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GCOVERNMENT OF BENCAL.
Finance Department.

In exercise of the powers conferred by section 1561 of the (fovernment
of India Act, 1935, the Governor is pleased to make the following

rules.

Section 1.—S8hort title and commencement.

1. 'Thesesrules may be called the ‘‘Treasury Rules, Bengal’’ and
they shall come into force with effect from 1st April 1937,

Section 11,—Definitions.

2. In these rules, unless the context otherwise requires, the follow-
ing expressions have the meaning hereby assigned to them, that is to

say:—

(a) (¢) “‘Province”’ and ‘‘Government’’ mean, respectively, the
Province and the Government of Bengal.

(ii%3 ““Governor’’ means the Governor of the Province of
engal.

(b) “‘Public Account’” means the public account of the province
of Bengal, namely, the consolidated fund into which moneys
received on account of the reévenues of the Province as
defined in section 136 of the Government of India Act, 1935,
are paid or credited and from which all disbursements of,
or on behalf of, the Province are met.

Note.—‘‘Revonues of the Province’” means and includes all moneys received
by a government servant on behalf of Government; not only the proceeds of taxa-
tion and the yieMl of ordinary revenue but also capital receipts such as sales of
land, the proceeds of borrowing operations; unfunded debt. and such receipts of
a banking or deposit nature as, by virtue of any statutor{ provision, or of an
goeneral or special executive order of Government have to be held in the custody
of Government.

(¢) “Treasury’’ means any treasury of the Province and includes
a sub-treasury.

(d) ‘“The Bank” means the Reserve Bank of India, or any branch
or agency of the Reserve Bank of India and includes any
branch of the Imperial Bank of India acting as the agent
of the Reserve Bank of India in accordance with the provi-
si)or:ls) of ¢he Reserve Bank of India Act, 1934 (Act II of
1934).

(¢) “Collector’’ means the chief officer in oharge of the revenuee
adminigtration of a district.

(f) ‘““Accourtout-General” means the head of the office of' audit
and accounts subordinate’ to the Auditor-General of India,
who keeps the accounts of the Province and exercises audit
functions in relation to those accounts on hehalf of the
Auditor-(3eteral of India.
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(9) “Indian Audit Department’’ means the officers and estab-
lishment, being in India and subordinate to the Auditor-
General of India, that are employed upon the keeping and
audit of the accounts of the Federation and of the Pro-
vinces, or upon one or other of these duties.

(k) “Finance Minister’’ means that one of the Governor’s minis-
ters to whom the business of finance is allocated by the
Governor by whatsoever designation such person may be

called.
(2) “The Act”’ means the Government of India Act, 1935.

Soctibn 111,—Location of moneys standing in the Publi'c Account.

3. Save as provided in sub-rule (2) of rule 7, moneys standing in
the Public Account must either, be held in the treasury or in the Bank.
Moneys deposited in the Bank shall be considered as one general fund
held in the books of the Bank on hehalf of the Province.

The deposit of such morieys in the Bank shall be governed by the
terms of the agreement made between the Governor and the Rank
under section 21 of the Reserve Bank of India Act, 1934 (Act IT of
1934).

Section 1V.—Genaral system of control over Treasury.

4. District Tredsuries.—(1) Unless (Rovernment after consultation-
with the Aecountant-General otherwise directs in any special case,
there shall be a treasury in every district. If moneys standing in
the Public Account are, in any district, not deposited in the Bank,
the treasury of that district shall be divided into iwo departments: a
department of accounts, under the charge of an Accountant, and a cash
department under the charge of a Treasurer.

(2) The treasury shall be under the general charge of the Collector,
who may entrust the immediate executive control td a Treasury Officer
subordinate to him but may not divest himself of administrative con-
trol. The Collector shall he respongible for the proper observance of
the procedure prescribed by or under these rules and for the punctual
submission of all returns required from the treasury by the Gavern-

ment, the Accountant-General and the Bank.

Subject to the provisions of this rule, the respective responsibilities
of the Collector and the Treasury Officer for business of the treasury
shall be such as may he defined in accordance with such rules as the
(I;inancle Minister may approve after consultation “with the Accountant-

eneral.

(3) The duty of verifying and certifying the monthly cash balance,
if any, in the treasury in such manner as the Finante Minister after
consultation with the Accountant-(teneral may prescribe and of sub-
mitting the monthly accounts of such halance in such form and after
such verification as the Accountant-General may require, shall be under-
taken by the Collector on by such other officer as Government may



3

specify. It must be performed by the Collector in person at least once
in every period of six months.

(4) When a new Collector is appointed to a district he shall af
once report his appointinent to the Accountant-General and shall certify
to the Accountant-General the amount of the cash balance, if any,
which he has taken over. The certificate shall be submitted in such
form and after such verification as the Finance Minister may, after
consultation with the Accountant-General, prescribe.

S:‘)) No portion of the responsibility for the proper management and
workimrg of treasuries shall devolve upon the officers of the Indian Audit
Department. * The inspection of treasuries by officers of the Indian
Audit Department shafl not relieve the Collector of his responsibilities
for management and inspection.

6. Sub-treasuries.—If the requirements of the public business
make necessary the establishment of one.or more sub-treasuries under a
district treasury, the arrangements for the administration thereof and
for the proper conduct of business therein, shall be such as may be
prescribed by the Finance Minister after consultation with the
Accountant-General. The daily accounts of receipts and payments of
moneys at a sub-treasury must be included in the accounts of the
district treasury.

6. Office of the Accountant-General.—The office of the Accountant-
General may, with the consent of, and subject to such conditions as
may be prescribed by the Auditor-General of India, perform all or any
prescribed part of the duties of a treasury in respect of claims against
the Government that may fall due for disbursement and mpneys that
may be.tendered for credit to the public account at the headquarters
of Government at Calcutta.

Section V.—Payment of revenues of the Province into the Publid
Account,

7. (1) Save as hereinafter iprdvided in this section all moneys
received by or tendered to government servants on account of the reve-
nues of the Province, as defined in section 136 of the Act and all
moneys received for deposit in the custody of Ggvernment shall without
undue delay be paid in full into the treasury or into the Bank and shall
be included in the Public Account. Moneyvs received as aforesaid shall
not be appropriatedetg meet departmental expenditure, nor otherwise
kept apart from the Public Account. No department of Government

may require that any moneys received by it on aceount of the revenues
of t}ﬁ'g&r‘ovin e pt, out, of the Public Account.

(2) Notwithstunding ‘Z\n;thmg contained in sub-rule (1) of this
rule, “direct appropriation of deparfmental receipts for departmental
expenditure is authorised in the following cases:—

(@) In the case of, moneys received on #ccount of the service of
summonses, diet-mouey of witnesses and similar purpgses, in Civil.
Revenue and Criminal cases.
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(b) In the case of fees received by government servants appointed
Notaries Public, under Act XXVI of 1881, and utilised to defray legal
expenses, incurred by them in the discharge of their duties as such
Notaries Public.

(c) In the case of cash receipts utilised in accordance with depart-
mental regulations by the Public Works Department to defray expen-
diture on current works, or utilised by that department under the
authorisation of the Accountant-General to defray pay and travelling
allowance charges. o

(d) In the case of cash found on the persons of prisoners at the
time of their admission to jail, and used for the repayment by Jail
Superintendents under departmental regulations of similar sums due
to other prisoners on their release.

(¢) Tn the case of cash received by the {qreat Department and
utiliged\in meeting immediate local expenditure. o

n non-appealible criminal cases compensation may be paid out
of the fines imposed and realised before the parties leave court. The
realisation of the compensation fine from the offending party and its
disbursement to the injured party should be noted in the proper columns
of the fine regigter, the Magistrate being responsible for the correct-
ness of the entries made.

(9) Receipts of the Khasmahal Department to meet departmental
expenditure at the following places: —

1. Chittagong .. Khasmahal Tahsil Office .. Patiya.

Ditto .. Satkania.
Ditto e .. Raozan.
Ditto .. .. Kutubdia.
2. Noakhali .. Khas Tahsil Office .. Harjshpur.
Ditto .. .. Nalchira.
Ditto . e ° Char Alexander,
3. Bakarganj- .. Khasmahal Cirdle Office ... Amtali
Ditto .. .. Char Fasson,
Khasmahal Office .. Matbaria.
Ditto .. .. Lalmohan.
4. Bogra .. Khasmahal Office .. Khanjanpur,
6. Jalpaiguri «.  Khas"Tahsil Office .. Mainaguri,
[}
Ditto .. .. Falakata.
Ditto Ve .. Bhalka.

(h)- Receipts of the Re'éistration Department tq meet actual expenses
connected with registration work in the Chittagong Hill Tracts.
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(2) Receipts in the Publication Branch of the Bengal Government
Press to meet refunds in connection with publications and advertise-
ments :-

Provided that the authority hereby given to appropriate departmental
receipts for departmental expenditure shall not be construed as
authority to keep the departmental receipts and expenses defrayed
therefrom outside the account of the payments into and the withdrawals

from,_ the Public Accou}n}t..

J 181 Moneys recei?';(f by a government servant whether in an official
or another capacity which do not relate to or form-part of the revenues
of the Provinee shall not be included in the Public Account, and a
government servant is not required to pay into the Public Account any
such moneys. TIf any question arises whether moneys are or are not
moneys relating to or forming part of the revenues of the Province,
the question shall he referred to Government whose decision shall be
final.

9. (1) A government servant may not, except with the special
permission of Government, deposit in a bank moneys withdrawn from
the Pablic Account under the provisions of section VII of these rules.

) With the permission of the Governor his Secretary or Military
Secretary may openean account in a bank for the deposit of funds
under the personal control of the Governor.

10. The procedure to be adopted by government servants in paying
into the Public Account moneys received as revenues of the Province
and by the treasury and the Bank in receiving such moneys and grant-
ing receipts for them shall be such as may be prescribed by the Finance
Minister after consultation with the Accountant-General. The pro-
cedure so prescribed shall, among other matters, contain provisions
go as to secure that—

(Z) any person paying money into the treasury shall present with it
a mamorandum (chalan) in such form as may be prescribed,
which will show clearly the nature of the payment and the
person or ggovernment servant on whose account it is made
and will thus c®ntain all the information necessary for
the preparation of the receipt o be given in exchange and
for the proper accounts elassification of the credit and its
aliocation hetween governments and departments conecerned;

(71¥at places where the momney ix to be deposited in the Bank, the
memorandum or chalan referred to 1n clause (z) above shall,
except where otherwise provided, bhe presented to the
Treasury Officer who shall enface it with an order to the
[Bank to 1#cgive the money and to grant a receipt;

(#5i) if a cheque on a bank is accepted in payment of Government
dues under any rules, a receipt for the actual cheque only
shall be given, but the formal receipt for payment shall not
be delivered until the cheque has been accepted by the bank
on which it is drawn; ands

(1v) at places where the money is to be depdsited in the Bank, the
advices of receipts which according to any provision made
under this fule have to be sent to public officers or depart-
ments and® consolidated receipts or certificates of receipts
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required by any such rovision to be given to any public
officer or department, shall be given by the treasury and not
by the Bank.

Section VI.—Custody of moneys standing in the Public Account.

11. (1) The procedure for the safe custody:of moneys in the treasulz
shall be as prescribed by the Finance Minister after consultation wit
the Accountant-General.

(2) The Bank is responsible for the safe custody of Government
moneys deposited in the Bank.

Section Vil.—Withdrawal of monsys from the Public Account,

12. In this section ‘‘withdrawal’’ with its cognate expressions
refers to the withdrawal of funds from the Public Account for disbtirse-

ments of or on behalf of the Province other than disbursements in the
United Kingdom.

13. Unless the Finance Minister after consultation with the
Accountant-General otherwise directs in any case, moneys may not be
withdrawn. from the Public Account without the written permission of
the Treasury Oflicer or of an officer of the Indian Audit Department
authorised in this behalf by the Accountant-General.

14, The Accountant-General may permit withdrawal for any pur-
pose. '

15. (a) Subject as hereinafter provided in this section a Treasury
Oﬁicelr may permit withdrawal for all or any of the following purposes,
namely :—

(/) To pay sums due from Government to the drawing officer.

(1) To provide the drawing officer with funds fo meet claims likely
to be presented against Government in the immediate future
by—

(1) other government servants, or
(%) private parties.

(tzt) To enable the drawing officer to supply funds to another gov-
ernment servant from which to meet similar claims.

(iv) to. pay direct from the treasury or from the Bank sums due
by Government to a private party. '

(v) In the case of an officer or authority empowered to make
investments of moneys standing in the Public Account, for
the purpose of such investment. ’

(b) Unless expressly authorised by the Accountant-General, a
Treasury Officer shall nde permit withdrawal for any purpose not
specified in clause (@) of this rule.
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16. Except as provided in rules 26 and 27 a Treasury Officer shall
not permit withdrawal for any purpose unless the claim for withdrawal
13 presented by such person and in such form, and has been sa?isfac-
torily submitted by the Treasury Officer to such checks as the Finande
Minister after consultation with the Accountant-General may pre-
seribe. The procedure so prescribed shall, among other matiers, con-
tain provisions so as to secure—

(/) that any person, having a claim against Government shall pre-
sent his voucﬁler at the treasury duly receipted, and stamped
where necessary, and that unless otherwise specially pro-
vided no such claim shall be paid unless the claim is first

submitted to, and the payment directed by, the Treasury
Officer,

(i{) that where sub-treasuries are specially permitted by the Gov-
ernment to cash certain classes of bills without reference to
the Treasury Officer, the payment of such bills shall not,
except under special arrangements and on particular occa-
sions, be allowed at the district treasury also.

«1i7) that all bills and vouchers on which payment is made by the
Treasury Officer or which are enfaced by him for payment
at the ];%ank or a sub-treasury shall show to what head or
heads of account the payment is to be debited, how the
amount of the payment is to be allocated between the
different heads and the amount or amounts, if any, to be
debited to other Governments (including the Central Gov-
ernment or the Federation).

17." A Treasury Officer has no general authority to make payments
on demands presented at the treasury, his authority being strictly
limited to the making of payments authorised by or under these rules.
If a demand of any kind is presented at a treasury for a payment which
is not authorided by or under these rules, or is not covered by a special
order received from the Accountant-General, the Treasury Officer shall
decline payment fdr want of authority. A Treasury Officer has no
authority to act under an order of (tovernment sanctioning a payment,
unless the order is an express ordgr to him to make the payment; and
even such special orders should, in the absence of urgency, be sent
through the Accountant-General.

18. A Treasury Officer shall not honour a claim which he considers
to be disputable. Tle shall require the claimant to refer it to the
Accountant- (teneral,

19.  Except as provided by rules 20 and 21 a payment shall, unless
ﬁovernment hy general or special order otherwise directs, be made in
the djstrict in which the claim arises.

20. The leave-salary of a gazeited government servant who draws
his deave-salary in India may be paid in any district of the Province.
The leave-salary of a non-gazetted servant may be paid in that district
only in which his pay could be drawn if he were on duty.

21. Pensions payable in India may be ‘baid in any district of the
Province.
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22. No withdrawal shall be permitted in order to meet the pay,
leave-salary or allowances of a gazetted government servant, or a
reward or honorarium payable to a gazetted government servant, or
any pension until the Accountant-(ieneral has intimated to the Treasury
Officer the rate at which payment shall be made; provided that the
Government may, for special reasons and with the concurrence of the
Accountant-(feneral, waive the provisions of this rule.

23. No withdrawal shall be permitted on a claim for the first
of any series of payments in a district of pay or allowances to a gov-
ernment servant other than a person newly appointed to government
service unless the claim is supported by a last-pay certificate in such
form as may be prescribed by the Auditor-General of India. A Treasury
Officer may not permit any withdrawal in respect of pay or allowances
of a government servant to whom he has granted a last-pay certificate
unless the certificate is first surrendered.

24. The Treasury Officer shall be responsible to the Accountant-
General for acceptance of the validity of a claim against which he has
permitted withdrawal, and for evidence that the payee has actually
received the sum withdrawn.

26. The Treasury Officer shall obtain sufficient information as to
the nature of every payment he is making and shall net accept a voucher
which does not formally present that information unless there are
valid reasons, which he shall record in writing, for omitting to require
it.

26. A Treasury Officer may correct an arithmetical inaccuracy or

an obvious mistake in any bill presented to him for payment, but shall
intimate to the drawing officer any correction which he makes.

27. A Collector may, in circumstances of urgency, by an order in
writing authorise and require a Treasury Officer to make a payment,
not heing a payment of pension, without complying with the provisions
of these rules. In any such case the Collector shall at once forward
a copy of his order and a statement of the circumstances requiring it,
and the Treasury Officer shall at once 1eport tha payment to the
Accountant-General.

28. A government servant who /s authorised to draw moneys bK
means of cheques shall notify to the Bank or the treasury upon whic

he draws the number of each cheque hook brought into use and the
number of cheques it contains.

29. When a government servant who is authorised to draw or
countersign cheqlies or bills payable at the treasury or the Bank makes
over charge of his office to another, he shall send @ specimen of the
relieving government servant’s signeture to the Treasury Officer or the
Bank, as the case may bhe.

Section VI1l.—Transfer of moneys standing in the Public Accouit.

30. The transfer of Governmeni moneys from omne treasury to
another, and between the currency chest balance &nd treasury balance
of a trensury and between a treasury and the Bank shall be governed
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by such instructions as may be issued in this jbehalf by the Finance
Nfinister after consultation with the Bank. The transfer of moneys
from or to a Small Coin Depot to or from a treasury under the control
of the Government of the Province shall be governed by instructions
issued by the Governor-General in this behalf. -

Section 1X.—Responsibility for moneys withdrawn,

31 If a Treasury Officer receives intimation from the Accountant-
General that moneys have been incorrectly withdrawn and that a certain
sum should be recovered from ua drawing officer, he shall effect the
recovery without delay and without regard to any correspondence under-
taken or contemplated with reference to the retrenchment order; and
the drawing officer shall without delay repay the sum in such manner
as the Accountant-GGeneral may direct.

32. (a) A Government servant supplied with funds for expendi-
ture shall be responsible for such funds until an account of them has
been rendered to the satisfaction of the Accountant-General. He shall
also be responsible for seeing that payments are made to persons entitled
to receive them.

(b) If any doubt arises as to the identity of the government servant
by whom an account of such funds shall be rendered, it shall be decided -
by the Government.

Section X.—Inter-Government Transactions.

33. (1) Sdve as provided hereafter in this section no transactions
of the Province with another Government shall be adjusted against the
balance of the Profince except in accordance with such direetions as
may be given by the Auditor-General of India with the approval of
the Governor-Geueral to regulate the procedure for the accounting of

transactions between different (Governments.

(2) Moneys presenied within the jurisdiction of another Government
for credit to the Public Account or a payment made by another Gov-
ernment as a withdrawal affectinig the balance of the Public Account
shall not be credited or debited to the Public Account except under
express authority of the Accountant-General or any other Accounting
Officer authorised in this behalf by the Auditor-General of India.

(3) All adjustments against the balance of the Province by debit’
or credit to another Government shall be made through the Central
Accounts Office of the Bank.

34. Where such a course is authorised in cqnsequence of a dele-
gation of functions made under sub-sectiong (1) of section 124 of the
Act, the Tretsury ,Ufficer may receive or authorise the Bank to
receive moneys tendered on behalf of the Central Government or the
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Federation, and may make or authorise the Bank to make disburse-
ments on behalf of the Central Government or the Federation in accord-
ance with such procedure as may be specified in the rules made by or
under the authority of the Governor-General. Such receipts and dis-
bursements on behalf of the Central Government or the Federation shall
be adjusted, as far as practicable, directly against the balance of the
Central Government or the Ifederation held by the Bank, but where
such transactions are temporarily taken into account against the balance
of the Public Account, the Accountant-Genaral will on receipt of
intimation from the treasury make the requisite adjustments in respect
of the aforesaid transactions through the Central Accounts Qffice of the
Bank against the balances in the Public Account of the Central Govern-
ment or the Federation held by the Bank.

356. The Treasury Officer may, subject to any general or specific
direction of the Government in this .behalf, receive or authorise the
Bank to receive moneys tendered on behalf of another Province and
may, if so required by the Accountant-General, make or authorise
payment of any claim against another DProvince. The neces-
sary credits or debits in respect of such receipts and pay-
ments against the balances of the Province concerned shall* be
made by the Accountant-General through the Central Accounts Office of
the Bank but, until such adjustments are made, tha credits and debits
shall be entered in the Public Account.

Moneys paid or received in the office of the Accountant-General on
behalf of gnother Province, and book entries made in the Office of the
Accountant-General affecting the accounts of another Province shall
likewise be adjusted by the Accountant-General through the Central
Accou‘nts Office of the Bank against the balances of the Province con-
cerned.

36. The provisions of the preceding rule may be extended with
or without modification to payments made or received in the Province
on behalf of the Federal Railway Authority or of His Majesty’s
Representative for the exercise of the functions of the Crown in its
relations with Indian States.

Section X1.—Receipts and disbursements of the Province in the United
Kingdom.

37. Until other provision is made by the (Government in this
behalf, moneys received in the United Kingdom on account of the
revenues of the Province may be paid into, and ¥funds required for
disbursements of or on behalf of the I’rovince in that country may be
withdrawn from, the balances in the Public Account of the Central
Jovernment or the VFederation in that country, in accordance ’with
such procedure as may be prescribed by or under the’authority of the
Governor-General for the transactions of the Central Government or
the J'ederation in the United Kingdom. These transactions shall be
adjusted in India, at.the earliest opportunity, against the balances of
the Public Account accordéng to such directions, as may be given in
this behalf by the Auditor-General of India with ¢he approval of the
Governor-General.



11
Section X1i,—Supplemental.

38. The Accountant-General in the exercise of any of his functions
under these rules shall be subject to the general control of the Auditor-
General of India.

39. Nothing in these rules, and nothing prescribed under these
rules, shall have effect so as to impede or prejudice the exercise by
the Auditor-General of India of the powers vested in him by or under
the Act, to make rules, or to give directions regulating the submission
to the Indian Audit Depagtment of the accounts kept in treasuries or in
departmental offices and to be accompanied by such vouchers for their
suppont as the Auditor-General may require for purposes of audit.

40. The Yinance Minister may not exercise any power conferred
upon him by these rules so as to impose upon the Bank in connection
with the business of sthe Government any responsibility not imposed
upon the Bank by the terms of its agreement with the Governor.

D. GrLappING,

Secretary to the Government of Bengal,

The 1st Aprl 1937.
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COVERNMENT OF BENCAL.

Finance Department.

In exercise of the powers conferred by the Treasury Rules,
Bengal, made under section 151 of the Government of India
Act, 1935, the Finance Minister, after consultation with the
Accountant-General, is pleased to make the following rules.

Subsidiary Rules under Treasury Rule 4(2).

Lesponsibilities of the Collector.

8. R. 1. The Collector is personally respomsible to Gov-
ernment for the due accounting of all moneys received on
account of the revenues of the Province as defined in the note
under Treasury Rule 2 (b) and credited into the Public
Accounts and for the withdrawal of moneys therefrom, the
custody of moneys therein (including all cash, notes, stamps,
securities and other (Government property) and for any
other matters connected with or ancillary to the matters
aforesaid.

8. R. 2. He shall verify at least once in every quarter the
deposit accounts, donce in every six months the cash, opium
and stock notes and once a year the stock of stamps, securities,
bill and money-order forms in the district treasury. He
shall invariably inspect sub-treasuries and verify their
balances himself during his tour. He should satis{y himself
by periodical inspection—

(1)® that the actual stock of cash, stamps und securities
is kept under joint lock and key, and corresponds
with the book balance, that the treasurer does not
hold a sum larger than is necessary for the con-
venient transaction of the Government business,
and that this sum together with the value of
tamps in his sole custody, is not larger than the

urity given by him,

(ii) that the stock of bills and similar forms which are
intended for use in monetary transactions are care-
flﬂily kept umnser lock and key by the Treasury
Officer and periodically tallied with the nominal

balance of such forms on the stock books,

(iii) that the sub-treasury balances are verified once a
month by a gazetted Government servant, if
possible by a covenanted Government servant, and

(iv) that the deposit registers are kept up according to
rules and that all necessary entries are made and
intiglled without fail at tle time of the transac-
tiog.
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8. R. 3. (1) The Collector should send, under his signa-
ture or with his approval, all replies to important communi-
cations from the Accountant-General. Although he may
manage his treasury by a Deputy, he must not treat his
treasury as a separate and independent office. He should not
address the Treasury Officer officially, or forward the Treasury
Officer’s explanation instead of his own, in reply to question
or enquiries touching his treasury work.

(2) Unless unable to perform the duty from physical in-
ability or from absence on tour, he is required io sign the
periodical accounts. He is also required to see that implicit
obedience is given to the instructions issued from the Audit
Office, and to send immediate notice to the Acceuntant-
(General of any embezzlement in a office or treasury. This
notice must be supplemented, as soon as possible, afterwards,
by a detailed report after personal enquiry irfto the case.

Not-.—~Whenever a Collector proceeds to the interior of his district on
duty for more than a very short time, he must report to the Commissioner

the arrangement which he proposes to mako for the charge of the trcasury
and the performance of the current duties of his office. .

(3) He should remember that, when an irregularity of an
kind is brought to his notice by the Accountant-Genersl,
nothing but a report on his own knowledge, after personal in-
vestigation, can be considered satisfactory. 1t’is not enough
for him to pass on the explanation of a subordinate.

‘ L4

S- Rl 4. [NO é

pfticer should be placed in chargg of a treasury
until he has beda thoroughly instructed in {ife rules issued
for the guidance §f Treasury Officers,

\ or €ss he has passed
the departmental xamination accordim® to higher, standard
and has also been

ot less than th»®e years in the service of

(Government. gpf€eially enjoined to satisfy
themselves on this placing any Deputy Collector
in charge of a Treasyry,\d, Wp. intine very -tunior officers
to the.charge of tr #is-obfertiomable, but if in a tempo-
LAry elnergency. suo ¥ appointment is.inade, the departure

from the strict rule spfpuld be reperted to the Accountant-
General, und reasc g it sHould be éxplained to that officer.

Note.—A Collectot W a goneril order authorise a Subdivisiviiat
Officer, during hjg om  the hoadquarters of his sabdivision, to
place a Sub-Dgpfity Collector ilg charge of the sub-treasury. %ho personal

ibili hdministration of his subdlvision will, how-

ever, in sdch a case 8till remain Yith the Subdivisional Officer. 1

Responsibilities of the Treasury Officer.

8. R. 5. (1) As the Collector’s delegate and representa-
tive, the Treasury Officer is responsible to the Collector pri-
marily for the right dischargy of his duties. Just as Govern-
ment holds the Collector respansible in the first instance and
expects from him sch general supervision, as is incumbent
upon an officer entrusted with collection of the revenues and
the payment of (Goveri.ment’s dues, so will the Collector look
to the Treasury Officer for observance of all preccribed treasury
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rules and strict attention to all details of the daily routine of
the treasury work. The Treasury Officer is responsible to the
Collector for the working of the treasury and for the conduct
of the subordinate treasury officials, and he must have care-
fully prepared rules for the guidance in every branch of his
duties. This rule applies also to the officer in charge of a
subdivisional treasury.

(2) The Treasury Officer is held personally responsible for
all sums of money dishursed by him in a public capacity
without authority. & or the custody of the cash balance he 1s
jointly responsible with the Treasurer.

* (3) The Treasury Officer has no general authority to deal
with demands presented at a treasury, his authority to make
payments being strictly limited by the provisions of Rules
15-27 of the Treasury Rules.

(4) The Treasury Officer may not undertake correspondence
for a Government servant making a claim to any special allow-
ance hyt will request him to address the Accountant-General

~either dérect or through his official superior.

(® The Treasury Officer should similarly attend to all
“objections and orders communicated to him or through him by
the Accountant-General, by letters, audit memoranda or
periodical obje®iens, and return the objection siatements or
audit memoranda within a fort-night, or send letters explain-
ing the cause of delay.

(6) When the Accountant-General disallows a pavment as
unauthorised. the Treasury Officer must not only recover the
amounts disallowed without listening to any objection or pro-
test, but also refuse to mmake further payment in “uture till the
Ac¢puntant-General authorises the payment to be resumed.
That no warning slip has been received by the (Government
servant retrenched, or that, being received, it has heen answer-
ed, are fac‘ts with which the Treasury Ofticer has no concern.

Note 1.—If a Government sorvant, from whom a recovery is ordercd, has
meantime been trapsferred to another district, the Treasury Officer shall
without delay, pass 6n the order of recovery to tho other treasury.

Note ﬁ . Reeoveries are not ordinarily made at a rate exceeding one-third
wi pay, u ntss the officer affected has; * receiving or taking the excess, acted
contr@ to orders or without due justification, For tho purposo of this note
“pay’’ includcqterling overscas pay.

Not&#_3.—Re -ntations and protests against retronchments ordered
by the Accquntant-Géencral will not ordinarily bo considered by the adminis-
trative authoritic s if submitted later than three months from after the date of
roceipt of the intimation by the aggrioved officer. This provision does not
remove from the Treasury Officer the duty of enforcing immediately recovery
sof a retrenchment d®der undcr Rule 31 of the Treasury Rules.

Note 4.—A register shoutd be maintained at the treasury for recording all
retrenchments ordered by the Accountant-Gencral, It should contain
cojumns specifying the name and office of the person from whom the reco-
very is to be effcctod, the natime and amount of the overpayment, and the
meothod by which'the overpayment has hgen adjusted.

Noate 5.—1f considered desirable, the fecovery of a sum retrenched from a
pay bill need only be made from the next pay bill, afd of a sum retrenched
from a travelling allowance bill, from the next payment of travelling allow-
ances ; but retrenchments of travelling allowances yiust be racovered in cash
or from pay bill whenshe officer concerned docs not, within a month, present
a travelling allowand® claim from which thoy can be recovered.
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(7) The power of drawing bills on other treasuries shall
not be exercised by a treasury officer until his authority to
do so has been notified in the (Government Gazette under the
signature of the Collector.

'(8). A Treasury Officer is required on every occasion of
assuming or resuming charge of a treasury to send to the
Accountant-(Feneral a certificate of the number of bill forms
received (and a specimen of his signature).

Subsidiary Rulss under Treasury Rules 4(3).

8. R. 6. The following detailed rules for the monthly
verification of the treasury cash balance and the procedure for
such verification, shall be followed : —

(1) The Collector when at headquarters must always verify
the district treasury balance in person and sign the accounts
to be rendered to the Finance Department, the Currency
Officer, Calcutta. and the Accountant-General, when he 1is
absent en tour on the 1lst of the month the duties may be
entrusted to the senior gazetted subordinate of the district
stafl present at headquarters, not being officdr in charge of
the treasury. The Collector should, however, himself per-
form the duty in person at least once in every six months.
Fhe fact of his absence must be distinctly noted in the re-
turns and accounts.

(2) If neither the Collector nor any gazetted cfficer of the
district staff, other than the Treasury Officer himself, is pre-
sent al headquarters when the accounts are ready for signa-
ture, the cash balance may be verified and the accounts be
signed by the Treasury Officer; but the absence of all other
officers as above must be certified on the face of the accounts;
and the cash balance should be verified by another officer and
reported 1o the Finance Department, the Cwrency Officer,
Calcutia, and the Accountant-General as soon as any such
sther officer returns to headquarters.

o

(3) When the verification of the cash balance take#”place
»n a date other than the 1lst of a month, it should-be reported
tn the Currency Officer, Calcutta, in the usual( form of cash
balance report (T. R. Form No. 22).

Verification of cash bulance by counting.

8. R. 7. The following is a sufficient and ordinary proce-
dure of a Treasury Officer ¢r a Collector in verifying a cash
balance by counting:-— i

(a) Silver coin.—(i) The coin ig in bags, cach containing a
eertain fixed amount. First take any baggat ~andom, have
Rs. 50 or Rs. 100 counted in detail and usel as a weight in
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a small scale against which other similar sums are weighed,
until the whole contents of the bag are exhausted. Care
should be taken that the requisite number of parcels of Rs. 100
or Rs. 50 is made up. The whole amount tLus tested should
then be taken as a verified weight of Rs. 1,000 or of Rs. 2,000,
a; the1 case may be, and be placed in one pan of a large pair
of scales.

(is»= The whole numher of bags should now be counted, and
one in every twenty, taken at random, opened, and its contents
poured into the scales and weighed against the verified
i&s. 1,000 or Rs. 2,000. TIf their weight is less, they should

e testef]] by weighment in sums of Rs. 100 as in paragraph
(i); and if, after such examination they are found correct,
they should be substituted for those taken before as the veri-
fied weight.

(ii1) Broken amounts may be verified by weighment in
smaller quantities of Rs. 50 or Rs. 100, or Rs. 200.

(iv) With proper arrangements, about ten lakhs of coin
can be tested in one hour in the above manner.

(b) Copper, bronze and nickel coin.—The 1Collector may
adopt any method of verification which he thinks satisfactory,
but he must r¢memhber that he is personally responsible for
the correctness of the balance stated by him. He should occa-
sionally count the bags and examine their contents, but it is
not essential to do so each month.

(¢) Currency notes.—All notes of Rs. 100 and over should
be counted with the officer’s own hand. TFor smaller notes the
following plan is sufficient : —

(i) The notes being in bundles of a certain marked num-
ber, a few at the top may be folded hack, and the
rest counted by clerks or assistants. The officer
should then see, in the case of each bundle, whether
the addition of the notes folded back w0 the num-
ber ealready counted and marked makes up the
whole alleged number of the bundle.

(i1) The clerks or assistan{s should not be persons who are
responsible for the correctness of the bundle, and
the officer should satisfy himself that the notes in
the bundle are all of tKe alleged value,—i.e., for
example that a ten-rupee note i1s not counted as
one of a fifty-rupee bundle.

8. R. 8 MThe following supplementary 1ules may be
useful. They are of general character, and do not exhaust
the means of detailed check which a Collector’s experience
may lead hiygn to have recourse to, in the discharge of his
personal responasibility.

Verification should primarily bhe directed towards three
rmain points:—

(I) That the treasure which the treasury is stated to con-
tain is what it should contain.
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(II) That the treasury contains all the treasure which it
is stated to contain.

(ITI) That the treasury does not contain any treasure which
it should not contain. It is not sufficient merely to see that
the amount-shown by the Treasurer in his account is pro-
duced as there is thus no guarantee that he is nol keeping
money out of account which has been received into the
treasury and may still be there.

(a) The processes advised in respect of direction (I), are
the checking of the correctness of the Accountant’s balance
sheet and its comparison with the Treasurer’s balance sheet.
The Accountant’s balance sheet shows the balance wlich the
treasury should contain. This baldnce sheet is checked by
the Treasury Officer with the cash book and subsidiary regis-
ters, etc., in detail every day and it is not expected that the
Collector should repeat those checks at the time of the monthly
verification. He should, however, generally satisfy himself
as to its correctness before comparing it with the T'reasurer’s
balance sheet and specially see—

(i) that the several sub-treasury balances included in
the Accountant’s balance sheet agree with the
sub-treasury balance sheots for the last day of the
month, the accounts of which have been incor-
porated in those of the Distiict I'reasury, as
certified to, by the Subdivisional Officers;

(i1) that remittances within the district, shown as in
transit, in the Accountant’s balance sheet, have
been duly advised by telegram, and that satisfac-
tory exp{’a.nation is forthcoming as to their non-
inclusion in the 'Treasurer’s cash book or the
sub-treasury daily sheets concerned. Remittances
are required to be credited in the 'Treasurer’s cash
book, immediately on receipt;

(iii) having thus satisfied himself as t0 the general
correctness of the Accountant’s balance shect, the
Collector should comppare the balance as brought
out therein with that shown in the Treuasurer’s
balance sheet for the corresponding day, discre-
pancies, if any, being reconciled or corrected and
other suitable action taken. He should then
record the result of this comparison in the
‘Accountant’s balance sheet over his dated signa-
ture.

(b) The next step is the verification of the treasure with
the detailed distribution, as shown in the Treasurer’s balance
sheet, as corrected, where necessary, in the manner indicated,
below : —

(?) The entire contents of each receptacle should be taken
out, examined and counted as required by-S. R. 7 and in
accordance with such other orders as GoVernment or the
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Divisional Commissioner may bave issued. The result
should be recorded by the Collector under his dated initials
in the memorandum of contents kept in each receptacle.
Each receptacle should be locked in the- presence of the
Collector as soon as its contents have bheen verified by him
and before another receptacle is opened.

(iz) When the contents of all receptacles have been
verified the Collector should sce that the total amounts, thus
verified, agree with the corrvesponding entries in the
Treasurer’s balance shezt and record the result of the com-
parison over his dated signature in the Treasurer’s balance
sheet. Any excess or deficiency which cannot be reconciled
should *be reported to the Accountant-Gencval on the same
day. ' -

(i2) Iaving, ascertained that the treasury contains all
that it should contain, the Collector should satisfy himself
that the treasury contains no treasure which it should not
contain. For this purpose, he should personaliy and care-
fully inspect every receptacle in the strong room and in the
single lock roomn, where one exists, even if reported to be
empty. A note to this effect should be recomled on the back
of the Treasurer’s balance sheet for the day. Should any
unaccounted for treasure be detected, the Collector should
immediately institute an enquiry and report the result to the
Accountant-General forthwith. The Collector should also
take steps to ensure that there is no possibility of treasure
being introduced into or taken out of the strong room or of
being moved from one receptacle to another while the veri-
fication is 1n progress. _ '

| Subsidiary Rule under Treasury Rule 4(4).

8. R. 9. The Collector shall when assuming or making
over charge of a distrct, see that the stock of cash, stamps,
etc., is thoroughly verified and that the certificate of taking
over charge in T'. R. Form No. 13 in which the state of the
cash, stamps® and opium balances should be shown, is
invariably despatched to the Accountunt-General on the same
day that the transfer takes place,

Subsidiary Rule under Treasury Rule 7(1).

8. R. 10. No money should be unneccessarily allowed to
pass through the hands of the Nazirs of district and sub-
divisional courts. Direct payments into the treasury by the
persons from ®*whom the. money is receivable should be
insisted on, and direct payments made whenever this is
possible. -

L ]

8. R. 10A. In cexceptional cases when direct payment
into the treasury is not possibje, the Nazirs of District and
Subdivisional Courts may receive money, but they should at
once enter it in their cash book and pay all the realisations
daily, at the close of business, into the Jocal treasury, accom-

nied by chalah showing how the amount is to be credited
1n the treasury accounts.
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Subsidiary Rules under Treasury Rule 10.
8. R. 11. The following procedure should be followed : —

1.—Departmental Of cers.

Any person paying money into the treasury shall
present with it @ memorandum (chalan) in (L. R. Form
No. 18), which will show clearly the nature of the payment
and the person or Government Officer o whose account it
is made and will thus contain all the information necessary
for the preparation of the receipt to be given in exchange
and for the proper account classification of the credit and
its allocation between Goveynments and departments con-
cerned. . Receipts for sums less than Rs. 500, do not require
the signature of the Treasury Officer, but only of the
Accountant and the Treasurer 1yt 1) g
chegquesn—(other-than mudif'?‘xerrn@!“imed by the Actount:-
ant-Uerrerab-paid 16T service-stgmpy, which should always be
signed- by -the~Preususw..Officer.

8. R. 12. Printed chalans (T. R. Form No. 18) should
be supplied by the Treasury which may with, advantage be
bi-lingual. They should be presented in duplicate ;.
will be returned to the tenderer duly signed as a feceipt and
the other retained in the Treasury for record.

8. R. 13. When money is paid by a private person into
a treasury located in the same place as the departmental
officer concerned in the payment, the chalans in T. R. Form
No. 18 should be initiaqled by the departmental officer to
whose account the money is to be credited. Otherwise, the
chalan should be tendered in tuiplicate, one copy of the
chalan being forwarded by the tieasury to the departmental

officer.

8. R. 14. A Public Works Officer who hay frequently to
make remittances, will keep a book in T. R. Form No. 14
in which he will enter all his remittances {0 the tieasury.
This book should accompany the cash and the chalan to be
receipted by the treasury.

8. R. 15. The Public Works and some other depart-
ments send a remittance book with their pavments to the
treasury and in it the treasury receipt should be given.

The usual memorandum (or chalqy in T. R. Form No. 1§)
is required, in addition to the remittance book, for use im
the treasury,

Note.—All entries in remuttance and Pass I3ooks of the Public Works,
Postal and other departinents with which monoy is recoived i the treasury
should, 1n addition to the signature prescribed, be impressed with the treasury
seal. Such attestation wilfhowever not be necessary, if a copy of the chalan
is returned to the rermtting officer properly signed and st’ﬁmped with treasury
seal
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8. R. 16. Duplicate chalans are not required when
remittances are made to a treasury for obtaining Remittance
Transfer Receipts and sub-treasury Cash Orders; or when
such remittances are accompanied by Remittance and Pass
Books in which the Treasury Officer is required to acknow-
ledge the receipt of the remittance.

8. R. 17. If u Public Works Officer sends a cheque as a
remittance to the tyeasury, the cheque should be drawn in
his own favour and endorsed by himself with the words
“Received payment by transfer credit to the PPublic Works
Department.” :

8. R. 18. Rewittances.-made to the Reserve. Bunk of
India or to any branch of the Imperial Bank of India acting
as agent of the Reserve Bank of India, of cheques paid in
as Public Works reteipt should be entered in the remittance
book, but in the place for the treasury receipt should be
entered ‘“By Bank Cheques” and the book need not be sent
with the remittance, provided that the cheques are always
endorsed as prescribed in the preceding rule. '

8. R. 19. A Treasury ~Officer will receive Forest
Revenue— = _
(1) when paid in by a Forest Officer; on,
(2) when the chalan (in T. R. Form No. 18) is counter-
" signed by a Forest Officer; or, -~ - o
(3). when the Treasury Officer is specially authorised to
receive it.

In such cases a copy of the chalan will be forwarded by
the Treasury OMWicer direct to the Divisional Forest Officer in
order that the revenue may be brought to account in the
books ot the latter.

8. R. 20. Remittances by Forest Officers may be in cash
or partly in cash and partly by cheque, or wholly by a
cheque drawn against the drawing account, the amount paid
in cash and the amount remitted by cheque being shown
separately in the chalan or remittance note.

8. R. 21. Forest revenues collected at outlying stations
maey be remitted to treasuries by means of money orders. In
such cases no duplicate chalan is tendered at the treasury,
but the money received from the post office is credited
without any chalan. The acknowledgmen§ with the coupon
of the money order is forwarded by the treasury to the
Divisional Forest Officer and also an adwice of all the remit-
tances received PV money order on each day on which such
transaction may occur,
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2.—Treasuries.

8. R. 22, The memorandum (T. R. Form No. 18) with
which money is presented to be paid will be handed first to
the- Accountant (treasury clerk) or other ministerial officer,
who is in charge of the accounts of the department concern-
ed, who, if it is in order in oll respects, will sign it. Next,
the person making the payment will present it with the
cash to the Treasurer, who will count and test the money,
enter the amount in his own book, and %ign the slip, which
will again be taken to the Accountant for entry in his cash
book and for the preparation of a formal receipt for his own
or the Treasury Officer’s signature. Such a receipt only will
be a proper ncquittance. If ‘the memorandum is in dupli-

cate \gue.cop\gnay be made use of for theereceipt given by
the treasury.

8. R. 23. All recgipt chalans should, in addition to the
signatura prescribed by the above rule, be impressed with
the treasury seal.

. 8. R.24. The amounts of chalans should be written both
in figures and words.

8. R. 25. All receipts for sums less than Rs. 500 should
be signed by the Accountant; and as those for sums ieceiv-
ed by transfer in account will not be signed by the Treasur-
er, the District Officer will, by an office order, designate
the person who shall attach the second signature in the case
of sums under Rs. 500.

8. R. 26. When slips in duplicate are tendered with
cash the Accountant may initial both, and receiving both
back signed from the Treasurer may complete his signature

and return it as a receipt to the person who makes
the payment first obtaining, in the case of 8ums of Rs. 500
and upwards, the signature of the Treasury Officer.

(*)

8. R. 27, C(ash should mot be received from officers of
Government for supplies of service stamps. No rgceipts
should be granted for such supplies except when payment
ie made therefor by a cheque drawn by an officer of the in-
denting department and not by a pre-audit cheque issued by
the Accountant-General. Seivice stamps sheuld be indent-
ed for in special contingent bill form containing provision
for their acknowledgment of the receipt of the stamps and
will be treated in the same way as a countingent bill for
drawing cash from the treasury. No sub-voucker in support
of the entry in the bill will be required as no cash is paid
into the treasury. A receipt should, however be issuec
when service stamps are sold for cash to the public under
Bengal Stamp Manyal, Vol, 1. WWhemevern reesipt-trmrant
- ed 1t should be in printed B.-di. R. Forme-No—iB filled-up
Ly- the olerkw ‘of' thé tréasury and shouldMways be-signed
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asuiy Officer whatever the amount- may~hek The
sale of service stamps to officers of Local Funds or to Gov-
ernment officers in capacities connected with such funds,
is prohibited, wide Civil Account Code, Article 221.

8. R. 28. The Public Works Depuartment has also special
printed form of indent for service postage stamps (T. R.
Form No. 18), for use when the salue of stamps is paid by
cheque. This form should te recorded in the treasury and
not signed by the Breasury Officer as a receipt.

8. R. 29, All fees tendeied by candidates for examina-
tion will be received at the treasury. A single receiptl only
is to be givep, that is, n duplicate may on no account be
issucd.

J.—Danks.

8. R. 30. The rules contained in Articles 302 to 308 of
the Civil Account Code, Volume II should be followed by
Government servants in paying moneys into the Bank and
lf).y thle Bank in receiving such moneys and granting receipts

or them, .

Subsidiary Rules under Treasury Rule 11(1).

Security of strong-rooms.

8. R. 31. (a) Without the special permission of Gov-
ernment, no place shall be used as a strong-roomn unless it
18 first certified to be secure and fit for use as such by an
officer of the I’ublic Works Department not under the grade
of an Executive Engineer. Tlll)e inspecting officer in certi-
fying the room, may prescribe any mnecessary conditions as
to the manner of storing the coin, as, e.g., “that it must not
be piled on tgestles, but must be in boxes: that no bags
or boxes be placed within a prescribed distance of the wall
or in any particular part of the room.” The inspecting
officer must specially examin® the condition of any of the en-
closing walls which are so situated that they are not, on
the outside, under observation of the guard.

(b) Existing strong-rooms ‘will be inspected anndally
by the Executive Engineer, or by an experienced Assistant
Engineer, or an Upper Subordinate holding subdivisional
charge, deput®d by the Executive Engineer for the purpose.

The inspecting officer will grant a certificate of safptK
and it is the duty of the Treasury Officer to obtain suc
h certificate annually.

(¢) The District Superintendent of Police shall record
an order prescribing the positions of the sentries, and may
also require any additional precautions *to be taken in the
strengthening of fastenings, Lurning of lights, etc., but the
responsibility fer the security of the building and its fixtures
shall remain with the Executive Engineer, and that for the
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security of chests and other treasury furniture not being
part of the building or fixtures shall remain with the Trea-
sury Officer.

(d) A copy of the inspecting officer’s certificate and of
the District Superintendent’s order shall be hung in a con-
spicuous place within the strong-room. Tt is the duty of
the Treasury Officer to see that any conditions as to manner
of storage stated in these documents are complied with.

(e) The doors and windows of the strong-room shall re-
main permanently closed and locked,® except during the
time necessary for moving coin or other valuables into or
out of it. The Treasury Officer must be personally pré-
sent during the whole time between the opening and shut-
ting of the strong-room.

(f) As an exception to the last rule, the®opening of shut-
ters is permitted during office howrs, in an aperture which
- 18 otherwise barred, if it is necessary for the adwmission of
light or air to any other part of the building, provided that
l(ioin or valuables remain securely packed under lock and
ey.

Responsibilities of the Treasurer.

8. R. 32. (a) The Treasurer 1is responsible for the
handling of the money at a trcasury. It is the duty of the
Collector to see that fle furnishes sufficient security fo pro-
tect Government against loss due to his negligence or: fraud.

(b) A model form for the Treasurer’s security bond is
given in T. R. Form No. 19. The promissory notes lodged
as security may be returned after six months from the date
of vacation of office by a Treasurer, but the bond should be
retained permanently, or until it is certain that there is no
necessity for keeping it any longer,

8. R, 33. To guard against the risk of uncurrent or
counterfeit coin being substituted in a treasury for good
coin presented by the public or received in remittance,
shroffs and ponidars or other officials who handle coin in
treasuries should on arrival for the day’s work give up to
the Treasurer or a responsible subordinate to whom the
Treasurer may delegate the Juty, all coin carried with them
at the time. This coin should be restored when the men
are leaving office at the close of the day’s work.

Methods of storing coins in strong-rooms.

8. R. 34. C(Coins should he kept:—

(1) In bags of uniform contents, placed in strong iron
boxes or safes, or wooden chests, or built recesses or wells,
each of which has two independent locks, holh of which must
be opened before accegs is obtained to the contents. One of
the keys should remain in charge of the 'Ireasurer, the
other in charge of the Treasury Officer.
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() In Dbags of uniform: contents piled upon trestles.
This method is not admissible unless every door, window,
drain, skylight, ventilator, cr other aperture in the walls
of the strong-room are so closed as to prevent the insertion
of any rod or instrument within the room.

(3) Temporarily, in boxes prepared for remittance in the
manner prescribed 1n S, R. 174.

Note.—Gold coin must be kept in a separate safe or chest,

8. R. 35. All notes should be stored separately from
coin in a tin box or other receptacle designed to protect them
fiom the injury by damp, insects, etc. They should be kept
in bundles of not more than 100 notes each, each bundle
containing notes of one denomination only.

[ ]

8. R, 36. The following procedure should be followed
before money received at a {reasury is put away after exa-
mination : —

Cotn.—Coin should be made up in bags of uniform size
(Rs. 100, Rs. 500, Rs. 1,000 or Rs. 2,000, as is estimated
to be most convenient for local conditions, but one of these
sizes must be selected and adhered to). A slip in T. R. Form
No. 28 showing *the description and tale of the contents and
signed by the person who has counted and examined them
should be placed in each bag. The bags should then be tied
up with siring,

Notes.—Notes should be made up in bundles of 100 each
for each denomination, any balance of less than 100 formin
a separate bundle. Each bundle should then be stitched with
a label in T. R. Form No. 30 at the top showing the denomina-
tion and number of the notes and signed by the person by
whom they have been counted and examined.

Rules for the custody of padlocks and keys of the T'reasury
and Sub-Treasury strong-rooms and chests.

8. R. 37. (1) A register 8f all padlocks belonging to
the headquarter treasury and sub-treasuries und treasure
chests shall be maintained in the following from and kept
in the strong-room of the district treasury:—

L A

l:'ﬂtlﬂlh of Nunibe ; \
reasury . umber nitial of
Date | Number IQumlx-r officer Date of | L date | trears ury

borne by | of dupli- who removal | ¢ jer officer
“:3{ t. | padlocks | cate keya | reccives :)’Lﬁ")‘(?k eanction- | removing | Remarks.
Pt | and keye, | received. tl{w X or keyr. ing the | a padlock
mul ‘(‘):y: removal. or key.
an( .

1 2 3 4 b ¢ 7 8
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Separate pages shall be assigned to the headquarter trea-
sury and for each sub-treasury or treasure chest. Each
sub-treasury shall also keep a list of its own padlocks and
keys in the above form.

(2) Every padlock shall have a number impressed upon
it or attached to it by a metal or other label, and the same
number shall be impressed on or attached to the key belong-
ing to it. No two padlocks in the same district shall bear
the same number.

(3) If a padlock becomes unserviceable or ceases to be
required, or if the key belonging to it becomes unservice-
able or is lost, the circumstances shall be reported to Govern-
ment in the Finance Department who shall pass orders
regarding the dieposal of the padlock and key. No padlock
of which the key has been lost shall continue to be used.
No spare padlocks should be kept-at a sub-treasury or except
with the permission of (Government in the Finance Depart-
ment at a distriet treasury.

(4) No local mechanic shall ever be allowed to repair a
treasury padlock or to make a new key for one.

(5) All spare padlocks with their keys which are held
in the district treasury with the approval of Government in
the Finance Department shall be kept in the headquarters
strong-room under double locks, the key of one lock being
in the hands of the Treasury Officer, and of the other in the
hands' of the treasurer. The duplicate keys of all padlocks
(whether spare or in use) should be destroyed in the presence
of the Collector, who is required to give a certificate to this
effect in remarks column of the register.

(6) Whenever the charge of a treasury is transferred,
or a treasurer is changed, all padlocks belonging to the trea-
sury shall be exaumined and compared with the register, and
a certificate shall be signed in the remarks column of the
register that they have been found to be correct.

At every inspection of a treasury under Article 292, Civil
Account Code, the inspectingnofficer shall report whether he
had found the padlocks and all keys correct and deposited
in accordance with these rules.

Resource,

Normal Balances.

8. R. 38. In January of each year the Finance Depurt-
ment, will intimate to eachk Treasury Officer the normal
balances fixed for his district for each month during the
succeeding year.” Treasury Officers should watch their
Lalances carefully to see that they do not exceed by any
appreciable amount the figure laid downc by the Finance
Department. '
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8. R. 39. On learning from the Finance Department the
normal balances fixed for his distriet, the Treasury Officer
will fix the normal bhalances for each of hig sub-treasuries
during the suceeding year. Tf during the course of the year
the fixed balance at a sub-treasury is exceeded by any appre-
ciable amount, prompt steps should be tuken to transfer the
excess,

8. R. 40. A report should be submitted by the Treasury
Officer to the Finanee Department and to the Currency
Ofticer, Calcutta, giving the total treasury balances in the
district on the Tth, 14th and 21st of each month without
any delails as to denomination of notes or kind of coin. If
ihe balance shown in this report or in the Cash Balance Re-
port exceeds by apy appreciable amount the normal balance
fixed for the district, the reasons for the excess should be
stated.

Treasury balance.

8. R. 41. The bulk of the treasury balance remains
under double lecks, one key being held by the Treasur
Officer and the other by the Treasurer. The Treasurer holds
in his sepdrate custody a sum sufficient for the convenient
transaction of the Government business, and this sum,
together with the value of stamps, opium, ete., in his sole
custody, must not be larger than the security given by him.
The sum so held should be seen and roughly verified by the
Treasury Officer every night and locked up in the vaults
under double locks.

Note.—In the largest treasury, the cash in the trcasurer’s possession need
never exceed Ra. 3,000, and in a subdivisional treasury the cash in tho
Treasurer’s p#ssession neod not exceed Ra, 300,

Rules for receiving money into or giving it oul from double
looks,

8. R. 42. (1) In receiving coin into double locks, the
Treasury Officer should cause the contents of each bag to be
emptied into the scales, weighed and poured into another
bag which should be tied up in his presence with the slip in
T. R. Form Ne. 28 placed inside it. The bags thus tested
should then be counted into the chest.

(2) Tn receiving notes into double locks, the Treasury
Officer shou]c& count the notes in each bundle and satisfy
himself that the notes are all of the alleged value, i.e., that
a note of a lower denomination has not been included in a
bundle for a higher denomination, and %ign the label in
'T. R. Form No. 30 on the top as a token of this verification.
Tﬁle bundles thus tested should then be counted into the
chest.
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In the case of fresh notes of the Rs. 10 and Rs. &
denominations received in a remittance from the Currency
Office, the detailed check may be confined to one bundle in
every ten taken at random.

(3) Notes may be given out of double locks by counting
the number of bundles. :

(4) Silver coin may be given out of double locks by
counting the number of bags only.

(5) Every amount passed into or passed out of double
locks should be registered in T. R. Form No. 20 (Treasurer’s
Daily Balance Sheet) at the time by the 'I'reasury Offieer
with” his own hand, and a memorandum should be kept in
each chest showing its contents,

(6) The lines in T. R. Form No. 20 should be printed
wide apart so as to admit of two or three entries against
each in the rare cases when the same kind of money is taken
out more than once the same day.

(7) Money arriving from a distance too late in the day
for examination may be kept in sealed bags under double
locks but only until the next working day, the fact being
recorded in the register of valuables.

(8) Cash chests or sealed bags belonging«to other depart-
ments may, however, be lodged in the treasury for safe
custody where necessary. When so lodged, they should be
presented with a slip or memorandum stating the contents,
and a.receipt should be obtained from the Treasury Officer
for the cash chests or sealed bags said to contain the amount
specified in the slips. The keys of the chests or of the treasure
boxes in which the sealed bags are kept in the treasury,
should be kept by the Depositing Officer and he will be entirefy
responsible for the conterfs of the cash chests, or sealed bags
deposited.

Note.—The following may b= received in the treasury for sa‘?‘d"cnstmly t—

(a) Undisbursed pay of the paslt month of the Poljce Department and
money in tho hands of the Tolico for purposes of investigation, which do
not involve the identity of the precire coins or notes.

(b) Sealed bags and cash that may be in the hands of Munsifs whon
availing themselves of the annual vacation.

(¢) Sealed packets containing duplicato keys of strong rooms and chosts of
treasuries under the control of the Imperial Bank of India acting ar agent
to the Reserve Bank.

(d) Funds and papers of Co-operative Bocicties.

(e) Cash ohests of other Government Departments and of Co-operative
Sociotien.

(¢) The cash chests should be embedded in the floor outside the strong
room within view of the sentry.

(i) The Postal Department is allowed, as a special case, to keep the
cash of the Post Offico inside the strong room, {turing the Durga
Pooja and Christmas holidays.

(f) Departmental ctsh chests of all Executive Engineers in Eastern
Bengal. ‘The treasury is not responsible for the contents of these chosts,
which will be kept in charge of tho Treasury guard am{ will always bo acces-
sible to the Exocutive KEngineers, or with their authqrity to any of their
subordinates ; but the Executive Engineers will be responsible for acquainting
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the Treasury guards with the names of the officials  autlorifed to open the
chests. When the chests are closed or returned the Public Works official
should, in the presence of the guard, see that they are securcly locked, so
that they cannot be opened.

(g) Security deposits, security deposit Pass Books and Servico Books of
Government servants,

(N.B.—S8ervice Books are not, however, valuables within the moaning
of the rules and should therofore be kept outside the trcasury strong room
under single lock.)

(h) Non-trcasury padlocks and keys and duplicate keys of such locks
shall be received by the Treasury Officer and kept in a special box in the
tregsury in the custody of that officer. DPetailed rules regarding this are
esontainedin T. R. Appendix V.

(%) Sealed boxes containing Government promirsory notes and othor
valuables belonging to cantonment authorities.

.
(J) Scaled packets containing University quostion papers.

(9) Bullion, jewellery and other valuables coming in the
hands of a government servant in his official capacity may be
deposited into the treasury for safe custody.

Note.—The following rules arc prescribed for dealing with the valuables
so deposited :(— .

(¢) When it is directed that bullion, jewellery or other valuables or any
intestate property not being current money received by a Government
officer in his offlcial capacity, should be placed in the ‘I'reasury for safe cus-
tady, the property should g,e made up in a sealed packet, which should be
presentod at the Treasury with a memorandum from the governmentservant
sonding it, giving a list of the property contained in the packet and a state-
ment of its actual or estimated value,

(#3) The T'reasury Officor, after satiafying himself that the real is intaet,
will record receipt of the packet, in a register in Financial Rule Form
No. 26, which may be kept in manueeript, .+

(44d) After noting on the packet the number assigned to it asccording
to the entryn the register, the Treasury Officer will endorse s reccipt
in the following form on the back of the memorandum of contents, giving
it the number assigned to the packet, and will return the memorandum to
the government ser®ant prerenting the packet :—

*“ Rocoived a sealed packet said to contain property detailed on the
reverse.

Sd. A. B,

Treasury Officer.”’

() The packet will then be kept in the saine way as cash, and should
not be returned without a written order from the government sorvant from
whom it was received, who should also bo required to surrender the original
memorandum of contents reccipted by the Treasury Officer.

* Footnote.—Tho rules in the above note do not apply to promissory notes,
whose disposal i® rogulated by the rulea in the (jovernment S8ecuritios
Manual.

(10) For spocial reasons, the Collector may direct the
cash chests of othjer departments to be ldtiged in the treasury
for safe cusliody. When the cash chests are so lodzed. the
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fact should be reported for the information of the Accountant-
General, and a register in appropriate form should bhe kept
in the treasury in which the receipt and return of the cash
chests should be duly acknowledged. The key or keys of the
rhests must not be kept by the treasury,

S. R. 43. On the first working day of each month a
Cash Balance Report in T. R. Form No. 22 should be
forwarded by the Treasury Officer to the Currency Officer,
Calcutta. In districts where there s a branc{ of the
Imperial Bank of India the report will show only the details
of balances at places where there is no branch of the Bank,
but a separate memorandum will be attached showing the
value of small coin of each denomination and of uncurrent
coin of each class held by the branch, the necessary informa-
tion geing obtained from the Agent on the last day of each
month.

8. R. 44. The total balance should be stated in words,
and its distribution between the headquarters and sub-
treasuries should be exhibited so as to show the amounts held
in each in notes, in legal tender gold, in whole rupees, in
small silver, in nickel and in bronze and copper. The
amount of notes of each denomination should be shown
separately. The portion of the headquarters’ balance under
double locks, and under the Treasurer’s single lock, respec-
tively,*should also be noted.

S. R. 45. The report provides also for memoranda
detailing”—-

(a) the remittances to other districts, despatched in the
pistTonth, with any of previous months for
which first acknowledgments have “not been
received, the date of despatch being given . in
each case;- i

(b) the remittances received from other districts in the
pas{ month with dates of despatch and receipt,
and the despatch of the first and of the fina

acknowledgments,

Currency Chest Balance.

8. R. 46. At places where there is a bfanch of the
Inperial Bank of India, the currency chest is kept in the
sole ¢ustody of the Bank. The Bank is responsible for the
- examination and correctness of coin or notes at the time of
deposit in or withdrfwal from the currencg chest, and also
for sending the chest slins prescribed in S: R. 48(e).
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8. R. 47. At treasuries and sub-treasuries where there
is no branch of the Imperial Bank of India, an entirely
separate receptacle or receptac‘es must be set aside for the
funds of the currency chest, which should be kept
under double locks. One key of this chest should be held
by the officer-in-charge of the treasury or sub-treasury and
the other key by the treasurer of the treasury or the sub-
treasury, or by such other person as may be selected by
him for the purpose, subject to the approval of the Collector.
The notes and coin held in the chest must be kept quite
distinct from the treasury balances and must not be touched
egcept in accordance with the instructions of the Currency
Officer. The procedure laid down in S. R. 42 for receiving
money into and giving it out of double locks should be
followed in making deposits in or withdrawals from the
Currency chests :2—

c 8. R. 4}8. The following rules are applicable to all
urrency chests:—
w34

(a) Silver two-anna or four-anna pieces\-&ﬁopper, bronze
or nickel should never be deposited in the chest, except in
the case mentioned in paragraph 8 of Annexure C to
Chapter IV of the Resource Manual.

() A currency chest book in T. R. Form 23 should be
kept 1n the chest and the balance proved and signed at
every transaction by the officers in charge of the chest.

Note—The chest books should be retained for 3 complete acoount
years.

{¢) Transactions should always be in even “hundreds of
rupees.

(d) Notes mgay be deposited in a chest in exchange for
coin or notes of other denominations or vice versa by the
officéers in charge of the chest. These exchanges should
not ordinarily be of small sdms and should be avoided as
far gs possible during the last week of the month. If
important exchanges take place during the last three days

of the month, the transaction should be telegraphed to the
Currency Officer.

&g) On each day on which the chest is opemed a slip in
T. R. Form 24 serially numbered and signed by the
Treasury Officer and the Treasurer in charge of the chest
or the Agent of the Imperial Bank, as the case may be,
ntust be sent at the close of the day to the Currency Officer.

Note 1.—In the case of ohests at sub.treasuries whore there is no
branch of the Imperial Bank, the slip should be sent{ in duplicate to the
Treasury Officer who should retain one copy and send one copy to the
Currency Officer.

Note 2.—The chost slips may be destroyed three months after the
balances have been verified.

3
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8. R. 49. The rules for the periodical verification of the
currency chest balances are as follows: —

—(@) Wherc the currency chest is in the custody of the
ﬂnper' Bank of India, the bialance should be verified on
the 30th ember by the officer who signs the monthly
accounts under S-R, 6 or by a Gazetted Officer deputed by
the Collector for the ™ ose and a verification certificate
should be sent to the Curre Ofticer. The seals on the,
receptacles to be left unverified shquid, however, be scruti-
nised every month to see that they are‘intact.

Note.—In the case of sub-treasury chests in the cnatody of the Impe-
rial Bank of India, this yeurly verification of the chimt balance should
be done by the Sub-Treasury Officor who should scnd a ve ation cer-
tificate to the Treasury Officer for transmission to the Currency O ]

(b) At district treasuries, where there is no branch of the
Imperial Bank of India, the balance should be verified at
the close of each month by the officer who verifies the
treasury balance under S. R. 6 subject to the conditions
therein stated.

(¢) At sub-treasuries, where there is no branch of the
Imperial Bank of India, the balange should, be verified by
the Sub-Treasury Officer at the close of the last day of the
month the accounts of which are incorporated in the district
treasury accounts and a verification certificate forwarded to
the Treasury Officer.

(d) At every change of incumbency of the immmediate
charge of a currency chest not in the custody of the Imperial
Bank of India, the balance should be verified by the incom-
ing officer.

(¢) The currency chest balances at sub-treasuries, where
thcre is no branch of the Imperial Bank of India, should
also be verified by inspecting Collectors, who verify the
treasury balances. A verification certificate ‘should be for-
warded to the Currency Officer through the Collector.

() The Treasury Officer should send monthly to the Cur-
reucy Officer a consolidated verification certificate for the
currency chests in his district other than chests in the custody
of the Imperial Bank, detailing the balance in each chest
separately. certifying that tﬁe balance in the district
treasury chest is correct and stating that ceri)ﬁcates of Sub-
Ireasury Officers regarding the correctness of the balances
in sub-treasury chests have been received by him.

_ (g) The verification report referred to above will be ‘in
T. R. Form 25.

Note.—The verification report should be kept until the next one has
been received.
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8. R 50. The procedure for the verification of the Cur-
rency chest balances is as follows:-—

SeyFrn—the—easeof-Currency rhests not—n the—euwstody—-of
Lhe Lmporial-Bank- of Fndra.—The balances of notes or coin
kept in receptacles which have not been operated on since
the last verification and which are under the previous verify-
ing officer’s seal need not all be examined at each verifica-
tion, but the examination should be so arranged that no
receptacle is left unverified for over six months. The seal
to be affixed should be the private seal of the verifying
officer or a special seal kept in the custody of the Collector
or a Gazetted Officer of the district staff other than the

Treasury Officer,

(1) Silver ¢pin.—Silver coin should be verified in the
manner laid down in clause (a) of S. R. 7.

(%) Currency notes.—The notes should be counted in
the manner prescribed in clause (¢) of S. R. 7.

\,\(b)~]n the (\,qse of Currency chests in the custody of the
Imperial Bank of India.—

(1) Silverecoin.~~Silver coin should be verified as in
clause (a) 9f S. R. 7.

P

(2) Notes.—All notes\of Rs. 500 and oyer should be
counted with 1 officer’ hand. 16 per
cent. of all used ndtes of Rs. and under should

prescribed in clause

aining used notes being
he numbers of bundles

The inspecting officer

should, however, imself that each bundle

contains notes ~0f only one\ denomination. New
notgs of Rs,
be verifie the \ bundles and by

Subsidiary Rules under Treasury Rule 186.

1.—Governmnent servants authorised to draw bills.

8. R. 561. The government servants who can draw bills,
the purposes for which and the cond%ions under which the
bills may be drawn, are shown in T. R. Appendix No. I.
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11.—Officers who draw money by cheques.

8. R. 52. Government servants of ‘the Public Works
Department and Forest Department (including government
servants of other departments who are authorised to incur
expenditure against the grants of these departments as
specified in Subsidiary Rules 131, 134 and 135.

1711.—General Rules.

8. R, 53. When the payee requires payment on a
voucher to be made through some messenger, he must
endorse an order to pay to that specified person. The

roper form of endorsement should be “pay so and so”.

e-endorsing a bill is not in order except i1n the case of
contingent bills payable to a firm which may be re-endorsed
by the firm in favour of its bankers. The signature of the
messenger or his thumb impression, if illiterate, should be
taken on the voucher as a proof that the messenger actually
received the money on behalf of the payee.

Note 1.—This rule is applicable oply in cases in which a Drawing Officer
withdraws money from the Treasury for disbursement, that is, when payment
in receiyed of establishment pay bills, establishment travelling owance
bills and contingent or other miscellaneous billa. When a gazetted Govern-
ment servant, or a non-gazetted Government servant who is p8rmitted to
draw his pay and allowances in the form provided for gazetted Government
servants receives payment of his pay and allowances and when a non-gazetted
Government servant who is permitted to draw his pay only in the form
provided for gazetted Government servants receives Ta.yment of his pay
the rulo applicable is Bengal Financial Rule 54 (Article 49, Civil Account
Code, Volume I). In these cases pay and allowances or pay only, as the
ocase may be, is payable only to the personal receipt of the claiming Govern-
ment servant (except when the bill is®made payable to ** sonfd well-known
banker or agent "E There is no objection to the Governmeont servant
sending & peon or orderly to receive payment and to hissmame boing entered
in the bill against some such entry as * Name of messenger to whom payment
is to be made............cae...’’ but there should be no endorsement on
the bill to pay to any such person.

e and- vouchesi.prefeseble--at.a.-Gavarnm. ni
treasury. for payment be i instruments can be endorsed
orly onoe in favour of the specific person to Whom tho-meney is- to. bo._peid,

8. R.54. When any kind of Bill is prepared in duplicate
or triplicate only one copy should be signed o} countersigned
in full, the other copy or copies being initialled. If the
previous audit of the Accountant-General is required only
the original copy should be sent to that authority.

8. R. 55. Mopey representing the pay, travelling
allowance and other Xues payable by Government to gazetted
and non-gazetted Gosernment servants stationed at a distance
of more than 5 miles from a sadar or subdivisional treasury



35

should be remitted to them either in notes by registered
post insured, or by money order or by both methods
combined, whenever in the opinion of the controlling officer,
it would conduce to economy, safely or convenience. The
insurance and registration fees and the money order com-
mission will be charged to the appropriation for contingencies
of the department concerned.

This rule will apply to the Police Department subject

to the proviso that the amount to be transmitted at any one
time shall not excedd Rs. 600.

rrayment at Sub-Treasuries and Banks.

8. R. 56. The following classes of bills may be paid at a
sub-treasury without authority of the Distri&g Treasury : —

: AT :
(I)Wwwhn}aﬂo.wame,hﬂlgt and bills for service
ggs!;age stamps of offices permanently stationed at a sub-
ivision.

(2) Contingent bills of the Public Works Department.

(3) Grant-in-aid bills passed by the Circle Inspectors of
Schools.

(4) Scholarship bills passed by the Circle Inspectors of
Schools.

(6) Cheques drawn by Public Works, Telegraph and
Forest Departments who have been authorised to draw on
the sub-tfeasury.

(6) Cheques drawn by local bodies banking with the sub-
treasury.

(7) Remittance Transfer_Receipts and Supply Bills issued
on a sub-treasury.

(8) Repayments of Revenue, Criminal and Civil Courts
deposits received at the subdivsion.

(9) -Refunds of criminal fines and Income Taxes.

(10) Pension bills of. Pensioners authorised to take
payment at sub-treasuries.

(11) Remuneration bills of copyists,

(12) Bills for loans under Agritulture and Land
Improvement Loans Act. _

(13) Bills pre-audited by the Accountant-General.
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. {14) Contingent bills of the Sericultural Nurseries at
Kurseong and’ VNghnupur.

(16) Contingent BNls of the Kali arm.
(16) Contingent bills™\¢ e Cinchona Plantations,

Munsong.

8. R. 57. At places where Government treasury business
is ';onducted by the Bank, all payments with certain excep-
tions are made at the Bank. Cheques are presented direct
at the Bank, but other vouchers or bills should first be
presented at the treasury except in Calcutta, where such
vouchers are for the most part submitted to the Accountant-
General for pre-audit, and are paid, unless there is a special
request for cash payment or the sum payable does not exceed
Rs. 20, by cheques upon the Bank issued by the Accountant-
General in favour of the payee.

(¢}

Note.—All vouchers and bills passed by Treasury Officers and the local
Account Officers for payment at a branch of the Imperial Bank as well as
Interest Paymoent Orders, etc., being non-negotiable instruments, warrant
spocial procaution on the part of the Bank in the matter of identification
of payees. No endorsements being permissible, all such vouchers have
normally to be prosentod by the payee personally at the Bank. To facilitate
business the Bank has undertaken as a spocial case to disburse payments of
such claims when presented through messengers who can be identified provided
the Bank is previously in possession of specimen of payee's signature as
recorded thereon.

8. R. 58. Payments which have to be made at sub-
treasuries may be arranged for by obtaining cash orders ssued
by the district treasury. Between places whare there is an
office or branch or an agency of the Reserve Bank of India,
demand drafts are issued in lieu of cash orders.

Giving stamps for receipts.

8. R. 59, (1) Receiﬁts for all sums exceading Rs. 20
gmst be stamped but the following are exempt from stamp
uty :(—

(a) Receipts given by or on behalf of Govegnment.

(b) Receipts on cheques.

(¢) Receipts givén by a Railway or an Inland Steamer
Company for paymentg made to it on account of freight and
fares and for incidental charges such as loadmmg, unloading,
delivery, cranage, haulage, wharfage, demurrage, etec.
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(2) Receipts for payment of money without consideration,
such as receipts for grants-in-aid bills and for fees paid to
Barristers-at-law and scholarships.

(¢) Receipts for advances made by Government under the
Agriculturists Loans Act, 1884 (Act XII of 1884).

(/) Receipts granted for adjustments between Provincial
and Local Funds.

(#) Receipts for payments of free grants made by Govern-
ment from provincial revenues to Municipalities, District
Boards and other local bodies for objects of the nature noted
below : —

(1) Augmenting the resources of the local bodies.

(ii) Estallishing an equilibrium between receipts and
expenditure.

(iii) Contribution towards the maintenance or equipment
of schools and hospitals,

(iv) Contributions towards improvement of -roads or
water-supply.

(v) Contributions towards gratuitous relief in famine-
stricken areas.

(h) All other grants for educational, charitable and reli-
glous purposes.

() Receipts given by or on behalf of any society regis-
tered under the Co-operative Societies Act or by any officer
or member of any such society and relating to the business
of the society.

(7) Receipts for pay and allowances of non-commissioned
officers, and soldiers of IIis Majesty’s or the Indian Army
when serving in such capacity or for their pensions in res-
pect of service as such non-commissioned officers or soldiers
when they are nol serving the QGovernment in any other
capacity.

(2) See also the list of exemptions in Schedule I of the
Stamp Act.

Note.—Cash memorandum issued by tradesm~n for sales against cash
payment are not treated as roceipts within the meaning of section 2 (23)
of the Indian Stamp Act (II of 1899) and need not be stamped even if the
amount excedds Rs. 20, unless they contain an acknowledgment of the
rocoipt of money from the purchaser as named therein of the price of the
articles sold.

8. R. .80. The following documents do mnot come under
any of the exemptions mentioned above, but are chargeable
with the stamp duty under the general rules:—

(a) Receipts [other than receipts mentioned in 8. R. §9
(Z) (c) abovq] drawn by a Railwal Company, including a
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Company to which a State Railway has been leased or by a
Municipality.

Note.—This rule applies also to receipts drawn for claims the adjustment
of which may be made through account current.

(b) Receipts signed by a Government servant as Chairman
of a Municipality.

(¢) Receipts [other thun those mentioned in S. R. 59
g) (d)] drawn on account of cantonment and other Local
unds.

d) Receipts for advances taken by Government servantss
(6) Receipts on Acquittance Rolls of Establishments.

- 8. R.61. When a loan is given as a whole to the whole
body of borrowers it will be sufficient to affix a single one-
anna stamp thereon. When the loan is divided by the
Deputy ~Collector and a certain portion is assigned to each
of the loanees, then in every instance when such portion
exceeds Rs. 20, a one-anna stamp is required.

Preparation and form of vouchers.

8. R. 62. Printed forms of vouchers in English should
be adopted as much as possible; but when from any circum-
stance, & vernacular voucher is unavoidably necessary, a bi-
lingual form should be used. A specimen which will serve
as a general guide is T. R. Form No. 33 for deposit vouchers.

8. R. 63. When the use of a purely vernacular account
of voucher is unavoidable a brief abstract should be endorsed
in English under the signature of the preferring officer stat-
ing the amount, the name of the payee and the nature of the
payment.

8. R. 64. All vouchers must be filled in and signed 1in
ink. The amount of each voucher should, as far as whole
rupees are concerned, be written in words as well as in
figures. The amount of annas ar1 pies may always, how-
ever, be written in figures after the words stating the number
of rupees, but in case of .there being no annas or pies the
word ‘‘only’’ should be inserted after the number of whole
rupees and care should be taken to leave no space for inter-
po{)ation as in the following examples :—‘“Rupees twenty-
six only’’, ‘““Rupees twenty-five, 4—11.”’

8. R. 65, All corrections and alterations in the total of
a voucher should be attested by the dated initials of the person
signing the receipt as many times as such corrections and
alterations are made; any corrections or alterations in the
orders of payment must be attested in the same way by the
Treasury Officer. No document bearing an erasure can be
accepted, and payment >f such vouchers should be refused
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by the Treasury Officer and a fresh voucher called for. Cor
rections and alterations in orders of payment drawn by Tre
sury Officers on an office, or branch or an agency of the
Reserve Bank of India should be attested by their full sig-
nature.

8. R, 66, The correct head of classification should be
recorded on each voucher by the Drawing Officer, the classi-
fication in the budget being taken as a guide. This classi-
fication should alse show whether the expenditure is voted
or charged to revenue and Central or Provincial’

Pay and allowances debitable to more than one major head
should be drawn in separate bills, but in such cases a single
stamped receipt will suffice for each officer on each occasion.

8. R, 67, UTnless (Government has expressly authorised
it in the case of any specified office, no payment may he made
on a voucher or order signed by a clerk instead of by the
head of an office, although in the absence of the latter the
clerk may be in the habit of signing letters for him. Nor may
any moneys be paid on a voucher or order signed with a
rubber or facsimile stamp. When the signature on a
voucher is given by a mark or seal or thumb impression, it
should be attested by some known person. Vernacular sig-
natures must always be transliterated.

Note 1.—The head of an office may authorise any gazetted Government
servant serving under him to sign a bill or order for him, communicating the
name and the specimen signature of the Government servant to the treasury,
This will not, however, relieve the head of the office in any way of his responsi-
bility for the accuracy of the bills or for the disposal of the money received
in payment. '

Note 2.—Thefollowing Government servants are authorised to sign certain
bilis for the Government servants noted agairst each :—

(¢) The Superintendents of the Dacca, Chinsurah (Hooghly) and Rajshahi
Farms and the Rangpur Cattle Farm, ‘‘for’’ the Deputy Directors of Agri-
culture, their own pay bills and those of the farm subordinates on the under-
astanding that the responsibility will continue with the Deputy Directors.

Chief Superintendent, Dacca Farm, ‘“for’’ the Deputy Director .of
Agriculture, Eastern Circle, during the absence on tour from headquarters,
of the latter officer, contingent bills®n the understanding that the responsibi-
lity for any irregularity will co?ue with the Deputy Director of Agriculture.

o

i ad Mastcrs of Agricultural Vernacular Schools st Dacca
and Chinsurah jrec Agsievitare; their own pay bills
and those of their i € BC on the. understanding

that ibe onsibifity for any irregularity will continue with the Dtputy
‘Directors \

(¢¢1) "All Djstrict Agricultural Officers ‘‘for’’ the Deputy Director of Agri-
culture their Own pay bills and those of their subordinates including the

Demonstrators on the understanding that the responsibility will continue
with the Deputy Director.

(¢v) The District Inspectors of S8chools at Jalpaiguri, Comilla and Daceca
“for’’ the Assistant Inspectresses of Schools respectively at Jalpaiguri,
Comniilla and Dacca during their absence on leave.

(v) The Supcrintendent of the Burrhat (Raggpur) Tobacco Farm *‘for’’
the Assistant Director of Agriculture, his own pay bills and thos«. of his subor-
dinates on the understanding that the respomnsibility for any irregularity
will continue with the Assistant Director of Agriculture.
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_ Note 3.—Note 1 provides for the authorisation of a gazetted officer by the
head of an office to draw bills, subject to the head of the office’s ultimate
reasponsibility, There is no rule authorising a non-gazetted officer to draw
bills. Government consider that the necessity of such authorisation can arise
on very rare occasions when the gazotted staff of an institution is not
greater than two. Government have accordingly decidod that the head of
an office may authorise a non-gazetted officer to draw bills only when such
authorisation is absolutely necessary subject to the following conditions :—

(1) The delegation to a non-gazetted officer shall be confined only to the
case of the senior non-gazetted officer of the establishment and shall be
under the previous authority of the head of the department in each ins-
tance.

(2) The head of the office shall accept previously in writing full responsi-
bility for all financial transactions which take place in his office during the
period.

(3) The delegated powor shall be confined to such transactions only as
cannot without inconvenience to Government business or hardship await
the roturn of the head of the office.

8. R. 68. Bills requiring previous countersignature
should be returned unpaid if presented without such coun-
tersignature.

8. R, 69, When bills are presented on account of
charges incurred under any special orders, the orders sanc-
tioning the charge should be quoted. Copies of sanctions
accompanying a bill must be duly certified by a responsible
offieer, not by a clerk.

8. R, 70, The authority under which deductions are
made in a bill should be quoted.

8. R. 71, Dates of payment should when possible be
noted by the payees in their acknowledgments in sub-vouchera
acquittance-rolls, etc. If, for any reason, such as illiteracy
or the presentation of receipts in anticipation of payment,
it is not possible for the dates of payment to be noted by the
payees, the dates of actual payment should be noted by dis-
bursing officers on the documents under their initials, either
separately for each payment or by groups as may be found
convenient.

8. R, 72, In cases in which the endorsement on a bill
is unauthorised, incomplete, or otherwise irregular, the Trea-
sury Officer should refuse payment of the bill and return it
to the person who presents it with a memorandum explaining
why payment is refused.

8. R, 73, The following transactions of (Fovernment will
be taken to the nearest anna, six pies and over heing treated
as one whole anna and amounts less than six pies being
omitted : :

(1) Payments to or recoveries from Government servants
and pensioners, excepte«as specified below : —

(a) In the case of epioluments fixed by statute, the pay-
ment may be to the next higher annae
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(6) In the case of pies qccurring in life insurance premia
under the Postal Life Insurance schome, and in
subseriptions to uncovenanted pension funds, such
as the Bengal and Madras Service Family Pension
Fund, the Bombay and the Bengal Uncovenanted
Family Pension Funds, which are deducted from
pay bills, the total sum for twelve months is bound
to {e an even sum of annas, and every subscriber
should be asked to pay to the nearest anna eleven
months M the year, the necessary adjustment being
made in the last month ; thus, a man who has to pa
Rs. 3-56-7 per month may pay Rs. 3-6-0 per mont
for eleven months and Rs. 3-1-0 in the twelfth
month. In the case of the General Provident Fund
and ghe Indian Civil Service Pension Fund deduc-
tions will, however, be made in whole rupees.

Note 1.—Each individual item in a pay and allowance, pension or travell-
ing allowance bill will be taken to the nearest anna.

Note 2.—Thesc instructions are intended primarily for bills and vouchers
payable at treasuries but, as far as possible, they should also be observed in
preparing vouchers for payment made departmentally.

(2) Accougts rendered by one Government or Department
to another.

Note.—Pics need not be climinated in accounts between one Govérn-
ment or Department and another if it is not possible to remove them from
the original transactions.

(3) Amounts converted into Indian currency from sterling
and other foreign currencies.

The same rule should be applied ordinarily to receipts on
account of Remittance Transfer Receipts. deposits and to all
receipts other than receipts of revenue which are fixed by or
under an$ law. In some cases, however, it is not possible to

rohibit absolutely the receiving of pies into Government
%l)'reasuries, e.g., remittances included under Article 170 (7)
of Civil Account Code, deposits on account of local funds,
etc. But every endeavour should be made by local authorities
to eliminate pies in their sfcounts.

(4) Payments for claims in respect of contingent and other
charges in the totals provided the claimants have no objection.

8. R, 74, When payment is desired wholly or partly in
Remittance '#ransfer Receipt, a formal application for Re-
mittance Transfer Receipt should accompany the bill and the
manner in which payment is desired should also be indicated
dn the drawer’s receipt on the bill,

8. R, 75. When it is desired that either the whole or a
part of the amount of a bill should be remitted to a person
or persons by Postal money order the bill should be accom-
panied by properly prepared money crder form or forms as
the case may Be. The amount of the money order as well as
the amount of commission due thereon should be shown as
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deduétion in the bill. The Treasury Officer will pass the bill
¥or the net amount, credit the deductions by transfer to the
post office and send the money order forms to the post office
together with a certificate to the effect that the amount
of the money orders with the fees due thereon has been
credited to the post office by book transfer. ind
sr-vocoipt..the Lreasury Offieer wall.check -it-with

the amouni deducted-from-thg bhills and then transmit it for
Zecard. to the.drawing .ofﬁcer.-t‘

8. R, 76, Erasures and over-writings in vouchers or bills
are absolutely forbidden; if any correction be necessary, the
incorrect entry should be cancelled neatly in red ink, and the
correct entry inserted. Each such correction, or any interpo.
lation deemed necessary should be authenticated by the head
of the office setting his dated initials against each.

1V.—Cheques.

8. R, 77, Cheques should be drawn on forms in cheque
books supplied by the Treasury Officers to the disbursing offi-
cers authorised to draw moneys from the treasuries with which
they are placed in account. -

Before a cheque book is brought into use, all the cheque
forms in it should be marked a distinguishing letter.
Cheques drawn by a disbursing oigcer on any treasury should
be distinguished by a different letter from those drawn by
himself or other disbursing officers of the division on that or
any other treasury.

8. R, 78, All cheques should have written across them in
words at right angles to the type, a sum a little in excess of
that for which they are granted; thus ‘“under thirty, rupees’’
will mean that the cheque is for a sum not less than Rs. 20,
but less than Rs. 30: and similarly ‘‘under sight hundred
rupees’’ will mean that it is for less than Rs, 800, but not less
than Rs. 700. No abbreviation such as ‘‘eleven hundred’’
for ‘‘one thousand one hundred’’ <hould be used. The amount
should be written in the manner prescribed for vouchers in
S. R. 64. In drawing or cashing a cheque, it should be re-
membered that a common forin of fraud consists in altering
the word one into four by prefixing an f and changing the e
into an », the figure being easily altered to correspond. The
word twenty, if written carelessly, has also sometimes been
changed into seventy. The drawer of a cheque in which these
words occur should therefore so write as {0 make the fraud
impossible and the treasury should examine the words and
corresponding figures with special care.

Note 1.—The coross entry is not necessary if the amount in words is type
perforated by a special cheque writing machine.

Note 2,~—All cheques should be written in Calcutta Stationery Office Regis-
tration ink obtainable from the Controller of Stationery and Printing.

Note 3.—S8. R. 65 applies mutatis mutandis to correctiohs and alterations
in cheques.
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8. R. 79. (a) Cheques drawn in favour of Government
officers and departments in settlement of Government duesd
should always be crossed ‘A /c payee only—not negotiable”

(b) In the absence of a specific request to the contrary frork
the payee cheques drawn in favour of corporate bodies, firms
or private persons should always be crossed. Subject to any
instructions received from the payee, a cheque should be
crossed “‘............c.eiieeenne. & Co.” with the addition of the
words ‘‘Not negotiable’’ between the crossin?. Where the
payee is believed t®& have a banking account further precau-
tions should be adopted where possible by crossing the cheque
¢‘specially’’ (instead of by the ‘‘general’’ crossing, ‘‘............
............ & Co.”’) by quoting the name of the bank through
which the payee will receive payment and by adding the words
‘““A/c payee only, not negotiable.”” "T'hese instructions re-
garding the method of crossing of cheques are applicable in all
cases where the use of crosseg cheques 18 prescribed.

Note.—The instructions in this rule apply mutatis mutandia to Indian
Postal Orders issued for remittance of money on Government account.

8. R. 80. (a) Every cheque in favour of a Government
servant musi®he made payable to order only; but when the
payee is not in Government employ, the drawer may, at his
request, make the cheque payable to bearer, Treasury Officers
will therefore cash cheques payable to ‘“A, B, or bearer,’’
except when A, B, is a Government servant. If a cheque pay-
able Lo a person not in Government employ ‘‘or bearer’’ or
payable to such person or to such persons ‘‘or order’’ is pre-
sented, the Treasury Officer may decline to pay it, if he is
unable to satisfy himself of the identity of the person claiming
payment, or, in the case of a cheque payable to order, of the
completeness of the chain of endorsement, if any, by which
such perfon has become the holder of the cheque.

b) Ordinarily a cheque payable to order is not cashed by
the Treasury Officer unless it is receipted by the payee himself
or other person in whose favour it 8 regularly endorsed for
payment. In special casege® when the head of an office is
unable himself to receipt cheques payable to his order, owing
to his being absent on tour or for other causes, and when he
considers that strict compliance with the ordinary rule would
cause inconvenience, he may especially authorise in writing a
subordinate gazetted Government servant to endorse for him
cheques drawhn in his favour by his official designation.

Note 1.—Pre- audit cheques in respect of establishment and contingent
bills (including travelling allowance bills of non-gazetted eatablishment)
*of offices located in Calcutta, should be issued in favour of the Heads of
Offices themselves and not in favour of non-Gazetted Government servants
except in cases of inconvenience to touring heads of offices. -

Note 2.—When a public officer sends a cheque to a treasury not for cast
E:yment, but for credit of its amcount in the trecasury accounts, he musi
fore endorsing the same, add the words “Re;:eived payment by tranafe:
creditto........ Borecreseens **, Omission to ‘do this facilitates fraudulent
appropriation of mobpey.
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V.—Glazetted Government Servants.

8. R. 81. : For the fixed allowances ot a gazetted (Fovern-
‘ment servant bills in T. R. FForm No. 1 or (in the case of
Presidency Payment) Form No. 1A should be used in which
the whole of the fixed allowances claimable by a Government
servant in respect of the same post should be set torth. A
(GGovernment servant who draws an additional allcwance for
a separate office need not present a separate bill for it unless it
is chargeable to a Local Fund or to sources other than general
revenues.

Note 1.—If a Government servant proceeding on transter does not draw
the emoluments up to the date of transfer before he proceeds on transfer,
emoluments for the whole month may be drawn in the new appointment,
the allocation of the charge to the old aund new appointment being clearly
specified on the bill.

Note 2.—~In the casc of gazetted Government servants whose last pay
certificates are prepared by Treasury Officers, the responsibility for showing
the correc allocation in bills rests with the Government servants
themselves.\&

\gﬁi ’ai_. - (V2 <P

. R. 82. If delays occur in the issue of letters from the
Audit Office notifying alterations in the rate of pay, especially
if the change is made near the end of a month, or if the change
takes effect from a date which cannot immediately be ascer-
tained, and cannot be fixed by a certificate of transfer of
charge appended to the bill, officers should either draw their
bills at.the old rate or send their bills for pre-audit to the
Accountant-General, if they do not first receive his letter of
authority. (See also Treasury Rule 22.)

8. R. 83. 1In the case of time-scales of pay with efficiency
bars at certain stages, an Audit Officer wifl aot authorise
any Government servant to draw pay at a rate above the stage
at which an efficiency bar is fixed until he has received a dec-
laration from the authority empowered to make the promo-
tion that it has satisfied itself that the Government servant in
question is fit to pass the bar.

In order to prevent the passing of an efficiency bar becom-
ing a mere matter of form, it i3 imperative that every case
should be carefully scrutinised by: the sanctioning authority
before signing the declaration prescribed above.

8. R. 84. The pay of Sub-Registrars, Sub-Assistant Sur-

ns§ Assistant Analyists of the Bengal Public Health and
fﬁg engdl Excise Il.aboratories ; ~Eelcuatte
Police;"who are not ranked as gazetted Government vants,
as well as the pay of Inspectors of the Bengal Polic o are
ranked as gazetted (Government servants except for purposea
of audit, should be drawn separately in the form provided for
gazetted Government servants, a certificate being furnished
thereon similar to certificate 6 in T. R. Form No. 3. Certi-
ficates similar to ceftificates 3 and 4 in T. R. Form No. 8
shouldbe furnished with the absentee statement or the state-
ment of transfers, postings and leave, as the ease may be by
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the authority responsible to furnish such statement. When
such a statement is not furnished, a ocertificate similar to
certificate 2 in T. R. Form No. 3 should be furnished.

8. R. 86. A Government servant who is newly appointed
to a permanent post should attach to his firgt pay bhill the
health certificate required under Fundamental Rule 10.

8. R. 86. The Torm of bil’ for travelling allowance of
a gazetted (Government servant depends upon the rules under
which it is due. F¥For mileage, halting allowance, or daily
rate, T. R. Forin No. 2 should be used as setting forth in a
convenient form the necessary details. When a circuitous
route is taken, the reason for travelling along that route should
be stated on the bill. When a Government servant is entitled
to draw actual e®penses they should. in the absence of orders
to the contrary, be set forth in detail.

VI.—FEstablishments.

S. R. 87. For the purposes of the preparation of bills,
parts of an establishment under the same officer, which are
charged under *different major heads, are to be regarded as
district establishments—e.g., a District Officer’s Excise estab-
lishment is to be treated as distinct and separate from his T.and
Revenue establishment.

8. R. 88. In the bills presented at the treasury, the
establishments should be distributed into sections as given
in T. R. Appendix I and fixed by the Government in consul-
tation with the Accountant-General.

8. R. 89, DPay bills in T. R. Form No. 3 (Bengal Forms
Nos. 2432,72434 and 2435) should be prepared separately for
permanent and temporary establishments and also for those
classes of establishment for whom no establishment returns
are submitfed and no service books are maintained, the in-
structions printed on the form of the pay bill being carefully
observed. “Against each post#8hould be shown [except in cases
covered by clause (2) below] the names of both the sub-
stantive and officiating incumbents, and against each tempo-
rary post should also be noted the sanction thereto. When

ay is drawn for a portion of a month only the rate at which
1t 18 claimed shpuld be stated either against the name of the
Government servant in the body of the bill or in a note at
the foot of the page.

(1) The pay of the following establishments which is treat-
ia)(_luas a contingent charge should not e included: in pay

ills: —

(a) Hot weather establishment.

(b) Coolies engaged in the Civil Department on manual
labour and paid daily or monthly wages.
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¢) Temporary Field Establishments on Surveys and
Settlements.

(d) The different classes of menials (whole-lime¢ servants
or not) declared as ineligible for pension, as well as those who
may in future be declared to be non-pensionable.

(2) The names of all temporary incumbents whose pay is
less than Rs. 50 a month and who do not hold substantive
appointment under Government, and also the names of all
servants in inferior service and all Assistant Sub-Inspectors
of Police, Head Constables and Constables, and of Forest
Guards may be omitted from the pay bills, provided that, a
certificate in the following form is endorsed on the bills:—

Cértifiéd that all officers whose names are omitted from,
but whose pay has been drawn in, this bill have actually been
entertained during the month.

Note.—The disbursement certificate should be given in the main establish-
ment bill, it is unnecessary to repeat it in the supplementary bills.

(3) The claims of Government servants, whose names are
omitted from the bills under clause (2) should not be lumped
together and entered as a single item in the billa. The bills
in such.eases should show separately the numbers on different
rates of pay, or with different designations. ®

(4) In the case of Public Works Department establishment
bills, drawing officers are responsible that (1) the name of the.
circle of superintendence and (2) the major head and other
particulars necessary for determining the accounts classifica-
tion are recorded on each bill.

Note.—The cost of any special establishment for acquisition of land enter-
tained under orders of Government by a civil officer acting as a Public Works
disburser is chargcable as the cost of the works concerned and not as
general establishment charges.

(6) The rule under Subsidiary Rule..81 regarding the
drawal of emoluments in cases of transfer and the allocations
of the charge applies also to non-gazettel Govsrnment ser-
vants. In their case the last.pay certificate should give all
the necessary information so that the allosations mey be
cgrectly noted by the drawidiy officer in the bill of the new
office.

(6) When leave salary based on average pay s drawn in.a
bill, in which the leave salary is first drawn :t should be
accompa.ried by a statement, attested by the drawing officer,
showing the calculations by which the amgunts drawn on
account of leave salary have been deduced. If the calculation
is based on pay drawn outside the Government scivants’ sub-
stantive section or office, a reference to the vouchers in, or the
office from which such pay was drawn should be given in the
statement. If leave salary is based on actual pay and not on
average pay, the drawing officer should attacﬁ to the bill a
certificate that sugh pay is the pay of a permanent post held
substantively by the absentee at the time of taking leave, and
that the absentee was in permanent Government service on
11th January, 1928.
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(7) If for any reason the leave salary claimed by a Govern-
ment servant on leave is not known (as for example, when the
kind of leave to be granted to him has not been Anally decidy
ed by the sanctioning authority) the amount of pay to which
he would have beeun entitled had he remained on duty should
be entered in the money column of the form concerned which
is intended to show leave salary, the amount heing left un-
disbursed and shown in red ink in the same column, pending
fixation of the amount of his leave salary.

8. R. 90. The duty of noting the proper deduction to be
thade from pay bills on account of funds and other deductions
devolves on the drawers of the bills as such deductions should
be recovered by short drawings from the treasury.

b Note.—The following deductions may be made from Establishment pay
ills :—

( i nea-gasetiod.Lovernment servants-for-neglect of
duty.t >

(2) Rents of Government residences.

(3) Fund subscriptions.

(4) Recoveries on account of security deposit of establishment of Public
Works Officers, when the local Government decide that such security deposit
should be deduct®d from pay bills.

(6) Amounts rctrenched and ordered for recovery by the Accountant-
General.

8. R. 91. (a) The monthly bill should ordinariiy be
supported by an ahsentee statement in . R. Form No. 4, if
any person in superior service was absent during the month,
either on deputation or suspension, or with or without leave
(except on casual leave

b) In the case, however, of provincial or amalgamated
establishments, a gonsolidated absentee statement sliowing the
complete chain of arrangements should be separately furnish-
ed by the controllingsauthortiy within a period fixed by the
Accountant-General. ’ﬁTo separate absentee statement need be
furnished by heads of offices along with the monthly pay bills,
but in the cases in which t’{(&fe wer to sanction leave and
cfficiating arrangements witfiin the office has been delegated to
heads of offices within prescribed limits, the requisite absentee
statement should be furnished by them along with the pay
biils, and such vacancies and arrangements should not be
included in the consolidated absentee statement to be furnished
by the controlding authority.

(¢) When an officer signs an absentee statement accom-
Fanying an establishment bill, he should see that a diagonal
tne is drawn across the blank space, if any, below the last
entry.

(d) Officers drawing establishment pay bills in which_ com-
pensatory allowanctis. etc., are drawn for absentees, should
furnish on the pay bill a certificate in the following form :—

Certified that in cases where compensatory allowances have
been claimed during leave/temporary transfer the likelihood
4
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of the officers returning to the same or similar posts was re-
corded in the origjnal ofrders sanctioning the leave/temporary

transfer.

Note.—In the case of provincial or amalgamated establishments on the
time-scale of pay, the arrangement made by heads of offices should be reported
to the controlling authority for inclusion in the consolidated absentee state-

ment.

8. R. 92. 1If no person in superior service was absent,
during the month, either on deputation or suspension, or with
or without leave (except on casual leave) certificate 2 printed
on T. R. Form No. 3 should be signed by the head of the office
who should see that a diagonal lifhe 18 drawn across the
absentee statemént with the word ‘‘blank” inh brackets, in the
middle of the line. '

8. R. 93. When the name of any person appointed
whether permanently or on probatica to superior service
appears for the first time in an establishment bill, either
reference must be given to a previous post held by him (which
should be supported by a last-pay certificate, showing dates
of making over and receiving charge, advances outstanding,
etc.) or if he did not previously hold any post or is re-employed
after resignation or forfeiture of past service, a health certi-
ficate, as required by Fundamental Rule 10, must accompany

the bill.

Note 1.—If a pensioner i3 re-employed the fact should be stated in the bill.

Note 2.—When the head of an office is himself a non-gazetted Government
servant, he should not sign his own last pay certificate, but should obtain
one from his superior gazetted Government servant.

Note 3.—The last pay certificate should show the rate of subscriptions on
account of Service Funds, the General Provident Fund deductions and other
particulars.

8. R. 94. To the first bill in which a periodical increment
is drawn by any officer, a certificate in T. R. Form No. b
should be appended.

The form provides for two alternative certificates. The
first certificate may be used in any case in which the incre-
ment is due to a Government servant for having been the
incumbent of the post specified for the prescribed term from
the date of last incremernt or of appoingment to the post,
excluding periods of suspension for misconduct and absence
on extraordinary leave and, if he has held the post in an
officiating capacity, all other kinds of leave, which are shown
in the tabular portion of the certificate. An increment so
"certified may be drawn in the establishment bill without fur-
ther authority. In all other cases the secend alternative
form is required, and whenever this form is used the certifi-
cate with the éxplanatory memorandam’ (which should show
briefly, but tlearly, the grounds on which the increment is
claimed) shauld be submitted about one month before the
increment falls due to the Accountant-General, vho will pass
and return Jt after.check, and the increment inay be paid
only on a certificate so passed. If the certificate be submitted
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at the time indicated, the Accountant-General will ordinarily
be able to return it, so as to allow the increment being drawn
when due in the ordinary Establishment bill; but if arrea..
of increment have accrued when the certificate i8 returned,
they may he drawn on a separate bill.

8. R. 95. When an increment claimed operates tcjcarry
a Government servant over an efficiency bar, it shodld be
supported by a declaration from the- aanthority empowered to
allow the increment that it has satisfled ijself that the Gov-
ernment servant in question is fit to pass the bar.

8. \R. 96. «Arrear pay should be drawn, not in the ordinary
monthly bill, but in a separate bill, the amount claimed for
each month being entered separately with quotation of the bill
from which the charge was omitted or withheld, or on which
it was refunded by deduction, or of any special order of com-
petent authority granting special pay or a new allowance:
such bills can be presented at any time, subject to the condi-
tions laid down in Rule 30 of the Bengal IFinancial Rules
and may include as many items as are necessary.

Note.—When a withheld amount is drawn in a subsequent supplementary
bill, the fact with the number and date of the supplementary bill should be
noted against the withheld amount in the original bill.

8. R. 97. Travelling allowances of establishments, other
than permanent or fixed allowances, should be charged in a
separate bill, T. R. Form No. 6. When actual expenses are
drawn on account of the carriage of horses or conveyances,
details of the horses or conveyances transported should be fur-
nished in the travelling allowance bill. For the purpose of
drawing the allowances on account of family or the higher
maundage allowance a certificate must be furnished by the
officer of the number and relationship of the members of his
family for whom the allowance is claimed. No other details
in these or other cases need be furnished, but every claim for
the cost of carriage of personal effects, horses and conveyances
shofld be supported by a certificate that the actual expense
incurred was not less than the sum claimed. The Audit
officer is at liberty to call for details or for evidence of ex-
penditure in any case in which the expenditure appears to fbe
unusually large. At cogvenient intervals during an officer’s
tour, and as a generalytule; immediately on any return to the
headquarters stations, a bill should be prepared for the travel-
ling allowance of the clerks and others who have attended
him ; this bill may be cashed at the treasury on the receipt of
the head of the office, and the amounts distributed as in the
case of the establishment bill.

8. R. 98. In the Public Werks Department travelling
allowance bills can be presented fer -payment only after the
claims have been passed by the Con{rolling Officer. The
subordinates should prepare their travelling allowancs
journals in T. R. Form No. 7 gnd after these are duly
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countersigned by the proper authority, an abstract showing
the totals under each head of claim for each person should
be prepared in T. R. Form No. 8 by the Executive Engineer
for presentation at the treasury.

Death of Payee.

8. R. 99, (a) Pay and allowances can be drawn for the
day of @ man’s death ; the hour at which death takes place has
no effect on the claim. .

(b) Pay and other allowances claimed on behalf of a
deceased (Fovernment servant may be paid without the pro-
duction of the wusual legal authority (1) to the extent of
Rs. 500 under orders of the Collector or other officer respon-
sible for the payment after such enquiry imto the rights and
title of the cluimants as may be deemed suflicient; (2) for
the excess over Rs. 500 under the orders of Government
on execution of an indemnity bomd, with such sureties as it
may require, if it is satisfied of the right and title of the
claimant and considers that undue delay and hardship would
be caused by insisting on the production of letters of
administration.

In any case of doubt payment should be made only to the
person, producing legal authority.

Note 1.—In making payment]of swears of pay under this rule to legal
heirs of decoased Government s ts, the procedure laid down in Note 2
under rule 51(c) of the Bengal Financial Rules should be followed.

Note 2.—The form of indemnity bond mentioned in clause (b) of this
rule and in S. R. 116(b) is prescribed as F. R. Form No. 27. The sureties

accepted as joining in such bonds should be of proved financial ability to
meet the obligations undertaken.

Note 3.—This rule applies also in the case of (azetted Government
servants.

V11.—Contingent charges.

8. R. 100. The charges of two major heads may not be
included in one bill. But charges on account of joint
establishments the cost of which 1s debitable to two or more
maiior heads in some fixed propt-tion may be included in one

bil

8. R. 101, Government servants whose contingent bills
require np countersignature, and who do not embody in their
bills charges of any Govermment servants dealing geparately
with the treasury, should draw money from the treasury by
bills in T. R. Form No. 9 showing full details of the charges.

Note 1.—The following illustration explains the soccond condition: A
whose bills do not require countersignature, has subordinates, who hold part
of his permanent advance and replace themselves in funds by sending paid
Youchers to A, and obtainin;ifmm A the amount of their actual expenditure.
A need not submit m@nthly bills. The Bills of B do not require countersig-
nature, but his subordinates are allowed to deal direot with some treasury,
presenting bills for encasfiment, which are to be adjusted by B’s monthly bills ;
B must submit monthly bills in adjustment of the bills cashed by himself and
hissubordinates.
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Note 2.—In the Public Works Department, contingent bills may be drawn
only by the Divisional Officer, or such other Government servant as may have
been specially authorised by Government.

Charges Regulated by Scales and Special Contingencies.

8. R. 102. (Charges regulated by scales and special con-
tingencies which require the previous sanction of superior
authority before they can be incurred should be drawn in
the abstract bill form with a full description of the charges
and accompanied by sub-vouchers. Tn the case of special
contingencies, the orders of the sanctioning authority should
be quoted; and when expenditure, for which a lump sum is
granted under a single special sanction, is continued over
more than one wonth, the second and subsequent months’
bills should bear a note of how much has been spent up to
date under the sanction,

Note.—Grant in aid to local bodies, religious, charitable or educational
institutions, cte., contributions to public exhibitions and fairs, and compcensa-
tion to Government servants for accidental losses, etc., sanctioned by Govern-
ment should be disbursed at the treasury only under the authority of the
Accountant-General, but when such expenditure is sanctioned by subordinate
authorities under the powersdelegated to themn, the Treasury Officer may make
disbursements undey the authority of such sanctions.

8. R. 103. In the case of-gountersigned contingencies
the numbers assigned to the su&jvouchers pertaining to each
entry in the abstract bill (T. R. Form No. 9) should be
detalled against the entry concerned, the amount being given
only in those cases where a sub-voucher is for more than

Rs. 25.

8. R. 104. In the case of work done by a Government
factory (sugh as a jail, mint, workshop) or other authorized
transfers, the Government servant served will attach to his
contingent bill for the current month a copy of the invoice
received from the supplying Government servant noting the
amount in the statement of account at foot, in order to work
out the available balance of hjs®%rant, but not including it as
a disbursement among the clfarges of his bill.

Note 1.—The Government servant served cannot charge the amount in his
contingent bill, as no cash payment is made but only a book adjustment in
the Account Office ; but the amount available for contingent expenditure is
reduced, and 8o, to work out the available balance, note is made in the register
of contingeng expengiture, and in the statement of account at foot of the bill.

»

Note 2.—The Government servant served should, at the timo of counter®
signing the invoice, see that complets account clagsification 1 as been given
therein, 8o that there may not be any difficulty in account officcs, in
allosating the expenditure.

Note 3.—Bills in respect of stores, etc., purchased through thel Indian
Stores Department are not governed by this rule, but by the special rules
framed by Government. In the case of such billg, unlesg there are instructions
to the contrary, the consignee should reta:n only one copy of the bill for record
in his office, the particulars and amounts whereqf should be notedin the
memorandum of expenditure in his contingent bills, which need not be
supported by a copy of the bill as is required in the case of other work billa
mentioned in this rule,
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VI1I.—Loans and Advances.

8. R. 105. The vouchers on which a loan or an advance
is drawn must quote the authority sanctioning such loan or
advance but no part of such loan or advance can be disbursed
from treasury except under the orders of the Accountant-
General.

8. R. 106. In repaying a loan or advance, the memo-
randum presenied at the treasury must state the original
date and amount of the loan or advance, or otherwise give
sufficient particulars for its identification. If the amount
repaid includes interest as well as principal, the interest
must be separately specified; and if the repayment, is a fixed
periodical amount, including both interest and principal, the
crders fixing the amount should be quoted.

8. R. 107. The following special procedure is prescribed
for the drawing and accounting of revenue advances which
include takavi advances, advances under the I.ande Improve-
ment Acts, and any other advances which Revenue Officers
are allowed or directed to make in connection with TLand
Revenue, Agriculture, or Famine under any Act of the
Leégislature, or under any order of Government.

8. R. 108. TRevenue advances will be issued from the
treasury upon orders signed or countersigned by the Collector
of the district or other duly authorised Government servant.

The Treasury Department and the Accountant-General
shall take no further cognizance of these advances, heyond
holding them in a separate advance account at the debit of
the officer who authorises the advance. For all further
accounts and supervision, the Revenue Departiment shall be
responsil’)hle.

Note.— Takavi advances may be made ‘ei her direct to the parties con-
cerned and on their receipts (stamped when nucessary) or in lump sums on
abstract bills to Government servants disbursing takavi.

In the former case, the charges should be supported by the actual payees’
receipta or where those are required for the Revenue Officer by a certificate
from the Collector or other duly authorised Government servant to the
effect that the pyyments have been macde to the proper parties and their
receipts duly taken and filed in the Revenue Office.

In the latter case the following safeguards should be adopted :—

(1) No Government servant disbursing takavt should be allowed to draw
a second abstract bill without producing a detailed bill to acrcount for the
amounts already disbursed from the last advance taken, any balance left
being at the same time refunded into the Government treasury. In no case
should the submission of the detailed bill be delayed beyond the end of the
month following that in which the advance was drawn from the treasury,

The disbursing Government servants should be directed to take the
receipts of the payees on the spot as soon as the advances have been made,
and to certify at the foot of the detailed bill that the adyances were duly
sanctioned by them and paid in their presence.

Payees’ receipts nced not be sent with the detailed bill and their names
need not be shown in it.

(2) Collectors should prescribe a money-limjt for the amount which can
be drawn on abstract bills by each Governmént servant with due regard
to the circumstiinces of each case.
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IX.—Land Acquisition Officers.

8. R. 109. Government servants who are specially
employed for this work, being invested with the power of a
Collector under the Act and placed at the disposal of the
Public Works Department, are regarded as Public Works
disbursers, and are supplied with funds in the manner
prescribed for the works outlay of P’ublic Works Officers,
vide Rules below.

Note.—The local Government may authorise any Land Acquisition
Officer to make all or any ot his payments by cheques on the treasury provided
no inconvenience is caused to the payee in consequence of the property
being situated at a distan®e from the treasury.

8. R. 110. When the land is taken up by the Collector
or other Civil Officer, not specially employed for the work,
such Collector or Civil Officer is not a PPublic Works dis-
burser, but draws money for payment due under his award
from the Treasury.

S. R. 111. In* making the payments due under the
award, the Collector shall take from each person to whom
payment is made a receipt in T. R. Form No. 35, containing
a reference to the particular entry in the award showing the
amount due to the payee. In the case of payment to a
number of persons under a single award an acquittance-roll
in T. R. Form No. 36 may be substituted for separate
receipts in T. R. Form No. 35. The recceipts will be the
Treasury Officer’s vouchers for the payments.

8. R. 112. The Treasury Officer has no concern with the
award or with® the award statement; he makes the payments
on the authority of the Collector, or other Government
servant assessing compensation. The Collector may either
draw the amount to be disbursed to each payee separately
in which case he should countergign the receipt in T. Ra.
Form No. 36 and make it pagable at the treasury to the
pavee, altering the words ‘“Paid in iy presence in cash/by
cheque” to “Pay;” or he may draw the total amount to be
disbursed by him under the award on his own receipt as
an advance, and after making the payments forward the
receipts of the pawees to the Treasury Officer in adjustment
of the advanhce. In the former case, an advice list of the
forms passed for payment should be sent to the Treasury
Oﬁi((l‘e'r, who in return should send weekly an advice of orders
paid.

X.—Pension Payments.

8. R. 113. Payments of pensions are made only upon
Pension Payment Orders issued by the Accountant-General,
the Treasury Officer’s halves of which will be pasted in serial
order in separate files, one for each clas® of pensions, such
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as Service, Political, Assignmeuts and Compensations,
Colonial Governments, Indian States. These files must be
kept in the personal custody of the Treasury Officer.

8. R. 114. The register of Pension Payment Orders
(T. R. Form No. 10) which the Treasury Officer has to keep
will serve as an index to the files of orders referred to in
S. R. 113. After seeing that a new order is correctly
entered in his register, he will put his initials in the column
of “Name of pensioner,” and rule a red jnk line across the
page below the entry. The column of remarks will be blank
as long as the order of payment is in force; but when both
portions of the order are returned, on account of death of"

ensioner, or application for transfer, which causes strike
it permanently off the treasury list, the date and cause of
return should be entered in black ink undet the Treasury
Officer’s initials. If the original only be returned on account
of non-appearance of a service pensioner, the date will be
entered in red ink, and on reclamation this date will simply
be struck out.

' Note.—The Pension Payment Orders will ordinarily be filed in one series
for the whole district, but the Accountant-General may allow filing by sub-
treasury series when this course is found more convenient.

[ ]
8. R. 115. Pensioners’ receipts may be taken either on
separate bills (which bills may be attacﬁed to a schedule for
each kind of pension, or, if few in number, may support
separate entries in the cash book and list of payments), or
on a single bill, T. R. Form No. 11 for all on account of
each class of pensions. On the latter plan the receipt of
each pensioner appearing personally will be taken in the
column provided for that purpose, while separate receipts
will be appended in support of the charges on account of
those paid at subordinate treasuries. Tf payment is made
to another person authorised to receive it, the name of the
payvee should be entered in the separate receipt.

Note 1.—A life certificate must accompany every pension bill which
is not pergonally presented, except in the case of pensioners moentioned in
Note 2 below. When payment is made on a life certificate it should be
made only for months completed on or before the date of the certificate,

Note 2.-——(a) A pensioner not resident in hdia may draw his pension at any
Treasury in India through a duly authorised agent, who must either produce
a certificate by a magistrate, a Notary, a Banker, or a Minister of religion,
on each occasion, that the pensioner was alive on the date to which his
pension is claimed, or execute a bond to refund overpayments and produce
such a certificate as aforesaid at lcast once a year.

(b) A ponsioner of any description resident in India i exempted froms
personal appearance if he draws his pension through a duly authorised agent
approved gy Government, who must execute a bond to rofund overpay-
ments and produce at leaat once a year a life certificate signed by any of the
persons authorised by Article 946 of the Civil Service Recgulations to sigfhr
such certificates.

(¢) The pension of an officer drawing his pension through an agent who
has executed a bond to r¢fund overpayments should not te paid on account
of a period of more than a year after the date of tho life certificate last received
and the Accountant-Genheral and the disbureing officer should be on the
watch for authentic inform#tion of the decease of any such pensioner,’ and
on receipt thereof, should promptly stop further payment§,
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Note 3.—Where the determination of a pension cannot be fixed for &
precise date, the pensioner’s receipt must be accompanied by a certificate
that the event (whatever it is) which determines the pension has not
happened.

Note 4.—A declaration in the following form should be obtained half-
yearly from female pensioners whose pension is terminable by their marriage,
and should be attached to the bills for pension paid for December and

June :—

‘T hereby declare that I am not married, and that I have not been married
during the past half-year.

Y Widow

h!
of the late
“—  Daughter

‘“ We certify to the best of our knowledge and belief that the above
declaration is correct.é’ .

(To be signed by two responsible officers or well-known personas.)

Note 6.—A certificate of non-employment is printed in English and
vernacular in T. R. Form No. 11 and should be signed by all
pensioners except ex-inferior servants, and ex-policemen who are in receipt
of a pension of not more than Rs. 10 a month. Ifa pensioner who is required
to sign the certificade is re-employed either Eermanently or temporarily in
a Government establishment, or in an establishment paid from the Local
Fund, during the period for which pension is claimed he should furnish the
necessary particulars therein, and the disbursing officer should agcertain
and report whether the rules regarding such re-employment have been
duly observed.

Payment of pensions of deceased pensioners.

8. R. 116. (a) Pension can be drawn for the (iay of a
man’s death; the hour at which death takes place has no
effect on the claim.

(b) Pension claimed on behalf of a deceased pensioner
may be paid without the production of the wusual legal
authority (1) to the extent of Rs. 500 under orders of the
Collector or other officer respogsible for the payment after
such enquiry into the rightg and title of the claimants as
muy be deemed sufficient; (2) for the excess over Rs. 500
under the orders of the local Government on execution of
an indemnity bond, with such sureties as it may require, if
it s satisfied of the right and title of the claimant and
considers that yndue delay and hardship would be caused
by*insistilg on ‘the production of letters of administration.

In any case of doubt {)ayment.should be made only to
the* person producing legal authority.

(¢) Any person claiming as the heir of a deceased pen-
sioner shoulg be required to produce the pensioner’s half of
the Pension Payment Order, or if no Pension Payment Order
has been issued the copy of the order in which sanction to the
pension wis.comnfunicated to the pensioner or his heir.
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8, R. 117. Every payment is to be entered on the reverse
of both portions of the order and attested by the signature
of the disbursing officer; in case of pensions paid at a sub-
treasury where will™be found only a copy of the order in
English or vernacular with the Collector’s order thereon, the
Sub-Treasury Officer will make the entry on the counterpart
and on his copy, while the Treasury Officey at the head-
quarters treasury will, from the receipt, make the necessary
note on his original of the order.

Payment of pensions by postal money order.

8. R. 118. The following instructions should be observed
by the Treasury Officers with regard to the payment of
pensions by postal money order:—

(1) The payment of pensions not exceeding Rs. 50 a
month may be made by postal money order, at the option
of the pensioner.

(2) The amount to be remitted should not be paid to the
Post Office in cash but by transfer to the credit of the PPost
Office. The money-order forms should be sent to the Post
Office with a certificate by the Treasury Officer that the
amounts of the money orders and the fees thereon have been
creditfed to the Post Office in the Treasury Accounts by
transfer. :

(3) The Treasury Officer will watch for the money order
receipts for all remittances shown in the special file agd will
also compare the signatures in these receipts with the speci-
men signatures on the Collector’s halves of the Pension
Payment Orders.

(4) In the next month’s schedule, the Treasury Officer
will furnish the following certificate:—

“Certified that I have satisfied myself that all pensions
included in the schedule for the previous month
have been paid to the proper persons and that I
have obtained all money order receipts in support
of these payments and filed them in mY office.”’

Note.—Tho procedure authorised in this rule may be applied, mutatis
mutandis, to pensions the payment of which at a sub-treasury has been
authorised under Article 952 of the Civil Sorvice Regulations.

(5) The following procedure should be observed in
regard to payments under this system:—

A P [ ) .
(a) The pensioner who elects to have his ,iensi' paid
by money order should present in person to the Treasury
Officer a declaration to that effect, with his copy of the
pension payment order.« The Treasury Officer should then
identify the pensioner as laid down: in Article 328, Civil
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Account Code, Volume II. After this has been done, he
should place the declaration and both copies of the pension
payment order in a register headed ‘“Pensions payable by
money order.” On or before the 10th of each month, a
Treasury Office clerk, deputed for the purpose, should make
oul a money order form for each pension placed in the
register mentioned above, less money order commission and
make corresponding payment entries in the table at the
back bf the pension payment orders. The Treasury Officer
should sign the money order forms and initial the entries
on the back of the pension payment orders, after carefully.
comparing the three edocuments.

(b) In order to minimise the risk of fraud, the Treasury
Officer should compare the signature on the money order
receipt every month with the pensioner’s signature on the
pension payment order. The Treasury Officer should also
satisfy himself once every six months in such manner as he
thinks desirable that the pensioner is actually alive. In
token of having dope so, he should endorse on the schedules
of payments for the months of April and October each year
a certificate to the effect that he has satisfied himself that
the pensioners were actually alive on the dates on which
the pensions were remitted to them.

(¢) In the case of female pensioners whose pensions are
terminable on their marriage or re-marriage, the Treasury
Officer should obtain half yearly in advance the declaration
prescribed in rule 4 under Article 330, Civil Account Code,
Volume IT, and certify to this effect in the schedules for
January and July each year.

[ ]
(d) The District Officer should make some village official
responsible for reporting promptly the death of any pensioner
whose pension is paid by money order. '

(e) Tt will not be necessary te prepare separate pension
bills for payments by money erder. The payment should
be shown in a separate schedule which will serve as voucher.
A certificate in the following form in the handwriting of the
Treasury Officer should be endorsed on the schedule : —

“Certified that 1 have satisfied myself that all payments
noted in the®*schedule have actually been remitted by money
order.”

(f\» In the schedule for January and July each year, an
a«{gitlional certificate in the following form should be
added : —

“Certified that I have obtained from eaeh pensioner a
declaration that he has not received any remuneration for
serving in any capggity under Government®or under a.local
fund during. the past six months and (2) that I have
obtained from each female pensioner whose pension is
terminable on her marriage or re-marriage, a declaration, in
form 41.B, Civil Account Code, that she is not married and
that she has not been married during the past half year.”
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Periodical Identification of Pensioners.

8. R. 119. 1) On the first appearance of a pensioner
on or after April lst of each year, the disbursing officer
should, except in the case of pensioners mentioned in clause
(2) below, take an impression of the thumb and all the
fingers of the pensioner’s left hand on the pension bill. The
pensioner should then be identified from the particulars given
in the disbursing officer’s half of the Pension Payment érder
or in the Audit Register as the case may be. Identification
should also be made by an examination of the impressions
given on the bill with those pasted on the Pension Payment
Order or in the Audit Register if the pensioner cannot be
identified by other means with absolute certainty.

Note.—The above rule in regard to the taking of the finger impressions
and their examination for gl;rposes of identification is, however, subject to
any modification that may made by Government.

(2) Except Indian Princes, European ladies, persons who
have been gazetted officers, persons who hold Government
titles and persons who have been specially exempted by Gov-
ernment (these exceptions being made on the ground that
there can be no difficulty in future identification), all
pensioners shall be liable to the operation of these rules.

(3) Pardah ladies and illiterate pensioners must give a
thumb impression on their bills in the presence of the person
who grants the life certificate, or, in the case of illiterate

pensioners who personally attend the paying office, before
the disbursing officer.

(4) On the remewal of a Pension Payment Order the
Original impression must be cut off from the old, and
attached to the new order.

Gratuities,

8. R. 120. («¢) Gratuities will be paid by Treasury
Officers on authority received from the Accountant-General,
to whom, ynder Article 938(a), Civil Service Regulations,
the sanction is communicated by the sanctioning apthority
or by another Audit Officer. The payee should also be
required to produce the copy of the order by which the sanc-
tion to the gratuity was communicated to him; and the
Treasury Officer should record the fact of payment having
been made on the copy of the order so produced.

(b) Gratuities ave payable only to and upon the receipt
of the persons legally entitled to receive them and not to or
upon the receipt of the Head of the office oy department in
which the gratuitants formerly served.
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Political Pensions.

8. R. 121. With the special sanction of the Accountant-
General in each case the following procedure may b
employed in the case of groups of political pensioners who
are paid by, and are in charge of, a Political Officer :—

1. 1In lieu of a Pension Payment Order for each pensioner,
an order for the payment of the whole group will be issued
in T.R. Form No. 10, each entry having a number in this
form, 330/1, 330/2, and so on, where 330 is the register
pumber of the whole document.

2. The officer in charge of the pensioners will draw up
a monthly bill in the following form, in which all the names
will be entered in their proper order, even though nothing
is drawn for the pensioner entered :—

(1) Number of pensioner.

(2) Name.

(3) Monthly pension.

(4) Amount of arrears drawn:
(a) months;
(b) amount.

(5) Amount drawn for current month.
(6) Income-tax deductions.
(7) Net amount payable to each pensioner.

(8) Remarks: this space will be used for acquittance
in the Political Officer’s own copy of the bill.

b‘113. The following certificate will be appended to the
ill: —

“‘Certified that all amounts drawn in last month’s bill
have been duly disbursed, and receipts taken, with
due precautions as to the identification of the

payees, with thee exception of the following
amounts, now refunded:—

Amount
No. Name. refunded. Remarks.
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4. The total to be paid will be made up as follows:—

Rs. a. p.
Arrears, as per column 4—b . 0 0 O
Current month as per column § 0 0 O
Total 0 0 O
Rs.

Less Income-tax ..

Loess undisbursed amounts now
refunded

Net amount to be paid

Any refunded amount can be drawn at any time upon quota-
tion of the month’s bill in which the amount was refunded.

5. If any alterations have been made in the list of pen-
sioners during the past month the political officer will append
a statement showing : —

. Nature of altera- { Reason or quota-
No. of pensioner. Name. tion of lapse. | ~ ##n of order.

6. No new name can be brought on the list, and no new
pension drawn, until the Accountant-General has registered
and given a number to Ythe new name, and communicated it
to the Political Officer in &harge.

7. If_the¢re have been no alterations the Political Officer
will append to his bill a statement that ‘‘there have been no
alterations in the list of pensipners under my charge in the
past month.”’

Military Pensions.

8. R. 122. Instructions regarding the payment of
Military pensioners will be found in Chapter 27, Articles 483
and 484 of «Civil Account Code, Volume II.
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XI.—Miscellaneous.

Refunds of Revenue.

8. R. 123. The Government servant who receives the
refund should fill in columns 1 to 6 of T. R. Form No. 12
and sign the certificate at foot, while the Treasury Officdr or
Sub-Treasury Officer should verify the credit by means of the
particulars in columns 4 and 5, and affix his signature in
column 6 in token of his having done so.

Note 1.—In casgs where the value of stamps returned to the treasury ie
refunded in cash, a note should be made in the voucher indicating the parti-
cular treasury plus and minus memorandum in which the returned stamps
have heen accounted for.

Note 2.—Payments of refunds of revenue credited or amounts deposited
may be made in the following manner, when the amount involved does not
exceed Rs. 1§0. On receipt of a refund order passed by a competent
authority the Treasury Officer may issue a notice to the party to receive
the payment at thé treasury, failing which the amount will be remitted to
him by postal gnorrey order at his expense. When the person appears
persqually or by a duly authorised agent to receive payment at the treasury,
the 3‘reasur§' Officer should see that no avoidable delay occurs in getting
'iﬁa voucher for the refund signed by the payee and making the payment.

the person does not appear to take payment, a money order should issue
accompanied by & receipt in appropriate form, showing the full amount
of the refund and the deduction made on account of money order fee. The
Post Office will, at the time of making payment, get the receipts signed by
the payee and return it to the Treasury Officer, as a valid receipt for the

full amount of the refund.

Refund of Examination Fees.
)

8. R. 124. If the amount of examination fees or any
part of it, is to be refunded, a certificate will be endorsed
upon - the original receipt by the Secretary, Central
Examination Board, or by the Secretary, Public Service
Comiygission, Bengal, specifying the amount to be refunded;
and the amount so authorized will be paid on presentation
of the original receipt so endorsed at the treasury whence
it was issued-—the recipient giving his receipt below the
endorsement, )

8. R. 125. 1If the original amount was paid into the
Reserve Bank at Calcutta the refund will be made (in
accordance with above procedure) by the Accountant-General.

Discount on Stamps.
8. R. 126. Discount on stamps is allowed to certain

classes of vendors under fixed rules. and is given bv deduction
from the purchase-money.
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The discount is passed on a certificate of the Collector to
the following effect:—

“Certified that the discouunts have been allowed according
to the saunctioned rates.”

Departmental Payments.

8. R. 127. Payments, such as purchase of stationery by
the Controller of Stationery, are made under some general
or special sanction. If not provided for by departmental
rules they should be made upon separate bills accompanied
by vouchers and a certificate that they have been entered in
the proper store accounts; the authority (unless it is a
general one), under which the purchase 1s made, should also
be quoted.

Note.—In the certificate referred to in this rule, it should also be certified
that the quantities noted in the vouchers are correct, the quality is good, the
rates paid are not in excess of the accepted and the market rates and that
suitable notes of payment have been recorded against the indents and.invoices
concerned. ’

Payments to persons not in Government service.

8. R. 128. When a person not in the Government service
claims payment for work done, service rendered, or articles
supplied, the Treasury Officer should require—

(a) The submission of the claim by the head of the
department, or other responsible Government servant under
whose immediate order the service was done or the equivalent
was given for which payment is demanded.

(b) In the case of monies due to a partnership, the submis-
sion of & bill duly receipted by all the partners, or in the
event of the death of one of them by the surviving partners
and the legal representatives of the deceased partner for the
amount due to the partnership during the life time of the
deceased partner.

(¢) Failing the above, in cases when it may be necessary
to pay the amount of a bill drawn by a person not in the Gov-
ernment service, and also when the authority of the head of
the department or responsible officer is insufficient, an order
from the Accountant-General should be sought, by furnishing
thal officer, with any necessary particulars for obtaining the
sanction of Government, should such be needed. '

(d) And in any event, if a bill be drawn by a person not in
the Government service, the Treasury Officer should use special
precautions for satisfying himself of the identity of °the
applicant for payment.

(¢) In ull doubtful cases, the Treasury Officer should take
the orders of thé Collector, who must be expected to assume
the responsibility ¢f his position; and he would doubtless be
supported by the Government, if he can show that he has
exercised a proper amount of care and discretion in the
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matter. When this necessity occurs, however, he should
immediately report the fact to the Accountant-General.

Note.—Payments due to contractors may be made to financing banks,
dinstead of direct to contractors, provided that the department concerned
obtains (1) an authorisation from the contractor in the form of a legally
valid document like the power-of-attorney or transfer deed conferring
authority on the bank to receive payment, and (2) the con?ractor‘s own
aocceptance of the correctness of the account made out as being due to him
by Government or his signature on the bill or other claim preferred against
Government in his behalf, before settlement of the account or claim by
payment to the bank. While the receipt given by the bank holding a power-
of-attorney or transfer deed from the contractor constitutes a full and
elflicient - discharge for the payment, contractors should, wherever
possible, be induced to present their bills duly receipted and discharged

through thejr bankers.

X71I.—Forest Department.

8. R. 129. Torest Officers obtain their funds from the
treasuries by means of cheques, and no charges on account of
the Yorest Department will be paid otherwise than on cheques
8o drawn,

[ ]

8. R. 130. When Government servants of other Civil De-
artments are authorised to incur charges on account of the
Torest Department, they will do so as Forest Disbursers.

They can, therefore, obtain funds from the treasury for such
expenditure only under the rules applicable to Government
servants of the Forest Department.

8. R. 131. The Treasury Officer will cash, against the
drawing account of a Divisional Officer, a cheque drawn by a
Government servant holding charge of a Forest Subdivision
or Range provided that he has received from the Conservator
instructions to that effect in writing. Such instructions must
empower the Government servant personally and may specify
the extent to which he may draw. That Government servant
must not use the same cheque book as the Divisional Officer.

8. R. 132, Cash may, if'required, be obtained by Govern-
ment servants of the department by cheques drawn on the
sub-treasuries subordinate to the district treasuries on which
they have drawing accounts. The departmental officer
should, in sucl cases, advise the District Treasury Officer,
from tinte to fime, of the probable amount of his drawings
on_each sub-treasury in order that funds may, if possible, be
duly provided.

XI11.—Public Works Department.

8. R. 133. The rules in this sectiog apply primarily to
‘Government seryants of the Public orks f)epartment.
They are equally applicable to Special Land Acquisition
Officers and other Government servants not belonging to the

5
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Public Works Department, who may be authorised to incur
expenditure against the grant for Public Works. They do
not apply to charges for construction (petty) and repairs
“executed by civil officers which are not treated as expenditure
of the Public Works Department. ‘

Note 1.—Treasury Officers are prohibited from issuing any money for the
disbursements by such Government servants except in accordance with the
rules in this section.

8. R. 134. When a Government servant of another Civijl
Department is authorised to incur charges on account of the
Pu{:‘lic Works Department against the grant for ‘‘Public
Works’’ he will do so as a Public Works Disburser.

8. R. 135. Funds are supplied to Government servants of
the Public Works Department in two ways—viz., (1) directly
.on pay, travelling allowance and contingent bills, and (2) by
means of cheques. The two classes of payments will be regis-
tered separately in the treasury.

Note.—~This rule is not applicable to charges for construction (petty) and.
repairs, which are adjustable against the budget appropriations of the depart.-
menvs concerned. (Vide Bengal Financial Rules 1566 and 1566.)

8, R. 136. Expenditure on account of pay, travelling
allowance and contingencies in the Public Works Department
is incurred in the same way as in the other Civil Departments,
but the following rules are special to the Public Works
Department : —

(a) Treasury Officers will cash such bills of Public Works
Officers only if the latter have been placed in account with
them specifically for these purposes by a writtey authority
from the Ac'countant-Generall).

(b{) Non-gazetted Government servants’ bills and contin-
gent bills presented for encashment may, at the option of the
drawing officer, be paid wholly in cash or partly in cash and
partly by (a) cash orders on sub-treasuries, or (b) remittance
transfer receipts on other distridts. 'These bills should be
accompanied by a memorandum signed by the drawing officer
and specifying separately the amounts required in the several
forms referred to in this rule.

8. R. 137. Divisional Officers and other Public Works
Officers, who may be so authorised by the Accountant-General
may draw cheques on specified treasuries and thus obtain the
funds required by them for departmental disbursements not
covered by the bills cashed directly at treasuries. No letters
of credit will, however, be issued specifying the limit up td
which cheques may be drawn during the month.

Note.~—Without makitig previous arrangements through the Accduntant-
General no officer is authorised to draw chequesa on a tieasury situated out-
side the limits of the provinece, even though his own juriediction may extend
beyond those limits.
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8. R. 138. A Divisional Officer authorised under Rule 137
to draw cheques on the treasury may empower any of his Sub-
divisional Officers to draw against his own uccount. Separate
accounts for Subdivisional Officers should not be opened either
at the head or at a sub-treasury; the Divisional Officer gives
a letter of authority only and the cheques drawn and paid
under his authority will be charged off in the same way as
if drawn by himself. If a Divisional Officer considers it
necessary, for the maintenance of efficient control over the
dishursements of his division, to set a monthly limit on the
drawings of any of Ifis Subdivisional Officers, he may do so,
fixing either a standing limit or a fresh limit either every
mdbnth or whenever necessary. All such limits may be raised
or lowered subsequently. Intimation of every limit when
fixed or changed should be sent both to the Subdivisional
Officer and the Teeasury Officers concerned. If a Divisional
Officer has intimated any limitation on the drawings of a Sub-
divisional Officer for any month, the cheques drawn by the
latter during that month should be noted, irrespective of the
date of payment, on the reverse of the letter advising the
limitation. 'The entry in the register of cheques paid should,
however, appear under the date of actual payment.

Note.—The limit when fixed should be for the account month of the
subdivision and tle dates of the commencement and termination of the
month must be specified in the intimation tn the Treasury Officer. Any
undrawn balance is not available for drawings in subsequent months.

8. R. 139. When the funds are required for a Subdivi-
sional Officer at a different treasury from that with which the
Divisional Officer himself banks, the latter should get himself
placed in account with that treasury (wide Rule 137) and
then empower his subordinate to draw against his account.
Funds should not be made available for such a purpose by
means of remittance transfer receipts.

Payment at Sub-Treasuries.

8. R. 140. Funds may also be obtained by the Divisional
Officer or his Subdivisional Officers, from sub-treasuries by
means of cheques.

X1V.—Procedure to be followed in the T'reasury.

(General.

8. R. 141. The bill or other voucher presented as a claim
fer money will be received and examined by the Accountant,
and then laid before the Treasury Officer, who, if the claim
be admissible, the authority good, the signature true and in
order, and the receipt a legal ?uittance, will sign the order for
payment at foot of the voucher, taking care to adopt the
precautions prescribed in Rules 62-75. are should be taken
that all bills and vouchers passed for payment are paid
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on the same day, and that no payment is made except under
the written order of the Treasury Officer.

Note 1.—In the case of—

{1) Cheques.

{(2) Remittance Transfer Receipts.

{3) Supply Bills.

{4) Deposit Repayment Voucher.

{6) Postal Vouchers.

{6) Lapsed Deposit Refunded Vouchers.

{(7) Sub-Treasury cash orders including bills enfaced by Sadar Treasurics
for payment at sub-treasuries.

‘When the amount is expressed in words and figures and no alteration is
vp‘agess%fy owing to retrenchments the pay order may be confined to the word

ay.

Note 2.—When a payment is made by transfer to a head of revenue or
receipt, the payment order should run—

‘“Pay Rs. by transfer to credit of (revenue head con-
cerned) *’ or ‘“‘Pay Rs. by transfer and credit it as a distinct item in
the Cash Book ’’ according as a register of revenue or not is maintained in .
the treasury. .

Note 3.—The Accountant-Ceneral will supply all Treasury Officers with
a copy of the specimen signature of all gazetted officers serving under him
who are authorised to sign payment orders on bills and gouchers or to issue
letters of authority for payments to be made at trcasuries. Before a
Treasury Officer pays & bill on the authority of an order purporting to have
been issued from the'cffice of the Accountant-General he should verify the
signature on the order by comparison with the specimen signature of the ,
signing bfficer.

8. R. 142, A register should be kept in each treasury
showing the names of all gazetted Government servants
drawing their pay from that treasury, and as each pay slip is
received from the Accountani-General the amount of pay and
allowances which it sanctions, should be entered against the
name of the GGoverninent servant concermed. A each pay
bill is presented for payment reference to this register should
be made to see that tm sanctioned rate is not exceeded.

8. R. 143. The Treasury Officer should take special care
to see that receipt stamps are s¢ defaced that they cannot
be used again, and offer no temptation to the abstraction of
vouchers for the sake of the stamps upon them. Several
cases of the loss of vouchers have occurred owing to the
meglect of 4this precaution.

Note.—Pay bills of Government servants and othér receipts bearing
:adhesive stamps, when presented for payment at a treasury or sub-treasury,
:should be rejected as unstamped unless the stamp has been duly cancelled
in the manner prescribed in section 12 of the Indian Stamp Act. If any
person refuses to cancel the stamp, the document should be impounded for
action by the Collector under section 63 of the Act, not otherwise,

8. R. 144. After the voucher has been completely entered
in the accounts, and the order to pay signed by the Treasury
Officer it should be passed on, together with the payee, to the
Treasurer’s department, when the Treasurer will make the



67

payment, punch the stamp, stamp the voucher ‘‘Paid,’”’ and
retain it for delivery to the Accounts Department when the
books are compared.

Note 1.—When a payment is made by transfer by entry of the amount
under some hcad of receipt, no payment of cash takes place and the item
will not find place in the Treasurer’s Cash Book, nor should the voucher he
stamped as ‘‘paid.’’ This should however be stamped as ‘‘Paid by
Transfer.”’

Note 2.—Cheques received in payment of value of service stamps should
be entered in the Treasurgy’s Cash Book on both sides.

Note 3.—Receipt stamps aflfixed to bills and vouchers should be punched
through without destroying the signature after the bills have been paid at
thé treasury or sub-trcasury.

S. R. 145. The procedure in regard to the receipf,
custody and payment of money at district treasuries is
generally applicable to sub-ireasuries also, except where
otherwise provided.

S. R. 146. Government servants of certain departments
are authorised to obtain funds from sub-treasuries by means of
cheques. Any exiension of the system will require the sanc-
tion of the Collegtor which sanction will be subject to the veto
of the Currency Officer of the Reserve Bank if that officer is
of opinion that it will cause extra expense,-direct or indirect,
b tlhe locking up of funds in sub-treasuries, or any radical
change in the character of these offices, which- are collecting
depots and not disbursing treasuries.

S. R. 147, (2) When a cheque is présented, care should
be taken to ascertain, by examinatien of ils printed number,
that it really was taken from the book notified as in use by
the Government servant who is said to have signed it. The
instrl}ctéionsogiven in Rules 77-80 should be specially borne
in mind.

(b) Cheques crossed in accordance with the provisions of
Chapter X1V of the Negotiable Instruments Act should be
honoured when presented at tha treasury.

Note 1.—If the payee is unkno®n at the tréasury the Treasury Officer
should make any enquiries he thinka necessary and should specially consider
the date, serial number, and amount of the cheque a8 well as handwriting
and, if suspicion arise, he may defer payment until he has referred to the
drawer.

Note 2.—~Pass books sent to the treasury to be written up should ordi-
narily be resurned fo the drawing officer the same day.

8. R. 148. 'Treasury Officers, when cashing bills for Gov-
erniment servants at a distance from the treasury, should
furnish a note explaining the amount- of cash and transfer
receipts (if any) i1ssued, and any deductions or alterations
that may be made in the bill presented. *The note should
be in bi-lingual form, as it is importan that the guard or
messenger who regeives the money should ascertain that the
amount stated agrees with the actual cash or drafts delivered
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to him; and, when that person is unable to read, the Treasury
(i)ﬂicer should himself explain to him the amount entered on
the note.

The following form is recommended: —

Bills presented for pay, etc. .. oo 009
Bills presented for contingencies .o 000
Bills presented for sundries .. .o 000
Total .. 000

Paid in cash .. .. 000

Paid in draft .. .. 000
*Deductions (if any) 000
*[Explanation.] —_—

Signature of Messenger.

Treasury Officer.

Subsidiary Rules under Treasury Rule 19.

Place of Payment.

S. R. 149. Pay bills are ordinarily payable only at the
treasury of the district in which the claim arises, but gazetted
Government servants may, at their option, draw their pay
(not leave salary) partly at the headquarters of the district
in which they may be serving and partly at Calcutta subject
tc the following conditions:—

(1) The concession shall be admissible only to gazetted
Government servants whose pay is subject to personal audit
and is not less than Rs. 500 a month.

(2) Not less than Rs. 100 in any one month sh&ll be drawn
outside the district headquarters treasury and all sums drawn
in Calcutta must be in multiples of Rs. 100.

~ (3) The amount required to be drawn at Calcutta shall not
"be altered at intervals of lest than theee months.

8. R. 150. Bills for arrear pay, leave salary and travelling
allpwances of gazetted officers accompanying Government to
Darjeeling may be drawn there even though they are not in
connectioh with the move to Darjeeling and the claims do not
arise in that district.

S. R. 151. (Gazetted Government servants of the Public
Works Iepartment, in addition to the concession in S. R. 149,
may present their pay and travelling allowance bills at the
treasury or sub-treasury nearest to their headquarters or ot
any treasury or s‘t}b-t,reasuriy; within their jurisdiction. After
the pluce of payment has been selected, i1t may be changed
only with the consent of the Accountant-General or, if both
the old and new places of payment are withia his jurisdiction,
of the Treasury Officer.
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S. R. 1562. The bills for pay and allowances of the estab-
lishments of the Public Works Department are payable at
the nearest district treasury with which they will be placed
in account by the Accountant-General.

Note.—To prevent abnormal delays in payments to establishments, in
exceptional cases, one or more of the following devices may be adopted :— o

(1) Drawing officers may be permitted to present the bills of their
@stablishment direct at the nearcst sub-treasury, but no Government servant
should be allowed to draw on more than one treasury or sub-treasury.

(2) Remittance Transfer Receipts obtained by drawing officers in part
payment of their bills may, at the time of issue, be mude payable at sub-
treasuries of other distrf:ts within the province.

(3) Cash orders on sub-treasuries within a district may be obtained by
drawing officers in part payment of the bills of establishments working in
places other than district headquarters.

(4) The pay and allowance of subordinates employed in out-of-thc-way
places may be remitted to them by postal money order at Government cost.

SR.162 8 - fA WG (Y.

Inspecting Governinent Servants.

S. R. 153. A Government servant whose duty requires
him to travel on inspection should ordinarily take with him
a last-pay certificate, which will enable him to draw from
the nearest treasury within his circle of jurisdiction such pors
tion of his pay as may be entered in it at his request, the
balance, if any, being drawn at his headquarters. Should he
pass from one Accountant-General’s jurisdiction to another’s,
last-pay certificate should be countersigned by both. In such
a case, of course, no advance is made, and no recovery or
adjustment becomes necessary. Similarly, he may draw his
travelling allowance on the prescribed bill form with neces-
sary certificates, countersigned by the controlling authority,
if any, but he cannot take advance on account of travelling
allowances.

Note.—~In the Public Works Department, a Superintending Engineer
may admit éo the benefit of this rule any Divisional Officer who is obliged to be
wcontinuously abgent from his headquarters for more than a month't a time.

Inspecting Government Servants’ Establishment.
®

S. R. 154. When payt of his establishinent moves with
an inspecting Government servant the head of the office may
1ant a last-pay certificate for that portion in order to enable
ﬁim to draw from another treasury such portion of the pay
for it as may be desired, the balance, if any, being drawn at

headqugrtersa

Subsidiary Rules under Treasury Rule 22.

S. R. 156. A newly appointed gazetted Government
servant drawing pay for the first time from any treasury
should present with his bill an order fwom the Accountagpt-
Get:leral intimating the rate at which the payment should %e
made.
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8. R. 156. A gazetted Government servant should draw
an increased or a changed rate of pay, leave-salary or fixed
allowances on the presentation of a bill either pre-audited by
the Accountant-General, or accompanied by a letter of the
Accountant-General, authorising the amount to be drawn.

8. R. 157. No payment is to be made without the orders
of the Accountant-General to a gazetted Government servant
transferred from another Province or from another depart-
ment or on return from leave out, of India.

S. R. 158. Bills for rewards for Proficiency in Oriental
Languages to Civil Officers including Public Works Officers,
should be preaudited by the Accountant-General before pay-
ment.

Subsidiary Rules under Treasury Rule 30.

-~ Rules regulating the transfer of funds between treasuries and
sub-treasuries.

8. R. 159. There are scparate rules for treasuries at
which there is a branch of the Imperial Bank of India and for
treasuries where there is no such branch.

Treasuries where there is a Branch of the Imperial Bank of
India acting as Agent of the Reserve Bank.

S. R. 160. The Agent of the Bank is entirely responsible
for the provision of funds for meeting Government,, disburse-
ments at the district treasury. To enable him to make the
necessary provision the Treasury Officer should send to him
on Saturday each week a statement showing as accurately
as possible for the following two weeks separately (i) prob-
able receipts and disbursementt on Government account at
the district treasury, and (ii) probable receipts from or re-
mittances to sub-treasuries. - The Treasury Officer should
also inform the Agent at once of any expected payment ex-
ceeding Rs, 20,000 in amount as soon as he receives informa-
tion that the payment will have to be made.

(@) The Agent of the Bank may at any time deposit in
or withdraw from the Currency chest notes or coin (rupees
or silver half-rupees or gold coin) provided that the amount
deposited or withdrawn is not less than Rs. 10,000 and is
a multiple of Rs. 1,000. An intimation of the total amount
deposited or withdrawn should be sent at once to the Reserve
Bank of India by telegram (or by letter in the case of branches
close to headquarters) '
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(b)) Every transfer from the currency chest to the Bank
or vice versa should be reported to the Currency Officer,
Calcutia, at the close of the day in a slip in T. R. Form
24 serially numhered and signed by the Agent of the
Imperial Bank.

8. R. 161. The Treasury Officer should watch the
balances at sub-treasuries carefully and keep them as low as
possible in order that money may not be locked up unneces-
sarily. The Agent & the DBank supplies funds for main-
taining the necessary balances at sub-treasuries and sur-
pluses accumulating at sub-treasuries should be remitted to
the district treasury, either through currency or by actual
remittance of .notes or coin, and paid into the Bank.

8. R. 162. At sub-treasuries where there is a currency
chest the transfer of funds is made through currency, and
Treasury Officers and Sub-Treasury Officers will observe the
fullowing procedure in regard to the adjustment of currency
transactions by opposite transfers elsewhere: —

(1) If a SubgTreasury Officer in a district where a branch
of the Imperial Bank doing Government business is located
at headquarters, requires funds, he should withdraw the
required amount from the Currency chest with the previous
permission of the Treasury Officer, where necessary and
advise the Treasury Officer of the fact forthwith. The
Treasury Officer should then either arrange for the opposite
payment of an equivalent amount at another sub-treasury of
the district, or, if that is not possible, inform the Currency
Officer, Calcutta, (by wire, or, by a letter if it can reach its
destination within 24 hours) of the amount transferred at
the sub-treasury. The latter will then arrange for the neces~
sary opposiate payment at the Reserve Bank through his
daﬁy memorandum of currency transfers.  Similarly when
surplus funds accumulate at a sub-treasury, the Sub-
Treasury Oflicer will deposit them into the Currency chest
and communicate the fact fortl¥with to the Currency Officer,
Calcutta, (by wire, or, by letder if it can reach its destination
within 24 hours) on the day of the transfer, an intimation
being sent to the Treasury Officer also by post. The Cur-
rency Officer, Calcutta, will arrange for the opposite pay-
ment in the manner stated above.

Chest 8lips in T. R. Form No. 24 should be sent to the
Currency Oflicer concerned as laid down in S. R. 160(d).

*(zt) In districts where a branch of the Imperial Bank
doing Government business is situated at a place where there
i® a sub-treasury, the opposite payments in respect of cur-
rency transfers at a Sa(}ar Treasury and the other sub-
treasuries in the district should be arranged for in the same
way as explained in clause (z) above.
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8. R. 163. At sub-treasuries where there is no currency
chest transfer of funds is mmade by the remittance of notes
or coin from the branch of the Bank to a sub-treasury or
vice versa. The Agent provides the funds for remittances
to sub-treasuries at the request of the Treasury Officer.

Treasuries where there is no Branch of the Imperial Bamnk
of India.

S. R. 164. The Treasury Officer is responsible for keep-
ing sufficient funds at the district treasury and sub-treasuries
to meet all Government disbursements and at the same time
for maintaining the balances as low as possible in order that
money may not be locked up * ecessarily. Transfer of
funds should ordinarily take plac® through currency, cur-
rency chests being maintained at sub-treasuries for this
purpose and the actual remittances of coin and notes should
be reduced to a minimum.

8. R. 165. The Treasury Officer obtains funds from out-
side the district and disposes of his surpluses in accordance
with the following rules:—

(a) The Treasury Officer may at any time deposit sur-
plus funds into the district currency chest and vhen owing,
either to receipts at the treasury or to transfers from sub-
treasuries made in accordance with S. R. 166(«) his treasury
balance exceeds by any appreciable amount the normal
bﬁlance the excess should be deposited into the currency
chest.

(b) When the Treasury Officer requires funds either to
meet disbursements at the treasury or to supply sub-
treasuries with funds in accordance with S. R. 166(d), he
should make the necessary transfer from the currency chest
to the treasury balance.

(c) Every transfer from the treasury balance to <{he
currency chest or vice versa must be reported at once by
telegram (or by letter if the treasury is close to headquarters)
tc vee—Pirymree-Pepastnonts and the Currency Officer,
Calecutta, in addition to sending slips in T. R. Form No. 24
as prescribed by St R. 48(e), unless a corresponding trans-
fer is made at a sub-treasury.
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S. R. 166. Transfer of funds to and from sub-treasuries
where there is a currency chest should be made through
currency, the opposite payments being made at the district
treasury or at another sub-treasury so as to retain the total
balance in the currenc chest of the district unchanged.*
The procedure is as follows:—

(@) When a surplus accumulates at a sub-treasury, the
Sub-treasury Officer should deposit the surplus into the
currency chest and,in particular, when the sub-treasury
balance exceeds by any appreciable amount the mnormal
Ralance laid down by the Treasury Officer in aecordance
with S. R. 39, the excess should be transferred to-the cur-
rency chest, unless heavy payments are expected to absorb
it within the next two or three days. On receipl from the
Sub-treasury Officer of the slip in T. R. Form No. 24 re-
porting the transfer, the Treasury Officer should make the
corresponding transfer from currency to treasury at the
district treasury.

(b) When a Sub-treasury Officer requires fynds he should
apply to the Treasury Oflicer for sanction to a transfer from
the sub-treasury chest. If the Treasury Oflicer considers
that the transfer is necessary, he should make a transfer of
the amount from treasury to currency at the district treasury
and order the corresponding transfer from currency to
treasury at the sub-treasury. The Sub-treasury Officer
should report in accordance with S, R, 48(¢), when the
transfer has been effected. The €urrency Officer, Calcutta,
muy, however, on the recommendation of a Treasury Ofticer,
permit a Sub-Treasury Officer to transfer funds from the
chest without the sanction of the Treasury Officer subject 1o
such conditions as he may impose regarding amounts and
ihs period of such sanction.

N.B.—I%is the duty of T'reasury Officers to see that Sub-treasury Officers
deposit surpluses promptly into the currency chest in accordance with sub.
paragraph (a) above. If at any time it appears to the Treasury Officer
that the balance at a sub-treasury is unnecessarily large, he should order a
deposit of the surplus into the currency chest.

S. R. 167. Transfer of funds to and from sub-treasuries
where there is no currency chest is made by the remittance
of notes or coin. _ Sugh remitiances should not be made
except under the instructions of the Treasury Officer.

Remittance.

S. R. 168. Remittances are of the following kinds:—

(1) Currency remittances, i.e., jotes—rapees—or—sitver
-bali-vupoee}are sent from a currency | chest or a Currency
Office attached fo the Reserve Bank to another currency chest
or Currencyv Ofhice. A remittance of this kind does not
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affect the treasury balance and involves no locking up of
Government funds in transit. " 5 :

should, therefore, as far as possible, be sent as cur-
rency remittances.

(2) A payment is made to a branch of the Tmperial
Bank of India acting as Agent to Reserve Bank from the
currency chest or Currency Office at one place in considera-
tion of an equal amount being paid from a branch of the
Imperial Bank of India to a currency chest or Currency
Office at another place. .

(3) Money is sent from a Branch of the Fmprial Bank
of India acting as Agent to the Reserve Bank, to a treasur¥
or-small coin depdt or wice wversa.

(4) Money is sent from the {reasury balance at one
treasury to the treasury balance at anothere treasury. This
method of remittance should be used only for remittances to
or from sub-treasuries where there is no currency chest and
for the remittance of small coin, uncurrent coin and foreign
notes or coin.

(56) Small coin is sent from a small coin Jdepot or treasury
to another small coin depot or treasury, or vice versa.

(6) A transfer of money is made betwcen the treasury
balance and the currency chest at one place it consideration
of opposite transfer of the samme amount being, made at
another place, either between the currency chest and the
treasury balance or hetween the currency chest and the Bank.
(Vide S. Rs. 162, 165 and 166.)

8. R. 169. Tor account purposes a remittance of any of
the kinds specified in sub- qauses (3) to (6) of the above
rule is classed as a ‘‘Local cash remittance’’ if the iwo
treasuries between which a remittance has taken place are
under the same Accountant-General, and as a ‘‘Foreign
cash remittance’’ if the two treasuries are unde® different
Accountants-General. Remittances of the kind specified in
clauses (1) and (2) of the above rule do not affect the ordinary
Government accounts, but are dealt with in the accounts of
the Currency Department.

Not:.—Remittances between two suv-treasuries in the same district
or between a treasury and sub-treasury subordinate to it are neither 15cal
nor foreign cash remittancos and a check over these remattinces is kept
by means of the Accountant’s balance sheet. If, however, there is a branch
of the Imperial Bank of India at the remitting or receiving treasury or sub-
treasury, the remittanctes should bo treated as local cash romittances.

Despatch of remittances.

8. R. 170. (a) No remittance of cash or notes from a
sub-treasury or treasury to a treasury or sub-treasur in
another district or.to a Currency Office should be made ex-
cept in accordance with the special or general orders of the
Currency Officer, Cal¢utta. When a surplus of coin or notes
accumulates in the district, the Treasury® Officer should
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report the details of the surplus to the Currency Officer,
Calcutta, and obtain his orders for remittance 1o
another treasury or a Currency Office. Counterfeit, light-
weight and defaced coin and all coin received by Government
Officers which have been ordered to be withdrawn from circu-
lation should whether or not it has been cut and broken, be
sent at the first convenient opportunity to the Master of the
Mint at Calcutta or to any principal treasury appointed by
the Currency Officer, alcutta, to remove such coin
for remitfance toe the Mint. Such coin should be
credited in the officer’s cash balance as ‘‘uncurrent
coin’’ at the actual value at which it has been received.
Notes unfit for issue should be dealt with in accordance with
rule 177 below.

(b) Remittan®es within the district, i.e., between two
sub-treasuries in a district or between a treasury and a sub-
treasury subordinate to it should be made under the orders
of the Treasury Officer who is entirely responsible for such
remittances and need not obtain the sanction of any higher
authority before ordering them.

8. R. 171. . (@) All remittances despatched by rail, river
or road must be escorted by a guard except remittances of

nickel, bronze or copper coin during transit by rail (vide
S. R. 211). :

() Immediately on receipt of a remittance order from
the Currency Department or as soon as the Treasury Officer
decides to make a remittance to a sub-treasury, the Police
Department should be informed of the kind and amount of
Lthe treasure to be remitted and asked for a sufficient escort,
which it will supply according to the scale laid down by
Government. Any officers on the line of march frem whom

any assistance may be required should be advised by the
despgtching oflice.

(c) The receiving office should be informed in advance
in T. R. Form No. 26, of the particulars of the remittance
to be despatched in order that necessary arrangements may
be snade for receiving it. A remittance should not be sent
at such a time that it will be in transit at the end of a
moxnth or that it will reach its destination on a Sunday or
other authorised holiday.

8. R. 172. (a) As soon as a remittance is despatched it
should be errtered in the cash book if it is a treasury remit-
tahce, or in the currency chest register if it is a currency
remittance to a place within the same currency circle. If
. is a currency remittance to a place outside the circle, the
amount should be shewn as in transit in the currency chest
register and charged off the account on jreceipt of advice of
arrival at the rgceiving office.

Note.—For the definition of * Currency Circle ’’ seec Resource Manual.



76

of Thé-Hemerve—Benkiof every despatch of a remit-
tance to a place outside the district on the same day on which

it is despatched. If th easury is so situated that the
advice cannot reach th urtmen{hvithin 24
hours, if sent by pogt the ¥I'reasury Officer sho send the

advice by telegram. The advice should state whether the
remittance is a treasury or bank or currency remittance and

should give the name of the treasury to which it has been
despatched. ‘ '

(b) The Treasury Officer slru'ld advise th

Remittances of coin.

8. R. 173. Coin should be packed for remittance in stout®
bags, tied and sealed after a slip in T. R. Form No. 28 has
been placed in each bag. The Treasury Officer must satisfy
himself generally of the contents of the bags, and must see
that the proper number of bags is placed in each box.

Note.—In case of a remittunce sent without a potdar the despatching
officer should examine a certain percentage himself and place a private mark
upon the ticket of the bags so examined and the special attention of the .
receiving officer should be drawn to the necessity for protecting the interest

of the absent remitting Oﬂi‘gﬁ«u_ :‘«.{‘g . 72 S

8. R. 174. For journeys by road the bags may be packed
in treasure tumbrils, or in large chests placed in carts, at the
door of the treasury in the presence of the Treasury Officer;
for journeys by rail or boat, and also (if convenient) for
journeys by road, they should be packed in stout boxes
capable of containing Rs. 4,000 to Rs. 6,000 each, nailed
down and bound with iron, without gunny covering or ropes,
and the hoops should be riveted or nailed together where they
cross. Every box should bear the name of the despatching
treasury cut into, or painted on it with a number®

8. R. 175. To each box, designed for river conveyance or
to cross any unfordable stream by a ferry, should be fasten-
ed a buoy, formed of a piece of unsplit bamboo or other float-
ing material; the rope of the buoy should be at least ten ygrds
long, and the police officer in charge is responsible for seSing
that it is never detached from the box, nor, so long as the:
box is ecn board any boat, knotted or entangled in gny way.-
When treasure is sent by a sea-going vessel the despatching.
officer should remové the buoys after the hoxes are shipped,-
and the receiving officer is responsible for attaching buoys
when landing the treasure; if he is not the Treasury Officer,
he should obtain the buoys from that officer.

Not:.—The above precautions are not necessary in cases of remittances
covered by insurance.

8. R. 176. Invojces will be prepared in triplicate in T. R.
Form No. 29; one copy should be retained. another should
be despatched by post on the same day to the receiving
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treasury, and the third made over to the escort officer. The
weights entered in the invoice shall be those ascertained by
weighment in the presence of the escort officer.

Remittances of currency mnotes.

8. R. 177. All notes unfit for 1issue which may have
accumulated at a treasury should be sent to the Currency
Office (8r treasury named -by the Currency Officer, Calcutta,)
ogr each occasion on which a remittance of notes or coin 1s
sent to or received from the Currency Office. Advice of the
refpittance giving details of the denominations and value of

th® potes should pe sent by post to the Currency Officer,
Caleutta.

8. R. 178. New notes or notes fit for re-issue should never
be cut for remittance. When the value of the notes to be
remitted does not exceed Rs. 2,000 and the notes cannot con-
veniently be included in a specie remittance they should be
sent by post insured up to their full value. When the value
exceeds Rs. 2,000 the notes should be sent in charge of a
potdar and police guard.

S. R. 179. The following are the rules for packing parcels
of notes: —

(1) Notes of each denomination must be arranged in
separate bundles stitched by one edge into books of 100 each,
any excess over multiples of 100 being made into one book.
To each bundle of books should be attached a slip in T. R.
Form No. 30, stating the number of pieces it contains and
bearing thesfull signature of the official who last counted
them and made up the bundle before despatch.

(2) For remittances in charge of a potdar and police guard
the bundles should be packed in parcels of ten bundles each
pud the parcels should be plaged in strong wooden boxes
which should be sccurely fystened and sealed. The boxes
should be weighed in the presence of the escort officer and the
wejght and contents of each box should be entered in the
invgice in T. R. Form No. 29.

Not*=-The rules in ghis article do not apply to the case of remittances
of fresh notes of the denominations of Rs. 5 and Rs. 10 from the Currency
Offices to the Currency chests. The detailed examination of the packets
will be conducted at the Currency Chests. A clerk or a shroff should
accompany the remittance to supervise the examination in the cases of the
reraittances of Rs. 6 and Rs. 10 notes.

8. R. 180. In the case of remittances sent in charge of a
police'guard an invoice in T. R. Form No.°29 should be pre-
pared in triplicate, one copy being sent ley post to the receiv-
ing officer, one gaven to the police in charge of the escort and
the third retained by the despatching officer for record. The
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escort officer should sign a receipt on each copy of the invoice
stating that he has received the boxes of the marks and
weights detailed therein.

Escort Officer’s dutdes.

8. R. 181. The escort officer will see the boxes of notes
and coin weighed or in the case of chests or tumbrils con-
taining bags of coin will count the number of bags. He will
sign the receipt at the foot of each copy of the invoice; the
blanks will be filled up in words, and i%, the escort officer be
ignorant of English, he should be required to write the num-
bers of the bags or boxes which he has received in the verna-
glglar on the copy of the invoice to be retaingd by the Treasury

cer.

S. R. 182. The escort officer will wire to the receiving
officer the number of the train (passenger or goods) convey-
ing the remittance and its hour of departure and will also
wire again en route if any change in the train has been made
or if anything has occurred to delay its arrival.

When the escort officer is relieved in the course of the

journey, he will obtain a receipt for “‘.................. tumbrils
1n good order said to contain.................. coin to the wvalue
of Re.coooovvvnnnnnn... S + SR bags’’ or for “‘...............
boxes or for sealed wagons, in good order, said to contain
.................. coin (or notes) to the value of Rs.................”"

When the remittance reaches the addressee, the latter will
count the bags and weigh the boxes, and give a receipt for
i iraeaeens bags said to contain.................. coin to the
value of Rs.................0 ,? or for ‘“............. .....boxes of
marks and weights detailed in the invoice said to contain
.................. coln s;)r notes) to the value of Rs..::i.............""
If any box be of short weight, or show signs of having bee
tampered with, it should be opened in the presence of the
escort officer; otherwise he should be allowed to return at

once.

Potdais. .

8. R. 183. (a) Treasurers may send in charge of silver
coin or note remittances, at the expense of the Reserve Bank
cf India, potdars who will remain in charge while the
treasure is being examined and who- will take back the locks,
and, if convenient, the bags. If the guard be returning to
the station of original despatch, tumbrils or chests should be
sent back under his chargs; otherwise, they should wait for
the potdar.

(b) For coin remittances the following scale should be
followed : —
One potdar up to 10 lakhs.

One potdar for every additional 10_lal€hs or a fraction
of it up to a maximum of 3 in all.
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(cg For note remittances one potdar is usually suflicient,
but the Currency Officer, Calcutta, may sanction the deputa-
tion of a second potdar for journeys occupying such a long
time that one man cannot be expected to exercise the necessary
supervision.

(d) In cases of heavy remittances, whether of coin or
notes, or of both, the Currency Officer, Calcutta, may sanction
the deputation of one or more clerks in addition to the usual
escort of potdars.

8. R. 184. A potdar should, on no account, be sent either
to accompany a remittance of nickel, bronze or copper coin,
or to watch the examination of such coin at the receiving
treasury or Brangh of the Imperial Bank.

8. R. 185. When potdars accompany treasury or currency
remittances, they should be furnished by the remitting
Treasury Officer with a certificate in T. R. Form No. 31
with‘columns 1 to 7 filled in. The Treasury Officer receiving
the remittance should complete the certificate and return it
to the potdars. The certificate should be attached to all
bills for travedling and other allowances, special or other-
wise, admissible to them when accompanying treasure.

Note.—The Reservo 13ank of India who bear the charges on account of
romittance of treasure, should determine the rates at which daily allowance
should be drawn by Potdars, Shroffs and clerks accompanying remittances
of treasure, for halts in excess of ton days. Claims in respect of halts not
exceeding one month will be dealt with by the Currency Officer in whose
jurisdiction the remitting treasury is situated and claims in respect of halts
exceeding one month by the Chief Accountant of the Reserve Bank.

8. R. 186. If any chest, tumbril, or wagon be secured by
double locks, one key should be held by the potdar, and the
other by the escort officer; if there be only one lock, the key
should be held by the potdar, but the escort officer is respon-
sible for not allowing the chest or wagon to be opened before
arrival at destination, save in case of a break-down, when the
treasure must be moved to another chest or wagon in his pre-
sence. In the case of remitdéances sent without potdars singls
locks should be used and the keys should be entrusted to the
escort officer in a sealed cover which he should not open
except when absolutely necessary in the case of a break-down
on the road.

8. R. 187. Extra shroffs or potdars may be engaged,
whenever necessary, with the special sanction of the Collector
to deal with heavy receipts, or to accompany remittances, or
to take the place of permaneunt shroffs or potdars who do so.
They will be paid at such rate as may be determined by the
Government and will be entitled to the oirtlinary and special
rates of travelling allowance admissible tp permanent potdars.
Temporary potdgrs may be engaged from outside the district
when it is not possible to procure men locally; they will be

6
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entitled to the ordinary travelling allowance for their
journeys between their homes and the places of their appoint-
ment.

Receipt of remittances.

S. R. 188. (a) Immediately on the arrival of a remittance
credit for the invoiced amount should be given in the cash
book or currency chest register, as the case may be, and advice
sent to the Currency Officer, Calcutta, stating the name of the
treasury or Currency Office from which the remittance has
been received and whether it is a currency, treasury or ban
remittance. The advice should be telegraphic if a postal
advice will not reach the{iurrency Departinent of +he-Roserve-

‘ithin 24 hours.

(b) The remittance must then be examined. The first
step 1n this examination is the weighment of each box in
the presence of the escort officer and the Treasury Officer and
the comparison of this weight with that shown in the invoice.
A receipt should then be given to the escort officer and a
copy of this receipt sent by post on the same day to the
despatching treasury.

8. R. 189. When the weight of each box is not given in
the invoice, the boxes must be opened and the contents
examined in the presence of the escort officer. The infrac-
tion of the rule requiring the weight to be stated should be
brought to the notice of the remitting officer. If any box be
short weight or show signs of having been tampered with,
it should similarly be opened and 1its contents examined
before the escort 1s released.

8. R. 190. If coin or notes received in the rex:ittance are
required for despatch to another treasury within a few days
oi- its receipt the boxes may be deposited unopened in the
strong-room provided they are in good order and that they
are in charge of potdar who will be available to accompany
them to their final destination.

8. R. 191. In all other cases the boxes should be opened
immediately whether the remittance is accompanied by a
potdar or not. When a potdar accompanies, the boxes should
be opened in bis presence. Unless the detailed examination
of the whol# remittance is immediately proceeded with, the
bags of coin or parcels of notes should be deposited in the
strong-room under double locks, care being taken as far 'fs
practicable to place them apart from other treasure. o
guard against abstraction of coin from remittances which
may remain unexamined in the strong-room for some time,
and which cannot be separately secured in a chest or chests,
it should be arranged, when the amount of the remittance
does not exceed five lakhs and when the procedure will not
cause practical inconvenience, to weigh the entire contents
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of each bag by emptying them into the scales before deposit-
ing the remittance in the strong-room. This weighment
must be supervised by the Treasury Officer. In the case of
larger remittances similar care must be exercised, though it
will usually be impossible for practical reasons to examine
them in the same detail. The Treasury Officer in such cases
must satisfy himself that the remittance has not been
tampered with by personally picking out a number of boxes
and bags from time to time, and having the contents of these
weighed under his sipervision. In the case of remittances
exceeding five lakhs, or when it is not found practicable to
welgh out smaller remittances, care should be taken to cover
completely all bags forming parts of the remittance with
tarpaulins, the notes being secured in a chest or chests or
replaced in the original boxes with the lids securely fastened.

8. R. 192, The detailed examination of the remittance
should bg conducted in the presence of the potdar from the
remitting treasury and under the supervision of the Treasurer
of the receiving treasury or some other responsible person
acting on his behalf. If, however, the remittance is not
accompanied by a potdar from the remitting treasury, the
detailed examination must be made in the immediate pre-
sence and unde* the personal supervision of the Treasurer of
the receiving treasury who should see that the interests of
the remitting treasury are adequately safeguarded.

8. R. 193. Every facility must be given to the potdar of
the remittiing treasury to watch the examination. Any com-
plaints which he may make should be reported at once to the
Treasury Officer. If any fraud is suspected, arrangements
should be made for the search of the examining potdars in
the presence of the potdar of the remitting treasury.

S. R. 134. Only such portion of a remittance should be
taken out of the strong-room as can be examined during the
course of the day. When any portion remains unexamined,
the attending potdar may, if he so wishes, be allowed, at the
time of the closing of the officé, to place one lock of his own
on the chest containing the®* unexamined portion, or, if this
is not possible, on the outside door of the strong-room.

8. R. 195. The notes and the coin composing the remit-
tance should be counted and examined in detaill so as to
ensurc not only that they are all genuine but also that each
bundle of notes or bag of coin contained the alleged number.
In the case of remittances of fresh notes from the Currency
Office sent in bundles of 1,000 pieces, the bundles should be
split up into packets of 100 notes each.

8. R. 198. As the examination of each’ bundle or bag is
completed the relative slips, in T. R. ¥Form No. 28 or 30
as the case maygbe, contained therein should be taken out
and replaced by fresh slips prepared by the receiving treasury.
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The slips of those bags and bundles the contents of which
have been found correct should be made over to the Treasury
Officer for immediate destruction, while the rest should be

attached to the report to be made to the remitting treasury
under S. R. 200.

8. R. 197. The Treasury Officer should supervise the
examination of the remittance generally. Ie should put
away the examined notes and coin under double locks of the
+treasury or of the currency chest as the case may be. On
completion of the detailed examination he should send u
formal receipt to the remitting officer showing the result of
the examination.

8. R. 198. All contingent charges incunred at the receiv-
ing station, such as cooly, cart or boat hire, should be paid
by the receiving officer and charged as indicated below in his
accounts. The remitting treasury should refuse tospay such
charges. 'The travelling allowances, which the men in charge
of a remittance are likely to incur in respect of a journey,
should be advanced to them by the remitting treasury. Tf,
in any case, the amount proves insufficient, the receiving
treasury should, on application, pay them such further
advance as may be necessary. This should not be paid out
of the Colleclor’s permanent advance but should be drawn
from the treasury and should be debited to the head ‘‘Charges
for the remittance of treasure’’ subordinate to the deposit
head ‘‘Account with the Reserve Bank—Transaction on behalf
of the Reserve Bank.’’ The amount advanced by the receiv-
ing treasury should be reported to the remitting treasury
where it should be recovered in full on submission of the
officers’ travelling allowance bills. An advance of travelling
allowance should in no case be granted to a clerk or Potdar
of the Reserve Bank accompanying a Temittance of treasure.

8. R. 199. No time shoula be lost in examining a
remittance both in order to set the potuar at liberty gan( §0
reduce the cost of remittance), and in order that any deficienc
may be recovered from the reixitting Treasurer. To deal wit
heavy remittances additional shroffs may be engaged with
the special sanction of the Collector who will be paid at such
rates as may be fixed by the (Gtovernment. The minimum
amount of coin and notes of each denomination which one
man should examine in a day is as follows:—

Coin, ' ‘ Rs,
New rupeces T e _ .o .. .. .o 2,00,000
Old rupees o» .. e o .o 8,000
New § rupees of the value of .. o . .o 50,0¢0
Old 3 rupees of the value of .. .. .. . 4,000
New } rupees of the valye of .. .. .. .. 24,000
Old } rupees of the value of .. e . .o 2,000

New } rupees of the value of .. .o . .. 7,000
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Res.
Old § rupees of the value of .. . .. .o 1,000
New 4-anna nickel of the value of . .. .o 18,000
Old 4-anna nickel of the value of .o .. . 2,600°
New two-anna nickel of the value of .. . 7,000
Old two-anna nickel of the value of .. .o . 2,000
New one-anna nickel of the value of .o .o . 3,500
Old one-anna nickel of the value of . . .o 1,000
New single pice of the value of .o .e .. 750
Old single piceo of the value of . .. .. 400
New $ pice of the value of .. .. .. .. 500
Old § pice of the value of .. .o .. . 250
New pio-pieces of the value of .o . 200
Old pie-pieces of the%Value of . . 160
Notes,

Pieces,
New notes of all denominations . .o .o 15,000
Old notes of all denominutions . .o .o 2,600

8. R. 200. sa) If any deficiency is found in the detailed
examination, and is not immediately recovered from the potdar
in charge, it is to be charged in the cash book as a distinct
item with full particulars and the Treasury Officer of the

remitting treasury requested to recover the amount and credit
it in his own treasury.

(b) All excesses above Re. 1 found in a remittance should
he returned to the remitting treasury through the attending
Potdar or if this is not possible by registered post or by money
order, the st being borne by the remitting treasury. Ixcess
of Re. 1 and under shouldybe credited in the accounts as
‘‘receipts of the Reserve Bank.”

(¢) Every defect or deficiency discovered during exami-
nation should be entered on the slip pertaining to the bag of
coin (S. R. 173) or bundle £ notes (S. R. 179) concerned and
must be specially reported to the remitting officer, the slips
being attached to the report. If a Potdar of the remitting
treasury is present to witness the examination he should be
required to attest the entries as they are made, and if he can
make goqd the deficiency, the report and the slips should be
delivered to himm. Any bad coin or notes which have to be
returned to the remitting treasury should be made over to
the Potdar, or in his absence remitted by insured post at the
cost of the remitting Treasurer. If there is no Potdar in
charge, the report must state the name and rank of the
officer who personally supervised the examjination, and must
be sent, together with the attached slip, immediately on the
close of the examination (or, if it is a jrolonged one, at the
close of the dayp to the remitting officer. The object of this
rule is to enable the Treasurer of the remitting treasury, for
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his own purposes, to fix responsibility for the deficiency
which he is obliged to make good. If any bag or bundle of
notes is received without a slip, and is in any way short or

deficient, an immediate special report should be sent to the
remitting officar.

(d) When new copper coin is received either directly from
the Mint or from anotner treasury in the original Mint boxes,
any excess or deficiency found on examination should be
immediately reported and the printed slip of contents shonld
be forwarded to the Mint Master conferned. The repore
should state the number of the box in which the excess or
deficiency was found and the condition of the boxes on
delivery.

Additional Rules for Remittances by Railway.

Previous Notice to Railway Companies.

8. R. 201. When large remittances are made, notice
should be given some time beforehand to the railway
authorities at the station of despatch in order that wagons
of convenient sizes may be brought together.

Loading.

8. R. 202. When Government treasure is loaded for
despatch by rail, the doors on one side of the wagons should,
if possible, be secured from the inside, and all doors that can

be opened from the outside should be secured by good pad-
locks.

8. R. 203. Small remittances need not be f(i)rwgrded .br
wagon, but can be sent in the same compartment in which
the guard in charge travels.

8. R. 204. It is the duty of the remitting Treasury Officer.
to supply the padlocks and theré should be a sufficient stock
in a treasury whence frequent remittances are sent by rail.
The Treasury Officer should take the receipt of the escort
officer for the padlocks. If the escort is returning, the receiv-
ing officer should return the padlocks through the officer in
charge of the escort; otherwise, a receipt should be given to
the police and the locks returned as soon as possible by parcel-
post or by rail or through the Potdar.

8. R. 205. The Treasulrl'y lOflll:ver fw:illl superi_nf:enil‘,
personally or by substitute, the loading of the vans, jointly
with the police dfficer who is to travel in charge,w-\-wrﬂ—
ag_nany-blenk ‘receipts--as—therg~Will be-eliefsy—for—tiese
docunrents he will take a receipt.
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Escort.

S. R. 206. The escort accompanying the treasure to the
station, and protecting the loading, should be of the strength
which may be fixed by the Government for the escort of such
a sum by road or for the special purpose, and a new one of
corresponding strength should meet the treasure at the
station of delivery. During the railway journey it should be
protected by a guard of reduced strength accommodated in an
adjoining brake vang if the remittance is carried by goods
train, or in the end compartment of the carriage next adjoin-
ing the treasure van; neither door of the compartment occupied
by the escort should be locked. The strength of this escort
also should be fixed by the (Fovernment; there should never
be less than a petty officer with two men, and when the
treasure is loadeH in more than one wagon, the scale should
allow two men to each. When a wagon containing treasure
is detached from the train for any reason the station master,
or the guard in charge of the train, will warn the police guard
in charge of the treasure, in order that the necessary arrange-
ments may be made to guard it.

S. R. 207. As tte rules for the guidance of the guard pia-

: : equire the men to be constantly on duty,
arrangements should be made to relieve them at convenient
points, giving to each party a stage of about twelve hours.
The exact length of each stage should be laid down by local

orders.

8. R. 208. Arrangements for the relief of the guard will
be made by the police department. The officer in charge
when starting with the remittance will telegraph to his
relieving officer the probable time of his arrival at the relief
station.

Payment of Freight.

8. R. 209. The railway fages and freight will be paid in
cash or by credit notes where possible for which purpose the
police or other officer may.obtain from the treasury a sufficient
amount as an advance to be accounted for afterwards. A
requisition should be made on the railway authorities in the
following form : — -

To tlse Station Master, Burdwan.

('onveyance by railway to Dacca is required for treasure
to,the value of lJakhs of rupees loaded for Dacca
and contained in- wagons.

The station master will give the officer commanding the
guard a paper notifying that he is in chargeef treasure loaded
in so many wagons.

Note 1.—The requisition mentioned above must not be confounded with

the notice to be sent®eforehand to the railway authorities, in order that the
necessary wagons may be provided, vide rule 201.
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Note 2.—Treasure should always bo booked through to the final station,
and the officer who makes the requisition should inform the railway authori-
ties that he has provided reliefs for the guard at specified stations.

8. R. 210. On all railways administered by the State
and on the Bengal-Nagpur Railway, the undermentioned are
rates and conditions for the carriage of treasure, including
specie, bullion, etc., the property of the State: —

(1) Treasure, etc.—

Pies per maund

per mile,
- Up to 27 maunds .. T2
Above 27 and up to 81 maunds . 1%
Above 81 and up to 270 maunds .. 13
Over 270 maunds .o N |

Provided that the charge for any quantity shall not be lass
than for a smaller quantity according to the above scale.

Escort : —

¢(a) One man to travel free, both on the outward and
return journey, as a 3rd class passenger, when the consign-
ments of treasure are over 54 and under 135 maunds.

(b) Two men, when the consignments are from 135 t»o
under 270 maunds.

(¢) Four men, when the consignments are of 270 maunds
and over.

(d) When a consignment amounts to 20 lak¥s of rupees
or more (625 maunds or more), a guard of four men to be
allowed, with return passage, free of extra charge.

(ii) The minimum charge ‘for treasure shall be as for one
maund, fractions of a maund above one maund being charged
as follows :(—

Under 10 seers, as 10 seers. -

Exceeding 10 seers, but not exceeding 20 seers, as 20
seers.

Exceeding 20 seers, but not exceeding 30 seers, as 30 seers.

Exceeding 30 seers, but not exceeding 40 seers, as 40 see?s.

(iii) Copper, bronze and nickel coin by passenger train in
quantities over fite maunds is carried at the rate of 1 pie per
maund per mile. The minimum charge for consignment of
5 maunds and under is 6 as. and for conpsignment over 5
maunds and up to 10 maunds as for 10 maunds.
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Small Coin Remittahces.

8. R. 211. Remittance of nickel, bronze or cooper coin
should be booked at railway risk.

Note Rem:ittances.

8. R. 212. A guard travelling in charge of currency notes
should have the box ift the same carriage, and should sit in the
end compartment of the carriage with the box under the seat
against the outer planking ; if the box be too large to go under
the seat, accommodation should be reserved on the terms
usually charged.

Additional Rules for Remittances by Steamer.

8. R. 213. Consignments of treasure should be taken
delivery of on arrival at a station, otherwise the treasure will
be carried on to the next station, at the risk and expense of
the consignee.

- D. GrLADDING,

Secretary to the Government of Bengal.
The 1st April 1937.
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TREASURY RULE

[Treasury Rule

— . 1
Major head. Minor head. Sub-head, Drawing officer,
7—Land Revenue | Charges of | Land Acquisition Esti.b- | Land Acquisition Doputy Collector
Administration. lishment, or Sub-De&uty Collector, as the
oase may be,
Certificate Establishment | Collector, Deputy Commissione }
. or Subdivisional Officer,
Partition Establishment | Collector, Deputy Commissioner
or Partition Deputy Collector,
Reeordt Room Establish- | Collector or Deputy Commissioner
ment,
Kanungo Establishment | Collector or Deputy Commissioner
L]
Subdivisional Officer or Khas
Mahal Officer,
Road Cess,Valuationand | Collector or Deputy Commissioner
Revaluation Estab-
lishments,
!
Management  of | Collection of Revenue .. | Khas Mahal Deputy Collector and
Government Collector of Calcutta,
Estates,
Outlay on Improvements Ditto . .
Capital expenditure for
colonizatlon, eto Colonization Officer, Sundarbans
Survey Settlement | Controlling Office ++ | Director of Land Records and
and Record Surveys.
operation.

Land Records ..

Other Headquarters
Establishtient, Draw-
ing office,

Ma’or Settlement Opera-
tions,

Minor Settlement Opera-
tions,

Major and minor Survey
operations.

Superintendence .

District charges .

Officer-in-charge, Bengal Drawing
Office and Traverse Party,

Scttlement Officer .. .

Collector or ﬁeputy Commissioner

Director of Land Records and
Survey

Director of Land Rocords* .

Cdilector or Deputy Commissioner
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Ditto

.o LX)

P

-}
Sections, if any, into which
Clarscs of bills drawn. each il should be Remarks.
divided.
P d travelling allowance bille | o M ills drawn by the Land Acquisi-
.rfl :c!llf a\ndn estabﬁshment and con- & tlon Deputy Collector or Bub-
tingent bills, Deputy Collector are counter-
alsned bir Collector or the
Additional Maglstrate attached
to a district.
Pay bills of self and establishment cees )
°
Pay and travelling allowance bills of vees
self and establishment and contin-
gent bille,
Ditto . . vees N.B.—Senior Deputy Collector,
‘ S8adar, signs * for ** Collector.
Ditto .o ++ | Kanungoes and Surveyors,
Chalrmen and messengers. >
Ditto . . ees Countersigned by Collector, De-
puty Commissioner, Subdivie
sional Officer or Senlor Deputy
Collcctor at Sadar.
Dltto e oe stee
Ditto . «« | TahsilEstablishment and Col- The pay bills of Khas mahal
lector’'s Office Establish- Establishments under Sub-
ment. J Divisional Oficers nged not bhe
countersigned by Collector.

Dltto . [ X NN

D‘tto ) LX) (XX X] L4

Ditto . . veee Personal Assistant to the Director
of Land Records and Burveys
signs “ for ** him.

Dlt'to e o ‘e A“thor'led w dmw ll.bltl‘act bl“.a
Detalled contingent bills ure
countersigned by Director ot
Land Records and Surveys,
Bengal.

Ditto ve «o | (1) Office . oo | Ansistant Settlement Officer sf

fz) Measuring. “for’’ Settlement Officer wg;‘x:
the latter is on tour.

Ditto o .o e Authorised to draw abstract con-
tingent bills. Detalled counter-
signed contingent bills are signed
by the Settiement Officer,

Dltw .. LR [ A XN sede

Ditto

Advances are oocasionally drawn
by the Director of Land Records
in n&stmo: blgu tg‘ meeht. the tour
contingent and other o es.

The Personal Assistant r&a the

Directog.of Land Records signs
“for** hllg_l.
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L

Major head,

Minor head.

o

Sub-head.

Drawing officer.
. &+

8—Provinofal Excise.

9—Stamps

11—Registration.

(1) Superinten-
dencs,

(2) Distriot
charges.

Non-Judicial ..
Judicial .

Superintendence

District charges

PO

Superintcndence

District chargee }

Buperintendence

Ditto ..

>
Commissioner of Excise amdeiielé-.{

Deputy Commissioner of Exclse
AkdSalt.

Personal Assistant to Commll‘-
sioner,

Deputy (‘ommmloner of Excise

pectors of Excise

“and Salé Eclso Intelligence
Burcau,

Inspector of Distillories

and
++ Warehouses,

Collector of Exclsc, Caloutta ..

Su rlntendents of KExocise and-~
‘alcutta,

Inspectors of Excise amd~—HSwit;
Calcutta,

Collector or Deputy Commissioner

Superintegdonts of Excise and
Galvr“m

Inspectors of Exclse apd.Saltein-
charge,

Oollector of Calcutta .e

Ditto . .

Insroceor-aeneml of Reglstra-
tion v :

£

Inspector of Registration Offices ‘
L

Y

District Registrar .. .

District .Sub-Registrar and Sub-
Beglstrar.
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R

Major head.

Minor head.

_—

Sub-head.

Drawing officer,

18—Other Revenue
exXpenditure
financed from Ordi-
nary Revenues,

25—General Ad-

ministration

Irrigation Works

Navigation, Em-
bankment and
Drainage Works,

Salary of the
Governor, .

Sumptuary allow-
ance of the
Governor,

Staff and house-
hold of
Governor,

Expenditure from
ontract Allow-
ance.

Tour expenses ..

Minlsters

X

Provinci#l inla-
tive Asscmbly.

[ ]
Provioclal Legls-
lative Counc

Works for which neithor
capital nor revenue
accounts are kept.

Miscellaneous
ture.

expendi-

Military Sccretary

Surgeon to His Ex-
collency the Governor.

Bund Establishment

Bodyduard  Establish-
ment.

Maintenance of furnish-
ings of officlal residen-
ces,

etariat lid L

DR

A
m Legislative Auemﬁ?i

Superintending Engineer, Execu-
tive Engincer, Assistant Seore~
the Government of

Bengal, Irrigation Department.

Superintending Engineer and Exe-
cutive Enginecr.

His Exccllency the Governor ..

U

Military Secretary ..

Assistant Surgeon to His Ex-
celloncy the Governor,

Military Seoretary ..
Commandant .e

& 3\,
enbed,
Military Secretary .

Ditto .. .o

Reglstrar, Finance D.e artment,’
overnmeht of Bengal.

-
Sccretary, Leglslative aouncﬂ

—
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Classes of bills drawn.

Sections, 1f any, into which
each bill should be
divided.

m

Remarks.

Draws contingent bills

-

Contingent bills

Pay and travelling allowanco bills of

self and establishment and contin-
gent bills,

Ditto . .

Pay and sumptuary allowance bills
of self,

Pay and travelling allowanece bills of
sclf and establlshment and coatin-
gent bills.

D"Ito .e . .

Ditto

ay and tnvel{)lng Al%\ce bi}ke of

Ditto .

and contin-

Pay and tmwmfﬁ;‘} ance bllls of
on

self u\d estah

gent bllie, .

-"mm .

Ditto

[ XXX

Cirolo Officer, Canal Revenue,Divi-
rion, draws bills for Mldnupom
Canal Révenue Division. The
charges are adjusted as * Re-
funds ’* under * XIII—Irriga-
tion, etec.’’

List of controlling officers for the
rurposo of countersigning travel-

ing allowance Mille ;—

‘Becretary—Himself, Asrlstant
Secretary and inisterlal and
menlal establishments of the
Becretariat scction of the Irriga-
tion Department.

Chict Engincer—Himself and sall
gazotted and non-gazetted oficers
in offices directly under him.

Su&,crlmondlnu Engincer, South-

eatern Circle— imeelf and all
gazotted and Subdivisional Ofil.
cera in his Circle, the Circle Officer
and Zilladars of the Midnapore
Canal Revenue Divieion and the
ministerial and menial eatablish-
ments in his office. -

Buperintending Engineer, Bouthern

irclo—Himrelf and all gazettod
and Subdivicional Officers in his
Circlo. All Dredger Officors and
the ministerial and menlal estab-
lishment In his office.

nates in the divisions..tex
Subdivisional Ofcers)and minis-
torial and menial establishments
under them,

Circle Officer, Canal Revenue Divl-
flon, Miduapore—Subordinate
officera and the ministerial and
moeninl eatablishments in his
division.

Military Secretary to the Governor
countertigns travelling allowance
bills of the Asslstant SBurgeon to

. His Excellency the Governor and
his establishment. :

The Commandant, Bengal Body-
guard is authorised to issue Rali-
way warrants and credit notes
for personnel, animals and stores
of the body-guard,

1

Executive Engineers—All snbordi-
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““
Major head. Mmnor hoad. Sub-head. Drawing oficer,
28-~Qeneral Ad- Civil Seoretariat cene (1) Reglstmr, Finance Depart-
ministration ment, Government of Bengal.
Legislative Department | (2) Assistant Secretary, Legisla-
tifvg De;iartment, Government
of Ben
Translator’s Department | (3) Bongall Translator to the
Government, of Bengal.
Librartan's Department | (4) Librarian, Bengal Library ..
Publio Service . Secrotary Publie Service
Commission. Commission.
Board of Revenue | Board of Revenue o | Becretary, Board of Revenue .,
Establishment for Ditto .e .o
management of Private
cstates.
Local Fund ceee Examiner, Local Acocounts, Bengal
Establishmnont,
Ethlner, Outeide Accounts,
Calcutta,
Commigsloners .. | Commissioners Commissioners . .o
Dlstrlct Adminis- | General Establishment Collector or Deputy Commissioner,
tration, Collector of Calcutta.
Subdivisional Subdivisional Officer and Police .
Establishment. Magistrate, Sealdah,
Other Establish- | Wards Estate Collector or Deputy Commlissloner ;
ment. Establishment.
Dlaerotéon?r ad vens e
grants of Heads
of Provinces.  K7f1 6‘.
N
27—Administration | High Coust W Judges .. v« | Judges o .
of Justice.
Original Side—
(a) neglstrar" .. | Reglstrar, Original 8ide .
(b) OMclal Recelver Officlal Recciver . .
Appcllate 8ide—
(a) Registrar .. | Registrar, Appellate Side .

Law Officers ..

(b) Reporters .e
English Law Officers ..

Legal Remembrancer ..

Mufassalestablishment

Chief Law Reporter .. .

g Advocatd-General
Sollolwr v the Government
of Bengal.

Superintendent and  Remem-
ranoer of Legal Affairs,

Government: Pleader .
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8cctions, If any, into which
each bill should be
divided.

wr

Remarks,

Pay and travelling allowance bills of
s0lf and establishment and contin-
gent bills.

Ditto

Ditto

Ditto

Ditto

Ditto
Ditto

Ditto

Dijtto

Ditto

.e LX)

Ditto
Ditto

oo (X}

Pay for self

Pay and travelling allowance bills of
self and cetablishment and ocon-
tingent billa.

Ditto

Ditto
Allowanoes

.o (X

}OontInnent bills

Pay and travelling allowance billa of
selttugﬁlutobluhment and contin-
gen 8.

Pay and travolling allowance bills of
self and ostablishment,

1) Upper Division
2) Lg\%r Divislon
8) Menials.

1) Upper Divirion
2} Lopwpgr Division.

8) Menlals,

{
(

(1) 8 A. 8, Establishment
iz Clerical Establishment.
8) Mecnials.

Upfer Division, Lower Divi-
slon and Menial Kstablish-
ments for the %eneral ma-
naﬁment ] Wards
Estates, Partition Estates
and Steam Boat Establish.
1) Upper Divied
pper Rlon.
32; Lower Division.
8) Meniala.

Ditto

l; Upper Division
2) Lower Digieion.
3) Mcnials,

Ditto.

Ditto

The Under Secretary, Jinance
Department, I8 alro permitted
to draw advances in lump su
In abatract bills on account o
eogtlnnoncies on occasions when
the QGovernor 'proceeds on tour.

Travelling allowance bille of shorte
hand reporters aro countersigned
by the Commisatoner of Police,
Calcutta, and the Deputy Inse

ctor-General of Police, Ine
lligence Branch, as the ocase
may be,

Travolling allowance billx of the
Bengali Translator and his estabs
lishment are countereigned by
Deputy Secretary to the Governe
ment of Bengal, Politicas De-
partment.

Abstract Dbills are alco drawn
when required.

Personal Areistant signs ‘‘for”

Commigsjoners.

Countersigned by  Collector,
Deputy Commissioner, BSabe
Divisional Officer or Senior
Deputy Collector at Sadar,

Grants sanctioned by His Excel-
lencxithe Governor atredrawn by
the Military Secre , otherwise
by Commissioner, Colleotor or
Deputy Commissioner.

Abstract contingent bills arc also
oocasionally drawn.

Same as above

Bills of allowances are countere
signed by the Chief Justice.

b The ravelling allowance billa of
mufasfal Government pleaders
ahould be ocountersigned by
Buperintendent and Remembran-
cer of Legal Affairs, Bengal,
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L L
Major head. Minor head. Sub-head. Drawing officer,
27—Admpinistration Administrator- vees Administrator-General and
of Justice Gencral and Official Trustee or Deputy Ad-
—concld, Official Trustee, ministrator-General and Official
Bengal. Trustee.
Coroner’s Court vees Coroner of Calcutta .e
Pmldenc&Muls- Preridency Magistrate .. | (1) Chief Presidency Magistrate.
trates’ Courts. (2) Municipal Magistrate, Calcutta.
(3) Preridency Magistrate, North-
ern Division.
Juvenile Court and | Deputy Commissionerof Police ..
Detention House for '
Juvenile Offenders.
Chief Presidency Mugistrate .
Oivil and Scasions | Distriot and Sessions | District and Scssions Judge
Courts, Judge.
Bubordinate Judges .. | Subordinate Judge .
Munsifs * e Mumlj .e .o
Process-serving Estab- | District Judge, Sub-Judge and
ment. unsif.
Recor(% Room Establish- | District Judges . .e
ment.
C’ouftgl under the Work- | Commissioner for  Workmen's
le?.s Compengation Compensation, Bengal.
ct.
Court of 8mall | Presidenoy Courts «+ | Chief Judge, Small Cause Court,
Cautes. Calcuttia.
Mufassal Courts ee | Judge, Small Causo Court, Cal-
cutta.
Oriminal Courts Police Case Hospitals .. | Civil Surgeons .o ve
Pleadership and cees Becretary, Lcgal Examination
Muktearship Board,
Examination
charges. o
28—Jatls and Convict | Jails «« | Buperintendence «+ | Inspector-General of Prisons,
Bettloments . ngal.
Jalls, Superintendents of Jalls, Sub-Jalls
and Borstal School.
Charges for Police custody | Maglstrate, Deputy Commiseioner

Calcutta Police Lock-up

and Deputy Commissivbner of

Police, Calcutta.

Asslstant Commirsioner of Police,
Onloutta, Headquarters Foroe.
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Sections, if any, into which
each billshould be
divided.

Remarks,

Pay bills of self and establishment
and other bills,

Pay and travelling allowance bills of
self and establishment and contin-
gent bills,

®

Ditto .e .
Contract contingent bills

Pay and travelling allowance bdlls of
solf and establishment and Court
bills excluding pay and allowances
of probation officers.

Pay and allowance of probation
officers.

Pay and allowance bills of scif and

enhnbllshment and contingent
8.
Ditto .o .
Ditto e ©® .
Ditto . .
Pay bl'le of establishment .o

Allbills ..

Pay and travelling allowance bills of
self and establishment and contin-
gent bille,

Ditto . .

Pay bills o0 establishment and con-
tingent bills.

" Pay and travelling allowance bills of
eatablishinent and contingent bills,

Pay and travelling allowance bills of
self and establishment and contin-
gencies,

Ditto

&

. Contingent bilis

Pay and travelling allowance bill of
#0.{ and establishment and contin-
gent billg,

seve

1) Upper i)lvinlon.
2; Lower Division
3) Menlale,

Ditto.
Ditto

(1) Upper Division.
(2) Loxgr Division,
(8) Menlale.

(1) Upper Division.
(2) Lower Divisfon
(3) Process-servers
(4) Mcenfals,

(1) Upper Division
(2; L§\’3§r Diglsfon.
(8
-
( uty Jailors ..

Menials.
i cad Wardore, Wardera,
8) Hosplta! Establishment—
Ministerial and Menia: Es-
tablishment.
(4) Chiet Officer Gate-keepor
and petty officers.
5) Educational and Mecha-
nical Establishments,

?‘u : B.~—The

Abstract contingent bills are drawn
by tho Presidency Magistrate,
Calcutta, and the e;gut Com-
missioner of Police in herr capa-
city ot a Justice of Peace.

Countereigns h's own thelllnb
allowance bill,

Countersigned by Magistrates,

Porsonal Assistant signs “for®
Inspector-General of I'risons,

N B.—Pay and allowances of Sub-
Asxistant Surgeons to be drawn
in separate bills,

Contingent charges for the Jall

partment may be drawn In
abstract contingent bille,

Travelling allowance bllla of all
officers of the Jail Department

4 except warders and petty offi-
cers require the counterrignature
‘I)"l the 1 tor-General o! i

risons. — \,‘\ e
puty Commissioner

of Police, Calcutta. a.s0 d

charger for released convic

debitable to charges for moving
prisoners,

' The dictary charges In the Calcutta
Police YL.ock-up should be drawn
under the head ‘“Charges for
Police Custody’’ all other
chargos being drawn under t.h3
head ‘“‘Calcutta Police Lock-up.
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—— ——

MuJor head.

Minor head.

Sul;-llead.

Drawing officer.

28—Jails and convict
Scttlements

29—Pouce

Jall Manufacturcs

Presidency Police

Bowe

Jails

Jall Depot

Superintendence

Calcutta Police

Charge under the Cal-
outta Hackney Car-

riage Aot of 1919,

Port Police

.o

(2) Deputy Commissioner, Port
" Police.

Superintendents of Jails, Sub-
alls and Borstal 8chool. t+

K

Manager, Jall Depot o

(1) Commissjoner or Deput )
Commissioner of Police, Heade.
quarters.

(2) Deputy Commissioner, Special
f3ranch. .

(8) Deputy Commissioners, North ~
and South Districts, Deteotive !
Department, Public Vehicles
Department.

(4) Aseistant Commissioner, Head-
quarters Force.

(6) Other Assistant Commis-
siofers,

gy e

(1) Commissioner or Dlefut‘ :
Commissioner of Police, Hea
quarters,

(2) Deputy Commiseioners, North
and South Districts, Detective
Department, Special Branch,
Public Vehicles Department.

(3) Aesistant Commissfoner, Head-g
quarters Force. :

(1) Commireioner or Deputy Com-
missioner of Police, Hepdy
quarters. e

(2) Deputy Commlisejoner, Publle
Vehicles Departinent.
[}

1) Commieerioper or Deputy Com-
( )minaloner gl Pollge. Head
quarters. '
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L

Classeos of bills drawn.

Scctions, if
enoh' bi lﬂ
divi

ould be
ed.

SERR— ]
{. into which
d

Remarks.

Pay and travelling allowance bills of
self and estab Inhment and coatine
-~ gent bills, ,

Pay-hitts*ot- the estadifihment and
wpnung&_)t billey,

contingen

Pay and allowance bllls of self and
of establishment bill of Speplal
Branch.

Pay and allowance bills of self ,\ L,

Pay and allowance bills of self and
of establishment bill of Cominis-
? tioner's Chauffeur.

y and allowance bill: of self .

s

. Pay ant- e
Toresiestablislunct) nndl?-

Pay and fixed conveyance allowance
bills of Police Forco (establish-
ment) oxcept Inspectors.

Pay and fixed conveyance allowance
bills of Police Force (both armed
and unarmed), Indian Mechanic
and Prison Van Drivers except
Inapectors.

Pay fixed conveyance allowanco
rh&ﬁ?{‘)f Howrah Bridge Guard and
Howrali Special Traffic Police.

Pa
« Forow and-of-
contingens bill r‘

Zay and allowance bills of self
.pay and fixed conveyanoce allfow= Y
»ance bllls of Pol:q: Force except
Inspectors.

Pa

Wty ande ot i rhnos..

ntingent l;m:q

%. ay And allowance billk of self

poy and fixed convevance al
ance Hills of Port Police Force

h‘t'ludlnf Manjhis, Dandies and

Stcamn Launch staff except Ins-
pectors.

=

tingent Mllnk ‘&J\ \x C?

I3

(XXX

Lower Division
Servants.

manwg ; Upper Divlsion
(3)

REL...

.nnd‘ s Pollo _“L \&33

W

Contingent bills may bo drawn in
wabstract contingent bills.

Involces for articles supplied to the
t may be countersigned
by the Manager.

Travellingallowance bills of Deputy
Commisrionerashould be counters
gigned by Commissioper and
those of Assistant Commis-
sioners by Deputy Commissioner
of Police, Headquarters,

Contingent charges are drawn
futy in abatract bills by the
Deputy Cominfssfoner of Police,
Headquarters.

Inspectors of Police draw thelr
tmy and travelling allowance In
he bill forms prescribed for
gazetted officers and their bills
are counterrigned by Denput
Commissloner of Polico, Head-
quarters.

Inspectors of Police draw their

y and travelling allowanoce in

he bill forms prescribed for

gazettod officers and thelr bills

are countorsigned by D{{mt

Commissioncr of Police, Heade
quarters,

znupeeton of Police draw thelr
ay and travelling allowance In
he bill forms presoribed for
luetotﬁd ?‘,ﬂlo;srs andb thell)te blltla
are ocounter:igne y u
Commisrioner of Police, Bga -
quarters.
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Major head.

Minor head.
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Sub-head.

Drawing officer,

29—@oljce—oontd,

Presidegoy Police

Police Training
School.

Chargese for Rescue

Home for Girls.

Cattle Pound

Police Dead House

Pollee U plled to private

uals,

Hoepital cha-ges

Calcutta Police

Suporintendence

LX)

oe

Commissioner or Deputy Com-
misefoner of Polfm Head-
quarters,

(1) Commirsfoner or Deputy Com-
missioner of Polico, Head-
quarters,

(2) Degutv Commissioners, North
and South Districts,

1) Commiseloner or Deputy
Commistioner of Tolice Head-
quarters.

(2) Police Surgeon, Calcutta ..

(1) Commlss'oner or Deputy Come
mirsfoner of Police, Head-
quartere,

(2) Assistant Commissioner of
Police, Headquarters Force.

(1) Commiceioner or Deputy Com-
missioner of Police, Head-
quarters.

(2) Police Surgeon, Calcutta ..

(1) Commissioner or
Commissioner of Police, Im
quarters. .,

(2) Asefetant Commissfoner, Police
Training 8chool.

1

5 } Inspector-Gonenl of Police.’
2) Deputy Inspcctor-General of
Police of the Rango concerned.
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Seotions, if any, into which

each billshould be
divided.

mw

Remarks,

Pay bills of establishment and con-
tingent Lille.

Pay bills of establishment and con-
tingent billy.

Pay bills of ostablishment

Contingent bills .e

Pay bills of cstablishment

Pay afd travelllng allowanog billa of
gn;]tla.l:llshment and  contingegt

Pay and fixed conveyance allowanoe
b!un of establishment.

Contindbnt bills e

ve

Pay and allowance bhills of eelf and
pay and travelling nllowun? bills
of eatabLshnment, Yny and travel-
ling allowance bills of the Sub-
Assistant Surgeons of the Police
Hos ital, Calcutta, Bhowanipore
an

al Bazar Poljce Lock-up.

“mmd” of establispent.
rnd ntingentwlh. 3 E-"’ v

A

| Pay and travelling allowanco bills
of eelf and establishment and con-
tingent bills.

2

Pay and allowance bills of self&h h KL
of Police Force, excopt Inspeotirs.

;1
2
8

[ XN}
seee

sose

seee
e
seee

, f)a«.§1cf¢

Lower Division

; Upper Division
Meniale.

——

o

Establishment bills are countere
nl{nod by Deputy Commirsioner
of Police, Headquarters,

The Sub-Aseistant Surgron at-

tached to Dead House draws

his bills which are counter-
rigned by the Police Surgeon.

Pay bills of eatablishment excepte

ing Asslstant and Sub-Assist-
ant Surgeon® are counter-
signed by DoPut Commissioner
of Police, Headquarters. The
Assistant Surgron draws his
own galary, his travelling
allowance bills are counter-
ngned by the Police Surgeon.
The Sub-Asristant Surgeons of
the Police Hospitals at Calcutta,
Bhowanfpore and Lal Barzar
Police Lock-up draw their pay
fn bills counterrigned by the
Police Surgeon.

Salal and travelling allowance
bills of Inspectors are counter-
rigned by Deputy Commissioner
of Pollce, Headquarters,

Note.—Bills for rewards are d
by the Commissioner or Dﬁput
Cominissfoner of Police, Head-
quarters.,

Assistant Inepoctor-General of
Police signs “for’” Inspcctor-
QGeneral of Police.
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o

Major head, Minor head. Sub-head. Drawing officer,
20—§'olloo—comld. Dlhtrlct.E ecutive | District Police «» | Superintendent of Police oo
‘orce. i ) \r
Other Police «» { Superintendont of Police
Hospital charges . Ditto 'e .o
Civil Surgeon .
Port Police, Chittagong | Superintendent of Police, Chitta~

8pectal Polico

Rallway Police ..

,Criminal Investi-
gation Depart-
ment.

"Police  Tralnfug
8chool (Dlstﬂct
Police).

Eastern Frontier Rifles

(Bengal Battalion).

Frontier Police, Chitta-

gong.

Criminal

Investigation

Department (Intelli-

gence Branch).

District Pollco

gong.

Commandant, Eastern Frontier
Rifles (Bengal Battalion).

Superintendent of Police, Chitta-
gong Hill Tracts.

(1) Superintendent
Eastern  Bengal  Rallway,
Sealdah.

(2) Superintendent of Police,
bhstc Bengal and Assam-

gal Railways, Saidpur.

(3) Snperlnu:ndcnt of _ Police,
East Indian Railway, Howrah.

Inspector-General of
Police, Criminal Investigation
Deparimcn b Intelligence
Branch.

of Police,

Deputy

Ditto .

Princlpal, Police Tralning College,
Sardah.

)
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Classes of bills drawn.

Sectlons, if any, inte which
each bill should be
divided.

Remarks.

aw Lvo

»

ay and travelling allowance blills
of self and establishmont and con-

tingent bills.

Ditto . .

_\'%Halllnz alldwance and contingent

8, -

‘Pay_bills of Bub-Assistant Surgcons
of District Police Hospltals,

Chittag

Pay and travelllng.allowance billa
of self and establishment and
contingent bills,

Al bills In respect of the Port Police,
ong.,

Ditto o .
Ditto . .
Ditto o .
Ditto . .
Ditto . .
Ditto . .

D’tw L) o

daoo

o the Political

All Tnspectors (inoluding tempo-
Ofliclating Inspectors)
draw their pay and travelling
allowance In the bill forms

reacribeg dor gazetted officers.
guch bn‘lg are countersigned by
the authoritiea »
the officers note

cificd agalnst
below :—

e N
(2) Inspectors ecfiployed In the
Criminal Investigation Departe
meut—Crime Aseistant to the
Deputy Inspecter-General,
Criminal Investigation Depart-
ment.
(3) Inn
Intolligence
Assistant to the Deputy Inspec-
tor-Gencral, Intelligence Branch,
(4) Inspectors employed In_the
olice Training College—Prin-
cipal of the College.

ctors e¢mployed in the
ranch—S8pecial

The travelling allowance bills aro
countersigned by the Civil Sur-

geons,
N. B.—For armed Police allowance
of the establishment of the
Cantonment, General Hospital,
Barrackpore, the Medical Officer,
gﬁ]ntonment Hospital, draws the

The Sub-Assistant Surgeons of
Police Hosplitals draw their pay
in bllls countersigned by the
Clvil Surgeon.

N. B.—Bllls for Burma Military
Police are drawn by De¢puty
Commlssioner of Police and
debit passed on to Burma.

Asslatant to the Deputy Inspector-

Goneral of Police, Criminal
Investigation Department, signs
““for” Deputy Inspector-

General, Criminal Investigation
Department,

gpcclnl Assintant, Intelligence
Branch, signs “for’” Deputy
Inspector-General, Intellige

Branch, He will also countel-
sign travelling allowance bills of
shorthand n‘B.:rk‘n ntt.nchp to
) ‘partment of the
Civil Secretariat.
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Major head. Minor head. Sub-head. Drawing officer.
80—Ports nnd Pilot- | Charges for pooled cere Principal  Officer, Mercantile
e, launches. Marine Department, Caloutta

86—8 fentic
partments, v

De-

37—Education-Ge-
neral—University

Purchase of Ma-
rine Stores.

Ports Establish-
ment.

Subsidies to Steam
Boat Companies.

Miscellaneous.

Grant-in-aid and
Donations to
Sclentific  So-
cletles and ins-
titutes.

Governmont Art
Colleges.

Govt Professional
Colleges,

QGrants-in-aid, contribu-
tion and donation to
Asfatic Soclety.

Grants-In-aid, contribu-
tlons and donations to
other societics.

Bengal Engincering

Colleges,

District, Calcutta.

cEnginccr-su rintendent, Govern-
ment Dockyard, Narayangan).®

Controlling officers of pooled
Jaunchea—Chief Inspector of
Factories,

Collector—

1) Jessore,

2) Khulna,

3) 24-Parganas.

4) Dacca.

5) Farldpur.

6) Bakarganj.

(7) Mymensingh.

(8) Chittagong.

(8A) Tippera.

(9) Pabna.

(10) Malda,

Superintendemt of Police, Dacea,
Doﬁuw Commissioner, Chittagong

ill Tracts.
Asslstant Socretary, Education
Department,
District Officer, Dacca. .
District Oficer, Rajshahi .

Deputy Commissloner, Darjceling
Chalrman, Mining Board, Bonfnl,

(Comm{ssloner, Burdwan Divi
sion, ex-officio).

Principals of Collcges

Principal, Bengal Engincering
College, Sibpur,
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Classes of bills drawn.
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Sections, iIf any, Into which
each bill should be
divided.

Remarks,

Pay and travelling allowance bills
of sclf, the Nautical Surveyor,
Calcutta, and the Principal En-
glneor and Ship Surveyor,, pay

ills of pooling section staff, tho
travelling allowance bills of tho
pooling section peon and contin-
ont bills (e.g., storos for, excopte
ng petty stores, and repajrs to
pooled launches, uniforms for the
crew of pooled faunches, mooring
hire of the pooled launchea in Cal-
ocutta and contingencies of the
pooling section).

Pay and travelling allowance bf
of sclf, non-gazetted oficers an
office, workshop, guard and
dockyard launch establishments
and contingent bills (e.g., labour
and stores for :orgulm to pooled
launches docky craft, machi-
nory and engines, running stores
including coal and fucl for dock-
yard craft, wages of contingency
monfals, upkeep of the yard and
other contingencles of the office
and the dockyard).

Pay and travolling allowance ebills
of crow of pooled launches and
contingent bills (e.g., coal and oil
fuel, petty running stores and
pay of contingency menlals of
pooled launchs),

All bllls in respect of Asiatic Soclety

All bills In respoct of Dacoa Muscum

All bills In respect of the Varendra
Research s&?gty.

A.lhbms in respeot of Darjocoling
useum

All bills min.tmg to the charges of
the Mining Board, Bongal,

Pay and travelling allowance bills
of self and ostabjishment and
contingent bills,

D‘tw L L)

(1) %f“m ay of the Port
Officor ; Nautical Surveyor
and the Principal Enginecr
and Ship Surveyor
launch pooling wor

(2) Clerical staff,

Monials,

2) Foroman.

3) Supervisor and Master
Artisans.

i4} Clerical Establishment.

65) Monials.

g 12 Engineer-Superintendont

1) Instructing staff .e
2; Office.
8) Monjals.

Ditto .

Tho Principal Officer countersigns
the travelling allowance billp of
the Nautical Surveyor and the
Principal Engineer and Bhip
Surveyor, Caleutta, and minis-
terial and menfal officers ; for
ourneys in connection with
aunch pooling work and the
pooling section peon.

The Principal Officer also counters
nnrm the travelling allowance
billsa of the Principal Engineer
and Bhip Surveyor and the other
Surveyors at Caleutta ; for jours
neysin connoction with surveys
of inland stcam-vessels outstde
Calcutta,

The Englucor-8uporintendent
countersigns the travelling allow-
ance bills of non-gazotted officers,
clorks, peons and durwans.

The Nautlcal Surveyor, Chittagong
countersigns the travelling allow-
gg}m lsyllls of ﬂu&hﬁnglnoer ang

p Surveyor, tagong, an
the ministerial and menial cstab-
lishment of the office of the
Engincer and Ship-Burveyor,
Chjttagong.

Contingent charges In the Educa-
tion Department may bo drawn
in abstract contingent bill,

N.B.—In case of Presidency Col-
lege, Calcutta, the Bursar draws
otho bills,

The bilis of the Eden Hindu Hoste®-
establishment, etc., aro drawn
by tho Bursar, Presidency
College.
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T

Major head.

Minor head.

Sub-head.

Drawing officer.

87—Education-Ge-
peral—University
—concld.

Scecondary

v

Primary .

Special .

Govt. Professional
Collegos.

Government
8ccondary
Schools.

Government Pri-
mary Schools.

Government
8pecialSchools.

Training Collegos
Toachers,

ys.

Primary Schools
Qirls.

Tnlnlnc Schools
Masters,

for

Soggndary Schools ‘for

Secondary S8chools for
girls.

for

for

Priacipal, Traluing College

Head Masters of Schools

Head Mistress

Head Mistress of Schools

gong), Hoad
Cases,

Hoad Master, Training School

.o

rlntendenu, Normal S8chools
Dacca, Rangﬁur and Chitta-
asters in other

.
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Sectlons, if any, into which
each bill should be

Remarks,

tingent bllls,

Ditto

Ditto

Ditto

Ditto

Ditto

Pay and travelling allowance bills of
solf and establishment and con-

oo

vided.
(1) Instructing statl .
(2) Office.
(3) Menials.
31; Teachers ., -
2) Menials,

Bllls are countersigned téy the
ch

Travelling allowance bills of Prin-

clpals of Colleges are counter-
ﬂlfﬂnd by the Assistant Director
of Public Instruction while
those of officers subordinate to
the Principals are counter-
signed by them,

N.B.—Bills of the Hindu and Hare

Schools, Calcutta, are drawn
by tho _Bursar, Presidency
College. In rospect of schools
under the vontrol of the Inspector
of S8chools, bills for contiugent.
charges and travelling allowance
are countersigned by the Ins-
pector of 8chools, while in
respect of schools under the
control of tho Principals of
Colleges and Madrassas, suche
bills are countersigned by the
Principals,

In respeot of schools undor

the control of  Inspectross
of 8chools, bills for contingent
charges and travelling allowance
are countersigned by the 1ns-
Bectreu of Schools while such-
ills in respoct of Bethune Col-
legiate School, which is under
the control of tho Principal,
Bothune Colloge, are counter-
signed by the Principal, Bethune
College

Bills of Eden High School for-

@irls, Dacca, are drawn by the
Prineipal, en High 8chool,
travelling allowarce bills of the
Principal only mquiring the
countersignature of the Aseis-
tant Director of Public Instruc-
tion, Bengal.

Bills for contingent charges and tra-

vellln&allowunees of the Sakha-
wat emorial High English-
School for Girls, outta, are
countersigned by the Assistant
Director of Public Instruction -
for Muhammadan Education,
Bengal,

Assistant Inspectress of 00]8
of the Circle concerned, the
travelling allowance bills
requiring the counter:ignature
of the Inspectress.

Coutingent and travelling allow-

ance bills are countersigned by
the Inspector of 8chools.

Contingent and tmvellln’z"‘ allow-

ance bills of the Calcutta
Traln!ng 8chool arc counter-
signed by the Principal, David

are Tralning College, Calcutta.
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L

Assistant Director of
Instruction.

Publie |

R
Major head. Minor head. ‘Bub-head. Drawing officer.
Special . Government Tralning Schools for | Lad Prl cipal, Hindu Female'
pec Special Schools.|  Mistresses, y 7 p.‘uml ! (uCnlclutt:)t
Iioud
uru-Tralning School ., | Head Pandits, Guru-Training
“ 8chools.
q.s‘“ 7-
1
i
Englnecrlng and Sur- | Principal, School of Englncering |
veying B¢
Madrassas, School of i ; Princip
Art and Government | (2 Suporlntcndcnt or Hcad Mas-
Commercial Institute. ter, as the case may be,
Roformatory Schools .. | Superintendent, Reformatory
chool,
.General .+ | Direction . eree Director of Public Instruction or '
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__ R
Sections, if any, into which
Classes of bills drawn. cach gi'\!i:lh?lmd be Remarks,
ed.

Pay and travelling allowance bills
of self and establishment and
contingent bllls,

Ditto ve .
D’tw LAl LN ]
Ditto . ..
Ditto .e .o

Ditto ..

ssse

Establishment and menlals ,,

Contingent und travelling gllow-
auce Dbills are ocountersigned
by the Inspectress of Schoole.

(1) All bills other than s.({mnd
bills (exeept of the Daceca Guru-
Training School) are counter-
signed by the District Inspectora
of Schools, (2) stipend bills of
Guru-pupils  other than those

= of the Dacca QGuru-Tralning

hool are countersigned by
strict or Subdivisional Ins-
pector of Schools.

(3) All bills of the Dacea Guru-
Training School including the
stipend bills are countersigned
%vgthe Superintendent, Daces

ormal School.

Travelling allowance bills are
countersigned by Inmpector or
Additional Inspector of Schools.

Travelllng allowanoc bills of the
Principal require countersigna-
ture of the Asslstant Director
of Public Instruction while
travelling allowance bills of other
officers are countersigned by
the Principal.

Bills of the Elliot Madrasea Hostel
arc drawn by the l’rlnclfml.
Calcutta Madrarea. Travelling
allowance billr of the Principals
are counter:igned by the Assist-
ant Director of Publio Instrue-+
tion while travelling allowance
bills of other offcers are counter-
signed by the Principals.

Pay bill of 8uperintendent and pay
and travelling allowance bills of
eatablishment are drawn by the
superintendent.

Travelling allowance bills of the
Superintendent and contingent
bills are countersigned by the
Asslstant Director of Public Ins-
truction, Bengal.

N.B.—Assistant Director of Pub-
lic Instrustion efgns for the
Director ot Public Instruction.
Billa of the Text Book Committee
are drawn b{ the Assistant
Director of Public Instruction
and adjusted under *“Direction.””

Travelliug allowance bills of the
Dircetor docs mnot _ require
counter:ignature. Travelling
allowance bille of Assistant
Director of Public Instruction,
the Asristant Director of Public
Instruction for Muhammadan
YXducation, the Additional Aesist-
@nt Director of Public Instruc-

tion and the Phy:ical Directgs

arc counter+igned by the Direc-
tor of Public Ipstruction, while
tho travelling allowance bills of
the ministerial and menial
cstablishments of the office of
the Director of Public Instruc-
tion are couuterisigned by the
Assistant Director of blic
Instruction.
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L
Major head. Minor head, Sub-head, Drawing officer.
Genrral .. | Diroction . . Director ¢ Pabie Instruction or
Assistant’ Direetor of Public
Instruction, . :
Inspection . eves Inspector, Sub-Inspector, Inspec-
tross and Assjsthnt In:;pectress
of Schoqls.
Scholarehips .. Principals of Colleges, Head
Masters and Head Mintresres of
Schools.
Miscellaneous .. } Miscellaneous vees,

J7—Education ¥u-
rovean and Arglo-
fndian,

Government  Se-
condary Schools,

Secondary schools for

boys.

Secondary schools for

girls.

Head Masier, Victorla Boys'

school, Kurienng,

Prinelpal, Dow-Hill Training Ool-
lege and Schoul, Kurseong.
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Soctions, if

e —

any, into which

cach billsho
divide

uld be

Remarks,

self and gstablishi

gent bills. -
Ditto .e
Continger.t bilis .o

Ditto o

Pay and travelling. ’ngm l;gla“ (:'f
n -

All bills in respect of the institulon

|

2
8) Clerical
4) Menials,

Ditto

1) Instructional stafl
Taohninal atafl

(X}

Travelling allowanoe biys of tho

neinbers of the Central Madrasah
Examination Board, and of the
ataff of the Assistant Director
of Public Inatruction for Muhawmn-
madan Education, Bengal, are
countersigned by the Arssistant
Dircctor of Publjec Instructiqn
for Muhammadan Education,
Bengal.

The travelling allowanoce bills of

the Innpeotors, Additional lns-
gectoru and Inspectresses of
choola are' countersigned by
the Assistant Dircotor 6f Public
Instruction, while travelling
allowance bills of Assistant
Ins rR, District and Sub-
divisional Inapectors and Sub-
Inspectors and of ministerial and
menial cstablishments are coun-
torrigned by the Inspectors or
Additional Inspectors of Schools
and those of the Assistant
Inspectresses of B8chools are
counterrigned by the Inspectress
of 8chools.

Bills drawn by Rub-Inspectors

should be counter-igne by
Inapectorr.

Bills drawn by Priucipals of

Institutions do not require
countersignature, whereas those
drawn by other Government
servantR a”R well as by Head
Masxters or  Scerctaries of non-
Government. Institutionr require
counterrignature by the [pspec-
tor or Inapectrass of Schoolx of
the Qirele coneerned.

Post-Graduate Scholarhip bi;l:

should, however, boe _pass
month by month by the Direotor
of Public Instruction If the
Scholarships arc held in non-
Government Inatitutions.

Assistant Director of Public In-

struotion for Muhammadan Edu-
cation draws bilis of Taylo
Moelem Hontel,

The travolling allowanoe

b#n of
the Head Maater and the Princl-
pal and of all the ‘establish-
menta (ministerial, menial,
domestic and (Instructional) are
countersigned by the Inspector
of Buropeon 8cools, Bengal.
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o
Major head. Minor head. Sub-head. Drawing ofticer.
38-—Medjcal .. | Medical  Estab- | Superintendence .» | Surgeon-General with the Govern-
lishinent., ment of Bongal,
District Medical Esta- | Civil Surgeon .. .
blishment, €
Reserve Modical Subordi- Ditto o .
nates.
Hospitals and | Presidency Hospltals and | Superintendent, Medical College
Dispensaries, Dispensaries, Tospitals, Director, School of
Tropical Madicine, Surgeon-
Seiperintendent, Presidency
General Hospital, S8uperinten-
dent, Campbell Medical School
and Hospital, Superintendent,
Albert Victor Hospital for
Lepers, Gobra and Superinten-
dent, Voluntary Venereal Hos-
pital, Alipore.
Mufassal Hospitals and | Superintendent .e "
Dispensarles,
SBurgeon-Superintendont in case of
Sam:»hu ath Pandit Hospital.
Grants for Medical | Grants to hospitals and | Dispensary authorities .o
Purposes dispensaries,
Grants-in-aid, contriba- | Chairman of the  District
tions, eto, Board.
Medical  Colloge | Medical College ve .e

80—Public Health.

and Schools,

.

Mental Hospital®

nafion.

Publie Health
E#tablishment.

Graats for Bablic
Health purposes.

Kxpenses {n cop-
nection  with

3?ldemle
sedses,

o - 4,
Chennca' Exami- |-

Mo#g.nf Schools* .

ceve

Director Publl.

$ Hoalth. )

Chief Englneer, Public
Health Deparfment.

of

Prineipal, Medical (%go

Superintendent

Superintendent, Lunatf¢ Asylum

Chgmical Examiner to the Govern-
ment of Bengal,

Director of Public Health, Director
of Public Health Laboratory,
Assistan® * Directors of Public
Health, Chicf Engineer, Public
Health Department and Kxecu-
tive E£ngineers, Public Health
Departiment, Publicity SBuperin-
tendent, Inspector of ptic
Tank Installations, Entomolo-
Yust Sumrintendon{s, Vaccine
nstitute, Assistant Surgeon,
Public Health Department,

Officer-in-charge of the Daoca
Branch of Public Health Labo-
ratory.

Director of Public Health

X

Ditto
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vided.

8ections, if any, into which
A each 3}]1 should be Remarks.

Pay and travelling allowance bills of
so!M and establishment and con-
tingent bills

Ditto .

i
Ditto .e .
Ditto . .
Ditto . ve
Ditto . .

Fixed grants (recurring and xion-
rcourring) to other dispensarios.

Bills for grants to thana and village
dispensaries, ’

Pay and travelling allowance bills
of sclf and establishment and con-

tingent bills,
Ditto . .
Ditto ..
Ditto . .
Ditto . .

Billeforestablishment, contingencles
and travelling allowances,

Payﬁxent of grants .. .

Ditto . .

i

1) Upper Divirion
2) Lower Division.
8) Meonlals,

Sub-Assiatant Burgeons dsaw their
own pay in salary bill forms.

Bills for tho fixed granta to dis-
peusarier for the freo-supply ot
medicines to Government ser-
vants are countersigned by the
Civil Burgeons,

The Surgeon-Superintendent, Pre-
sidency General Hospital, Cal-
outta, the Surgeon-Superinten-
dent, Sambhu Nath Pandit
Hospital, Bhowanipore, and Sup-
orintendent, Mitford Hospital,
Dacca, are declared to be con-
trolling officers for the purpose
of  ocountersignin travellin
allowance bills of the officers o
the respective institutions sub-
ordinate to them,

Bills are countorsigned by Civil
Surgeon.

Bilis are countersigned by Collector
or Deputy Commigsioners,

Travelling allowance bills of the
Director of Public Health Labo-
ratory, Officer-in-charge of the
Dacea Branch of the Publio
Health Laboratory, Assistant
Director of Public Health,
Publicity Superintendent, Inse
pector of Septio Tank Installa-
tions, Entomvlogist, Superin-
tendont, Vaceine Institute, Anals-
tant Surgeon, Public Heaith
Department  and Asunistant
Chomical Examiner for Excise
aro countersigned by the Direc-
tor of Public Health and thosp
of the Exeoutive Kngineers,
Public Health Department, by
the Chief FEngineer, Public
Health Dopartment,

All bills are counterrigned b
Director of Publie Health
ratory,

ﬁ N.B.—Assistant Analysts of the
Bengal Public Health andgthe
Bengal Excise Laborutories draw
their own p:')‘! in salary bill
form of QGazetted Government
§ servanta.

the
.abo~
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_
Major head. Minor head. Sub-head, Drawing officer,
80—Puble Health. | Bacteriological ceee Director of Public Health,
Laboratories
(under Director .
of Public
Health),
Bacteriological csee Bacteriologist to the Government
Laboratories of Bengal.
(under the Sur-
geon-General),
Pasteur Institute ceee Superintendent, Pasteur Institute
Public Health N Civil SBurgeans of Darjeeling and
Establishment. Chittagong Hill Tracts,
890—Public  Health | Port Hcalth De- seee Port Health Officers of Calcutta
(Central), partments  of agd Chittagong.
Calcutta and
Chittagong.
40—Agriculture . Agricultural De- | Superintendence .. | Director of Agriculture, Bengal ..
partment, .
Assistant Dircctor of Agriculture,
Bengal.
Personal Assistant . .e
Other supervising staft Deputy Direftors of Agriculture

Fibre Ex;liert, Agricultural
Chemist, lst Economic Bota-
nist, 2nd Economic Botanist.

Agrioultural Engincer ..

Live Stock Expert ..

Assistant Fibre Expert, Assistant
Agricultural Chemistand Assist-
ant Economit Botaniat.

Superintendents of Agriculture ..

Inspector of Agricultural Educa-
tion,
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Classes of bills drawn.

Sectlons, If any, into which
cach bill should be
vided.

Remarks.

Pay and travelling allowance bills,
1;5;.‘lbllshm«nt and contingent
8,

Pay and travelling allowance bills
of solf and establishment and con-
tingent bills.

Ditto o .

Pay and travelling allowance bills of
vaccination stafl under each,

Pay and travelling allowance bills of
self and astablishment and con-
tingent bills.

Ditto .. .

Pnyl?nd travelling allowance bills of
wolf, -

Pay and travelling allowance bills of
relf and pay bills of Director of
Agriculture’s establishment and
contingent billx,

Thelr own pay and travelling allow-
ance bills as well as those of
esut,labllahmont and contingent

8.

Thelr own pay and travelling allow-

ance bills as well as those of their

respective ostablishment and also
of contingent bills,

Pay and travelling allowance bills of
sclf and establishment and con-
tingent bills.

Ditto . .

Their own pay and travelling allow-
ance bills,

Their own pay and travclling allow-
ance bills as well as those of their
respective establishment and also
contingx nt bills.

Pay and travelling allowance bills
of self and ostablishment ; con-
tigent bills arc drawn by Assist-
ant Diroctor of Agricultur,

teee

ceee

Travelling allowance bille are
countersigned by the Director of
Agriculture.

Travelling allowance bills are
countereigned by the Director
of Agriculture. Pay billa of
establishment and contingent
bills are drawn by him for
Director of Agriculture.

Countersigning officers :—Director
of Agriculture in respect of
travelling  allowance bllls  of
Deputy DPlrectors and Doputy
Director in respect of those of
eatablishment.

Countersigning officers ;:—Director
of Agriculture in respect of
travelling allowance bills of
oficers and the officers in
ruspect of those of their respective
cstablishinent.

Countersigning officers :—Director
of Aﬁgcultun- in roogtct of
travelling allowance bills of
Agricultural Engincer and Agri-
cuitural Eungineer In respect of
those of his establishment.

Countersigning oM rs :—Director
of Agriculture {n respect of
travelling allowanco bills of
Live Stock Expert and Live
8to~k Expert in respect of
those of his establishment,

Travelling allowance Dbflls are
countrsigned by the Dircctor
of Agriculture,

Countersigning officers :—Director
of A;{’rlcultun- in remect of
travelling allowance bills of the

@ Supcrintendents of Agriculture
and Agricnltural Chemfst in

reapect of thoae of their estd®-
lishment.

Bonntmnlfning officer :—Assla-

tant Director of Agriculture in
roapeet of travelling allowance
billa of Inspector and those of his
catabliahment,
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Minor head.
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Sub-head,

Drawing officer.

40—Agriculture~~—
contd.

Agricultural De-
partment,

l"x?erlmcntnl
Farms.

Agricultural Edu-
cation and Re-
search,

Public Exhibitions
and Falrs.

Agricultural experi-
ments,

Othor charges.

Botanical and
Public gardens,

Other supervising staff

Agricultural Schools ..

Public Exhibitions and
Fairs—Contributions
and grants.

Expenses out
grant from the Im rhl
Councll ot Agricultural
Rese

Divisfonal 'seed stores ..

Botanical and
public gardons.

other

District Agricultural Officers ..

District Agricultural Officer in
charge of tho Farm,
Deputy Director of Agriculture ..

Live 8took Expert .. .

Agsistant Director of Agriculture

Agricultural Chemist , .

Head Master e .o
(]

Asgistant Director of Agriculture

Director of Agriculture, Bengal ..
Deputy Directors of Agriculture
Dircetor of Agriculture, Bengal ..

Senlor Marketing Officer, Bengal

Deputy Directors of Agriculture
and other Expert Officers from
the allotments undor respe et.lve
budgeta.

Deputy Directors of Agriculture

Su eﬂntendom, Royal "Botanic
arden,

Forest Officer in charge of Birch
Hill and Lobong Parks.

Ourator of the Herbarium, Cunta
of the Royal Botanic Garden,
Assistant Curator of the
Royal Botanié Garden and
Assistant Curator of tho Cal-
cutta Qardens.
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Sections, if any, into which
oach bill should bo
divided.

Remarks,

Thelr own pay bills as well as thoso
of their respective establishment,
travelling allowance contingent
bills are drawn by Deputy Director
of Agriculture.

Pay bill of establishment and their
own pay bills,

Trgnvlellmg allowance and contingont
8.

Travellin allowance Dbills of
establishinent and contingent bills
in respect of Dalry Section of the
Dacca Farm,

Travelling allowance bills of estgh-
lishment and contingent bills ~ In
respect of the poultry attached to
the Dacca Farm and of
Rangamatiand Kalimpong Farms.

Travelling allowance bills of cstab-
lishment and contingent bills in
respect of Rangpur Tobacco Farm,

Pay and tmwlun?lnllowance bills of
self and establishment.

Contingent bills . .

Ditto oo .

eoee

csoe

Pay and travelling allowance bills of
self and oatablishment and contin-
gent Dbills relating to schemeo for
marketing of agricultural produce.

DY

Contingent bills . .

Pay and travelllmi !ﬁ:lowanae bills
of self and establiShment and con-
tingent bills,

Pay and travelling allowance Dbills

of establishment and contingent
bills.

Thelr own pay bill

“see

sese

Pay bllls are drawn by the Dilstrict
gricultural Officers fom the
Dc‘})uty Director of A’aﬂcultun
:l:l responsibility remains with
em,

Ditto.

Assistant Diroctor of Agriculture
is the controlling officer for
countersginaturo of travelling
allowance bills of the Farm B8u-
ggrlntnndent, Burirhat (Ranaﬁur)

'obacco Farm and the ostablish.
ment subordinate to him,

Countersigning officor :—Assistans
Director of Agriculture in respect
of travelling allowdnoe bills of
the Headmaster and those of his
establishment.

Travelling allowance bills of the
officer are countereigned by the
Director of Agriculture,

Contingent bills, eto., are counter-

o elgned by the Forest Officer in

cl,’hml'ge of Birch Ml and Lebong
arks,

Travelling allowance bills are
® countersigned by the Buperin-
tendent, Royal Botanic Garden,
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Major head. Minor head, Sub-head. Drawing officer.
41—Veterinary., Suporintendence vees Dlmct.qg, Civil Veterinary Depart-
men
Aulstant I)lroctor Civil Veteri-
nary Department.
Veterinary  Ins- ceee Principal, Bengal Veterlnary Col-
truction. lege.
Vlce-Prlncleal and Lecturers of
@ &' Bengal Veterinary Collego.
Subordinate nders and eollo , Pﬂmhnl Bengal 1 -
Establishment, Bta, le .
nt. ary Department. L
Hospitals and | Hoapitals and disponsarios | Collector, or DeTuty Commfs-
D sponsurlvnM slom.n, Subdivisional Officers.
ha@ AN A
Houpltnls and dispen- | Deputy  Commissioner, Chitta-
sarios (Chltt.ngona Blll gong Hill Tracts.
Traots.)
42—Co-operative Supoerintendonce. Registrar, Co-operative BSocleties,
Credit, pe and Apsistant Reglstrars of Co.
oprrative Socleties,
Grants-ir-aid ..
Other chargos ..
43—7Iudunstries Industries .« | Direction .. | Director of Industries .

Industrial Education ..

Sericulture .

Deputy Director of Industries and
ndustrial Englineer; and In-
dustrial Chemist.

Suferlntendont, Bengal Tanning

Deputy Director of Sericulture ..

Superintendents of Serfculture ..




Classes of bills drawn.
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Sections, if any, into which
each bill should be
divided.

Remarke.

Pay and travelling allowance bills

of gelf and establishment and
contingent bllls.
Ditto .. 0o
Ditto e .
Their own pay billr ., .

Pay and travelling allowance bills
of establishment and contlngenz

Ditto . .

Ditto

Pay and travelling allowance bills
of solf and ertablishment and gon-
tingent bills.

Pay and travel allowance Dbills
of solf and eatablishment lncludlm‘
Demonstration parties, Industria
Rosearch Laboratory and contin-
gent bills,

Their own pay and travelling allow-
ance bills,

Pay and travelling allowance bills
of sclf and establishment including
Tanning Demonstration parties
and the Boot and Shoe-making
Department and contingent bills.

Pay and travelling aldowance bills

of self and ertablishment and con-
tingent bills,

Ditto . .o

XX Y

sese

sose

#

Travelling allowance bills are
countersigned by the Director,
Civil Veterinary Department.

Travelling allowance Dbills  are
countersh,uwd by the Principal,
Bengal Veterinary Collcge.

Travelling allowance bills are
conntersigned by the Dijrector,
Clvil Veterinary Department.

Travelling allowance bills of De-
puty I trar, Assirtant Re-
al,st.rars, Personal Assistant to

¢ Registrar and all other gazet-
ted officers at Headquarters are
countersigned by the Regilatrar,
Co-operative Socleties,

Travclling allowance bills of all
non-gazetted officers are counter-
signed by the the Personal Assis-
tant to the Reglistrar.

Travelling allowanco bills of all
garotted and non-lgtzottod offi-
cers omployed within their res-
pective jurlsdiction are counter-
signed by Assistant Registrars,

N.B.~—Personal Assistant signs
“ for ** Registrar.
Travelling allowance bills are

countorsigned by the Director
of Industries, Bengal.

Travelling allowance bills of the
SBuperintendent are  counter-
signed by the Director of
Industries, Bengal.

Countersigning seficers : —Director
of Industried in respect of tra-
velling allowaneo of
Deputy Director of Sericulture
a Superintendents of Serl-

@culture and Deputy Director
of Sericultur¢ in rtospect  of
establishment under bhoth @
them, ~

Detalled contingent bills are

eoountersigned by Deputy Direc-
tor of Sericulture but responsi
bility remnaina with Director of
Industries.
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Major head, Minor head. Sub-head. Drawing officer,
43~—Industries Industries ++ | Inspection .. | Inspector of Technical and
contd, Industrial Institutions.

Technical and Industrial
Schools.

Grantes-in-aids .

Scholarships .e

-]
Miscellaneous  (Mining
Education in coal-
flelds)o

(1) Principal, Government Woav-
ing Institute, Sorampcre,

(2) Principal, Bengal
School, Comllla.

(8) Superintendent, Governmont
Technical School, Barisal,

(4) Superintendent Bayley
Gobindalal Techulcal Bchool,

Rangpur.
(5) Superintendent, Elliott Bono-
malt Technical Qchool. Pabna.

(6) Superintendent, Edward In-
dustrial Schocl, Bogra.

(7) Head Master, Govornment Silk
Weaving and Dyeing Institu-
tute, Berhn.mg) .

(8) Head Mastor, Government
District Weaving Schools,

Survey

(9) Peripatetic Weaving Instruc-
tors.

The Dirvector of Industries or the
Inspector of Technical and
Industrial Institutions, Bengal,
for the Director of Insustrles,
Bengal.

Ditto . .

Vernacular Mining Lecturers ..

Chairman, Rqard of Apprentice-
ship Trdni%. Rp

Secretary, Overseer Examination
Board.

Secretary, Survey Rducation Ad-
visory Board.




Clasree of bills drawn.
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8ections, If any, Into which
each bill should be
divided.

Remarke.

Pay an!;l travelling allowance bills

of self,

Pay and travelling allownace bills
of self and estabiishmeny and con-

tingent and schclarship biHs.

Ditto .
Dittc o
Ditto .-
Ditto

Ditto .
Ditto .
Ditto .
Ditto o

Grants-in-ald bills .o

Special Schalarship bills

Pay and travelling allowance bills

of self and establishment
contingent bilis

Establishment,
ance ard contingeflt bills,

Contingent bills .o

Ditto .

and

traveling allow-

Travolling

Bills on

The travellin,

allowance bills are
countersigned by the Direstor
of Industries, Bengal.

Travelling allowance bills of the

Principal, Government Weaving
Institute, Serampore, are coun-
tersifned by the Director of
Industrios, Bengal.

Bills on account of travelling
allowancoe aro countersigned by
the Diroctor of Industries,
Bongal.

bBllls (n acccunt cf continpencles

and scholarships are counter-
signed by the Director of
Industrios, or the Inspector of
Technical and Industrial Insati-
tutions, Bongal, **for " Direc-
tcr of Industries, Bengal.

account. of travelling
allowance are countersigned by
the Director of TIndustries.
Bengal, or by the Inspector o
Technical and Industrial Insti-
tutions * for* the Dlirector of
Industries, Bengal.

Bills on account of contingencies

and scholarships are countorsign-
ed by the Director of Industries
or by the Inspector of Technical
and  Industrial  Institutions
Rengal, “for” the Director of
Industries, Bengal.

All bills lucludinnbray and travel-

ling allowanco bills are counter-
slgned by the Director of
Industiries, Bongal, or by the

Inspector of Technical and
Industrial Institutions * for’’
the Director of Industries,

Bengal.

allowance and oon-
tingent bills of tho Vernacular
Mining Lecturers should be
countersigned by the Becrotary,
Mining Education Advisory
Board. Travelling allowance
bills of the Principal, Bengal En-
ginecering  College, should be
countersigned by the Director
of Public Instruction, Bengal,
and those of Inapector of Tech-
nical and Industrial Institutions,
@icopal, by the Director of In-
dustries, Bengal.
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wmm
Sections, if any, Into which
Classes of bills drawn, each hill should be Remarks,
[ divided.
4

)

i Scholarship bills in respect of both
the Government and private
schools,

Billa on account of the Industries
scholarshipr sanctioned by Direc-
, tor of Industries,

ay and travelling allowanee bills of
self ‘agﬂlestabliu ment and contin-
n 8.

Ditto .

f Pay and travelling allowance bills of
self and ewtablishinent and contin-
gent bille,

Pay lu:ml travelling allowance hills of
Belt,

4 Pay and travelling allowanco bills
of self and cstablishment and
contingont bills.

Pay ll;nd travelling allowance bills of
welf.

Pay bills of self and establishment
and contingent bills,

Pay bills of establishment and con-
tingent bills,

Pay and travelling allownuce bills of
sclf and establishment and contin-
gent bills,

Pay li;nd travelling allowance bills of
sell,

Bay and travtllings allowance bills
of eelf and establishment and
contingent bills.

Al bl in rerpeet, of Asiatlc S8oclety

Pay ahd traveliuly allowance hilis of
sclf and eatablishment and consin-
gont bille,

Pay la;nd travelling allowance bills of
nolf,

(XN}

RN}

esee

XY

seen

Inspector of Technical

trial Institutions wil
countersign a billa
in respect h of Ggrtrnmen

and “for"*
Dire e8, Bengal,

Counterrlgned by Superintendent,
Royal Botanie arden, Calcutta,
and of Cinchona Cultivation in
Bengal.

Travelling allowance bills of Chlef
Inspector are countersigned hy
the Secretary, Commerce Depart.
ment (Deputy Secretary, Addi-
tlonal Deputy Beoretary and
Under-Secretary are authorlsed
to nlgn for Necretary). Travel-
ling allowance WMlia pf Inapectors
are countersignede IK Chief
Inspector of Factories, Bengal,

Travelling allowance bills of the
Efctrical Adviser and Chief
Eloctric Ingpector are counter-
signed hy the Becretary to the
(lovc'l‘llmll;n:;"%f B:ngsl Com-
merce  Department,  (Deputy
Becrotary, Additional Deputy
Seorctary, and Under-Secre
tary are authorised to sign
for Secretary),

Travelling  allowance billa are
countersigned h{ the Electrical
Adviser and Chief Electric Ins-
pector, Bengal,

ll/vsﬂ"‘”

Travelling allowance Dills are
countereigned by Chief Inspectog
of Factories.

Contingencios
abstract bills,

are  drawn  on

Traveling allowance billn of Chief
Inspector and Secretary are
countersigned by Commissioner,
Presidency Division, who 1s the
Prosident of the Smoke Nui-
nances Commissjon,

Travelling allowance bills are coun-
tersigned by the Chief Inspector
and 3ecretary, Smoke Nuisances
Commirsion.

Traveling allowance bills  are
» countersigned by Government,

Travelling  allgwance bills  are
countersigned by  Registrar,
Joint 8tock Companies,
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Major head, Minpr head, Sub-head. Drawl—ng officer.
47—Mlsccllnneo{m Emigration .+ | Internal and Extornal .. | Protector of Kmigrants .o
De; nrtir:;el;xtn-—
een . .

830—Civil Works

$0—Civil
(Central).

B4—Famine Relief .,

Worke

Hstablishment

Establishment ..

Famine Relie¢ ,.

Exeoutlve‘ establishment
Pay of ofticers ..

l’ng of establishmept—
ther charges—Contin-
gencies,

Otber Indian charges—
Pay of Establishment—
Contingenocies,

Salaries ana establish-
ment.

Chlef Engincer, Public Works De-
partment (Roads and Buildings),

Asglstant  ~'Secretary, Public
Works Department.

Pervonal Asgjstant to Chlef En-
gineer. *
™

Superintending Engineer .o

Government Architect
Assistant-Architect .

Executive Kngineer .e

Asgeistant Executive Engineer and
Assistant Kngineer,
4

Superintendent, Governor’s Estate
Political Oficer, Bikkim, Public
Works Department.

Assistant E . Sidekim,. Pyb-

lic Worke Department. P

Exccutive Engineer, C t_v_Dlvlslon. 4

Manager of Government of India
Pross, ' N 3

Kxecutive Engineer .

TE
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divid

be

20

Sections, if any, into which
each bill should

i Pay and travelling allowance bills of
aelf and establishment and contin-
gencies.

¢ Payandallonance bills of self ..

Pay and allowanco Jlis of self and of
ministerial and Moulal establish-
ments of the Public Works DDepart-
mont Secretariat, also contingent
bills of office establishment includ-
ing those employed under Chief
Engincer

Tay and allowance bills of sclf and
min sterial and mgplnl estabhish-
ments under Chief Engineer and
Personal Ass.atunt to  Ghief

Engineer

Pay and allowance bills of &dlf
subordinates, if any, attach
to his office and min stenal and
menijal establishments under him
as well a8 of  Archesological
Overscera and Inspector of Light-
ning Conductors, also contingent
bills of his office.

Pay and travelling allowan®e bills
of self and the ministerial and
mcinal  establishmenta  under
him, also contingent bille,

Pay and allowance bills of solf and
the ministerial and menial estab-
lishments under him, also contin-
gent bills,

Pay and allowance bills of self and
subordinates in lus division as well
a8 minist¢rial and menial estab-
lishments under him, contingent
bills, also stipend bills of student
engineers and atudent overseers
under practical training in his
division

Pay and allowance bills of self

Pay and allowance bills of self and
establishment under him and con-
tingent bills,

Pay and allowanece bills of establish-
ment and contingent bills,

Pay and allowance bills of self ..
.

Pay bills of Fire Inspector for Central
buildings fn Calcutta and his staft
and contingent bills,

Pay of Caretaker', Imperial Secre-
tariat Buildings,and the establish-
mefite employed thereon and
contingent bills

Pav and travelling allowance bills of
self and establishment and contin-
gont bills

soee

e

The travelling allowance biils are
eonnberamBod by Secretary, Pube
lic Works Department,

The travelling allowance bill
is countersigned by Chief En-
gineer,

The travelling silowance bills of
Exccutive Engineoss and subor-
dinates in charge of subdivisions
are countersigned by Superine
tending Engincer,

The travelling allowance bill of
Assistant Architect s counter-
signed by Chief Engineer

The travelling allowance bills of all
subordinates [n the division
(other than those hol
charge of subdivisivns) and o
ministerial and menlal estab-
Lishments under the Executive
Englneor are countersighed by

1,

The travelling allowance bills are
countersigned by Superintend.
ing Kngineers.

The travelling allowance bills of the
Superintendent of Governor’s
Kstates are countersigned by
Military Socretary

-

The traveling allowanco bill fs
countersigned by Political Ofticer,
Sikkim,

9
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-rat

W-
Major head. minor head. Sub-head. Drawing officer.
56—Stationery and | Government Superintendont, Governmé“ﬂ?it
Printtg. v Prerscs. rinting, Bengal,
Manager, Pregg and Forms De-
pertment, Béngal,
57—Miscellaneous .. | Charges on account| Charity « | Deputy Commirioner of Police

T

87—Miscellaneous
(Central).

68—Construction of
irrigation, naviga-
tion, embankment
and drainage
works,

of European
and non-Indian

vagrants.
Rewards for
destruction of
wild animals,
Petty establich-
ment,
Donations for

charitable pur-
poses,

Charges on account
of the Orphan-
iln] market at
{idderpore,
Works .
Establishment: ..
Tools and plant

Suspense .e

esee

Other petty establish-
ment—Temporary es-
tablishment—Contin-

gencies,

Charges for vagrants
(other than European
or non-Indian vag-

rants), ship-wrecked
mariners, majnten-
ance of paupers

and indigent peraons
burial of paupers an

passage and diet money
of meane persons sent
to and released from
mental hospitals.

Maintenance of famine
orphans,

Other donations for
charitable purposes,

and Secretary to the Committee
of management of Government
Workhouse,

Mugistrate .o .

Perronal Assistant to Chief En-
ginecer, Publioc Works Department.

13

]
?
o

(1) District Magistrates for mufas-
sal districts,

e

(2) Cbmmissioner of  Police
Calcutta, for Calcutta.
!
Ditto '

1

Commissjoner of Police, Calcutts
Inspectress of Schools, Presi-
dency and Burdwan Divisions.

Superintendent of the market ..

Executive Engineer .
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each bill ghould be
dlvtt;]od.

Sections, if any, into which

Remarks.

All bills relating to pay and allow-
ances of self and establishment and
all contingent bills of the Bengal
Government Presk including the
Publication Branch, the Private
Secretary’s Press and the Dar-
jeeling Branch Press.

Pay and travelling allowance bills of
establishment and contingept bills,

Contingent bills . o

Pay of establishment and contingent
bills.,

Pay and contingent bills .

Contingent bills .<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>