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PREFACE.

The 8econd Edition of the Bengal Treasury Manual is now
published. For convenience of reference the numbers of the
Paragraphs in the First Edition have been retained. All S8
circulars of permanent character, as wecll as important Govern-
ment Orders 1ssued since 1st November 1899, have heen embodied
in their appropriate placed in this Edition. In future all addi-
tions and corrections will be communicated by means of 4ddenda
and Corrigenda slips.

The following additions and alterations havé been made :—
Para, 4B. . . . Custody of Co-operative Credit Society papers.
» 9@ . + o Exemption from Stamp.duty of Government

- grants to Aided Schools.

» 10, Nore . . Deposit repayment cheques are not liable to
Stamp duty.

»w 11A ' . . Revised.

»w 2B . . . Variations in rate of pay of .Officers under
Districk. Boards to be communicated to

Accountant-General.

» 23C ., . o Power of Board of Revenue in transferring
Officers to Court of Wards.

» 38A . . . Exemption from Income Tax.

» 46B . ., Alteration of pay of Deputy. Inspastors of
Schools.

» 06, Nore?2 , + Alterations of dates of birth.
Paras. 70A, 70B. . Entertainment of temporary establishment
aguainst consolidated Provincial Budget granta,
Para. 72, Not2 1 . . Remuneration of Settlement Amins to be
treated as contingencies.

e + Travelling Allowanco of Officers of the Settlement
! Department,

»n 84 . + .+ Revised. How money shonld be drawn to
meet Stamps and Stationery expenses for
conduct of Verngcular Scholarship Examinae

. tions.
» 107A . . Leaving Jurisdietion.

» 112, Clavse 8 (s) = . Uniformsand Equipments of Warders in Lunatic
Asylums, *
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pore Lunatio Asylum.

» « Powers of different Officers to sanction Muni-

cipal tax.

» + Powers of different Officers to sanction ground

rent.

» » Classes of contingencies of which grants have

become provincialised,

1156 (8), foot- Powers of different Officers to sanction Mathe-

note,

matical and other Instruments.

46, foot- Magistrate and Collector authorised to purchase
note (2). typc-wnters .

118

137A,

228
N.B,

232A,

235

Paras. 368A to 358C
870A and 370B
Pdra. 370C,

(1), Revised.
Norz.

. Powers of different officers to sanction Pere
manent Advances.

(4), Reappropriation of grants from Imperial to

Provincial or Divided Head or véce versd not
admissible,

. Drawing of money to prevent lapses is in-
admissible.
« Revised.

« Trust money to be deposited until Trust Fund
has been created.

. Payment of interest on Government Promissory
notes not enfaced for payment at a treasury.
« How repayment of deposlts should be made in
the same month.

. Quarterly certificates to be given by District
Officers themselves.

« Vouchers paid in Civil Courts to be stamped as
“ Paid in Court.”

« Recovery of costs of litigation in land acquisi-
tion cases.

« Powers of Commissioners, etc,, to write off
irrecoverable value of Stores, ete, .

. Sanctions of Local Government to potty ex-
penditure need not bo communicated through
Financial Department. [

. Signing and stamping of challans.

+ Troasury Irregularities.

. Exemption from Personal appearance of pen-
sionors.
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Para. 871A~ ., ~ . . Thumb impressions on vouchers.

Paras, 871B-371H . Annual Monthly Returns of Native Mililary
pensioners, .
Para. 871J . . . Personal deposits opened in certain cases.
» STIK-L . . Cash orders on sub-ireasuries.

» STIM-N, « + Form of receipt on Remittance Transfer Receipts.
» S80B . . « Schedule of Public Works Department payment.

y 880-C . . . Tublic Works Disbursers should not withdraw
from treasury more money than immediately
required.

» 384 . . « Revised.

» 46TA . . + Postal Insurance Funds.

» 463A . . « Hints for detecting counterfeit coins.

» 463B-C, « .+ Quarterly Returng of light weight cut coins.

» 46l1A « « Resource Estimates.

» 461B . ., Minimum Balance,

» #1C « . . Pogdar’s slips to be inserted in remittance of
- bags.

» 462A . . ., Deputation of poddars with remittances.

Appendix K, «+ . . Instructions for the guidance of Treasury
Officers.

» L. . « . List of Dispensaries in Class II-A,

'

» M. . . . Listof books which can be purchased by different
officers without Government sanction,
Tux Teeasury, } J. C. E. BRANSON,
Caleutta, the 11tk September 1906. Accountant General, Bengal,
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Chapter 1.—Qeneral Principles.

Reoceipt of Money by Nagirs . 1|Receiptsliable to Stamp Duty . 8
Custogy of Valuables . . . 4 |Stamp duty on Cheques . .10
ArrearBills . . . . 65 | Defacement of Recoipt Stamps . 11

Defalcations T § ¥

Receipt of Money by Nazirs prohibited, [C.A.C~1]

1. No money should be unnecessarily allowel to pass through the hands
of tho Nazirs of District and Sub-Divisional Courts. Direct payments into
the Treasury by the persons from whom the money is receivable should be
insisted on, and dircct payments made whenever this is possible.

2. Whenever, in exceptional cases, this course cannot be followed, the
Nazir may roceive the money, hut he should at once enter it in his Cash Book
and pay all the realizations daily, at the close of business, into the local
Treasury, accompanied by a chalan showing how the amount is to be credited
in the Treasury accounts.

3. Refunds of amounts paid into the Troasury undor these instructions
will be made in accordance with usual practice.

Custody of Valuables. [C. A. 0.—3]

4. Under Note 2, Article 2, of the Civil Agcount Code, the Treasury is
authorized to receive for safe custody bullion, jewellery and other valuables
coming into the hands of a Government officor in his official capacity, and
with a view to sccure uniformily in treasuries in dealing with valuables so
deposited, the following rules, which have been approved by (tovernment, are
prescribed :—

i, When it is directed that bullion, jewellery or other valuables or
any intesfato property not being current money received by a
Government officcr n his official capacity, should be placed in
the Treasury for eafe custody, the property should be made up
in a sealed packet, which should be presented at the Treasury
with & memorandum from the officer sending it, giving a dist of
the property contained in the packet and a statoment of ifs
actual or estimated value.
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ii. The Treasury Officer, after saﬁsfying. himself that the seal is
intact, will record receipt of the packet in a register in Form A,
Awhich may be kept in manuseript.

#i. After noting di the packet tho number assigned to it according to
#he entry in the register, the Treasury Officer will endorse a
receipt in the following form on the back of the memorandum of
contents, giving it the number assigned to the packet, and will
return the memorandum to the officer presenting the packet :~
“ Recesved a sealed packet sasd to contasn the property deiailed
on the reverse.

(Sd) A. B,
% Treasury Qfficer.”

iv. The packet will then be kept in the same way as cash, and should
not be returned without a written order from the officer from
whom it was received, who should also be required to surrender

glﬂe1 original memorandum of contents receipted by the Treasury
cer.

v. The above procedure may also he observed in the case of undis-
bursed pay of the past month of the Police Department, or of
monies in the hands of the Police for purposes of investigation
which do not involve the identity of the precise coins or notes.

Nore.—Munsifs are authorised to deposit in the Tieasury in sealed bags any oash that
may be in their hands when availing themselves of the annual vacation. (B. G. No. 1121,
dated 16th March, 1887.)

4. A. Treasury Officers should receive for safe custody sealed packets
containing duplicate keys of branches of Presidency Banksat places where
there are no other Banks.

4. B. The funds and papers of co-opeiative Credit Societies may be kept in
the Treasury for safo custody under orders of the Local Government.

Arrear Bills. [0. A. C.—$.]

5. When*s bill for any allowance which is alleged to have been due, and
might have been claimedyand paid more than sie-ntonthe before, is presented,
it should be supported by an authority from this office sanctioning payment,
*whicheshould be previously obtained by the drawer of the bill. In any case,
however, in wlﬁct an allowance has been clasmed at the Treasury but in con-
sequence of some objection taken pgz_vment has been delayed, the Treasury
Officer will not refuse to pay such bill if, when the objection is satisfied, the
clainrhappens to have become more than six months old,

Note.—Scholarship, grants-in-sid, and travelling allowancq, bills become dne ruefnivoly
on the last day of the month in which earned, and on compleiion of the journey. The
saonris’ limit should therefore be calculated from that date, aud mot from the date of
counterggnature.

& This rule applics aleo to Malikana payments and payments from Local
Funds, but not to the duplicate bills for Grants-in-aid, or for Minor aud
Vernacular Scholarships, or for Primary Schools.



Obap. L. ] GENERAL PRINCIPLES. 3

7. Except with the sanction of the LuosI™Govormmestathe Accountsnt
General will not investigate claims to arrears of pay or 'allowances, or to
increment which have been allowed to romain in abeyance for a period

exceeding t%0 yoar;l.A

A Liability of Receipts to Stamp Duty. (C.A. 0.—7]

8. Receipts given by chowkidars for rewards excoeding R20 paid to them
on account of good scrvices are liable like other receipts for money to stamp
duty.

"% (a) Receipts of counsel’s feos in excess of B20 for services in litigation

need not be stamped.

(8) In the case of mere adjustments between Provincial and Local Fund,
roceipts granted for sums exceeding R20 need not be stamped.

(¢) Receipts for payments of money due as stholarships are exempt from
stamp duty. (Board of Rev. No. 152 B, dated 11th May, 1898.)

(d) Payments on account of grants made by Government to Aided Schools
even when the amounts exceed H20, are exempt from stamp duty.

(e) NoTe.—On the analogy of the nbove all other grants for educational, charitable, and
religious purposes have been held to be equally exempt.

Stamp Duty on Cheques.

10, Cheques, drawn by all officers and local bodies (viz, Personal Ledger
cheques, District Board cheques, Local Board cheques, Excluded Local
Fund cheques), unless exempted by the proviso of Section 8 of the Stemp
Act (IT) of 1899, are required to be stamped irrespective of the consfderation
whether they exceed R20 or not.

Norz.~Deposit Repnyment chN‘nen issned under Artiole 288, Civil Ascount Cnde, and
chequen jesued by a Treasury or Sub-Treasury Officer in lieu of cash are not of the napmre of
cheques issued against a Jmmnnl deposit account opened under Artiole 365, Civil Account
Code, but they are issucd by a Giovernmont_o:licer in his officiul oapacity and are not thus

Hable to stamp duty (vide Cir. No. 169 T!—:{-ﬁ » dated 10th November 1899).

The cheques liable to stamp duty have been embossed with ofe anna
receipt stamp. These cheque books aro supplied by the Controller of Stamps on
indents by the Treasury Officers and issued to local bodies on their paying the
value of the stamps as woll as the cost of form, .

Defacement of Receipt Stamps,

11. Pay bills of officers and other receipts bearing adhesive stamps, when
presented for payment at a trensury or sub-treasury, should be rejected as
un-stamped unless the stamp has been duly cancelled in the manner pre-
scribed in Section 12 of the Indian Stamp Act. If any person refuses to cancel
the stamp, the document should be impounded for action by the Collector
under Soction 63 of the Act, not otherwise.. (B. G, No, 758-B., dajed 10th
Docember 1898.) * : '

Norz.—Recoipt stamps afized to bills and_vouchers should, by w0 canosled that’ they
cannot be used again, and as an additional precnution the§ should be punched through,
without destroying the siguaturd; after the bills have been pald at the ury or Sub-

Treasury. (00 slso this office Clroular No. 60 ez, dated 3rd January 1896.)

(C. A. 0.0
A%

-
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Defalcations.
L C. A, C.~20.]

11A. Losscs of rovenue collections due to accidents, defalcations or thefd
and ocourring  whilo the money is in the custody of the collecting officots, or
in transit to the Treasury, do not come within the ca.tegorg of the defalcations
or losses referred to in Artiole 20, Civil Account Code, Such cases should be
dealt with by the Revenue Authorities concerned. (C. G. No, 1392, dated
3rd November 1902, Dy. C. G. 346.)
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Chapter 2.—Check on Receipts.

Reoonciliation of Accounts and Contribution of Officers employ-
Returns . . . . . 12 ed on Foriegn SBervice . . 28
Fines . . 17 | Recoveries of Law Charges . 24

Road Cess Cofleotfons ' . . sa| o1d Stores and Materials . . 26
Stationery Boxes . . . . 381

Reconciliation of Accounts and Returns.  [C. A.C—%2]

12. To facilitate the reconciliation of accounts compiled in this office with
the roturns submitted to the Rovenue controlling authorities, it has been
amranged with the Board of Revenue that the Accountant General shall send
every month to each Collector a return showing the results arrived at in his
monthly account for verification of the figures therein shown.

NorE.—* Collector " inciudes Collector of Customs.

1. It may be explained that in the Account office there are two
stages in the preparation of the monthly accounts, the first of which is
practically the correction and compilation of the Treasury accounts as received
from Treasury Officers. ‘lhis return shows, under ceitain heads, all the
corrections and alterations introduced in the first stage; and these .t.he
Colleotor must be prepared to explain to the Kevenue controlling authorities
when called upon to account for the figures exhibited in his returns. Any
difference between the figures shown in these monthly statements and those
shown in the returns forwarded by this office to the Board of Revenue the
%oeorgntant General undertakes the responsibility of explaining to the

oard.

14. The figures shown in the Accountant General’s return should be
carefully compared by the Collector with those sent by him to the Board.
To facilitate the comparison, the figures shown in the Cash Account are
separately shown by the Accountant General, and the corrections made by
him are entered net in a scparate column with explanations in the column
provided for the purpose.

15. If the figures as shown in the Accountant General’s return do not
appear to the Collector to be correct, he should bring the matter immediately
to notice in order that the Accountant General may take any action that
may be required. But it should be remembered that the Accountant General
never alters figures once brought to book ; and even if he admits the in-
correctness, it does not alter the fact that the figures shown in the statement
gzwe tthIO which have Been brought to account at the particular stage to which
it refers.

16. Under Board’s Circular No. 3 of Muy 1890, Collectors are required
to certify at the foot of the Revenue returns 1endered to the Board that they
have been compared and found to agiee with the first stage of compilation
rocoived from the Accountant General. A similar certificate should be sent
to the Account office,
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Fines,

Their realisation, [0, A. 0.—28]

17. Raules relating to the realisation of fines through the Magisterial

Courts are given in Chaptor III, App, C, of the General Rules and Ciroular
Orders of the High Court (Criminal),

Their classification.

18. Fines realised by judicial or magisterial officers are creditable to
“Law and Justice,” while those realised by Rovenue or Administrative officers
are creditable to the Revenuo head concerned.

Nots 1.—Fines levied under the Gambling Aot, and for negleot of duty by police are
creditable to “ Law and Justice.”

Note 3.—Finen imposed by Revenue officers, but 1ealised by Judicial officers are oredit-
able to **Law and Justice.”

Norr 8.—Compensation fines aro to bo held under Criminal deposits, and when payment
is required to be made thervfrom it should bo made on Criminal deposit re-payinent voucher,
When however, the compensation fino of one district is realised in anothor, it should be

cred:l:od to * Law and Justice.” When refunded it should be paid in Criminal fino refund
vouaher.

Exceptions.

(i) Fiues levied under Act I of 1869 are made ovar to the ' Society for

—— the Prevention of Cruelty to Animals, with a covering list
which 1s receipted by the'Secretary of the Eociety. A respon-
sible officer on its behalf also initials the Fine Register.

(i) Fiuves under Act V of 1861 (Tue Police Act) are credited as
“ Police Receipts,” if imposed for offences committed without

“ municipal glimits, If within, they are creditable to the
municipnlity.

(iii) Fines under Act IV (B. C.) of 1873 (Registration of Births and
Deaths) are creditable to municipalities in localitics where the
municipality has undertuken the duties of registration.

(iv) Fines under Act V (B. C.) of 1880 (The Vaccination Aect) are
credited to municipalitics if the vaccinators are paid by them.

(v) Fines under the Indian Ports Aot XII of 1875 should be credited to
the account of the Port Fund concerned.

(vi) Fines under the Village Chowkidari Act VI (B. C.) of 1870 should
be credited to the account of the District Chowkidari Reward

. ‘o‘:\‘ . Fund.

Rules relating to Fines creditable to Munioipalities.

19. Fines wcreditable to municipalitios should be eoxcladed from the
General Fines Register and from the body of the Return made to the Com-
mizsioner.

20. Such fines will be entered in scparate registers for each municipality ;
and when the municipality banks with the local treasury, will be remitted
by the Court direct to the Treasury with chalansin duplicate, to becredited in
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the Treasury to the account of the Municipal Fund, The duplicate copy of
the chalan duly receipted will be sent by the Court to the office of the
municipality in order that the receipt may be duly brought to credit in the
municipal accounts,

Nors.—The above procedure will be observed in the ease of fines oreditable to local bodies

banking with the Treasury, 0.9., District Funds, Port Fuud, Distrlet Ohaukidari Reward
Fund, ete.

21. But when the municipality does not bank with the Treasury, the
amount of the fines realised should be forwarded with a covering list and with
the Fine Register to the office of the municipality entitled to receive them.
The Register should be initialled in the column intended for the Treasurer’s
initials in the ordinary Fine Register by an official of the municipality to be
named by the Chairman, and the covering list will be receipted by the Chair-
man, Vice-Chairman or Secrctary of the municipality and retxrned to the
Magistrate.

Nors.—If a fine oreditable to a municipality, or local body, which banks with the
Treasury, is realised in a district other than that in whish the municipality, or local body
is situated, the amount realised should be sent by Remittunce Transfer Reveipt to the
Treasury of the distriot concerned for oredit to the municipality, or loeal body, in question,
If such municipality, or looal body, does not bank with a Government trensury, the fine
should be romitted to the Cairinan, Scorotary or Manager, dircot in the same way.

Adjustment of Costs on account of Road Cess Collections,
[C. A. C.—24)

22. The amount to be deducted from the road cess collections on
account of costs incurred hy Government in connection therewith before they
arc transferred to the District Fund, is the gross amount of the charges
incurred, ¢.e., including the sums deducted from the bills on account of
income-tax, annuity funds, etc., menus the portion payable by Government
for collection of the Public Works Cess and for Valuations and Rovalustions.
In order to ensure the gross churges being recovered, tho register of expendi-
tare referred to in para. 297 should be maintained in A. G. B, Form 142,
and a corresponding extract or schedule should be submitted to this office
with the lists of payments. It will be observed that although the amount to
be recovered from the road cess collections is the total gross charges entered
in column 4 of the form, the total of the net amounts paid in each bill
should be entered in the lists of payments. Care should also be taken .that
in column 5 of the form only loud fide deductions such as those on ac-
count of income-tax, funds, ete., are entercd, recoveries of over-payment:
being charged net.

Contributioys of Officers employed on Foreign Service.

23. Contributions for leave and pension allowances of officers employed
on partition work arc oreditable to “ Partition fees” along with the pay of
the establishment recovered. o

23A. The responsibility for watching the recoveries of contribution on
account of pension and leave allowances of officors lent to the Partitions
Department (service in which is Foreign Servico of the 3rd kind) rests with
the Revonue Authoritics and not with the Account office.
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23B, Any variation in the rate of monthly salary of the officers employed
under District Boards should be brought to the notice of the Accountant-
General, to enable him to keop a proper check over pensionary contributions

(vide Ciz. No. 875 5 R , dated 7th April 100),

23C. Board of Revenue can transfer services of ministerial officers to the
Courts of Wards. (G. 1. F. D, No 998-Ex., dated 20th February 1906.
Dy. G, L 530.)

Recoveries of Law Charges.

24. Realisation of all Government decrees to whatever department the
may belong—Public Works, Forest, Jail or any others—should be credited,
not to the department concerned, but to the head * Recoveries on account of
Law charges” subordinate to “ XX V~Misccllaneons.”

Sale-proceeds of 01d Stores and Materials.

26. The sale-proceeds of old stores and materials, such as packing cases
or boxes (including their gunny coverings) used for the conveyance of opium,
medicines, stationery supplied from the central stores, ctc., a8 also the sales-
proceeds of old tents, unserviceable belts, old furniture, old building materials
and other old materials, should be credited as miscellaneous receipts of the
department by which the sale-procecds ara realised. The reccipts, however,
belonging to a department for which there is no head on the rcceipt side of
the agcounts should be credited to the head “ XX V—Miscellaneous—Sale-

ceeds of Old Stores and Materials,” The eale-procceds of materials of old
ublic Works Department buildings should, in all cases, be credited to the
Public Works Department.

26. The submission of tho statement of sale-proceeds of old stores and

materjals to this office has been discontinued.
- 27 to 81 cancelled.
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Ohapter 3,—Salaries and Allowances General Rules.

Last-pay Certificates . . 33 |Leave out of India, etc. . . 30
Income-Tax deduction . . 88 | Exchange Compensation Allow-
Exemption from Income-Tax 88A| 8nce S 17:N

Last-pay Certificates. [C. A. C.—29.]

32, Tho only last-pay certificates upon which a Treasury Officer in
Bengal is authorised to act are those referred to in Article 67 (5) of the
Civil Service Regulations, and they must be issucd cither by another Treasury
Officer in Bengal or by the Accountant General. But in the case of an officer
last paid in another province in India, the certificate of the Treasury Officer by
whom pay was last issued may be acted upon, provided it is countersigned by
the Aoccountant General of the othor province concerned, as presenbeg -in,
Appendix 3 of the Civil Service Regulations.

38. An oflicer rcturning from England is required to report himself to
the Local Government, and to forward his India Office last-pay certificate
with a report of the date and port of his landing to the Accountant General in
arder that it may be exchanged for another.

(i) An oflicer proceeding ou leave from one place in Bengal to another
cannot draw his leave allowance except on a last-pay certificate
from the Accountant General. To enable bim to igsue such an
authority, the officer must furnish the Accountant General with
-a certificate from tho Treasury which last disbursed his pay
showing the date up to which payment wes made to him by
that Treasury amf also the date and hour of making over
charge.

84. An officor of another province on leave may be paid his leave allowance
in Bengal on production of the last-pay certificate granted to him by the
Accountant General of that province.

85. The blank spaces in the printed form of the certificate should be care-
fully filled up to enable the Accountant Genoral {0 use and record the particu-
lars without further reference.

36. A last-pay certificate of an officer who is transferred or is proceeding
on leave should not be issued until the date and hour of making ‘over charge
are known to the Treasury Officer.

87. The Civil Courfs’ vacation, though an *“ authorised holida "’ is not
lenve recognised by the Civil Service Regulations, and wnsequenJy last-pay
certificates should not be issued to gazetted officers of the Judicial Depart-
ment, as these officers, on leaving their stations during the vacation, ds not
resign chargo of their offices, and their salary for the period of the vacation is
p:zaz)l:d to thom only at the Treasury of the districtin which they are
stationed.

QTA—
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-

Income-Tax on Government Pleaders’ Incomes,  [C. A. 0. 32.]

38. No deduction on account of income tax is made from Government
Pleaders' bills for feos payable to them for conducting cases on behalf of
Government. The foes should be paid in full, as they are included in their
returns of income from their profession liable to taxation. (Board of Revenue
Cir, No. 62B., dated 80th December 1890.)

Exemption from Income Tax.

88A. Exemption from income tax can be granted by Treasury Officers
upon the Collector’s ceitificate.

B0

Officers taking leave out of India, retiring from service,

89. When a gazetted officer is about to take leave (other than privilege
leave) out of India, or to retire from the service, a printed letter intimating
the fact will be sent to the Treusmy Officer. Immediately upon the receipt
of the intimation, or on the Treasury Officer otherwise becoming aware of
such iotention, all bills for salary or travelling allowance paid to such officer,
which may not already have been sent to the Accountant General, should
forthwith be despatched to him with a covering letter (No. and date of
which should be quoted in the list of payments), reporting the despatch of
the bills. All such bille afterwards paid to the officer should be similarly
despatched to the Accountant General immediately on payment ; but all bills
for the month in which the officer procceds on leave, and also for the preced~
ing month presented for payment at the T'rcasury, should, before encashment,
be forthwitE despatched to the Accountant General, with a covering letter
advising the despatch of the bills, Treasury Officers should be careful not ta:
encash such bills without the countersignature of the Accountant General.
To provide for all such bills being paid before the officer leaves his station,
the Treasury Officer should require the submission of all claims for payment
in respect of the officer’s salary nnd other allowances in time to cover their
toransmission by post both ways and, say, three clear working days in the
Account office, before the officer makes over charge of his duties.

Exchange Compensation Allowance, [C.A.C.—414A.&0C.)

89A. As regards officers appointed in England, Furopeans so aspointed
are entitled to the allowance. As regards officers appointed in India on or
after 1st April 1897, the claim to the allowance must be supported by a certi-
ficate of eligibility to be granted on appointment by the Government by or
under which the appointment is made.
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Chapter 4.—Gazetted Officers’ Bills,

Payment of Salaries e o« o« 40 Postage on application for
Munsiffs temporarily appointed . 46 | Leave,ete. . . . ,
Alterationsof Pay.46A and 46B,| Beminders on personal matters 48

Salaries drawn through Banks or Agents.  [C. A. 0.—44.]

40. Officers are rcquested to note that cheques for salary bills presented
by a Bank oran Agent can only be made payable to such Bank or Agent
if the bill has been dietinctly endoreed as payable to either of them or their
order, otherwise cheques will {e mude payuble to the drawers of the bills,

NoTs (1).—The practice of permitting un officer to dircct his salary to be paid to a
Feuon whom he choses to namo by endorssment on the bills is unauthoriscd, and facilitates
raud. The Government of India have therefore decided that the rule wust be strictly
observed and that salaries can only be paid to officers themselves, or, at their written request
or order, to some well-known Bank or Agent. Tho term * Agent ' must be taken to mean a
person who, or a firm which, carries on a banking or agency business. .
(2).—~The above rule does not debar n gazetted officer from sending, at his owa risk,
a p;on or orderly to draw his pay, but there should be no endorsement cn the bill to pay any
such person.
(8)—~The term sa'ary in this rule includes travelling or other allowances payable on
“ personal account.”

41 to 45 cancelled,

Temporary Munsiffs, [C. A. C.—46.]

46. Tho Government of Bengal having, in letter No. 4332A., dated 1Rth
Augnst 18717, decided that temporary oppotntments made by District Judgoes
to fill vacancies in the oftice of Munsiff, under Section 9 of Act VI of 1871,
do not require the formal sanction of Government, their salary bills may be
paid on the countersignature of the District Judge making the appointment.

Alterations of Pay. [C. A. C.—48.)

46A. As the authority required for the payment of an increaséd rate of
salary is issued as soon as postible after the receipt of the Gazette, letters
from officers calling for this authority, will ordinarily be returned, if sent
within a fortnight from the date of issue of the Gazette.
46B. When any incmeaso either in the ealary of a Deputy Inspector of
Schools below Class II of the Subordinate Educational Service (f.e. drawing
ﬂ‘ly of Rs. 150 or less) or in the charge for his establishment is billed for, the*
roasury Officer should require either a quotation in the bill of the Gazette
notification, or a copy of the Govornment order sanctioning the inorduse.
1f the drawing officor cannet furnish either of them he may pay the bill at the
old rate, deferring payment of the cxcess till the partieulars of eanction can

be specified.
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X
mw

Postage on Leave Applications. . i

47. Al applications for leave or references on personal matters must be'
submitted in covers stamped with ordinary postage, and not with service
postage stamps. This rule applies only to the letters of officers requiring

¢ or information on personal matters connected with their own allowances,
4 When applications for leave or references are forwardedoﬂioizgﬁf
erior officers, the letter should be treated like any other official ‘cplmp? nls

n. (" . “ fv

"

Reminders from Officers on Personal Matters,

. 48. Reminders to letter from officers on personal matters will not, unless’
the case is extremely urgent, be attended toif sent within a fortnight from the
date of issue of the original letter.

Charge Certificates, [C. A. C.—41.]

48A. Manuscript charge reports are forbidden. Printed forms of such
reports (A. G. B. No. 279), should be kept in stock and ¢nvariably used
One such form only should be sent to the Account office direct. A copy
through, or second report from, Senior Departmental officers is not required.



No. 101,
Page 12—
Insert the followiﬁg as para. 47A—

Telegrams on private matters cannot be sent at Government expense.

47A. All telegraphic messages regarding leave, pay, promotion or appeint-

pent or other maiters of a private character must be paid for by the person

ending them unless it is perfectly clear that the interest of the public seryice

ill be injuriously affected, unless the particular message in question he

ent by telegraph.

(Govt. of India notification No. 419, dated 30th Apri: 1908, published in the Gazette of
Indis, dated 2nd May 1908, page 849.)

(XIII List, 13-11-08.)
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Chapter 5.—Establishments.

Seotions of Establishments . 94\Exciae Inspeotor . . . 173
Annual Returns . . . . 50 'Revaluation Prooess-serving
Monthly Bills . . . . 63| Establishment . v e .
Leave Statement . . . 63(10) Contributions for Pension of
First Appointment . + 63 (168)| Cess Establishment . o 7
Disbursement Certificate 63 (18a) | Civil Court Process-serving
Re-adjustment of Salary . 63 (17)| Establishment . . . . 79
Advances to Probationary Sub-In-| Police Jurisdiotion .

. . 80
spectors for Uniform— . 63A | Education Chargos . . . 81
Oollector’s Bills . . . . 6 |Churches and Cemeteries . 97
Revenue Process-serving Estab- Travelling Allowances to Min-
lishment . . . . . 68 isterial Officers . . « 10
Temporary Establishment . .70A| Ditto to Government Servants
Settlement Operations. . « 7 cited as Witnesses . . 108
Salt Establishment . . + 72A | Leaving Jurisdiction . 107A
Sections of Establishments. [C. A. C.=54.]

49. The detailed sections into which mofussil establishments should be
divided will bo found in Appendix A. The roctions of establishments at

Calcutta for the most part follow the grades and classes into which the
salaries are divided.

Annual Returns, (C. A. 0.—55.]

60. To enable the Account office to compile the Annual Books of Es-
tablishment for the Government of India, a supply of the forms prescribed
by Articles 55 and 66 of the Civil Account Code (marked A and B) will be
sent throngh Treasury Officers to all heads of offices, who should return them
to the Accountant General (the first only in duplirate, not later tham the 16tk
of May in each year, after filling in the details of the establishments as thgy
stand on the 1st of April.

61. Form A is intended to exhibit in detail the dates of appointment,
promotion, and birth, and the name, designation, and salary of every cove-
nanted and uncovenanted officer, and of all clerks and servants in order of
sections or gindes. Form B should show the number of officers in the
sancticned scale on which the Budget estimate of the cost of the establishment
is based. The totals of the numbers will, of coursc, agree with those given
in the Budget as well as with the Statement in Foom A (C. A., C. Forms
3 and 4.

52.) The rules for the preparation of those statements are contained in
Artioles 556 and 56 of the Civil Account Code, Vol. I; but attention is also
drawn to the following points, in addition to the instructions Jaid down in
the Code rules referrcd to.

53. In preparing Form A the number and date of the order creating
the appointment or establishment should be entered. This order, in the cas¢
of establichments, ehould be the one under which the last general revision
took place. If there have been any changes since the last general revidion,
such as an additional clerk, or increase to, or reduction of, the pay of any a
pointment, the number and date of the order sanotioning these changes should
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also. be entered a ]gninst the particular appointments. ~Against any pereonal,
special or local allowanoes rhould be quoted the order sanctioning it, if theso
allowances were not included in the order under which the general revision
took place.

54. In entering the date of appointment to present post of each person
on the establishment, and the date of his promation to present pay, the latter
date is required only in the case of pereons holding appoiutments om pro-
gressive pay (s.c., pay which rises from a minimum to a maximum by peri-
odical increments) or in a graded clases, such as Inspectors of Police, etc. In
the case of the classes of officers just mentioned, the date of appointment to
present class should be given in ooi'umn 2, and that of promotion to present
class or grade in column 8.

56. The names of the head of the office and of gazetted officers should
be shown first, followed by those of clerks and servants.

56. The exact or approximate date of birth, and not the officer’s age
should be given in the return, This should be taken from the previous year’s
return and checked in the case of ministerial officeis with the date shown
in the Service Book, . Lt

Norz. 1==When only the year of birth is known, the 1st of July of that year ; or when
only the month is known, the 16th of the month is to be taken as the date of birth,

Notr. 3—Commissioner- of Divisions and ITeads of Departments can sanotion alteration
in the date of hirth in the Servico Book (vide G. I. F. 1) No. 998 Ex., dated 20th Fobruary
1906, Dy, G. I. 650)

57. Tho columns “ Minimum ”’ and “ Maximum ” under “Pay of Post ”
rhould be filled up only when the pay is progressive, In all other cases the
sanctioned pay and allowances (separately) should be entered in the last
column of the form, The substantive pay, acting allowances, personal allow-
ancos or special allowances drawn by each member of the establishment
should be entered separately,

58. 1f the permanent ineumbent of an appointment is acting in an
appointment in another establichment, or is deputed to any other department
or office, his name should be entered in Form A, as if he were not absent,
cith a note beneath his name stating the office and appointment in which
he is acting or to which he has been deputed ; and immediately under hig
name should be entered that of the acting officer, with the word * acting ”
against it, his substantive pay and acting allowance being shown in the
column “ Name of Incumbent,”” and not in one of the pay columns. (Ses
tllustrative entry in Form 3, page 335 of the Civil Account Code, Vol. 1.)

59. When an officer is t1antferred from one office or establishment to
another, the date of his joining the new appointment should be entered in
column 2 of the form, and not the date of his admission to Government
Service.

60. The namee and pay of absentecs, avd the pay of vacant appoint-
ments should not be omitted, inasmuch as the full eanctioned strength of
the establishment should be reported, and not merely the men actually on
duty on 1st April. In the case of vacant apyointinents, the word “ Vacant”
should be entered in the column  Name of Incumbents.”

61. Temporary establishments should not be included in the statements
ner should separate returns be rendered for them.

Nors.~—Establishment for the management of Government estates sanotioved by the
Board of Revenue from year to year is temporary.



No. 224,
Page 15, para. 62—

Add the following note :—
(k) District Registrars when filling the lists will show in detail the establishment ]
- their own officos and those of the Sub-Registrars under them as well,
(Vide 1. G, of Registration No, 1702, dated 9th March 1911, Dy, R, D. 969.)
(22nd List, dated 1-8+11.)
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62. Tho entries in the statements shoul®be carefully checked with the
Service Books prior to their despatch to the Acoountant General,

NOTES.

(a) Collectors should show in dotall the names of Joint Magistrates, Ass'stant
Magistratos, Deputy Collectors and Deputy Magistrates, SBub-Deputy Collectors,
and Kanungos and of the members of their respective ) establishments ; the
dotails of Salt, Stamp, Fxoise nnd Trafic Registration, whioch are debitable to
separate Budget heads, being shown n separate 1etnrns, .

(3) Deputy Commissioners, when filling the lists, should show in detail the establishments
to thelr Revenue, Civil and Criminal Departmenta in separate lists. .

(0) Judges should give in detail the names of Subordinate Judges, Munsiffs, and Nasirs,
with their establishmonts as also the names of all Court Amina.

(d) Magistratos and Deputy Commissioners shonld show the Church and Cemetery
establishments (when euch establishments are under their control), in one, and the
Cirouit-house and Dk Bungalow establishments in anothor ist, They should not be
inoluded in the Criminal Conrts catablishments, the oharges for which ace debitable to
19A —Law and Justioo. .

(6) Superintendents of Contral Jails should inolude in thoir returna of Jail establishment,
(including hospita) asmistants), under a separato hoad, the wardors ontortained 1n oach
of the Listriot and Sub-Juils attached to their respective olicles, while Saperin-
tondents of Distriot Jails should inoluda thoir jailors and hospital assistants as well
a8 those ontertamed in Sub-Jals subordinate to them along withthe rest of the
establishment exoluding the wardora. . .

(f) District Superintendenta of Police should include in detail their Office and Hospital
ostablishments as well as the Exeoutive Police establishments The names of the
members of the District Police Force, whose pay does not exoeed R20 per mensem, are
not roquired. Thoy should be shown in detail of grades only- If there are vacancies in
any of these grades, the number of appointments ~vao:nt shuuld be separately shown,
the actnal strength working np to tho sanctioned senlo. Thusif the sanctioned scale

in 50 1st grade oonstables on 139 cach, and thero are 5 appointmonts vacant, the entries
in the return will be 1~

R a. 9,

Coustable, 1st grade, 45 @ R9 cach e o e s . 4050 8
Ditto vacant5@B9each o o+ .« o+ o« . 4500
ToraL .450 0 O

(9) Modical OMcors should supply dotails of the Medioal, Horpital, Dispensary, and
Vacoiuation establishments under them, exolusive of Jail, Look-up, and Police Hospitals
and should keep quite separate snch of the establishmonts as are payable wholly from
Local Funds or partly from Genersl Rovenues and partly form Looal Fands, Separate
roturns shounld bo submittoed for tho Vaooination Establishments.

Monthly Bill. [C.A C.—%8.]

68, The monthly pay bill should be in Civil Account Code Form No. 6
(A.) G. B. No. 298 or 299*) with full details of namesof incumbents and
the sections of tho establishment in column 1. The sections into which a bill
is divided should correspond with the sections in Appendix A. Particular
attention should also be paid to the following points :—

Noru.—The pay of tomponrfl establishmonts, arear Eny or advanoes of p.d' should not be

drawn in the ordinary monthly bill, bat in soparate bills, t permanent establishment
a8 far as possible be drawn on, one consolidated bill. "5 pormau ents should

(1) Column 2 should show the designation of each officer, that is, the
name of the post he holds, while

(2) Column 3 should exhibit separately tke full amount due for the
month {o each person on account of pay, ncting allowance or
leave nllowance, whether drawn or not.

Nore.~When nl-7 is drawn for a portion onl¥ of {he month, the rate at which it is drawn

and the number of days for which it is claimed, should be stated against the name of the employé
in column 1, .

® Form No, 209 is tho same as 208, but only printed on balf-sheet and intended for use in
small offices,
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(3) Any amount inclfted in column 8 which canno_?be ingmediately
disbursed, should be shown in column A as held over for future
payment. It may be subsequently drawn ona separate bill
1u which the number of the original bill in which the amount was
8o shown should be quoted.

(4) Nothing must appear in column b excopt bond fide fines.

(5) The amount to be entered in column 6 isthe scctional total of
column $ less tho scctional totals of columns 4 and 6.

(6) Columns 7 and 8 require no explanation except that they are not
to be taken into account in arriving at the net charge for each
scction required to bo shown in column 6.

(7) The salaries of the persons included in cach eection should be
marked off by a r«i ink line, and the totals of columns 8 to 8
struck in red ink below the line. The total of all the sectional
totals will form the total of the bill.

(8) When an officer is on leave or on deputation or under suspension,
the name of the officer acting for him should be entered imme-
diately below his name.

(9) Any sum received by a clerk as subsistence or compensation allow-
ance for giving evidence in a Court should he deducted, together
with the total amount of income tax and funds and any other
recoveries that may have been ordered by the Acecuntant General
or other officers, from the net total of the bill shown in
column 6. The amount should not be deducted in the body of
the bill from the pay of the particular individuals. A footnote
need only 'be made stating on whose account the deduction is
made, aud the certificate showing the umount granted by the
Court shonld be appended to the bill.  (See note to para. 106.).

Leave Statement. . [C. A. C.—60.)

(10) In entering the names of officers in columns 1 and 11, the sub-
stantive appointments held by them should also be noted. In
any case in which an officer holds no such appointment the
word * outsider *’ should be entered below his name.

(11) Only the name of the absentee should be shown in golumn 1, all
the acting men being shown in a chain in column 11, and the
total of their ncting allowances as shown in column 18, plus
the leave allowance of the absentce as ehown in column 9,
should be shown in column 1% A red ink line should be
drawn after each chain of arrangoments,

(12) The amount shown in column 14 for cach absence must not
exceed the actual pay of the ahsentee as shown in column 4 if
tho absentee’s substantive pay is less than R100 a month, ¢.e.,
the total of columns 9 and 18 must not, except in a oase of
privilege~leave, be more than the actual pay of an absentee
drawing less than R100,

(18) The entry describing the kind of leave or ahsence in column b,

. should \Y:e oxpressed thus, ‘ Medical,’ ¢ Private affairs,’ ¢ Furlough,’
Nors.=~When the absence is due to the fransfer of the incumbent to any J)ermauently

or temporarily sanctioned appointment, he should be shown as ¢rangferred, and nof as on
deputation.
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¢ Privilege,” ¢ Extraordinary,’” ¢Subsidiary,’ ‘Examindtion,’
¢ Deputation,’ ¢ Transfer’ (sub, pro em. or acting) ¢ Suspended.’

(14) When an absentee does not draw any part of the pay of his
substantive appointment and a substitute is appointed on the
full pay of the appointment, his whole salary should be shown
in column 18 only; otherwisoe if he is appointed only to
officinte in such a vacancy, his substantive pay (if he have one)
chould be shown in column 12, and his acting allowance only
in column 13.

(15) If an officer is granted casual leave for a day or two, but is made
to forfeit the whole or any part of his pay for the day or days
of such absence he should not be reckoned as on leave, nor
ghould his name be included in the leave statement. Only
the pay actually drawn for him should be shown in column 8
of the pay bill and a footnote made explaining the reason of
short drawal.

Note.—Where no one is absent on leave or on deputation the alternate certificate to this
effect on the bill should be filled in and signed by the disbursing officer, the other certificate
being scored through. .

First Appointment. [C. A. 0.—81.)

(16) If an officer’s name appears for tho first time in the bill there must
be attached to the bill either—
(a) a last-pay certificate in Form A. G. B. 821 if he has been trans-
ferred from another office ; or
(%) a medical certificate signed by the Civil Surgeon¥* of the distriet
if he has been newly appointed to a superior appointment under
ot r— Government.
Nore3=If a pensioncr is re-employed the fact should be stated in the bill,

Disbursement Certificate, [C. A, C. 68, Note 3.]

(184) This certificate should be earofully filled in. The name of month
to be entered in the blank space provided for the purpose in the form i¥ the
month immediately preceding that in which the bill is signed by the Drawing

»Qfficer. This certificate should be given in the main establishment bill : it is
unnccessary to repeat it in supplemontary bills.

Readjustment of Salary. [0. A.C.~64.]

(17) Salaries should not be re-adjueted by giving one officer more and
another less than the sanctioned pay of an appointment, nor should the
of an absentee be distributed otherwise than as provided in the Civil Service
Regulations, and the Civil Account Code.

Advance to probationarg Sub-Inspectors on their first appointment in
order to enable them to purchase uniform and equipment.

63-A(1) An advange of a sum not exceeding R150 may be made to a

probationary Sub-Inspector on his successfully passing out of the Training

School provided he applies for it within throo months from the date of ltis
leaving the school.

® In tho Prosidenocy, the oortificate should be signed by one of tho officers mentioned in ;:m
mpll;.; lgf“ Bengal Government, Munioipal Department (Modical), Rosolution No. 2114, dated
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(2) The advance may be sanctioned by any officer not below the rank of a
Superintendent of Police.

(3) The amount of the advance should be recovered in monthly instal-
ments of 20 per cent. of the officer’s ralary, the recovery commencing six
months after the date of his leaving the school,

(4) To ensure repayment the probationer to whom the advance has been
made should execute a registered bond with two sureties binding themselves
jointly and severally to repay the amount within the stated time.

(5) No recoveries should be made from the salary of tho Sub-Inspectors
towards the security deposit as required by Chapter IV, Rule 14 of the
Bengal Police Code until the advance has heen repaid.

Vide Government Order No. 4077-JD-Dy., G. B. No. 8560, datod 26th
August 1905.

Collector’s Bills,

84. Collectors in the ordinary administration of Land Revenue cntertain
establishments and incur charges under the following heads :—

(i) General Establishment.

Bills for temporary establishments in the Certificate Departmont of Colleotor's offices
should be ocountersigned before payment by the (‘ommissioner of the Division, and if
presented at the Treasury without such counter-ignature, the Troasury Officer should refuse

payment.
(i) Partition Establishment.

(a) Collectors estimate the cost of partitions which shall be levied from proprictors
g\ such instalments and at such times as may be fized by tho rales made by the Board of

evenue.

(8) The appointment of such persons as may be needed for the proceedings under the
Aot and the fixing of their scale of romuncration will bo made with the Collector’s approval,
bat additions to the Colleotor or Commissioner's Office Kstablishment for partition work
can only be made with the previous sanction of the Board of Revenue.

(c) The establishment and other charges connected with this work must bo drawn upon
soparr ‘e bills, headed “ Partition Extablishments,” and must not be mixed up with the
regular Land Revenue Establishments. And, in Lhe same way, the salary bills of the
Dopn:? Collestors set apart for employment on this work must be carefully described and
headed ¢ Partition Establishrment,” to ensure correct adjuetment. .

(d) With reference to the Board's Butwara Manual of 1902 and the rules presoribed
therein for the partition of estates, and the accounts muintainable for that purpose, 1t will
be seen that the whole of the responsibility of aesessment, 1ealisation, and expenditure, is
vested in the Collector or Deputy Commissioner, both by the rules of the Board of Revenue
and the Law, and that this office is not concerned with the details of the acoount, kept by
him for each estate, or portion of an estate placed nunder partition, .

() Under these circumstances the pruotice of forwarding separate bills for the several
amounts paid to each Measuring Amin employed in the purtition work of the district has
been discontinued. It will be sufficient, so fur ax this offico is concerned, to furnish a bill
for the total monthly disbursements relating to this class of temporary officers in Form B.

(4] Taonbilh on account of all uther charges will be drawn in the manner proscribed in

ragraph (i). .
P (8) The fees collected on aecount of these establishments must be separately oredited in
the cash account as  Partition fees,”
(iii) Charges on account of Government estates.

Thie inoludes both estetes of which the propriol;n'}vl right is vested i Government
and estiates in which Government has no propristary right, but of whioh the rental belongs
for the time being to Governmen. .

The charges under this head are under the management of the Board of Revenue, whieh
sanotions the establishments and distributes the annual Budget allotments by dlstriots,
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(iv) Commission on Land Revenue collections,
That is, not bel ng collestions of Govornmont estates.
(v) Sub-Deputy Collectors (which includes Kanungos).

~The bills on account of wages of chainmen and messengers should be
countersigned by the Divisional Commissioner, or his Personal Assistant
before parment, and if presented at the Treasury without such countersigna-
ture, the Treasury Officer should refuse payment,

65. Many of the charges undor the three last-mentioned heads are of
precisely the same nature, so that it is not possible to tell from the details of
the bill to which of the threo heads the charges really belong, and thus errors
in classification arisc which give rise to lengthened investigations and corre-
spondence.

66. In order to prevent this, it is dirccted that every bill drawn up by
the Colloctor for Land Revenue chargoes should be headed with one of the
above five descriptive heads, or the head noted above para. 71, ¢.e., Settlement
Operations. Treasury Officers are to refuse payment of any bill which does
not comply with these requirements,

67. The same rule applies to charges in othor departments; but in these
cases tho Collectors are usually careful to head their bills * Excise,”  Stamps,”
“Income Tax,”’ etc., as the case may be. It is in the case of Land Revenue
oharges that the difflculties arise,

67A. The number of orderly peons to be kept under Joint Magistrates,

Assistant Magistrates, and Deputy Collectors at head-quarters, is regulated
by the following rules :—

(@) Tho Joint Magistrate, or the scnior Joint Magistrate where there
are two Joint Magistrates, or the senior or only Assistant
Magistrate where there is no Joint Magistrate, is allowed two
orderly poons to be paid at the same rate as the Collector’s
orderly peons,

(®) Any Joint Magistrate, not being the senior or only Joint Magis-
trate, or where there is no Joint Magistrate, the Assistant
Mhgistrate, not being the scnior or only Assistant Magistrate,
isallowed one orderly peon only to be similarly paid.

(c) If one of the officers named sbove leaves the station his orderly
peon or peons, as the case may be, should not be retained for
more than two months in expectation of another similar officer
being sent to the station,

(@) Only one orderly peon is allowed to each Deputy Colleotor.—(7ide

?:a)u'd's WRuies, 1902, Chapter III, Section IX, para. 1, page

Revenue Process-serving Establishment.

68. The following jnstructions are issued at tho instance of the Board of
Rovenue, regarding the manner in which the charges for the service of
Revenue Processes are to be included in the bills of Collectors’ offices. )

89. Eastablishment.—The establishment for the service of the proceqses has
been divided by the Board into three classes :—

(a) “ Bupervising establishment,” including in this term Naairs, Naib Nazlrs, sod Buk-

.hm' b " P ” i o o
Deons, st( ‘)“n::;l” 4 .g:’l:dmg salaried peons on R7 and R6 per mensem; (c) Temporary

B2
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70. In establishment bills, therefore, each of these classes should be shown
separately : in the case of tempoiary peone, however, the number of days each
was employed should always be given.

'/f’/;, Temporary Establishment,

76A, The Government of Benaal in their Financial Department No.
1181-T-F., dated 24th July 1905, decided to make a consolidated grant for
the whole provinee for the temporory cstablishment noted below which are
entertained under the Government orders No. 5688-J., dated 22ud December
10804 :—
(1) Dsstrict Judges:=—
Record room—Record-keopers, Muharrirs, Duftries, and Peons,
(%) Mufasssl Small Cause Courts :—
Extia Muharrirs.
(8) Munsif’s Court :—Additional Muharrirs, Orderlies, Duftries,
Temporary Naib Nazrs.

The District Judoes should draw the charges for each class of such
Establishment iu different Courts, in separate bills supported in the ease of
the first bill by a certificate that the conditions laid down in the Government,
under No. 1280-J., dated 14th March 1892, have been satisfied.

(Pide Cir. No. 3%, " , dated 1at August 1905.)

70 By Grants for the following clas<es of temporary establishments of the
Collector's and Magistrate’s Court entertained under Government orders noted
against each have also been consolidated for the whele province,

(1) Revenue Officer—Temporary Compariug Clerks B. G. No. 4577,
dated 7th December 190%.

(8) Certrficate Department—Temporary Establishment B. G. No.
1039, dated 10th March 1898,

(8) Criminal Court—Temporary Comparing Clerks B. G, 189 J. D,,
dated 25th May 1592, 'y

The charges on account of cach class of such establishmentgshounld also
be drawn on separate bills supported in tho case of the first bill by a certi-
ficate that the conditions laid down therein have been satisfied.

Nor—The bills dp account of tymporary certifidgto catablishme shogr: oounter-
signed by\(}nmmin%:r of the hbh{siou as docided in thy Bo venug lotter
No. 228"., ted 23rd rch 1898, T
(Vide Cir. No. 285 75, '3, » dated 1at September 1006.)
7 od— A D,

J0E—
Settlement Operations.

« 71, The rules regarding sanction of Seottlement Establishment are in
paragraph 16, pages 28 ang 24, of the Survey and Settlement Manual. The
effect «f theorders 18 summariscd below :—

Settlement Officers or District Officers, as the case may be, can sanction
temporary appointments up to a limit of R4 and all contract establishments
within Budget provision, Eeyond that, the sanction of the Director of Land
Reoords is required up to a limit of R100, provided that the appointment

8
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does not extend over 12 months, otherwisc the sanction of the Board of
Revenue is necessary. All appointments carrying pay in excees of R100
will require the sanction of Government as usual. (See also Appendix J at page
163.

7)2. The pay of establishment ehould be drawn in Form A. G. B. No. 298
or 299, Temporary cstablishments should be distinetly headed as such and
drawn separately from the regular estublishment. The sanctions in the case
of appointments on more than R0 a month must, in each case, be communica-
ted to the Accountant General.

(i) Charges for establichments paid at contract rates for such work as
copying, comparing, and tabulating should be drawn in Form

A. G. B. No. 310.
(i) Contingent charges should be drawn on A. G. B. Forms Nos, 306
‘'  or 307. The monthly detailed bills in support of the charges
drawn on abstract bills should be drawn on A. G. B. Form
No. 309 and countersigned by the Settlement Officer if the ex-
penditure is incurred by officers subordinate to him: but by
the Commissioner when the expenditure is incurred by the
Settlement Officer himself. (B. G. No. 7-F., dated 11-1-06.

Dy. G. B. 5277.)
Note 1.—Remuneration of Amius entertained ot daily or contract rates should be

drawn as “ Contingencios " and not as “ Establishment charges.”

Norsz 3.—The travelling allowarce «f an cffios of the Settlement Department, oalled
away from his duty to give evidence in uny Conrt, should during the period of his absence be
debited to the Seitlement Derartment, but a note should be mude in the departmental account,

that it is excluded from the total sam recorded for landlords and tenants (B. G. No.
dated 3¢d November 1903, Dy. G. B, 8640).

Nef 3—
Salt Establishment,

72A. The following procedure in regard to the drawal of pay, travelling
and contingent charges of the Salt Dcpartment has been sanctioned by the
Government of Bengal, Financial Department :—

(1) The pay of Superintendents of Salt Revenue, Orissa, is drawn on their
own mgnature; while the pay and travelling allowance bills of their clerical
establishments roquire the countersignature of the Collector of the districts
in wl.x.ieh these establishments are located.

(ii) Inspectors of the Salt Department, Bengal, are authorised to draw
their own pay, establishment, and contingent charges.

Pay and Allowances of Excise Inspectors and their Establishments.

73. The salary and travelling allowances of the 1st and 2nd clnss Inspec-
tors of Excise, Bengal, and their peons, when drawn from the Treasury in any
district, are charges of that district, and should be included in the monthly
retarn of Excise charges of that district rendered to the Commissioner® of
Excise. These charges aro included by tlis oflice in the firnt stage of compi.
lation of accounts furnighed to Collectors and Deputy Commissioners, and

the Exciso Commissioner has no objection to their inclusion in the returns
sent to him by District Officers.
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Adjustment of the Cost of Process-serving Establishment employed on
Revaluation Work.

T4. A case having come to notice in which o double recovery was made
from a District Board in consequence of the cost of the Process-serving estab-
lishment sanctioned by the Board of Revenue for the service of revaluation
notices having been paid onco in stamps (vide rule 7, section VI, page 71 of
the Cess Manual) and again recovered by deduction from the District Board’s
share of the cess collections agrecably to paragraph 800 ; it is requested that
such charges may be drawn in bills headed “ $.—Land Revenue,’ and des-
oribed as “ Nizarut establishment,” go that they may not be confused with
the Cess-collecting Establishment.

Contribution for Pensions of Establishments for assessment and collec-
tion of Cesses.

75. The Government of Bengal has published on pages 2103 to 2106 of
the Supplement to the Calcutta Gasette of the 6th November 1889, the
genoral rules formulating the principles which have been appreved with
regard to the pensions and gratuities of employés of Municipalities and District
Boards. And in paragraphs 9 to 11 of those rules it is ordered that with
regard to establishments permanently entertained for the assessment and
collection of cesses by Collectors with the sanction of the Board of Revenue,
under Section 91 of Act IX of 1880, whose salaiics are deducted from the
Road Cess Collections before the collections are transferred to credit of the
Board, that a contribution on account of pension of two-thirds of ono-m_ntl_n.of
the sanctioned salaries shall be recovered to admit of the pensionary liability
being borne by the Government.

76, It has therefore become necessary that the contribution to be deducted
from the Road Cess collections before the collections are transferred to the
credit of the Board should be clearly shown both in the Cess establishment
bill drawn for payment and in the register of expenditure which has to be
kept up under paragraph 297. .

?7. In the Cess cstablishment bill a distinct and conspiouous entry in
manuscript should be made, under the signature of the drawing officer, at
the foot of the bill, quoting the amount of contribution payable on account
of the establishment calculated at two-thirds of one-ninth of the gross tota.l of
the sanctioned cost of the permanent establishment. This amount will, of
course, not be payable at the Treasury, and the entry is the record of the claim
which the Government makes for the liability it accepts. ) o

78, In the register of expenditure kept, the claim for pensionary liability
should be posted in a separate and distinct entry, and added to the total
charges for collection to be deducted before the balance for transfer to the
District Board is arrived at. The entry should, of course, correspond with
and be based on the record made by a footnote in tho bills under the previous

paragraph. , _
784 — Civil Courts Process-serving Establishment. o
" .79, The orders regulating the employment of process-servers in Civil
Courts are laid down in Part II, Chapter VII, Rule 1I of the General Rules
and ciréular Orders of the High Court of Bengal (Appellate—Civil). .
On the 16th April of each year, District Judges are required to furnish
the Accountant General, Bengal, with statements showing the average
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number of processes issued from their Courts, as well as from the Courts
subordinate to them, during the threo years immediately preceding the year
for which the statement is roquired, to enable him to see that the total
number of Process peons employed by Civil Courts is not in excess of that
admissible under the rules.

Police Jurisdiction.

80. For the purposo of calculating travelling allowance the ordinary jurise
diction of an Inspector of Police is the circle of the thanas he inspects ; and
that of Sub-Inspectors and Ilead Constables, the thanas to which they are
attached, or in the case of Head Coustables in charge of an out-post, the thana
within which the out-post is situated. When, therefore, travelling allowance
is drawn, under Article 1183 (4) of the Civil Service Regulations, for any
officer of the Executive Force, below the rank of Assistant Superintendent, a
gqlrltsiﬁcate to the following effect should be given on the travelling allowance

il :—

“ Certified that in all cases in which travelling allowance is drawn in this bill for
journey other than journeys by rail or steamer, the officer (or officers) proceeded beyond the
mits of his (or their) o1dinary jurisdietion.”

Education Charges.

81. The following instructions regulate the payment of bills relating to
the Education Department :—

82. The statement in Appendix B shows clearly by whom the bills for the
various charges of the department should be signed, and, in certain cases
countersigned, prior to presentation for payment at the Treasury.

88. Salary bills will be in the form used by all gazetted officers, and

. establishment bills in the form preseribed in Article 58 of the Civil Account
Code, and will be subdivided into the following sections :—

Seotion into which oach establishment bill

Drawing Offico. Sorvico Head of Charge. should be divided. by
22.—EDUCATION.
Clerks.
Inspeotor of Sohools . | Inspection . . {
Servants,

Seoretary, District | Ditto . . Deputy and Sub-Inspectors of all but the
OCommittes, and first four grades.
Deputy Inspactor .

GovT. CoLLBGES.

[1,~Teaching Staff,
L. . N.B,—Gazetted officers aroe paid on
Prinocipal . + | General . e separate bills.

( 2.—Clerks and Servants,
Ditto " . o | Law olasses «| Clorks and Servauts.

( 1.—Mastors, exoept the first two classes,
Ditto . . Colleglato Schools

\ 2.~Clerks and Servanta.
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Drawing Ofico. Servioe Head of Charge. Bection ’““.'ﬁ';fﬁ'& i&°§a¥3‘5‘.""“”“ bl

Govr. CorLEars—
econtd.,

Hoad Master . . | High Schools .
Ditto . . . | Distriot Schools

The same as Oollegiate Schools,

N.B.—Hills for drawing, surveying, and
law olasses to be drawn up separately.

Head Master . .| Normal Schools
Head Pundits . + | Model Schools . E The same ns Collegiate Schools.
Buperintendent . Govhernment Madras-

sahs.

Norx.=(1) A separato bill must be drawn for euch establishment, and cach Soction must be
phown distinctly in tho Annnul K«tablishment Return (Form 8 of the Civil
Acovant Code), nnd tho totuls of money columna strack for each Section.
(2) A Temporary Estublishment should nlways Le ontored as a dirtinct Section.
(3) Pay of Nativo Doctors or Honpitul Assistants should be drawn on a separate bill,
84. To meet immediate expcnses in stamps, stationery cte,, for the conduet
of Vernacular-Scholarship Examination, money may be drawn in abstraet
bills (A, G. B. Form No. 307) up to a limit of R20 only for each district,
Deputy Inspector of Schools or by the Senior Sub-Inspector of Schools, wit
the permission of the Inspector of Schools, in districts which have no Deputy
Inspector of Schools. Detailed bills countersigned by the Inspector of Schools
should be submitted to the Accountant General, as soon as possible. Any
sums required in excess of R20, but within the limits of expenditure
sanctioned for the district should be drawn in regular contingent bills
(A. G. B. Form No. 310) countersigned by tho Inspector of Schools. (FZide
Dy. E. D. 979, dated 31st August 1905.)
N 85, Charges against the Mohsin Endowment Fund are to be regulated
thus—

(i) When the salary or part of the salary of a Moulvie is chargeable
to this fund, it may be drawn in the same bill as the rest of the
establishment, but the amount which is chargeable to the fund
is to be distinctly stated at the foot of the bill.

(i) Scholarships chargeable to the fund are to be drawn in separate

- bills headed “ Mohsin Scholarships.”’

(iii) For the one-half fees in aid of Mahomedan boys, no charge what-
ever is to be made, or paid, at the Treasury, The Director
communicates the total yearly charge to the Accountant Gene-
ral for adjustment in his books by charge to the fund and credit
to Government.

Norz.—In case of boys attending privato institutions, the bills should be paid in cash.

86, Inspectors of Schools are allowed a permanent advance of R50 each,
and District Committees R100 each, and, at the discretion of the Vice=
President, a portion of the last-namned stm may be made over to the Head
Master of the Zillah or Normal School to meet its cwrrent contingent
expengcs.

87. Each Treasury Officer will furnish the Circle Inspector monthly with
a copy of the schedules of cducational charges which he has sent with his
list of payments, an extract from the -echedulos being sent to the District
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Inspector of European Schools in regard to ents made on account of
schools under him, and to the Director of Pyblic Instruction in regard to

yments made on account of oalleges. At foob of the schedules 8o sent the
%l)‘:-ouury Officers will enter the amounts reccived bjxthem during the month
under the head ¢ Education,” as classified in' their monthly Receipt
Schedules. .

88. Payment of duplicates of lost bills, relating to Inspectors and
Deputy and Sub-Inspectors, to District School Committees, to Colleges,
Madragsahs, Collegiate Schools, Iligh Schools, District or Zillah Schools,
Normal Schools, Vernacular Schools, and senior and junior scholarships, and
to the Circlo Inspector in the case of other bills may be made under Article
12, C, A. Code, without 1cference to the Accountant General,

89. In order to ensure that all Government receipts in the Education
Department are duly bxought to account, and that balances do not accumu-
late in the hands of Yecciving officors, Inspectors, Deputy and Sub-Inspec-
tors, Principals of Colleges, and Ilcad Masters of Madrassahs and other
Govgliﬁment Schools will\append the following certificate to their monthly
pay bills ;—

School Committee in regard to the payme;ts madq on his authority, to the

“T oortify that all fees and othd receipis of all kinds belonging to Government have been
duly puid iuto the Government T1eashry, and thut the only Government money remaining
in my hands is as follows :—

The

90. In order to prevent the altoration of bills after countersignature and
before presentation at the Treasury, Magistrates should send to the Circle
Inspectors a monthly list of the primary school bills which they have counter-
signed, for comparison by them with the schedulo of educational chadyes
submitted by the Treasury Officers under paragraph 87.

81, The list to be submitted will merely show (1) the school to which
such bill relates ; (2) the name of the person by whom the bill has been
drawn ; and (8) the umount passed.

. 92. Magistrates are desired aleo to require Gury stipend-bills to be sub-
mitted for Sub-Divisions, and not for any emaller portions of the districs
as 18 sometimes done o the multiplication of entries in the Inspector’s books.

European Schools.

93. The following fixed scales of remuneration are admissible to the
examiners of the different cxaminations under the Code of Regulations for
European schools:— *

Primary School Examination.

Betting the dictation paper . .
Do. any other paper . .

Examining and{marking a dictation po;)er
Do. do. any other paper

coga x
LY Y-F-X% ]
cococo's

o & o
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Middle Sokool Ezamination.

Setting a questionpaper . . . . 80 - )
Examining and marking an answerpaper ., O 10 O

High School Examination.

Betting a question paper . . . 60 0 O
Examining and marking an answer paper «. 0 14 O

94, The fees payable by candidates at the primary and middle cxamin-
ations will henceforth be 18, and H7 respectively, and will be paid into the
Bank of Bengal by the Inspector of European Schools as soon as they are
realised by him.

8Senior and Juntor Skolarshsps.

95. Bills for senior and junior scholarships should be drawn separately,
and those awarded in one year drawn scparately from those awarded in
another. Separate totals should be mude for each year.

95A. Principals of Government Colleges have been authorised to draw
the bills for Assam Junior or Senior Scholarships tenable in these colleges
without the countersignature of the Director of Public Instruotion, Eastern
Bengal and Assam (Director, Eustorn Bengal and Assam’s Circular No. 28 of
1906, Dy. E. D. 655).

96. In the event of a transfer of a scholarship from one colloge to another
the bill in which the first claim is made after transfer should be supported by
a last-pay certificate from the Principal of the last college showing the date
up to which the scholarship was disbursed by him.

Churches and Cemeteries.

97. Churches and cemetcries have been divided into two classes—(1)
those in stations where there are military cantonments, and the military works
in —hich are under the charge of the Inspector-General “of Military Woiks;
and (2) thoso in other military cantonments and civil stations,

- 908. In both claeses of stations juint estimates should be framed annually
by the Chief Magistrate of the district and by the Chaplain of expenditure
connected with establishments, e.g., pay of servants, alterations in their pay
or number, etc,, also of all expenditure by Government connected with the
provision of articles of church furniture supplied by the Civil Department.

99, Estimates will be framed by the Executive Enginecer and Chaplain
for all expenditure connected with repairs and additions to church fabric, to
the church compound or cemetery walls, to cemctery gates, walks, wells,
chowkidars’ or otheftervants’ houses, provision of necessery appliances for
graves, or for the repalr of tombs, or for the planting of trees and shrubs in
cemeteries, and keoping the same in decent order ; also for all expenditure by
Government connected with the provision of articles of church furniture
supplied by the Public Works Department. The estimates of receipte from
cemeteries, etc., will also be framed by the Executive Engineer and Chaplain.

100. The only expenditure on aceount of cemeterics that can be paid from
the Treasury is that of the establishment attached to the cemetery, all other
expenditure being met from funds provided by the Executive Engineer or the
Public Works Department. The only expenditure, also on account of
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churches, with the exception of that on account of ealaries and travellin
allowancos or contingencies of clergymen (the estimate of which is not fram
locally) that can be paid frem the local Treasury is that of the church eatab-
lishment, and also that connected with the provicion of those articles of church
furniture, which by rule are required to b supplied by the Civil Department,
all other oxpenditure will be met by the Executive Engineer. The articles of
ohurch furniture which are required to be supplied by the Civil Department
are given in paragraph 109 (16). .
101. All receipts from cemeteries and church compounds are to be paid
into the Civil Treasury, no poition being retained by any Government;»sffice-
nd must be credited in the body of the Cash Account as receipts on account
- of the Public Works Dopartmentp Fees for monuments, however, in churches
in or out of Calcutta will be retained by the Chaplain, as was formerly the
o;so for payment to the charitable object to which the Bishop has assigned
them.

Travelling Allowance—Ministerial Officers,

102, When a ministerial officer draws, in exchange for his dail .a.llowanoo.
i&ctual travelling expenses not cxceeding the rate of mileage for his class, a
ificate in the following torm muet be appended to the bill :—

' % Certifiod that the ministerial officers for whom road miloage is charged were required
to travel by{boat or publio conveyance, or at u more rapid rate than 20 miles a day.”
k.,

Notg.—In the blank space provided in all hiavelling ullowance bill forms, the month
&modlng that in whioh tho presont Lull 18 s1gaed @hould bo inserted,

Travelling Allowance to Government Servants cited as Witnesses.

108. The travelling allowance of an officer summnoned by a Court of Law
-to give evidence of facts which bave come to his knowledge in his publie
 capacity is regulated by Article 1183 of the Civil Service Regulations.

Nore.— With regard 1o criminal casos it has been definitely ruled by Government that
10 allowance on sccount of travelling or other expenscs is to be” paid by Criminal Courts to a
Qovernment servant summoned before them in his public capacity. [See, Lowever, Chapter
VI, puragraph 112 (6) (v).]

104. When a Government servant is summoned in his privafe capacity ho
is entitled to rotain any travelling allowances paid to him under the rules of
the Court ; but any sum paid to hun by way of subsistence allowance or
compensation, apart from any allow:nce for travelling expenses, must be repaid
to Government by deduction from his next pay-bill before full pay for the day
or days of his absence can be drawn for him—(vide Article 1184 of the
Civil Service Regulations).

105, In cither of theubove cases (with the exccption already noted in
paragraph 108), the Court ehould pay the witness the full amount admissible
to him under the rules of the Court, and grant him a certificate of the amount
80 paid in A, G. B. Form No, 858 showing clearly the amount of travelling
allowance and subsistonce allowance or compensation, when these ard paid in
addition to travelling allowance.
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106, If a Government sei'vunt éls;xms t‘ra?#elﬁn allomnoe o
ment under para raph 108, or if he has been paid subsistence all

compensation in the circumstances set forth in paragraph 104, the oertxﬂoate \
of the Court. will be attached to the bill, and it will be the duty of the head
of the office to see that such amounts are deducted from those payable under the
ordinary salary and travelling allowance rules, 4

h)

f Nors.~In order to prevent double payment, 4.¢,, both from the Court and from tho
offioé, the summons which is sent to the head of the office should be filed in the same way
other official letters, and at the time of signing the pay-bill the head of the office shou
compare the filo of summonses with thecertificates received by the witness from ‘the Ci
Court which are attached to the bill, and furnish a certificate on the bill itself to the eff
that he has done so. :
107, Officers named in Appendix No. 22 of the Civil Service Regulation
are not entitled to the cost of crdinary journeys performed within their juris- |

'~ diction for the purpose of attending Criminal Courts to give evidence excepti
when they travel by rail or steamer. When, however, " such officers travohi
beyond tgelr jurisdiction for such a purpose they are entitled to draw travelling
allowauce for the entire journey performed including such portions as
within their jurisdiction. A

1

Leaving jurisdiction.

107A. Commissioners of Divisions can allow their subordinates to pro
ceed on duty to any part of the territories of the Local Government to whic
they are subordinate and grant them travelling allowance for such journie
beyond jurisdictions. Thuy can also grant travelling allowance to officers ir
fy erior service on transfer, (G, I, F. D, No, 998- Ex, .» dated 20th Febru
1906 Dy. G. L 650.)
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Chapter 6,—Contingent Charges.

Olassifloation of Charges . 108 Charges for Repairs, eto.,
Regular Contingencies . . 110 Government Buildings . 130
ecial Contingenoies . . 113 Scale of Permanent Advances 137

ontract ditto « e , 116

Classification of Charges. [O. A, 0.=73.]

108. Under the Resolution of the Government of Bengal, Financial
Department, dated the 22ud March 1888, published in the Supplement to the
Caleutta Gazette of the 28th idem and subscquent orders of Government,
contingent charges of all departments, except those mentioved in paragraph
109 below, bave been divided into three classes, viz. :—

(A) Regular Contingencles ;
(B) Special Contingencics ;
(C) Contract Contingenoiea;

and the following instructions dealing with all such charges are issued for the
gyidance of Controlling and Disbursing Officers.

109. The following classes of contingent chargrs, viz., Land Revenus
Partition Charges), Revenue Record-room, Government and Wards' Estates,
8xrvey of Waste Lands and Land Settlement, Land Regisiration, Opium,
Salt and Stamp Rewards, DProvineial Rates, Customs, Law and Juastice
(Bzamsnation Charges), Jails, pPolice (Cattla Pounds), certain classes of
Schools, Ecclesiastical, Scientsfic and Minor Departments, and Civil Works

rries) aro reguluted in tho manner noted against each.

Department. Charges how rogulated.
(1) Land Revonuo} Drawn by Collectors, who should cartify upon the bills that the
(Pastition charges), ) amounts charged have been entered in the partition reglatey®

Forms may be printed at local pressos with the sanction of the
Commissioner.

(2) Revenue Rooord-room. Charges may be drawn within the district allotments made by
Commisstoners,

(8) Government and} Lump grants ars annually placed ot the disposal of the Board of
Wards' Estates. Rev:enno for ohiarges connected with the management of these
estates,

They make provisional allotment for sinitary, agrioulture, and
miscellancons ithprovements before tho beginning of 4 Finane
cial year, A final distribution ismade about July of each
year. Tho oharges can be incurrod within the Iimits
of the allotments made. In the case of Government
Estates tho previous sanction of the Looal tovernment
is necessary for the incurment of charges binding Government
beyond a ~sjngle payment, and of charges for books and
periodioals, and for articles of European manvfagture
exceeding RGO in value, but the prior sunctlon of the
Court of Wards is sufficient in the Wards' Department,

The rules upon the subjeot are contained in Scotion 111 of Board's
Government Estates Manual, and S‘Z) page 58 of the Wards
Manual, 1888, Seotion VIII (5), Rule .6, amended by Board’s
Revonue Circular No, 8 of November 1890,
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Lands sad fand of Divisions.
Settlement.

(8) Land Registration.  Incurmont of oharges binding Government beyond a single
paynaent and oharges for books and perlodicals and for articles
of European manufactura exceeding R60 in value require the
previous sanotion of tho Local Government.

(6) Opium (Rewards). The rules governing the grant of rewgrds in opium onses are
iven in Rules M, pigo-99 of the Kxoise Manual (1891).
he bills for rewards granted by the Magistrate should be

supported by a certificd copy of tho Magistrate's order in the
case ; and if paid ont of a fine which has been renlized,the
date of realisation and oredit of the fine should be furnished
in the bill.

Bills for rewards ranctioned by tho Doard of Revenue should be
supported by the original order of the Board.

(7) Salt (Rewards). The rules governing the giant of rowards in salt oases are givon
in Section V, pago 42 of the Salt Mannal. Bills for rowards
excerding R20, but which do not oxceed the amount of the
fine imposed must be supported by a copy of the Commis-
sionor’s orders, who inempowered to sanction rowards up to
th&;mount of the fiue imposed, plus tho value of the confise
cated salt.

Rewards whioh exaeed the amount of the fino iml: , or whioh
exceed R100 in the caso of finea imposed but vot realised;
require the special sanotion of the Board of Revenue. A e
of the Roard's order shonld, therefors, acoompany the bills,
In allcases the bills should be supported by a certified
of the Magistrate's order in the case, and if the amount 1s

aid out of a fine which has beon realised, the date of realisae)
bii’ln and oredit of the fine should bo furnished in the

Stamps (Rowards). Rewards in stamp eases aro granted under Rule 19, Chapter Vi
® P € page 86 of the Stamp Manual. They should not be pald ont
of the fines levied, which should be credited to Taw and
Justice, but on billsdrawn by the Collestor and debited to
6.—Stamps. The amonut of a reward is limited to the amount
of the fino up to a maximum of RGO,

The bills should be supported by a eertified ‘oofy of .t‘hls
Magistrate's order in the oase, and the date of realisation
oredit of the fine ehould bo furnishod in them.

(8 A) Excise (Rewards),  The rules governing rowards in Excise cases are contained fn Seo-

tion 78, paze 92 of the Bongal Excine Aet (VII of 1878) and
&H,.gq ise Manual, 1801,

(4) Survey of Waste }Admitted on detailed bills countersigned by the Commissioners

Seotion v 170 and-1H-of theBacise
The bill for such rewaids granted hy the Magistrate should ba
supported by a certified copy of the Magistrate’s orders; and
if puld out of a fine whioh has been realised, the date of its
realisation and oredit should be given in the bill,

(9) Provincisl Rates, c}ll!"ged' may be drawn within the assigaments made by the
oard.
(10) Castoms, Charges may be incurred within the grants communicated by the

Accountant General.

(10 A) Customs (Rewards). (a) In each case the reward shall not exceed one-half of the
realized value of the confiscuted goods (if any)and of the
penalty or fine imposad, subjeot to the restriotion that a
sufficient balance shall be left to cover all outstanding Govern-
ment dues :if any) and incidental charges incurred in
consequence of seizure of the goods.
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(3) If in any cave the valua of the confiscated goods or the
penalty or fine imponed is not realised or is only realised in
pert, and if the aggregate sam 1ealired appesrs to be insuffi-
cient for the purpose of granting rewards, the Chlef Customs
anthority may grant such reward or rewards not exceeding in
tho aggregate one-half of the estimated value of the confiscated
goodn (if any) and of the penmalty or fine as he may think

t.

(¢) No reward shall be paid until three months have elapsed
from the date of the confiscation of the goods or the infliction
of the penalty, The pavment of a reward or rewards exceed.
ing in the aggrozate R500, requires the previous sanmetion of
the Looal Government.

(11) Law and Justios Charges are drawn in the shape of foes at R1—B a paper by the
(Examination Examiner, the charge being sanotioned in each oase b‘ the
charges), Local Government. Other charges are drawn by the Secre=

tary to the Board of Examiners.

(19) Jails .« . . Drawn on nbstract bills followed by detailed bills countersigned
by the Inapector-tioncral of Jails. The first abstract bill
oashed after the 15th of the month should contain a certifieate
signed by the diawing officer that *dotailed bills, with the
necessary vouchers for all contingent charges drawn by me
prior tothe first of the current month, have been forwarded to
the Inspeotor-General of Jails for countersignature and transs
mireion to the Accountant General .” Manufaoturing char,
shonld bo drawn on separate bills. Munioipal rates and taxes
may be drawn by J air':)fﬁ('eu in a fully vouched bill form
without sountersignature ; but such ocharges must be added to
the forward total of expenditure given in the next detailed bill,

(18) Police (Cotﬂe}chnrgen may be incurred within thegrants communicated by
pounds). this office.
Nore.—The ohargos occur in Bingbbum, Hazaribagh, Lobardags, Manbhum, Dumka
arjeoling, and Angul.
#44) Oollegiate Schools. Paid on bills previously countersigned by the Director of Publio

Instruotion,
High Schools,
Zillah Schools,
Model Schools, .
and Middle Do. do. by Inspoctors or Assistant Inspectors of Sobools.
and  Lower

Class Verna-
oular Schools.

(14A) Postal Oommission Certain Government middle schools which are situated at considers
(Educational), able distances from treasuries, or sub-treasuries may, after
obtaining the special permission of the Local Circle Inspector,
remit their fee ocollections by postal money order. The bills
on_this account are payublo aftor countersignature as ree

quired by oluuse (14) above.

(16) Ecoleslastioal. Drawn by Chaplains. Lighting eharges are drawn on establish.
mont bills, being regular recurring charges. The monthly
allowanoe for a first class charch is 220, for a second class, 10,

Postage charges can be incuried within Budget limits.

The following articles, vig.:—

B

A set of Communion plate . o " . . 160
A strong box for custody of above and of records . 160
Altar ogver of 1ed embroidered cloth . . .« 150
Fair linen cloth and napkins for Communion Bervice ., 385
Bibles and Prayer Books for olergymen . . 80
Two Service Books for the Communion Table . . 90
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Can be supplied to each Protestant Churoh, Civil ihiln ol
Military (Cnthedrals excepted) on a certificate from the Exzou!
tive Engineor that they are necessary or require renewal.
Instesd of supplying the articles, the value may bo given
when tho congregation desiro to supplement the expenditure,
(G.I. F.D No. 1779, datod 4th July 1888.)
“NoTe.—Such articles for Roman Catholio Church i
[ ome—Syh els o Toman, Cothi Chnrhon e sl
(18) Beientific and Minor (i) Charges on acconnt of the Darjeeling Cinehona Plantation and
Departments. Botanial Gardens are drawn on abstrast bills followed by
detailed bills countersigned by the Superintendents of the
Cinohona Ulantation und of the Lloyal Botanical Garden,
Nol —.  respeotively.
(ii) Charges for Registration of road and river-borne trafio ocour
in the districts of Darbhanga, Muzaflaipore, Darjeeling,
Bhagulsur, P‘nrneui; ]Ilowmh, a}nd 2l-ll;prganan, and can be
inouired within tho lmits of the Budget grant cowmmu.
Y Tty .. nicatod by this office, . 'g 8 “
(17) Clvil Works (Ferries). Charges can be incurred within the limit of grants communi-
cated by this office.
Charges described in (1), (2), (3), (6) to (11), (13), (16), (16) (ii) and (17) will be drawn
by disbureing officers on fully-vouched bill forms which do not require ocountersignature,

(A) Regular Contingencies.

110, Regular contingencies are those which are incurred by disbursing.
officers as the occasion for thom ariscs, in accordance with fixed scales, without
sanction of superior authority.

111. The charges should he budgetted for in the ordinary manner, and
when incurred, ehould Le entered in a separate register in the form presoribed-
by Article 80, Chapter 6 of the Civil Account Code. As detailed counter-
signed bills will not be required after the close of ench month to cover the
charges drawn for disbursement, the charges should be drawn from the
Treasury in detailed bills eupported by the usual sub-vouchers for fums in
excess of R10, and bearing the ceitificate of cxpenditure prescribed by
Article 88, Chapter 6 of the Civil Account Code.

112. The following are the charges included under the head of Regular
Contingencies, and may be incurred according to the scale noted against each
item ;==

Supplies and Services.

(1) House Allowance. This is an allowance paid to an officer in charge of a Sub-
division where there is no houso available for his accommo-
dation. For the first three months he draws the daily allow-
aroo to which he would be entitled whou out in camp. After
that he draws R60 a month ; he draws also R60 a month in-
stend of the daily allowance if he goes on tour during the first
three months, If he has to vacate his house for repairsat
any time between 1lst April and 1st November, ho is entitled
to the same allowance.ss if he took charge of & Sub-division
whero there was no house. Tho allowance will be drawn by
the Bub-divisional Officers themselves on bills passed by the
Distriet Officar,

A
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(3) Law Char Charges will be passed on bills drawn by the Land Aequisition
in Land Ao- Officer or by the Collector where there is no specia! Land
quisition Aoquisition Officer, if within the sanctioned estimate for
casos (inoluding the ‘pro'oot for which it is incurred. The bills which
Pleaders’ fees). shonld be drawn on A, G. B. Form 3810 (fully vouched

contingent bill) should be accommpanied by & eertificate
to the effect that the obarge is within the sanctioned
cstimate for the pruject concerned after allowing for awards
not yet paid. Such charges should not be included in the
Award Statement,

Expenditure in connection with land acquired for munloipalities
or other locul budies will be similarly billed for and certified
but oharged to the special deposit aceount of the body concerned.

(2A.) Other Law Charges :—8eo Appendix C.

Tho powers of the Legal Remembrancer and Commissioners to
sanction charges in this connoction as well as the scale of foes
up to whioh such charges may be incurred will be found in
Aé)pondix A, Chapter V of the Board's rules.

(8) Fees to Pleaders in A Government pleader employed on behalf of Government in
Criminal cases. criminal cases bofore any Court is entitled to a fee of R18 a
day. The SBuperintondont and Remembrancer of Legal Affuirs
can, however, under Rule I1I of the rules, dated 17th January
1894, gant at his discretion a higher foe than R16 in
coatain ocases, ““ In the districts of the 24-Parganas and
Howrah, tho Public Prosecutors are, ns special cases, allowed
R32 und R25 a day, respeotively. The Public Prosecutor of
Mozufteipore 18 also nllowod 182 a day when he goes to
Darbhangs to conduot Sessions cases. In appeal he is ordi-
narly entitled to R16 if tho appcal takes up the wholeor
groater part of the day ; nnd to a proportionately smaller sum
if it takes up Lalf a day or less. Government plenders should
not, as 8 1ule, be employed in Magistiate Courts. When
they sre so employed, the Mag:state shouid certify om the
bill that the case has been reported to the Superintondent and
Romembrancer of Legal Affairs. The Legal Remembrancer
has also power to employ and pay for extranevus professional
assistance withont any money limit, except that the expendi-
ture on this account is not to exceed the Budget provision
without the special sanotion of Government,

Tho fees will be drawn by the pleader himself on bills signed
by the Magistrate and eountersigned by the Superintendent
and Remembrancer of Logal Aflairs or by his deputy. The
bills should give s:rtioulnn of the oases, the Courts attended,
and the number of days occupied, and shonld be supported bi
cortifiontes from the presiding officers of the Courts attende
that the charges are accept-d as corroct.

B, G. No, 6737 J., dated 80th November 1896.
M - B. GNo. 2346, dated 10th September 1876; Dy. 13099 and

B. G. No. 359 J., dated 17th Jl:mnu' 1894.

(4) Fees to pleaders The gaymont of these fees is regulated under Rule 6, Chapter
in Clvil suits. I11 of the Iigh Court's (Civil) Rules and Orders of 1891.
The pleaders will draw their billa showing the partioulars of
the suits in respect of which the fees aro dgue to them, and the
bills will be paid at the Treasury afier thoy have been passed

by the Gellectutsas correct.

Fees to pleaders in' miscallaneous suits will be included under
this head, and will be paid as ordered by the Court before
which they appeared.

Nore.—In land acquisition cases if the incidental obarges in oon-
neotion with such aoquimtion are payable by the Civil Department
the pleader’s feos are debitable to the mi 3, —Land Revenne,”
otherwise they are debitable to tho department for which the land

is aequired. (! {de Acoonntant General’s Ciroular Momo, T. ’
dated 5th February 1893)
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(6) Pees to pleadors Feos to pleaders in pauper suits and other charges, such as
in pauper suits, advances for batta to witnesses and rewards paid for the
recuvery of such fees, are drawn by Collestors on regular

. . contiugent bills.

(6) Diet and Travelling  The chaiges included under this head are those paid on the part
Allowanee to Wite of Government under Government Circular No. 8682 J., dated
nesees. 5th July 1896 (Judicinl) Notifieation No. 510 J., dated 19th

January 1804, to complainants and witnesses other than Gove
ernwent servauts attending the Uriminal Courts. As a genersl
rule, the allowance shall Le a diet allowance caloulated at the
following rates :—

(a) For the ordinary labouring class of natives, 2 annas per

-

diem.

sb) For natives of higher rank in life, 4 annas per diem.

0) For Europeans and natives of snperior rank, a diet allowe'
J“'m according to circumstances up to a limit of RS per
sem.

In sddition to the above, ohargen for toll at ferries will be allow.
ed at the suthorised rates to the extent to which they may,
base been actuslly incuired.

Other travelling expenses will bo given only when the journey
could not have been performed on foot, or in the case of pere
sons whoso age, position, and hubits of 1ife render it imposs-
ible for them to walk. In such cases, in addition to diet
allowance aud ferry tolls, {ravelling sllowance shall be given

.at the fullowing rates :—

(i) When the journey is by rapid dak by road, the sotual exe

. “’mms incurred up to a maximum limit of 4 annas a mile,

(ii) W hen the journey is wholly or paitly by rail or by steamer :—
(@) For the ordinary olass of natives, third class rail or

steawer fare.

(b) For natives of higher rank in life, intermediate olass
railway or steamer fare, except in the ease of Darjeelinge
Himalayan Railway where recond olass fare may be allow

(¢) For Europeans and natives of superior ranks, second olass
railway or stenmer fare ; but the Court may in its discretion
award first olass railnay or steamer fare in cases where mo
second olass accommodation is provided on_the railway or

. steamer by which the persons actually travelled.

(iii) In the eastern districts of Bengal, where the only mode
of truvellng is by water, the actual expeuses inourred for

. boat hire up to a limit of R2 per diem. )

(iv) To witnesses following any profession, such as medicine
or law, special allownnces shall be given aocording to cir-
cumatances. These ol arges must be drawn on a special form
of bill (A. G. B. No. 802;. giving the number of witnesses of
oach class, and details of the allowances given supported by
a certifioate that the charges aro in socordance with the seale
laid down by Gove:nment.

(v) The ullowances paid to oomplainants and witnesses at the
Pievidency Magistiates' &um are regulated under special
ordeis of tha Government of India, Home Department,
No 626, dated 4Lh May 1883, according to the icsle laid down
in Appendix D. Actual travelling expenses within the limits
presoribed in the above order may be drawr by an
vfficer of Government as s churge of his own department
if he is summonedto give evidence in his publie capa-
oity in the Presidency Magistrate's Court at Calcutts.
The ssmerule applics to leadsmen apprentices attending

.. the Marine Court or other departmental court of enquiry.

(vi) The same soale of teavelling sllowance, ets., slso applies ta
witnesses attending Marine Courts held under Act. X11 of
1859 for the trial of pilats.

£
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(6) Diet and Travelling

Allowance to

B (3), and

B. G. No. 62, dated 14th January, 1880, Dy. G. B. 2724 and

No. 1778 Marine, dated 5th August 1889, Dy. @. B. 1478,
Witnesses—contd, (vii) Officers and seamen Who have lost their ships and ere
detained at the Port of Caloutta for the purpose of giving

evidence before
the provisions o

ial Comts of Enquiry appointed under
Aot V of 1868, or of Aot IV of 1875,

may ordiuarily be remunerated at the 1ates of pay specified
inlt’ha ship's artioles, but if in any case payment at this

rate would amount to more than R100

r month, the case

is to be reported for the special orders of Government.

(viii) The following soale of subsistence allowance and convey-
ance hire to complainants and witnesses who are residents
of Caloutta, for aitending the High Court in cases committed

by the Presidenoy Magistrates,

as been preseribed in the

Government of Indis, Home Department, Order No. 432,
dated 13th April 1897 :—

(s) Complainants and witnesses shall be divided into four classes, vis,, A, B(1),

as follows : —

Class A.=Labouring olasses.
» B (I).—Lower middle class.
» B (2).—Higher middle olass.
n C.—Persons of superior rank.

() Bubsistence allowance shall be granted to each class according to the following

lo —
A, B (1), B (2). 0.
For days of actual Not exceeding | Not exceeding : .
Four anvas Pty A Not exceeding limit
sttendance at the limit of B 1.8 | limit of R2-8 ]
High Court. per diem. per diem. per diem, of B3 per diem.

(e) Conveyance a|
scale :—

llowance shall be

granted to each class according to the following

A. B ) B (3), 0.
o o B (1) i ! Actual
clags B (1) in |Actual expenses |Actual expenses
I:‘;;f; ::::5 ::tﬁ:: oase of old | not exceeding | not esceeding A::::ilnhrlei;‘i’: el
High Coart age or sick- | limit of R1-8 | limit of R2 RS dei
L . ness, _tl)ther- per diem, per dlem, por diem.
wise nil.

(d) No subslstence allowance or conveyance hire will be paid to any person in the service

of Government.

(e) Witncsses following any profession, such as medicine or law, may be granted asnch
speoial allowance as may seem reasonable to the Presidency Judge.
Presidency Magistrate who commits a case for trial to the High Court or binds over

any complainant or witness to appear at such trial, shall determine to which of the classes

mentioned above the complainants and witnorses respectively belon

and shall furnis

the Commissioner of Polioe, Caloutts, with a list showing the names of the complainants and
witnesses and the class to which they belong.

(g9) Every complainant or witucss who attends the High Court in a case committed by &
Presidenoy Magistrate, shall obtain a certificate signed by the Registrar of the Court or the
Clerk of the Crown showing that he has actuslly attended the Court and given evidence in
the oase, and such witness shall produce the certificate before the Commissionor of Polive
Cltl_outh, who will pay him the subsistence allowance and conveysnoe hire to which he is
entitled.
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(64) Alowance to Jurors The District Maglstrate or the Sessions Judge is authorised
and Asscsors. to make payment of & daily allowance, for the days of attend-
anor at Court only, of not less than one rupeo and not exceed-
ing R6 to any Juror or Assossor, summoned to attend his
Court who may apply oially or in writing fur .such allowancs,
provided that the distance between the nrual residence of
the Juror or Assessor and the Court-house which he attends
oxceeds five miles. Tho charge shonld be drawn by the
Distriot Magistiato or the Sessions Judge as the case may be
in fully vouched contingent bills.—(A4. G. B. Form No. 310,)
(vide G. B. No, 3627J., datod 31st March 190 1.)

(6B) Diet and Oonve;anee All charges for diet and conveyance, such as rail'and steame®
of under-trial prison-  fare, etc., of prisoners in lock-ups, hajats or havalats or in
ers. oustody in Magistrate’s camps should be met fiom the allot-

ment placed at the disposal of tho Magistrate for the purpose,
charges should be drawn on fully vouched contingent bill
Form No. 810 A, G. B. with full details and necessary sub-

vouchers.
(7) Pees for tho custody There is a separate allotment for theso charges, and they should
of wills, therefore be diawn on separate bilisin A, G. B, Form 310,

supported by the following certificate :—

* Certified that the charges included in this bill have been
drawn in accordance with the scale laid down by Gogerns
ment in the Notification, dated 23rd May 1892 (Cnloutta
Guzetto, page 505), and that each Court-fee stamps for which
commission iz drawn is defuced with the words ‘commission
allowed.’ Certified also that the fees druwn on previous
bills (with the excepiion of those deducted above) have been
disbursed to the g roper perion and his receipt taken in the
acquittance roll filed in my office.”

(8) Charges for remit- Under this lead will be shown oharges for remittance of
tanoce of treasure to treasure from one District Troasury to another, including
other distriota. Post Othee charges and Registration fees for dosputching

currenay notes, charges for packing, opening and conveying
oli and silver coins, travelling expinses of temporary potdars

ﬁ-.he 1ato and the period for which paid to be stated) accompany-

ing remitinnces, (date of 1emittance, amonnt and description

of money remitted and tho treasury to which remitted, to be

stated), All contingent charges incuried at the recelving

gtgtzo; fhould be paid by tho receiving officer [C. A. C. Aot.
63 (¢).

These chargns will be controllod by the Accountant General
with, reference to the remittance orders issued by him,

When remittancos of coin are made by the steamers of the
British India 8team Navigation Company the bill for freight
will be pnid by the Accountant General ; as also the freight
by river steamers.

In the case of remittances to Chloutta the officer in ocharge of
tho Resirve Treusury will disburse the charges for conveyance
of romittancos to his office from the railway stations in
Calcntta. No payments should be made on this acoount by
tho potdars who uccompany theso remittances.

N.B.~ Charges on acconnt of ecpper ooin without the distriot are Mint
churgos, and ghounld therefore ho drawn in separate bills in
whieh the smount and the destination of the remittanoe, as well
as the number and dute of the Acgountant-General’s orders
for the remittance (r for sale, should be olearly quoted. Bo
wleo the expenditare in mkh::i remmittances of silver from
one provinee to another as the charge is adjusted on the India

00KS,

(8A) Uniform and Equip- The cost of each uniform for men and women shall not exceed
ment of Warders in 27 and R7, respectively, and the annual recurring oharges
Lunatic Asylums.  shall not exceed R7 and 12.8-0, respectively, The cost

should te met from savioge in the coutract allotment of the
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Medieal Department bat will be adjusted under * Regular
Contingencies.” It will be recovered from the men and
women supplied by manthly instalments. (Government of

Bengal, Financial Department, No. 55 Medical, dated lith

August 1906.)

(9) Escort Charges. This head inclndes charges for railway, boat,forry,and stoamer fare
and oost of carrying the bnggage of the %)licomon employed in
ex0orting prisoners or treasure,when within their jurisdiction
and truvelling allowance dnder the rules for journ

on tour wheu prooceding boyond their jurisdiction. The bills
should show the number of the escort, he purpose of the journey,
distance covercdiby road, river, and rail, the various fares and
the cot of convoying their baggage. When funds aie
advanced by the Superintendent of the Jail or by the Collestar
to defray expensos of the Police escort accompanying prisons
18 ot treasuro, the money will be provided from the perwanent
advance of the Jail or of the Collector, as the casc may be,and
the actual expenses incurred will be subsequently drawn on
bills by tho Police Dopartment and repaid to the Jail Depart-
ment or the Collector, rospectively, When the samo boat
or conveynnce i8 occupied by both prisoner, escort, and
tre:;lnure. a fair propertion of the cost will be defrayed by
each,

(10) Police Clothing., Expendituro on this account will be paseed to the extent of the
annual Budgoet grants distributed by the Inspector-General of
Police. The bills should be druwn in Form No. A. G. B. 810;
but cliarges on account of first kits should be shown separately
from those on account of maintonance,

In drawing complete first kits, details as to the number of kits
and the totn] cost of cach should only be given, the items
composing n kit need not be stated in the bill,

The following rcale shows the total maximum ocost of each * first
kit ” payable by Government :—

Scale of first kits.
A, P

B
For District Polico Conatables., . . . .17 5 6
» » »__ Head Constablos . . .18 15 0
» Darjeeling Hill Police Coustables . . .37 4 6
» Railway Police Constables or Head Constables . 20 14 6 1

" » » _ European Sorgeants . . o Vel 0
. Nora.—Bills for clothing supplied by the Jail Department should
distinotly spucify whether the snpply is for first kit or for maintenance.
1f the articlos contaiued in any bill nre on acconat of both, the total
amount of the bill should boapportioned between these two heads.
Aano f:ee'kit' o{l;l: sunlctioned‘i 1;»1- tgl:vn qhog\igarn,d all h?ih s on
acconnt ol © 1N, nourre or om 18 0 adjus!
detailed hoad * Mniﬁtennnco of oluthing.” § under the
The Government of Indin huving ranotioned 8,204 a year for
the supply of uniforms to the inferior establishment of the
Salt Department in Bengul, Collectors can ineur expenditure
aunually up fo tho limit of tho amount placed at their
disposal with reference to the following scale prescribed by the
Excise Commissioner :—

R
Mondoas toiassed'as Jamadars) 16 '}ss 8 .
njees (classed as Jomadars; .
E:gg:o Drivors, ote,20 . . @ o
Pens 885 . . . . .

Boutmen 97 IS .} 500 5 "
Khl:\lnsiu, oto., 18 .. . . @ 9,800

Se—
Toran . 8,204
s

(G, 1. No. 5701-Ex., dated 10th November 1000, Dy. G, L 294 i
Commr., No. in 18828, dated 5th Jauuary}1801, Dy. C. M. 1('81%; oiee
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(11) Liverics to peons Charges on this account of the following offices should be treat-
and servants, ed as regular contingencies s—

1. The Bengal Becretariat in all its branohes.

2. The Board of Revenue.

8. The office of the Direotor of Public Instruction.
4 " Inspector-General, Jails.

8. » Inspector-General, Reglstration.

6. ”» Inspector-General, Civil Hospitals.

7. » Sanitary-Commissioner. .

8. ”» Director of Land Records and Agri-
culture.

9. » Provincial Superintendent of Census.

10. ” Cormissioner of Excise.

1l ”» Accountant General, Bengal.

12. The Bengal Searetariat Library.

13. The office of the Inspector of Factories.

14. The Accounts Department of the Bengal Secretatiat.

16. The Book Depdt of 0,

18. The office of the Superintendent and Remembrancer
of Legal Affairs,

17. The office of the Commissioner for the Inspection of
Steam Boilers,

18. The offi~e of the Controller of Stationery.

19, The Court of S8mall Causes, Caloutta.

‘The scale whether annual or biennial is |aid down in the orders
sanctioning the supply of liveries to these officers. New
liveries may be supplied annually to the Jemadars and
Peons in attendance on the Beoretaries and Under-Secre-
taries to Government, to the dufiries and peons who
on duty with the Seoretariat to Darjeeling, to peonsin
attendance on the heads of Departments who accompany
the Government to Darjeeling and to peons who are located
in the hills. .

Norz 1.—1he duftri, who accompanies the Commissioner of the
Bajshahi Division to Darjeeling, is supplied with warm clothing
at a cost of R12 a year.

Nota 2,—Blankots and umbrellas do not form part of a livery.

(13) Remunerstion to Annas 2 out of 3 annae per folio, whioh is levied by mesns of
oopyists. impressed stamp on all copies irsued from both Judioial and

Revenue Uourts, represent the earnings of the oor,i-u who

make the copies. Tne accounts of the copyists will be made

up monthly, and the amounts due to the several writers will
bedrawn in bill A G.B. Form 812, to which acertificate
must be attached in the following form :—

“ Certified that 1 have checked the amounts charged in the
bill with the upper halves of the smpressed stamps waed for
copies, and that I have cavsed the upper Aalves to be torn
to pieccs and burnt in my presemce; and also that fhe
amount drawn in the previous month has been distyibuted,
except the amount nmow deducted from the current bill, and
that the amounts drawn do mot exceed two-thirds of the
valwue of stampe used for copies. .

% Sub-vouchers for all sums above K10 in amount are attacked
to this bill, save those noted below, whsch will be forwarded
as s0on as the amounts have been paid The sub-vouchers
Jor other sums have been so destroyed that they canmot be
uscd again. . )

Remuneration bills of copyists attached to subordinate Courts,
Civil, Criminal or Bwenue.‘nny be cashed at a sub-treasury
without enfacement of the Sudde» Treasury., Bbe_oounbers
signaturs of theso bills by the Diatriot Judge and she'Collidar

bas beun dlsponsed with. (Bundle Zght: of 1006-07.)



No. 122,
Chapter V1, page 39—

Insert the following clause 14(a) of para. 112 :—

(14a) Feed and keep of  The maximum monthly limit of expenditure for the keep of
ponies, ponies (now 14 in nnmber) of the Police Training College,
Ranchi, has been fxed @ R23 for each animal.

(B. G. 152-T. F., dated,24th April 1909, Dy. Gi. B. 42.)
(XTI List of Correction, dated 22:5-09,)
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(18) Beotion-wriling.

(14) Feed and keep of

elephants, eto.

No suoh charge, ex in the Registration Department, may
be dmawn without the previous eanction of the authority
whioh can sanction the employment of an establishment.
The bills should state by whom the work was done, the
number of words copied, Zhe rate at whioh paid, and the num-
ber and date of the Government order sanotioning the charge.
The rate for section-writing In the inteiior of Bengul is 1,200
English or 2,400 Vernaoular words for the rupee, and in the
offices in the Presidency Town of Calcutts is 1,600 English
or“2.000 Vernacular words per rupce as the maximum
rate.

(B. G. No. 581 P. D., dated 29th June 1888, Dy, @. B. 1140.)

Non.t-Tho sawmo rates have becn fixed for the Registration Depart

ment,

The following maximum monthly scale of expenditure has beon
fixed for the feed (exolusive of establishment charges) of
elephants in charge of Civil® officersin the districts named
below, but the limit will not be enforced monthly, but expen-
diture admitted up to the annual limit ;=

= = ———————er
Divkit o of |, Mezimon montt
istriot. money limit of ex
olephaut. or each anim.
Riao|p
Siogbhum . . . | Medium , %1 0|0
Cutback . . . . Do. . J ‘. ‘u 0 0
Sonthal Parganas . .| Large . 30F 0] 0
. La . 81| 0} 0
Ranchi . . . { Medium . 25 ol o

The abcve-mentioned charges will bedrawn on A. G. B. No.
810; but oharges for the pay of establishment, ¢ o, jemadars,
mahouts, ete, should be drawn on establishment bill form
as they are not contingencies.

(B.G. No. 5800 F., dated 20th May 1895.)

(16) Boarding ocharges  The following scale of boarding charges proposed by the Direct-

(Xducation),

or of Publioc lnstruction has been sanctioned by the Government
of Bengal. Regular contingent charges under this head may
be passed at these rates. 'Lhe mumber of boarders should be
cortiied on the bills on which the c harge is drawn, Deduc.
tions for vacations should also be shown.

Civil Engineering College,

European students at R20 each per mensem during term time
only on the understanding that the total annual grant ef
1316 is not exceeded. 1

Native students at R7 per mensem during terms on the condi-
tion that the aunual grant of R72 Is not exoeeded.

Kurscong Boarding School.

Each Boarder at R14-4-0 per mensem.
Nots.-=This rate includes washing charges.
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Bethune Female School.
Each Boarder (teachers included) at B11-12 per mensem.

Bhootea Boarding School.

Boarders . at B9 each per mensom.
Stipendiaries or out-boarders at H2 ,,

Bunderban School.
Each Boarder  at B4 per mensem.

Bengal Veterinary Inststution.
(16A) Boarding oharges. Each student at RS per mensem.

(Soientifio and Minor(B. @. 128 Agti., dnted 12th January 1898, and 607 F., dated
- Departments ) *25th Jauuary 1898, Dy. G. B. 4691 )

(16) Medical Btores. The oost of articles suppliod by the Medical Stores Depaitment
is _debited to the depaitments supplied and passed with
. . reference to the provision in the Budget
(17) Diet of pationts, otc. The daily rate of diet allowance of patients in the Govornment
(Medical), hospitals and dispensaries iu Bengal (outside Caloutta) is
8 annas for Europeans and$ anses for natives, the rate of
diet allowonce for native putionts in Caloutta being 8% annas.
This scale should be taken as a guide to the maximum expendi<
ture and not ns u calculation for the puiposes of ordinary
expenditure. The tota] number of patients reduced to single
days should be certified to on the bill.

(B.G.No.1 3 3, dated 4th August 1890.)

NotE.—(I) For native patients at the Buxa Dis?onnry the rate
bas beon raised to 5 annas. (B. G. 704'I-M,, dated 19th
QOctober, 1:02.)

(if) In the buieoling Distriof, Medical Officors are author-
fsed to fnour expenditure up to a limit of 5 auuas
in individual oases so long as the average oost of
diet of each pationt does not exoeccd 3 annas yper
diem. (B. Q. 1467 M-D., dated 2nd Apmil 1898.)

(i) For the patients treated in the Police Hospital at
Calentta the rate of diet has been raised to 4 annas per
head per diem.

(18) Diet of insane perrons The daily rate of diet allowance of patients In lunatie
(Medical). asylums in Bengal (outside Caleutts) is 8 annas for Europeana
and 8 annas for natives, tho rate for patfents in Caloutta bein
8} annas. This scale should be taken ns  guide to the maxi-
mum expenditure, etc,, as above. The bills presented for
psyment should be accompanied by the necessary vendors’
vouchers in support of the charges detailed in the bill, together
with a ecertificato from the Buperintendent of the asylum
concerned, stating the number of cach olass (European and
native) of patients for whom the bill for diet hes been drawn,

(See also this office Ciroular Memo. No. T'l"' , dated 20th No-

vember 1890,) The {fotal number of patients reduced to
single days should be certified to on the bill.

Nors.~Tho following soale of diet for European lunatics in the
Bhowauipur Lunatio Asylum has been eanctioned by Govern-

mout ;—
Class of patents. Maximumn cost per diem.
st olase paying patient . . . Rs1l 8
2nd olass d p: e« e . Be.l 0
8rd olass ” ] . Be.0 8

Pavperpationt . . . . Rs, 0 8
(Vide B, @. No. 1408 T-M., dated 4th July 1906, Dy. G. B. 1630.)
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The oharges should be drawn on the same scalo as that laid down
in Clause 17 sbove for diet of patients.

(20) Rewnrds for the des- (i) The scale of rewaids is as follows :—

truotion of wild ami-
mals.

Rupees 25 for a full-grown tiger, with power to the Commis-
uiolf:r of Division t.o8 sauction payment up to R50 in places
or onses whore there is special noed for increasing the reward,
‘Fhe Commissioners of Divisions are also empowered to sanction
rewards up to R500 for the destiuction of man-eating tigers.
Bengal Government No. 8118 F., dated 9th August 1908; Dy.
@. B. 2174. In the Sunderbans re-erved or protected forests,
the rate is fixed at R30 for a full-grown tiger, and B20 fora
oub, R6 fora leopard, Ra for a wolf, R2-8 for a bear, and R2
for a hyena. In the 24-Parganas and part of Khalna which
is next of the Puisar river, n reward of 1100 may be
offered eithcr by the Forest Department or by the Civil
Department for each full-grown tiger or tigress and of R40
for each tiger-cub_(se, a tiger or tigress of less than 6
feet in length)s In‘the distriet of Darjecling, annas 8 may be
anted for every wildcat. In Palamau K3 is given for each
ull- n wild dog. For cubs the 1ates are half those fixed
for mgrown snimals, except in the ecase of wolf-cuba for
which no reward will be given. No rewards should also be
given for elephunts, rhinocori or buffaloes. The Magiatrates of
districts aie empowered to sar ctiun 1ewards up to B60 for the
destruction of a man-eating alligator (vide B. G. Resolution
No. 854-T., dated 28th January 1803, Dy. G B. 5166).

The Cowmissioner of Sunderbuns is authorised to send wild ani-

mals to the Zoological Gurden, and a permanent advance of
R100 has been placed in lie hands by the Comimittes for the
maragement of the Garden to iweet incidental charges The
rewards will be pnid out of his own permnnent advance to be
recouped by billa countersigned by the Magistrate of the
distriet within whose jurisdiction the animals are caught. The
expendituro will he churged nguinst that Magistrate's grant.

—~(@. 0. No. 8338 T.-R, dated 4th June 1903, Dy. G. B. 1616.)

(ii) At the foot of.the bills in which the 1ewards are diawn a
certificato should be given by the disburmng officer that the
hends and skulls of the animals were produced before him
and that he has oaused them to be so destroyed thst they
cannot be produced again for fresh rewards. In the case of
wild cats, the certificates of a kuropean Tea Planter is
sufficient (vide No, 3614 F, dated 28rd July 1900, Dy. G, B.
1674). In the caso of wolves (and of wild dogs in Palaman
district) howovor, the certificate shou'd bo that the entire
carcass has boen produced and that the bones of the head

... have boen extraotod aud broken up.

(1ii) For the higher rates specially sanctioned by the Cummissi-

oner a cupy of the sanotion muat be attached to the bills,

Nore.—The above rewards shuuld be paid by District and Sub-

(21) Police renards.

Diviaional Magistrates cut of Provinoial Revennes in tho

of animals killed within the jurisdiction of munioiptlltio:':;
Disttiet Boards, excopt ln.one! where & noxivus animal for
the destruction of which within a given aroa a munioipality or
Distriot Biard has offered a reward, 18 destroyed witEin such

ATOA.
Magistrates and Sub-Divisional Officers are also anth
rant rowards fur animals captured alive and made ovgrotrli)'?hog
or tranamission to the Zoologloal Gardens, Calontta,
Rowards for killivg tigers within the protected forests in the
Sundorbans should be borne by the Civil Dopartment,
Police rewards include the following—

(i) General Polire rowards.—These are rewards paid out of the

money received from private persons, or corporate bodles in
recognition of successful investigation of orime or as a
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(81) Polico ) stimulus to deteotion and eredited in'the Trensury, M
contd. should be drawn by Distriet Superintendents of Police on

bills in A, G. B, Form No. 208 and supported by a guotation
of the Notification in the Police Gazette eamctioning the
distribution by the Inspector-Gemeral of Police of the
money among the parties named in the bill. g
(i) Rewards wunderthe Gambling Aet, I (B.C.) of 1867.~The
convioting Mngiltrata may order that a sum equal to balf
the fine realised, but not exceeding 100, may be given as
rewards to the informer or to the osicer making the arrest or'
to both in such proportion as ho may think fit. In appeal-
able cases the rewards shall not be paid till the period of
appeal is over, or the appeal, if preferred, is decided. |

(iii) Rewards under the Arms Act, X1 of 1878, may be g~

- by the Court or District Magistrate, but the rewar
either to the person or persons who arrested the ;
and seized the property or to the informer or info
not ordinarily exceed one-half the eale-proceed
confiscated articles or one-half of their value whet
the Arzenal, instead of being sold, together with h
fine realised from the offender. In special cases wh
seizure is important, or when the value of the ¢
articles and the amount of fine realised are small, un
gional Commissioner, or in Calcutta the Commissic
Police, may grant & sum not exceeding R200 to be ,
rewards in each case. The rewards should be paid
as possible after the order of the Court has been cor.x
in appeal or the period within which an appeal can |
ferred has expired.

(iv) Rewards under the Explosives Act, IV of 1884.—~T
victing Magistrate may order the payment to the i
of a reward not exceeding half the fine realised and also’
exceeding R100. The reward shall not be paid till
order of conviction bas been confirmed in appeal or
period of appeal has expired.

(v) Rewards for marksmanship-—

1. Civil Police—
(a) The following prizes are given each year :—
(1) To the best shot in Bengal R20.
(i1) To the best shot in each district R10.
The best shot in Bengal will get R20, and the man next to
in order of merit in the district to which he belongs wi
goet the district prize of R10. Inmo case will the bes
shot in Bengal get the Inspeotor General of Police’s prize of -
R20 as well as the district prize of R10. Sub-Inspectors
are mot eligible for these {)rizes. ) ; 4
(b) The following badges will be awarded to the prize wi
in Musketry practice :— ‘
(i) For the best shot im Bengal, crossed rifles an
badge worked in silver on blue cloth. ) :
(ii) For the best shot in the district, orossed rifles w
orown worked in silver on blue eloth.

2. Military Police—
(a) The following prizes are awarded for Musketry :— (
(i) First prize.~~For the best shot amongst nom-commi
sioned officers and uepogl R20. g
(iiz Second prize.—To do. do. in each company R10.
(iii) Third prize.~To the 2nd best shot among do. RS,
(iv) Fourth prize.~For the four next best shots smong do.
Rb6 each.
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(81) Polios rewards—oontd. (b) For badges sec rale at (b) above.

N. B.~Rowards up to R50 in ench oase can be offered by the District

uperintendents, to 8200 by the District Magistratessand

. sppt: 500 by th@%mmhdonorlpnd the Inspeotor Genetal of
Police{or the apprehension of ¢ffendera or for intelligence lead-
in tb(tho disoovery of orime after the Police Lave failed to
obtain a olue tu the offender. The rewards sanctioned bl the
Inspector-General of Police may Le paid to Police offcer below
the rank of Assistant Distriot tupoerinténdents. The total
amount of rewards offcred by District Superintondents must
never excoed the budgetted snm on that account fur oach distriot
without previous sanotion being obtained.

(23) Municipal rates (i) These charges sre paysble according to the rates assessed by

and taxes.

(3% Chowkidari Tax.

the municipalities. When the amount exceeds R8O it should
not be pnidp in oash, but a contingent bill duly drawn up and
endorsed should be made over to the muniei &3 in dis-
charge of their claim. The bill will be presentod st the
Treasury with the receipted bill of the municipality duly

sttached (vide Bl. S of 1905, 1906) and will be pald by

the Treasury Officer hy $ransfer creditto the municipality

concerned. Items below R60 may be puid in cash, and the

original receipts of the municipality should be attached as
sub-vouchers to the billa in which the charges are drawn,

(ii) The oharges are payable by the officer oocupying the
building in respeot of which the tax is due.

(iii) Whenover a uow building is nseossed, or when an old
assessmont is nltored, the first charge on this acoount
should be supported by eertificate from—

(@) where the building is at head-quarters and is in charge
of an Executive Engineer—the Executive Engineer,

() in_the case of a Public Works building the maintenance
of which has been wadoe over to the District Board—~the
Superintending Enginoer or 1uspector of Works ;

(¢) where the building isat head-quarters and is neither under
the obargo of the Public Works Department nor of the
Distriot Board—the local representative of the Depart-
ment who may be in charge of the bLuilding, but his
certificate must be conntersigned by the Magistrate ;

(@) where the building is at a sub-divisional head-quarters
—the Sub-Divisional Officer, provided he certifies that
he has givon the Superintending Engineer or Inspector
of Works notico of the sssessment or revision of
ansessmont, and thut he Las no objoetion.

(¢) in the case of buildings in the interior—the District
Officer for those within the Sardar sub-division and the
8ub-Divisional Officer for those within his sub-division.

B. G.Cir. No. 6 M., dated 80th January 18¢8, and
No, 1816 P. W. D., dated 16th May 1898,
Nore.~Commissioners of Divisions and Heads of Depart-

ments are competent to sanction the tax on the undonﬁd-
ij';" t’h:: tl‘:: Blul::::g tﬂ g::’ attosted b t.lal Executive
neer T cuneern 48 $ho case ma

b:.‘ (G. L. F, gp'n No. 998 Ex.,, dated 20th February 100&

Dy. G. I, No. 550.)

These oharges are, under Section 9 of Aot I of 1892, imposed
by the panchayats under the general control of the District

aglstrate.

Roceipts signed by the panchayats must be furnished in
support of the tax. No certificate supporting enhsnoe-
ment of the tax, as in the case of municipal taxes, is
necessary asthe tax is under the control of the Distriet
Magistiate.

(¥ide Bection 20, Act VI of 1870.)
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(28) Offioe and The sanction of Government is required to the first payment.
ground-rent. The first charge in every year must be supported by a certis
fioate from the Executive or District Engineer cons
cerned, that a suitable publio building was not available for
the purpose required ; but in the case of buildings hired
for publio offices upon leates this cortificate is not required.
These charges should be drawn on separate bills with a quotas
tion of the Government sanotion on each bill. Payment of
rent by one departmont of Government to another is not
permissible. !
(C. G. No. 325, dated 18th May 1898, Dy. C. G. 94).
Nore.~Commissioners of Divisions and Heads of Depart-
mentas oan sanotion rent on lands and buildings leased by
Government up toa limit of #1366 & yoar.on the under-
standing that the neoessity for ronting the building for
Government purpone will continue to bo attested by the
KEvxeontive Engineer conoorned under Art. 98 (n) 0. A. O.
g(go. ;ﬁ F. D. No. 998 Exj, dated 20th February 1906, Dy. G.I.

(24) Process-serving
charges—

@) &m:m Juid *B(PideB. G. No. P57, dated dth April 1890)

1ii) Boat hire for seivios . .
of prooosses passed The sanction of District Judge, or Collector, or Magistrate, as
under the rules issucd  the case may be, is sufficient authority for the admission of
by the High Court  the charges.
under Bection 20,
clause (1), of the
Court Fees Aot, VII

of 1870.¢ \ ™.
Nore.~Tho grants undor the heads (8), (4), (6), (6A), (8), (9, (12), (20), (223) above in the
Land Revenue, Criminal, Judioial, and Police Departmente have been consolidated for the whole
province with offect from lst April 1905. Those oharges should be hilled for lopnrutol{. from
other items of regular contingencies. The memo. of allutmont and expenditure in such bills need

not bolled in. (Vide Cir. No. 279, ",y , dited 13th May 1905. No. 280 _T"_‘-D ,dated 1lth

. A
May 1905 00d 888 . 3 p,» dated 18th August 1000
The bill, of subordinate judicial courts for the ubov\, oharges may be ou'll\‘ed at the Treasury
withont the countersignaturo of Disteiot Judges. (Ve Cir. No. 297 T.A.D. dated  11th
May 1006.)

(B)—8pecial Contingencies.

. Special contingencies are those which cannot be incul_-red withou!; the
sanclt}t?n oiPet;e Controllg;ng . Officer or of Government preyno}:sly obtained.
They will be budgetted for in the ordinary manner, and within the Budget

rovision Commissioners of Divisions will bave power to sunction expen-
itare up to R250, the Inspector-General of Police up to R1,000, snd other
Controlling Officers up R100 for each item. ] )

114. The money required for special contingencies will be drawn upon
goparate detailed bills the autkority sanctioning the contingencies and the sub-
vouchers for sums exceeding R10 being attached to them with the certificate
presexibed in Article 88 of the Civil Account Code, If the amount sanctioned
be drawn in more than one detailed bill, the sanction should be attached to
the first bill, andin subsequent bills, a reference should be made to the bill

with which the sanction was submitted.

“ o For distriots in which boat hire may be charged—Se0 page 725 of the Caloutta Gasetée, dated
9th July 1690,
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115, The charges included under Special Contingenoies are as follows —

Supplios and Servicos.

(1) Purchase of boats.

(8) .,  of elephants and mules. )

(3) Cont of stores for, and repairs to, steamers and achooners (other than Police
Department). .

(4) Cost of supplying provisions.

(5) Ordnance stores. .

(8) Parchase of models, mathematioal and othor instruments (except mops).®

7) Record-room racks (Rogistration).

is Petty Construction (Polioe).

\9; Purchase of accoutrements (Police).

Contingencies.

(10) Grants to the Polioe athletio elubs. (a)
(11) Purohase of books and publioations. ()
(12) Other items of large amount and nnnsual characters ~ -
ia) An annual subaidy of 1150 may be sanotionod by tho Inspector Goeneral of Police to~eash
of the athletic olubs at distriot hend-(suntoru for tho Police Rowervo as woll as fur the Railway

Police, Howrah and Soaldah, the Bhagulpur Training School, nnd the 4 Companies of Military
Pojice in Bengal.

(b) Banotion of Government required in all cases, whatever the amonunt of the charge (exoept
in the Education Dopartment, where the sanction of Inspeotor of Schools and Principals of
Colleges within Budget grant will be sufficient and in the case of Medival Sohools the sanotion of
the Inspeotor Genernl of Civil Hosfihls, Bongal). Nowspapers and other periodicals can only be
obtained through the Controller of Stationery. Aot XXV of 1807, under whioh three ocopies of
overy publication nused to be purchased on bohalf of Government, has beon repealed, and pub-
lishers are required to furnish the copies free of charge.~(Vide Aot X of 1890 (India).]

All Judicial Oficers oan purohaso such books ns are suitable to a Law letua rovided the
Budget allotment is not exoeeded. (G. 1. No, 346 8.-R., dated Dy. 4. f 158.)
or list of bouks and the officers empowered to purchuse withont further sanotion see App. M.
« (vide B. @, Cir. No. 12 T-F., dated 21st July 1906 Dy. G. B. 1925.)

(C)—Contract Contingencies,

118, Contract contingencies are those for which a lump sum is allotted
annually to cach officer within which he can incur oxpenditure without any
further sanction. They are as follows :—

Supplies and Services.

‘4 ; Purchase of tents. (a)
/(2) Petty Construction (other than Police) and Ropairs ; Includes cost of improve
ments in ontcherry compounds.
V/(8) Cost of Photographs.
v(4) Purchaso of clothing (Hospitals and Asylums).
(8) Rewards (other than Oplum, Balt, Stamp, Kxcise, and Police rewards, and ro-
° wards for the destruction of wild animals).
“(6) Repaira of boats.
/7 (1) Purohase of raw materials for lunatio asylums,
8) Country stationery. (3)
9) Printing at private Presses (¢) (without grant).
4 }10 Remittanco of treasure (within distriot).
¥(11) Temporary boat establishment.

® Commiesioners of Divisions, Inspeotor General of Polioe, Commissi ise, and-the-
Direotor of Land Booordn,rro 'oomp nt to sanction the purchase oﬂ’.'m‘fmﬂ’i&"x' and othor
matruments up to R1,000'Yor each item within Budlgot provision, while the Direotor of Publio

{nstruotion exercives the samo power up tothe limit of R1,600. (B. @.Rev. 3
iated 18th January 1805, Dy. G’; B, 179‘?-)0' '500- (8. @. Bor. Dop. Eealn. 311 Mir,
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|/§12 Hire of boats, elephants and mules.
(}2 gonnt;y modiofinol. a hoo
ost of stores for, and repairs to, stesmers, sohooners, and patrol boats i
(18) Charitable douations. (d) m (Police)
(16) Subsistence allowance and deportation of vagrants.
217 ) Passage and diet-money of insane persons on release.
18) Process-fces advanced (6) (Criminal Courts),
(19) Cost of cadastral maps.
(30) Liveries to peons and servants. {7) —~——

Contingencios.

/q}‘ 1) Hot snd cold weather charges.
9\ (22) Tour charges.
{} 28) Repairs to tents.
(g:; :‘urr'oihno and rep(;i)n to furniture.
v, oo postage.
o }se) Service tolegrams. (9)
", J497) Office expenses, (A)
(28) Charges for the purchase of estatos sold for arrears of revenue,
17hs, (89} Repair of accoutrements (Police),
116 80) Lighting churges of Police Stations.
81) Miscellaneous.

(@) Keo parsgraph 123 below.

(b) The purchase locally of ink and pencil erasers, ink-stands, ink, pins, gom bottles, i
prohi{lhd. aa such artiolos are luppliorby the Stationery Office, plos, 8 sto., s

19) The {nclusion of items under * Contraot Contingenocies” does not remove the obligation
to have all printing done at the Government Press, exoept in very urgeot cases or where it wounld
be more economioal to have the work executed locally. No grant has been made on this aocount,
but if disbursing officers can meot the charge from their allotments, Government has no objeetion
to their having the work done at iriuto pross. All standard forms, however, ure to be prin
gy lth; g«zntro t of Stationery at the Presidonocy Jail Presa. (B. G. Cir. No. 19 (Mig),dated 3lst

uly )e

(d) Only inoludes charges for maintenance of strangers and indigent persons, burial of panpers
and support of prlgrims,

The oharges inourred in the burial of pauper patients dying in hospitala should be met from th
oonhh:ét oontingent grant of the huprhl ooncerned and of those dying !elsewhere tro: th:
Magistrato’s contract allotmenty-

(6) These are only the irrecoverable feen which are advanced by the Magisterial Courta
G O.)No. 48, datod l’ll.h Ooctober 1874. (Government Cir. No. 8, dihd 16th February 1891.) v

N.B.~When the complainants may be ascertained to be too poor to pay the fees, or when the
Maglatrate may oonsider it to be of partioular importance in the interest of justice to proceed
wm oharge, the Magistrate may advance the process-fees in oash, and may debit th to
Government when they are irrecoverable. Mach disoretion muat, however, be used in adopting
{ho course, as the pratice is liable to abuse, and the payments cause some trouble fo the Acoouns
Departmoant.

i d warm olothing are itoms of Rogular Contingencies, and charges inourred i
thog) p!::‘!':m.o .:mlt not be mngt from the Contrect Allotment, exoept in the ogeol Gnullmhs
below. The supply of cloth umbrellus to peons is restrioted to publio offices in Oaloutta, Bimls,
and Darjeeling under the orders of the tiovernmont of Indis, and must not be allowed to peons
empl: ewhere Charges on socount of liveries to peons and servants of the following
officera should be met from the contraot contingent grant :— .

1, Commissioners and additional Commissionors of Divisions and the Judisial Commissioner
of Chota Nagpur.

4. Distriot Officers and Distriot Judges.

8. Joint and Assistant Magistrates, Deputy and Sub-Deputy Magistrates and Colleotors
A:ui:ant Seasions 135'@-. tso:‘r.hdm and Munsiffs, ’

4.1 tors and Assistant Inspectors of Bohools, Principals of Government Coll
Tuspectars of Girla’ Bobools e

B. Assistant Direotor of Pablic Instruetion.

The oonoession of meeting the cost of liveries from the contract contingent grant dees not
extend to peons other than porsomsl orderlies, exoept the Kasseeds attached to the staff of the
Qommissioner of Chota Nagpur and peons located at Darjeeling and in its sub-divisions. The

nder
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ns who are 1 in the hills and those who acoompany the Commissioner of Rajshahi to
B.:rjeehnx will ve the liveries annually, and the others once in two years. The details of
the number of peons'ynd the amount drawn for each should be given on the back of the bill, as
also the date of inourying the same expenditure on the last ocoasivn.

(g9) Tho vouchers prescribed by Civil Acoount Code, Chapter 6, Artiole 80, olanse 8 must be
submitted in support of Lheso ohargos. It the charge is for boui;x 50l it ahould be so stated
in the bill. (G. 1. No. 1262, dated 6th Ootober 1874 and G. B. No. ated 87th Ootober 1874.)

- {h) Anygllowance paid to syeepers, not excoeding R2 a month in the Behar Distriot and not
exoeoding other distriots, muxy.be classitied under this head. Allowances in exoeas must be
drawn on establisthment bills.

Norts 1.—Such articlos as soap and towels for use in lavatories attached to Government
offices should be supplied by the officers themselves for their own use, and not provided
at the expense of Government.

Nots 2.—Under Government Ciroular No. 4888-J., dated 19th August, 1901, a
Magistrato Colleotyr is authorised to purchase a type-writer through the Controller of
Btationary from savipgs in his contract allotment. He should submit his application through
the Divisional Comm\ssioner, who will in cach case note whether the type-writer is charged
ordinarily or againet \Savings in the contract grant. The necessary adjustment will be

made in the office of thd Accountant General. Vide Cir. No. 227 T—:r;—'uf,-.. dated Oth Decem-

ber 1001) When it is Apoposed to purchase typo-writers from regranted savings in the
contract contingent allotiignts the application need not be submitted to Government, but will
'be forwarded direct by the\Aocountant General, Bengul, to the Controller of Printing for
compliance with the intimafipn that the ro-appropriation proposed is admissible. The price
aud desoription of the type-wyiters should invariably be mentioned in the applioation and
the application shonld not Bp made before 10th August (véde B. G. Clr. 1‘?. 98 F., dated
29th August 1908 ; Dy. G, B. §573.)

i;t. 116A. The following statement shows the departments and officers to
which the system of Contract Contingencies applies :—

Controlling Officer. Department or Office.
Board of Revenue . + Office of the Board of Revenue (exoluding oharges for
. ) . management of Private Estates and Kecord-rooms,)
Direotor of Publio Instruotion Education Department (except Collegiate Bohcols, Righ
Sohools, Zilla 8chools, and Middle tng Lower Class Verna-
. oular School).
Insprotor  General of Civil Medical Department, inoluding Sanitary Commissioner's
Honpitals. Office,
Sanitary Uommissioner, Bongal Sanitution and Vaccination Department.
Inspeotor Gieneral of Polico,  Police Department (except pourds and clothing),
Lower Provinoon.

h:po:_tor General of Regis- Registration Department (exoept Land Registration).

ration.

Exoise Commissioner . . Exocise Department.

Port Officer, Caloutta . . Port Office,

Commissioners of Divisions . General Administration (exeludin oharges for the general

. management of Private Enmug.

District Officor . . + Laund Reienne (exoluding Government Kstates, Survey of
Whste land, Land Settlement charges,Revenue and Pecord-
room churges, Demarcation Survey, Partition Sarvey, and
oharges for the manugement of Private Estates) ; Nalt ;
%hmpu ékt:wuodn Tnc-‘-; Crliininnl} Courts; Cirouis

. ouses § ing Bungalows ; Miscellane.
gutdio: t.:u:go Govatmen Civil Conrtc.Pg ¢ grioms o
uperintendent, Government ) Secretaria Press exoluding cost
Eiqtlp.. Benga), Presidenoy Jail Press, } Illltﬂlgll- of storos nd
Conmissioner of Police . Caloutta Police.

117(i). In the case of District Officers the contract is made direct with,
them. As unier Art. 295, C. A. C., savings under * Imperial *’ or * Divided
Heads” cannot be transferred to wholly Provineial Heads, and vice versd
Soparate grants have beeu made for (1) Salt, (2) Stamps and (8) Assessod
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Taxes, savings under which are not transferable, and “one consolidated
grant for the three {Provincial) heads taken together, vés.;—(1) Land Revenue
(2) Criminal Courts, and (3) Miscellineous; savings under any of these
provincial heads may be utilized $o meet the requiremerts of another.

Note 1,—Tho term * Miscellaneous * includes “staging bungalows, ** “ Cironit houves,”
and “ Mivcelluneous.” Separate bills for these departmentanre not required in future. The
:::rgaleior all three may be drawn in one bill, cach class of charge being distinguished from

er.

Nore 3.—District Officers and District Judges may, for purposes of their own oontrol, dis-
tribute among the various spending departments subordinate to them consolidated grant for
contract contingenoies placed at their disposal. But such distribution is not recognised by
the Account Depurtinent and the fact in no way diminishes their personal responsibility
for keeping the total expenditura within the comsolidated geant. The total allotment and
the expenditure in~urred against it should be shown in the memo. of allotment and
oxpent{;tm given in the bills presented to the Treasury.

(i) At the commencement of cach ycar the allotments fixed in Statement
C aprended to Bengal Government, Financial Depaitment, Resolution
No. 2882F., dated 10th April 1902, for each of these departments during the
currency of the contract, will be shown as the grant for the year in the
memorandum of allotment in their contract contingont bills and contingent
regifters, If any transfers are made between the three provincial depart-
ments—(1) Land Revenue, (2) Criminal Courte, (3) Miscellaneous, for which
a consolidated grant has been made, the necessary additions and deductions
in the allotments of the respective departments must be distinctly made and
the change intimated to this office.

(iii)) In the Excise, Registration, Police, Education, Medical, and Sanita-
tion and Vaccination Departments, the Heads of the Departments have at
their di-pusal fixed contract grants and they have the power to distribute
them as they think fit among the disbursing officers subordinate to them,
retaining in their own hands, if they please, a reserve not exceeding 10 per
cent. to meet emergencics. By the 31st May, if not before, the controlling
officers should send the Accountant (iencral statements showing the general
distribution made by them to their subordinate officers for the new year,
subsequent allotments (if any) being communicated regularly in monthly
statements. 1f these statements in any month are blank, intimation to that
effect shoulgd be sent to the Accountant General. No allotment should be
made after the 31st March of the year in question.

112(i). The principle of a contract allowance is that it is a trust to the
officers concerned which imposes on them the obligation to keep strictly
within the ecategories of expenditure for which the allowance 1s given.
The disbursing officer is, as laid down in Art. 76, C. A. C., personally
responsible for excess expenditurc. Savings of one yoar will be regranted
for expenditure during the year after that in which they accrue, and as a
corollary to this, cxcesses of one year will be deducted from the following
year’s grant. Savings which accrue in the last year of the contract will la
to Government. As soon as the accounts for a ycar are closed (usually on
the 10th August), intimation will be sent to District Officers of the amount
of savings or excess, if any, as the case may bo, which should cither be
added to, or deducted from, the annual grant in the memorandum of allotment
for the current year. In the case of other disbursing officers the savings or

® All other petty items or expenditure not lqecinl]y named in the above list, which donot
oome under the category of “ Regular ” or *'Special ” contingencies, will be taken as * Misocella-

neous.”” Until further orders, oharges on accvunt of cumpensations in excise cases within the
amonnt of the fine realised may be entered under tho head ** Miscellaneous,”




Page 48, para. 117 (it)=—

' Substitute “No. 375-T. F., dated 18th May 1907 ” fOI“.r;' No. 2882,
dated 10th April 1902 in line 3.
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the excesses will be communicated to the controlling ofticers who should
add ‘ll'.)heem to, or deduct them from, the current year's grant, as the case
may be.

Nou.—Savingn can be spent on contract contingencies, as well as on the following
special contingencies by the Distiiot Officers without further sanction of the Local Govern-
ment, vig., (1) Purohaso of expensive artioles auch as type-writers eto., (2) supply of warm
clothing to their personal orderlies, (8) fnrohau of booke, and (1) sll items of special
contingencles which have hitherto roquired the sanction of G.vernment or other controlling
officers, They cannot be appropriated for the augmnentation of record grants nor can the
be utilised for payment of temporary establishment. (G.I. J.D. No. 998-Ex,, dated
February 1808, By. @G.1.530.) Savingsthat acorue fiom a Supplementary sllotment sre
ot availablo for re-grant.

\il) After intimating savings or excesses, as the case may be, to District
and controlling officors, the Accountant General will submit a consolidated
report to Government, showing the result of the past year's expenditure.

119. Contract contingent charges will bo drawn from the Treasury
upon a separate bill for each department in a special form ; no sub-vouchers
are required, except in the case of service postage [and telegmm charges,
thgug% the disbursing officer must obtain legal acquittances and be prepared
to produce them, when necessary, and no dotails need be stdted beyond the
totd] figure opposite cach of the printed headings. If any charge occurs
for which the printed headings do not provide it may be inserted in manu-
soript. The disbursing officer must bo careful to bring forward from the last
bill the correct total expenditure, otherwise he may over-draw bis grant
without perceiving it.

120. As the allotments have in all cases been fixed with reference to past
aotuals, after making an allowance for the probable expansion or diminution
of expenditure, they must remain unaltired during the period of the
contract.

12]. If any articles are obtained from another department or office,
the cost of which, though debitable 1o the contract alloiment, is not paid in
cash, their valuo should be added tothe amount of total expenditure in a
distinet entry, which should be supported by the original invoice or work-bill
relating to the articles. tor example: () Jail supplies, and freight ocharges
(2) Supplies of rubber-stamp and iuk, and (3) Supplies of stationery by the
Controller of Stationery for the Vernacular Departmont (except of Distriot
Judges, Subordinate Judges and Munsif),

122, All contingent carges actually incurred in any year should be
drawn within that year and must not be left unpuid to be met out of the next
year’s giant, For any excess expenditure over the contract grant the disburs.
ing officer is personally responsible, and it will be recovered from his personal
allowances unless he can obtan an oxtra grant to cover it. It must be
clearly understood that no application for an extra giant will be entertained,
unless it can be shown to the satisfaction of Government that the charges
for which the grant is required, werc abnormal and beyond the disbursing
officer’s control, and could uot have been postponed or met Ly more prudens
arrangements, The Accountant General will bring to the notice of the
dwsbursing officers the probalility of auy excess over the contraet grant
which may be indicated by the progressive mouthly total expenditure, If
the disburging officer is unable to so reduce hus subsequent expenditure as
to avoid exceeding his total available grant, he must report the matter
through bis controlling officer, if there be any, to the Accountant Geners]

R
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with a full explanation of the need for an additional grant, and the statement
required by Circular No, 11F., dated the 5th April 1900, showing full details
of expenditure incurred under each sub-head to the end of the month
preceding that in which the application is made, with explanation of un-
usual or abnormal increase. The Accountant General will then forward the
report to Government with his remarks and recommendation. Exeept in
such circumstances of urgency that they can rarely, if ever, occur the applis
cation and report should reach Government before the expenditure is actually
fnourred,

123, There is a separate contract grant for the purchase of tents
which should ordinarily last for eight years. Savings of tent grants may be
carried forward from year to year during the contract petiod and made
available for expenditure for the purchase of tents only. 1t must be under-
stood that these savings will be specially re-granted by Government on receipt
of the cstimates of such savings which the controlllng officers may submit to
Goiernment and the Accountant General not later than the lst July of
each year,

24. Charges for packing and carriage of tents should be met from the
grant for ordinary contraot contingencies and not from the grants for tents,
(B. @., No. 5073-F.,, dated 28th November 1892.)

124A. Charges for the repair of tents are ordinarily met from the
contract contingent grant, but controlling officers may at their discretion
make grants for extensive and substantial repairs to tents out of the fixed
allotment for the purchase of tents, in cases where tho repairs required are
too coetly to be conveniently met out of the grant for contract contingencies.
Such expenditure should appear under * Repairs of Tents,” being covered
on each occasion by a transfer from the grant for  Purchaso’ to that for
“ Repairs.”

125, Cancelled.

General Rules.

126. The following table shows the officers from whom distribution
statements of different grants aro duo to tho Accountant Goneral and the dates
on which they are duo:—

: 8 | s o ¢
a -] -
S 2199 ] 34| 3. 3. 3
Cuntrolling fficer. B 'g _-g: E 8 § 'c._g 8 5 Qs
1 ] 4 8 k]
$ 4 |81 8 B R
- — - |
Board of Rovenue . . - we | 8lat | 15th | As | 1ith
March. | Juno oceasion| June.
nrises,
Commiesioners . . . . [ 15th
June.

lgupoctor-Genoul of Registration
Inspeotor-Goneral of Polico .
Dicootor of Pablio Instraction . | ¢ Siot,
Inspector-Genersl of Civil Hospitals

Banitary Commissioner . . .
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127. The object of tho classification of contingent charges into * reguiar,”
“special,” and “contract” is to simplify the procedure regarding the
payment of the chargos, to minimise clerical labour, and to facilitate their
admission. ‘They should, as far as possible, bo paid from the permanant ad-
vance, in which case thero should be no difficulty in drawing the charges from
the Treasury in proper detailed bills with sub-vouchers and certificate of
expenditure. When a claim larger than that which can be mot from the

rmanent advance is presented, it should be charged in the Register and
mncluded in tho contingent bills a8 explained in Note 2 to Article 88, Civil
Account Codo. In the cuso of a fully vouched contingent bill, a note should
be made as indicated in the printed certificato at the foot of A, G. B. Form
810. But money may bo drawn from the Treasury in advance for construc-
tion amd—vepairs of police buildings and for improvements in Government
estates according to monthly requirements. Such advances should be drawn
in abstract contingent bill Form, A. G. B Nos. 306 and 807. (a) Payves,
receipts for the amount bpent out of advances drawn in any month on
account of construction andrepaire of Police bulidings ghould {e furnished
to the Accountant Genoral at the close of that monblAnd the usexpended
balance refunded into the Tronsury either in eash or by deduction from the
next bill. A(#) Advances for improvement in Government estates ehould be
tgjusted n the same way as early as possible ; in no eircumstances should such

vances remain outstanding for more than six months, exeept in the case of
advances mado for tho Kolhan Goverument cstate in the Chota Nagpur Divi
gion, which, by special concession, are permitted to remain outstanding, ¢f
Wecessary, for ono year. A Quarterly return in tho form preseribed in the
Board’s Circular No. 16 of November 1902, should be submitted to the
Accountant General, showing advances outstanding for more than three months,

128. Euch class of contingencies such as regular, special, or co
should be drawn on separato vouchers. Should a disbursing officer by
mistake include a contract contingent item in any voucher in  which regular
or special contingent charges are drawn, or vice versq intimation should at
once bo given to tho Acconntant General, who will debit the amount
against the correct grant of the department incurring the expenditure and
acquaint the disbursing officer concerned, so that the corrcet available
balance may be inserted in the next contract, regular or special contingent bill
a« the oase may be.
199. 1t should be noted that nothing in these rules—

(i) gives authority to any _oﬂiccr, w_ho has not that anthority at
present, to draw contingent billson the Treasury withous
the countersignature of the District Oflicer whose allotment
covers the whole district ;

(ii) altors the rules that separate bills nre required for soparate de-
pariments of the office, and that the same bill may not contain
charges cf two different major heads ;

(i) modifies the rules of the Account Code prescribing the manner
in which a disbursing officer is to record in detail his contjue
gent expenditure—(Code Form 10). It will, however, be
found eonvenient to koep the account of contract contingencies in
a different rogister from that which containe the others, A special
form containing columns for showing the progiess of contract
expenditure against allotment has thercfore been prescribed ;

pe
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(iv) relaxes any restrictions which may have been imposed on sabor-
dinate disbursing officers by executive order for departmental
purposes, as opposed to purposes of account.

Norz. -In the Memno. of allotment at foot of each regnlar contingent bill, the total allot.
ment for alltne detailed heads of & Ceprrument and l;hogtotnl ex;mg:iture inonl:'eg :nt.cl)fo'iit
should be noted. The bills of cach departinont shonld also bear an annual serial nnmber
Jike the contraet contingent bills

X ltﬂ?:‘ 2.—':‘!130 Et.\ﬁtq ftol: f\ibmlt'!y nn;l pritz‘e a'lowances ofthe Fdueational institutionrs
shou separately dealt with from that for other contingoneies. (7ide D. P. 1.’s No. 416
dated 19th July 1900, goncias. (7% " No-4163,

Charges for the Construction and Repairs of Government Buildings,

180, All Government buildings are clnssed as Imperial and Provincial
and also as “ those borne on the Public Works Department books,” and “ those
not so borne. ’ The cli~ified li-t of Government huildings borue on the
Public Works Department books is kept in the Public Werks Department
Secretariat.

181. Charges for original works and repairs to Imperial and Provincial
buildings that ate borne upon the Public Works Department bcoks are bud-
gettod forand recorded in the Public Works Department accounts,

182. (a) Charges for tho construction and repair of Imperial and Provin-
cial buildings not borue upon the Public Works Department books are bud-
getted for in the Civil Imperial and Provinein]l budyets and recorded upon)
the Civil books.

(8) Charges of the following minor reprirs of buildings borne upong
the Public Works Department books are budgetted for and recorded as those
mentioned in the preceding paragraph:—

Repairs of doorsand windows, their fasteninga and glass, repaira of thatch
andghiles, the repair of ceilling cloth, punkha and other fixtures, and all charges
whith can be exesuted by an ordinary mistrez without skilled supervision.

188, It is the duty of the officeron re-ent-ring the building nfter the
periodical repairs executed by the Public Works Department to sce that it is
in good order.

184. Charges described in para, 132 (a) and (5) are clascified as * Petty
Construction and Repairs.” 1fLoweverthew—oharges exceed 82,500 they
should ordinarily be budgetied for and recorded on the Public Works Depart~-
ment books, unless it 19 desirable, for sp-cial reasons, that they should be
carried out by agency other than the Pablic Works Department, in which case
they will be budgctted for and recorded in the accounts of the department
ooncerned. If it is found that work provided in the Civil Budget ean be
carried out thiough Public Works Department ageney, Goverment will
decide whether it should be so transferred, in which case the charges will be
tranaferred to the Public Works Department Estimates and Accounts.

Nors.—This rule does not prohibit a Civil Oficer obtaining the sdvice of the Executive
Engineer s0 long as the supervision of the work and handling of the fundsis not made
over $o him, Kxpenditure wcurred by Civil Oflioers from Civil estimates is acconnted for
by them to his office.

185. It may happen that the agenoy of Civil Officers is called in for
works ordinarily carried ont by the Public Works Department and provided
for in their estimates. In this case the procedure laid down in the Public
Works Department Code, Chapter IX, paragraphs 45,47, and 64, will be
sdhered to, s.e., the Civil Officers will be called the Disbursers .of the Publia



No. 179.
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Insert a new para. as 136 A—

186A. Rule regulating the transfer of state lands and buildings from
the Imperial Gov ernment to a Local Government or rice versd and from one
Department of the Imperial Government fo another as issued with the

Government of India Resolution No. 295-A., dated 19th January 1910 (Dy.
G. 1. 517), are given in Appendix R.

No. 118.
Chapter V1, para. 137, page 55—

Substitute “R10" for “R5 " a("alnst “Deputy Inspactors of Sehools in dlstn(tl
having no School Committee.”

(D. P. 1.7s No. 3149, dated 2nd March 1909, Dy, E. D. 3468.)
(X VI List of Correction, dated 22-5-09.)
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Works Department, and will oltain funds and render accounts to the
Examiner of Public Works Accounts, ns provided in Chapter XIV, Public
Works Department Code, paragraphs 105 to 120,

186." Rules in conuection with projects sffecting buildings.and application
fur alterations und additions are given in theFis ancial Department Kesolution
(1)1‘ 24th Scptember 1891, (B. G. No, 2088-A., P. W. D., duted 24th July

891.)

136 A—

Scale of Permanent Advances. [C.A Q.77

187. The following scale of Permanent Advances has been authorized by
the Government of Bengal : —
B. G. No, 780, dated ith February 1891, Rule 182 Registration Manual
Police Cir, J., dated bth Janvary 1882, B. G. 2661-J,, dated 30th April
1596, Dy, G. B. 687. B. G. 3016-F,, dated 20th May 1895,

R
For Commissioners v e e e« e . 200
» Judg(‘.‘ . . . . . . . . 160
» Collectors, ¢ ordinary purposcs . . « . 100
»  realisstion of rowd-cess arcears « + « 100
w u  payment of process-fees for recovery of
zemindary ddk ?"P . . . . i%
. 34-Parganas . e
. Exoise rewsrds § ). rdistricts . 5
Fol‘ Mugiﬂh‘lm . . . . . .

Superintendents of Jails (Central and District, partment,
exoopt Aliporo, for which the advanco is 11300 }100 for Manufacture
for the General and R300 for tho Manufacturing ing Department.,
Departments) . e . . v

Inspectors of Schools « . s s e o B0

Deputy Inepectors of Sehools in districts having no
Scheol Committee . . . N

Distriot School (lommittees, including Zillah and
Normal 8chools . . . . 10

N

200
1 100 for General De-

, Head Mousters of District Schools . . . 10
Muzuffurpore . [ . . 200
Purnea . . . . . . . 400
-divisi Magis- Amount to be fixed by the Distriet Magistrate and not
F‘{;.g:b divisionsl Tagle to oxceed 1160, except at Kaneegunge and Rajmehal,

where advances may be allowed n& to R260 and at
Sewan R200. The Magirtiuto is responsible for the advance,
which is to bo used for payment of all contingenocios, ine
cluding those of lock-ups and sub-registry (ffices at Sub.
divisionn] hcead-qnarters. Each Subediv:sional Otficer is
also allowed an advance of R50 for kxcise Kewards,

For RKogistration Dopart- A conrolidated advanes of 1200 for each Regirtrar to meet
went. the contirgent rxpenses and vofunds of registration fees of
both the Sandar and Ruial Registration offices. In cases of
the dismixsal or death ot Rural Sub- Registrars, the Distriot
Registiar will be held responsible for the amount of the ade

vunce made to thow.
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Met Si'iv;rinte;;’n of Police in Bengal for the payment of contingent charges
are allowed Permanont Ad7ances, as below: — ol for y o

R200, ' £ 100, R785. R50.
Burdwan. Howrah. Champaran.
Patns, Jessore. Darjeeling.
24.Parganas, Khulna, Dumka.
Shahabad. Manbhnm. Gurjhat Mehals (Orissa).

Midnapore,
Monghyr,
R150. Murshidabad,
MuzafTarpur.
Bhagalpur, Nadia.
Gaya. Pui.
Hazaribagh. Palawau.
Purnea.
Ranchi.
R100. Saran.
Singbhum.
Balasore.
Bankura.
Bhirbham.
Cattack.
Darbhanga.
Hoogbly. . 2
Superintendont of Salt, Cuttack . . ., . , 100
” ” Puri . . . . . 140
» ” Balasore . . . . « 160

Assistant Commiesioner, 24-Parganas and Miduapore . 420
. 187A. Copamissioners of Divisions angr Hends of Dupartments can sanetion

permanent nces to officers/subordingte to them mp to a limit of AR500
subject to thé cyndition that/thc Accountant Genéral shoykl be co!x;?vl{ed by

Acoountagt Gentral shoulyf be referted for therdecision 6f the<Licchl Govern-

them in egﬁ cadp and that Any diffofence of opirion botween thera’and the
ment. (G. L F. D, No. 998-Ex., dated 20th February 1906, Dy, G. 1. 550.)
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Insert the following as a new para.—

Refund of value of stamps.

139-A. In cases where the value of stamps returned to the Treasury i
refunded in oash, a note should be made on the voucher indicating th
particular plus and minus memo. in which the returned stamps have hee

accounted for.—(7ide Circular No. 118-T, M.-T. A. D., dated 25th ‘Ju
1911.)

(24th List, d. 26+4-12,)
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Chapter 7.—Miscellaneous Charges.

Refunds of Rovenuo . . 188 Malwa Opium . . . . 166
Refunds of Pleadership and Opium Stook Account . . 188

Mukhtearship Examination Malikana Payments ' . 168
140 Lond Acquisition 168

Fees . . . . . . .
Payments of small Refunds . 141A Diet and Transport of Pri-
Rewards . . . . . 141B sonors . « e . . 178
Opium Expenditure . . . 142

Refunds of Revenue. [C. A. C.—99

and 100.]

188. As a precaution against double refunds of land revenue or othef
receipts, the details of which are not furnished (o this office, the amount and
date of each such refund should be noted by the Treasury Officer againet the
original item of credit in the Treasury receipt register, orin the cash-book
if the item has not been credited in a separate roceiptregister.

139. All refunds of revenue should be drawn from the Treasury on bills
in Form A. G. B. No. 293. Before passing tho bills for payment, the
Treasury Officer should sign the certificate thereon to the effect that the
amount claimed has been noted by him against the original item of credit in
tho"}l‘reasury books.

1398 —
? Refunds of Pleadership and Mukhtearship Examination Fees,

140 (a) If a candidate after having been found duly qualified and pere
mitted to appear at any examination, is prevented from appearing, one-half of
the fee paid by him will he refunded,

140 (4) Should a candidate be refused admission to the examination the
whole of the fee paid Ly him will be refunded.

The rofund in both cases should be made on a bill drawn in C, A. C. Form
No. 13, fand accompanied by a certificate from the Scerctary to the Board
of Kxaminers to the effect that the refund is admissible of one-half or the
whole of the fee, as the case may be.

141. Cancelled,

Payments of small Refunds,

141A, The following procedure should Le observed for the payment of
refunds of revenue crodited or amounts deposited in ‘cases where the amount
involved docs not exceed 1100,

(1) On receipt of a 10fund order passed by the Collector or other officer
concerned, the Treasury Officcr may at his discretion issue a notice, (a) inviting
the persons to whom the refund is to be made to reccive payment at the
Treasury, and (J) intimating that on failure to comply with the invitation
within one month (or such longer period as may appear neccssary) the amount
of the refund will be remitted to the payce hy postal money order at his
oxpense,

(2) When the payce appears in person at the Treasury, the Treasury Officer
should see that no available delay oceurs in getting the voucher for the refund
signed by the sayee who may then receive the payment perconally or by a
duly authorited agent or by moncy order at his own expense.
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(8) When a money order is issued under clause (8) of the notice referred
toin Rule (1) it shall be acompanied by a receipt in Form 13 or 81 as the
case may be of the C. A. C. (A. G. B. Form Nos, 293 and 264). The full
amount of the refund and the deduction made therefrom on account of the
money order fee should be clearly shown in'sucu receipt.

(4) 'The Post Office will get the receipt referred o in rule (8) signed by
the payee when the amount of the moncy order 18 paid to him and will then
return the receipt to the Treasury Ollicer, making the payment, who will
dispose of it in the usual way. The Account Department will accept such
“voucher as a valid recoipt for the full amount of the refund entered therein.
(7éde G. I. F. D, No. 8386-A., dated 18th June 1908, Dy. G. I. 161.)

Rewards,

141B. When it is not considered desirable to disclose the names of infore
mers in excise and opium cases, a certiiicate in the Aendwriting of the Collec-
¢or stating that the reward has been duly paid should be submitted in
liou of the payee’s receipt.

Opium Expenditure,

142. The following arrangements regarding Opium expenditure are pree
oribed with the approval of the Board of Revenue :—
First, as regards—
A=—DPuymonts to Cultivators.
B - Puymonts for Leaves.
C—Payments for Trash.
D—Commission.

the following rules will be vhserved ;=

i, The whole amount of payments, under cach of theso heads at each
Sub-Agency for each list of payments, should be stated by the
Sub-Deputy Agent in the form of an Abstract Contingent Bill,
and rhould be certificd by him to agree with the detailed account
of payments kept by him under departmental rules,

il. The Ageut will countersign these bil?s when they pass through his
bands for compilation of tho Agency List of payments, the
countersignature indicating merely that the payments are accepted
by him as having actually been made and entered in the accounts
of the department.

iii, Every sum charged under any of these heads, and every sum cre-
dited as a recovery on account of any of them, must be stated
with a specification of the season to which it belongs; and if the
same bill contains payments on account of more than one reason
it must show separately the amounts belonging to each.

iv. The amounts thus received and paid will be posted by the
Accountant General in & broadsheet showing the totals for each
month charged or recovered on account of each kotee,

v. Assoonas possible after March 31st of each year, f.c., not later
than 30th June, the Opium Agent will draw up a statement which
will be in the same form as the broadeheets referred to in the
preceding paragraph showing, by comparison with the amount of
opium leaves or trash (as the cace may be) delivered, the amount
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of paymente to cultivators admissible for ¢ach kotee, and the
amount which, thercfore, +till remains upon that dute to be recov-
erud on aecount of the paymeuts tor the season. The statement
will show for each kotee— (1) The whole produce, or quantity ; (2)
calculation, on this basis, of the amount payable; (8) total
amount paid (which must be reconciled with the monthly pay-
ments shown in the List of payment) ; {4) balance recoverable,

vi. Upon receipt of this statement by the A(.:countant General the
payments will be finally passed up to the limit admiseible, and
the amounts to be recovered from each Agency transferred by the
Accountant General to a fresh page in his broadsheet register
until they are gradually adjusted by recovery.

vii, On March 81st of each year the Opium Agent will also submit
to the Accountant General, for agrecment with his books, a de-
tailed statcment showing the balances unrealised on account of
advances to cultivators for opium, leaves, and trash, of each Sub-
Agency during previous scasons, with explanations of the cause of
the advances remaining outstanding. (B. R. No.164-B., dated
2ud April 1879.)

E.—~Transit and Weighment Charges.

143, These charges will bo drawn on contingent bills in the form pre-
seribed for detailed countersigned bills, sctting forth the usual details required
in respect of contingent chaiges,and accompanied by all neccescary vouchers,
The Sub-leputy Agonts’ bills, as they pass thiough the hands of the Opium
Agent for imcorporation in lis List of payments, will be examined and
countersigned by him, and attached as vouchers to his gencral account.

F.—Manufacturing Charges.

G.—Timber Contract.

144. The charpes should be stated in the usual detail required for ocontine
gent chorges and should be arranged under separate heads according to the
actual distribution of departments in the manufactory. But as the counter
signing authority is the Agent himself, there is no use of his drawing bills
in abstract and then covering them by detailed bills, a8 it is simpler to make
the single detailed bill suffice for both purposes by duly counters

linm' ing it
before transmission to the Accountant General along with the istgof
payments,

I.~Bonuses or Rewards.

145 These charges will bo admitted cn bills signed by

the Opium Agent
up to the limit fixed in the sanctioned Budget for the year. P gea

K.~Temporary Establishment (not Labouren}.

148, These charges should bo set forth in separategills, one fo h
class of charge, ss Weighment, Manufacture, Tigaber Contract, eklt':.,e::d
not mixed up with charges for fized establishment, or contingent or
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miscellancous expenditure. The bills will be countersigned by the Opium

Agent when they pass through his hands, and will be admitted by the

.:.%heo;natﬁut General so long as they do not exceed the Budget grant under
ead.

L.~Freight.

M.—Peotty Construction and Repairs.

. 147. Theee clarges will be drawn by the disbursing officer and counter-
%fqd by the Opium Agent under the rules applied to “E—Transit and

eighment. » Railway freight is charged by credit order upon the Accountant
General, and adjusted by him through Lis Exchange Accounts with the
Railways concerncd.

N.—-Office Contingencies and Miscollaneous.

148. Under this bead is reckoned all such expenditure as is common to
Opium officers and to other officers of Government. They should be drawn in
the manner prescribed under *“ F—Transit and Weighment.”

(a) The charges of the Opium Agent himself, under this head, do not

rquire countersignature by the Board of Revenue.
(B. R. No. 732, dated 5th December 1899, Dy. B R. 685.)

O.—Advances for Wells.

149, The whole of the detailed management and aceount of these advances
should, as at present, be in the hands of the departmental officers as it is
not necessary to show anything else in the books of the Accountant general
than the net amount at debit of each Agency.

150. The amounts charged es advancee should, therefore, be drawn upon
bills, stating the object of the advance, and countersigned by the Agent
before payment or at least before transmission to the Accountant General,
and the whole amount drawn will be charged upon the books of the Aceount-
ant General to “ Behar Advances for wells” or “ Benares Advances for
wells,”’ as the case may be. The recoveries, of which no details are required,
will as soon as they arc effected, be credited to the respective *advance”
agoount,

161. On March 8lst of each year the balance outstanding against the
Agent upon the Accountant General’s books will be verified against a detailed
list of outstanding advances to bo drawn up by the Agent, showing the
smounts still due to the Opium Department on account of advances for
wells.

162. In this list enly those advances remaining unrecovered beyond the
time allowed for their repayment should be dctailed, showing the name of the
person to whom the advance was made, the amount due by him, and the
circumstances under which the advance is outstanding, while all other ad-
vances should be shown in lump sums for each Sub-agency.

163. In order to cnsurc that the amounts shown in lump sum do not
include the ontstandings of longer periods than those allowed under the rules,
a certificate should he attached to the list stating that the amounts shown
in lump sum do not include any such items and that the amounts have been
obtained by actual summation of the outstandings,
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164. Amounts which prove to be irrecoverable should, from time to time’
he written off by the Agent, under sanction of Government, by an entry in
the Cash Book—(1) paying out the amount on account of advance written
off ; (2) ro-crediting it as a receipt on account of advances recoverable.

1556. A plus and minus memorandum should also be given at foot of the
Cash Account showing the balance outstanding on the 1st of each month, and
the amounts debited and credited during that month. The detailed list of
outstanding advances on the 81st March of the year will thereby be easily
verified, and the debits and credits of each month conveniently checked.

Nore.—Nothing in these rules dispenses with the necessity, whioh at present exists, of
obtaining the special sanction of tho Board of Revenue or of Government to charges of an

unusual or special nature.
Malwa Opium.

156, Malwa opium should be received into the Treasury stock at the
standard weight—one scer for each cako. The sales being similarly dealt
with in the stock account and shown in the monthly Plus and Msnus
Memorandum submitted to the Accountant General, Bengal.

167. A separato register should be maintained for noting the deficien
found in actual weight when serving out to the vendor for which refund wi
bo allowed when such deficiencies arc in excess of the proscribed limit fixed
by the Board of Revenue.

Nore.~Claims for refunds on account of deficienoy in weight in cakes are not alowable

in the case of Bengal or blended opium, ¢.6., opium manufactured by blending M
with opium produced at Bebar andeen:\rel., d d § Malws optom

Opium Stock Accounts.

168. The following accounts should soon after the 81st of March of each
year be submitted by the Opium Agent to the Accountant General ;—
( {R A Stock Account of Unmanufactured Qpium.

» Provision Opium,
(111) » Kxcise Opium,
(1v) » Medical Opivm,
(V) » Loave, Trash, Lows, Pussewah, etc.
(VD) » Malwa Opiam (by Benaros only).

Any diccrepancios hetwoen the opening balances of these aoccounts
the closing balances of the previous year should be fully explained. snd

Malikana Payments,

169. The following procedure should in future be obscrved in the Troasury
in making and recording payments on account of Malikana.

Permanent Malikana.

160. Payment of permanent Malikana will be made on Permanent Payable
Orders issued by the Collector, the Treasury Officer’s halves being pasted
into a file in serial order. If a claim on this account is preferred six months
after it became due, it should be paid on the special order of the Collector, who
should satisfy himself, before authorising payment, that the claim is outstand.
ing and that tho delay is salisfactorily accounted for. The arrear bills should
not be submitted to the Accountant Goneral for sanction under Article 5,

Civil Account Code. (Pide No. 255 y i p- dated 31st March 1904,
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‘161, Each Treasury Officer will keep a register in A. G. B, Form No. 152
in which each payment will be recorded at the time it is made in addition to
the record on the reverse of the Permanent Pay Orders (both recipient’s and
Treasury Officers’ halves).

162. Instead of the recipients preferring separate bills, they will give their
acquittances on a consolidated bill in A. G. B. Form No. 55, which will serve
the purposcs of both schedule and voucher, the particulars in the first four
columns being entered by the Treasury Accountant. When a recipient
does not appear in yperson or through an agent having a formal power-of-
attorney but sends separate reccipt supported by a life certiticate, his name
will still be cntered in the consolidated bill and the soparate receipt
attached to it with a quotation of the number of the entry which it supports.*
The consolidated bill should be totalled wnd agreed with the entrios in the
payment register and signed by the Treasury Officer and submitted to the office
of the Accountant General bi-monthly in support of the amount charged in
the List of Payments. No countersignature is required.

163. Permanent Malikana and Malikana fixed for a term of years, hoth
of which are paid on permanent yay orders issued by the Collector, may be
paid at Sub-Treasuries when the recipiente live at or near sub-divisional heads

uarters. Receipts of the payces should be taken in the furm of the consoli-
3At0d bill (A. G. B. No. 55) prescribed in paragraph 162.

164. A copy of the Treasury Officer’s portion of the permanent pay
order of each recipient whose allowance is to be paid at the sub-division
should be sent to the rub-divisional officers concerned to enable them to
identify the persons and to kecp a record of the payments as required by
paragraph 7 of the Board’s Circular No. 16 of August 1893, a similar record
being kept on the original permanent pay orders retained at the Sadar
Treasury as prescribed by Article 347 of the Civil Account Code in the case
of pension paid at.a sub-treasury.

Temporary Malikana,

166. Temporary Malikana will be puid by the Treasury Officer on bill
in A.G. B. Form No. 813 duly passed by the Collector. No arrear bills
need be submitted to the Accountant General for sanction under Article 5,
Civil Account Code. ] ]

(a) The payments on this account (s.e., TempomrgedMahkana) will also be
recorded in a separato register in the form prescribed in para. 160 ; (vis.,
A. G. B, No. 152) for Permanent Malikana, the column “ Serial number of
Permanent Pay Order ” being left blank. The vouchers sent with tho List of
Payments should have a simple covering schedule in A. G. B. Form No. 56.

166. The amount of the two schedules should be shown separately on
page & of the List of Payments as follows :—

81, Permanent Malikana,
i 82, Tewporary Malikaoa,
107, Cancelled,

Land Acquisition. {C. A O.=103.)

168. When uny sum of money is received in advance under Rule 16,
Appendix C, Civil Account Code, from a municipality or other !wdy finan«
cially independent of Government for the payment of compensation for land

® The sawe procedare will be followed when the recipients get their money from any
branch of the Bank of Bengal.
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No. 153.
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~ Insert a new para,—-

172A. Payments up to R50 on account of awards in Land Acquisition
eases may be made by money order the Commission being paid by the
Collector and debited to the contingencies for the projoct (vide G, 1., 1. D,
No. 235-A., dated 17th January 1910, Dy. G. 1. 199).

(XVIIT List of Corrections, dated 9-4-10,)
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taken up on their behalf, such amount should be credited. to the head  Deposite
for work done for Public bodies or individuals * in page 1 of the Cash Account.

169. A separate account of the deposit of each body should be maintained
in a regiter showing the receipts, paym-nts out of them and the balances,
and the monthly transactions are to be shown in the plus and ménus memo, in
the same way as Personal Ledger Deposits under a group cal]ed after the name
of the head presoribed above with details of the municipalities, eto., making
the deposits. 1f the bulance of any deposit appears to be insufficient for ex-
pected payments against it, tho body concerned should be called upon to make
a further deposit, )

170, Payments of compensation out of these deposits should be made on
vouchers in Form C or TC, of the above Appendix, a« if the payment had
been made on behalf of Government. But on the face of cach voucher must
be conspicuously written inred ink the name of the municipality or other
body out of whose deposit the payment is made.

171, If Jump sums have to be drawn for payment before vouchers in
Form C can be obtained, they may be drawn as advances on simple receipts
to be adjusted on receipt of proper vouchers by eredit to “ Advances Recover-
able”’ and debit to the depsit account prescribed above.

171A. A quarterly agreement should be made between the balances of the
deposits made by differont Local Bodies, as shown in the Treasury Accounts
under the head “Deposits for work done for public bodies or individuals
with those shown in the books of the Land Aoquisition Deputy Collector for
each work. At the end of each quarter the Collector should ask the Land
Aoquisition Officer for a statement of the balances on account of each work,
and after verifying it with the Treasury balances, furnish a certificate of the
verification having been made at the foot of the zlus and mswsxs memo-
randum for “ Deposits for work done for public bodies, ete.,” for the month

following the quarter. (7ide Circular No. 286 TT—;:_WD, dated 29th Sep-
tember 1905.)
172. When a Civil Officer is male a Public Works Disburser under

, Rule? of Appendix C of the Civil Account Code,

%‘ :"::n““;;tf“" charges such as thowe marginally noted should be
8. Low "omi' inclnding debited to the works concerned, If he is not a Publia
Pleaders’ foen and  Works Disburser, the charges to be brought to account

Court ovets. in the Civil Department should be borne by the Reve-
4. Process fees.

5. Batta of Prossseservors. 2U° Department, on whom rests the duty of taking

8. Registration fees. up.land for public purposcs, and not by the departs
egistration fees ment for which the land is nizquirod. Y

Diet and Transport of Prisoners.

. 178, All diet and traneport charges on account of prisoners, before con.
viction, are incurred by the Magistrate and met from the allotment placed at
his disposal for the purpose ; but after conviction such charges are met by
officers of the Juil Department and included in the Jail bills.

174. Cancel.ed.
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Chapter 8.—Loans and Advances,

Loans . . 176 | Drainage Advances N . 189
%?I:zﬁggnng;:ancou . . 176 | House Buildings Advance . 304

Loans.
Repayment of Loans [C. A, 0.—118]

175. The actual date of reccipt, into the Treasury or Sub-'l‘.rensur¥, of
instalments of principal or interest, of loans granted by Government to locaj
bodies should distinctly be noted against cach such item in the cash accout

rendered to the Accountant General. This will enable him to ascertain whether
ponal interest should be demanded on account of overdue instalment of in-

torest or of principal and interest on loans granted by Government to local

bodies, (Pide Circular No. 158 g, dated 20th December 1898.)

Embankment Advance. [C.A. 0,~119,]

176. The Govornment of India having directed that the adjustment of
the expenditure incurred under the Bengal KEmbankment Aot, II (B. C.),
of 1882, shall be carried out in the Civil Department as heretofore, the fol-
lowing rules, preseribing the method in which the rocoveries ure to be passed
through the (govemment accounts, arc issued : —

177. The estimates on which expenditure is to be incurred will be drawn
up in the Public Works Department, countersigned by the Suprintending
Eogineer, and sanctioned by the Collector. The expenditure on these embank-
ments will be incurred partly by the Executivo Engincer and partly by the
Civil Department, the expenditure incurred by the Civil Department bein
only in respect of compensation, costs, and expenses under and incident:
to any prooeedings taken under Parts Il and V' of tho Act, including costs
of all surveys and plans. The entries in the vouchers on which such expen.

diture 18 drawn will clearly show that the paymeuts are on account of zemin-
dari embankments,

178, The expenditure incurred by the Execntive Engineer will Le met,
in the first instance, from the funds of the Public Works Department; but
a8 soon ag tho work is completed he will, under Section b1 of the Act, render
an account of the nctual expenses to the Collector, and on receipt of his
certificato of acceptance, which the Collector will grant after the issue of
notices and the settlement of objoctions under Section 52 of the Act, the
Executive Engincer will writo off the expenditure from his books by debit to
the Civil Department,

179. As the exrenditure in the Public Works Department is ted
the Collector will enter the total sum payable under Secm 53 of :ﬁ:’pAot;
#. ¢., the total expendituro both in the Civil and Public Works Departments,
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in a register containing the following columns, and after apportionment
amoog the parties benefited, will see to the recovery of the amount due from
them under Section 61 of the Act:—
I. Voucher of payment,
or orders nooeptingl Date, ~
the expenditure of
the Publio Woth No.

Department.
2. Nature of charges.
8. Amount.
4. Apportionment ]l frs;z:.;:’

Dato,
5. Recoveries . ]P"rt:-;‘;.;nl

Period of interest.
6. Balaunce at the olose of each quarter.

180. Recoveries on account of zemindari cmbankments, after being noted
in the register, will be credited in a separate register, in the Treasury, the
daily total of which will be carried to the cash-book and the monthly total to
the Cash Acoount.

181. In this register a column is provided for the rvecord of the interest
due, and it must be borne in mind that the interest due is the first charge on
any sum recovered. No portion of such sum can be taken in reduction of the
principal so long as any balance is due on account of interest.

182, The dates on which the inetalments racoverable from zemindars are
payable, are (a) in the case of zemindars the dates fixed for the payment’ of
revenues, and (8) in the case of proprietors the dates fixed as last tf:nys for the
payments of patns rents under Regulation VIII of 1819, 'The rate of iuter-
est chargeable on sums paid as compensation referred to in Section 53, and
on the unpaid balance of the amount apportioned to any estate or tenure
under Section 61, has been fixed by the Local Government at & per eent. per
annam.

183. The Local Government, also has the power to capitalise the repair
charge~ of embankment« under Secti n 63 of the Act.

184, Rents for lands appertaining to embankments, whether Government
or zemindari, are to be realis:d by the Collector of the district, but will be
treated differently in the Treasury Accounts, In the former case the amount
is to be sbown as Public Works revenue, and muet be credited in the Register
of Public Works receipts, and in the latter it is to be taken as a reduction of
the outlay to be recovered, and will thercfore be credited in the same manner
as actual recoveries,

185. A plus ond ménws memorandum should be opened in which the
opening sn({ closing balances, the total payments made by the Colleotor each
month, and the ex)enditure accepted by him from the accounts of the Fxecu.
“tive Engineer should be added (the latter in a distinct entry, with the number
and date of the order admitting it), and the recoveries should be shown, If
any recoveries he made on account of another district, they should not be
mixed op with the collections of the distiict in which they are made, nor de-
ducted from the plus and minus memorandum, but separately credited in the
cash account with the name of the district to which they belong, an intima-
tion being sent to the Collector of the district cuncerned for note and de-
duction in his register and plus and ménus memorandum. In the same way,
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if any money be deposited in the Treasury for work to be exeouted in con-
nection with any Government embankment, it should be credited in the
Register of Public Works receipts, with a specification that the embankment
is Government and not Zeminduri.

(@) The plus and minus memorandum ehould be entered in the plws and
minus memorandum of revenue advances sent to the Accountant General
under Article 132 of the Civil Account Code,

186. On March 3lst of each yoar a detailed statement should be
prepared from tho register prescribed in paragraph 179, and eubmitted to the
Accountant General, showing the number, date, and balance of each order
remaining due to Government, and explaining the circumstances under which
it is outstanding. The total of this statement must beagreed with the balance
of the plus and mi¢nus memorandum. .

187. In the districts in which the contract system for the repair of
zemindari embankments has been sanctioned, the zemindars who accept the
tenders made to them will be liable for a fixed contract sum yearly instead
of the actual cost of repairs. The cost of repairs of a zemindari embankment,
or portions of the same, for which a contract sum has been accepted, is to find
no place in the registers and plus and minus memoranda referred to above.
The cost will be finally met by the Public Works Department, and the receipts
from zemindars will be credited in the cash account as realisations under the
contract system under XXX. — Minor Works and Navigation,

188. An Excculive Engincor carrying out any work on account of
which charges are incurred dobitable to both contracting and non-contracting
zemindars, should carefully apportion the proportion of the charges rightly
debitable to the latter in communication with the Collector of the district,

Drainage Advances.

189. Expenditure in connecion with drainage schemes falls under three
categories :—
[.=—Qriginal ontlay during construetion.
TI.—Maintenunce charges in the Civil Dapartment after completion of the scheme.

I1I,—Maintononee oharges in the Public Works Department subsequent to
complotion—

(@) apportioned. | (D) capitalized,

190. I—Origsnal outlay.—Lstimales of Expendifure on drainagoe schemes
under Act VI of 1880 are preparcd in the Public Works Department, passed
by the Drainage Commissioners appointed under the Act, and sanctioned by
the Government. The expenditure is incurred partly in the Civil and partly
in the Public Works Department ; that in the Civil Department is () in
respect of compeneation for lands taken up for the purposes of the Act, and
for damages inflicted in carrying out the scheme ; (0) for ealaries of officers
and establishment ; and (¢) for costs of surveys and valuations other than
those incurred by the Public Works Department, whether antecedent or sub-
sequent to the preparation of the scheme and plans.

191. On vouchers on which such cxpenditure is incurred, it must be
distinctly stated for what particular scheme the payments are made, and no
vouchers should be paid at the Treasury unless it is first paseed by the Collector
of the district as a charge to a particular scheme under the Act,
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192. The expenditure in the Pallic Works Depariment should, in the
first instance, be met from the funds of the Public,Works Departments. At the
end of each quarter the Examier furnishes the Accountant General with a
quartorly statement of expenditure for incorporation in the Civil booke. This
statement contains tho following details as in the sanctioned estimate :—

(a) Preliminnry expenses. (o) Bridges.

(5) Land. (7) Insportion bungalow.
(¢) Outfall sluive. (g) Entablishment.

(d) Eaithwork, (%) Tuolsand piant.

1903. The Accountant General will then furnish the Chairman of the
Drainage Commissioners appointed under the Act with a quarterly statcment
in which he will incorporate both Civil and Public Works expenditure. If
upon verification of this statement with the account kept in the Drainage
Office any diserepancy is found, the Collector, as Chairman of the Drainage
Commissioners, should place himself in gorrespondence with the Accountant
General with a view toits prompt settlement. 1I he does not do so, it is to be
understood that the Accountant General’s figuios have been accepted, and
that they cannot be subsequently challenged.

194, To record expendsture tncurred and recoveries effected in the Civil
Department, the Treasury Officer will keep a register of receipts and charges
on account of drainage advances, showing (1) date of reccipt or payment,
(2) from whom received or to whom paid, and (8) amount. Care should be
taken to keep recoveries on account of interest and process-fees separate
from recoveries of advances.

195. Both during construction and after completion a monthly plus and
minus memorandum should be furnished by the Tressury Officer for each
scheme. During construction the entries therein will be civil expenditure
directly incurred fiom the Treasury, and Public Works expenditure
communicated quurterly by the Accountant Gencral. This latter amount will
be incorporated in the Treasury plut and minus memorandum by a distinet
entry in red ink. The plus and minus memorandum to which it is to be
added will be communicated by the Accountant UGeneral, and the entry
should be made in the memorandum for that and each succeeding month by the
Treasury Officer, as will be seen in paragraphs 200-1 below: the plus and
ménus memorandum will contain two heads.

198. Upon completion the Acccuntant General will communicate the
amount of interest to be added to the plws and ménus memorandum, and
thereafter the only entries made thercin will be recoverics effected directly into
the Treasury and apportioned maintenance charges communicated by the
Accountant General (generally quadrentially).

197. No entries should be made on tho requisition of any Officer
except the Accountant General, and maintenance charges incurred in the
Civil Department should be enrofully excluded therefrom and debited to the
personal ledger account noticed below.

198, 11— Maintenance charges during apportionment.~While work is in
progress all charges incurred, whether for original works or maintenance
of portions comploted, are debited to drainage advances; but when the
stheme is complete, further maintenance charges incurred in the Ciyil
Department are to be debited to a personal ledger account on the receipt side
of which are credited the profits of the canal on account of receipts from
fisheries and spuil-banks,
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199, The unexpended balancs 3¢ bredit of $his fiersénal ledger goes to
reduce tho liability of the landholders from time to time (usually every
four years) when the cost of repairs and periodical excavationgt made by the
Public Works Department subseqaent to final completion is apportioned
among the landholders benefited.

200, IIT.— Masintenance charges in the Publsc Works Department subses
quent to final completion.—These are either periodically apportioned as noted
above, or are capitalised and apportioned among the parties concerned once for
all under (‘lauge 4, Section 48 of the Drainage Act. To facilitate apportion-
ment and ultimate capitalisation, the maintenance charges of all complete
drainage schemes will be recorded under a sparate sub-head m the accounts
of this office. In other words thehead *Drainage Advances” will contain
two sub-heads :—

(a) Cost of construction and apportioned maintenance charges.
() Unappoifioned maintenance charges incurred in Public Works
Departmeont.

201, The Treasury Officer will maintain these two heads sepaately il
his plus aud ménus memorandum, and they will e communicated in separaté
quarterly accounts to the Local Drainage office, which already records these
charges soparately. A comparison similar to that alluded to in paragraph 193
above should be mado by the Drainage office betwcen its figures under this
head and those furnished by this office. When apportionment of these
maintonance charges is made, the Accountant General will communicate to
the Treasury Officer the amount to be added to the plus and mé¢nus memoran-
dum of “ Drainage Advances,” and the Treasury Officer should be carcful to
make no additions to that plus and mimus memorandum except (s) actual
recoveries in cash, and () sums communicated by the Accountant General,
nor alter his plus and minus memorandum at the instance of any other officer,

202. In the event of the ultimate capitalisation of the maintenance
charges of any scheme, all receipts and charges ou account of such scheme are
to be treated as Government receipts and charges. To enable the Accountant
General to watch the recovery of the capitalised debt in such a case, care
should be taken to open a soparate register and credit recoveries on acconnt of
such capitalisation scparately and distinctly in the Treasury accounts,

208. The Local Drainage Officer will gubmit, every month, to the Account-
ant General, a copy of the Register showing the Daily Demand, Collection
and Balance of each Capitalised Drainage Scheme separately, for verification
with the amounts credited in the Treasury Cash Acoounts; and if the collec-
tions shown therein agroe with those recorded in the books of the Accountant
Ueneral, an intimation of agreoment will be sent to him. An account of the re-
coverics made and the balance outstanding at the end of each year is forwarded
to the Local Drainage Officor for verification and acceptance of the ontstanding
balance on account of each Capitalised scheme,

House Building Advances, (0.A.C.—~186.]
204. The rules regulating the grant of house building advances are laid
down in Art. 136, C.g;\n. Cod%. g™ i are

. 205. Any application which may be made by a Civil Officer or by a Mi-
litary officer in Civil employ (with the exception of officers in the Publho
Works Department), for advances for building purposes under the above
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rales, shall be accompanied by ‘the getificlibé -and. Ple _.-‘* reseribed W)
X of the above rules and shall be made through the applicant’s immediate

superior, who, i“ﬁter recording his cpinion ag to the necessity or otherwise of

the assistance solicited, will forward the application tothe Commissioner

of the Division, who will sabmitit-with -similar ) '

to the Government of Bengal in the General Depariment.. .

206. On the wadvance beingsanctioned by Govermment-a copy of the

erder will be dommuhicated.to the Adcountant-General,” oy

207. If the building has been commenced, the Commissioner of the

- Division, will call upon the applicant to execute a deed of mortgage in the
form pre<cribéd in Appendix C. C. of the C. A, Code, a copy of which should
be supplied to the applicant, and will intimate to the Accountant General by
what instalments and at what periods the applicant is at liberty to draw
his advance.

: Noref~On receipt of the intimation the Accountant General will issue inslraction
to the Treasory Officer, who will muke payments on the receipt of the applicant, and
quote the date and number of the Accountunt General’s order on each receipt. The pay=
ments in the order in which they occur will be posted in a register set apart for their records,

208. If the building has not been commenced, the Commissioner, may

on the applicant’s exccating an agreement in Form C, request the Adcbunt-
ant General to authoiise the paymentol a portion of the advance sanctioned
by-Government.

209. 1 he Commissioner, shall execnte the deed on the part of the Governs

ment, and shall forward 1o '(fu]y exccuted and registered deed te-the.Seeves

_tary to-the~trovernment of Bengal in the General Department for informa=

ion apnd transmission to the Inspector-General of Registration, Lower
Provinces, for safe custody.

210. Applications for advances to employés in the Public Works De-
artment shall be submitted, through Sujperintending Engincers, to the
ecretary to Government in the Public Works Department, and will be dealt

with by Government in that department.

»
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e

Chapter 9.—Bills and Remittances,

Remittance Transfor Receipts,

211. Subordinates of the Public Works Department are allowed Remit-
tance Transfer Receipts on account of remittance of pay and allowances on
bond fide public purposes. Landlord’s fces ate not to be remitted by Remite
tance Transfer Receipts but by postal moncy orders.

Supply Bills

212. Supply bills may be drawn by the Darjecling Treasury on the
Bank of Beugal at par for sums above R100, in even hundreds.



No. 232.

L para. 215, clause ii—

 of the year preceding that for which the estimate 18
tute «of the past financial year.”
(22nd List, dated 1-8-11.)



Ohap X.J BUDGET. 71

Chapter 10.—Budget.

Proparation of Budget Estimates 213/ Submission’of Budgot Estimates 297
Form of Estimato .« .214 Communications sanction 228B
Estimates of Revenue .. 217

Rxtra Bud%et Grants .
Estimates of Expenditure . 218

Re-appropriation of Grants for 298
Non-contract Contingencies

Larse or Grants—232A.

Preparation of Budget Estimates. [C. A. C—185.]

213. The Budget estimates should be carefully prepared in accordance
with the instructions contained in Article 155 of the Civil Account Code, and
the following rules should also be observed by local officers and Heads of
Departmonts in tho preparation of the details of their estimates.

Form of Estimates.

214. Printed forms for the preparation of estimates are supplied fo all
officers by the Accountant Greneral and these forms only should be used as it
is an objeet of importance to sccurc uniformity of details to facilitate com-
pilation into one general form of Budget estimato for the province.

. 216, The forms contain columns to show hoth roceipts and expendi-
ure--

-

1.—The headings under which the items should be classified.

ii.—The actuals of W preeeding that- for which -the estimete ia
being framed. ol G hend Holl! Mbnay

ill,—The sanctioned ostimates of the year preceding that for which the
estimate is being framed,

iv,—The proposed estimates of the year.

v.—Explanation of increase or dccrease.

218. TIn the expenditure portion of the cstimates a column is provided to
show the number of employés on the strength of the establishment in the
year for which the estimate is being framcd as aleo those of the preceding
year. The figures should be shown separately ngainst each detailed head of
the Prcscribed form, If any provision is required to be mude under any head
not ineluded in the forms it should be entered in manuscript,

Estimat s of Revenne.

217. Tho ostimates of revenue and reccipts should show the amounts
expecled to be realired within the year, and those only. In estimating fixed
revenue for the ensuing year, the calculations shonld be hased upon the actual
demand, including any arrears due for past yenrs and the probabilities of it
realitation during the year : in tho case of fluctuating revenuo, the estimate
should be bared upon a comparicon of the last threc years’ receipte.
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b, 3 {;‘_’éf}ﬁﬁy@tes of Kixpenditure. “
8..The estimatcs of disbursements should in like &mwﬂ
.« amounts expected to be paid within the year, and those. only }1 case
of exponditure on establishments, the e‘iit{mat;es should ,pﬁdﬁi’&&’f “He gross

- .sanctioned pay of each incumbEns. to” be drawn on lst April' of phe year for
* which the estimate is framed, without reckoning future' inerements. A~ de-
" tailed list showing the raté of pay to be drawn by each Tncumbent working
““up to the mounts provided for'in the estimates should be furnished with the
estimates, ' Iff;_y incredsed establishment has been applied for, provision for

* the same shoyld be made and thg number and date of the letter in which
samction has been applied for, inserted against the entry in the list. :

[ 219, For travelling allowances, contingent expenditurd and other fluc-

" tuating charges, the estimates should, as a general rule, provide for the
average actual expenditure of the past three years. If, however, any special
expenditure is likely to be incurred during the year, provision for the same
ghould be made with a remark giving reason. No entries need be made in
the column of actuals in respect of establishment charges.

Notg. —With regard to establishment charges and fixed allowances, it should be res
membered that the charces debited to the Budget grants are those actually paid from the
Treasury within the official year., For example, pay and allowances for March fall due in
April, and should be estimated for as payments of the latter month: thus if an establishment
ora ?ecial allowance is sanctioned for a year from 1st April, the charge for the last month
wounld bocome due when the next year had eommenced and must be taken against the grant
of that year : provision should be made accordingly. ;

220. The cost of establishments employed on hoth Revenue and Judicial
duties, which is debitable in moieties to Land Revenue and to Law and
Justice, should be entered in moieties in the separate ecstimates of Collectors
and Magistrates respectively.

: 221. No provision need be made in the estimates for contract contingent

“charges.

1218 7222, The estimate under “Travelling Allowance” should, as in the case
of contingent expenditure, be based generally on the average of the actuals
of the three preceeding ycars. If unusually large expenditure on this account
is anticipated, the necessary provision for the same should be made in the
estimates and the note inserted in the column of remarks giving reasons for
the increased provision made.

228. Savings in grants allotted for expenditure in a financial year eannot
be utilised for expenditure in the succeeding year. 1f, however, expenditure
for a specific purpose, such as “ House Rent,” Municipal Rates and Taxes,
ete., payable In a year was not claimed in the year, and is required to be
disbursed in the succeeding year, the necessary provision for the charge should
be made in the estimates and a note made against theentry in the estimates
explaining the cause of the increased provision.

224. In all cases where the estimate for the year for which it is being
framed differs from that of the preceding year, full explanation must be given
justifying the figure proposed to be adopted.

225, With regard to Contingencies, it has been stated (paragraph 219)
that the estimates should be based on the average actual expenditure of the
previous three ycars. These charges therefore require careful scrutiny, and
should not be allowed to exceed what the average of the past three years’
aotnals show without satisfactory reasons for the increase being given.
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226, Similarly, in the case of all fluctuating items, either of revenue or
expenditure, if forany special reason it' is necessary to provide for large
receipte or expenditure than the average of the actuals of the past three years
full explanation must be given in the estimates in justification of increase.

224 —
Submission of Budget Estimates.

227. Tt is a matter of great importanco that Budget Estimates should
be furnished to the Acaountant General on the dates fixed by the Govern-
ment of Bengal, Financial Department, in Resolution No. 4248§:F:, dm%
8rd Avgust-1894. In order to ensure that this may be dono, Distriot Otficers “
should personally sce to the punctual subwission of their Budget Estimates
to Controlling officers on the prescribed dates.. They are reminded that any
delay in the submission of the Estimates prevents the completion of the
ocongolidated Budget Estimate of the proviuce and necessarily leads to much
inconvenience.

228, The following list shows the dates on which Buiget FEstimates are
required to be submitted by District Officers to Controlling Officers, and by
them to the Accountant General, and by other officers wh» are required to
submit their Estimates direot to the Accountant General :—

Datks oy SuBmissiuN

Designation of Oficors, R )
\ To the To the Board of | Tothe Aoconuntint
Commissionor. Revenue, Genoral,
Collestor of Revenuo (Land | 1st August 1st Seplember | lst Ootober.
Collootar ot (oth I

ollector o ue (other o. 0, .
;Rovon}u:). hate D Do

istiict Magistial . .| 16th Augnst
Judioial Commissioner, \ Chota .g. 16tk O?E?ber.

Nagpur, .
Judges, Civil and Sessions Coyrts . - . o
» Muffussal Courts of Sigall o e e
Colstomof Customs, Caloutta '\

0 ustoms, Caleutta \| 1st Soptember 1st Qutober 1st Nove
Oolleou%f Customs at Outpost . d | “l.nbor
Busorin ndent of Salkoa Salt . rar

Ollh. .
Opiumt Ageut of Behar . e
”» y» of Donares . . e e
Superintendont of Stawps and wr .
Stationery.
Exoise (‘ommissioner

Commissioners of Divisions

Uriya Translator, Cuttack . .

Privato Seoretary to the Lieute-
nant-Governor.

Soorota.r{ to thoe Government of
Bengal.

Secretary to the Legislative De-
pertment, Bengal.

Board of Revenue, Lower Pro-
vinees.
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DaTss or BunuisaloN.
Designation of Officers. o th T
o the '0 the B
Commissioner, Ron:::‘.l o |To tha: Socuntunt,
Secretary to the Bank of Bengal. e v
Beng»lir{l‘rmmhu»r to Government ) /"
Superintendent of  Botanical . I ’
ardens, 4 e
Superintendent in chaige of Cin- e -
ohona Plantation, .
Seoretary, Asiatio Sccioty . . . .
Protector of Emigrants . . ”
Seorctary, (entral Examinatior
Committee. o
Meteorologioal Reporter to Gov- . - .
ernment of Bengal. "
Magistrates, Northern and South-
ern Divisious, Caloutta. -
Commissioner of Police, Caleutta. .
Judges, Court of Small Causes, :
Chuloutta. e e
Registrar, High Comit . .
Superintendent and Romembrancer e -
of Legal Affairs. I~ -
Port Officer .. . -
Eoolesiastical Registrars . . "
Chaplain of the Chureh of Scotluand
Inspector General of Jails /.
» n  of Registration . "
Director of the Department of e e
Land Records and Agriculture, e
Inspector General of Police .
. » of Civil Hospi- o e
h‘.' s “e
Sanitary Commissionor, Bengal . o
Director of Publio Instruction .
Surotgr{ to the Government of
Bengal, Public Works Depart- 16th November.
men 1
Oontrollor of Stationery . . ﬁ:ltn D“.?b“.

Communication of Sanction.

228A. On the Budget Estimates being sanctioned by the Government of
India, the Accountant General communicates the sanctioned grants to the loeal
officers conperncd, grants for Distriet Officers being communicated through
the Commissioners of Divisions and the Exciee Commiseioner. The grants for
Incorporated and Excluded Local Funds ate also communicated after sanction
by the Local Government. As soon as the Civil Estimates aro printed, a
copy is supphed to each Controlling office for distribution of the grants
placed in their hunds, and submission of the Distribution Statements to the
Accountant General.

Extra Budget Grants. [0. A. 0.—-158.F

229. Expenditure upon establishments sanctioned by competent authority

ns well as payments which are obligatory (e.g., under decrees of Court),
should be paid when due even though they are not provided forin, the

® Tho detailed Estimate ncoording to depart eri iod |
Storos should be submitted not rl.ute':“thn: l(.; "B:'&':ie:.' Hationerise sapplied from Genimml
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Budget ; but this does qp’é remove the necessity of obtaining supplementary
grants for such expenditure, se-under Article 168 of the Civil Account Code
expenditure which cannot be;metfrom the grant made at the beginning of
the year for the service:of the départment to which it appertains, requires,
$pso facto and apart from ull other rules, the sanction of Government. .
930. Therefore, whenever~iris necessary to incur any expenditure which
cannot be met from the eajictioned-Budget grant of the office or department
to which it appertaine application must be mado for the sanction of the
Local Government toa re-appropristion of Budget provision. Such appli-
cations should bo forwarded through the same channel as the sriginal
estimate to the Accountant General accompanied by a Re-appropriation Stute-
ment in the form prescribed by the Bengal Government Circular No. 29, dated
gth December 1891 (Form A, G. B. No .346), for transmission by him
to Government for sanction. In column 2 of tho Re-appropriation Statement
the amount as originally sanctioned by Government ehould be shown, any
alterations subsequently made up to the date of the applications by re-appro-
priatious or otherwise should be shown by means of plus and minus figures in

red ink with explanatory notes (véde Cireular No. 254 'Il;—]lu, dated 29th July

1904). It is also absolutely necessary that the saving anticipated in the speci-
fic grant or grants to meet the increased charge for which sanction is being
applied for should be clearly stated. Savings in Establishment charges cannot
bo re-appropriated to meet increased Expenditure unless such savings will
accrue, in conscquence of a reduction in the sanctioned strength of the
Establishment.

231, Except in the case of inevitable puyments, such as roferred to in
paragraph 229, expenditure in excess of the sanctioned Budget grant for the
year may not be incurred in anticipation of sanction to an extra grant, and
when an officer exceeds the annual grant at his disposal he may, under orders
of Government, be held responsible for the excess expenditure.

(a) Itshould be noted that applications for supplementary grants shopld
be made as soon as it is known that the grant for the year will prove in-
sufficient and that such applications should be made in sufficient time to reach
the office of the Accountant Gencral by the 15th March at the latest so that
the orders of Government may be obtained before the close of the year,
o8 after the year has closed no re-appropriation of Budget grant is
admissible.

Re-appropriation of Grants for Non.contraot Contingencies.

232, The following rules have been sauctioned by the Local Government
with the object of vesting dishursing and controlling officers with certain
powers of making re-appropriation of grants for non-contract contingencies
witlg;ut referenco to  Governmeny (vide G. B. No. 11-F., dated ©8th April
189 .

Without the sanction of highd; authority—

(0) Departmental oontrolling \officers and Commiesioners of Divi-
sions may transfer savinpg in the grant for special or regular
contingont charges from th&\Budget of one subordinate officer to
that of another. 'They may algo transfer savings from a detniled
head of special contingencied. to another detailed head of
gpecial or regular contingencies dnd wvsce versd under the samo
major head up to the limit of B1,000 in each case,
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(8) A disbursing officer may transfor savings in his Budget from one
dotailed head of regular Contingencies to another within the
same major head,

(¢) In the cases of Jail, Cust:ms, Fjﬁclesiastica,l, and Scientific and
Minor Departments— )

(i) A Controlling Officer may eanction fianafer of eavifigs in the grant
for contingent exponditure from the Budget of one subordinate
office to another and also from one detailed head to another
within the same major head.

(i) A disbursing officer may transfer savings in his Budget from one
detal d head to another under * Contingencies,” ut not under
“ Supplies and Services,”
(2) All transfeis sunetioned under Rules (a), (&), (¢), (4), (i) should be
communicated to the Acconutant General.

(3) Savings in the grants for salarics, establichments, and travelling and
other allowances cannot be re-appropriated to meet excesses under Contin-
«encies withont the sanction of the Local Government,

(4) Transfers of grants from one major head to another require the

sanction of the Local Government,
XN, B.~=No re-appropriation is admissible from a purely Imperial head to meet an

excoss expenditure under a Provincial head or n Divided Lead or vice versd .
These rules apply also to the case of re-appropriation of grants for contin-
gencics of Incorporated Local Funds, administered by the Local Government,
Larse or Graxt.
232A.—No money should be drawn from the Treasury with a view to
prevent lapses of grant hefore it is actually required for payment.
(G.1 ¥, D.No. b511A,, dated 8(th August 1904. Dy, G.I.
256.)
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Fa h- 7'., T . ‘
i Chaptél’il.i-Government Securities in Trust.

; Interest on Government Secu- , Trust Funds . . . 241
rities . " . 233

Interest on Securities.

288. A list of the half-yearly interest due on the investments belonging
to a Trust Fund is sent by the Acconntant General and Treasury Orﬁqers are
authorised to pay to the Administrators of Trust Funds and Deposits the
net amount therein shown on their application at the Treasury. _

. 234. Payments shonld be made on receipts, forms for which will be sent -
by the Accountant General along with the list. These receipts should be
forwarded in support of the debits in the Treasury list of payments, noting
thereon the number and item of the list.

. 235. On receipt of the list in the Treasury the blank voﬁc?\ér forms

" attachiéd thereto should be carefully filled in from the entries in the list by the

" Treasury clerk and examined and attested by the Treasury Officer in order

" that payments may be made on their presentation by the Administrators cons
cerned without any further reference to the list which should be returned to
the Accountant General within 15 days of its receipt,  The interest vouchers
will remain current for three months as heretofore,

The dates of payments of the Trust interest vouchers will be noted in

this list in the Office of the Accountant General (vide Circular No. 282
TM “dated 10th August 1905). g

Book’

236. Under orders of the Government of India inthe Department of
Finance and Commerce, No. 1, dated 2nd January 1884, all securities be-
longing to Trust Funds are endorsed to the local officer, who is the original
trustee of the fund, and to the Accountant General, Bengal. The local officer
after satisfying himself that the chain of endorsements on the securities is

mplete endorses them in favour of the Accountant General and then
rwards them to him together with a covering list in duplicate. Municipal

ebentures and Port Trust Bonds should be endorsed in favour of the
\ccountant General,

237, Under Section 16 of Act IT of 1886, Income Tax certificates relating
0 Government Promissory Notes remain in force for one year only. The
Comptroller General hag, however, ruled that certificates in Form D (of the
Income Tax Manual) relating to Government Promissory Notes belonging to
educational, religious or public charitable trust funds when once furuisied
need not be renewed every year. In the event, however of fresh additions to the
investments belonging to such funds, fresh certificates covering the additional
amounts are necessary, In all other cases in which exemption from or abates
ment of income tax is claimable by virtue of certificates in Form B or C
(of the Income Tax Manual) the certificates must be revewed every year.

238, Whenever exemption from or abatement of income tax for any of
such funds or deposits is desired, the requisite certificate for the year should
be obtained from the Collector of Income Tax for the district and sent to
the Accountant General, Bengal, as early as possible,
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»  289. The securities held by the Accountant Goneral are converted by
him into Stock Certificates under Art. 166, Chapter II, of the Civil Account
Code. In such casos it is, thorefore, sufficient if, in the absence of original
numbers, a remark that the Government Promissory Notes are * held by the
Accountant General under Chapter IT of the Civil Account Code in the 8}
(or 8) per cent. stock of ”” — be entered in the column provided in the cor-
tificate form for description of sccurity,

240. To enable the Accountant General to grant the exemptions and
abatements in the interest payment orders, it is particularly requested that
certificates should be sent in hefore the 10th of April cach ycar, as the
issue of separate orders for refund of incomo tax is laborious, troublesome,
and expensive.

Trust Fands.

241, When the account of a Trust Fund is kept in the Treasury, it will
be opened as a personal ledger account in the deposit registers of the Treasury
and called by the name of the Trust Fund. All receipts paid into the
Treasury will be credited to, and the charges, which will be drawn on a special
form of cheque (A. U. B. No. 828), will bo taken against the account of the
fund without specification of their nature.

242, A pass-book may be used if the officer who administers the Trust
Fund has not personal access to the 'I'rcasury accounts. The pass-book
should be initialled by the Treasury Officer and periodically agreed with the
Treasury record.

Nore.— Regarding the procedurc for payment of interest on Govermment Promis-
sory Notes belonging to Trust Funds, soo paragraphs 233—240.

. 242A. All Trust money received by an officer in his official capacity shall
unless a Trust Fund has been created be Jodged in the Treasury and credited
as & deposit (Revenue, Criminal or Civil as the case may be). No expenditure
shall bo incurred from General Funds cxeept with the sanction of the authority
competent to sanction such expenditure, if made from gencral revenues (vide

Govt; Order, duted 9th September 1005, Dy, G. B, 3316 and Bl T2, dated
24th August 1905).
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Chapter 12,—Charitable Endowments.

Vesting of Property in Treasurers under Act VI of 1890.

243. When the Local Government has passed an order vesting any
property in tho T'reasurer of Charitable Endowments, the title-deeds, or if the
property consists of securities, such securitics (in halves) should be forwarded
to him under registered cover. The vesting order of itself operates to transfer
the securities to the treasurer, and there is no necessity for the endorsement to
him by the previous holders.

Net.



Q- 1% [C. A, C—18]

Page 81—

Add a new para. as 244-A, numbering the present one

as 244-B. |
944A. The annual list of Government Promisséry notes should be
forwarded to the Public Debt Office, Calentta, as soon after the 8lst

December in each year as possible. .
(Tide Citenlar No, 181y » dated 10th August 1898).
' 10th List of Coryections.)

No. 175.
Page 81—

Add 2 new paras, as 244C and 244D —
(C. A. C., Art. 187.)

244C, The term Magistrate in Article 187, Civil Account Code, ineludes
Magistrates of all classes. In the case of Honorary Magistrates the
Public Works Office requires the Bench Seal to be impressed alongside their

signatures.

244D, In the case of an endorsement by an illiterate person the same
procedure should be observed as in the case of a native female, e, the
endorsement should be attested and verified as laid down in Article 187 of

Civil Account Code.
(19th List of Corrections, 26-9-10.)
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Chapter 13.—Interest on Government Paper.
.Interest payments on Government Promissory Notes. [C. A. C.—178.]

244, () No payment of interest to one or more of the joint-holders of a
Government Promissory note, giving a discharge on behalf of the other or
others of them, should be made rave on production of a written authority to
give a receipt for the other joint-holders. Copies of an approved form of
such authority can be obtained on indent, and should be supplied free of cost
to joint-holders of Government Promissory notcs,

() The use of the above form is not compulsory, and holders of notes
may uso their own forms, if they prefer to do so, but the forms now supplied
will doubtless be generally used.

(¢) As indicated on the form, the document is exempt from sta'mp duty.
[C. A. C.—182.]

244A, Care should be taken that no interest is paid on a Government
Promissory Note which has not been enfaced for puyment at the treasury,
as this irregular payment not only causes serious inconvenience to the Publio
Debt Office, but might result in payment on a stopped note (véde ciroular
No. 145 ' , duted 10th August 1808),
Loyt —

44—
Tyy s —



No. 144.
Chapter I1, page 77—~

Insert the following note under para. 235 :—

Not#. —The period of carrency of the Interest Voachers may, at the disoretion of the
Treasury offizors who issae thom, be extended up to 6 months.

(XVIII List of Corrections, dated 9+4-10,)
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Chapter 14.—Stock Certificates,

Application for Stock Certificates 246 | Payment of Interest . 246

Application for Stock Certificates.

245. The Treasury Officer should receive applications for stock certificate
in lien of promissory notes and sce that duo registry of all documents in sup-
port of title to them be certified on their reverse. He will then forward the
applications and the notes (in halves) to the Sccretary and Treasurer, Bank of
i];«;xb%a.l, Public Debt Office, in a registered cover insured as of the value of

Payment of Interest.

246. The interest due on tho stock certificatcs will be sent by the Public
Debt Office to the Treasury without farther application, upon the due date,
or to the holder direct on his writien upplication. The interest warrants re-
ceived in tho Treasury should be entered in a Register of Interest orders and
then delivered to the holder or to his agent.

r?



No. 182.
Chapter XV, page 86—

Insert a new para, as 249C-—

249C. The duty of initialling each transaction of receipt and payment of a
deposit which is imposed upon Judges by mnote to Article 260, &avil Account
Code, is delegated to the Registrar of Court of Small Causes; The Local
Government may, however, withdraw or restrict this dclegation:i)j a general
or special order. \

Nore.—The delegation of the power is withdrawn from the Registrar of %the Seildah
Small Cause Court by the Local Government.—(G. I. H. D. No, 78, dated 14th January
1909 : received with B. G. J. D, No, 1517-J. D., dated 6th July 1909 : Dy: G. B. 1657,)

XVII List, dated'2+12:09.
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Chapter 15,—Deposits,

Repayment of Revenue Depo- Refund of lapsed Revenue Depo-
sits . . . 247, 247A sits . . . . . .
Quarterly Certificate . . 2478 |Civil Deposit Vouchers .+ .249

Re-payment of Revenue Deposits, [0. A. 0.—250.]

247. A Revenue Deposit Payment Order should not be cashed if pres
sented at tho Treasury after the lapse of three months from the date of the
Collector's (Deputy Commissioner's) order for payment, Lapsed orders may
bo presented to the Collector (leputy Commissioner), who, after making any
necessary enquiries, will re-date the order and attest the alteration of the
date by his signature.

247A. (1) Deposits of any month when repaid during that month should
be drawn on separate vouchers, and entered in a covering list, A. G. B. Form
No. 177, the total of which should agree with the total sum entered at the
foot of the Repayment Register. The vouchers and the covering list should
be forwarded to the Accountant General with the Repayment Register.

(2) Repayments of deposits of different months should not be made in
one bill.

(3) When a portion of any deposit is repaid in the rame month the amnount
of the paymont vouchers should be ecparately entered in the body of the
“ Repayment Register "’ and the entire deposit shonld he shown in the © Receipt
Registor.” 1t is only when a deposit is fwlly repaid in the month that the
amouut should be included in the lump sum added at the foot of both the
Rocoipt and Repayment Registers, the voucher being entered in the covering list

referrod to above (véide Circular No, 174 'l:ﬁsll.i’ dated 22nd December 1899),

Nore.—Instruction(2) does not refer to repayment of sale-praceods under Aot XI of
1869 (BC.) In the case of such deposits the receipts of several months may be ropaid on

the same voucher (vide Cir. No. 176 TT.IMT.)’ dated 7th February 1900).

Quarterly Certificate. [C. A. 0.—-252]

247B. The duty of recording the certificate cannot be dclegated by a
District Officer to any subordinate officer. If the District Officer is unable
owing to his absenco from head-quarters or other causcs to record the certificate
the Extract Register of Deposit receipt should be sent without it with a note
that the certificate will follow. ‘Ihe certificate should then be forwarded at the

earliest opportunity, (véde Circular No. 149 ]Tj'e%-, dated 12th September 1898).

Refund of lapsed Revenue Deposits.

248, If an application for the refund of a lapsed Deposit appears to
require special order it should he submitted to the Board through the Commis-
gioner otherwise and ordinarily it should be addressed to the Accountant
General, (7ide B. B. No. 1915-T. R., dated 31+t August 1906, Dy. 2535).
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Cancellation of Lapsed Deposit Refund Vouchers.

248A. Tmpsed Deposit Refund orders, if not paid within {welve months
from the da‘e of sanction, should be returned to the Accountant General for
cancellation. A fresh order may be obtainoed if the amount is subsequently
reclaimed.

Deposit Vouchers. [C. A, C.—258.]

249, Article 268 (I), Civil Account Code, roquires a covering list to be
sept with the payment vouchers of Civil Courts' deposits ; and the same is
required for the deposit of Criminal Courts, It should be written up day by
day like the other schedules. ]

(a) The other directions contained in the Civil Aecount Code relating to
Treasury procedure for record of Civil and Criminal Courts’ deposits need not
be followed. The practice prescribed in the Goneral Rules and Circular
Onders of the High Court should be continued.

(4) Vouchers paid in Civil Conrts should be stampod in the Treasury as
% Paid in Court ” (véde Case No. 28 of 1901-02),

Lapse of Cash Orders,

249A. Cash orders are current for three months from date of issue after
which they lapse, They may be rencwed, if claimed within three complete
account years from date of issue.



No. 76.
Page 56—
Insert a new paragraph as 249B.:—

Deposits of Cantonment Magistrate.

249B. Deposits of the Courts of Cantonment Magistrates should be
treated as Civil Conrts Deposite and adjusted in the Civil Books as ordinary
Civil Courts Deposits, payment into and withdrawal from Treasuries
following the ordinary rules regulating such deposits, The amount of lapsed
deposits and refunds thereof should, however, be passed on to the credit or
debit of the Military Department through the Exchange accounts, (Vide
C. G.’s letter No, 3699, dated 28th March 1908, Dy, C. G. 311.)

(11¢h List,~27+5-08.)
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Chapter 16.—Local Funds.

Local Fund Accounts . . 250 | Collection and Distribution of
Ennmeration of Local Funds . 251 Joint Public Works and Road
Lapse of Cheques . . . . 266 Cesses . . . . . 201
Treasury Accounts . . . 268 | Primary 8cholarship fransfer
Returns to -Accountant-General . 261 Fees . . . . .301A

Plus and Minus Memoranda . 263 | Local Boards . . . . 308
Certificate to Administrators . 268 | Pass Book of Local Boards . 808

Corrections . . . . . 269 | Distriet ¥Fund . . . . 809
Verification of Balances . . 271 | Verification of Road Fund
Submission of Annual Accounts 272 Balance ., . . . ., 811
Account rendered by Accountant- District Post Fund . . . 318
General, Bengal . . . 273 | Percentage on Local Funds . . 316
District Fund, Road Fund and Litigation Fund . . , . 316
Road Accounts . . . 276 | Municipal Fund . ' . .
Preasury Procedure relating to Foes from Local Funds for Audit
Distriet Fund and Road Fund and Banking . . . , 381

Account ., . . . . 277

Local Fund Accounts.

250, The following instructions relate to Local Fund transactions at
Treasuries generally, the accounts to be kept at the Treasuries, and the
returne to be made to the Accountant-General, and to be received from
him,

Enumeration of Local Funds,

251, The list given in Appendix F shows the only receipts and expendi-
ture now accounted for under the head Local Funds,

252, No pew Local Fund may be opencd without the sanction of the
Acoountaut General, nor is it purmissible, without similar sanction, to open a
new personal deposit account, except for u ward’s or attached estate. hen
a Collector Las any new tranactions which he thinks should be dealt with
s 2 Local Fund or as a Personal Deposit Aceount, he should apply to the
Accountant General for instructions.

253. In the Funds marked B, the nature of the receipts must be specified
in tho returns to the Accountant General, and the charges must be drawn on
bills setting forth their nature. The charges are regulated and limited by
ordinary 13udget i1ules. In the Funds marked C, the nature of the receipts
need not be specified, and the charges may be drawn by cheque or receipt
without specification of kind. .

264, When a payment has to be made from any Local Fund to Govern-
ment or to any other Local Fund, or from Goveinment to any Local Fund an
when both the funds are lodged in the Treasury, it is not necessary that the
money should be actually drawn in cash from the Treasury and again repaid
into it.®* A cheque or voucher, as the cass may be, should be used, in which
it should be clearly specified that the amount isto be paid by transfer
oredit. Al pnyments to Local Fundsshould be supported by a receipt,
stamped when necessary, from the administrator of the Fund,

* 8eo exception in the case of Municipal Taxes in paragraph 112 (32),1Cbapter 6,
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Lapse of Cheque,

255, A cheque will be current for three months only ; after the expira-
tion of that period nayment willbe refused at the Treasury and the payee
will be referred to the drawer, who, if payment is to be made, will re-date the
cheque and attest the alteration of the date by his initials.

23A. In the case of lost or destroyed cheques, a non-payment certificate
ghould be required fro n the Treasury before the is-ue of a duplicate cheque
and all duplicate cheques should have the word “ duplicate® written or
printed across them in red or other distinguishing ink.

257. When the Treasury Officer has issucd a non-paymont cortificate, he
must take care not to pay the original cheque, and to this end he should
make  note of the stoppige of tho cheque at the time of tho certificate, An
original cheque presented after the issue of the certificate should be returned
to the presenter, the words ¢ payment stopped ”’ being written across it.

hNon.—This rule is applicablo to all Local and Trust Funds and Personal Deposit Aocconnt
[ Oque'o

Treasury Accounts,

258. Two separato registers (Forms A, G. B. Nos. 105 and 146) will
be kept at each Treasury, both for receipts and expenditnre, for (1) In-
corporated Local Funds, and (2) Excluded Local Funds. In these registers
a separate column will be set aside for each Fund, and the total transaction
of each Far1 or each class of Funds will be carried in the usnal way to the
cash-book, cash account, and lists of payments. For Municipal, Distriet
Fund, and District Road Accounts the registers will be in the form of
Personal Ledger Accounts (A. G. B. No, 109).

259. Attentionis diawn to the neces-ity in the case of Local Funds, of
distinctly specifying the particular I'und to which the receipts belong, and of
heading all bills as chargeable to the particular Fund, The administrator
of a Fund should take caio that its account passes correctly, eot only
into his own books but also into those of the Accountant-General,

260. When Service Fund, Ineomo Tax or other deductions are made
from a slalary paid from a Local Tund, the charge should be taken against
the Local Fund gross, and the deduction separately credited to Government,

Return to the Acconntant General,

281. At the end of the month the total veceipts of each Register (para-
graph 258) must be reparatoly shown in the cash aceount, separate schedules
working up to the totals and distributing them among the Fundsto which
they appertain being appended to the oash account,

262. Upon the expenditure sidethe totals of the registers (paragraph
268) will bo separately shown in each list of payments and the vouchers
(separately pinned togzether ) for each Fund must be sent to the Accountant-
General with separate lists of payments workivg up to the totals.

Plos and Minus Memoranda. (0. A, C.—274,)

263. For cach Fund marked (a) in Appendix F tho Treasury Officer

must make up and send a plus and minns memorandum, There have been so

many misunderstandings rogarding these momoranda that special attention is
requested to the following instructions :—
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a

264. The Treasury Officer records in his accounts merely the amounts
credited and debited to the various Funds, and the balances do not anywhere
appear. Tho Accountant General’s accounts are balanced accounts, and the
balances are shown in them. ‘Ihe Treasury Officer therefore keeps a memo-
1andum, intended to inform him of what the balance shown in the Account-
ant General’s account is, which therefore 18 no authorityin itself, but is
corredt or incorrect according as it agroes or does not agree with the balanced
account of the Accountant General,

265. In making up his plus and minus memorandum the Tressu
Officer has to look ouly to the amount which he has actually credited and
actually debited in the Treasury accounts againet the Fund comcerned. He
has nothing whatever to do with the question whether the amounts so credited
and debited are correct or not. Nor has he any concern with the accounts
hept or the balances claimed by the officer who administers the Fuod, and
he must absolutely refuse to alter his memorandum on the requisition of uny
such officers. If the officer linds that there is an error in the accounts, he
should follow the proper procedure for correcting it, as indieated in paragraph
264) below, and thus (but only thus) procure a correction of his balance.

266. The Treasury Officer, therefore, in his plus and ménus memorandum
must (1) take the closing balance of the last month ; (2) add to it exactly the
amount shown in his Local Fund Schedule as receipts, without in any way
altering it ; (3) deduct similarly what is shown as expenditure,

267 All this can and should be done without reference to the Ad-
ministrator of the Fund, and the memorandum should be diawn np as soon as
the Cash Account is complete, and should be submitied along with it.

Certificates to Administrators,

268, A Treasury Oilicer may communicate to the Administrator of a
Fund the amounts which he has credited or debited to it, but is prohibited
from officially communicating or certifying any balance which has not been
previously certified to him by the Accouutant General. The District Road
Fund is the only cxcoption.

Corrections.

269, The credits and debits shown in the Treasury accounts are final
8o far as the particular month is concerned; any mere clerical error, if
reported in time, can be corrccted (sce paras. 367-70, Chap. 18); but errors of
any other nature must either be specially reported with full particulars for
orders, pending the receipt of which the incorrect figures must be allowed
to stand, or must be corrected by an actual transaction of adjustment passing
through the Treasury accounts of the month in which it ocours. For
example, if il is brought to the Treasury Oflicer’s notice that he shas credited
to Fund B a receipt which ought to have gone to Fund A, he can, upon a
voucher stating the nature of the tiansaction, charge the amount to Fund B
and credit it by transfer to Fund A ; but this, of course, must be done through
the aceounts, i.e., in the Treasury register of receipts and payments of the
funds and not merely by an entry in the p/us and minus memorandum,

270, Tt is the ({l'lty of the Administrator of the Fund to see that his
own Fund, and not any other, gets proper debit and credit in the Tressur
accounts ; and he must remember that when a receipt of his kund is paid
into the Treasury, if it is credited to another Fund than his own, it is the
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same as if it wero nof received by him, and he ought to take immediate
steps to have it transferred to his own Fund. 8o, if ho is debited with &
charge which should have gone clsewhere, he must accept the fact of the
charge until he has had it transferred out of his account.

Verification of Balances,

271. As soon as possible aftor the close of each year the Treasury Officer
will call from the Administrator of cach Local Fund in the distriet for a
oertificated balance at eredit of the Fund on 31st March as shown inthe books
of the latter, and will forward it to the Accountant General after agrecing the
balance with that shown in the memorandnm ; should there be any difference,
it should be explained fully in each case with particulars of any adjustment
if subsequently made.

Submission of Annual Accounts.

272. As soon as possible after the closo of each year, the Chairman of
each District Board and municipality will submit to the Accountant General
a copy of the annual account on the same day it is submitted to the Commis-
s."gner and the Magistrate respoctively. The Administrator of cach Medical

rust Fund should also submit his annual aceount to the Accountant General
in the form and supported by the certificates as preseribed in the Acoount
Rules for Trust Funds issued under Bengal Government Circular No. 2, dated
23rd February 1886.

Account rendered by Accountant General,

278, The Accountant General will communicate every-quaster the balan-
ces of all Municipal Funds, and at the close of cach year the balance of all
other Funds marked (a) in Appendix F, except Nos. 1, 2, 3, 10, 12, and 16,
regarding which other arrangements aro in force. These will be sent to the
Treasury Officer, who, after noting the balances and comparing them with
those shown in his memorandum, will send it to the Administrators of the
Funds concerned.

274, Regarding these it must be noted that, whether thcy are accepted
by the Administrator of the Fund as correct or not, the fact that they are
the actual accounts cannot be questioned. Moreover, however incorroct
they may be, the Accountaut General cannot aléer them, though he may
in the acoounts of a subsequent month make an adjustnent soas to effect a
correction of the balance. If it is pointed out that they differ from the
figures eent in by the Treasury Officer, the Accountant General will make the
necessary adjustment ; but if the alleged error is in the account of the Treasury
Otlicer, then *t must be corrected in the manner Jaid down above. In short,
accounts once recorded must be accepted asfacts, whether they are rmght or
1:rong. and corrections may be made by adjustmeut only and not by
alteration.

Distriot Funds, Road Funds, and Road Accounts.

275. Under the provisions of the Bengal Loeal Self-Government Act
which has boen extended to 29 districts in Bengal, the District Road Com-
mittees have been replaced by Distriot Boards, whilst District Road Funds



No. 151.

Page 90, para. 275 —

In the first line after the word « communicate” for the words

“every quarter” substitute the words “at the close of the third and
fourth quarter cach year (vide B. G, No. 43-M.,, dated Sth January 1910,
G. B. 4291).”

(XVILI List of Corrections, dated 9:4+10)



‘No. 261.

Page 91, para. 250—
Substitute “ R500” for “ R100” in lines 1 and 6.

(Vide B. G. Notifieation No. 80-. 8, G., dated 15th January 1912, published at; ‘
. 8. G, . U1, published at;page
Pt, I. of the Caleutta Gazette, dated 17th January 1912.) ‘

(24th List, d. 26-4-13)
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still exist in Darjeeling and Singbhum, In tho district of Sonthal Parganas
there is a District Rond Acoount to which are credited contributions from
GGovernment for maintaining roads and miscellaneous receipts, such as rents
of serais, cess on lande, ote. .

276. Public Works Cess nunder Act IX of 180, and Road Cers under Aot
11T of 1885, are reulised togother and through the agency of the Collectorate ;
and the Collector is empowered under Section 91 ol the Cess Act to appoint,
with the sanction of the Bonrd of Revenue, such establishment as may be
required for making valuations and ro-valuations, for making collections, for
recovering arrears and for keeping the accounts connected therewith,

Treasury Procedure relating to District Fund and Road Fund Accounts.

277, The District Fund or Road Fund Account at a Distriot Treasury is
mercly a deposit account, and tho action of the Tressury Officer in refer-
ence to it is confined to seeing that the account 15 operated on in accordance
with these rules, and that the balance is not overdrawn, A deficit, however,
may be allowed, to the extent to which the road-cess can be ascertained to
have been actually credited in the Treasury subsequent. to the close of the pre
vious month’s account menws cost of colleetion up to date.

Receipts,

278. Al money paid into the Treasury otherwise than by Money
Order to the credit of tho District Fund, whether hy eervants of the District
Board or others, shall be accompanied by a chalan, This chalan shall be in
triplicate, having the words *Original,” “ Duplicate,” and “ Triplicate”
printed or writlen in red on the first, second, and third parts, respectively.
The first part shall be retained by tho Treasury office, the second part shall
be 1eturned on the same day to the office of the District Board, and the third
part shall be delivered {o the person paying in the money.

As an exception to the above note the payments into the Treasury of the
rents of pounds and ferries, which aro administered by Local Boards, shall be
accompanied by chalans in quadruplicate and tho fourth part shall be sont by
the Treasury to the office of the Local Board.

Payments,

279, Payments may be made at a District Treasury from a District
Pund or Roud Fund only on cheques supplied by the Treasury Officer, who will
observe tho ususl precautions in registering the number of cheque forms
issued on each occasion for the use of the District Fund or Road Fund. Only
one cheque hook should be issued at a time,

,280. When cheques arc drawn for sums not exceeding R160 they must
be eigned either by the Vice-Chairman, or by the Chairman, or if both be
absent, by & member of tho Finance Committee. In the case of tho Road
Fund there is no Finance Committee, and in such cases an ez.officso member of
tho Road Committee, who is placed in charge of the Chairman’s duties by his
written order, can sign for him, Cheques for sums exceeding RI60fhust be
gigned both by the Chairman and Vice-Chairman ; i either of them be absent,

by the Chairmau or Vice-Chairman present and another member of the
Finance Committee.
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281, In the case of the Road Fund such cheques must be signed by the
Member in charge of the Chairman’s duties and an sz-officto Member of the
Committee.

282. Cheques must be drawn in English, and the amount must be entered
in words as well as in figures. The word “only "’ must be inscrted always
after the amount written in words in the body of the cheque.

283. Cheques are current for three months only. After the cxpiration of
that period payment will be refused at the Treasury unless the cheque is re-
dated under the initials of the Chairman or the official whoso duty it would be
to sign the cheque. (Regarding the rule for stamp duty on cheques sce para-
graph 10 above.)

284. Treasury Officers should refuse payment of cheques not drawn in
accordance with the above rules.

Dass- Book.

285, A pass-book which should be supplied by the Treasury Officer and
the entries in which are to he made by the Treasury otheials only, should
remain in possession of the Chairman of the Fund. On reccipt of this pass-
book in the Treasury, the r ceipts and paymentsup to date and credits roferred
to in paras. 289 and 300 shali be entered therein. On the last working day
of the month the account shall be balanced and signed by ihe Treasury
Officer, the amount being entered in words as well as in figuros. The memo-
randum of the balance after cach day’s transactions, which is given in the ac-
count kept by the Treasury Officer, need not, of course, be entered in the
Chairman's pass-book. In closing the Chaitman's pass-book the Treasury
Officer should sum up the two sides of the aceount, strike the balance, and see
that it agrees with the aceonnt kept by himeelf in the Treasury and should
then sign the account in full.

286, The pass-book ehould be supplied by the Treasury Officer. No
entries or marks should, under any circumstances, be made in it by any one
connected with the District Board or Road Committee’s offico.

287. As the Chairman and Committee have no B;n.yments and receipts of
money excopt through the Treasury, and as the pass-book contains the records
of all payments and receipts on account of the District Fund or Road Fund in
the Treasury, the Chairman’s accounts kept under Section 51 of Act 111 of
1885 or Section 173 of Act IX of 1880 ought to agree with it But it is the
duty of the Chairman to see to this agreoment; and any alterations or corrections
which he thinks should be made in the pass-book can only be made at his ine
stance by the Treasury Officer, and, of course, not unless they are in accordance
with facts and with the Treasury Officer’s account. No signature or acknow-
ledgment of correctness will he taken from the Chairman, but he will be under-
stood to accept, the pass-book as correct, unless he makes any rpecific objection,
and takes measures to have it corrccted.

288, In order to cnsure the punctual writing up of pass-books, District
Boards are required under Rule 25 of the Account Rules for District Boards
as amended by Notifieation No. 1246 T. M., dated 20th June 1905, to send
them to the Ticasury on the 10th and also on the last working day of each
month and on any other day on which the Distiict Board may require the post-
ings to be done, The Treasury Officer should call for the pass-book if it is
not sent on the 10th and on last working day of the month and return it to the
office of the District Board as soon as the entries prescribed in para. 285 have
been made in it, ¢.c., on the day of receipt or the next opening day at latest.






Page 93, para. 289 —

Strike out the words “duly stamped ” in line 9, and after “ Chairs
man ” put a comma instead of a full stop and continue “ which should
be stamped only in the cases not provided for in clause (¢) of para. 9.”

(Vide letter No. 3960-B., dated 7th August 1911, from the Board of Revenue, L. P.,

Dy. B. k. 280.)
(23rd List, d. 2:11-11),
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Government Grants,

289, When a grant is made to a District Fund or Road Fund from Provin-
cial revennes either as a general grant-in-aid or for expenditure on a specifio
objeot, the Chairman should apply to the Treasury Officer to credit the amount
of the grant to the District Fund or Road Fund, forwarding the printed form of
voucher on the reverse of the letter of advice issued by the Accountant General
duly filled in, The Treasury Officer should compare the bill with the letter of
instructions received from the Accountant General, and place the amount of the

rant to credit of the District Iund or Road Fund &y book ¢ransfer, the order

or the transfer being made upon the dely—stamped reccipt of the Chairman,
No money should be paid out of tho Treasury. The transfer-order will be the
voucher to be submitted with the list of payments. The half-yearly grants
for establishment for the collection of Public W orks cess to District Road Funds
fall due on July 1st and January let of each ycar and cover the half-years
April to September and October to March respectively.

290, Whencver Government authorises advances of money to a District
Fund, the Committee will be allowed to overdiaw its account at the Treasury
to the extent of the authorised advance, and special instructions on the subject
will be issued by the Accountant Genoral on each occasion. No outry will be
made in the pass-book on receipt of these instructions, which will merely be
noted for guidance by the Tieasury Officer, and will indicate the limit beyond
which drafts should not bo permitted.

>

Collection and Distribution of Joint Public Works and Road Cesses.

£01. The manner of accounting for the amalgamated receipts and the
collection cha.rgcs and their distribution between the local bodies and Governe
ment in the districts to which the Local Self-Government Act has been
extended, is indicated below,

Register of Collections and Ezpendsiture,

292, The amalgamated Public Works Cess and Road Cess receipts and
expenditure will bo entered in reparate registers, one for the combined receipts
and the other for the combined charges. In the register of receipts, which
will be opened with detailed heads of account, will be entered all the receipts,
vie., those collected in the district and those remitted by remittance transfer
receipts from other districts,

. 293. Cess collected for ofher districts should be enterod in a separate
register with a sepatate column for each district, and should, oy} the last da
of tho month, be drawn and remitted to the Collector of the district to whic{
Lho cess properly belongs by remittance transfer reccipts. The receiving
Cpllog'tor,)vxll credit the amount in his accounts as  Cess collections in other
dlstr_lcts (for. which another separate column may be used), and is res-
ponsible for distributing the whole botween Public W orks and Road Cess
according to prescribed rules,

2?4. With the view of avoidin any considerable outstandings at the
end of March, a remittance may be made on the 23rd of March of the

amount collected up to that date, so that it may come into the March
uccounts of the district to which it belongs.
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205. The amount of coss collected for other distriots should be entered
a8 an item of receipt in the cash account and schedules sent to the Aecountant
General, and an entry should be made in the list of payments of the amounts
paid out to the Collector for remittance to other districts. The Accountant
General in making up the accounts omits the items on both sides.

298, Besides oess collections proper receipts occur on account of recoveries
of cost of collection of arrcar cesses. For these a sepurate detailed head will
be opened in the register of cess collections, and on the last day of overy
month the total of these recoveries should be adjusted in the manner indicated
in the paragraph 300 below.

297. In the register of expenditure will be entered all the charges/ineurred
by the Collector under paragraph 276. 'The payments shown in this registor
need not be classified.

298, On the last working day of the month, the register of receipts will
be totalled and the amount of the Public Works Cess collections for that
month included in the combined total will he at once credited to the proper
head of the account in the Treasury books and the balance will represent the
gross road cess receipts. The mode of distribution of the Roud and Public
Works Cesses is governed hy Rulo 1, Section 9 of the Cess Manual.

. 289, This distribntion is subject to eorrection of any error that may be
reported by the Cess Deputy Collector at the time of making up his quar-
terly accounts, aud the Treasury Officer will make the correction by effeoting
the necessary addition and subtraction in the distribution he makes at the
end of the month in which he receives the notice.

(a) The register of cxpenditure will then be totalled, and from its
total a deduction must be made “on account of one-third of tho charges
incurred during the month for the collection of the joint cesses and for valuation
aod re-valuation to be borne by Government on account of Public Works
Cess;” and the balance will represent the proportionate cost of Road Cess
collection to be borne by the District Board.

800, From the gross cess receipts (e¢de paragraph 298) should be deducted
the proportionate costs of road cess collection (paragraph 299) and Cess Touzi
Establishments and the dilerence, if there be a surplus of receipts over
expenditure, should be at once transferred to the ecredit of the District Fund
oonstituted under the Bengal Local Self-Government Act,amd ontered in the
pass-book of the fund in dotails under the following heads :—

(@) Road Cess on Lands.

(6) Cess on Mines and Railways.

(¢) Interest on arrear collections of Road Cess.

(@) Miscellaneous. )

(¢) ‘L'wo-thirds of Recoveries on account of cost of collection of arrear

Ceases.
(7sde B. G. No. 460T.-F., dated 10th November 1899,)

(a) The amount of Roud Cess receipts thus withheld from the District
Fund and one-third of the recoveries effected during the month, on account of
cost of collection of arrear cesses, should be credited to Government in
detailed heads in the cash account below © VI.—Provincial Rates,” viz.:—
(1) “ Proportionate cost of Road Cess Collections:” (2) “ Proportionate cost
of Cess Tauzi Establishment ;" and (3) “One-third of the recoveries of cost
of ocollection of arrear cesses,”
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(8) The distribution of the combined total of the register of reccipts
between the Public Works Cess and the District Fund should be shown in the
margin of the Cash Account against the credit of Public Works Cess in the

manner indicated below :—
Cess on
Qesson  minesand Intoroat. TOTAL.
0000 0 500006 10000 1210000
Combined Total . . . . . . . 9 {
D:E:JF on lo:ount of Publio Works Coss . . 450000 150000 5000 605000

Balance . . . . 450000 15000 %000 60000

Deduct—(1) Proportion cf refunds duoring the month on
acoount of Road Coss e . . 8000
(8) Cost of catablishment and ecntingoncios for. gol-
loction, valuation and ro-valuation of joint-
oossos during the month . . . 0
(3) Proportion of cost of Cesa Tauzi Establishment . 100 0
(4) Contribution for ponsion of Coss Colleotion Es-
tablishment . . . . . 20
(5) Fixed proportion of gust und pension contribution
of permanont certificato ostablishmont .
(6) Do. do. of temporary eatablish-
mont . . . . . . .
e 830 0 0

o
0%
0

5000

Legs—
tof cosb of collootion, valuation and re-evalua-
tion of joint-cess payablo hy Govornment e 200009 63000

Balance due to the Distriot Fund . . . P “ 5,420 0 0
Add—(1) Miscellancons receipts . . . . . " 000
(2) § of recovorios of ovst of ovllection of arrcar cosses ... 10000 15000

Total eroditod to tho District Pund . ... “5500 0

+ This head is for thuse distriots in which the Road and Public Works Coss Tausi is
amalgamatod with tho Land Revenue Tauzi Eatablishment,

(¥ide Circular No, 223 ;" , dated 14th January 1902.)

801, If in any month the receipts an.account of Road Cess colleotions
fall short of the expendituro incurred in the collection thereof, the tiansfer
of the balunce must bo postponed until the end of the next month in which
there is a surplus,

Primary Scholarship Transfer Fees.

801A. Treasury Officers are required to sce that fees realised for the

transfor of Lower Primary scholawships, payable b District Board
crodited fothe Distriot Fund coucerned, © © Y- ) Lowwict Boards, are

Local Boards.

. 802. The following proceduro will bo obsorved in supplying Tiocal B
with funds. On the assignment of funds to the Local ll)ilzzrdug'tho Chai:;r::
or Vice-Chairman of the District Board will advise the Treasury Officer
what amount cach Local Board is suthorised to draw, and the ~Treasury
Officer will cash the cheques of the Sudder Local Board up to the amount
80 advised for the Board, and as regards the Local Boards in the sub divi-
sions, he will nuthorise the Sub-divisional Officer concerned to cash the
cheques of the Board there up to the amount authorised,

. 303. This authorieation will uot be entored os & dobit in the accounts
or in the pass-book, but a careful note will be kept of the amounts authorised
ssa memorandum outside of the accounts ; and the balance available for
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Distriot Fund payments at the District Treasury will be regarded as roduced
to that extent, though no actualentry in reduction of the balance will appear
in the accounts.

804, The cheques of a Local Board will be signed by either the Chairman
orthe Vice-Chairman of the Board if their amounts do not exceed R100,
otherwise they must be signed by botb.

Local Boards Pass Book.

805. The account of each Local Board will be keptin a scparate pass-
book in which will be noted only the amount placed at the dispusal of the
Local Board by the District Board under paragraph 302.

306, Receipts on account of Local Boards are not to he credited in their
pass-books. hen euch receipts are paid into the Sub-divisional Treasury,
they should beecredited in the Sub-divisional eash-book for credit at the
District Treasury to the District Fund,

Payments of Loecal Boards.

307. Payments on account of Local Boards will be made on cheques only
and the amounts of all cheques paid will be posted duily in the pass-book of
the Board concerned, from which the daily total will be cairied, in the case
of the Liocal Board at the head-quarters of the district, into the account of
the District Board, and in that of the Boards at the sub-divisions, into the
Sub-divisioual cash book, and the balance remaining will be entered iu the pass-
book in full and checked and initislled by the Treasury or the Sub-divisional
Officer, as the case may be. Care should be taken that the pass-book acconnt
is not overdrawn, and that the pass-book is sent on the last working day of
each month to the Treasury orthe Sub-divisional Officer who will sec that
it is balanced and closed, and sign it, The Book should then be returned at
once to the office of the Local Board.

Incorporation sn Pass-Book of District Fund,

308. The payments of the cheques of the Local Buard at the head-
uarters of the district will be enteredin the pass-book of the District
nd at the close of business daily, while those of the Local Boardsin the
Sub-divisions will be brought upon the pass-book when the Sub-divisional
transactions of the day are incorporated in the cash-book of the District
Treasury. Both the pass-book nnd the plus and menus memo. of the District
Fund will thus show the consolidated account of the Fund, and not mercly
that of the central District Board.

Nors.—This .ulo applies mutatis mutandis to the {ransactions of Brauch Committees in
districts where there are Road Funds.

District Road Fund Balance. [C. A. C.—269.]

809. In tho districts in which the District Road Fund cxists the join®
cesees collected are divided in moicties betwcen Public Works and Koad
Cese. The collcction charges are borne by the District Road Commitees,
and Government contributes a fixed sum annually on uccount of ocost of
collection of Public Works Cess, under Bengal Government Resolution No. 2,
dated 81st January 1879.
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.

810. The receipts on acoount of the District Road Fund will be entered
in o register in Form No. A. G.B. 106, with two additional columus opened
in menuseript as shown in Form D with specimen entries. The expenditure
will be recorded in a register in Form No. A, G. B, 147, The total of each

register will be carried into the cash-book, *
Verification of Road Fund,

311, In nccordance with instiuctions received from the Government of
Bengal regarding the check and comparison of balancoes of the District Road
Funds, the Treasmy Officeristo send to the Chairman immediately after
the close of each month’s accounts a certificato in the following form :=—

Abstract of Road Fund Account for the month of
sn the Treasury of

R a. p. R a. p.
1, Balance brought forward 4. Debited in list of payments
from Jast month . . of tho menth . .
2. Credited in cash acconnt 8. Other debits as per Account-
of this month ., . ant General's No, ’
8. Other ociedits as per dated
Accountant  General's
No. , dated
6. Balance a% end of month .
f— —_— ———
Geraxp Toran . Gpaxp ToTar -
————
(Signed)
Treasury Officer

Nore.~Entry § must correspord exactly with entry 6 of last month. Entries 2and 4 must
not in any rospeot diffor irom the figuren of the cash ncoount and list of paymont, and must not
tako acoount of any adjnstments ontside the cash acoount, or any intended corrections. Any sach
adjustments or currections may be admitted only after définite report to, and acoéptange by, the
Acconntant Genoral, and will be entered under 8 or 5 after the authority to enter them hasbeen
recoived. The two grand totels must agree, 4

312 to 814 cancelled.

Percentage on Local Funds.

316. The percontages recoverable from the several funds ave noted
below against each :—

Peroentago for

Name of fund, banking. Percontage for audit.
Distriot Funds . . c e 1
District Road Funds . . 3

. . 1
Distriot Road Accounts . . .| Fed by contribution
from Governoent. No
percentageo is levied.

?t;amdBIgerI%tpootion Fund . .
nlan our Transport Fund . . . 1 Fixzed audit feo R580.
Villago Chowkidari Fund . & . . 1 et mdh e
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Name of Fond, Poro;:u :'f"' Peroentage for andit.
Road Patrol Fond . . . . 1

Oantonment Fnnd . .
Railway Polico Clothing Fund
Foundling Axylom Fund .
fire Brigade Fund .

Hospital Port Dues Fund ,
Balasore Port Fund,

Cottack Port Fond ,
Pari Port Fund .
Hindn Collego Fund ,
Dargaoharan Laha's Fund
Visiansgram Soholarship Fand

Jagiriah Fand, .

Pilgrime’ Mging House Fund

Balasore Pilgrims' Hoapital Fand

Cuttack Annochatter Fund

Ohuni Lal Seal's Endowment Fn'nd

Darjeeling Improvement Fund
Kﬁ!’nd Kehll%!:ad Fond ,
Zoologioal Garden Fund .
Mohsin Endowment Fund
Christian Burial Board Fand
Mahomedan Barial Foard Fund

Munisipality . . .
Mdim'ﬁ’l:n’st Fund . .

.
.
.
.
.
.

. ®

1
1on the fint 2,000
and § per cent. on
the rest.
Exempt from the
levy of peroentage.
Fixed percentage of
R118.

1 per oent. on the
first 9,000 and 3}
per cont. on the rest.

1 oent. on tho
first 2,000 and  }
per ceut. on the

rost.
Ditto  ditto.
Ditto  ditto.
Ditto  ditto,
Ditto  ditto.

Balance nearly ox-
hausted.

1per ecent. on the
ret 2,000 and }
per ocent, on the
rest.

. Ditto  ditto.
. Ditto  ditto.
. Ditto d:tto.
. Ditto ditto.
. Ditte  ditto.
. Ditto  ditto.
. Ditte  ditto,
. Ditio  ditto.
. Ditto  ditto.
. Ditte  ditto,
. 1

. 1

Litigation Fund.

816. The Litigation Fund, formed wunder Board’s Circular No. 2
November 1874 to meet the exp;nses for filing appeals to the Higll; C:urt fxf
Wards Cases, is drawn upon by cheques signed by the Logal Romembrancer.

817. Accordingly, when the Legsl Remembrancer notifies to a Collector
that money is required for the purposes of the Fand, the Collector instead of

remitting the money to the Legal Remembrancer or to the Ban
will pay it into his own Treasury and oredit it asa receipt

k of Bengal
of the *¢ :Eltl:

gation Fund” and will send copy of the receipt to the Legal Rememb
in order that that officer may know that the a.nl:ount. bas beg: duly or'e.;li::?e "

318. The Legal Remembrancer’s cheques against the fund will
honoured b{{the Accountant General so ]oneg- as ﬂ:fre is » balance at or;dx::):

the Le_ga!

emembrancer being respousible for the dye appropriation of



No. 6.
Page 99, pora. 32—

Line 6 : for Rule 36 substitute Rule 22—

“The triplicate part of the chalan, however, should he sent
Municipal Office on the very day the money is received and in antici
the entry in the pass book.” -

(15t List,~15s3
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o a - VD
moneys received upon this account, If the chvque'is for an amount which is
to be refunded to a Collector, the Acoountant General will enface it for pay-
ment at the Collector’s Treasury.
819. Fees for opinions given by the Legal Remembrancer, payable from
Wards' estates, should not be credited to the Litigation Fund, but to
¢ XXV.—MiSOGIIBDOOIIB.” !

819A. For the recovery of costs or litigation in appeals in the High Court
in land acquisition cases undertaken by Government on behalf of or at the in-
stance of municipalities aud the local bodies or institutions the following
procedure is prescribed :—

(1) The Legal Remembrancer should advise the Collector of any sums
advanced or required for the above purpose and furnish the
Accountant General with a copy of the advice in each case where
money is advanced to enable the latter to sce that the costs in-
curred by Government are recovered.

(2) The Collector on receipt of the advice from'the Legal Remembrancer
(but not in anticipation of such advice ) shall deposit the sum
required to the credit of the 'Litigation Fund out of the funds
at his digposal by the local bodies or the institutions concerned,
and will fuinish a duplicate chalan of the amount so deposited to
the Logal Remembrancer for information.

(8) If the Collector has not sufficient Funds in his hands at credit of
“Deposits for work done for public bodies and individuals *’ he
will at once obtain the required amount from the party concerned,

Municipal Funds. [C. A. C.—271.]

820, By Section 83 of Act 1II of 1884 (B. C.), which came into force
from lst August 1884, it is enacted that, unless the Local Government shall
otherwise dircet, the custody of municipal funds shall rest with a Govern-
ment Treasury or in a Bank or branch Bank used as a Government treasury
in or near the municipality to which the fund belongs.

. 821, It must be clearly understood that the account of these funds
with the Treasury is simply and puvely a banking account, and that as the
relations between the Treagury and the municipality by which these funds
are administered are merely thoso of a deposit banker with his customer,
the Treasury Officer’s sole duty in regard to these funds is to receive all
movey tendered on account of them, taking care that every amount paid in
is duly passed to the credit of the particular municipality concerned, and
to honour all cheques drawn by the persons empowered gy Seotion 84 of
the Aot to do so, so long as there is a balance in favour of the fund.

Receipls.

322, Treasury Officers will receive all sums of mone id i
Treasury on uocount of these funds, and will grant a reoely tp,in tg:op:sl:
book, which must invariably sccompany each remittance from the Muni.-
cipal office. On these oceasions also the receipts on account of municipal
fines and pound revonue paid direct into the Treasury by Court Subelne
spectora or other officers in acoordance with paragraph 2, Rule 34 of the Rules
passcd by the Local Government under Section 82 of Act IIT of 1884
ond the payments made on cheques will be entered in the pass-book from

a?
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the acoount of each fund which is kept in the Treasury in A. G. B. Form
No. 109 (oide paragraph 323). At the close of each month the pass-book
should be closed and a qmlanoe struck, under the signature of the Treasury
Officer, which will necesssrily agree with the balance of the account kept
in the Treasury. On no account should any entries be made in the pass-
book, except by the Treaswry Accountant, the pass-book being practically
a copy of the account kept iu the Treasury,

Payments.

323. Money can be drawn from the Treasury on account of these
funds only upon cheques signed by either the Chairman or Vice-Chairman ;
Cheques signed by the Secretary may also be honoured if the Municipal
Commissioners so direct ; but in that case a copy of the resolution empower-
ing the Secretary to sien cheques must be sent to the Accountant General
and to the Treasury ur Bank where the account is kept. The Treasury Officer
will honour all cheques drawn by the officers empowered to sign them, up to
the available balunce of the fund, Payments in excess of the balance at
oredit of the fund cannot under anmy cvrcumstances be made, except upon
the special authority of Government previously obtained,

324. Payments from a municipal fund can be made only at the Distriet
or Sub-Treasury where the running account of the mumicipality is kept. If
s municipality situated in a sub-division and banking at a sub-treasury
requires money to be paid at the District Treasury, a cheque will be drawn
for tho amount upon the Sub-Treasury, with a request that an order may be
issued for the payment of tho amount from the District Treasury. The
Sub-divisional Officer will charge the cheque to the mumcipsl account
concerned, otedit the amount n his account, and issue an order on the Sudder
Treasury in the following form :—

To the officer In charge of Treasury at Pay to or order B
for value received and credited In this day’s account.

This order will be paid at the Sudder Treasury on presentation, aud its
smount dealt with in the same way as cheques issued in lieu of cash,

925. If the order be presented for payment before the sub-divisional
account in which the amouut is credited has been recoived at the District
Treasury, it will be paid with a note in the registor of orders on Sub-T'rea-
suries, *“ to be checked on receipt of sub.divisional account.’’ When the
acoount is received, the payment will be marked off.

9268, Similarly, when receipts belonging to a municipality which keeps
ite account at the Sub-divisional Treasury aro paid into the Distriet Treasury,
the Treasury Officer will issuo a cheque on the Sub-divisional Treasury 1n
favour of the municipality concerned for the amount received. On preseuta-

tion of the chequo at the sub-divisional tressury the amount will be charged
by credit to the acoount of the municipality.

Aecounts,

327. The transactions of each municipality are to be separately kept in
Treasury socounts, and on no account may the trausactions of one fund be
mixed with those of another, Speeial care must be taken by the Treasury
Officer to prevent confusion in the record of these transactions, especially at



No, 65.

Substitute for para. 331—

With effect from 1st April 1907, the fees hitherto charged by Govern-
ment from Distriet Boards, Municipalities and other local bodies, both for
audit of their accounts and for banking and control, have been abolished.
A\fldit( fees, however, will continue to be levied from Ward's Estate as here-

" tofore.

Cancel paras, 315 & 332—

(G. I, F. D. No. 7677-A, dated 33rd December 1907, Dy. G. I. 546, and No. 554-%“«1
20th Jaouary 1908, Dy. G. 1. 621 also this offce cirsular No. 18 -5, dated 19th February
1908.) o -

(10th List of Corrections.]
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Treasuries where a large number of municipalities
of theso funds will, in the firs! instance, be entered in s
No. 109), of which a sufficient number of sheets should be
substantial volume and succossive pages assigned to the reveral accounts
It will not be necessary to transfer the accounts to a new volume with a new
year; but if no page is available wheu it is necessary to open & new account
or carry forward an old account, all accounts in the volume should be simul-
taneously carried forward to a new volume.

328. Each account will have its own ledger page, for which the form
provides, besides a column for date of transaction, one for receipts, one for
payments, and a third to show the balance after each transaction, with space
for the Treasury Officer’s initials. Hercin the receipts will be entered in
regular order, without being numbered. Similatly, the disbursements made
not from any one particular item, but” from the aggregate balance in hand
will be entercd as thoy are made without further remarks.

320, From these ledgers the daily total of receipts and payments will be
carried into a register (A. G. B. Form No. 189), from which the daily total
only will be carried to the cash-book, the monthly total of receipts o the
cash account, the charges between the 1st and the 10h of a month to the
lst list of payments,"and those from the 11th to the end of the month to
the 2nd list of payments. The charges should be supported by the paid
cheques, which should be sent to the Accountant General with the lists of
payments, together with a covering list showing (1) date of Inyment, (2)
Nos. of choques, and (3) in separate columne the amounts paid on sccount
of each municipality, With the cash account must be submitted a plus and
menus memorandum in A, G. B, Form No, 6, showing the monthl
transactions on account of each fund. In these forms of account, whici
aro the same as those in which personal deposit transactions are recerded,
the words * Personal Ledger” whenever they occur, should be sltered to
Municipal Fund Account.

380. These instructions relate solely to the treatment of the transactions
of the several municipal funds by the Treasury, and have no reference to the
treatment of accounts in the municipal offices. Rules for the compilation
of the accounts in municipal offices have been laid down by Government
under Section 82 of the Bengal Municipal Act; neither tho Tressury Officer

nor the Magistrate has under the Act any authority to interferein the
treatment of such accounts.

Feos recoverable from Local Funds to cover cost of Audit and
Banking Establishments.

831, With effect from 1st April 1890 the following fees are, under or-
ders of tho Government of Bengal, No, M. m’- A- 9, dated thé 14th Pebruary’

1890, levied from Local Funds to meot the cost of audit and banking estab-
lishments :— )
() For audit of accounts.—(s) From all municipalities (except Cal-
cutta) at the rate of one per cemt. on total income, to be
caloulated on even hundreds of rupees, eubject in the case of
municipalities with an annual income of #20,000 and less, to
& maximum fee of R160, and in the case of municipalities
with an income exceeding 820,000, to an additional R100, for
each additional 20,000 (or part thereof) of income.
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(8) From Road Cess Committecs at §rd per cens. on the {otal income
to be calculated on even hundreds of 1upeer, excluding opening
balance, the grants from Government and donations from pri-
vate persons, ~

(i) For conmirol, bamking, and account.—From all municipalities
(cxcept in the case of those which do not bank with Govern-
ment) and Road Cess Committees one per cent. on the total
income to be calculated on even hundreds of rupecs, including
as above. (See also para. 315 above.)

. 832, These feos will be claimed annually after the accounts for the year
;have been cloted. They are levied to cover the cost of establichments cnter.
tained in Government officcs, a chaige that in the first instance is borne
by Government, The amount demanded is for a-debt due to (Hovernment
by the ceveral bodies comeeined, and ehquld be paid in full whether thero has
actually been an audit during the yeat or not. If any of the bodies con-
oerned have any objection te pay the amount claimed, they may represent
the grounds of their objection after depositing the amopnt ; and 1f on enquiry
any portion of 6 amount recovered appears to be dwe to them, it will be
refunded, but'on no account should the payment be deferred.



No. 37.
Page 102, para. 331, clause (ii)—

Substitute «excluding ”” for “including ” in line 4.
[ V.—List of correction, dated 27-9-07.]
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Chapter 17.—Powers of Local Government.

Note~For a list of powers of Local Government exercised by several Hoads of
Departments and offices—See Appendiz J.
[C. A.C.279.]

332 ?Commissio\n of Divisions and Ileads of Departments can write
(off the irrecoverable vals:@\(;gres or public money up to a hmit of R200 in
each case provided that the losd-does not affeot Imperial Revenues—or .dieclose
& defect of system tho amondmeft\th:iich requires the sanction of Govern-
Enb%n;:. (vide G. 1. F. D. No, 998-Ex-dated 20th February, 1908, Dy, G.!1.

[Art. 285, C. A, C.]

A
v
332k Sanctions of some depariments of the Local Government other
than the Financial Department, having power to sanction small items of ex-
pendituro, nced not be communicated to the Accountant General, Bengal,

through the Financial Department (Bl. No, P‘lé' of 1902-03).

T s ey e s



Page 103, para. 3324—
Strike out the words “affect Imperial Revenues or” in line 8,

(Vide B. G. No. 3750-F., dated 25th August 1908, Dy, G. B. 2901.)



Obap. XVIII.) GENERAL PROCEDURE OF TREASURIES. 105

Chapter 18.—General Procedure of Treasuries.

. .-
Rosponsibilitios of Distriot O - 93 | Jail Pass-Book . 388

cers . e e . . .

hio Cypher Code . 839 | Submission of March Acoounts 356

gg%)’e%g:;%nd ngment lR.e isters fau ﬁos%e;‘tloyh Aolf: 3:::32?08111115 ?’gg
nd Speocial Form o on

A%’&;"B‘:ﬁﬁ?.‘ . P . 8562 | Civil Revenue . . . d64

s ing of » Expenditure . . 8ab

Si%gmgggx d tu;\mpx.ng . . 858A | Correction of Accounts . 367

Check Register of Transfer Pny-aM Treasury Irregularity . . 870A
m.nt. . . . L] .

Responsibilities of District and Treasury Officers. [O.A.0.—301.)

8383, The Collector or Deputy Commissioner—A Distriot Officer is porson-
ally responsible to Guvernwent for the due acoounting of sall monies received
and disbursed ; for the agreement between the departmental returns and the
cash nccounts (both of which go out under his signature), and the registers
kept in the Trensury; and for the safe custody of Cash, Notes, Stamps,
Opium, Securities, and other Government property.

(1) Although the Collector may manage his Treasury by a Deputy, he must not treat
his Treasury as a separate and independent office. .

Letters addressed to the Treasury Officer must be regarded as addressed to himself. He
should not nddress his Treasury Officer by aopaiate letter, as if he wero an independent officer
and then forward the Trensury Officer's explanation, inatead of his own, in reply to questions
or enquiries touching his Treasusy business. When any irrcgularity is brought to his notice

nothing but a report of his own knowledge sfter personal investigation can be considered
satisfactory.

(2) 1fthe Local Government permit a fnblio offiver to bank with a Government Treasuror
on his private account, it should be clearly understood that, in the event of & deficlt bein
discovered in the balance of tho Treasury or Sub-Treasury account, the Goveroment wi
not admit any claim to money found in the Troasurer's or Sub-Treasurer’s custody until

their own claims are fully ratisfied.

834, The District Officer is bound to sa tisfy himself by periodical examina-
tion (at least once in every two months for cask, once in every quarter for
depossts, and once in each half-year for stamp, stock-noles, opsum securities,
and 51} forms)—(1) that the actual stock of carh, stamps, stock-notes, opium,
and securities 18 kept under joint lock and key, and corresponds with the book
balances, and that the Treasurer does not hold a sum larger than is necessary
for the convenient transaction of the Government business or larger than the
seourity given by him ; (2) that the deposit registers aie kept up according
to the rules preseribed in Chapter 20 of the Civil Account Code ; (8) that the
stock of bill aud similar forme which are intended for use in rgoney transac-
tions is carefully kept under lock and key and periodisally t:ﬁlied with the
nominal balance of such forme on the stock books; and (4) that the Sub-
Treasury balauces are verified once a month by a gazetted officer, if possible
by a Covenauted Officer, When Sub-divisional Treasuries are in charge of

gazetted officers, the Collector should verify the balances during bis cold
weather tour.

N, B.~—The examivation of the deposit registers is not intended to be mechsnical, and to
seoure only that all necossary ontries are mado and initialled without fail at the time of

transaction ; but also that no monies are unneoessarily placed in deposit or allowed to remaiu
there without good oause.
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388, The Distriot Officer, unless unable to perform the duty from physi-
cal inability, or from absence on tour, is required to sign the ‘periodical
aocounts. He is also required to see that implicit obedience is given to the
instructions issued from the Account office; and to send immediate notice to
the Accountant General of any embezzlement in an oflice or treasury. This
notice must be supplemented, as soon as possible afterwards, hy a detailed
report after personal enquiry into the case.

836. The District Officer should be specially careful when assuming or
making over charge of a district, to see that the stock is thoroughly verified
and the certificate whieh is required from the zransferer and transferee, show-
ing the state of the cash, stamps, stock-notes, and opium balances, should be
invariably despatehed in Form (A. G. B. 241) to the Accountant General on
the same day that charge is tronsferred.

337, The Treasury Officer.—As the Collector’s delegate and representa-
tive, heis responsible to the Collector primarily for the right discharge of
his duty. Just as Government holds the Collector responsible in the first in-
stance, and expects from him such a general supervision as is incumbent upon
an officer entrusted with the collection of the revenue and the payment of
Qovernment's dues, so will the Collector look to the Treasury Officer for a
thorough observance of all prescribed Treasury rules and strict attention to
all details of the daily routine of Treasury work. The Treasury Officer is
responsible to the Collector for the working of the Treasury and for the con-
duct of the subordinate Treasury officials, and has carefully prepared rules
for big guidance in every branch of his duties, The above remarks apply
also to the Officer in charge of a sub-divisional treasury.

838. The following are some of the important duties laid upon the
Treasury Officer by the rules of the Account Department :—

He should, in respoot of —

(0] pa&mnt:. observe the general rules presoribed in Articles 3, 5, 9, 10, and 11,

bapter 1 of the Civil Account Code, and also those rogarding—
(a) gazetted officerain Article 48, Chapter 4, Civil Account Code ;
(b) payments to outsiders in Article 313, Chapter 18, Civil Account Code ;
(c) chequesand payments ngainst Letters of Credit in Articles 314 and
316, Chapter 18, Civil Account Code;
(d) payments of Supply Bills and Remittance Transfer Recelpts in
Articles 387 —94, Chapter 31, Civil Account Code ;

(2) reeeipts, ohack the postings with the chalans and sub-treasury accounts, initial
every entry in the Revenue Deposit Registers, observe the rules relating to
such deposits given in Articles 346 and 247, Chapter 15, Civil Account Code,
and verify the monthly totals of all Departmental Revenue Returns;

(3) Supply Bills and Remittance Transfer Receipts, observe the rules proscribed
in Artioles 873, 874, 384, and 888, Chapter 21, Civil Account Code ;-

(4) ske Treasurer's balance, roughly verify it every night and see that it in locked
up d:n the vault, under double lock, Article 304, Chapter 18, Civil Aocount
Code;

(5) mMH; accounts, see that the vouchers snd schedules are dospatched in a

complete state;
(6) receipts and payments, chock the schedules with the vonchers at intervals ;

(7) eraswres, observe Artioles 21 und 224 cf the Clvil Account Code
(8) recoveries, observe Articles 16 of the Civil Account Code ;
(9) office notices, obeerve Articles 337 and 838 of the Civil Aeccount Code.

Telegraphic Cypher Code.

889. A Telegraphic Cypher Code has been supplied to all Collectors and
Deputy Commisrioners who have transactions with tho Accountant General.
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This Code should remain in the custody of thes Colleator or Treasury Officer
and should not be allowed to be seen by any one else. It should be used in all
telegraphio communications to the Acgountant General,

840. All telegraphic travsfers of money will in future be madé in the
oypher. used in the Code,

841, When private persons or corporations are the payees, it is necessary
that the remitter should make application to the Accountant General for the
registry of the nome in full of the payce and the assignmont to that name of
a oypher word. The Accountant General will communicate the name and
eypher to the Treasury concerned, and inform the remitter who, before the
first payment is made, should send this letter to his payee, with a request that
the payee will present the letter in person at the paying Treasury for the
purpose of identification, or, where he is well known send the letter and
endorse at foot thereof spocimen of his ordinary signature. This process of
identification need unly be repeated when a change of payeo occurs,

842, In the event of any discrepancy in a telegram, the office from which
it has been received should Le asked to repeat the message.

843. District Officers should advise those in their districts in the habit of
receiving telegraphio transfers, that their 1emitters should be moved to apply
for the registration of the names of payees in the Acovuntant General’s offie.

Receipts and Payments Registers. [C. A.C.—308 & 309.]

844, All service reecipts will be recorded in registers, a separate register
being kept for each head of account. For stamps, however, there will be two
registers, A, G. B. Form No. 93 (Part 1) and A. G. B. Foim No. 94 (Part
II), for the record of stamp sales and the discount allowed, and a third regis-
ter (A, G. B, Form No. 95) for other stamp receipts,

Nors.—Complaints are made of the diffioulty of complying ou the last days of kis? with
the rule which requires the entry of each ohalan in tgo Accountant’s bound register of
recelpts. This diﬂicnlty seoms to arise from tho impossibility of employing more than
one man on one volume and it might be avoided if, on K.y. of pressure, a properly headed
loose sheet be made over toa writer with a bundle of chalans enough to fill it, from whioh
oould be entered at night in the ordinary register the first and last numbers of the ohalans
and total of cach oolumn of the register: in this way several English writers might be
employed, and the loose sheets aftornards stitohed together might be preserved for reference
as subsidiary registers.

844 A. The following special procedure has been sanctioned for Bengal in
modification of Article 308, Civil Account Code. It ghould be followed
except during the time of the kss? Mpayments, when the procedure laid down
in Cbapter II of the Board's Tauzi Mauual (1899) should be adopted—

“ The memorandum with which money is presented to be paid in will be
handed first to the Accountant or other officer who is iu cparge of the
accounts of tho department concerned, who, if there be no objeotion
to the receipt of the money, will sign it, Next the person making
the payment will present it with the cash to the Treasurer, who will
count and test the money enter the amount in his own book, and
sign the slip, which will then be taken to the Accountant for entry
in his cash book, aud for the presentation of aformal receipt for
the Treasury Officer’s signature. Such a receipt only will be a proper
acquittance. If the memorandum is in duplicate, one copy may
be made use of for the receipt given by the Treasury,”
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845, Deposits, Personal Ledgers, Bills drawn, Military, Public Works,
Forest, Postal and Telegraph receipts will be recorded in their separate

isters.

846. Recoveries on account of Taccavi Loaos and Advances will appear
in one register in A. G. B. Form No. 115, and cash recoveries of service and
other payments in the Register in A, G. B. Form No. 114.

347, In reepeot ‘o disbursements, the registers noted below are the only
ones required to be kept, other charges being enteiod direct in the cash-book,

348. All returns to tho Accountant General will, as far as possible, be
made on printing foolscap paper, which will not bear erasure, and oonsequently,
in case of error ocourring, it will be necessary to score through the original
entry and to initial the fresh entry which may be made.

349. The schedules of ealaries and travelling allowances of gazetted
officers and of Hospital Assistants will ke of service in the issue of ?:st-pay
certificates and in checking the amounts claimed in subsequent months.
These echedules should invariably be submitted with the lists of payments
irrespective of the number of payments made in the month.

350, The schedules of cash recoveries and of loans are required in order to
avoid the very heavy correspondence entailed by full particulars not being
furnished in the cash accounts. When sums are refunded into the Treasury
% cash in adjustment of former over-charges, the number and date of the
voucher on which the amount was originally drawn from the Treasury should
be clearly stated, to enable the Accountant General to trace and record the
recovery without further reference, which is unavoidable when these parti-
culars are not supplied.

351. In the Cash Account and in the List of Payment forms, space has been
provided for manuscript entries, but in the ovent of the space being insuffi-
cient, one or more full sheets of foolscap paper may be inserted, on which the
entries can be made. Such entries shonld always be legibly and neatly
made, leaving sufficient space between each item.

Payment Registers of which the S8chedules are to acoompany

Lists of Payments.
1. Forests. 14. Municipalities.
2. Telegraph Department. | 15. Excluded Local Funds.
3. Marine » 16. Nalaries of Uazetted Officers, Bub-
4. Post Office. Rogistars.
6. Military Payments. 17. Establishment billa.
6. Public Works Payments. 18. Pensions.
7. Deposit. 19. Contingent Bills and Travelling Allowances;
8. Bupply Bills—Local. 20. Incorporated Local Funds.
9. Remiftance Transfor Recoipts—=Lncal. | 21. Inland Customs.
10. Bupply Bills—Other Governments. 22. Opium Department Remittances.
11. Remittance Transfer Koceipts—Other | 23. Malikana fpaymontu.
Governments. 24. Ponvions for old Military Orphan Military
12. Advances, Loans, etc. Funds.

13. Interest paymentas.

Abbreviated and Special Form of Pay Orders.

8562, In the case of—
1. Cheques;
2. Remittance Transfor Roceipts ;
3. Supply Bills ;
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4. Deposit Repayment Vouchers ;
5. Postal Vouchers ;
. j 6. Lapsed Deposit Refund Vouchers ;

'when the amount is expressed in words‘and figures aod no aletration is neces-
ary ozring to retrenchments, the pay order may be confined to the word
6 P. '!

}553. When payments on succession cerlificates under Section 14 (1), Act
VII of 1889, are made in stamps, the deposit repaymeat vouchers should be
snfaced with the words Paid by transfer in Stamps.”

Signing and Stamping of Chalans. [0. A. 0.=311.]

353A. To provide for an additional safeguard all receipt chalans, as well
as entries in remittance and pass books of the Public Works, Postal and other
departments with which money is received in the treasury, should in addition
to the signature prescribed by the existing rales, be impressed with the
Treasury seal,

Attestation by the Treasury seal is not, however, required in the case of
entries in pass books of remittances acknowledged in chalans of which one

copy is returned to tho remitting officer (vide Circular No. 276 TTT'A:I%"
dated 4th May 1905, and 288 .g—k%.. dated 14th November 1905.)

853B. The amounts of chalans should be written both in figures and
words.

858C. The Government of Bengal has ordered that native officers signing
orders for payment of money shall give their signature in full,

Check Register of Transfer Payments.

354. Bills paid, wholly or partly by transfer, will be entered in the above
Registor (A. G. B. Form No. 170), and the Treasury Officer will pass the
onder of pay ment as follows :—

Passed for payment in cash
» ” by transfer
"'he treasurer in making the payment will ignore the order of payment b

transfer and will stamp the bill as * paid R » the amount payable
in cash,

Jail Pass-Book.

865, The Jail Pass-Book, in which shall be entered every money transace
tion between the Jail and Treasury, chould be regularly writtea up by the
Treasury Officer, and each entry attested by his initials. The total should be
written in words.

Submission of March Account. [O. A, C.—824]

856, The head-guarter accounts for the month of March should be kept
open until receipt of the daily sheet of every sub-treasury for 81s¢ Marck in
order that all the transactions taking place at sub-treasuries may, without
exooption, be brought into the accounts of the year,
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357. The second list of payments, cash account, and ecash balance
report shaald mordingli be detained until the daily sheet for 81st March
of every sub-treasury has been received in the sury. To enable
the Accountant General to proceed rapidly with the audit of expenditure
on the st April, a preliminary second list of payments, with vouchers and
schedules, comprising payments at head-quarters up to 8let March and
all incorporated sub-treasury payments up to the latest date received,
should be transmittod to him. As soon as the sub-treasury sheets up to Slst
March have been received and embodied in the account a supplementary
second list of payments accompanied by vouchers and schedules, together
with cash aceount and cash balance report, should follow.

358. Their despatch must not interfero with or delay the transmission
to this office on due date of the monthly abstract account for March.

859, Should there be any delay in the despatch of the returns the
figures must be telegraphed to the Accountant General on the 7th.

Despatch of Account, etc.

360. In communications with the Accountant General—

(1) no covering memorandum or letter is necessary in returning a half-

margin enquiry ; the reply should be written upon the blank
*  space provided ;

(i) when accounts, hills, vouchers, or other documents are sont to this
office, no covering letter should be written. If the transmission
is not mere routine, all that is wanted is an attached slip of

uarter-foolseap size, indicating the purpose for which the
aocument is sent, or the letter that ealled '})or it ;

(iii) files of papers (such as cash accounts with schedules, monthly
contingent bills with vouchers, pension applications) should be
folded once longitudinally, and no more. It is found that if
they are folded into a size smaller than half a page of foolscap
they tear in the using.

861, The Government of India have directed that all returns, forms, and
correspondence with which it deals should be, if possible, on foolscap size;
and have applied thie direction especially to pension applications, which are
often, to the inconvenience of those who deal with them, drawn up on larger
sizes of paper.

Monthly Abstract Account. [O. A. 0.—828.)

862. The form of this account is printed as A. G, B. No. 4. But
the return for the month of February in cach year should be prepared in
greater detail as shown in the form given below :—

Receipta. Ottgoings.
Iand Revenue . . . . . Intercst on  Government Promissory
OPinm . . ] . . . Notﬂ . . . L] L]
&lt . ] . . . ’ Opium E! l\d“ﬂ" . . .
Stamps . . . . . . Other Civil Expenditare . . .
Exoise . . . . . . —
Provincial Rates . e Torar Civiy ExrENDITURE .

Customs . . » . . —
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Receipts, © - Oxtgoings. .

Amensed Tages « ., +* . . Civil Debt and Remittances )

Forest * . . . L Marine » . . . . .

Registration . e .t Pont Office . e . . .

Otherheads . . . ., . Milihr{vl)epnrtmont c &

=| Pablio Works Department . . .

ToraL CiviL RrvENUR . Guoaranteed Railways « . .

Civil Debt and Remittance . Telegraph oo
arine . . . . . .
Post Office . . . . .
Military Dopartment . . .
Public Works Departnient .
g"l"""“ﬁd Railways . . .

'olegrap . . . . . "
Opening Bulance . . . Closing Balance .
GBaND ToTAL . GRrAND ToTAL .

863. Full instructions for the preparation of this return are given in
Artiole 328 of the Civil Account Code, but to prevent the possibility of any
« misunderstanding ”’ the items which in Bengal fall under the h.ends of
« Civil Revenue,” “ Civil Expenditure,” and ¢ Civil Debt and Remittance”
are given below.,

Civil Revenue.

864. A list of the heads including the Incorporated Local Fund
(Appendix F) and the remittances from Opium, Salt, Customs, Forest and
Survey Departments, cte. But cess collections of other districts and con-
tributions from Provincial Revenues to Incorporated Local Funds sbould be
omitted from both sides of the Abstract Aoccount.

Civil Expenditure.

365. All charges connected with tho above-mentioned “ Revenue heads ”
as well as tho charges under the heads of *“ General Administration,” ¢ Eccle-
siastical "’ and * Political,” and also the following payments :— -

Refunds of all kinds.

Pensions of every kind, including Assignmonts and Compensations.

Intevest on Governmont Loans (other tham paymentson Accountant Goneral’s
T'rust Interest Orders),

Payments to the Survey Department.

Civsl Debt and Remstiances.

Exoluded Local Funds (see Appendix F).
Deposits (of all kinds).

Maunioipal Funds.

Trust Interest Payments,

Advances (of all kinds).

Lonns to Munioipulities and Looal Bodies.

Cash Remittances of all kinds beyond the distriot.
Remittanco Trunsfer Roceipts.

Supply Bills.

866. The lists of payments and cash account have been carefully revieed
8o as to simplify to the utmost the preparation of the abstract account, and
® detail of the present Excluded Local Funds has also been inserted in a
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note to the lists of payment ss & guide in placing-the‘ohtries. With ordinary
care and punctuality 1t will be unneceseary for any’Treasury in Bengal to
communicate the resnlts of the abstract account by telegram, but should
occasion arise the amounts must be to]og:;{;hed 1 clear groups of figures in
the exact order and sequence of the printed entries, as exemplified in Article
828 of the Civil Account Code.

Norx.—Bhould the account in any case bo not closed for the month by the 2nd as for
fnstance, when land revenue is due during the latter part of the month or whon the acconnt
ia for March, special arrangement should be made to have the account completed by the 7th,
and if telographio commanicstion be open to the Treagury Officer he should hleTaph the
figures on thet date posltlvoly.in the form preseribed in the Code. If there be no telegraphic
communioation with the distiict, the Trensury Officer should make the best nrrangoments he
ean so that the fignres may reach the Accountant General on the 8th,

Corrections of Accounts.

867. The rule to be observed is that the Treasury figures should mever be
altered after thoy have been communicated to the Accountant General; but
if after submission it is discovered that an error bas been made, the error
should be pointed out, in order that he may correct, not the accounts of the
Treasury, but the accounts which he draws up on their basis. A note shonld
be made in the original acccunt of the communication of the error to the
Acoountant General.

868, Forms (A. G. B. No. 244) are obtainable from the Controller
of Stationery,in which these corrections may be communicated ; and it may
be explained that if the requisition for correction do not arrive in time to be
incorporated in the same month's accounts they are included in a subsequent
month’s accounts 8o as to prescrve a correct progressive total.

269. In certifying, for the purpose of revenue returns, the amount
credited in the Tressury, Collectors will eave much trouble to those who
have to effect comparisons at head-quarters if they will quote first the actual
figures of the accounts as originally sent to the Accountant General, and state
separately any subsequent corrections which thoy have applied to them.

870. No corrections of accounts of a past year, so far as concerns (ov-
ernment revenuc or expenditure, can be admitted later than 30th June; buf
if any such errors affecting lalanced heads (such as deposits, advances, local
funds, ete.), are discovered, they should be specially reported to the Aeccount-
aot General, in order that he may direct an entry in the current month’s
account so as to adjust the error brought to notice.

Treasury Irregularities.

870A. A list of irregularities or defects habitually found in vouchers
and receipts submitted for audit has been given in Appendix K. Heads of
offices have been supplied with a list of such irregularities to enable them to
correctly prepare the bills in future : In the Treasury a clork should be told
off as a * Bill Scrutinising Clerk *’ whose duty, it should specially be, to see
that none of these defects exist in bills passed for payment at the Treasury.
The Treasury Ofticer will return to the drawing officer for emendation any
bill found to contain a defect; if for any reason the defect cannot be
removed, an explanatory note written or attached to the bill must be obtained
for the information of the Audit office.



Ohap. XVIIL) GENERAL PROCEDURE OF TBEASURIES, 118

870B, The Accountant General will hold the Treasury Officer alone
responsible for the oversight of any of these defects. (Fide Circular No. 208

i dated 11th January 1901.)

870C. To enable the Treasury Officer to guard against the irregularities,
the Accountant General communicates to him through his objection statement
all defects discovered in course of audit of the Treasury Account,



No. 192.
Page 115~

Substitute the following for para, 371 and the heading overit,

Record of personal marks and thumb impressions.

370D. - In recording personal marks for identification in applications for
pension, special care should be taken to see that such prominent marks as
appear on the persons of the applicants at the time of their retirement, are
looked for and noted. 'The marks recorded in the service hook at the time of
admission to service should not be depended upon, as it may sometimes happen,
that marks originally recorded get obliterated in time, while prominent marks
not existing at the time the service-hook was prepared, may appear subsequent
to that date. It will also not do to record only one or two petty marks
while several distinctive marks exist.

The rules regarding thumb impression, contained in G. I., ¥. C. D. Reso-
lution No. 4294-P., dated Ist October 1898, and ecirculated with Bengal
Government Circular No. 20<F,, of the 31st idem, should he carefully observed,
The manner in which impressions should be taken is indicatod in clause 3 of
para, 395 (1) of this manual.

The points to be ensured are— ‘

(1) That impression is taken of the ball of the thumb of the left hand!
and never of the right hand.
(¢4) That a full impression is taken of the entire ball and not a partial
“fmpression only. P
(#41) That impressions are not smudged owing to excessive ink used.

Identification of Pensiomers,  [C. A. C.—341.]

371. Tensioners should, as a rule, be identified by reference to personal
marks and signatures to receipt. As an additional means of identification
over and above those, a reference to the impression of the left thumbh of the

. r 1 . ) ] . ) i |
pensioner should mvi&b ‘ym Ldi“

3 “f g ol
or personal marks of pensioners which cannot be " se et vy
the authorities under whom the pensioners served—a course which wou
entail considerable delay and cause inconvenience %o pepgum_ers»-dxs(}mrs}nlng
officers should take speeial steps to ensure a proper identification, an w 03
this is obtaired, Collectors and Sub-divisional officers shou.ld 'fmlter"the 1e(};;>lrt
of the thumb impressions, or personal marks, and send an intimation to tha
effect to the Accountant General, Bengal.

(G.B., F. D. Resolution 5867-F., dated 25th June 1910, Dy, G, B, 1385.)
(20th List, dated 31-1-11.)
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Cbapter 19.--Pension Payments.

1 Annual Mortality Returns ., 871B
Eon;;g:ir%!:m:r om.Per?ona. 370C Ditto of Native Military STE
Identification by Thumb Pensioners . . ' .

Impression« .« . N

Exemption from Personal Appearance.

370C. Commissioners of Divisions and Heads of .Departments can
exempt pensioners from personal appearance when drawing pevsions, (G. I,
F. D. NP 998-Ex., dated 20th February 1906, Dy. G. 1. 550.)

Identification by Thumb Impression,

871. Asan additional means of identification, over and above those laid
down in the%.“ “A. Code, a referenco to tho impression of the left thumb of the
nsioner ehould invariably be made as required by Resolution No, 4394-P.
ted st October 1898; .of tho Government of India in the Department o
Finance and Commerce. The zules under the above resolution for the identificas
tion of pensioners by means of-thumb impressions have been circulated with

Financial Department Circular No, 20-F., dated 8lst October 1898, of the

Government of Bengal. (Fide also this Office Circular No, 82--m:-T' . , dated
8th September 1896.) .

871A, Thumb impressions taken upon vouchers submitted to the
office of the Accountant General in lieu of “marks” in the case of those
pensioners, who cannot write, require to be attested l;; a second person in
the way as a “mark” is attested. ( Fide No., 197 —'11—',';.-:', dated 13th Nov*
ember 1000.)

Annual Returns.
[co Al cl"'a‘spl

811B. The Returns should be submitted in six sets, vis., (1) Politioal,
2) Services—Native, (3) Services—European including Rurasiam, (4)
srine—Native, (5) Marive—Europcan, (8) Hyderabad Contingent, and
each set should be divided into three parts, (I) for pemsions not exceeding
R10 a mouth, (I) for pensions exceeding R10 but not cxceeding H30 a
month, and (III) for pension exceeding R50 a month. The notes given at
foot of form (40A new) should be carefully observed in nfrepnring these
roturns, These returns are intended to contain the names only of pensioners
who are in receipt of civil pensions, which are chargeablo to Local Funds,
or to other bodios financially independent of the Government of India, or of
those in nominal possession of compensations granted to temples or mosques
in lieu of lands resumed, or other similar compensations which partake of
the nature of annuities either terminable within a stated period or perpetual
according to the terms on which they are granted.
371C. Along with these returns the District Officers should submit a
separate list divided like the above sets into three parts, viz., (I)for pensions not
exoeeding R10 a month, (II) for pensions exceeding R10 but not exceeding
R50 a month, and (III) for pensions exceeding 250 a month, and each part
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should contain B columne showing (1) number of Permanent Pay Order, (2)
name of the pensioner, (3) amount of pension, (4) :ﬁe of pensioner, and (5)
remarks, The names should bo classified and entered in the list according
to the ages of pensioners.

871D. These lists should show the names of the pensioners om the
Regirter on the 1st April, as well as those of pensioners wbo during the year
have bern reported dewd, and the names of those whose pensions have been
ltmnsfered to other treasurics or have .otherwise ceased to be borne on the
ist.

371E. If a pensioner whose name was removed from some previous
return for non-appearance for six months has heen reported dead during
the year, his name should first be brought on the list according to age at
the time of his death “ By renewal after being struck off ” and then
removed as *“ reported dead’’ [sce note (6) on the reverse.]

871F. The age group shown in column 3, “51 to 60 inclusive,”
may like the succeeding groups in future, he split up with the two groups
of five years each, namely, “ 51 to 55 inclusive ”’ and “ 56 to 60 inclusive,”
and the number of pensioners which was hitherto shown in the single column
may hereafter be shown in two columns according as the age is between 51
and 56 inclusive or 56 and 60 inclusive.

871G. A specimen of the list requirod is given on the Revenue
Form No. 40A and printed lists may be obtained from the Controller of

Stationery, Calcutta. (7ide Cireular No. 217 --Tl,'.-%, dated 11th June 1901.)

Annual Mortality Returns of Native Military Pensioners.

J71H. Collectors should send annually to the Pay FExaminer, Bengal
Command, not later than 15th April, returns of Native Military Pensioners
in Civil Acoount-Code Form No. 40A, prepared in accordance with the proce-
dure laid down in Article 348 of the Code.

8711, The following instructions may ho observed in the preparation
of the returns:—(4) Pensioners belonging to Classes V, X1, and XVI,
should be included in one return by themselves headed “ Return of Civil
Pensioners of the Military Department.” (4) As Native Military Pensioncrs
aro removed from the pension list after an absence of three years from ferio-
dical payments, under Rule 28 of the rules for payment to Native Mi ita.ry
Pengioners at Civil Treasuries, (vide Chapter 25), the words ‘‘ three years
should be substituted for  six months ” in heading 12 of the Civil Account
Code Form No. 40A in both the returns to be submitted to tho Pay Exami-

ner (vide Cireular No, 144 52X, ted 8th August 1898).



No. 155.
Chapter XX, page 117

Substitute «Class 11-A” for “Class 11-A” in line 3 of pafil]
371,
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Chapter 20.—Deposits.

(See Chapter 15.)

Poersonal Doposits .. 871J.| Cash Ordors on Sub.Treasuries ... 371K.

Porsonal Deposits.
[ C. A. C.—855.]

871J. The Comptroller General has authorised the openil:ﬁ of Personal
Ledger Accounts in the name of the Secrotary or Chairman of the Managing
Committee of Municipal Dispensaries in Class -4, as onumerated in Appen-

dix L. (7sde Circular No. 257 i, duted 27th April 1904.)

Cash Orders on Sub-Treasuries.
[cc Ao 00-868.]

871K, The cash orders issued on sub-treasuries outstanding for more
than three months should be held to have lapsed. The payment of such
orders should therefore bo stopped. The necessary adjustment by reduction
of the charges they represent will bo made by the Accountant General,
In order to enable him to do this the Treasury Officers should send
with their cash account a statement of lapsed cash orders, specifying (i)
in the case of cash orders issued for service payments, tho number and date
of the vouchers in which the charges were originally drawn, as well as the
name of the officer by whom they were drawn, am{ (ii) in the case of cash
orders issucd on behalf of a Ward’s Estate or municipality, the number and
dato of the cheques. If application is made for tho renewal ofa cash order
the cancelled cheque should be forwarded to the office of the Accountant
General for orders, quoting the monthly statement in which the lapsed order
was entered.

871L, The total amount of cash orders included in the above statement
should be deducted from the closing balance in the plus and mémus memo,
os lapsed.  Note should also be made in the cash order Ledger (C. A..C.
Form No, 40) against the items included in the statcment to the effect
that they have been roported to the office of the Accountant General for
adjustment as lapsed. (Fide Circular No. 267 - 2., dated 2nd Abgust
1004.)



No. 183.
Page 33, para. 110, clause (3)—

N .
Insert the following mote under +(3) Fees to Pleaders in Criminal
case 8" 1= N

™~
Nork,—The defence of personx.withont pecuniary means who are charged with murder
shonld, in certain cases, be undertaken at the expeise of Government. The fee allowed should
ordinarily be a fee for the whole case andnot u daily fee. The arrangement made will, in
each case, require the sanction of the Superintemdent and Remembrancer of Legal Affairs,

(Government of Bengal letter No. 7.%3—?1)—_, dEtod 3rd June 1010, Dy. G. B. 948.)
(19th List of Corrections, 26-9-10.)
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Chapter 21.—Bills,

Form or Receipt.
[ C. A. C.—898(7).]

871M. The endorsement on tho roverse of Remittance Tranefer Receipts
paid by transfer is not always made in accordance with Articles 898 (1),
Civil Account Code. The check prescribed therein is useful a8 it ensures the
attention of the Treasury Officer to the daily item in the Accountant’s
Register in which the per confra credit appears and socures his concurrent
sudit to such transactions, (Zide Circular No, 241 =2-, dated 26th Nov-
ember 1902.)

37IN. When a voucher is paid by transfer credit to Remittance
Transfer Receipt, a challan is not necessary. The application for the iesue
of the Remittance Transfer Receipt scrves the purposes of tho challan, (Bl

No. =56~ 1604-06.)






No. 191.

Page 83, para. 112, clause (3) =

Strike out the note under (3) “Fers to pleaders in criminal  cases

inserted by correction No. 183.

For the word “oollector” i 1
) o in the last line of ¢l
SO x aus ar:
112(41) substitute ¢ the Senior Depaty Collector at the head-quarters 0? t}w?lfstlzir:: f}.
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Chapter 22.—Imperial Departments,

Billg of the Meteorological Department. 372

Bills of the Meteorological Department,

872. Pay-bills of Observers of the Meteorological Department, as well as
their establishment, contingent, and other bills, shonld not be paid unless
countersigned by the Reporter or officer superintending the Observatories.
Treasury Officer should see that all such bills are duly countersigned préor
to payment.
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Chapter 23,—Forest Department.

¥orest Receipts. . . . 378 | Advice of Forest Remittances 374
Forest Receipts. [C. A. 0.—440.)

378, Attention is invited to the note under Article 440, C. A. Code, under
which carncst money tendered by contractors, ote,, should be credited to
Revenue Deposits and not as Forest Remittances,

Advice of Forest Remittances. (0.5.0.—442.]

374. When the monthly echedules of Forcst Remittances aro sent to the
Account office with the Treasury Accounte, an advice list in Form A. G, B,
No. 341 should be cnt at the same fime to the Divisional Forest Officer
concerned showing the total amount of receipts credited during the month on
account of his division.

(@) The name of the Forest Division on acoount of which each amount is
received being already given in the Schedule of Forest Receipts, the trans-
actions relating to Forest Divisions other than that within which the Treasury
is situate should be excerpted, the total being communicated to the Forest
Officer concerned, and to facilitate this separation of the figures where transac-
tions on account of outside divisions occur, the name of the divisions on account
of which the transaction takes place should bo written in red ink in brackets
below the entry in tho Treasury Register of Forest Receipts ; thus if Darjee-
ling received for Julpaiguri Division, the entry will have below it (Julpaiguri
Division) in red ink.
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Chapter 24.—Public Works Department.

P.W.PagssBook. . . . 3756 | Staging Fungalows . . 379
Realisation of Rents of Govern- Advice of P. W, Receipts . 8380
ment Buildings + « .+ 87681 Bohedule of Payments. . 380A

P. W, Pass-Book, [C.A.0—4587.)

875. The Government of Bengal have decided that it is the duty of the
Treasury Officer, after filling up the Executive Engineer's pass-book under
Article 457, Civil Account Code, to return it immediately to the Engineer withe
out waiting for its being sent for, entering it in a peon delivery book when
sending it by haud, or obtaining a certificate of posting, if sending it by post,

Realisation of Rents of Government Buildings.

876. AN rents for public buildings occupied as residences by officers i
Civil employ, must’be realisod by the Collector instead of being {)aid tontll,:
'.Exemﬂ;ive:Eh '%eeu or theli; subordinates direct. <

877. Each\ Executive Engineer, therefore, is roquired to fomyard
the Treasury Officer, on the 1st of every month,ei rent mﬂw’l ublti:
Works Department Form 44B, showing the amounts to be redovered ;
those recoveries should be made cither in cash or by deduction from ‘the
monthly salary bills ¢f the officors concerned. In the former casc, care sho
be taken that the recovery is propetly described in the Cash Acoount; in th
Iatter, the natare of the deduction should be entered in the bill against the ™
entry.

378. Whenever a building so occupied is likely to be vacated after the
1st day of any month owing to the officer concerned proceeding on leave or
transfer to another district, the Treasury Officer who has opportunities of knows
ing beforehand the movements of Civil Officers in tho distriot, should intimate
to the Fxecutive Engincer the probable date on which it will be vacated, so that
the latter may send a separate rent list for the broken period before the OLcnplnt
vacates. If tho amount due cannot be recovered from the occupant before he
leaves the district, it will be noted by the Treasury Officer in the last-pay
cortifioato for recovory in the district to which he is proceeding.

378A. Rents for electrical installations in Government buildings (exeept
Belvedere) occupiod by Government officials as their residences should
recovered from the officials concerned by Treasury Officers by deduction from

their salary bills in the same way as ronts for their residences. (B, G,
Do No» 637'A|’ da,ted 20th Mmh 1905’ Dy. G. B. 6[40.) 8 ‘ P. W.

Staging Bungalows.

879, It has been ordered by Government that those cha ] i
are connected with the construction and repair of staging bgog.al::v{ :1:2:35
be met from Public Works Funds; while all other ch:

lishment and the cost of porchase and maintennace of uges,i‘:::iud:ggde;ta:;
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borne by the Civil Department. Magistrates are accordingly requested to
pass, for payment at the Treasury, all bills other than those on account of
constructions and repair which may be presented to them by officers of the
Public Works Department on acoount of bungalows in their charge.

879A. The receipts from permits for shops as well as any rents from the
letting out of the grazing and the sale of fruits in Cutcherry compounds
should be credited to the Public Works Dcpartment as Miscellaneous
Reoceipts, *

Advices of P, W, Receipts,

380, Treasury Officers are required to advise ench Executive Engineer
monthly of the receipts from Civil Officers credited in their accounts,

Schedule of Payments.

880A. In writing up the schedule of payments in Form A. G, B, No, 140

the payments on account of each Railway should be shown in a separate sheet.

880B. When entering the debits on account of payments for land taken

up for P. W, D. purposes, the Treasary QOfficer should give the name of the

ojeot and also furnich such details as will clearly indicate whether the land

has been acquired pormanently or tomporarily and also whetber the acquisi-
tion has been made 1n connection with an original or subsidiary projects.

[C. A. C. 467.]

380C. The intention is that a Civil Officer acting as a P, W, Digburser
does not withdraw from the Treasury and retain in his hands more mone
than is neccssary for his immediate requirements. [C. G.’s order, dated thK
November 1901, Dy. C. G. 440.]
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Chapter 25,.—Military and Marine Departments.

Medical and Ordnance Stores . 381 | Bengal Military Orphan Fund . 388

Marine Expenditure . . . 382 | Payments to Native Military

Remuneration and Travellin Pensioners from Civil Trea-
Allowance of Burveyors o suries . . . o . . 380
Inland Bteam Vessels . . 384

Medical and Ordnance Stores.

881, Payments mado into the Treasury on account of Medical and Ord-
nance Stores received upon indont from Government Dopbts are to be shown
‘separatoly in the Cash-Book aud Cash Account, and not in the general claesi-
fication “ Medical Reocipts.”

Marine Expenditure.

882, Treasury Officers are not to pay bills for services and supplios ren-
dered to vessels of the Government Marine in theabscnce of the authority of
Examiner, Marine Accounts,

888. All persons having claims against thoe Government of India for
services rendered to vessels of Indian Marine should submit the same either
direct or through the commanders to the Examiner of Marino Accounts for
.audit. who, after checking and passing the charges, will issue the authority
for payment.

Remuneration and Travelling Allowance of Surveyors of
Inland Steam Vessels.

884. The remuneration and travelling allowance of the surveyors of
inland steam vessels, appointed under Act VI of 1884, should be drawn
geparately on the salary and travelling allowance hill forms prescribed for
gasctted officers. The bills for tho surveyors’ fee should be accompanied by
a certificate of the District or Sub-Divisional Magistrate at tho place where
the survey was made, that he has received from the owner or master of the
steam vessel and credited to Government a stated sum being the prescribed
survey fces, and the Treasury Officer is responsiblo that the amount paid to
the surveyor does not oxceed the sum stated in this certificate. A similar
certificate of tho Magistrate that a stated sum being the prescribed additional
feo to moct the cost of the journey of the surveyor, has been reoeived
art credited to Government should accompany the surveyor’s travelling
sllowance bill. The fees in both caces shour: ‘Ze credited in the Treasury
Cash Account as Civil Revonue, under “ X VI1II—Marine—Miscellaneous——
Fees on survey certificates granted to Stcam Passenger Vessels,”

Bengal Military Orphan Fund.

885, When pensions from the Bengal Military Orphan Fund of widow
and 'her child or children aredrawn in the same bill, a separate receipt is
pequired for each person : reccipts for sums over R20 require a roceipt stamp,

Nor!.—'l‘ho paymont of fees for survey of inland steam vossels to officers (other than
the salaried curveyorn? solcoted to conduet surveys at places remoto from Caloutta who are
already in receipt of salaries exceeding 5,000 a year has been sanctioned by the Seoretary
ot Btate under Artiole 70 read with the Note to Art. 78 (3) C. 8. R. (vids G, L. 436).

385A—
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Payments to Native Military Pensioners from Civil Treasuries.
[C.A.C.—503.)

884, The following instructions are applicable to all the Treasuries in
Bengal at whieh military pensioners may eloct to be paid—

(@) It is the desire of the Government that the military pensioners
should be treated with all possible cobsideration as old soldiers, some of them
of rank: and it is in this view that the following instructions are issued to
prevent the oceurrence, when the pensioners present themselves for payment,’
of any delays and difficulties, such as requiring the pensioners to go to
different parts of the Treasury Building guring the process of obtaining
payment, which might rendar the system of the payment of these pensioners
at Civil treaguiies unpopular. ‘

Check Registers of Pensions.

387, Check registors of military pensioners divided into the nincteen
classes laid down in paragaraph 429 will be maintamned in M. A. Form’
345, blank forms of which will be supplied on application to the Pay Examie
ner, Bengal Command. For new pensioners, descriptive rolls and pension
certificates will be sent to the Treasury Officer by the Officer Commanding
the corps, or the executive officer of the Department to which the pension-
ners belonged. For new pensioners of the Madras establishment who may be
permitted to reside and draw their peneions in Bengal, the deseriptive rolls
and pension tickets will be forwarded to the Treasury Officer by the Pay
Examiner, Bengal Command, as also the disbursing officer’s and pensioner’s
copies of the pension certificates of the regimental and departmental followers
of the Bengal establishment who may hereafter be pensioned under Civil
rules.

. 888. In the case of pensioners brought on the pension list on or after
the 1st January 1898, there will be ljmstcd or securely attached, to the
descriptive roll or the disbursing officer’s copy of the pension certificate, a
slip oF stout white paper, with the impression of the pensioner’s left thumb
thereon.

Treatment and disposal of rolls, pension certificates, and musion'tickets_qf
new pensioners when received by Treasury Officers.

. 889, Immediately on receipt by the Treasury Officers of the descriptive
rolls and pension certificates, they will be carcfully examined, and, should
they be found incomplete or incorrect in any respect, they will be roturned
for complétion or correction to the officer from whom they were received
(vide paragraph 387).
890. The particulars regarding each pensioner contained in the descrip-
tive rolls, and disbursivg officer’s copics of pension certificates in case of
imental and departmental followers pensioned under Civil rules, will then,
be recorded in the check register for the class to which the pensioner belongs’
under the initials of the Treasury Officer (vide paragraph 887). Great care
must, be taken in copying into the check registers the distinguishing mark
poted in the descriptive rolls and pension certificates.
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391, The deseriptive rolls, pension certificates, and tickets will be retained
by the Treasury Officer till the first payment of pension is made. After
making the first payment, he will hand over to the pensionors the following
documents :—

Where a desoriptivo roll and pensivn cortificate have
boon receivog . . .
Whore a descriptive roll and pension ticket have

Tho pension certificate.

boen receivod . . . . . + The pension ticket,
Where a disbursing officer’s and pousioner’s copy of
pension certificato have boen received . . + The ponsioner’shalf of

the pension certifieate.

The desoriptive roll, or the disbursing officer’s copy of the pension certificate,
a9 the case may be, together with the slip containing the thumb impression
of each pensioner pensioned on or after 1st January 1898, should be attached
to theschedule of paymonts (M. A. Form 457 or 468) in which the first pay-
ment of pension is charged (vide paragraph 437).

Norm 1,—The doacriptive rolls of Bongaland Bombay ponsioners (M. A, Forms 380 and 381
shauld bo signed by the Troasury Officor after the particulara coutained therein have been enter-

od in the oheok register. .
Nore 2.—The ponsivn ocertificatos of Bengal and Bombay pensioners (M. A. Forms 452 and

'E“O should ho signed by Treasury Officer before delivery te ponsioners.
oTE 3.~Caro should be taken to see that the signaturo of the pensionor or his mark attest-

ed by the initials of the Treasury Officer is obtained at tho time of firat payment in the disbarse
ing officer’s cupy of the pension certificato (M. A, Form 451) in the placo provided for the purpose.

Dates of Payment.

392. All peusions arc payable quarterly in arrears, v/, for the quarter
ending 31st March, 30th June, 30th September, and 31st December, on or
after tho 1st April, 1st July, 1st October, and 1st January, rospectively ;
pensioners are not however, to be required to present themselves quarterly to
receive their stipends (soc paragraph 397).

393. The pensioners residing in or near Caleutta will be paid in the
offico of the Accountant General, Bengul, on the 14th, 21st, and 27th of
every month, or if thoso days are Sundays or holidays, then on the followe
ing working days.

Pensioners will be paid at Distriot Treasuries at any time after the first
weok of each month.

Procedure of Payment,

I.—Payment of old pensioners.

I1.—Psyment of new pousions (in-
oluding family pensions) ;
but seo priagraph 402.

111.—Payment of subseqnent poy
sions.

IV.~-Payment of pensionors in
reccipt of Order of Merit

pay.

V.—Payment of family pensiona
granted until marriago or
re-marriage.

VI.—Payment of pensioners unable
to appear personally,
VII.—En%uirw:h rogardfil;g pensioners
above theage of 70 years.
VI1i.—Paymont of nﬁ-:nm. ¥

IX.,—Payment of pensioners re-eme
ployed,

X.—Payment of family pensioners
employed under Government
in the Military Department.

XL—Declarations regarding employ-
mentand re-employment.

I.—DPayment of old Penssoners.

894. All old pensioners havein their possession ecither

rchment or

pension cortificates (corresponding to the pensioncrs’ halves of the permanent
pay orders in use for Civil pensioners) or pension tickets which they will
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produce when thoy present themselves for payment. The certificates or
tickets will be compared with the cntries in the oheck registers. If the
Treasury Officer is satisfied with the identity of the pensioners (who will
usually know their general or scrial numbers) by gomparison with the par-
tioulars recorded in the check register (M. A. Form 815), he will canse
the amounts due to be paid over to the pensioners in his presence and will
have the payments entered in the registers and in the schedules of payments
(M. A. Form 457 or 458) under his mitials. Each payment will also be
entered on the reverse of the pensioner’s parchment or pension certificate, or
on his or her pension ticket as the case may be in the manner refcrred to in

paragraph 396 at the time the payment is made.

Norz.—Iu Calontta sums exceeding R100 will be paid by choquos on the Bank of Bengal
snd in distriots where the Treasury business is conducted by a branch of the Bank orders
will be issued on the Bank for ﬁsymont. These orders and cheques will be handed over to
the pensivners concerned, who will cash them at the Bank,

I1.—Payment of new pensions (sncluding famsly pensions).

805. (i) On a pensioner appearing before the Treasury Officer for the
first time to draw his stipend, the doscription recorded in the:
roll or the disbursing officer’s copy of the pension certificate
(see paragraph 887) will be carefully compared with the
porson of the claimant, and the officer will enter in the
column of remarks of M. A. Forms 380 and 38] any further
information which may come under his observation, satisfying
himself at the same time that the other eutries in the roll as
regards the pensioner’s residence, next-of-kin, eto., are correct.
The pension certificate, or the pension ticket, the former being
signed where necessary (vide Note 2, paragraph 391), will then
be delivered to the pensioner, to whom will be explained his
general or serial number on the pension cstablishment, being
cautioned that he will bo called upon on every oceasion on
which he may appear for payment to quote it. He should
also be informed of the date on which he is next to present
himself to receivo his stipend.

Should there be any reason to doubt tho identity of any
individual presenting himself for payment, the Treasury Officer
will require him to bring forward some person on the pension
establishment or some other well-known and responsible
person who will certify that he is tho individual entitled to
the pension claimed. The security should be warned of the
responsibility he is undertaking, and an entry made in the
check register, in the Treasury Officer’s own bandwriting,
that the person has been paid on the security of pensioner—e
general or serial No. . In the case of the security being
some person nol a pensioner, particulars rogarding his name
residence, occupation, ete., should be noted.

As an additional means of identification, the impression of
the left thumb should be obtained from each pensioner who may
be brought on the pension list on or after 1st January 1898
in the following manner: The impression can be most con-
veniently taken by lightly pressing the ball of the thumb upon
an ink pad of the kind suppliocf with rubber etamps, which
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should be charged with ordinary black printer’s ink, and then
upon a piece of stout white paper. Upon the piece of paper
should be clearly written the rank, name, class, and general
number of the person whose thumb impression is represented,
carc should be taken to obtain as clear an imprint as practic-
able of the distinctive markings of the thumb. The Treasury
Officer will be held responsible that in addition to the usual
identification, a proper comparison is made between the thumb
impressions attached to the ponsion document and others taken
on the spot from the pensioner himself, and he should also
record such an improssion for futuro reference in his office
before the pension roll and the thumb impression attached to
it is sent to the Pay Examiner.

Extra pains should be taken in the identification of all
Native Military pensioners over 70 years of age. (Fside Cir,

No. 204 ' %", dated 16th March 1906,

Nore.—The above proceduro is applicable also to family pensioners.
(i) The first payment of a male military pensioner should be made on

production of a last-pay certificate [see clause (iv)]. The
date following that up to which he was paid his arrears of
regimental or departmental Fﬂl{ and allowances must correse
pond with the date from which he is pensioned as shown in his
roll or the disbursing officer’s and pensioner’s copy of the
pension certifieate, which should he recorded in the fifth column
of the gheck register. The date from which a new pension is
to be _pa.id to a pensioner, however, is the dato following that up
to which he drew his first advance of pension, on discharge, from
the Officer Commanding the regiment or the officer in charge
of the department to which he belonged (but see note below).

Nore.—No advance of pension is authorised for men pensionod under Civil rules.
(iif) That Jast-pay certificate produced by a pensioner must, as a rule,

be tho original one, but if it is marked “ duplicate,” a reference
should be made to the Officer Commanding the regiment or
the departmental officer by whom it was issued, enquiring the
circumstances under which the duplicate was granted, and his
roply should be attached to the last-pay certificate,

(iv) No last-pay certificate is required for the first payment of ponsion

to a now native family pensioner, the date from which pension
is due being obtained from the penrioner’s descriptive roll,
which should be rccorded in the fifth column of the cheok
register. .

(v) The last-pay certificate must be attached to the schedule of pay.

ments (M. A, Form 457) in which the first pension is charged
(vide paragraph 487),

Norr.~For the estent to which arrears of pension may be paid to a newly-admitted
pensioner, soe paragraph 407.

896. The columns provided for recording payments in the pension certifie
cate or the pension ticket will then be filled in, the entries being attested by
the Treasury Officer. The required particulars will also be filled up in one

12
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or other of "the two forms of schedules of payment (M. A. Forme 457 and
458) in use for the month, the remark ““ new pensioner  being enterod in the
column of remarks of the payment schedule.

I11.—Payment of subsequent pensions.

897, Those will be made in the same manner as laid down in paragraph
894 for payment of old pensioners.

Norz 1.—In cases of doubt regarding the identity of the pensioner, payment should be
made on security and comparison of impression of {he left thumb of tho pensioner with the
impression on record in the Treasury, as Iaid down in paragraph 869 (1).

Nota 3.—The extent to which arreai s of pension may be paid generally is one year, inolud-
ing the quarter’s pension in course of payment (vide paragraph 408). Thus, if a pensioner
who was _in reccipt of his pension quarterly has neglected to draw the amount due to him
from 1st Jenuary 1892, without intimation of the catisc, he may, if he appears at any time
between 1st April 1898 and 30th June 1893, when the pension for the quarter ending 8lst
March 1803 is in tke course of Fnymont, receivo one year's pension from 1st April 1892 to
:lls: Maroh 1893, and the pension from 1st January 1892 to 31st March 1892 should be withe

eld.

An explanation should, at the samo timo, be obained from the pensioner as to the cause
of his absence from periodioal payments, and a report of his case accompanicd by his expla-
nation, and the result of the enquiriea instituted locally to ascertain the correctness or othere
wise of the explanation, sent to the Pay Examiner, Bengal Command, to ¢nable that officer
to decide whether the penslon withheld should be forfeitoﬁ or not (sen paragraph 408V,

Norz 3.—The above procedure is applicablo also to family pensioners.

1V.—Payment of pensioners sn receipt of Order of Merit Pay,

898. Pensioners drawing Orders of Merit allowance should invariably be
asked if they are legally married, if the wife is alive and her name, which
should be entered in the check register. In the case of a plurality of wives,
the names should be entered according to the dates of marriage. If the wife
whose nsme is borne on the check register is dead, and if the pensioner is re-
married, the necessary alteration should be made in the check register and
attested by the Treasury Officer.

899. The widow of a member of the ¢ Orders of Merit'’ is allowed to
receive the pension of the Order conferred on her husband for three years
after his decease ; the claim must, however, be established, and the allowance
should never be continued to the widow excepting on the authority of a de-
seriptive roll (vide paragraph 387).

400, Immeodiately on receipt of intimation of the death of a pensioner
in receipt of Order of Merit Pay, the Treasury Officer should at once take
Bteps to ascertain whether the pensioner’s widow (in the case of plurality
of wives, the first married will have the preference), if any, is alive, and
it 8o, whether she was lawfully married to the deceased Ly nika, shadee, saga,
beeak, or other equally valid ceremony. In the event of there being such a
widow, the ‘freasury Officer should address the Station Stuff Officer residing
neare-t to the home of the woman, in view to a committee being assembled at
the head-quarters of a native regiment. The Station Staff Officer should, at
the same time, be furnished with the address of the widow, and be requested
to inform her of the date on, and placo nt which, she should present herself
with her witnesses to have her claim investigated. On the continuance of
the Order of Merit Pay being sanctioned Ly the Controller of Military
Accounts, the descriptive roll of the widow will be sent to the Treasury
Officer by the Pay Examiner,
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¥.—Payment of family pensions granted until marriage or re-marriage.

401, In cases of family pensions granted until marriage or re-marriage, a

certificate of non-marriage or of continued widowhood is required for each

yment of such pensions. This certificate should be aitached to the
isbursement schedule as & voucher in support of the payment.

VI.—Payment of pensioners ungble to uppear peroonall}.

i—Male.—~ii.—Female.

402. As a rule, all pensioners must appear in person to receive their
stipends,

t.—Male.

403. Whon payment is desired to be made to a represcntative by a male
pensioner who is unable to appear personally owing to age, infirmity, or tem-
porary absence from the disgrict, his pension may be paid on production of the
parchment or pension certificato or pension ticket, a life-certificate signed by
a Civil Gazetted or Military Commissioned Officer and a power-of-attorney or
written authority, which need not be on stamped paper, from the pensioner.

404. When a male pensioner, who is unable to appear personally under the
circumstances referred to in the preceding paragraph, desires payment to be
made to himself, his pension ean be paid on production of the life and pension
certifieates, through the Civil Gazetted or Military Commissioned Officer who
granted him the life-certificate by postal money-order, the cost of the remit-
tance being deducted from the amount of pension. The officer granting the
life-certificate be furnighed, at the time the postal money-order is sent, with
a description of the pensioner, his identification marks and a copy of M. A.
Form 460, with a view to enable him to identify the pensioner beforo payment
and to record the payment in the acquittance 10ll which he should be requested
to complete and roturn to the Treasury Officer to support tho charge in his
disburscmont schedule (M. A, Forms 457 and 458).

Norz.—Pensions should nover be remitted to pensioners direct nor should publie service
remittance transfer reocipts bo issued for such remittances.

ti.~Female.

405. Pensions of fomale pensioners, including those who are not accus-
tomed to appear in public (purda-nashins), may be paid in the manner de-
scribed in paragraphe 4038 and 404, an additional certificate of non-marriage or
continued widowhood being obtained when neccssary,

Norz.—In the case of purda-nashin women the necessary certificates furnished by any
responsible Government officer may be accepted.

ViI.—FEnqusries regarding pensioners above the age of 70 years.

406. Payments of pensions to pensioners above the age of 70 years sl.ould
not be made without verfying the fact of their existence. A certificate to
this effect which is printed at the end of disbursement schedules (M, A. Forms

457 and 458) should be signed by the Treasury Officer when the stipends of
any such pensioners aro charged.,
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VI1I1.—Payment of arrears.

i.—New pensions. iii,—~Pensions due to the estates of
ii.—Subsequent pensions. deceased pensioners.
t~New pensions.

407. On first admission of an individual, other than a family pensioner,
to the native pension cstablishment,the payments of tho arrcars due, but
undrawn, of pension of any description is restricted to two years reckoning
back from date of the Controller’s Pension Ciroular, or other order notifying
the grant of pension.

Native family pensions are, however, allowed—

(I) Arrears, if due, but undrawn, for two years * reckoning back from date
of the Committec’s report submitting their claims, and (I1) arrears which
may have accrued between the date of the Committee’s report and that of the
Controller’s Pension Circular notifying the grant of pension,

In addition to the above, newly-admitted pengjoners of all classes will be
entitled to such arrears due for the period subsequent to date of the order
announcing their admission to the pension establishment as may be admis-
sible under the rules in paragraph 408,

The rules in this paragraph do not apply 1o special grants of pension or
compassionate allowance. The date from which the grant shall take effect ie
decided separately in cach case and is stated in the orders passed on it.

t15.—Subsequent pensions.

408, Arrears of pension for twelve months only, including that in course
of payment, are m{:\xissible to individuals who may have neglected to apply
personally for their pensions, or failed to send notice of their inability to do
80, for a period exceeding one year, Arrears duc for any longer period may
be paid on the authority of the Pay Xxaminer, Bengal Command, on satis-
factory explanation as to the cause of absence from the periodical payments
during that period. But absence from twelve conseeutive quarterly payments
without intimation of the cause will involve forfeiture of pension, the name
of the pensioner concerned being struck off the rolls of the pension establish-
ment after the expiration of that period. Pensioners thus struck off the rolls
may bo re-admitted by the Controller of Military Accounts, provided he is
satisfied that their absence was unmavoidable; they will then receive the
undrawn arrears of pension for such period, not exceeding two years, as may

» be authorised by the Controller,

Norz.~See note 2, paragraph 397,

409. Payment of arrears due to a pensioner applying for his pension sfter
release from imprisonment should be refuced, and a report made to the
Controller of Military Accounts through the Pay Examiner, Bengal Command,
for orders. 1f the Treasury Officer is authorised to pay the arrears of pension
less the cost of subsistence for the period of confinement under conviction, he
will ascertain the amount of the subsistence in communication with the jail

® Norz.—All doubtful cases and the cases of Gurkha family pensioners who are
specially granted arrears for more than two years, should be referrod to the Pay Examiner,
Beagal Command, for dealsion.
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authorities, and charge the net amouut of pension in disbursement schedule
vouched by a certificate from the jail authorities, showing the cost of the
subsistence which will lapse to Government.

iit.==Pensions due to the estates of deceased penstoners,

410. When a military pensioner dics, a death report from the District
Superintendent of Police (showing the exact date of death) and the deceased
pensioner’s parchment or pension certificates or pemsion tickets should be
obtained (but see note to paragraph 413),

411. Should the certificate or the ticket not be forthcoming, the Treasury
Officer, after satisfying himself that it has been lost (as such certificates are

frequently stated to be lost when only in pledge), may issuo a duplicate (see
paragraph 425) and pay the arrears due.

412. Arrears due to deceased pensioners may be paid to an administrator
appointed by a Civil court, or as laid down in the following paragraph.

418. The Treagury Officer shall pay the arrcars of pension due to the cstate
of a deceased nativepgnsiovner (which shall be limited to three months, except
when proof is given of Bhe exact date of death of pensioner, in which case t
provisions of paragraph 488 will be followed so far as thoy apply), to any
person whose name may havd.been registered in his office by the deceased
pensioner as the person entith] to such payments. Pensioners should be
encouraged to make such registratidy during their lifelime. If no such regis-
tration has been made, the Treasury Officer shall pa?' the arrears to any person
who shall produce a certificate from any d the undermentioned officers of the
district in which the deceased pensioner resided declaring such person to be
entitlod to such payment, v¢s., Collector, * Dep Collector in charge of a
Division or Sub-Division, or Assistaint Collector of af least three years’ stand-
ing. The Collector, * Deputy, Collector, or Assistany Collector will grant
such a certificate to such pogson as shall, upon enquiry,'appear to him to be
best entitled to receive payment, cither as sole heir or a:&'sncipal representa-
tive of all the heirs. .For cxample, if tho pensionor has Iaft a widow and
sons, the certificafe"will bo given to the eldest son if of full\age, or to the
widcw as guykﬁtrr of the sons if the sons arc minors. Claims ndt submitted
within threa’years of the date of decease of the pensioner will be dqneidered
barred byrreason of delay in submission.

~"414. The cluimant will be required to prove that o is the person nomi-
Blank Forins to be obtain- Dated by the deceased as his heir,'and to furnish at
od fiom tho Pay Examiner, leastone security, that heis the person he represents
Bengal Command. himself to be. This witness should be either a
person on the pension establishment or in the employ of Government, and his
sccurity should be taken in M. A. Form 459 for rccord in the Treasury.
415, The certificate or the ticket should be forwarded with the sohedule of

payments after making the following endorsement on the meverse of the
certificate or the ticket ;=

b

“Died on the day of 190 . Arrears from
» amounting to B (both in figures and words), paid to his heir
. in my presence (or romitted to the for payment to
the heir)
Place and date, Treasury Officer.

® Nore.—In the case of Gurkha pensionors the Residont in N i i
grant cortificates of death and also heinhigoeeniﬁ:.tu.. waut n Nepelis sncherised to
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416. The payment of arrears should be entered in red ¢n£ in the appro-
priate sohedule (M. A. Form 457 or 4568), giving in the column of remarks
full partioulars of the date of dcocase, arrcars when claimed, and the period
for which payment is made.

417, The pension certificates or tickets of deceased pensioners together
with the vernacular death reports from police officers whenever reccived
ehould be filed in in the Treasury, and if no claims aro preferred within threo
years of dates of death of the pensioners, the documents should be destroyed.

IX.—Puayment of penssoncrs re-employed.

418. Therules in Articles 583, 534, 800, and 801 of the Civil Service
Regulations should be observed, cases coming under Articles 584, 800, and
801, sb¢d., being reported with full particulars to the Pay Examiner, Bengal
Command, for orders.

X.—Payment of family pensioncrs employed under Government, sn the
Milstary Department.

419. No pension is claimable by any heir who is in receipt of pay from
the State in the Military Department equal to the authorised pay of the
deccased at the time of his death, or superior to the pension; in the latter
case the whole of the pension shall be forfeited from the date on whiech such
superior pay is drawn, but if in receipt of pay less than the family peneions
otherwise admissible, the heir will receive the half of such pension in addition
to his pay. Should he be subsequently discharged from the seivice in conse-

uence of ill-health or other unlitness not affecting his character, he will be
2llowed the full peusion on the eame conditions as other heirs not in the
service of the State, with reference to the following rule:—No heir is
permitted to receive two family pensions or to retain one conjointly with any
other pension fiom Government ; the inferior pension must be relinguished,

Notn.—With reference to a decision of the Government of India in the Militay De-
partoient to tho effeot that Article 583, Civil Servico Regulations, applics to heirs of all
native employ és of the Military Department, who (the heirs) are mn‘:loyed and paid by the
State in any department_other than the Muilitary Department, and that thoaule in paragraph
410 applies to heirs of all native employés of the Military Department, who (the heirs) are
employed and paid by the State in the Military Department, the cascs cowing under the

graph should be reported with full particulais to the Pay Examiner, Bengal Command,

or orders.

X1.—Declarations regarding employment and re-employment.

420, The rule in the preceding paragraph and the rules referred to in
paragraph 418 should be enforced in the case of all family and special
temporary pensioncrs ; but in the esse of invalid native officers and wound-
injury pensioners, the rules will only be enforced as rogarde thore pensioned
in Controller’s Pension Circulars, published on and after the 1st April 1893,
To give cffect to these rules a declaration in M, A, Form 415 \(blank forms
to be obtained from the Pay Examiner, Bengal Command) should be }@u{:dd
from each of the pensioners except female peneioners concerned \ang attac
a supporting voucher to theschedu'e of payments (M. A. Form 487 or 458).,

Wrelr
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Receipts for payments.

421. As paymonts are made in the presence of the disbursing officer, his
initials in the column “Initials of Disbursing Officer "’ in the disbursement
schedules will Le deemed sufficiont proof of payment, The signature or
mark of pensioners on the schedules need not therofore be taken. When a
payment excceds 20, a receipt stamp is, however, required from each
pensioner holding any of the following ranks in Classes I, VII, X1II, and
XVI11:—Subadar-Major, Subadar, Resaldar-Major, Resaldar, Naib-Ressal-
dar, Woordi-Major, Resaldar, Jemadar, and Native Adjutant. Rececipt
stamps are also required from a// pensioners whose names are included in the
remaining clasees, and fromn heirs receiving the arrears of pension due to the
estate of all classes of pensioners, Non-Commissioned officers and soldiers*
in receipt of ponsions as such are exempt from the operation of this rule.
The stamps should be defaced after being affixed to the schodule.

¢ Note.—All pensionors belonging to Classes I, VII, X1IT, and XVII, Iwho held ‘rank other
than those specified in this paragruph, are non-commissioned officers and soldiors.

Recovertes.

L—Income-tax. | 1I.—Pay Examiner’s disallowances.
111.—Feo for issuc of daplicate pension certificatos.

l,—Income-taz.

422, All pensions (or pensions together with Order of Merit, Order of
British India, or other allowances, or any other income) which amount to or
exceed B1,000 per annum, or R83-5-1 per mensem are liable to income-tax.
The net amount of tho pension paid will be charged in the appropriate sche-
dule of payment (M. A. Form 457 or 468), and the amount of income-tax
recovered noted in the column provided for the purpose in the schedule.

11.—Pay Ezaminers disallowances.

423, A disallowance issucd by the Pay Exuminer must in all cases be
deducted from the next payment made to the peusioner, the short payment
only being shown in the sobedule. A note showing on what account the
deduction 18 made, will be entered opposite the pensioner’s name in the column
of remarks in the schedule of payment (M. A. Form 457 or 458), the number
und date of the Examiner's objection statement boing cited.

II1—PFee for issue of duplicate pension cerbificates’

424, A fine of B1 will bo levied from cach pensioner for the issue of

a duplicate pension certificate under circumstances mentioned in para-
graph 426. The fine should be deducted from the first payment made to the
ensioner. The short payment should be shown in the schedule (M. A.

orm 457 or 468) and 1the following note cntored opposite the pensionor's

name iu the column of remarks in the schedule :—it1 recovered, being the
fce on account of issue of duplicate pension certificate.
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Tasue of duplicate pensson certificates.

4%5. A Treasury Officer is permitted to grant mew pension certificates to
pensioners in all cases when the original parchment or pension certificates or
pension tickets, though forthcoming, may be defaced or injured to an ex-
tent calling for reuewal, or in case the original may be lost, burnt, stolen, or
not forthcoming. Blank pension certificates can be obtained from the Pay
Examiner, Bengal Command.

426. A Treasury Officer is also authorised to grant nmew pension certifi-
catos to pensioners, when all the available space on the reverse of the parch-
ment and pension cortificates and pension tickets is filled with entrics of
particulars of payment (véde paragraphs 894 and 396).

No fine will, however, be levied in such cases.

Nors.—The dnplicate pension certifioates in corresponding forms used for pensioners of
the Bengal establishment mni be issued to pensioners of the Madras establishment when
their pension tickets are renewc

427, A note of the date of issue should be made in the column of remarks
of the oheck regieter (M. A. Form 345) as follows :—

Duplicate P, C. issued on (date).
428. Old parchment and pension certificates and pension tickets, when-

ever delivered up, must be defaced and dostroyed.
Classification of Pensioners.

429. Military pensioners are divided into the following nincteen
classes 3—

1.—Bengal Combatant. L L]

4.—Bengal Regimentsl followors. 8. £

B.~—Bengal Departmental followers. | °= | 2.~Bongal Family. A

68 —Bengal Medical 8ubordinates. g% | 3.~Bengal Specianempomry. g4 “

7.—Bombay Cowbatant. % ., .| 8~—Bombay Fanuly. ®
10.—Bombay Regimental followers, 2% | 9.—Bombay Bpecial Temporary. > 3
11.—Bomwbay Departmental followers. 'B'E “ l4—Madias Family, P
12.—Bombay Medical Subordinates. 25|18 —Suakim Family, -
18.—Madras Conbatant. S 1" (19.—Madias Special Temporary. 8%
15.—Madras Regimental followers. g g z g
16.—Madras Departmental followers, | "§ &= S 8.
17.—Buakim Comb tant. =1 =

4380, The classes in which particulars regarding newly admitted pensioners
are to be entered on receipt of their pension papers (vide paragraphs 387 to
"890) should be determined by the details below :—

Class 1.—Bengal Combatant.

Includes pensions granted for life to native officers and soldiors, ete., of
corps and batteries of the Bengal cstablishment who held the following
ranks :—

(1) Subadar-Major, (2) Subadar, (3) Resaldar-Major, () Resaldar, (5)
‘Woordie-Major, (6) Resaidar, (7) Native Adjutant, (8) Jemadar, Jemadar-
driver, and Jemadar-Mahout, (9) Havildar-Major and Havildar-Major of
drivers, (10) Havildar, Pay-Havildar, Drill-Havildar, Color-Havildar, Lance-
Havildar, Quartermaster Havildar, and Ilavildar of drivers, (11) Dafadar,
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Kote Dafadar, Pay Dafadar, and Lance Dafadar, (12) Naik, Acting Naik,
Drill Naik, Lance Naik, and Naik of drivers, (18) Drum-Major, (14) Trum-
et-Major, (16) Fife-Major, (16) Bugle-Major, (17) Drummer, (18) Bugler,
19) Trumpeter, (20) Sepoy and Sepoy Musician, (21) Private, (32) Sapper,
(28) Rifleman, (24) Trooper, (25) Sowar and Camel Sowar, (26) Gunner,
(27) Driver and Sirdar Driver, (28) Mahout aud Assistant Mahout, (29)
Rough-rider, (80) Salutri (4) and Assistant Salutri, (81) Farrier-Major and
Farrier, (32) Shoeing-smith (4) or Nalbund, ete., ete.

ExceprioNs—
(a) Balutri of Hoavy Artillery to bo classed under Class 1V.—~Regimental Followors,
(%) Shoeing-smith or Nalbund of British Cavaliy Regiments, British Mountain Bat-
f;r}le-, and Ileavy Batterios of Royal Artillery to bo cntered under Class IV,~Rogimental
'ollowers.

Class 11.—Bengal Family.

Includes pensions gianted for life to heirs of native officers and soldiers,
regimental followers, and medical subordinates of the Bengal establishment.

Class 111,— Bengal Spectal Temporary.
Includes all pensions not granted for life.

Class 1V~ Bengal Regimental Followers.

Includes pensions granted for life to followers of corps and batterios of
the Bengal establishment who held the following ranks :—

(1) Barwallah, (2) Bhistie, (3) Bildar, (4) Bullock-driver, (5) Carpenter
and Mistri Carpenter, (6) Chowdry, (7) Cook or Langr, (8) Dhobie, (9)
Dooly-bearer and Mate Dooly-bearer, (10) Engine-driver, (11) Farrier *

® Vide notes (a) and Sb) (12)  Fileman, (18) Fiieman, (14) Goorgah,
under details of class I, (15) Grass-cutter and Jorawallah  Grass-cutter,
Bengal Combatant. (16) Hammerman, (17) Lacoars, Seiang of Lascars,
and Tindal of Lascars, (18) Moochi, (19) Mutsuddi, (20) Puckalh, (21)
Saddler, (22pSalutri, (23) Shoemng-smith or Nalbund, (24) Smth, Male
Smith and Mistry-Smith, (26) Swecper, (26) Syce and Jamadar Syce, (27)
Tindal, (28) Transport-driver, Dafadar Tiansport-driver, and Jemedar
Transport-driver, (29) Ward-sweeper, (30) Waid-servant, (31) Water-carrier,
(32) Weighman, etc., ete.

Class V.—DBengal Deparimental Followers.

Includes pensions granted for life to the following of the Bengal estab-
lishment as well as to their heirs:—(1) Inferior and menial servants attached
to offices connected with the army, such as offico of tho Adjutant or Quarter-
master-General in India, Examiners of Pay, Commissariat, Clothing, and
Ordnance Accounts, Executive Commissarial offices, cte., ete., (2) Inferior
and menial servants and artificers of depariments, such as Commissariat,
Clothing, Medical, Remount, Ordnance (including Arsenal, Magazines, Depdts
and Factories, etc., eto.)

Norz.—As the ranks or titles of pensioned departmental followers aie in several

instances similar to the ranks of pensionorsin Classes I und 1V, care skould be taken to entor
im Classes 1 to 1V only Rogsmental and in Class V only * Departmontal Pensioners.”
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Class VI—DBengal Medical Subordinalgs.

Includes pensions granted for life to Ilospital Assistants of the Bengal
establishment.

Class XVII.—~Suakim Combatant and Class X VIII.—8uakim Family.

Includes pensions granted on account of the expedition to Suakim,

The ranks of the other classce, viz., those of the Bombay and Madras
celablishments, are similar to those of the corresponding classcs of the Bengal
establishment detailed above.

The ranks and grades peculiar to Bombay and Madras establishments are
as follows :—

lass V1I.— Bombay Combatants.
Kote-Dafadar-Major, Quartermaster- Dafadar, cte,

Class X.—Bombay Regimental Pollowers.

(1) Bellows-boy, (2) Flagmen, (8) Ilead Guide, Second Guide, Private
Guide, ete.

Class X111,—~Madras Combatant,
Farrier Havildur, ete,

Class XV.— Madras Regimental Followers.

(1) Bellows-boy, (2) Cooly-woman, (3) Chuckler, (1) Gardener, (5) Peon,
(8) Toty, (7) Toty-woman, (8) Chicf Guide, Head Guide, Sceond Guide,
Guide, cte.

431. No alteration should Le made in accordance with the preceding
paragraph in the classification of pensioners already borne in the check
register, without instructions from the Pay Examiner,

Accounts,

1.—Preparation of the schedules of pay-| 11.~Treasury accounts.
ment (M, A, Forms 457 and 468.)

I.—Preparation of the achedules of payment (M. 4. Forms 467 and 458.)

432. Th- schedules of payments aie in iwo forms, M. A. Form No. 457
for retired, comvensation, invalid, and wound pensions, and M. A, Form
458 for family peurions. The payments should be posted in the appropriate
one of therc two forms as they ate made from day to day (véde paragraphs
394, 896, and 397).

433. As the classification of pensioners under the nineteen classes detailed
in paragraph 429 is of the utmost importance for the purpose of compilation
of the paymonts under their proper heads of account in the Military Accounts
Department, disbwising officers arc particularly requested to prepare the
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disbursement schedules (M. A. Forms 457 and 458) according to those
classes rendering a separate schedule for each class. Tnthe check register
the pensions are arranged according to classcs. There should, therefore, bo
no difficalty in determining in which of the several sheets of payment
schedules in uee the entries for cach ponsioner who apyears to receive payment
should be made.

434. General numbers of all pensioners should be corrcotly stated in
disbursement schedules ; regimental numbers should never be shown, and in
casos where Madras and Bombay pensioners have been renumbered in Bengal,
the Bengul number should be shown.

Nors.—The former practioe of registering the rolls of the ponsioners of the Bombay
and Madras army electing to bo paid in the Bengal Command and arsigning fresh numbers
to them, has been discontinued.

485, The following certificato printed at the end of M. A. Forms 457
and 458 should be signed by the Treasury Officer :—

“I do hereby certify that the pensioners, whose names appear in
this schedule, with the exceplion of those who were authorised to receive
their pensions through their agents or who were paid by remittances, were
actually paid in my presence after minute examination of each individual
with the check remister, and that whenever there was any reason to doubt the
identity of tho person, every possible enquiry was made to ascertain the
merits of the claim,

I do further certify that special steps have been taken for identification
of pensioners whose age exceeds 70 years.”

436. A reference is requested in this connection to paragraphs 896, 416,
421, 428, 423,% 427, 445, and 446,

437, The following doouments must accompany the disbursement
schedules (M. A. Forms 457 and 458) :—

(6) The descriptive roll or the disbursing officer’s copy of the ponsion certificate
together with tho slip containing the thumb impression of each pensiouer
pensioned on or after 1st .hmmy 1898 (vide pmagiaph 391) an last-pay

certifioate [vide paragraph 898 (i1i) and (v)] of each new pensi h
stipend bLas been charged 11:1 the sobedules. pensionor whose

(6) Tho parchment or pension certificate or pension tickot of each deceased pensioner
whose arrcars of pension have been adjusted (seo parngraph 418).

(c) Acqn;lt?(x)l:)o rolls (M. A. Form 460) of ponsioner paid by remittances (vide para-

TR 0

(@) I“}lé’lotl from the check registers on aocount of pensiovers traneferred from
another Troasury (vide paragraphs 443 and 444).

(e) Declarations obtamed from pensioners referred to in paragraph 420,

(f) Widowhood and non-marriage certifioates (vélo paragraph 401).

438. All supporting vouchers to a schedule (M. A. Forms 457 and 468)
should be numbered in a ccnsecutive series for each Treasury for each list of
payments ; 8 list of these vouchers should accompany the schedules, and the
number of the supporting voucher should be citod against the payment
which it supports, and the vouchers themeclves securely attw:he«l“I to the
schedules they accompany.

439. When payment for any period is withheld under special instruc.
tions, or in accordance with any rule, the correspondence or the rule in accord-
ance with which withheld should be cited in the remarks column of the
schedule, which should also show the period for which withheld,

® Nows.~ A note similar to that referred to in this paragraph should be made i .
bursemont schedules when the Pay Examiner authorises payment o'; ll.l ‘::nonnt short ':.fé.'
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11.—Treasury dccounts,

440. Military pensioners will be paid by the Treasurer in the presence
of theTreasury Officer. The Treasurer, therefore, requires no order for each
payment, The payments as made should be entered by the Treasurer on a
separate shect of paperand initialled by the Treasury Officer, and the total
thereof carried into the Treasurer’s book.

441. After the payments of each day have been made, they will be
entered in the office copies of the schedules of payments (M. A. Forms 457
and 458), which should be separate for cach of the classes referred to in
paragraph 429. The daily totals of these schedules should be entered in the
column for “ Misccllaneous Payments ” in the List of Military payments
(Form A, G. B. 44), from which the daily total of sl Military payments for
the day will be taken to the Cash Book.

442. On the 10th and last day of the month the amount columns of the
schedules should be totalled, and the total amount of each schedule, which
should be numbered for refercnco, entered in one line in the list of military
miscellancous payments (Form A. G. B. 44), each eniry lesng supported
Ly cerisfied schedules in M. A. Forms 4567 and 458 only. The list and sche-
dules should be sent to this office with the bi-monthly lists of payments,
Office copies of the schedules will of coursc be retained.

Transfer of Penstons.

443. Pensioners leaving their paying stations temporarily and residing
at other stations within the Bengal Command may, if they so desire, be
paid at those stations by postal money order or otherwise without any
cost to the State. Remittance transfor receipts will not be issued in
such cases.

444, Transfers of the payment of pensions from one station to another
in the Bengal Command are permitted when the pensioners desire to
recgive their pensions permanently or for a lengthened period at a station
othor than that at which they have hitherto been paid. On receipt of
a pensioner’s application for transfer, careful enquiries are to be instituted
as to the grounds on which the application is made. If the Treasury
Officer is satisfied that the request of the pensioner is deserving of consi-
deration, he will effect the transfer in the maoner indicated in the following
paragraphs. The Treasury Officer should, however, discourage as much
as possible these tramsfers, rejecting all such as aro not founded on good
grounds.

445. When an application is made for the transfer of the payment of
» pension fron. one Treasury toanother in the Bengal Command an extraot
from the check register (printed forms of which can bo obtained from the
Pay Examiner), showing the description of the pensioner and the latest
date up to which payment has boen made together with the slip containing
the thumb impression of the pensioner on record in the Treasury [vide
pars, 895(1)], sbould be sent to the officer in obarge of the Treasury to
which the pension is to be transferred, to enable him to complete his check
register, and he will be authorised to disburse the pension. The Treasury
Officer should noto in the schedule of payments (M. A. Forms 457 and 458)
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the name of the Treasury from which the pension has been transforred, when
the first payment is made, attaching the two extraots as a supporting voucher
to the schedyulo, but retaifting the slip for record in the Treasury,

446. When an application is made for the transfer of the payment
of a pension from a Treasury in the Bengal Command into a station in
another command of account, the extract from the check register and the
slip containing the thumb impression of the peusioner iefeired to in the
preceding’ ‘paragraph, should be sent to the Pay Examiner, Bengal Command,
with a requisition for tho transfer in view, transfer being effccted by him
in'a similar manner to that presoribed above.

Report of Casualties, by death, transfers, ete.

447, Whenever a native military pensioner in receipt of Order of
British Indin allowance, Order of Merit pay, or annuity, fails to present
himself to receive his pension, allowance, pay, or annuity, enquiries should
be instituted to ascertain whether he is living or not. In case of the demise
of such a pensioner being ascertained, a report of the occurrence should be
made to the Pay Examiner, Bengal Command, as carly as pogsible.

448. Immediately on roccipt of information of the death of a native
military pensioner of any class whether combatant or non-combatant, |the
exact date of death should bo ascertained in communication with the local
authorities, and after the necessary entries have been made in the check
registers kept by the Trcasury Officer, that officor will at once forward the
intimation m P. B, Form No. 403 to the Pay Examiner, Bengal Command,

Ao =

Notz.~The above statement is not required as regards pontioners residing in Nepal,
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Chapter 26,—Post Office.

Postal Peyments . . . . . 440

Postal Payments, [C.AC~—§13.]

449. Payments to the Postmasters of Sub-officos should not be -shown

Bparately in the bi-monthly schedules of payments on account of the Rested=

epartment submitted witﬂ the Liets of Payments, but should be Jumped
together as payments to the Postmaster of the Head office to which the Sub-
offices are subordinate. Similarly, in the case of receipts from the Postet
Department, the receipts should be shown in the Treasury Cash Account’as
from Head offices. :

450, When-thero are in the rame district two or more Head Post offices
having traneactions scparately with the Treasury, details of the remittances to
and from each Head office only are required in the schedule of payments and
in the Cash Account.
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b ol

Chapter 27.—Telegraph Department.

A,
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Deductions from Salary Bills . 451| Postal Insurance Funds. .451A.

Deductions from Balary Bills.

451, The Treasury Officer ig responsible for seeing that Fcper deduction is -
made on account of annuity fund from the salary bills of Covenanted Civil

Servants and that the amounts recovered from pay bills on account of th
Indian Military Service Family Pension Regulations are those advised tes,
them for recovery. He will also see that recoveries are correetly made on =
account of the Indian Civil Service Family Pension Regulations from all "™
European Covenanted Civil Servants who were appointed in 1881 ot'su‘l')lo"‘M

quently, §

Postal Insurance Funds. o £

451A, The numbers of Postal Insurance Policies and Contracts should P
invariably be quoted in all salary bills of gazetted officers, and of establish- "
ments, in which deductions are made on account of premia or subscriptions
on account of Postal Life Insurance or Endowment Assurance. . It should

also be noted against each entry whether the amount represents, (a) Premium
wwon Life Insurance, or (4) Subseription on monthly allowances. "y
Treasury Officers should refuse to cash bills in which the information is not

& e
{

Cy i g

given. (Vide Ciroulars No. 148 1, "'+, dated 5th September 1898, and
m
No, 218 -1} dated 12th June 1901.)

T.A D/’



Ohap. XXIX) COIN, 151

Chapter 29.—Coin.

;. Examination of Coin . . 462 | Hints for detecting counter-
¥:Report to Polico regarding folt Ooins . . . . 453A
counterfeit Coins . . . 4563 | Quarterly Returns . . 4B53B

Examination of Coin, [C.A.C—577.)

4562. The mechanical examination of coin must of course be left to the
Treasurer and his poddars; but if the Treasury Officer exercises no roview of
the result of their examination, the work will scarcely fail to be perfunctorily
done. It is advisable that the Treasury Officer should apply a check over the
examination of coin by requiring the Treasurer to keep a rongh memorandum
book showing the tale of ccin examined by each man per diem and the number
of bad or defective coin discovered per thousand rupees tosted. A rapid daily
review of this memorandum would at once reveal any variations in the out-
come of the examinations and ¢nable the Treasury Officer to wateh the pro-
ceedings of any of the men whose work would thus come under suspicion.
The Treasury Officer might also occasionally satisfy himself by persogal obzer-
vation that due diligence was being exercised by the men engaged in testing,

524 Report to Police regarding counterfeit Coins, [C.A.C.—579.]

453, Under Article 579, Civil Account Code, counterfeit coins are cut and
returned to the parties who tendered them, but the name and address of the
tenderer thould be asked, as well as the name and address of the party from
whom he received the coine and the matter immediately reported to the
Police. Tho Treasury Officor is not required to take any further action (vide

Cirenlar No. 159 ,I:I—AMl'),dated 7th March 1899.)

Hints for detecting counterfeit Coins.

_ 468A. The following are the hints for determining counterfeit silver
coins :—

1. Examine the gencral surface to ascertain, if the coin has a brassy or
leaden appearance.

2. With a magnifying glass examine carefully to diecover if it is a
cast or struck coin. Cast coins will generally be found to be
pitted more especially on the reverse ; tho fine lines of the design
will be found less sharp than on a zenuine comn. The glass
will also sometimes reveal that the mould has given way and
has caused oxcrescences.

8. Milling.—If this should appear not to be at right angles to the
coin and the spaces are not equidistant, it will indicate that
the coin is a counte:feit.

4. The touchstone test in practired hands is a very reliable one,

5. Ringing the coin in comparison with a genuine coin is also ureful.

6. Weigh the ccin, counterfeits are,as a rule, much lighter thap
genuine coins,
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7. Ascertain the specific gravity. If the coin registers below 10-0 it
is slmost certainly a counterfeit, and if it only registers 9 it
is undoubtedly one. .

8. Assay tho coin, this is the only ocertain test (Pide Cireular

No. zse_?ﬁaf', dated 11th June 1902),

Quarterly Returns,

453B. The quartorly returns prescribed in Articles 691 and 624, Civil
Account Code, should be submitted in sufficient time to reach the Accountant
General within 16 days after the close of each quarter,

[C.A.C—501.]

453C, With a view to cnable the Accountant General to agree the total
value of light woight coins, entered in column 2 of the quarterly return, a
note should be added in the remark column of the monthly statement of
shroff-marked, light weight and other uncurrent coins, against the head
Light weight, showing separately, (1) the number, and (2) the value of the
whole and half-rupees received from the public and enterod in column II of

the statement (péide Circular No. 250 TTAM]:) , dated 23rd November 1903),

e et e S—— S
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Chapter 30.—Currency Notes.

Encashment of Currency Notes 454 l Paper Currency Agency . . 468
alpdonts for Currevoy Notes . 456

4

Encashment of Currency Notes, [C. A. C.—609.]

454. Home circle notes may be cashod at a Treasury only when incon-
venionce is not likely to be caused by doing so.

455, To keep the balances as low as possible, Collectors should see =~

(i) that they allow no amounts to ont-lie at sub-treasuries beyond
what are immediately required thero ;

(ii) that Treasuries always have ready a stock of boxes for remittance ;

(iii) that prompt attention is given to the despatch of remittances
when ordered by the Accountant General ;

(iv) that they make it a practice, without waiting for orders, to remit
Bank Post-bills as soon as received to the Bank of Bengal, for
credit of the amounts to Government ; and .

(v) that they remit all currency notes exceeding R100 in value which
are not required for payment of official salaries, and all notes of
less value in excess of the probable public demand to the Reserve
Treasury (Account Code, Article 662). Should a large accumu-
lation take place after the first remittance, a second remittance
should be made within the month, provided that sufficient time is
left to ensure that the sccond halves of the notes will reach the
Rescerve Treasury, Calcutta, before the close of the month. All
remittances thus made should be advised the same day by post to
the Aceountant General.

Indents for Currency Notes, [C. A. C.—628.)

456. Indents for Government Currency notes should be made in A. G. B,
Form No. 69.

457. The orders of Government materially affect the Aecountant
General’s ability to supply notes of large value to Treasuries. Such notes can
only be supplied for a limited sum to meet: local requirements and should not
bo indented for encashment.

A Paper_Curreney—Agency—Gustody-of Coin-and Notes, [C.A.c.—e27,)

- 458, It is often convenient for a Treasury surplus to be placed in a
Currency chest opened permanently or temporarily. Placed in a Currency chest
it forme ant of the Currency Reserve aud is nbsolutel{ at the disposal of the
Comptroller General and is not available for use by Collectors, except with his
sanction, which is only given after a previous equal payment has been
made into the Reserve Troasury at Caleutta or elsewhere: to withdraw
any amount from a chest without the Comptroller General’s sanction, which
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e

is ordi'narily communicatod to the Accountant General and through him to
District Officers, is not only beyond the powers of Collectors but illegal. No
money shonld therefore be removed from a Currenoy chest without the orders
of the Comptroller General, or the Accountant General,

458A. Telegraphic advices of the amount transferred to or from Currency
chest should invariably be sent to tho Accountant General on the day that th
transfors are made. No post copies of the telegram need bo sent or separatg
intimation by letter. The slip prescribed in Article 885 of the Civil Account
Code should, however, be forwarded to him and to the Assistant Comptroller
General in charge, Reserve Treasury, Calentta, without fail the same day the
transaction takes place.

458B, Wheuever any amonnt is paid into or received from the Currency
chest, the opposite payment must be specified in the List of Payments or
Cash Account as the case may be.—(Sce note 1 to Art. 634, C. A. C.)

(i) To enable Treasary Officers to comply with this rule, whenever the
Accountant General issues an order for a currency {ransfer, the order(whether
by letter or telegram) will specify the opposite payment. If it does not do so,
the Treasury Officer should immediately apply to the “Accountant (feneral for
the information. It will be treated as a treasury irregularity, if any such
currenoy chest transaction appears in the Cash Account or List of Payments
without note of the opposite payments, _

*458C. One kay of the Currency chest should always be in the hands of
the Treasurer, who is responsible for the Currency chest balance as much as
for the Treasury balances. The other key must be kept by the Collector or
;o:lne other gazetted officer who is not in personal charge of the T'reasury

alance.
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Chapter 31.—Resource and Remittance,

Supplyof Funds . . . 459 | Vouchers for Remittances . 482

Resouroce Estimate . . 48)A | Deputation of Poddars . . 462A

Minimum Balances . . 461B | Remittance by 8teamer to

Poddar’s 8lips e e . 461C Assam Treasuries . +« 4863

Advice to Aoccountant PogtBills. . . .« . 464
Gener&l [ [] L] . 461D

Supply of Funds.
Py [C.A.C.817.]

459. The responsibility for supplying funds for the Treasuries, rests with
the Accountant General; the District Officer’s responsibility lies in giving
that officer sufficient and timely notice of his requirements. The notice shoul
give the amounts held by the Treasury in whole rupees, notes, and small coin,
the amounts required, with reagons why required.

460. A monthly statement of probable requirements in the month should
accompany the Cash Balance Report of the previous month. It should be
carefully prepared, and only the sums actually required entered, as the
Treasury balances have to be worked at as low a figure as possible.

461, If careful attention is paid to the Treasury requirements, demands
for assistance by telegram should only be necessary when the Treasury halance
has gone lower than anticipated, owing to some unexpected payment which has
been or has fo be made immediately.

Resource Estimate.
[C.A.C.-638.]
461A. To enable the Treasury Officer to prepare the Resource Estimate
the Accountant General furnishes him each month with the actuals under
each Major head as brought into his accounts. The estimate should not be
framed with reference to these actuals alono; the Treasury Officer must be
in touch with the progress of revenve and expenditure in his distriet, and
modify his estimate with reference to the best information available on the
spot.
Minimum Balances.

461B, The Accountant General fixes the minimum working balances
which each treasury must have at the beginning of each month, and
communicates them to Treasury Officers, before the beginning of the financial
year, The Treasury Officers must keep these halances in view in determining
tho surpluses of the Treasuries. These balances are corrccted from time to
time sccording to the special features of each Treasury ; cach Treasury Officer
should accordingly advise the Accountant General, whenever thay find that
the minimum balances fixed for this Treasury for any month is likely to
prove insuffieient giving special reasons for it.

Poddar’s Slips.
[C.A.0.—648.)
461C. All treasury hags must contain a slip in A. G. B. Form No, 198,
giving the name of the packing Treasury, the tale and deseription of the
contents, the names of the persons who counted and examined the cojns,
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Invoices intended for the Mint should always be prepared in English

(vide Circular No, 248 55, dated 13th January 1908),

Advice to Accountant General. [0.A.0.—-661.]

461D. Intimation of the receipt or despatch of a remittanco whether in
coin or currency notes should be sent to the Accountant General invariably
by post (and not by tclegram) on the day the remittance is credited or charged
in E\e accounts. Advice to the Accountants General by telegram or by letter
of the receipt or despatch of the first halves of currency notes is not needed.
In the case of the Treasuries, however, which are at some distance from
Calcutta, intimation of the receipt or despatch of remittances may be sent by
telegram (vide note 1 to Article 661, C. A. C,)

Vouchers for Remittances, {C.A0.—663.]

462. When a remittance is made ecither to the Reserve Treasury, Bank of
Bengal, or any other Triasury, the remittance debit should be supported by
the printed acknowl: dgment of receipt sent by the crediting Treasury under
Article 683 (5) of the Civil Account Code.

Manuscript forms of receipt may be used if printed forms are not to hand,

Depntation of Poddars. [C.A.C.—064(2).]

462A. Under Article 664 (2), Civil Account Code, Collectors ean employ
extra poddars to accompany remittances. ‘They may be retnined in the treasury
and permanent poddars deputed with remittances if the Collectors think 1t
desirable.

Remittances by Steamer to Assam Treasuries. [C.A.C.—677.]

403, When remittances are despatched by river steamers to Assam
Treasuries, the name of tho steamer carrying the remittance should be inti-
mated to the receiving Treasury, so as to enable the Treasury Officer to
ascertain the probable date of arrival of the remittance.

Post Bills,

464. Post hille of the Bank of Bengal should be received in payment of
revenue, provided they are specially endorsed to the District Officer by the
Earties by whom tendered. They should be eredited nt omce to the proper

ead of receipt, and be endorsed immediately by the District or Treasury
Officer for payment to the Secretary and Treasurer, Bank of Bengal, to whom
they should b~ forwarded without rdeluy under rogistered cover, the transace
tion being clearly debited in the Treasury cash-book and list of payments as a
remittance of the amount of the post bills to the Bank of Bengal. The
Treasury Officer ehould be especinlly careful to ensure the transmission of
these post bills to the Bank of Pengal, Calculta, without any loss of time ;
if possible on the actual day of receipt in the Treasury.
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Chapter 32.—Special Rules for Treasuries banking with
a Branch at the Presidency Bank.
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Chapter 33.—Miscellaneous,

Revenue Record-room Receipts Stationery and Forms for
and Charges e « . o+ 468| LocalFunds,ete. .a .. . . 477
Government Estates . . . 466 ] Taxes on Post Office and Tele-
Collections from Government iruph Buildinil . « o« o 483
Bstates . « « + o+ 471 |Baleof Railway Lands . . . 484
Rent of Ganja Golas e « o+ 472]|Destruction of Treasury
Bxoise Chalans and Receipts 473| Records . . . .+ =« o 488
Adjustment of Money Orders . 474 | Roturn of Vouchers . + o« 486
Recoveries in Pauper Suits 476 | Return of Spoilt Stamps . . 467

Revenue Record-room Receipts and Charges.

465. Revenue Record-room receipts and charges are no longer to be
shown under the major head of “ Registration,” but as reccipts and charges,
of the major head under which the office concerned is charged.

(a) All cash receipts of Revenue Record-rooms by District Officers
should accordingly bo credited in a separate entry as ‘“Feecs of Revenue
Record-rooms” under the hend ¢ Miscellancous Receipts " subordinate to
« I,—Land Revenue,” and all charges should be shown in the Land Revenue

contingent bill.

(8) Those received by Commissioners should be credited to “XXV.—
Miscellancous "’ in the body of the Cash Account, the charges being drawn
in the Commissioners’ general contingent bill.

Government Estates.

466. The 12 per cent. which is allowed by the Government of India
from the collections of Government estates, and estates of which the rental
accrucs temporarily to Government for management and improvement of the
estates, should be deducted from the collections, as they are paid into the
Treasury and credited to a separate head—** Twelve per cent. on collections
from Government Istates” in the Register of Land Revenue Receipts,
The recoveries of Road and Public Woiks Cusses advanced by Government
should also be included m the same Register, but under two separate heads,
vis., “ Road and Public Works Cesses on all Ryotwarry tracts and Govern-
ment Estates seltled Ryotwarry,” and *“ Road and Public Works Cesses on
Government Estates settled otherwise than Ryotwarry.”

467, Asregards payments, the chaiges for ths management of the
estates will continue to be drawn as beretofore. The Road and Public Works
Cesses which will be advanced by Government, will be drawn in the form of
a bill passed by the Road Cess Department, aud on presen’ation at the
Treasury the amount of the bill will be treated as a charge 0" management
and oredited in the same way as cesses upon other estates. The charges for
miscellaneous improvements will be included in the bills for managements.

Nors.—The Road and Public Works Cess payments on account of Government Estates
should bo chargod under the head  Management of Government Estates.” 'The recoveries
should be eredited in the Treasury Accounts under * 1—Land Revenue, Recoveries on account
of Road and Public Works Cess in Governmont Estates,” but they will be adjusted in the
ﬁc:.m':}a.nt General's bovks by reduction of the charge under * Mansgement of Government

1)
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468. The charges on account of primary education, hospitals, and dispen-
saries, which have hitherto been paid from the Kstates Improvement Fund,
will form a part of the expenditure of the department concerned, and will be

rovided for in its own estimates. No distinction will therefore be necessary
ecn these payments and those ordinarily made on account of the

department,

(a) The charges for Primary Education will be drawn by the Deputy In-
spector, or, where there is such an officer, by the Departmental Sub-Inspector
of Schools, on bills countersigned by the M);gistrate of the district, in such
instalments as may be required for actual payment.

469. The Accountant-General [under G. B. Circular No. 17 T. M.
(Municipal) of 23rd October 1900] will instruct Treasury Ofticers to pay by
transfer to the credit of each District Board, and also (under B. G. Order
No. 749 of 1st March 1882) to the credit of the District Road Fund in the
Non-Board Districts of Darjeeling and Singblium the amount of 1} per cent.
calculated on the actual collections renliseg from Government Estates of the
district during each quarter. The caleulation will be made upon the actual
realisations of a quarter, and the contribution will therefore not become
available until the next succeeding quarter to that to which it relates, These
payments will be made in the manner preseribed in paragraph 289.

470. In regard to the districts to which the Local Self-Government Act
has been extended, instead of the above contribution being credited separately
at the end of each quaarter, it will merge in the annnal grants from Provincial
Funds made to every District Fund to cover the deficit in the cost of adminis-
tration.

Collections of Government Estates.

471, As it has been found that in many districts a very large amount has
been shown in the Estimates and Revenue Returns as Collection of Govern-
ment Estates, while, in the Cash Accounts of those treasuries, comparatively
small sums have been credited as such, it is desired that carcful distinction be
made in the Cash Account between sums credited as collections from Govern-
ment Estates and sums realised as ordinary Land Revenue collections.

Rent of Distillery Buildings and Ganja Golas,

472. These should be credited as miscellaneous receipts of the Excise
Department.

Excise Chalans and Receipts.

473, The original chalans or the coupons of money orders with which
excise receipts are paid into the Treasury should be regularly sent to the
Excise Department immediately after the amounts have been credited in the
Treasury accounts to enable the registers of that department to be written
up therefrom.

Adjustment of Money Orders in favour of District Officers.

474. All such receipts as landlord’s fees, expensos of witnesses, record-
searching fees, and other miscellaneous items of the same nature received by
money order, which are not creditable to Government, but are immediately
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payable by the Collectorate Nazir to some person or on some account, should
be credited to Revenue Deposite, by transfer under Article 518A of the Civil
Account Code, from which head they may be withdrawn as required for pay-
ment on the Collector’s order. The procedure regarding intimation being
given to the officer concerned will remain unaffocted. (#sde Circular

No. 5 }'_AAD_C‘ datod 1st February 1894,)

Recoveries in Pauper Suits.

475, '.l‘he Board of Revenue, with the sanction of Government, having
directed that every six months a list should be posted in some conspicuous
place at Collector's and Deputy Collector’s oftices, of all sums of moie than
three months’ standing due to Government on account of pauper suits, in
which no property, or 1ot sufficent property had been found, together with a
notice offering to piy any informer of the existence of debtors’ property half
the value realsed in hquidation of the amount due to (overnwent, the
following orders are issued on the subject of the exhibition of these receipts
a :d payments i the Government Accounts.

476. All such receipts aro to be credited in the Registir of receipts on
account of “Law and Justice’”” m the column “Recoveries on account of
Pauper Suits,” and in order that the Accountant General may be in a poeition
to check the payments of rewards against the awounts received, a memo-
randum must be snbmitted with the monthly Schedule of receipts containing
the following details s—

1. Number and date of chalan. 2. From whom reecived, i.e,, the name of the person on
whose behalf tho suit was con lusted, 3. Whether recovered from information given by auy
informer or not. 4 Amount recovered. 5. Remarkn.

The total of this memorandum will of course agree with the total credited
in the Schedule.

(a) Pecs to pleaders in pauper suits, and other charges, such as advances
for batta to witnesscs and rewards paid for the recovery of such fecs, are drawn
by Collectors on regular contingent bills,

Stationery and printed Forms for Local Funds, etec.

List of Officers and bodies who pay for stalionery and 477. The Government
forms supplied from the Government Stationery Office— ¢ Bengal having decided

that the offi d bodi
Exoluded Looal Funds. inﬁiu‘;g o:er:h:n n?:r‘:::
1. Cantonment Funds, who pny cash for the sta=
2. Police Funds— . tionery and forms they
(a) Railway Police Clothing. obtain from the Con-

(3) Foundling Asylam. trell £  Stati

(o) Fire Brigade. reller o (ltmnery,
8. Marine Funds (including Port Funds)— Calcutta, should lodge
(a) Hospital Port Dues, the cos€of the articles in

}’3 g?l?'.‘lf l;°f:- the nearest Civil Treasg:
@) Puri Pmt.“ . before the articles aie
4. Edvation Funds— issued to them, the fullow-
(a) Duiga Charan Laha's. ing instructions relating
{b) Jagnria, to the receipt and the.

5. Medical and Charitable Funde—

(e) Pilgrim Lodging House. acoounting for the sums

80 paid are issaed.
L
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(8) Joggernath Road and Trank Road Pilgrims’ Lodg- 478. An indenting
ing House. oficer of the classos

Cuttack Annachutter.
E&’) clllmm Lal Seal's Fndowment, numed above should send

(¢) Cantonment Hospitals, to the nearest Civil ’lfren-
8. Public Works Funds— sury the amount notified
(a) Darjeocling Improvoment. by the Controller of
(8) Khondmal Roud. Stationery as the cost of
7. Miscellaneous Funds - ne y . b
(a) Zoological Garden. the articles required by
26) Ohristian Burial Board. him. The amowntshould
;)) Iwhomed;;x ”‘“{:‘ l:o:rd. be accompanied by =a
este ara Market. . .
iv) Chittnrgl:mgullill Tracts Dazar, chalan in duplicate, which

should quote the number

. and date of the estimate
Other Officers and Bodies. of the Controller of

8. Ttnlt%ﬂ of tl:le Iltlldh;\n M&zi-eum, in(ilndilnig t%:e Superin-  Stationery. One copy of
tendont and all othm officers employod in the Museum. : ‘e
9. Administratois of Wards and Enﬂung’ured Estates. the chalan will be retain

10 Madrassas, except the Calcutta Madiassa. ed by the Treasury and
11, Orphangun ge Murket, Kidderpore. the other returned to tue
12. Butwara anse Paitition Departmonts payer of the money duly
13. Registrar, Calcutta University. roceipted to be forwarded
14. Btate Railways, sce para. 480. to the Controller of

Stationery, to enable him to iesue the articles, -

479, In the Treasury cash account the total of sums paid in for such intend-
ed supplies should be shown against the printed heads “ Sale of Stationery ”
or “ Value of printing work peiformed for Liocal Fund- or Munieipality, ete.,”
as the case may be; and the details as to the parties from whom received and
the number and date of the ostimate of the Controller of Stationery
should be entered in a sepaiate register m A. G, B, Form No. 20, an extract
of which should be sent to the Accountant Goneral with the Cash Account.

. (a) The Controller of Stationery, will send to the Accountant Genoral
not lator than the 10th of each wmonth, separate statements in Form
F, showing in detail the sums paid into the Treasuries in Bengal during the
preceding month on account of the cost of stationery and forms to be supplied
to the officers and bodies montioned above

- (6) When the Controller of Stationery cannot exactly adjust the
articles to the price paid, he will send only such articles as aro covered by the
amount paid, and 1cfund any fractional amount which may remain over owing
to its being insufficient to meet the cost of any ove of the articles 10maining
unsupplied. Auy cost involved in makmng the rofund will be paid out of
such balance. Sums neces-ary for these refunds will be drawn, by the Con-
troller from the Accountant General, Bengul, on abstract bills in Form G
avhich will be covered by detailed bills with sub-vouchers and the preseribed
eertificates.

480, In the case of State Railways, which should be charged with the
cost of stationery surplied to them, tho Controller of Stationery, when
despatching a supply for the usec of a railway, will intimate the cost of the
supply to the consignee, who should at once remit the amount to the nearest
Civil Tieasury by cheque or cash with a chalan showing the nature of the
payment. The Treasury Officer will ciedit the amount in the body of the
cnsh account with a quotation of the number and date of the Controller’s
invoice. They willbe credited by the Accountant General to a distinct head
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“ Bale of Stationery to State Railways” as an Imperial receipt in the accounts
and excluded by the Controller from his annual statement of claims
against tho Provincial Government for stationery supplied to State Railways,
A monthly statoment of all payments into the Treasury with full particulars
for identification will be sent by the Accountant General to the Con-
troller, who will be responsible for comparing the credits with the claims of
his department and for secing that the payments of the Statoc Railways are
made punctually and completely.

481. Cancelled,

482, The cost of stationery supplied to Incorporated Local Funds
will be adjusted to debit of thoge funds by Book Transfer in the office of the
Accountant Qeneral, Bengal, with effect from the lst April 1899, but the
cost of forms will be paid for in cash.—(Comptroller Ganeral’s letter

No. 1524, dated 8tk December 1898.) Circular No, 156 %, dated 16th
February 1899.

Taxes on Post Office and Telegraph Buildings.

488. Munioipal taxes on Postal and Tolegraph buildings or any Publie
Works buildings occupicd as private residents, are not to be paid by Civil
officers. ’

Sale of Railway Lands,

484, Sale-proceeds of Railway ‘ Class B”’ lands and of Railway’s “ Class
©C” lands are receipts of the Public Works Department, and should be credited
separately in the register of veceipts of that department, and not ineluded in
Land Revenue. Sale of buildings and trees on the lands should also be
credited to Pablic Works Department.

Destruction of Treasury Records.

486. The following records may be destroyed aftor the periods noted
against them :—

Chalans for money paid into the Trenn? . . . . o« ) After 8
Sub-vouchers retained by disbursing and controlling officers . o«

Invoice o f cash remit{ances to tho Treasury . . . . years.
Daily shects of Receipts and Disbursements from the Bank that keeps theY)

Government Cash Balance . . . . . . . .

ily shoots of Receipts aud Disbursements roseived fiom sub-troasuries .

, pp%utions for Remitiance Transfer Recoipts and Supply Bills . . .
Tri-monthly Estimates . . . . . . . .

ily Register of Currenoy Notes. . . . . . . .

casurer's Cash-Book . . . . . . . . .

Ditto  Daily Balance Sheet . . . . « o op After 8
Extract Register of Deposit Reccipts from sub-divisions . .+ . [ yeam.
Register of Cheques issued in lieu of oash on sub-treasuries . .

Register of orders for payment of bills on sub-treasurics . . . .

Advices of salary bills, etc., enfaced for payment at the substroasury . .

Aocount of Stock Notes with Treasurer or in sub-dirisional treasury’ . .

Register of sale of Btock Notes . . . . . . . .

Daily Advico List of Payment Ouders issued by Judicial Officers . .

Adrice List of Bills, and Tian«fer Roceipts . . . . . o

Cheok Registor of Native Military Pensioners. . . . o+ o« After 9

years.

Ll
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Register of Stamp sales and Store Book of Opium

Register of Repayments of Depovits .
Plus snd Minus Momo. of Stamps .
Ditto  ditto of D pwits .
Ditto  ditto
Ditto  ditto of Stock Notes .
R‘ﬁi'm of Receipts sulsidiary to the Cash-
pout Recoipte . . . .
Personul Ledger Account of Deposits .
Register of Bills fssucd . .
Subsidiary Register of Payments .
Check Registeis of Bills payable .
Currency Note Register . .
Accountant'’s D)aily Balanoo Sheet
Acoount of 8tock Notes under double locks
Fine S{atements . . . . .
Contingent Registers . . .

Reyister of Permanent Pay Ordors .

CUh-Book . . . . . .

Acquittance Rolls .« e . .

Begster of Revenun Deposit Rereipts
Do. of Powers-of-Attorney

Do.  of Transfers of Government Pro;niuor.y Notes

Do. of Btook Certificates

Memo. of Government Promissory Noten .dopoox.ted for nfo.ouut.o:ly

Lst of »tock Notes held in deposit

of Zammidari Embank

Book ext;opt R.eglutu.- of Revenue

.

;neut 'Advnn.oel

v, Return of Vouchers.

.
.
.
.
.

)

o} After 12
.| year.

-2 35
.t After 26
years,

Not to be
destroyed.

<

486. Vouchers once received in this office will not be returned except for
very cogent reasons. Accordingly when application 18 made for the return of
any vouchers, the 1easons for the request ehould invariably be stuted.

Return of Svoilt Stamps.

y 487, Stamps in resprct of which refund or renewal has been granted,
should be returned to the Controller of Stumps, Calcutts, m fortnightly
batches. The first tatch should ieach the Contriller’s office not latér
than the 10th of a month, and the second not later than the 20th, o
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APPENDIX A.

SECTIONS OF ESTABLIBHMENTS.

(Sco Chap. b, para. 49.)

N.B.—A separate bill must bo drawn in ench of tho depnrtments in column 2, and each section
must be exhibited distinotly both in tho Annunl Establishment Retnrn (Form 8, Civil Acoount
Code) and in tho bill, the totals of money culumna being strnek for oach scotion in 'both.

TLemporary Establishments should always be drawn in a scparate bill,

‘ Seotions into which What should bo

Drawing Officer. | Department or Office. onoh bill should ineluded in each
boe divided. section.
f (| English Departmont . | Clerks, sorvants, and

half the number of
oiderly peons (cha
rosis) allowed to the
Magistrato-Colleotor,
the remaining half
being drawn  with the
Magistrato’s Establishe
ment.

Vernacular Depart- | Sheristadar,  Peshkar,

ment. : Record-keeper,Aoconnte
ant, Tauzi Navis and
all Mohurirs, whether
attachid to the General,
Aocouat, Tauzi or
Record Branoh,

Colleotor or4 | Land Revenue . 4 | Treasury Dipartment | Treasurer and Potdars.
Deputy Com-
missioner, Joint Magistrate und [Mohurir, if any, specially
Deputy Collector. sanotioned, and {wo

orderly peons.

Assistant  Mugistrate | Mohurirs and one orderly
lnml Assistant Col-| pgn.
ector.

Deputy  Magistrate | Mohurirs and one orderly
and Deputy Collecs | peon,
tor.

Procexs Establishment | Nusirs, Bukshi, and regue
L | lar Procoss-servers,
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Sections of Establishments—continued,

* Drawing Ofoer.

Dopartment or Ofico.

Sectione into which
oach bill should
be divided.

‘What should be
fmoluded in each
seotion.

Collector or De-
puty Commil-*
sioner.

8ub-divisional
fhicer.

Bettlement or As-
sistant Settle-
ment Officer.

Director of Land

Reeords.

[ Land Revenue .

{

{

Management of Gov-
ernmont Estates.

Laud Settloment . {

Kanuungo Establish-

ment.

Land  Rogistration
(District charges.)

| Wards' Kutates, .
| Partition .

Stlmp . .

| Exoiso

. . l
|
' |
|
Income tax .
.
Establishment at
Sub-division,
L
g
Laud Settlements . <

Land Records

Process Establishwent
(Temporary).

Kanungos and Sur-
veyors.
Chainmon and Des-
scngeis.

Telsil Establishmont.

Office . .
Measuring . .
Lstublishment

Ditto

Ditto,

Ditto . .

Kseeutive Establish-
ment.

Sudder Office Estab-
lishment.

Distillery Establish-
wment.

Office .

OECO . .

Piocess Establish-
ment.

Oﬂit'e ) . .

Field Establishment .

.| Office . .

Extra Troce:s-sei vers.

. | Clerks and servants.

Auwius, chainmen, eto.

. | Clerks, Mohurirs, cto

. | Clerks aud servaunts.

Stamp Darogah, Mohurir,
or any establishment,
for the sale of stamps.

Sub-Inspectors and peon.
Cloihs and peons at the
head office.

Kanungos, Clorks, and
servants.

. | Assessors, Mohurirs, and

peons.

. | Iead Clerk and Sheris-

tadar, Mohuriis, orderly
poans, and servants,

Process-sorvers,

Clatks and servants.

Amius, Kanungos,
wmensurers, chainmen,
guards, sorvants, etc.

Clorks and sorvants,
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Sections of Esteblishments—continned.

Drawing Officer.

Department or Ofice.

-
Sections into which
each bill should
be divideds

What shonld be
inoluded in each
sootion.

Collectlor of Cus-<
toms.

Opivm Agent

Sudder KEstabligh. <

Customs . .3

-

Preventive Estab-
lishment. 1

L
Wharf Establishment .

r

falt Department <

~

ment,

Olﬁce . . .
Boat Establishment .

Appraising  Establls-
ment.

Export Depaitment .
Import

Cashicr's

Acconpt and Bonding

Statiatical
ment.

Miscellaneous Dupart.
mont, N

\

N

Depart-

Inspectors. \

Preventive Officers.
Oftico . .
Boat Establishment.
Wharf Depurtment |,
Intondants.
Office . .

Inspection .

Patent 8alt Weighing|
Scale Establish.nent.

English Departmeut
Vervacular .
Godown, English.

Ditto, Vernacular.

Kvaporatory and Labo-
ratory Department.

Factory Department .
Chest and Saw Mill .

. | Clerka,

Clerks and servants.
Manjis, ete.
Appraisers,
-
Clorks and sorvants.
Ditto.
Cashiera and Assistants.
Supeiintendent and Ae-
countants and Bouding
Inspectors.
Clerks and servants.

Litto.

. | Clerks aud wervants.

Whaif  Officers, Clerks,
and servauts.

servants, and

guards.

» | Inxpectors and Assistant

Inspectors.
Carpenters and mistries.
Clerks and servants.

Ditto.

Superintendents, Assiat-
ants, and rervants.

Ditto ditto.

Engineers, mistries, and
servants.
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Seotions of Establishments—continued.

Drawing Officor.

Dopartment or Offico.

Seotions into which
each bill shonld
be divided.

‘What should be
inoluaded in ocach
on,

Opium Agent .

8ub-Deput
Opium lgeut.

Bub-Registrarst .

Commissionor .

Government
Pleader.*

Distriot or Addi-
tional Judge.

-

Sudder Establish- {
mont.
\
(
SubDeput 4

Agent's Establigh-
ment,

Is

Registration .

Commissjvoner

.

Law Officers

-~

Judge's or Addi-
tional Judgo's{
Court.

L

. | Pleader and Establish-

Lithograph Press DNe-

riment.

Fire Brigade.

Account Department.

Treasury Depar{ment.

Audit Department

Cuards

English Offico . .

Vernacular Offico

Kotee Establishment
(ench to be distinotly
shown).

Assistant 8ub-Deputy
Agent’s  Kstablish-
wment (each to be dis:
tinctly shown).

Registry Department.

English Depart ment .

Veinpcular ,, .

Provineial Establish-
went.

Entablishment for the

general munagemcnt
of Wards' estates,

went.
English Department .
Vernacular .
Translaturs.
Civil Court Amins.
Procees Establishment

»

Sheristadar,

Acoountant, Clerks, and
servants.

Treasurer, Assistants,and
servants,

. | Clerks and servants.

. | Sub-Inspeotor, jamadars,

and burkandazes.
Clerks and sorvants.

Ditto.

Gomenstas, Clerks, and
servants,

Clorks and sorvants.

Clerks and Muharirs.

Clerks and servants.

Peshkar,

Record-keoper, and .

Mohurirs.

Eduoation and Local
Fund Clerks and sere
vants.

Clerks and sorvants for
the goneral manage-
ment of Wards’ estates.

Clorks and servants.

Shoristadar,  Peshkar,
Reoord-keeper, and
Moburirs.

Nazir, Naib-Nazir, writer,

and peons.

® The bjll should, however, be couniersigned by the Collector or Deputy Commissionor

belor“e &.ﬂmont.

s should be ovunteraigued by the District Registrars.
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Seotions of Establishmente—continued.

Seotions into whieh What shonld be
Drawing Officer. | Dopartment or Office. each bill should included in each
be divided. section,

District or Sub-|Sub-Judge's [|Ofice . Sheristadar, Clerks,
Judge. Establishment Mohurirs, and peons.
(each to bo dise
tinotly shown1
with the name of
the SBub-Judge). || Process Establishment | Naib-Nazir and runners.

District  Judge | Munsiff's Establish- (| Office Sheristadar and Mohu-
or Munsiff ment (each to be rirs,

distinctly shown<
with the name of
the Munsiff). (| Process Establishment | Naib-Nazir and runners.

| Office . . . | Clerks and servants.

Judge,  Small | Small Cause Court{ [ Sale Ameens.
Cause Court.
|| Process Establishment | Nazir and ronners.

-~

Eoglish Department . | Clerks and servants and
half the number of
orderly peons (ohapra-
sis) allowed to the

. Magistrate-Collector.
(| Criminal Court .4 [Vernaculur Departmont| Sheristadar, Record-
- koeper and Mohurirs,
Honorary Magistrate's
Magistrato or Establishment.
Deputy Com- L|Process Establishment [Nuzir-Naib, Nazir,bukshi,
missioner. * . and peon.
Hajut . . « | Establishment.
Po“ndl . . . I)it‘o-
{| Cirouit Ilouse . . Ditto . . | Mohurir and pound-
keoper.
. Chureh . . . Ditto . . | Clerk, chowkidars,
Magistrate  or sweeper, oto.
Chaplain,
Cemetery . . Disto . « | Burial ground chowki.
dars and mallies.
Ir Juilors.
Jailors, oto, . «{ | Deputy Jailors.
|
Assistant Jailors,
Saperintendent | Asistant Jailors
of Jail. 1 Head Warders.
Warders, eto. «{ | Warders.
L ' | Apprentice Warders.
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Sections of Establishmnle— oontinued.

Beotions into whioh What should be
Drawing Officer. | Department or Office, eaoh bill shonld inoluded in each
be divided. seotion.
Buperintendent of | Other Kstablishment { Extra Warders, Hos-
Jail. pital Establishment
retvante.
N, B.—Puay and allow-
ances of Civil Howe
ital Assistant to be
rawn in a sepaiate
bill.
Warde: Establishmont.
Officor in chargn | Lock.up or Subsi-
of Look-up or| dimy Jail. Extra Wardors and
Subsidiary J ail. sirvanta,
Registrar or
Drocial or e |¢ Rewistration .| Edablishment .| Clevks, Moburiis, and
Registrar. servants.
(1Ofico . . . Ditto.
Hospital  Eatablish-

District Superin-
tendent of
Police.

poli“ . .

ment (pay and allow-
wioe  of  Hospital
Asgistant  to  be
diawn D & separate
il

Fixod Boat Establish-
ment,

Inspectors . .

Sub.Iuspeotors . .

Knropean Constables
Mead Constables

Constubles . .

Chowkidars
Mounted Constables .
Butta allowauce .

Good eonduct allow-
ance.

Allowance to Court
Sub-Inspeotor,

+ NoTe.~These threa
estublishments shonld
be drawn in one bill,

+ Nore.~—The whole of
theso  should be
drawn in one bill.
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Sections of Establishmen(s —continuod.

Soolions into whioh

What should be

. Offtco. h bill should inoluded n oaoch
Drawing Offioor. { Dopartment or Office. mbo »d wi.do‘d.u n “mtio:.o
Inspector of | Ingpaction .  .|[Offiee . . .| Clerksand sorvunts.
Sohools.
Becretary, Dintrict | . . Office . . Edueation olerk and sor-
ecsr:h":{, Oom- | District ~ School vants (if any),
mittee, or Do | Committeo. Depuly and Sub-ln-

puty Inspector

of S.hools.

Principal ,

Head Master

Civil Surgeon <

College or Cullegiato
School,

I

Sohools, Engli<h, Nor-
mal or Vernacula,

_
Medical . . {
Vaccination . o 4

\
r
Medical School . {
Hospital or Di-pen- i
my.
L L

speotora,

(Qazetted officers are
pad on separate

bills,)

[ [nstracting staff

(Gozetted officers are
paid on sepuiate
bills.)

Oflion .

Moshin Fund Estab-
lishinent.

Same as Collegiate
School.

Compounders .
Offico

. .

[uspectors,

Vueinators and As-
sistnnts.

Office

-

Instinotive staff

(Gazettod officers are

mid on separate
ills )
Offico

Modical pupils

Compounders .
Olftice

Medical pupils .

Clerks and servants.

Moulvies, ote., paid from
Mohsin Fund.

Compounders and dregs-
erx,
Clerks and wervauts.

Clerks and servants,

Avrsistant Demonstrator
of Anatomy, Assistant
Lecturer of Chemisty,
Staff Sergeant, eto.

Writer, Taszidermist,
Cutter, Furrash, Pion,

Sweepers, Durwaus.

Native Pupils under fn-
atraction onl;.

.| Compounders and drevs-

ore,
Clerks and servants.

Native Pupils attached
to Dispenmrics.
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Sections of Kstablishments—concludod.

———— e - - _——————

— e pp— -

Seotions into which

Drawing Officor. [ Dopartment or Offige. oach bill should

Lunatic Asylnm

Civil Surgeon , 4

Meteorological
partment.

bo divided.

What shonld bo
included in each
tootion,

Compounders . .
. ¢ | Overseors .

Uffice

Do- |Establishinent

Compounders and dre:s-
ers.

Ovorsoers and Matrons.

Accountant, Clerk, Cooks,
Bhistees, Female-keep-
08, Durwans, | hobies,
ete.

. | Overseers, Assistant

Reporters, Clerks, and
servants.
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SFATEMENT SHOWING BY WHOM THE BILLS OF THE EDUCATION DEPART-
MENT S8HOULD BE SIGNED AND COUNTERSIGNED,

———eag

(See Chap. B, para. 68.)°

By whom to be drawn.,

By whom to he
Naturo of charge. countersigned bofore
payment.
I.—Direction:
Pay of Director . . N
Pay of Assistant Directa . .
Hcad Assistant . . .

Travelling Charges . .
Establishment . .

Contingenoies
Distriot School Committeoc:

Pay of Clerk . . .
Contingenoios . . e

II.—Inspeotion

(a) Inspectors and  Assintant
spectors—
Pay . . S

Establishment .
Contingoneies . °, .

Travolling Charges .

(%) Pay of Deputy Inspectors, Sube

Inkpectors, and Estublishment

Contingencies . .

Tiavelling Allowance , .

I}

In.

—— e ——

)

J

+ Not nccesanry .

Drawn by officers
themeelves.

rl)ireotor of Public
Instruction,

) ' Magistrate or Secre.
Ditto R . tary of the Distriet
Scheol Cowmmittee.
Ditte . | Inspector or Assistant
Inspector,
Direotor of Publio [J

Instruction.

If drawn by the
Deputy Iunspector
counters'gnatu re
not  nccessary,
othexwise by the
Deputy Luspector,

- s o

Dcputy Inspector or
Sub-Inspector.

Chiole Inspector.
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¥
Statement showing by-whom the Bills, ete,—continued.
By whom to be v
Nature of charge... countersigned before” | By whom to bo drawn.
payment,
I111.—Colleges and Collegiate
Schools:
» [}
Salaries of Officers . + | Not necoswary . « | Officers themsolves.
Salaries of Tenchers (except of |\ Countersignatu
the first four grades) and Kstab. :::tm'bn:co::ary )
lishment, except by Direc-
tor in case of | | Principal of the
N . (,‘olloginto wchool Collrgo.-‘
Contingencies . . . contingoncics.
Library and Prize Allowances +| Director of Publie
Instruction,
IV.—Colleges—Special—Engincer-
ing:
(Same ns Colleges and Collegiate
8chools.)
~—High District or Zillah
8chools :
Pay of Teachers and Establish- | Not negersary .| Hend Masters of
ment, Schools and Prin.
. cipal,  Training
Contingencies . . . +| ) Ciiele Inspretor or College, Kurseong,
’ . Acsistant Inspec- for Vietoria School,
Library and Prize Allowances . tor. Kurseong.
Bhutia Boarding School, Dar/esling.
Pay of Teachers . . . .| Notnecessary . +|)Head Maater of
. Schools.
Contingonoies . . + | Deputy Commissioner
VI.—n&dl'al!BhB (1) . . . ve 008 il
VII.—Normal Schools:
P.’ of Establishment . » | Not necessary . .
. Head  Master of
Contingemdies « .« .| Cirole Inspector or 8chools.

VIII~—Teehnical Schools: (2)
(Same as Normal Schools.)

Asvistant Inspeetor.

/ { (1) In Caloutta to be treated like Collegos and at cther statiors 1ke Distriét dnd Zillah

chool
(2 The contingent billa of the Banchi Indnstrial Schoul sre counbersigned by the Awsistant

Inspector of Sohools, N
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Statement showing by whom the Bills, etc.~ conoluded.

By whom to be
countersigned before
payment.

Nature of charge.

By whom to be drawn, _

g

I1X.—Vernacular 8chools :

Pay of Teachers . . . Not nooessary .

Contingenoien . . Cirole Inaspector or

Assistant Inspector,

/\ X.—Grant-in-aid Schools . Cirole Inspeotor or

Assistant Inspector,

Magistrate . .

)

XI —Primary Schools (%) .

XII~Examinations:
(a) Normal Schools . .

(b) Vernacular and Minor Scholar-| | Director of Publio

ehips. Instruction.
(¢) Survey and other special J
Examinations.
XIII.—S8cholarships:
8enior and junior . . *| Not necessary .

Middle English . . . .
Middle Vernacnlar .

Cirole Inspector or
Assistant Inspeot.

Lower Vernacular . or.

Primary . . - .
A

xlv.—m;ht and Continuation

Should be passod b
ohools (stipends). | ape ¥

Deputy Inspector of
Sehools.

"[(Hesd Mosters of
Schools.

Secret of each

Scho:ll..’

Doputy Inspectors or

S?xb-{mpupt:r of

Sohools.

Circl e Inspector.

Principal of Colleges
or Head Masters of
High Schools.

Head Master or Bee-
retary to Bchool,

Btb-In-Fector
Sohools.

() In Caloutts, the charges on acoount cf Primar
annn are drawn b{ tho Sub-Inspoctors «f Bo{l
nspector of Schoo

Schools and schools for the trainingof
1 ols, on bills countersigned by the Deputy
s and paseed by the Inapector of Schools before

yment,

N, B.—Aussistont lnl‘oetoru may conntermgn all bills, eecept fravellang allowance bille, which

should genera!

y be conntersigned hy the Circle Inspect.rs themselves.
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CLASSIFICATION OF CONTINGENT CHARGES.

Detailod Head of Classifiontion.

Desoription of ohargos to be shown under each detailed head.

L

Supplies and Services.
Potty construction .

Law Charges (Land Revenue
Departmeont).

Rewards

Petty Repairs .

Section-writing . . .

Country Btationery .

Moving Prisovers . . .

Purchase of Reserve Stores of
Grain.

Rations . . . .

Charges for construction of Impeiial and Provincial
buildings not borne on the books of the Public Works
lﬁepn&t)mont, the cost or value of which is less than

2,500,

Cost of Stamps aud cther charges in Iaw suits in which
Government is & parly, exoept oharges connected with
pauper suits.

J Rewards for apprelension of eriminals and for intelli-

gence leading to the discovery of crime whether paid to
Police officors or others ; also rewards to Police officers
for good conduot displayed in the prosecution of en-
quivies or the spprehension of offenders, except rewards
paid for the apprehension of prisoners escaped from jails,
in whioh caso the smount should be drawa in the jail
bills. Also rewards in the Opium, Stamp, Salt, and
Exoiso Departmonts,

Charges for repairs to buildings not horne on the Public
Works Books and for minor repairs to Buildings which
are borne on the Public Works Books,

Charges for copying manuscript by piece-work.

(In the Land Revenue, Exoise, and Police Departments, and
in Civil and Criminal Courls.)

Cost of stationery locally purchased, including charges for
ordinary binding of office books, registers, ctc., and for
the following articlos—glne, paste, thread, talo for native
colours, lao the sealing, country pens, country envelopes,
repairing scissors, oto,, pins and needles, twine, sand-
pounce, sand-pots, pounce bags, vinegar, oil for stamps,
oil for slamping and sharpening knives, stamping ink-
i'im:ld' stamping ink, country ink, couniry paper of all

ods.

Chargos for transforring prisonera from one jail to another
or from the Bubsidiary to the District Jail, and all
obarges on account of diot and transport of prisoners,

ofter conviotion. (See para. 178.) B. G. No. ﬁ- 5,
dated 28th August 1890, Dy. G. B. 1814.)

Stores of grain purchased under speoial sanction of Govern.
ment.— (No. aud date of order to be oited in the bill,)

Diet of priscners, including ohnrfoo connected with thelr
sustenance, suoh as tho cost of fuel, cooking utensils, ete.

Norw.—The word * ners " inel do Revenue, Excise, and
N om e o aetaions a ail) e
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Classification of contingent oharges— continued.

Detailed Head of Classification.

Desoription of charges to be shown under each detailed head.

Supplies and Services—
continued,

Clothing nnd Bedding .

Contingencies.

Puiohass of Books and Publica-
tions.

Office and Giound rent . .

Hotewenther Charges . .

Cold-wecather Charges o
Service Postago Stamps . .

Purchase and Repair of Fur-
niture.

Rates and Toxes .

Offico Exponlen . . .

Clothing and bedding supplied to prisoners. When these
articles are purchased solely for hospital use the charges
should be classified undor the head * Hospital Expenses,
Medicinos, etc.”

Cost of Jaw and other books, maps and publications, ete.,
other than those printid by Government.—(No. and date
of order to be cited in the bill,)

Ground rent and hire of buildings belonging to priuto.
persons, including censor, rates, and taxes on such ground
and buildings if payable by Govoinment.

Tatties and waterpota (allowed —im—the—Behur—ant—Chuta
agpur- tebw), punkha-pullers, punkhas, punkha

gpu
whecls, punkha-frills, ropes, canes, ote.

In Darjeeling only, where fuel and warm olothing are
allowed.

Charges for purohase of Service Postage Stamps and pay-
ments of postago on bearing lettors and parcels.

Charges for tho purchase and repair of almirahe, record-
shelves other than those payable from the Record-Room
grant, tables, desks, chairs, olocks, treasure chest, eto.,
inoluding repairs of the same.

« | Charges for munioipal rates or taxes on all Government

buildings or on a number of buildings in & municipality
in the occupation of more than one departinent of Gove
ernment, such as Civil, Military, Public Works, ete.

NoTr.—In Jails, tho water and lighting rates paid to a mu.
nioipality are adjusted under “water supply” and *lighte
il::sci. tl‘provulo(l tth.o nr:ioo isl reng‘n’ud dl;yn ﬂlx: ﬁnnioipn ity
a 0 paymont is not simply a tax, vi 1119 (9) of
Bongal Jall Code. Py s fax, vide Rale 1119 (9) of the

Allowanco to sweepers, cloth for bundles or dusters, ofl for
lighting office, Treasury, Treasury gnard-room, ete,
superior binding of books for Coffrt library, fodder,
country stationcry in the case of all departments other
than thoso naned under the head * Country Btationery,”
and other petty miscollaneous charges of an ordinary
nature sppertaning to the oflior, such as conveyance of
1ecords to and from subordinate officers, and conveyance
of forms, statlonery, office furniture, purebase of m“vuy
time_tables, and Mengali almanacs, charges of openin
packing cases, ete. (B. G, No. 44 T.F, dated 7
September, 1898, Dy. G. B, 2281.)
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Classification of contingent oharges—conoluded.

Detailod Hoad of Olaasification.

Description of oharges to be shown under each detailed hoad.

Contingencies—ooncluded.

Tour Charges . . .

Feed and Keep of Elephants,
Mnles, Pouies, and Bullocks.

Hospital Exponser, Medicinos,

uimnllnml . . .

Hire of draught onimals and carts for convoyance of
reoords and tonts, ground clearing, ocoasional messenger
charges, toiches and oil, 10pe, for biuding and tent
khalusies,

Cost of heep of (lovernment ponies in the Darjeeling
Chinchona Plantation and keep of Government bullooks
in Jails and obther dopartinonts.

All diet of prisonera in hospital, inoluding extra expenses
mourred for sick diet, cost of bazar medicines and articles
required for hospital ; also elothing and bedding and
farviture for use especially in hospital.

Cost of lanterns, (Fad lookw, scales, letter sonles, hndges, belts,
money bags and other petty contingent charges for whioh
no nop;| ato heading is provided —(Common to all depurt-
ments.

In the Land Revenue Department.~ Charges for issuing
proolamation and for the advertixement of the sale of
estatos ; alno cout of rain-ganges supplied-fo observatories,

In the Excise Department.~Charges for the conveyance
of Excise Opium ; charges for iinging country spirit,
ete., found in oxoess of the quantity shown in ‘vendor's
accounts.

In the Stamp Department.— Charges for conveyance of
stamps, including pustage and tolograph stawps and plain
paper used for Court-fos stampn,

In Civil Courts.—Clarges for serving process of the
High Cowmt and cther contingent charges for whioh no
soparate hoading has been provided.

In Criminal Courts.—Charges for execution of prisoners,
whippin materials, trianglos, etc., conveyance of dead
bodies grought for post-mortem oxmmination, cost of
sending to their homes, lunatios discharged from asylums,
and contingent chaiges of Magistiatos’ Aajuts.

Charges for dieting wounded persons sent to dispensaries
by the Polico on account of injujos sustained from ennses
which form the subject of eximinal prosecution.

In the Jail Department.~Diet of defendants in the
custody of Police, cooking utensils, keep of prisoners
childien, charge. for burning o1 burying dcceased prison-
ers, purchave and repair of fotteis, fettering prisoners,
rarors, gaitors, eto, gratuity to rcleased prisoners,
diet-money, railway fare and boat-hiie, msintenance or
cluthing on 1elease.

~
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APPENDIX F.

LIST OF LOCAL FUNDS,

[Bee Chap. 16, para. 25].]

[Funds marked (a) are thoso the transactions of which are confined to ome distriet.
Funds marked (5) are those the transactiona of whioh occur in more than ono distriet.)

Drawn on
Name of Funds, by bill or Bills or cheques tc be signed by
cheque.
I —~Incorporated Local Funda.
1 DI-;'rict Road Fund® (one for each c
istriot). (a) . . .
8. District Rou(! Account (one foreach| ¢ v'éTCh“'""“"' ond if for over £100
district). \airiman also.
8. District Fund (one for each dis- C J
trict). (a)
4. Villago Chowkidari Fund under| B
Act V of 1887.+(a)
6. Distriot Chowkidari Reward Fend [ B Magistrato.
(one for each distriot).'(a)
6. Road Patrol Fund under Aot Vof| B
1887.t (a)
9. Bteam Boller Inspeotion Fund} .| B
8. Inland Labour Transport Fund.(8)| B Bills for contingent obarges should be
countorsigned by the Superintendent of
Emigration, but those for Medical Jx-
aminer’s fees, by the Magistrate.
JI.—Eecluded Local Funds.
9. Usntonment Funds (one for oach c Cantonment Magistrate and President,
Cantonment). (a) Cantonment Committee.
10. Government Railway Police Cloth- | B |Assistant Inspector-General, Guvernmont
ing Fund, (a) Rallway Police.
11, Hospital Port Dues (a) . . B
12, Orisea Port Fund o(3) ¢« «| B |Collectorof Customs, Balarore, who is the

Administrator of the fund, exoept the
bills for fixed charges, which at Cuttack
and Puri should be drawn by the Local
Collectors and at Balasore by the Port
Officer.

® In the distriet of the Sonthal Prrganns, where the Road-cess Aot is not in foroe, the Fund is

called “ Distriot Road Agcount.”

In the distriota of Chota Nagpur Division,

In Oaloutta only,
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—
List of Local Funds—ooncluded.
Name of Funds, ; ‘;:l'llll :: Bills or cheques {0 be signed by
cheque.
18. Hindu Collego (Calontta) (a) { B |By rules of Edueation Department.
14. Durga (bChurn Laha’s Endow:| B . Ditto ditto,
ment(3).

15, Jaglarah (a) . . . ] B Hoad Master.
16, Pilgrim Lodging House (a) | B | Magistrate.
17, Dum-Dam Outdoor Dispenrary (a)) C | Cantonment Magistrate,
18. Cuttack Unochatra (a) . | B |Civil Surgron, Cuttack.

19, Darjeeling Improvement (a) .
20. Qhuni Lal Besl's™ Endowment

Fidnd,
21. Khund Mehal Road (Cuttack) (a) .

22. Zoological Gardens (a) .
£8. Mohsin Endowment (5) .

24. Burial Board, Chiistian (@) .
25.  Ditto Maliomedan (a)
26. Jadu Nath Mukerjee's Prize

27. Police Fire Brigado Fuad
28, Foundling Asylum . '

29. Bengal Famine Orphan Fund (}) .
80. Ramlal Mukerjee’s Fund
81, Kolhan Market Fund (@) .

11Y.=Funds of which the transactions
are included undey deposits.

33, Municipal Fund (one for cach
munioipality). (@)

83, Port Fund, Chittagong (a) .

84, Trust Interest Fand (3) .«
86. Litigation Fund (3) . . i
86. Miscellaneous Trust Funds, which

are not included under Exoludcd

Local Funds. (a)

o == E W=

Q

Doputy Commissioner, Darjeeling.

SubeDivisional Oflicer, Khund Mehals.

Secretary.
Local Agents, Hooghly, or Prineipals or
Head Masters of Colleges or Sohools,
Chairman, Christian Burial Board.
Ditto, Mahomedan Burial Board,
Head of tho School, but the bill should
always be countersigned by the Direotor
of Publio Instruefion.

Comumissioner of Police, Caloatta.

Distriot Officer.
Ditto.
Doputy Commiesioner, Singhbhum,

Chairman or Vice-Chairman or by the
Seoretary under the conditions laid down
in Cb. 16, para. 333 of those orders.

Chairman or Vico-Chalrman ; and if over
100 by bath,

Accountant Goneral,

Liegal Romembrancer.

Administrator of the Fund,

® The amount available for expenditure will be allotted by Governmagt to the Distriot ree

quiring relief,
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APPENDIX G.

LIST OF MUNICIPALITIES IN BENGAL.

[See Chap. 16, para. 820,]

[Thoso whioh do not bank at Governmont Treasuries are marked thus.*)

Treasury.

Municipality.

Balasore .

Bankura .

Bijrbh .
Bhegiipur

Bordwan .

Champaran .
cntt.ﬁk .

Darjeeling o
Darbhangs .

G.’. . L]

llull'ib.gb .

Howrah .

Hooghly .

1. Balasoro.
1. Bankura.
2. Bishenpore.
8. Sonamukhi.
1. %%ri. |
1. Bhagalpur.
2, 0013?::3:.
1. Burdwan.
2. halna.
8. Katwa.
4. Dinhat.
5, Raniganj.
0- mnwlv
1. Bettinh,
2- Mot'h"in
1. Cuttack.
2. Kendrapara.
8. Jajpur.
1. Darjeeling.
2. Kurscong.
1. Darbhunga.
2. Raserah.
8. Madhobani,
4. Sumastipur.
l. Gaya.
2. Daudnagar.
3. Tikmi.
1. Hazaribagh.
2. Chattra.
3. Qindih,
* Howrah.
® Bal.
1. Tooghly and Chinsura
2. Bansber,
3. Berampore.
4. Uterpuia,
5. Baidyabatti,
6. Bhaddreswar.
7. Kotrung.
8. Arambagh.
9. Barraockpore, North.
10. Naihati.
11, Halishahar,
12._Bhatpara.
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List of Munioipalities in Bengal, eto.~continued.

—————ee— e

Treasury.

Jessore . . .

Khulna . .
Mapbbum . . .

Midnapur . . .

Monghyr . . .

Muzaffarpur . .

M\tnhidnbtd .

Nadin . .+ .+

Palamau . . .
Patna . . . .

Pai v« . . .

Purnca . . .
Ranohi
Sonthal Parganas (Dumka)

Saran . . . .

Shahabad . .

Munioipality.

1. Jessore.

2. Kotechandpur
3. Moheshpors,
1. Khulpa.

2. Satkhira.

1. Purulia,

2. Jhalda.

8. Raghunathpar
1. Midnapore.

2. Tamluk.

8. Chandrakoua,
4. (ihattal,

5. Ramjibanpore.
6. Khiipai,

7. Kharar.

1. Monghyr.

2. Jamalpur.

8. Jawui.

1. Muzaffarpar.
2. Hajipur.

8. Lalganj.

4. Sitamarhi.

1. Berhampore.
2. Jangipur.

3. Kandi.

4. Murshidabad.
6. Azimnganj.

1. Birnaga.

2. Kumarkhali.

3. Krishnagar.
4. Kushtia
6. Meberpur.

6. Nadia.

7. Ranaghat.
8. Santipur.
i). lc)hllkdnhn.

. Daltonganj.
- Putnn.g. .
1. Barh.

2. Bihar.

* Dinapur (Nezawut).
1. Puri.

1. Parnea.

2, Kishanganj.
:il. %nlt;ibnr.

. Lohardaggs.
3, Rllwhi..8
1. Deoghur.
2. Sahibgan).
1. Chapra.

2. Revelganj.
3. Siwan,

1. Arrah,

2. Buxar.

2, Bhabua.
4, Dumraon,
5. Jagdispur.
6. Sasaram,

J»«w

%v«%
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Lint of Municipalities in Bongal, sto.~conoluded.

Treasery. Meunicipalily.

Chaibassa.
Barrackpore, South.
Baranagar,
Badaria.
Baruipur.
Barasat.
Basirhat.
Goburdanga.
. Garden Reach.
gnulin.
oynagar,
Duym-g.um. North.
Dum-Dum, South.
Rajpur.
Suburban, South,
Taki.
Debhatta.
Cosripore-Chitpur.
Maniktollah.
®  Titagarh,
®  Ponihati,
®  Kamarhati.
3
)

8ingbbom . . . . . .
24-Parganas . . o e s B

O e e

CHAD eocew

[y
» *X~C

. Baj-Baj.
4, Talligauj.
hooo'l e ®
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APPENDIX H.

LIST OF TREASURIES AND SUB-TREASURIES IN BENGAL.

Sadar Treasuries,

Sub-Treasuries.

Burdwan
Bankura .
Birbhum .
Midnaporo
Hooghly .
Howrah .
24-Parganas
Calcwtia
N‘diﬂ .
Murshidabad
Jessore .
Khulna .
Darjeeling
Patuoa .
Gaya .
Shababad .
Saran .
Champaran
Muzaffarpur
Darbhanga
Monghyr
Bhagslpur

Katwa.
Enh_m. .
aniganj.
Binhesnpur.
Rampur Hat.
(thatal.
Tamluk.
Contai.
Serampore.
Arambagh,
Uluberia.
Barasat,
Basirhat.

Diamond Harbour.

Barruackpore.

Kushtia.
Ranaghat.
Chundanga.
Meherpar.
Jangipur.
Kandi.
Lalbagh,
Jhenidah.
Magara.
Narail.
Bangaon.
Satkhira.
Bagerhat.
Siliguri.
Kurseong.
Bihar,
Barh.
Jehanabad,
Nowadah.
Aurangabad.
Busxar,
Sasaram.
Bhabua,
(S;ewmli.
opalgunge.
iB{et_tin.
ajeepur,
Sitamarhi.
n.dh“hnio
Samastipar,
Jamui.
Begusarai.
Banka.
Madhipura.
Supaul.
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List of Treasuries and Sub-Treasurics in Bengal—oconcluded,

Sadar Treasuries, . Sub-Treasuries.

Purow . . . . .« + .| Kishenganj.

Araria.
Dllmh . . . . . . . R.im“hnli

Deoghur,

(odda.

. Pakur

Jamtara,
Cuttack e« o+« w4l Jdajpur,

Kendiapars.

Khandmahal.

Banki.

Angul.
B"mre . . D . . . . Bhl‘df&k-
Pllﬂ . . . . . . . of Khul‘dl. ' .
Hagaribagh e e e e vl Gindl,
g:i\:h'l . D ’ [} o [ . Y ' .

mau . . . . . . o0 -

Mmbhum 0 . . . . . . w-' z A”M .
shlghbhum . . . . . » . 200

— ——— e e i i i B e —

N.B.—The list is a1rangod with referance to Bengal Government Ordor No, 54%2J,, datod 18th
Dooember 1898, with the excoption that Angul and Khandmahal ontéred under Balusure 1n the
Government order aro «hcwn here as Sub-Ir.asunes ot Cuttack. 1t excludes 14 Treusurios
tranaferred to Fastern Bengal and Assawm,
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Powers of Local Governm )
and the orders under which they have-be

APPENDIX J.

[Seo Chap. 17 (note).]

entas exercised by leads of Departments and other
en delegated.

Partioulars and nature of
powors exeroised.

Quotation of
suthority under
which delegated.

Officers,
g::fi ::_ Name of Oficer.
Land Reve- | I'oard—of- Re-
nue. L, voRue. )
LoV yncsdtonts
-
Salt— Ditto
Custom
duties.
Stamp « | Collector .
e Commissioners
0 Presiding offi-
cer of the
Court.
Exoise .| Board of Ree
venue.
o Excise Com-
missioner.
Income Tax . | Colleotor .

1.—RrroNDa AND DRAW-
BACEB.

May authorise the refund of
Land Revenue.

. | May authorise the refund of

custom dautivs by counter-
rigning the refund bills,

May authorise the refund of
valuo of spoilt stamp poper
and spoilt  non-judicinl
stampr, also of sporlt judi-
cinl stamps claimed within
six months.

May authorise the refund of
the value of spuilt judicial
stamps, if olaimed within
a year,

May nuthorisre miscellaneous
stamp refunds and refunds
in re-trial and compromised
casCs,

May aunthoriso the refund of
m{vancun for exoiso shops,

May authorise other refunds

May authorise refund of tax
pnid in excess, if claimoed
within three months.

Revenyo Offi-
((afg')e' Manqal
96), page {8,
parr 3. K

Ditto,

B. R. Cir. No.

2 of October
1879.
Ditto.
Ditto. ~

B. G. No. 8418,
dated 28th
Decembor
1877, Dy.
22283.

Rule 31, ;Sec.

XXIII, page
176, Exocise
Mauual,

B. R. Cir. No.
86-B., dated
24th Septems

| ber 1807, Dy.
B. R. 548.

\

Orders of
Government
of Indis, or

citation of

case No.
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Quotation of GOrdmotlol.
Heed of Particulars and natore of e o
B |memeotomem) Py Ll R
ocase No.
1.—REFUNDS AND Diw-
BaCKs—concld,
Ineome Tax , | Commissioners.| May authorise refund of tax | Revenue Offi-
poid in excess, if olaimed | eer's Manual.
within three months aftor
that period.
Rates and Ditto . [ May authorise remission .| Cess Manual
Cesses. gilsl),l Beotion
» page
72.
Registration | Reglstering [ (1) May refund registration | Rule 233, Re.
ces. Officers. foos, when a document| gistration
is not registered. Manual,
(2) May refund commission | Rule 234,
fees and travelling
allowance if applica-
tion for the wisit is
withdrawn,
(3) Mofv refund registration | Rule 236.
ees levied in excess.
o Registrar . | May refund registration fees
levied in excess and ci1edited
in cash book.
Miscellaneons| Commissioners.| May authorise the refund of | Revenue Offi-
amounts erroneously paid | cer's Manual.
into tho Treasury.
s Collector .| Can sanction refunds of [B. G. letter
revenue necessitated by | dated  Sth
any order passed by him| June 1906,
or by the Commissioner| Dy. @ B.
noluding refunds in cases| 1181,
of erroneous payments.
8,—~LaND REVENUE.
Revenne|Collestors .|(1) Mn‘y entertain two poons Case No. 67
Offoes. or every permanent of 1893-94.
Magistrate.
(2) May entertain temporary | B. G. No. 3649-|
poons at annas l:, per| L. R., duted
diem, 81 July

1895, Dy. Q.
B. 2011,
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: ~Name of Officor.

[

Partioulars and nature of
¢ powers exorcised.

otation of
authority under
whioh delegated.

Orders of
Governmsent
of Indis, op

citation of

case No.

Revenue
Offices.

neb —

Treasuries

Collector

Commissioners.

Collector or
Commissioner|

Collectors .

3..—1'nl'n REVENUR—contd.
(8) Miy entertain one compar-

ing clerk at R20 per men-
sem when the surplus an-
nual receipts from copying
fces excced R875 and two
comparing olerks on the
same xny when such receipts
exoeed R760.

(1) May sanction entertain-
ment of temporary esta-
blishment at kist times
within Budget limits,
on pay not cxceeding
160 per mensem.

(2) May enteitain a tem-
porary orderly peon at
tho rate sanctioned for
orderly peons of exe-
ontiva officers in each
district, for cach Sub.
Deputy Collector ex-
cept probationers, on
the understanding
that in districts whore
suoh peon was supplied
from the Nazarat er
the cost was met from
the Cowmissioner’s
Jump grant for chain-
men 8nd inessengers
the Nozarat should
abolish one peon or the
Commissioner's grant
should be reduced by
the amount of extra
chargo. In cases where
a Sub-Deputy Collec-
tor is transforred from
a district and his place
is not filled up at once,
the orderly peon should
not be retained for
more than two months
in expectation of an-
other officer being pent
to the station.

Can place Sub-Deputy Col-
lectors in charge of Sub-
Treasuries and Deputy
Qollectors in charge of &
Troasury and transier Sub-
Deputy  Collectors within
the distriot.

B. G. No. 5821

° F.dated 16th
Decomber
1804, Dy. G.
B. 4447.

No. 412-T. F,,
dated 10th
May 1003,

‘1,)3!’.. G. B

B. G. No. 2918-
F., dated 17th
May 1904,

AN

B. G. letter
dated 11th
January 1906,
Dy. G. B.
5276.

G. 1. No,
1081-Kx.,
dated Srd
i
1896, .
G. 1. 464.
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APPENDIX J.z

3 e

1A

.‘ -
' 1 . oo B Ondors of
Head of Partioulars and nature of |, Suotation of F Government
Name of Officer. s . | authority undet of Indi
Sozvice. powers exoroissd. - | hEi S omtoar I Mo of
- oase No.
. S
8.— LAND RRVENUE—contd,
Record-Room | Roard of Reve- | The lump grant sanctioned | B. G. Kinan.
nue and Com- by Government may be| cial Dopart-
wissioners. dietributed by the Board of | ment No. F,
Rovenno  between the | Q. 382, datod
different divisions. Within | 27th Septem.
the limit of the giant for | ber 1888,
the divisicn, the Commis-
sioner hus power to sanction .
temporary enlabliqhment.’ [\'
{
. Board of Re- | May authorise the entertain- | B. R. No. Gg4-
vonne. ment of tomporary estab-| A., dated 1lst
lishments. June 1894,
Dy. B. R.
2]6.
Partition Ditto .| May sanction additions to | Rule 38, Chap.
Establish- Colleotor and Commis=| V, Partition
ment. sioner's oftice Establish- | Manual of
ment. 1900.
Ditto .| Collector .| Estimates cost and nppoints | Rule 85, Chap.
such establishments as are| V, Partition
required for the proceedings | Manual  af
under the Aot. 1900.
Ward's Boaid of Re- | Distributes the annual grant | Rules 8 and 14,
Estate. venue. amongst division and vanc-| 8ec. II, Part
tions establishments in| 1V, Board's
their own office. Ward’s
Manual.
e Commissioners | Distributes tho divisional
grant amongst the distriots
of the division and rano-
tions establishments in the
Distriot and Divielonal
officen. .
@overnment | Foard of Re- ; (1) May sanction temporary | Board's Rules, | G. 1. F. D,
Estate. venue. establishments in Teh- | Kulo6,Chap. | No. 25630-
fildari eatablishment | I. Ex,, dated
of which the pay does 7thy  May
not cxoeed 150 1n each 1908, Dy.
case, subjeot to the Q. 1. 64.

aggregate grant placed
at the disposal of the
Board.

(2) Distributes the yearly
allotment according to
distriots.

(8) Distributes the allotment
sanctioned by Govern-
ment for agricultural
improvements, ete.

Soc. Ilv Chlp.
ITL

Rules 1 and 8,
Ditto.
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Quotation of Gordwmm“i
Head of .| Partioulars and nataro of lllﬂ?:l'i o:ndor of In mol:
Bervice. Nao of Officer. powers exeroised. which delegated. oitnt‘iio’:'o!
) oage No.
¥ —-
3.—LAwD REVENUE—cOn!d.

Goverument | Board of Re- | (4) May sanction establish- | No. 276, dated

Estates. venue. ments out of thema.| 7th Maroh
nagement grant whera | 1894, No. 416,
the payment of com-| dated 17th
mission is not in force. | April 1894,

Dy. B.R. 867
and 45,

Com:uissioner, | Can sanction temporary ap- - G.I. B, D.
pointments on pay mno No. 998-Ex.,
moro than R5O0 in each dated 28th
case, subject to the condi- February
tion that the additional 1806, Dy,
expenditure can be met G. 1. 650.
from the grant annually
sanctioned for the manage-
ment of  Govornment
Estatos in the distriot.

Government | Buperintendent | May sanction temporary | No. 1068-P.D,, | Case No. 189
Estates. of the Tribu- | estublishments for Govern- | dated 29th | of 1902-08.

tary Mehals, | mont Fatates in Angunl| August 1908,
Orissa. provided tho pay of nmo| Dy. G. B,
appointment exceeds RG50| 2688.
per month.
\

Corffficato | Commiwsioners. | May sxnotion temporary es- | B. k.'No, 228. | Case  No. 1
Edablish- ta lix:mnt by countersign-| A., dgted 28rd| of l%‘&-”.
mokt. ing the bills. March 1898,

Dy. B. R.
1140,

Land Acqui- | Commissioners. | May sanction temporary estab| G. I. F. D, No.
sition Estab- lishments for work in| 189-Ex. dated
lishment. connection with the acqui- | 13th January

sition of land for publio| 1906, Dy. G.
furpowl provided that the| I.482,

unds allotted for the pur-

poso are not exceoded.

Bottlement | Buperiniend- | (1) May tiansfer any officer | B. G. No. 597-(G. I. No.
and ent, Settle- from one pinty to] L. R., dated| 258 4,04

Survoy. ment and another under hjs con- | Gth February [ 143’

Suorvey. tiol. , 1896, Dy, Gy 20th Janu-
B. 814, ary 1896,

(2) May slter salavios and

number of men in
temporary native es-
tablishment attached
to field parties under
his oontrol, within
budget limits.

})iya.‘G. L
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tation of GOrdcru “t
Head of Partioulars and natuio of Dohslon grertmen
o |remeotomn| Py ol TEE
case No,
7 :
8.—~LaAND REVENUR—concld,
Scttlem e n t | Buperintendoent,| (3) May_grant and notif Case No. 10
and Sorveyd Settlement and privilege leavo to a of 1893-94.
Survey, provincial officers and
ant | olas-es of
vavo to native estab-
lishment,  provided
that no expenditure
in exoess of the Budget
provision is incurred
without tho sanction
of the Local Govern-
ment, and that no
officer is transferred
from Bengal without
the Local Govornment'’s
sanction, and that eanc-
tion is obtained to
leavo granted to Gazet-
ted Staft,
s Commissioner | Authorfsed to sauction the |B G.No.1317-|G. I. F, D.
of Divisions| graut of transit pay and| F., dated 8th| No. 6386,
and Director | allowances to temporary | March 1906, | dated Bth
of Land Re-| suboidinates of the Survey | Dy. G, B.| February
oords, or Settlemont Department | 6341  and | 1906, Dy.
serving undor their con- | No. 788 T.-k.| G.I.622,
trol. dated  13th
June 1908,
Dy. G- B-
1263.
Land Settle- | Board of Re- | May sanetion appointments | Rule 16, P, 23 | G. I. No
ment,. veuue. ot’ a fixed natare, carrying | and 24 of the| 960—151-2,
pay not exoeeding B100 per | Survey and| dated 16th
mensem, §e¢, all appoint-| Settlemont M:iy 1800,
ments on such psy that| Manual, and No.
will continue for the wholo 2457-E.,
¥eriod of a settlement or dated 19th
or a term exceeding 12 May 1900,
monthe, Dy. G L
‘7.
o Director  of | May entertain temporary
Iand  Re-| establishment required for
oords. not more than 13 months,

provided that no payment
carrying pay of more than
R100 is created and that
the budget is not exeecded.




~ Particulars and nature of
powers exercised.

Land Settle-
ments,

Opium
Rewards.

Opium

Settlement Offi-
cer whose
work is direct=
ly under the
control  of
the Director
of Land
Records or
Distriet Offi-
cer, as the
case may be,

Commissioner

of Excise.

Board of
Revenue.

Collector .

3.~LaND REVENUE—concld.

May entertain temporary
establishment on pay not
exceeding B30 ; also tem-
porary fixed establishment
on pay not exceeding R80 ;
also establishment paid
at job or contract rates,

4.—Or10M,

May sanction special rewards
on the Magistrate’s orders
convicting the accused
being set aside.

May grant rewards, when
the prisoner is imprisoned
and not fined, to an amount
not exceeding R200.

(1) May distribute the fine
imposed by the Magis-
trate.

(2) May grant compensation
to any person subjected
to annoyance or injury
by the proceedings of
the case.

(8) May distribute rewards
up to R100, whether
the fine is realised or

Opium Agent

not.

May transfer officers below
the grade of Sub-Deputy
Opium Agents without re-
ference to Government.

5}

o/

Board’s Fxcise
Manual (91),
See. XXII.

Exvise Manual.

Excise Manual,
gg{lg 2, Sec.
I, e

169. i

Rule8.

COpium Manual,

Chap. III,
Sec. 12,

L]

2N
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h
Quotation of | Govern: dt
Hoad of Name of Offioer. Partioulars and natnre of thori der| of Ind men
Service. - Powora exercised. whish dologatod,| eitetion of
case No,
6.—BaLT,
Salt Rewards [Commissioners. ng sanction rewards exoced-| See. V, pa
ing R20 np to the amount | 43, Salt Mga':
of fine imposed, plus the | nual. *
value of confiscated salt.
Ditto .| Board of May sanction rewards when | Sec. V, pago
Revenue, they exoeed the amount of | 42, Salt
fine imposed, or whan they | Manual,
exceed R100, in case the
fine is imposed, but not rea-
lised.
6.—STaMPs.
Ditto Collector + | May pay rewards limited fo | Rule 19, Clmg.
the amount of the ineup| V, page 86,
to a maximum of R50. Stamp
Manual.
7.—Exc1se.
Establishe | Board of May re-distribate establish- | No, 1947-T. K.,
ment. Rovenue. ment g0 long as the Budget | dated 23rd
allotment is not uoeedoﬁ. Ootober
1886, Dy.
G. B. 2489.
Office and Ditto .| May sanotion office aud | No. 46-B., dated
" ground ground rent of excise build- | 3rd Februa
rent. Ings. E%va- .
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arrangoments can be made
for carrying on the absen-
tee’'s duties during the
leave.

APPENDIX J.
. Ordors of
Quotationof | Government
Hoad of Partionlars and wature of thorit;
Bervioe. Namo of Offcer. ;::m o.xnmi:o;.“ n;:iler which ﬁ&:f::’o?
delegated. caso No. -
8,~ProviNcIAL RaTES.
Coss Colleo- | Board of Re- | May sanotion pormanent and e
tion Es- venue, temporary establishments. Seo. 01, Act
tablish- IX(B. C)
ment. - of 1880,
" Ditto .| May sanction the employ-| Rules7and 10,
ment of process-servers for 8oc. VII,
voss and re-valuation estab-| Board Cesn
lishment. Manual,
9.—Cusrous.
CustomDuties| Collector  of | May make palyment for - Seo. 82 of
Customs, goods under-valued. Aot VIII
Calcutta. %f 1878 (B.
).
* Preventive Ditto . .| May entertain temporary [ No. 341, dated
Staff. preventive officer on 1100| 16th  June
each per mensem up to the | 18363 recd.
amount provided annually with No. 538,
in tho Budget. dated  23rd
QOotober 18983,
Dy. G. B.
4800.
Ditto .| Board of Re-|May sanction tewporary [ No. 170-T.,
venuo, preventive establishments | dated  Gth
employed under section 67 | July 1880,
of Act VIII of 1878, Dy. G. B.
1778.
10.~Asses8ED Tax.
_Income Tas. | Board of Re-|(1) May sanction tempoiary | No. 24-T. F., Oess No, 24
venue, esteblishment out of | dated 24th| of 1893-84,
lomp sums placed at| May 1808,
their  disposal by| Dy. G. I,
Govornment. 761.
o ver (2) May alter the grados of | Cir. No. 20-B, |  Ditto.
assessors in o distriot, | dated  7th
provided tho provineial April 1893,
scale s not affocted. Dy. B, R 89.
Inoome Tax . | Commissioners | Authorized under Article 841 | B. G. No. 404~
() of Civil Service Regula- 8. R., dated
tions to grant priviloze 18th January
leave to Income Tax Asses- | 1906, Dy. G.
sors provided that local [ B.4879.
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Orders of
tion of | Government
Headof |y, g of Oficer, |  Eartioulars and matore of |, under | of Ind
Besvios. powers excroised. (iSO | Shtabion of
case No.
12,—REGISTRATION.
n | Inspector May entertain extra mohur- Government
ment.| General. rirs and extra English-know- of India,
ing clorks @ R16 and R20 Finance and
per mensem, respectively, Comme roe
for Sadar  Registration Department,
offiors in the muffasil and No. o
temporary clerks on the Ex,, dated
maximum pay of R80 per 16th  De-
mensem for the offico of cember 1004,
the Registrar, Caloutta, and Dy. & 1.
also for his own office. 400.
18.==GENEBAL ADMIN]S-
TRATION.
Osningenciess Commissioners. | May sanction the purchase of | Cir. No. 11-J.,
olzloku for departments| dated 1st
under their control, the cost | Maich 1881,
of each not to exoced B26. | Dy. G.
6326.
19A,—Law aND JUBTICE.
Civil Courta | Distriot Judge. | (1) May entertain process | 1. C. Rules
Establish- peons, and Geneial
went. Order 11(3),
) Mlﬁ lppoxnt subordinate | Chap. VIII,
ir \sterial officers sub-

fect to the wupproval
of Qovernment and
traosfer them within
distjots.
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Orders of
Quotation of | Government
of Partionlars and nature of authomty d
moe. Nawe of Offcer. powers exeroised. under which 0:‘2'“:;::
delegated. case No.
. ——
19A.~Law axp JusTIOR
—contd,
GCivil Courts | District Judge.| (3) May entortain a night (B. G. No.
E-hbliuhmond watohman for every | 3884-J.,dated
Oivil Court bnilding or | 31st October
group of buildings on | 1008, Dy,
condition that a process-| G. B. 4136,
sorving peon now em-
ployed on such work is
abolished.

e Ditto | (8) May entertain cne com- [ B G. No. 5078~
paring clek at R20| ..,  dated
per mensem whon the| 23nd Decew-
surplus aunual receipts | ber 1904, Dy.
from ocopving fees| G. B. EO83
oxceed R876 and when | and No. 1618
they exceed B750 two | J., dated 31st
clerks can be employed | March 1882,
subjeot to Budget| Dy. G. B.
provision, 167.

Ditto .|(6) May make temporary|Sec. 12, Act
appointments to fill| XII of 1887,
vacancies in the office
of Munsiff.

v Ditto + | (6) May sanction additional | No 2341, dated| G. I. F. D.
establishment for cach [ 12th  May| No.  392-
additional Munsiff and | 1873, Dr.| Erx, dated
Sub-Judge withont re-| G. B. 4175, 19th Janu-
ference to Government,| and Cir No.| ary 1908,

781 \d.'d D’. G- B-
38th Decem- | 460,
ber 1871,
No. 4602-1.,
dated  27th
October 1904,
Dy. G, B.
8662.
Divto «|(7) May cntortain additional | B G. No, 494-
temporary  establishment | F., dated 94th
snbject to the Budget pro- | January 1905,
vision on the followimg| Dy. G, B,
conditions :~ 5084, filed in
case No. 67
Recorp-Roous, of 1892-98.
Ditto - |(8) One Record-keeper, 3 mo-

huriis, one duftry and one
peon should be allowed for
every Recorl Roomn with
16,000 cases sent in for




bivil Court
Establish-
ment.

 Qivil Courts
Contingen-
cies.

Civil Buit

Miscella-
neous
Buits,

District Judge.

Ditto N

Ditto .

Ditto

Collectors

Presiding
Officers of
the Court.

record during the year and
one additional mohuyrir for

“every 10,000 oases a year
above that number.

SUBORDINATE JUDGE'S
Es?ABLISHMENT.

If the number of Swmall
Cause Court cases exceed
500, an extra mohurrir is
allowed.

MuN8IFIS,

(1) Where the number of
cases of all kinds dis-
posed of in the year
rises to over 1,200 per
mohurrir, an additional
mohurrir on R25 is

allowed.

(2) Where there are more
than two munsifis sta-
tioned at one chowki,
a Naib-nazir at 120
a month is allowed.

(3) Every Munsif should
have an orderly at R6
and every Court where
there are more than
one Munsif, a Duftry
at 8 a month, provi-
ded that a correspond-
ing reduction is made
in the number of the

rocess-serving  esia-
lishment.

May sanction purchase of

clocks up to 125

in each case.

May pass the bills for fees to
pleaders in Civil suits.

May order payment of such:
008,

Rule 6,

Cir. No, 11-J.,

dated  1st
March 1881,

Dy. G. B.
5‘{25.

Chas.
111, H. G
Rules.

Rule 6, Chap.

11, H. C
Rull"l

W LI L 1 Gaotetion of | grteERnt
Parti nre of g ori )
Name of Officer. | P 'n%&m~ A duthorty, | of India, or
A B g e delogated. | citation ot
A oo
. 4 )
‘19A.—Law aND JuUsTIOE
—contd. )
Recorp-Rooms—contd.
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(01]
N * Ordera of (-
Head of Particulars and nature of [
Bo.t.'noa. Name of Officer. p%werl o:eroho?l. under
dele| . oate No.
19A.—~Law aNDp JUSTICE ,
wconcld,

Pauper Buits. | Collectors . | May pay foos and advances | Chap, 6 of
for batta to witnessvs and | this Manual,
rewards for recovery of
fees, acco1ding to scale.

Pleadership | Board of May authorise refund of fees | Rule 21, Chap.
and Muk- | Examiners, ou certificate that the candi- | VII, Part 11,
tearship date was refused admission | H. C. Rules.
Ex-amina- to the examination.
tion fees.

Establishe Legal Remem- | (1) Maa sanction clerks for | B.G. No. 1136,
went of brancor, overnment Pleadors, | dated 20th
Govern- March 1887,
went Plead- and No. 1120,
er and fees dated  28th
to Pleaders. Fobruary

1877, Dy. No.
26011,

(2) May remit or wiite off | No.1940-3,D,|G .I. F.D.
sums due to Govern.| dated 2nd | No.392-Ex.,
ment on deoree of Court| Novomber dated J9th
found irrecovorable. 1899, Dy. G. | January

B. 3606. 1908, Dy.
G. 1. 460,
e Legal Romew- | (3) May sanction the payment Ditto.
brancer. of any sum io certain
suita.

e Ditto  .|(4) May apportion feos Ditto.
among pleaders.

(6) May eungage extraneous Ditto.
professional assistance
without money limit
in criminal cases, and
also can grunt at his
digoretion a higher fee
than R16 in certan
cases.

Commissionor | (1) May sanction disburse- Ditto.
went of all sums for
carrying on expenses
in suits  instituted
under the orders of the
Logal Remombrancer.

(2) May sanction payment of Ditto. )

sums uot exoeeding
R600 without refeience
to the Legal Remem-
brancer,
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tation of | ¢] dl
Head of Name of Particulars aud natare of O Sor | of Todia on
Servioe. O?o:x. p.;‘:v:n"ourox:od. “ 0"3.;‘“ :{&'}ﬁ:’:{
ocase No.
19B —Law AND JUSTICE.

Jails . « | Inepector May sanction the purchasoof | No  2170.F.,

Gouenl of Jails] oows for Jauls. dated  28th
December
1885, Dy.
G. B. 8640.

Temporary Ditto .| May sinction tho employment| Di pa
Establish- {v extra uhbluhll:unt in| 9andl0, unﬁ:
ment. any Juil in case of urgent| 12 and19.

necessitv sabject to theap- RS '\

proval of Government. 4

Jails . . Ditto .| May distiibute 1ewards to|Bengal Jail|G I H. D.

Cinil Hospital Assistants| Code, pago| No. 179,

for god rervioe. 43, Rule 89. dated 21sl
February
1890.

20.—DPoricE.

Police sup- | Inspector May sanction extra force, - At V of
phed to General and | the cost being recoverable 1861.
private in- | Magistrate. from the parties concerned.
dividuals.

Inspeotor May order transfer of lst | B G.No. 2548,
Gonoaal of and 2nd grade Inspeotors d,mdo 17th
Police. of Police and grant theh S«ptembor

leave.

1881.
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= Quotation of

Orders of

. Government
ionlars and na‘ure of authorl
gor“v‘!o:.' Name of Officer. P“tpow:;rl exeraived. under vh?oh °.‘.£:ldh- or
delogated, | Citationof
onse No.
20.—PoricE—oontd.
Allowance , | Inspeotor (1) May distribute according | Police Code.
General. to distriots the grant
for establishment
charge allowance.
(2) May distribute the an- Ditto.
thropometrical allow-
ance to officers.
Fowards . e (8) Ma; nt rowards up to | Polica  Cude,
° 600, P | ™ Chap. 11.
Rule 12, page
11
Magistiate Ditto  up to R200. Ditto.
v Distriot Ditto  up to R60. Ditto.
Suoperintend-
ont of
Police.
21—~ MABINE.
Repairs Port Offioer, May subjeot to Artiolo 98(k), | B. G.'s No. 539
Calcutta. Civil Account Code, sanc-| Marine,dated
tion exgenditure up to a| 19th March
llmit of B100 in each| 1896, Dy. G.
oase on works, such as re-| B.5675.
pairs to vossels or purohase
of patty artioles, for which
provision has been made in
the Marine Budget.
Conrtructioas,| Lucal Govern- | May sanction expenditure of | 3. 1. F. D,
ment. not wore than R6,000 in| No.  3949-
excoss ovor the Budget esti-| Ex., dated
mato for the construotion| 16th June
of a steamer, and also excess | 1904, Dy,
of more than that amount| G.L 124.
if it does not exceed 10 % of
the sanctioned estimato.
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Orders of

otation of | Government
Head of oof Offoer.| FPortioolars and natureof |, no!l under | of In
Sorvioe. Nem powaors exoroised. which delegated olhtli‘:'og'
oase No.
21, ~MaRINE—Ccontd.
Constructions.| Local Govern- | May sanction the construc- G.ILLF, D
. ment. tionat the cost of provin- No. 166-Ex.,
64..\4,44‘&4 /' oy cial revenues, of all vosscls dated 16th
A that may be required for January
inland pavigation and for 1908, Dy.
use at ports provided. G. I. 488.
(@) That without the pro-
vious sanction of the
Government of India
to be obtained through
the Militery (Marine)
Departmont the oost
shall in no case exceed
11,00,000.
() That the advice of the
Director, Ruyal Indian
Marine, :ln rogmdfl tll:o
type and ocost of the
vrsnol to be constructed h/‘*"l““ ?,

Allowance .

Ditto

Port Officer,
Calcutta.

Ditto .

shall invariably be
obtained and shall be
adopted on all matorial
points. .
May sanction, within a limit
of R80 a month, the charge
incurred by the Commmand-
ers of the Undaunted and
Guide, or in their absence,
by Commander of Pilot
Byigs, in gharry and  boat-
bire, when visiting ships
intended to carry passen-
gers, with a view to the
grant of cerlificates men-
tionod in scotions 10 and
11 of tho Native Passen-
ger Ships Act, X of 1887,
Countorsigns the bills on
which charges on account
of hauling in and out of
moorings and docking ard
undoocking of Gcovernment
vessels paid to the Port
Commissioner, Calcutts, on
his responsibility.

(c) That without the previous
sanotion of the Govein-
ment of Indin in the
Military (Marine)
Department no vesscl
shall be built other-
wise than at a Govern-
ment Dookyard.

Port Officer's
No. 667,
dated, 9th
Februar
1895, Dy.

R. 448.

v

G. I. F. D,
No. 5084-P,,
dated  8th
October
1804, Dy.
G. 1. 238.
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. Quotation of

Head of Partionlara and natare of

ice, Nare of Officor. powors exer cisod. :‘igg g&:&'
¥9,—Epvoation.

Grapt-in-aid. | Direstor  of | (1) Distributes grants-in-aid | Rule V(2), pa
Publie In. on the recommendation| 28; Rules o
siruotion. of Circle Iuspoctors. Edn  Dept.

98); G.B.
otification
2381, dated
gth July

1894.

Temporary | Superintendent,{Can sanction temporary guards .-

Mﬁinhmant formatory | within the limit of the
School. sanotioned grant of R560

8 YOBT.

Bobolarship . [ Direotor  of | (2) Awards Sanskrit College | Rule XII (1),
Pablic In- Scholarship and makes | page 78; G.B.
struotion. the distribution within | Notification

the sanctioned limits. 1704, dated
16th May
1895.

Establish- Ditto .| (8) May savotion appoint- [G. B. No. 1205,

meat. ments outside the| dated 4th
graded st on pay not | April 1898,
excoeding R46 without | Dy. G. B.74.
tho provious sanction
of Government, but
must furnish o quar-
terly statoment of such
sauctions for tho ap-
proval of Government.

Ditto . Ditto .| (4) May order transfers and |B. G. Resn. No.
deoide the positions of | 1281, dated
officers of the sub.| 80th March
oducational  service, | 1607.
subjeot to an appeal to
Governmeont.

Ditto . Ditto « | (6) May also grant loave to| Ditto .
officers in all the classos
of the sub-educational
sorvice.

Books . Ditto .| May tanotion tho purchase | No. 3448.T, F.,

of books. dated 1st Oc-
tober 1885,
Dy. G. B.
* s,"l
Ditto o | Inspeotor  of Ditto within the v

Bohools and | Budget grant.

Prinoipals of

Oolloges.

Orders of
Government
of India, or

oitation of

oaso No.

G. I. No.
dated 20th
Septemb e r
1604, Dy.
G. 1. 2832,

Case No. 16
of 1808-99.

Ditto.

Ditto.

G. L . D,
No.998-Ex.,
dated, 20th
February
1006, Dy.
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Head of
Bervice,

Miscellaneous
Rxami-
nation fees.

Officers

Ditto .

Books .

Expenses
uring the
prevalence
of epidemioc
Bubonic
Plague.

Temporsr)
Veterinary
Establish-

ment.

/

Pension .

sdmissible.

Ordors of
Partionlars and naturoof | Quetation of | Govornment
Name of Officer suthority under | of India, or
powera exoroised. which delogated. ek
oase No,
22.—EpvoarioN—contd.

Director  of | May sanction honoraria at | B. G. No. 132,

Public In-| R10 a dayto outsidegen-| dated 16th
struotion. tlemen for superintending | January 1903,

the European Sohool Code | Py. G. B

Examiuations, provided the | 5176.

churge can be met from

budget provision and the

total amonnt granted in

each ons: does not exceed

#100.

24.—MzbICAL.
Inspector Gen- | May post, transfer, and grant B. G. No. 1424
ersl of Civil| leave to Assistant Surgoons, Medieal,
Hospitals. deted  19th
December
1884,
Ditto .| May m soleoted casos fix G L RD
tho pay of compounders at No. 215-Ex.,
s rate not exceeding R20 dated 13th
per month provided that if Januar
it be incremental 1t shall 1905, Dy. G.
ordinarily rire by biennial L. 451.
inoraments of rupee one
and attain the maximum in
ton years.
Ditto  .|May sanction purchaswe of
books.

Sanitary Com- | May pass all bills for rent of | B. G. No. 4870-
missioner, Inspection Bungalows in Medica), dated
Bengal. the ocoupation of Plaguo| Srd Ootober

Tnspeoting Officers. 1899, Dy.
G. B. 2972,
26.~SOIENTIFIC AND OTHER
MiNoR DEPABTMENTS.

Board of Re-|May sanction temporary B.G. No 8845+

venue, Veterinary establishment | F., dated 30th
for Government Estates,| July 1808,
paid from the management| Dy. G. B.
grant of such Estates. 8.
20,—SUPERANNUATION,

Commivsioners | Can  sanction pension ol G. I. P.D.
of Divisions| officers drawiog R20 No.#98-Ex.
and Heads of | month or less subject to dated 20th
Department. | the certifioate by the Audit February,

Officer that the pension is (1,9016, 63)’.




Partioulars and mhgi of
pom‘qmoiled.

Distriet  and
Sub-Divi-
sional Magis-
trates,

Ditto

Board of Re-
venne,

Commissioners,

29.~-SUPERANNUATION=-contd.

These powers will be ex-
ercised only when the pen-
sion is striotly admissible
under the Civil Service
Regulations and does not
require to make it ad-
missible the exercise of
other powers (such as
condoning  deficienoy in
length of service.

32.—~MISCELLANEOUS,

May pay rewards for the de-
struction of wild animals
according to the scale fixed
by Government.

May also pay rewards for
capturing alive and making
over wild animals tothem
for transmission to Zoolo-
gical Garden, Calcutta.

LOANS AND ADVANOES.

(1) Distribute the allotment
sanctioned by Govern-
ment according  to
divisions.

(2) May sanction loans ex-
ceeding R6,000.

(3) May remit irrecover-
able loans up to a limit,
of R100 in each case
inclusive of interest. _

(1) Divide the sum so allot-
among the dis-
triots of their division.

B. G. No.
4742-7., dated
24th Decem-
ber 1891.

B. G. No. 15,
dated  24th
%mh 1880,

y. G.
1989,

Chap. V, Sec.

}21'1 Board's
ules,

o4, page

B‘ Go NO-
3071-F.,dated
5th June
1900, Dy. G.

B. 945.

B. G. No. 4098-
F., dated the
13th Aogust
1900.

Chap. V, Sec.
ilI'l Board’s
ules, e
o pag
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Orders of
Head Partioulars and natare of tation of | Government
e:_ Name of Officer. powers exercised. Is:‘t: i:hﬂ:gl nndu. :{fda%i:. oa!'
~ case No.
LoANS AND ADVANCES—
contd.
Land  Im- | Commissionera. | (3) MaI {ransfer assignments
ovemont rom one district to
Aot (XIX another,
of 1888)—
continued. (8) May sauction loans ex-
ceeding 11,000 and
not exceeding 16,000
within Budget limits.

Collector .1 (1) May sanction loans not | Chap. V. Seo.
exceeding 1,000, pro-| 1I. Bonard’s
vided the district allot-| Rules, pago
ment is not exceeded. 64.

(2) May charge interest not
exoeeding on
arrear instalments or
interest.

(3) May suspend payment [ Rule 17.
of instalmenta on proof | Ditto.
of failure of crops or
other calamity, repert-
ing it to Board through
Commissioner.

Loans under | Collector .| May sanction loans not es- | Vide B. Q.
the modi- oeeding R5,000 provided | Notification
fied rules of| the district allotment is not | No. 69, dated
the Land exceeded ; and nlso remit § [ 5th January
Improve- of suoch loans if the work | 1897, and also
ment Losns is carried out to his satis- | B.G.No. 1422-
Act, for fuotion. T. R.,, dated
tracts 81st August
sffected by 1900, Dy.
Famine. G. B. 2469,

- Comnissioncrs. Ditto uap to R10,000.

e Board of Re- Ditto  above R10,000.

venue.
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. GOtdorl of .
Hoad of Partioulsrs and natureof | Quotationof | Goversment
oo, | Name of Officer, powers oxeroised. :ﬂ::‘fg: ::&%r. Ditation, of
oage No.
LoANS AND ADVANORS—oonid|
Agriculturists| Board and | Bame as the case of Land | Board’s Rules
n's Aets,| Commission-| Improvement Act. (98), Seo. 111,
X1I of ers, Cbap. \A
1884, pages 73 and
74.
" Collector « | (1) May sanction loans not | Board’s Rules
exceoding 700, pro- | (96), Sec. TII,
vided that distriet | Chap. vV,
allotment is not ex- ges 73 and
ceedod. };:
(2) May delegate powers
1 to subordinate Eﬂloern
to grant loans not
exceeding R250.
Co-operative | Registrar .| May sanction the payment|G. I. F. D.
Credit So- of advanoco up to the maxi-| No. 678-A.,
cieties Act, mum limit of R3,000 but | dated 12th
X of 1904, not exceeding the amount| Februar
of capital subscribed by | 1906, Dy. d.
the members, and may also | I.586. .
rescribo the numbor of
instalmonts of repayment
and tho dates on whioh
each instalment is to ho
repaid, provided that with-
out the special sanction of
the Local Govornment the
number of annual repay-
ments prescribed shall not
exoeed twenty,
Perman e nt {Commirsioners 1{ Can sanction permanent ad- G. L. P, D,
Advances. and Heads of | vances to officers subordi- 998-Ex.,
Departments. [ nate to them up to the limit dated 20th
of R500 subjoot to the February
condition that the Accouut- 1908, Dy.
ant General should be oon- Q. I, 580.

sulted in each case and
that in the event of any
difference of opinions the
mattor should be referred
to the Local Government.
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Orders of
ad of Partionlars and naturo of Quotation of | Government
Borhoe, | Mmoot O, POy b |aubbortyundes | o Il o
oase No,
LoiNs AND ADVANCES—
conold.
*Village Chow-| Depaty Cum- | Determines the number of vee Act V (B.0.)
kidari Fand | missioner. Village Policemen and of 1887,
their yates of pay.
- Commissioner. | (1) Determines the number
and pay of vircle tehsil-
dars,
(2) Banotions office establish-|
ment.
(8) Controls contingent | B. G. No, 2652.
charges, J., dated 7th
July 1894,
Dv. G. B.
1483.
Road Patrol | Depaty Com- | Fires the number and rate e Bee. 27, Act.
Fund. missioner. of salary of Road Patrol. V. (B. Q)
| of 1837,
. Commissioner, | Sanctions the increase of
assessment.

"Zoland Magisirate .| May pay fees to his clerks for; B. G. No, 2815, | Seo. 143 (o),
Labour vogistration at the following, dated 14b| Aot I of
Transport rate:—Ono snna foreash| September| 1882,
Fuad. labourer and half anna for | 1886, G. B.

ench dependent whenthe| No. 8129,
totn] number of registra-l dated 20th
tion exceeds 50 in n month.| December
(Norr,—The rsmuneration | 1887.

must not exccel R16 a

month.)
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Orders of
i tation of | Government
Head of Partionlars and nature of e
Bervico. | Vome of Ofeer. powers exeroised. :ﬁi&'i:w‘::; ﬁ&:ﬁ,‘:’&r
oase No.
Excrupep Locar Fuxps.

Pilgrims’ Commi{tes . M.ll!i @. B. No, 1275,
fodging it; 1| da st
House MPOIAT €8 ngust 1891
Fund. provided the Kotsl Budget '\

grant is not ex .

Zoological Ditto .| May sanction, without refer- | G. B. No. 8933,
Garden ence to Government, unfore-| 440-Mis. F.,
Fund. soen expenditure which can | dated 30th

be met by transfer of funds | December

from some Budget heads. | 1887, Dy. G.
(No1e.~Permanent increase | B. 8175,

of pay of establi-hmont

rcquires the sanotion of

Government.)

Anno Chatter|  Ditto .| Controls the expendituro of | G. B. No. 5788,

Fund. the Fand. dated 5th De-
cember 1868,
and G. B. No.
2926-F.,duted|
23rd Qotober
187?.

KEhond Mahal |Saperintendent,| May sanction the establish- | B. G. No. 2568,
Road Fund | Tributary ment and ocontrol tho ex-| dated 18th
(Cuttack). | Mahals, Cut- | penditare. Docember

. 1873, reed.
wi'ch Dy- 'NO-
ORC-144,
dated  5th
June 1899,

Mohsin En- | Board of Re- | May sanction all expenditure [ G. B.  No,
dowment venue. provided for in the Budget | 3203-L. K,
Fund. which is of a recurring| dated 1lth

natore, except any item | September
of snch a nature which ap- | 1899, Dy. G.
pears for the first time m| B. 2587.
Budget that may be under
the disoussion. Any propo-
sal involviny an oxpenditure
of 81,000 and upwards on
articalar  non-recurrin
jtems should be submit
for the sanotion of Govern-
ment,

Q2
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APPENDIX K.

Instructions for the guidance of Treasury Officers.

(Vide Circular No. 203y sp-» datod 11th January 1801),
N, B.~Defocts found under avy of theso heads will borecorded ns, Treasury Irregularities and zoported to

Government.

. M. T. M,
® Beo Clreulars No, 8 % » datod 7th February 1694, and No, 188 T.A D, datod 28th Jul 1900,

1. General Instructions.

He should see that—
A. Acoounts and Objection Etatements
are not late,
B, Registers and subsidiary sohedules
are all sent with Accounts.
C. Retrenchment Orders aro always
carried out promptly,
1. Thebill has, as far as possible, been
drawn in & printed form.
2. (a) The name of district,
(b) The month for which diawn, is filled
in,
(c) The head of scrvico is filled in,
8. There is no orasure or unattested
alteration.
4. The arithmetical total of the bill is
oorrect.
5. The total of the bill has been written
both in figures and in words, and that they

agree.

6. The bill fas been signed by the “ Head
of the offica " “or by another officer * for”
him ; and designation of drawing officer e
given.

7. In case of duplicata bills the certificato
of non-payment of the original hLas been
taken.

8. Bill ocountersigned when
before payment.

9. Receipt stamp is not wanting (on auy
bill or sub-voucher) and is duly cancelled.

10. Vernacular  sub-vouohers  (except
Bengali) and all vernacular signatures are
transliterated and marks of thumb impres-
sions are attested.

11. Full details of all refunds (including
refunds of undisbursed pay) are given,

12. Full details of the original eredit aro

i"lnkin case of withdrawals of deposits and
the like.

I1. Establishment Bills.

1, Temporary establishment has been
drawnon a soparato bill Leaded as such,
with a citation of the order sanctioning it.

2. Arrear pay is not drawn in the ordinary
monthly bill.

necessary

3. Bill for arrears unclaimed for more
than six months may not bo eashed without
pro-audit (Artiole 6, Civil Account Code).

Pay olalmod and witAheld ln & provious bill s not
* nuclaimed ;** whenovor arrear pay and leave allowance
aro drawn, the number and date of every voucher on
which any lurt was shown as withheld must be quoted;
othcrwlse, it it s orer six months o arrcars, Artlcle 8,
Clvil Account Codo, will apply.
4. 'The net ohargo of each section (not
each individual) is shown in column 6 of
the bill.

5. The month immediately preceding that
in whichNYe bill is signed by the drawin
officer is instrtod in the disbursement oerti-

ticate. Pell
8. Certificate is given that all groce—
on pay not oxceeding for whom pay has

boen drawn wore actually entertained (Civil
Account Code, Artiole 68).

7. Either a leave ststement is furnished
gr lt]m alternute cortificate given, and not

oth.

8. Whenever pay is drawn for part of &
month for any individual, a leave statement
must accompany bill, unless the broken
period 18 othorwise explained in the bill,

9. Last-jay oertificate is complcted by
insertion of dates (fore or afternoon)
giving over and receiving oharge.

10, Income tax has been correctly deduoted
at 4 or b ples in the ruper, ns the case ma
be, or a certifiente of oxemption from Col-
lector furnished, and in case of exemption on
Insurauce Premia, the copy of the recoipt
showing nawe of insured and date of pay-
ment and attested by Treasary Officer ¥|
attached.

11. Number and date of Postal Insurance
Polloy is quoted for premium deduction,

II1. Travelling Allowance,

1. The certificates (with suitable altera.
tion whore neovssary) on the first page have
been glven,

2. Tho month in° {ho disbursement certi-
fioate is that preceding that in which the
bill is sigued by tho Disbyrsing Officer.
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8. The allotment and total oxpenditure
have boen entered in manuseript at foot of
the bi'}’ll.: .

4. The purposo of journey has been given
in the column provided for’;i.

6. The name of the head-quarters of the
officer and his pay bave been given.

6. Whenever road mileage (not daily
allowanco) Is drawn, the hours of journey
must be stated, The hour of depaiture
from and retun to head-quarters must
always be stated.

IV, Contingencies.

1. Tha bill bears & serial number.

2, The allotment and expenditure have
been given in the space provided for the
purpase,

8. Treasury reccipts for servico stumps
farnished bear the Treasury Officer’s full

signature,

V. Gazetted Officers.

1, That Exchange Componsation Allow-
ance is correotly drawn.
2. The following roquire previous authority
of the Accountant General, Bongal :=
(a) Refunds.
%b) Inoreased rate of pay,
¢) Leave allowances : except privilege
not granted under Arlicle 271,
Civil Borvice Regulations,
(d) Honoraria,
(e) Last payment of salary or travel-
ling alfowanco on death, retiroment
or doparture on long leave.

Mainly for observance in
the Treasury.

V1. Cheques.

1. Cheqnes are properly stamped.
2, The Chequoil: trnwn on It,;o Treasury
oashing it,

_'w

8. Cheques in favour of Government officers
are drawn to * ordor ” and nob to * bearer.”

4. Cheques drawn to “ order” besr a
proper ohuin cf endorsements right upto the
actual payee,

VII. Pension. .

1. When a peosioner appeara in person to
diaw his gonu&l, the oeg})iﬁouu “ appeared
in person™ should be signed by the Treasury
Officer.

2, Lifo Certificate must be granted by o
per-on (whoso designation must be given)
coming under Article 946, Civil Service
Regulations, and not dated esrifer than last
day of month for which pension is elaimed.

After encashment of Bills.

1. That any correction in the pay order
bears bis initial ; and that tho pay order
agrees with net total of bill,

2. That no overpayment or short payment
is mado. .

8, That the bill after payment has either
been stamped * paid "’ or * paid by transfer.

4. That in case of paymentby transfor,
the head of eredit has %eon fully and oor-
rootly given in the pny order,

5. That cerificate of refund having been
noted ngaingt original credit is signed by
Troasury Officer.

6. The pay order is signod in full.

D. Requisitions for corrections of accounts
aro all 1ecorded in the Treasury Irregularity
Register as though some of these matters
are hevond control of the Treasury Officer;
their fraquent and excessive ocourrence
indicatos indifference on his part, He should
addross local officeis responsible for these
faults to insist on greater puuctuality and
A00uTacy.
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APPENDIX L. W;Q‘
List of Dispensaries placed in Class Hd-

DisTmICT, NAME or DisPENsARIES. Class. mndn:ul;::l.

Burdwan . . . .| IIA Maunicipality.

Buiwan . , f|pwdwn. ..o .| A Diio.
Blrbhum . . . Suri . . ° . II‘. Dllh-
Bankora . . Bnnkun . . .| 1IA Ditto.
Midoapore Ve tuiel | 115~ Ditto,
Midnapore . . . Tnmluto . . .| I1A Dittap
Ghatal . . .| TIA Dittos
Hooghly . , . |Serampore S D § 0 Ditte.
llgnhn‘:gn . . . Hﬁ Bﬂ}o.

. naghat . . . itto,
Nadia .. . { Meherpur . . 11A Ditto,

Kushtia . . . . IIA Ditto.
Berhamporo . . .| TIA Ditto.
Murshidabad { Murshidabad . .| A Ditto.
Jangipur e .+ | IIA Ditto.
Jessore . . . il}o.nuro . . . . }}2 Ditto.

: mpur Boalia . . Ditto.
Rajshabi ., . f|yappor Boalis TIA Ditto.
Jalpaiguri . . . i’)llpll ari . . . ﬂﬁ g;:to.

Iy arjeelin . . . to.
D‘f)ﬂllng . . -{ lKlll‘leongg . . . }{}ﬁ Bim

Rangpur . . . itto

O O e N R Ditto.
Bogra . . . |Bogra . . . i TIA Ditto.
Pabo Pubna . . . ’ 11IA Ditto
abna * * '{ Siiajgang . 11A Ditto
Dacea . . . « | Dacea Mitford Honpntnl .| 1IA Ditto.
. " Engn d . . HA Bitto
mensin, . . utnager . . . A itto.

y & { J symslp\rrgu ;o . Hi Bitt':.

. Faridpur Hos lta . . itto.
Faridpor . * '3 Mad n? P . o| IIA Ditto.

BnlulPHospml . .| IIA Ditto.
Barkergunge . +3 | Perojpur . . . { IIA Ditto.
Pltuhk.hll}ll i i . . ﬂA gig:.
Comil ospita) . . A itto.
Tippea . . { Brobmacbarin = . .| 1A Ditto.
Chittegong . ¢+ |Chittagong . .{ 1IA | By Special Committes
'I (Mﬁnloxpumy)
Banki . . . IJA unicipality.
Plltn.pm . . . . IIA Dlttoo
Patna . . . Dlmpore . . JNTIA Ditto.
Bar . . . .| '"HA Ditto.
mh"rl m Hompital  §| TIA Ditto
Gaya . . « | Gaya Pilgrim Hospita . tto.
v gn,ah Hospital . . {I: Bittt:.
nSaram . . ° itto.
Shahsbad . . *9 | Bhabua . . . o I Ditto.
Buzar . . . o I Dutto.
8 . €| Chapra Hospital . o I Ditto.
aran . . . { Siwan . . . . IIA Ditto.
BoobtTal Moepitsl | 11 Ditte.
Bunwari ospital . 0,
D“bhn‘ﬂ . . o{ Llh‘l'l. s”ll N P . . .
Samastipur . . .| II Ditto.
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Disraicr. " Naun o Disraxsanize. | Olass. m%;‘;m'

Monghyr + | Monghyr . e ‘IA Maunlcipality.
Bhagalpur « | Bhagalpur Hospital .| A Ditto.
Pur { Pumea . = . .| IJA Ditto,
nea . Kishanganj . . .| IlA Ditto.
Malda { English Hazar . .| IJA Ditto,
alcs. ¢ 1lqlulan'l‘cmu I;ilnpenm'y . IIA Bntto.
Naya Dumka ital IIA itto,
Sonthal Parganas . { Deaghur TPy Ditto.
Cuttack . . + [Cuttack Branch Hospital .| II Ditto.
Balasore . « | Balasore Hospital ~, .| II Ditto.
Pui , . . ., [PuriPllgrim Hospital .| IIA Ditto.
Ranchi . « o | Ranoi Hospital B .| 1IA Ditto.
Manbhum + o+ |Purulia s e 1IA Ditto.
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D <«

Government Ciroular No. 19-T.F., dated 91st July 1906, fron the Under-Sec-
retary to the Governmont of Bengal, to the Commissioners of Divisions.

In continuation of the’Resolution in the Muniaipd! Department,, No 873.T. M., dated
20th May 1605, I am directed to forward & list of booké of geners] ntility whiclr bas been
drawn up and to say that it will be open to a‘pw&r nawed. in the list to pdrobase without
further sanction the number of copies of each beok’sh:wo thereisy, . ~r'e>s

. » »

2. Iam further to state that if a copy'ds lest or dertroged jt may ‘be seplaced, the certi-
fioate of the Head of the.office-that it has been lost or destioyed being ir each case attached
to the Treasury voucher. ‘Lhe cost of the books must bd met either .(a) from the Budget
provision for the purchase of bool® under spocial contingencies, (b) by Ye-appropriations
certified by the Acoountant, General, Bengal, to be adwissible,sr (c) from savings in the
contract contingent grant which the Acoountant Genoral, Bungal, has intimated as being
available for expenditure. ’

List of books of gemeral utility whick officers will be anthorised to purchase
without the sanction of Qovernment.

Sce Resolution tn the Municipal Department, No. 873-1. M., dated 89tk May

1905, and Financial Department Circular No. 177-F., dated 17tk Sep-
tember 1906, Dy. G. B. 2869.

Do!.'nd n‘,’,‘,‘:.,:ﬂ,,",‘,’,':{',’f‘°"" Designation of_ officer, HNG::i::S
Finance Department.
Ready Reokoner . . +| I Divisional Commissioners . . «| 1 each.

II Distiiot Officers . . . | 3 ”
III Sub-divisional Officers . . .1

Doﬁogl.:'l Indian Stamps Iaw, 31d | 1 Divisional Commissioners . . 1
1

dition.
I1 District Officers . . . . »
Municipal Department.
Hand-book on the sanction of | I Divisional Commissioneis . . S I R
Mufassal bazars (Disney).
IT Distriot Officers . . . 1l »
Silk's Manual of Surface Drainage| I Divisional Commissioners . . d1 »
1I District Officers . . . Y I
Beagal Municipal Aot, 1884 (Par-| I Divisional Commissioners « . 12 »
ter).
giter) 11 District Offcers o . . d2 »
III Sub-divisional Officers in whose sub-divi-
sions there isa municipality) 1w
Collier's Local Self-Government| I Divisional Commissioners . . Jd2
Manual.
II District Officers, . . . 2 »
III Bub-divisional Officers . . Jd1l w

/X
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Dap::tﬂm:::g o?%m?"t Desiguation of oficer. of‘;::‘:
Municipal Depariment— contd.
Collier’s Municipal Manual .| [ Divisional Commissionors . . o 2 each
IT Distsict Officers vy . el2 .,

A~

General Department.
(I) English Distionary . .
(8) Bengali-English Distionary .
(8) Eoglish-Bengali
(4) English-Hindustani
(5) Hindustani-English

Judicial Department.
HolyBible . . .

Medical Jurisprudence .

Aanotated Editions of the—
(a) Indian Penal Code .
(%) Code of Criminal Provedure

(¢) Amir Al or Woodroffu's
Law of Evideuoce.

Mr. Taylor's Guide to Young
oers.

Revenue Department.

Manual of Forest Engineering .

III Bub-divisional Officers (in whose sub-divie
sions there is u munivipality) . .

T
I Divisional Commissioners . .
} II Distriot Officers . . . .
III Sab-divisional Officers . . .

’

I District Magistrates including the Chief
Prosidency Magistrates and the Muni-
cipal Mugistrate of Caloutta . .

11 Sub-divisional Officers . .

I Distriot Magistrates inclnding the Chief
Presidency Magistrate of Calontta

II Coroner of Caloutta . . .
ITI Sub-divisional Officers .

I Digtiiot Magistrates inoluding the Chief
Presidency Magistrate of Caloutta .

II Bub-divisional Officers . .

I Distriot Officers . . .

I Conservator of Forests . . .

IT Divisional Forest Officers . . .

L]
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Departmont of Government
and names of bookn.

= ] L ol * .
Designation of officer, 3{:;1;::.

Revenue Department—contd.

Bengal Tenancy Act, by Mr.
Justice Rampini or by Messrs,
Finucane and Awir Ali,

Mr.

Land Acquisition Manual b
ustioo

Beverly rovised by Mr,
Pargiter.

(1) Froam’s Elements of Agri-
oulture D . . .

(2) Bailey's Principles of Agrio!-
tu“ L]

(8) Valcker's Improvement of
Indian Agriculture . .

(4) Wallace's Indian Agriculture.

(6) Duthie and Fuller's Field and
Garden Crops . . .

(6) Warington's Chemistry of tho
Farm . . . .
Political Department.

Chaukidari Manual . .

L}

I Board of Revenue (Land Revenue De-
partment) , . , |, -,

IT Divisional Commissioners . .+,
IIT District Officers .« e e
IV Bub-divisional Oﬁo:ru o e e

V Direotor of Land Records . .

VI Officers-in-charge of imporiant settle-
ments . . . . . [

I Colleotors . . . . .

II Land Acquisition Officers . . .

I Divisional Commissioners . .
+ II Distriot Otficers . . . .
III Sub-divisional Officers . . .

I Distriot Officers . . . .
II 8ub-divisional Offce1s . . .

1 ea¢h
1 .,
1w
)
I
1
1
1 .
1 .
1
2 ”,
1 »
1
1 »

Obtsinable from Messrs. Thacker, Spink & Co., Calcutta, at Rs. 6-8 per copy by
Government servanis purohasing in their official capacity.
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Form B.

PARTITION ESTABLISHMENT.
(See Chapter 5, Para. 64.).

Detasled Bill of Remumeralion lo (lemporary Measuring Amins
employed sn the District of i the
partition of Estates, under Act VIII (B.C.) of 1876, for the
montk of. 19 . .

Foucker No. List for

— e

Names of Amins, Amoant, Noames of Amins, Amount,

Brought forward .

ToraL .

Deduct—Amount drawn on Inst
month's bill but undisbursed

Net amount required for pay-
Carried over . mont Rupees (in words)

Certified that the sum of —(repeat
in words also) drawn in the previous bill (less B
undisbursed and now deducted) has been paid to the proper
persons and their reccipts taken in acquittance rolls filed in

my office.
Dated . (Name)

) 19 . (Dessgnatson of Drawsing O fficer.)
District of )

Countersigned

Collector.
Pay(R____ ) Rupees :
Examined and entered.
Acoountant
Dated 19 .
Treasury Officer.

District
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Form C.

[N.B.—This agresment should bear a one-rupee stamp.)
Form of Agreement to be addressed to the Commsisssoner sn cases where the

busldings Rave not been commenced at the time of the advance.

( See Chapter 8, Para. 208.)

In consideration of

advanced to me by the Government for the purpose of building o

bouse in the Cantonment, I engage

to commence the house forthwith

and thercupon to sign a deed cf mortgage for securing the repayment of the

said sum to Government. Dated, etc., cte.

N.B.~The mortgage deed should be signed as soon as any work has been commenced.
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224 FORMS,
Form E.

(See Chapter 18, Para. 336.)

Report of making over charge of Treasury.
DrerriCcT OF

No. Dated 190

Frou

To
Tae ACCOUNTANT GENERAL, BENGAL.

We have the honour to report that we have respectively made
over and received charge of the __ _ _ _ Treasury on the
noon of the . On the reverse arc entergd the
details of the balance in the Treasury on this date. '

The cash balance amounts to Rupees (in words).

Relieved Officer. Relieving Officer.
(Reverse of Form E.)
. Under double | With Trea- In Sub-
Desoription. locks. surer. tr:w:rien. Torar.

| 4
Each kind of coln .

@ »n stamps
Government Securities
Stock Notee . . . 1
Opium in maunds
Pormanent advance .

Other valoables, #is. :—
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FORM F.
Sums pasd in to Treasuries in Bengal during the month of 19
on account of statsonery to be supplied to officers, etc., who have to pay
cash for thesr supplies. [See Chapter 33, para. 479 (a).] .

Name of | From whom | No.and date | Date of pay-
ment.

Trensury. received. of estimate, Amount. | Resarxe.

S =l —=

FORM G.

Bill for refund of balances of sums deposited in Treasuries for payment of
« atationery. [See Chapter 33, Para. 479 (5).]

e

Dxrarns or DerosiT.

Amount

refunded. REuARKs.

Month. | Treasary, | ¥ r::‘oi:::i?m Amount.
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SesixcT. Chapter.| Pars. Page REMAREe,

Abstract Account (Monthly) . . . . 18 862 110

(a) Civil Revenue . . . .| 18 364 111

{(b) Civil Expenditure . . . . 18 866 111

Acoounts (March) . . . . o 18 866 1(9

»  (Despatch of) . . . . 18 360 110

»  (Munioipal Funds) . . . 16 327 100

o (Local Funds) . . . 16 260 87

»  rendered by Accountant Genornl . 16 273 80

»  (Corrections of) . . . ./ 18 867 112

»  (Reoonciliation of) . . . 2 12 6
justment of the cost of Proccss-serving Eltlb

Lhmentl employced in Re-valuation Work . 5 74 22
Adjultment of the cost on account of Road

Cess Collections . . 2 22 7
Adjustmont of Money Orders n flvonr of

1st1iot Officers . 33 474 160

Advances (Scale of Permanent Advnneen) . 6 147 53

»  (House Puilding) . . . . 8 204 67

" (Embankment) . . . . 8 176 63

”» Drainsge) . . . 8 189 66

) or Well mm) . 8 149 68

Advioes of Publio WorE- llocelph . . 24 350 126

Advice of Forest Remittances . . 23 374 128
Advioes 8f Receipt of Remittance to Aocoun(wt

General . . . . . . 81 461D 166

Alterations of Pay . . . . . 4 46A 11

Charge Cortifioates . . . 4 48A 12

Annusl Returns of Eltabluhmentl . . . [ 60 18

Appointwent, first . . . . 3 63(16) 17

Arrear Bills. 1 6 2
Andit and Control of Distriot Fund nml Dutﬂot

Read Fund Acconnts . . . . 16 831 101

Balance of Road Fund (Verificationof) . .| 16 s11 07

Bills (Collector’s Establishment) . . 5 64 18

» (Meteorological Department) . . 4002 372 121

Bonuses and Rewards \0pmm) . . . 7 146 57

Budget . . . . 10 7

n Grante (Exl;n) e« « s 10 229 74

(Its p mtlon) . . . .| 10 218 7

(a) Form of l?:tumﬂm . . . J 10 214 71

ibg Estimates of Revenue . . . 10 217 n

»  of Expenditare « « o 10 218 2

»  of Submission of . o 10 227 78

(d) Ro-a; roprlmon of Grants, eto. . 10 282 76

Bmldmulg harges for oonstruction and ropmu) 6 180 52

ost Office aud Tl leguph (Tnxeson) .| 83 483 163

Bunga\on (3taging) A - 37’, 126

ed 7 -
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Sosymcr.

Ohapter. | . Para. Pago. | REMAmEs.
Certifioates to Administrators of Looal Funds . 16 268 89
Qerfificate, Disbursement, of Establishments bills 5 |8 clanse 17
(16a)
" - of Travelling Allowanoe| .
Bills . . b 103 27
Gheok Regiutor of Transfor Pnymonu . o 18 354 109
Cheques (Lapse of Local Fund Chegues) . . 16 255 83
Churches and Cemeterics . . G 07 2
Chalans and Receipts, Excise Deplrtment . 33 473 160
Civil Deposit Vouchers , . . 15 249 86
Coin (Examination of) . 20 462 161
Collections from Government Emm . 83 471 160
Counterfeit Coius (Report to Police) . . 29 463 161
Currency Notes, Encashment of . . 30 454 153
" Indonts for . . 30 4566 153
Collection and Distribution of joint Publie
Works and Road Cosses . . . 16 291 03
Collector’s Bills . . . . . . 5 64 18
Contingent Chargos . . . . 8 108 29
(a) Regular Contmgenolel .« e (4 110 32
(b Apeoial » . . . . (] 118 44
Contract » . . . 6 116 45
d) Geners] Rules 6 126 50
Contribution for Pensions of Elhb]llllmontl
for Assessment and Colleotion of Cesses . [ 76 22
Contribuhomof Officers emplo,)ed on Partition
. . . 3 23 ?
Copymg feor (Refund of) . . . 7 141 55
Corrections (Loosl Fund Aoeounh) . . 16 269 89
Currency Notes, Encashment of , . 30 454 1563
» (Indents for) . . 80 456 168
Custody of Coin and Notes . . . . 30 458 163
Custouy of Valuables . . . . . 1 4 1
Cypher Code (Telegraphic) o & .« 18 339 104
Debt and Remittance, Civil (Abstract Account) . 18 865 111
Donli . . . 15 oo 86
" Bepnymont of Revenuo . . . 16 247 85
» Refund of lapsed ,, . . . 15 948 85
Deposit Vouchers (Civll) . . . . 16 249 86
Deputation Allowance of Munsiffs . . 14 41 11
Despatoh of Acoounts for March , . 18 360 1.0
Destruction of Treasury Records . . . 83 486 168
Diet and Transport of s . . . 7 173 61

A
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SusJmor. Chapter.| Para. ! Page. RenaBXa,
Distillery Buildings, Renta of . . . 33 472 [ 160
Dimiot’omcm (Responsibilities of) . . 18 333 1056
» Fund, Road Fund, aud Road Accounts, 16 276 90
» Road Fund Balance . . . . 16 809 96 | See.
” Post Fllnd . . . . . 16 812 83 See.
» Fund Procedure in the Treasury . . 16 277 o1
Drainage Advances . . o . . 8 189 65
Education Charges !, . o« . . 6 81 23
» By whom signed . . e oo 82 23 |Sco Appen-
FEmbankment Advances . . . . 8 176 63 dix B,
Enumeration of Local Funds . . . 16 251 87 |Ses Appen-
Establishments (Sectionizing) . . . 6 49 13 dix F.
» (Annual Keturns) . . o 50 w. | Bee Appen-
”» (Golloctm"l Billl) . . . . 64 18 di‘ A,
Estimates of Revenne . . . . . 10 217 71
»  » Expenditure . . . 10 218 72
Espenditure (Opium) . . . . 7 142 66
Examinntion Fees (Refund of Pleadershiy and
Muktearship) . . . . . . 7 140 65
Exoire Innpectors and their Establishments (Ia;
and Allowances) . . . . . ) 73 21
Expenditure (Marine) . . . . 26 32 127
Exchange Compensation Allowance . 3 39A 10
Fees recoverable from Local Funds to eover cost
of Audit and Banking Establishments! . 16 881 101
Fees (Transfer of Piimary Scholarships) . . 7 174 61
» for Copying (Refunds of) . . 7 141 56
Finu . . . . . . 2 o0 (]
(a) Roalisation of Fines . . . 3 17 6
(5) Classification of Fines . . 2 18 6
(o) (oreditable to Municipalities) . . 2 19 6
Form of Estimates . . . . . 10 214 n
Form of Pay Order (Abbreviated and Special) . 18 862 108
Fonlt (Beﬁeipt') . . . . . . 23 373 ]23
” mmitt.nc“, ﬂdﬁ“ of . . . 23 374 s
[ ]
Forms o e . e . . 221
Forms, printed (For Looal Funds) , . 83 477 161
Forest Remittances (Advives of) . . 28 874 128
Freight, Oplom . . . . . . 7| 147 68
Funds (8ee Munioipal, Distriot, Road, Local,
Litigation, ete,, Funds) . ., . .| .. o
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Susiaor. Chapter.| Para. | Page. { Bamamks,
Ganja Golahs, Rent of . . . . . 33 472 160
General Ruleq (Contingencies) . . 6 126 60
Government Buildings, Realisation of Ronts . 24 876 135
» ” Lonltructxon and Repairs
of . . . . . . 6 130 62
Government Estates . . 33 466 159
” » (Collootlonl of) . 471 160
»  Grants (Dutnct and Road Fund
6Aocmmts) 16 289 93
vernment Servlnt.a (’.l‘rlwllmg Allownnco

when cited as Witnesses) . . . . 6 103 27
House Building Advances . 8 204 67 .
Hostel Charges . . . . & | 112(15) 39 |[See %ppondlx
Income Tax on Government Pleaders’ Incomes . 3 - 38 10
Indents for Currenoy Notes . 30 456 | 163
Idantification by Thamb Impression 19 in 115
Interest Payments on Govornment Pwmmor;

Notes . . . 13 244 81
Interest on Socuritm in Trust. ° . XI 283 - 77
Jail Pans-Book 18 356 109
Joint Publio \\'orkl nd Road C(‘Il Collectlon

snd Expenditare . . . . 16 291 98
Land Aoquisition. . . . 7 168 60
Lapse of Lueal Fund Cheques . . . 16 256 88
Larger Settlement Operations . . . b« 71- 2
Last-pay Certificates . e . 8 32 9
Law Charges (Recoveries of ) . . 2 24 8
Leave, Otficers taking out o Indm : . 3 89 10
I‘u' %l(’mmant . . 5 [i]] (10) 16
List ve Wowers deleg&ted by Local Government . 17 108 | See App. J.
Litighion Fund .~ .~ . _ . , .| 186 316- 48
Loans, Repayment of . . . . .4 8 178 63
Looal Fund Accounts . . . 16 1 250 87

(a) Enumeration of Looal Fands . . .- 251
b) Lapse of Cheques o . . . 256 88
2c) Treasnry Accounts . o e 2568 o
(2) Returns to Accountant Genersl . . o 261
(¢) Plus and Minus Memorands ., .| ... 203 | .,
(f) Certificates to Administrators . o] ... 268 89
(g) Correotions . . Y 269 "o
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