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PREFACE.

—e.

THIS manual embodies all instructions hitherto included in

the Standing Orders of the Accountant General and ;*.*-Circulars

relating to treasury procedure issued since the 31st August 1893
and has been arranged so as to conform to the headings and
Chapters of the Civil Account Code to which it is really a supple-
ment. References should, therefore, be made to it only, as the
Standing Orders have been superseded. In future all additions
and corrections will be communicated by means of monthly

addenda and corrigenda slips.

CaLcurTa: | ‘g W. B. MICHAEL,

15th November 1899, Offg. Accountant Generals
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THE

BENGAL TREASURY MANUAL.

Chapter 1.—General Principles.

Receipt of Money by Nazirs . 1 | Receiptsliable to stam
Custody of Valuables . . . 4 |BStampdutyon Ohequeap d‘_lty : 13
Arvear Bills « .« + o . b |Defacement of Receipt Stamps. 11

Roceipt of Money by Nazirs prohibited. [C.A.C~1,

1. No money should be unnecesearily allowed to pass through the hands
of the Nazirs of District and Sub-Divisional Courts, Direct payments into
the Treasury by the persons from whom the money is receivable should be
insisted on, and direct payments made whenever this is possible,

2. Whenever, in exceptional cases, this course cannot be followed, the
Nazir may receive the money, but he should at once enter it in his (lash
Book and pay all the realizations daily, at the close of business, into the local
Treasury, accompanied by a chalan showing how the amount is to be
oredited in the Treasury accounts.

8, Refunds of nmounts paid into the Treasury under these instructions
will be made in accordance with usual practice,

Custody of Valuables, [C. A. 0.—2.]

4, Under Note 2, Article 2, of the Civil Account Code the Treasury
is authorized to receive for safe custody bullion, jewellery and other valualles
coming into the hands of a Government Officer in his official capacity, and
with a view to secorg umformity in Tremsuries in dealing with valuables so
deposited, the following rules, which have been approved by Government, are

prescribed :—

i. When it is directed that bullion, jowellery or other valuables, or
any intestate property not bewg current money received by a
Government Officer in his official capacity, should be placed in
the Treasury for eafe custody, the property should be made up
in a sealed packet, which should be presented at the Treasury
with 2 memorandum from the officer sending it giving a list of
the property contained in the packet snd a statement of its
actual or estimated value,
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ii, The Treasury Officer, after satisfying himself that the seal is
intact, will record receipt of the packet in a register in Form A,
which may be kept in manuseript.

iii, After noting on the packet the number assigned to it acoording to
the entry in the register, the Treasury Othicer will endorse a
receipt in the following form on the back of the memorandum of
contents, giving it the number assigned to the packet, and will
return the memorandum to the officer presenting the packet :—

 Received a sealed packst said to contain the property delasled
on the reverse.

(8d) A. B,
Treasury Officer.”’

iv. The packet will then be kept in the same way as cash, and should
not be returned without a written order from the officer from
whom it was received, who should also be required to surrender
gle original memorandum of contents receipted by the 'I'ieasury

fficer,

v. The above procedure may also be observed in the case of undis-
bursed pay of the past month of the Police Department, or of
monies in the hands of the Police for purposes of investigation,
which do not involve the identity of the precise coins or notes.

Nore.~~Munsifs are authorised to deposit in the treasury in 3ealed bags any oash that
be in their hands when availing themselves of the annual vacation. begs any may

Arrear Bills. [C. A. C.=5.]

5. When a bill for any allowance which is alleged to have been due,
£nd might have been claimed and paid more than six months before, is pre.
sented, it should be supported by an auathority from this office eanctioning
payment, which should be previously obtained by the drawer of the bill. Ln
any case, however, in which an allowance has been claimed,,{mt in consequence
of some objection taken payment has been delayed, the Treasury Officer
will not refuse to pay such bill if, when tha objection is satisfied, the claim
happens to have become more than six months old.

6. This rule agplies‘a]so'to,payments from Local Funds, but not to the
duplicate bills for Grants-in-aid, or for Minor and Vernacular Scholarships, or
for Primary Schools.

7. Except'with the sanction of the Local Government the Accountant
General will not investigate claims to arreare of pay or allowances, or to
increment which have been allowed to remam in abeyance for a period
exceeding two years,
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Liability of receipts to stamp duty, [C.A.C~7]

8. Recoipts given Ly chowkidars for rewards exceeding R20 paid to
them on account of good services are linble like other receipts for money
to stamp duty.

9(a). Receipts of counsel’s fees in excess of R2Y for services in htigation
need not be stamped.

(5). In the case of mere adjustments between Provinecial and Local Fund
reccipts granted for sums exceeding R20 need not be stamped.

Stamp duty on Cheques.

10, Cheques, drawn by all Officers and Local bodies, unless exempted by
the proviso of Section 3 of the Stamps Act (I11) of 1899, are required to be
stamped irrespective of the consideration whether they exceed R20 or not.

Defacement of Receipt Stamps.

11. Pay bills of officers and other receipts bearing adhesive stamps, when
presented for payment ot a Treasuiy or Sub-treasury, should be 1ejected as
un-stamped unless the stamp has been duly cancelled 1n the mauner preseribed
in Section,l1 of the Indian Stamp Act. If any person refuses to cancel the
stamp, the document should be impounded for action by the Collector under
Section 8% of the Act, not otherwise.

Nore.—Recelpt stamps affixed to bills and vouchers should be so cancelled that they

cannot be used again, and as an additional precaution they should be punched through,
without destroying the signature, after the bills have been paid at the Treasury er Sube

Treasury, (See also this office Circular No. 60 2, » dated 3rd Jauuary 1896 )
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Chapter 2,—Check on Receipts.

Reconciliation of Accounts and | Contribution of Officers em ;
Roturns . . . . .1 ed on Partition work . pIo?‘ as
Fines . N 1 Recoveries of Law Charges . 24

| Old Stores and Materials . 28
Road Cess Collections. . « 23 Stationery Boxes . . . 31

Reconciliation of Accounts and Refurns, [C.A.C.—22]

12, To facilitate the reconciliation of accounts compiled in this office
with the returns submitted to the Revenue controlling authorities, it has been
arranged with the Board of Revenue that the Accountant General shall send
every month to each Collector a return showing the results arrived at in his
monthly account for veiification of the figures therein shown.

Note.—~*Collector” includes Collector of Customs.

13, It may be explained that in the Aceount office there are two
stages in the preparation of the monthly accounts, the first of which is
practically the correction and compilation of the Treasury accounts as received
from Treasury Officers. This return shows, under certain heads, sll the
corrections and alterations introduced in the first stage; and these the Collector
must be prepared to explain to the Revenue controlling authorities when
called upon to account for the figures exhibited in his returns. Any differ-
ence between the figures shown in these monthly statements and those shown
in the returns forwarded by this office to the Board of Revenue the Accountant
General undertakes the responsibility of explaining to the Board.

14, The figures shown in the Accountant General’s return should be
carefully compared by the Collector with those sent by him to the Board.
To facilitate the comparison, the figures shown in the Cash Aeccount are
separately shown by the Accountant General, and the corrections made by
bim nre entered net in a separate column with explanations in the column
provided for the purpose.

16, If the figures as shown in the Accountant General’s return do not
appear to the Collector to be correct, he should bring the matter immediately
to notice in oider that the Accountant General may take any action that
may be required. But it should be remembered that the Accountant General
never alters figures once brought to book ; and even if he admits the iucorrect=
ness, it does not alter the fact that the figures shown in the statement are
those which have been brought to account at the particular stage to which
it refers,

16, Under Board’s Cirenlar No. 8 of May 1890, Collectors are required
to certify at the foot of the Revenue returns rendered to the Board that they
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have been compared and found to agree with the first stage of compilation
received from the Accountant Generul, A similar certificate should be sent
to the Account office.

Fines.
Their realization, [C.A.C.-23,]

17. Rules relating to the realisation of fines through the Magisterial
Courts are given in Chapter ITI, App, C, of the Geueral Rules and Circular
Orders of the High Court (Criminal),

Their classification.

18. Fines realised by judicial or magisterial officers are creditable to
““Law and Justice ;”’ while those realised by Revenue or Administrative officers
are creditable to the Revenue head concerned.

Nore.—Fines levied under the Gambling Aet, and for neglect of duty by police are
ereditable to ** Law and Justice.”

Nore 2.—Fines imposed by Revenue officers, but realised by Judicial officers are oredite
able to “ Law and Justice.”

Nore 8.—Compensation fines are to be held under Criminal delpmits, and when pay-
ment is required to be made therefrom it should be made on Criminal doposit re-payment
voucher. When, howover, tho componsation fino of one District is realised in another, it
should be oredited to “ Law and Justice.”” When refunded it should be paid on Criminal
fine refund voucher,

Exceptions.

(i) Fines levied under Act I of 1889 are made over to the Bociety for the
Prevention of Cruelty to Ammals, with 8 covering list which is
receipted by the Secretary of the Society. A respousible officer on
its behalf also initials the Fine Register.

(i) Fines under Act V of 1861 (The Police Act) are credited as ‘ Police
Receipts,” if imposed for offences committed without municipal
limits. If within they are creditable to the municipality.

(i) Fines under Act IV (B.C.) of 1878 (Registration of Births and
Deaths) are creditable to municipalities in localities where the
municipality has undertaken the duties of registration.

(iv) Fines under Act V (B.C.) of 1880 (The Vaocination Act) are
credited to municipalities if the vaccinators are paid by them.

(v) Pines under the Indian Ports Act X1I of 1875 should be credited to
the account of the Poirt Fund concerned.

Rules relating to fines oreditable to Municipalities.
19. Fines ecreditable to municipalities should be excluded from the
General Fine Register and from the body of the Return made to the Come
missioner,

20. Such fines will be entered in sepaiate registers for each municipality ;
and when the municipality banks with the loeal treasmy, will be remitted by
the Court direet to the Treasury with chalansin duplicate, to be eredited in
the Treasary to the account of the Municipal Fund. The duplicate copy of
the chalan duly receipted will be sent by the Court to the office of the
municipality 1in order that the receipt may be duly brought to credit m the
municipal acconnts. )

B8
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1. But when the municipuhty does not hank with the Treasurv, the
amount of the fines renlised should be forwarded with e covering list and with
the Fine Register to the office of the municipality entitled to receive them.
'.ll.lo. Register should be initinlled in the column intended for the Treasurer’s
initials in the ordinary Fine Register by an official of the municipality to be
named by the Chairman, and the covering list will be receipted by the Chair-
man, Vice-Chairman or Secietary of the monicipality and returned to the
Magistrate. .

Nore.—If a fine oredituble to & municipality, or local body, which banks with the
treanury, is realised in a distriet other than that in which the municipality, or loeal body,
is mtunted, the nmount renlized should be semt by Remittance T:ansfer Receipt to the
Tieasvry of the district concerned for eredit to the runicipulity, or local body. in question.

1t such municipal.ty, or Joral body, does not bank with a Governmert Treasuy, the fine
thould be remitted to the Chalrman, Beoretary or Mannger, direct in the same way.

Adjustment of costs on account of Road Cess Collections. [C. A.0.—24.]

22, The amount to be deducted from the road cess collections on
account of costs incurred by Government in connection theiewith before they
s1e transferred to the Distriet Fund, is the gross amount of the charges
incurred, s.e., including the sums dedneted from the bills on account of
income tax, annuity funds, ete., minus any recoveries on account of the cost of
collecting arrear cesses and the portion payable by Government for collection of
the Public Works Cess, o In order to ensure the gross charges being re-
covered, the register of expenditure referred to in para, 267 should be
maintained in A, G, B, Form 142, and a coresponding extract or
schedule should be submitted to this office with the lists of payments. It
will be observed that althovgh the amount to be recovered from the road cess
collections is the total gross charges entered in eolumn 4 of the form, the total
of the net amounts paid in each bill should be entered in the lists of payments,
Care should also be taken that in column b of the form only &ond fide de-
ductions, such as those on account of income tax, funds, ete,, are entered, re.
coveries of over-payment being charged net,

Contributions of officers employed on Partition work.

23 Contiibutions for leave and pension allowances of officers employed
on partition work are creditable to * Partition fees ”” along with the pay of
the establishment recovered.

Recoveries of Law Charges.

24. Realization of all Government decrees to whatever department they
may belong—Public Woiks, Foiest, Jail or any other—should be credited,
not to the department eoncerncd, but to the head ‘ Kecoveries on account of
Law charges” subordinate to ¢ XX V—Miscellaneous.”

Sale Proceeds of 0ld Stores and Materials.
26. On & re the 15th of May each year all officesg_should furnish to
; By

this office a statemérd_ghowing the amounts realized he sale of old
stores aud materials, and pa hem into the Treasury during thepreceding
official year (April to March) for verifieation with the credits in the Tredsyry
Cash Accounts.
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26. With¥Wyiew to enable the Treasury Officer to distinguish the amount
of sale proceeds dBold stores and materials from other receipts, an officer when
paying money into the Treasury on this account should note promunently in
1ed ink at the head of the chalan the words “ Sale proceeds of old stores and
materials.” The annual s™tgment to be furnished by him should show clearly
10 separate columns —

(1) The office by which the sale proce
(2} The description of the artioles sold.
(8) The amount realized.

(4) 'Lhe date and month of its payment into the
(5) The name of the Treasury to which remitted.

vo been remitted to the Treasury.

27, Thesale prodeeds of packing cases or boxds fincluding their gunny
coverings) used for th¢ conveyance of stationery, oPvagm, medicines, ete.,
+h)uld be classed as “ Sale of old stores and materials,” an
ed in the statement, the only exceptions being in the ca
proceeds of old stores, other than packing cases belonging to
and Census Departments.

Excise

8. Care should also be taken to eredit the sale proceeds of old building
materls and of old tents under the proper head m the Treasury Cash
Account\_ The amounts should be treated as realizations on aceount of sale of
old stores Wpd materials of the depaitmeut remitting the money to the
‘I'reasury, excupt that sale proceeds of materials of old Public Waorks Depart-
ment buildings B{ould, in all cases, be credited to the Public Works Depart-
ment.

29. For purposes O detail, the Treasury Officer should invariably furnish
with his Cash Account W schedule in which the particulars available from
the Treasnry Register of \\fiscellaneous Receipts, viz., ¢ Date of receipt,’
* From whom received,” ¢ Natdge of item,” and ¢ Amount,’ should be specitied.,

80. A list of the officers by\yhom the statements should be submitted
and of the offices for which informaMNon should be given in their statements,
1s appended. Each of these officers\ghould forward his statement direct to
this oftice, and not through the controlhing otficer of his Department.

1ast of Officers by whom annnal statements of rageipts from Sale of Old 8lores,
ete., should be rendered direct to the Accoundgn! General, Bengal, and of
the Subordinate Offices which should be includdd in the statements.

Offleor by gro:‘)bg& {:.‘i‘.‘m should For what office or omm.\ Rexanxs,

Commissioner of Divisjon For his office only.

District Judge . . . | For bisoffice, and for the offices
of Sub-Judges and Munsiffs who
are not in churge of accounts.

Bub-Judge or Munsiff in charge of | For his office only.
Acconnts  holding  independent
charge, and who does not submit
his aecounts to the District Judge.
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o i e

Officor by "g‘o"‘“ the return should For what office or offices, RaMazxs.

submitted.

« e o | For his office, and for the offices of
Bub-Divisions in the District
(Revonue side). )

Magistrato « . » | For his office, and for the offices of
Sub-Divisions in the District

(Criminal side).

. o | For his office, and that of the
Sub-Registrars in the District.

o | For his office, and of all Sub-jails
in the District.

Registrar
Superintendent of Jails ,

Principal of College
Head Master, Zilla 8chool

For his office only.
Ditto.

Iuspeotor of Schools . his office, and that of Deputy
Ibgpectors of Schools, and for
Molgl and Vernacular Schools in

Civil Surgeon . B . « | For his office, aud that of the | Including, in the case
Vaccination\ Department. of Dacca, Patna and
Cuttack, the Supere
intendent’s offices
Temple Medical
School ; also Lunatio

X . Asyluw, Patos,
District Superintendent of Polico, o | For his office, and\ for all the
Sub-Divisional th in the
Distriet.
Amistant Inspector-General, Rail- | For his office only. .-| Howrah and Sealdah
way Police. . only.
“Forest Department Officer . Ditto.
OpiumAgent . o o« Ditto. \
Factory Superintendent, Opium Ditto.

Factory, Behar.

Sub-Deputy Opium Agents . . Fm;ﬂ their offices, and Sub-Divisional
offices.

Heads of Offices at the Presidency . | For their respective offices only.

Sale proceeds of Stationery Boxés-

31. head  Sale of Stationery boxes,” subordinate to “XXIIT—
Stationery,” ended for the proceeds of stationery boxes sold by the
Superintendent of Sta The sale proceeds of boxes in which stationery

ie supplied from Central Stores e creditedfin the accounts to the
head “Sale of old Stores and Materials 8 iaafe to ¢ XX V—Miscella-
neous” in the same manner-ps sale procesds of boxes in whitiropiwsy stamps,
to,, are forwdrded, (See pars. 27.)
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Chapter 3.—Salaries and Allowances: General Rules.

Last-pay Certificates . . . 82 )Exchange Compensation Allow-
Income tex deductions . . 88 ance . . . . . . 3
Leave out of India,etec. . . 39

Last-pay Certificates. [C. A. C.—29.]

82. The only last-pay certificates upon which a Treasury Officer in
Bengal is authorised to act are those refered to in Article 88 (6) of the
Civil Service Regulations, and they must be issued either by another Treasury
Officer in Bengal or by this office. But in the case of an officer last paid n
another province in India, the certificate of the Treasury Officer by whom pay
was last issued may be acted upon, provided it is countersigned by the
Accountant General of the other presidency concerned, as presoribed in
Rules 8, 4 and 6, Appendix 2 of the Civil Service Regulations,

88, An officer returning from England is required to report himself to
the Local Government, and to forward his India Office last-pay certificate
to this office, in order that it may be exchanged for another.

(i) An officer proceeding on leave from one place in Bengal to another
cannot draw his leave allowance except on a last-pay certificate
from this office, A

84. Anofficer of another province on leave may be paid his leave allowance

in Bengal on production of the last-pay certificate granted to him by the
Accountant General of that provinoce.

85. The blank spaces in the printed form of the certificate should be care-
fully filled up to enable the Accountaut General tb use and record the particus
lars without further reference.

36. A last-pay certificate of an officer who is transferred or is proceeding
on leave should not be issued until the date and hour of making over charge
are known to the Treasury Officer.

87. The Civil Courts’ vacation, though an “authorised holiday,” is not
leave recognised by the Civil Service Regulations, and consequent{y last-pay
certificates should not be issued to Gazetted Officers of the Judicial Department,
a8 these officers, on leaving their stations during the vacation, do not resign
charge of their offices, and their ealary for the period of the vacation is pay-
able to them only at the Treasury of the district in which they are stationed.

Income tax on Government Pleaders’ Incomes. [C. A.(C.—83.]

38. No deduction on account of income tax is made from Govern.
ment Pleaders’ bills for fees payable to them for conducting cases on bebalf of
Government. The fees should be paid in full, as they are included in thewr
veturns of income from their profession linble to taxation.
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—

Officers taking leave ont of India, or retiring from service.

39, When a Gnzetted Officer is about to take leave (other than privilege
leave) out of India, or to retire from the service, a printed letter intimating the
fact will be sent to the Treasury Officer. Immediately upon the receipt of this
intimation, or on the Treasury Officer otherwise becoming gware of such in-
tention, all bills for salary or travelling allowance paid to such officer, which
may not already have been sent to the Accountant General, should forthwith
be despatched to him with a covering letter (No. and date of which should
be quoted in the list of payments), reporting the despatch of the bills. All
rsuch bills afterwards paid to the officer should be similarly despatched to the
Accountant (Reneral immediately on pay ment ; but all bills for the month in
which the officer proceeds on leave, and also for the preceding month presents
ed for payment at the Treasury, should, before encashment, be forthwith
despatched to the Accountant General, with a covering letter advising
the despatch of the bills. Treasury Officers should be careful not to
encash such bills without the countersignature of the Aeccountant General,
To provide for all sush bills being paid Lefore the officer leaves his station,
the Treasury Oflicer should require the submission of all claims for payment
in respect of the officer’s salary and other allowances in time to cover their
transmission by post hoth ways and, say, three clear working days in the
account office, before the officer makes over charge of his duties.

Exchange Compensation Allowance. [C.A.C.—41A &C.]

39A. As regards officers appointed in England, Buropeans so appointed
are entitled to the allowance. As regards officers appointed in India on or
aiter 1st April 1897, the claim to the allowance must be supported by a certi-
ficate of Elegibility to be granted on appointment by the Government by or
under which the appointmens is made,
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Chapter 4.—Gazetted Officers’ Bills.

Payment of Salaries . + . 40, Postage on application for

Deputation allowance of Mun- leaye, ete. . - 47
sifs . . . . . . 41| Reminderson personal matters 48

Munsiffs temporarily appointed 46

Salaries drawn through Banks or Agents. [C.A.C.—44.]

40. Officers are requested to note that cheques for salury hilla presented
by a Bank or an Agent can only be made payable to such Bunk or Agent,
if the bill bas been distinetly endorsed as payable to either of them or their
order, otherwise cheques will be made payable to the drawers of the bills,

Note (1).- The practice of permitting an officer to direct his salary to be peid to any person
whom ho choses to name by endorsement on the bills is unauthorised, and facilitates frand.
The Government of India have therefore decided that the Rule must be strictly observed and that
saluries can only be paid to officers themselves, or, at their written request or crder, to some

well-known Bunk or Agent. The term “Agent” must be taken to mean a person who, or a firm
which, carries on a banking or agency business.

(2).—The above rule does not debar a gazetted officer from sending, at his own risk, a
peon or orderly to draw his pay, but there should be no endorsement on the bill to pay any
such person. ’

Deputation Allowance of Munsiffs,

41, The following role regarding the grant of deputation allowance to
Deputy Magistrates and Deputy Collectors, when on duty away from their
head-quarters, has been made applicable also to Munsiffs by Government of
India order No. 2010, dated 8)st July 1878 ;—

* An officer away from his head-quarters on duty, which does not require constant march-
ing about, will draw full travelling allowance socording :o0 the rules in force for the first
month of his halt at any one spét, and half the allowance for the second and third months.
After the third month his halting allowanee will cease altogether.”

42. The allowance authorized in the ahove ruleis to be regarded as a
deputation and not a travelling allowance, and is not admissible to an officer
deputed to the sudder station of another district ; but it may be drawn, if he
is temporarily deputed to any station, either in his own or in any other dis.
triet, which is not the head-quarters.

43, In the case of Munsiffs (including Additional and Extra Munsiffs)
the allowance is admissible at the rate of R3 per diem for the first month, and
at #alf that rate for the second and third monthe.

44, An Additional or Extra Munsiff, deputed to any station during the
absence on leave of the permanent Munsiff of that station, is not entitled to
draw deputation allowance ; but when an Additional Munsiff acts for another
Additional Mupsiff, he can draw deputation allowance.

45. The deputatlion allowance above referred to, being given to cover not
any specific expenditure but the general increased expenditure cansed by depu-
tation to a small station in the interior, is liable to income tax.

Norge.~ The Treasury officer will refuse paymenf of all deputation allowance bills nct sup-
ported by advice from this office.
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Temporary Munsiffs. [C. A. C.—45.]

48. The Government of Bengal having, in letter No. 4322A., dated 16th
August 1877, decided that temporary apposniments made by District Judges
to fill vacancies in the office of Munsiff, under Section 9 of Act VI of 1871,
do not require the formal sanction of Government, their salary bills may be
paid on the countersignature of the District Judge making the appointment.

Postage on leave applications.

47. All applications for leave or references on personal matters must be
submitted in covers stamped with ordinary postuge, and not with service
postage stamps. This rule applies only to the letters of officers requiring
leave or information on personal matters connected with their own al-
lowances, etc. When applications for leave or references are forwarded
officially by superior officers, the letter should be treated like any other offi-
cial communication. *

Reminders from officers on personal matters.

48. Reminders to letter from officers on personal matters will not, un-
less the case is extremely urgent, be attended to if sent within a tortoight
from the date of issue of the original letter.
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Chapter 5,—Establishments,

. 49 Rovalustion Process-serving . 74
. 50 | Contributions for pension of

. 63| Cess Kstablishment . . . 7B
.63(10)| Civil Court Process-serving . 79
.e3(18)| Police Jurisdiotion . ., . 80
.83(17) Education Charges . . . 81
. @4 | Churches and Cemeteries . 97

Sootions . . o
Annual Returns . .
Monthly Bills . o
Leave statement . .
First appointment
Re-adjustment of Salary
Collector’s Bills .

Rovonus Trovesssorviog .+ 08 | TEbroling Mllovancesto min

Larger settlement . . o 71| pi5¢0 Government servants

Excise Inspector . . 73| ocited as witnesses . . . 103
Sections of Establishments. [C.A. C—54,)

49, The detailed sections into which mofussil establishments should be
divided will be found in Appendix A. The sections of establishments at

Caleutta for the most part follow the grades and classes into which the
salaries are divided,

Annual Returas, [C. A.C.—55.]

50. To enalfe the Account office to compile the Annual Books of Ege
tablishment for the Government of India, a supply of the Forms piescribed
by Articles 55 and 56 of the Civil Account Code (marked A, B,.and-6) will be
gent through Treasuiy Officers to all heads of offices, who should return them
to the Accountant Geneial (the firsé-su-duplicate, the-sccond on triplicate, and
the thid @ swgle copy) not later than the 15tk of May in each year, after
filling in the details of the establishments as they stand on the lut of April,

61. Form A is intended to exhibit in detail the dates of appointment,
promotion, and birth, and the name, designation, and salary of every cove-
nanted and uncovenanted officer, and of all clerks and servants in order of
gections or grades, Ferm B ehould include all Europsan and East Indian
servants employed-in the-office, whoge names will alao appear in Pornr A:—TFhe
¢ Period of Residence2-in-India-should only inelude actunl residence while in
the service of -Government. Form § should show the number of officers in
the sanctioned scale on which the budget estimate of the cost of the estab-
lishment is based. The totals of the numbers will, of course, agree with

those given in the budget as well as with the Statement in Foom A ( C. A, C.
Forms 3 and 4.)

52. The rules for the preparation of these statements are contained in
Articles 55 and 66 of the Civil Aecount Code, Vol. I ; but attention is also

drawn to the following points, :n addition to the instructions laid down in
the Code rules referred to.

58. In preparing Form A the number and date of the order creating
the appointment or establishment should be entered. ‘Lhis oider, in the case
of establichments, should be the one under which the last general revision
took place. If there have becn any changes since the last general revision,
guch as an additional clerk, or increase to, or reduction of, the pay of any ap-
pointment, the number and date of the order sanctioning these changes should
also be entered aguinst the particular appointments, Against any personal,
special or local allowances should be quoted the order sanctiomng it, if these
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allowances were not included in the order under which the general revision
took place,

51, In entering the date of appointment to present post of each person on
the establishment, and the date of his promotion to present pay, the latter date
is requred only in the case of persons holding appointments on progressive
pay (t.e., pay which rises from a minimum to a8 maximum by periodical incie-
ments) or in a graded class, such as Inspectors of Police, ete. In the case of
the classes of officers just mentioned, the date of appointment to present
olass should be given in column 2, and that of promotion to present class or
giade in columu 3.

56. The names of the head of the office and of gazetted officers should be
shown first, followed by those of cleiks and servants,

56, The cxact or appioximate date of birth, and not the officer’s age
should be given in the retutn. 'T'his should be taken from the previous yeai’s
return and checked in the case of ministeiial officers with the date shown
in the Service Book.

NoTe.— When only the year of birth is known, the 1at of July of that year; or when only the
monthly is known, the 15th «f the month 1s o be ta;ken as the date of bmzh.y ! ony

57. The columns * Minimum "’ and * Maximum ” under  Pay of Post *’
should be filled up only when the pay 18 progiessive. In all other cases the
sanctioned pay and allowances (separately) should be entered 1n the last
column of the form. The substantive pay, acting allowances, personal allow=
ances or special allowances drawn by each member of the estabhishment should
be entered separately.

58. If the permanent incumbent of an appointment is acting in an
appointment 1n another establishment, or is deputed to any other depaitment
or office, his name should be eutered in Form A, asif he were not absent,
with a note beneath his name stating the office and appointment in which he
is acting or to which he has been deputed; and 1mmediately under his
name should be entered that of the acting officer, with the word “acting”’
agawnst 1t, his substantive pay and acting allowance being shown in the
column “Name of Inocumbent,”*and not n one of the pay columns. (8ee
sliusirative entry in Form 3, page 326 of the Civit Account Code, Vol. 1.)

59. When an officer 18 transfeired from one office or establishment to
another, the date of his joining the new appointment should be entered in
column 2 of the form, and not the date of his admission to Government Service,

60, The names and pay of absentees, and the pay of vacant appointments
should not be omitted, in as much as the full sanctioned strength of the
establishment should be reported, and not merely the men actually on duty
on 1st Apul. Inthe case of vacant appointments, the word ¢ Vacant”
ghould be entered in the column “ Name of Lucumbents.”

61. Temporary establishments should not be incladed in the statements
nor should separate 1eturns be rendered for them,

62 The, entries in the statements should be carefully checked with the
Service Books prior to their despatch to the Accountant General,

NOTES

(a) Collectors should show 1n detail the names of Joint Magistrates, Assistant Mag istrates,
Deputy Collecturs and Deputy Magistrates, Sub-Depnty Collectors, and Kanungocs and
of the members of their respective establishments; the dotails of Salt, Stawmp, Excise,
and Traffic Registration, which are debitable to sepurate Budget heads, being shown in

soparute returna.
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(4) Deputy Cummirsivners, when filling the hists, shuuld show in detul the establishmouts of
their Revenue, Civil and Criminal $opaMentu in separate lints.

(c) Judges should give jn detail the names of Subordinate Judges, Muneiffs, and Nazirs, w
their establishments®as also the names of ull Court Amins.

(d) Magistrates and Deptity Commissioners should show the Church and Cemetery establi
ments (when such establishmengs aro under their control), in one, and tho Circuit houss
and Dik Bungalow establishments in another list. They should not be included n the
grix:iinal Courts establishments, the charges for which are debitable to 19A—Law and

nstice,

(o) Superintendents of Central Jails should include in their returns of Jail establish-
ments, (inzluding hospital assistants), under a separate heid, the warders entertained in
each of the Distriot and Sub-Jnils attached to thbeir respective circles, while Superin-
tendents of District Jails should include their jnilors and hospital assistants as well
a8 those entertained 1n Sub-Jails subordinate to them along with the rest of the establish-
ment excluding the warders.

() District Superintendents of Police should include in detail their Offce and Hospital
establishments as well as the Executive Police Establishments. The names of the mem-
bers of the Distriet Police Force, whose pay does not exceed R20 per mensem, are not
required. They should be shown in detaill of grades only. If there are vacancies in any
of these grades, the number of appointments vacant should be separately shown, the
actual strength working up to the sanctioned scale. Thus if the sanctioned socale is 50
ls: grndqnclc;nstables on RY each, and there are 5 appointments vacant, the entries in the
return will be :~—

R a, pe

Constable, lat grado, 46 @ ROeach . o . « « o &+ o o+ ,406 00O
Ditto  vacant 5 @ R9 each . s e s e e « e« ¢ <800
Toran <450 0 0

———

(9) Medical Officers should supply details of the Medical, Hospital, Dispensary, and Vaccina-
tion Establishments under them, exclusive of Jail, Lock-up, and Police Hospitals, and

should keep qlmte soparate such of the establishments as are payable wholly from Local
Funds or partly from General Revenues and partly ifrom Local Funds, Separate returns
should be submitted for the Vacoination Establishments.

Monthly Bill. [C.A.C.—B8.

63. The monthly pay bill should be in Civil Aceount Code Form No. 6
{A. G. B, No. 298 or 299%) with full details of names of incumbents and
the sections of the establishment in column 1, The sections into which a bill
is divided should correspond with the sections in Appendix A, Particular
attention should also be paid to the following points :—

Nore.-~The pay of temporary establishments, arrear puy or advances of pay, shonld not be
drawn in the ordinary monthly bill, but in separate bills,

(1) Column 2 should shew the designation of each officer, that is, the
name of the post he holds, while

(2) Column 8 should exhibit separately the full amount due for the
month to each person ou account of pay, acting allowance or
leave allowance, whether drawn or not,

NorE.—When salary is drawn for a portion only of the month, the rate at whioh it is drawn
and tlhe mulnber of days for which it is claimed, should be stated against the name of the employé
in column 1.

(8) Any amount included in column 8 which cannot be immediately
disbursed, should be shown in column 4 as held over for future
payment. 1t may be subsequently drawn on a separate bill
in which the number of the original bill in which the amvuut was
so shown should be quoted.

(4) Nothing must appear in column 5 except ond fide fines.

(6) The amount to be entered in column 6 is the sectional total of
column 38 less the sectional totals of columns 4 and 5.

* Form No. 299 is the same as 208 but only printed on half-sheet and intended for nsg in
small offices,



16 ESTABLISHMENTS, [Chap. 6.

N

(8) Columns 7 and 8 require no explanation except that they are not
to be taken into account in arriving at the net charge for each
section required to be shewn in column 6. ,

(7) The salaries of the persons included in each section should b
marked off by a red ink line, and tbe totals of columns 8 to 8
struck in red ink below the line. The total of all the sectional
totals will form the total of the bill.

(8) When an officer is on leave or on deputation or under suspension, the
name of the officer acting for him should be entered immediately below his
name,

(9) Any sum received by a elerk as subsistence or compensation allowance
for giving evidence in a Court should be deducted, together with the total
amount of income tax and funds and any other recoveries that may have
been ordered by the Accountant General or other officer, from the net total
of the bill shown in column 6, The amount should not be deducted in the
body of the bill from the pay of the particular individual. A footnote
need only be made stating on whose account the deduction is made, and the
cerlificate showing the amount granted by the Court should be appended to
the bill, (See note to para. 106).

Leave Statement. [C. A.C.—60.]

(10) In entering the names of officers in columns 1 and 11, the substan”
tive appointments held by them should also be noted. In any case in which
an officer holds no such appointmeut the word “ outsider’ should be entered
below his name.

(11) Only the name of the absentee should be shown in column 1, all
the acting men being shown in a chain in colurn 11, and the total of their
acting allowances as shawn in column 18, plus the leave allowance of the
absentee as shown in column 9, should be shown in column 14, A red ink
line should be drawn after each chain of arrangements.

(12) The amount shown in column 14 for each absence must not exceed
the actual pay of the absentee as shown in eolumn 4 if the absentee’s substan-
tive pay is less than R100 a month, i. e., the total of columns 9 and 13 must
not, except in a case of privilege leave, be more than the actual pay of an
absentee drawing less than R100.

(18) The entry desernibing the kind of leave or absence in column b,
should be expressed thus, ‘Medical,” ‘Private affairs, ‘Furlough,’ ¢Privilege’
¢ Extraordinary,” ‘ Subsidiary,’ ¢ Examination,” ‘Deputation,’ ‘Transfer’ (sub.
pro tem. or acting) ¢ Suspended.’

(14) When an absentee does not draw any part of the pay of his sub-
stantive appointment and a substitute is appointed on the full pay of the
appointment, his whole salary should be shown 1n column 18 only ; otherwise
if he is appointed only to officiate in such a vacancy, his substantive pay (if
he have one) should be shown in column 12, and his acting allowance only 1n
column 13,

(15) If an officer is granted casual leave for a day or two, but is made to
forfeit the whole or any part of his pay for the day or days of such absence,
he should not be reckoned as on leave, nor should his name be included in the
leave statement. Only the pay actually drawn for him should be shown 1n
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‘cloiumlll 8 of the pay bill and a footnote made explaining the reason of short
rawal,

First Appointment. [C. A. C.—61.]

(16) If an officer’s name appear for the first time in the bill there= must
be attached to the bill either—

(2) a last-pay certificate in Form A. G, B. 321 if he has been trane-
ferred from another office ; or

(b) & medical certificate signed by the Civil Surgeon* of the district
if he has been newly appointed to a superior appointment under
Government, J

Nors,~If a Pensionerlis re-employed the fact should be stated in the bill,

Readjustment of Salary. [C.A.C.—64.]

(17) Salaries should not be re-adjusted by giving one officer more and
another less than the sanctioned pay of an appointment, nor should the pay
of an absentee be distributed otherwise than as provided in the Civil Service
Regulations, and the Civil Account Code.

Collector’s Bills,

64. Collectors in the ordinary administration of Land Revenue entertain
establishments and incur charges under the following heads :—
(i) General Establishment,

Bills for temporary establishments in the certificate depastment of Collector's offices
should be countersigned before payment by the Commissioner of the Division, and if
presentod at the Treasury without such countersignature, the Treasury Officer should refuso
payment, ’

(i) Partition Establishment,

(8) The Bﬁgrd of Revenue having decided in Circular No. 8§ of May 1888 that estimates
on account of Wartition Establishmant are to be passed by Collectofs, these Officers are
required to fugish this office annually with a statement shewing the expenditure ap-
proved for the Rartition Establishments in each district on the 1st April. Should a new
establishment be panctioned during the year, a copy of the orders relating to it should be
gent to this office as soon as it is passed.

(b) The form in which the required statement is to be prepared-is given below :—

Number tal atmpnn: ,::o be dm"tv:
Amount alread, rin| e year wil
E tott Amount sanctioned, expended. Aot et anmont Rrwaexs,
states. to be employed,

(¢) The establishment and other charges gpnneoted with this work must be drawn upon

separate bills, headed * Partition Establish®ents,” and must not be mixed up with the
regular Land Revenue Establishments. And, in the same way, the salary bills of the

® In the Presidency, the certificate should be signed by one of thé officers mentioned 'in ara
graph 1 ngsfengal Government Municipal Department (Medical) Resolution No. 2114, dated
4th May 1894,
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Deputy Collectors set apart for employment on this work must be earefully desoribed and
Leaded  Partition Eatublishment,” to ensure correot adjustment,

{7) With reference to the Board’s Butwarra Mannal of 1888, and the rules preserib:d
therein for the partition of cstates, and the accounts maintainable for that purpose, it will
be seen that the whole of the responsibility of assessment, realization, and expenditure, is
‘vested in the Collector or Deputy Commissioner, both by the rules of the Board of
Revenue and the Law, and that this office is not concerned with the details of the acconnt
kept bygphim for each estate, or portion of an estate placed under partition.

(e) Under thess cireumstances the prastice of forwarding separate bills for the several
amounts paid to each Measuring Amin employed in the partition work of the distriot has
been discontinued. It will be sufficient, so far as this office is concerned, to furnish a bill
for the total monthly disbursements relating to this class of temporary ofticers in Form B.

(f) The bills on acovunt of all other charges will be drawn in the manner presoribed
in paragraph (). '

() The fees collected on aocount of these establishments must be soparatoly oredited in
he cash account as * Partition fees.”

(iii) Charges on account of Government estates,
This includes both estates of which the proprietary right is vested in Government
and estates in which Government has no proprietary right, but of which the rental belongs
for the time being to Government.

(iv) Land Settlement charges. (Small:r Operations.)

The charges under the last two heads, 4iit) and {iv), are under the management of the
Board of Revenne, which sanctionsthe establishments and distributes the anuusl Budget
allotments by districts.

(v) Commission on Land Revenue collections.

That is, not being collections of (Government estates.

(v9) Sub-Deputy Collectors (which includes Kanungos.)

65, Many of the charges under the3four last mentioned heads are of
precisely the samo vatyre, so that it is not possible to tell from the details of
the bill to which of thegfowwheads the charges really belong, and thus errors
in classification arise which give rise to lengthened investigations and corre-
spondence,

66. In order to prevent this, it is directed that every bill drawn up by
the Collector for Land Revenue charges be heaced with one of the above six§
descriptive heads,and Treasury Officers are to refuze payment of any bill
which does not comply with this requirement.

67. The same rule applies to charges in other Departments ; but in
these cases the Collectors are usually careful to head their bills ““Excise »

% Stamps,”* ““ Income Tax,” ete., as the case may be, Itis in the case of
Land Revenue charges that the difficulties arise,

Revenue Process-serving Establishment.

68. The following instructions are issued at the instance of the Board of
Revenue, regarding the manner in which the charges for the service of
Revenue Processes are to be included in the bills of Collectors’ offices.

69. Establishment.—The establishment for the service of the processes Las
been divided by the Board into three classes ;— -

(@) * Bupervising estublishment,” including in this term Nazirs, Naib Nazirs, and Buk-
shees ; (b) “ Peons™ including salaried peons on R7 and R6 per mensem ; (c) Temporary
peons, at 4 annas per diem.
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70. In establishment bills, therefore, each of these classes should be shown
separately : in the case of temporary peons, however, the number of days
each was employed should always be given.

Larger Settlement Operations.

71. The Go\(ernment of India having conferred on the Government of
Bengal in respect of Settlement Establishments all the powers which the
Local Government would exeroise if the settlement expenditure were *‘ Pro-
vincial,” and having also granted the Local Government the power to delegate
its powers within certain limits tgAthe Director of Land Records and
Agriculture in settlements under his control, and to Settlement Officers ; the
following instractions are laid down for the guidance of Settlement and
Assistant Settlement Officers : —

() Fized Establishment—All establishments of a fixed nature, i.e.,
all establishments that will be required for the whole period of a
gettlement, or for a texm exceeding twelve months, and any
alterations in, or additions to, such establishments require the
sanction of the Local Government. A

(i) Temporary Establishmenis.—~(a) Any establishments other than
the regular fixed establishments, f.c., any ertablishments which
are required foryJess than twelve months, may be sanotioned by
the Director o? Land Records and Agriculture in settlements
under his control, provided that he creates no appointment carry-
ing with it a salary of more than £100 a month, and in no case
exceeds the total Ludget allotmeént for any particular settlement,
Subject, however, to this limit, the Director may transfer funds
from one head of the budget to amother to meet the cost of
temporary establishment which it would be otherwise in his
power to sanction. lncreases in these settlements (including the
appointment of Kanongoes and Khanapuri Inspectors) may also
be sanctioned by him, proyided the establishments are required
for a period of less than t\;‘lve months,

() Temporary appointments,
owever, on salaries ofAB$6 and

3. 3&%?;?&;. der, may be sanctioned by the

4. Mazaffarpyr, Settlement Officers named im the

§. Champaran and Saran. in, subject to the budget provi-

1, Pixi and Cuttack,

6. Tikari Wardy’ Estates, and .
Govornment Estates in  sion ynder the sub-head concerned.

the Distriot of Gaya. In cadgs where pay bills of establish-
ments \are drawn or countersigned

by Settlement Officers, separate sanctions are notidequired to be furnished.
The pay of the above two classes of establishmelts should be drawn in the
regular establishment pay hill (A, G. B\ Nos. 298 and 299), but
on separate bills, those for the temporady establishments heing
distinotly headed * Temporary Establishpent.”” The sanction

must in each case be communicated to the Accountant General,
(iti) Field Establishments.~The Settlement Officyrs above named are
also empowered to entertain without furthyr sanction, subject
to the budget provision under the head ¢ Fiel§ Establishment,”
the establishments required for field purposes which are not pro-
vided for in detail in the estimates, but no post otha fixed salary
exceeding R25a mouth can be creuted withoub\ the previous
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——
sanction of the Director of Land Records and Agriculture 1n
settlements under his contiol.

(iv) Job (Contract) Work.—~Those Settlement Officers have also
power to sanction the employment of establishments paid at con-
tract rates for such works as copying, comparing, and tabulating,
subject always to the limit of the amounts provided 1n the budget.
The charges under heads (11) and (1v) should be diawn on A, G. B.
form No. 310 (fully vouched contingent bill )

(v) Travelling Ailowanes and Comtingéncies,~Expenditure on ag-
count of Travelling Allowange and ordinary Contingencies is
under the contiol of the Divisional Commissiomers, {1kese
chaiges should, therefore, be drawn on abstiact confingent
bills (A, G. B, No. 306), and monthly detailed bills for-
warded to the Commissioners for cquntersignature and transmis-
gion to this offiee.

Nore.~—The Settloment Officors of Cuttack, Buri, Balasome, Muzaffarpnr. Champaran and
Saran and the likari Wards’ and Gaya Government Eustates are the controlling officers for the
1 poses of Artﬂe 1287 of the Civil Service Regulations, in respeot of the travelling allowance
Ellll of thewr Asumistants and of all Subordinate Eatablishments, their own bills being eounter-
mgned by the Commissioner of the Division,

Notz 3 —The Assistant Settlement Officers 1n charge of Cuttack, Balasore, Pur: and Khurds
Sattlements are authorsed to countersign the travelling allowance bills of the subordinate estab~
hshments employed respectively under them.

72. In all cases where the Settlement Officer is Bubordinate to the Distriet
Officer, the powers appe1taining to Settlement Qfficers mentioned ahove may
be exeicised by the latter. Bat the charges undex clauses () and (iv) should
be drawn by the Settlement Officers on A. G. B, form No, 8308 (abstract
contingent bill), and at the close of each month a detailed account of such
expenditure in the ordinary form of detmled countersigned bills should be
submitted to the District Oflicer for countersignature and transmission to

this Office,

Pay and allowances of Excise Inspectors and their Establishments.

78. The salary and tiavelling allowance of the 1st and 2u0d Inspectors of
Excise, Bengal, and their peons, when drawn from the Treasury in any dis-
trict, are chmrges of that district, and should be mcluded in the monthly
return of Exoise charges of that distiiot rendered to the Commissioner of
Excise. These charges are included by this office in the first stage of compi-
lation of accounts furnished to Collectors and Deputy Commussioners, and
the Excise Commissioner has no objection to their inclusion 1n the returns sent

to him by Distriet Officers.

Adjustment of the cost of Process-serving Bstablishment employed
on revaluation work

74. A csse having come to notice in which a double recovery was made
from a Distriet Boaid 1n eonsequence of the cost of the Process-serving Estab-
lishment sanctioned by the Board of Revenue for the service of revaluation
notices having heen paid once in stamps (vide rule 7, section VI, page 71 of
the Cess Manual) and again recovered by deduction fiom the Distiict Board's
ahare of the cess collections agieeably to paragiaph 800 ; it is requested that
such cherges may be drawnin bills headed ““ 8,—Land Revenue,” and described
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as “ Nizarut establishment, ”’ so that they may not be confused with the Cess-
collecting Establishment,

Contribution for Pensions of Establishments for assessment and colleo-
tion of cesses.

75. The Government of Bengal has published on pages 2103 to 2105 of
the Supplement to the Caleutta Gazette of the 6Ll November 1889, the general
rules formulating the principles which have been approved with regard to the
pensions and gratuities of employés of Municipalities and District Boards.
And in paragraphs 9 to 1} of those rules it is ordered that with regard to
establishments permavently entertained for the assessmeut and collection of
cesses by Collectors with the sanction of the Roard of Revenue, under Seetiow
91 of Act IX of1880, whose salaries are deducted from the Road Cess Collec-
tions before the collections are transferred to the credit of the Board, that a
contribution on account of pension of two-thirds of one-ninth of the sanctioned
salaries shall be recovered to admit of the pensionary liability being borne by
the Government.

78. It has therefore hecome necessary that the-contribution to be deducted
from the Road Cess collections before the collections are transferred to the
credit of the Board should be clearly shown both in the Cess establishment
bill drawn for payment and it the register of expenditure which has to be
kept up under para. 297.

77. In the Cess establishment bill a distinet and conspicuous entry in
manuseript should be made, under the signature of the drawing officer, at
the foot of the bill, quoting the amount of contribution payable on account
of the establishment calculated at two-thirds of one-ninth of the gross total of
the sanctioned oost of the permanent establishment. This amount will, of
course, not be payable at the treasury, and the entry is the record of the claim
which the Govérnment makes for the liability it accepts.

78. In the régister of expenditure kept, the claim for pensionary liability
should be posted in a separate and distinct eniry, and added te the total
charges for collection to be deducted before tlie balance for transfer to the
District Board is arrived at, The entry should, of course, correspond with
and be based on the record mude by a foot-note in the bills under the previous

paragraph. )

Civil Courts Process-serving Establishment.

79. The orders regulating the employment of process-servers in Civil
Courts are laid down in Part IT, Chapter VII, Rule II of the General Rules

and Circular Orders of the High Court of Bengal (Appellate—Civil).
On the 15th April of each year, District Judges are required to furnish the

Accountant General, Bengal, with statements showing the average number of
processes issued from their Courts, a8 well as from the Courts subordinate to
them, during the three years immediately preceding the year for which the
statement is required, to enable him to see that the total number of Process
peons employed for Civil Courts is not in excess of that admissible under
the rulee. c9
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Police Jurisdiction.

80. For the purpose of caloulating travelling allowance the ordinary juris
diction of an Inspector of Police is the circle of the thunas he inspects; and
that of Sub-Inspectors and Head Constables, the thanas to which they are at-
tached, or in the case of Head Constables in charge of an out-post, the thana
within which the out-post is situated. When, therefore, travelling allowance
is drawn, under Article 1183 (5) of the Civil Service Regulations, for any
officer of the Executive Force below the rank of Assistant Superintendent, a
Eef;ltiﬁcate to the following effect should be given on the travelliog allowauce

ill :—

* Certified that in all cases in which travelling allowance is drawn in this bill for a journey
other than journeys by rail or steamer, the officer (or officers) proceeded beyond the limits of
his (or their) ordinary jurisdietion.”

Education Charges.

81, The following instructione regulate the payment of bills relating to
the Education Department :—

82. The statement in Appendix B shows clearly by whom the Lills for the
various charges of the department should be signed, and, in certain cases
countersigned, prior to presentation for payment at the Treasury.

83, Salary bills will be in the form used by all gazetted officers, and estab-
lishment bills in the form prescribed in Article 58 of the Civil Account
Code, and will be sub-divided into the following sections :—

—

Drawing Office. Service Head of Charge. Bection int(; ;:)l:lilt:ihbe:cdlil voitslt;il?huhment bill

22.—EDUCATION.

Clerks.
Inspector of Schools .| Inspeotion o .
Secretary,  District { Servants.
Committee, and
Deputy Inspector .| Ditto . o

Deputy and Sub-Inspectors of all but the
ertyfour grades. e

1.—Teaching staff.
N.8.—Gazetted officers are paid on

separate bills.
2.—Clerks and Servants.

Govr. COLLEGES.

Ditto « . + | Law classes o .
Ditto . + . [Collegiate Schools .

Head Master . . Hig}l 8chools . . The Same as Collegia.te SOhOOIS

Ditto . . . Distfict schoﬂll .
N.B.—Bills for drawing, surveying, and
Heed Master .« . | Normal 8chools . } law classes to be drawn up separately.

Clerks and Servants.
1.—Masters, except the first two classes.

Principal « & o|General « . . {
{2.—Clerks and Servants.

Head Pundits «| Model 8chools . . .
Buperintondent v Govltlsrnment Madras. | { The same as Oollegiate Schools.
8ans, . .

NoTm.—(1) A separate bill must be drawn for each establhishment, and each Section must be
shewn distinetly in the Annual Establishment Return (Form 3 of the Civil
Acoount Code), and the totals of money columns struck for each Section.
(2) A Temporary Establishment should always be entered as a distinot Seotron,
(8) Btipends in Madrassah and Normal Schools should be drawa a8 a separate Beotion
in the establishment bills of these schools,
(4) Pay of Native Doctors or Hospital Aseistants should be drawn on o sopurato hll
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84. Charges for conducting Minor and Vernacular Scholarship Exam.
inations will be paid by Cirele Inspectors from the fees collected from can-
didates and from the Government allowance of RI80 per annum for cach
Circle, except Orissa, for which 8100 only has been sanctioned. This allow-
ance the Circle Inspeotor will draw on a statement in the following form

which, after eountersignature by the Director of Public Instruction, he will
present for payment at the Treasury :—

Statement of fees realized and payments made by the Inspector of Schools
for conducting the examination for Mwnor

and Vernaeular Scholurships in___ Division during
the Month of 9 .
Fees roalized, as per details in the accompanying list B .

Paymeonts to be made, a8 per details in the accompanying list, duly
supported with the receipt of the payees as regards sums already
dl!bul’edt . . . . . . . . . . .

Amonunt now payable to me from the Treasury at.
sng:&- the authority of Government Order No

A .

Place

Date Inspector of Schools.

85. Charges against the Mohsin Endowment Fund are to be regulated
thus—

(i) When the salary or part of salary of a Moulvie is chargeable to this
fund, it may be drawn in the same bill as the 1est of the establish-
ment, but the amount which is chargeable to the fund is to be
distinetly stated at the foot of the bill.

(ii) Scholarships chargeable to the fund are to be drawn in separate Lills
headed * Mohsin Scholarships.”’

(ini) For thetwo-thirds fees in aid of Mahomedan bovs, no charge what=
ever is to be made, or paid, at the Treasury. The Director commu-
nicates the total yearly charge to the Accountant Geneial for
adjustment in his books by charge to the fund and credit to
Government.

86. Inspectors of Schools are allowed a permanent advance of R50 each,
and District Committees R100 each, and, at the discretion of the Viee-
President, a portion of the last-named sum may be made over to the Hiad
Master of the Zillah or Normal Schcol to meet its current coutingent, expenses.

87. Kach Treasury Officer will furnish the Circle Inspector wonthly with
a oopy of theschedules of eduoational chaiges which he bas sent with his hst
of payments, an extract from the schedules being sent to the Distriot School
Committee in regard to the payments made on his authority, to the Inspector
of European Schools in regard to payments made on account of schools under
him, and to the Director of Public Instruction in regard to payments made on
socount of colleges. At foot of the schedules so sent the Treasury Officers
will enter the amounts received by them duiing the month u~der the head
« Education,” as classified in their moutbly Receipt Schedules,
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88, Payment of duplicates of lost bills, relating to Inspectore and
Deputy and Sub-Inspectors, to District School Committees, to Colleges,
Madrassahs, Collegiate Schools, High Schools, District or Zillah Schools,
Normal Schools, Vernacular Schools and senior and junior scholarships, and
to the Circle Inspector in the case of other bills may be made under Article
12, C. A. Code, without reference to the Accountant General,

89, In order to ensure that all Government receipts in the Education Depart-
ment are duly brought to account, and that balances do not acoumulate in the
hands of receiving officers, Inspectors, Deputy and Sub-Inspectors, Principals
of Colleges, and Head Masters of Madrassabs and other Goveromeut Schools
will appevd the following certificate to their monthly pay bills :—

« I oertify that all fees and other receipts of all kinds belonging to (Government have
been duly paid into the Government Treasury, and that the only Government money re-
maining in my bands is as follows : —

Permanent advance B —
Partionlars of other money(if any be given) R
Stgnature  _  ___

. Office
The 19 .

90, In order to prevent the alteration of Lills after countersignature and
before preseutation at the Treasury, Magistrates should send to the Circle
Inspectors u monthly list of the primary school bills which they have counters
signed, for comparison by them with the schedule of educational charges sub-
mitted by the Treasury Officers under paragraph 87.

91. The list to be submitted will merely show (1) the school to which such
bill relates ; (2) the name of the person by whom the bill hus been drawan ; and
(8) the amount passed.

92, Magistrates aie desired also to require Gury stipend-bills to be sub-
mitted for Sub-Divisions, and not for any smaller portions of the district, as is
sometimes done to the multiplication of eutries in the Inspector’s books,

European Schools.

98, The following fixed scales of remuveration are admissible to the ex-
sminers of the different examinations under the Code of Regulations for

European schools t—

Primary School Ezaminatids.

Setting the dictation paper . e .
Do. any other paper . . .
Examining and marking a dictation paper .
Do. do. any other paper

°cgm x
onoo e
ocooc™

Middle School Eramination.

Setting & question paper . . <« 8 O
L3amining aud markiog an answer paper . 0 10

[~1=]

High School Examination.

Setting a question paper . . o« B0 0 o
Ezamining and marking an answerpaper « 0 14
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94, The fees payable by candidates at the primary and middle examinations
will henceforth be B3, and R7 respectively, and will be paid inio the Ban
of Bengal by the Inspector of European Schools as soon as they are realized by
bim,

Sensor and Junior Scholarskips.

95. Bills for senior and junior scholarships should be drawn separately,
and those awarded in one year drawn separately from those awarded in
another, Separate totals should be made for each year.

98, In the event of a transfer of a scholarship from one college to another
the bill in which the firat claim is made after transfer should be supported by
a last-pay certificate from the Principal of the last college showing the date
up to which the scholarship was disbursed by him.

Churches and Cemeteries.

97. Churches and cemeteries have been divided into two classes—(1)
those in stations where there are military eantonments, ard (he military works
in which are under the chargeof the Inspector-General of Military Works ;
and (2) those in other military cantonments and avil stations.

98. In both classes of stations joint estimates should be framed annually
bv the Chief Magistrate of the district and by the Chaplain of expenditure
connected with establishments, e.g,, pay of servants, alterations in their pay,
or number, ete,, also of all expenditure by Government connected with the
proviswon of articles of church furniture supplied by the Civil Departmeunt.

99, Estimates will be framed by the Executive Engineer and Chaplain
for all expenditure connected with repairs and additions to church fabrie, to
the church oompound or eemetery walls, to cemetery gates, walks, wells,
chowkidars’ or other servants’ h ouses, provision of necessary appliances
for graves, or for the repair of tombs, or for the planting of trees and shrubs
in cemeteries, and keeping the same in decent order ; also for all expenditure
by Government connected with the provision of articles of church furniture
supphed by the Public Workse Depaitment. The estimates of receipts from
cometeries, eto., will also be framed by the Execuative Engineer and Chaplain,

100. The only expenditure on account of cemeteries that can be paid from
tho Treasury is that of the establishment attached to the cemetery, all other
expenditure being met from funds provided by the Executive Engineer or the
Public Works Department. The ouly expenditure, also on account of
churches, with the exception of that on account of salaries and travelling
allowance or contingencies of clergymen (the estimate of which is not framed
locally) that can be paid from the loeal Treasury is that of the church
establishment, and also that connected with the provision of those articles of
church furniture, which by rule are requjred to be supplied by the Civil
Depaitment ; all other expenditure will be met by the Executive Engineer.
The articles of church furniture which are requiied to be supplied by the
Civil Department are given in paragraph 109 (15).

101. All receipts from cemeteries and chureh compounds are to be paid
into the Civil Treasury, no portion being retained by any Government officer,
and must ba oredited in the body of the Cash Account as receipts on account
of the Public Works Department, Fees for monuments, however, in churches
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in or out of Calcutta will be retained by the Chaplain, as was formerly the case
for payment to the charitable object to which the Bishop has assigned them,

. Travelling Allowance—Ministerial Officers.

102, When a ministerial officer draws, in exchange for his daily allowance,
actual travelling expenses not exceeding the rate of mileage for his class, a
certificate in the following form must be appended to the bill :—

“Certified that the ministerial offivers for whom road milenge is charged were required
to travel by boat or publie conveyance, ot at a mure rapid rate than 20 miles a day.”

Travelling Allowance to Government servants cited as witnesses,
108, When an officer is summoned by a Court of Law to give evidence in

his publie capacity, he is entitled, under Article 1244 of the Civil Service
Regulations, to draw travelling allowance under the rules for journeys on
tour, provided he obtains from the Court any travelling or subsistence allow-
ance to which he is antitled by the rules of the Court, and deduets such amount
from the travelling allowance clasimed under the rule above guoted.

NoTe.—With regard to criminal oases it has boen definitely ruled by Government that no allow-
ance on account of travelling or other expenses is to be paid by Criminal Courts to a Government
servant gummoned before tﬁem in his public oapacity,

104. When a Government servant is summoned in his privafe capacity he
is entitled to retain any travellinﬁ allowances paid to him under the rales of
the Court; but any sum paid to him by way of subsistence allowance or
compensation, apart from any allowance for travelling expenses, must be repaid
to Government by deduction from his next pay-bill before full pay for the day
or days of his absence can be drawn for him —(vide Acticle 1245 of the
Civil Service Regulations),

105. In either of the ahove cases (with the exception already noted in
paragraph 108), the Court should pay the witness the full amount admissible
to him under the rules of the Court, and grant him a certificate of the amount
80 paid, showing clearly the amount of travelling allowance and subsistence
allowance or compensation, when these are paid in addition to travelling allow-
ance.
108. If a Government servant claims travelling allowance from Governs
ment in the circumstances set forth in paragraph 103, or if he has been paid
subsistence allowance or compensation in the circumstances set forth in para-
graph 104, the certificate of the Court will be attached to the bill, and it will
be the duty of the head of the office to see that such amounts are deducted from
those payable under the ordivary salary and travelling allowance rules,

Notk.~In order to prevent double payment, i.e., both from the Qourt and from the Office, the
gummons which is sentpto the head of the office should be filed in the same way as other official
letters, and at the time of signing the pay-bill the head of the office should ocompare tho file of
summonges with the cortificates received by the witness from the Civil Court which are attached

to the bill, and furnish a certifioate on thebisalf to the effect that he has done so.

107, Officers named in Appendix No. 22 of the Civil Service Regt.xln.tio.ns
are not entitled to the cost of ordinary journeys performed within their jurig-
diction for the purpose of attending Criminal Courts to give evidence except
when they travel by rail or steamer. When, however, such officers travel .be-
youd their jurisdiction for such a purpose they are entitled to draw travelling
allowance for tbe entire journgy performed including such portions as are
within their jurisdiction,
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Chapter 6.—Contingent Charges.

Classification of Charges . 108 Charges for Repairs, ete.,
Regular Contingencies « .+ 110 Government Buildings . 180
Special Contingencies . . 113 Scale of Permanent Advances 137
Contract ditto . . 116

Classification of Charges. [C.A.C.—73)

108, Under the Resolution of the Government of Bengal, Financial
Department, dated the 22nd March 1888, published in the Supplement to the
Caleutta Gazette of the 28th idem, and subsequent orders of Government,
contingent charges of all departments, except those mentioned in paragraph
109 below, have been divided into three classes, vtz. :—

(A) Regular Contingencies ;

(B) Special Contingencies ;

(C) Coutract Contingencies ;
and the following instructions dealing with all such charges are issued for the
guidance of Controlling and Disbursing Officers.

109, The following classes of contingent charges, véz., Land Revenne
(Partstion Charges), Kevenus Record-Room, Government and Wards’ Eslales
Survey of Waste Lands and Land Settlement, Land Registration, Oprum,
Salt and Stamp Rewards, Provincial Rates, Customs, Law and Justsce
(Bcamination Charges), Jasls, Police (Cattle pounds), certatn classes of
Schools, Eeclesinstical, Scientsfic and Minor Depastments, and Cspsl Works
(Ferries) ave regulated 1n the munner noted against each.

Dopartment. Charges how regulated.
(1) Land Rovenue} Drawn by Collectors, who should eertify upon the bill that the
(Partition oharges). § amounts charged have been entered in the partition register.

Forms may be printed at local presses with the sauctiun of the
Commissioner
(2) Revenue Record-room. Charges may be drawn within the distriet allotments made by
Commissioners,

(8) Government  and) Lump grants are annnally placed at the disposal of the Board of
Wards' Estateu.} Revenue for charges connected with the Management of these
estaten.

These giants are distribnted by the Board, and charges can be
incurred within the limits of the allotments made. In the
cnse of Government Estates the previous sanotion of the Local
Government is nece-sary for the incurment of eharges binding
Government beyond a single payment, and of charges for
boo's and periodicals, and for articles of European manu-
faoture exceeding R}0 in value, but the prior sanction of the
Court of Wards is suflicient in the Wards' Department.

The rales upon the subjact are contained in (1) page 24 of the
Boatd's Rules, 1896, Chapter 1II, Section Il, Rule 8, nnd (2)
page 58 of the Wards' Manual, 1888, Section VIII(3), Rule
16, amended by Board's Revenue Circular No. 8 of Nuvember

1800.
(4) Survey of Waste ) Admittalon dotailed bills countersigned by the Comunissioners
Lands and [umd} of Divisions.
Settlement.
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(8) Land Registration.  Incurment of okarges binding Government beyond a single

payment and charges for books and;periodioals and_for artiole
of European manufacture exoeeding iﬂﬁ_m value require the 6.9’
previous sanction of the Local Government,

(6) Opiam (Rewards). The rules governing the grant of rewards in opium oases aro
given in Rules 43 to 45, page 20 of the Exoise Manual (1891).
The bills for rewards granted by the Magistiate should be
supported by a oertified copy of the Magistiate’s order in the
caso ; and if paid out of & fine which has been realized, the
datehufbr;rlizution and oredit of the fine should be furnished
in the bill.

Bills for rewards sanctioned by the Board of Revenue shculd be
supported by the original order of the Board.

(7) Salt (Rewards). The rules governing the grant of rewards in salt cases are given
in Seotion V, page 42 of the Salt Mancal. Bills for rewards
exoeeding R20, but which do not exceed the amount of the
fine imposed, must be supported by a copy of the Commis-
sioner’s orders, who is empowered to sanction rewards up to
the amo;mt of the fine imposed, plas the value of the confis-
cated salt.

Rewards which exceed the amount of the fine imposed, or which
exoeed 100 in the onse of fines imposed but not realized,
require the spacial sanction of the Board of Revenue. A copy
of the Board's oider should, therefore, sccompany the bills.
Inall canes the bills should be supported by a certified copy
of the Magistrate's order in the case, and if the smount is
paid out of a fine which has been realized, the date of realization
and oredit of the fine should be fuinished in the bill.

(8) Staraps (Rewards).  Rewards in stamp cases are grauted under rule 19, Chapter V,
page 86 of the Stamp Manual. They should not be paid ont
of the fines levied, which should be credited to Law and
Justice, but on bills drawn by the Collector and debited to
6.—8tamps. The amount of a reward is limited to the amount
of the fine up to a maximum of R50.

The bills should be supported by a cortified copy of the Magis-
trate's order in the case, and the date of realization atid credit
of the fine should be furnished in them,

(9) Provinoial Rates. ()hi;rge:i may be drawn within the assignments made by the
oard.

(10) Customs. Cha&'iges may be incurred within the grants communicated by this
office.

(11) Law and Justice Charges are drawn in the shape of foes at R1-8 a paper by the

(Examination Examiner, the chaige being sanctioned in each case by the

charges). Local Government. Other charges are drawu by the Secre-

tary to the Board of Examiners.

(12) Jails . . . Drawn on abstract bills followed by detailed bills countersigned
by the Inspeotor General of Jails. The first abstraot bill
cashed after the 15th of the month should contain a certifieate
signed by the drawing officer that ¢ detailed bills, with the
necessary vouchers for all contingent charges drawn by me
prior to the firet of the current month, bave been forwarded to
the Inspeetor General of Jails for countersignature and trans-
mission to the Acoountant General”, Manufacturing charges
should be drawn on separate bills. Munioipal rates and taxes
may be drawn by Juil officers in a fully vouched bill form
without ocountersignature; bat such charges must be added to
the forward total of expenditure given in the next detailed bill.

(13) Police (Gatﬂeichurzoe may be incurred within the grants communioated by
pounds). thia offige.

Norn.—The charges ocour in Singbhum, Hazaribagh, Lobardaga, Mambhum, Dumka,
Darjeeling, Obittegong Hill Tructs, and Angul,
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(14) Collegiate Sohools. Paid on bills previously countersigned by the Direotor of Publio

Instraction.

Zillah 8chools,

Model 8chools,

sud  Middle } Do, do. by Inspestorsor Assistant Inspectors of Sohools,
and  Lower I

Class Verna-

cular Sohools. J

(15) Ecolesinstioal, Drawn by Chaplains. Lighting charges are drawn on establish«
ment bills, being regular reouriing chaiges. The monthly
allowanoce for a %irst class ohurch is R20, for a second class
R10.

Postage charges can be incurred within Budget limits.

The following artioles, viz.—

Iliﬁh Schoola,]

R
A wet of Communion plate . . . . . . 180
A strong box for custody of above and of records . . 150
Altar oover of red embroidered oloth . . e+ 150
Fair linen tloth and napking for Communion Service . 35
Bibles and Prayer Books for clergymen .0 50

Two Service Books for the Communion Table . . 80
can be supplied to each Protestant Chuieh, Civil, Railway or
Military (Cathedrals excepted) on a certificate from the Kxe-
cutive Engineer that they are necessary or require remewal.
Instead of supplying the miticles, the value may be given
when the congregation desire Yo supplement the expenditure.

Norm.—8Buoh articles for Roman Catholic Churches are supplied! by
the Military Department,

(16) Scientific and Minor (i) Charges on account of the Darjeoling Cinchona Plantation
spartments, and Botanical Gardens nre drawn on abstraot bills followed
by detailed bills countersigned by the Superintendents of the
Cinchona Plantation aud of the Royal Botanical Garden,
respectively.
(ii) Charges for Registration of road and river-borne traffic ocour
in the districts of Darbhanga, Muzaffarpur, Darjeeling,
Bhagulpur, Purnea, Howrah ard 24-Parganas, and can be

inourred within the limits of the budget graut comwmunicated
by this office.

(17) Civil Works (Ferries). Charges can be inourred within the limit of grants communie
cated by this office.

Charges described in (1), (2), (8), (5) to (11), (13), (16), (16) (i) and (17) will be drawn
by disbursing officers on fully-vouched bill forms which do not require countersignature,

(A) Regular Contingencies.

110. Regular contingencies are those which are incurred by disbursing
officers as the occasion for them arises, in accordance with fixed scales, without
sanotion of superior authority.

111, The oharges should be budgetted for in the ordinary manner, and, when
incurred, should be entered in a separate register in the form prescribed
by Article 80, Chapter 6 of tbe Civil Aoccount Code. As detailed oounter-
signed bills will not be required after the close of each month to cover the
charges drawn for disbursement, the charges should be drawn from the
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Treasury in detailed bills supported by the usual sub-vouchers for sums in
excess of R10, and bearing the certificate of expenditure prescribed by
Article 88, Chapter 6 of the Civil Account Code.

112, The following are the charges included under the head of Regular
Contingencies, and may be incurred according to the scale noted against each

item :—

(1) House Allowance.

(2) Law Charges
in Land Ac-
quisition
ocages (inolnding
Pleaders’ fees).

(3) Foes to Pleadeis in
Criminal oases.

Supplies and Services.

This is an allowance paid to sn officer in charge of a Sube

division where there is no house avmlable for his acoommo-
dation, For the first throe months he draws the daily allow-
anoe to which be would be entitled when out in camp. After
that be draws R50 a month ; he draws also #50 & month instead
of the daily allowance if Le goes on tour during the first
three months, 1f he hus to vacate his house for repairs at
any time between 1st April and 1st November, ha is entitled
to the same allowance as if he took charge of & Sub-division
where there was no house. The allowsnce will be drawn by
the Sub-divisional Otheers themselves on bills passed by the
Distaict Officer.

Charges will be passed on bills drawn.by the Land Acquisition

Officer or by the Colleotor where there is no special Land
Acquisition Officer, if within the sanctioned estimate for
the project for which it is incurred. The bilils which
should be drawn on A. G. B. Form 810 (fully vouched
contingeut bill) should be accommpanied by s oertificate
to the eflest that the oharge is within the sanctioned
estimate for the projeot concerned atter nllowing for awards
not yet paid. Such charges showld not be included sn the
Award Statement.

Expenditmie in connection with land acquired for Municipa-
lities or other looal bodies will be similarly billed for and
certified, but chaiged to the special deposit account of the bedy
conceined,

A Government pleader employed on beohalf of Government in
criminal casos before any Court is entitled toa fee of B16a
dag. The Superintendent and Remembrancer of Legal Aftairs
oan, however, under rule II1 of the rules datea 17th January
1894, grant at his discretion a bigher fee than R16 in cer-
tain cases. \In the 24-Parganas, by a spewal order of Govern-
wont; he is allowed R82 a day. In appeal he 1s ordinarily
entitled to B16 if the appeil takes up the whole or greater

a1t of the day; and to a proportionately smaller sum if
it takes up half a day or less. Government pleaders should
not, a8 a rule, be employed in Magistrate’s Courts. When
they are so employed, the Magistrate should certify om the
bill that the case has been reported to the Superintendent and
Remembrancer of Legal Affairs. The Legal Rememb:ancer
has also power to employ and pay for extraneous professional
pssistance without any money limt, except that the ex-
penditure on this account is nmot to exceed the budget
provision without the special sanction of Government,

The fees will be drawn by the pleader himself on bills signed
by the Magistrate and countersigned by the Superintendent and
Remembrancer of Logal Affairs or by his deputy. The bills
should give particulars of the cases, the Courts attended, and
the number of days oceupied and should be supported by cer-
tificates from the presiding officers of the Qourts attended, that
the charges are avoepted oy correct,
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(4) Fees to Pleaders

in Civil suits,

(8) Foes to plenders
i pauper suits.

(#)Dset and Travelling
Allowance to
Witaesses.

The payment of those fees is regulated under Rule 8, Chapter
I11 of the High Court's (Civil) Rules and Orders of }891.
The plenders will diaw their bills showing the particulars of
the suits in respect of which the fees are due to them, and the
bills will be paid at the Treasury after they have been passed
by the Collector s correct.

Fees to pleaders in miscellaneous suits will be included under
this head, and will be paid as ordered by the Court before
whioh they appeared,

NoTe.—In land aoquisition cases, if the incidental chargesin ocon-
nection with snch aocquisition are plvnble‘? the Civil Department,
the pleadera’ fees areldebitable to the head *‘ 8.—Land Revenue,’
otherwise they are debitable to the Department for which the land

is aoquired. (Vide Accountant General’s Ciroular Memo. 521—-
dated 5th February 1892,

Fees to pleaders in pauper suits and other charges, such as
advances for batta to witnesscs and rewards paid for the recovery
gflltznoh feos, are drawn by Collectors ou regular contingent

ills.

The charges included under this head are those paid on the part
of Governinent, under Government Circular No. 36582J., dated
6th July 1895 (Judicial),, to complainants and witnesses other
than Goverument servafith attending the Criminal Courts. As
a general rule, the allowance shall be 4 diet allowance calculated
at the following rates :—

() Eor the ordinary labouting class of natives, 2 anunas per
sem.

() For natives of higher rank in life, 4 annas per diom.

(c) For Europeans and natives of superior rank, a diet allowance
according to circumstences up to a limit of B3 per diem.

In addition to the above, charges for toll at ferries will be allowed
at the authorized rates to the extent to which they may bLave
been actually inourred.

Other travelling expenses will be given only when the journey
could not have been performed on foot, or in the case of per«
sons whose age, position, and habits of life render it impossie
ble for them to walk. In such cases, in addition to diet
allowance and ferry tolls, travelling allowance shall be given at
the following rates :—

(i) When the journey is by rapid ddk by road, the actual ex-
penses incurred up to » maximum limit of 4 annas a mile.”

(ii) When the journey is wholly or partly by rail—
(a) for the ordinary olass of natives, third class Railway fare.
(D) for Yatives of higher rank in life, intermediate class
RailwayYre, except in the case of the| Darjeeling-Himalayan
Railway #lere second olass railway fare may be allowed.
(:) for Eurfypeans and natives of superior rank, second olass
are,

(iii) In the eastern Distriots of Bengal, where the only mode
of Travelling is b{ water, the actual expenses inourred for
boat hire up to a limit ot B2 per diem.

(iv) To witnesses following any profession, such as Medicine
or Law, special allowances shall be given according to cir-
cumstances. These charges must be drawn on a special form
of bill (A. G. B. No 802), giving the number of witnesses of
each olass, aud details of the allowances given, supported by
a cortificate that the charges are in accordance with the scale
laid down by Government.
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(v The allowances paid to complainants and witnesses at the
Presideney Macistrates' Coutts ave regulated under speoial
orders of the Government of India, Home Department, No.
626, dated 4th May 1883, according to the scale laid down in
Appendix D,

(vi) The same scale of travelling allowance, eto., also applies to

witnesses attending Marine Courts held under Act XII of
... 1869 for the trial of pilots.

(vii) Officers and seamen who have lost their shipe and are
detained at the Port of Caloutta for the puipose of
giving evidence before special Courts of Enquiry appointed
under the provisions of Act V of 1883, or of Act IV
of 1875, may ordinarily be remunerated at the rates of
pay specified in the ship’s articles, but if in any case
payment at this rate would amount to more than R100 per
month, the case is to be reported for the special orders of
Government,

(viii) The following soale of subsistence allowance and con-
veyance hire to complainants and witnesses who are residents
of Caloutta, for attending the High Court in oases ooms
mitted by the Presidency Magistrates, has been prescribed
in the Government of India, Yome Department, Order No.
482, dated 12th April 1897 :—

(a) Complainants and witnesses shall be divided into four classes, viz, A, B,(l),
B (2), aud ¢ as follows :—
Class A.—Labouting classes.
» B (1).—Lower middle class.
» B (2).—Higher middle olass.
» C.—Persons of superior rank.

(b) Subsistence allowanve shall be granted to each class according to the following soale :—

A, (1), B (2). .

For davs of aotual Not exceeding | Not exceeding
attendanoce at the Fo";?"““ limit of R1-8 | hmt of 1#2-8
High Court. per diem. per diem. per diem.

Not exreeding limit
of R3 per diem.

"(6) Conveyance allowance shall be granted to each class acoording to the following
scale :—

A, ' B (1). B (2). o.

The same as
class B (1) im|Actual expenses| Actual expenses
case of old| not exceeding| not ezceed-
age or sick- | limit of #1-8 | ing limt of
ness, other-| per diem. R2 per diem.
wise nil.

Acturl fare not ox.
oeeding fimit of R3
per diem,

For days of actual
attendance at the
High Court.

(d) No subsistence allowance or conveyance bire will be paid to any person in the service
of Government.

() Witnesnes following any profession, such as medicine or law, may be granted such
special allowance as may seem reasonable to the Presidency Judge.
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L)

(f) Presidenoy Magistrate who commits a cace for “trinl fo the High Cowt or binds over
any complainant or witness to appear at such trial, shall determine to which of the olasses
mentioned above the complainants and wituesses respectively belong, and shall fainish
the Commissioner of Police, Caloutta, with a list showing the names of the complainants and
witnesses and the class to which they belong.

(9) Every complainant or witness who attends the High Court in a oase committed by a
Piesidenoy Magistrate, shall obtain a certificate signed by the Registrar of the Court or the
Cletk of the Crown showing that he has actually attended the Court and given evidenoe in
the case, and such witness shall produce the certificate before the Commissioner of Police,
(‘alcl;ttdn. who will pay him the subsistence allowance and conveyance hire to which he is
entitled,

(7) Fees for the custody There is a separate allotment for these charges, ‘and they should
of wills, therefore be drawn on separate bills in A, G. B, Form 310,
supported by the following certifioate :—

** Cortified that the charges included in this bill have been
drawn in accordance with the scale laid down by Governe
ment in the Notification dated 23rd May 1892 (Caloutta
Guzette, page 505), and that sach Court-fee stamp for which
commission is drawn is defaced with the words ' commission
allowed’. Certified also that the fees drawn on previous
bills (with the eaception of thoss deducted above) have been
disbursed to the proper person and his receipt taken in the
acquittance roll filed 1n my office.”

(8) Charges for remite Under this head will be shown charges for remittance of
tance of treasure to  treasure from ome District Treasury to another, including
other distriots, Post Office oharges and Registration fees for despatching

ourrency notes, charges for packing, opening and conveying
gold and silver coins, travelling expenses of potdars (the rate

and the period for which paid to be stated) accompanyin
remittances, i.e., «ll—dmgomeounb—of-ﬁbo-nmﬁhnw-ﬂﬁ
i3 i (dute of

remittance, amount, and description of money remitted, and
the treasury to which remitted, to be stated).

These chaiges will be controlled by the Accountant General
with reference to the remittance orders issued by him.

When remittances of coin are made by the steamers of the
British India Steam Navigation Compnn{, the bill for freight
will be paid by the Acconntant General ; as also the freight
by river steamers.

In the case of remittances to Calcutta, the officer in charge of
the Reserve Treasury will disburse the charges for conveyunce
of remittances to his office from the railway stations in
Calontta. No payments should be made on this account by
the potdars who acoompany these remittances.

N,B.—~Charges on account of ocopper coin within or without the distriet
are Mint charges, and should therefore be drawn in separate
bills in which the amoant and the destination of the remiitanoce,
as well a3 the number and date of the Accountant General’s
ordera for the remittance or for sale, should be clen.rlf quoted.
Soalso the expenditnre m making rop:itta_nees of silver frogz
g:ekprovinee to another, as tho charge is adjusted on the India

oks.

(9) Eecort Charges. This head includes charges for railway, boat. ferry and steamer
fare, and cost of earrying the baggage of the policemen
employed in escorting prisoners or treasure. The bills should
show the number of the escort, the purpose of the journey, the
distance covered by rosd, river and 1ail, the various fares nnd
the oost of conveying their baggage. When funds are ad-
vanced by the Superintendent of the Jail or by the Collector
to defray expenses of the Polina esnort accompsnying privon=
er or treasure, the money will be proyided from the permanent
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advance of the Jail or of the Collector, ns the case may be, and
the actual axpenses ineurred will be subsequently drawn on
bills by the Police Department and repaid to the Jail Depart-
ment o the Collector, respectively. When the same hoat
or conveyance is occupied by both prironer escort and
treatn:uro, a fair propoition of the cost will be defrayed by
eaoh.

(10) Police Clothing. Expenditure on this account will be passed to the extent of the
annual budget grants distributed by the Inspector General of
Police. The bills should be drawn in Form No. A G. B 310;
but charges on account of first kits should be shewn sepaiately
from those on aceount of maintenance.

In drawing complete first kits, details as to the number of kits
aud the total eost of each should only be given, the itens
oomposing & kit need not be stated in the bill.

The following scale shows the total maximum cost of enoh ** first
kit" payable by Government :—

Scale of first kits.

For Distriot Police Constables . . . . .17
» »” » Head Constables . .+ . .18
» Darjeeling Hill Police Constables . . . 27
» Railway Pohice Constables or Head Constables .« 20
» » »  European Sergeants e o .41

Norr — Bills for clothing supplied by the Jail Department shonld distinotly specify whether
the supply ia for first kut or for maintenance, If the articles contamed in any bill are on account
of both, t{m total amount of the bill should be app: rtioned between these two heads.

(11) Liveries to peons Charges on this account can be inourred only in the office
and servants. mentioned in Bengal Government, Financial Department, Re-

solution No. F 2L 7—97, dated 1st July 1890, and No.

905F., dated 16th February 1803, and passed in accordauce
with the scale shown m the statement accompanying letter

No. F. 22X 49, dated 17th Beptember 1890.

(12) Remuneration to Anpss 2 out of 8 annas per folio, which is levied by means of
ocopyists. imprersed sta mp on all copies 1ssued from both Judicial and
Revenue Courts, represent ths earnings of the oornstl who
make the copies. The nccounts of the copyists will be made
up monthly, and the amounts due to the several writers will
be drawn in bill A. @. B. Form 812, to which a certifioate

must be attached in the following form :—

“ Certified that I hawe checked the amounts charged in the
bill with the upper halves of the impressed stamps used for
copies, and that I have caused the upper halvs to be torn
to pieces and burnt in my presence; and also that the
amount drawn in the previows month has been distribuled,
except the amount now deducted from the current bill, and
that the amounts drawn do not exceed two-thirde of the
value of stamps used for copies.

“ Sub-vouchers for all sums above R10 sn amount are attacked
to thas ball, save those noted below, which will be forwarded
as soon as the amounts have been paid. The sub-vouchers
Jor other sums have been so destroyed that they cannot be
used again.”

(18) Setion-writing. No such chaige, except in the Regietration Department, may
be drawn without the previons sanotion of tae authority
which can sanction the employment of an establishment.
The bills should state by whom the work was done, the
number of words copied, the rate at which paid, and the nnm.
ber and date of the Governmert order sanctioning the charge.

-
wheSto®
caaoca®
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The rate for section-writing in the interior of Bengal is 1,200
English or 3,400 Vernacular words for the rupee, and in the
offices in the Presidency Town of Caleutta is 1,608 English
or 2,000 Vernacular words per rupee as the maximam rate,

No'rl.—'l‘léo same rates have been fixed for the Registration Depart-
menv.

(14) Feed and keep of  The following maximum monthly scale of expenditure has been
elephants, eto. fixed for the feed (exclusive of establishment charges) of
elephants in charge of Civil officers in the districts named
below, but the limit will not be enforced monthly, but ex-

penditare admitted up to the aunual limit :=—

————————
Maximum monthly
. Bize of s .
Distriot. money limit of expenditare
elephant. or each animal.
R| a. | p.
Bingbhum . . o] Medium . 251 010
Cuttack e +» o Do . 2] o0
Sonthal Parganas . .|Large . 80| 0o
Chith‘ong - o | Medium . 20 o [ ]
Ranchi d Jalpai- . | oo
vl e B 0%
== = ————————

The abovementioned charges will be drawn on A. @. B, No*

810; but oharges for the pay of establishment, i.e., jemadars,
mahouts, ete., should be drawn on establishment bill forw
a8 they are not contingencies.

(15) Bosrding charges The following scale of boarding charges pro by the Directe
(Education). or of Public Instruction has been sanctioned by the Government

of Bengal. Regular contingent charges under this head may
be passed at these rates. The number of boarders should be
certified on the billson which the charge is drawn. Dedue
tions for vacations should also be shown.

Givil Engineering College,
European students at B20 each per mensem during term time

only on the understanding that the total annual t of
R216 is not exceeded. 8 g

Noative students at R7 per mensem during terms or the
condition that the annual grant of R72 is not exceeded.

Kurseong Boarding School.
Each Boarder at £14-4-0 per mensom.
Norx.—This rate includes washing charges,

Bethune Female School,
Each Boarder (teschers included) at £11.12 per mensom.

Bhootea Boarding School.

Boarders . at RO each per mensem.
Stipendiaries or out-boarders at K2

® This noale does not apply to the two elephants Boileau Prasad and Mohangunj in Ja) ¥
ok monthly expenditure for which may be passed within a lunit of R86 each. paigurd

9 »
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Rangamatee Sckool.
Each Boarder at R&B per mensem.
Bunderban Sehool,
Each Boarder at R4 per mensem. .
Bengal Veterinary Institution.

15) (i) Boardin cs. Each student at BS mensom.
( )()Sc!entiﬁcﬁnomnor per "

epartments.)
(16) Hostel . charges The Districts and Schools in which hogtel charges are drawn
(Educationy. and the rates admissible in the different achools, are given in
Appendix E.
(17) Modical Stores. The cost of articles suppliod by the Medicnl Store Department

is debited to the departments supplied and passed with
roferonce to tho provision in the Budget.

(18) Diet of patients, eto, The daily rate of diet allowance of patients in the Government
(Medioeal). Hospitals and Dispensaries in Bengal (outside Calcutta) is
8 annas for Europeans and 8 annas for natives, tho rate of
diet allowance for native patients in Calcutta being 3% annas.
This scale should bo taken as a guide to the maximum expendi-

ture and not as a caloulation for the purposes of ordina
expenditure. The total numnber of {mtient.s reduced to single

days should be certified to on the bill.

Nora.—(i) For native patients at the Buxe Dispensary the rate

- been raised to § annas.

(ii) In the Darjeeling District, Medioni Officers are author-
ised to inour expenditure up to & limit of 5 annas
in individual cases go long as the average cost of
diot of enoh patient does not excoed 3 annas per

A dism.
(19) Diot of insane persons The daily rate of diet allowance of patients in lunatie
(Medical). agylums in Bengal (oul-side Caloutta) is 8 annas for Kuropeans

and 3 annas for,natives, the rate for patients in Calentta being
84 annas, This scalo should be taken as a guide to the maxi-
mum expenditure, etc., as above. The bills presented for
payment should be accompanied by the necem.l]'f vendors’
vouchers in support of the charges detailed in the bill, together
with o certificate from the Sugerintendent of the asylum
concerned, stating the number of each class (European and
Native) of patients for whom the bill for diet has been drawn.

(See also this office Circular Memo. No. 1#’ dated 29th No-

vernber 1890.) The total number of patients reduced to
single days should be certified to on the bill.

90) Hospital Expenses of The chargos should be drawn on the same scale as that laid down
0 wgunded pepersons in Clause 18 above for diet of patients.

(Criminal Courts).
(21) Rewards for the des- (i) The scale of rewards is as follows :—

ruction of wild  Rupees 25 for a full-grown tiger, with power to the Commis-

animals, sioner of Division to sanction payment up to BBU in places
or casos where there is special need for incroasing the reward.*
In the Sunderbans reserved or protected forcsts, the rate is
fixed at B60 for a full-grown tiger, and R20 for a cub. R5 for
a leopard, 5 for a wolf, £2-8 for a bear, and 12 for & hyena.
For cubs the rates aro half those fixedf or full-grown animals,
" except in the case of wolf-cubs for which no reward will he

given. No rewards should also be given for elephants,

* Tn Hozaribagh a reward of R100 may be given for a man-eating tiger that can be
roved to have been killed in the immediate neighbourhood of Tandwe, and a reward of H200
or o tiger destroyed over a human kill.
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rhinoceri o1 buffaloes A reward of B350 is admissible fo
killing a speoin.]lirdestructivo alligator when it takes to
haunting a particular spot.

(i) At the foot of the bills in which the rewards are drawn a certifi-
cate should be given by the disbursing offhicer that the heads and
skulls of the animals were prodnced before him, and that he has
caused them to be so destroyed that they cannot be produced
again for fiesh rowards, gIn the oase of wolves, however,
the certificate shonld be that the entire carcass has been pro-
duced and tbat the bones of the head have been extracted and
broken up.

(iii) For the hifher rates specially sanotioned by the Commissioner,
& oopy of the sanction must be attached to the bills.
NoTe.—The above rewards should be paid by District and Sub-
Divisional Mapisttates out of Provineial Revenues in the case
of ammals killed within the jurisdiction of Mumoipshties or
District Boards, exoept 1n cases where a noxious amimal, for the
destruction of which within a given ares, a Mumoipahty or
Distriot Board has offered a reward, 1s destroyed wathin such ares.
Magistrates and Sub-Divisional Officers are also authorized to grant
rewards for animals ca?tured alive and made over to them for
transmission to the Zoological Gardens, Caleutta
Rewards for killing tigers within the proteoted forests in the
Sundarbans should be borne by the C:vxlli)epnrtment
(22) Municipal rates (i) These charges are Wvﬂbh according to the rates assessed by
and taxes. Municipalities, When the amount exceeds R50 it should not
be paid in cash, but a contingent bill duly diawn up and
endorsed should be mado over to the Munieipality in dischaige
of their claim. The bill will be presented at the treasury with
the receipt of the Municipality duly attached, and will be paid
by the Treasury Officer by ¢ransfer credit to the Municisality
concerned. Items below B50 may be paid in cash, and the
original receipts of the Municipality should be attached as
sub-vouchers to tho bills in whioch the charges are drawn.
(i) The ehargesare payable by the officer oceupying the building
in respect of which the tax is due,

iii) Whenever a new building is assessed, or when an old nssessment

is altered, the first chargo on this account should be supported
by a certificate from—

(a) where the building is at hoad quariers and is in chargo of an
Executive Engineer—the Executive Engineer,

() in the case of a Public Works bmldimg the maintenance of
which has been made over to the Distiict Board—the buper-
intending Engineer or Inspector of Works,

(¢) where the building is at head-quarters and is neither undor
the charge of the Public Works Depatment nor of the
District Board—the lonal reprosentiative of the Depaitment
who may be in charge of the i:ui]ding, but his certificate must
be countersigned by the Magistrate,

(d) where the building is al a sub-divisional head-quarters—the
Sub-Divisional Ofhicer, provided he certifies that he has given
the Superintending Enginem or Inspectm of Works notice
of the assessment or revision of assessment, and that he has
no objection,

(¢) 1n the case of bujldings in the interin—the District officer for
those within the sadar sub-division and the Sub-Divisional
Officer for those within his sub-division.

(28) Office and The sanction of Government is required to the fist payment The
ground-rent, first charge m every year must be supported by a certifiiate from

the Exeoutive or Districi Engineer concerned, that a suitable

public building was not available for the purpose required;

D2
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but in the case of buildings hired for public offices upon leases
this certificate is not required. These charges should be drawn
on separate bills with a quotation of the Government sanotion on
each bill. Payment of rent by one department of Government
to another is not permissible.

(24) Process-serving

charges —
() Process-fees paid on

Government account.

*(i1) Boat hire for service
of processes passed The sanction of Distriet Judge, or Collector, or Magistrate, as
under the rules issued the case may be, is sufficient authority for the admission of
by the High Court the chargos.
under Section 20,
Clanse (1) of the
Court foes Act, VII
of 1870",

# For distriots in whioch boat hire may be oharged—Bee page 725 of the Caleutia Gasette, dated

8th July 1890.
(B)—3pecial Contingencies.

1183. Special contingenocies are those which cunnot be ineurred without the
sanction of the Controlling Cfficer or of Government previously obtained.
They will be budgetted for in the ordinary manner, and within the budget
provisions Commissioners of Divisions will have power to samction expen-
diture up to B250, the Inspector-General of Police up to R1,000, and
other Controlling Officers up to R100 for each item,

114. The money required for special eontingencies will be drawn upon
separate detatled bills, the aut Aority sanctioning the contingencies and the sub-
vouchers for sums exceeding R 10 being attached to them with the certificate
presoribed in Article 88 of the Civil Account Code, 1f the amount sanetioned
be drawn in more than one detailed bill, the sanction should be attached to
the first bill, and in subsequent bills a reference should be made to the Will
with which the sanction was submitted,

116. The charges mncluded under Special Contingencies are as follows :—
Supplies and Services.
(1) Purchase of boats.

(2) » of elephants and mules,
(8) Cost of stores for, and 1epaits to, steamers and schoomers (nther tham Police
Departmeut).

4) Cost ot supplying provisious,

5) Owdnance stores. &)

8) Puiehase of models, mathematical and other instruments (5) (except maps).

27) Record-room racks (Registration)s

(8) Petty Construction (Police].

(8) Puichase of accoutrements (Police).

Contingenoies.

(10) Purchase of books and publications. (o)
(11) Other items of large amount and unusual charaoter.

(a) Cash payments for Ordnance stores not exceeding R50 will be made bg the Accountant
General, Bengsl, on bills ted by the Ord Department, supported by the receipts of
the Distriot Superintendents of Police and by indents bearing the countersignature of

the Inspeator General of Police. ]
(4) Cash payment sbonld be made forall articles supplied by the Mathematioal Instrumen$

Office and Survey Department when the value dces mot exceed #50. The money should be
remitted direct to those cflices and not paid in cash into the Treasury (Vide Accountant General's

No. I Mo» dated 18th Januery 1892).

(¢) Sanction of Government required in all cases, whatever the amount of the charge (c_xcegi
in the Educatitn Department, when the sanction of the Director of Public Instraction will be
sufficient and in the case of Medical Schools the sanction of the Inspeotor General of Civil
Hospitals, Rengal, Newspapers and other periodicals can only be obtained thr ngh j;bonsgfor-
intendens of Stationery. Aot XXV of 1867, under which three copies of every publication us to
be purcaatied on behalf of Government, has been repealed, and publishers are required to
furaish he copion free of eharge—[ Vide Aot X of 1500 (India)].
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[C)—Contract Contingencies.

118. Contract’ contingencies are those for which & lump sum is allotted
annually to each officer within which he can imcur espenditure without any
further sanction. They are as follows :—

Supplies and Services.
(1) Purchase of tents. (a)
(2) Petty Construction (other than Police) and Repairs. A
(3) Law Charges, (other than oharges insurred in Land Acquisition eases).
(4) Cost of Photographs.
(5) Purchase of clothing (Hog)ilmh and Asylums).
(6) Rewards§ (5) (other than Opium, Sal.ead Stamp rewards, and rewards for the
destivction of wild animals). A
(7) Rewards for marksmanship.
(8) Repairs of boats.
(9) Purchase of raw materials for lunatio asylums.
(10) Country stationery (c). .
(11) Printing at private Preeses (d) (without grant).
flz) Remittance of treasure other than copper (within district).
18) Temporary boat establishment.
(14) Hire of boats, elephants and mules.
§]5) Country medicines.
-6) Cust of stores for, and repairs to, steamers, schooners, and patiol boats ( Police).
17) Charitable donations. (e)
18) Bubsistence allowance and deportation of vagrants.
(19) Passage and diet-money of insane persons on rele.se,
(20) Process-fees advanced (/) (Cruninal Courts).
{21, Cost of oadastral maps.

Contingencion.
(22) Hot and oold weather charges.
(23) Tour Charges.
(24) Repairs to tents.
(25) Purchase and repairs of farniture,
(26) Service postage (g).
(27) Service telegrams (g).
(28) Office expenses ( 4).

(a%n See parsgr.:gl‘l 123 below,
cludes rew it Stamp and Exciss cases.

4) Roquire the sanotion of the Brard of Revenue when granted under Section 78 of Act VII
(B C)of 1878, In the Pohee Department rewards up to R50 can be offered by Distriot Superin-
téanldonts, up toB200 by Magistrates, and up to R500 gy Commuasioners or the Inspector-General of

alice,

(¢) The purchage locally of ink andipencil erasers, ink-stands, jok, pins, gum bottles, ete., is
prohibited, as such articles are supplied by the Stationery Office A

(d) The 1ncluaon of 1tems nmfor “ Contract Contingencies’’ does not remove the obligation
to have all printing d 'ne at the Government Press, exoept 1n very urgent oages or where it would
be miore economical to have the work executed 1)eally No grant has been made on this account
bat 1f distmrsiog officers can meet the charge from their allotments, Government has no objection
to their having the work done at a private press. All standwrd formg. howaver, are to be printed
by the Superintendent of Stationery at the Premdency Jail Press.

(e) Only 11 oludes charges for maintenance of straugers and 1ndigent persons, burial of paupers
aud support «f pilgrims,

(f) Theae are only the irracoverabls foes which are advanced by the Magistorial Courts under
G. 0. No, 48, dnted 27th October 1874

N.B.—When the com lainants may be ascertained to be too poor t» pay the fies. or when the
Maﬁlstrato may oo:sider it to beof particular importance in the interest of justice t~ proceed
with & charge, the Magistrate may advance the proaess-fees 1n cash, and may d it them to
Government when they are irrecoverable. Much disoretion must, however, be used in adopting
the course as the practice 18 lable to abuss, and the payments cause suma trouble to the
Accvunt Department.

(g) The vouchars prescribed by Civil Aoccount Code, Chapter 6, Articlo 80 olause 8 must he
?nbtmtgn(lllm support of these charges. If the charge 18 for bearing postage 1t should be so stated

n il

(h) Any allowance paid to sweepers, not exceeding R2 a month in the Behar Distriot and no$
exoseding #3 1n other districts, may he olassifled under thig hoad. Allowances 1u excess must be
drawn on eatablishment bills.
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(20) Charges for the purchase of estates sold for arrears of Revenue »
(80) The dia$ of understrial prisoners in oharge of Magistrates.

(81) Conveyance of ditto.

(82) Repair of accoutrements (Police).

(83) Lighting oha.rges of Police Stations.

(34) Misoellaneous.

+ 117, (i) In the case of District Officers the contract is made direct with
them. The granf is a consolidated one to meet all branches of expenditure
immediately under their control and they are at liberty to-transfer sums saved
under any of the heads included in the contract made directly with them for
expenditure under another. The departments immediately under them, and
for which the consolida.gpd grant is sanctioned, are (1) Land Revenue, (2)
Criminal Courts, (3) Salt, (4) Stamps, (6) Assessed Taxes, (6) Miscellaneous,

Notn 1.—The term *“/Miscellaneous includes . staging bungalows, ” * Cireuit houses '’ and
‘¢ Misoellaneous. '’ Separate bills for those departments are not required in future. The charges
for all threo mny be drawn in one bill, each class of oharge being distinguished from the other.

2—Distriot Officers and Distriot Judges joannot distribute among Itheir subordinates the
oonsolidated grant for contract contingencies placed at their disposal.

(i) At the commencement of each year the allotmenj fixed in Statement
C appended to Bengal Government, Financial Department, Resolution No.
2863, dated 7th May 1897, for each of these departments during the currency
of the contraot, wil{ be shown as the grant for the year in the memorandum
of allotment in their contract contingent byls and contingent registers, If
any transfers are made betweenthese departments, the necessary additions and
deductions in the allotments of the respective departments must be distinctly
made and the change intimated to this office,

(iii) In the Excise, Registration, Police, Education, Medical, and Sanita-
tion and Vaceination Departments, the heads of the departments have at
their disposal fixed contraot grants and they have the power to distribute
them as they think fit among the disbursing officers subordinate to them
retaining in their own hands, if they please, a reserve not exceeding 10 per
cent. to meet emergencies. By the 31st May, if not before, the Controlling
Officers should send the Accountant General statements showing the general
distribution made by them to their subordinate officers for the new year,
subsequent allotments (if any) being communicated regularly in monthly
statements. 1f these statements in any month are blank, intimation to that
effect should be sent to the Accountant General. No allotment should be
madse after the 31st March of the year in question.

¥~ 118, (i) District Officers will be cntitled to spend in the following year
the amount actually saved by them. To admit of this being done the
Accountant General will provide a lump allotment in the budget, and as soon
a3 the accounts for a year are closed (usually on the 10th August), intimation
will be sent to such officers of the amount of savings (if any) to their credit,
and these amounts will at once be available for expenditure and should be
added in the memorandum of allotment to the grant for the current year.
In the case of other disbursing ofticers the savings effected by them will, as
heretofore, be communicated to the controlling officers who will be at liberty
%o ulilise them as they think proper in the current year.

NoTE~Savings can only be spent on contract contingencies. They cannot be appropristed
for the augmentation of record grants nor can they be utilized for payment of temporary estab-
lishments. Savings shot accrue from a Supplementary allotmont are not available for re-grant.

® All othor petty items of expenditure not specially named in the above list, which do not
eomo nndor the catogory of *“ Regular ™ or * Special ™ contingenoies, will be takenlas * Misoella»
neons ’. ¢
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(i) After intimating savings or excesses, as the case may be, to District
and Controlling Ollicers, the Accountant General will submit a cnnsolidated
report to Government, showing the result of the past year’s expenditme, Iy
is not,necessary for Disbursing or Controlling Qfficers after tho™jpear has cloced
to apply to Government for &lditional sanctions, as Government will del with
all sudh excesses on receipt of the consolidated report from the Accountut
Genersl,

119. Contiact contingent charges will be drawn from the Treasury
upon a sepatate bill for each department in a special form ; no sub-vouchers
are required, except in the case of service postage and telegram charges,
though the disbursing officer must obtain legal acquittances and be prepared
to produce them, when necessary, and no details need be stated beyond the
total figure opposite each of the printedl headings. If any charge occurs
for which the printed headings do not provide it may be inserted in manu-
soript. The disbursing officer must be careful to bring forward from the last
bill the correct total expenditure, otherwise he may over-draw his grant
without perceiving 1t.

120, As the allotments have in all cases been fixed with reference to past
actuals, after making an allowance for the probable expansion or diminution
ol expenditure, they must remam unaltered during the peiiod of the eontract,

121. If any articles are obtained from another department or office,
the cost of which, though debitable to the contract allotment, is not paid in
cash, their value should be added to the amount of total expenditure in a
distinet entry, which should be supported by the original invoice or work-hill
relating to the articles. For example : (1) Jail supplies, and freight charges
(2) Supphies of rubber-stamp and ink, and (3) Supplies of stationery by the
Supermtendent of Stationery for the Vernacular Department,

122. All contingent charges actually incurred in any year should be
drawn within that year, and must not be left unpaid to be met out of the next
year’s grant., For any excess expenditure over the contract grant the disburs=
ing officer is personally responsible, and it will be recovered from his personal
allowances unless he can obtain an extia grant to cover it, XA

123. There is a separate contract grant for the purchase of tents,
which should ordinarily last for eight years. Savings of tent grants may be
carried forward from year to year during tbe contract period and made
available for expenditure e purchase of tents only. It must be under-
stood that these savings Will be specially re-granted by Government on receipt
of the estimates of such savings which the controlling officers may submit to
Government and the Accountant General not later than the l1st Nevembee
of each year. :

124, Charges for packing and carringe of tents should be met from the
grant for ordinary contract contingencies and not from the grants for tents,

125. The above rules apply to the following officers and departments* ;=
Department. Controlling Officer.

1) Land Revenue t
2) 8alt . 1
-J

(8) Stamps . . .
(4) Assessed Tazes .
* For excepted departments seo paragraph 100 ahove.
t Tho Divisional Commissioner is the controlling officer of the tent grart of Distriot Ofoers.

(5) Commissioners .
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Department. Controlling Officer,
(6) Crimina! Court . .
(7) Btaging Bungalows .
(8) Cironit Houses . .
(9) Miscellaneous .

(10) Esxoiee . . . . Exeise Commigsioner.
(11) Civil Courts, ineluding Courts
of Bmall Causes . .
(12) Registration .
(18) Office of the Board of Reve-
nue ® . . .
(1‘) Police . . . .
(15) Port Office, Caloutta . « Port Officer.
(16) Medical . . e «  Inspector-General of Civil Hospitals.
; Banitation and Vacoination . Banitary Commissioner.

District Judges.
Inspector-Greneral of Registration,

Inspector-General of Police.

?3) Education + . Director of Public Instruction.

(%3)) g;z:;;:‘::; g;i.l'.l’reu : } Superintendent, Government, Printing, Bengal.

General Rules.

128. The following table shows the officers from whom distribution
statements are due to this office, and the dates on which they are due :—

E——— e

a P g o
S g 35 £ ;%a 4 5‘5
Controlling Officer. g | B2 | M5 &g
on ing Offiocer 'g § vg ’gi gg i g _g g ?.é
351 3 |gA [ &R | 35| 24| g
Board of Revenne T 8lst | 15th As 15th
March.| June. |c June.
arees.
Oommissioners . . . 15th

June,
Inspoctor-General of Registration
Inspeotor-General of Police
Direotor of Public Instruoction . |} 8lst
Taspector.Gemeral of Civil Horpitala || "
Eanitary Commissioner .

e

127, The object of the classification of contingent charges into * regular **,
“gpecial” and “contract” is to simplify the procedure regarding the
payment of the charges, to minimise clerical labour, and to facilitate their
admission, They should, as far as possible, be paid from the permanent ad-
vanoe, in which case there should be no difficulty in drawing the charges from
the Treasury in proper detailed bills with sub-vouchers and certificate of
expenditure, When a claim larger than that which can be met from the
permanent advance is presented, it should be charged in the Register and
1ncluded in the contingent bills, as explained in note 2 to Article 83, Civil
Account Code, In the case of a fully vouched contingent bill a note should
be made as indicated in the printed certificate at the foot of A. G. B. Form
810, But money may be drawn from the Treasury in advance for construe-

® Excluding charges for the management of Private Estates and Resord-rooms.
+ Ineludes offiess of the Bengali and Hindi tranelators, and the Bengal Libr:y.
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tion and repairs of police buildings and for improvements in Government
estates acog::iing to monthly requirements. Such advances should be drawn
in abstract contingent bill form A. G.B. No. 308 and 307. (a) Payees’
receipte for the amounts spent out of advances ) drawn in any month on
account of construction and repairs of Police buildings should be furnished
to the Accountant Geueral at the close of that month, and tbe.unexpended
balance refunded into the Treasury either in cash or by deduction from the
next bill. () Advances for improvement in Government estates should be
adjusted in the same way as early as possible ; in no circumstances should such
advances remain outstanding for more than six months, except in the case of
advances made for the Kolhan Government estate in the Chota Nagpur Divi-,
sion, which, by special concession, are permitted to remain outstanding, if
nccessary, for one year.

128. Each class of contingencies, such as regular, special, or contract,
should be drawn on separate vouchers. Should a disbursing officer by
mistake include a contract contingent item in any voucher in which regular
or special contingent charges are drawn, or vice verss intimation should at
once be given to the Accountant General, who will debit the amount
against the correct grant of the departmeunt incurring the expenditure and
acquaint the disbursing officer concerned, so that the ocorrect availuble

balance may be inserted in the next contract, regular or special contingent bill,
as the case may be.

129, It should be noted that nothing in these rules—

(i) gives authority to any officer, who has not that authority at
present, to draw contingeut bills on the Treasury withont
the countersignature of the District Officer whose allotment
covers the whole district ;

(i) alters the rules that separate bills are required for separate de-
partments of the office, and that the same bill may not contain
charges of two different major heads;

(iii) modifies the rules of the Account Code prescribing the manner
in which a disbursing officer is to record in detail his contin-
gent expenditure—(Code Form 10). It will, however, be
found convenient to keep the account of contract contingencies
in a different register from that which coutaine the others. A
special form containing columns for showing the progress of
contract expenditure against alloiment has therefore been pre-
reribed ;

(iv) relaxes any restrictions which may have been imposed on subor-
dinate disbursing officers by executive order for departmental
purposes, as opposed to purposes of account.

No-rn.zln the Memo. of allotment at footof each regular contingent bill, the total allot-

ment for all the detailed heads of a department and the total expenditure incurred out of it

should be noted. The bills of each department should also bear an annual serial number hike the
contract contingent billa.

.’-
Charges for the construction and repairs of Government buildings.

130. All Government buildings are olassed as Imperial and Provincials
and aleo as ““those borne on the Public Works Department books,”” and * those
not #o borne.” The olassified list of Government buildings borne on the

Public Works Department books is kept in the Public Works Department
Secretariat,

_181. Charges for original works and repairs to Imperial and Provincial
buildings that are borne upon the Public Works Department books ara bud-
getted for and recorded in the Public Works Department accounts,
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. 182, (a) Charges for the construction and repair of Imperial and Provin~
cial buildings not borne upon the Public Works Department books are bud-
getted for in the Civil Imperial and Provincial budgets and recorded upon
the Civil books.

(8) Charges for the following minor repairs of buildings borne wu
the Public Works Department books are budggtted for and recgo:ded as thgg:
mentioned in the preceding paragraph:—

Repairs of doors and windows, their fastenings and glass, repairs of
thatch and tiles, the repair of ceiling eloth, punkha and other fixtures, and
all charges which can be executed by an ordinary mistree without skilled
supervision.

133. Ttis the duty of the officer on re-entering the building after the periodi-
ca}lrepairs executed by the Public Woiks Department to see that itris in good
order

134 Chargesdescribed in 182 (2) and (4) are classified as ¢ Petty Construc-
tion and Repuirs.” 1f, however, these charges exceed 81,000 they should ordi-
nanly be budgetted for and recorded on the Public Works Department books,
unless it is desirable, for special reasons, that they should be carried out by
agency other than the Public Works Department, in which case they will be
budgetted for and recorded in the accounts of the Department concerned. If
it 18 found that work provided in the Civil Budget can be carried out through
Public Woiks Department agency, Government will decide whether it should
be so transferred, in which case the eharges will be transferred to the Public
Woiks Department Estimates and Accounts.

Norr.—This rule does not prohibit a Civil Officer obtaining the advice of the Executive
Engmeer 80 long as the supervision of the work and handling of the funds 18 not made over to him,
Fxpenditure incurred by Civil Officers from Civil estimates is accounted for by them to this

office,

135. It may happen that the agency of Civil Officers is called in for works
ordinarily carried out by the Public Works Department and provided for in
their estimates. In this case the procedure laid down in the Public Works
Department Code, Chapter IX, paragraphs 45, 47 and 64, will be adhered to,
f.e., the Civil Officers will be called the Disbursers of the Public Works Depart-
ment, and will obtain funds and render accounts to the Examiner of Public
Works Accounts, as provided in Chapter XIV, Public Works Department Code,
paragraphs 105 to 120,

136. Rulesin connection with projeots affecting buildings and application
for alterations and additions are given in the Financial Department Resolution

of 24th September 1891.

Scale of Permanent Advances. [c.AC—77.]

181, The following sca'e of Permanent Advances has been authorized
by the Government of Bengal :—

R
For Commissioners . . . . . . . 200
» Judges® d. . . . . . . igg
+Collectors, ordinary purposes . )
" ' 1calization of road-cess arrears . . 100

”» " payment of process-fees for recovery o

zomindary ddk cess . . . o 100
. 24-Parganas . . 100
» » Exciso rewards {Other istricts . A-FO'
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R
For Magistnte:] ot Tail '(C o et Dirtrict asesol 200
Bupegintendents ails (Ce and District, axeapt .
" P kﬁpore, for :r%hh the advanod-is R500) . . 200
» InspectorsofSohools . . . . . . 50
. Deputy Inspectors of Schools in Districts having no
Bohool Committee . ' . . . . b
» Distriet 8chool Committees, including Zillah and
Normal Schools . . . . . N 100
» Head Musters of Distriot Sohools . e e 10
*Nore.—~With the following exoeptions — R
Backergunge PP e e« . 1000
Faridpur . . . . . . . 430
l]{‘)uooa . h. . o e : B . . ggo
A1 . . . . . . . 0
w0 o®
Purnea . . . . . . . . 400
For Sub-divisional Magis- Amount to be fixed by the Distriot Magistrate and nat
trates. to exoeed R150, except at Raneegunge, Rajmehal and

Goalundo, where advances may be allowed up to R250."
1he Magistrate is responsible for the advance, which is to
be used for payment of ull contingencies, including those of
Lock-ups and Bub-Registry Offices at sub-divisional head-
quarters. Each Sub-divisional Officer is also sllowed an ad-
vance of R30 for Excise Rewards.

For Registration Depart- A eonsolidated advance of B200 for each Registrar to meet
ment. the contingent expenses and refunds of registration fees of
both the Sadar and Rural Registration offices. In cases of
the dismissal or death of Rural Sub-Registrars, the District
Registrar will be held responsible for the amounnt of the ad-

vance made to ther.

District Superintendents of Pulice in Bengal for the payment of oontingent o]mrgos
are sllowed Permanent Advauces, as below—

£200. £100. R?5. £50.
Burdwan. Howrah. Faridpur.
Patna. Jessore. Champaran,
24-Parganas. Khulna, ' Durjeeling.
Malda. Dumka.
#150, Manbhum. Gurjhat Mehals (Orissa.)
Midnapore. Jalpaiguri.
Bhagalpur. Monghyr.
Gaya, Murshidabad.
Muzaffarpur.
R100. Mymensingh,
Balasore, Nadia.
Bankura. Noakhali.
Bhirbhum, Puri.
Backergunge. Palamau.
Bogra. Pubns.
Chittagong, Purnea,
Chistagong Hill Rajshahi.
Traots. Ranohi.
Cuttaok. Rangpur.
' Dacea Saran.
", Dinajpur = Shahabad,

garb aDgA, . -7 Singbham,
. SHazaribagh, / Tippera.

Hooghly. -
‘-—/
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Chapter 7.—Miscellaneous Charges.

Refunds of Revenue . . 138 Opium Stozk Aocount . . 158

Reotunds of Pleadership and Malikana Payments « . 159
Mukhtearship Examination Land Acquisition . . 188
¥ees . . .+ « . o 140 | Diet and transport of pri.

Refunds of Opium Fees . . 141 soners . . . . . 178

Opium Expenditure « + 142 | Primary Scholarships transfer

Malwa Opium . . . . 168 Fees . . . . . . 174

Refunds of Revenue. [Cmﬁi goo.jfg

188. As a precavtion against double refunds of land revenume or other
receipts, the details of which are not furnished to this office, the amount and
date of each such refand ehonld be noted by the Treasury Officer against the
original 1item of credit in the Treasury receipt register, or in the cash-book
if the 1item has not been credited in a separate receipt register.

139. All refunds nf revenue should be crawn from the Treasury on bills
in Form A. G, B, No. 293. Before passing the bills for payment, the
Treasury Officer should sign the certificate thereon to the effect that the
amount claimed has been noted by him against the original item of credit in
the Treasury books.

Refunds of Pleadership and Mukhtearship Examination-fees.

140. From High Court Notification, dated the 20th Janaary 1892, pub.
lished at page 138 of the Calculta Gazeile, dated the $rd VFebruary 1892,
it will be seen that when a candidate is refused adinission to the Examina-
tion for reasons which he is subrequently held by the Board of Examineis to
be free from blame, the fee paid by him can be refurded on a wntten appli-
cation accompanied by a certificate to that effect from the Secretary to the
Bomd of Examiners. Such claims should be paid if accompanied by the

above certificate,

Refunds of Copying Fees.

141, Refunds may be made, in the first ‘place, from the permanent
advance, and should be recorded in a sepaiate register (or 1n separate pages
of a register) in the same way as contingent expenditure is recorded ; the
receipt of the recipient; will be taken in this register against the 1ecord of
each item paid., At convenient intervals during the month, and always on
the last day of the month, a bill will be drawn up showing in columns (1)
No. of item (f.e., consecutive number of the year in the register of retunds) ;
(2) Date of refund; (3) Name of recipient; (4) Amount of refund will be
headed * Bill for refunds of copying fees,”’ and will, after the necessary
exnmination by the Collestor or other officer in charge be certified to as

follows :—
Certified that the payments above recorded have been compared with the Collectnr’s

orders for payment and that the receipts of the recipients have been duly tukeu in the regis-
ter of refunds.

The bill, thus certified, will be paid on presentation at the Treasury.
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Opinm Expenditure.

142. The following arranzements regarditg Opium expenditure are pre-
scribed with the approval of the Board of Revenue :—

First, as regards—

A—Payments to Cultivators,
B—Payments for Leaves.
C—Payments for Trash.
D—Commission.

the following rules will be observed :—

i The whole amount of payments, under each of these hends at
each Sub-Agency for each list of payments, should be stated by
the Sub-Deputy Agent in the form of an Abstract Contingent
Bill, and should be certified by bim to agree with the detailed
account of payments kept by him under departmental rules.

ii The Agent will countersign these bills when they pass through his
baods for compilation of the Agency List of Payments, the countere
signature indicating merely that the payments are accepted by
him as having actually been made and entered in the accounts
of the department,

ii. Every sum charged under any of these heads, and every sum cre=
dited as a recovery on account of any of them, must be stated
with a specification of the season to which it belongs; and it the
same bill eontains payments on acconnt of more than one season
it must show separately the amounts belonging to each,

iv. The amounts thus received and paid will be posted by the Ae-
countant General in a broadsheet showing the totals for each
month charged or recovered on account of each kotee.

v. As soon us possible after March 81stof each year, .c., not later than
30th June, the Opium Agent will draw up a statement which
will be in the same form as the broadsheets referred to in the
preceding paragraph showing, by comparison with the amount of
opum, leaves or trash (as the case may be) delivered, the amount
of payments to cultivators admissible for each kotee, and the
amount which, therefore, still remains upon that date to be recov.
ered on account of the payments for the season, The statement
will show for each £ofee—(1) The whole produce, or quantity; (2)
calculation, on this tasis, of the amount payable; (3) total
amount paid (wihch must be reconciled with the monthly payments
shown in the List ot payment); (4) balance recoverable,

vi. Upon receipt of this statement by the Accountant Genmeral the
payments will be finally passed up to the limit admissible, and
the amounts to be recovered from each Agency transferred by the
Accountant (eneral to a fresh page in his broadsheet 1egister
until they are gradually adjusted by recovery.

vii. On March 31st of each year the Opium Agent will also submit

to the Accountant General, for agreement with his books, a de=
taled statement showing the balances unrealised on account of
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advances to cultivators for opium, leaves and trash of each Sub
Agency during previous seasons, with explanations of the cause of
the advances remaining outstanding.

E.—Transit and Weighment charges.

148, These charges will be drawn on contingent bills on the form prescribed
for detailed countersigned bills, setting forth the usual details required in
respect of contingent charges, and accompanied by all necessary vouchers,
The Sub-Deputy Agents’ bills, as they pass through the hands of the Opium
Agent for incorporation in his List of payments, will be examined and
countersigned by him, and attached as vouchers to his general account.

F.-Manufacturing Charges
G.—Timber Contract.

144. The charges should be stated in the usual detail required for contin.
gent churges, and should be arranged under separate heads according to the
actual distribution of departments in the manufactory, But as the counter-
signing authority is the Agent himself, there is no use of his drawing bills
in abstract and then covering them by detailed bills, as it is simpler to make
the single detailed bill suffice for both purposcs by duly eountersigning it
before transmission to the Accountant General along with the List of
payments,

I.-Bonuses or Rowards.

145, These charges will be admitted on bills signed by the Opium Agent
up to the limit fixed in the sanctioned budget for the year,

K.—~Temporary Establishment (not labourers),

146, These charges should be set forth in separate bills, one for each
class of charge, as Weighment, Manufacture, Timber Contract, etc., and
not be mixed up with charges for fixed establishment, or for contingent
or miseellaneous expenditure, The bills will be countersigned by the Opium
Agent when they pass through his hands, and will be admitted by the
Accountant General so long as they do not exceed the Budget sanotion under
each head,

L.—Freight.
M.—Petty Construction and Repairs.

147. These charges will be drawn by the disbursing officer and countersigned
by the Opium Agent under the rules applied to “ E—Transitand Weighment”,
Railway freight is charged by eredit order upon the Accountant General, and
adjusted by him through his Exchange Accounts with the Railways

concerned.
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N.-Office Contingencies and Miscellaneous.

148, Under this head is reckoned all such expenditure as is common to
Opium officers and to other officers of Government. They should be drawn m
the manner prescribed under ¢ E~=Transit and Weighment. ”’

(a) The charges of the Opium Agent himself, under this head, do not
require countersignature by the Board of Revenue.

0.—Advances for Wells.

149, The whole of the detailed management and account gf these advances
should, as at present, be in the hands of the departmental officers as it is
not necessary to show anything else in the books of the Accountant General
than the net amount at debit of each Agency.

150, The amounts charged as advances should, therefore, be drawn upon
bills, stating the objeet of the advance, and countersigned by the Agent
before payment, orat least before transmission to the Accountant General,
and the whole amount drawn will be charged upon the books of the Account-
ant General to * Behar Advances for wells” or “ Benares Advances
for wells ”, as the case may be. The recoverics, of which no details nre required,
will as soon as they are effected, be credited to the respective ¢ Advance ”’
account,

151, On March 31st of each year the balance outstanding against the Agent
upon the Accountant General’s books will be verified against a detailed list of
outstanding advances to be drawn up by the Agent, showing the amounts
still due to the Opium Department on account of advances for wells.

152. In this list only those advances remaining unrecovered beyond the
time allowed for their repayment should be detailed, showing the name of the
person to whom the advance was made, the amount due by him, and the
circumstances under which the advance is outstanding, while all other ad-
vances should be shown 1n lump sums for each Sub-agency.

153. In order to ensure that the amounts shown in lump sum do not
include the outstandings ot longer periods than those allowed under the rules,
a certificate should be attached to the list stating that the amounts shown

in lump sum do not mnclude any such items and that the amouuts have been
obtained by actual summation of the outstandings,

154, Amounts which prove to be irrecoverable should, from time to time,
be written off by the Agent, under sanction of Government, by ar entry in
tne Cash Book—(1) paying out the amount on account of advance written
off; (2) re-crediting it as a receipt on account of advances recoverable,

156. A plus and minus memorandum should also be given at foot of the
Cash Account showing the balance outstanding on the lst of each month, and
the amounts debited and oiedited during that month. The detailed hst of
outstanding advances on the 8lst March of the year will thercby be easily
venified, and the debits and credits of each month conveniently checked.

Nore.—Nothing in these rules dispenses with the nocessity, which at present oxists, of

obtaimng the special sanction of the Board of Revonue or of Government to charges of an unusual
or special naturo.
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Malwa Qpium.

166. Malwa opium should be received into the Treasury stock at the
standard weight—one seer for each case. The sales being similarly dealt
with in the stock account and shewn in the monthly Plus and Minus
Memorandum submitted to the Accountant General, Bengal.

157. A separate register should be maintained for noting the deficiency
found in actual weight when serving out to the vendor for which refund will
be allowed when such deficiencies are in excess of the prescribed limit fixed
by the Board of Revenue,

+-

Opium Stock Accounts,

168. The following aceounts should soon after the 31st of March of each
year be submitted by the Opium Agent to the Accountant General ;=
(I) A Btock Account of Unmanufactured Opium,

amn ” Provision Opium.
(¢40))] ” Excise Opinm.

(IV) ” Medicsl Opinm.

W) » Leave, Trash, Lewa, Pussewah, eta.
(V1) » Malwa Opium (by Benares only).

Any discrepancies between the opening balances of these accounts and
the closing balances of the previous year should be fully explained,

Malikana Payments.

159, The following procedure should in future be observed in the Treasury
in making and recording payments on account of Malikana.

Permanent Malikana.

160. Payment of permanent Malikana will be made on Permanent Payable
Orders issued by the Collector, the Treasury Officer’s halves being pasted
into a file in serial order.

161, Each Treasury Officer will keep a register in A. G. B. Form No. 162
in which each payment will be recorded at the timeit is made in addition to
the record on the reverse of the Permanent Pay Orders (both recipients and
Treasury Officers’ halves).

162. Instend of the recipients preferring separate bills, they will give their
acquittances on a consolidated bill in A. G. B. Form No. 55, which will serve
the purposes of both sehedule and voucher, the particulars in the first four
columns being entered by the Treasury Accountant. When a recipient
does not appear in person or through an agent having a formal power-of-
attorney but sends separate recerpt supported by a life-certificate, his name
will still be entered in the oconsolidated bill and the separate receipt
attached to it with a quotation of the number of the entry which it supports.*

® The same procedure will be followed when the recipients get their money from any branch
of the Bank of Bengal.
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The consolidated bill should be totalled and agreed with the entries in the
payment register and signed by Treasury Officer and submitted to this office

bi-monthly in support of the amount charged in the List of Payments, No
countersignature is required.

163. Permanent Malikana and Malikana fixed for a term of years, both
of which are paid on permanent pay orders issued by the Collector, may be
paid at Sub-Treasuries when the recipients live at or near subdivisional hend.
quarters. Receipts of the payees should be taken in the form of the cousoli-
dated Wil (A. G. B. No. bb) prescribed 1n paragraph 162,

164. A copyof the Treasury Officer’s portion of the permanent pay
order of each recipient whose allowance is to be paid at the sub-division
ghould be sent to the sub-divisional officers concerned to enable them to
identify the persons and to keep s record of the payments as required by
paragraph 7 of Board’s Ciroular No. 16 of August 1893, a similar reeord
being kept on the original permanent pay orders retained at the Sadar
Treasury as preserib:d by Article 347 of the Civil Account Code in the oase
of pension paid at a Sub.Treasury.

Temporary Malikana.

185. Temporary Malikana will be paid by the Treasury Officer on bills
in A. G. B, Form No. 813 duly passed by the Collector.

{2) The payments on this account (i.e., Temporary Malikana) will also be
recorded in a separate register in the form prescribed in para. 160 (222., A. G. B,
No. 152 ) for Permanent Malikana, the column ‘¢ Serial number of Perminent
Pay Order” being left blank. The vouchers sent with the List of Payments
skould have a simple covering schedule in A G. B. Form No. 56.

166. The amounts of the two schedules should be showa separately on
page 2 of the List of Payments as follows:—

81. Permanent Malikana,
82. Temporary Malikana.

167. In thX\case of permanently settled estates the same form of bill as
is prescribed for \falikana on temporarily settled lands should be used, with
suitable alterations aid with an endorsement by the Commissioner to the fol-
lowng effect added in Yanuscript: * Countersigned with reference to the
separate detailed statementqcorded in my office.”

Land Acquisition. [C.A.C.—~102.]

188. When any sum of money is received in advance under Rule 16,
Appendix C, Civil Account Code, from a Municipality or other body finan-
cially independent of Government for the payment of compensation for land
taken up on their behalf, such amount ehould be eredited to the head”Deposita
for work done for Public bodies or individuals” in page | of the Cash Acconat.
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169. A separate account of the deposit of each body should be maintained
in a 1egisier showing the receipts, payments out of them and the balances,
and the monthly tiansactions are to be shown in the plus and minus memo. in
the vame way as Personal Ledger Deposits under a group called atter the name
of the head prercribed above with details of the municipalities, ete., making the
deposits. 11 the balance of any deposit appeais to be insufficient for expected
payments ngainst it, the body concerned should be called upon to make a
further deposit,

170. Payments of compensation out of these deposits should be made on
vouchers in Foium C or CC, of the above Appeudix, as if the payment had
been made on behalf of Government. But on the face of each voucher must
be conspicnously written in red mmk the name of the munipality or other
body out of whose deposit the payment is made.

171. If lump sums have to be drawn for payment before véuchers in
Form C can be obtained, they may be drawn as advances on simple receipts
to be adjusted on receipt of proper vouchers by ciedit to ¥ Advances Recover-
able ”” and debit to the deposit account preseribed above,

172. When a Civil officer is made a Public Works Disburser under

Rale 2 of Appendix C of Civil Account Code, charges

é‘ gf:;';‘:lﬁ;f"" such ns those maiginally noted should be debited to
8. Law oosts, inoluding the woiks concerned. If he is not a Public Works

Ploaders’ foos and Digharser, the chaiges to be brought to account in

6. Prcoots Tasa. the Civil Department should be borne by the Reve-
5 g:“;:&if"::‘}a:mm- nue Department, on whom rests the duty of taking
" o8 ) up land for public purposes, and not by the Depart-

ment for which the land is acquired.
Diet and Transport of Prisoners.

178. All diet and transport charges on account of prisoners, before cone
viotion, are met from themgontrast grant of the oriminal court concerned and
included by magistrate in theinycoutsact contingent bill; but after convietion
such charges are met by officers of the Jail Department aud included in the

Jail bills,

Primary Scholarship transfer fees.

174. Treasury Officers are requited to see that fees realised for the trans-
«fer of Liower Primury Scholarships, payable by Distriot Boards, are eredited
fo the District Fuud concerned.
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Cbapter 8.~ Loans and Advances.

Repaymentof Loans , . . 175 ‘ Drainage Advances . . . 189
Embankment Advances .« .« 176 ; House Buildings Advance . 204

Repayment of Loans. [C.A.C.—118.]

175, The actual date of receipt, into the Tieasury or Sub-treasury, of
instalments of principal or interest of loans granted by Government to local
bodies should distinetly be noted against each such item in the cash account
rendered to the Aoccountant Geneial,

Embankment Advance. [C.A.C—119.]

176, The Government of India having directed that the adjustment
of the expenditure incurred under the Bengal Embankment Act, 1T (B.C,)
of 1882, shall be carried out in the Civil Department as heretofore, the fol-
lowing rules, prescribing the method in which the recoverics are to be passed
through the Government accounts, are issaed :em

177. The estimates on which expenditure is to be inourred will be drawn
up in the Public Works Department, countersigned by the Supeiintending
Engineer, and sanctioned by the Collector. The expenditure on these embank-
ments will be incurred partly by the Executive Eugineer and partly by the
Civil Depaitment, the expenditure incurred by the Civil Department being
only in respect of compensation, costs, and expenses under and incidental
to any proceedings taken under Parts II and V of the Aet, including oosts
of all surveys and plans, The enteries in the vouchers om which such
expenditure is incurred will clearly show that the payments are on aceount of
zemindari embankments.

178, The expenditure incurred by the Executive Engineer will be met,
in the first instance, from the funds of the Publiec Worke Department ; but
as scon as the work is completed he will, under Section 51 of the Act, render
an account of ihe actual expenses to the Collector, and on receipt of his
certificate of acceptauce, which the Colleetor will grant after the issue of
notices and the settlement of objections under Section 52 of the Act, the
Executive Engineer will write off the expenditure from his books by debit

to the Civil Department.

179. As the expanditure in the Public Works Department is accepted,
the Collector will enter tha total sum payable under .Section 53 of the Act,
¢.¢,, the total expenditure both in the Civil ard Public Works Departments,
in a register containing the following columus, and after apportionment among
the parties beuefited, will see to the recovery of the amount due from thewmn
under Section 61 of the Act.—

1. Voucher of payment,
or orders accepting Date.
the expenditure of ’
the Public Works | No.

Departwent.
2l
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2. Nature of charges.
3. Awount,

4. Apportionment . { Estate.

Amount.
late.

5. Recoveries . o ) Interest,
Prinoipal.
Period ot interest.

6. Balanos at the olose of eash quarter.

180, Recoveries on saecount of zemindari embankments, after heing
noted in the register, will be credited in a separate register in the Treasurv,
the daily total of which will be carried to the cash-book and the monthly
total to the Cash Account,

181, Tu this register a column is provided for the resard of the inter-
est due, and it must be borne in mind that the interest due is the firat charge
on any sum recovered. No portion of such sum can be taken in reduction
of the principal so long as any balauce is due on account of nterest.

182. The dates, on which the instalments recoverable from zemindars
are payuble, are (a) iu the cuse of zemindars the dates fized for the payment ot
revenues, and (J)1n the case of proprietors the dates fixed as lnst days for the
payments of pafws rents under Hegulation VIII of 1819. The rate of inter-
ost chargeable on sums paid as compensation referred to in Seetion 63, and
on the unpaid balance of the amount apportioned to any estate or tenure
nuder Section 61, has been fixed by the local Government at & per cent. por
annum.

188. The Local Government also has the power to capitalise the repair
charges of embankments under Section 63 of the Act.

184. Rents for lands appertaining to embankments, whether Govern-
ment or zemindhri, are to be realised by the Collector of the District, but will
be trented differently in the Treasury Aceounts. In the former ense the
amount is to be shown as Public Works revenue, and must he credited in the
Kegister of Public Works receipts, and in the latter it is to be taken as a
reduction of the outlay to be recovered, and will therefore be oredited 1n
the same manner a¢ actual recoveries,

185, A pius and minus memorandum should be opened in which the
opening and closing balances, the total payments madeby the Colleetor each
month, and the expenditure accepted by him from the accounts of the Executive
Kngiueer should be added (the latter in a distinet entry, with the number and
date of the order admitting it), and the recoveries should be shown. If
any recoveries be made on account of another distriet, they should not be
mized up with the collections of the district in which they are made, nor de-
ducted from the piue and minus memorandum, but separately credited in the
cash account with the name of the District to which they belong, an intima.
tion being seut to the Collactor of the Iistrict concerned for note and de-
duction 1 his register and p/us and mivus memorandum. In the same
way, if any money be deposited in the Treasury for work to be executed in
conneotion with any Government embankment, it should be eredited in the
Keguster of Public Works receipts, with a specification that the embankwent
is Government and not Zemindari.
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(a) The pius and minus memorandum should be entered in the plns and
minus memorandum of revenue advances sent to the Accountant Genersl
under Article 132 of the Civil Account Code.

186. On March 8l1st of each year a detailed statement should he
prepared from the register prescribed in paragraph 179, and submitted to the
Accountant General, showing the number, date, aud balance of eacn order
remainimng due to Government, and explaining the circumstances under which
1t 1s outstunding. The total of this statement must be agreed with the balance
of the plue and minus memorandum,

187. In the districts in which the contract system for the repair of
zemindari embaukments bas been sanctioned, the zemindars who accept the
tenders made to them will be liable for a fixed contiact sum vearly instead
of the actuul cost of repairs. The cost of repairs of a zemindari embankment,
or portions of the sume, for which a contract sum has been accepted.is to find
no place in the registers and plus and minus memoianda referred to above.
"T'be cost will be fiually met by the Lublic Works Department, and the receints
from zemindurs will be credited in the cash account as realizations under the
contract system under XX X,—Minor Works and Navigation.

188, An Executive Kngineer carrymg out any work on account of
which charges are incurred debitable to both contiacting and non-contracting
zemindats, should carefully apportion the proportion of the charges rightly
debitable to the lutter in cominunication with the Collestor of the Districs,

Drainage Advances,

189, Expendivure in coaneotion with drainage schemes falls under three
oategories :—
L—Original outlay during construetion.
II.—Muintenauce chaiges in the Oivil Department after completion of the scheme.
1lI.—Mantenance obarges in the Public Works Depsitment subsequent te
oompletion—

(a) apportioned, | (b) capitakized.

190. 1.—Original outlay.—Estimates of Expenditure on drainage schemes
under Act VI of 1880 are prepared in the Public Works Department, passed
by the Drainage Commussioners appointed under the Act, snd sanctioned by
the Governmenst, The expenditure is incurred partly in the Civil and partly
in the Public Works Department ; that in the Civil Department i¢ (2) in
respect of compensation for lands taken up for the purposes of the Act, and
for damages iuflicted in carrying out the scheme; (b) for salaries of officers
and estabhishment ; and (c) for costs of surveys and valuations other than
those incurred by the Public Works Department, whether antecedent or sub.
scquent to the preparation of the scheme and plans.

191, On vouchers on which such expenditure is incurred it must be
distinetly stated for what partioular scheme the payments are made, and no
voucher should be paid at the Treasury unless itis first passed by the Colleotor
of the district as a charge to a particular scheme under the Aot.

102, The expenditure in the Public Works Department should, in the
tirst nstuuce, be met from the funds of the Public Works Departmeat. At the
eud of each quarter the Examiner furmshes the Accountant General with a
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quarterly statement of expenditure for incorporation in the Civil books. This
statement contains the following details us in the sanctioned estimate—

(a) Preliminary expenses, ¢) Bridges.

(8 Land. ((fl) Inspge;tion bungalow.
(¢) Outfall sluice. (¢) Establishment.

(&) Earthwork. (4) Tools and plant.

193. The Accountant General will then furnish the Chairman of the
Drainage Commissioners appointed under the Act with a quarterly statement
in which he will incorporate both Civil and Public Works expenditure, If
upon veuification of this statement with the account kept in the Drainage
Office any discrepavoy is found, the Collector, as Chairman of the Drainage
Commussioners, should place himself in correspondence with the Accountant
General with a view to its prompt settlement, If he does not do so, it is to be
understood that the Acconntant General’s figures have been accepted,and
that they cannot be subsequently challenged,

194, To record expenditure tncurred and recoveries effected in the Civil
Department, the Tieusury Officer will keep a register of receipts and charges
on account of drainage advances, showing (1) date of 1eceipt or payment,
(2) from whom 1cceived or to whom paid, and (8) amount. Care should be
taken to keep recoveries on account of iuterest and process-fees separate
from recoveries of advance.

195. Both during construction and after completion a monthly plus and
minus memorandum should be furmshed by the Treasury Officer for each
scheme. During construction the entries made theiein will be civil expenditure
direetly incurred from the Treasury, and Public Warks expenditure
communicated quarterly by the Accountant General, This latter amount will
be incorporated in the Treasury plus and ménus memorandum by a distinct
entry n 1ed ink. The plus and minus memorandum to whieh it is to be
added will be communicated by the Accountant General, and the entry
should be made in the memorandum for that and each succseding month by the
Treasury Officer, as will be seen in paragraphs 200-1 below: the plus and
minus memorardum will contain two heads.

196. Upon completion the Accountant General will communicate the
amount of 1nterest to be added to the plus and minus memorandum, and
thereafter the only entiies made therein will be recoveries effected directly into
the Treasury and apportioned maintenance charges communicated by the
Accountunt General (generally quadrennially).

197. No entries should be made on the requisition of any Officer
except the Accountany (eneral, and maintenance charges incurred in the
Civil Department should be carefully excluded therefrom and debited to the
personal ledger account noticed below,

198, I1.—Maintenance charges during apportionment.—While work is in
progvess sll charges incuried, whether for oiiginal woiks or maintenance
of poitions completed, are debited to drainage advances; but when the
scheme is complete, further mamtenance chaiges incurred in the Civil
Department are to be debited to a perconal Jedger account on the receipt side
of which are credited the profits of the canal on account of receipts from
fisheries and spoil-banke,
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199. The unexpended balauce at credit of this personal ledger goes to
reduce the liability of the landholders from time to time (usually every
four years) when the cost of repairs and peiiodical excavations made by tha
Public Works Department subsequent to final completion is apportioned
among the landholders benefited,

200. I11.—Maintenance charges i¢n the Public Works Department subsea
quent lo final completion.—These nre either periodically apportioned as noted
above, or are capitalised and apportioned among the parties concerned once for
all under Clause 4, Section 48 of the Drainage Aet. To facilitate apportion-
ment and ultimate capitalisation, the maintenance charges of all complete
drainage schemes will Le recorded under a separate sub-head in the acoounts
of this Office. In other words the head “ Drainage Advances’ will contain
two sub-heads :—

(2) Cost of construction and apportioned maintenance charges.
(6) Unapportioned maintenauce charges incurred in Public Works
Depariment.

201. The Treasury Officer will maintain these two heads separately in
his p/us and minus memorandum, and they will be communicated in separate
quarterly accounts to the Local Drainage Office, which already records these
charges separalely. A comparicon similar to that alluded to in paragraph 193
above should be made by the Drainage Office between its figures uncer this
bead and those furnished by this office. Wken apportionment of theso
mainienance charges is made the Accountant General will communicate to
the ‘I reasury Officer the amount to be added to the plus and ménus memoran.
dum of “Drainage Advances,” and the Treasury Officer should be careful to
make no additionsto that plys and minus memorandum except (z) actual
rcooveries in cash, and (6) sums communicated by the Accountant.General,
nor alter hie p/us and minys memorandum at the instance of any other officer.

202, In the event of the ultimate capitalisation of the maintenance
charges of any scheme, all 1eceipts and charges on account of such scheme ~are
to be treated as Government receipts and charges. To enable the Accountant
General to wateh the recovery of the capitalised debt in such a case, care should
be taken to open a separate register and credit 1ecoveries on account of such
cspitalisation separately and distinctly in the Treasury accounts,

203. The Local Drainage Officer will submit, every month, to the Account-
ant General, a copy of the Register showing the Daily Demand, Colleetion
and Balance of each Capitalized Drainage Scheme separately, for verification
with the amounts credited in the Treasury Cash Accounts ; and if the collecs
tions shown therein agree with those recorded in the books of the Aceountant
General, an intimation of agreement will be sent to him. An account of the re-
coveries made and the balance outstanding at the end of each year is forwarded
to the Local Drainage Officer for verification aud acceptance of the outstanding
balance on aceount of each Capitalized scheme.

" House Building Advances. [C.A.C.—188.]

204. The rules regulating the grant of house building advances are laid
down in Art. 136 C. A. Code.
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205. Any application which may be made by a Civil officer or by a Mi-
litary officer in Civil employ (with the exception of officers in the Public
‘Works Department), for advances for building purposes under the above
rules, shall be accompanied by the certificate and pledge prescribed in rule
X of the above rules and shall be made through the applicant’s immediate
superior, who, after recording his opinion as to the necessity or otherwise of
the assistance solicited, will forward the application to the Commissioner
of the Division, who will submit it with similar remarks to the Secretary
to the Government of Bengal in the General Department.

2068. On the advance being ranctioned by Government, a copy of the
order will be communicated to the Accountant General.

207. If the building hag been commenced, the Commissioner of the
Division will ecall upon the applicant to execute a deed of mortgage in the
form prescribed in appendix C.C. of the C. A. Code, a copy of which should be
supplied to the applicant, and will intimate to the Accountant General by
what instalments and at what periods the applicant is at hberty to draw
his advance.

NoTE.—QOn receipt of the intimation the Acecountant General will isaue instructions to the
Treasury Officer, who will make payments on the receipt of the applicant, and quote the date and
number of the Accountant General’s order on each receipt. payments in the order inm
which they voour will be posted 1n a register set apart for their record.

208. If the bnilding has not been commenced, the Commissioner may,
on the applicant’s executing an agreement in Form C, request the Account.
aut General to authorise the payment of a portion of the advance sanctioned
by Government.

209, The Commissioner shall execute the deed on the part of the Govern-
ment, and shall forward the duly executed and registered deed to the Secre-
tary to the Government of Bengal in the General Department for inform-~
ation and trausmission to the Inspector-General of Registration, Lower
Provinces, for safe custody,

210. Applications for advances to employés in the Public Works De-
partment shall be submitted, through Superintending Engineers, to the Se~
oretary to Government in the Public Works Department, and will be dealt
with by the Lieutenant-Governor in that Department.
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Chapter 9-—Bills and Remittances.

Remittance Transfer Receipts.

211. Subordinates of Public Works Department are allowed Remittance
Trunsfer Receipts on account of remittance of pay and allowances on bond sde
public purposes, Landlord’s fees are not to be remitted by Remittance
Cransfer Receipts but by postal money orders.

Supply Bills.

212. Supply bills ray be drawn by the Darjeeling Tieasury on the Bank
of Bengal at pa1 for sums above R100, in even hundieds,
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Chapter 10.—Budget.

Preparation of Budget Bstimates 213 [Submission of Budget Hstimates 237
Form of Bstimate 1. . . . 214 | Bxtra Budget Grants . . ., 9299
Bstimates of Revenue . . . 217 | Re-appropriation of Grants for

Estimates of Bxpenditure . . 218 Non-contract Contingencies 2382

Preparation of Budget Estimates. [CA.C.—155.]

218. The Budget estimates should be carefully prepared in aceordance
with the instructions contained in Article 155 of the Civil Account Code, and
the following rules should also be observed by local officers and Heads of
Departments in the preparation of the details of their estimates,

Form of Estimate.

214. Printed forms for the preparation of estimates are supplied to all
officeis by the Accountant General and these forms only should be used as it
is an object of importance to secure uniformity of details to facilitate compila-
tion into one general form of Budget estimate for the Piovince.

215. The forms contain columns to show both receipts and expendi.
ture—

i.~The headings under which the items should be classified.
ii.—The actnals of the year preceding thatfor which the estimate is
being framed.
iii.~~The sanctioned estimates of the year preceding that for which the
estimate is being framed.
iv.—The proposed estimates of the year.

v.—Explanation of increage or decrease.

216. In the expenditure portion of the estimates a column is provided to
ghow the number of employds on the strength of the establishment in the
year for which the estimate is being framed as also those of the preceding
year. The figures should be shown separately against each detailed head of
the prescribed form, If any provision is required to be made under any head
not included in the forms it should be entered in manuseript,

Estimates of Revenue.

217. The estimates of revenue and receipts should show the amounts
expected to be realized within the year, and those only. In estimating fixed
revenue for the ensuing year, the calculations should be based upon the actual
demand, including any arrears due for past years and the probabilities of its
realization during the year: in the case of fluctuating revenue, the estimate
slould be based upon a compaiison of the last three years’ receipts,
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Estimate of kxpenditure.

218. The estimates of disbursements should in like manner show the
amounts expected Lo be paid within the year, and those only. In the case
of expenditure on establishments, the estimates should provide for the gross
sanctioned pay of each inoumbent to be drawn on 1st April of the year for
which the estimate is framed, without reckoning future increments. A detailed
list showing the rate of pay to be drawn by each incumbent working up
to the amouuts provided for in the estimates should be furnished with the
estimates. If any increased establishment has been applied for, piovision for
the same sbould be made and the number and date of the letter in which
sanction hae been applied for, inserted against the entry in the list.

219, For travelling allowances, contingent expenditure and other fluctuat-
ing charges, the estimates should, as a general rule, provide for the average
actual expenditure of the past three years, If, however, any special expendi-
ture is likely to be incurred during the year, provision for the same should
be made with a remark giving reason. No entries need be made in the
column of actuals in respect of establishment charges.

Note.—With regard to establishment charges and fixed allowances, it should be remembered
that the charges debited to the Budget grauts are those uctually paid from the Treasury within
the oficial year. For example, pay und allowancos for March fall due in April, and should be
estimated for as payments of the Iatter month : thus if an establishment or’a special allowunce 18
sanotioned for & year from 1st April, the charge for the last month would become due when tho
noxt year had commenced and must be taken against the grant of that year : provision should be
made acoordingly.

220. The cost of establishments employed on both Revenue and Judieinl
duties, which is debitable in moieties to Land Revenue and to Law and
Justice, should be entered in moieties in the separate estimates of Collectors
and Magistrates respectively,

221. No provision need be made in the estimates for contract contingent
charges.

222, The estimate under “ Travelling Allowance ’ should, as in the case
of contingent expenditure, be based generally on the average of the actuals
of the three preceding years. If unusmally large expenditure on this
account is anticipated, the necessary provision for the same should be made 1n
the estimates and a note ineerted in the column of remarks giving reasons for
the inereased provision made.

228, Savings in grants allotted for expeuditure ina financial yoar can.
not be utilised for expenditure in the succeeding year. If, however, expen-
diture for a specific purpose, such as ‘‘House Rent,” Municipal Rates and
Taxes, ete,, payable in a year was not claimed in the year, and is required to
be disbursed 1n the succeeding year, the necessary provision for the charge
should be made in the estimates and a note made against the entryin the
estimates explaining the cause of the increased provision,

224, Inall cases where the estimate for the year for which it is being

framed differs from that of the preceding year, full explanation must be
given justifying the figure proposed to be adopted.

225, With regard to Contingencies, it has been stated (paragraph 216)
that the estimates should be based on the average actual expenditure of the
previous three years. These charges therefore require careful scrutiny, and
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should not be allowed to exceed what the average of the past three years
actuals show without eatisfactory reasons for the iucrease beng given.

226. Similarly, in the case of all Huctuating items, either of revenue or
expenditure, if for any special reasin it is uecessary to provide for larger
receipts or expenditure than i{he average of the actuals of the past three
years, full explanation must be given in the estimates in justification of
1ncrease.

Submission of Budget Estimates.

227. It is a matter of great importance that Budget Estimates should
be furnighed to the Acoountant General on the dates fixed by the Govern-
ment of Bengal, Financial Department, in Resolution No. $2383-F., dated
8rd August 1894, 1n order to ensure that this may be done, District Officers
should personally see to the punctual submission of their Budget Estimates
to Controlling Officers on the prescribed dutes. They are reminded that any
delay in the submission of the Estimates prevents the completion of the
consolidated Budget Kstimate of the Province and necessarily leads to much
inconvenience.

228. The following list shows the dates on which Budget Hstimates are
required to be submitted by District Officers to Controlling O.Hcers, and by
them to the Accountant General, and by other officers who are required to
submit their Estimates direot to the Accountant General :—

DATES OF SUBMISBIDN,

Designation of Officers.

To the To the Board of | To the Accountant
Commuissioner. Revenue. General.
Collector of Revenus (Land | 1st Augnst o | 1st Septewber | 1st October.
Revenue).
Oollector of Revenue (other Do. . Do, Do.
Revenue.)
Distriot Magistrate . . «| 16th August . e 15th October.
Judicial Commissioner, Chota en
Nagpur. .
Judges, Civil and Sessions . . e
»  Muffussal Courts of Swmall v vor -
Causes.
Colleotor of Customs, Caleutta .| 1st September | lst Qotober .| lst November.
Collector of Customs at Outpost . s e
Superintendent of Salkes Salt s . v
Golab.
Opium Agent of Behae o . . -
» »_ of Benares . . . -
Buperinteudent of Stamps and e v
émionery.
Excise Cowmnissioner . . e e
(ommissioners of |)ivisions . o .
Uriya Translator, Cuttack . . e v
Private Becretary to the Lieute- e " vee
nant-Governor.
Beoretary to the Government of see . e
Bang:{.
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Designation of Officers.

DATES OF SUBMISRION

To the
Commissioner.

To the Board of
venue.

To the Aceonntant
Gegeral,

Reoretary to the Legislative De-
partment, Bengal.

Bo»_rd of Revenue, [ower Pro-
vinoes,

Seoretary to the Bank of Benga! .

Bengali Traunslator to QGovernment

Superintendent  of  Botanioal
Gardens,

Buperintendent in charge of Cin-
chona Plantation,

Reoietary, Asiatio Society . .

Protector of Kmigrants .

Secretury, Central Examination
Committee.

Moteorological Reporter to Gov-
ernment of Bengal.

Mugistrates, Noithern and 8»uth-
ern Divivions, Calcutta.

Commis-ioner of Police Chloutta .

Judges Court of Suwwil Causes,
Caloutta.

Register, High Court . .

Superintendent and Remembrancer
of Legal Affairs.

Port Ofticer . . . .

Ecolesiastical Registrars .

Chaplain of the Chureh of Scotlan

Inspeotor General of Jails . .

» ,s  of Registration.

Director of the Department of
Land Records snd Agriculture.

Inspeotor General of Police .

» ”» of Civil Hospi-

tals.

Sanitary Commissioner, Bangal

Director of Public Instruotinos .

Sneretary to the -Government of
Bengal, Public Works Depart-
went,

—_—

oo

ooe

e

156th N ::\.'evnher.
18t December.

Extra Budget Grants.

[C.A.C.—158.]

229, Expenditure upon establishments sanctioned by competent anthority
#s well as payments which are obligatory (e.g., under decrees of Court),
should be paid when due even though they are not provided for in the
Budget ; but this does not remova the nocessity of obtaining supplementary
grants for such expenditure, as under Article 168 of the Civil Account (lode
expenditure which cannot be wet from the grant made at the beginning of the
year for the service of the department to which it appertains, requires,
1pa0 facto and apart from all other 1ules, the sanotion of Government.
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280. Therefore, whenever it is naccssary to incur any expenditure which
cannot be met from the sanctioned Buduet grant of the office or department
to wiwoh it.appertains, application must be made for the sanction of the
Local Government to a re-appropriation of Budget provision. Such appli-
cations should be forwarded thiongh the same channel as the original
estimate, to the Accountaut General accompanied by a Re-appropiiation State:
ment in the form preseribedin the Bengal Government Circular No. 29, dated
oth December 1891 (Form A. G. B, No. 346), for transmission by Lim
to Government for eanotion. In the re-appropriation statement 1t is absolutely
necesgary that the saving anticipated in the specific grant or grants to meet
the increased charge for which sanction is being applied for should be clearly
stated. All Savings in Establishment charges cannot be re-appropriated to
meet incrensed Expenditure unless such saving will accrue in consequence
of a reduction in the sanctioned stiength of the Establishment.

231. Except in the case of inevitable payments, such as referred to in
paragiaph 229, expenditure in excess “of the sanctioned Budget giant for the,
yenr may not be incurred in anticipation of sanction to an extra grant, and
when an officer exceeds the annual grant at his disposal he may, under orders
of Government, be held responsible for the excess expenditure.

(2) It should be noted that applications for supplementary grants should he
made as soon as it is known that the grant for the year will piove in-
suflicient and that such applications should be made in sufficient time to reach
the office of the Accountant General by the 16th March at the latest so that
the orders of Government may be obtained before the olose of the year, as
after the year bas closed no 1e-appropriation of Budget grant is admissible,

Re-appropriation of Grants for Non contract Contingentivs.

282. The following rules have been sanctioned by the Local Government
with the object of vesting disbursing and controlling officers with certain
powers of making re-appropriation of grants for non-centract contingencies
without reference to Government,

(1) Without the sanotion of higher authority—

(a) De;i)artmentnl controlling officers may transfer savings in the grant
or special or regular contingent charges from the budget of one
subordinate officer to that of another. They may also transfer
savings from a detailed head of Special contingencies to another
detailed head of Special or Regular contingencies and vice versd,
under the same major head within the limit presoribed in para-p
graph 6 of Acocountant General’s Circular™ No, 96 of 1896, vis.,
Inspector General of Police up to 1,000, and other Controlling
Officers up to R100 in each case,

(3) A Commissioner may transfer savings in the grant for specsal or
regular contingent charges from the budget of one subordinate
officer to that of another within his Division and also from a
detailed head of Special contingencies to another detailed head of
Special or Regular contingencies within the same major head and
vice versd up to a limit of R260 in each case.

(¢) A disbursing officer may transfer savings in his budget from one
detailed head of Iegular contingencies to another within the

same major head.
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L ¢

(d) In the cases of Jail, Customs, Eoclesiastical and Scientific aud
Minor Departments—

(i) A Controlling officer may sanction transfer of savings in the grant
for contingent expenditure fiom the budget of one suboidinate
office to another and also from one detailed head to ancther with-
1m the same major head.

(i) A disbursing officer may transfer savings in his budget fiom one
detailed head to another under ‘¢ Contingeuncies’’, but not under
“ Supplies and Services.”’

(2) All transfers sanctioned under Rules (a), (6), (¢), (#) (i) should be
communicated to the Aceountant General.

(3) Savings in the grauts for salaries, estublishments and travelling and
other allowances cannot be re-appropiiated to meet excesses under Contin-
gencies without the sanetion of the Local Government. .

(4) Transfers of grants from one major head to another requife the
sanotion of the Local Government.

The

gencies



(4] GOVERNMENT SECURITIES IN TRUST. (Obap- 11.

Chapter 11.—Government Securities in Trust,

Intereat on QGovernment Becu- Trust Punds . . . , ,241
rities e e s e e . 238

Interest on Securities in Trust.

233. A list of the half-yearly interest due on the investments belonging
to a Trust Fand 1s sent from this office, and Treasury Officers are authorized
to pay to the Administrators of Trust Funde aud Deposits the net amount
therein shown on their application at the Treasury.

234, Pavments should be made on receipts, forms for which will be sent
from this office along with the list. These receipts should be forwarded in
support of the debits in the Treasury list of payments, noting thereon the
number and item of the list.

235. The list should be returned duly filled up immediately after the
expiration of three months from the date of its receipt in the Treasury, and
after its return no payment should be made of the outstanding items until the
previons sanction of the Accountant General has been obiained, who will
issue interest payment orders in the usual form in such cases.

236. Under orders of the Government of India in the Department of
Finance and Commeree, No. 1, dated 2nd January 188%, all securities be-
longing to Trust Funds are endorsed to the local officer, who is the original
trustee of the fund, and to the Aecountant General, Bengal. The local officer
after satisfying bhimself that the claim of endorsements on the securities is
complete endorses them in favour of the Comptroller General and then
forwardsthem to the Accountant (eneral together with a covering list in
duplicate. Municipal Debentures and Port Trust Bonds should be endorsed in
favour of the Accountant General.

287. Under Section 16 of Act II of 1888, Tncome Tux certificates relating
to Government Promissory Notes remain in force for one vear only. The
Comptroller General has, however, ruled that certificates in Form D (of the
Income Tax Manual) relating to Government Promissory Notes belonging to
educational, religious or public charituble trust funds when once furnished need
not be renewed every year. In the event, however, of fresh additions to the
investments belonging to such funds, fresh certificates covering the additional
amounts are necessary. Inall other cases in which exemption from or abate-
ment of Income Tax is claimable by virtue of certificates in Form B or C
(of the Income Tax Manual) the certificates must be renewed every year.

238, Whenever exemption from or abatement of Income Tax for any of
such funds or deposits is desired, the requisite certificate for the year should
be obtained from the Collector of Income Tax for the district and ssnt to
the Accountant Geueral, Bengal, as early as possible.

239. The Accountant General’s svcurities held by the Comptroller
General are eonverted by him into Stock Certificates under Art. 166, Chap-
ter 11, of the Civil Account Code. Insuch cases it is, theefore, suficient
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if, in the absence of original pumbers, a remark that the Goveinment
Promissory Notes are “ held by the Comptroller General under Chapter 11 of
the Civil Account Code ” be entered in the column provided in the certificate
form for description of security.

240, To enable the Accountant General to grant the exemptions and
abatements in the interest payment orders it is particularly requested that
certificates should be sent in before the 10th of April each year, as the
issue of separate orders for refund of Income Tax is laborious, troublesome,
and expensive.

Trust Funds.

241. When the account of a Trust Fund is kept in the Treasury, it will
be opened as a personal ledger account in the deposit registers of the Treasury
and called by the name of the Trust Fund. All receipts paid into the
Treasury will be eredited to, and the charges, which will be drawn on a special
form of cheque (A. G. B. No. 328), will be taken against the account of the
fund without specification of their nature.

242. A pnss-book may be used if the officer who administers the Trust
Fund has not personal access to the Treasury accounts, The pass-book
should be initialled by Treasury Officer and periodically agreed with the
T'reasury record.

Nore.— Regarding the procedure for payment of interest on Government Promis-
sory Notes belonging to Trust Funds see paragraphs 233—240.
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Chapter 12 —Chsritable Endowments.

Vesting of Property in Treasurers under Act VI of 1890.

243. When the Local Government has passed an order vesting any property
on the Treasurer of Charitable Endowments, the title deeds, or if the property
consists of securities, such securities (in halves) should be forwarded to him
under registered cover, The vesting order of itself operates to transfer the
securities to the treasurer, and there is no necessity for the endorsement to him
by the previous holders,
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Chapter 13.—Interest on Government Paper.

Interest payments on Government Promissory Notes. [C.A.0.—178.]

244. (2) No payment of interest to one or more of the joint-holders of a
Government Promissory note, giving a discharge on behalf of the other or
others of them, should be made save on production of a written nuthority to
give a receipt for the other joint-holders. Copies of an approved form of
such authority can be obtained on indent, and should be supplhied free of cost
to joint-holders of Government Promissory notes.

(4) The use of the above form is not compulsory, and holders of notes
may use their own forms, if they prefer to do so, but the forms now supplied
will doubtless be generally used.

(¢) Asindicated on the form, the document is exempt from stamp duty.
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Ckapter 14.—Stock Certificates.
Application for 8tock Certificates. 2485 | Payment of Interest . 246
Application for Stock Certificates.

245. The Treasury Officer should receive applications for stock certificate in
lieu of promissory notes and see that due registry of all documents in support
of title to them be certified on their reverse. He will then forward the
applications and the notes (in halves) to the Secretary and Treasurer, Bank of
Bengal, Public Debt Office, 1n a registered cover insured as of the value of £100.

Payment of Interest.

246. The interest due on the stock certificates will be sent by the Public
Debt Office to the Treasury without further application, upon the due date, or
to the holder direct on his written application. The interest warrants received
in the Treasury should be entered in a Register of Interest orders and then
delivered to the holder or to his agent,
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Chapter 15.—Deposits.

Reg:.yment of Revenue Deposits 247 | Civil Deposit Vouchers . . 2490
Refund of lapsed Revenue Depo-

sits . . . . . . 248

Re-payment of Revenune Deposits. {C.A.C.—250.]

247. A Revenue Deposit Payment Order should not be cashed if pre-
sented at the Treasury after the lapse of three months from the dute of the
Collector’s (Deputy Commissioner’s) order for payment, Lapsed orders may
be presented to the Collector (Deputy Commissioner), who, after making any

necessary enquiries, will re-date the order and attest the alteration of the
date by his signature.

Refund of lapsed Revenue Deposits.

248. When the total amount to be refunded to a single claimant is more

than R50 the application for the refund should be submitted through the
Board of Revenue.

Civil Deposit Vouchers. (C. A. C,—258.]

249, Article 258 (T), Civil Account Code, requires a covering list to te
sent with the payment vouchers of Civil Courts’ deposits; and the same is

required for the deposit of Criminal Courts. It should be written up day by
day like the other schedules,

(a) The other directions contained in the Civil Account Code relating to
Treasury procedure for record of Civil and Criminal Courts’ deposiis need not

be followed, The practice preseribed in the General Rules and Circulur
Orders of the High Court should be sontinued.



72 LOCAL FUNDS.

[Chap. 16.

Chapter 16.—Local Funds.

Lincal Fund Acscunts . . . 260 goijection and Distributi £
Enumeration of Local Funds . 261 Joint Public Works ando,;o: a

Lapse of Cheques . . « . 265

L 8! Cesses e .+ . . 201
T'reasury ?ocotznts . . G. + 368 y1.,0a1 Boards . . . . H02
Returns to Accountant-Gene- gg) |P8e8 Book of Local Boards . . 306
ral 4 Minus M orande . 28 'District Fund « . . . . 809
Plus an nus Yemoranda . Verification of Road Fund
Certificates to Administrators . 268 Balance 811
; ) . 280 nd . L
Corrections . District Post Fund . - 312

Verification of Balances . . 271
Submission of Annuai Accounts 873
Agcount rendered by Accountant-

Percentage on Local Funds . 815
jLitigation Fund . . . . 816

Municipal Fund . .. . 030
General, Bengal C. . 978
Dastrict ¥und, Road Fund and Fee:&ogﬁf}:::: Funds itor A.udit.; 831

Road Accounts . . . .
Treasury procedure relating to
Distriet ¥und and Road Fund
Account . . . . . 277

.76

Local Fund Accounts.

260, Tke following iunstructions relate to Local Fund transactions at
Treasuries generally, the accounts to be kept at the Treasuries, and the
retuine to be made to the Accountant-General, and to bLe received from
him."

. Enumeration of Local Funds.

251. The list given in Appendix F shows the only receipts and expendi-
ture now accouunted for under the head Local Funds.

252, No now Local Fund may be opened without sanction of the
Accountant General, nor is it permissible, without similar sanction, to open a
new personal deposit account, except for a ward’s or atiached estate. When
a C(ﬁlector hns any new transactions which he thinks should be dealt with
a8 n Local Fund or as a Personal Deposit Account, he should apply to the
Acoouniant Geueial for ingtructions.

263, Iu the Funds marked B, the nature of the receipts must be specified
in the returns to the Accountant Geueral, and the charges must be drawn on
bLills setting forth their nature. The charges are regulated and limitcd by
ordinaty Budget rules. 1o the Funds marked C, the nature of the receipts

need not be specified, and the charges may be drawn by cheque or receipt
without specification of kind,

264. When a payment has to be made from any Loeal Fand to Govern-
ment or to any other Local Fund, or from Government to any Iiocal Fund and
when botb the funds are lodged in the Treasury, it is not necessary that the
money thould be actually drawn in cash from the Treasury and again repaid
into it.* A cheque or voucher, as the case may be, should be used, in which
it should ULe olearly specified that the amouut is to be paid by transfer
credit, All payments to Local Funds should be supported by a receipt,
stamped when necessary, from the administrator of the Fund.

* Roo exoeption :; the cuse uf Munioipal Taxes in paragraph 112 {22), Chapter 6.
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Lapse of Cheques.

255. A cheque will be ourrent for three months only ; after the expira-
tion of that period payment will be refused at the Trensury and the payee
will be referred to the drawer, who, if payment is to be made, will re-date the
cheque and attest the alteration of the date by e initiale.

256. In the case of lost or destroyed cheques, n non.payment certificats
should be required from the Treasury before the issue of a duplicate cheque
and all duplicate cheques should have the word “dJuplicate” written or
printed across them in red or other distinguishing ink,

267, When the Treasury Officer has issued a non-payment certificate, he
must take care not to pay the original cheque, and to this end he should
make a note of the stoppage of the cheque at the time of the ceitificate, An
original cheque presented after the issue of the certificate should be returned
to the presenter, the words “ payment stopped ” being written across it.

N Nozz.—This rule 18 applicable to all Local and Trust Fuuds and Personal Deposit Accouns
cheques.

Treasury Accounts.

258. Two separate registers (Forms A, G, B. Nos, 105 and 146) will
be kept at each Treasury, both for receipts and expenditure, for (1) In-
corporated Local Funds, and (2) ¥xoluded Local Funds, In these registers
a separate column will be set aside for each Fund, and the total transaction
of each Fund or each class of Funds will be carried in the usual way to the
cash-book, cash account and lists of payments. For Municipal Distriot
Fund and Distriet Road Accounts the registers will be in the form of
Personal Ledger Accounts (A. G. B. No. 109).

259. Attention is drawn to the necessity, in the case of Local Funds, of
distinetly specifying the particular Fund to which the receipts belong, and of
headmng all bills as chargeable to the particular Fund. The administrator
of a Fund should take care that its account passes correctly, not only
into his own books but also into those of the Accountant Goneral,

260. When Serviee Fund, Income Tax or other deductions are made
from & salary paid from a Local Fund, the charge rhould be faken against
the Local Fund gross, and the deduction separately ciedited to Government,

Retures to the Accountant General,

At the end of the month the tctal 1eceipts of each Register (parae
§ g1aph 25%) must be separately chown in the cosh account, sepaiate schedule
woiking up jo the totals and distributing them among the Funds to which

they appertain being appended to the cash account.

262, Upon the expenditure side the {otals of the registers (paragraph
254) will be seymately fhown i in each list of payments and the vouchers
separately pinned together) for each Fund must be sent to the Aceountant
General with separate lists of payments working up to: the totals, ’
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Plus and Minas Memoranda. [C.A.C.—274.1

263. For each Fund marked (a) in Appendix F the Treasury Officer must
make up aud send a plus and misys memorandum. There have been so many
misunderstandings regarding these memoranda that special attention 18
requested to the following instructions ;=

264. The Treasury Officer records in his accounts merely the amounts
credited and debited to the various Funds, and the balances do not anywhere
appear. The Accountant General’s ascounts are balanced accounts, and the
balances are shown in them, The Treasury Officer therefore keeps a memo-
randum, 1intended to inform him of what the balance shown in the Account-
ant General’s account is, which therefore is mo authority in itself, but is
ocorrect or incorrect according as it agrees or does not agree with the balanced
acoount of the Accountant General,

265, In making up his plus and minus memorandam the Tieasury
Officer has to lnok only to the amount which he Las actually credited and
actually debiled in the Treasury accounts against the Fund concerned. He
has nothing whatever to do with the question whether the amounts so credited
and debited are correot or not. Nor bas he any concern with the accounts
kept or the balances claimed by the officer who administers the Fund, and
he must absolutely refuse to alter his memorandum on the requisition ot any
such officers. 1f the officer finds that there is an error in the aecounés, he should
follow the proper procedure for correcting it, as indicated in paragraph 269
below, and thus (but only thus) procure a cotrection of his balance.

266. The Treasury Officer, therefore, in his pl/gs and m¢zus memorandum
must (1) take ‘the closing balance of the last month; (2) add to it exactly the
amount shown in his Local Fund Schedule as receipts, without in any way
alteting it ; (3) deduct similarly what is shown as expenditure.

267. All this can and should be done without reference to the Ad-
ministrator of the Fand, and the memorandum should be drawn up as soon as
the Cash Account is complete, and should be submitted along with it.

Certificates to Administrators

268. A Treasury Officer may communicate to the Administrator of a
Fund the amounts which he has credited or debited to it, but is prohibited
from othcially communicating or certifying any balance which has not been
previously oertified to him by the Accountant General. The District Road
Fund is the only exception,

Corrections.

260Q. The oredits and debits shown in the Treasury accounts are final
s0 far as the paiticular month is concerned ; any mere clerical error, if
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reported in time, can be corrected (see para 367-70, Chap. 18) ; but errors of
any ether nature must either be specially reported with full particulars for
orders, pending the receipt of which the incorrect figures must be sllowed
to stand, or must be corrected by an actual transaction of adjustment paesing
through the Treasury accounts of the mouth in which it ocours, For
example, if it 18 brought to the Treasury Officer’s notice that he has credited
to Fund B a receipt which ought to have gone to Fund A, he can, upon a
voucher stating the natare of the transaction, charge the amount to Fund B
and credit it by transfer to Fund A ; but this, of course, must be done through
the accotints, s.e., in the Treasury register of receipts and payments of the
funds and not merely by an entry in the plus and ménus memorandum.

270. It is the duty of the Administrator of the Fund to see that his
own Fund, and not any other, gets proper debit and credit in the Treasury
accounts; and he must remember that when a receipt of his Fund is paid
into the Treasury, if it is credited to another Fund than his own, it is the
same a8 if it were not received by him, and he ought to take immediate
steps to have it transferred to his own Fand. So,if he is debited with &
charge which should bave gone elsewhere, he must aocept the fact of the
charge until he has had it transferred out of his account,

Verification of Balances.

271. As soon as possible after the close of each year the Treasury Officer
will eall from the Administrator of each Local Fund in the district for a certifi-
cated balance at credit of the Fund on 81st March as shown in the books of the
latter, and will forward it to the Accountant General after agreeing the
balance with that shown in the memorandum ; should there be any difference,
it should be explained fully in each case with particulars of any adjustment

if subsequently made.

Submission of Annual Accounts.

272, As soon as possible after the close of each year, the Chairman of
each District Bourd and Municipality will submit to the Accountant General
a copy of the annual account on the same day it is submitted to the Commis-
sioner and the Magistrate respectively. The Administrator of each Medical
Trust Fund should also submit his annual account to the Accountant General
in the form and supported by the certificates as presciibed in the Account
Rules for Trust Funds issued under Bengal Government Circular No, 2, dated

23rd February 1886.

Account rendered by Accountant General.

273, The Accountant General will communicate every quarter the balan-
ces und aceounts of all municipal Funds, and at the close of each year the
balance of all other Funds marked (a) in Appendix F, exceptAoNs. L2310,
12, and 16, regarding which other arrangements are in force." These will be
sent to the Treasury Officer, who, after noting the balances and comparing
them with those shown in his memorandum, will send it to the Administiator

of the Funds conceined.
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271. Regarding these it must be noted that, whether they are accepted
by the Administrator of the Fund ae correct or not, the fact that they are
the actual accounts cannot be questioned. Moreover, however incorrect
they may be, the Accountant Genersl cannot alfer them, though he may
in the nceounts of a subsequent month make an adjustment so as to effect a
oorrection of the balanece, If it is pointed out that they differ from the
figures sent in by the Treaenry Officer, the Accountant General will make the
necessary adjustment ; but if the alleged error is in the account of the Treasury
Officer, then 1t must be corrected in the manner laid down above. Iu short,
accounts onoe recorded must be acoapted as facts, whether they are right or

wrong, and corrections may be made by adjustment only and not by
alteration,

District Funds, Road Funds, and Road Accounts.

276, Uunder the prosigions of the Bengal Local Self-Government Act
whieh has been extended t0’%% districts in Bengal, the District Road Com-
imttees have been replaced by District Boards, whilst District Road Funds
stll exist in Darjeeling, Hazaribag, Ranchi, Manbhum, Palamow, and
Singbhum. In the dstrict ofgwwhrand the Chittagong Hill Tracts there is
a Distriet Road Account to whith are credited contributions from Government

for maintaining roads and Miscellaneous receipts, such as rents of serais,
ocess on lands, ete.

278. Public Works ¢#ss under Act 1X of 1880, and Road cess under Act 1II
of 1885, are 1e1hized together and through the agency of the Collectorate ;
and the Collector is empowered under Section 81 of the Cess Act to appoint,
with the sanction of the Board of Revenue, such establishment as may be
required for making valuations and resvaluations, for making collections, for
recovering arrears and for keeping the accounts connected therewith,

Treasury procedure relating to District Fund and Road Fund Acoounts.
277. The District Fund or Royd Fund Account at a District Treasury is

merely a deposit. aoconnt, and the action of the Treasury Officer in refer-
ence’to it is confined to seeing that the account 18 operated on in accordance
with these rules, and that the balanco is not overdiawn. A defeit, however,
may be allowed to the extent to which the road-cess can be ascertaived fio
have been actually credited in the Treasury subsequent to the close of the pre=
vious month’s accouut menus cost of colleotion up to date

Receipts.

278. All money paid into the Treasury to the oredit of the district
fund, or road fund, whetherby servauts of the District Board or others,
+hull be aceompanied by a chalan  This chalan shall be in triplicate, having
the words ® Origynal?, ** Duplicate”” and “ Triplicate” printed or weitten
in 101 on the first, second and thiid parts, respoctively. The first part shall
be retained by the Treasury office, the second part shall be sent to the office
of the District Board » henever the pass-hook is returned, and the third part
hall be delivered to the persou paying in the money.
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Payments.

279. Payments may be made ata District Trewsury from a district
fuud or road fund only on cheques supplied by the Treasury Officer, who
will observe the usual precautionsin registering the number of cheque forms
issued on each occasion for the use of the distriect fund or road fund.
Only one cheque book should be issued at a time.

280. When cheques are drawn for sums not exceeding R100 they must
be sgned either by the Vice-Chairman, or by the Chairman, or if both be
absent, by a member of the Finance Committes. In the case of the road
fund there is no Finance Committee, and 1n such cases an ez-officio member
of the Road Committee, who is placed in charge of the Chairmau’s duties by
his written order, can sign for him. Cheques for sums exceeding R100
must be signed both by the Chairman and Viee-Chairman ; if either of them
be absent, by the Chairman or Vice-Chairman present and another member
of the Finance Committee, or if both be absent, by two members of the
Finanee Commitiee,

281. In the case of the road fund such cheques must be signed by the
Member in charge of the Chairman’s duties and an ez-oficio Member of the
Committes.

282. Cheques must be drawn in English, and the amount must be entered
in words as well as in figures The word ““ only ” must be inserced always
after the amount written in words in the body of the cheque.

283. Cheques are curient for three months omly. Aflter the expiration
of that period payment will be refused at the 1'rewury unless the cheque
is re-dated under the iunitials of the Chairman or the official whose duty
it would be to sign the cheque. (Regarding the rule for stamp duty on
cheques see paragraph 10 above.)

284, Treasury Officers should refuse payment of cheques not drawn n
accordaunce with the above rules.

Pass-Book.
285, A pass-book, which should be supplied by the Treasury Officer and the

entiies in which also are to be made by the Treasury officials only, should
remain in possession of the Chairman of the fund, and should accompany all
remittances wnich he sends to the Treasury. On receipt of this pass-book in
the Treasury the entry of the 1emittance made (if any) should be initinlled by
the Treasury Officer, and then the charge side should be written up to date and
the book retuined at once to the oftice of the District Hourd or Road Com-
wriftee, ‘The memorandum of the balance after each day’s transactions, which
is giveu 1 the acecunt kept by the Treasury Officer, nced not, of course, be
entered in the Chairmau’s pass-book. 1n closing the Chairman’s pass-book
the T:easury Oflicer should sum up the two sides of the account, strike the
balance, sec that the balunce 18 entered at length in words and agrees with
the account Lept by himself 1n the Treasury, aod should then sigu the account
w full,
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288. The pass-book should be supplied by the Treasury Officer. No entries
or marks ehould, under any circumstances, be made in it by any oue connected
with the District Board or Road Committee’s office.

287. As the Chairman and Committee have no payments and receipts of
money except throngh the Treasury, and as the pass-book contains the
records of all payments and receipts on account of the district fund or road
fund in the Treasury, the Chairman’e accounts kept under Section 54 of
Act II1 of 1835 or Section 178 of Act IX of 1880 ought to agree with it.
But it is the duty of the Chairman to see to this agreement; and any
alterations or corrections which he thinks should be made in the pass-book
oan only be made at his instance by the Treasury Officer, and, of course, not
unless they are in accordance with facts and with the Treasury Officer’s
account. No signature or acknowledgment of correctness will be taken
from the Chairman, but he will be understood to accept the pass-book as
correot, unless he makes any specifie objection, and takes meagures to have it
corrected,

288, Tn 'order to ensure the punctual writthg up of pass-books which,
‘under Rule 26 of the Account Rules for District li}oards, published by
Notification 1768 L. 8. G., dated 14th April 1894, District Boards are
required to send to the Treasury on the last working day of each month,
they should also be sent with every remsttance made by District Boards to
the Treasury as laid down in paragraph 28m’1’he Treasury Officer should eall
for the pass-book if it iz not, sent-on -the last-working .day, and see that it is
balanced, closed, and returned to the District Board on the day on which it
is received,

Government Grants,

289, When a grant is made to a district fund or road fund from
Provincial revenues either as a general grant-in-aid or for expenditure on a
rpecific objecty the Chairman should apply to the Treasury Officer to credit
the amount of the grant to the district fund or road fund, forwarding the
printed form of voucher on the reverse of the letter of advice issued by thie
office, duly filled in ar ; i
ezecedsH40, 'The Treasury Officer should compare the bill with the letter
of instructions received from the Accountant General, and place the amount
of the grant to credit of the district fund or road fund by look transfer,
the order for the transfer being made upon the duly stamped receipt of the
Chairman. No money should be paid out of the Treasury. The transfer-
order will be the voucher to be submitted with the list of payments, Tbhe
half-yearly grants for establishment for the collection of Public Works éess
to district road funds fa'l due on July lst and January lst of each year
{m(i cover the half years April to September and Oectober to March_respect-
ively.

290. Whenever Government authorises advances of money to a district
fund, the Committee will be allowed to overdraw its account at the Treasury
to the extent of the authoricel advance, and spécial instructions on the
subject will be issued by the Accountant General on each occacion, No
entry will be made in the pass-book on receipt of these instructions, which
will merely be noted for guidunce by the Treasnry Officer, and will indicate
the limit beyond which drafts should not be permitted.
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Collection and distribution of Joint Public Works and Road Cesses,

291, The manner of accounting for the amalgamated receipts und the
collection charges and their distribution between the local bodies and Govern-
ment in the dietricts to which the Local Self-Government Act has been
extended, is indicated below.

Regsster of Collections and Expenditure,

292, The amalgamated Public Works Cess and Road Cess receipts and
expenditure will be entered in separate registers, one for the combined receipts
and the other for the combined charges. In the register of receipts, which
will be opened with detailed heads of account, will be entered all the receipts,
viz., those collected in the district and those remitted by remittance transfer
receipts from other districts.

298, Cess collected for other districts should be entered in a separate
register with a separate column for each district, and should, on the last day
of the month, be drawn and remitted to the Collector of the district $o which
the cess properly belongs by remittance transfer receipts. The receiving
Colleotor will credit the amount in his aceounts as “ Cess collections in other
districts > (for which another separate column may be used),and is res-
ponsible for distributing the whole between Public Works and Road Cess
according to preseribed rules.

294. With the view of avoiding any considerabla outstandings at the
end of March, a remittance may be made on the 23rd of March of the
amount collected up to that date, so that it may come into the March
accounts of the distriet to which it belongs. .

205, The amount of cess collacted for other districts should be entered
a8 an item of receipt in the cash account and schedules sent to the Accountant
General, and an entry should be made in the list of payments of the amounts
paid out to the Collector for remittance to other districts. The Acoountant
@eneral in making up the accounts omits the items on both sides.

298, Besides cess collections proper, receipts oecur on account of recoveries
of cost of colleotion of arrear cesses, For these a separate detailed head will
be opened in the register of cess collections, and on the last day of every
month the total of these recoveries should be deducted from the total of the
actual charges in the manner indicated in the ﬁragraph 800 below.

297. In the register of expenditure will be entered all the charges incurred
by the Collestor under paragraph 276. The payments shown in this register
need not be vlassified.

298, On the last working day of the month, the register of receipts will
be totalled and the amount of the Public Works Cess collections for that
month included in the combined total will be at once credited to the proper
head of the aceount in the Treasury books and the balance will represent the
gross read cess receipts. The mode of distribution of the Road and Publie
Works Cesses is governed by Rule 1, Section 9 of the Cess Manual,

299, This distribution is subject to correction of any error that may be
reported by the Cess Deputy Collector at the time of making up his quare
terly accounts, and the Treasury Officer will make the eorrection by effeoting
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the necessary addition and subtraction in the distribution be makes at the
end of the month 1n which he receives the notice.

() The register of expenditure will then be totalled, and from ite
total a dedu tion must Lg made (1)gor wesount of the proportion of the charges
for collection to be borne by Govérnment on account of Public Works Cess,
the exaot annual amount of which hus been fixed by the Bengal Gavernment
in their Resolution, dated 31st January 1879, and one-twelfth of which is
deducted every mouth ; and (2) on account of one-third of the actual charges
of the month for valuation and re-valuation and the balance will represent the
proportionate cost of Road Cess collection to be borne by the District Board.

300. From the gross road cess receipts (vide paragraph 298) deduct the
propoitionate costsof road cess collection (paragraph 299)and the difference,
if there be n smplus of receipts over expenditure, should be at once transferred
to the credit of the District Fund constituted under the Bengal Liocal Self-
Government Act, and entered in the pass-book of the fund in details under
the following heads :—

(a) Road Cess on Lands.

(8) Cess on Mines and Railways.

(¢) Interest on arrear collections of Road Cess.

(d) Miscellaneous.

(¢) ARecoveries on account of cost of collection of arrear cesses.

() The amount of Road Cess receipts thue withheld from the District
Fund should be credited to Government under a separate head “ Proportienate
cost of Rond Cess collection subordivate to VI.—Provincial Rates.”

() The distribution of the combined total of the register of receipts
between the Public Works cess and the distriet fund should be shown in the
wnargin of the Cash Account against the credit of Public Works Cess in the
manner indicated below :—
Cess cn

mines sud Iutetest. ToTAL.
railways, eto.

Cembinod Total . . . . . . . 900000 3,0000010000 12,100 0 0
Deduct on wccount of Public Works Cess . 450000 1,50000 5000 6,050 0 0

Balance . . . 450000 31,5000 5000 6,050 0 0

Cess on
lands.

Deduct=(1) Proportion of the rofunds made during the month on
wecount of Road Cess B . . . .. 5000
(2) Cost of establishment and contingenciecs for colleo-
tion of joint-comses h;iludmg aluation avd Re-
valuation mcurred during the moath . . . 70000
(a) Less recoveries on acoount of collection of arrear
cesses . . . e« « e+ . YWoeooO
- 600 0 0%
(8) Contribution for pension f cvss collection establishmeunt . 20 0 0
(4) Propurtiou fixed by Government towsrds gost of permanent

certifioste estublishmernt plus oontribution for per sion. . 5000
()] 0. do. on acovnnt of cvst (f tempurary
establishwent . . . . . . . . 1000
——3000
Less—
4 of actnal cost payable by (fovernment for collection of joint-
consos und Valuation and Re-valuation * . . . . 200 0 0 530 00
Palance due to Digtrict Fand .« . . . o . . . . . 52000
Add mscellaneous receipts., . . . . . . . . . . 50 00

Total credited to Digtriet Fund . 5,570 0 0
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301. 1f in any month the receipts on account of Road Cess collections
fall short of the expenditure incurred in the collection thereof, the transfer
of the balance must be postponed until the end of the next month in which
there is a surplus,

Local Boards,

302. The following procedure will be observed in supplying Local Boards
with funds. On the assignment of fands to the Local Boards the Chairman
or Vice-Chairman of the District Board will advise the Treasury Oflicer
what amount each Local Board is authorised to drsw, and the Treasury
Officer will cash the eheques of the Sudder Local Board up to the amount
o advised for the Board, and as regards the Local Boards in the Sub-.divi-
gions, he will anthorise the Sub-divisional Officer concerned to eash the
cheques of the Board there up to the amount authorised. '

308. This authorisation will not be entered as a debit in the accounts
or in the pass-book, but a careful note will be kept of the amounts authorised
as a memorandum outside of the accounts; and the balance available for
district fand payments at the District Treasury will be regarded as reduced
to that extent, though no actual entry in reduction of the balauee will appear
in the accounts.

804. The cheques of a Local Board will be signed by either the Chairman
or the Vice-Chairman of the Board if their amounts do not exceed R100,
otherwise they must be signed by both.

Local Board’s Pass-Book,

306. Thaacconnt of ench Looal Board will be kept in a separate pass-
book in which will be noted only the amount placed at the disposal of the
Local Board by the District Board under paragraph 302,

306. Receipts on account of Local Boards are not to be credited in thair
pass.books. When such receipts ura paid into the Sub-divisional Treasury,
they should be credited in the Sub divisional cash-book for credit at the
Distriet Treasury to the District Faund,

Payments of Local Boards.

807. Payments on account of Local Boards will be made on cheques only,
and the amounts of all cheques paid will be posted daily in the pass-book of
the Board concerned, from which the daily total will be carried, in the ease
of the Logal Board at the head-quarters of the district, into the account of
the Distiiet Board, and in that of the Boards at the Sub-divisions, into the
Sub-divisional eash book, and the balance remaining will be entered in the puss.
bouk in full and checked and initialled by the Treasury or the Sud-divisionnl
Officer, as the case mayv be. Cate should be taken that the pass-book aceount
18 not overdrawn, and that the pass-book is sent ou the last working day of
cach month to the Treasury or the Sub-divisional officer who will see that
it is balanced and closed, and sign it. The book should then be return-d at
onct to the office of the Locul Bourd.
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5

Incorporation in Pase-Book of District Fund.

308, The payments of the cheques of the Local Board at the head-
querters of tK: district will be entered in the pass-book of the District
Fund at the close of business daily, while those of the Loecal Boards in the
Sub-divisions will be brought upon the pass-book when the Sub-divisional
transactions of the day are incorporated in the cash-book of the Distriet
Treasury. Both the pass-book and the plus and minus memo. of the District
Fund will thus show the consolidated account of the Fund, and not merely
that of the central District Board,

Nozs.—This rule applies mutatis mutandis to the transactions of Branch Committees in dis-
triots where there are d Funds.

District Road Fund. [C.A.C.~269.)

809. In the districts in which the District Road Fund exists the joint
cesses collected are divided in moieties between Public Works and Road
Cess. The collection charges are borne by the District Road Committees,
and Government contributes a fixed sum annually on account of cost of
collection of Public Works Cess, under Bengal Government Resolution No. 2,
dated 31st January 1879,

810. The receipts on socount of the District Road Fund will be entered
in a register in Form No. A. ‘G. B. 106, with two additional columns opened
in manuseript as shown in Form D with specimen entries. The expenditure
will be recorded in a register in Form No. A. G. B. 147. The total of each
register will be carried into the cash-book.

Verification of Road Fund Balance.

811, In accordance with instructions received from the Government of
Bengal regarding the check and comparison of balances of the District Road
Funds, the Treasury Officer is to send to the Chairman immediately after
the close of each month’s accounts a certificate in the following form :—

Abstract of Road Fund Aceount for the month of
in the Treasury of

R a. P- 8 Q. "
1. Balance brought forward 4. Debited in list of payments
. from last month . . of the month . . .
9. Credited in cash account 5. Other debits as per Acoounte
of this month . . ant General's No. N
8. Other credits as per dated
Accountant  General’s
No. , dated
6. Balance at end of month
GBaND ToraL . GeaxD ToraL .

Signed
( ‘gned) Treaaury Officer,

NorE.—~Fntry 1 must correspond exactly with entry 6 of last month, Entries 2 and 4 must not
in any respeot differ from the figures of the cash account a:d list of payments, and mus$ not take
account of any adjustmenta outside the cagh account, or any intended corrections. Any such nd-
justments or corrections may be admitted only after debinite report to, and acce&)t&nco by the
‘Acovnntant General, and will be entered under 3 or 5 after the autherity t« enter them 1asbeen
received. Tre two grand totals must agree.
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District Post Fund. [C.A.C.—269.)

312. The Government of India in the Department of Finance and Com=
merce, have sanctioned the payment from Imperial Revenues of special addi-
tional remuneration to Zemindari Dik Fund employés for the performance of
Money Order and Savings Bank work, ete. The additional allowance can
only be paid on the authority of the Accountant General, and it should be
included in the establishment bill of the Zeminduri Dik Fund along with the
pay of the officer, but shown sepaiately.

818. As the additional allowance is debitable to Imperial Revenues and
not to the Fund, the bill should be enfaced by the Collector as follows ;==

Payable from the Distriet Post Fuud . R
Ditto Imperial Revenues . ”»
TorarL .

814. The amount debitable to the Zemindari D4k Fund only will be
charged in the accounts of the Fund kept at the Treasury and included in
the p/ue and minus memo., and the additional allowance will be debited in
the Cash Book and shown in the List of payments.

Percentage on Local Funds.

815. The percentages recoverable from the several funds are noted
below against each :—

Name of Fund. P“g::m;‘fm Percentage for audit.
District Fandse . . . . . 1
Distriot Road Funds N o .

1
Distriot Road Accounts » o+ o Fed by contribution

from Government. No

percentage is levied.
Distriot Post Fand . . o« ., . 1*
Steam Boiler Inspeotion Fund . . . 0 Fixed audit fee R580.
Inland Labour Transport Fund . . 1
Village Cbowkidari Fand. . .+ . 1
Road Patrol Fund . . . . . 1
Cantonment Fund . . . . 1
Railway Police Clothing Fund . « .llon the first 2,000

and § per cent. on
the rest.
Exempt from the
levy of percentage.
Fixed percentage of
R118.

Foundling Asylum Fund . . .

Fire Brigade Fund . . . .

Calcutta and Suburban Police Superannua-
tion Fund . . . . . F;'::g percentage of

* Recovered half-yearly. They have also to pay 1664 per cent. on their total expendi-
ure to meet the cost of est ablishment entertained in the Imperial Postal Department for Pcst
Fund Works.

(<]
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=T

Nname of Fund. Pef,:‘:i:l’lfge for Percentage for audit.

Hospital Port Dues Fund . . 1 poer cent. on the
first 2,000 and $

peroent on the rest.

Balasore Port Fund . . . /1 per cent. on the
first 2,000 and half
per cent. on the

rest.
Cuttack Port Fund . Ditto  ditto.
Puri Port Fund . . Ditto ditto.
Hindc College Fund . Ditto ditto.

Ditto  ditto.

Balance nearly ex-
hausted.
1 per cent. on the
first 2,000 and half
per cent. on the
rest.

Ditto ditte.

Ditto  ditto.

Ditto ditto,

Ditto  ditto.

Ditto  ditto.

Ditto ditto.

Ditto  ditto.

Ditto ditto.

Ditto ditto.

Ditto  ditto.

Dnrgachsran Laba's Fund
Vizianagiam Scholarship Fund

Jagiriah Fund . . . .

Pilgrim Lodging House Fund .
Palasore Pilgrime’ Hospital Fund
Cuttack Annochatter Fund .
Chuni Lal Seal's Endowment Fund
Darjeeling Improvement Fund .
Xhond Mehal Yload Fund .
Zoological Garden Fund « .
Mohsin Endowment Fund .
Christian Burial Board Fund
Mahomedan Burial Board Fund
Municipalit; . . .
Chittagong %ort Fund . .
Medioal Trust Fund . .

s s

Litigation Fund.

816. The Litigation Fund, formed under Board’s Circular No. 2 of
November 1874 to meet the expenses for filing appeals to the High Court in
Wards Cases, is drawn upon by cheques signed by the Legal Remembrancer,

817, Acoordingly, when the Legal Remembrancer notifies to a Collector
that money is required for the purposes of the Fund, the Colleator instead of
remitting the money to the Legal Remembrancer or to the Bauk of Bengal,
will pay it into his own Treasury and credit it as a receipt of the “Lati-

ation Fund ” and will send copy of the receipt to the Legal Remembrancer
in order that that officer may know that the amount has been duly credited.

318, The Legal Remembrancer’s cheques against the fund will be
honoured by the Accountant General so long as there is a balance at credit ;
the Legal Remembiancer being responsible for the due appropriation of
moneys received upon this account. 1f the cheque is for an amount which 1s
to be refunded to a Collector, the Accountant General will enface it for pay-
ment at the Collector’s Treasury.

819, Fees for opinions given by the Legal Remembrancer, payable from
Wards' estates, should not be eredited to the LitigationF und, but to “ XXV.~
Mircellaneous. ”’
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Municipal Funds. [C.A.C.—271]

820. By Section 83 of Act III of 1884 (B.C.), which came into force
from 1st August 1884, it is enacted that, unless the Local Government shall
otherwise direct, the custody of municipal funds shall rest with a Govern-
ment I'reasury or in & Bank or branch Bank used as a Government Treasury
in or near the municipality to which the fund belongs.

821, It must be clearly understood that the aceount of these funds
with the Treasury is simply and purely a banking account, and that as the
relations between the Tieasury and the Municipahty by which these funds
are administered are merely those of a deposit hanker with his eustomer,
the Treasury Officer’s sole duty in regnrd to these funds is to receive all
money tendered on account of them, taking care that every amount paid in
is duly passed to the credit of the particular municipality concerned, and
to honmour all cheques drawn by the persons empowered by Section 84 of
the Act to do so, so long as there is a balance in favour of the fund,

Receipls,

322, Treasury Officers will receive all sums of money paid into the
Treasury on account of these fuuds, and will grant a receipt in the pass-
book, which must invariably accompany each remittance from the Muni-
cipal Office. On these occasions also the receipts on account of municipal
fines and pound revenue paid direct into the Treasury by Court Sub-In-
spectors or other officers in accordance with paragraph 2, Rule 86 of the Rules
passed by the Local Government under Seetion 82 of Act III of 1884,
and the payments made on cheques will be entered in the pass-book from
the account of each fund which is kept in the Treasury in A. G. B, Form
No. 109 (psde paragraph 828)., At the close of each month the pass-book
should be closed and a balance struck, under the signature of the Tieasury
Officer, which will necessarily agree with the balance of the account kept
in the Treasury. On no account should any enfries be made in the pass-
book, except by the Treasury Accountant, the pass-book being practically
a copy of the account kept in the Treasury.

’

Payments.

328, Money can be drawn from the Treasury on acoount of these
fauds only upon cheques signed by either the Chairman or Vice-Chairman,
Cheques rigned by the Secretary may also be honoured if the Munieipal
Commissioners so direct ; but in that case a copy of the resolution empower-
iug the Secretary to sign cheques must be eent to this office and to the
Tieasury or Bavk where the account is kept. The Treasury Officer will
bonour all cheques drawn by the officers empowered to sign them, up to the
available balance of the fund. Payments in excess of the balance at credit
of the fund cannot under any circumstances be mude, except upou the
speciul authority of Goveinment previously obtained.

324. Payments from a municipal fuud can be made only at the District
or Sub.treasury whero the rununing account of the municipality is kept. 1If
& munioipality situated in & Sub-division and banking at a Sub-treasury

@2
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requires money to be pnid at the District Treasury, a cheque will be drawn
for the amount upon the Sub-treasury, with a request that an order may le
1sued for the payment of the amount from the District Treasury, ~The
Sub-divisional Officer will charge the cheque to the municipal ‘account
econcerned, credit the amount in his aocount, aud issue an order on the
Sudder Treasury in the following form :—

To the officer in chargo of Treasury at Pay to. or order BR.
for value received and credited in this day's account.

This order will be paid at the Sudder Treasury on presentation, and its
amount dealt with in the same way as cheques issued in lieu of cash.

326, 1f the order be presented for payment before the sub-divisional
account in which the amount is credited has been received at the District
'reusury, it will be paid with a note in the register of o1ders on Sub-trea-
suries, “lo be checked on receipt of sub-divisional account.” When the
aocount is received, the payment will be marked off,

826. Similarly, when receipts belonging to a municipality which keeps
its account at the Sub-divisional Treasury aie paid into the Distriet Treasury,
the Treasury Officer will issue’ a cheque on the Sub-divisional Treasury in
tavour of the municipality concerned for the amount received. On presenta-
tion of the cheque at the Sub.divisional Treasury the amount will be charged
by credit to the account of the municipality.

Accounts.

327, The transactions of each municipality are to be separately kepl in
Treasury aceounts, and on no account may the transactions of one fund be
mized with those of another. Special care must be taken by the Treasury
Officer to prevent confusion in the record of these traneactions, especially at
Treasurics where a large number of municipalities bank. The transactions
of"these funds will, in the first instance, be eptered in a1egister (A. G. B.
No. 109), of which a sufficient number of sheets should be bound up into a
substantial volume and successive pages assigned to the several accounts.
It will not be necessary to transfer the accounts to a new volume with a new
year ; but if no page 18 available when it is necessary to open a new account
or carry forward an old account, all accounts in the volume should be simul-
taneously carried forward to a new volume.

328, Fach account will have its own ledger page, for which the form
provides, besides a column for date of transaction, one for receipts, one for
psyments, and a third to show the balance after each transaction, with space
for the Treasury Officer’s initials, Herein the receipts will be entered in
regular order, without being vumbered. Similarly, the disbursements made,
not from any one particular item, but from the aggregate balance n hand,
will be entered as they are made withput further remarks.

829, From these ledgers the daily total of receipts and payments will be
carried into a register (A, G. B, Form No. 189), from which the daily total
only will be scarried to the cash book, the monthly total of receipts to the
cash account, the charges between the lst and the 10th of a mouth to the
1st list of payments, and those from the 11th to the end of the month to
the 2nd list of payments, The charges should be supported by the paid
cheques, which should be sent to the Accountant General with the lists of
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payments, together with a covering list showing (1) date of payment, (2)
Nos. of cheques, and (3) in separate columns the amounts paid on account
of each municipality. With the cash account must be submitted a pius and
minus memorandum in A. G. B. Form No. 6, showing the monthly
transactions on account of each fund. In these forins of accouht, which
are the same as thosein which personal deposit transactions are recorded,
the words “ Personal Ledger’’ whenever they occur, should be altered to
Mubicipal Fund Account.

830. These instructions relate solely to the trcatment of the transactions
of the several municipal funds by the Treasury, and have no reference to the
treatment of accountsin the municipal offices. Rules for the compilation
of the accounts in municipal offices have been laid down by Government
under Section 82 of the Bengal Municipal Act ; neither the Treasury Officar
nor the Magistrate has under the Act any authority to interfere in the
treatment of such accounts.

Fees recoverable from Local Funds to cover cost of Audit and
Banking Establishments.

831, With effect from 1st April 1890 the following fees are, under orders
of the Government of Bengal, No. M. 91;—‘-'2, dated the 14th February 1890,
levied from Local Funds to meet the cost of audit and banking establish-

ments ;==

(i) For audst of accounts.~(a) From all municipalities (except Caleutta)
at the rate of one per cent., on total income, to be calculated on even
hundreds of rupees, subject in the case of municipalities with an
annual income of R20,000 and less, to a maximum fee of #150, and
in the case of municipalities with an income exceeding R20,000, to
an additional R100 for each additional £20,000 (or part thegeof)

of income,

(8) From Road Cess Committees at 3th per cent. on the total income, to be

calculated on even hundreds of rupees, excluding opening balance, the
grants from Government and donations from private persons.

(ii) For control, banking and account.—From all municipalities (except in
the case of those which do not bank with Government) and Road
Cess Committees one per cent. on the total income, to be calculated
on even hundreds of rupees, excluding as above. (8ee afso para,

315 above.)

332, These fees will be claimed annually after the accounts for the year
have been closed. They are levied to cover the cost of establishments enter-
tained io Government offices, a charge that in the first instance is borne
by Government. The amount demanded is for a debt due to Government
by the several bodies concerned, and should be paid in full whether there hag
actually been an audit during the year or not. If any of the bodies con-
cerned have any objection to pay the amount claimed, they may represent;
the grounds of their objection after depositing the amount ; and if on enquiry
any portion of the amount recovered appears to be due to them, it will be
refunded, but on no account should the payment be deferred,
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Chapter 17.—Powers of Local Government.

Nole~Zor a list of powers of Local Government exercised by several lsads of Deport
wients and offices— See Appendia J.
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Chapter 18.—(General Procedure of Treasuries.

Responsibiliiies of District Offi- | Jail Pagg-Book . , . . 855
Gers . . . .« . . 838 | Bubmission of March Accounts 358
Telegraphic Cypher Code. . 330" | Despatchof Accounts . . 360
Receipt and Payment Registers 344 Monthly Abstract Accounts . 362
Abbreviated and Bpecial Form of Civil Revenue . , , . 364
ayorders . . . _. . 862 » Bxpenditure . . ., 366
Check Register of Transfor Pay- Correction of Accounts . . 367
ments . . . « o+ o 364

~ Responsibilities of District and Treasury Officers,  [C.A.C.—301.)

338, The Collector or Deputy Commissioner.—A District Officer is person’
ally responsible to Government for the due aceounting for all monies received
und disbursed ; for the agreement between the departmental returns and the
cash accounts (both of which go out under his signature), and the registers
kept in the Treasury; and for the safe custody of Cash, Notes, Stamps,
Opium, Securities, und other Government property.

(1) Although the Collector may manage his Treasury by a Deputy, he must not treat
his Treasury as a separate and independent office.

Letters addressed to the Treasury Officer muet be regarded us addressed to himself. He
should not address his Treasury Officer by separate letter. as if he were an independent officer
and then forward the Treasury Officer’s explanation, instead of his own, in reply to questions
or enquiries touching his Treasury business. When any irregularity is brought to his notice
nothing but a report of his own knowledge after personal investization can be considered
sutisfactory.

(2) If the Local Government permit a public officer to bank with a Government Treasurer
on his private account, it should be clearly understood that, in the event of a doficit bein
discovered in the balance of the Treasury or Sub-Treasury acoount, the Government wiﬁ
not admit any olaim to money found in the Treasnrer’s or Sub-Treasurer’s oustody until
their own claims are fully satisfied.

834, The Districi Officer is bound to satisfy himself by periodical examina-
tion (at least once in every two months for cask, once in every quarter for
depossts, and once in each half-year for sfamps, stock notes, opium, securities
and 460l forms)—(1) that the actual stock of cash, stamps, stock-notes, opium
and securities is kept under joint lock and key, and corresponds with the book
balances, and that the Treasurer doos not hold a sum larger than is necessary
for the convenient transaction of the Government business, or larger than the
security given by him; (2), that the deposit registers are kept up according
to the rules prescribed in Chapter 20 of the Civil Aceount Code ; (8) that the
stock of bill and similar forms which are intended for use in money transac-
tione is carefully kept under lock and key, and periodically tallied with the
nominal balance of such forms on the stock books; and (4) that the Sub-
Treasury balances are verified once a year by a Guzetted Officer, if possible by a
Covenanted Officer, When Sub-divisional Treasuries are in charge of Gazetted
Officers, the Collector should verify the balances during his cold weather tour,

N.B.—The examination of the deposit registers is not intended to e mechanical, and to securs
only that all neoessary entries are made and initialled withont fail at the time of transaction, but
also that no monies are unnecessarily placed in depusit or allowed to remain there without good
CaUse, .
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835. The District Officer, unless unalle to petform the duty from physi-
cal inabilit{i or from absence on tour, is required to sign the periodical
scoounts. He is also required to see that implicit obedience is given to the
instructions issued from the Account Office; and to send immediate notice to
the Accountant General of any embezzlement in an office or Treasury. This
notice must be supplemented, as soon as possible afterwards, by a detailed
report after personal enquiry into the éase.

33( 886. The District Officer should be specially careful when assuming or
making over charge of a distriet, tv see that the stock is thoroughly verified
and the certificate which is required from the ¢ransferer and irangferee, show-
ing the state of the cash, stamps, stock notes and opium balances, should be
invariably despatched in ¥orm E to the Accountant General on the same day
that charge is transferred.

8387, The Treasury Officer.—As ‘he Collector’s delegate and representa-
tive, he is responsible to the Collector primarily for the right discharge of
bis duty. Just as Government holds the Collector responsible in the first in-
stance, and expeot from him such a general supervision as is incumbent upon
an officer entrusted with the collection of the revenue and the payment of
Governments dues, so will the Collector look to the Tieasury Officer for a
thorough observance of all prescribed Treasury rules and strict attention to
all details of the daily routine of Treasury work. The Treasury Officer is
responsible to the Collector for the working of the Treasury and for the eon-
duct of the subordinate Treasury officials, and has carefully prepared rules
for his guidance in every branch of his duties. The above remmﬁs apply also
to the Officer in charge of a Sub-divisional Treasury,

838. The following are some of the important duties laid upon the
Treasury Otficer by the rules of the Account Department :—

He should, in respeot of—

(1) payments, observe the general rules presoribed ir Articles 8, 5,9,10and 11,
Chapter 1 of the Oivi} Account Code, and also those regarding—

() Gazetted Officers in Article 48, Chapter 4, Civil Account Code;

(b) payments to outsiders in Article 318, Chapter 18, Civil Account Code ;

(c) cheques nnd payments against Letters of Credit in Articles 314 and 815,
&hnpter 18, Civil Acoount Code ;

(d) payments of Supply Bills and Remittance Transfer Receipts in Artioles
987—94, Chapter 31, Civil Acoount Code ;

(2) receipts, oheck the postings with the chalans and Bub-treasury accounts,initial
evory entry in the Revenue Deposit Registers, observe the rules relating to
suoh deposits given in Artioles 248 aud 247, Cnhapter 15, Civil Account Code,
and verify the monthly totals of all Departmental Revenue Returns ;

(9) Supply Bills and Remittance Transfer Receipts, observe the rules preseribed in
Artioles 378, 374, 384 and 388, Chapter 21, Civil Account Code ;

(4) the Treasurer's balance, roughly verify it every night and see that it iv locked
Egdin the vault, under double lock, Article 804, Ohapter 18, Civil Account

e;

(5) monthly scconnts, see that the vouchers and sobedules are despatohed in a complete
state;

(6) receipts aud pryments, oheck the sohedules with the voachers at intervals ;

(7) ernsures, observe Autioles 21 and 224 of the Civil Account Code;

(8) recoveries, obrerve Article 16 of the Civil Account Code ;

(9) office notices, obeerve Articles 337 and 388 of the Civil Account Codes
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Telegraphic Cypher Code.

889. A Telegraphic Cypher Code has been supplied to all Collestors and
Deputy Commissioners who have tran-actions with this office. This Code
should remain in the custody of the Collector or Treasury Officer, and should
not be allowed to be seen by any one else. It should be used in all telegraphic
communications to the Accountant General,

340, All telegraphic transfers of money will in future bs made in the
cypher used in the Code.

841, When private persons or corporations are the payees, ‘Lis necessary
that the remitter should make application to the Accountant General for the
registry of the name in full of the payee and the assignment to that name of
a cypher word. ‘Tbe Accountant General will communicate the name and
cypher to the Treasury concerned, and inform the remitter who, befure the
first payment is made, should send this letter to his payee, with a request that
the payee will present the letter in person at the paying Treasury for the
purpose of identification, or, where he is well known, send the letter and
endorse at foot thereof a specimen of his ordinary siguature, This process of
identification need only be repeated when a change of payee occurs.

842. In the event of any discrepancy in a telegram, the office from which
it has been received should be asked to repeat the message.

348. District Officers should advise those in their districts in the habit of
receiving telegraphic tiansfers, that their remitters should be moved to apply
for the registration of the names of payees in the Accountant General’s Office,

Receipts and Payments Reg_isters. [C.A.C.—308 & 309.]

844, All service receipts will be recorded in registers, a separate register
being kept for each head of account. For Stamps, however, there will be two
registers, A. G, B, Form No. 93 (Part I) and A. G, B. Form No. 94 (Part
1D, for the record of Stamp sales and the discount allowed, and a third regis-
ter (A. G. B. Form No, 85) for other stamp receipts,

NoTr.—Complaints are made of the difficulty of complying on the lest days of a kist with the
rule which requires the entry of each chalan in the Accountant’s bound register of receipts. This
difficulty seems to arise from the impossibility of employing more than one man on one volunseand
it might be avoided 1f, on days of pressure, a properly headed loose shoet be made over to a writer
with a bundle of chalans enough to fill 1t, from which conld be entervd at mght in the ordina
register the first and last numbers of the chalans and total of each column of the register: in this
way several English writers might be emgizyetl. and the loose sheets aftorwards stitched together
might be preserved for reference ae subsidiary registers.

345. Deposits, Personal Ledgers, Bills drawn, Military, Public Works,

Forest, Postal and Telegraph receipts will be recorded in their separate
registers.

848. Recoveries on account of Taccavi Loans and Advances will appear in
one register in A. G, B. Form No. 115, and cash recoveries of service and
other payments in Register A. G. B. Form No. 114.

847, In respect to disbursements the registers noted below are the only
ones required to be kept, other charges being entered direct in the cash-book.
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848, All returne to the Accountant General will, as far as possible, be
made on printing foolscap paper, which will not bear erasure, and consequent-
ly, in ease of error occurring, it will be necessary to score through the original
entry and to initial the fresh entry which may he made.

349. The schedules of salaries and travelling allowances of Guzetted
OfTicers and of Hospital Assistants will be of service in the issue of last-pay
certificates and in checking the amounts cluimed in subsequent months,
These schedules should invariubly be eubmitted with the lists of payments
irrespective of the number of payments made in the month,

350, The schedules of cash recoveries and of loans are required in order to
avoid the very heavy correspondence entailed by full particulars not being
furnished in the cnsh acconnts, When sume are refuuded into the Treasury
in cask in adjustment of former over-charges, the number and date of the
voucher on which the amount was originally drawn from the Treasury should
be clearly stated, to enable the Accountant General to trace and record the
recovery without further reference, which is unavoidable when these parti-
culars are not supplied.

851, In the Cash Accountandin the List of Payment forms, space has been
provided for manuscript entries, but in the event of the epace being insuffi-
cient, one or more full sheets of foolseap paper may be inserted, on which the
entries can be made,  Such entries should always be legidly and neatly
made, leaving sufficient space between each item.

Payment Registers of which the Schedules are to accompany
Lists of Payments.

1. Forests. 14. Munioipalities,
2. Telograph Department. 18. Excluded Local Funds.

8. Marine " 16. Salaries and Travelling Allowances of
4. Post Office. Gazetted Officers, Travelling Allow-
6. Military Payments, anoces . of Ministerial Officers and Con=
6. Publie %Vorks Paymeut. mission to Bub-Registrars.

7. Deposit 17. Hospital Assistants.

8. Bupply Bills—Loocal. . 18. Pensions.

9. Remittance Transfer Receipts—Local, 19. Education Charges.

10, Supply Bills—Other Governments. 20, Ineorporated Local Funds.

11. Remittance Transfer Receipts—Other 21. Inland Customs.
Governments. 22. Opium Chegques.

12. Advanoes, Loans, ete. 23. Malikana payments.

13. Interest payments.

Abbreviated and special form of pay orders.

3562. In the case of—

1. Chegques,
2. Remittance Transfer Receipts,

8. Supply Bills,

4. Deposit Repayment Vouchers,

5. Postal Vouchers,

8. Lapsed Deposit Refund Vouehers,
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when the amount is expressed in words and figures and no alteration is neces-
sary owing to retrenchments, the pay order may be confined to the word
 Pay .

853, When payments on succession certificates under Section 14 (1), Act
VII of 1889, are made in stamps, the deposit repayment vouchers should be
enfaced with the words * Paid by transfer in Stamps.”

Check Register of Transfer Payments.
854, Bills paid, wholly or partly by transfer, will be entered in the above

Register (A. G. B. Form No. 179), and the Treasury Officer will pass tha
order of payment as follows :—

Passed for payment in cash

» » by transfer

The treasurer in making the payment will ignore the order of payment b

transfer and will stamp the bill as “ paid R ? the smount payabl{
in cash,

Jail Pass-Book.

855, The Jail Pass-Book should be regularly writtea up by the Treasury
Officer, and each entry attested by his initials. The total should be written

in words,

Submission of March Account. [C.A,C.-824.]

856. The head-quarter accounts for the month of March should be kept
open until receipt of the duily sheet of every Sub-treasury for 31s¢ Marck, in
arder that all the transactions taking place at Sub-treasuries may, without
exception, be brought into the accounts of the year.

857. The second list of payments, cash account, and cash balance
report should accordingly be detained until the daily sheet for 81st March
of every Sub-treasury has been received in the Treasury. To enable,
the Accountant General to proceed rapidly with the audit of expenditure,
on the 1st April, o preliminary second lsst of payments, with vouchers and
schedules, comprising payments at head-quarters up to 8lst March and
all ingorporated Sub-treasury payments up to the latest date received,
should be transmitted to him. As soon as the Sub-treasury eheets up to 31st
March have been received and embodied in the account a supplementary
second list of payments, accompanied by vouchers and sohedufes, together
with cash account and cash balance report, should follow.

858. Their despatch must not interfere with or delay the transmission
to this office-on due date of the monthly abstract account for March,

859. Should there be any delay in the despatch of the returns, the
figures must be telegraphed to this office on the 7th.
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Despatch of Account, etec.

860. In communications with this office—
(i) no covering memorandum or letter is necessary in returning a half-

margin enquiry ; the reply should be wrtten upon the blank
space provided ;

(ii) when accounte, bills, vouchers, or other documents are rent to this
office, no covering letter should be written. 1f the transmission
is not mere routine, all that is wanted is au attached slip of
guarter-foqlscap size, indicating the purpose for which the

ocument is sent, or the letter that cailed fort;

(iii) files of papers (such as cash accounts with schedules, monthly
contingent bills with vouchers, pension applications) should be
folded once longitudinally, and no more. It is found that if
they are folded into a size smaller than half a page of foolscap
they tear in the using .

861, The Government of India have directed that all returns, forms and
correspondence with which it deals shonld be, if possible, on foolscap size ;
and have applied this direction especially to pension applications, which are
often, to the inconvenience of those who deal with them, drawn up on larger

sizes of paper.
Monthly Abstract Account. [C.A.C.—3828.]

862. The form of this account is printed as A. G. B, No.4. But
the return for the month of February in each year should be prepared in

greater detail as shown in the form given below : —

Receipts. Cutgoings.
Lnand Revenuo . . . . . Interest on Government Promissory
ol)i[lm . . . . . . Notes . . . . .
Salt . . . . . . Opium Expenditare . . .
Stmps . . . . . . Other CiVil Expenditure . . .
Excise . . . . . . ——
Provincial Rates . . . . . Torar Civiz EXPENDITURE o
Customa . . . . . . ——
Assesscd Taxes o o . . Civil Debt and Remittances
Registration . . o . . Forest and Marine .
Otherheads . o+ o + + |PostOfice . .

Militar rtment
Public Works Department

Torar Civii REVENUE

==— (uaranteed Railways .

Civil Debt and Remittance . . Telegraph . R
Forest and Marine . . .
{’Io%t Oﬁicﬁ . ‘ . . . .
ilita epartmen . . .
Pub]ict%Vorks Department .« .
Guaranteed Bailways . o o .

Telograph . . . . . .

Opening Bulanee . . . Closing Balance

GeaND ToTAL GeaNp ToTaL

|1
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363, Full instructions for the preparation of this return are given in
Article 828 of the Civil Account Code, but to prevent the possibility of any
misunderstanding, the items which in Bengal fall under the heads of
« Civil Revenue”, ® Civil Expenditure’” and “ Civil Debt and Remittance ™’
are given below,

Civil Revenue.

864. A list of the heads including the Incorporated Loeal Funds
(Appendix F) and the remittances from Opium, Salt, Customs and Survey
Departments, ete, But cess collestions of other districts and contributions
from Provincial Revenues to Incorporated Local Funde should be omitted
fiom both sides of the Abstract Account,

Civil Expenditure.

865. All charges connected with the above-mentioned “ Revenue heads *’
ss well as the charges under the heads of * General Administration,” “ Ecele-
siastical” and “ Political,” and also the following payments :—

Refunds of all kinds.

Pensions of every kind, including assignments and compensations,

Interest on Government Loans (other than payments on Accountant G eneral’s
Trust Interest Orders).

Payments to the Survey Department.

Civil Debt and Remittance,

Exoluded Local Funds (see Appendix F).
Deposits (of all kinds).

Municipal Funds.

Trust Interest Payments.

Advances (of all kinds).

Loans to Municipalities and Looal Bodies.

Cash Remittances of all kinds beyond the district.
Remittance Transfor Receipts.

Supply Bills.

368, The lsts of payments and cash account have been ecarefully
revised, so ae to simplify to the utmost the preparation of the abstract
account, and a detail of the present Excluded Local Funds has also been
ingerted in a foot-note to the lists of paymeut as a guide in placing the
entries, With ordinary care and punctuality it will be unnecessary
for any Treasury in Bengal to communicate the results of the abstract
account by telegram, but should occasion arise the amounts must be
telegraphed in clear groups of figures in the exact order and sequence of
the printed entries, as exemplified in Article 328 of the Civil Account Code.

Norn.—8hould the account in any case be not closed for the month by the 2nd, as for instanco
when land revenue 18 due during the latter part of the month, or when the account 1s for March,
special arrangements should be made to have the account ¢ pieted by the 7th, and if telegraphie
communication be open to the Treasury Officer, he should tolegraph the figurea on that date posi-

tively in the form prescribed in the Code. 1f there be no telegraphio communication with the

district, the Treasury Officer should make the best arrangoments he can, so that the figures may
reaoh this office on the 8th.
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Corrections of Accounts.

367. The rule to be observed is, that the Treasury figures shonld neper be
altered after they have been communicated to the Accountant General ; but
if after submission it is discovered that an error has been made, the
error should be pointed one, in order that he may correct, not the
accounts of the Tieusury, but the accounts which he draws up on their basis.
A note should be made in the original account of the communication of the
error to the Accountant General.

368. Forms (A. G. B. No. 244) are obtainable from the Superintendent
of Stationery, in which these corrections may bs communicated ; and it may
he explained that if the requisition for correction do not arrivein time to be
incorporated in the same month’s accounts, they are included in a subse«
quent month’s accounts so as to preserve a correct progressive total,

369, In certifying, for the purpose of revenue returns, the amount
credited in the Treasury, Collectors will save much trouble to those who
have to effect comparisons at head-quarters if they will quote first the actual
figures of the accounts as originally sent to the Accountant General, and state
separately any subsequent corrections which they Lave applied to them.

370, No corrections of accounts of a past year, so far as concerns Gov-
ernment revenue or expenditure, can be admittel later than 30th June; but
if any such errors affecting dalanced heads (such ns deposits, advances, local
funds, etc.), are discovered, they should be specially reported to the Account-
ant General, in order that he may direct an entry in the current month’s
accounts so as to adjust the error brought to notice.
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Chapter 19. —Pension Payments.

Identification by Thumb Impression . 871,

Identification by Thumb Impression.

871. As an additional means of identification, over and above those laid
down in the C. A. Code, a reference to tle impression of the left thumb of
the pensioner should invariably be made as required by Resolution No. 4294P,,
dated 1lst October 1898, of the Governmeut of India in the Department of
Finance and Commerce. The rules under the above resolution for the identi.
fication of pensioners by means of thumb impressions have been circulated
with Financial Department Circular No. 20F., dated 31st October 1898, of
the Government of Bengal. (Fide also this Office Circular N
dated 8th September 1898.)

T M.
2. TM.
o, 82 TAD)
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DEPOSITS.

[Ohap. 20.

Chapter 20,+ Deposits.

(See Chapter 15.)

Nsl.
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BILLS.

99

Chapter 21.—Bills.

N¢l.
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Chapter 22.—Imperial Departments.

Bills of the Meteorological Department 872

Bills of the Meteorological Department.

872 Pay-bills of Observers of the Meteorological Department, as well
a8 their establishment, contingent nnd other bills, should not be paid unless
countersigned by the Reporter or officer superintending the Obseivatories.
Treasmy Officers should see that all such bills are duly countersigned prior
to payment,
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Chapter 23.—Forest Department.

Forest Receipts . . . , , 878
Advice of Forest Remittances . 874

Forest Receipts, [C A 0.—440.)

873. Altention is invited to the note under Artiole 440, C, A. Code, under
which ennest money tendered by contractors, ete,, should be ciedited to
Revenue Deposits and not ns Forest Remittances.

Advice of Forest Remittances. [C.A.C.—442]

874, When the monthly schedules of Forest Remittances are sent to (he
Account Office with the Tieasary Accounts, an advice list in Form A. G. B,
No, 341 should be sent at the same time to the Divisional Forest Officer
concerned showing the total amount of receipts credited during the month on
account of his division.

(@) The name of the Foiest Division on sccount of which each amount
is received being already given in the Schedule of Forest Receipts, the trans-
actions relating to Forest Divisions other than that within which the
Treasury is situate should be excerpted, the total being communicated to the
Forest Officer concerned, and to facilitate this separation of the figures
where transactions on account of outside divisions occur, the name of the
division on account of which the transaction takes place should be written in
red ink in biackets below the entry in the Treasury Register of Forest
Receipts ; thus if Darjeelin%received for Julpaiguri Division, the entry will
bave below it (Julpaiguri Division) in red iuk.
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Chapter 24.—Public Works Department.

P W. Pass Pook . . 876 | Staging Bungalow . . . 870

Realisation of Rents of Go'vem- Advice of P, W. Receipts . 380
ment Buildings .« + . 878[8chedule of Payments . ., 880A
P. W. Pass-Book, [C.A.C.—457}

376. The Government of Bengal have decided that it is the duty of the
Treasnry Officer, after filling up the Executive Engineer’s pass-book under
Article 467, Civil Account Code, to return it immediately to the Engineer with-
out waiting for its being sent for, entering it in a peon delivery book when
sending it by baud, or obtaining a certificate of posting, if sending it by post,

Realization of rent of Government Buildings.

876. All rents for public buildings occupied as residences by officers in
Civil employ must be realized by the Collector instead of being paid to the
Executive Engineers or their subordinates direet.

877. Each FExecutive Engineer, therefore, is required to forward to

the Treasury Officer, on the lst of every month, a rent roll in Pulblic
‘Works Department Form 44B, showing the amounts to be recovered ; and
there recoveries should be made either in cash or by deduction from the
monthly salary bille of the officers concerned. 1n the former case care should
be taken that the recovery is properly deseribed in the Cash Aeccount; in the
latter, the nature of the deduction chould be entered in the bill against the
mtry.
N 878. Whenever a building so occupied is vaeated, the Collector will be
specially advieed of the fact ly, the Fxecutive Eugineer, so that if
the occupant has heen transferred to another distriot, and rent be due, the
Treasury Officer will be in a position to note m the Last Pay Certificate of the
officer concerned the balance of rent recoverable from him,

Btaging Bungalows,
879. It has been ordered by Government that thore charges only which

are connected with the construction and repair of staging bungalows should
be met from Public Works Funds ; while all other charges, including esta-
blishment and the cost of purchase and maintenance of farniture, should be
borne by the Civil Departinent, Magistrates are accordingly requested to
pass, for payment at the Treacury, all bills other than those on aceount of
Sonstructions and repair which may be presented to them by officers of the
Public W orks Department on account of bungalows in their cbarge,

Advices of P. W. Receipts.
380. Treasury Officers nre required to advise each Executive Engineer
monthly of the receipts from Civil Otlicers oredit.d in their uccounts,
Schedule of Payments.

380A, In writing up the sche lule of payments in form No, A, G. B. 140
the payments on account of each Railway should be shown in a separate sheet.
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Chapter 25.—Military Department.

Medical and Ordnance Store . 881 Bengal Military Orphan Fund 38b

Marine Expenditure . - 382 | Payments to Native Military

Remuneration to Merine Sur- Pensioners from Civil Trea-
veyors e e e . 384 | suries e« s s « o 8886

Medical and Ordnance Stores.

381, Payments made into the Treasury on account of Medical and Ord-
nance Stores received upon indent from Government Depdts are to be shown
sepmiately in the Cash-Book aud Cash Account, aud not in the general classi-
fication ¥ Medical Keceipts.”’

Marine Expenditure.

382, Treasury Officers are not to pay bills for services and supplies ren-
dered to vessels of the Government Marine in the absence of the authority of
Examiner, Maiine Accouuts.

883, All persons having claims against the Government of India for
services rendered to vessels of Indian Maiine should submit the same either
direct or through the commanders to the examiner of Marine Accounts for
audit, who, after checking and pussing the charges, will issue the authority
for payment.

Remuneration to Marine Surveyors.

384, Payments of remuneration to surveyors of steam vessels out of fees
deposited into the 'l reasury by the owners of such vessels, under Aet VI of
1844, should be made on the certificate of the Magistrate that the amount
charged in the bill does not exceed the amount credited to Government, The
‘I reasury Officer is required to see that no such payment is made on a bill
not so certified.

Bengal Military Orphan Fund.
885. When pensions from the Bengal Military and Orphan Fund of

widow and her child or children are drawn in the same_bill, a separate receipt
is required for each peison: receipts for sums over I 20 require a receipt
stamp.

Payments to Native Military Pensioners from Civil Treasuries.
[C.A.C.—503.]
386. The following instructions are applicable to all the treasuries in
Bengal at which military pensioners may eleot to be paid.
(¢) It is the desire of the Government that the military pensioners

should be treated with all possible consideration as old eoldiers, some of them
of rank: and it is in this view that the following instiuctions are issued to
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prevent the occurrence, when the pensioners present themselves for payment,
of any delays and difficulties, such as requiring the pensioners to go to
different parts of the Treasury Building during the process of obtaming
payment, which might reuder the system of the payment of these pensioners

at civil treasuries unpopular, .

Check Registers of Pensions,

847. Check vegisters of military pensioners divided into the nineteen
classes laid down m paragraph 429 will be maiutained in M. A. Form 845,
blank forms of which will be supplied on application to the Pay Examiner,
Bengal Cowmnnd. For new pensioners, descriptive rolls and pension
certificates will be sent to this-effiec by the Officer Commanding the corps.
or the executive officer of the Depattment to which the pensioners belonged,
For new pensioners of the Madras establishment who may be permitted to
reside und draw their pensions in Bengal, the descriptive rolls and pension
tickets will be forwarded to the Treasury Officer by the Pay Examiner,
Bengal Commsnd, as also the disbursing officer’s and pensioner’s copies of
the pension certificates of the regimental and departmental followers of the
Bengal establishment who miay hereafter be pensioned under civil rules.

388, Inthe case of pensioners brought on the pension list, on or after
the 1st January 1898, there will be pasted or securely attached, to the
descriptive roll or the disbursing Officer’s copy of ths pension certificate, a
slip of stout white paper, with the impression of the pensioner’s left thumb
thereon.

Treatment and disposal of rolls, pension certificates, and pension tickets of
new penstoners when recesved by Treasury Officers.

389, Tmmediatley on receipt by the Treasury Officers of the desoriptive
rolls and pension certificates, they will be carefully examined, and, should
they be found incomplete or incorrect in any respect, they will be returned
for completion or correction to the officer from whom they were received
(vide paragraph 887).

890. The partioulars regarding each pensioner contained in the des-
criptive rolls, and disbursing officer’s copies of pension certificates in case of
regimental and departmental followers pensioned under civil rules, will then
be recorded in the check register for the class to which the pensioner belongs
under the initials of the Treasury Officer ( véde paragraph 887). Great care
must be taken in copying into the check registers the distinguishing mark
noted in the deseriptive rolls and pension certificates,

39). The descriptive rolls, pension certificates and tickets will be retained
by the Treasury Officer till the first payment of pension is made. After
making the first payment, he will band over to the pensioners the following

documents :—

Where a dowr?tive roll and pension certificate have
becn receive .+« + o The penaion certificate

Where deaerigtive roll and penmsion ticket bave . :

been receive . . . . . . The pension ticket.
Where a disbursing officer’s and pensioner’s copy of v
- .pension certificate have been received- . . The pensioner’s half ef

the pension certifeate.
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The descriptive roll, or the disbursing officer’s eopy of the pension certiticate,
as the case may be, together with the slip containing the thumb impression of
each pensioner pensioned on or after 1st January 1893, should be attached to
the schedule of payments (M. A. Form 457 or 458) in which the first pay«
ment of pension is charged (vsde paragraph 487). :

Note 1.—The descriptive rolls of Bengal and Bombay pensioners (M, A, Forms 380 and 881)
should be signed by the Treasury Officer after the partioulars contained therein have been entered

in the check register.
Nore 2.—The pension certificates of Bengal and Bombay pensioners (M. A. Forms 452 and 9)

should be signed by the Treasury Officer before delivery to pensioners.

Note 3.—Care should be taken to see that the signature of the pensjoner or his mark attested
by the initials of the Treasury Officer is obtained at tha_ time of first payment in the disbursing
officer’s copy of the pension certificate (M. A. Form 451) in the place provided for the purpose,

Dates of Payment,

392. All pensions arepayable quarterly in arrears, viz,, for the quarters
ending 31st March, 30th June, 38th September and 31st December, on or
after the lst April, 1st July, 1st October, and 1st January, respectively ;
pensioners are not, however, to be reguired to present themselves quarterly to
receive their stipends (see paragraph 397),

393. The pensioners residing in or near Calentta will be paid in the Office
of the Accountant General, Bengal, on the 14th, 21st, and 27th of every
month, or if those days are Sundays or holidays, then on the following work-
ing days.

Pensioners will be paid at District Treasuries at any time after the first
week of each month.

Procedure of Payment.

I.—Payment of old pensioners. VI.—Payment of pensioners unable
I1I.—Payment of new pensions (in- to appear personally,
oluding family pensions ; VIL—Enquiries regarding pensioners
but see paragraph 402). above the age of 70 years.
II1.—Payment of subsequent pen- VIII.—Payment of arrears.
sions. IX,—Payment of pensioners re-ome
IV.—~Payment of pensioners in ployed.
receipt of Order of Merit X.—Payment of family pensioners
pay. employed under Government
V.—Payment of family pensions in the Military Department.
granted until marriage or XL—Deoclarations regarding employment
and re-employment.

re-marriage.

I.—Payment of old pensioners.

894. All old peosioners have in their possession either parchment or
pension certificates (corresponding to the pensioners’ halves of the permanent
pay orders in use for civil pensioners) or pension tiokets which they will
produce when they present themselves for payment. The certificates or
tickets will be compared with the entries in the check registers. If the
Treasury Officer is saticfied with the identity of the pemsioners (who will
usually know their genera] or serial numbers) by eomparison with the parti.
culars recorded in the check register (M. A. Form 845), he will cause
the amounts due to be paid over to the pensioners in his presence and will
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bave the payments entered in the registers and in the schedules of payments
(M. A. Form 467 or 458) under his initiale, Each payment will also be
entered on the reverse of the pensioner’s parchment or pension certificate, or
on his or her pension tioket as the case may be in the manner referied to in
paragraph 396 at the time the payment is made.

Nots —In Calcntta sums exceeding R100 will be paid by cheques on the Bank of Bengal, and

in districts where the Trensury business is conducted by a branch of the Bank orders will he

{asned on the Bank for paymont. These orders and cheques will be handed over to the i
o‘:;oar:;i, who will ouﬁ ivhem at the Bank. penalonert

Il.=Payment of new pensions (including family pensions).

805, (i) On a pensioner appearing before the Treasury Officer for the
first time to draw his stipend, the description recorded in the
roll or the disbursing officer’s eopy of the pension certificate
(see pmagraph 387) will be carefally compared with the
person of the claimant, and the officer will enter in the
column of remarks of M. A. Forms 380 and 881 any further
information which may come under his observation, satisfying
bimself at the sume time that the other entries in the roll as
regards the pensioner’s residence, next-of-kin, ete., are correct,
The pension certificate, or the pension ticket, the former bein
signed where necessary (vé/e note 2, paragraph 891), will then
be delivered to the pensioner, to whom will be explained his
general or serial number on the pension establishment, being
cautioned that he will be called upon vn every oceasion on
which he may appear for payment to quote it, He should
also be informed of the date on which he is next to present
himself to receive his stipend.

Should there be any reason to doubt the identity of any
individual presenting himself for paymeut, the Treasury Officer
will require him to bring forward some person on the pension
establishment or some other well-known and responsible
person who will certify that he is the individual entitled to
the pension claimed, The security should be warned of the
responsibility he is undertaking, and an entry made in the
check register, in the Treasury Officer's own handwriting,
that the person has been paid on the security of pensioner—
general or serial No, . In the case of the security being
some person not a pensioner, partioulars regarding his name,
residence, occupation, ete., should be noted.

As an additional means of identification, the impression of the
left thumb should be obtained from each pensioner who may
be brought on the pension list on or after 1st January 1898,
in the following manner: The impression can be most con-
veniently taken by lightly pressing the ball of the thumb upon
an ink Ead of the kind supplied with rubber stamps, which
should be charged with ordinary black printer’s ink, and then
upon a piece of stout white paper. Upon the piece of paper
should be clearly written the rank, name, class and general
number of the person whose thumb impression is represented,
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care thould be taken to obtain as clear an imprint as practi-
cable of the distinctive markings of the thumb, The T:easury
Officer will be held responsible that in addition to the wusual
ideutifieation, a proper comparison is wade between the thumb
impression attached to the pension decumnent and other
taken on tke spot from the pensioner himself, and he should
also record such an impression for future reference in his
office before the pensiou roll and the thumb impiession
attached to it is sent to the Pay Examiner,

NoTe.~The above procedure is applicable also to family pensioners.

(i) The first payment of a male wilitary pensioner should be made

on production of a last-pay certificate [see clause (iv)]. The
date following that up to which he was paid his arrears of
regimental or departmental pay and allowances must corres-
pond with the date from which he is pensioned as shown in
his roll or the disbursing officer's and pensioner’s copy of the
pension certificate, which should be recorded in the fifth
column of the check register. The date from which a new
pension is to paid to a pensioner, however, is the date
following that up to which he drew his first advance of
pension, on discharge, from the Officer Commanding the
regimeut or the officer in charge of the department to which
he belonged (but see note below),

Nore.—No advance of pension is authorized for men pensioned under civil rules.

(iii) That last-pay certifieate produced by a pensioner must, as a

rule, be the original ove, but if it is maiked *duplicate,”” a
reference should be made to the Officer Commanding the
regiment or the departmental officer by whom it was issued,
enquiring the circumstances under which the duplicate was
granted, and bhis reply should be attached to tﬁe last-pay
certificate.

(iv) No last-pay certificate is required for the first payment of

pension to a new native family pensioner, the date from which
nsion is due being obtained from the pensioner’s deseriptive
roll, which should be recorded in the fifth column of the eheck

register,

(v) The last-pay certificate must be attached to the schedule of

payments (M, A. Form 457) in which the first pension is
charged (vtde parugraph 437).

Nore.~For the extent to which arrears of pension may be paid to & newly-admitted pensioner,

ses paragraph 407,

396, The columns provided for recording payments in the pension certi-
fieate or the peusion ticket will then be filled in, the entries being attested
by the Tressury Officer. The requiied particulars will also be filled up in
one or o:her of the two forms of schedules of payment (M. A, Forms 457 and
458) in use for the month, the remark “new pensioner ”’ being entered in
the columa of 1emarks of the payment schedule,
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I11.—~Payment of subsequent pensions,

897. These will be made in the same manner as lail down in paragraph
804 for payment of old pensioners.
Norr 1,~In cases of donbt regarding the identity of the pensioner, payment should be made on

seourity and comparinon of impreasion of the left thnmb of the pensioner with the i i
record in the Treasury, as hir:iown in paragraph 395 (i). P o mprostion on

Nore 2.~The extent to which nrrears of pension may be paid gemerally is one year,
inoluding the quarter’s pension in course of payment (vide paragraph 408). Thus, if a pensioner
who was in receipt of his pension qnarterly has neglooted to draw the amountdue to bim from
lat January 1892, without intimation of the oause, he may, if he appears at any time
between 1st April 1893 and 80th June 1893, when the pension for the quarter ending 8let March
1803 is in the course of payment, receive oue year's pension from 1st April 1892 to 81st March
1898, and the pension from 1st January 1892 to 315t March 1892 should be withheld.

An oxplanstion should, at the same time, be obtained from the pensioner as to tha oause of his
absence from geriodioul payments, and a repurt of his case accompanied by his explanation, and
the result of the enquiries instituted locally to ascortain the oorreotness or otherwise of the ex-

lanation, sent to the Pay Examiuner, Bengal Command, oz anbmisaion to _the Controller of Mili-
ry-Aceonnts, to enable that officer to decide whether the pension withheld should be forfeited

or not (see paragraph 408),
Note 3.—The above procedare ig applioable also to family pensioners.

I1V.—Payment of pensioners in recespt of Order of Merit Pay.

898, Pensioners drawing Orders of Merit allowance should invariably be
asked if they ave legally married, if the wife is alive and bher name, which
should be entered in the check register. In the case of a plurality of wives,
the names should be enterad according to the date of marriage. If the wife
whose name is borne on the check register is dead, and if the pensioner is re-
married, the necessary alteration should be made in the check register and

attested by the Treasury Officer.

899, The widow of a member of the < Order of Merit” is allowed to
receive the pension of the order conferred on her husband for three years
after his decense ; the claim must, however, be established, and the allowance
should never be continued to the widow excepting on the authority of a des-
criptive roll (vide paragraph 387). ‘

400. Tmmediately on receipt of intimation of the death of a pensioner in
receipt of Order of Merit pay, the Treasury Officer should therefore at once
take steps to ascertain whether the pensioner’s widow (in the case of plura-
lity of wives, the first married will have the preference), if any, is alive, and
if 8o, whether she was lawfully married tothe deceased by nika, shadee, sagai
beeah, or other equally valid ceremony. In the eventof there being such a
widow, the Treasury Officer should address the Station Staff Officer residing
nenrest to the home of the woman,in view to a committee being assembled at
the head-quarters of a native regiment. The Station Staff Officer should, at
the same time, be furnished with the address of the widow, and be requested to
inform her of the date on,and place at which, she should present herself with
her witnesses to have her claim investigated. On the continuance of tbe
Order of Merit pay being sanctioned by the Controller of Military Accounts,
the descriptive roll of the widow will be sent io the Treasury Officer by the

Pay Examiner. .
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V.—Payment of family pensions granted until marriage or re-marviage.

401, In cases of family pensions granted until marriage or re-marriage, a
certificate of non-marriage or of continued widowhood is required for ench pay-
ment of such pensions. This certificate should be attached to the disburse-
ment schedule as a voucher in support of the payment.

VI1.— Payment of pensioners unable to appear personally.
i—Male.——ii—Female,

402. As arule, all pensioners must appear in person to receive their
stipends.

t.— Male.

403, Ma]e\pensionnrs who are unable to appear personally owing to age,
infirmity, eto., cay_be paid on the production of life-certificatcs and their parch-
ment or pension cextificates or pension tickets, or on their general numbers
being furnished., Such cases of non-appearance are very frequent occurrence
with grass-cutters and syces, who are constantly going from one place to
apother to see their relatives employed in batteries of artillery or cavalry regi-
ments. As a rule, they usually get the Officer Commanding the battery or
regiment to forward their parchment or pension certificates or pension tickets
or to quote their general numbers on their applications for the arrears due to
be remitted.

404. When pensions are remitted to officers who have furnished the life-
certificates on behalf of pensioners, a description of the peneivner, hisidenti-
fication marks, and a copy of M. A. Form 460 should accompany the remit-
tance, the acquittance roll (M. A. Form 480) should be signed and returned,
alter payment, to the Treasury Officer who remitted the stipend, and subse-
quently attached asa supporting voucher to the disbursement schedule (M. A.
Forms 457 and 458),

- NoTe (1). Such pensions should not be remitted by public service remivtance transfer re-
ceipts.

(2). The stipend of a native military pensioner temporarily absent from the place where
he nanally draws his pension may be remitted by means of a portal money order, the cost of re-
mithnoeieing deducted from the amount of the stipend,

t4.— Female.

405. Stipends of female pensioners who are not accustomed to appear
in public (parda-nashins) ean be paid to such other persons as the pensioners
way appoint on their behalf, on production of an authority on properly
stamped paper, a life-certificate and a certificate of non-marriage or of con-
tinued widowhood signed by a responsible Government officer when such a
certificate is required (véde paragraph 401). If any female pensioner is, owing
to age, infirmity, ete., unable to appear personally to rsceive payment, her pen-
sion may be paid in the maoner preseribed for male pensioners in the preced-

ng paragraph,
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VI1.—Euquiries regarding pensioners above the age of 70 years.

406. Payments of pensions to pensioners above the age of 70 years should
not be made without verifying the fact of their existemce. A certificate 10
this effect which is printed at the end of disbursement schedules (M. A.
Forms 457 and 458) should be signed by the Treasury Officer when the

stipends of any such pensiouers are charged.

VIII.—Pagment of arrears.

{.~New pensiona. {ii.~Pensions due to the estates of
ii,—Subsequent pensions, ] deosased pe nsioners.

t.—New pensions.

407. O first admiesion of an individual, other than a family pensioner, to
the native pension establishment, the paymeuts of the arrears due, but un-
drawn, of pension of any description is restricted to two years reckoning back
from date of the Comptroller’s Pension Circular, or other order notifying the
grant of pension.

Native family pensious are, however, allowed —

(I) Arrears, if due, but undrawn, for two years® reckoning back from
date of the Committee’s report submitting their claims, and (I1) arrears whieh
may have accrued between the date of the Committes's report and that of the
Comptroller’s Pension Circular notifying the grant of pension.

In addition to the above, newly-admitted pensioners of all classes will be
entitled to euch arrears due for the period subsequent to date of the order
announcing their admission to the pension establishmeut as may be admis-
sible under the rules in paragraph 408.

The rules in this paragraph do not apply to special grants of pension of
compassionate allowance. The date from which the grant shall take effect
is decided separately in each case and is stated in the orders passed on it.

# NoTE.~All doubtful cases and the cases of Gurkha family pensioners who arwooially

granted arrears for more than two years, should be reforred tv the Pay Examiner, Be om-
maud, for decision,

is,—Subsequent pensions.

408, Arrears of pension for twelve months only, including that in eourse
of payment, are admissible to individuals who may bave negleoted to apply
personally for their pensions, or failed to send notice of their inability to do
go, for a period exceeding one year. Arrears due for any longer period way
be paid on the autbority of theController of Military Accounts on satisfactory
explanation as to the cause & absence from the periodical payments during
that period, But absence from twelve consecutive quarterly payments without
intimation of the cause willinvolve forfeiture of pension, the name of the pen-
siouer concerned being struck off the rolls of the pension éstablishment after
the expiration of that period. Pensioners thus struck off the rolls may be re-
admitted by the Coutroller of Military Accounts, provided he is satisfied that
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their ahsence was unavoidable; they will then receive the undrawn arrears of
pension for such period, not exceeding two years, as may be authorized by the
C ontreller,

Norr.~8ee note 2, paragraph 897,

408. Payment of arrears due to a pensioner applying for his pension after
release from imprisonment should be retused, and a report made to the Con-
troller of Military Accounts through the Pay Examiner, Bengal Command,
for orders. If the Treasury Officer 18 antborized to pay the arrears of pension
less the cost of subsistence for the period of confinement under conviction, he
will ascertain the amount of the subsistence in communication with the jail
authorities, and charge the net amount of pension in disbursement schedule
vouched by a certificate from the jail authorities, showing the cost of the sub-
ristence which will lapse to Government,

$65. == Pensions due to the estates of decrased penssoners.

410. When a military pencioner dics, a death report from the Distriot
Superintendent of Police (showing the exact date of death) and the deceased
peunsioner’s parchment or pension certificates or pension tickets should be
obtained (but see note to paragraph 413),

411. Should the certifizate or the ticket not be firthcoming, the
Treasury Officer, after satisfying himself thatit has been lost (as such
certificates are frequently stated to be lost when ounly in pledge), may issue a
duplicate (see paragraph 426) and pay the arrears due.

412. Arrears due to deceased pensioners may be paid to an administrator
appointed by a civil court, or as laid down in the following paragraph.

418. The Tiensury Officer ehall pay the arrears of pension due to the
estate of a deceased native pensiouer (which shall be limited to three months,
except when proof is given of the exact date of death of pensioner, in which
c.se the provisions of paragraph 408 will be followred so far as they apply),
to any person whose name may have been registered in his office by the
deceased pensioner as the person entitled to such payments. Pensioners
should be encouraged to make such registration during their life-time, If
no such registration bas been made, the Treasnry Officer shall pay the
arrvears to anv person who shall produce a certificate from any of the under-
mentioned offizers of the district in which the deceased pensioner resided
declaring such person to be entitled to such payment, wiz., Collector*
Deputy Collector in cbarge of a Division or Sub-Division, or Assistant
Collector of at least three years’ standing. The Collector,* Deputy Collector,
or Assistant Collector will grant such a certificate to such person as shall,
upon enquiry, appear to him to be best entitled to receive payment, either as
scle heir or as principal representative of all the heirs. For example, 1f the
pensioner has left a widow and sons, the certificate will be given to the
eldest son if of full age, or to the widow as guardian of the sons if the sons
are minors, Claims not submitted within three years of the date of decease
of the pensioner will be considered barred by reason of delay in submission,

® NoTr.—In the case of Gurkha pensioners the Resident in Nepal is authorised to grant
oertificates of death and also heirship certificates.
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414. The claimant will be required to prove that he is the person nomin-
Blank forms to be obtain- 8ted by the deceased as his beir, and to furnish at
ed from the Pay Examiner, lenst one gecurity, that he is the person he represents
Bengsl Command. himself to be. Thie witness should be either a

person on the pension establishment or in the employ of Government, and his
security should be taken in M. A. Form 459 for record in the Treasury,

415. The certificate or the ticket should be forwarded with the schedule of
payments after making the following endorsement on the reverse of the
certificate or the ticket :o—

“ Died on the day of 189 . Arrears from fo
» amounting to R (both in figures and words), paid to his heir
in my presence (or remitted to the for payment to
the heir).
Plaoe and date. Treasury Officer.

416. The payment of arrears should be entered in red ink in the appro
priate schedule (M. A. Form 457 or 468), giving in the column of remarks
full particulars of the date of decease, arrears when elaimed, and the period
for which payment is made.

417, The pension certificates or tickets of deceased pensioners together
with the vernacular death reports from police officers whenever received
should be filed in the Treasury, and if no claims are preferred within three
yeurs of dates of death of the pensioners, the doouments should be destroyed.

IX,—Payment of penetoners re-employed.

418. The rules in Articles 583, 584, 800, and 801 of the Civil Service
Regulations should be observed, cases coming under Articles 584, 800, and
801 ttsd being reported with full particulars to the Pay Examiner, Bengal
Command, for orders,

X.—Payment of family pensioners employed under Government, in the
Mslitary Department.

419, No pension is claimable by any heir who is in receipt of pay from
the State in the Military Department equal to the authorized pay of the
deceased at the time of his death, or superior to the pension; in the latter
case the whole of the pension shall be forfeited from the date on which such
superior pay is drawn, but if in receipt of pay less than the family pensiouns
otherwise admissible, the heir will receive the balf of such pension in addition
to his pay. Should he be subsequently discharged from the service in conce-
quence of ill-health or other unfitness not affecting his character, he will be
allowed the full pension on the same conditions as other heirs not in the
gervice of the State, with reference to the following rule:—No heir is
permitted to receive two family pensions or to retain one conjointly with any
other pension from Government ; the inferior pension must be relinquished.

Norr.—With refopence o a decision of the Government of India in the Military Department
to the effect that Article 588, Civil Service Regulationa, applies to heirs of all native employés of
the Milita.tt"{ Departmeut, who (the heirs) are empleyed and paid b‘y1 the State in any Department
other than the Military Dﬂmrtmant. and that the rale in paragraph 419 agglies to heire of all
native employés of the Military Department, who (the beirs) are employed and paid by the
State in the Military Deparbment ; the cases coming under this paragraph should be reported
with full partionlars to the Pay Examiner, Bengal Command, for orders.
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X1.- Declarations regarding employment and re-employment.

420, The rule in the preceding paragraph and the rules veferred to in
paragraph 418 should be enforced in the ease of all Family and Special
temporary pensioners; but in the case of invalid native officers and wound-
injury pensioners, the rules will only be enforced as regards those pensioned
in Controller’s pension Circulars published on and after the 1st April 1593,
To give effect to these rules n declaration in M. A. Form 415 (blank forms
to be obtained from the Pay Examiner, Bengal Command) should be required
from euch of the pensicners concerned, and attached as a supporting vougher
to the schedule of paymenb (M. A. Form 467 or 438).

Recespls for payments.

421, Aspayments are made in the presence of the disbursing officer, his
initials ic the column ¢ Initials of Disbursing Officer” in the disbursement
schedules will be deemed rufficient proof of payment. The signature for
mark of pensioners on the schedules need not therefore be taken. When a
payment exceeds R20, a receipt stamp is, however, required from each
pensioner holding any of the following ranks in olasses I, VII, XIII, and
X VII :—Subadar-Major, Subadar, Ressaldar-Major, Ressaldar, Naib-Ressaldar
Woordi-Major, Ressaidar, Jemadar, and Native Adjutant. Receipt stamps
are also required from g/l pensioners whose names are included in the remain-
ing classes, and from leirs receiving the arrears of pension due to the state
of all classes of pensioners. Non-Commissioned officers and soldiers * ow
receipt of pensions as such are exempt from the operation of this rule, but
if serving Government in any other capacity they are subject to the rule. The
stamps should be defaced after being affixed to the schedule,

L] No-n.—Allesenlimn belonging to olasses I, VII, XI1II, and XV I, who held raunk other

than those specified inlthis paragraph, are non-commissioned officers and soldiers.
Recoveries.
1.~~Income-tax | 1L.-Pay Esaminer's disallowances.

III.—Feo for issue of duplicate pension certificates.

I.~—Income-tuz.

422, All peusions (or pensions together with Order of Merit, Order of
British India, or other allowauces, or any other income) which amount to or’
exceed R00 per annum, or R41-10-8 per mensem, are liable to income-tas.
The net amount of the pension paid will be charged in the appropriate schee
dule of payment (M. A. Form 457 or 468), and the amount of jnccme-tax
recovered noced in the column provided for the purpose in the schedule.

11.—Pay Ezaminer's disallowances.

423. A disallowance issued by the Pay Examiner must in all cases be
deducted from the next payment made to the pensioner, the short payment
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only being shown in the schedule. A note showing on what account the
deduction 18 made will be entered oppozite the pensioner’s name in the column
of remarks in the schednle of payment (M. A. Form 457 or 458), the
number and date of the Examiner’s ob jection statement being cited.

111.—Fee for issue of duplicate pension cerlificates.

424, A fine of R1 will be levi-d from each pensioner for the issue of a
duplicate pension certificate under the circumstances mentioned in paragraph
425. The fine chould be deducted from the first payment made to the pen-
sioner. The short payment should be shown in Athe schedule (M. A. Form
457 or 458) and the following note entered opnosite the peusioner’s name in
the column of remarks in the schedule:—R1 recovered being the fee on
account of issue of duplicate pension certificate.

Tssue of duplicite pension certificates.

425. A Treasary Officer is permitled to grant new pension certificates
to pensioners in all cases when the original parchment or pension certificates
or pension tickets, though fortheoming, may be defaced or injured to an ex-
tent ealling for renewal, or in case the original may be lost, burnt, stolen, or
not forthcoming. Blank pencion certificates can be obtained from the Pay
Examiner, Bengal Commsnd.

426. A Treasury Officer is also authorized to grant new pension certifi-
cates to pensioners, when all the available space on the reverse of the parch-
ment and pension certificates and pension tickets is filled with entries of parti-
culars of pryment (véde paragrapbs 394 and 396).

No fine will, however, be levied in such eares.

Note.—The duplicate pension certificates in corresponding forms naed for pensioners of the
Bongal establishment may be issued to pensivners of the Mudras estublishment when their pension
tickets are renewed.

427. A note of the date of issue should be made in the column of remarks
of the check register (M. A. Form 845) as follows:—

Duplicate P. C. issued on (date).

428. Old parchment and pens-on eertificates and pension tickets, whenever
delivered up, must be defaced and de-troyed.

Classification of Pensioners.

429, Military pensioners are divid-d into the following nineteen
c'asses —

.

1.—Rengal Combatant. ® 4

4.—Bengal Regimental followers. g . S .

5.— Bengal Departmental foliowers. | = | 2.—Pengal Family. E-|

8.—Bengal Medical Subordinates, 8% | 3 —Reng,l Special Temporary. E “

7.—~Bombay Combatant. ® ., .| 8.—Bombay Family. i" .
10.—Fowbay Regimental followers. \ &% | 9.—Bombay Special Temporary. $ 12
11 —Bombay Departmental followers [ o€ ™ |14. — Madras Family. 84 -
13.—Bombay Medical fubordinates. | = o3 [18.—Suakim Kamily. o2
13.—Mudras Combatant. ¢ g |19.—Madras Special Temporary. S:
15.—Madras Regimental followers, g8 bt ¥
16 —\iadias Departmental followers. '§ 14 ER A
17 .~Buakim Combataut. = =]
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430, The olasses in which particulars regarding newly admitted pensioners
are to be entered on receipt of their pension papers (vide paragraphs 887 to
390) should be determined by the details below—

Class I.— Bengal Combatant,

Includes pensions granted for life to native officers and soldiers, ete,,
of corps and batteries of the Bengal establishment who held the following

ranks :—

(1) Subadar-Major, (2) Subadar, (3) Resaldar-Major, (4) Resaldar, (5)
Woordie-Major, (6) Resaidar, (7) Native Adjutant, (8) Jemadar, Jemadar-
driver, and Jemadar-Mahout, (9) Havildar-Major and Havildar-Major of
drivers, (10) Havildar, Pay-Havildar, Drill-Havildar, Color-Havildar, Lance-
Havildar, Quartermaster-Havildar, and Havildar of drivers, (11) Dafadar,
Kote-Dafadar, Pay-Dafadar, and Lance-Dafadar, (12) Naik, Acting Naik
Drill-Naik, Lance-Naik, and Naik of drivers, (13) Drum-Major, (14) Trumpet-
Major, (15) Fife-Major, (18) Bugle-Major, (17) Drummer, (18) Bugler, (19)
Trumpeter, (20) Sepoy and Sepoy Musician, (21) Private, (22) Sapper,
(23) Rifleman, (24) Trooper, (25) Sowar and Camel Sowsr, (26) Gunner,
(27) Driver and Sirdar Driver, (28) Mahout and Assistant Mahout, (29)
Rough-rider, (80) Salutri () and Assistant Salutri, (81) Farrier-Major and
Farrier, (32) Shoeing-smith () or Nalbund, etc., etc.

ExcrprioNs—

(a) Salutri of Heavy Artillery to be clasaed under class !V.—Ro%iu_igntal Followers.
(8) Shoeing-smith or Nalbund'of British Cavalry Kegiments, British Mountain Bate
tlgrirn, and Heavy Batteries of Royal Artillery to be entered under olass 1V.—Regimental
ollowers,

Class 11.—Bengal Family.

Includes peusions granted for life to heirs of native officers and soldiers,
regimental followers, and medical subordinates of the Bengal establishment,

Class 111.—Bengal Special Temporary,

Includes all pensions not granted for life.

Class 1V.—Bengal Regimental Followers.

Includes pensions granted for life to followers of corps and batteries of the
Bengal establishment who held the following ranks :—

(1) Barwallah, (2) Bhistie, (3) Bildar, (4) Bullock-driver, (5) Carpenter
snd Mistry Carpenter, (6) Chowdry, (7) Cook or Langri, (8) Dhobie, ()
Dooly-bearer and Mate Dooly-bearer, (10) Engine-driver, (11) Farrier (c),

(¢) Vide notes (a) and (b) (12 Fileman, (l 3) Fireman, (14) Goorg&h,
under details of olase I, (15) Grass.cutter and Jorawallah Grass-cutter,
Bengal Combatant, (16) Hammerman, (17) Lascars, Serang of Lascars,
and Tindal of Lascars, (18) Moochi, (19) Mutsuddi, (20) Puckalli, (21) Saddler,
(22) Saiutri, (23) Shoeing-smith or Nalbundi, (24) Smith, Male Smith and
Mistry-Smith, (25) Sweeper, (26) Syce and Jemadar Syce, (27) Tindal,
(28) Transport-driver, Dafas:r Transpor¢-driver, and Jemadar Trausport-driver
(28) ezm-d-lweepm', (80) Ward-servant, (81) Water-carrier, (32) Weighman
m»’ 0

1
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Class V.—Bengal Departmenial Followers.

Includes pensions granted for life to the following of the Bengal estab-
lishment as well as to their heirs :—(12l Inferior and menial servants attached
to offices connected with the army, such as Office of the Adjutant or Quarter-
master-General in India, Examiners of Pay, Commissariat Clothing, and
Ordnance Accounts, Exeoutive Commissariat Offices, ete, etc., (2) Inferior
and menial servants and artificers of Department, such as Commissariat,
Clothing, Medical, Remount, Ordnance (incladiog Arsenal, Magazines, Depdts
and Factories, ete., ete.

Noran.~As the ranks or titlds of ponsiened departmental followers ave in ssvera. instances
wimilar to the ranks of Eensmners 1n classes [ and IV, care should be taken to enter in classes I to
1V only Regimental and in class V only * Popartmental Pensioners,”

Clasrs V1.—Bengal Medical Subordinwates,

Tncludes pensions granted for life to Hospital Assistants of the Bengal
eetablishmens,

Clags XV 11.—8uakim Combatant and Class XV I1I.~Suakim Family,

Imcludes pensions granted on account of the expedition to Suakim.

The ranks of the other classes, viz., those of 'the Bumbay and Madras
establishments, are similar to those of the corresponding classes of the Bengal
establishment detailed above,

The ranks and grades peculiar to Bombay and Madras establishments are

at follows :—
Class VII.—Bombay Combatants,
Kote-Dfadar-Major, Quartermaster- Dafadar, ete.

Class X.—Bombay Regimentnl Followers,

(1) Bellows.boy, (2) Flagman, (3) Head Guide, Second Guide, Private
Guide, eto.

Clase X111.— Modwas Combatant,

Farrier Havildar, eto.

Clase XV.—Madrae Regimental Followers.

(1) Bellows-boy, (2) Cooly-woman, () Chuckler, (4) Gardener, (8) Peon,
(8) Toiy, (7) Toty-woman, (8) Chief Guide, Head Guide, Second Guide,
(aide, ete.

431, No alteration should be made in meocordance with the 'preceding
paragraph in the classification of pensioners already borme in the check
register, without instractions from the Pay Examiner,
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Accounts,

I.—Preparation of the schedules of pay- II.—Treasury accounts.
ment (M. 4. Forms 457 and 458.)

I.—Preparation of the schedules of payment (M. A. Forms 457 and 458).

482, The schedules of payments are in two forms, M, A, Form No,
457 for retired, compensation, invalid and wound pensions, and M. A, Form
468 for family pensions. The pnyments should be posted in the appropriate
one of these two forms as they are made from day to day (véde paragraphs
894, 306, and 397). .

433, As the classifieation of pensioners under the nineteen classes detaild
in paragraph 429 is of the utmost importance for the purpese of compilation
of the payments under their proper heads of account in the Military Accounts
Department, disbursing officers are partioularly requested to prepare the
disbursement sohedules (M. A, Forms 457 and 458) according to those
classes, rendering a separate schedule for eack class. In the check register
the pensions are arranged according to classes. There should, therefore, be
no difficulty in determining in which of the several sheets of payment
schedules in use the entries for each pensioner who appears to receive payment
should be made,

484, General numbers of all pensioners should be correctly stated in
disbursement schedules ; regimental numbers should never be shown, and in
cases where Madras and Bombay pensivners have been renumbered in
Benga), the Bengal number should be shown.

Nors.—The former practice of registering the rolls of the pensionors of the Bombay and
Madras army olecting to be paid in the Bengal Command and assigning fresh numbers to ythem,

has been discontinued.

435. The following ocertificate printed at the end of M. A, Forms 457
and 468 should be signed by the Treasury Officer :=m

“I do hereby certify that the pensioners, whose names appear in
this sohedule, with the exception of those who were authorized to receive
their pensions through their agents or who were paid by remittances, were
actpally paid in my presence after minute examipation of each individual
with the oheck register, and that whenever there was any reason to doubt the
identity of the person, every possible enquiry was made to ascertain the
merits of the olaim.

“T do further certify that special steps have been taken for identification

of pensioners whose age exceeds 70 years.”

436. A reference is requested in this connection to paragraphs 396, 416
421, 422, 428, % 427, 445, and 446.

® NoTe—A note similar to that referred toin this paragraph should be made in digburse
ment schedules when the Pay Examiner authorizes payment of an amount short paid.

487. The following documents must accompany the disbursement
schedules (M. A. Forms 457 and 458) :—

(#) The desoriptive roll or the disbursing officer’s copy of the pemsionp oertificate
together with the slip contsining the thumb impression of each peusiomcy
pensioned on or after Ist January 1808 (ride faugraph 801) and lust-pay
certifioate [vide paragraph 895 (iii) and (v)] of each new pensioner whose
stipend has been oharged iu the sohedules.

18
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(b) The parchment or pension certificate or pemsion tioket of each decease pensioner
whose arrears of pension have been adjusted (see paragraph 418).

(¢) Aoquittance rolls (M, A. Form 460) of pensioner paid by remittances (vide paras
graph 404).

(@) Extraots from the oheck registers on account of pensioners transferred from
another Treasury (vide parugraphs 443 and 444.)

(¢) Declarations obtained from peusioners referred to in paragraph 420.
(/) Widowhood and non-marriage certificates (vide paragraph 401).

438. All supporting vouchers to a schedule (M. A, Forms 457 and 458)
should be numbered in a consecutive series for each Treasury for each list of
payments ; a list of these vouchers should accompany the schedules, and the
number of the supporting voucher should be cited against the payment
which it supports, and the vouchers themselves securely attached to the
schedules they accompany.

433, When payment for any period is withheld under special instructions,
or in'accordance with any rale the correspondence or the rule in accordance
with which withheld should be cited in ‘the remarks columu of the schedule,
which should also show the period for which withheld,

I1.—Treasury Accounts.

440, Military pensioners will be paid by the treasurer in the presence of
the Treasury Officer. The treasurer, therefore, requires no order for each
peyment. The fpayments as made should be entered by the treasurer on a
separate sheet of paper and initialled by the Treasury Otficer, and the total
thereof carriéd into the treasurer’s book.

441 After the payments of each day have been made, they will be entered
in the office eopies of the schedules of payments (M. A. Forms 4567 and
458), which should be separate for each of the clagses referred to in paragraph
429. 'The daily totals of these schedules should be entered in the column for
¢ Miscellaneous Payments ” in the List of Military payments (Form A, G. B.
44), from which the daily total of all Military *payments for the day will be
taken to the Cash Book,

442, On the 10th and last day of the month the amount columns of the
schedules should be totalled, and the total amount of each schedule, which
should be numbered for reference, entered in one line in the list of military
miscellaneous payments (Form A, G. B, 44), each entry besng supporied by
eertified schedules sn M. A. Forms 457 and 468 only. The list and sche-
dules should be sent to this office with the bi-monthly lists of payments.
Office copies of the schedules will of course be retained.

Transfer of pemsions,

443. Pensioners leaving their paying stations temporarily and residing
at other stations within the Bengal Command way, if they so desire, be
paid at those stations by postal money order or otherwise without any
cma.tzh to the State. Remittance transfer receipts will not be issued in
sueh caser.
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444, Transfers of the paym#nt of peasions frm one station to another
in the Bengal Command are permitted when the pensioners desire to
receive their pensions permanently or for & lengthened period at a station
other than that at which they” have hitherto been pad. On receipt of
8 pensioner’s application for trausfer, eareful enquiries are to be instituted
as to the grounds on which the applieation is made. If the Treasury
Officer is satisfied that the request of the pensioner is deserving of consi-
deration, he will effect the transfer in the maunner indicated in the following
paragraphs. Tue Treasury Officer should, however, discourage as much
as possible these transfers, rejecting all such as are not founded on good
grounds.

445, When an application is made for the transfer of the payment of
a pension from one Treasury to another in the Bengal Command and under
the control of this office, an extract from the check register (printed forms
of which can be obtained from the Pay Examiner), showing the description
of the pensioner and the latest date up to which payment has been made
togetber with the elip containing the thumb impression of the pensioner on
recordin the Treasury (vide para. 395 (1)), should be sent to this office with a
requisition for the trausfer after a note of the transfer has been made,
under the initials of the Treasury Officer in the check register. On receipt
of these documents the extract with column 9 completed in as full detail us
possible will be sent, together with the slip eontaining the thumb impression
of the pensioner,to the officer in charge of the Treasury to which the
pension is to be transferred, to enable him to complete his check register,
and he will be authorized to disburse the pemsion. The Treusury Offieer
should note in the schedule of payments (M. A. Forms 457 and 458) the
pame of the Treasury from which the pension has been transferred, when
the first payment is made, attaching the two extracts as a supporting voucher
to the schedule, but retaining the slip for record in the Treasury.

446. When an application is made for the transfer of the payment of
a pension from a Treasury in the Bengal Command to another Treasury in
the same circle, but not under the control of this office, or to a station in
another command of account, the extract from the check register and the
slip containing the thumb impression of the pensioner referred to in the
preceding paragraph, should be sent to the Pay Examiner, Bengal Command,
with a requisition for the transfer in view, transfer being effected by him
in a similar manner to that prescribed above, If the transfer is to a
Treasury in the Bengal Command, the Treasury Officer should note in the
remark column of the disbursement schbedule (M. A, Forms 457 and 458)
when the first payment is made, particulars regarding the Treasury from
which the pension has been transferred, and the number and date of the
Examiner’s letter authorizing the transfer, attaching the extract as a
supporting voucher to the schedule, and retaining the slip for record im the
Treasury,

Report of Casnaltics, by death, transf.r, ele.

447. Whenever a native military pensioner in receipt of Order of
British India allowance, Order of Merit pay, or annuity, fails to present
himeelf to receive his pension, allowauce, pay, or annuity, enquiries should
be instituted to asoertnin whether he is living or not. In case of the demise
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of such a pensioner being ascertained, a Seport of the occurrence should be
made to the Pay Examiner, Bengal Command, ae early as possible,

448. Immediately on receipt of information of the death of a mative
military pensiouer of any class whether combatant or non-combatant,
the exact date of death should -be mscertained in communication with the
local anthorities, and after the necessary entties have been made in the check
registers kept by the Treasury Officer that officer will at once forward the
intimation in P, B. Form No. 403 to the Pay Examiner, Beagal Command,

Nors.~Theahove statement is not required as regards pensioners residing in Nepal.!
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Chapter 26.—Post Office.

l;osta.l Payments . . . . 449

Postal Payments. [C.AC.—B12]
449, Payments to the Postmasters of Sub-offices should not be shown

separately in the bi-monthly schedules of payments on account of the Postal
Department submitted with the Lists of Payments, but should be lumped
together as payments to the Postmaster of the Head office to which the
Sub-offices are subordinate, Similarly, in the case of reeeipts from the
Postal Department, the receipts should be shown in the Treasury Cash
Account as from Head Offices,

450. When there are in the same district two or more Head Post Offices
having tiansactions sepaiately with the Treasury, details of the remittances
to and from each Head Office only are required in the echedule of pay mente
and in the Cash Account,



122 TELEGRAPH DEPARTMENT. [ Chap. 27,

Chapter 27.—Telegraph Department,

Nil,
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Chapter 28.—Service Funds.

Deduotions from Salary Bills.

451, The Treasury officer is responsible for seeing that proper deduction is
made on account of annuity fuocd from the salary Wills of Covenanted Civil
Servants and that the amounts recovered from pay bills on account of the
Indian Military Service Family Pension Regulations are those advised to
them for recovery. He will also see that recoveries are correctly made on
account of the Indian Civil Service Family Pension Regulations from all
European Covenanted Civil servants who were appointed in 1881 or subse-
quently.
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Chapter 29.—Coin.

Examination of Coin . . 452, Report to Poliee regarding
| “counterfait coins o s+ 453

Ezamination of Coin. [C.A.C.—577.)

45%. The mechanical examination of coin must of course be left to the
Treasurer and his poddars ; but if the Treasury Officer exercises no review of
the result of their examination, the work will scarcely fail to be perfunctorily
done. It is advisable that the Treasury Officer should apply a check over the
examination of coin by requiring the Treasurer to keep a rough memorandum
book showing the tale of coin examined by each man per diem and the number
of bad or defective coin discovered per thousand rupees tested. A rapid daily
review of this memorandum would at once reveal any variations in the oute
come of the examinations and enable the Treasury Officer to watch the pro=
ceedings of any of the men whose work would thus come under suspicion.
The Treasury Officer might also occasionally satisfy himself by personal obser-
vation that due diligence was being exercised by the men engaged n testing.

Report to Police regarding counterfeit coins. [C.A.C.—579.]

458. Under Article 679, Civil Account Code, counterfeit coins are omt pand
returned to the parties who tendered them, but the name and address of the
tenderer should be asked, as well as the name and address of the party from
whom he received the coins and the matter immediately reported to the
Police : The Tieasury Officer is not tequired to take any further action,
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Chapter 30.—Currency Notes.

Encashment of Currency Notes 454 ; Paper Currency Agency . . 468
Indents for Currency Notes . 468 ,

Encashment of Currency Notes, (C.A.c—606.)

454, Home circle notes may be cashed at a Treasury only when incon-
venience is not likely to be caused by doing so,

455, To keep the balances as low as possible, Collectors should see—

(i) that they allow no amounts to out-lie at Substreasuries beyond
what ate immediately required there ;

(ii) that Treasuries always have ready a stock of boxes for remittance.

(i) that prompt attention is given to the despateh of remrttances
when ordered by the Accountant General ;

(1) that they make it a practice, without waiting for orders, to remit
Bank Post-bills as soon as received to the Bank of Bengal,
for credit of the amounts to Government; and

(v) that they remit all currency notes exceeding R100 in value which
are not required for payment of official salarics, and all notes of
less value in excess of tl{e probable public demand to the Reserve
Treasury (Aceount Code, Article 662). Should a large accumu-
lation take place after the first remittance, a second remittance
ghould be made within the month, provided that sufficient time
is lelt to ensure that the second halves of the notes will reach
the Reserve Treasury, Caloutta, before the close of the month.
All remittances thus made should be adviced the same day by post
to the Accountant General.

Indents for Currency Notes- [C.A.C.—628.]

456. Indents for Government Currency notes should be madein A. G. B.
Form No. 69.

457. The orders of Government materially affect the Accountant
General’s ability to supply notes of laige value to Tieasuries. Such notes can
only be supplied for a limited sum to meet local requirements and should not
be indented for for encashment.

Paper Currency Agency—Custody of Coin and Notes, [C.A.C.—627.]

468, It is often convenient for a Treasury surplus to be placed ina Cur-
rency chest opened permanently or temporarily. Placed in a Currency
ohest it forms part of the Currency Reserve, and is absolutely at the
disposal of the Comptroller General, and is not available for use by Col-
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lectors, except with his sanction, whish is only given after a previous equal
payment has been made into the reserve at Calcutta or elsewhere : to withdraw
any amount from a chest without the Comptroller General’s sanction, which
is ordinarily communicated to the Accountant General and through him to
District Officers, is not only beyond the powers of Collectors buti illegal.
No money should therefore be removed from a Currency chest without the
orders of the Comptroller General, or the Accountant General.

459. The responsibility for supplying funds for the Treasuries, rests with
the Accountant General ; the District Officer’s responsibility lies in giving
that officer sufficient and timely notice of his requirements. The notice
should give the amounts beld by the Treasury in whole rupees, notes, and
small coin, the amounts required with reasons why required.

460, A monthly statement of probable requirements in the month should
accompany the Cash Balance Report of the previous month. It should be
carefully prepared, and only the sums actually required entered, as the
Treasury balances have to be worked at as low a figure as possible.

461, If careful attention is paid to the Treasury requirements, demands
for assistance by telegram should only be necessary when the Treasury
balance has gone lower tia.n anticipated owing to some unexpected paymeut
which has been or Las to be made immediately,
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Chapter 31.—Resource and Remittance.

Vouchers for Remittances . 462 PostBills . . . . . 464
Remittance by Steamer to
Assam Treasuries . . . 463

Vouchers for Remittances. [C.A.C.—668.]

462. When a remittance is made either to the Rererve Treacury, Bauk
of Bengal, or any cther Treasury, the remittance debit should be supported
by the printed acknowledgment of receipt sent by the crediting Treasury under
Article 663 (b) of the Civil Account Code.

(Iiﬂanuscript Jforms of receipt may be used if printed forms are mnot to
na.

Remittances by Steamer to Assam Treasuries. [C.A.C.—677]

463. When remittances are despatched by river steamers to Assam
Preasuries, the name of the steamer carrying the remittance should beinti-
mated to the receiving Treasury, so as to enable the Treasury Officer to
ascertain the probable date of arrival of the remittance.

Post Bills,

464. Post bills of the Bank of Bengal should be received in payment of
revenue, provided they mie specially endoised to the District Ofticer by the
parties by whom tendered. They should be credited at once to the proper
head of receipt, and be e¢ndorsed immediately by the District or Treasury
Othoer for payment to the Secretary and Treasurer, Bank of Bengal, to whom
they should be forwarded without delay under registered cover, the transac-
tion being clearly debited in the Tieasury cash-book and list of payments as a
remittance of the amount of the Post Bills to the Bank of FPengal. The
Treasury Officer should be especially caretul to lensure the trausmission
of these post hills to the Bank of Bengal, Cnlcutta, without any loss of time;
if possible on the actual day of receipt in the ‘Ireasury.
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Chapter 32.—Special Rules for treasuries banking with
a branch at the Presidency Bank

Nil,
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Chapter 33.—Miscellaneous.

FRevenue Record-room Receipts Stationmery and Forms for

and Charges . . ‘ . 46R Locsal Funds, ete. . . . 477
Government Estates . . . 466 | Taxes on Post Office and Tele-
Collections from Government graph buildings . . . 483

Estates . . . . . 471} 8aleof RailwayLands . . 484
Rent of Ganja Golas . . + 472 )| Destruetion of Treasury
Excise chalang and receipts . 473 | Records_ . . . . . 486
Adjustment of money orders. 474 | Return of Vouchers « . 4886
Recoveries in Psuper Suits . 495

Revenue Record-room Receipts and Charges.

465, Revenue Record-room reeeipte and eharges sre no longer to be
shown under the major head of * Registration,” but as receipts and charge
of the major head under which the office concurned is charged.

(#) All cash receipts of Revenue Record-rooms by District officers
should accordingly be eredited ip a separate entry as ¢ Fees of Revenue Record-
rooms * under the head “ Miscellaneous Receipts >’ subordinate to I.—Land
lI’l_(l»lvonue, and all charges should be shown in the Land Revenue contingent

111,

(5) Those received by Commissioners should be credited to “ XXV.—
Miscellaneous * in the body of the cash account, the charges being diawn
in the Comnrissioners’ general contingent bill,

Government Estates.

466. The 12 per cent. which is allowed by the Government of India
from the collections of Government estates, and estates of which the rental
accrues temporarily to Government for management and improvement of the
estates, should be deducted from the collections, as they are paid into the
Treasury and credited to a separate head—** Twelve per cent. on collections
from Government Estates’’ in the Register of Land Revenue Receipts.
The recoveries of Road and Public Works Cesses advanced by Government
should also be included in the same Register, but under two separate heads,
véz,, “ Road and Public Works Cesses on all Ryotwarry tracts aud Govern.
ment Estates settled Ryotwarry,” and “ Road and Public Works Cesses on
Government Estates settled otherwise than Ryotwarry”’,

467. As regards payments, the charges for the management of the estates
will continue to be diawn as heretofore. The Road and Public Works Cessess
which will be advanced by Government, will be drawn in the form of a bill
passed by the Road Cess Department, and on presentation at the Treasury
the amount of the bill will be treated as a charge of management and credited
in the same way as cesses upon other estates. The charges for miscellaneous
improvements will be included in the bills for managements.

468. The charges on account of primary education, hospitals and dispen-
saries, which have hitherto been paid from the Estates Improvement Fund,
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will form a part of the expenditure of the department concerned, and\be

rovided for in its own estimates. No distinction will therefore be necessary
Eetween these payments and those ordinarily made on account of the
departient,

(a) The charges for Primary Education will be drawn by the Deputy In-
spector, or, where there is such an officer, by the Departmental Sub-Inspector,
of Schools, on bills countersigned by the Magistrate of the district,in such
instalmeuts as may be required for actual payment.

469, At the end of each quarter the Accountant General will, in accordance
with the provisions of Bengal Government Order No. 749, dated 1st March
1882, issue orders to the Deputy Commissioners of Darjeeling, Hazaribag,
Ranchi, Manbhum, Palamow and Singbhum for transfer to the credit of
the District Road Fund, as a contribution for communioatious, of a sum equal
to one-eighth of the amount adjusted by him during the quarter to the eredit
of the head “ Twelve per cent. on cvllections from Goverument Estates.”

() The payments will be made under the procedure laid down in para-
graph 289,

470, Inregard to the districts to which the Liocal Self-Government Act
has been extended, instead of the above contribution being credited separately
st the end of each quarter, it will merge in the annual grauts from Provineial
Funds made to every District Fund to cover the deficit in the cost of adminis-
tration,

Collections of Government Estates.

471. As it bas been found that in many districts a very large amount has
been shown in the Estimates snd Revenue Returns as Collection of Government
Estates, while, in the Cash Accounts of those treasuries, comparatively small
sums have been credited as such, it is desired that careful distinetion be made
in the Cash Aecount between sums credited as collections from Government
Estates and sums realised as ordinary Land Revenue collections,

Rent of Distillery Buildings and Ganja Golas.

472, These should be oredited as miscellaneous receipts of the Excise
Department.

Excise Chalans and Receipts.

478, The original chalans or the coupons of money orders with which
excise receipts are paid into the Treasury should be regularly sent to the
Excise Department immediately after the amounts have been credited in the
Treasury accounts to enable the registers of that departmeut to be written
up therefrom,

Adjustment of money orders in favour of District Officers.

474. All such receipts as landlord’s fees, expenses of witnesses, record.
s:arching fees and other miscellaneous items of the same nature received by
money order, which are not creditable to Government, but are immediately
payable by the Collectorate Nazir to some person or on some account, should
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be credited to Revenue Deposits, by transfer under Article 518A of the Civil
Account Code, from which head they may be withdrawn as required for pay-
ment on the Colleotor's order. The procedure regardiug intimation being
gwen to the officer concerned will remain unaffected. Vide this Office Circular

No. b 722 dated 1st Febrnary 1894.

Recoveries in Pauper Suits.

475. The Board of Revenue, with the sanction of Government, having
directed that every six months a list should be posted in some conspicuoua
place at Collector’s and Deputy Collector’s offices, of all sums of more than
three months’ standing due to Government on account of pauper suits, in
which no property, or not sufficient property had been found, together with a
notice offering to pay any informer of the existence of debtors’ property half
the value reulitaedP in liquidation of the amount due to Government, the
following orders are issued on the subject of the exhibition of these receipts
and payments in the Government Accounts.

476, All such receipts are to be ecredited in the Register of receipts on
account of * Law and Justice ” in the columu ¢ Recoveries on acoount of
Pauper Suits,” and in order that the Accountant General may be in a position
to check the payments of rewards against the amounts received, a memo-
randum must be submitted with the monthly Schedule of receipts containing
the following details :—

1. Number and date of chalan. 2. From whom received, i.c., the name of the person on

whose behalf the suit was conducted. 8. Whether recovered from information given by an
informer or not. 4. Amount recovered. 5. Remarks,

The total of this memorandum will of course agree with the total credited
in the Schedule.

(a) Fees to pleaders in pauper suits, and other charges, such as advances
for batta to witnesses and rewards paid for the recovery of such fees, are drawn
by Collectors on regular contingent bills.

Stationery and printed forms for Local Funds, etc.

List of Officers and bodies who pay for stationery and 477, The Government
forms supplied from the Government Stationery Office— of Bengal having decided

Excluded Local Funds.

1. Cantonment Funds,
2. Police Funds—
{a) Railway Police Clothing.
(3) Foundling Asylum.
(¢) Fire Brigade. .
(d) Caleutta and Suburban Police Superannuation.
8. Marine Funds (including Port Funds)~—
(«) Hospital Port Dues.
(5) Balasore Port.
(¢) Cuttack Port.
(¢) Puri Port.
4. Education Funds—
(@) Durga Charan Laha's.
(b) Jagaria.
8. Medical and Charitable Funds—
(a) Pilgrim Lodging House. .
(¢) Joggernath Road aud Trunk Road Pilgrim’s Lodg-

ing Houee.

that the officers and bodies
indicated on the margin,
who pay cash for the sta-
tionery and forms they
obtain from the Superin«
tendent of Stationery,
Calcutta, should lodge
the cost of the articles in
the nearest Civil Treasury
before the articles are
issued to them, the follow-
ing instructions relating
to the receipt and the
accounting for the sums
so paid are issued.
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(¢) Cuttack Annachutter. 4782 An  indenti

(d? ('huni Lal Seal’'s Endowment. omeer o? thel ndglnatsl:e%
(6) Cantonment Hospitals.

6. Public Works Punde. named above should send.
(@) Darjeeling Improvement. the nearest Civil Treasury
(¢) Khondmal Road.* the amount notified by
7. Miscellaneous Fands— the Superintendent of
(z% m:ﬁ?lﬁ:ﬁmﬁmd. Stationery as the cost of
fc) Mahomedan Burial Board. the articles required by
{d) Western Duars Market. him. The amount should
{¢) Chitlagong Hill Tracts Bazar. be accompanied by a
chalan in duplicate, which
Other Officers and Bodies. should quote the number

8. Trusteos of the Indian Museum, including the Superin- and date of the estimate
tendent and all other officers employed in the Museum. of the Superintendent of

9. Administrators of Wards and Encumbered Estates. :

10. Madrassas, except the Caloutta Madrassa. Sl:m‘ ﬂ%i;ry * 0 e copy .OE
11. Orphangungo Market, Kidderpore. . the chalan will be retain-
12. Butwara and Partition Departments. ed by the Treasury and
13. Registrar, Calcutta University. the otber returned to the

14, Btate Railways, see para. 480.

0.
15. Collectors and Magistrates for Vornacular Depart- payer of the money duly

ot receipted to be forwarded
18. Distriet Judges for Vernacular Departments. to the Superintendent of
17. Subordinate Judges and Munsiffs for Vernacular Stationery, to enable him

Departments. to issue the articles,

479. In the Treasury cash uceount the total of sums paid in for such intend-
ed supplies thould be shown against the printed heads ¢ Sale of Stationery ”’
or “ Value of printing work performed for Local Funds or Municipality, etc.,”
a8 the case may be; and the details as to the parties from whom received and
the number and date of the estimate of the Superintendent of Stationery
should be entered in a separate register in A.G.B. Form No. 20, an extract
of which should be sent to the Accountant General with the cash account.

see para. 481.

(s) The Superintendent of Stationery will send o the Accountant
General, not later than the 10th of each month, separate statements in Form
F showing in detail the sums paid into the Treasuries in Bengal during the
preceding month on account of the cost of stationery and forms to be supplied
to the officers and bodies mentioned above.

() When the Superintendent of Stationery cannot exactly adjust the
articles o the price paid, he will eend only such articles as are covered by the
amount paid, and refund any fractional amount which may remain over owing
to its being insufficient to meet the cost of any one of the articles remaining
unsupplied. Any cost involved in waking the refund will be paid out of
such balance. Sums neoessary for these refunds will be drawn by the Super-
intendent from the Accountant General, Bengal, on abstract bills in Form G
whiig will be covered by detailed bills with sub-vouchers and the preseribed
certificates.

480. In the case of State Railwayh which also have to pay for their
stationery in cash- or by cheque, the procedure will be the same, exceptAt'nnt
the amounts paid into the Treasuries wil\be eredited in the body of the“cash
account with a quotation of the numker and date of the Superintendent’s
A sssdmzies A mouthly statement of all such payments into the Treasury will

be sent by the Superintendent to the Aceduntant Geneial, Bengal, who will
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oredit them to a distinst head ¢ Sale of Stationery to State Railways ” as an
Imperial receipt. The erintendent will exclude the price of stationery
supplied to State Railways fiow his annual statement of claims against the
Provincial Government for Stationery supplied to them,

481, The allotment for contract contingencies of the District Judge
iucludes stationery “allowances for all Civil Courts. Charges for stationery
for the Courts suberdinate to him will, therefore, be met from this allotment.
The Superintendent of Stationery will send %o the Acecountant Genersl,
Bengal, a monthly statement for each Division, showing the cost of
stationery supplied to each of these officers during the preceding month.

482, The cost of stationery supplied to Incorporated Local Funds will be
adjusted to debit of those funds by Book Transfer in the office of the
Accountant General, Bengal, with effect from the 1st April 1899, but the
cost of forms will be paid for in cash.—Complroller Gemeral’s Ilotter
No. 1524, dated 8th December 1898.)

Taxes on Post Office and Telegraph Buildings.

483. Municipal taxes on Postal and Telegraph buildings or any Public
Works Luildings occupied as private residents, are not to be paid by Civil
Officers,

Sale of Railway Lands.

484, Salo-proceeds of Railway ‘Class B’ lands and of Railway  Class C’
lands are receipts of the Public Works Department, and should be credited
saparately in the register of receipts of that department, and not included in
Land Revenue, Sale of buildings and trees on the launds should also be
credited to Public Works Department,

Destruction of Treasury Records.

485, The following records may be destroyed after the periods noted
ugainst them :—

Chalans for money paid into the Treasury e e e e s .} After 3
tub-vouchers retained by disbursing and controlling officers . . years.

4
Paily sheets of Receipts and Disbursements from the Bank that keeps the
3overnment Cash Balance T T
v ipte and Disbursements received from Sub-trensuries
Applinations for Remittance Transfor Receipts and Supply Bills .
Tri-monthly Estimates . . . .+ . .
Daily Regiater of Currency Notes « . . .
Treasurer s Cash-Book . . . . e .
Ditto  Daily Balance 8heet . . .
Extract Register of Deposit Receipts from Sub-divisions
Register of Chaques issued in lien of cash on Sub-treasuries
Register of orders for payment of bills on Bub-treasuries . .
Adviees of Salary bills, eto,, enfaced for payment at the Sub-treasury .
Account of Stock Notes with Treasurer or in Sub-divisional Treasury .
Register of sale of Stock Notes . . . . . .
Daily Advice List of Payment Orders issued by Judicial Officers. . .
Advlos List of Bills, and Transfer Receipts .« o « « o o

. ’After 6
years.

.
] .
. .
L] .
. .
.

s ® o o o

x2
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Register of Stamp sales and Btore Book of Opitm .
Rogister of Repayments of Deposits . .
Plus and Minus Memo. of Btamps & . .
Ditto ditto  of Deposits  « . .
Ditto ditto of Zamindari Embankment Advances
Ditto ditto  of Stock Notes . . .
Register of Receipts subsidiary to the Cash-Book except Register of ADepoli

.
.

=

Receipts » - . . . . . . | After 19
Personal Ledger Account of Deposits .+  « e e s e o} years.
Register of Bills issued . . . . . . . . .

Bubsidiary Register of Payments . . . . o e . .

Check Registers of Bills payable . . . . . . . .

Currency Note Register . . . . . . . .

Accountant’s Daily Balance Sheet . . . . . . . .

Account of Btock Notes under double locks . . & . «

Fine Btatements . . . . . . . . . . .

Contingent Registers « .« o+ « . e+« e e J

Cuh-Book . . . . . . . . . A:fter 25

Acquittunco BOII! 0 . . . . . . . years.
ister 0; OpOSit Reoceipts . . . . . . . . .

B’agll)o. oﬂowon-of-Atgorney . . . . . . . .

Do. of Transfers of Government Promissory Notes . . . o { Not to be

Do. of Btock Certificates . . . . . . o« of destroyed.
Memo. of Government Promissory Notes deposited for custody safe . .

List of Stook Notes held in depomt . . . . . . . .

Return of Vouchers.

486. Vouchers once received in this office will not be returned except for
very cogent reasons, Accordingly when application is made for the return of
any vouchers, the reasons for the request should invariably be stated.
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APPENDIX A.

N B.-A separate bill must be drawn for each of the departments in columm

APPENDIX A.

SECTIONS OF ESTABLISHMENTS.

(80e Obap. B, para. 49.)

and each seotion must be exhibited

tinotly both in the Annaal Batablishment Return (Form 8, Civil Account Codzi and in the bill, the totals of meney
oolumns belng struck for each section in both.

Temporary Establishments should always be drawn in a separate bill.

————————
Drawing Officer, Department o Ofioe | Sctlons into which each | What should b tncluded in
English Department . | Clerks, servants, and
f | Ene P haéf ’lthe numberh of
order| ns (chape
rasls) ynl]md to the
Magistrate-Collector,
the remaining half
being drawn with the
Magistrate's Establish-
ment.,
Vernacular  Depart- | Sheristadar,  Peshkar,
ment. Record-keeper, Account-
ant, Teuzi Navis and
all Mohurirs, whether
attached to the Genera],
Account, Tauzi or
Record Branch.
Colleator or
Deputy Com-{ | Land Revenue . { | Treasury Department | Treasurer and Potdars.
missioner.
Jolnt Magistrate and | Mohurir, if any, specially
Deputy Collector.— | sanctioned, and two
(Name to be stated,) | orderly peons.
Assistant Magistrate | Mohurirs and one orderly
and Assistant Col-| peon.
lector.—(Name to
be stated.)
Doputy  Magistrate | Mohurirs and one orderly
and Deputy Collec- | peon.
tor —(Name _to be
stated.)
Process Establishment | Nazir, Bukshi, and regue
L L lar Process-servers.
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Sections of Establishments—continued.

Draving Officer. Department or Office, should be divided.
[ bli t
Land Revenue . { Px(-.mupf:;:y).uhmen

Collector or De-
puty Commis-4
sioner.

Sub-divisional
Officer.

Settlement or As-
sistant  Settle-
ment Officer.

Director of Land
Records and
Agriculture.

Kanungo Establish-

ment.

{

Management of Go-
vernment Estates.

Land  Registration
(Distriot charges).

Wards’ Estates
Partition .
stnmp .

Land  Settlement
(smaller operation).

Excise . .

Inoome tax .

Establishment
Sub-divisions.

at

h«x Settlements

Land Records and
Agrieulture.

e

Kanungos and Sur-
VOYOrs.
Chainmen and Mes-
sengers,

Tehsil Establishment.

Office

Measuring

Establishment . .
Ditto . .
Ditto.

Ditto o .

Executive Establish-

ment.

Sudder Office Estab-
lishment.

Distillery Establish-
ment,

Office . . .

Office . . .

Process  Establish-
ment,

Office . .

Field Establishment .

Office

l;eomul into whioh each bill] W hat should be ineluded in

each section,

Extra Process-servers.

Clerks and servants,
Amins, chainmen, ete.

Clerks, Mohurirs, ete.

Clerks and servants.

Stamp Darogah, Mohurir,
or any establishment
for the sale of stamps.

Sub-Inspectors and peon.
Clerks and peons at the
head office.

Kanungos, Clerks and
servants,

Assessors, Mohurirs and
peons.

Head Clerk and Sheris-

tadar, Mohurirs, orderly
peons, and servante

Process-servers.

Clerks and sorvants.

Amins, Kanungos, meas
gurers, chainmen,
guards, servants, cto.

Clerks and servants.
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Sections of Establishments—continued.

Drawing Offcer.

Department or Otfice .,

Seotions into whioh esch bill

What ebould beincluded in

should be divided, each seotion,
+ [|Ofice . . ,|Clerksand servants.
Boat Establishment . | Manjis, eto.
Appraising Establish- | Appraisers.
ment.
Export Department . | Clerks and servants.
Import . Ditto.
Customs . .4
Cashier’s o | Cashier and Assistanta,
Account and Bonding | Buperintendent and Ao-
countants and Bonding
Inspectors.
Btatistical ~ Depart| Clerks and servanta.
ment.
Miscellaneous Depart- Ditto.
Collector of Cus-< | ment.
toms.
{ | Inspectors.
|
| | Preventive Officers.
Proventive Estabe 4
lishment. l Office . . « | Clerks and servants.
(| Boat Establishment.
Wharf Establishment | Wharf Department ., Wharf Officers, Clerks
and servants.
(| Intendants.
Office . . .| Clerks, servants and
guards.
8alt Department .4
Inspection . .| Inspectors and Assistant
Inspectors.
Patent 8alt weighing | Carpenters and mistries.
Scale Establishment.
(| English Department . | Clerks and servants,
Vernacular ,, . Ditto.
Godown, English.
Opium Agent . |Budder Establish- Ditto, Vernacular.
ment.

Evaporatory and Labo-
ratory Department,

Factory Department .
Chest and Saw Mill

Buperintendents, Assigte

ants and servanta.

Ditto  ditte,

. Engineers, mistries and

servants.
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Sections of Establichments—oentinued.

Drawing Officer,

Department or Office.

Sections into which each bill
should be divided.

‘What should be included in
each seotion.

Opium Agent .

8ub-Deputy
Opium Agent.

Commissioner .

Government
Pleader.*

Distrist or Addi-
tional Judge.

Sudder Esiablish- 4

ment.

Sub-Deputy <
Agent’s Establishe

ment.

Commissioner .

]

-—

Law Officers

Judge's or Addi-
tional  Judge’s {
Court.

Lithograph Press De-
partment.

Fire Brigade.

Account Department .
Treasury Department

Audit Department .
Guards . . .
English Office « «
Vernacular Office

Kotee Establishment
(each to be distinetly

shown).

Assistant SnboDegnty
Agent's  Establish-
ment (each to be dis-
tinctly shown).

English Department .
Vernacular

” .

Provincial Establish-

ment.

Establishment for the
general management
of Wards' estates.

« | Pleader and Establish-

ment.
English Department .
Vernacular ,, .
Translators.
Civil Court Amins.
Process Establishment

Accountant, Clerks and
servants.

Treasurer, Assistants and
servants,

Clerks and sorvanis.
Sub-Inspector, jamadars
and burkandazes.
Clerks and servants.
Dim'

Gomastas, Clerks
servants,

and

Clerks and servants.

Clerks and sorvants.

Sheristadar,  Peshkar,
Record-keeper, and
Mohurirs.

Education and Local
Fund Clerks and ser-
vants.

Clerks and servants for
the general man
ment of Wards' estater.

Clorks and servants.

Sheristadar, Peshkar,
Record-keeper, and
Mohurirs.

Nazir, Naib-Nazir, writer
and peons.

* The Lill should, however, be countersigned by the Collector or Deputy Commissio.er befure payment,
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8Sections ¢f Establishments—~continued.

—_— -
Draning Officer. Department or Ofie, | Sectigns tato whish each billj What should bo ncluded in
District or Sub-|Sub-Judge’s Office « o  .|Bheristadar, Clerks,
Judges Establishment Mohurirs, and peons.

(each to be dis-
tinetly shown
with the name of
the Sub-Judge). Process Establishment | Naib-Nazir and runners.
District ~ Judge | Munsiff's Establish- (| Office . . | Sheristadar and Mohu-
or Munsiff., ment (each to be rirs.
distinetly shown
with the name of . .
the Munsiff). Prooess Establishment | Naib-Nazir and runners,
i} Ofice .« . . Clerks and sexvants.
Judge, Small | Small Cause Court < | Sale Ameens,
Canse Court,
Prooess Establishment | Nazir and runners,

(| English Department , | Clerks and servants and
half the number of
orderly peons (chapra-
sis) allowed to the

Criminal Conrt . Magistrate-Collector.
| oriminal Lonrt  +1  Vernaoular Department] Sheristadar,  Record-
keeper and Mohurirs.
Honorary Magistrate's
Magistrate  or Establishment, e . .
Deputy Com- || Process Establishment | Nazir Naib, Nazir, bukshi
missioner. 4 and peon,
H‘jut ] Y . Eﬂtsblilhment.
Pounds . . . Ditto.
L Oironit House . . Dim . . Mohurir md Pound'
keeper.
Church . . . Ditto N . | Clerk, chowkidars,
Mlé istti:;e or sweeper, eto.
n. °
*® Cemetery . e Ditto o . )Burial ground chowki-
dars and mallies,
. Jailers,
Jailers, ete. « «{ | Deputy Jailers.
Buperintendent
of Jail. 1 Head Warders,
‘Wardens, ote. «< | Warders.
L Apprentice Warders.

w
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Sections of Establishments—continued.
Drawing Officor. Department or omoe.— sﬁﬁ".‘{,ﬁ{?ﬁ%{&f&" What 'eh.?i.l ‘}.2&3:".'““" fa
Buperintendent of | Other Establishment . | Extra Warders, Hos-

ail,

Officer in charge
of Lock-up or

Subsidiary jail.

Begmtmr or

ial or Ex-
oéi.:;o Sub-
gisirar.

Distriet Snperin-
tendent of
Police.

Lock-up or Subsi-

diary jail.

{

} Registmtion .

Police «

,

-

pital Establishment

Servants.

N.B.—Pay and allow-
ances of Civil Hos-
sltal Assistant to be

mwn in a separate

Warder Establishment,.

Extra Warders and
Servants.

Establishment » &

Oﬁm . . .

Hospital  Establish-
ment and al-
lowance of Hoapltal
Assigtant be
drawn in a separate
bill).

Fixed Boat Establishe
ment.

Inspectors . .
Sub-Inspectors .

European Constables
Head Constables .
Constables .

chOWkidl" . .
Mounted Constables .
Batta allowance .

Good conduct  al-
lowsdnoe.

Allowance to Court
Sub-Inspector.

Clerks, Mohurirs, and

servants.

Ditto.

> Note.—These  three
establishments should
be drawn in one bill.

> Nore'—The whole of
these should be
drawn in one bill,

e
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Seotions of Establishments—continued.

Drawing Officer, Department or Office. ';?%’:n:’l':"b:‘g&'{daeh What 'md::é:‘;‘.“dd in
Inspector of | Inspection ~«  +{Office . + .|Clerksand servants.
Sooaionr Digtrit Office Education Clerk and
ecrotary, Distrio o e . . ucation Clerk and ser-

Scho;{ Com- Dﬁ’ﬁ:ﬁim School { vants (if any).

mittee, or De- : Deputy and Sub-In-

puty Inspeotor speotors.

of Schools.

(anegtod officers are
aid on separate
bills)
(| Instructing staff
(Gazetted officers are
id on separate
Principal . + | College or Collegiate 4 E?lls.)
8chool.
Office . + o] Clerks and servants.
Mohsin Fund Estab- | Moulvies, ete., dpaid from
| lishment. Mohein Fund.
Head Master . | Schools, English, Nor- | Same as Collegiate
mal or Vernacular. School.

Civil Surgeon . 4

r Medical ) . {

Vaccination « .

0

Medical School + 4

r

Honpital or Dispen-
sary.

Compounders . .
Office .
Inspectors.

Vaccinators and As-
sistants.

Office . .
Instructive staff .
\Gazetted officers are

id on separate
e,

Office & .

Medical Pupils .

Compounders .
Office . .
Medical Pupils .

Compounders and dress-

ors.
Clerks and servants.

Clerks and servants.

Assistant Demonstrator
of Anatomy, Assistant
Leoturer of Chemistry,
Staff Sergeant, eto.

Writer, Taxidermist,
Cutter, Farash, Peon,
Sweepers, Durwans.

Native Pupils under in-
struction only.

Compounders and dress-
ors.
Clerks and servants.

Native Pupils attached
to Dispensaries.
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Sections of Establishments—concluded.

Bectioas into which each ‘What should be included
Drawing Officer. Dopartment or Office. bill should be divided. in each section.
[ Compounders . N

Compounders and dress-
ers.

Overseers and Matrons.

Lunatic Asylum 1 Overseers .

Civil Surgeon . < Office . Accountant, Clerk, Cooks,

Bhistees, Female-keepers,
Durwans, Dhobies, etc.

Meteorological  De- | Establishment o « | Overseers, Assistant~
partment. Reporters, Clerks, and

- servants.
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APPENDIX B.

STATEMENT SHOWING BY WHOM THE BILLS OF THE EDUCATION DEPART-
MENT SHOULD BE SIGNED AND COUNTERSIGNED.,

(See Chap. 5, para, 82.)

e
By whom to bo
Naturo of charge. countorsigned before By whom to be drawn,
payment.
1.—Direction:

Pay of Director . e .
Head Assistant . . . .
Travelling Charges « Not necessary . { mmlt‘l cgﬁm?nblio

Establishment o . .

Contingencies « o« o &

i S —

Distriot School Committee:

Pay of Clerk . . . Magistrate or Secre-
} Ditto . . tary of the Distriot
Contingencies . . . . School Committees
11,—Inspection:
(@) Inspectors and Assistant In- A
spectors—

P&y . . . . o
Ditto ¢ * L Inspector or Assistant
Establishment . . . . Inspector.

Contingencies . B . .

Travelling chargos . | Director of Publio|J
* Instruction.

(5) Pay of Deputy Inspectors, Sub- |\ If drawn by the
Inspectors, and Establishment. Deputy Inspector
countersignature
not  necessary, }Depnty Inspeotor or
otherwise by the Sub-Inspector.

Contingencies . . . . Deputy Inspoctor.

Travelling allowance « o Circle Inspector. J
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Statement showing by whom the Bills, ete.—oontinued.

Nature of charge.

By whom to be
oounteu!gned before
payment.

By whom to bo drawn.

IIX.—Colleges and Collegiate
Sohools:

Salaries of Officers . . .

Salarles of Teachers (except of
the first four grades) and Kstab-
lishment.

Contingencies . N . .
Library and Prize Allowances .
IV.—Colleges—8pecial —En-
gineering:

(Same as Colleges and Collegiate
Schools )

V—ngh District or Zillah
Schools:

Pay of Teachers and Establish-
ment.

Contingencies . . .
Library and Prize Allowances .
VI—~Madrassahs (1) « . .
VII.—Normal Schools:
Pay of Establishment .

Contingencies . . .

VIIIL.-Technical Schools: (2)
(Same as Normal Schools.)
IX.~Vernacular Schools:
Pay of Teachors

Contingencies « o

Not necessary . .

Countersignature

not  mecessary
except by Direc-
tor in case of
Collegiate school
contingencies.

Director of Public
Instruction.

Not necessary

Agsistant Inspec-

EOlrole Inspector or
tor.

Not necessary .

Circle Inspector or

Assistant Inspector.

}Do...

Officers themseolves.

Principal of the
College.

Head Masters of

Schools.

Head Masters of
Schools.

Head Masters of
Schools.

——

(1) In Calcutta to be treatod like Colleges and at other stations like Dluh 1ct lnd Zilllh [] hooll
2 ab:hoolr;ﬂngenv, bills of the Ranchi Industrial School are
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Statement showing by whom the Bills, etc.—~concluded.

By whom to be
Nature of charge. countersigned before By whom to be drawn.
payment,
X.~—@rant-in-aid Schools . .| Circle Inspector or| Secretary of each

XI.—Primary Schools (%) . .

XII.—Examinations:
(a) Normal Schools . . .
(%) Vernacular and Minor Scholar-
ships.

(o) Survey and &y other special

Examinations.

XIII.—8cholarships:

Senior and junior .

Middle English . o . .
Middle Vernacular « . .

Lower Vernaocular . .

Primary . . . . .

Assistant Inspector.

Magistrate .

Director of Public
Instruction.

Not necessary .

Cirole Inspector or

Assistant Inspector.

-
|

School.

Deputy Inspeotors
or Sub-Inspector
of Schools.

Cirele Inspector.

Principals of Colleges
or Head Masters of
High Schools.

Head Master or Sec-
retary to School.

(!) In Calcutta, the c on acoount of Primary

hargos
by the Bub-Inspectors of Schools, on bills coun

the laspector of Schools before payment.

gurus are drawn

hools and schools for tho traini of
torsigued by the Deputy Inspector of Schuols and passed by

N. B,—Assistant Inspectors may countersign all bills, ewcapt eravelling allowance bille, which should generally
be countersigned by the Circle Inspectors thomselves.
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APPENDIX C.

CLASSIFICATION OF CONTINGENT CHARGES.

Detailed Head of Classification,

Description of charges to be shown under each detailed heads

Supplies and Services.

Petty construction « . .

Law Charges (Land Revenue
Department). .

Rewards . . . .

Petty Repairs . e s

Section-writing

Country Stationery . .

Moving Prisoners . . .

Purchase of Reserve
Grain,

Rations . . .

Btores of

Charges for construction of Imperial and Provineial b _ild-
ings not borne on the Books of the Public Works Devarte
ment, the cost or value of which is less than R1,000.

Cost of Btamps and other charges in law suits in which
Government is & party, except charges connected with
pauper suits.

Rewards for apprehension of criminals and for intelligence
leading to the discovery of crime whether paid to Police
officers or others ; also rewards to I olice ofiwers for good
conduct displayed in the prosecution of enquiries or the
apprehension of offenders, except rewards paid for the
apprehension of prisoners escaped from jails, in which
case the amount should be drawn in the jail bills. Also
rewards in the Opium, Stamp, Salt, and Excise Depart-
ments. =

Charges for repairs to buildings not borne on the Publia
‘Works Books and for minor repairs to Buildings which
are borne on the Public Works Books.

Charges for copying manuscript by piece-work,

(In the Land Revenue, Excise and Police Depar‘menls, and
10 Livil and Criminal Courts.)

Cost of stationery locally purchased, including charges for
ordinary binding of office books, registers, ee., and for
the following articles—glue, paste, iLread, tale for native
colours, lac for sealing, couniry pens, country emelcpes,
repeiring scissors, ete., pins and necdles, twine, sand-
¥onnce, sand-pots, pounce bags, vinegar, oil for stamps, oil

or stamping and sharpening knives, stamping inkstand,
stamping ink, country ink, country paper of all kinds.

Charges for transferring prisoners from one Jail to another
or from the Subsidiary to the District Jail, and all
charges on accouni of diet and tiansport of prisouers,
whet/ re or after convietion.

Stores of grain purchased under special sanction of Governs
ment.—(No. aud date of order to be cited in the bill.)

Diet of prisonery, including charges connected with their
sustenanoce, such as the cust of fuel, cooking utonsils, ete.

Note.—The word ‘‘prisoners” inoludes Reverue, Excise, and Opium
defaulters in jail
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Classification of contingent charges— continued.

Detailed head of Classlfication.

Description of charges to be shown undor each detailed hoad.

Supplies and Servioes—
continued.

Clothing and Bedding

.

Contingencies.

Purchase of Books and Publica-
tions.

Office and Ground rent

Hot weather Charges

Cold weather Charges

Borvico Postage Stamps

Purchnse and Repair of Fur-
niture.

Rates and Taxes

Office Exponses

Tour Chaiges

Clothing and beddin su{)plied to prisoners. When these
articles are purchased solely for hospital use the charges
should be classified under the head * Hospital Expenses,
Medioines, etc.”

Cost of law and other books, maps and publications, ete.,
other than those printed by Government.—(No. and [date
of order to be cited in the bill.)

Ground rent and hire of buildings belonging to private
persons, including cesses, rates and taxes on such ground
and buildings if payable by Government.

Tatties and waterpots (allowed in the Behar and Chota-
Nagpore Districts) punkha-pullers, punkhas, punkha.
wheels, punkha-frills, ropes, canes, etc.

In Dargeoling only, where fuel and warm clothing are
allowed.

Charges for purchase of Service Postage Stamps and pay-
ments of postage on bearing letters and pare ls.

Charges for the purchase and regair of almirahs, record-
shelves other than thoso payable from the Record-loom
grant, tables, desks, chairs, clooks, treasure-chest, ete., in-
oluding repairs of the same.

Cha.rfes for Munioipal rates or taxes on all Government

buildings or on a number of buildings in a Municipality
in the oceupation of more than one Department of Gov-
ernment, auoliz as Civil, Military, Public Works, etc.

Allowance to sweepers, oloth for bundles or dusters, oil for
lighting Office, Treasury, Treasury gnard-room, eto.,
superior binding of books for Court library, fodder,
countrv stationery in the cmse of all departments other
than those named under the head *Country Stationery,”
and other petty miscellaneous charges of an ordinary
nature apperflining to the office, such as conveyanoce of
records to and from subordinate officers, and conveyance
of forms, stationery, office furniture, purchase of Railway
Time Tables, charges of opening packing cases, ete.

Hire of draught animals and carts for conveyance of
records and tents, ground clearing, occasional messenger
charges, torches and oil, rope for binding and tent khala-

es.

|
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Classification of contingent charges—concluded.

Detallod hoad of Classification

. = - = e ——x—

Description of charges to be shown undor each detailed head

Contingencies—eoncluded.
Foed and Keep of Elephants,
Mules, Ponies and Bullocks.

Hospital Expensos, Medicines,
ete.

Miscellancous v . .

C'ost of keap of Government ponies in the Darjeeling Cine
chona Plantation and keep of Government bullocks in
Jails and other departments.

All diet of prisoners in hospital, including extra expenses
incurred for sick diets cost of bazar medicines and artioles
required for hospital; also clothing and bedding and
furniture for use especially in hospital.

Cost of lanterns, dpadlocks. soales, letter scales, badges, belts,
money bags and other petty contingent charges for which
no sop;n'nte heading is provided.— (Common to all depart-
ments,

In the Land Revenue Department.— Charges for issuing
proclamation and for the advertisement of the sale of
estates ; also cost of rain-ganges supplied to observatories.

In the Ezcise Department.—Charges for the conveyance
of Excise Opinm; charges for bringing country spirit,
ete., found in exeess of the guantity shown in vondor's
accounts.

In the Stamp Department.—Charges for conveyance of
stamps, including postage and telegraph stamps and plain
papor used for Court-fees stamps.

In Civil Courts.—Charges for serving processes of the
High Court and other contingent charges for which no
separato heading has been provided.

In Criminal Courts—Charges for exocution of prisoners,
whipping materials, triangles, ete., conveyance of dcad
bodies brought for post morfem examination, cost of
sending to their homes lunatics discharged from asylums,
and contingent charges of Magistrates' Aajuts.

Charges for dieting wounded persons sent to dispensaries by
the Police on aceount of injuries susiained from causes
which form the subject of criminal prosecution.

In the Jail Department.—Diot of defendants in the
custody of Police, cooking utensils, kecp of prisoners’
children, charges for burning or burying deceased prison-
ers, purchase and repair of fetters, fettering prisoners,
razors, gaiters, etc., gratuity toreleased prisoners, diet.
monay, railway fare and boat hire, maintenance or clota-
ing on release.
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APPENDIX F.
LIST OF LOCAL FUNDS.

[B<e Chap. 16, para. 251.]

[Funds marked () are those the transactions of whioh are confined to one distriet.
Funds marked (&) are those the transactions of which oceur in more than one distriot. |

—— T T

Drawn on
Name of Funds. by bill or Bills or cheques to be signed by
cheque
L. —Incorporated Local Funds.
1. Dist.rici: Road Fund® (one for each Cc
distriet). () Vice-Chairman, and if for over RB100,
2. District Road Acconnt (do) (a) C Chairman also.
8. District Fund (one for each dis- C
triot), (a)
4. District Post Fund (one for each B Postmaaters and Collector. The monthly

district. (a)

pay-bills drawn by Postmasters require
the ocountersignature of the Collector
and their contingent bills the eounter-
signature of the Postmaster General.
Bills drawn by the Collector himself
do not require countersignature,

8. Village Chowkidari Fund wunder B
Act V of 1887.% (a)
6. District Chowkidari Reward Fund| B | Magistrate.
(one for cach district.) 1(@) .
7. Road Patrol Fund under Act Vof| B
1887.t (a)
8. §gean Boiler Inspoction Fund 1 . B
9. Inland Labour JI‘mns:port; Fund | B |Bills for contingent charges should be
%) countersigned by the Superintendent of
Emigration, but those for Medical Ex-
aminex’s fees, by the Magistrate.
IIL.—Ezcluded Local Funds.
10. Cantonment Funds (one for each c Cantonment Magistrate and President,
cantonment) (a) Oantonment Committee.
11. Governmont Railway Police Cloth- B Assistant Inspector-General, Government
ing Fund. (a) Railway Police,
12. Hospital Port Dues (&) . .| B
3. Balasore Port Fund (a) . . B Port Officer.
])& Cuttack ditto (@) + o+ B Ditto.
Puri ditto  (a) . . B l Ditto.
[ A
* Tn, distriots, vie, Ringhbham, the 8o

ooms Act s not {n force, the Fund is (alled * Distric

i I the distracts of the Chota Nagpur Division,

In Caleutta only,

nthal Parganas and the Chittagong Hull Tracts, where the Road-
t Road Account,”
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List of Local Punds—concluded.

Drawn on
Name of Funds by Lll or Bllls or cheques to be signed by
choque.

16. Hindu College, (Calcutta) (2) B By rules of Education Department.

17. Dur%a Churn Laha’s Endowment. | B Ditto ditto.

(6) . .

18. Vizianagram Scholarship (8) . B Ditto ditto.

19. Jagiarah (@) . .P . . B Head Master.

20. Khund Mehnl School (Cuttack) (z) B Superintendent of Tributary Mehals.

21. Pilgrim Lodging House (a) «| B | Magistrate.

2. J n?ipemath Road and Grand B Ditto.

runk Road Lodging Hause
Fund (Balasore, Cuttack and
Puii.) (a)

28. Balasore Pilgrim Hol 1 (a) o B Civil Burgeon, Balasore.

24. Cuttack Unochatra. E“I:,ﬁ! . o+ B Ditto,  Cuttack.

35. Darjeeling Improvement (a) . B Deputy Commissioner, Darjeeling.

26. Chuni Lal BSeal's Endowment B

Fund.

27. Khund Mehal Boad (Cuttack) (2) .| B Suaerlintondent, Tributary Mehals, Cut-

ck.

28. Zoological Gardens (o « .| B |Becretary.

29. Mohsin Endowment () .| B |Local Agents, Hooghly, or Principals or
Head Masters of Colleges or Schools.

80. Burial Board, Christian (a) . . B Chairman, Christian Burial Board.

81.  Ditto Mahomedan (@) . B Ditto = Mahomedan Burial Board.

82. Western Dua#’s Market Fund . B Deputy Commissioner, Julpaiguri,

83. Chittagong Hill Tracts Bizar .| B Ass'ﬁ:tant Commissioner, Chittagong Hill

acts.

84. Jadu Nath Mukerjee's Prize . B Head of the School, but the bill should
always be countersigned by the Director
of Public Instruction.

85. Police Fire Brigade Fund . c

86. Founding Asylum . q ¢ Commissioner of Police, Calcutta.

87. Calcutta and Suburban Polico| O

Superannuation Fund.

88, Bengal Famine Orphan Fund (3) .| B | District Officer.

89. Ramlal Mukerjee’s Fund . . h* Ditto.

III.—Funds of whick the transactions

are wncluded under deposits.
40. Municipal Fund {one for each C Chairman or Vice-Chairman or by the
Munioipality). (@) Secretary under the conditions laid
down in Ch. 16, para 323 of these orders.

41. Port Fund, Chittagong (@) + +| © Chairman or Vice-Chairman ; and if over
R100 by both.

42 Trust Interest Fund (8) . . ¢ Accountant General.

48. Litigation Fund (6) « . 4| € | Legal Remembrancer.

44. Miscellaneous Trust Funds, which( C | Administrator of the Fund,

aro not included under Excluded
Local Funds. (a)

¢ Tho amount avadable for expendature will be allotted by Government to tho Distriot requirng relief,
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LIST OF MUNICIPALITIES IN BENGAL.
[3ee Chap. 16, para. 820.]

[Those whioh do not bank at Govornment Treasuries are marked thus *}
Treasury. Munioipality.

Bﬂckﬂ' n . . . . 1. Barisal.
gimee e e 3. Jhalakati.

8. Nalchiti.
4, Pirojpur.
5. Patuakhall.
Balasore . . 0 . . . . 1, Ba-lasore
Bs.nkum . . . ) . . . 1. Bankura.
2. Bishenpore.
313 gona.mukhi
Birbhnm . . . . . . . uri.
Bhaga.lpur ] . . . . . . 1. Bhagslpnr.
2 Colgong

. . [) . [} . . . Ogl‘
Bogra 2 Sherpur,

o . . . + L. Burdwan.
Burdwaa ) ) 2. Kalna.

3. Katwa.

: %mhnﬁj
nigan

6. Assensol.

Chittagong . . . . « . . % ég;t:agg;xfr

] . . . . . o 1. Bettiah.
Ohamparan 2. Motihari.

1. Cuttack.
. (] . L] . . [
Cuitack 2. Kendrapara.
8. Jajpur.
* Dacca.
® Nurainganj.
Darjeeling o . . e . + 1. Darjeeling.
T, Dervnanga
& . . . . ] . . . 3y .
Dastherg 2. Ragerah,
¢ 8. Madhubani.
4. Samastipur.
1. Dinajpur.
1. Faridpur.
2. Madaripors,
1, Gaya.
2. Daudnagar,
Y Hesaribagh
azaribagh.
Hazaribagh -)2 Hazarih

Howrsh . . . . . ) . Howmh.

Hoogaly ; llal&o[? l;lga:nd Chinsura,
8. Serampore.

“ Uh

s Blldyobntti.

Dacea « . D . . . . .

Dinajpur
Faﬁoggur

Gaya
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Treasury.
Hooghly (contd.)

Jessore .
Jalpaigurl .
Kbala .
Malda .
Manbbum
Midoapur .
Monghyr
Muzaffarpur .
Murshidabad

Mymonsingh

Noakhali .
N . .
P.hm‘ .

Plhl . .

. . .
. . .
. . .
. (] .
. ] .
. . .
. . .
. . .
. . .
. . .
(] . .
. . .
. (] .
L] L) (]
[ ] [ ] L)

List of Municipalities in Bengal, eto.~eontinued.

Municipality.

6. Bhaddreswar.
7. Kotrung.
8 Jahavabad.

9. Barrackpore North.

10 Naihati. £
1. Jessore.

2. Kotechandpur,
8. Moheshpore.
1. Jalpaiguri.
1. Xhulna.

2. fatkhira.

1. Old Malda.
2. English Bazar.
1. Purulia.

2. Jhalda.

. Raghunathpur.
Midnapore.

. Tamluk.

. Chandrakona.
. Ghattal.

. Ramjibanpore.
. Khirpai.

. Kbarar.

. Monghyr.

. Jamalpur.

8. Jamui,

1. Muzaffarpur.
2. Hajipur.

3. Lalganj.

4. Sitamarhi.
1. Berhampore,
2. Jangipur.

8. Kandi.

4. Mumshidabad,
5. Azimganj.

1. Nasirabad.
2. Jamalpur.
Sherpar.

. Kishoreganj.
. Bajitpur.

. Muktagacha.
. Netrokona.

. Tangail.

. Noakhali.

. Birnagar,
Kumarkhali.
8. Krishnagar.
4. Kushtia,

8. Meherpur.
6. Nadia,

¥. Ranaghat.
8. Santipur.

8. Chakdaha.
1. Daltonganj.
® Patns,

———I O OV O RO e

L]

ovp o

[SESTOR- T 7-Y



150

R

APPENDIX G.

Treasury.

Patna (contd.) .

Puri . . .
Paboa . . .
Purnoa . .

Rﬂjlhﬂh‘ . .

Ranchi o .

Rangpur

Sonthal Parga.nas (liumkn.)

Saran . . .

Shahabad . .

Singbhum. . .
Tippera . .

24-Parganas .

List of Hum’co‘p’da’tou én Bengal, eto.~concluded,

Municipality.

1. Barh.

2. Bihar.

* Dinapur (Nezawut).
Puri.

1. Pabna.

2. Sirajganj-
Purnea.

2, Kishanganj,

1. Rampur Boalia.

2. Nator.

1. Lohardagga.

2, Kanchi.

1. Rangpur.

1. Deoghur.

2. Sahibganj.

1. Chapra.

2. Revelganje

3. Siwan.

1. Arrah.

2. Buzxar.

8. Bhabua.

4, Dumraon,

6. Jagdispur.

6. Sasaram.

1. Chaibassa.

1. Brahmanberia.

2. Commillah.

8. Chandpur.
- Ba.rracﬁ.pore, South.

* Baranagar.

1. Baduria.

2. Baruipur.

3. Barasat.

4. Basirhat.

5. Goburdanga.

- Garden Reach.

® Garulia.

6. Jeynagar.

7. Dum-Dum, North.
8. Dum-Dum, South.
9. Rajpur.
10. Suburban, South.
11. Taki.
12. Debhatta.

* Qossipore-Chitpur.
* Maniktollah,

* Tiwngarh.
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APPENDIX H.

LIST OF TREASURIES AND SUB-TREASURIES IN BENGAL.

Sadar Treasuries. 8ub-Treasuries.
Burdwan . . . . . . . + Katwa,
Kalna.
Raniganj.
Bankura . . . . . . . . Bishenpur.
Birbhum . . . . . . « Rampu: Hat.
Midnapore . . . . . . . + Ghatal,
Tumluk.
gontai.
Hooghl . . . . . . . » Serampur,
oy Jehsngbnd.w
Howrah . . . . . . . . . Uluberia.
24-Parganas « . e . ¢« o o Barast.
Basirhat.
Diamond Harbour,
Calcutta
Sunderbans
Nadia . . . . B . . . . Kushtiﬂ.
g:n hat.
uadanga.
Meherpur.
Mnrﬂhidﬂbld . . . . . . . . Jan ipur.
Kand1.
Jessore . . . . . . . . . Jhenidah.
Magura.
gmil.
angaon,
Khulm . . . . . . . . . s&tkg]?i)l‘&
Bagerhat.
Bﬂjﬂh&hi o o . . . . . . . Nntor.
Nowgaon.
Dinajpur . . . . e o« e e o Thakurgaon.
Jalpaigari . . . . . . . Ali}mr f]:‘)(::arg).
Dal’jee ing . . . . . . . . illgﬂ!‘i-
Kurseong.
Rangpur . . . . . . . . Gaibﬂnda-
Kurigram.
Nilphamari,
Bo
Pu na . . . . . . . . . Sirajganj.
Dacca « o o o o o« o o 4+ Manickgunj.
Munshigunj.
Mymensing . o . . . o« « Tangail.
Jamalpar,
Kishoregunge.
Netrokona.
Faﬂdpnl' . . . . . ° . . Goal'undo.
gadnripur.
Bmkorgungo . . . . ] ) . . rojepur.,
Pat;:aghnli.
Bhola.
Tippera ¢ + « o o o o o o Brahmanbmis.

Chandpur,
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List of Treasurics and Sub-Treasuries in Bengal—continued.

Sadar Treasurios. ] Sub-Treasurios.

Noakhally . o« « ¢ & & . . Fenny,
Chitiagong & . . . . . . + Cox Bazar.
Bandarban,
Rangamati.
Pltm . . . .o . . . . . Bnlﬂr.
Barh,
G‘y. . . . . . . . . . Johanabad.
Nowadab,
Aurangabad.
Sha.ha.bld L] . ° . . . . . Buxar.
Sasaram,
Bhabua.
Saran . . . . . . . . . gewan.
opa)
Champaran .« . . . . . . . Belt)tiag.u nee
Muzaffarpur « o o . e . . + Hajeepur.
Bitamarai.
Darbhanga . o . . . . « Madhubani.
Samastipur.
Monghyt . . . 0 . . . . Jamui, .
Begusaral,

Blmgalpur . . . . . 0 . « Banka.
Madhipura,
Supaul.

Purnea . . « . . . . « Kishenganj.

Araria.
Malda
Dumka . . . . . « e . . Rajmahal.
Daoghur.
Godda.
Pakur,
Jamtara.
Cuttack e o . . . . . . . Jn.jl’)ll!'.
Kendrapara.
Klandmahal.
Baahi.
Angul.
Balasore . ¢« 8 e« o o o o Thadmk
Puri . . . . . . . . « Khurda.

Haza ibagh . . . . . . . . Giridi,

Gobindpur,

=
g
g
B

Singhbhum

N B,~—The list is arranged with referonce to Benga) Govornmant arder No. 5432J., dated 18th December 1893,
with the exception that Angul aud Kbandmaubal eqgered undor Balasoro 1o the Governwent order uxe shown herd
as 8ub-Treasunes of Cultack,
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APPENDIX 7.

[See Chap. 17 (note)]

Powers of Local Governments exercised by Heads of Departmonts and other
Officers, and (ke orders under which they have been delegated.

. Orders of
Hoad of Particulars and nat ¢ Quotation of | Government
Borvice. | Nome of Ooar.| ¥ gy Grorcised. | apthonty undor, | of Tndi, or

1 case No.
1.—RErusps aND Dgaw-
BACKS.

Land Reve- |Board of Re-| May authorise the refund of | Revenuo Offi-

nue. vonue. Land Revenue. cer'’s Manual
(496), page 78,
para. 3.

Salt— Ditto .| May authorise the refund of "
Castom oustom duties by conntor-
duties. signing the refund bills,

Stamp. « | Collector . | May authorise the refund of | B. R, Cir. No.

valne of s oilt stamp paper | 2 of Oectober
and spoilt non-judicial | 1870,
stamps, aleo of spoilt judi-
cial stamps claimed within
six months.
o Commissioners. | May authorice the refund of Ditto.
the value of spoilt judioial
stamps, if claimed within
8 year.
- Presiding offi- | May anthorise miscellaneons Ditto.
cer of the| stamp refunds and refunds
Cogrt in re-trial and compromised
oases,

Excise, .| Board of Re-| May authorise the refund of | B. G. No. 8418,

venue. vancos for excise shops. | dated 28th
Docember
1877, Dy.
22283,

. Excise Com- | May authoriso other refunds. |.Rule 21, See.

missioner. XXITI, page
175, Excise
Manual.

Income Tax . | Collector . [ May authorise refund of tax | B. R. Cir. No.

pnid in excess, if claimed | 75-B, dated
within three months. 21th Septem-

ber 1897, by.
L5, R. 548.
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Ordera of
i tation of | Go
lg:zimgf. Name of Officer. Part;(:‘t’l::: eitge:;:tﬂm of nn%ggﬁtyogn(:ler of VI‘::;:O::
whioh delegated. | citation of
case No.
i.—Rnwnm AND DRaw-
BACKs—cuntd.
Inoome Tax, | Commissioners. | May authoriso refund of tax | Revenune Offi-
paid in excess, if claimed | cer's Manual.
within three months after
that period.
Rates and Ditto .| May authorise remission. Cess  Manual
Cesscs. %818)’1 Sec.
II, page
8. OO
Registration | Registering  [(1) May refund registration | Rule 233, Re-
Foos. Officers. foes, when a document| gistration
i not registered. Manual.
(2) May refand commission | Rule 284,
fees and travelling al-
lowance if application
for the visit is withe
drawn.
(8) May refund "registration | Rule 285.
foes levied in excess.
Registrar . | May refund registration fees
levied in excess and credited
in cash book.
Migcellaneous [Comumissioners , | May authorise the refund of | Revenue Offi-
amounts orroneously paid | cer’s Manual.
into the treasury.
8.~LaxXD REVENUE.
i-| Collectors , {(1) M Board’s Rules. | Case No. 67
Gm%? ' @ 1 B. G. No.| of 1803-9,
* 2685, dated
Suth  April
1865, Dy. G.
B. 2004.

(2) May entertain two peons
for every permanent

Magistrate.
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Orders of
Head of Particulars and nature of Quotntion of | Government
Name of Officer, thority and f India, or
Bervice, T. powers exercised. ;Ziohn de’le‘;:ltzs gmﬁ;: ooi
oase No.
- -
\—LAND REVENUR—cOntd.
(3) May entertain temporary | B. G, No. 3649-
ons at annas 4 per| L. R, dated
iem. 3lst  July
1895, Dy. G.
B.2011.

(4) May entertain temporary &o. 226-T. ¥, | @ I. No.
establishwent at kist | dated 9th Sep-| 1031.-Ex.,
times within budget| tember 1896, dated 8rd
limits, on pay not ex-| Dy. G. B.| Marchl808,
oceding R50 per men-| 2006. Dy. G. L.
gem. 464,

Record Room | Comwmissioners. | May distribute Record Gsant. FésG' 9, dated
27th Septem-
ber 1888, Dy.

~ 6. B. 217s.

oo Board of Re- | May autherise the entertain. | B. R. No. 644.

venue. ment of teinporary estab- | A., dated list

lishments. June 1894,

Dy. B.R.216

Partition Commissioners. | May authorise the entertain- |Rule 12, Board's
Establish- ment of establishment be- ules.

ment. yond one year.

Ditto .| Collector . | May entorfgin temporary os- | Board’s  Cir.

tablishments provided the | No. 3 of May

budget allotment is not| LE88.

exceeded.

Ward’s Buard of Reve- | Distributes the annual grant | Rules 8and 14,

Estate. nue. and sanctions increase to| Board's
establishments, Ward's
Manual.
Government Ditto . |(1) May sanction tehsildari | Board's Rules,
¥state. establishment. ?ule 6, Chap.
' (2) Distributes the yearly | Sec. II, Chap.
allotment aceording to | III.
distriots.

(8) Distributes the allotment | Rules 1 and 3,

of 16,00,000 for agri- Ditto.

oultural improvements,
eto.
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Heaad of

Partioulars and natare of

Qnotation of

Burvice, | Namoof Officer powers exorcised. ;ﬁ:‘l’l‘:{g]e‘g’t‘:&
8,—LaND REVENUE—cOnld.
(4) May sanction establish- | No. 276, dated
ments out of the ma-| 7th  March
nagcment grant where | 1804, No, 416,
the payment of com-| dated 17th
mission is not inforce. | April 1844,
Dy. B. R.867
and 46,
Certificate | Commissioners. | May sanction temporary es-| B.R.No.228
Kstablish- tablishment by countersign- | A.dated 28:d
ment. ing the bills. March 1808,
Dy. B. R.
1140.
Sottlement | Supermtend- | (1) May tranafer any officer B, G No, 597-
and ent, Settle- from one party to| L. R, dated
Survey. ment and another under his con- | 6th February
Survey. trol. 1Ry6, Dy. G.

(2) May al'er salaries and
number of men in
te porary native es-
tablishment attached
to field parties under
his ocontrol, within
budget limits

(8) May_ grant and noti
privilege leave to all
provincial officers and
grant all oclasses of
leave to native estab-
lishment, provided that
no exponditure in ex-
cess of the budget
provision is incurred
without the sanction
of the Local Govern-
ment, and that mo
officer is transferred
fiom Bongal without
the Local Government'’s
sanction, and that sanc-
tion is obtained to
leave gianted to Gazet-
ted Staff,

B, 4314,

Orders of
Government
of India, or

citaticn of

case No.

Case No. 1
of 1805-06.

G L

282

No.

1 1_2, ’ daled
+9sh Janu-
ary 1898,
Dy- G. Iv
428

Case No. 10
of 1894-04.

|
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notation of Orders of
Head of Nams of Particnlars and nature of Qonthorit Gf‘”i"’d"l‘:"z:*
Service. Officor. powers exoroised. ander which :it:il;ion of
delegated. 886 No»
8.—LiXD REVENUB--concld.
Land Bettle- [ Director ~ of | May entertain temporary No. _1704
ment. Land Records,| establishment required for 141-2°
less than 12 months, pro- dated 13th
vided that no sppointment June 1898,
carrying pay of more than and No.
R100 is created, and that 8014-Ex.,
the budget is not exceeded. dated 27th
o June 1895,
" Settlemont May entertain temporary es- Dy. G. L
Officer (Puri, | tablishment on pay not 162.
Cuttack, exceeded R25. Also tempo- Case No. 168
Balasore, rary field establishment on of 1892-93.
Chitagong, pay not exceeding R25.
Mozutferpur, | Also establishment paid at
Saran, job or contract rates.
Champaran
and Govern.
ment Wards
Estate in
Gaya).
4.—Or1un,
Roewards .| Commissioner | May sanction special rewards Board's Exoise
of Excise. on the Magistrate’s orders' Manual (91),
convicting the  accused  Sec. XXII.
boing set aside.
" Board of May grant rewards, when the | Excise Manual.
Revenue. prisoner is imprisoned and
not fined, to an amount not
exceeding R200.
- Collector o | (1) May distribute the fine | Excise Manual,
imposed by the Magis-| Rule 2, See.
trate. XXII, page
* 169-
(2) May grant compensation
to any person subjected
to annoyanoe or injury
b{ the proceedings of
the case. '
(8) May distribute rewards| Rule 8.
up to R100, whether
the fine is realised or
not.
" Oplum Agont, | May transfer officers below | Opium Manual,
the grade of Sub-Deputy| Chap. III,
Opium Agents without re-| Sec. 12.
forenoe to Government,.
xx —
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Orders of
Head of Name of Particulars and Quotshionof | o
Service, Officer. * p‘:)uwor: ::er::::g.e of u;‘.}f,‘,":,fﬂ,h of°f§3§f'§'r"
delogated. atation of
case No.
§.—8aLT.
Rewards . | Commissioners. M.ny sanction rewards exceed- | See. V, page 42,
ing #20 upto the amount| Salt Manual
of fineim , plus the
value of confiscated salt.
Ditto .| Board of May sanction rowards when | 8ec. V, page
Revenue. they exceed the amonnt of | 42, Salt
fine imposed, or when they Manual.
exoegd R100, in case the
fine is imposed, but not rea-
lisod.
6.—SraMPs.
Ditto . | Collector « | May pay rewards limited to Rule 19, Chap.
the amount of the fineupto| V, Page 86,
s maximum of R60. Stamp
Manual.
7.—Exc1sn

Establish- | Board of May re-distribute_establish- | No. 1047-T F.,
ment. Revenue. ment 8o long as the budget | dated ~28rd

allotment is not excoeded. Ootober
1886, Dy.
G. B. 2489.

Office and Ditto .| May sanction office and No 46-B , dated
groun ground rent of excise build- 8rd February
rent. inge.. 1808, Dy. B

R. 799.
8.—PRroviNoIAL Rates.

Cess Colleo- Ditto .| May sanctionytemporary es- o Sec. 91, Acot.
tion Ee- tablishment IX (B. C)
tablish- of 1880,
ment. . -

Ditto .| May sanction the empl%y- Rules 7and 10,
ment of process-servers for Sec. VII,
cess and re-valuation estab- | Board ~ Cess

Manual.

lishment.
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= -
Orders of
otation of
Head of Name of Partionlars and nature of Q:nbho;ﬁyo valer;mont
Servioe. Officer, powers exercised. under which oita.nl 18y ?
delegated. °°“'°°§£
9.~CusToNMs.
Dutles . | Collector of May make payment for e Beo. 83 of
ustoms, goods under-valued. Aot VI(I'I
Caloutta. of 1878 (B.
C.).
Preventive Ditto «| May entertain temporary | No. 841, dated
Btaff . preventive officer on £100| 16th  Jume
each per mensem up to the | 1836 ; recd,
smount provided annuslly | with No 538,
in the budget. dated 28rd
October
1893, Dy.
G. B. 2800.
Ditto .| Collestorof | May entertain temporary | No. 6138, 8.
Customs, roventive officer on i1 per | R., dated 7th
Chittagong. Eim up to the amount pro- | December
vided annually in the bud-{ 1895, Dy.
got. G. B. 8870,
S
10.—Assessep Tix.
Income Tax | Board of Ma{ sanction temporary es- | No. 24-T. F., | Cess No. 24
Revenue. tablishment out of lump| dated 24th | of 1898-04
sums placed at their dis-| May 1888,
posal by Government. Dy. G. B.
761,
-, May alter the grades of | Cir. No.20 B.,| Ditte.
asgossors in a district, pro- | dated  7th
vided the provinoial scale is | April 1803,
not affeoted. Dy. B. R. 89.
12.—REGISTRATION.
Establish- Inspector suthorise the entertain- [ No.  978-P,,
mente General, medtgf temporay establish- | dated 28:rd
ment withjn budget limits, | March 1895,
the maximum galary being| Dy. G. B.
R15 per menserfor Mubar-| 5147, and No.
rirs and R20 for English- | 1818-P,,
knowing clerks. dated 15th
June 1895,
Dy . .- .
1276.

——

i
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tation of Orders of
Head of Name of Particulars and nature of Q:&horoi: by Gf':f.f:"imz:
Service, Officer. powers exercised. under which oitatio;’o!
delegated. oone No.
. 18.—GENEBAL ADMINIS-
TRATION.
Contingenoles | Commissioners | May sanction the purchase of | Cir No. 11-J,,
clocks for  departments| dated  lst
under his control, the cost { March 1881,
of each not to exceed 825, | Dy. G
5225,
10A.~Law AND JUSTICE.
Otvil Courts | Distriot Judge | (1) May entertain process | H. C, Rules,
Establish- peons. and General
ment, (a) May appoint subordinate | Order 11(3),
ministerial officersYand | Chap. VIII,
transfer them within
districts,
e Ditto +» | May make temporary appoint- A
ments to fill vacanocies in the (B.BY) ot
Offloe of Munsiff. 1871, Seo.
9.
Clvil Courts| Ditto . | May sanction purchase of | Cir. No. 11J.,
Oontins olocks up to 125 in each | dated  1st
gencies, 830, March 1881,
Dy. G. B.
6325
e Ditto + | May sanction additional es- [No.2341, dated
tablishment for each’ addi- | 12th  May
tional Mun sifi and Sub-| 1873, Dy.
Judge without reference| G. B. 4175,
to Government. and Cir. No
73, dated
28th Decem-
ber 1871.
Civil Suit , | Colleotors . | May pass the bills for fees to | Rule 6, Cbag.
pleaders in eivil suits, 111, H. C.
Rules.
Misoolla- Presiding May order payment of such | Rule 6, Chap.
neous .| Officers of fees. 11, H. ¢
Suits. the Court. Rules.
Pauper Suits | Collectors . | May pay fees and advances | Chap. 6. of
for batta to witnesses and | this Manual

rewards for recovery of
fecs, acoording to scale.
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Orders of
Hoad of Particularsand nature of Quotation of | Government
Name of suthority under | of Indis, or
Bervice. Officer, Powers exeroised whioh delegated oxtn.ho:' of
case No,
10.—Law axp Jusrich
—contd.
Pleadership | Board of May authorise refund of fees | Rule 21, Cha
and Muk- | Exaimners. on certificate that the candi-| VII, Part 1L,
tearship Ex- date was refused admssion | H C. Rules.
amination to the examination.
foes,
Establish- | Legal Remem- | (1) May sanction clerks for | B. G. No, 1185,
mont of brancer. aovemment Pleadots | dated 20th
Govern- Maich 1887,
ment Plead. and No. 1120,
er and fees dated  %8th
to Pleaders. February
1877, Dy. No.
25011,
o (2) May remit or write oft | No. 1840 J-D,,
sums due to Govern-| dated  2nd
ment on decree of Conrt{ November
found irresuverable. 1899, Dy. G,
B.. 8606,
oo Ditto o| (8) May eanction the payment Ditto.
of any sum in certain
suits.
e Ditto .| (4) May :gortion foes among Dutto.
pleaders.
e o (5) May engage extraneous Ditto.
professional assistance
without money limit
in oriminal cases, and
also can grant at his
discretion a higher fee
than R16 in certain
CA808.
" Commissioner | f1) May sanotion disburse- Ditto.
ment of all sums for
. carrying on expenses
in suits  instituted
under the orders of the
Legal Remembrancer.
(2) May sanction payment of Ditto.

sums not exceeding
R500 without raference
to the Logal Remem-
brancer.
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Quotation of G?rdou of "
Head of Name of Partioulars and nature of ot on vernmen
Bervioe, Officer. powers exercised. :ﬂfggg{e ::g%' &fg’:?;:' &"
ocase No, *
19B.—Law 4ND JusrTIcB.
Ialls o o[ Inspector May sanction the purchase of | No. 2170-F.,
General, Jails | Cows for Jails. dated  29th
lbecemberny
1853 .
G. B. 3640,
Temporary Ditto . [May sanction the employment | Ditto  pages
Establish- of extra establishment in| 9and 10, rules
ment. any jail in case of urgent | 12and 19.
necessity, subjeot to the ap-
proval ot Government.
Jalls « < |Inspector Gene-| May distribute rewards to | Bengal Jall| G.I. H. D.
ral of Jails, | Civil Hospital Assistants| Code, ge| No. 179,
for good service, 23, rulo 89, | dated 21st
February
1890
20.~Po1icy,
Police sup- | Inspector May sanction extra foroe, the " Act V of
plied to Genersl and | cost being recoverable from 1881.
ivate ine | Magistrate. | the parties conoerned.
ividuals.
- Inspector May order transfer of 1st| B G.No. 2548,
General of and 2nd grade Inspectors| dated 17th
Police. of Police and grant their | September
- leave. 1851.
Allowance . | Inspector (1) May distribute aecording | Tolice Code.
General. to Districts the grant
for establishment
charge allowance.=
(2) May distribute the anthro- Ditto.
pometrical  allowance
to officers.
Rewards . aer (8) May grant rewards up to [ Police  Code,
R600. Chap. II.
Ru}e 12, page
11
" Magistrate Ditto  up to R200. Ditto.
o District Ditto  up to R50. Ditto.
Buperintend-
ent of
Police.
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otation of Orders of
Head of Name of Partionlars and natare of ‘Ql:.uthtcrﬁ. " | Government
Service. Officer. powers exerciged. under which of India, or
delegated. oitation of
cage No,
— J—
21 —~ MazINE.
Repairs Port Officer, | May incur expenditure, sub- | No. 8185.F.,
Chittagong. | jeot to Article 98(%), Civil | da 8rd
Account Code,up to #100| June 1898,
for repairs to vessels, ifpro-| Dy G. B
vided in the estimates, 990,
Ditto Port Officer Msy subjeot to Article 98 (k) | B. G.’s No. 689,
Caleutta. Civil Account Code, sano- | Marine, dated
tion expenditure up to s 10th March
limit of R10) in each| 1896, Dy. G.
case on works, such as re-| B. 5576.
pairs to vessels or purchase
of petty articles, for which
provision has been made in
the Marine Budget.
Allowanos Ditte . Mlzy sanction, within a limit " ¢.IL F. D
of 30 a month, the charge No.
incurred by the Command- 5064-P.,
ers of the Undaunted and dated Oth
Guide, or in their absence, October
lg Commander of Pilot|* 1694, Dy.
rigs, in gharry and boat- G L 23%.
hire, when visiting ships
intended to carry passen-
gers, with a view to the
grant of certificates men-
tioned in sections 10 and
11 of the Native Passen-
ger Ships Act X of 1887.
Ditte . Ditto .| Countersigns the bills on|Port Officer’s
which charges on sccount | No. 567,
of bauling in and out of | dated  9th
moorings and dooking and | February
undocking of Government | 1895, Dy. M.
vessels paid to the Port| R.4d8.
Commissioner, Calcuita, on
his responsibility.
22.—EpucarIox.
Grant-in-aid |Director ~ of | (1) Distributes grants-in-aid | Rule V(2}.page
Public In- on the recommendation| 28; Rules of
struction. of Circle Inspectors. Edn. Dept.
(98); G. B.
Notification
2381, dated
9th  July
1804
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Quotation of | Ordersof
Head of Name of Particulars and nature of authonty C';g"x”;‘m"“*
Sarvice. Officer, powers exerosed. under which ltli 18, ?"
delogated. o ot:s o No.
22.—EpvoarioN—oconid.
8oholarship . | Direotor  of | (2) Awards Sanskrit College | Rule XII (1),
Public  In- Scholarship and makes pgo 78;G. .
struotins, the diseribution within otification
the sanctioned limits. 1704, dated
15th May
1895
Establish- Ditto .| (3) May sanction appoint- (G. B. No. 1296, | Case No. 16
ment, * ments ontside the| dated 4th | of 1898 99.
graded list on pay not | April 1898,
exceeding R45 without | Dy. G.B. 74.
the previous sanction
of (ﬂvemment, but
must fainish a quar-
terly statement of such
sanctions for the ap-
proval of Government.
Ditto . Ditto .| (4) May order transfers and | B. G, Resn. No| Ditto
decide the positions of | 1281, dated
officers of the sub-{ 80th March
educational  service, | 1897.
subject to an appeal to
Government.
Ditte Ditto .| (5) May also grant leave to| Ditto | Ditto.
officers in all the classes
of ths sub-educational
service.
Books . Ditto o | May sanction the purchase { No. 2448-T F.,
of books. dated 1st Oo-
tober 1885,
~ Dy. G.
2767.
24.—MEDICAL,
Offioers. Inspector Ge- | Ma tramsfer, and grant |B. G. No. 1424,
neral of Civil leZVmAldstant Surgeons. | Medical,
Hospitals. dated 19th
December
) 1884.
Books . May sanotion purchase of | B, G, No. 4870,
books. Medical, duted
8rd OQotober
1899, Dy.
. G. B. 2972.
Expenses Sanitary Com- | May pass all bills for rent of
during the | missioner, Inspection Bangalows in
prevalance | Bengal the ocoupation of Plague
of epidemic Inspeeting Officers.
Labonic

Plague.

Il
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Head of

Servioe.

Name of
Officer.

Partionlars and nature of
powers exercised.

Quotation of
authority uander
which delegated.

Land Ime
rovement

Act (XIX
of 1889).

X

District and
Sub-Divi-
sional Magis-
trates.

District and
Sub-Divi-
sional Magis-
trates.

Board of Ree

venue.

Commissioners

Collector .

82.—MIsCELLANEOUS,

May pay rewards for the de-
struction of wild animals
according to the scale fixed
by Government.

May also pay rewards for
capturing alive and making
over wild animals to them
for transmission to Zooloe
gical Garden, Caloutta.

LoANs AND ADVANCES.

(1) Distribute the allotment
sanctioned by Govern-
ment  according to
divisions.

(8) May sanction loans ex-
ceeding 15,000,

(1) Divides the sum so allote
among the dis-
tricts of his division.

(2) May transfer assignments
from one district to
another.

(8) May sanction loans ex-
ceeding 11,000 and
not exceedmg R5,000
within budget limits.

(1) May sanction loans not
exceeding 1,000, pro-
vided the district aﬁot-
ment is not exceeded.

(2) May charge inteiest not
exceeding 6% % on
arrear ingtalments or
interest.

(8) May suspend })syment
of instalments on proof
of failare of ecrops or
other calamity, report-
ing it to Board through
Commissioner.

B- G. N 0.
4742-J., dated
24th Deoem-
ber 1891,

B.G. No 15,
dated  24th
Maroh 1880,

Dy. G B
1989.

Chap. V, Sea.
11, Board‘

Rules,
o4 page

Ditto.

Ditto.

Rule 17,
Ditto.

Ordera”of
Government
of India, or
citation of

case No.
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. Quotat . GOrdorl Oft
Head of . Partioulars and nature of aotatlon o overnmen
Noww of : suthority under | of India,
Barvios, Offcer. powern exorcised. | L clegated. | citation of
oase No.
LoANS AND ADVANCES—ocontd.
Agriculturists| l.oard and | Same as the case of Land | Board’s Rules
oans Act,l Commission- | Improvement Act. (96), See. 111,
XIT of ers, Chep.  V,
1844. ages 78 and
4.
ver Collestor . | (1) May sanction loans not | Board's Rules
exceeding R700, pro- | (96), Sec. ITI,
vided that distriot | Chap. v,
allotment is not ex-| pages 73 and
oceeded. 74.
(3) May delegate powers to
subordinate officers to
rant Joans not exceed-
ing 250,
INcoRPORATED LooaL
Fuxps.
District Post | Post  Master | (1) Countersigns the contin- | Board's Tauzl
Fuand. General. nt bills drawn by| Manual, Chap
L tor. 1V, Sec. L.
(2) Sanctions the payment
for boats to be used in
the rans.
(3) Dotermines the strength
and cost of establish-
- ment in consultation
with Collector, subject
to the final order of
Commissioner in case
of disagreement.
e Director Gene- | May sanction the payment oo Case No. 24
ral, Post | from Imperial Revennes of of 1898-99.
Offices. extra remuneration to Dis-
trict Post Fund employés
for the conduct of Savings
Bank and Money Order
Work,
Ditto Estabt. | Collector . [ (1) Countersigns the'pay bills | Tauzi Manval,

of establishmoent pre-
pared by the FPost-

master.

Chap. 1V,

m. Il
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Quotation of
authorit{ under
which delegated.

173

Orders of
Government
of India, or
oitation of

oage No,

Dik Cess .

Village Chow-
kidari Fund.

Road Patrol

PFund.

Inland
%Bour
nsport
Fund,

Deputy Com-
missioner,

Comnmissioner .

Deputy Com-

missioner.
Commissioner .

Magistrate .

! (8) Approves the &

INoorPoRATED Locit
FuNps—oontd.

(2) Appoints his own office
establishment,.

intmen
and dismissal of run-
ners made by Superin-
tendent of ost Office.

(4) Grants leave.

(5) Apfroves all nomination
or post of ddk mun-
shis, oversoers,and other
subordinate officers of
superior grade made
by Superintendent of
Post Office.

(6) May remit sums found to
be irrecoverable.

Determines the number of
Village Policemen and
thair rates of pay.

(1) Determines the number
32;1 pay of circle tehsil-

8
(2) Sanctions office establish-

ment.
(8) Controls

contingent
charges.

Fizes the numbor and rate
of salary of Road Patrol,

Sanctions the increase of
asgcssment.

May pay fees to his olerks for
registretion at the following
rate:— One anna for each
labourer and half anna for
each dopendent when the
total number of registra-
tion exceeds 60 in a wonth.

(Note.—The remuneration
must not exceed RIb a
month.)

B. G. No.
~2663-J., dated
7th July 1894,
Dy. G. B.
1488,

B. G. No. 2345,
dated 14th
September
1886, G. B.
No. 8129,
dated 29th
December
1887,

Act V (B, C)
of 1887,

Sec. 27, Aot
V (B. C),
1887.

Sec. 143 (e),
Act 1 of
1£82,
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P e e e

Orders of
Head of Partionlars and nature of | Quotation of | Government
: Name of : 0 r
Bervice. Offioar. powers exorcised. | MM RECST | SN T
oase No,
ExoLvpep Looar Fonps.

Pilgrims’ Committes . | May incur contingent expend-| @. B. No, 1775,
Lodging iture and sanction special | dated  21st
House temporary  establishment, | August 1891.
Fund, provided the total budget

grant is not exocoded.

Zoological Ditto . | May sanction, without refer- | G. B, No. 3928-
Garden ence to Government, unfore | 440-Mis. F.,
Fund. secn exponditure which can | dated  30th

be met by transfer of funds| December

from some budget heads. 1887, Dy. G.
(Nors.—Permanent increase | B, 81765.

of pay of establishment

requires the sanotion of

Government.)

Anno Chatter |  Ditto .| Controls the expenditure of | G. B, No. 6738,

Fund. the Fund. dated 5th De-
cember 1868,
and G. B. No.
2026-F., dated
28rd OQctober
1879.

Khond Mahal | Superintendent,| May sanction the establish- | B. G No. 2569,
Road Fund ributary ment and control the ex-| dated 18th
(Cuttack). | "Mahals, Cut- | penditure. December

tack. 1874, received
with Dy. No.
ORC-144,
dated 6th
June 1899.

Mohsin En- | Board of Re- | May sanction all expenditure [G. B. No.
dowment venue, provided for in the budget | 38208-L. R.,
Fund. which is of a recurring | dated 1lth

nature, except any item of | September,
of such a nature which ap- | 1899, Dy. G.
B. 2687.

ears for the first time m
gudzet that may be under
the disoussion. Any propo-
sal involving on expenditure
of 1,000 and upwards on

atticular  non-reourrin,
items should be aubmitteﬁ
for the sanction of Govern-
went.




FORMS.

A.—Register of valuables lodged in the Treasury for safo custody . . . .

B.—Detailed Bill of Remuneration to temporary Measuring Amins employed in parti-
tion work . . ) . . . . . - . . .

C.—Torm of agreement to be addressed to the Commissioner in cases when the build-
ings have not been commenced at the time of theadvance « . o o

D.—Register of District Road Fund Receipts . o . . . . .

E.—Report of making over charge of Treasury . « . . . o .

F.—Sums paid into Treasuries in Bengal for Btationery to be supplied to officers who
have to pay cash for their supplies . . e e e+ e .

G.—Bill for refund of balances of sums deposited in Treasuries for payment of Sta-
tlonery . . . . . . . . . . . .

Page,
178

177

178

179

180

181
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Form B.

PARTITION ESTABLISHMENT.
(See Chapter 5, Para. 64.)

Detasied  Bill of Remuneralion to lemporary Measuring Amins

employed snthe Disirict of.- an the
partition of [Estates, under Act VIII (B.C.) of 1876, for the
month of. 19 .
Poucker No. List for 19 .
Namen of Amins. Amount. Names of Amins. Amount,

Brought forward

Torzan
Deduoct—Amount drawn on last
month’s bill but undisbursed .
Net amount required for pay-
Carried over . ment, Rupees (in words) B
Certified that the sum of (repeat

in words also) drawn in the previous bill (less R
undisbursed and now deducted) has been paid to the proper

persons and their receipts taken in acquittance rolls filed in
my office.

Dated (Name)
19 . } (Designation of Drawing Officer.)
District of
Countersigned
Collector.
Pay (R ) Rupees
Examined and entered.
2 Accountant
ated 19 .
} Treasury Officer.
District
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Form C.
[N.B.—This _ajnmnt should bear a one rupes stamp.)

Form of agreement to be addressed to the Commissioner in cases where the
buildings Rave not Geen commenced at the time of the advance.

(See Chapter 8, Para. 208.)

In consideration of

advanced to me by the Government for the purpose of building &

house in the. Cantonment, I engage

to commence the house forthwith

and thereupon to sign a deed of mortgage for securing the repay-

ment of the said sum to Government. Dated, etc., etec.

N.B.—The mortgage deed should be signed as soon as any work has been commenoced.
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FORM E.

(See chapter 18, para. 886.)

Report of making over charge of Treasury.
DisTrICT OF

No. . Dated 19 .

Frox

To
Tue ACCOUNTANT GENERAL, BENGAL.

‘We have the honor to report that we have respec-
tively made over and received charge of the
Treasuryon the___ moon of the .
On the reverse are entered the details of the balance in

the Treasury on this date.
The cash balance amounts to Rupees (in words).

Relieved Officer. Relieving Officer.

(Reverse of Form E.)

Under double| With Trea-| Jn Sub-

Description. looks. surer. treasuries. ToraL.

EBach kind of ecoin

» » stamps
Government Securities
Stock Notes
Opium (in maunds)

Permanent advance

Other valuables, Vil =,
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FORM F.
Sums paidinto Treasuriesin Bengal during the month of 19
on account of stalionery to be swpplied to officers, ete., who
have lo pay cask for their supplics.[Sece Chapler 38, para. 479(a).]

!
Name of | From whom |No. and date Date of pay-

Treasury. received. | of estimate, ment. Amount. |REMAzks.

FORM G.

Bill for refund of balances of sums deposited ¢n Treasuries for
payment of stationery. [See Chapter 33, para. 479 (5).]

DeraiLs or DEPosIT.

rﬁf':::{;‘; REMARES.

Month. | Treasury. Frrgcn:i:velé?m Amount.




INDEX.

Bumseer. Chapter. | Pura. Page. | REMARKS,
Abstract Account (Monthly) . . . .| 18 862 94
(a) ¢ ivil Ravenue . . . . . vee 864 95
() Civil Exponditure « . . . . 3685
Accounts (Vareh) . . . . . . 18 366 93
n  (Despatehof) . . . . | .. 360 94
»  (Municipal Funds) . . . .| 18 827 85
»  (Local Kunds) . . . . 16 250 72
»  rendered by Accountant General N - 278 75
»w  (Correction of) . . . .| 18 867 96
, (Reconciliationof) . ., ., 2 12 4
Adjustment of the cost of prooess-serving estab-
lishments employed in Re valuation Work 6 74 20
Adjustment of the cost on account of Road
tew + 0'le tions . . . . . . 2 22 6
Adjus men of the money orders in favour of
Dis 1iet Officers . . 33 474 130
Advancus (Senlo of Permanent Advanoes) . . ¢ 147 44
»  (House-building) . o . 8 ¥ 04 57
»  (Embankment) . . e 8 176 53
» (Drainage) . . . . . e 189 65
o for Wels (Opium) . .
Advices of 1'ublic Works Receipts . . . 24 380 102
Advice of Fores! Remi‘tances . . . . 23 34 101
Annual Return of Establishments . o+ & 6 50 18
Appointment, first . . . o . . 63(186) 17
Arrear bills . . . . . . 1 ) 2
Audit and Control of Distriet Fund and District
Road Fund Accounts , . . . o 18 331 87
Ba'ance of Road Fund (Verifieationof) ., .| 16 811 82
Bills (Collestor’s Establishment) ., . 5 64 17
» (veteorological Department) . o .| 22 872 100
Bonuses axd Rewards (Opium) . o .
Budget - R A 1 60
» Giants (Extra) . . . . . vee 229 63
o {(1ts preparation) . . . . 213 %0
(a) Form of kstimate . .« . " 214 -
(b) bstimate of evenme . A 217
(¢) » » KExpenditure . . . %18 61
vs » Subunssionof ' ' e 227 62
(d) Re-appropriation of wants, ete. . 232 64
Baildings ( harges for construction and repairs) 6 130 43
w  Post Othee and 7elegraph (Taxws on) .| 29 443 133
. 33 879 102

Bungalows (Staging) . . . .




INDEX, i
Sussnor. Chapter.| Para. | Page. | REmMaRrES.
Certificates to Administrators of Local Funds .| 16 268 74
Sheck Register of transfer payments . I 854 93
Cheques ' Linpse of Looal Fund Choques) . .| 16 265 73
hurches uns Cerneteries . Ce b 97 26
halans and Receipts, Excise Department . 33 478 130
Civil Deposit VOII(S)BI'B T A (] 249 7
Coin (Examination of) . . 29 452 124
Colleotion of Government Estat . 83 471 180
Counterfeit Coins Report to Police o 29 453 124
Currency Notes, Encashment of e « .| 80 454 125
” indents for . . . . [P 456 o
Collection and Distribution of joint [Iublic
Works ard Road Cesses . . . . 16 201 79
Colleoor’s bill .. . 5 64 17
Continzent Charges . 6 108 27
(@) Regular Uontingencies . " 110 29
éb) Special ” e 113 38
¢) Contract " . - 116 89
(@) General Rules . . . . 126 42
Contribution for Pensions of Fstablishments
for Assessment and Collection of Cesses , . b 75 21
Contribution of officers employed on Partition
Work . . . . . . . 9 23 6
Copying fees (Refund of) .. 7 141 48
Curroctions (Local Kund Accounts) . . 16 269 74
Currency Notes, Encashmentof =, , ,| 30 454 1.6
" w, (Indents on) . O 456
Custodv of eoins and notes . . B . 468 -
Custody of Valuables o« e 1 4 1
Cypher Code (Telegraphic) . . .| 18 339 91
Debt and Romittance, Civil (Abstract Account) .| 18 866 95
Deposim . . . . . . 16 wes 71
» Renayment of Revenue . . . 16 247 ”
” Refund of lapsed ,, . . R R 248 »
Deposit Vouchers (Civil) . N 249
beputation Allowance of Munsiffs ., , . 4 4l 1
Despatch of Accounts for March . ., .} 18 860 2]
Destruction of Treasury Records . . 83 486 138
Diet and Travsport of I'risoners , , 7 178 62




i INDEX.

SomBIROT. Chapter.| Para. | Page REMARKS,
Distillery buildings, rents of T 472 130
Distriet othcers ( esponnbllmoa of) . 18 833 89
»  Fund, Road Fund and Rond Accounts . 276 76
»  Road Fund . . . . o e 309 82 | See.
» Post Fund . . . 312 83 | See.
» Fund, Procedure in the Trmury . 8 an 76
Drainage Advanoes . . Y 189 66
Education ghn ie' d . . . . 5 g; gg
” whom signe . . . aen .
Embankmen{ Advancasgn e e e e 8 176 63 S?ieu Appen
Enumeration of Local Funds . . . .| 18 21 72 | 8o Appen-
Establishments (Sectionizing) . . . . 5 49 18 T4 F
" (Annual Return) . . . 5 50 13 | geo A.ppen-
(Collector’s Blll) . . . b 64 17 dix A,
Estxmn.te of Revenue . I I ) 217 60 *
»  » Expenditure . * . . . . 10 218 61
Expenditure (Opium) . 7 142 47
Examination fees (Refnnd of Pleadership a.nd
Muktiarship) . y 140 46
Excise Inspectors and thetr Ectablmhmenta (Pny
and Allowanoes) . . 5 78 20
Expenditure (Marine) . . . . . 2 382 108
Exchange Compensation Allowance . . e 8 39(a) 10
Feos recoverable from Local Funds to cover cost
of Audit and Banking Establishments . . 16 331 87
Fees (Transfer of Primary Scholarshlps) . . 4 174 62
» for Copying (Refunds of) . 7 141 46
ln“ * . . . . e oo e
(a) Reahza.hon of Fmes . . . . 2 17 [
(8) Classification of Fines . . . N 18
(¢) (creditable to Municipalities) . . . e .19 oo
Form of Estimates . 10 214 60
Form of Pay Order (Abbrevmted and Specml) . 18 352 93
Forest (receipts) . . . . 23 873 101
» Remittance, advme of . . . . e 874 -
Forms , R 175
Forms, prmted (For Local Funds) . . . 83 477 131
Forest Kemittance (Advices of) . e zg ﬁg 12;

Frelght Opium
Funds (See M\minpnl, "District, Road, Local,

Litigation, ete., Funds) . « .




INDEX. fv
SusJsEoT, Chapter.| Para. | Page. | REMARES.
Ganja Golahg, rent of . . . . 33 472 180
General Rules (Contingenmes) . (] 126 42
Govornment Buildings, realization of rents . 24 376 102
»  oonstruction and repairs
o . e e e e (] 180 43
Government Mtes . . 83 466 129
” (Oollectlons of) - 471 130
» Grants (District and Road "Fund
Accounts) « . 16 289 78
Government Servants (Trave‘hng Allowance
when cited as witnesses) . o o . b 103 26
House-building Advanee e o o o 8 204 87
Hostel charges , . e & s 6 [112(16) 96 [See %ppend!x
Income Tax on Government Pleaders’ Income 3 88 9
Indents on Currency Notes . o« . . 30 458 126
ldentification by thumb impression . . 19 371 97
Interest Payment on Govemment Promluory
Notes . . . . 13 244 69
Interest on Bocuritlec in Tmst « e e 11 233 66
Jail Pass book & 18 365 08
Joint Public Works and Rosd- oess Collectlon
and Expenditure . . . . . 16 291 70
I‘nd A lﬁsiﬁon . . . . . . 7 168 51
Lapse of 1 Fund Ohoquel . N . . 16 256 "8 -
Larger Settlement Operations « o+ . . 5 71 19
Last-Pay Certificates . . . . . 3 32 9
Law Charges (Recovery of) . . . 2 24 6
Leave, ofhcers ta.kmg-out of Indm . . . ] 89 10
Leave statement . . 5 |63 (10) 16
List of Powers delegated by Local Government , | 17 e | See App.J
LitigetionFund . .. . . . 18 816 84
ns, repayment of . . . R . 8 176 53
Loceal Fund Acoounts . . e 18 250 79
(e ; Enumeration of Local F nnds . o eee 251
) Inpw of eheques . . . . s 266 738
tc; Treasury Accounts . N 258
d) Returns to Accountant Goneral . .- 261 .
e) Plus and Minus Memo. . . . - 263 74
) Cextificate to Administratars . .| .., 208
g) Corrections . . . ol aee 269 .
(b) Verification of balance N 271 "5
(i) Bubmission of annual scoonnts . .| .. 272 -
() Aoootlmt rendered by Acoountant Gene- a9
m L] L] L] . . L] [11)
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SussecT. Chapter.| Para. Page. REMARKS.

Local Boardg (District Funds and Road Funds) . 16 802 81
Local Board's #aes books (District Fund and
Road Funds) . . . . o e 905 oo

Malikana Payments e e e e 7 159 50
Mannfacturing Charges (Orinm) . . . 7 144 48
Ministerial Officers i?’mvel ing Allowance) , . 6 108 26
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