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PREFACE. 

THIS manual embodies all instructions hitherto included in 

the Standing Orders of the Accountant General and TT 4 "'v.Ciroulars 

1·elating to treasury procedure issued since the 31st August 1893 

and has been arranged so as to conform to the headings and 

Chapters of the Civil Account Code to which it is really a supple· 

ment. References should, therefore, be made to it only, as the 

Standing Orders have been superseded. In future all additions 

and corrections will be communicated by means of monthly 

addenda and corrigenda slip~. 

CALCU'!'TA : • 1 
15th N or;ember 1899. S 

W. B. MICHAEL, 

Ojfg. Accountant Genera4 
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THE 

BENGAL TREASURY 11.ANUATJ. 

Chapter !.-General Principles. 
Receipt of K oney bf 11 a1irs 
Custc>dy of \Taluablea 
Arrear Bills • 

• 1 I Receipts liable to 1tamp duty , 8 
, 4 Stamp duty on cheques • , 10 
, & Defacement of B.eoeipt Stamps, 11 

Receipt of Money by Nazira prohibited. [C . .A. C.-1. 

1. No money 8hould be nnneceuarily allowed to p11s through the hands 
of the Nazirs of Di1triot and Sub-Divisional Courts, Direct payment& into 
tbe Treasury by the persons from whom the money is receivable 1hould be 
insisted on, and direct payments m~e whenever this i1 possible. 

2. Whenever, in exceptional eases, this course cannot be followPd, the 
Nazir may receive the money, but he should at once enter it in hie Cash 
Book and pay all the realizations daily, at the close 0£ busineas, into the 100111 
'freaeury, aocooapanied by a ohalan showing how the amount is to be 
credited in the Treasury account&. 

8, Refunds of amounts paid into the Treasury under these iostr11otiona 
will be made in accordance with usual practice. 

Custody of Valuables. [C . .A. 0.-2.] 

4. Under No~ 2, Artiele 2, of the Civil Aooount Code the Treaaury 
is authorized to receive for 1afe <.'llstody bullion, jewellery and other valuaLllll 
coming in.to the bands of a Government Officer in his official C!apacity, and 
with a view to Recore uDJformity in 'fteuories in dealing with valuabll!I ao 
deposited, the following rules, wbiob have been approved by Oovernment, are 
pre1cribed :-

j, When it is direct.ad that bnllion, jewellery or otbu valuable11, or 
any inte1tate_ property not bewg curren~ money received by a 
Government Officer in his official capacity, should be placed in 
the Treasury for safe ouatody, the property should be made up 
in a sealed pack11t, which shot1ld be presented at the 'l'reasury 
with a memorandum from the officer sending it giving a list of 
the property contained in the pacbt 11ncl a statement of it1 
actual or estimated value. 



OBNERAL PRINCIPLES. [Oha.p. l] 

ii. The Treasury Officer, after satia£ying himself that the seal is 
intact, will record receipt of the packet in a re.,.ister in Form A, 
which may be kept in manuscript. a 

iii. After notin~ on the pa~ket the number assigned t.o it acoordiog to 
the entry ID the register, the T1·ea•ury Olftoer will endorse a 
receipt in the following form on the baok of the memorandum of 
contents, giving it the number assigned to the packet and will 
return the memorandum to the officer presenting the p~ket :-
" Reet1ivetl a 11al1tl paol&d 1aitl eo ooneai11 1111 properly detailetl 
o• #111 'everu. 

(Sd.) A. B., 

Treaaur1 O.flioer.'' 

iv. The packet will then be kept in the same way as oasb, and should 
not be retumed without a written order from the officer from 
wbom it was received, who should also be required to surrender 
the original memorandum of contents reoeipted by the '1'1easury 
Officer, 

v. 'l'he above procedure may also be observed in the case of undia­
bur11ed pay of the past month of the Police Department, or of 
monies in the hands of the Police for purposlttl of investigation, 
which do not involve the identity of the precise coins or notes. 

N o .... -l'llun1if1 are authorised to deposit in the trea1ur7 in Haled baga an7 auh that m17 
be bi their hauda when availing themaelve1 of the a11Dual vaoation. 

Arrear Billa. [C. A. C.-0.J 

6. When a bill for any allowance which is alleged to have been due, 
_,nd might have been claimed and paid more than six months before, is pre .. 
11ented, it should be supporb•d by an authority from this oflioe sanctioning 
p.yment, whioh should be previously obtained by the drawer of the bill, lo 
any case, however, in which an allowanoe bas been claimetl,Jmt in consequence 
or some objection token poymen"t has been delayed, th~ Treasury Officer 
will not refuse to pay such bill if, when th., ohjPCtion is sati~6ed, the claim 
happens to have become more than si:r. months old. , 

6. This rule applies .. also.tofi>ayments trom Local Funds, but not to the 
duplicate hills for Grants-in-aid, or for Minor and Vernacular Scholarships, or 
for Primary Schools. 

7. Except'witb the sanction of the Local Government the Accountant 
Gener11l will not investigate claims to arrea.re of pay or allowances, or to 
jncrement which have been allowed to remain in abeyance for a period 
exceeding two yea.rs. 



Che.p. 1.J fH:N~~RU PRINOll'L~S s 

Liability of receipts to eta.mp duty, [C. A.C.-7] 

8. Recoipts given by obowkidars for rewards exceedm!( 1\20 paid to 
them on account of good aenices are liable hkt1 other 1·eceipts for money 
to stamp duty. 

9(a). Receipts of oi>unsel's fees in esceH of B21J for serviot!a iu litigation 
need not be stamped. 

(b). In the case 0£ mere adjustments between Provincial and Local Fund 
receipts g1·auted for sums ucoeding H20 need not be stamped, 

Stamp duty on Cheques. 

10. Cheques, drawn by all Officers and Local bodies, unless exempted by 
tl1e pl'oviso of Section S of the Stamps Act (Il) of 1899, are r1•quired to be 
.. tamped irrespective of the cons1deratiou whether the1 exceed ft20 or not. 

Defacement of Receipt Stampe. 

11. Pay bills of officers and other receipts beating adhes;ve stamps, wl1Pn 
presented for payment at a 'l'reasu1y or Sub-treasury, should be 1ejected a1 

un-stomped 11nless the stamp bas been duly t•ancelled m the manner p1·escrihed 
in Sectio~U of the Indian Stnmp Act. H any pe1·so11 refuses to cancel the 
1tamp, tbe document should be 1mpouuded for action by the Collector under 
Section 6! of the Act, not otherwise. 

NoTB.-Recelpt stamps affixed to billa and vo11chen should be 10 canoelled that tl1ey 
eannot be need again, and as an additional precaution they should be punohed through. 
1ritho11.t destroying the idgnatura, after the bi1l1 have been paid at tho Treasury or Sub· 
Treuury. (See allo thl1 oftioe Circnlar No. 60 T TA11J·1,.' dated 3rd ,lauur.r11896) 



4 CHECK ON RECEIPTS. [Ohap. z. 

Chapter 2. -Check on Receipts. 
Reooncilie.tion of Accounts and 12 I Contribution of 01Roers emploJ'· 

Boturns • ed on Partition work . • 518 
Pines • l'1 Recoveries of Law Charges • 24 

1 Old Stores and Materials , 215 
Boad CeSB Collections. • 22 Stationery Boxes , 31 

Reconciliation of Accounts and Returns. (C. A.. 0.-22,] 

U. To fo.cilitnte the re<'onciliation of acco11nts compiled in this office 
with the ret11rn1 r.uhmitted to the Revenue coutrol1111g authorities it has been 
arran~ed with the Bo11rcl of Revenue that the AccouDtant Gener~] shall send 
every month to earh Colh•ctor a. return flhowing the results &l'ri.ved at in his 
monthly account for ve1ifica.tion of the figures therein shown. 

Note.-" Collector" includea Colleotor or Customs. 

18, It may be explained that in the Account office there are two 
stnges in the prepamtion of the monthly a.ccounta, the first of which is 
pracli<•ally the correction and compilation of the Treasury accounts as received 
i'rom 'l'rcasury Officers. 'l'his return shows, under certaiu heaq~ all the 
corrections and alterations introduced iu the first stage; and these the Collector 
must be prepared to explain to tl1e RevPnue controlling authorities when 
ca.lied upon to acconnt for the figures Hhihited in his retnrne. Any differ­
ence between the figureA shown in the~e monthly statements and those shown 
in thA returns forwarded by this offi.1•e to the Board of Revenue the Acco11ntant 
General undertakes the responsibility of explaining to the Board. 

14. The figures shown in the Acoountant General's return should be 
cnrefully compa1·ed by the Collector with those sent by him to the Board. 
To facilitate the comparison, the figurl'B shown in tho Cash Account are 
separately shown by the Accountant General, and tl1e corrections made by 
him are entered net in a separate column with oxplanatio11s in the column 
provided for the purpose. 

l 5. If the figures as shown in the Accountant General's return do not 
appear to the Collector to be correct, he should bring the matter immediately 
to notiue in ouler tl1at the Accountant General may take any action thnt 
may be required. But it should be remembered that the Accountant General 
never nlters fiq-ures once ln·ougbt to book; and even if he admits the iucorrect• 
nes!l' it does not alter the fact that the figures shown in the statement are 
tho~~ which have been brought to account at the puticular stage to wbioh 
it refers. 

16, Under Board's Circnlar No. S of May 1890, Collectors are required 
to certify at th11 !oot of the Revenue 1·eturua rendei·ed to the lioaru that they 



Chap. 2.] CHECK ON RECEIPTS. 

bav11 be11n compared and founll to agree with the first stage of compilation 
received from the Accountant General. A similar certifioa.te should be eont 
to the Account office. 

Fines. 
Their realtza.t1on. [O. A. 0.-23.J 

17. Ruleil relating to the ft&liaation of fines tbrot11?h the Magisterial 
Courts are given in Chapter III, App. C, of \he General Rules and Circular 
Orders of t~e High Conrt (Criminal). 

Their olaasl:8.oatlon. 
18. Fines realised by judioial or magisterial officers are oreditn~le to 

"Law and Justice;" while those realised by Revenue or Adminietrat.ive ollioers 
are creditable to the Revenue head concerned. 

NoTB.-Fine1 levied under the Gambling A1t, and for neglect of duty 'Dy police are 
ereditable to'' Law and Juatioe." 

Non S.-Fino1 im~ by Revenue offieera, but realised by Judioie.l officen are oredit. 
ablo to " Law and Justioe.'' 

No'H 8.-Compenmtion :6.nea are to be held under Crimiu.1 depoeits, and when pay• 
ment is required 1:o be made therefrom it ahould be made on Crimine.f doJ.>oait re•pe.yment 
vouoher. When, however, tho componmtion :6.no of one Di1tr1ot is rea.hso.i in another, it 
1hould bo orodited to" Low and Juatice." When refunded It should be pa.id on Criminal 
fine refund voucher. 

Exceptions. 
(i) Fines levied under Act I of 1869 are made over to the Society for the 

PrevPntion of Cruelty to Ammals. with a covering list which is j receipted by the Secretary of the Society. A responsible officer on 
its behalf also initials the Fine .Register. 

(ii) Fines under Act V of 1861 (The Police Aot) are creditPd as "Police 
Receipts," if imposed for offences committfd without muuioip&l 
limits. If within they are 01·editable to thE1 municipnlity. 

(iii) Fines under Act IV (B.C.) of 1878 (Registration of Rirtha and 
DeatbP) n1·e creditable to municipahtiea in looalities where the 
mnnicipahty has undertaken the duties of registration. 

(iv) Ji'ines under Act V (B.C.) of 1880 (The Vaooin.1tion Act) are 
credited to municipalities i[ the vaccinators are paid by them. 

(v) Fines under the Indian Ports Act XII of 1876 should be oredilied to 
the account of the Po1t Fund concerned. 

"/.... 
Bules relating to :tines creditable to Munioipalities. 

19. Fines creditable to municipalities 11hould be e:s:cluded from the 
Genernl Fine Regi .. ter and from the body of the Retul'll made to the Com• 
missioner, 

20. Such fines will be entered in sepa1ate registers for each municipality ; 
an1 when the municipality banks with the local treaeu1y, will ht> rem1ttl'd by 
the Court dirl!ot to the Treasury with chala.ns m duplicat1•, lo be credit.Pd in 
the 'freaso.ry to the account ofthe l\fnnic1pal Fund. The dnplicote copy of 
the chnlan duly receipted will be sent by the Court to the office of the 
municipality in order that t11e rece:pt may be dnly brought to credit 111 th11 
mu11icipal acco1111t1. 

Bl 



CHECK ON RF.CEI PTS. 

~l. liut \\hen 1 he m11nicip11l1ty doAs not hank with the Treasurv the 
nmonnt of the tines i·enlised i;.\iould be forwarded with a cove1·ing list and' with 
the Fine Register to lhe office of the municipality entitled to receive them. 
'J ho Reµi11ter shonld he initinlled in the column intended for the 'l'Te11snrer'H 
initials in the 01dinary Fme Register by on official of the mnnioipahty to be 
11a111ed by the Chairman, end the covering list will be recei11ted by the Chair­
man, V1oe·Cliairman or Sec1etnry of the monicipulity nnd returned to the 
Magisti•ate. 

No1'B.-lf a fine 1mditable to a municipality, or locel body, which bank& with tbP 
t1f'uur,r, is realised in a d!8t.rict other than that in whh·h. the mu11iuipalitr, or locul bodr, 
ls 11h1Hte<l1 tht> omonnt renhzrd ~t.ould be &Pnt by l!ew1ttan~e T11msfer Receipt to the 
'1'1 ea~ury of the dish ict concPrned for credit to tl1e 1r>nnicip11lity1 or local body. in qnPation. 
l I u1oh mu11icipn.l.ty, or lo"al body, doeR not bani< with a Governmert Treasu1y, the fine 
thould be remitted to the Chalrmau, Seoret111y or .Man"ger, dirert iu the same wuy. 

Adjustment of costs on account of Road Cesa Collections. [r. A. 0.-24..J 

22. The amount to be deducted from tl1e Toad Cf'BB collections on 
arconnt of costs incnrl'ed by Government in connection the1ewith before they 
111e trnnsferred to the District Fund, is the gross amount of the charges 
incurl'ed, i.e., including the sums dt>dnoted from the l1ills on arcount of 
in<'ome tax, annuity fundR, .. to., minu., any recoveries on account of the cost of 
collecting arrear cesses and the portion payable by Government for collection of 
the l'uhlrc Works Cesa, A. In order to ensui·e the gross charges being re­
covered, the register of expenditure refefl'ed to in para, 21i7 should be 
maintnined in A, H. "B. F'e>rm 142, and u correPponding extract or 
11chrdule should be submitted to this office with the lists of payments. It 
will be ohsnved that 11ltho11gh the amount to be rftcovered from the road cess 
collectious is the total gross charges entered in column 4 of the form, the tot11l 
of tl1e net amounts paid in Pach bill should be ente!'ed in 1he lists of payments, 
Ca.re should nlso be taken that in column n of the fo1·m only hod .fide de­
ductions, such as those on account of income tax, funds, etc., are entered, re~ 
covel'ies of over-payment being cl1arged net, 

Contributions of officers employed on Partition work. 

is Contiibutions for )pave and pension allowances of office1s employed 
on partition work are creditable to " P1ll'tition foes " ulong with the pay of 
the establishment recovered. 

Recoveries of Law Charges. 
24. Realization of all Government decrees to whatever deportment they 

may belong-Public Wo1ks, Fo1est, Jail or ony other-should be credited, 
not to the department concerned, but to the head "Hecover1es on account of 
Law charges /1 suborJinate to 11 XXV-Miscellaneous." 

Sale Proceeds of Old Stores and Materials. 
2D. On l.'t re the 15th of 'May each year all offic~bould furnibh to 

this office a stoteme bowing the amounts realized frolh-...t.l1e sale of old 
11tores 1111d matel'ials, and pa hem into the 'l'reasury during tlie--preceding 
otficia~ year (April to March) for ver1 · with the credits in the Tre~ 
Cash Accounts. 
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26. With view to enable the Treasury Officer to distinguish the n.monnt 
of sole procPed~ Id stores and materials from other 1·ece1pts, an officer when 
Jl&fing money into Treasnry on this account s'iould nnte prommently in 
1ed ink at the bead of chalan the words "Sale proi•eeds of old stores and 
materials." The annual s. ment to be furni•hed by him should show clearly 
JD separnte columns -

(1) Tho office by which the aaleprooe ;ve been remitted to the Treasury. 
(2) The description of the artiolea sold, 
(8) The amonnt realized. 
(4) 'lhe date and month of it1 payment into the asury. 
(15) The namo of the Treasury to whiah remitted. 

27, The sale prodeeds of packin~ cases or box ·~ncluding thPir gunny 
roverings) used for thtt,. conv11yance of stationery, OJ ' , med1oi11es, eto,, 
~h iuld be clc1ssed as " Sale of old stores and materi:1ls," an erefore includ-
t•d in the 11tatement, the only exceptions being in the ca f the sale 
proceeds of old atore111 other than packing cases belonging t& Excise 
and Census Departments. 

8, Care should also be ta.ken to credit the ea.le proceeds of old bnilding 
mater s a.ml of old tents under the proper head Ill the 'l'rea1.1ury Ca11h 
Account. 'l'he amounts should Le treated as re.1lization1 on account of sale of 
old stores d mnt1:1rials of the depa1 tment 1·emitting th.e money to the 
'l'reasnry, ex t tbnt sale proceeds of mnteriuls of old Public Works Deport· 
meot buildings ould, in nll oases, be uredited to the Publio Works Dt!pa.rt• 
inent. 

detail, the Treasury Officer ahoulcl invariahly farnish 
\Vith his Cash Account schedule in which tbe particulars available from 
1 he T1·ea~11ry Register of iboellaneous Reoeipts, fJi.s., ' Date of receipt,' 
'l4'roiil whom 1·eceived,' 'Nat e of item,' and 1 A monnt,' should be specified, 

80. A hst of tbe officers b bom the statements should be submitted 
and nf the offices for which informa · n should be given in their 11tataments, 
1s appended. Ea1·b of these officers hould forward hi11 statement direct to 
1h1s ollice, and not through the controlh officer of bia Department. 

J,iat ef OffecerB b1 w!lom ann1'nl atofementa of r eipft from Sale of Old 8fot'e1, 
f'if'., llhoutd be re•dered direct to tlie Accoun "' GenerJl, Bengal, and of 
tTte Subordinate Otficea rdicl aliould be incl• in tAe 1fatemeJCts. 

OIB.eor bJ whom tho return 1bollld 
bo 111bm1itod, For what ollloe or oftlrn. 

Comm1e11011er of Div11ion , For hi1 office only. 

Diatrict Judge For bi1 oftirr, and for the nfflrra 
of bub·J udltCB and Mun~ilfs who 
are not in cbuge of accouuu. 

Sub.Jmlge or Mun1il! in oharge of For his ofBce only. 
Aoronnts holding ind~pendent 
rh&rl!'I', nnd who doe1 not sobm1' 
hi• arrnnnte to the D1atric~ J11dge. 

B•K ... ICI. 

110 
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om .. r "' whom the mtnm 1boald 

bo 1almilttcd. 

Registrar • 

Superintendent of Jails • 

Principal of Oollege 

Head Muter, Zill& School 

Iu1peator of Sobool1 

CITil Surgeon 

.• 

For wbat ofBca 01 olllaea, 

, For hia nfBce, and fllr the ofBeea of 
8ub-l>ivi1io111 in the Di1trict 
(Revenue 1ide). · 

• Fur hi• olllce, and for the 01Rc111 of 
Sub· Divi1ion1 ID the Di1trict 
(Crimiual aide). 

• For his office, and that of the 
S11b-Ra>gi1tra.r1 In tbe Di1tric•. 

• For hie office, and of all Sob·jail1 
in the Di1triot. 

Ditto. 

bla oft\ce, and that of Doput1 
I peotore of 8ohool1, and for 
Mo l 11nd Vernacular Scbcole in 
bi1 ircle nog made over to 
Di1tri Board1. 

ol tbe 

District Snperiutendont of Police, • For bia office, 
Sub·Divi1ional 
District • 

all the 
in the 

.&Hi.tant In1pector-General, Bail· J!'or hil oftloe onl7. 
wa1 Police. 

'Forest Department OIBcer 

Opium Agent 

Dltte. 

Dit:.O. 

Faetory Superintendent, Opium Ditto. 
Fector7, Behar. 

Sub-Deputy Opium Agentl • For their olllcea, and Snb·Divi1ional 
ollice1. 

llead1 of Oftlcee at the Presidency • For their reapectil'e olBceti onl7. 

Sa.le proceeds of Sta.tionery Boxes. 

B&Jl.laKI. 

Jnclndinir, in the cal8 
of Dacca, Patna and 
Cuttaek, the .Super• 
intende11t'a · oftlceo 
Temple Medical 
Sohool; al10 Lu n~o 
A11l11m, Patna, 

Howrah and Sealdah 
only. 

9 J. "Sale of Stationery boxes/' subordinate to '' XXIII-
Sbtionery,'' nded fQr the proceeds of stationery boxes sold by the 
Superintendent of Sta The sale proceeds o£ boxes in which stationery 
ie supplied from Central Stores e credited{.in the accounts to the 
head "Salo of uld Sto1'8& and Materiale' s · to "XXV-MieeeUa­
µ.eous 11 in the same manati .. ais sale proceeds o~ boxe1 ill w · 1itamps, 

0.to,, 11re forw1frded. (See para. 27.) 
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Last-pay Certificates. [C. A. C'.-29.] 

82. The only last-pay certificates upon which a TreoRury Officer in 
Bengal is authorised to a.ct are those refered to in A1·t1cle 83 (6} of the 
t1ivil Service Regulations, and they must be issued either by another TreaRury 
Officer in Bengal or by this office. But in tbe case of an officer last paid in 
anothe1· province in India, the certificate of the 'l're&Bury Officer by whom pay 
was last issul'd may be acted upon, provided it is countersigned by the 
Accountant General of the other presidency concemed, as prescribed in 
Rule11 3, 4 and 5, Appendix 2 of the Civil Se1·vioe Regulations. 

88, An officer returning from England is required to report himeelf to 
the Local Government, and to forward his India Office last-pay certificate 
to tbia office, in order tbat it may be exchanged fo1· another. 

A. 
(i) An officer proceeding on leave from one place in Bengal to another 

cannot draw his leave allowanoe except on a Jast•pay oertiffoate 
from t:bia otliee. /\ 

34. An officer of another provinoe on leave may be paill bis leave allowance 
in Bengal on production of the last-pay certificate granted to him by the 
Aocountnnt General of that province. 

85. The blank spaoe1 in the printed form o[ the eertificate should be care­
fully filled up to enable t.he Aocountaut Ueneral t'b use and record the partic11• 
Jars without further reference. 

36. A last-pay oertifi.oate of an officer who is transfened or is proceeding 
on leave should not be iesued until the date and hour of making over charge 
are known to the Treasury Officer. 

87, The Civil Courts' vacation, though an "authorised holiday,'' is not 
leave recognised by the Civil Service Regulations, and consequently last-pay 
certificates should not be issued to Gazetted Offiol'rs of the Judicial Department, 
as these officers, on leaving their stations duriDg the vacation, do not resign 
charge of their officu, nnd their salary for the period of the vacation is pay· 
able to them only at the Treasury of the district in which they are stationed, 

Income tax on Government Pleaders' Incomes. [c. A. c.-88.] 

88. No deduction on acco11nt of income tax is made from Govern· 
ment Pleaders' bills :for fees payable to them for conducting cnses on behalf of 
Government. The fees should be ~111id in full, as they are included iu tbe1t 
1eturua or incoml' from their p1·ofess1ou Hubie to taxation. 
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Officers ta.king leave ont of India. or retiring from service. 

89. When a Gnzetted Officer is about to take leave (other than privilege 
leave) nut ot India, or to retire from the service, a p1'inted letter intimating the 
fact will be sent to the '1'1·easm·y Officer. Immediately upon the r11eeipt of thi1 
intimation, or on the 'l1rPasnry Officer otherwise becoming ,ware of such in• 
tention, all bills for salary or travelling allowance paid to suoh offic11r, which 
may not alrea<ly have been sent to the Aocountnnt General, should forthwith 
be despatched to him with a ooverin~ letler (No. and date of whioh should 
be quoted in the list of paymPntii), l'epnrtin~ the despatch of the bills. All 
11uch bills afterwards pa.id to the officer should he similarly dtspatched to the 
Accountant Oeneral immediately on pa) ment; b11t all bills for the month in 
'vhioh the offictr p1·o<'eeds on leave, noel ulso for the preceding month present• 
ed £or payment at the 1'reastJry, should, hcfore encashment, be forthwith 
despatohe1l to the Acconntant General, with a covering letter advising 
the despatch of the b1lls. 'l'reasury Officers should be careful not to 
trncash 1mch bi111 without the oounter~ignnture of the Accountant General. 
'l.'o provide for all sua\1 bills being paid liefore the officer leaves his station, 
the Treasury Olficer should 1·equire the submission of a.11 claims for payment 
in respe11t of the officer's salary and other allowanoes in time to oover their 
~1·nnsmission by po11t hoth wnys and, say, three clear working days in the 
account office, before the officer makes over charge of his duties. 

Exchange Compensation Allowance. [O. A. 0.-41A & O.J 

89A. Aa regards officers appointed in England, Europeana so appointed 
are entitled to the allowance. As regards officers appointed in India on or 
alter let April 1897, the claim to t11e allowance must be supported by a oerti­
fi1·ate of Elegibility to be granted on appointment by the 6overnment hy or 
under which the appointmen' is mauo. 
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47 
48 

Salaries drawn through Banks or Agents. [C. A. 0.-M.] 

40. Officers are rPquest .. d to note that cheques for salury Mila presented 
by a Bank or an Agent can onl.v lie made payable to such Bunk or Ag-ent, 
if the bill bas been distinct.I) eudorst.>d as payable to either of. th'!m or tlieir 
order, othe1·wise cheques will be made pa.yalile to t.l1e drawers of the bills, 

NoTJ: 11).· The praotioo of permitting a.n oft!oer to direct his ulo.ry to be pa.id to a.ny person 
whom ho ohosea to na.me by endnr19mont on the billa is una.ntborlaed, and fa.oilit&tea lra.nd, 
'Jhe tlovernment of India have therefore deoided that tho Huie inuat be al;riotly observed and that 
aa.la.riea ea.n only be pa.id to oft!cera themaehea, or, at their written request or urder, to Rome 
well· known B,.nk or Agont •. '!'he term "Agent'' muat be ta.ken to mea.n a. person who, or a firm 
which, carries ca a banking or agency business. 

(11).-The above rule does not debar a gazetted olB.oer from sendinr, at bis own risk, a 
peon or orderly to draw his pay, but there should be no endoraement on the bill to pay any 
1uch person, · 

Deputation Allowance Of l'Iunaift's. 

41, The following role regarding the grant of deputation allowance to 
Deputy Magiistrates and Deputy Collector11, when on duty away from thPir 
head-quarters, has been made appliciLLle also to .Munsi!s by Government of 
India order No. 2010, daat.ed 8Jst July 1878:-

" An officer awa.y from his head·qna.rt.era on duty, which does not requite oonetant march· 
lng about, will draw full t.ravelling allowance a.aeoTding ;o 1.ho rules in fm·ce for the lint 
month of his halt at any one split, and half the allowanCEI for the second and third montb1. 
J..fter the third month his halting a.llowanoo will cease a.ltogelher." 

42. The allowance authorized in the above rule is to be regarded ns a 
deputation and not a travelling allowance, and is n•>t admi~sihle to an officer 
deputed to the sudder station of another di1trict; but it may be drawn, if be 
is temporarily deputed to any station, either in his own or in any other dis. 
tl'ict, which is not the head·qnarters. 

43~ In the ca11e of MunsiH's (including Additional nnd Exti·a Munsiffs) 
the allowance is admissible at the rate of B3 per diem for the first month, aud 
at half that 1·ate for the second and third monthP. 

44. An Additional or Extra. Munsi:l'f, deputed to any station <lnring the 
absence on leave of the permanent Munsiff ot' that station, is not entitled to 
draw deputation allowance; but when au Additionnl Munsiff acts for another 
Additional Munsiff, he can draw deputat.ion allowance. 

45. The deputalfon allowance above referred to, beini;: given to cover not 
any specific expenditure but the general increa~eil expenditure c&ust>d by depu­
tation to a small atation in the interior, is liable to income tax. 

NOTB.-The Troaeurv olBnP.r will refuse payment of all deputation allowance bill1 •o~ •up• 
p01ted Ly ad vice from this office. 
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Temporary Mnneiffe. [C. A. o.-45.] 

46. The Government of Bengal having, in letter No. 4322 i\., dated 16th 
Angnst 1877, decided that temporar;I/ appointmenf&mo.de by District Judges 
to fill vacancies in the office of Munsiff, under Section 9 of Act VI of 1871, 
do not require the formal sanclion of Government, their salary bills ma.y be 
paid on the countersignature of the District Judge making the appointment. 

Postage on leave applications. 

47. All applications for leave or refA1·ence!j on personal matter~ must he 
1mhmitted in covers stamped with ordinary post11ire, and not with service 
postage stamp~. This rule applies only to the letters of officPrs requiring 
leave or information on personal matters oonneoted with their own al­
lowances, etc. When apphcat10ns for leave or references are for,varded 
officio.Uy by superior officers, the letter should be treated like any other offi-
cial communication. ~ 

Reminders from officers on personal matters. 

48. Reminders to letter from officers on personal matters will not, un· 
lt>eis the cnse is ext1·Pmely urgent, be attended to if sent within a fortnight 
from the date of issue of the original letter. 
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Ohapter 5,-Establishments. 

Beotions 
Annual Returns • 
Monthly Bills 
Leave statement • 
First appointment 
Be-adjustment of Salary 
Collector's Bills · 
Bevenue ProceBB·serv1ng 
Larger settlement 
Excise Inspeotor 

49 Revaluation Proae111·serving , '14 
' 60 Contributions for pension of 
: es CSIB l.il1tabl1shment • • • '1& 
.eS(lO) Civil Court Proaeaa·aervang 79 
eS(lO) Polioe Jurisdiotion • so 

'.es(l7) Eduoation Charges 81 
84 Churches and Cemeteries • 97 
88 Travelllng Allot\rances to min· 

' iaterial officers • 102 
• 'll Ditto to Government eervanta 
• 73 cited as witnesses • 103 

Sections of Establishments. (C. A. C.-64,] 

4.9. The detailed sections into which mofuasil establishments should be 
divided will be found in Appendix A. The sections of establishments at 
Culcutta for the most part follow the grad.es and classes into which the 
1alarie1 are divided. 

Annual Returns. [C. A. C.-66.] 

50. To enallie the Account o.ffi.oe to compile the Annual Boob of Es• 
tab1ishmeot for the Government of India, a supply of the Forms p1escribed 
by Articles li5 and 56 of the Cm) Account Code (marked A~~) wiJl be 
sent through Tniasu1y Officers to all heads of offices, who should return them 
to the Accountant Gene1al (thefetl i11 d-llf'Httlfe-, the 1dt1011~ HJ Hf~ aud 
the Unrd a ai11gle copy) not later than t41 16M of Ma;y in each year, after 
filling in the details of the establishments as they stand on the bt of April, 

61. Form A is intended to exhibit in detail the dates of appointment, 
pl'omotion, and birth, and the name, tleaignation, and salary of every cove­
nanted and uncovenanted officer, an:I. of all clerks and servants in order of 
sections or grades. Ferm B llhould iDolwle all Eu.roper.a alMl .Eut llHltsn 
servants employed-iB tll&~, -wAoiie DIUll8ll. will .alao appear i& l't>r11t ~e 
11 Period of Resitleecae n i11o India ah11ald oDly: inelud& actual TeS:idenett whtle 411 
the service e£ Ge•er111nent1. Formj) should show the nnmber of officers in 
the sanctioned scale on which the budget estimate of the cost of the estab­
lishment is basPd, The totals of the numbers w1ll, of course, agree with 
those given in the budget as well as with the Statement in Fo1m A ( C. A. C. 
Forms 8 and 4.) 

li2. The rules for the preparntion of these statements are oontr.ined in 
Articles 56 and li6 of the ClVll Account Code, Vol. I; but attention is also 
drawn to the followmg points, ID addition to the instructions la.id down in 
the Code rules referred to. 

58. In preparinir Form A the 11umber and date of the order creating 
the appointment or establishment should be entered. 'lh1s 01der, in the oa~e 
of establiPhments, should be the one under which the last general revision 
took place. If there havt' bet n any changes smce the last;. general revis10n, 
such as an add1t1onal olei·k, or increase to, or reduction of, the pny of any ap• 
pointment, the numbl"r and date of the 01der sanctioning these changes should 
o.lso be entered e.guinat the particular appointments. Agamst any pe1'llonal, 
special or local allowances should be quoted the order &BD.otion1ng it, 1£ these 
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allowances were not included in the orde1· under which the genera.\ revision 
took place. 

51. In entering the date of appointment to present post of each person on 
the e1tabl1Rhment, and the date of his promotion to present pay, the latter date 
is reqwred only in the case of persons hold111g appointments on progressive 
pay (i.e., pay which 1·1ses from a minimum to a maximurn by periodical 111c1e­
ment<1) or in a graded class, s11ch as Inspectors of Pohce, etc. In the case of 
the classes of olficers JUSt mentioned, tbe dale of appointment to present 
claH should be given m column 2, and that of promotion to present class or 
g1ade in columu 3. 

55. The names of the bead of the office and of gazetted officers should be 
shown first, followed. by those of ole1ks and servants. 

56. The cu.ct or app1oximate date of birth, and not the officer's age 
should be 2iven in the return. '!'his should be taken from the previous yea.i's 
return and checktid in the case of mrnide1 ial oliioers with the date shown 
in thP Service Book, 

NoTB,-Whan onl:r the year of birth ia known, the ]at of Jnly of that year l or when only the 
monthlJ i11 known, the 15th 'f the mouth 11 to be taken aa the date ol birth. 

o7. 'Ihe columns "Minimum" and ., Maximum II under ,, Pay of Post" 
slionld be filled up only when the pay 1s progieqsive. In all other cases the 
aanat1oned pny and allowances (separately) should be entered m the last 
column of the fo1·m. The substantive pa_y, acting allowances, personal allow• 
ance11 01· apecinl allowances drawn by each member of the establishment shoulcl 
be entered separately. 

58. U tlie pel'manent incumbent of an appointment is noting in an 
appointment m another establishment, or is deputpd to any othe1· depa.1 tment 
or office, his nnme should be entered m Form .'\, as if he we1·e not absPnt, 
with a nbte beneath his name stating the office and appointment in which he 
is acting or to which he has bPen depnted; and 1mmed1ately under hie 
name i.hould be enterecl that or the acting officer, with the word 11 acting" 
agam~t 1t, his substantive pay and acting allowance being shown in tLe 
column "Name of lnoumbent,"'and not 111 one of the pay columns. (See 
illllafratrfJe entr1 in Form B, page 32G of tlle Oivit Account Code, fol. J.) 

59. When an officer 1s transfe1rcd from one office 01• eetablrshment to 
another, the date 'of his joining the new appointment should be entered iu 
column I of tbe form, and not th~ date of his admi11sion to Gove1·nment Service, 

60. The names and pay of absentees, and the pay of vacant appointments 
should not be omitted, in a11 m11oh as the full sanctioned strength of the 
eqtablishment should be repol'ted, and not m11rely the men actu11lly on duty 
on let Apul. In the case of vacant a.pfointments, the word" Yacanl" 
should be entered in the column 11 Na.me of ncumbeots." 

61. Temporary establishments should not. be included in the statements 
nor should separate ieturns be rendered for them. 

6~ 'The, entries in the statements should be carefully chPcked wilh the 
Service Books prior to their despatch to the Accountant Gene1al. 

NOTES 
(a) Collector1 should show in deta.il the names of Joint Magistra.tes, Assista.nt Ma.R"istmtea, 

Deputy Oolleotora and Deputy Mag1strateR, Rnb·Depnty OollootorR, o.nd 1\ annngo~R aud 
of the me111 bets of their respeot1ve asto.bhRhments ; the dota1ls of Salt, t-tamp, Ex~11e, 
a.nd Trallio Reg11trat1ou, wluoh are debita.ble tu separate Budget heads, being aho'll'll 1D 
1epu.mto retur11a. 
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(b) Deput~ c.,n1111i,..iu11er•, when lill1111r_ the hat., ahunld ahow in detowl the e.t .. bbahmout. of 
their Bevenue, Ci"Vil and Criminal Department• in aepara.te lists. 

(c) Judges should give in deta.il the na.mos of Subordina.te Judges, Munlri:lfs, a.nd Na.zira, w 
their estabhshments~a.a a.Isa the namBB of all Oourt Amina. 

(cl) Ma.l(lstra.tes a.ad Deptity Commieaio:nen should ahow the Church and Cemetery eata.bli 
mentR (when aul'h e1ta.blishmeni1 a.re u11der their control), in one, and tho Ci:reuit houae 
aud Di\k Bungn.low establishments in n.nother list. They should not be included lD the 
Criminal Cuurta oata.bliahme:nta, the charges for which are debitable to 19A-Law a.nd 
Jnatice. 

(•) Superintendents of Central Jails should include in their returns of J:i.il est"hliRh• 
menta, (in~ludi:ng hospital a.ssiata.nta), under a. aepa.ra.te he1d, the warders entertained i11 
ea.ch of the District and Su b·J nila attflo('hed to their respective circles, w bile Superin· 
tendents of District Jai.la should include their in.ilors and hoapitn.l a.aaiatants a.a well 
a.a those entertained 1n Sub·Jaila subordi11&te to them a.long with the rest of the establish· 
ment eitcl uding the wa.rders. 

(fl District Superintendents of Police should include in detail their Office a.nd Hospita.l 
eeta.bliabments as well as the E:s:ecutive Police Eeta.blishments. The namee of the mom• 
bers of the District Police Faroe, whoae pay doea not uceed R20 fJBr metiBllTll, are not 
required. They ahould be shown in detail of grades onlv. If there are vaca.ncies in any 
of these grades, the number of appointments vacant should be separately shown, tho 
actual strength working np to the sanctioned aualo. Thn11 if the 11anotio11ed BCale ia 50 
lat grade constables on B9 llllo<'h, and there are Ii appointments va.cimt, the entriea in the 
return will be 1-

R ._ p, 
Constable, lat Rrad•, 44 @ RD each • 40ll o o 

DIUo 'VllCBD' I @ B9 eauh • '6 O o 
TOTlL • 4illO 0 0 

(g) :Medical Officers should supply deta.ila of the Medical, Hospital, Diapena&ry, and Vaccine.· 
tiPD Establishments nuder them, e:s:olusive of Jail, look·np, and Police Ho1pita11 a.nd 
ahould keep q_uite soparate such of the est.a bliahme11t1 as are payal1le wholly from l,;;ca.l 
i'unds or partly from General Revenue& and partly 1from Looa.l Fnuds. Separate retuma 
should be aubm.itted for the V a.ooination Esta.bliahme11ts. 

Monthly Bill. [C .A. C.-68.] 

68. The monthly pay bill should be in Civil Account Code Form No. 6 
lA. G. B, No, 298 or 2Dll*) with full details of names of incumbents and 
ihe 11ections of the estahl1shment in column 1. The sections into which a bill 
is divided should correspond with the sections in Appendix A. Particular 
attention should also bc1 paid to the following points :-

NoT11.-The pay of tempora.:rl ea!Ja.bliahm11nta, arrear pay or advancBB of pay, ahould not be 
drawn in 'haordina.ry monthly bill, but in aeparato billl. 

(1) Column 2 should shew the designation of each officer, that is, the 
name of tbe post he J'aolds, while 

(2) Column 8 should exhibit separately the full aniotrnt due for the 
month to each person 011 account of pay, acting allowance or 
leave nllowonce, whether drawn or not, 

NoTm.-When 1ala.r,r ii drawn for a portion only of the month, the re.to a.t whioh it is draW'n 
and the number llf d&J'a for which it i1 olaimed1 should be 1tated against the 11&111e of the employ6 
in oolumn 1. 

(S) Any amount included in eolumn S which cannot be immediately 
disbursed, should be shown in col11mn 4 as held over for future 
payment. Iii may be subsequently drown on a ~epBl'ate bill 
in which the number of the original bill in which the amt.ount 'vas 
so shown should be quoted. 

(.J.) Nothing must appear in column 5 except hon4 firle fines. 
(6) The amount to be entered in column 6 is the Sflctional total of 

column 8 less the sectional totals cf columns 4 and 6. 

1 Form No, 299 i1 the same II 298 but onl7 printed Oii ha.lf·aheet and intended for u1(,,i11 
amo.ll u8loe1, 
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(6) Columna 7 and 8 require no explanation except that they are not 
to be taken into account in arriving at the net charge for each 
section required to be shewn in column 6. 

(7) The salaries of the pe1·sons included in each section should be 
marked off by a red ink line, and tbe totals of oolnmns 3 to 8 
struck in red ink below the line. The total of all the sectional 
totals will form the total of the bill. 

(8) When an officer is on leave or on deputation or under suspension, the 
name of the officer acting for him should be entered immediately below his 
name. 

(9) Any sum received by a clerk aa subsistence or compensation allowance 
for giving evidence iu a Co11rt ahonld be deducted, together with the tot"l 
amount of income tax and funds and any other recoveries that may have 
been ordered by the Acoountant Genera.I or other offioe1·, from the net total 
of the bill shown in column 6. The amount should not be deducted in the 
body of the bill from the pay of the particular individual. A footnote 
need only be made stating on whose account the deduction is made, and the 
ee1·t.ificate showing the amount granted by the Cuurt should b11 appenddd to 
the bill. (Bee note to para. 106). 

Leave Statement. [C. A. C.-60.] 

(10) In entering the names of officers in columns I and 11, the suhstan· 
tive appcintments held by them should also be noted. In any case in which 
an officer holds no such appointment the wunl "onteider" should be entered 
below hie name. 

(11) Only the name of the absentee should be sbowu in column 1, all 
the acting men being shown in a chain in column 11, and the total of their 
acting allowances as shown in column IS, plua th1:1 leave allowance of the 
absentee as shown in column 9, should be shown in column 14. A red ink 
line should be drawn after ea.ob chain of arrangements. 

(12) The amount shown in column 14 for each absence must not l'XCPed 
tl1e actual pay of the absentee as shown in column 4 if the absentee's substan­
tive pay is less than BlOO a month, i. e., the total of columns 9 and lS muat 
not, except in a case of privilege leave, be mo1·e than the actual pay of an 
absentee drawing less than BlOO. 

(lS) The entry desoribing the kind of le.i.ve or nbsence in column 5, 
sho11ld be expressed thus, 'Medical,' 'Private affairs,' 'Furlough,' 'Privilege' 
'Es.traordinary ,' 'Sub1idia.ry ,' 1 E:s:amiuation,' •Deputation,' ''fransfer' (sub. 
pro tem. OL' acting} 'Suspended.' 

(14) vn1en an absentee does not draw any part of the pay of his sub­
stantive appointment and a substitute is appointed on the full pay of the 
appointment, his wliole aalary sbould be shown m column JS only ; otherwise 
if he is appointed only to officiate in such a vacancy, his substantive pay (1f 
he have one) should be shown in column 12, and his acting allowance only m 
column 13. 

(15) 1£ an officer ie granted casual leave for a day or two, but is made to 
forfeit the whole or any part of hie pay fo1· the day or days of such ftbsence, 
he should not be rPckoned aeon leave, nor should hiH name be included in the 
leave statement. Only the pay actually drawn for him should b11 shown in 
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coiumn S of the pay bill o.nd a footnote made explaining the reaAoD of short 
drawaJ. 

First Appointment. [C. A.. C.-81.J 

(16) If an officer's name appear for the first time in the bill there-- must 
be attached to the bill either-

(a} a last-pay certificate in Form A. G. B. S~l if he has been tran1-
ferred from another office ; or 

(b) a medical certificate signed by the Civil Surgeon* of the district 
if he has been newly appointed to a superior appointment under 
Government. • 

NoT•,-If a PeDBionerlia reoemployed the faot should be stated in the bill. 

Readjustment of Salary. [C. A. C.-6'.) 

(17) Salaries should not be re-adjusted by giving one officer more and 
anotlm less than the sanctioned pny of an appointment, nor should the pay 
of an absentee he distributed otherwi~e than as provided in the Civil Service 
Regulations, a.nd the Civil Account Code. 

Collector's Bills. 
64. Collectors in the ordinary administration of Land Revenue entertain 

establishments and incur chargt!s under the following head! :-
(i) Gene1·al Establishment, 

Bills for temporary establishment.a In the oerti6ca.te dl'paltment of Colll'ntor'a oftie• 
should be countllrlligned before payment by the Commi&Rioner of tho Division, and if 
prell('ntod at the Treeaury without such countersignatu1-e, the 'freasury Officer should refuao 
payment. · 

(ii) Partition Establishment. 
(a) The nrd of Revenue haviug decided in Circular No. 8 of May 1888 that estimates 

on account of artition Establishlllllnt are to be p1used by Oollt>ctot'a, these Officers are 
requfred to fu nish this office annually with a Rti1tement •hewing the expenditure ap­
prnTed for tho artition Eatabliahruente in eAch disb'iot on the lat April. Should a new 
establishment be .~anotioned during the year, a oopy of the orders relating to it abould be 
aent to this office ai ,soon "' it is passed. 

(b) The form in which the reqnire:i statement is to be prepared· is "iven below :-
. - - -

Number Amonnt to be drawn 
o! Amoant aanotlonod, Amount alrcaclr during the y~a' with BBKABU. expondad. deta!la ul .. 1abll1hment Eatatea, to be employed, 

[ 
. 

I I I I I -- ·----- -·---
(e) The e•taliliahment And olher ehArA"PR:c!flDDOOfed with this work mn1t be drawn upon 

aei.-rate bills, bended " PartiMon E.stabli1llll\ents," and mnat not be mixed np with the 
regular Land Revenue Establiahmenta. And, in theo same WRy, the salary bill• of the 
----- -· - --·- --·-----~---------------·--

• In the Presidency, the eertitloate should he 11!gnod by one of tb6 ol!loera mentioned in pu• 
J?D.Ph 1 of 'Benpl Government Munioipal Depo.rtment (Medl.oal) Beeolu.tion No. 2114, datod 
4rthMayl~. 
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Drputy Collectors RPt a\)art for employmmt on this wo1·k m111t be oarefully de.orib~d and 
Le.ided " Partition E1t11bliehment," to ensure oorl't'tlt adj11stment. 

{ii) With reference to the Bnard'R Bntwarra Mamia1 of ~ and the rnle1 p1·e"l!rib,d 
thrtin for thP partition <•f c1tat1R, and the ao1•ounts maintainable for tl111t purpose, it will 
be &eon thRt the whole of the rea11on1ihility nl' a••e&amrnt, raalization, and e xpencl itnrr, ie 
"H~tcd fo t11e Colleutur or Deputy Commi11ioner1 both by the rules of the Board of 
BeVl'nne nnd tl1e Law, nnd that this office i1 not concerned with the de!aila of the aoconnt 
kept h>11im for each ••tale, or port.ion of an eatale placed und~r partilion. 

(e) Under the1e ciro11m1tanoeM the pmot.ice of fn1·warding •eparate bills for the arveral 
amnunta paid to eaoh Meaanring Amin employed in the p1\l"tition wo1·k of the dislriot line 
boon dl-oimtin ued, It will be suttioieut, 10 far al thi1 oftioe i1 conoerned, to fur11i111 a bill 
for tht total monthly disbursements r11l11ting to this claas of temporary officer~ in li'orm B. 

( f) The bills on aoouunt of all other charges will be drawn in the manner preacribed 
in paragraph ii). · 

(gl The fee1 collected on a0<!0ont of tbeae 11t11bli1hment1 must be aoparatoly oredited io 
he cash aooount 11 "Partition fees." 

(iii) Charges on account of Government estates, 
Thia inolndea both estates of wbioh the proprietary right ia vealed in Government 

and e1tate1 in which Government baa 110 proprietary right, but of which the rental belongs 
for the time being to Government. 

(iv) Land Mtlement charges. (Small::!r Ope1·atione.) 
The cbRrgea under the le• two bfia411 ~tit) and "t"'), are under the management of the 

Board of Revenne, whioh aanotlon•t.he e11&bli1hment1 and distributes the annn&l Budget 
allotments by di11rictl. 

(v) Commis&ion on J.Jand Revenue collections. 
'J'ha.t is, not being eo!le1•tiond of lfoV~l'ntnent estates, 

'I- ("'} Sub-Depnty Colledol'a (which includes Kannngoa.) 
60. Many of the charges under thelfoar list mentioned heads ore of 

p1·ecisely the s11mo natili.e, so thllt it is not possible to tell from the details of 
the bill to which of th~uw..he11ds the charges really belong, and thus errors 
in elassi6oation uise which give 1·ist1 to leugthened investigations and corre­
spondence. 

66, In order to prevent this, it is dfrected that every bill drawn up by 
tl1e Collector fo1· Land Revenue charges be headed with one of the above mf 
descriptive beada,l'('nd T1·easury Officers are to refuse payment of any bill 
which does not comply with this requiremen\. 

67. The same rule applies to charges in olher Departments; but in 
these caees the Collectol'S are usually careful to head their bills ''Excise " 
" Stamps,11 ''Income 'l'ax," eto., as the oase may be. It is in the cas~ or 
Land ltevenue charges that the difficulties arise, 

Revenue Process-serving Establishment. 
68. The following instructions are issued at the in1tauce of the Boai·d of 

Revenue, regarding Lhe mannf11' in whiob the charges for the aervioe of 
.lievemie Pl'Dcesses are to be included in the bills of Collectors' offices. 

69. ERtablialtme•t.-The eetabliahment for the service of the proce1ses l1a1 

been divided by the Board into three classes:- • 
(a) '' Snpervisin~ estr.bli1hment," incln'ding in this term Nazira, Naib Nazira, and Buk· 

sheea; (b) "Peons' including aalaried peon1 on R7 and R6 per 11111n1em; (c) Temporar1 
peons, at 4 annaa Jl'r tliem. 
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70. In establishment bills, therefol'e, each of these claases should be l!bown 

aeparately: in the case of temporary peons, however, the 11umbe1· of days 
each was employed should always be given. 

Larger Settlement Operations. 
71. The G~ernment of India bavini,t confel'red on tl1e Government of 

Bengal in respect of Settlement EstabJiqhments a.II the powers whic•h the 
Local Government would exel'cise if the settlement expenditure were '' Pro­
vincial/' and having also granted the Local Government the power to delegate 
its powel's within certain limits to.-.the T>irector of Land Records and 
Agriculture in settlements under his control, and to Settlement Officel's; the 
following instrnctions are laid down for the guidance of 8ettlement and 
Assistant Settlement Officers :-

(i) Fia:etJ Eatabli&kment.-All establishments of a fixed nature, i.e., 
all establishments that will be required for the whole period of a 
settlement, or for a te1m exceeding twf'lve months, and any 
altel'ations in, or additions to, such establishments require the 
sanction of the Local Gov.ernwent. A 

(ii) Temporaf1 .Eatablidmenta.-(a) Any establishments other than 
the regular fixed establishments, i.e., auy eFtabhshments whic-h 
al'e requil'ed folj\len than twelve months, may be sanctioned by 
the Director of Land Reoords and Agriculture in settlements 
under his contl'ol, provided that he creates no appointment carry­
ing with it a Ealary of more than :IHOO a mouth, and in no case 
exceeds the total Ludget allotment for any particular settlement, 
Subject, however, to this limit, the Directo1· may transfer funds 
from one head of the budget to another to meet the cost of 
temporary establishment which it would he otherwise in hjs 
power to sanction. lncrea~es in these settlements (including the 
appointment of Ka.nongoes and Khanapuri Iuspeotors) may also 
be sanctioned by him, pro~~ecl the establishments are requtred 
for a period of less than tw~lve months. 

(6) Temporary appointments, 
1. P~ and Cuttack, owever, on salaries ofl\ ~ and 
2. Bal.,re. d b t' d b ti s. Chittagong. er, may e sane tone y ie 
4. Mazallarpµr. Se tlement Officers named ia the 
6. C~ampo.ran and Saran. in subJ'ect to the budget provi• 
6. T1ka.r1 War<hl' Estatea, and . ' 

Government Eet&ti!B in 81011 nder the Sub-head Ooncemed, 
the District of Gaya. In ca s where pay bills of establish-

ments re drawn or countersi(J'ued 
by Settlement Offioere, separate sanctions are not: quired to be furnish;d. 

The pay of the above two classes of establish me ts should be drawn in the 
regular establishment pay hill (A. G. Nos. 298 and 299), but 
on 11eparate hills, those for the tempora establishments heing 
distinctly headed " Temporary Est.ablisn ent." 'The sanction 
must in each cnse be communicated to the ccountant General. 

(iii) Field Establi8'tmenta.-The Settlement Offic rs above named are 
also empowered to entertain without fnrth' r sanofion, i.ubject 
to the budget provision under the head "Fiel Establishment 11 

the establishments required for field purposes icb are not pr~­
vidf'd ~or in detail in the estimates, but no post o a fixed salary 
e:i.ceedmg _ R.25 a mor.th can be creuted withou the previous 

a 
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aanction of the Di1ectoi· of Lanu Reoorda and Agriculture 10 
aettlementa under his ooot1 ol. 

(iv) Joh (Oontr1.1ct) Wor.t.-Tbose Settlement Officer• have also 
power to san"qtion the employment of establishments paul nt con­
tract rate~ for 8\ICh works as cop!Jing, oomparing, and la6ulating, 
subJect always te the hm1t. o~ the amounts p1ovided m the budget. 
The charges undet' beads (m) and (1v) ~hould be d1awn on A.G. B. 
form No. 810 (fully vouched contingent b1U) 

(v) '.Pravelling J.Uo1t1aH6 and Co1ttinglncieB,-Expendit11re on ac­
count of Travelling Allow11.uoe and ordinary Contin~nciea ia 
under the cont1ol of the Dms1on11.l Cornmias1oaets, fl~ 
chaigea abould1 thel'efora, be drawn on ahst1act contmgent 
bills (A. G. B. No. 300), and monthly detailed bills for­
warded to the Commission.ar11 for count~signatiue and transmis-
11on to thJB offiae. 

:Non.-Tho Settloment OIB.cor1 of Ot1Uack, ~vi, B"1lllOll8. Muza.f!arpJJI', Cha.mpa.ran an11 
Ba.ran and tho hkal'l Word1' and Gayu. Government Etltatee are the oontrolhng_ otlioera for the 
pm pcaes of Artwle 1287 of the CIVIi Service Begula.uona, 1n re11Peot of the travelhng a.lluwa.noe 
b1lll of their ~s11ta.nt1 a.nd of all Sabordinate Eall&bhshments, their own bull being oounter· 
•1r11ed b;:r the Oomm11B1oner of the D1v111on, 

No'l'B II -The A1181etan~ Settlement Offioers in oh1J'11'9 of Oattack, Bala.sore, Pun and Khurd"' 
511ttlemont1 a.re author11ed to oounter111gn the travelhna. allowa.11ce billJ of the subordinate estab· 
b1hmenta employed re1poct1vely under taem. 

72, In all cues where the Settlement Office,r is )ubordinate to the District 
Officer, the poweu appe1tainmg to Settlement Officers mentioned above may 
be exe1ci11ed by the latter. But the charges unde'r clauses (m) and (iv) should 
be drawn by the Settlement Officers on A. G. B., fol'm No. 806 (abstract 
conbngent bill), and at the close of each month a deta.tled account of such 
expenditure in the 01d1na.ry form o.f detailed countersigned bills should be 
aubmitted to the District 0.llicer for counteraignature and transmission to 
this Offioe, 

Pay and a.llowances of Excise Inspectors and. their Establishments. 
78. The salary and t1avelling allowance of the. 1st and 2nd Inspectors of 

Exciae, Bengal, and their peona, when drawn from the Treasul'y m any dis· 
trict, are charges of that district, and should be included tn the monthly 
return of Es:o1se obargee of that d1ehiot rendel'ed to the Commissioner of 
Excise. These charges are included by this office m the first stage of compi· 
lation of aocounts furnished to Collector:1 and Deputy Comm1ssioneu, a.nd 
the Excise Commissioner has no objection tu thoir iuch~sion in the returns sent 
to him by D1str1ct Oftieera. 

Adjustment of the co1t of Process-serving Establishment employed 
on reva.luatian work 

74, A OBI& having come to notice in which a double reoovery was made 
from a D1str1ot Roa1d m oonaeqnenl'e of the cost of the Process-&erving ~J1stab­
lishment sanctioned by the Boa.rd of Revenue for the service of revnluat1on 
not1oes hn·nng been paid once in stamps (vitle rule 7, eection 'VI, page 71 of 
the Cesa Manual) and ag&J.n recovere'1 by deduction f1om the D1st11ct Boa11'1'1 
•hare of the cess co1lect1ons ngieeably to parag1aph 800; it is requested that 
1uoh obarget may be drawn m b1lla headed "8.-Land Revenue,'' and descnbed 
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•• er Nizarut establishment, 11 so' that they may not be confu11ed with the Ce111-
collecting Establishment, 

Contribution for Pensions of Eatablishmen.ts for i.BSelisment and colleo­
tion of ceases. 

75. The Governnlent of Bengal has publishod on pages 2103 to 2105 of 
the Supplement to the Calcutta Goaelte of tbe 6.tq November 1889, die·genel'al 
rules formulating the principles which have been approved with rega1•d to ilho­
pensions ond g1·at.uities of employee of Municipalities and District Doa1·ds. 
And in para.gl'aphs 9 to 11 of those ru)es it is OPderecl thot with regard to 
estu.lilisbment& perma.oently entel'tai.ned for the asseasmet1t and collection of 
cPsses by Collectors with the sanction of the Roard of Revenue, under Seetion 
IH of Act IX ot'J 880, who~e salaries are dedncted from the Road Cess Collec• 
tions befo1·e the collections are transferred to the credit of t.he Board, that a 
conh'ibution on account of pensi~n of' two-thirds 0£" one-ninth of the sanctioned 
ftlar:es shall be recovered to· admit of the pensionary l'iability being borne by 
the Government. 

76. It has the1·efore become necessary that t11e·contribution to be deducte<l 
from the Road Ce"s coll eat.ions hefol'e t.he collec.tione are transferred to 1 ha 
credit of tho Board should be clearly shown both in the Ct>ss establishment 
bill drawn fo1· payment and in the register' o! expenditure which has to be 
kept up under para. 297. 

77. In the Cese establishment bill a d~etinct and conspicuous entry in 
man:uscript should be mnde, undllr the si~na.ture of the drawing officer, at 
the foot of tl1e bill, quoting the amonrit of contribut.ion payable on account 
of tl1e establishment enlculated at two-thirds of one-ninth of the gross total of 
the sanctioned 0011t of the permnnont estahlieliment; Thie amount will, of 
courPe, not be payable at the treasury, and the entry is the record of the claim 
which the Govl!rnment makes· for the liability it accepts. 

78. In the rllgister of eicpenditum kept, the claim for pensiona.ry liability 
ehould ho posted in a separate and distinct entry, and added to the fotal 
chnrgee for collection to be deducted before tlie balance for transfer to the 
District Board is arrived a.t. The entry should, of course, corre11pond with 
and be based on the record· made by a foot-note in tlie bills under the previou1 
pa .. agraph. · 

Civil eourts Procesa·serving Establishment. 
79. The orders regulating t11e employment of prooeS11-servers in Civil 

Cotn·ts a.re laid down in Part JI, Chapter VII, Rule 11 of the General Rules 
and Circular Orders of the Uigb Court! of Bengal (Appellate-Civil). 

On the 15th April of each year, Di.strict Judges are required to furni11h the 
Aeoount.ant General, Benl?ffl, with at.aiit!ment1 showing the average nu~ber of 
proceHell issued from their Coul'fa, as \veil as from the Courts eubordrnate to 
them, dnring the three yenrs immediately p1·eceding the year for which the 
statement is required, to enahle him to see that the total number of Proce11 
peons employed for Civil Coiulll· i1 not in exee&1 of that admissible under 
tbe 1ulee. o 2 
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Police Jarisdiction. 
80. For the p11rpo1e or calculating travelling allowance the ordinary juri11• 

ilietion of an Inspector of Police i11 the circle of the thanas be inspects; and 
that of Sub0 lnapecto1·1 and Head Constables, the thaoas to which they are at• 
tD.l!bed, or in the case of Head Constables in charge of an out-post, the thana 
within which the out-post is sitoatect. When, therefore, travellmg a.llowaoce 
is drawn, under Article 1183 (6) of tbe Civil Service Regulations, for auy 
officer of the Executive Force below the rank of Assistant Supl'riotendent, a. 
certificate to the following effect should be given on the travelling allowance 
Lill:-

" Certified that in all caaea io which tmvelling allowance is drawn in this bill for a journey 
other than journeys by rail or steamer, the officer (or officers) proceeded beyond the limits of 
his (or their) ordinary jurisdiction." 

Education Charges. 

81. The following instruotione regulate the payment of bills relating to 
the Education Department:-

82. 'Phe statement in Appendix B shows clearly liy whom the bills for the 
vnrious cha.1·ges of tbe department should be 11igned, and, in ce1·tain ca.sea 
countersigned, prior to presentation for payment at the Treasury. 

83, Salary bills will be in the form used by all gazetted officers, and Pstab· 
lishment bills in the form prescribed in Article 58 of the Civil Aocounfi 
Corle, and will be sub-divided into the following sections:-

Drawing Of!ioe. Service Head of Charge. SeotiOll into which each eatabhshment bill 
ahould be divided. 

22.-EDUCATION. 

Inapector of Schools , Inspeotfon 
Secretary, Diatrict 

Committee, and 
Deputy Inspector • Ditto , • 

Principal. • 

Ditto • 

Ditto • 
Head Maater 

Vitto • 

Govt. COLLBGBB. 

• General • 

• Law olaues • 

, Collegiate Schools 
, High Schools • 
• District Sohoole 

, Normal Schools 

{ Clerks. 
• Servants. 

Deputy and Snh·lnspeotora of all but the 
first fouT grades. ll.-Teaching staff, 

N. tJ .-Gazetted offioers are paid on 
• 1Bparate billa. 

2.-Clerka and Servants. 
Clerks and Servant.a. 

l 1.-Masters, except the first two cl8111181. 
• 2.-Clerks and Servants. 

Head Master 
Head Pundits • 
Superintondent 

• Model Schools , • 
, Government Madms-

' } The same as Collegiate Sohools 
.N.B.-Bills for drawing, surveying, and 1 law c1asses to be dmwn up separ~tely. 

j The l&Dle as Collegiate Sohoola. 

Mhs. 

ltl O'!ll.-(1) A. separate bill mnat be dra.wn for ea.oh eata.bhahmen~ and eaoh Section mu1t be 
1hewu d1st1nctly in the Annual Establishment .Heturn (Form S of the Civil 
Account Code), and the tot.a.la of money oolumn• struck for oaoh Section. 

(ll) A TemJ!orMY Eatabliabment should alwa.ya be entered a.a a. distinct 8eot1on. 
(8~ 8t1penda in llladraeuh nd Noma!. Schoola ahonld be dralrn aa a uparaie Seetion 

in the 81tabli1hment bills of then 1chonlN, 
( ') l'a.7 of Native Dooton or Hoapital .haat.ant1 1hould be drawu un a 90paru.w bill 



Chap. 5.J ESTA BJ,JSHMENTS. 23 
----------- --- -

84'. Charges for conducting Minor and Vernacular Scholarship Exam• 
inations will be paid by Circle Inspectors from the f Pes collected from can· 
d1dntes end from the Government allowance of ff 180 per annum for each 
Circle, l'Xcept Oris~a, for which BlOO only has been sanctioned. This allow· 
anoe the Circle I n~peotor will drow on a st1tement in the following form 
which, after oountersign11oture by the Director of PuLlic Instruction, he will 
present for payment at tbd T1·easury :-

Statement of feea realized a11d pa1r1w1.ta made hy the linpecl.or of Sc"oola 
.---___ for condNchng l/i,e e:camination for Muwr 

and Yernacular ScholtJrship• ;,.__ _ Diviaion during 
tlie Jfonth of _ 19 

Fees realized, as per details in tba accompanying U.t 

Payments to be made, aa per details in the aooompa.nying Iiat, dnly 
supported wibb the receipt of the pi>yees a.s regards snms already 
d11bursed. • , 

Amount now payable to me from the TrertRury ati-------­
nnder the authority of Gov11rnment Order No .. ------
da.ted-----------~ 

Place ___ _ 
]Jute, ___ _ 

.... 
].,peclor of Schoo/a. 

85. Charges against the Mohsin Endowment Fund are to be rl'gnlated 
thns-

(i) When the snlary or part of snlary of a Moulvie is chargrable to tlii11 
fund, it may be drawn in the same hill as the 1est of the P&tablish­
ment1 but the amount which is chargeable to the fund is to be 
distinctly stated at the foot of the bill. 

(ii) Scholarships charg-eable to the fund are to be drawn in separate Lilts 
l1eaded '' Mohsin Scholar11hips." 

(iii) For thetlWO•tbirds fees in aid of Mahomedan hors, no charge what• 
ever is to be made, or paid, at the Treasury. The Director commu· 
nicates the total yearly ohBl'ge to the Accountant 01me1al for 
adjnstmeut in his books by charge to the fond and credit to 
Government.1"' 

86. Inspectors of Sctoole ore allowed a permanent advance of IH10 each, 
and Distrfot Committees RlOO each, and, at the discretion of the Vioe­
Pruident, a portion of the last-named sum may be mnde over to the Hlad 
Ma~ter of the Zilluh or Normal Solwol t.o meet its current coutinirent expenses. 

87. Each Trea1mry Officer will furnish the Circle Inspector monthly with 
a copy of the schedules of educational cha1ges which he has eeut with his hst 
of payments, an es.trnot from the echeclu!Ps being sent to the Dihtriot School 
Committee in regard to tbe payments ma.de on his authority, to the Inspector 
of EuropPan Schoole in regard to payments made on account of schools under 
him, and to the Directo1· of Puh]ic Instruction in rega1·d to payments made 011 
account of collegee, At foot of the srbednlee 110 sent the Treasury Officer• 
will entPr the amounts receivPd by them duiing the month U"'der tbe head 
''Education," as cla.ss1fied io their mouthly Receipt Schedul1!1, 
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88. l'ayment of duplioa.tes of I011t bills, relating to lnspeotoH and 
Deputy nnd Snb-lnspeotors, to Diatrict Soho.)} Committee11, to Colleges, 
Madrsssahs, Collegiate Schools, High Schools, District or Zillah Schools, 
Normal Sohoola, Vernacular Sohools and 1eoior and junior 1chol11ral.tipe, and 
to the Circle Inspector in the case of other bills may be made under A1·ticle 
12, C. A. Code, without reference to the Accountant General. 

89. Io order to ensure that all Uove1·nment receipts in the Education Depart­
ment are duly brought to account, and that balances do not acoumulnt11 in the 
hands of receiving officers, Inspectors, Deputy and Sub-Inspectors, Prinripnls 
of Colleges, and Head Maste1·s of Madrassahs and other Govoromeut Sehool1 
will append the following certificate to their monthly pay bills:-

"I certify that all faP1 an.ii other receipts of all kinila belon!l'ing to (lovernmeni ha.ve 
been duly p11id into the Ooverument Trea.sul'y, and that the only Government money re• 
maining in my hanila ia a1 follows:-

Permanent advanoe B - ----------
Pa.rtioular1 of other money(if any be given) R 

6ignat1r1 - ---- -----------
"19 • Otfi~·----------------

90. In order to prevent the altel'ation of uill1 after countersignature and 
before presentation at the Treasury, Magistrates should send to the Ch·cle 
ln1peotors a monthly list of the primary school bills which they have counter• 
signed, for comparison by them with the schedule of educational charges sub· 
mitted uy the Treasury Officers under paragraph 87. 

91. The list to be submitted will merely show (1) the school to which such 
bill relate1 ; (2) the name of the pe1·so11 by wl.iom the bill h1Ls been drawn ; uud 
(S) the nmoun~ passed. 

92. Magistrat11s a1e desi1·ed also to require Gr1.rr1. stipend-bills to be snb· 
mitted for Sub-Divisions, and not fo1· 11.ny smaller portions of the dist1·ict, as is 
sometimes done to the multiplication of eutries in the lnspecto1·'s books. 

Europea11 8cliooli. 

98. The following Jixed scales of remuneration are admissible to the ex· 
a.miners of the different examinations under the Code of Regulations for 
European schools :-

Prima,.y SdolJl E~aminae"i~•• 
R 

Setting th~ dictation p&per • • • 
Do. any othor paper • • 

E:ii:amiuing and markfog a ilictation paper 
Du. do. any other paper 

& 
20 
0 
0 

Middl1 Saiool E.ram;natia.. 

... I'· 
0 0 
0 0 
4. 0 
6 0 

Setting a quesUon paper • • • SO O O 
.r:11miniog aud marking an answer paper O 10 O 

Hig'lt. 8c'lt.ool .Ea:ami•atio11. 
Setting a question paper • • • IO O O 
E:i:amining and markiug an an1Wer pa.per • O 14. (' 
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94, The ff'es payable by candidates at the primary anil middle exa.minatioqs 
will henceforth be RS, and l\7 l'espectively, and will be paid inio the Bank 
of Bengal by the Inspector of European Schools as soon as they are realized by 
him. 

8uior and Junior ScAolarallip.r. 

95. Bills !01• senior and junior scholnrships should be drown separately, 
ana tliose awal'ded 1n one year drnwn 11eparately from those awarded in 
another. Separate totals should be made for each year. 

9ff. In the event of a transfer of a scholarship from one collpge to another 
the bill in which the first claim is ma.de after transfer should be supported by 
a last-pay certificate from the Principal of' the last college showing the date 
up to which the scholarship was disbursed by him. 

Churches a.nd Cemeteries. 
rn. Churches and cemeteries have been divided into twn cla.1ses-(l) 

those in stations where there are military cantonment11 nnd lhe military works 
in which are under the charge of the Inspector-General of Military Works; 
and (2) those in other military cantonmenta and u1vil stations. 

98. In both classes of stations joint estimates shonld be framed annually 
bv the Chief Magistrate of the district and hy the Chaplain of Hpenditure 
connected wit.la establishments, ~.g,, P"Y of ser\•ants, alterations in their pay, 
or number, etc., also of all expenditure by Government connected with •he 
provis10n of articles of chul'Ch furniture supplied by the Civil Department. 

99. Estimates will be framed by the Executive Engineer and Chaplain 
for all expenditul'e conneeted with repairs and additions to church fabric, to 
the ohnrcb compound or Ol1metery walls, to cemetery gates, walk~, wel111, 
chowkidus' or other servanta' h ouaes, prov1s1on of nece88a1·y appliances 
for graves, or for the repair of tombs, 01· for the planting of trees and shrubs 
in cemete1 ies, and keeping the 11&me in decent order ; also for all e1:pend1t11re 
by Government connected with the provision of articles of church furnit11re 
aupphed by the Public W ork11 Depa1 tment. The est1matea of receipts from 
oometeries, eto., will also be framed by the Executive J!:ngineer and Chaplain. 

100. 'lhe only expenditure on account of cemeteries that can be paid from 
tho Treasury is that of the establishment attached to the cemetery, all other 
expenditure being met from fuurls provided by the E:iecutive Eugmeer 01· the 
Public Works Department. The only expenditure, also on account of 
ohurchea, with the e1:oept1on of that on account of salaries and travelling 
allowance or contingencies of clergymen (the estimate of \Vhicb is not framed 
locally) that can be paid from the looa1 Treasury is that of the church 
establishment, and a)10 that connected with the provision of those articles of 
chnrch fumiture, which by rnle are requjred to be supplied by the Civil 
Depat tmPnt ; all other expenditure will be met by the E1ec11tive Engineer. 
The articles of ohnrch furniture which are requited to be supplied. by the 
Civil Department are given tn pa.ragraph 109 (lo). 

101. All receipts from cemeteries and cburoh compounds are to be paid 
into the Civil Treasury, no portion being retained by any Government officer, 
and must ha oredited in the body of the Cash Aocount as receipts on account 
of the Public Works Department. .Fees for mon11menta, however, in chl1rches 
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in or oat of Calcutt& wi~l '"' 1·et~ined by tl!e Chapla.~n, a.a was formerly the case 
for payment to the charitable obJect to which the Bishop has assigned them • 

. Travelling Allowa.nce-Ministerial Officers. 
102. When a ministerial officer draws, in exchange for his daily allowance 

actn_aJ t1·av!'lling expe11s~s not. exceeding the rate of mileage for his clas11, ~ 
certificate in the followmg form must be appended to the bill :-

" Oertilied that the mi11i1teri11l oftidera ror whom roa.il milenare i1 charged we.re required 
to travel by boat or publio oonveyance, or at a more rapid r11te than 20 miles a day." 

Travelling Allowance to Government servants cited as witnesses, 
108. When an officer is snmmo~ed by a. Cont't of Law to give evidence in 

his pN/Jlie capacity, he ie entitled, under Article l2H of the Civil Service 
Regnlation11, to d1·aw tra.velliul{ allowance ·under the rules for journeys on 
tour, providetl he olJtains from the Cnnrt any travelling or s11bsi~tence allow· 
ance to which he is fmtitleJ by the rules of the Court, and deducts such a.mount 
from the trnvelling 11110\vance clnimed under the rule above qaoted. 

No•n.-With rr.gard to criminal oaae1 it baa been dell.nitel:r rnled by Government that no allow· 
anoe on aooount of travellinll' or other BJ:pen1e1 ie tu be paid b;r Oriminl.I. Oourt1 to a Government 
aervo.nt summoned before them in hia pub&ic oapaoity, 

104.. Whon a Government servant is summoned in his prival1 oapacity he 
ie entitled to retain any travelliug allowances paid to hiin under the rales of 
tile Court; but any sum paid to him hy w11y of subsistence allowance or 
compensation, apart from any allowance for travellin~ ei:pen~ea, must be repaid 
to Goivernment by deduction from his next pay.bill before full pay for the day 
or days of his absence can be drawn for him -l11ide Article 1245 of the 
Civil Service Regulations). 

105. In either of the above caeee (with the etception already noted in 
paragraph IOS), the Co1ll't should priy t.he witn811s the full amount admissible 
to him under the rnlee of the Court, and grant him a certificate of the a.mount 
10 paid, showing clearly the a.mount of tr11velli11g allowance and subsiatence 
allowance or compensation, when these ar11 paid in addition to travelling allow· 
ance. 

106. If a Government servant olaime travelling a11owance from Gover~· 
ment in the ciroumstances set forth in paragr"ph 103, or if he has been paid 
eubsistence allowance or compenaation in the circumstances set forth in para­
graph 104, the certificate of the Conrt will be att.ached to the bill, and it will 
be the duty of tbe head of tbe office to see that sucb amounts a.re dt!ducted from 
tboee payable under the ordi11a1·y salary and travelling allowance roles, 

NoTE.-ln order to prevent double payment, i:.e., both from the Court and from the Olloe, t~e 
aummons whioh is Rant to tbe head of the clllce should be filed in the aame way ae other 0!1101&1 
letter1, and a.t the time of airniur the P.&J·bill the h-1 of the otlioe should oompare tho Ille of 
1ammonae• 'With the oertitlcatea received by the witness from the Oidl Oonrt which are attached 
to the bill, and furnish a oerti.8.oate on th\~ to the eleot that he has done 10. 

107. Officers named in Appendix No. Hof the Civil Service Rej?ulations 
are not entitled t<> t.he cost of ordinary joul'neys pe!'formed within their jurie· 
diction_for the.purpose of attending Criminal Courts to give evidence UcPpt 
'vhen ther travel by rail or stenmer. Wben, however, euch officers travel be· 
yond their jmisdiction for such a purpose they are entitled to draw travelling 
allowance for the entire journ~y performed iuehidiug such po1·tions as are 
within their jurisdiction. 
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Chapter 6.-0ontingent Charges. 
Olasaiflca.tion of Charges 
B1:tgular Contingencies , 
Special Contingencies 
Contract ditto 

• 108 I Chsrges for Repairs, etc., 
• 110 Government Buildings • 180 
• US Boale of Permanent A.dvanooa 187 
• 116 

ClaBBification of Cba.rgea. [C. A. 0.-73.] 

108, Under the Resolution of the Government of Bengal, Financial 
Depnrtment, dated the 22nd Ma1'Ch 18ts81 published in the Supplement to the 
Calcutta. Ga•ette of the 28th idem, and subseqnent orders of Government, 
contingent charges of all departments, except those mentioned in paragraph 
109 below, have been divided into three classefil, "'•· :-

CA) Reg11lar Contingenaiea; 
(B) Speoi11l Coutingencin ; 
(C) Coutraot Coutingeuoin ; 

and the following instructions dealing with all such charges are issued for the 
guidance of Controlling and Disbursing Officers. 

I 09, The following classes of contingent charges, vie., land RetJt'Hlf 
(Partitio11 C!taf'ge,), Ht1t1enut1 Rteortl-Hoom, Go11er11nzent "'"' W ard1' Eaf.o.te1 
8urfll!1 qf IP ade .Lar1d1 and La•tl 8eetlemenl, La.11J Rt1giitratior1, Opium, 
Salt a•d .r;ta111p R1t0ard1, Prov11mat Ratea, C111t11,,,., Law ttnrl J 111tsee 
( R11:aini11ation CAargea), Jasll, Police (Oaltl11 pound11), eertaiii elaasea of 
Sc!tnol11, Eeelesia1tieal, &int.fie nil Mi1tor D1!p11rtme11t1, alltl C1111l ll'or;a 
(Ferrier) 81'8 l'eg11h1ted 10 the muoner noted against each. 

Dopartmout. Cha.rgas how regu.l .. ted. 

(1) LRnd RP't'8Dll8} Drawn by CoJlaotora, who 1ho11ld oertify upon the bill that tba 
(Partition ohargl'll}· amonnt1 oharged have bePn e11tered in the partition register. 

Forms m11.y he iirinted at local prr11e1 with the 1anoti11n of the 
Commiuionrr 

(2) Revenue Rroord·room. Ch1rge1 may be drawn within the dibtriot allotments ml.de by 
Comm1Baionen. 

(8) GovPrnm11nt and} Lump grant~ are ann11ally plaaed 11.t the di,po'l&I of the Board of 
Ward1' E1tat911. Rev .. n11e for charge8 connected with the Manag11ment of theiia 

Pllt&te•. 
Theae g1ant1 are di1tr1b11ted by the Board, and 1•harge1 can be 

inonrred within the hmita of the allotments mRde. In the 
l'llle of Government EstatP& tbe previous aanotion of the Local 
Government i11 net't!•aary for the incnrment of charg"" blbdrng 
Government be\ond a aingle paymeut, and of charges for 
lioo1n and periodical", and for articles of Knrope•n ma1111-
faotnre exoel'din' HlO in value, but the priOI' 1111nution of the 
C'ourt of W11rd11K 1111'1oient in the Warda' Ddpa1tment. 

The roles npon th11111b111ct are contained in (1) 1•age Hof the 
Jloa.1d'1 Rul .. s, 1896, Oha11ter III, Section II, Rult> 8, KRc:I (2) 
page 58 of the Warde' Manual, 1888, 8ecti1111 VIIl(b), R11le 
18, a1nended by Board's &~venue Ciruular No. 8 of lfovemb~r 
1890. 

(6) Snr\"8y of Waate 1Adm1tte I on detailed billa counter1igned by the Oommiaaionen 
Lands and LaTld of Oi'ri1iona. 
S..ttleweut. 
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(8) Land Registr11tion. 

(6) Opium (Reward•). 

(7) Salt (Rewarda). 

(8) Stamp• (Rewards). 

(9) Provinoial Rates. 

(10) Customs. 

(ll) Law and Ju1tice 
(Examination 
obargea). 

(12) Jai11 

Jnoorment of ol.arges binding Govemmcnt beyond a aingle 
payment aud charfl'PI for books and;11Priodioala and for artial• -c71,/ 
of European manufarture e:i:oePding ~10 value require tihe o 7 
p1evio11a sa.nction of the Local Government. 

The rules governing the grant of rewards in opium oaaeR aro 
given in Uulea 49 to 46, page 20 of the Eroiae Manual (1891), 
'l'bo billa for rewa1•d1 granted by the Magiatrat11 abould ba 
supported by a certified oopy of the Magiattate'a order in the 
cue ; and if pa.id out of a fiite whiob baa been realized, the 
date of realization and ofO!).it of tbe line 1hould be t'uru1ahed 
in the bill. 

Billa for rewarda sanolioned 'by the Board of Revenue 1bculd be 
aupporled by the original order of the Board. 

The rnlea gover11in1t the grant of rewards in salt 011e11 are given 
in Seo~1on V, l'•ge '2 of the Salt Ma11111l. Billa for rewards 
exceeding R20, but which do not esceed the Rmount of the 
Bne imposed, most be supported by a oopy of the Commia· 
llioner'a orders, who is empowered to aanotiou rewards up to 
the amount of the 6na imposed, ~"' the value of the confil• 
oated salt. 

Bewarda which exceed the amount of the fine imposed, or whioh 
naeed tUOO in the an1e of 6ne1 impoHd but not realized, 
require the special sanction of the Board of llevenne. A copy 
of the Board's 01der should, therefore, a1."oompanv the b1D1. 
In all ca•ea the b1ll1 should be supported by a certified aopy 
oC the Magistrate's ordH in the oase, and if the amount ia 
paid o~t of a fine which has been realized, the date of realization 
aud credit of the fine should be fut niabtd in the bill. 

Reward• in stamp cMea are gra11trd under rule 19, Cha~ter V, 
~ 86 of the Stamp Manual. They should no!; be paid out 
of the fines levied, which should be credited to Law and 
.loatice, but on billa drawn by the Colleotor and debited to 
6.-Stamps. The amount of a reward is limited to tbo amount 
of the line up to a maximum of R50. ' 

The bills should be eupported by a oorti.fied copy of the Ma.gia· 
trat.e's order in the case, and the date of realization a!ld credit 
of the fine should be fu1niMhed in them. 

Charges may be drawn w1tb1n th1 u1igument1 made by the 
Hoard. 

Charges may be lncumd within the grants oommunioa.ted by thia 
office. 

Charge• are dr11wn in the shape or fees at Rl·S a paper by the 
Examioe1·, the cha1ge being sanctioned in each oaae by the 
Loos.I Government. Other charges are drr.wu by the Secra­
t11y to the Board of Examiner1. 

, Drawn on abstract bills followed by detailed bills countersigned 
by tbe InspPOtor General of J1i11. The 6r1t abatraot bill 
cashed after the 16th of the month ebould contain a oert1fioate 
illlned by the dr1nring oftieer that "detailed bil11, with the 
neoe1111.ry vouoben for all oontiugent obarp;e1 drawn by me 
Jlrior to the firet of the current" month, have been forwarded to 
the Inapel!bor General of J 11il1 for oounteraignature and trana• 
mlBBion to the Acoouutant GPnPral ". M1111ufactnrir.g eharge1 
aholild be drawn on aeparate bills. Municipal rate• and ta1e1 
may be drawn by Jail officers in a fully TOUobed bill form 
without oountersignRtnre; but 1uoh charges mu1t be added to 
the forward total of Hpeuditure 11iven in the nHt detailed bill. 

(19) Police (Cattle f Charil'&~ may be inourred within the grant1 oommunicated b1 
pounds). l thiR ollioP. 

NoTB.-The charges ocour iu Riugbhum, Haza.r1b&1h, Loba?dap, Mallbhum, D12mka, 
Darjeelinir, Cbittaironir Hill 'l'r.ota, and Angul. 
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(14) Collegiate .Sohools. Paid on bills previously oount.arsigned by the Direotor of Publio 
lnatrnction. 

Iligh School1,l 
Zillah School•, 
Model Brhoob, 
aud Middle > 
and Lower I 
Cl11Ba Vema· 
oular Sohoola.J 

(15) Eooleaiaetioal. 

Do. do. by Inapeaton or Assistant Inspectors of Sohoof•. 

Drawn by Cl111plaina. Lighting charges are drawn on establM1• 
ment bills, beiug regular reour1i11g oha1ge1. 'J'he mo11thl1 
allow1moe for 11. fir~~ clMB ohurch ia R.20, for a second clllll 
1no. 

Poat.age chargee can be incurred within Bndgel limitl. 
'l'he following artiole1, 11i1.-

A aet of Communioa plate 
A. atroug box far ouetody of above and of reoord1 • 
Altar oover of red embroidered olotb 
Fair linen oloth and na.pkin1 for Communion Service 
Biblea and Prayer Book• for clergymen 
Two Service 'Books for the Communion Table 

• 

R 
1110 
150 
150 
35 
ao 
so 

can be 1up111ied to each Protcatant Chu1oh, Civil, Railway or 
Milit11n lCathedr11la e:s:cepted) on a certiticate froto the l!ise· 
cutive Engineer th"t they are neo~anry or requii-e 1·enewal. 
lnRtead of 1upplying the a1tiole11, the Ynlne mlly be given 
when the cougregatiun desire \o 1upplement the expenditure. 

No!l'•.-Such a.rtiolea for Boman Oatholic Ob11.rcbe1 are supplied! b7 
the Military Department. 

(16) Sclenti6o and Minor (I) Chargea on aooount of the D11rjPOling rinohona Planlation 
.Odpartmeata. and ltotRnical Gardena 11re drawn on ab,traot bill1 followed 

by detailed bill1 counter1igned by the Superintend~ntM of the 
Cinchona Plantation aud of the HoJ&I Botanical Gardon, 
res pee ti vely. 

(ii) Charge1 for Regiatration of road and river·borne traffic ncour 
in the diatriet.a or l>arbhanga, Muzaffarpur, Darjeelini, 
Bhagolpnr, Purnea, Howrah ar•d 24.·Parp:anas, and oAn be 
inourrPd within tbe liwit1 ol the budget graut oomm11nica\ed 
by thi1 office. 

(lf) Civil Work11,Ferrie1). Charges can be inonrreil within tho limit of grant.a communi• 
cated by this office. 

Charge• dllltlrlhed in (1), (l!), (S), (5) to (11), (13), (15), (16) (ii) and (1') will be drawn 
by diabumng officers on fnlly•vouohed bill forms which do not require countersignature. 

(A.) Reiula.r Contingencies. 

110. RE>gular coutingencies are those which ore incnrrl:'d hy disbursing 
officers as the occasion for them a.rises, in aceot-da.nee with fixed scales, \vithout 
11motion of superior authority. 

111. The charges should be budgetted for in the ordinary manner, and, when 
incnrred, ahould be entered in a aepnrate registet in the form prescribed 
by Article 80, Chapte1· 6 of the Civil Account Code, As detailed oouute1·· 
signed bills will not be reqnfred after the close of each month to covl'r the 
cbuges d1·awo for disbursement, the charges 1hould be drawn from the 
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T111asury in detailed bills s11pported by the usual 11ub0 vouchers for eums in 
exceaa of RlO, and hearing the certilicate of expenditure p1·111cr1bed by 
Article 88, Chapter G of the Civil Account Code. 

112. The following are the charges included under the head o[ Regular 
Contingencies, and may be incurred aooording to the scale noted against each 
item:-

(1) Honie Allowaooe. 

(2) Law Clbllrstes 
in I.and Ac­
quurihon 
oase• (inolnding 
Pleade11' le~s). 

(S) FOl'I tn Plead"'' in 
Crlm1nal oaK~I. 

8uppliea antl 8ermce1. 
This i1 an allowance p11id to an officer in oharge of a Sub­

divi1ioo where there is no bonae avn1lable for h1• acoomwo• 
dation, For the first throe moatha he draw a the daily allow• 
aooe to whioh he would be entitled when out in oamp. Aft..r 
that he draWto R50 a month; he draws also H50 a month instead 
of the daily allowanoe if Le goea on tour during the iii 1t 
three months. If be haa to vaoate bis house for repairs at 
any time between bt April and lit November, b" is eotitlPd 
to the same allowance as if he took charge of a Snb-div111on 
wh•re there wa1 no house. The allow1nce will be dra,vn by 
the Bnb-dmsiooal Olhoer1 themselves on bills passed by the 
Di1t1irt Ollioer, 

Charges will be pa11ed on bills drawn-by the Land Aequi11iti11n 
Officer or by the Collector where there is no special Land 
A<"q111sition Officer, if within the aanction.d estimate for 
the projeot for whioh it is incurred. The bill• wh1ah 
should be dtawn on A. G. B. Form 810 (fully vouched 
eontingeut lnll) 1hould be a<"oommpanied by a cPrtilicate 
to the efl'eot that the cbuge is within the aanot1oned 
eat1mate for the p1oj~ct conoerned atter Hilowmg for swar<la 
nnt yet paid. Buel clarg111 alim.Ztl not ~ inoluderl i11 tAs 
..4 warrl Seatemenl. 

E:spenditme in connection with land aoqnired for lfonrcipa• 
lit1e1 or other looal bodieq will be similarly billt>d for 1rnd 
01.11t11ied, b11t oha1ged f.o the speuial depo1it aacount of the body 
conce1oed, 

A Govemment pleader employed on bohlllf of OovernmPnt ia 
criminal oases before any Court is entitled to a fee of Rl6 a 
da..r. The Superintendent and Rememb,.ncl'lr of LPfl&l Alia.1r1 
can, however, under rule Ill of the rules datea. 17th January 
1894, grant at hie discretion a higher fee than Rl6 in cer­
tain ea11111. ,Jn 1:tnt M..Pal'p11 .. , by a 11pemal order of Gnvern• 
llMlltt1 8e.;. allowed ft&a a da;t". Jn llppeal he 11 ordinarily 
entitled to Rl6 if the appe 11 tak88 up the whole or greater 
pa•t of the day; and to a p1oportionatl'ly 1mall•r sum ii 
1t take• up half a d"y or lesa. Government pleaders should 
not, aa a role, be employed in Mag11trate'1 Conrt1. Whl'll 
they are 10 employed, the Magi1trate should oert1fy on the 
bill that the cue has bePn reported to the Superintendent and 
Remembrancer of Legal Affair•. The LPgal RemPmb1nncer 
baa nleo power to employ and pay ror e:iclraneou• profe11iJnal 
as~iMtanoe without any money l1m1t, except that the eit• 
pend1ture on thi1 account ia not to e:sePed the budget 
proviaioo without the speoial ~ancLion of Government., 

The fee1 will be drawn by the pl•ader himaelf on bill1 aianed 
by the :Magistrate and counteraigoed by the 8upermtl'Odent and 
RemembrHncer of Leiral Affair. or by bi" deputy. The bdl1 
1ho11ld give partioular1 of the ca11a, the Court• attended, and 
the number of days occupied and should be 11upported by oer• 
tificate• from the prP1iding officerR of the Oourta attended, that 
the obargve are ai.oepled IMI correct, 
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(4.) Feel to Pleaders 
in Civil 1uita. 

(5) F ties to pleader1 
in panper 1uit.. 

( I\) Diet and Travelling 
Allowanoe to 
Witneuee. 
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The payment of theae feel is regulated under Rule 6, Chapter 
Ill of the High Court'e (Civil) Rules and Ordel'a of 18111. 
The plenden will d1aw their bills showing the Jl&rtioulars of 
tl1e suits in rP1peot of whfoh the fpu are due to them, a11d the 
bills will be paid a\ the l'reaaury after t.hey have been paued. 
by the Collector na correct. 

Fee1 to vleado11 in miecellaneoas 1uit• will be fnoludeil under 
thi1 bead, and ,.m be paid as ordered by the Court before 
whiob ihey appPared. 

NoTJ1.-In land aoquieitiou oa1e1, if tho incidental ohargea in con• 
nection with auoh aoqu1aition are payable by the Oivil Department1 
the pleader11' feea a.re1debitable to tlie head "8.-Land Bennue,' 
otherwise they are debitable to the ].)apartment for which the land 
ia aoquired. (Ville A.ooountant General'• Ciroula.r Memo. T. Ml!:_ 
dated 5th ll'e bruary 1892. 

Fee• to pleadf1'1 in pauper 1Uit1 and other obarge~, Buch a1 
advanra for batta to witne1101 and 11!ward1 paid for the recovery 
of such fell8, are drawn by Collectors oo regular co11tioge11t 
bills. 

The charges included. under tbla head are those paid on the part 
of GoYemment, undrr Government Circular No. S8!12J., dated 
lith July 18115 (J udicial111 to oompl11inant1 and witne111111a other 
than Gover11ment 11rv1fll! atteudiog the Criminal Court1. As 
a general rule, the allowRoce 1hall be • diet allowance oaloulated 
at the following rates :-
(11) For the ordinary labouring clu1 of native11, 2 anuae per 

dm11. 
Cb) For native• of higher rank in life, 4 anna1 pw tlitrm. 
(o) For Europeans and natives of superior rank, a diet allowance 

according to oiroumatanoes np to a limit of es"" GNR. 
In addition to the above, obarp for toll at ferriH will be allowed 

at the autborizPd ratea to the eatent to which they may ban 
been aotually incurred. 

Other travelling Bl'Jlllnses will be given only when the jotll'DeJ 
contd not have been performed on foot, or in the cue of per• 
aone wboee age, po1ition, and habits of life render it impoui• 
ble for them to walk. In auoh cuee, in addition to diet 
allowanoe and ferry tolls, travelling allowanoe 1ball be given at 
•he following ratee :-

{i) When the joumey i1 by rapid dA.k by road, the actual u.• 
penae1 inaurred np to a ma:i:imum limit of 4. annal a mile." 

(ii) When the journey i1 wholly or partly by rail-
(11) for the ordinary olaa1 of native1, third ola• Raihny faro. 
(b) for tive1 of high~r rank in life, iotermed1at.e clau 
Railway e, e:i:oept in the OBBe of thel Uarjeeling·Himalayan 
Railway re second ola11 raihra1 fare may be allowed. 
(c) for Eu aua and natiVlll of 1uperior rank, 1e0ond clau 
fare. 

(iii) In the eutem Di1trioh of Bengal, where the only mode 
of T1·avelling i1 by watrr, the actual e:i:penae1 inonrnd for 
bCll6t hire np to a limit ot B2 per diem. 

(iv) To witn818811 following any profe11ion, l'Jcb 11 Medioine 
or Law, 1peoial allowancee iihall be 11iven aocording ta cir• 
cum"tance1. These charges must be drawn on a apeoial form 
of bill (A.G. B. No 802), giving the number of wit11e11e1 of 
l!IM'h olu1, aud details of the allowam'81J!:, ~upported by 
a oertifioeteo that the charge• are in aooo with the IKlale 
laid down by Goveanmeut. 
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(v) Tha allonnoea paid to oompla.i11111lta and witne11ea at the 
Pra•ideney M aicistratea' Coui ti are re1tulated u oder speoial 
011ten of the Government of India., Home Department, No. 
626, dated 4th May 1883, aocordmg to the 1cale laid down in 
Appendu1D. 

(vi) The 1arne scale of travellinir allowanoe, eto,, also applies to 
witne1aea attending Marine Courts held under Aot XII of 
1869 for the trial of p1lot1, 

(vii) Officers and aeamen who have lo1t their abipa and are 
d~tainad at the Port of Caloutta for the pu1poae of 
giving evidenoe before speoial Courts of Enquiry appointed 
under the provision• of Aot V of 1883, or of Aot IV 
of 187'6, may ordinarily be remunerated at the rates of 
pay speoi&ed In the 1hip'1 articlea, but if in any oa11 
payment at this rate would amount tn more than RlOO per 
month, the cate ia to be reported for the 1peoial orders of 
Government, 

(riii) The following 1oale of subsi1tenoe allowanoa and con• 
vevanee hire tn oomplainanta anq witnesae1 who are reaident1 
of Calcutta, for attending the High Court in oas~• loom• 
m1tted by the Pre11dency Mag11tratee, ha1 been preaoribPd 
in the Government uf lndiH, Home Department, Order No. 
482, dated 12th April 1897 :-

(a) Complainant1 and witncnea altall be divided i11to four cluse~, m: , A, B, (1 )., 
B lll), M&d ~ aa £olloW11 :-

Class !.-Labouring rlas1P1 • 
., B (1).-Lower middle elaRI, 
,. B (2).-Hoigber middle olaaa • 
., C.-1'erson1 of fUperior rank. 

(&) !'ubRistenoe allowanoe 1hall be granted. to each class acco1ding to the following aoale :-

- -
.A. I Bo(l), I B (9), c . 

For dau of actual Fourannu Not Hceedillg Not exceeding Not exreedinit limit attendance a.t the per di.em. limit of Rl-8 11m1\ of H2·S of RS per diam. Hii:-lr Court. per diem. per diem. 

-
(o) Oonveyanoe a.llowance shall be granted to each class accordmg to the following 

B<'ale:-
- - ~ -

.... I B (1). B (2), c • 

rJie IBlnO BR 

For daTR or actual olao B (1) in• Artual expenRea Actual el'pen11111 Aolnal farp not 11x. 
01111 of old not IJ1'lll.'Pdin1t not eropad· attendance at the age or 1ick· limit of Ul·8 in~ limit of oeedmg lirn1t of ft3 

High Court. ne11, other· per dium. H2 per diem. per diem, 
wise nil. 

. 
(d) No aubaistenoe allowanoe or oouveJ ance Lire will be paid to nn1 peraon in the 1rrv1ce 

of Government. 
(e) WitoeaRPB following any pr!t&allion, RUOh BR medicine or law, may be granted suah 

special allowance as may 1eem rea10nable to the P1eeidenoy Judge. 
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{f) Preaidenoy Magitltrate who l'Ommit1 a eue for •tn11i' to the High Cou1t or binds over 
any complainant or 11itne11& to appear 11t 1uch trial, ohall determine to whi<Jh of the olaose1 
mentioned above the complaioant11 and wit11eii111 reapeotiively b•long, and shall h1ni1h 
the Commi11ioner of Polioe, Cl"lcutta, with a li1t abowing the names of tho aomplainanta and 
witneBRH and the cla11 to which they belong. 

(g) Every complainant or witne1a who attends tbe High Court in a case oommittea by a 
P1e•idenoy Magistrate, 1ball obtain a aertifioate signed by tbe R•gi1trar of the Court or the 
Ole1 k of the Crown ahowing th11t he has actually attended the Court and given evidPnoe in 
the caae. and 1ach w1tne11 shall produce the certificate before the Commiuioner of Police, 
C'alcntta, who will pay him the 1ub1i1tenoe allowance and oonveyanoe hire to whioh he i1 
entitled. 

(7) Feea for the cn.tody There ia a aeparate allotmenHor then charge•, ·and they should 
of wills. therefore be drawn on ~eparate billa in A. G. B. Form 310, 

1nppo1-ted by the following certificate :-

' 1 01rtijifrl tkal tis olear9e1 incladetl i• tki1 bill MllB bee• 
draw• in accOf'daec• t0itA tl11 1cal1 laid rlown by GotJern• 
merit in tAe Notification d11ted 28rd Ma11892 (Caloutta 
Gazette, page 605), and tkat aack Court-fee 11tampfor wkick 
oommi•111on i• tlrat0n ia d'lfact1rl witle tAt1 worrl11 • eommi1111ion 
allowed, '. Csrtifad alao tl&at the .f8e11 draflYll on prniou 
bill11 (10itA tAe errception r!f tko11 d11tluct11d a601111) kave been 
diabur1111d lo tllt! propff' fll'rlOfl """ Ai1 r11Cei:pt taken in tAe 
acquittance roll ftlei. 111 my office." 

(8) Charges for remit• 
tanre of treasure to 
other distriet1. 

Und•r thi• head will be shown obarge1 for ramittanoe of 
troHure from one Dietriot Trea1ury to another, including 
Po1t Office char11:es and Regiat.rlltion fees for deapatohmg 
ourrenoy noteR, obau-ges for paok111g, opening and conveying 
gold and ailver coins, tra\'elling expenaes of potda1·a (the rate 
and the period for which paid to be 11tatPd) accompanying 
remittanl'e1, i.e., Ml clud'IJBl'On 11aae11R• ef Qe !l'll&11Uanue tiH 
~11elaM11l ia Ula 11111 lial11111 ef tihe 'he81111l"J' (a11te of 
remittance, amount, aud dea~ription of nmney remitted, and 
the treasury to whioh remilted, to be 1tated). 

(t) l1cort Ohargn, 

The1e cha1 gea will be controlled by the Atoonntant General 
with reference to the remittance ordere iHued by ham. 

When remittances of coin 11·e made by the steamen of the 
British India Steam Navigation Company, the bill for f1·eight 
will be paid by the Aooonntant General ; as alao the freight 
by river stea.me11. 

In the cue of remittanoet to Calcutta, the offirer in charge of 
the Re11Pne Trea1nry will di1bnrae the oharg,s for oonvey1mce 
of remittances to his office from tbe rail way stations in 
Calcutta. No payment& should be u:ade on this account by 
the potdara who Mcompany those remittances. 

N.B.-Chargea on aooount of oopper coin within or without the district 
are Mint charges, and ahould thorefore be drawn in separate 
bills in which the a.monnt and the deetina.tion of the remiLta.noe, 
111 well aa the number o.nd date of the Accountant Genera.l's 
order• far the remittlmce or fbr sale, ahould be olearly quoted. 
So .Iao the ezpend1ture 111 ma.lung remittances of silver from 
one province to another, 11.11 tho charge is adju1ted on the India 
books. 

Thia bead inoludt>1 l'hargea for railway, bollt. ferry and 1teamer 
fare, and cost of carrying the baggnge of tne policemen 
employed in escorting priaoners or treaanre. 1'he bill1 1hould 
1how the n11111bPr of the eal'Ort, the pnrpn1e of the journey, the 
distance covered by roRd, river and 1atl, the varioUI fare1 nnd 
the coat of convoying their baJigage. When fund1 a.re ad• 
•anoed by the 8•1penntendent of the Jail or by the Collector 
to defray e:rpen1es of the Polinn aR,,ort aOt'Ompanying pri8on• 
en or trea1uro, the money will be proyid11d from the permaned 
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(10) Polioe Clotliing. 
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adv•noe of the Jail or of the CollPotor, na the oue m•J be, •nd 
tl:l'I actual expen&e8 inonrred will be 1ub1equentlv arawn on 
billa by the Polioe Department and repaid to thr ,Jail l>epart• 
ment 01 the Colleetor, r~1pt!t't1vely. \\hen the Rama boat 
or 0011veyanoa ia ocoupied by both p1 iRon1>r 8111lort and 
treaaure, a fair propo1 t1on of the coat will be delrayPd by 
eaob. 

Expenditure on thi. IM't'O•mt will bl' paR1ed to the extent of the 
annual budget ~nnte d11trib11ted b.Y the lnRpector General of 
Polioe. 'Iha b1ll1 ahonld ba drawn m Form No. A G. B !110; 
but charges nn ~count of lint k1t1 abould be ~hewn 1epa1ately 
from thoee on acaount of maintenRnoe. 

In drawing rornpl1t1 lint kitr., detRils u to the number of k1ta 
and tbe total Ol•at of each should only be g1nn, the ittoma 
oompoaing a kit need not be 1tated iu the bill. 

The following BCale ehowa the total maximum ooet of eaah '' fir8' 
kit " payable by Gonrnment :-

Scale of first lcit1. 

For Diatriot Polioe Oon1tablea , • • • 
" " n Head Constables • • • 
,. Da.rjeelinE Hill Pol1oe Con1table1 , • • 
,. Ba1lway Pohoe CoD1table1 or Head Oonetablea 
,, " ,, European Sergeants 

R17 ",; P.; 
• .. u 

• 18 15 0 
• l!7 ' 6 
, 20 H 6 
• ,1 8 0 

:NoH - :Bill11 for olothi:ng supplied by the lad Department ahould d1atinotly_ 1peo1fy whether 
the aup11Iy ia for flrat lat or for maintenanoe. If the arflolea oo:nta1ned in any bill are OD account 
of buth, the total amount of the bill should be app• rtloned between these two heada. 
(11) LivPr1e1 to peon1 

and 1enanta. 

(1:!) Demunl"rnt.ion •o 
oopyi11t1. 

( 1 IJ Se• tion-writing. 

Charge11 on thill acoount oan be inourred only in the offioe 
mentioned in Ben~al Governmeut, Finan1·ial Depllrtmant, Re-
1olntion No. F ll~ '7-2'7, dated bt Joly 1890, and No. 
905F., dated l&th February 1893, and paBBed in accordauce 
'With the BCale shown 1n tl1e 1tatement acoo111pan31ng letter 
No. F. !=f 49, dated 17tb. September 1890. 

Annu 2 out of 8 ann&B per folio, which i1 levied by mean. of 
impre•aed ata mp on all oopiea 1s1oed from both Jad1c1al and 
Revenue Court.a, represent the e11oming1 of the oopr1at1 who 
make the oopi89. 'l'be aoconnte of the oopy11ta will be made 
up monthly, aud the amount& due to the 8ev11ral wr1ter1 will 
be drawn in bill A. G. B. Form 812, to wh1ob a oertitro.Le 
muat be attached in the following form : -

u 0tf'tijltJd tlsat I 1'11t11 o111t:Teetl tla11 t1moun.f1 tls•rgtd ln tlt1 
brll witl t1'11 upper ltalf1N qf tli11 impr1aa11d •tamp• "8edfor 
copi11, antl tflat I Aa111 carued tAe upper Aalv•1 to be torn 
to piec1111 and buf'nl i11 my f'reunot1 1 111111 •l•o t/l•t tlt1 
arno•nt dnlwn ;,. '"' l'f'et/ZOH mo,.eh. Aa1 beH di1t1 ibutt1rl, 
tltrclfJt Ike amount n.ow derlut1ted from llse c•rrent bill, a11d 
tlat 11111 •111ount1 rlrau111 do not t1;rcet1d ttoo·tlaird1 qf th 
t1alue of ate1111p1 tllerl for copi11. 

" &b·11011c1iet"11 for all ~utna obo111 ll 10 in arnovttt artl othit!l1tl 
to tAta btlZ, aafltl tlioRtJ noted below, t0A1oll will be fort0'lrrl11d 
a1 1oon 41 tl11 amo1111t1 lia111 been paid. T/&11 111b·11ou,,1iw1 
fo,. otlt6f' 11una """" be111 110 dt1ltf'uyt11l '11111 IABY o•nnot b• 
u11d again.'' 

No 111oh eha1ge, exoept in the RegiPtration Departml!nt, may 
be drawn without the previo111 Man!ltiun of tae authority 
"Which can 1111notio11 the employment of an 11tabliMhmenl 
The bills Hhould state by whom the work wRB done, the 
number of words copied, the rate a.t whioh paid, and the nnm• 
ber and date of the Goverumert order unotioning the oharp. 
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The rate for MOtinn·writing in the interior of Bengal i1 1,900 
Engli1h or 9,400 Vernaoulir words for 'he rupee, au.i ib. the 
offia11 in the Preaidenoy Town of Caloutta i1 1,600 Engli.b 
or 2,000 Vernaonlar worila per rupee 11 the m11imum rr.tt, 

Non.-The •me rates have been lzed for the Berilltra.tiou Depart. 
ment. 

{U.) Feed and keep or 
elephant1, etc. 

(16) Boarding charge1 
(Education). 

The following mnimum monthly aoale ofexpen4iture has been 
fixed for the feed (uclueiYe of eetabli1hment abargea) ot 
elephant. in abarge of Civil .ol!ioere in the district& named 
below, but the limit will not be enforced monthly, but es:• 
pend.it.ure admitted up to the annual limit:-

Bl.Hal. lfazim.um IDODthl;r 
Dimiot. elepbut. moufi limit of upenditure 

or aaah llllimal. 

R fl. p. 

Bingbhum . . • :Medium II 0 0 

Catt&ok . . . Do. . 19 0 

Sonthal Parp111111 • . Icrt . 80 0 0 

Ohltflllfonc . • :Me4ium . 19 0 • 
Banobl ana .Jalpai• { 

~-
. so 0 n. ,,m. . 115 0 

The abovementioned charge• will be drawn on A. G. B, No• 
810; but ohargee for the pay of eatabli1hmeut, i.e., jemadart. 
mahout., eto., 1bould be drawn on eatablishment bill fora 
u they are not contingenolel. 

The followiuJ 80Ble of boarding ohargea proPlll8Cl by the Direoto 
or of Pubho Instrnotion hu been •notloned by the Government 
of Benge.I. Regular contingent charges undet this head. may 
be pall8ed at tbeae rates. The number of boarders should. be 
oertilied on the billa on which the charge ia draWDo Defte. 
tion1 for '80atian1 ahoula also be shown. 

Civil Bngi111eri 111 Colleg1. 
Euro}lllln lt11.Aent1 at B20 each plJf' .,...,,,. cluTing term time 

only on the nnderatanding that the total annUal grant of 
R216 ia not exceeded. 

Native atudeotll at 11.7 per m111aem during tel'JDll oa the 
oonditiou that the annual rrant of B72 ia not ezceeded. 

K•,,eo•g Boarrli•g 8cllo~l. 
Each Boarder at 1114.-6-0 Pll" '""'"•· 
:Non.-Thia rate iDaloclt1 wlllhinr ebarps, 

Bt1gbnt1 1't1tll8ld Bdooi. 
laah Boarder (teaaliar1 included) at Bll-19 ,,,, .._ •• 

BAooeea Boarding 8cllool. 
Boarden • at B9 each P•r 111nn111. 
Btlpend.iarlH or out-boarders at R2 ., ,, 

• 
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(15) (i) Boording oh&rgl'I. 
(Scientific and Minor 
Department..) 

(16) Horrtel. charges 
(Educatioa1o 

(17) Medical Stores. 

(18) Diet of patients, eto, 
(Medical). 

(19) Diet of insant1 persons 
(Medical). 

(20) llospltal Expenses of 
wounded persons 
(() riminal Courts). 

(21) Rewards for the des: 
motion of wild 
animals. 

CONTINGENT CHA.ROES. 

Ran1Jom1Jtee School. 
Each Boarder at Ri£ per menaem. 

Bunderban Sclioot. 
Each Boarder at R4 :per men1em .. 

Ben!Jal r eterinar9 I 11atitutio1t. 
Each student at R8 per mensom. 

Tho Districts a11d Schools in which hC)lftol charges are drawn 
and tho rates admissible in the different 1chooh!1 are given io 

Appendix E. 
The cost of articles supplied by the Medical Store Department 

is debited to the departments supplied and pas11ed with 
roferonco to tho provision in tho Budget. 

The daily rate of diet allowance of patients in the Government 
Hospitals and llispon~aries in Bengal (outside Calcutta) is 
8 annas for Europeans and S annaM for natives, tho rate of 
diet allowance for native patients in Calcutta. being Si annas. 
This BOl\le should bo takon o.s a guide to the maximum oxpendi· 
ture and not as a caloulation for the purposes of ordinary 
expenditure. 'fhe total number of patients reduced to single 
d"Y' should be certl.6.ed to on the bill. 

NoT111.-(i) For native patients a.t the Bn:s:a. Dispensary the rate 
· has been raised to 5 annal. 

(ii) In the Darjeeling DiAtrict, Medical Oftioera a.re author· 
iaed to incur expenditure up to a. limit of 5 annas 
in individual oaaes eo long a.s the average coat of 

/\ diot of ea.oh patient doee not exooed S annas per 
dio111. 

The dBily rate of diet allowance .,f patients in lunatic 
asylulil8 in Bengal (out-side Calcutta) is 8 anna.s for l!:uropeans 
and 3 annas for.natives, tho rtt.t.e for patients in Calcutta being 
St annas. Thie scalo should bo taken as a guide to the maxi· 
mum expenditure, etc., IM! above. The bills presented for 
payment should be accompanied by t)le neceBl!ary vendors' 
vouchers in support of the chal'ges detailed in tho bill, t.oget,her 
with o. certificate from the Superintendent of the asylum 
concerned, stating tho number of each class (European and 
Native) of patients for whom the bill fo1· diet. has been drawn. 

(Seo also this office Circular Memo. No. T.~., dated 29th No· 
vember 1890.) The total number of patients reduced to 
single days should be certified to on the bill. 

The charges slwuld be drawn on the same scale as that laid down 
in Clause 18 above for diet of patients. 

(i) The ecale of rewards is as follows :-
Il upeos 25 for a fnll·grown tiger, with power to the Commia• 
sioncr of Division to sanction payment up to B.GO iu places 
or cases where there ie ~pecio.1 need for inm·oasing the i·eward." 
In the Snnderbans reserved or protected forests, the rate is 
fixed at R60 for a full-grown ti~(•r, and R:&O for a cub. H6 for 
a leopard, fl5 for 11 wolf, U2-8 for a bear, and H2 fo1· 11 hyena. 
For cubK the rates aro half thOlle fixed£ or full-grown animals, 
e:ii:cept in the OllijC of wolf•onba for which no 1·eward will be 
given. No rewa1·ds should also be given for elephants, ______ ...._ ______________________ -

• In Hnzariba.gh a rewa.rd of RlOO may be given for a mo.n·eating tiger th~t oa.n be 
proved to have been killed in the immediate neighbourhood of 'l'andws., 11nd 11 reward of H200 
for u. tirer d~atroyod 1>vor a human kill. 
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rhinoceri 01 buf1'aloe1 A reward of Hl50 ill admlaible f01 
killin~ a specially destructive alligator when it takes to 
haunting a particular spot. 

(ii) At the foot of the bil!s in which the rewards a1e drawn a certifi· 
cate should be given by I he diHbursing officer that the boacla an4 
lkulls of tho animals were prodnood before him, and that he bu 
caused them to be so destroyed that they cannot be produced 
again for fiesh rowards.~ln the oaae of wolves, liowever, 
the oert1ficate shonld be tliat the 111tire oaroae11 has been pro• 
duced and that the bones of the head havo been extracted and 
broken up. 

(Iii) For the higher rates speolally sanctioned by the Commissioner, 
a oopy of the •notion must be attached to the billa. 

Noora.-The a.hove rewards ahould be pa.id by D1etriot and Bub• 
D1vmoD&l Maf!:1sthtes out of Prov11101al Revenues in the oaa• 
of a111me.la killed within the 1un1d1ohon of Munio1Jl6)it1es or 
D11tnot Board1, ezoept 1n caaee whore a. noz1ou1 animal, for tho 
de1truction of which within a given area, a. Mumc1pa.ht1 or 
Diatr1ot Board baa olered a reward, 1s destroyed w1th1n auoh area. 

lifll&'lstratea and Sub·Dm11onal 0111.aera are also a.uthon11d to grant 
rewards for ammala captured alive a.nd made over to them for 
f;ransmiu1on to the Zoologioal Gardena, OaJ.outt.a 

Reward, for k1lbnJr tigers w1tb1n the ~rotected foreata 1n the 
Bundarbana aho11ld be bome by the Civil Depa.rtment 

(22) Municipal rates (i) Theee ohargea are payable 11(.COrding to the rates 1188eBeed by 
and tuee. :Municipalities. When the amount exceeds 850 it should not 

be p&id in eBBh, but a continitent bill duly: diawn up and 
endol'llOd should be ma.do over to tho Municipality in dieohR1ge 
of their claim. The bill will be presented at the trf'lqury with 
the receipt of the Munici1mlll\y dnly attached, aud will bo paid 
by tho Treasury Officer by tranlfer credit to t.he .Municipality 
concerned. Items below BliO may be paid in cash, and the 
original reaeipta of tho Municipality 1l1ould be nttn.ahud aa 
nb·vouchen tot.ho bills in whioh the charges are dro.wn. 

(28) O.mce and 
ground•rent. 

(ii) The eha.rgea are payable by the officer oooupy1ng the bulldlng 
in respect of whlah the tax ia duo, 

(iii) Whenever a new building is asseftl'd, or when an old. 11o!llll!11&menl 
ia altered, the lint chargo on this account should be supported. 
by a certificate from-

(11) where the building is o.t head quart.era and is in charge of an 
Executive Engineer-the Esecutive Engineer, 

(b) In the oaee of a Public Works bmldmg the maintenance of 
which ha. been made over to the Dillt1ict Board-the buper• 
intending Engineer or Inspector of Works, 

(o) where the builcling is at hoad_•_q11arten and is neithPr under 
the charge of tho Pubh~ Works Depai.tmeut nor of the 
District Board-the lonal l't'proaentative of tho Dcp•utment 
who may be in ohn.rg11 of tho building, but his ~orti6.cate must 
be counterB1gned by the Magistrate, 

(tl) where the building ia ai a aub·ilivi1ion11l h~ad·qunrten-tba 
Sub-Divisional Ofueer, provided he ce11;ifies that he has givon 
the Superintending Engineoi or Inspecto1 of W or!..11 notice 
of the assessment or revmon of asallliSmcnt, aud that ho hBI 
no objection, 

(B) In the case of buildings in tho intcrio1-the District officer for 
thOBO within the sadar sub-division and tho Sub-Divisional 
Officer for those within his sub·divi1ion. 

The unction of Govllmment is l'(lquirtd to the fiut payment The 
first charge m everv year mu11t be aupported bv a. certifiLate from 
the Ezeoutive or District Engineer l'Oncemed, that a 111itable 
public building wu not available for the purpose requi~ 

J> 2 
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(14.) ProcP1s•1erving 
charges-

(l) Proce•·fellll paid on 
Government account. 

but in the case of bnildinlJI hired for public offica. upon lease1 
thi1 certifteate ia not requ1rea. Theee chargee should be drawn 
on eeparate bil\1 with a quotatlon of the C:tOYerQment anotion on 
each btll. Pa1ment of rent b1 one departmmt of Gonmm.ent 
to aROtber le Dot pe:rmiuible. 

·(II) Boat hire for .ervioe 
of proce1ee1 ~ 
under the rules 11S11ed 
by the High Court 
under Section 21>, 
Clause (1) of the 
Court fou1 Aot, VII 
of 18709. 

The DDctlon of Dietrlot Judge, or Colleotor, or Magiatrate, aa 
the case may be, ii mfBcient authority for the admilliou of 
the chargo1. 

•For di•triotll in whioh boat hire m.,. be oharp4-Bee Plllr8 72& of the CaleNll• G•••ll•. dated 
9Ut. July 1890. 

(B)-'3pecia.l Contingencies. 
118. Speoial contingeno1ea are thoae which cannot be incur1·ed without the 

sanotion of the Controllmg Officer or of Government previou~ly obtained, 
They will be budgett11d for in the ordinary manner, and within the budget 
p1oviaiona Comm1ssiont1ra of Divisions will have power to sanction expen­
ditnre up to B250, the Inspector-General of Police up to B 11000, and 
other Controllinir Officers up to iUOO for each item. 

114.. The money required for special contingencies will be drawn upon 
aeparate detailed bills, the autjority sanctioning the contingencies and the sub­
voucliers for 1ums exceeding BI 0 bt•in2' attached to them with the certificate 
pr11sor1b~d in Article ~8 of the Civil Acconnt Code, If the amount sanctioned 
he dr.nvn in more than ooe detailt'd hill, the sa11ction shonld be attached to 
the first bill, aod in subsequent Lilla a reference ahould be made to the bill 
with which the sanction was snbmittt>d, 

115. The charges included under Special Contingencies are as followe :-
811ppli11 Offd 81f'fJit11. 

(l ) P11rcha111 of bo&t1. 
(2) ., of elephant• and mule~. 
(8) CoRt of stores for, and 1epai11 to, 1teamera aud achoonera (nther than Polioe 

Department). 
(4) Coat ot 1npplying _pro't'i1iuu1, 
(5) 01dnance 1torea. (a) 
(6) Pu1eh1111 of modelB, mathematical and other imtrume11t1 (b) (ezcep' mapa), 
(7) Reoord•room raoks (BPgi1tration). 
(8) Pl'tty Con1truotiun (Police:. • 
(9) Pn1ohase of aoooutrement1 (Pohoe). 

Ca1ding1r1oi11. 
(10) Purob1ee of bonlca and publioatiun1. (o) 
(11) Other Item• of large amunut aud un111ual oharaoter. 

(A) ('uh pa:rment• for Or4nanoe atore1 not e:i:oeediDI' RliO will be made by tbe Aoeoaut&nfl 
General, Benr•l, ou bille tira1e11te4 by the Ordoanoe Depn.rtmant, aupported b:r th1t raoeipt• of 
the Vietriot Buperiute11denta of Police nd b7 indentl beariD1 the oonntenignr.ture <Jf 
flh. la•paotor General of Poluie. 

(b) Caeh pa.J'ment 1honld be m&ile for.U r.riioles 1appliea by the llfathematioal In.trumant 
0111.ce and Surve7 Departmat when the value does :not e:s:oeed RliO. The money ahuuld be 
nmltted direot tu thcee dlloea ua Dot paid iza cub 111to the Tr1a1ury l Yid• .Acooantant General'• 

Bo. ~~st::t:::d~~::::~~ :~:~;ed in all -•· whateTer the amount of the oberge (e:i:re fl 
In the Eilaoaii• D Department, when •he -.notion of the Director of Pablio lnatraatioD will ~. 
iufficient and in the caee of M adioal Seboole the 1anction of the Inspector General of C bil 
lfoapital1. ~llnl'al. Newapapen and other pariu4ior.la ran only be obtained thr< ngh ~be Super• 
1ntena1nG of Bta,1DJ1ery • .Aot :X.:X.V of 1867, llllder wh1oh three oop1e1 of enr:r pubhoatlOD UHd to 
be ~nroha1ed 011 blhalf of Gonrnment, has been repealed, uicl pbli1her1 are require• fie 
f11r1111la Jae oopiea ht1 al •laarre-[ Viii• .A.it J: et 1990 ( ladia)], 
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[0)-Contract Contingencies. 
116. Contract' oontingenoies are those for whioh a. lump sum is allotted 

annually to eaoh offioer within whioh he can lDCUr upenditure without any 
further sanction. They are as follows :-

8•1'Pli11 '"'' 8ernc11. 
(1) Purohue of tents. (a) 
(S) Petty Oon1trootion (other than Pohoe) and ltepa1n. A 
(~) Law Ch1rgee, (othl'l' than ohargea inourred in Land Acqui1itioG e&111). 
(4r) Coit of Pho,ograph1. 
(fi) Purobase of olotbinlf (Ho1~'tal1 anii Aaylam1). 
(6) RHarda§ (b) (other than !nm, SalL...i. StamP. rewudt, and rewarcll for the 

deab notion of wild a.mma 1). ~ 
(7) R811'arda for m1rk1D1an1hip. 
(SJ Repair1 of boat.I. 
(9 Purch"8a of raw ma.taria.la for lona.tio II) lum1. 

(10 Country stationery (er). • 
(11) Printing at private PreHPI (4) (witho11\ pnt). 
(12) Remittance ol treasure other than oopp11r (witbiu di~trict). 
(19) Temporary boat ealKblimmPnt. 
(l') Hire of Loa.ti!, elephant• and mnle.. 
(ll'i) Conntry medicinea. 
(:6) C111t of 1to1et1 for, and repair• to, atea.men, 1ehoone11, and pat1ol boa.ti ( Polioe). 
(17) C.'ba.r1table dona.tiona. (e) 
(181 8ub111tenoe allowanoe and ileportation of vae;rant•. 
(19) Pa.•Mll!Je aud diet-money of insane per1nn1 on rele••· 
(20) Proceu•fees ndvanoed (/) (Orunm1l Co11rt1). 
l21, Coat of oadutral map1. 

Co•li•g"•"•"· 
(22) Rot a11cl oolcl weather obarge1. 
(l!S) Tour Charge1. 
(24.) Repaira to tenta. 
(25) PurLhll8 and rep.in or fnrniture. 
(96) Service postage (g). 
(:1!71 Service telegram• (g). 
(28) Office expenae• ( l ), 

(11) See paragraph 128 below, 
Ii liioladaa 1'8ire.rd<i ITt 8iamp and Bzai1a CIAM9. 
(61 Beq•ure the 1&not1ou of the B 11ord of Beveune when granted under Section 78 of Ao\ VII 

(B C ) of 1878. In th11 Pohoe Department reward1 np to R50 oa.u be ollered by Diatnot Superin• 
tandenta, np to BJOO by Dbg11trate1, and unto B500 by Com!llllN1onera or tbe Inapeotor-General of 
Police, ' 

M The pnrohue loOAl.ly of ink andrpenoil erasers, ink·atands, ink, pins, gum bottles, eto., ii 
prohibited, as such articles a.re 1upplied by the Bt.a.t1onery Ol!ioe JI. 

(d) The molunon of 1tema under "Contract Oont1ngenc1ea" dne1 not remove the obllgat1on 
tn have all printing d •11e at the Oovernmant Prell, e:soept 1n verv urgent ouea or where it would 
be n1ore eonnomuial to have the work enouted l 1011.lly No grant has been ma.de on thll aooount 
but if d11bura1og ofBoere oa.n meat the oharge from their a.llotmante, Govammant ha.a nn objection 
to their having the work done at a private pres•. All 1t!liud •rd for1111. however, a.re to be printed 
b;y the Superintendent of Bt.ationer;v at the Presidency Jail l're••· 

(•) Only 1• oludaa oh11.rre• fur ma.mteunoe of atrangen and 1nd1gent per1on1, bunal of pa.open 
and 1upport • f pi.lgnme. ,,_ 

ff) 'l'hesn a.re llDly the irrecowrabZ1 fe&1 whioh are advanoad by the Ma.giltorial Coark under 
G. O. ~n. 'q· d"ted 27th October 187' 

111.B.-When the oom>l .. 1na.uli1 may bP a1oertained to be too poor t" pa.7 the f'Cla. or when the 
lilagia~rate may 00111der it to be of particular 1mportano0 in tbs inter1111t llf julltica t-> prooeed 
•1th a. charge, the ?da.giatra.te ma.y a.dn.nae the praae11-feea 1n O&Bh, a.nd may d •bit them to 
Gonrnment when the7 are lrreonvera.ble. :Mnoh d1aoret1on mu1t, however, be u111d in ad1>pting 
Ula oonrae 111 the pra.otiae 11 liable to a.bun, and the payment• ca.nae aome trouble to the 
.!oounnt Department. 

lg\ The V•'11Chara pr89C•ibed by Oivil AGCnnnt Coda, Chapter 8, Artiolo 80 olanae 8 muat be 
1ubm1ttAd 1n support of these charges. If the aharge 11 for bearmg postage it should be ao 1ta.tad 
in the bill. 

(h) An:r allowa.noe paid to eweeper., not Hoeed1ng R2 a mi>nth in the BeMr District a.nd n~ 
eir:oeed1a.g Bs in other dl11ir10te, mar bt ol11111led u.ndtr •Jui Ir.tad. .llfowanc11 1u 110111 mu1\ bt 
4ran Oil •ta.blllhmtnt b1U.. 
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(29) Oharge1 for the pnroha1e of eatate1 1old for arrears of' Revenue • 
{SO) The dial; of under-trial priaouera ha aharge of lllagi1tr1tel, 
(Bl) Convey1111oe of ditto. 
(82) Repair of acooutremeats (Police). 
(83) Li~bting obarirea of Police Station1. 
(84) M11oellaneou1.'i 

[Ohap. 6· 

, 117, (i) In the case of District Officers the contract is made direct with 
them. The gra.n£ ta a .consolidated one to meet all branohes of expenditure 
immediately under their control and they are at liberty to-transfer sums eaved 
under any of the heads included in the contraot made directly with them for 
expenditure under another. 'l'he departments immedia.tely under them, and 
fo1· which the conaolidat.ad grant is sanctioned, are (I) Laud ltevenue, (2) 
Criminal Courts, (3) Sal{, (4) Stamps, (5) Assessed Taxee, (6) Miacellaneous. 

NoTm 1.-The term "l:Misoellaneoua" ioclndes.11 shaging bnn11alow1," "Circuit houses" and 
"Miaoellaneous. " Separate bills for: thoae departments are not required in future. The obarire1 
fOI' all three may bo drawn in one bill, each cla11 of charge being distinguiehed from the other. 

2.-Diatriot 081.oera a.od Di1triot JudJ&B :oanuot diatribnte among ltheir aubordioatea the 
ocn1olidated arr.nt for contraot con tingeno1ee placed at their dilposaJ. 

(ii) At the commencement of each year the ollotmen~ fixed in Statement 
C appended to Bengal Government, Financial Depa.rtment, Resolution No • 
. i863, dated 7Ui .May .l.SIJ7, for enoh of these departments dudng the currency 
of the contraot, will be shown as the grant for the year in the memo1·andum 
of allotment in their contract contingent b~ls and contfogent registers. If 
any transfers are made betweeu,..tbese departments, the necessary additions and 
deductions in the allotments of the respective depa1·tments must be distinctly 
made and the change intimated to this office. 

(iii) In the Excise, Registi·ation, Police, Education, Medical, and Sanita­
\ion and Vacoination Departments, the heads of the departments have at 
their disposal fixed oontraot grants and they have the power to distribute 
them as they think fit among the disbul'Bing officers subordinat.e to them 
retaining in their own hands, if they please, a reserve not exceeding 10 p~r 
cent. to meet emergencies. By the Slst May, if not before, the Controlling 
Officers should send the Accountant General statements showing the gene1·al 
distiibution made by them to their subordinate officers for the new year, 
1ubsequent allotments (if any) being communicated regularly in monthly 
1tatements. If these statements in any month are blank, intimation to that 
effect should be sent to the Accountant General. No allotment should be 
made a£te1· tho 31st March of the year in question • 
.,.._ 118. (i) District Officers will be entitled to spend in the following yea1• 
the amowit actually saved by them. To admit of this being done the 
Accountant Gene1·al will provide a lump allotment in the budget, and as soon 
as the accounts for a y•r are closed (usuall1 on the 10th August), intimation 
will be sent to such officers of the amount of savings (if any) to theii- credit, 
and these amounts will at once be available for expenditure and should be 
added in the memorandum of allotment to the gl'ant for the current year. 
In the case of other disbureing officers the savings effected b;r. them will, aa 
beretofore, be communicated to the controlling officers who will be at liberty 
to ut iliae them as they think proper in the current yeai·. 

NoTE.-Saving1 can only be spent on oontraot oontingenoiea. The:r cannot ba appropriated 
for tho augmentation ot record grants nor can they be utilized for payment of temporary eatab· 
li1hmeut1. Sa.viogs i;ho.t acorae from a Bupp!emen.1111"11 allotment are no! available for re·grant. 

• All other petty itema of ezpeoditure not apeoially named in the above list. which do no' 
come nndor tho oatoao17 of " Berula.r '' or "Special " oontinre11oie1, will be t .. kenlae " Miloellao ••ou1 ", . 
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(ii) After intimating savings or ~ceeses, as the cat1e may be, to District 
and Controlling Ollicers, the Accountant General will submit a con~olitlated 
report to Government, showing the result of the past year's expenditme, 11. 
is not, necessary for Disbur~g or Controlling Officers after the·~ 111H1 cloi.ed 
to 81pli!y to Government for 1\1.ditional sanctions, as Government will dlir.l.,with 
• n su<fj excesses on receipt of the consolidated repart from the AccounW 
Gener-1. 

119. Cont1aot contingent oharges will be drawn from the Treasury 
upon a sepa1ate bill for eac.h depa1tment in a special form; no 11ub-voucher1 
are required, ex(.'ept in the case of service postage and telegram charges, 
though the disbursing officer must obtain legnl acquittances and be prepared 
to produce them, when neceSBa.ry, and no details need be stated beyond the 
total figure opposite each of the printed headmgs, If any charge oocurs 
for which the printed headings do not provide it may bi in11Prted in mann• 
script. 'l'be disbursing officer must be careful to bring forward from the last 
bill the correct total expenditure, otherwise be may over-draw his grant 
without perceiving it. 

120. As the allotments have in all cases been fixed with rererence to past 
actuals, after making an allowanoe for the probable expansion or dimrnution 
e>[ expenditure, they must remam unaltered during the pe1iod of the contract, 

Ul. If any articles are obtained from another department or office, 
the cost of which, though debitable to the contract aJlotment, is not paid in 
ca.~h, their value should be added to the amount of totu.l expenditure iu a 
distinct entry, which should be supported by the original invoice or work-bill 
relating to the artic!les. For example: (l) Jail supplies, e.nd freight charges 
Cl) Supplies of rubber-stamp and ink, and (8) Supplies of stationery by the 
Superintendent of Stationery for the Vernacular Department. 

122. All contingent charges actually incurred in any year should be 
drawn within that year, and must not be left unpaid to be met out of the next 
7ear's grant. For any esoess Pspenditure over the contract grant the disburs• 
10g officer is personally responsible, and it will be recovered from his personal 
allowances unless he can obtain an extia grant to cover it, )C "'-

123. There is a separate contract grant for the purchase of tents, 
whioh should ordinarily last for eight years. Savings of tent grants may be 
carried forward from year to year during the contract period and made 
avatlable for expenditur~e purchase of tents only. It must be under­
stood that these savings will be specially re-granted by Government on receipt 
of the estimates of such savings which the controlling officers may submit to~ 
Government and the Accountant General not later than the 1st .Nii¥llHIP 
of~~ • 

124. Charges for packing and carriage of tents should be met from the 
grant for ordinal'y contraot oontingencies and not from the grants for tents, 

126. The above rules apply t.o the following officers and departme11tl* :-
Department. Controlling Oftioer. 

(1) Lan& Rev911,ue t 
(2) Salt I 

(S) Stamps , • 
(4) A11e1sod Tasea 
(5) Commissioners , 

J 
.J 

• For ei:oe,Ptod departments seo para.graph 109 u.l1ovo. 
t The DlT111onal Commi111oner i1 tha controlhnr ullloer .,f tlaa tent rrrant of Dieilriot OlBo•r1o 
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(8) 
(7) 
(8l 
(II 

(10) 
(11) 

(JI) 
(18) 

(14) 
(15) 
(18? 
(17 

Department. 
Criminal Court 
Staging Bungalow. 
Oironit Bouee1 
Mi10ellan10U 

Controlling Offioer. 

• 

Esoi1e , , • , E:roue Oommieaioner. 
Civil Coutu, inoluding Court1 
of Small Cau• • • Di1triot J uclge.. 
Regiatration • lu1peotor-Geueral of Regi1tratioa, 

Office of the Board of Reva· 
nne• 

Police • • In1peoto1··Generolof Police. 
Port OIBoe, Caloutta , Port Offioer. 
Medical , , , • I n1peotor.Gaeral of Civil Hospitall. 
81\uitatioa aud Vaooinatioa • Sanitary Commi8Bioner. 
Edooation t . • Direator of Publio In1trootion. psi 

19) 
(SO) 

8eor~t11riat Pr~11 • • } Superintendent Government Printing Bengal. 
Pre11dency J ad Preu , • • ' 

General RultJ1, 
128. The following table shows the officers from whom distribution 

atotements are due to this oftlce, and the dates on which they are d11e :-
__ .. - --

a J ~.; d ~ ·a l 11 i CD ol i! g Oonvollinr OIBoar. 11 1 !i h :a .aj :i 
s! ~~ ]! f A ii! 0 0 ~ ,___ __ ,.. 

loard of Bennne . . . ... .. . Slit 15th A1 15th 
Maroh. Jone. OCOIWllOD Jone. 

&rJ.1181. 

Clommiuiooer1 . . . . ... l&th 
Jone, 

In1pootDl'·General of Beri1tration 

In1peo,or-General of Polio1 

l>ireotor of Publio I111trnatio11 . (~ 
lDapactor-Gneral ol Civil HOQlta11 

Ma7, 

l!a11it.r1 Oommi1sio11er . . 
-

127. The object of the oJassifioation of contingent charges into 11 regular", 
"special 11 and "contract" is to simplify the prooecfure regarding the 
payment of the obarges, to minimise c]erical labour, and to facilitate their 
admission, They should, a.a lar aa possible, he paid from the permanent ad· 
vanoe, in which case there should be no difliou1ty in drawing the char~es from 
the Treasury in proper detailed bills with sub-vouchers and certificate of 
espenditure. Wilen a claim l.arger than that which clln be met from the 
permanent advance is presented, it should be charged in the Regist.er and 
molnded in the contingent bills. as explained in note t to Article 88, Civil 
Account Code. In the oase of a folly vouched contingent bill a note should 
be made as indicated in the printed certificate at the foot of A. G. B. Form 
310. Bu* money may be drawn from the 'l'reaaury in advance for construe· 

• Jll:rolac1inr o!iarpe for the m•Ull'•ID•n• of PriTate Esta.tea and B11oord·roo.11u. 
t Jaeaa.1 •11 DI tlll Beupli r.ad B11uti tra111latora, ud tbe Beapl Librar1. 
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tion and repairs of police buildings and for improvements in Government 
estate& according to monthly requirement&. Such Rdvances should be drawn 
jn abstract contmaent bill form A. G. B. No. 806 and 807. (a) Payees' 
receipts for the :mounts spent out of advances drawn in any mnnth on 
account of construction and repairs of Police buildings should be furl1ished 
to the Accountant Ueneral at the close of that month, and the unexpended 
balance refunded into the Treasury either in cash or by deduction fl'Om the 
next bill. (b) Advances for improvement in Government estates should be 
adjusted in the same way &'I early ae possible ; in no circumstanc~s should such 
advances remain outstanding for more than six months, escept m the case of 
advances made for the Kolhan Government estate in the Chota Nagpur Divi-. 
1 ion, which, by •pecirJl concession, are permitted to remain outstanding, if 
nectaaarv, for one year. 

128. Each ctlass of contingencies, such as regular, special, or contra.ct, 
should be drawn on separate vouchers. Should a disbursing officer by 
mistake include a. contract contingent item in any voucher iu which reirnlar 
or special contingent charges are th-awn, or "ice rJeraa intimation shonld at 
once be given to the Accountant General, who will debit the amount 
against the col're1•t grant of the department incurring the expenditure a.nil 
acqnamt the disbursing officer concerned, so that the corl'ect ava.il11ble 
balance may be inserted in the next contract, i·egular or speoial contingent bill, 
as the case may be. 

129. It should be noted that nothing in these rules-
(i) gives authority to any officer, who ha.s not that authority at 

pl'esent, to duw contingent bill11 on the 'l'rensury wi1hont 
the countersignature of the District Officer whose allotment 
covers the whole d11trict; 

(ii) alters the rules t.hat separate bills are required for separate de­
partments of the office, and that the same hill may not contain 
charges of two different major heads : 

(iii) modi6es the rules of the Account Code prescribing the manner 
in which a disbursing officer is to record in detail his contin. 
gent e:spenditure-(Code Form lo). It will, howevel', be 
found convenient to keep the account of contract contingencies 
in a different register from that which contains the others. A 
special form containing- columns fo1· showing the progrllBB of 
contract e:s:penditure against alloLment has therefo1·e heen pre• 
Pcribed; 

(iv) relaxes any restriotions which may have been imposed on subor• 
dinate disbursing offi('ere by ex.ecut1ve order for departmenta.l 
purposes, as opposed to p1uposPs of account. 

No'Pa.I.rn the Memo. of allotment a.t foot of ea.oh regular contingent bill, tbe tot&l i.llot­
ment for all the det&1led he&ds of & department a.nd the tota.l expenditure incurred out of it 
should be noted. The bills of e11ooh depa.rtmont should also bear an annual aerial number hke the 
contract oont•niient biU.. 

1-
Chargea for the conatruction and repa.ira ot Government buildinga. 

l:!O. All Government buildings are classed as Imperial and Provincial> 
and also as "those borne on the Public Works Department books," and " those 
not 10 borne/' The classified list of Government buildings borne on tho 
Public Works Department books is kept in the Publio Works Department 
Secret.ariat • 

. l~l. Charge• for original works and repaire to Imperial and Provincial 
buddings that are home upon the Public Works Department books are bud. 
getted for and recorded in the Public Work1 Department aoco1uit1. 
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182. (a) Charges for the constmction aJ,ld repair of Imperial and Provin• 

oial buildings not borne upou the Public Works Department books are bud­
getted for in the Civil Imperial and Provincial budgets and recorded upon 
the Civil books, 

(o) Charges for the Collowing minor repairs of building11 borne upon 
the Public Works Depnrtment books are budgetted for aud recorded as those 
mentioned in the preceding paragraph:-

Rt'pairs of doors and windows, their fast.enings and glass, repairs of 
thatch nod tiles, the repair of ceiling cloth, punkha and other fixtures and 
all cha~·~es which can be executed by an ordinary m1stree without !killed 
1upervts1on. 

183. It is the duty of the officer on re-entering the building after the periodi­
cal repai1•e executed by the Public W 01ks Department to see that it-is iu good 
01·Jer 

13 J, Charges described in 1"2 (a) and (o) are classified as" Petty Construe• 
lion aud lt1•pia1rs.'' If, however, these charges exceed IU,000 they should ordi· 
narily be budgetted fo1· and recorded on the Public Works Department books, 
unless it is des1riable1 for special reasons, that they should be carl'ied out by 
agency othel' than the Public Works Department, in which case they will be 
budgetteJ for and recorded in the acconnts of the Depa1·tment concerned. If 
it 1s found that work provided in the Civil Budget can be carried out through 
Public Wo1ks Department ogency, Government will decide whether it should 
be so tram.ferred, in which case the oharges will be transferred to the Public 
Wo1ks Department Kstimates and Accounts. 

N OTB.-Th1a rule does not prohibit 11 Civil Ofticor obtaining the advice of the Executive 
Eng111eer 10 long aa the supern11on of the work and handling of th1 funds 11 not ma.de over to him, 
F.:i:puncl1ture inourred b7 C1v1I Ollloera from Civil e1t1mate1 is aocoanted for by them to this 
ollioe. 

135. It mny happen that the agency of Civil Offioera ia called in for works 
01·dinarily carried out by the Public Works Department and provided for in 
their estimates. In this case the procedure laid down in the Poblio Worlra 
Department Code, Chapter IX, paragraphs 45, 417 and 64, will be adhered to, 
i.e., the Civil Officers will be callPd the Disbursera of the Public Works Deplll't· 
ment, and will obtam funds and rentler accounts to the Examiner of Public 
Works Aooonnts, as provided in Chapter XIV, Public Works Department Code, 
pa.rag1,.phs 105 to 120. 

186. Rules in connection with p1·ojeots a:l'fec~ing buildings and application 
for alterations aod additions a.re given in the Financial Depa1·tmen' Resolution 
of 24th September 1891. 

Sea.le of Permanent Advances. [C.A..C.-71.] 

187. The following eea'e of Permanent Advanoes has been authorized 
by ~be Government of Bengal :-

For ComrnisAionen , 
" J11dg11• • • • 

11 •Collecton, ord 1nary purposes • . 
1011lization of road•ce11 arrears • • 
payment of proceAs•fees for recovery of " 

" .. 
zemindary dak oesR , , , • 

" II 
. {!!4-Pargan111 Eso1se rewards Other Diltricts 

R 
200 
1150 
100 
100 

100 
100 

~ 
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For Magistrate• • • • , , , • , • 200 
,. Bnpe{i_ntendenta 11[Jail1 (Cen41al ancl Di1trict.,.wapt 

.nipore, for wh1l!h 'he advanolH1,R600) , • 200 
,. Inapecto11 of Schoolt , , . • • • 60 
,._ Deputy Inap.otoi:a of Bahoola in Districts having no 

Bohool Committee • , . , • • 5 
,. District School Committee•, including Zillah and 

No1·mal 8cbool1 . • , • 100 
11 Head Muatera of District Sohoole 10 

•No'l'B.-With the following ez:oeptiona­
Bnokergunge 
Faridpur 
DROoa • • 
Mymenaingh 
NoakhaJ.i , 
Purnea 

ll 
1,000 

430 
200 
200 
llOO 
400 

•· :' 

For Sub·divisional Magia· 
trate1. 

Amount to be R:i:ed by the Diatrlat Magiatrate ancl not 
to e:i:Clt'ed Bl60, exaept at Raneegunge, Hajmehal and 
Goalundo, where advances may be allowed up to R250. · 
'J Le Magistrate is responsible for the adVRnae, whioh iN to 
be us.d for payment of all oontinge11oie•, including those of 
Lock•ups and 8ub·Regi1try Offioee 11t aub·diviaional hHd• 
quarters. EROh Bub·divisional Officer is alao allowed an ad• 
vance of R;59 for Excise Rewards. 

For Regi8'raUon Depart· 
ment. 

A aousolidated ad vanoe of R200 for eaoh Registrar to meet 
the contingent e1:pen1e1 and refunds of rt1gistration Ceea of 
both the Sadar and Rura.I Registration officea. In cHee of 
the di1mi1~al or death of Rural Su b·Begiatrars, the District 
Ilegi1tr•r will be held responsible for the amonnt of the ad· 
vauoe made to them. 

Distric~ Superintendents of Pulice in Bengal for the payment of oontiogent ob11rge1 
are ellowed Permanent Advances, as below-

11000. 111()(), 11'/5. 
Burdwau. Howrah. Faridpur. 
Patna. Je11ore. 
24·Pargao111. Khulna. 

Mald•. 
lil50. Manbhum. 

Midnapnre. 
Bhagalpur. Monl':'hyr. 
Gay a. Murt1hidabad. I ru111fl'arpnr. 

R100, Mymen1111gh. 
Balasore. Nadia. 
llankura, N oakbali. 

· Bhirbhum. Puri. 
Baokergunge. Palamau. 
Bogra. Pobna. 
Chittagong, Purnea, 
Chittagong Hill Rajahabl. 

Traota. Uanohi.. 
Cuttaok. Rangpur. 
Dacea Baran. 

-, Dioajpur ~ Shahabad. 
'\])arbhaoga. . ./. 1 Bingbham, 
..)Eazaribe.gh, / Tippera, . +O~,--

1160. 

Cbam:riaran, 
DMrjP.eling. 
Domh:a. 
Gu1·jllat Mehala (Orissa.) 
Jalpaiguri. 
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Chapter 7.-Miscellaneous Charges. 
Refunds or Revenue • 188 
Belunda ot Pleadershfp and 

M:ukbtaa.rsbtp Examination 
l!'ees • • 140 

Retunds ot Opium Fee1 • • 141 
Opium Expenditure • 142 
lllalwa Opium • • lH 

Opium StoJk A.ooount , us 
Maltkana. Payments • 159 
Land Aoquia1tion , • • 188 
Diet and transport of pri-

soners • . • 178 
Primary SoholarshiPB transfer 

J'ees • , l '14. 

[C A.0-99 
Refunds of Revenue. and 100.] 

l8R. As a precaution against d11uble rehmda of hmd revenue or othPr 
recc•1ptR, the dt'ta1ls of which are not lill'nished to this nffioe, the amo1rnt and 
datti of eai•h such ref1111d ehonld be 1111ted by the Treasury Officer against the 
odg1n11l item of credit in the TreaRury rPot>ipt rt!~ister, or in the cash-book 
if the item baa not been credited in a eepa1·ate receipt register. 

189, All refunds of revenue should be crawn from the TreasUl'Y on bills 
in Form A. G, B. No. 293. Before passin~ the bills for payment, the 
Treasury Officer should sign the certi&cate thel'eon to the effect that the 
amount cl11imed h11s been noted by him against the original item of credit in 
the 'l'rt>a1ury books. 

Befunds of Plea.derahip a.nd Mukhtea.rahip Examination-fees. 
140. Prom H12h Court Notification, dated the 20th Jn.nnary 189.!, puh. 

11Fhed at page 188 of the Calcutta Gazette, dated the 3rd l4'ebruary 1892, 
it mll be seen thot when a candidate is refused admission to the Exn.mina­
tion for reasons which be is sub~equently held by the Board of E:mmme1a to 
bf' free from blame, the fee paid by him can he refu1•ded on a written appli· 
cation accompnnied by a certificate to that effect from the Secrt'ta1·y to the 
Uon1d of Examiners. Such olaims should lie paid if accompanied by the 
above re1'11ticate. 

Refunds of Copying Fees. 

141, Refunds may be made, in the fii·st 'place, from the permanent 
advance, and sl1ould be l'ecordt>d in n sepa1 ate register (or rn sep1irale pages 
of a regiete1) in the samP way ns contingent e1 pPnditure is recorded ; the 
recP1pt of the recipient will he tnken ID this l'egiste1· against the 1eP01·d of 
each item paid, At convenient intervals during the month, and always on 
the lnRt day of the month, a. bill will be drawn up ahowmg in columns (I) 
No. of item (i.e., consecntive 11umlier 11£ the yenr in the register of retuuds) ; 
(2) Date of refund i (S) Name of recipi1•nt; (4) Amouut of refund will be 
headed 11 Bill for refunds of oopy1ng fees, 1' and will, aftt•r the nel'e~sary 
exnmination by the Collector 01· other officer in chuge be certified to as 
followM :-

Oertili~d tbak the payments above rl'001 ded have hef'n oomparecl with the Collf'otnr'1 
order• for payment and that the receipt• of the reoipienta have been d11ly t11keu in tbe te,11-
ter of re fa nda . 

The bill, thus certified, will be paid on presentation at the Treasury, 
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Opium Expenditure. 
142. The following arran!?ements regar1Jin~ Opium expenditure aru pr .. 

1onbed with the approval of the Board of Revenue:-

First, aa rerards--

A-Payments to CuhivAtor.. 
B-Paymente for Lea.vet. 
C-Payment1 for Truh. 
D-Commi•ion. 

the rollowing rulea will be obse1·ved :-
The whole amonnt of payment'!, under each of these he11d1 at 

each Sob-Agency for each list of payments, should be stated by 
the Sub-Deputy Agent in the form of an Abstract Contingent 
Bill, and she.old be certified by him to agree with the detailed 
account of paymenta kept by him under departmental rules. 

ii The AgPnt will countersi~n thesl' bills wl1en they pass tbrongb his 
baodaf01· compilation of the Agency List of Payments, the counter• 
signature indicating merely that the payments are accepted by 
him as having a<'tually been made and entered in the accounts 
of the department. 

iii. Every sum charged under any of these heads, and every sum cre­
dited as a recovery on acco11at ot' any of them, must be stated 
with a specification of the 1eason to which it belongs; and if the 
same bill oontains payments on aoconnt of more than one eeason 
it muat show sepal'ately the amounts belonging to each. 

iv. The amounts thus received and paid will be posted by the Ao· 
connt11nt G11ue111l in a b1·oadsheet showing the totals for eaoh 
month charged or recovered on account o{ each kotee. 

v. As soon 11s possible after Maroh 81stof each year, i.e., not later than 
30th June, the Opium Agent will draw up a statemPnt whiob 
will be in tbe Fame fo1m as the broadaheets referred to in the 
preceding paragraph sho,ving, by comparison with the amount of 
opium, leaves or trash (as the case mny be) delivered, the amount 
of payments to cultivators admissible for each kotee, and the 
amount which, therefore, still remains upon that date to be recov• 
ered on account of the payments for the season. The statement 
will show for eaoh .iotee-(1) 'l'be whole produce, or quantity J (:!) 
oaloulation, on this l:asis, of the amount payable; (3) total 
amount paid(wihch must be reconciled with the monthly payments 
shown in the List ot payment) ; (4) balance recoverable. 

Yi. Upon receipt of this statement by the Accountant General the 
payments will be finally passed up to the limit admissible, and 
the a.monnts to be recovered from each Agency transfe1·red by the 
Accountant Oeneral to a fresh pnge in his broadsheet 1eg1ster 
until they are gradually adjusted by recovery. 

vii. On Ma.rob Slst of each year the Opium Agent will also submit 
to the Accountant General, for agreement with his books, a de­
tailed statement showing the balances unreah11d on aooouut of 
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advances to cultivators Cot opium, leaves and trash of ea.oh buti. 
Agency during previous sea1on1, with explanations of the cause of 
the advances remaining outstanding. 

E.-Translt and Weighment charges. 

U.S. These charges will be drawn on contingent bills on the form prE1scribed 
tor detailed countersigned bills, setting forth the usual details required in 
respect of contingent charges, and BAJCompanied by all necessary vouchers. 
The Sub0 Depnty Agents' bills, as they pass through the hands of the Opium 
Agent for incorporation in bis List of payments, will be examined and 
countersigned by him, and attached as vouchers to hia general aocount. 

F.-Manufaoturlng Charges 

G.-Tfmber Contract. 

l·H. The charges should be stated in the usual detail required for contin· 
gent oh11rges, and should be a1·ranged under separate heads aocording to the 
ac>tual distribution of departments in the manufactory, But as the counter­
aigning authority is the Agent himself, there is no use of bis drawing bills 
in abstract and then covering them by detailed b1lls, as it is simpler to make 
the single detailed bill suffice for both purposes by duly countersigning it 
before transmission to the Accountant General a.long with the List of 
payments, 

!.-Bonuses or Rewards. 

145. These charges will be admitted on bills signed by tbe Opium Agent 
up to the limit fixed in the so.notioned budget for the year. 

X.-Temporary Establishment (not Zabourers), 

14.6, These charges should be set forth in separat.e bills, one for each 
class of charge, as Weighment, Manufnoture, 'l'imber Contract, etc., and 
not be mixed up with charges for fixed establishment, or for contingent 
or miscellaneous expenditure. The bills will be countersigned by the Opium 
Agent when they pass through his hands, and will be admitted by the 
Accountant General so long as they do not exceed the Budget sanction under 
each head. 

L.-Freight. 

111.-Petty Construction and Repairs. 

147. These charges will be drawn by t~e disbursing ofJi<'~r and cou~tersigned 
bv the Opium Aiceot under the rules a.pphedto"E-Trans1tand Weighment". 
Railway freight is charged by oredit order upon the Accountant General, and 
adjusted by him through his Exchange Accounts with the Railways 
concerned. 
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m-om.ce Contingencies and 111.iacellaneoua. 

148. lf oder this bead is reckoned all such expenditure as is common to 
Opium officers a11d to other officers of Government. They should be drawn 1u 
the manner prescribed under " E-Transit and Weighment." 

(a} The charges of the Opium Agent himeelf, under this head, do not 
require oounte1·s1gnature by the Doard of llevenue. 

O.-Advanoes for Welle. 

149. The whole of the detailed management and account ~ these advances 
should as at present, be in the hands o[ the departmental officel'S as it is 
not ne~eesary to show anything else in the books of the Accountant General 
than the net amount at debit of each Agency. 

150. The amounts charged as advances should, therefore, be dl'awn upon 
bills, stating the object of the ad \'anca, and countel'signed by the Agent 
before payment, or at least before transmission to the Accountant General, 
and the whole amount drawn will be charged upon the books of the Account· 
ant General to ''Behar Advances for wells" or "Bennres Advances 
for wells", a11 the case mny be. The recoverios, of which no details nre 1·equircd, 
will as soon as they are effected, be credited to the respective ''Advance" 
account, 

151. On March 8 lst of each year the balance outstanding agai net the .Agent 
upon the Accountant General's books will be vel'ified a~ainst a detailed list of 
outstanding advances to be drawn up by the Agent, showing the amounts 
still due to the Opium Department on account of advances for wells. 

152. In this list only those advances remaining unreooverea beyond the 
time allowed for their repayment should be detailed, showing the name of the 
person t.o whom the advance was made, the amount due by him, and the 
c1roumstanoes under which the advance is outstanding, while all othel' ad­
vances should be shown m lump sums fo1· each Sub.agency. 

163, Jn order to ensure that the amounts shown in lump sum do not 
include the outstandings ot longer periods than those allowed u11de1· the i·ules, 
a certificate should be attached to the bet sta.tmg that the amount11 shown 
in lump sum do not include any such items and that the amouuts have been 
obtained by actunl summation of the outstandings, 

1&4, Amounts which prove to be irrecoverable should, from time to time, 
~ written off by the Agent, under sanction of Government, by an entry in 
tne Cash Book-(1) paying out the amount on account of advance written 
off; (2) re-creditmg it a11 a receipt on acoouut of advances recoverable. 

155. A plua and minua memorandum should also be given at foot of the 
Cnsh Account showing the bala.uce outstanding on the 1st of each month, and 
the amounts debrted and 01edited during that month. The detailed hat of 
outi.tnndmg adv1mcee on the 31st Mnr::ih of the year will thereby be easily 
venfied, and the debits aud credits of each month conveniently checked. 

NoT:m.-Not.hmg in theee rnlea disponaea with the nooess1t7, whioh at preaent oi:i1t1 of 
obta.trung the speouiJ. &&notion of the Boa.rd of Rovonuo or of Government to char1e1 oi r.n uuua~al 
or •P"oW nature. 
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Malwa Opium. 
lli6. Mal.wa opium should be reoeived into t11e Treasury stock at the 

1tandard weight-one seer for each case. The ae.les beinit similarly dealt 
with in the stock account and shewn in the monthly Pl'UB °"" Mini 
MPmorandum submitted to the Accountant General, Bengal, 

157. A separate register abould be maintained for noting the defioiencv 
found in actual weight when serving out to the vendor for whioh refund wiil 
be allowed when such de6oiencies are in excess of the prescribed limit fi1ed 

~y the Board of Revenue, 

• 
Opium Stock Accounts. 

168. The following accounts should soon after the Slat of March of each 
year be submitted by the Opium Agent to the Accountant General :-

(I) A Btook Account of Unmanufactured Opium. 
(II) ,, Promion Opium. 

(III) ,, Excise Opium. 
(IV) ,, Medical Opium. 
(V) 11 Lee.Ye, Trash, Lewa, Pmaewah, eta. 

(VI) ,. Malwa Opium (by Benat'aa only). 
Any diBOrepancies between the opening balancea of these accounts and 

the closing balances of the previous year sbould be fully esplaioed, 

ltalibna Payments. 
159. The following procedure should in future be observed in the Treasury 

in making and reoo1-ding payments on acoount of Malikana. 

Permanmf. MalUeana. 
160. Payment of permanent Malikana will be made on Permanent Payable 

Orders issued by the Collector, the 'l'ree.aury Officer's halves being pasted 
into a file in serial order. 

161. Each Treasury Oflicer will keep a register in A. G, B. Form No. 152 
in which each payment will be recorded at the time it is made in addition to 
the record on the reverse of the Permanent Pay Orders (both recipients and 
Treasul'y Officers' halves). 

162. Instead of the recipients preferring separate billa1 they will give their 
ncquittances on a consolidated bill in A.G. B. Form No. 551 whioh will serve 
the purposes of both eohedule and voucher, the particulars in the first four 
columns being entered by the Treasury Accountant. When a recipien' 
does not appear in person or through an agent having a formal power•of· 
attorney but sends separate receipt supported by a lifM>ertificate, his na!De 
will still be entered in the oonsol1dated bill and the separate receipt 
attached to it with a quotation of the n11mbl'r of the entry which it supports.* 

•The 1&a1• jl1'009dnra will be followecl wb111 tbe recdpiena r•• thell' 11101111 from U1 'bnllok 
of the Br.nit of B111pl. 



Ohap. 7·] MISCELLANEOUS CHARGJ!':S. ISl 

The consolidated bill should be totalled and agreed 1"ith the entries in the 
pa.vment registe1· e.od signed by TreasUl"y Offioer and submitted to this offioe 
bi-monthly in suppoi't of the amount charged in the List of Payments. No 
countersignature is requii-ed. 

163. :Permanent Malikana and Malikana fixed for a term of years, both 
of which are paid on permanent pay orders issued by the Collector, may be 
iraid at Sub-'l'reasnries when the recipients live at or near subdivisional had· 
quarters. Receipts of the payees should be taken in the form of the consoli· 
dated bill (A. G. B. No. lio) prescribed in paragraph 162. 

164. A copyof the Treasury Offioer's poi·tion of the permanent pay 
order of each recipient whose allowance i1 to be paid at the sub·division 
11hould be sent to the sub.divisional officers coooemed to enable theni to 
identify the persons and to keep 11o record of the payment~ as raquireJ by 
paragraph 7 of Board's Ciroular No. 16 of August 189'1, a aimilar 1·eeord 
being kept on the original permanent pay orders retained at the Sadar 
Treasury as prescrib •d by A1·ticle 3'7 of ~he Civil Acoouut Code in. the oue 
of pension paid at a Sub0 'l'reasury. 

Ul!S. Temporary Malikana will be paid by the Treasury Officer on bills 
in A. G. B. Form No. 318 duly paased by t.he Collector. 

{a) The po.ymenta on this account (i.e., Temporary Malikana) will also be 
1·ecorded in a separate register in the form prescribed in para. 160 (via., A.G. R. 
No. 102 ) for Permanent Malika11a, tbecolumn ''Serial number of Perm'\nenf; 
Pay Order" being left bl~nk. The vou~hers sent with the List of.Payments 
11hould have a simple covenng schedule in A G. B. Form No. 56, 

166. The amounts of the two schedules should be shown. separately on 
page i of the List of Payments as follows:-

Sl. Permanent lfllikana. 
as. Temporary lhlikana· 

167. In th case of permanently settled estat.es the same form of bill as 
lR prescribed for alikana on tempora.rily settled lands should be wed, \vith 
suitable alterations a with an endorsement by the Cllmmissioner to the fol. 
lomnir effect added in auuscript: "Countersigned with reference to the 
aeparil.te detailed statement corded in my office." 

Land Acquisition. [ C.A..C.-102.] 

MS. When any sum of money is received in advance under Rule 111, 
A ppenduc C, Civil At'count Code, lrom a Municipality or othe1· body fi.uan. 
cially iradependeot of Government for the payment o~ oompen~ation }or fa~d 
taken up on their behalf, 11uch amount sho1dd be or11d1ted to the head' Deposits 
for work done for Puhlic bnd1e11 or individuals'' in page t of the Cash Acco11 ot. 

B 
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169. A separate account of the deposit of each body should be maintained 
in a 1rg11te1 showing the receipts, payments out of them and the balr1nces, 
and the monthly tian~aDhon1 are to be shown in the pl1u and minua memo. in 
tl11• ~arnf! way as Personal L~dger Deposits unde1· a group called after the name 
of the heaJ pre.cr1bed above with det1uls of the muuic1palit11>s, eto., making the 
deposits. Ii the balance of any deposit appea1s to be insnllioicnt for expected 
Jll•JQJentil against it, the body concerned shoulJ. be calliid upon to make a 
further dPpos1t. 

170. Payment• of compensation out of these deposits should be made on 
vonobtra in 1',01m C or CU, of the above Appendix, a.a 1f the pnJ meut hnd 
been made on behalf of Governnrent. But ou the face of each voucher must 
bo eonspicaously written in red rnk the name of the munroipc&hty or other 
body out of whose deposit the payment is made. 

171. n lump sums have to be drawn for payment before vouobers in 
Form C can be obtained, they may be drawn as advances on simple receipt• 
to be adjusted on reoeipt of proper vouchers by c1edit to ., Advances Recover­
able " and debit to the deposit account prescribed above, 

171. Wben a Civil officer is made a P11blic Works Disb11rser under 

1. A1ae1eor'1 feo1. 
2 Stamp d11t7. 
8, Law ooet1, lnoludlng 

Ploadera' fees and 
Co11rtoo1ta. 

6. Prcoea1 feea, 
II. B .. tta of Prooaa1·1ener1, 
II, Beg1etrati.on fees. 

Rnle 2 of Appendix C of Civil Account Code, charges 
such ns those m111ginally noted should be debited to 
the wo1ks concerned, If he is not a Public WoiJcs 
Disburser, the cha1ges to be brought to account in 
the ClVll Department should be borne by the Reve· 
nue Department, on whom rests the duty of taking 
up land for pubbc purposes, and not by the Depart· 

ment for which the land is acquired. 

Diet and Transport of Prisoners. 

178. All diet and transport charges on account of prisoners, before oon• 
viotion, are met from the~ pat of the criminal court concerned and 
included by magistrate in tbei~u~·aat contingent bill; but aft.er conv1otion 
•uoh charges are met by offioe1s of the Jail Departme11t aucl iuoluded in the 
Jail bill11, 

Primary Scholarship transfer feea. 

174-. Treasury Offirera are reqni1ed to 11'8 that feet realiBed for the trans· 
"'er of Lower Pritm1ry Seholarshipa, pay~ble by D1 .. tnot Board11, are credited 
lo the D11tri<.-t Fund eonceroed, 
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Chapter 8. - Loans a.:id Advanoes. 
Repo.yment of Loans , • 175 / Drainage Advances • , • 189 
Bmba.nkment Advances • 178 I House Buildings Advance • aoi 

Repayment of Loans. [C . .A..C.-118.J 

17 5, TbP nctnal date of receipt, into the T1Pasnry or Sub-trea.~ury, of 
inslalments of principal or interest of loans granted by Government to local 
bou1es should distinctly be noted ugaiust each such item in tha cai.h accouut 
l'ende1·ed to tho Aocouutant Gene1al, 

Embankment Advance. [C.A.c.-110.] 

176, The Government of India having dil'ected tlmt the adjuetment 
t1f the exp"nditure incurrea under the B1111go.l Embankment Act, 11 (8.C,) 
of 1882, ehall be carried ont in the Civil Depal'tment as heretofore, the fol­
lowing rnles, prescribing the method in whil'h the recoverius are to be passed 
through the Government accounts, are issued :-

177. The estimates on which ex:pendit1ne is to be inourred. will be drawn 
up in the Public Works Department, countPrs1gned by the SupedntendmO' 
Engineer, nnd sanctioned by the Colleotor. 1'he expenditure on these embank': 
~~~ts will be incurred partly ~y tb~ Er.ecut1ve Eugineer and partly by the 
Cml Dep111tment1 the expenditure incurred by the CIVIi Depa1·tment heing 
only in respect of compensation, coste, and expenses under and 111oide11t11l 
to any proceedings taken under Parts II and V of the Act, including oosts 
of all surveys and plans, The enteries in the vouchers oa which such 
expenditure is incurred will clearly show that the payment1 are on account of 
zemindari embankments. 

178. The expenditnre incurred by th-. Executive Engineer will be met, 
in the first instance, from the funds of the Public Work1 Department; but 
as aeon as the wo1 k is completed he will, under Section 51 of the Aot, render 
an acoount of the aotua.I expenses to the Collector, and on receipt of hi1 
oertifioate of accepLance, which the Collector will ~rant afte1· the issne of 
notice1 and the settlement of o~iections nuder Seot1on 52 of the Act, the 
E1:ecutive Engineer will write off the expenditure from his uooks by debit 
to the Civil Department. 

179, As the exp3ndibure in the Public Works Depa.1·tment il'l accrpted, 
the Collector will enter tha total sum payable under Section 53 of the Act, 
i.e., the total expenditure both in the Cml and Public Works Departments, 
in a. regiatt-r containing the following columns, and nfter appo1·tionment among 
the parties benefited, will see to the recovery of the amount due from them 
under Section 61 of the Act.-

1. Vouebar of payment, l 
or orders aocepting Date 
the expenditure of ' 
the Poblio Wo1k1 No. 
JJ epartmeot. 

• I 



T.OANS ASD AllVANCK", 

2. N11tnre of ch11geR. 
3. Aru11uot. 

6. Apportionment 

&. Reaoveriea 

{ E1tate. 
' Amount. 

{ 
Uate. 

, lnt.1!l'r1t. 
l'rino1 p.J, 
Period ot Interest. 

fl. Balanoo at the olo1e of aaoh qu1rter. 

lCbRtJ· 8 

lRO, Reoovl'ries on a.ecount of zemindari embankments, aftPr h .. in1r 
noted in the register, will be credited in a 111parate re~tster in the TrPa,.nrv, 
the dail.v total of which will be carried to the cash-book and the monthly 
total to 1he Ca.t.!h Account, 

181, Jn t.hi1 registe1· a oo]nmn is provided for the rennr~ of the intPr­
est tlue, and it mu11t be borne in mind thut the intere11t due is th11 fir11t chnrgP 
on any sum 1'80overed. No portion of 1mch sum can he taken in reduction 
ol the pr111cipal so long a.11 any ba.lauce is due on account of mterest. 

182. The de.tea, on whioh the instalments rf!Coverable fMm zemind11r1 
nre 1iayu.ble, are (a) in the c1tse of zemmdars the dates fis:ed for the payment ot 
revenues, 11.nd (b) m the case of proprietors the date& fix:ed as fast days for tbe 
p11oymeut11 of pattti rents under ltega.lation VUI of 181 Y. 'fhe rate of intn· 
oat chargeable on sums pa.id as compensation referred to in Section 68, nncl 
on the unpaid bale.nee of the amount apportioned t.o any estatf! or tenni·e 
nuder SllcLion 61, has been fixed by the local Government at o per cent. p~r 
a•tHIP/I, 

l !IS. The J,ocal GoTernment also hnA the power to capitalise the repair 
charges of embankment.a under Section 63 of the Aot. 

184. Rents for landa appertaining to emha.nkm11ntA, whetb1>r Govern• 
11tent or zemindhri, are to be realised by the Collector of the Diati·ict, but will 
t.a tre11led differently in the Treasnry Accounts. Jn the former cnse the 
11mount is to be shown ae Publio Wo1·ks revenue, and must he credited in the 
l~egiste1· of Public Works reoe1pt11 and in the latter it is to be taken as a 
radu1.-tion of the outlay to be recovered, and will therefo1·e be credited m 
the same manner all' actual recoveries, 

186, A plu• and minua memorandum should be open"'d in wbiob the 
opening aod closing balances, the total payments made bv the Col11>otor each 
month, and thee:xpenditure accepted by him from the acconnts of the Ex:Pout1ve 
l(ngineer shouM be added (the latter in a distinct entry, 1vith the number arid 
d1tte of the orJer admitting it), and the recoveries shDulJ be shown. If 
any recoveries be ma<le on account of another district, they should not be 
mis.ed up with the colleotions of the diatriot in which. they iire mafte, no1· de· 
duuted from the pfo11 and minu• memorandum, but separately credited in the 
cusb acoount with the name of the l>i11trict to which they belong, ao intima• 
tion being sent to the Colll'Ctor of the Pistrict concerned fo1· note and de­
u11ctinn 1n his register and pl111 and 111in1 memorandum. In the same 
uy, if any money be deposit11d in the Treasury for work to be executed iu 
cu11neoti11n with any 0 overoment emba11kment, it should be Cl'edited in the 
lteg111ttlr of P11bhc Works receipt .. , with a speci6catiou that the embaukwent 
i11 Government and not z .. minclari. 
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(a) 'fhe ptu1 and mi11111 memorandum showd be entered in the plri1 and 
,,.;,.," memorandum of revenue advances sent t11 the Aocouutaut Uene1·al 
under A1·ticl11 13.t of the (;iv1l Accouut Code. 

1K6. Ou March 31st of each year a detailed statement shoald he 
prPpared from the register p1'escr1bed in para.g1·11ph 179, and submitted to the 
Account11nt <:reneral, ahowing the number, date, aud balance of ea.on 01·der 
re1uain1DI( due to Government, and explaining the circu1nstanoes under which 
1t is outstanding. Tbe total of this sLatement must be i&greed with the balance 
of the plu1 and nuruJe memorandum, 

187. In the districts in which the contract system for the repair of 
zemiuda1i embankments ba.s been sanctioned, the zemind11rs who accept thA 
ttinders made to them will be liable for a fixed contaaot sum vearly instead 
of the actual cost of repairs. The cost ot' rep11ir11 of a zemindari embankment, 
01· portions of the same, for which a ceuta·a.ct sum hua been accepted, is to tind 
110 place i11 the registers and plu1 and minua ruemo1a11da referred to a.hove. 
'l'he cost will be tiually m11t by the l uhlia Works Departmeut, and the reot>1 Pts 
from zem1ndars will be credited in th11 cash account ns realizations und11r tho 
contr11c~ system under XXX,-Mioo1· Works and Navigation. 

l'iH, An Exeoutive .li;ngineer carrying out any work on account o, 
whiuh charges are incUl'l'ed deb1table to both cont1arti11g and non-contracting 
zi:mmda1s, should ca.l'efully apportion the p1'oport1ou of the ohar~res rightly 
ui:b1ta.bl11 to the latter iu communic.&~1011 w1Lli the Collector of tbe D1et1·1cr., 

Drain&ge .Advances. 
189. E:x:peudii.11re in ooaneotio11 with drainage schem11s fall111 under three 

categories :-
1.-0riKinal outlay during construction. 

11.-.Mu.inteuu.uoe oha1ge1 in the Oiv1l Department aftel' onrnpletion of the 110heme. 

III.-M.amtenanoo ohargd• in tht1 Pnblio Wo1·ka Dep1utmeut subB1qo.e1\t to 
oomplet1on-

(a) apport.iooed, (b) oapitalized. 

mo. 1.-0rigiflal Odtlav.-Estimat111 of Expenditure on drainage 11oh11me11 
under Act VI of Hn!O are prepa1-ed in the Publio Works Oepartment, passed 
hy the D1·a10age Comm1saioue1·s appomted under the Act, end sanctioned by 
the Government, 'l'he expenditure is mcu1·red partly 111 the Civil and partly 
iu the Public Worka Department,; tbKt in the Civil D11partment ilt (al in 
respeot of compent1at.1ou for lauds taken up for the parposes of the Act, and 
for da.1oages iuftioteJ in can·yiug out tbe suheme; (b) for salaries of officers 
and estabhshrnent; and (c) for costs of survoya and vahmtione other thaa 
bhose incurred by the Public Works Dep1utment, whether anteeedeut or sub• 
lt:'.J.Ueut to the pl'eparation of the scheme and plans. 

J 91. On voucbe1·s oo which sucb expenditure is incurred it must be 
d1t1tiuctly stated for what particular scheme the payments are ma.de, and no 
voucher should be paid at the Treaa11ry unleBB it is first pa.seed by the Collector 
of the datriet aa a charge to a partacular scheme under the Ao~. 

192. Tlie l11Jp111tl•t1NJ in tlu p,,fJt;a Worka D~partnu11t shouliJ, in the 
first mstauce, be JDet from I he fund11 of 1 he Pubho Works Depa11;meat. At tli.e 
euJ of eaoll quB1·~1!l the Exam111er £u1·111she11 the Accountant General with a 
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qua1 terly 1tatement of expenditure for incorporab.on in the C1v1l books. Thi1 
1tatement contain• the following details u in the sanctioned estimate-

(a) Preliminary exp8Dlea. 
(bl Land. 
(e) Outfall 1luioe. 
(tl) Earthwork. 

(1) Brid~1. 
(f) lnapelition bungalow. 
(8) Eatnbliahment. 
(11) Tools aod plant. 

193. The Accountant General will then furnish the Chafrmon of tho 
Drainage Commia~ioners appointed under the Act with a quarterly statement 
in which he will incorpol'ate both Civil and Public Works expenditure. If 
upon ve1ification of this atat.ement with the account kept in the Drainage 
Office any discrepancy ia found, the Collector, as C11airmon of the Drainage 
Comm1saioners, should place himself in correspondence with the Accountant 
General with a vit1w to its prompt settlement. If he does not do so, it is to be 
unde1 stood 'that the Accountant General' a figures have been accepted, and 
tLu.t they cannot be subsequently challenged, 

194, To record e:r:pendilure ineurr1tl and recoveriea e.f!ectecl in tli.1 Ci,,il 
Ilt1J1artment, the 1'1eusury Officea· will keep a reg1ste1· of l'eceipte and cba1·ges 
on acrou11t of drainage advanceP, sliowing (I) date of aeoeipt or payment, 
(2) from whom tcoeived OI' to whom pa.id, und (8) amount. Cure should be 
taken to keep recove1·ies on account of interest and process-fees separate 
from reoover1es of advance. 

195. Both during construction anil after completion a monthly plu1 and 
•inu1 memorandum should be furmshcd by the '1'1·ensu1·y Officer for ea.ch 
1ohcme. Duting construction the entries m.i.de the1ein will be civil expenditure 
directly incurred from the Tr1>a.sury, aud Publio W 01 ks expenditure 
commanica.ted quarterly by the Accountau t Gener.ii, This latter amount will 
be incorporated. m the Treasury plua and minua memorandum by a d11tinct 
entry m 1ed ink. The plua and minus memorandum to which it is to be 
added will be commnni<'nted by the Accountant 61>nera.l, and the entry 
shouhl be made in the memorandum for that and each sucoeedmg month by the 
Treasury Officer, as will be sef'D in paragrnpbs 200-1 below: the plu• and 
minrta memorai:;dum will contain two heads. 

196. Upon complAtion the Accountant Genel'al will communicate the 
nmount of rnteres;t to be added to the plua and minua memorandum, and 
th11rrafter the only entiies made therein will be reconiies effected directly into 
the TreaPUry and apportioned mnmtenonce chAl'ges comm11111cated by the 
Aocountunt General (generally quadrennially). 

197. No enti·ies ehonld be made on the reqniaition Clf nny Officer 
exeept the Accouutanb Gener.11, and maintenance cluu·ges incurred iu tl1e 
Civil Del>artment should be carefully excluded therefrom and debited to the 
personal edger account noticecl below. 

198. Il.-Mainle11Jnce clzarpea tlnri•g apporlionme1d.-Wbile work ia in 
prng1·esci ull charges incur1ed, whether for otiginal wo1 ks or maintenance 
of po1tions completed, nre d~bited to drainage advances; b11t when tho 
scheme is complete, farther maintenance cha1ges mcul'l'ed in the C1v1l 
Depnl'tment. a.re io be debited to a pereonal ledger account on the receipt side 
of which are credited the profits of the canal 011 account of receipt& from 
fi1her1e1 and 1poil-banks, 
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199. The unexpended balance at credit of this pe1·11onal ledger goes to 
reduce the liability of the la.ndholdera from time to time (uaually ever)' 
four years) when the cost of repairs anti pe1imlical excavationa ma1le hy thR 
Public Works Department subsequent to final completion is apportioned 
among the landholders benefited, 

200. 111.-M(Jinfenanca ~!targe1 in tAe Pu&Uo 1Yorl:a De,narlme~t 1nhe· 
querit to final campletion.-These ure eilher periodically apportioned a11 noted 
above, or are capitalised and arport1oned among the pnrties concerned onoe for 
all under Clause 4, Section 48 of the Drainage Act. To facilitate apportion .. 
ment and ultimate capit.1lisatioo, the maintenance ch11rges of 1111 complete 
dminege schemes will Le recorded under a separate sub-head in the acoouuts 
of this Office. lu other words tile head "Drainage Advances 11 will contain 
two sub-heads :-

(a) Cost of cons~ruction and apportioned maintenance cha1·ges. 
(6) Unapportioned ma.i11te11a.uce charges 111c11L'L'ed in Public Works 

Department. 

201. The Treasury Officer will maintain these two heads separately in 
bis pl'lll and minua memorandum, and they will be communicated in separate 
qnarterly accounts to the LJcal Drainage Office, which already records the~e 
charges separately. A compariFon 11iwilar to that alluded to in pal'agrapb l 93 
above should be ma.de by the Drainage Office between its figu1·es oncer this 
bend and those furnished by this offioA. Wben apportionment of the88 
niaiutenanoe charges is made the Accountant Gene1"1tl will communicate to 
the 'Jreasury Officer the amount to be ndded to the pl111 and nrinua memoran• 
dum of "Draiuage Advances,'' and the 'J.'reasury Officershould be cal'eful to 
make no additions to that plua and minu• memorandum except (a) actual 
rEooveries in cash, and (6) eums communicated hy the Accountant-General, 
nor alter his pltu and minu1 memorandum ot the instance of any othe1· officer. 

201. In the event of the ultimate capitalisation of the mnintena.nce 
charges of any scheme, all 1eceipts and cluuges on account of such scheme -are 
to be treated aa Government receipts and charges. To enable the Accountant 
Gentral to watch the recovery of the capitalised debt in such a case, ca1-e should 
be taken to opeu a s«i>parate regiatel' and credit 1ecoveries on aocount of suoh 
capitalisation separately and distinctly in the Treasury accounts. 

203. The Local Drainage Officer will submit, every month, to the Account­
ant General, a copy of the ltegister showing the Daily Demand, Collection 
and Balnnce of each Capitalized D1·ainage Soheme separately, for veri6catio11 
with the amounte credited in the Treuu1·y Caeh Accounts ; and if the oollec• 
tions shown therein agree with those recorded in the books of the Acoouutant 
General, an intimation of agreement will be sent to him. An 11ccount of the re­
coveries made and the balance outstanding at the end of each yenr is forwal'ded. 
to the Looal Drainage Officer for verification aud acceptance of the outstanding 
balance on account of each Capitalized scheme. 

House Building Advances. [C.A.C.-1s6.J 

204. The rules regalating the grant of house building advanoes are laid 
clown in Art. 138 C. A. Code. 
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205. Any application which ma.y be made by a Civil officer or by a Mi­
litary officer in Ciwil employ (with the exception of officers in the Public 
Works Department), for advances for bnilding purposes under the above 
rules, shall be accompanied by the certificate and pledge prescribed in rule 
X of tbe above rules and shall be made through the applicant's immediate 
auperiar, who, after recording his opinion as to the necessity or otherwise of 
the aasistance solicited, will fo1·ward the application to the Commi11ioner 
of the Divi1ion, who will submit it with similar remarka to the Secretary 
to the Government of Bengal iu the General Department, 

206. On the a1lvanoe being Mnctioned by Government, a copy of tbe 
order \Vill be communicated to the Accountant General. 

207. H the hnilding bns been commenced, the Commissioner or the 
Division will call upon the applicant to es;eoute a deed of mort~a~e in the 
form J>rescribed in appendix C.C. of the C. A. Code, a copy of which should be 
1upph1•d to the applicant, and will intimate to the Accountant General by 
whnt instalments and at what period1 the applicant is at hberty to draw 
bis r.clvance. 

NoTJ:.-On reoeipt of the intimation the Aooounta.nt General will !sane in•trnatiou• to the 
Trel!ollnry OftiGer, who will m,.ke pa.ymentll on the reoeipt of the •)!Elioant, ud quote the d•te a.od 
n11mber of the Aooounta.nt Geuer.I'a order on ea.oh reoe1pt. The pa.ymenta in the order in 
whioh they ooom will be poated m a register Bet a.pa.rt for their reoord. 

20S. If the bnild.in!f ha.s not been commenced, the Commissioner may,, 
on the applicant's executing an agreement in Form C, requeat the Account• 
ant General to aulihori1e the payment of IL portion of the advance sanctioned 
by Government. 

209. The Commissioner shall exec11te the deed on the part of the Govern­
ment, and ahnll forward the duly necuted and regiatel'ed deed to the Secre­
tary to the Government of Bengal in the General Department for inform.­
ation and transmission to the Inspector-General of Registration, Lower 
Provinces, for safe cu1tody. 

210. Applioation1 for advances to employ& in the Public Works D ... 
partment 1ball be submitted, through Superintending En:.cineers, to the Se­
oreta.ry to Government in the Publ10 Works Department, and will be de~ 
with by the Lieutenant-Governor in that Department. 
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Chapter 9.-Bills and Remittances. 
Remittance Transfer Receipts. 

211. Subordinates of Public Works Department are allowed Remittnore 
'frunsfer Hece1pts on account of remittance of pay and allowance11 on /JonrJ /1de 
public purposes. Landlord's fees are not to be remitted by Remittance 
'l'ram.fer Receipts but by poi.tat money ordere. 

Supply Bills. 

212. Supply bills rray be drawn by the Darjeeling T1ensury on the 'Bank 
ef Bengal at p.u ior sums above Rl001 1n even hund1eda, 
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Obapter 10.-Budget. 

Preparation of Badget llatimatea 5113 ,Submiasion of Budget Estimates 297 
l'orm of I!latimate I. • • • 214 htra Budget Grants , , , 229 
J!l1t.imate1 of Revenue • • • 917 Be-appropriation of Grants for 
ll11tlmate1 of lB:spendlture • • 918 lion·oontraot Contingencie11 282 

Prepe.ration of Budget Estimates. [C .A..C.-166.] 

!US. The Bndget estimates should be oareFully preprued in acoordanc" 
with the instructions contained in Article 155 of the Civil Account Code, 11nd 
the following l'Ulea should also be observed by local offioe1·1 and Hvada of 
Departments in the preparation of the details of their estimates. 

Form of Eattma.te. 

!U. Printed forms for the preparation of estimates are supplied to all 
office11 by the Accountant General and these forms only should be used as it 
i1 an object of importance to secure uniformity of details to facilitate compile.· 
tion into one ge11e1·al form of Budget estimate for the P1ovince. 

21$. The forms contain columns to show both receipts and e:spendi· 
tare-

i .-The beadings under which the items should be classified. 
ii.-Tbe actna.ls of the year precoding that for whioh the estimate is 

being framed. 
iii.-Tbe sanctioned estimates of the year precoding that for which the 

estimate is being framed. 
iv.-The proposed estimates of the year. 
v,-E:s:.plaoation of increaae or decrease. 

116. In the expenditnre portion of the estimates a column is provided to 
show the number of employJ1 011 the strength of tbs establishment in the 
year for which the e11t1mate is being framed as also those of the preceding 
yenr. The figures should be shown separately ngainst each detailed head of 
the prncribl'd form. If any provision is req mred to be ma.de under any head 
nut 1nclucled in the forms it should be ente1·ed in manuscript. 

Estimates of Revenue. 

217. The estima.te11 of revenue and receipts should show the amo11uts 
PJ:pected to be realized within the year, and those only. In estimating fixed 
revenlle for the ensuing year, the calculations should be based npon the actual 
demand inclndrng nny arrean due for past years and the p1'0babilitiea of ita 
realization during the year: in the case of ftuotuating revenue, the estimate 
1uould be based upon a compa1ison of the last three years' receipts. 
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Estimate of .l!lxpendit11re. 

218. The estimates of disbu1'8emonts should io like manner show the 
a.mounts eitpected lo be paid within the yeM, and those ou]y. In the caae 
of expenditure on establishments, the estimates should provide for tbe gross 
sanctioned pay of each iuoumbent to be drawn on 1st April of the year for 
which the estimate is frumed, without reokoningfuture incrementR. A detailed 
list showing the rate of po.y to be dl'a\Vn by each incumbent working up 
to the amounts provided for in the estimates should be furnished with the 
estimates. 1£ nny increased establishment has been applied for, p1ovision for 
the same should be made and the number and date of the letter in which 
sanction has been applied for, inserted against the en1ry iu the list. 

219. For travelling allowances, contingent expenditure anil other fluctuat· 
ing charges, the estimates should, as a general 1·ule, provide for the avi>rage 
actnal expenditure of the past three years. If, however, any special expendi­
tur" is likely to be incurred during the year, provision for the same should 
be made with a remark giving reason. No entries need be made in the 
column of aotuals in respeot of establishment cl1arges. 

NoTs.-With regard to eatablillhment charge• and fixed allow111oes, it should be ratnembared 
that the charges debited to the Budget grant1 are those actually paid from the Treuury within 
the o'f101al year. For e:i:a.mple, pay &nd allowa.noo1 fOI' March fall due in April, and HhOnld be 
Ht1ma.tod for aa payments of the latter month: thuB if an e1tabb1h::nent or· a 1pe01al allow11noe 11 
11not1oned fur a year from lit April, the charge for the lut month would beoome due when tho 
next 7ear had oommenoed and must be taken against the grant of that year 1 provnion should b• 
made acoord1ngly. 

220. The cost of establishments employed on both Revenue and J odioial 
duties, which is debit.able in moieties to Land Revenue and to Law and 
Justice, should be entered in moieties in the separate estimates of Collectors 
and Magistrates respectively, 

221. No provision need be made in the estimates for contract contingent 
charges. 

222. The estimate under "Travelling Allowance " should, as in the ca~e 
of contingent expenditure, be based generally on the ave1·age of the at•tuals 
of the three preceding yea.rs. If unusually larg9 expenditure on this 
account is anticipated, the neceeaary p1·ovieion for the Rame should be made m 
the estimates end a note inserted in the column of remarks giving reasons for 
the increasi:d provision made. 

223. Savings in grants allotted for expeuditure in a finnncial year can. 
not Le utilised for expenditure in the eucceediug year. If, ho1vever, expen­
diture for a specific purpose, such as "House Rent," Municipal Hates and 
'l'axes, etc., payable in a year was not claimed in the year, and is required to 
be disbursed 1n the succeedrng year, the necessary provision for the charge 
should be made in the estimates and a note made against the entry in the 
86timates explaining the cause of the increased provision. 

2U. In al1 cases where the estimate for the year for whioh it is being 
framed differs from that of the preoeding year, full explanation must be 
given justifying the figure proposed to be adopted. 

225. With regard to Contingencies, it has bePn stated (paragraph 210) 
that the Htimates should be baaed on the average actual expenditu1·e of the 
previoua three ye1us. These ch1uges therefore require oal'eful acrutioy, aod 
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11bould Dot be allowed to exceed. what the average of the past thrue yeart 
11otual11how without satisfactory reaso1n for the iucreaa'! be111g given. 

226. Similarly, in the ca1e of all duotuatiug items, eithe1· of revenue or 
expenditurti, if for any speuial reas.in it is ueo811sary to provide for la1·ger 
rec11ipts or expenditure thau Lhe average of the actuah1 of the past thre11 
years, full explanation must be given in the estimates in justifioatiou of 
increase. 

BubmiBBion of Budget Estimates. 
227. It ia a mn.ttA!r of great importauoe that Budget Estimotea should 

be furni11bed to t.he Acoouutant General on the date11 fixed by tile Govern­
ment of B1mp:ul, Financial Department, in Resolution No, 4it38i·F., dated 
8rd August 1894. ln order to eusure that this ma.y be done, l>11triot Oflicel'8 
1hould pe1'8onally aee to the puuctual 1uhmi1Biou of their Bud!.l'et Estim4teit 
to Controlling Officers on the preaciibed datea. They are reruindt!d that any 
delay in tbe submission of the E11timates prevents the completion of the 
oonsohdated Budget Estimate of the Provinoe aud nllCt!Hamly leads to muuh 
iuoon veoieoce. 

H8. The following list shows the dates on which Budget ~stima.tes a.re 
required ~ be submitted by Oistrict Olliot!rs to Cootrolho.g OJioe1·s, and by 
them to the Accountant Gene1·al1 and by otht!r offiue1·11 wbo ure req,uired to 
11ubmit their E~tima.tes di1·eot to the Accountant Geuerul :-

Designation of Ollioen. 

Collector 0£ llevenu1 (Land 
Uoveoue). 

Oulleutur of Rnenua (other 
Uevenue.) 

Di~triot Ma.giatrate • • • 
J udiaial Oowwi11ioner, Ohota 

Nagpur. 
Judges. Civil and Se111io111 . • 

,. M'Bffu1.al Courta of Small 
Cauae1. 

Colleotor of Cu1tom11 Calcutta • 
Collector of Cuatoms at Outpost • 
lfo1•erintendeot of l:!alkeu. ~alt 

Golab. 
Opium Agent of Hebar • 

., ., of Benare1 • • 
Bu11erinte11dent of ~tamp• and 

Stationery. 
Exciae Cowmi11ioner • 
l'owmi11ionere of I >ivi1ion1 • 
11 riya Tranelator, Cuttaok • • 
l'rivate Secretary to the Lieu te· 

nant-Goveroor. 
Searela.rJ to th• Government of 

Benga.l. 

Totbe 
Comm1H1oner. 

let Augnat 

Do. 

151.h Augu1t 

lat September 

D£TBB 01' SVBIUBBIOlll, 

To the Boa.rd of To the Acoounta.u.i 
Revenue. Gener.I. 

lat September lat Ootobar. 

Do. D11. 

liith Ootober. 

.•. 
let Ootuber . lat N ovew ber. 

. .. 

... 
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I>esii:-11 .. tion of Oflioers. 

~ort1tary ti\ the Legislative De· 
pertment, Bengal. 

Bo.rd of Revenue, J;ower Pl'o• 
vi noes, 

Seoreta.ry to the Bank of Benga1 • 
HengRli 'J'rsnslator to Uoverument' 
Superintendent of Botanical 

Gardens. 
Rnperintendent fn chsrge of Cin· 

chooa Plantation. 
fleo1elary, Asiatic Sooiety , 
Protector of l£migr11.nte • • 
j:;ecretary, Centr .. I E1amination 

Cnmmittee. 
Meteorological Reporter to Gov· 

ernment of Bengal. 
M•gistrntes, No1th•rn and S 1nth• 

ern Divi•i1•n,, Caloutta. 
C'ommis•ioner of Police C 1loutta. 
Judges Court of Sw,.11 Causes, 

CalouttR. 
l!egister, J'Jiii:h Conrt • • 
Supel'i11tendent and Remembrancer 

of L~gal Affairs. I 
PnTt Officer • • • • 
Ecolesiastiral Reeiatral'B • , 
Uhaolain of the Churoh of Scotland 
Inspector General of .J&i)s • , 

,, ,, of Regi•tr•tion . 
Director of the D•p~rtm1•nt of 

Land Record a and A ~riculture. 
I napeotor G en~ral of Police • 

., ., of Civil H oapi· 
ta ls. 

Sanitary Commis~inn~r. B•ngal • 
Vireotur of Public ln1truotmoa , 
S•·cretary to th11 ·Gl'lvernmPnt of 

BengRI, Public Work1 Depart· 
went.. j 

BtrDGRr. 

To the 
Commissioner. 

G3 

DATES OP Sll8Mf8RION 

To th• Roard of To the Aoconut&nt 
Revenue. GeQeral, 

15th N:;~e111her, 
lat Uec~mber. 

Extra. B11dget Grants. [C.A.C.-159.] 

229. Expenditure upon eatahli~hmentA Bl\nrtione<l by competent anthoritv 
M well ae p11ymenta which are oblig-atory (P,g,, under deel'eeR of Coul't), 
sh.,uld be paid when d11e even thou~h thi!y are not provid .. d for in the 
liudget; but this does not remov~ the necPHity of obtainin~ supplementary 
grant.a for such eitpenditure, aa u11de1· Article 158 of the Civil Arcmmt Code 
expenditure which cannot be met from the grant made at the beginning of the 
yPar for the servioe of the department to which it appertain~, requii·e1, 
ip10 facto and apart from all other 1ules, the sanction of Government. 
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280. 'rherePore, whenPver it i11 n'tccs11ary to incnr any eapenditure which 
cannot be mt't from the 1anot1011etl .5u<l).l'et grant of tht> office or dep1utrnent 
to wi.ih lt.aippertam11, appliuntion must be made foa· the sanction of the 
Loc:al qovernment to a re-a.pproprfation of Budget proviaioo. Such appli• 
oat10n1 should Lie foa·warJed th1011gh the sarM channel Rs the or1i:inal 
estimate, to the Aocounta.ut General ocoompa.uied by u. Re·appropriation Stnte· 
m~nt in the form pr1•s1•1·ilieclia the Bengal Government Circular No, 29, d11t .. d 
9th December 1891 (Form~. G. B. No. 346), for tran11mis11ion by l.1m 
to Government for 111notion. In the re-npprop1iation statement. 1t ia absolutely 
nem•seary that the 1111vmg anticipated in the apec;fio grant or grants to meet 
the increaeed charge for which 11anction is being applied fo1· should be clenrly 
stated. A II Savinics 1n Establishment charges cannot be re-appropriated to 
met't inc1ea1ed E1pe11diture n11less snob savin~ will aocrue in ooDBequeuoe 
of a reduction iu the 1anct10111.'d st1ength of the EstaLlisbment. 

181. 'ExOPpt in the case of inevitable p11yme11t1, et1rh ae referred to in 
pnrag1aph 229, expenditure in excess •of the sanctioned Budget giant for the. 
yerir may not be incurred in anticipation of sanction to an extra grant, and 
when an officer e:r.of'ecls lhe an11ual grant at 1111 distiosal he may, uuder orders 
of Government, Le held r011ponsible for the excess expenditure. 

(a) It should be noted that •pplioationa for snpplemcntnry grants should he 
maiie as soon as it is known that the grant for the ye.ir will p1ove in­
suOioient and that 11113h applications ahonld be made in eutlioient time to 1·aach 
the office of the Aooount.ant General by the 16th March at the lRtest so that 
the orders of Gove1·ument may be obtained before the olose of the yeal', u 
after the year bas oloaed no re-appropriation of Budget grant is admiBB1ble. 

Be0appropriatton of Grants for Non oontraot Oontingencids. 

282. The following rules have been sanctioned by the Local Government 
with the object of vesting disbursing and controlling officers with certain 
powers of making ro•appropriation of grants for non-oentrnot oont1ngenciee 
without reference to Government. 

(1) Without the sanction of higher autho1·ity-
(a) Depat'tmental controlling officers may transfer savings in the 2rant 

lor apecial or regular oontin_gent charges from the budget of one 
subordinate officer to that of another. Tht'y may also transfer 
saving• f1·om a detailed head of Special contingencies to another 
detailed head of Special or Regular contingencies and 1Jice •era4, 
under the same major head within the limit p11HOnbed in -pua-f\ 
graph 6 of Accountant General's Circula~ No. 96 of 1896, ti•., 
ln1pectol' General of Police up to lll,000, and other Controlling 
Officers up to ll H>O in each case. 

(6) A Commiasioner 01ay tran~fe1· 1<avi11gs in the grant fol' 1p1cial or 
rtg1dar contingent charges from the budget of one subordinate 
officer to that of aTIQther within his Division and also from a 
detailed bead of Speclal contingencies to another detailed head of 
8pt'cial or Regular co11tingenc1es wit.bin the same major heali and 
iice v~r1d up to a limit of iUoO in each case. 

(c) A disbur11i11g officer may transfer savings in his budget from one 
detoiled head of liegrtlar contingencies to another within the 
same major h11ad. 
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(d) In the cases 'Of Jail, Customs, Eoclesiastical and Scientific au~ 
M mor Departinen ts-

(i) A Coutrolling officer may Panction transf(•r of savinga in the grant 
f<>r contingent e11:pend1ture f1om the Lndget of oue sulio1 d1nate 
office lo anolher aud also from one det11iled he.Ad to auotbe1· w1Lh· 
m the same major head. 

(ii) A d1sburlling officer may transfer savings in his budget f1om one 
detail.·d head to another u11de1· "Cont1ngeuc1ea ", but not nudel" 
" Supplies and Services." 

(2) All ti·nnsfers sanctioued under Rules (a), (6), (o), (d) (i) sbou]d be 
communicated to the Accountant General. 

(8) Savings in the gra.uts for salaries, est.iblishmenta and travelling and 
other allowa.ncfls cannot be re-approp1iated to meet excesses under Contin-
gencies without the aanot1on of the Local Govemment. . 

(4) Tr.&nMfers of giants from one major head to another require the 
sanction of the Local Government. 

ThP 
gencier. 
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Chapter 11.-Government Securities in Trust. 
tnterA1t on Government Beou· j Truat Funda 

ritiea • • • • • • 233 

Interest on Securities in Trust. 

288. A list of thP 11aH-yearly intere11t due on the invA111tments belongin~ 
to " Trust Fund 1s Fent ft-om this office, and Trea11ury Officers are authorized 
to pay to the Administrators of Trust Funda 11ud Deposits the net amount 
therein shown on thl'ir application at the Treasury. 

284. Pa,•ments sl1ould be made on receiptll, forms for which will be sent 
from this office alon~ with the list. These recPipts 11bonld he forwarded in 
.. npport of the debita in the 'l'reasury list of payments, noting thereon the 
111imber and item of the list. 

285. The li<1t should be returned duly filled up immPdiately after the 
npiration of three month• from the date of its receipt in the Treasury, and 
after its l't'tnrn no payment should be made of the outstanding items until the 
J'revio11s snnction of the Accountant General has been obtained, who will 
i1sue interest payment oi·dere in the usual form in such cases. 

286. Under orders of the Government of India in th11 Department of 
FiuancE' and Commerce, No. 1, dated 2nd January 188~. all seo1Jl'itie11 be· 
lunging to Tru'lt Fands are endorsed to the local officer, who is the original 
trusteA of the fund, and to the Aocountant General, Hengal. The local ollioer 
after satisfying bim11"lf that the claim of endo1·sements on the secul'ities ia 
<·ompltite endorses them in favou\' of the Comptroll~r General and then 
furw11rds them to the Accountant HPneral together with a covering list in 
ilupli1•ate . .M unioipal Debentures and Port Tl'U&t Bonds should be endol'Slld in 
favom• of the Acoountaut General. 

287. U oder S11ction 16 of Act II of 18R6, Income Tax certifiontes relating 
to GovPrnmeDt. Promissory Notes remain in force for one vear only. The 
Compt1·01l11r General has, ho1vever, ruled that certificates in Form D (of the 
lucome '1'1111: Manual) relating to Government Promisso1·y NotPs helnnging to 
educational, religious or public chariti&ble trust funds when once furn,shed need 
uot be rentiwed every year. In the event, boweve1·, of fresh additions to the 
investments belonging to such funds, fresh ce1·ti6cates covering the additional 
amounts a.re necessary. In ell other cases in which exPmption from or abate­
ment. of Income Tax is claimable by virtue of certifioate1 in l!'orm B 01· C 
(of the Income 'l1ax Manual) the certificates must be renewed every year. 

238. Whenever exemption from or abatement of lncome Tax for any of 
e11cb funds or deposits is desired, the reqnieite oerti61•ate for the ypnr should 
he obtained from the Collector of Income Tax for the distri~t and sent to 
the Accountant General, Bengal, aa early as possible. 

239. The Accountant General's securities held by the Comptroller 
General are c11nverted by him into Stock Certificates undt>r Art. 166, Chap. 
te1· 11, of the Civil Aucouut Code. In 1uch cases it is1 tlu11efore, suIDcieut 
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if, in the absence of original numbers, a remark that the Gove1nment 
Promissory Notes are" held by the Comptroller General under Chapter 11 ol 
the Civil Account Code " be entered in the column provided in thu ce.rt.i6cate 
form for tleacription of aeourity. 

HO, To enable the Accountant General to grant the e:remptions and 
abatements in the interest payment orders it is particularly requested that 
certificates should be sent in before the 10th of April each yeu:, ae the 
iaaue of aepara.te orders for refund of Income Tas: is laborious, troublesome, 
and espemive. 

Trust Funda. 
241. When the account of a Trust Pund is kept in the Treasury, it will 

be opened a.a a personal ledger account in the depoa1t reg11tErs of the Treasury 
and called by the name of the Trust Fund. All receipts paid into the 
'l'rea11ury will be credited to, and the oborgea, which will be drawn on a special 
form of cheque (A. G. B. No. 828), will be taken against the aooount of the 
fund without specification of their nature. 

24·2. A pnss-book may be used if the officer who administers the Tru..t 
Fund has not personal acoe11 to the Treasury aooounta. The pasa-book 
should be initialled by Treasury Officer and periodically agreed with the 
'l'reaaury record. 

Nol'B.-Reqardiflg tie proaetlfWe for pay_,,,t of iflt-1t ofl Gov,,.nmer.t Prond1-
•r11 Notea belo•gsng to T ... n Fu•tl• ne fJGNOr•pA• JlSB-240. 
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Chapter 12--Charitable Endowments. 

Vesting of Property in Treasurers under Act VI of 1890. 

24S. When the Local Government ba11 pa111!led sin Ol'der vll9tingo nny p1·operty 
on the Treuurer of Charitable Endowments, the title deeds, or if the property 
consists of secnritiu, aucb aeourities (in ha:lves) abo11ld be forwarded to him 
under 1·egi11tered cover. The vesting order of itself operates to transfer the 
securities to tbe treasu1·er, aud tbere is no necessity for the endo1'88ment to him 
by the previous holders, 



Chap· 13·] INT.l!:REST ON GOVERNMENT PAPER 69 

Chapter 13°-lnterest on Government Paper. 

Interest payments on Government Promissory Notes. [C.A.C.-118.] 

244. (a) No payment of interest to one or more of the joint-boldtors of a 
Government PromiBSory note, giving a discha.l'ge on behalf of the othc!r or 
others of them, should be> mode save on production of a written nuthority to 
give a receipt for the other joint-holders. Copies of an approved form of 
such authority can be obtained on indent, and should be supplied free of cost 
to jomt-holders of Government Promis11or1 notes. 

(ii) The use of the above form is not compulsory, and holders of notes 
may use their own forms, if they prefer to do so,_ but the forms now supplied 
will doubtless be generally used. 

(c) As indicated on the form, the document is exempt from stamp duty. 
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Chapter 14.-Stock Certificates. 
.l..pplioation for Stock Certifloates. 24& I Payment of Interest 

Application for Stock Certificates. 
• 248 

5&4-5. TheTreuury Officer should receive applications for stock certificate in 
lieu of promissory notes aud see that due registry of all documents in support 
of title to them be oe1·tified on their revene. He will then forward the 
:.ppli~ation1 and the notes (in halves\ to the Secretary and Trenaurer, Bank of 
Bengal, Public Debt Office, in a registered cover insured ·as of the value of B 100. 

Payment of Interest. 

146. The interest due on the atock certificates will be sent by the Public 
Debt Office to the Treasury without further application, upon the due date, or 
to the bolder direct on bis written application. The interest warrants received 
fo the Treasury 11hould be ente1'8d in a Register of Interest orders and then 
delivered to the holder or to bis agent. 
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Obapter 15--Deposits. 

Repayment of Revenue Depoaita 24'1 I Civil Depoalt Vouchera 
Refund of lapsed Bevenue Depo· 

aita , , • • • • lil48 

Re-pa.yment of Revenue Deposits. 

71 

• 249 

(C.A.C.-260.] 

247. A Revenue Deposit Payment Order shonld not be casbe1l if p1·e­
sented at the Trea.sury after th11 lapse of three mont.lu; f1·om the dute of the 
Collector's (Deputy Commissioner's) order for payment. Lapsed orclers may 
lie presented to the Collelltor (Deputy Commissioner), who, after making any 
necessary enquiries, will re-date the ordei:. and attest the a!terati:m of the 
date by his signature. 

Befa.nd of lapsed Revenue Deposits. 

248. When the total amount to be refunded to a single claimant is more 
than B50 the application for tho ref uud shonld ue snbmitwd througb th11 
Boud of R11v1mue. 

Civil Deposit Vouchers. [C. A. C,-258,] 

2411, Article 258 (I), Civil Aot•ount Code, reqnires R covering list. to lie 
aent with the payment vouchers of Civil Courts' deposits; nnd the same iM 
required for the deposit o[ C1·imi11ul Ct>urts. It should be w1·itten up da.y by 
day like the other schedules, 

(a) The other directions contained in the Civil Aocount Code relating to 
'l'ttasury pl'ocedure fol' record of Civil r.nd Criminal Conrts' deposii;s need not 
be followetl, The practice pre .. oi·ihed in the Gi:ntiral Rule11 and Ci1·cular 
Orders of the High Co111·t sh•mld h11 oontinueJ. 
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Chapter 16.-Local Funds. 
L"oal J'und Ac.,ount.111 • • 250 O 11 tt d Di t lb ti f 
EnumeraUon of Local Fund• 251 ° eo on an 8 r u on ° .,.65 Joint Public Works and Road 
Lapse of Ch!lquea . .. o 991 
'l'ree.aury Aooounte • , • SGS 1 &lie& ' 
llf1turna to Accounta.nt-Gene- ILooal Boa.rd& ' :1os 

ral 281 1Paaa Book ot Local Boards • • 306 
I Dietriot Ji'und • • , • 809 

PlUI and lllUnua MPmorn.nda 288 v fl r 
Certlflca.tea to Admlni11tra.tora : 988 eri cation ° Boa.d Fund 

1 Balance • • 311 
Correction• • B89 Di1tr1ct 1'01t Fund • , 812 
VArtftoa.tlnn of Ba.lances • 271 Percentage on Looa.l Funds 816 
S11bmiHion of Annua.l Aooounta 517.:i iLitiga.tion Fund • , • , 818 
Account rend11red by Acoounta.nt· Municipal Fund , . , , l)20 

General, Bengal • 973 I fr L 
D t 1 • ... d R d F d d ll'eea om O:!&l Funds for Audit 

is r o,. run , oa un an 
1 

and Bankin , 881 
Road Account'! • 176 Iii 

Trfl'\BUry prarecture roln.tlnir to 
Di1triC!t l<'und and Roo.d J! und 
.Account 277 

Local Fund Accounts. 
2.60, Tbe following i111trnctlons 1-elat.e to IJocal Fund transaotiona at 

'l'rn.suriea gene1·a lly, the act·onnts to be k"pt at the 'l'rcasuriea, and the 
r~tu1111 tc Lo made to the Aooou11tant-Gene1·al, an:l to be received fro1n 
him.· 

I 
Enumeration of Local Fonds. 

261. The list given in Appendis: F sbows the only receipts and expendi­
tul'e now acoouuted for under the bead Local Funds. 

252. No now Local Fund may be opened without sanction of the 
Accoun te.nt Genl'ral, nor is it permissible, without Pimilar Hnction, to open a 
new l!ersona\ deposit acconnt, except for a ward 'a or attached estate. When 
a Collector bas any new transactions which he thinks should be dealt with 
111 n Local l~und or ns a Penonal Depoeit Account, he should apply to the 
Accountant Ge1101al for inl!b'uctions •. 

2b!l. lu the Fnnds m~iked B, the natu1·e of the receipts must be specified 
in the returu11 to the AccouutnnL General, and the obarges must be d1·awn on 
\1il18 settinir forth their nature. 'I he charges a1·e regulated and limited by 
onlinat·y Budget rules. ln the Funds marked C, the nature of the receipts 
11ecd not. Le specified, nnd the cha1·ges may be drawn by cheque or receipt 
wit.hont spetiilication of kind, 

26'.L. When n payment has to be made from any Local Fund to Govern­
ment or to a11y other Local Fund, 01· from Government to any J4oca.l Fund and 
\Vhl·n uot.b I.he funds are lodged in luo Trea.ury, it is not 11ecessary that the 
money i.bould be .11cLually drawn in ca.sh from the Treasury aud agaiu repaid 
into it.• A cheque er voucher, a11 the caae may be, should be usPd, in which 
it should Le clearly specified that the amount is tc be paid by transfer 
cmht. All payments to Local I~'unds should be supported by a receipt, 
1>t11mped "hen necessary, from the administrator of the Fund. 

• lloa oxooptinn in tho 011o11a .,f M 11nioipal Tu.ee in paragrapli 112 \22), Chapter 6. 
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Lapse of Cheques. 

255. A cheque will be ourrent for three mouths only ; after the espira· 
tion of that pe1iod payment will be refused at the Trensury and the payee 
will be referred to the drawer, who, if paymt>nt is to be made, w1ll 1·e·clate the 
cheque and attest the alteration of the date by bis initi11ls. 

256. In the cue of lost or dt>stroyed cheques, n. non-payment certificat• 
should be required from the Treasury before the issue of a duplicate cheque 
and all duplicate cbeque11 should have the worcl "duplicate 11 writtl'n or 
printed across them in red or other d1stinguiahing ink. 

21'17, When the Treasury Office1 baa issued a non-payment certificate, he 
must take care not to pay the ori~inal cheque, and to this end he should 
make a note 0£ the stoppage or the cheque at the time of the ce1 tificate. An 
origmal cht>que presented after the issue of the certificate should be retnmed 
to the presenter, the words " payment stopped " bl'ing w1·ittcn across it. 

Nou.-Th11 rule is applicable to all LooW. 11.nll Trut Fuoda and Personal Deposit Acoouni 
chequea. 

Treasury Accounts. 
268. Two sepal'ate registers (Forms A. G, B. Noe, 105 and 146) will 

be kt>pt at each 'l'reasury, both £01· rt>ceipts and. ei::pend1ture, for ( l) In· 
oorpor11ted Local Funds, and (9.) ttxoluded !Jocal Funds, In these registers 
a separate column will be sPt aside for each Fund, and the total transaction 
of each Fund or each class of Funds will be carried in the usual way to tlie 
cash-book, cash account and lists of payments. For M nnioipal District 
Fund and District Road Accounts the rl'giste1·11 will be in the form of 
Personal Ledger Accounts (A. G. B. No. 109). 

259. Attention is drawn to the neca.sity, in the case of Local Funds, of 
distinctly specifying the particular Fund to which the receipts belong, and of 
beading all bills as chargeable to the particular ll'uod. 'J'hc adminiRtrator 
of a Fund sll(mld take care that its account pa~ses correctly, not only 
into bis own books but also mto those of tbe Accountant General. 

260. When Servioe Fund, Income Tax or other deductions are made 
from a salary paid from a Local Fund, tlie charge 11hould be taken 11gamst 
the Local Fund 9ro11, and the deduction separately c1eJ1ted to Government, 

Return.s to the Accountant Gene1·a.l. 

, ~At the end of the month the tcta.l 1eceipte oE each Register {para­
~aph 26\) must he sl'pa1ately 6howu in the cash account, eeptA1ate scbedule 

w01king upjo the totals and distr1butmg them among the Funds to which 
they appertain beinl? appended to the cash account. 

262. Upon the expt>nditure side the totals llf the rl'gisterq (rarnQ'raph 
~ llill be FfJ n1att"ly Pbown Jn 111 each list of pnyments aud the vourher11 

lll'JlU:.itely pinned together) for each Fund must be seut to the Acctnulant 
General with sopamte lists of pRyinente working up to· the tab.ls, • 
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Plus and Minas Memoranda.. [C.A.C.-2f'4. l 

283. For each Fund marked (•) in Appendix P the Treasury Officer must 
make up aud send a pl11 and miHI memorandum. There have been ao many 
mi1unde:standinga regarding these memoranda that apeoial attention 11 

requested to the following instructions :-

264. The Treasury Officer records in bis accounts merely the amounts 
credited and debited to the various Fonda, and the balances do not anywhere 
appear. The Accountant General's aacounta are balanced accounts, and the 
balances are shown in them. The Treasury Officer therefore keeps a memo· 
ra.ndnm, mtended to inform him of what the balance shown in the Account­
ant General's account ia, which thel'Elfore is no authority in itself, but is 
oorrect or incorrect according as it agrees or does not agree with t.lie balanced 
acoount of the Accountant General. 

265, In making up hie plwa and minwa memorandum the T1ea.11ury 
Officer has to look only to the amount which he baa actually credited and 
aotuallv debit.ed in the Treaeury accounts against the Fund concel'Ded. He 
has nothing whatner to do with the question whether the amounts so credited 
and debited are oorreot or not. Nor bas be anv concern with the accounta 
ktipt or the balances claimed by the offioer who administers the Fund, and 
he mu11t absolutely refuae to alter his memorandum on the requi1itio11 ot any 
such officers. If the officer finds that there is an error in the accou•lla, be should 
follow the proper procedure for correcting it, as indicated in paragraph 269 
below, and thus (but only thus) procure a correction of his balance. 

266. The Treasury Officer, therefol'e, in his pis• and ms11w1 memorandum 
moat ( l) take 'the closing balance of the last month; (2) add to it exactly the 
amount shown in his Local Fund Schedule a.a receipts, without in aoy way 
alteaing it; (3) deduct similarly what is shown as expenditure. 

Hf. All tbie can and should be done without reference to the Ad· 
ministrator of the Pond, and the memorandum should be drawn up as soon a.a 
the Cub Aooount ia complete, and abould be submitted along with it. 

Certificates to Administrators 

268. A TreRBury Oftl.cer may communicate to the Administrator of a 
Fund the amounts which he has ca·edited or deliited to it, but is prohibited 
from olbcaally communie&ting or certifying any balance which has not been 
previouly certified to him by the Accollntaut General. The District Road 
Fund i1 tbe only exception, 

Correotiona. 

16Q. The crt>dita and debits ~hown in the TrPasnry accounts are lin1tl 
110 far M the pa1 tioular month ia concerned ; any mere clerical error, if 
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reported in time, can be corrected (see para 367·70, Chap. ltl); but er1·on of 
any .ther nature muat either be 1peoi111ly reported with full particulars for 
orders, pending the receipt of which the incorrect figures must be allowed 
to stand, or must be corrected by an actual transaotion of adjustment pae111ing 
through the Treasury accounts of the month in which it occurs, For 
enmple, if it 11 bro11ght to the Treasury Officer's notice that he baa credited 
to Fund Ba receipt whioh ought to have gone to Fund A, he can, upon a 
voucher stating the nature of the tranaaction, charge the amount to Fund B 
and credit it by transfer to Fund A; but this, of course, most be done through 
the aoeoHt1, u., in the Treuary register of r8Cleipts and payments of the 
funds and not merely by an entry in the plua and minu1 memorandum. 

170. It is the duty of ih~ Administrator of the Fund to see tl1at hi1 
own Fuod, and not any other, geta proper debit and credit in the Treasury 
accounts; a.nd he must remember that when a. receipt of his Fund is paid 
into the Treasury, if it is credited to another Fund than hia own, it is the 
same as if it were not received by him, and he ought to take immediate 
step11 to have it t1·ansrerred to his 01vn Fund. So, if he is debited with a 
charge which 1hould have gone ,Jsewhere, he must aocept the fact of the 
charge until he ~as had it transferred out of his account. 

Verification of Bala.nee&. 

271. As soon as possible after the close of each year the Ti'8as11ry Officer 
will call from the Adminiatrator of each Local Fnod 1n the district for a certifi. 
cat.ed balance at credit of the Fund on Sht March as shown in the boolrs of the 
latter, and will forward it to the Accountant General after agreeing the 
balance with that shown in the memorandum; should there be any difference, 
it should be explained fully in each case with particulars of any adjustment 
if subsequently made. 

Submission of Annual Accounts. 

27l!. As soon as possible after the close of eacl1 year, the Chairman of 
each District Board and M unicipalitv will submit to the Accountant General 
a copy of the annnal account OD the same day it is submitted to the Commie· 
siooer and the Magistrate r911p11ctively. The Administrator of ea.oh Medical 
Trust Fund should also submit his annual account to the Accountant General 
in the form and supported by the certificates aa presc1ibed in the Account 
Rules for Trust Funds issued under Bengal Government Circular No, 21 dated 
i8rd February 1886. 

Account rendered by Accountant General. 
278. The Accountant General will communicate every quarter the balan­

cea 1md aceounts of all municipal Funds, and at the close of each yeo.r the 
balance of all other Funds marked (a.) in Appendix F, excep~oNs. L, 2, 3, 10, 
12, and 16, regarding which other arrangements are in force. These will be 
aent to the Treasury Officer, who, after noting the balances and comparing 
them with tbo1e shown in his memorandum, will send it to the Administ1ator 
of the Funds conce10ed. 
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27 i. n.,garding thPse it must be noted that, whether they are accepted 
by the Aclniinislrntor of the lfond a8 correct or not, the fact that the:f' are 
th!! not111Al aocountM cannot be questioned. Moreover, however incorrect 
they may he, the Acoountn.nt Ge1um1) cannot alter them, though he may 
in I he nccount11 of a Allb~eqaent month make an adjustment so as to t>ft'ect a 
correction of the balance. If it is pointed out that they diffl:'r frnm the 
figures 1ent m hy the Treasury OfficPr, the Accountant General will make the 
neresMary adjnstment; but if the alleA"ed enor is in the account of the Treasury 
Offioe1·, tl1en 11 must be corrected in the manner laid down above. Iu short, 
accounts once recorded must be aco11pted as facts, whether they are right or 
wrt1ng, and corrections may be made by adjustment only and not by 
alterutiou. 

District Funds, Road Funds, and Road Accounts. 
275, Uuder the pro11~10011 of the Bengal Local Self.Government Act 

whirh ha.H been ex.te11d<>cl to~ districts in Ben~al, the District Road Com­
m1tt.aes have b1•en r1iplaced by District Boards, whilst District Road Funtle 
still exiet in Darjeflling, ...Ha.za.ci~t 1Lanehi, Manbhum, Palamow, and 
Sing-bhum. In the d111t,rict o~:IAlkN and the Chittagong Hill Tracts there is 
a DiAtrict Road Account to wlii\ih are credit,ed contl'ibutions from Government 
for rnninta ining roads and Miecella.neous receipts, such as rents of serais, 
oelis on lands, etc. 

276. Public Works Ol'BR nnder A<'t IX of 1880, and Road CPBS under Act III 
of 1885, nre 1e 1lized together nnd thron~h the agency of the Collectorate; 
1.ud the Collcctol' is empowered umler Section 01 of the CA~s Act to appoint, 
with the sanction of the Board of Revenue, such establishment. as m11y Le 
1·equired for making vnluations and re-valuations, for making oollections, for 
recovel'ing arMtl'S and for keep111g the accounts connected therewith. 

Trrasury procedure relating to District Fund and Road Fund Accounts. 
277. The District Fund 01· Roid Fund Account at a District Treasul'y is 

merely a. deposit aoconnt, nnd the action of the Treasury O.fficer in refer­
ence'to it is confined to seeing that the account 1s opel'ated on m accordance 
with these rule~, and that the balanoo is not overd1awn. A de~cit, however, 
may lie allowed to the extent to which the road-cess can be ascertaiued to 
have been actually credited iu the Trea.1:mry eub!lCquent to the close of the pl'e• 
vious month's a.ccouut m1niu cost of collectiou up to date 

Receipts. 
278. All monPy paid into the Treasury to the. cr~<lit of the nisl rict 

fund or road fund whelher by servants of the D1etr1ct Board or othPl'tl, 
~hall'iie nccornpaniPd hy a <'hnlan 'l'his chalan ~h:.111 be in t.l'iplicate, ha.'·in!; 
the words" 01'1!tlnal '' 11 Duplicate" nnd '' Tr1plwate" prmt!!d or W•nten 
in 1el on the first l!PC~nd and ti.lid pa1ts, reQp.iolivl:'ly. 'l'he first part shall 
he retained by ti\~ Treasury ofllce, the seC'ontl part sh.all be se11t to the ofiice 
of the IJistl'ict Bonrd "hene~er the pnss-book i11 rpturnecl, nnd the third pnrt 
ball be deli1·med to the perso11 paying in tbe money. 
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• 
Paymenta. 

279. Pavments may be made at a District Tre1ciury £rom " district 
fund or road fund only on cheques supplied hy the 'l'reasury Officer, who 
will observe the usual precautions in registering the number of cheque forms 
i11ued on each occasion for the use of the district fund or road fund. 
Only one cheque book should be issued at a time. 

280. When cheques are drawn for sums not exceeding BI 00 they must 
be signed either by the Vice-Chaii·ma.n, or by the Chairman, or if both b11 
absent, by a. member of the Pmanc11 Committee. In the case of the road 
fund there is no Finance Committee, and rn such caFes an e:e-o./ficio member 
of the Road Committee, whn is placed in charge of the Chairman's duties by 
hie written order, can sign for him. Cbeq11ee for sums exceeding BJ 00 
must be signed both by the Chairman and Vioe-Chnirman; if eitbor of them 
be absent, by the Chairman or Vice-Chairman p1'811ent and another member 
of the Finanoe Committee, 01' if both be absent, by two m~bers of the 
F manoe Committee, 

281. In the case of the r<Md fun1l such cheques must be signed by the 
Member in charge of the Chairman's duties and an em-officio Member of the 
Committee. 

282. Cheques must be drawn in 'English, and the amount must be entered 
in words as well as in figures The word "only" must be inserted always 
after the amount written in worJs in the body of the cheque. 

283. Cheques are cur1e11t/or tliree montlla onl9. After the t>xpiration 
of that pel'iod payment will be ref11Bed at the 1'1·e 'sury 1111less the ohequa 
is re-dated under the initials of th11 Chairman or the official whose duty 
it would be to sign the cheque. (Hegardiog the rule for stamp duty on 
cheques &Pe paragraph 10 above.) 

284. T.reasul'y Officers ahould refuse prlyment of cheques not drawn 1n 
accordance with the above rules. 

PaBB-Baolc. 

285, A pass-book, which should be supplied by the Treae11ry Officer and ihe 
enti ies in which also are to he made by the Tl·e11.1mry offioi11l11 only, sbonld 
remain in posscsl'liou of the Cba.1rmau of the fund, and should accompany all 
i·e'Dittances wnich he sends to the 'l'reasury. On 1·eceipt of this pass-book in 
the 'l'rt>aaury the eutt·y of the 1em1ttance made (if auy) ehould be IDitialled bv 
the Treai-ury Olfice1·, and then the charge sid11 should be written up to date and 
the book rot 11111e<l at once to the office of the District Lio111d or Hoa.d Uom­
ll'ittea, 'J he memorandum of the be.lance after each day's transaotion11, wluoh 
is g1,011 111 the ato<'unt kept by the Treasury Officer, need not, ol come.e1 be 
e11timd in the Chairman's pass-Look. In closing the Chairman's paes-b:iok 
the 'l':eae.ury Ofik-er should 1-um up the two sides of the account, strike the 
balauce, sec that the balance 111 entered a.t length in words nnd agrees with 
the accounl l.011t by hims11lf iu tbe Tr11asury, aod should then aigu tho account 
lll full. 
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288. The ~a-book abould be snppliecl by the Treasury Officer. No entries 
or marka 1hould, under any circumstances, ha made in it by any one connected 
with the District Board or Road Committee'• office. 

2R7. As the Chairman ff,nd Committee have no payments and receipts of 
money except through the Trea1ur7, and as the paH·book contains the 
records of all payments and receipts on account of the district fund or road 
fund in the Trea1ury, the Chairman's aocounta kept under Section 6• of 
Act Ill of 1886 or Section 173 of Act IX of 1880 onght to agree with it. 
Rut.it ia the duty nf the Chairman to eee to tbia agreement; and any 
alterations or conect.iona which be thinks should be made in the pass-book 
oan only be mnde at bis instnnoe by the Treasu1·y Officer, and, of oourae, not 
m1le111 they are in accordance with facts and with the Treasury Officer'• 
account.. No signature or acknowledJ?ment of correctneas will be taken 
from the Chairman, but be will be understood to accept the pass-book RI 
correct, 1111leBB he makes any apecifio objection, a.ncl takes meas111·es to have it 
co1·rected. 

288. In ·order to en1ure the punctual writfttg up_ of pn.ss·booka which, 
·under Rule IH> of the Account Rules for District Boards, published by 
N oti6cation 17 58 L. S. G., dated Uth April 1894, District Boards are 
1·equired to 1end to the Treasury on the last working day of each month, 
they should also be sent 11Jst! IH'!f remittance matl1 IJ!I Diatricl Boartla to 
the Treasury as laid down in paragraph 285.1\ 'l'he Treasury Officer should oall 
for the paaR·book if it is not,.. sent .. GQ -theW.-worlring .da.y, aud see that it i1 
bulanoed, cloeed, and 1·eturned to the lJistrict Board 011 the day on which it 
i1 1·eceived. 

Go1;1rn.menl Grant1, 

2RD. When a grant i1 made to a diati·ict fund or road fund from 
Provincial revenues either as a general grant-in-aid or for expenditure on n. 
11pecifio objel!t, the Chairman should apply tn the Treaaury Officer to credit 
•he amount of the gra11t to the d1stl'ict fund or road fund, forwarding the 
printed form of vouohe1· on th11 reverse of thll letter of advice issued by thi1 
office, duly filled in and st&m~h a OIH nn• reepj p\ stamp when the Hl'OUft't 
eaeeda BIO. 'l'he 'l'reasury Officer should compare the bill with the letter 
of inslrnctions received from the Accountant General, and place the amount 
of the grant to credit of the district fund or road fund fJ.v fJoole lrana(er, 
the 01·der for the transfer being marle upon the duly stamped receipt of the 
Chairman. No money should he paid out of the 'freasury. 'l'he transfer­
ordl'r will be the vouoher to be submitted with the list of payments. '.J.1be 
half·yParly grants for establishment for the collection of Public Work~li811s 
to district road fonds fa1l due on July lat and January 1st of each year 
and cover the half yean April to September and October to March.respect· 
ively. 

290. Whenever Government authol"ises advances of money to a distrirt 
fnnd, the Committee will be allowed to overdraw its account at the T1·easury 
to the extent of the nuthori1eJ advance, and special instruct.ions on the 
l'lubject will be is1u,d by the Acoountant Genel'al on each occariou. No 
entry will be mad11 in the pass-book on receipt of these instructions, which 
will merely be noted for g11idunoe by the Treasury Officer, and will indicate 
the limit beyo11d whiob drafts should not be permitted. 
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Collection e.nd distribution of Joint Publio Works and Road Oes• 
291. The manner of accounting for the amalgamRted receipts 1md the 

collection charges and their distribution between the looal bodies and Govern­
ment in tbe di11tricts to which the Local Self ·Government Act has been 
estended, i11 indicated below. 

Regid1r of Coll1olion1 anti B~perrditvr1, 

192. The amalgamated. Pnblio Works Cesa and Road Cesa reoeipts and 
expenditure will be entered in separate registe1·s, one for the combined rec9iph 
and the other for the combined oba.rgea. In the regiater of reoeipts, wbioh 
will be opened with detailed heads of aooount, will be entered all the reoeiptt, 
11iz., those collected in the district and those remitted by remittanoe transfer 
receipts from otlwr districts, 

293. Ce11s collected/or oti11 tli1lrict1 should be entered in a separate 
register with a aeparate column ·for eaoh district, and should, on the last day 
of the month, be drawn and remitted to the Collector of the district to which 
the cess properly belongs by remitta.noe transfer receipts. The receiving 
Collector will credit the amount in bis accounts u 11 Cesa collections in other 
districts " (for which another separat.e column may be used) 1 and is res­
ponsible for distributing the whole between Public Works and Road Ceu 
according to prescribed rules. 

294. With the view of avoiding any considerable outstandings at the 
e11d of March, a remitt.ance may be made on the 23rd of Maroh of the 
a.mount collected up to that dafie, so that it may oome into the March 
aooounts of the district to which it belongs. · · 

295. The amount of cees oollected for other distriots 1hould be entered 
as an item of receipt in the cash account and acbedaJeuentto the Aooouotant 
General, and an entry should be made in the list of payments of the amo11nt1 
paid out to the Collector for remittance to other diatricta. The Acoountant 
Qeneral in making up the account.a omits the it"A!ms on both sides. 

296. Besides oes& colleotions proper, reoeipta oocur on acoount of recoveries 
ef co1t of colleotion of arrear ceases. For these a separate detailed head will 
be opened in the register of cess oollections, and on the last day of every 
month the total of these recoveries should be deducted from the-total of the 
actual charges in the manner indicated in the ilragraph 300 below. 

S97. In the register of expenditure will be ent.ered all the charges incurred 
by the Collector under paragraph 27~. The payments shown in this register 
need not be ula.ssified. 

298. On the last working day of the month, the regiater of receipt. will 
be totalled and the amount of the Public Works Cesa collections for that 
month included in the combined total will be at onoe oredit.ed to the proper 
head oft-be account in the Treasury bocJka and the balance will represent the 
gross rrad cess receipts. '11he mode of dist.ribution of the Road and Publio 
Works Ceaaea i11 governeu by Rule I, Section 9 of the Cesa Manaal, 

299. This disb·ibution is snbject to correction of any error that may be 
reported by the Cesa Deputy Colle<'tor at the time of making up his quar• 
terly accounts, and the Treasury Officer will make the correction by effuctiug 
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the nece11Rary addition and subtraction in theo distribution be makes at the 
end of the month in which he receives the notice. 

(a) The register of Fxpenditure will then be totalled, and from its 
total a dedG 1tion mu11t Lt made {I )~a .aeeount. of the proportion of the charges 
for collection to be borne by <fove1·nment on account of Public Works Cess, 
the ex11ot a.nnool amount of which h1111 been fixed hy th., Bl'ngul Guvnnmeut 
in their Resolution, dated 31st Janua1·y 1879, 11nd one-twelfth of which is 
deducted every mouth; aud (2) on account of one-third of the actual cha.rge11 
of the month for valuation and re-valuation and the balance will rep1esl'nt the 
proportionate oo&t of Road Cesa collection to be borne by the District BoBl'd. 

300. From the groBB road eeas receiptM (ville paragraph 29~) dednct the 
propo1tionate costs.of J"oad ceea collection {pa1·11graph 299)1fnd the difference, 
if there lie n smplns of receipts over expenditure, should be at once transferred 
lo the credit of the Diatriot Fund conatituted under the Bengal Local Self­
Hovernment Act, and entered in the pass· book of the fund in detail• under 
the following heads :-

(a) Road Cesa on Landa. 
(6) Ce1& on Miues and Railways. 
(o) Jnterest on arrear collections of Road Cess. 
(tl) Miscellaneous. 
(e) f\Heoover1es 011 account of cost of collectbn 0£ arreal' ceases. 

(a) Tho amount of Road f'ess receipts ihue withhl'Jd from the Distriet 
Fund should be credited to Government under a separate bead "Proportionate 
001t of Ho11d Cees collection subordinate to VI.-Proviocial H.at~e.11 

(b) The distribution of the combined total of the register of receipts 
between the Puhlic Works cess and the district fund shonlcl be 11hown in the 

"1largm of the CaHb Account against the credit of Public Works Cess in the 
m11nne1· ind1t'ated bl'low :-

Cos~ on Ce1a en 
I nda. n;unes bolld Iute1eat. TOTAL. 
a r11o1lway1, etc. 

C1'111binod Tota.I • • • • , , 9,000 0 0 8,000 II 0 100 0 0 12.100 0 0 
Deduct on account uf Publio Worka CesR 4,500 O 0 1,500 0 0 50 0 0 6,0!iO 0 0 

Balance 4,500 0 0 1,SOO 0 0 50 0 0 

Deduet-(1) Proportion nf the rofnnd1 made dnriug the month eon 
a.couunt of R<•o.d OeH • • . . ... &O 0 0 

(2) Cost of osta.bh1hment and oont1nrencirs for ('Ql\eo· 
t1un of jomt·eoaSHa l1111h1d111g Valuo.tion e:ud Ro· 
n.luat1011 incurred d111'!11g the molltb • , • 700 0 0 

(a) LtH reoovories 011 aoouunt ot colltct1un o! arrear 
ClllBClB • • 100 0 0 

---- 6000 ()41 
( 5) Ooutr1bntion for pension .,f ocas oullll<'tJOn e1tabliHhmt111t • 20 0 O 
( 4) Propurti011 fixed by GuvernruenL tuwllll.'da eoat uf permanent 

oertifloate eat,.bb•limtLtpZu1 oontr1bution for pe• 11on. • 50 0 0 
(5) Do. do. on acounut of oust < f tempura.ry 

e.t.a.bhsbu1e11t , • • • , , , 10 0 0 

G,050 0 0 

~"13000 
L111-

t 11f a.ctn:.! ll<'llt pn.yablo by Government for collection of joint· 
ro11e1 1u.1d V ..J.uat1un and Re·TR)ua.t1un • • • • • 

llalRnae due to lliatrict Fuud 
A.dd m1aoellauoua1 roce111t1. 

Total credited w Diatriot Fund 

20000liSOOO 

5,1i20 0 0 
50 0 0 

5,570 0 0 
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SOL If in any month the receipts on account of Road Cesa oolleetiona 
fall short of the expenditure incurred in the collection thereof, the transfer 
of the balance must be postponed until the end of the nes:t month in wbiob 
there is a surplus. 

Local Boards. 
302. The following procAdure will be observed in supplying Local Bourds 

with funde. On the aesignment of fnnds to the Local Bonrds the Clrnirman 
or Vice-Chairman of the District Board will advise the Treasury Oflie!er 
what amount each Local .Board is authorised to draw, and the 'f'reasury 
Officer will c11sh the cheques of t.he Sudder Local Board up to the amount 
110 advised for the Board, and as regards the Loi:al Boards in the Sub-divi· 
sior.a, be will a11t.horiae thA Sub-divisional Officer concerned to oaeh t.he 
cheques of the Board there up to the amount authorise~. · 

808. This authoriiiation will not be entered as a debit in the acconnts 
or in the pass-book, but. a ca1·eful note will be kept of the amounts nuthori8ed 
ns a memorandum outside of the accounts; and the balance pvailablo for 
dietrict f'nnd payments at the Distl'iot 'l11·ea1rnry will be l'ega1·ded as reduced 
to that extent, though no actual t1otry io reduction of the balu.uce will appear 
in the accounts. 

804. The cheques of a Local Board will be 0eigned by either the Chairman 
m· the Vice-Chairman of tho Bollrd· if their amounts do not exceed B.100, 
otherwise they must be signed l>y hoth. 

Local Board's Pass·Book. 
805. The acconnt ol each Loonl Board will be kept in a eep11rate paes· 

book in whiub will be noted ouly the amount placed at the disposal of the 
Local Board by the District Boal'd unde1· parag1·a;1h 802. . 

306. BeCAipte on account of IJocal Boa1·ds ue not to be credilell in their 
pass.books. WhPn 1.111ch receipts u.rA paid int.o the Sub·divisioual T1·easury1 
thoy 1d.1ould be credited· in the Snb-divisional cash-book for oi·edit a.t thtl 
District 'freaeury to the Dist1·ict }'uud. 

Payment& of LQcat B(Jal'd~. 

807. Payments on account of Local Hoard11 will be mude on cheques only, 
a11d tbll amounts of all che11ues paid will be posted daily in the pass-book of 
the Board c1111cem1td, fl'om which the daily total will be carrie•l, in the cas11 
of tbti };ooal Bnard at t.Jui head·qnarten of th111listrjct; into the account of 
t-he D1shict. Bont'd, :ind in tlmt of t.he BuarilA at the Snb-divisio1111, iuto the 
Sub-divisional ca.11h book, and the bal:mr11 remainiug· will be enle1·ed in the pasto1· 
l•O••k i11 full a:1d checked and initialloJ b\• the T1·1•11Rurv 01· the ~ub-divi~io1111l 
Offieer, as the c.:a.11e ma_,. be. Cate shonlcl be taken Lbat the pal!~·book account 
is not OV!!tdl'flwu, a11d that ~.hu pass·Look iii sent. 011 the last wo1·king dny of 
each nrnnth to the Treusnt·v or the Sub-tlivisional oflicer who will see that 
it is bal-ancetl nnJ closeJ, a~d sign it. rrhe book shuultl tlaeu: be retlll'lli d at 
(1n1itl to the office of the Loral Bourd. 
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Ineorporalio• in Pa11-Book of Di1t,.iat lud. 

308, The payment• of the cheques of the Local Board at the head­
querters of the district will be ente1·ed in the pus•book of t.he Di1trict 
Fuud at the close of business daily, while those of the Local Boards in the 
Suli-divisions will be brought upon the pass-book when the Sub-divisional 
t1-ansactions of the day are incorporated in the cash-book of the District 
Tre11aury. Both the pass-book and the plua and m1nu1 memo. of the Di1t1·ict 
Fund will thu1 show the consolidated account of the Fund, and not merely 
that of the central District Board, 

NoH.-Thi1 rule applie1 mufa.tu muta.ndu to the t1'&111&11tio111 of BmDOh COIDlllitt111 in di1• 
trim where there aro :&ad Fullda. 

District Road Fnnd. [C . .1.0.-269.] 

809. In the districts io w bich the District Road Fund exists the joint 
oes11es collected are divided in moieties betwfleD Public Works and Road 
Ce1e. The collection charge11 are bol'De by the I>istrict Road Committee•, 
and Government contributes a. fixed s11m annually on account of cost of 
colll'ction of l'ublic Works Cess, under Bengal Government Resolution No, I, 
dated ::Hat Janua:-y 1879. 

SlO. The receipt.a on account of the District Road .Fund will be entered 
in a register ia Form No. A. 'G, 8, 106, with two additional columns opened 
in manUBOript as shown in Form D with speoimen entries. The expendtture 
will be recorded in a register in Form No. A. G. B. 147. The total of each 
register will be carried into the cash-book. 

Verification of Roa.cl Fund Ba.lance. 
811. In aooordanoe with instructions l'eceived from the Government o.f 

Bengal regarding the check and comparison of bslances of the District Road 
}'und1, the Treasury Officer i11 to 11end to the Chairman immediately after 
the close of each month's accounl1 a certificate in the following form:-

J.61lract of Boatl Puna .A.ctoutt for tl&e mo•IA of 
i• tAs 1'rea1ury of 

R a. 1'· 
'- Debited ln liRt of payment• 

of the month • • • 
6. Other cfebits u per Aaoount• 

ant General'• No. , 

II 11. I• 
1. Balance brought forward 

• from lut month • • 
S. Credited in cash r.coouat 

of thia month , • 
a. Other credits aa per 

Accountant General'• 
dated 

No. , dated 
8. Balance at end of month • 

GJUJ'D Tot.u. Gu1rn TouL 

(Signed) 
'J'rea aar9 Ojficw. 

NoTB.-}lntry 1 mu1t oomapond eiaetly with entry 6 of i ... t month. Entriea II and 4omut nol 
in any r111peot differ from the 8gurae of the oaah a.ooouut a 1d list uf payments, and mua • not take 
aocuunt of any a.djul!tment1 011t1ide the ouh aocount, or an'- intended oorrootion1. A.n7 •ooh ad· 
juatmenta or currect'iona may be admitted only nfter delimt.e report to. and a.oceptauu by tl!.e 
Aooounta.nt Ge:aeral, and wifl be entered under 3 ..r 6 after the auLh1•rit7 •• enter them l a1 beea 
reoeived. 'l'.t.e liwo rra.u.d totals mu1t apee. 
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District Post Fund. [C.A.C.-269. J 
312. The Government of India in the Department of Finance and Com· 

mel'ce, have pauctioned the pnyment from I mperiul Revenues of special addi· 
tional remuneration to Zemindari Dak Fund employee for the performance of 
Money Order and SavinJ?s Bank work, etc. The additional allowance can 
only be paid on the authority of the Accountant Oeneral, and it should be 
included in the establishment bill of the Zemiud.iri Dak Fund along with the 
pay of the officer, but shown sepa1ately. 

818. As the additional allowance is debitable to Imperial Revenues and 
not to the Fund, the bill should be enfaced by the Collector as follows :-

Payable from the Distriot Post Fund R 
Ditto Imperial Revenue• ,, 

Tor.i.:i; 

814. The amount debitable to the Zemindari D&.k Fund only will be 
charged in the accounts of the Fund kept at the 1'reasury and included in 
the plua nod mi'ltUI memo., a.ud the additional allowance will be debited in 
the Cash Book and shown in the List of payments. 

Percentage on Local Funds. 
815. 'l'he percentages recoverable from the several funds are noted 

below against each:-

Name of Fund. 

District Fund1 • 
Diatriot Road Funds 
Diat1·iot Road Accounts , 

District Poat Fund , • 
Steam Boiler lospeotion Fund , 
Inland Labour Tranaport Fund 
Village Cbowkidari Fund. 
Road Patrol Fund , • 
Cantonment Fund • • 
Bailway Police Clothing Fund , 

Foun-3.ling Asylum Fund • 

Fire Brigade Fund • 

Percentage for 
banking. Percentage for audit. 

~ t 
, Fed by contribution 

from Government. N11 
percentage is levied. 

l* 
0 Fized audit fee R580. 
1 
1 
1 
1 

• 1 on the lint 2,000 
and i per cent. on I 
the reMt. 

Exempt from the 
levy of perrentage. 

Fixed percentage of 
RUS. 

Calcutta and Suburban Police Buperannua· 
tion Fund Fixed percentage of 

R48. 

"' Recovered half-yearly. 'l'hey have also to ra;r 1 664 rer cent. on tbeir total espendi· 
ure to meet the cost of est ablishment entertained in the Imperial Postal Department for PCBt 

Fund Workl. 
G 
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Nnmo of Fund. 

Hospit11l Port Dues Fund 

&l&1ore Port Food 

Cuttnck Port Fund 
Purl Port Food , • 
Hindi:. College Fund • 
Dnrgaohara.n Lnba.'a Fund , 
V1zia11a.g1am Sobolal'l!hip Fund • 

Jagiriah Fund 

Pil1?rim Lodging House ll'11nd , 
PalaM01·e Pilgrims' HoMpital Fund 
Cuttack Annochatte1 Fund • 
Chuni Lal Seal's Endowment Fund , 
Da,.jeeling Improvement Fund . 
Khond Mehul Hoad Fund • 
Zoological Garden Fund , 
Mobsin Endowment Fund 
Christian Burial Hoard Fund 
Mnhomedan Burial Board Fund 
Municipal1t;r • 
Chittagong Port Fund 
Med1oal Tru1t l.<'und 

Perce11t1gc for 
banking 

, 1 per rent. on the 
first 2,000 and i 
peroeut on th6 reat. 

. 1 per oent. on the 
first 2,000 nnd half 
per cent. on the 
reet. 

Ditto ditto. 
Ditto ditto. 
Ditto ditto. 
Ditto ditto. 

, Balance nearly ex­
hau1ted. 

, l per oent. on the 
firet 2,000 ILDd half 
per cent. on the 

: ' . I 

rest. 
Ditto 
Ditto 
Ditto 
l.litto 
Ditto 
Ditto 
Ditto 
Ditto 
Ditto 
Ditto 

1 
1 
1 

ditto. 
ditto. 
ditto, 
ditto. 
ditto. 
ditto. 
ditto. 
ditto. 
ditto. 
ditto. 

Litigation Fund. 

C Ohap. 16, 

Percentage :£or audit. 

1 

816. The Litigation Fund, formed under Board's Circular No, 2 of 
November 1874 to meet the Etxpenses fo1· filing 11ppeals to the High Court in 
Wards Cases, is drawn upon by cheques signed by the Legal RememLrancer, 

817. Accordingly, when the Legal Remembmnoer notifies to a Collector 
that monAy is requfred for the purposes of the Fund, the Collector instead of 
remitting the money to the Legal Remembrancer or to the Bauk of Bengal, 
will pay it iuto his owu Tre.ltlury and credit it as a receipt of the "L1ti· 
gution Fund" and will send copy of the receipt to the Legal Remembrancer 
in 01·de1· that that office1· way know that the amount has been duly Cl'edtted. 

818. The Legal Remembrnncer's cheques against the fund will be 
bonoured by thi: Accountant Gene1al so long as there is n balance at credit; 
the Legal Rememb1ancer being responsible for the due appt'Opriation of 
moneys received upon this account. If the cheque is for an amount which 1s 
to be refunded to a Collector, the Accountant General will enface it for pay• 
ment at the Collector's Treasury. 

819. Fees for opinions given by the Legal Remembrancer, payable from 
Wards' e&tates, ahould not be Cl'edited to the Litigation!!' und, but to" XXV.­
Mi~cellnneous. " 
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:Municipal Funds. [C.A.11-171.] 

320. By Section 83 0£ Act III of 1884 (B.C.), which came into force 
from 1st August 1884 it is enacted that, unless the Local Government tthall 
otherwise dii-ect the c~stody of municipal funds Eihall rest with a Govern• 
ment Treasury 1or in s. Hank 01· branch Bank used as a Government 'l'reasury 
in or uear the municipality to which the fund belongs. 

821. It must be clearly understood that the account of these funds 
with the Treasnry is 11imply and purely a banking account, and that as the 
1-elations between the Tieasury and the Municipa.hty by whfoh these funds 
are administe1ed are merely those of a depodit banker with his cuPtomer, 
the 'l'reasury Officer'' sole duty in regard to these fund11 is to receive all 
money tendered on account of them, tnking care that every amount paid in 
is duly passed to the credit of the pa1ticular m1micipality concerned, and 
to honour all cheques dJ"awu by the persons empowered by Section 84. of 
the Act to do so, so Jong as there js a balance in favour of the fund. 

-Rece1pla. 

322. Ti·easury Office1·s will receive all sums ol money paid into the 
T1·easu1·y on account of these funua, and will grant a receipt in the pass­
book, which must invariably accompany ea.ch remittance from the Muni· 
cipal Office. On these occasions also the receipts on account of municipal 
fines and pound revenue paid direct into the 'l'reasury by Court Sub-In­
spectors or other oflicers in accordance with paragraph 2, Rule 86 of the Hules 
passed by the Local Government under Section !S2 of Act III of ] 884 
and the payments made on cheques will be Pntered in the pass-book fro~ 
the account of each fund which is kept in the Treasury iu A. G. B. lt'orm 
No. 109 (t1tde paragraph 828). At the close of each month the pa'!s-book: 
ahould be closed and a balance struck:, under the signature of the Tieasury 
Officer, which will necessarily agree wiib the balance of the account kept 
in the Treasury. On no account should any entries be made in the pass• 
book, except by the T1·easury Accountant, the pass-book being practically 
a. copy of the account kept in the Treasury. 

Paymenta. 

823. Money can be di·awn fl'om the TreAsury ou acoonnt of the1e 
f~nds onl~ upon cheques signed by either the Chairman or Vice-Chairman. 
Cheques 111gned by the Secretary may also be honoured if the Municipal 
~ommiBBionel's so direct i. but in that case a copy of tbe resolution empowPr­
mg the Secretory to sign ohequea must be sent to this office and to the 
T1eaaury 01· Bauk where the aooount is kept. The 'freasury Officer wilJ 
honour all cheques drawn by the officers empowered to sign them, up to the 
available balance of the fund. Payments in exet'ss of tl111 balance at credit 
of the fund cannot under an1 oircur1utt.111ae1 be m11de, e:s;11ept upou the 
1iped11l authority of Goveu1weot previously ohtain1:1d. 

824. Payments from a municipal fund can be made only at the District 
or Su~·~reasury where the running account of the municipality is kept. If 
I mun101pa.lity situated in a Sub-division and bankinr at a Sub-trea•ury 

G2 
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requires money to he pnid at tl1e Disbict Treasury, a cheque will be drawn 
for the amount upon the Sub-treasury, with a request that an order may lie 
IHued. f~r. the pa.) meot of the amount from the District Treasury, The 
Sub-dms1onal Officer w1ll charge the ch£-que to the municipal account 
f'oncerned, credit the amount in his aocouot, aud issue an order 00 the 
Budder Trl'asury in the following form :-

To tho officer In charge of TreB&Ury at Pay to_ or orderB "'"-----
for value received and credited in this day's account. 

This order will be paid at the Sudder Treasury on presentation, and its 
amount dealt with in the ea.me way as cheques issuPd in Heu of cash. 

326. If the order be presented for payn1ent before the sub-divisional 
account in which the a.mount is credited has been received at the Distiict 
'i'reasury, it will be paid with a note in the rPgister of 01ders on Sub-trea-
1mrie11, "to be checked on reoeipt of sub-divisional account." When the 
aocount is received, the payment will be marked off. 

826. Similarly, when receipts belonging to a municipality whioh keeps 
its account at the Bub-d.ivi~ion11J Tl'ea.sury a1e paid into t~~ ~strict T1ssury, 
the Treasury Officer will issue a cheque on the Sub-d1v1s1onal 'l'reasury iR 
tavour of the municipality concel'Ded for the amount 1·eceived. On presenta· 
tion of the cheque at the Sub-divisional Trensu1·y the amount will be charged 
by credit to the acoouut of the muuicipality • 

.A ccorae1. 

817, The tramiaotions of each municipality are to be separately kept in 
T1·eas11ry aucouots, and on no account may the transactiona of one fnna be 
111i1ed with those of another. Special cal'e must be taken by the Treasury 
Off'Mle1• to l'revent confui.ion in tl1e reco1d of th1:1se transactiona, especially at 
'l'l'easuries where a large number of mun1cip11litie1 bank. The transactions 
ot•these funds will, in the first i11ata11oe, be enterl!d i11 a 1e~ister (A. G. H. 
No. 109), of which a sufficient number of &beets should be bound up into a 
substantial volume and successive pages assigned to the sPveral accounts. 
It mll not be necessary to transfer the accounts to a new volume with a new 
year ; but if no page 1s available when it is nPoes<iary to open a new account 
or e11.1"ry forward an old account, all aooounts in the volume should be i;imul­
taneously eal'l'ied fol'ward to a new volume. 

328. Rach account will have its own ledger page, for which the form 
provides, besides a column for date of transaction, one for receipts, one for 
payments, and a. third to show the balance after each transaction, with space 
for tbe Treasury Officer's initials. Hel'ein the l'eoeipts will be entered in 
regular order, without being numl.ered. Similarly, the disbursements made, 
not from any one partioula1· item, but from the aggregate balance 1n baud, 
will be entered as they are made withiiut further remarks. 

8~9. From tbPse ledgers the daily total of 1·eoPipts and payments will be 
carried into a registd (A.G. B, Form No. 18Y), from wh1uh th1:1 daily total 
only will be -carried to the cash hook, the monthly total of receipts to the 
cash account, the charges between the 1st aud the 10th of a mouth to the 
let list of payments, and those from the l 1th to the end of the month to 
the 2nd list of paymeuts, 1he charges should be suppo1·t.ed by the paid 
chi:ques, which should Le sent to the Accountant General with the lists 0£ 
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payments, together with a covering list showing (1) date of payment, (2) 
Nos. of cheques, aud (8) in sepal'llte columns the amounts pa.id on account 
of eaoh municipality. With the cash account must be submitted a plru and 
mitltil memoraudum in A. G. B. Form No. fl, showing the monthly 
transactions on account of each fund. In these forms of accoubt, which 
are the same as those in which personal deposit transactions are recorded, 
the words 11 Personal Ledger" whenever they occur, should be altered to 
Municipal .Fund Account. 

S 30. These instructions relate solely to the treatment of the transactions 
of the several municipal funds by the Treasnry, and have no reference to the 
treatment of accounts in tbe municipal offices. Rnles for the compilation 
of the accounts in municipal offices have been laid down by Governm11nt 
under Section 8i of the Bengal Municipal Act; neither the T1-easury Officer 
nor the Magistrate lias under the Act any authority to interfere in the 
treatment of such accounts. 

Fees recoverable from Loca.l Funds to cover cost of Audit and 
Banking Eata.bliabments. 

831. With effect from let April 1 ~90 the following fees are, under orders 
of the Government of Bengal, No. M. ~l;A·2, dated tbe Bth February 1890, 
levied from Local Funds to meet the cost of audit and banking establish· 
ments :-

{i) For a11tlit of account1.-(a) From all municipalities (except Calcutta) 
at the rate of one per cene., on total income, to be calculated. on even 
hundreds of l'npees, subject in the case of municipalities with an 
annual income of H.20,000 and less, ton maximum fee of Rl50, and 
in the case of municipalities with an income exceeding R20,000, to 
an additional RlOU for eaoh additional R2U,OOO (or part theteof) 
of income. 

(ll) From Road Cess Committees at !th per cent. on the total income, to be 
calculated on even hundreds of rupees, excluding op?.ning balance, the 
grants from Government and donations from private persona. 

(ii) J!or conlrol, banking and account.-From all municipali.tiea (except in 
the case of those which do not bank with Oovernment) and Uoad 
Cess Committees one per cenf. on the total inoome, to be calculafJed 
an even hundreds of rupee•, excludiug as al.Jove. {See alao para, 
816 above.) 

882. These fees will be claimed annually after tl1e accounts for the year 
have been closed. They are levied to cover the cost of establishments enter­
tained iu Government offices, a charge that in the firsL instance is borne 
by Government. The amount demande<l is for a debt due to Government 
by the several bodies concerned, and should be paid in full whether there has 
actually been an audit durin2 the year or not. If any or the bodies con­
cerned have any objection to pay the amonnt claimed, they may represrnt 
the grounds of their objection after depositing the amount; and if on enquiry 
any portion of the amount recovered appears to be dne to them, it will be 
i·efunded, but on no account should the payment be deferl'ed, 
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Chapter 17.-Powers of Local Government. 

II 31•.-Fr.w 11 ltd of po11HJr1 of Loc11l Gov1r•m1nt e.nrciHd 6.!J 111~eral ll 1ud1 of f)1pal'I 
"''"''and ojfiaH-~ltl .4.ppelldi• J. 
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Chapter 18.-General Procedure of Treasuries. 
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855 
856 
860 
862 
864 
366 
367 

, Responsibilities of District a.nd Treasury omcers. [C.A.C.-301.) 

333. Tlie C()llector or Depllty Oommiaaioner.-A District Officel' is person·­
ally responsible to Government for the due aceounting for a.II monies receivl'll 
u11d disbursed ; for the agreement between the departmenLal returns and th:i 
cash accounts (both of which go out under his signature), aud the registers 
kept in the Treasury; and for the safe custody of Cash, Notes, StamllM1 

Opium, Securities, and other Government pt'operty. 

(1) Although tl1e Collector may ma.nag<! his Trea.111ry by R Depuiy, he m111t not treat 
hie Treasu1·y as a separate and independent office. 

Letten addressed to the Treasury Officer murt bd regaried u~ Rd,\ressed to himself. ft e 
should not addreBS bis Treasury Offi.oer by sepa.rate letter. a.s if he were an independent officer 
and then forward the 1'reasury Offioer'a expla.nntion, iuatead of his own, in reply to qu.,stions 
or en·1nirie1 touehing bia 'l'reasury business. When any in~gularity iH brought to hi~ uotioe 
nothing but a repo1t of hie own knowledge after persona.I investigation oan be considereu 
a11 tia factory. 

(2) If the Local Government permit a public officer tG bank with a Government Treasurer 
on bis private account, it 1hould be clearly understood that, lo tbe event of a do6oit being 
discovered in the balanoe of the Treuury or Bub· Treasury account, th!! Government will 
not admit any claim to money found in the Treasnr~r's or Sub·Treasu1·er's oustody until 
their own claims are fully satisfied. 

834. The Dietric~ Officier is bound to satisfy himself by pel'iodical examina­
tion (at least once in every two months for caali, once in every quarter fot· 
depoaUa, and once in each half-year for 1f.ampa, stuck notea, opium, 1ec11ritie1 
and bill form1)-(l) that the actual _stock of cash, Ltnmps, stock-notes, opium 
and securities is kept under joint lock and key, and corresponds with the book 
hnlances, and that the Tl'easurer doos not hold a sum larger than is neoessary 
fot· the convenient transaction of the Government busine~s, or larget· than the 
secm·ity given by him; (2), that the deposit registers are kept up according 
to the rules prescribed in Chapter 20 of the Civil Account Code; (8) that the 
stock of bill and simila.l' forms which nre i11te11ded for use in mouev transnc­
tione is oiuefully kept under lock and kEly, and periodically tallied· with the 
nominnl balance of such forms on the stock Looks; and (4) that the Sub­
Treasury balances are verified 1Jnce a year by a Guzetted Officer, if possible by a 
Covenanted Office1·. When Sub-divisional Treasuries are in charge of Gazetted 
Officers, the Collector should verify the balunces during his cold weather tour. 

N.B.-Tbe exa.mina.tiou of the deposit registers is not intended to e meoha.nioa.l, a.nd to secure 
only that a.11 nuoeeeary entries are made a.nd initialled without fail at the time of transaction, but 
also that no monie~ are unnea01aa.rily plaoed in deposit or allowed to remain there without goc~. 
er.use. 
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S35. The District Offi~, \lnleH unal,/le to perrorm the duty from ,Physi­
cal iuabilit1, or from absenot' on tour, is required to sign the per1odioal 
acoounts. He is also required b ue tbat implicit obedience ia given to the 
inatmctiooa i1BueJ from the Account Ollice ; and to send immediate notice to 
the Accountant Genera.I of a.ny embezzlement in an office or 'l'reaaury. Thia 
notice must be supplemented, as soon as possible afr;erwards, by a detailed 
report after personal enquil'y into the case. 

13' 31&. The District Officer should be specially careful when asl!llminCP or 
making over charge of a district, to see that the stock ia thoronghly vel'i'!ied 
and the certificate which is required from the lraniferer and tranifere1, show· 
ing the state of the cash, stamps, stock notes and opium balances, should be 
invariably despatchPd in .lt'orm E to the Accountant General on the same day 
that charge is transferred. ~ 

SS7. 'f!ie 'freaaury O(ficflr.-A1 ~he Collector's delegate and representa­
tive, he is responsible to the Collector primarily for the right di11charge of 
his duty. Just as Government holds the Collect.or responsible in the first in· 
stance, and e:rpeot from him such a general supervision as is incumbent upon 
an officer entrusted with the collect;on of the revenue and the payment of 
Uovernments dues, so will the Collector look to tbe T1easury Officer for a 
tho1·ough observance of all prescribed Treas11ry rules and strict attention to 
all details of the daily routine of Treasury work. The Treasury Officer is 
responsible to the Collecto1' for the working of the Treasury and fo1· the con· 
duct of the subol'dinate Treasury officials, and has cardully prepa1·ed rules 
for his J!:nidance in every branch of his dutiPs. The above rema1ks apply also 
to the Officer in oharge of a Sub-divisional '1'1·easury. 

888. The followiag are some of the important duties laid upon the 
T1·eaeury Officer by the rules of the .Account Department:-

He should, in reapeot of-
(1) pa~me11b, observe tlle gene1·al rule1 prescribed ir. Articlea S, 6, 9, 10 and 11, 

Chapter I of the Oivll Aoooout Code, Rnd also those regardiuit-
(a) Gazetted Offioer11 in Article 46, Chapter 4, Civil Account Code; 
(b) payments to outsiders in Artiole 318, Chapter 18, Civil Account Code; 
(c) oheq_uea nnd payments al'(ainst Lel~rs of Credit io Articles SU and 315, 

Chapter lK. Civil Aooount Code; 
(4) payment.a of Supply Bills and Reroithnoe Transfer Receipts in Artiol~ 

· 387-94, Chapter :.Jl, Civil Acoount Code; 
(2) receipts, oheok the p011ting1 with the abalans and Bub·ireasury acconnts,initial 

every entry in the Rev•nne Deposit Regi~t~rs, ob~erve the rules r1'1atrng to 
1noh. deposit• 11:iven in Artiolee 2.J.6 a.ud 247, Chapter 15, Civil Aoconnt Code, 
and verify the monthly totals of all Departmental ltevenoe Retums; 

(8) Supply Bills and Remitt•noe Transfer Receipt., observe the rules preeeribed in 
Artiol~s 879, 874, 384 and BBS, Chapter 21, Civil Aooonut Code; 

(') the Treasurer'• balance, rouithly verify it every night and see that it iH locked 
up in the vault, under double look, Artiole 804, Chapter 18, Civil Account 
Code; 

(6) monthly aoooont1, see that the vouohers l\nd 1ohedule1 are despatched in n oomplete 
1hte; 

(6) receiptR aud p11yments, obrok the schedules wit.h the vonohers at, interval• 1 

(7) era,ure1, observe A.ttioles 211\'D<I 224 of the Civil Account Code; 
(R) recoveries, obmve Arliole 16 of the Civil Aooon11t Code; 
(II) ()ftice notice1, obaerve Articllll i1117 aud 888 of the Civil Account Code. 
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Telegra.phic Cypher Cod,e. 

889. A Telegraphic Cypher Code has been suprlieil to all Collector~ 11nd 
Deputy Commissioners who have tran<.a.ctions with thi" 1llfice. This Code 
should remain in the custody of the Collector or Trens11ry Officer, nnd shn11ld 
not be allowed to be &HD by any 011e else. It should be used in all t.elegraph10 
communications to the Accountant General. 

340. All telegraphic transft!rs of money will in future he made in the 
cypher used in the Code. 

841. When p1·iva.te persons or corpnrations are th,. payet>s, =tis ne1>e1111ry 
that the remitter eboulcf make arplication to tb11 Accountant Genl!r11l foi· the 
registry of the name in full of the payee and thP ai&ilj'nment to that name of 
a cypher word. 'l'be Accountant General will oommunic.ate the name and 
cypher t.o the Treasury concerneii, and inform the remitter who, befure the 
first payment is made, should send this letter to his payee, with a reqnest that 
the payee will present the lette1· in person at the pnying Tl'flasnry for the 
purpose of identification, or, where he is well known, send the letter and 
endorse at foot thereof a 11pecimen of his ordinary a1guat11re. 'rhia proceSB of 
identification need only be repeated when a ch1aoge of payee occurs. 

842. In the event of any discrepancy in. a ti-leg ram, the office from which 
it has been received should be asked to repeat the message. 

843. District Officers should advi11e those in their districts in the habit of 
l't'oeiving telegraphic t1ans•11ri1, that their remitte1·a should be moved to apply 
for thu registration of the names of payee~ in the Acoountant General's Offioe. 

Receipts and Payments Registers. [C.A.c.-sos & soo.] 

~44. All service receipts will be rerordtid in registers, a separate register 
being kept for each bead of acconnt. For Stamps, however, tbtire wall be two 
registers, A. 0, B, Form No. 93 (Part I) and A. H, B. Form No. 94 (Part 
Ill, for the reco1d of Stomp sales aud the discount allowed, and a third 1·e~ris­
ter (A. G. K. Fo1·m No. 9:>) for other stamp receipta. 

NOTB.-Complainta are made of. the cliffia11lty of oomplyi11J! on the lnt deya of a l:i1t with tho 
rule whiah requ1rea the entry of ea.ch obalan in the Aooonntant s bound register of receipts. Thia 
ddll.onltJ seems to arise from the impoaaibilit7 of employing more than one man on one Tolumteud 
it might be avoided if, on daya of prae•nre, a properl7 headed loose •boet be mlMl.e OTer to a writer 
w1tb a bundle of obalans enourh to llll 1t, from wh1oh oonld be enterdd at night in. tha ord111117 
regiater the fil'llt and laet number1 of the obaJana and total of each oolumn of the reriater: in thia 
way aneraJ English writon might be employed, and the loose abeeta aftorw arda atitobed toretbtr 
mirht be pre1ervad for refarenae a1 du b111liary regiltera, 

345. Deposits, Personal Ledgers, Bills drawn, Military, Public Works, 
:Forest, I>ostal and Telegraph receipts will be recorded io their separate 
regiaters. 

84.8. Recoveries on account of TaocAVi Loans and Advances will appear in 
one register in A. U, B. Form No. 116, and 1>ash reooverieB of service and 
other p11yment1 in Register A. O. B. Form No, lH. 

847. ID reepP<'t to disbursement• the rtgisters noted below al'f' the Poly 
ones re11uired to be kept, other charge• being entered direct in the cai.h-book. 
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HS .• All returns to the Accountant Uenel'al will, a11 fa1· as po88ible, lie 
made on printing foolscap paper, which will not bea.1· erasure, and oonsequent• 
ly, in rHe of error occurring, it will be necessary t1J BOC>re throu,(h the 01·iginal 
entry and to initial the fresh entry which may lie made. 

s.A.9. 1•11e echodnles of aalarie11 a.nd travelling allowances of G11zetted 
Oflice111 and of Hospital A11istants will be of ae1·vice in the ia1111e of last-pay 
uertificates and in checkinir the amounts cluimed in 1mbsequent months, 
'l'beae schedules should invnrinbly be Eubmitted '"ith the listd of payments 
i1Te1pective of the number of payments made in the month. 

350, The schedules of cash reoo,·cries and of loans a.1·0 required in ord"r to 
nvoid the very heavy corrPspondenc11 entailed by full particulars not heing 
ful'lliahed in the cnab acco1111t•. When sums arc refuudeil into the 111·ea.sury 
i11 cad in adjustment of former over-chnrge11, the numlrer and date of the 
voucher on which thfl amount was originally drawn from the T1·easury 1honld 
be clenr]y stated, to enable the Accountant General to trace and reL'Ord the 
recovery witho11t further relereuoe, which is unavoidable when these parti­
c1durs are not supplied. 

351. In thti CRah Account and in the List of Payment fol'ms, space has been 
provided for manuacript entrie111 but in the event of the spare being insuifi. 
cient, one or more full shetita of foolscap paper may be inserted, 011 which the 
tnlries can be mnd11. Such entries 11honld alw11ys be legilJl.y a.nd neatly 
mnde, lenving sufficient apace betweeu each item. 

Payment Re1tstera or whioh the Bobadulea are to aooompany 
Lists 01' Payments. 

1. Foreat1. 14.. Muoioipalitie1. 
S. Telegraph Department. lit Excluded Lnoal Funds. 
8. Marine ,, 16. Sala.ri• and Travelling Allowanoe1 of 
6. Po1t Office. Gazetted Ollicel'l'I, Travelling Allow• 
6. Hilit1111_Paymeob, anoe1 of Mlnis~erial Olli.oera a.nil Com• 
6, Public Woriu Payment. mi11ion to 8ab0 Regi1tn.r1. 
1. Depo1it 1'. HoRpital A1ai1tant.. 
8. iupply Bill1-Loo11. 18. Pensiona. 
9. Remittance 'l'ranafer Receipta-Loeal, 19. Education Charges. 

10, Supply Bill1--0tb• Government.. 20. Ioeorpora.ted LOca.l F11nd1. 
11,· Bemittanc:I Trauafer Reoeipt1-0ther 21. Inland Co1tom1o 

Govemment1. 22. Opium Cheques. 
12. Advanoe1, Loaoe, eto. 23. llalikana paymenta. 
13. Intm1t payments. 

Abbreviated and special form of pay orders. 
362. In the ease of-

1. Cbequea, 
2. Remittance Transfer Receipts, 
S. Supply Billa, 
4-. Depo1it Repayment Vouchers, 
5. Postal V ouchera, 
0, Lapsed Deposit. ReEund Vouchera, 



Ohap 18-J GENERAL PROCEDURE OF TREASUHIES. 93 

when the amount is expressed in words and figures nnd no alteration is neces-
1oary owing to retrenchments, tho pay order mny be confined to the worcl 
"Pay u. 

S5S. When payments on sncceBFion oertilicates under Se!!tion 14 (l) Act: 
VII of 1889, are made in stamps. the deposib repayment vouchers shouitl be 
eufaced with the words "Paid by transfer in Stamps." 

Check Rtigister of Tranaf er Payments. 

Sfi4. Bills paid, wboJly or partly by transfer, will be entered in t.he above 
Uegi~ter (A.G. B. Form No. 170), and the Treasury Oflioer will pass thlt 
order of payment as follows :-

Passed for payment in cash---
" ,, by transfer---

The treasurer in making the payment will ignore 
transfer and will stamp the bill as '' paid R 
in cash. 

Jail PaBB·Book. 

the order of payment l1y 
" the amonnt payable 

855. The Jail Pase-Book shoulil be re~11larly written 11p hy the Tren11ury 
Officer, and each antry attested by his initials. The total should be written 
in words, 

Submission of l'tla.rch Account. (C'.A,C.·824.] 

856. The bead-quarter accoants for the month of March should be kept 
:>pen until receipt of the daily sheet of every Sub-treasury for Slat Marc!t, in 
uder that all the transaotious taking place at Sub-treasuries may, without 
ezoeption, be brought into the accounts of the year. 

857. The second list of payments, cash 11ccoont, and cash balance 
report should accordingly be detained uqtil the daily sheet for Slat March 
of every Sub-treasury has heen received in the Treae11ry. To enable, 
the Accountant General to proceed rapidly with the audit of expenditure, 
o• tAe lat ~pril, a preliminary 1econ1l liat of pa1r1u1nt1, with voochers and 
1.1cbedules, comprising payments at head-quarte1s up to Slat March and 
all inoorporated Sub-treasury payments up to the latest date received, 
ahoulcl he tra.namitted to him. Aa soon na the Sub .. treasury 11heets up to 81st 
March have bPen received and embodied in the account a supplementary 
seooJ)d list of payments, accompanied by vouchers and 1ohedule1, together 
with cash account. and cash balance report, should follow. 

858. Their despatch must not interfere with or delay the transmi11ion 
to this office-on due date of the monthly abstract account for March. 

859. SJ1onfd there be any delay in the despatch of the returns, the 
igurea must be telegraphed to this offioe on tbe 7th. 
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·" 
Despatch of Account, etc. 

860. In communications with this office-
(i) no covering memorandum or lette1· is neceqaary in returning a half. 

margin enquiry; the reply should be wl'itten upon the blank 
apaee provided ; 

(ii) when at'counts, Li11s, vouchers, or other documents are Pent to thiR 
office, no covering letter 11hould be written. Jf the transmis11inn 
is not mere nutine, all that is wanted is an att.aohed slip of 
l)U&rter-foolsr.ap size, indioat ing the purpose for which the 
document is sent, or the letter that cail11d fo1· it; 

(iii) files of papers {iluch as oiish accounts with schedules, monthly 
contingent bills with vo11chers, pension applications} should be 
folded once longitudinally, and no mol'o. It is found that if 
they are folded into a sizu smalle1· than half a J>agc of foolscap 
they tear in the using • 

861. 'I he Government of India ha\•e directed that all 1·11turns, forms and 
correspondence with which it deals should be, if posi1ible, on foolscap size; 
and have applied this direction especially to pension applicativns, which aro 
oftPn, to the ineonveuieuce of those who deal with them, drawn up on Ja1·ger 
sizea of paper. 

Monthly Abstract Account. [C.A.c.-s2s.J 

362. The form of this account is printed as A. O. B. No. 4'. But 
the return for the month of February in each year sh:iuld be prepared in 
g1·eater detail as shown in the fo1·m given below :-

L1ma Revenue 
Opium 
Salt , 
St.Ulpe 
Excise , , 
Provincial Rates • 
Customs • 
Alll!('aaod Taxe11 
Rej,>i.&tmtion 
Other heads 

Reoeipl1. 

• • 

TOTAL CIVIL B.BTll!f11ll 

Ci.vU Debt and Romittanoa 
Forest and Marine 
Poet Office • • 
M:ilita~_Department • 
Public W orka Departmoni 
Guaranteed Railways • 
Telegraph • • • 

Opening Bu.lance 

0BUID TOTAL 

Outgoing a. 

Interest on Government PromiBBO!'J' 
Notes • • 

Opium Expenditure 
Other Civil Expenditure 

TouL C1vu. EJ:PBNJ>ITUBB 

Civil Debt and Remittances 
Forest and Marine 

• Post Office • , 
- Military Deva.rtment • 
, Public Wor~s Department 

Guaranteed Railways • 
Telegmph • • 

Closing Balance 

GB.&ND TOTAL 
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363, Full instructions foi· the prepa.ration of this return are given in 
Article 828 of the Civil Account Code, but to prevent the possibility of auy 
misunde1standing, the items which in Bengal fall under the heads of 
" Civil Revenue 11, " Cml Expenditure 11 and "Civil Debt and Remittance" 
are given below. 

Civil Revenue. 

864'. A list of the heads including the Incorporated Local Funds 
(Appendix F} and the remittances from Opium, Salt, Customs ond Survey 
Departments, etc. But cess collections of other districts and contributions 
from Provincial Revenues to Incol'porated Local Funds should be omitted 
f1om both sides of the Abstract Account. 

Civil Expenditure. 

365. A 11 charges connected with the above-mentioned " Revenue heads" 
111 well as the ohurges under the heads of " General Administration," '' Ecole• 
s1astical" and 11 Political," and also the following payments:-

Refunds of all kinds. 
Pensions of every kind, in~luding aesignments a.nd compensations. 
Interest on Government Loans (otlier than payment• 011 .11.ccountard G ottef•al' 1 

Trust Interest Orders). 
Payments to the Survey Department. 

Civil De6t antl Remitta•ce, 

Excluded Loral Funds (see Appendix F). 
Deposits (of all kinds). 
Municipal Funds. 
Trust Interest Payments. 
Advances (of all kinds). 
Loans to Municipalities and Looal Bodies. 
Cash Romittanoea of all kinds beyond the district. 
Remittance Transfer Receipts. 
Supply Bills. 

866. The ltsts of payments and cash account h1lve been carl'tul Iy 
revised, so ae to simplify to the ntmost the preparation of the ahstraot 
a.::count, and a detail of the present Excluded Loc11.I ~'unds has also been 
inserted in a foot.note to the lists of payment a.s a guide in plaomg the 
entries. With ordina1·y care and punctuality it will he unnecesi:ary 
for uny Treasury 10 Bengal to communicate the 1·ei.ults of the ahstract 
account by telegram, but should occasion arise the amounts must be 
telegraphed in oleal' groups of figures in the exact order and sequPnce of 
the printed entries, as es:emplified in Article 828 of ~he Civil Account Code. 

Non.-Should the account in any oa.se be not olosedfor the month by the 2nd, as for inetanoo 
when land revenue ie due during the latter part of the month or when the account 1e for Ma.rob, 
special arro.ngements should be made to have the account oOj]lpleted by the 7th, and 1f telegraph10 
commun1ca.t1on be open to the Tre&11ury Officer he should tolegre.ph the figure• on tha.t da.te posi· 
i1vely in the form proeor1bed in the Code. Ii there be no telegraph10 oommun1oat1on with tho 
distr1ot, the Treo.snry Officer should llllloke the best llol'ro.ngoments he CIII, so tba.t the figures mo.y 
reo.oh thl& ol!ice on the 8th. 
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Corrections of Aocounts. 
867. The rule to be observed is, that the Treasury figures sho11ld n1ver he 

altered after they have been communicated to the Accountant General • but 
if after suhmissiou it is discovered that an error has been made,' the 
erl'or should be pointed oDt>1 in orde1· that he may correct, not the 
accounts of the T1easury, but the accounts which he draws up ou their basi 8 , 

A uot.e should be ma.de in the'origiua.l account of the communication of the 
ell'or to the Accountant General. 

368, Fo1·ms (<\. G. B. No, 244) are obtainable from the Superintendent 
of Stationery, in which these corrections may be communicated; and it may 
lie explained that if the requisition for correction do Mt arrive in lime to be 
incorporated in the same month's uccounts, they are included in a subse­
quent month's accounts so as to preserve a corruct progressive total. 

369, In certifying, for the pul'pose of revenue returns, the amount 
credited in the 'i'rnasury, Collectors will save much trouble to those who 
have to effect comparisons at head-quarters if they will quote first the actual 
figures of the accounts as odginally sent to the Accountant General, and state 
sepa1-ately any subsequent corrections which they have applied to them. 

:no. No corrections of accounts of a past year, so far as concerns Gov­
ei·nment revenue or expenditure, can be admitte t later than 30th June; but 
if any such erl'Ors affecting lJalanced bends (such us deposits, advances, local 
fuuds, etc.), are discovered, they should be specially reported to the Account, 
aut <3ene1al, in order that he may direct an entry in the curreut month's 
accounts so as to adjust the error brought to notice. 
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Chapter 19. - Pension Payments. 

ldentifloe.tion by Thumb Impression • 871. 

Identification by Thumb lmpreSBion. 

871. As an ad.ditional means of identification, over and above those laid 
down in the C. A. Code, a reference to tl.e impl'ellBion of t.he left thumb of 
the pensioner should iuva1·iahly Le made as i·equired by Resolution No. 4294P., 
dated 1st October 1898, of the Governmeut of India in the Department of 
}'inance and Commerce. '!'he rules under the above resolution for the identi. 
fication of pensioners by means of thumb irnprP&sions have been cil'oulated 
with Financfal Department Circular No. 20F., dated 3111t October 1898, of 
the Government of Bengal. (Jlide also thia Offi<'e Circular No, 82-::.:j,,, 
dated 8th September 1896.) 
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Chapter 20.-r Deposits. 

(See Chapter 15.) 

Nil. 
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Chapter 21--Bills. 

Nil. 

• 
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Chapter 22.-Imperial Departments. 

:ems of the Meteorological Department 8'72 

Billa of the Meteorological Department. 

87~ Pay-bills of Obael'Vers of the Meteorologic11l Department, aq well 
as theh- establishment, contingent nnd other bills, should not be paid u11le11 
countersigned liy the Reporter or officer superintending the Obse1va.tories. 
Ta·easmy Officers should see that all 1ucb bills ure 1l11ly countersigned prior 
to payment, 
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,~~ 
..... J ... 

Chapter 23.-Forest Department. 

Forest B.Pceipts • , 378 
A.dvioe of Forest Remtttanoea 874' 

Forest Receipts. [CA o.-4£0.) 

373. ALtl'ntion ie invited to the note undn Ariiiole 44.0, C. A. Code, under 
which pn1nPst money tende1·ed by contractors, etc,, should he c1ed1ted to 
Hevenue Deposits and not ns Forest Remittances. 

Advice of Forest Remittances. [C.A.0.-,42) 

874. When the monthlv schedules of Fo~t Remittances are sent to the 
Account Oflioe with the 1'ieusary Accounts, an advice list in Form A. G, B • 
.No, 841 should be sent at the same time to the Divisional Forest Officer 
concerned showing the total amount of receipts credited during the monlh on 
account of his dlVlsion. 

(a) The name of the Fo1est Division on account of which each amount 
is received being already given in the Sc~edule of Forest Recaipt.s, the trans· 
actions relating to F111·est Divisions other than that witl11n which the 
'J'reasury is situate should be excerpted, the total being communicated to the 
Forest Ofli<-er concerned, and to facilitate this separation of the figure• 
where transactions on account of out•1de divisions occur, the name ol the 
division on aecou11t of which the transaction takes p~e should be written in 
red ink in b1ackets below the entry in the Treasul'y Register of Forest 
Receipts; thus if Darjeeling received for Julpn.iguri Division, the entry will 
have below it (J ulpaiguri Division) in red ink. 

B :! 

.. ". ' ' 
' I 
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Chapter 24.-Public Works Department. 
P W. PHB Eook • , • 87& I Staging Bungalow • • 
ltealfaation of Rents of Govern• Advioe of P. w. Reoetpts 

1nent Building• • • • 8'78 Schedule of Payments • 

COhap. 24. 

• 879 
I 380 
• 880A 

P. w. P&sa•Book. [C.A.C.--4.61] 

376. The Govemment of Bengal bavP decided that it ia the duty of the 
'l'reasnry Officer, after filling np the E:s.eoutive Engineer's pass-book under 
Article 457, Civil Account Code, to return it immediately to the Engineer with· 
nut waiting for its being BPnt for, entPring it i11 a peon delivery book wh11n 
llf!nd1og it by baud, or obtaining a certificate of postn1g, 1f Anding it by post, 

Realization of rent of Government Buildings. 
176. All rents for pol.Ji<.' buildings oconpif'd as l'e1Jidences by officers in 

Civil employ must ht! realized by the Collector i01.tead of being paid to the 
.Executive Engiueera or their subordinates direct, 

877. Each RXPcotive En,rlnPer, therefore, i11 rPquired to forwar.i to 
t11e 'l'reasmy Offi<'er, on tl1e ht of eve1y month, a. rent roll in Pul.lio 

'Vorke DepartmPnt J4'orm 448, showing the amounts to be recovered; and 
the"e recoveriell 11honld lie made t>ither in cash or by deduction from the 
monthly salal'y billa of the ofth•ers concerned. ln the former ca~e care 1:1houlrl 
he ta.ken that the reMvery it11 properlv described m the Cash Account; in the 
la.Uer, the nature of the deduction r.hould be entered in the bill against the 
entry • 

.,.... 878. Whenever a bnildinir so nrcnpied is v11011t1>d, tlie Colle11tor will htt 
lllf'eially advi11ed of the fact hy the F.xerntive En$?inePr, so that if 
the occupant ha'I h&-n tr"n11ferretl t~ another di111trict, and rPnt be dne, the 
'l'reasury Officer will he in 11 positi••n to note in the La.~t Pny Cut1fi1.:ate of the 
officer concerned the balance of rent recoverahle from him. 

Staging Bungalows. 
879. It haa been ord11red by Government that thoPe chMges only which 

are connected with the construction and rPpair of staging bnngalo\VS should 
Le met from Publio Works Funds; while all other char~e11, including e11ta• 
lilii.ihment and the coat of purchase and maintenance of farniture, shnuld he 
borne by the Civil Department, Magisti·ates are IM'cordingly requested to 
rai.s, for payment at the 'l'rea~ury, all bills other than those on account of 
9mstruchons and repair wbich may lie presentr.>d to thPm by olficei·a of the 
Public \\ orks Department on account of liungalows in their cbarge, 

Advices of P. W. Receipts. 
~80. TrPBStlry Officers 11re required to anvi11e ench Executive Engineer 

monthly of tLe receipts from Civil Officers Ol't'dtt .d in their 11cco11nh. 

Schedule of Payments. 
8~0A, In writing up the 11che lule of payments in form No, A.G. B. 140 

tho payment• on account of each R11ihvay lilhonld be shown in a separate sheet. 
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Chapter 25.-Military Department. 
Medical and Ordnance Store • 8811 Bengal :Military Orphan Fund 3811 
Marine Expenditure • • • 882 Faymenta to Native Milttar1' 
Bemuneratton to M.arine Sur· Penllionera from Civil Trea· 

veyora • • • • • 384 auriea • • • • • 888 

Medical and Ordnance Stores. 
381. Payment. mad.ti into the Treasury ou account of Medical and Ord· 

nance Stores reoeived upon indent from Government Dep6ta are to be shown 
1Ppa1atPly in the Cash·BJok aud Cash Acoouut, and not iu the general cla&at• 
fic11tion "Medical 1'eceipts." 

Marine E1penditure. 
382. Treasury Officera are not to pay billa for ~r,ices and aupplies ren• 

dered to vessels of thf' Government Marine iu the absence of the aut.bority of 
Examiner, Ma1ine Acoouuta. 

S83. All persona having claims against the Government of India for 
tlflrviees reode1-ed. to ve11sels of Indian Ma1ine ehould submit the same either 
dirf'ot or through the <'ommanders to the examiner of Marine Account11 for 
auJit, who, aft.er checking and passing the chargea, will iuue the authority 
for payment. 

Remuneration to Marine Surveyors. 
38.11. PaymPnta of rt>muner11tion to surveyora of ateam VHRels out of ff'ea 

deposited into the 'I reasury by the ownerR of 11uoh ve11aels, undet· Act VI of 
18~4. should be made on the cert1fi.l·&te of the Magistrate that the amo11nt 
eluuged in the Lill doflB uot exoeed the amount credited to Government. '.l'he 
'J re111ury Officer is required to see that no sueh payweut ia made on 1' bill 
11ot so cerlilied. 

:Bengal Military Orphan Fund. 

385. When penaions from the Bengal Military and Orphan F11nd of 
widow and her child or obildren are drawn in the same bill, a llt'parate receipt 
i1 required for each peuon: receipts fo1· suws over :R 20 requare a receipt 
et.amp. 

Paymenta to Native Military Pensioners from Civil Treasuries. 
[C.A.0.-503.] 

386. The following instructions are applicable to all the treasuries ia 
Eengal at which military pensioners may eleot to be paid. 

(a) It is the deBlre of the Government that the military pensionen 
should Le &rested with all possible consideration as old 110ldie111, some of them 
of rank: and it i11 in thiR view that the following inst1 uctions a1·11 issued to 
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prevent the occurrenl.'e, when tlie pensioners present themselves for payment, 
of any delays and difficulties, 1uoh as requfring the peusioners to go to 
diffe .. ent pal'tS of the Treasury Building during the prooe88 of obtaining 
payment, which might render the system of the payment of the11e pensioner• 
at civil t~e11sul'ies unpopula1·. 

CAecle Regi1ter1 of Pe111ion1. 

3117, Check register• of militnry pensioners divided into the nineteen 
claBRes lai1l down iu pa.1"agraph 42\J will he maiutaint!d in M. A. Form 845, 
blank forms of which will be supplied on application to the Pay Exatlliner, 
Bengal Commnnd. For nPw pensioners, descriptive rolls and pension 
Ct'ltificntes will be sent to tlWio alhc by the Officer Commanding the corps. 
or the executive officer of the Department to which the pensioners belonged, 
For new pensioners of the Mauras establishment wbo may lie permitted to 
re11idti and draw their pl'nsions in Bengal, the descriptive rolls and pension 
tickets will be forwardt!d to the 'l'reasury Office1· by the .l:'By Examiner, 
Bengal Command, as also the disbursing officer's and pensioner's copies of 
the pension certiticatPs of the regimentul and departmental followers of the 
Bengal e11tablishment who may hereafter be peneion1Jd under civil rules. 

888. In the case of pensioners brough~ on the pension list, on or after 
th(I lat JanuRry 18\lS, there will be pa.sted or l!fCurely attached, to the 
descriptive roll or the disbursing Offiuer's copy of th~ pension certificate, a 
elip of stout white pape1·, with the impression of the pensioner's left thumb 
thereon. 

Trealt11enl and di1po1at of 1'oll1, pt!n1io11 cer#jicate1, antl pen1ion licleds ef 
"e"' pe1111011era w!itJn recei,,ed b11'rea1ur1 Ojfoera. 

S89. Jmmediatley on reoeipt. by the Treasury Ollicers of the desoriptive 
rolls and pen~ion certificates, they will be carefully es:amined, and, should 
they be found incomplete or incorrect in any respect, they will be returned 
for completion ol' correction to the officer ftom whom they were received 
("id11 paragraph 887). 

390. The part.ionlars regarding each pensioner contained in the des­
criptive rolls, and disbursing officer's copies of pension certificates in case of 
regimental and depa1·tmental followe1·e pensioned under civil rules, will then 
be recorded in the check regieter for the class to which the pensioner belong• 
under the initials of the Treasury Officer ( flid1 paragraph 387). G1·ea.t care 
must be taken in copying into the check registers the distinguishing mark 
noted in the descriptive rolls and pension certificntes, 

891: The descriptive rolls, pension certificates and tickets will be retained 
by the Trpasury Officer till the first payment of pension is made. After 
making the first pa.ymtnt, he will band over to the pensioners the following 
documents :- · 

Whers a doaoriptive roll and pension oerti&oate have 
been 1·eoei \'cid , • • , , The pension oertiticate 

Where a desoriptive roll and pen1ion tioket have . . 
been reoeivc<l • • • • • • The pension tiolr:et. 

Where a di1bu1·1ing ollicer'1 and pensioner's oopy of 
· pen1ion certilicate have been reoeiYed- • • The pen1ioner'1 half ef 

the peu1iOJ1 Hrt.ilHte. 
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'l'he descriptive roll, or the disbursing officer's copy of the pension certittcate, 
as the case may be, together with the slip containing the thumb impreserion of 
each penRioner pensioned on or after let January 189H, should be attached to 
the schedule_ of. payments (M. A. Form 457 or 458) in which t~e first pay• 
rnent of pension is charged (vade pnragraph 437). · 

NoTJi 1.-The deeoriptive rolla of Bengal a.nd Bomba.y penaioners (M.A. FormA 380 and 881) 
ehould be signed by the Trea1ury Ollioer after the pe.rticnla.rs oontained therein have been entered 
in the oheok regieter. 

NoT11 2.-The pension oertilicatOR of Bengal and Bombay penaioners (M.A. Forms 452 and 9) 
1hould be signed by the Trewsury Oftloer before delivery to pensioners. 

NoTB 8.-Care should be taken to see that the 1ign11ture of the pen1loner or his mark a.tteated 
b;y: the initials of the Trea•ury Of!ioer i1 obta.ined a.t the time of Bret payment in the disburainr 
oftioer'1 copy of the penaion oertidaate (M.A. Form 451) in the pl11oe provided for the purpose, 

Datea of Payment. 

392. A 11 pensions are;raynble quarterly in arrears, viz,, for the quarters 
ending 8lst March, SOth June, 39th September and 31st December, on 01· 
11fter the ht April, 1st July, 1st October, and lst January, reRpectively; 
penE-ioners are uot, however, to be re9,.irecl to present themselves quartedy to 
receive their stipends (see paragraph 897), 

393. The pensioners residing- in or Dear Calcutta will be paid in the Office 
of the Acrounta.nt General, Bengal, on the 14th, ilst, and 27th of every 
month, 01· if those days al'e Sundays or holidays, then on the following work­
ing days. 

Pensioners will be paid at District Treasuries at any time after the first 
week of each month. 

Proced•re of Pa11rnenl. 

1.-Payment of old pensioners. 
n.-Paymeot of Dew pensions (in· 

olnding family penaiona ; 
but eee paragraph 402). 

III.-Payment of subsequent pen· 
sione. 

IV.-Payment of peneioners in 
receipt of Order of Merit 
pay. 

V.-Payment of family pensions 
granted until marriage or 
re·maniag9, 

VI.-Paymenl of pensioners unable 
to appear perannally, 

VII.-Enqairiea regarding penaioners 
above the age of 70 yeal'tl, 

VIII.-Payment of arrears. 
IX.-Payment of penaionera re·em• 

ployed. 
X.-Payment of family pensioners 

employed under Government 
in tlie Military D11partment. 

IL-Declar&tiona regarding employmed 
and re·employment. 

I.-Poyme•t of old peMionera. 

894. All old peneioners have in their posseesion either parchment or 
pension certificates (corresponding to the pensioners' halves of the permanent 
pay orders in use for civil pensioners) or pension tickets which they will 
pl'Oduce when they present themselves for payment. The certificates or 
tickets will be compared with the entries in the check regiete1·s. If the 
Trea•ury Officer is sati~fied with the identity of the pensiDners (who will 
usnally know their general ot• ~erial numbers) by compariRon with the parti. 
cnlars r!'Oor<led in th!" check register (M. A. Form 345), hd will ca.mm 
the amounts due to be paid over to the pensioner• in hi1 presence and will 
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have the rayments entered io the registers and in the sobedules of payments 
(M, A. Fo11n 457 or 45b) under hie initial11, Each paymPnt will also be 
ente1·pd on the rHer11e of the pemion1n'1 parchmeut or pension oertificatP, or 
on hia or her pension tfoket as the c11Be may be in the manner re£er1ed to in 
paragraph 890 at tlie time the payment is made, 

NoT• -In Ca.kutta sum• e:i:ceeding RlOO will be paid by chaquea on the Bank of Bengal, and 
In dl1tricte where the Trea.sury bU111ne11 ii oonducted by a. branch of the Bank orders will be 
l11aed on the Bank fur P&1mont. The~e order• and cheque• will be handed over to the pe111ioner1 
owoenied, w~o will oaeh them at the Bank. 

Il.-Payme11e o/ neto penaiona (incl•di•g /a•ll11'""iot11). 

895, (i) On a pensioner appearing berore the Treasury Officer for the 
first time to draw his stipend, the description recorded in the 
roll or the disbursing officer's copy of the pension certificate 
(see pm agraph 387) will be careCtJlly compared with the 
person of the claimant, and the officer will enter in the 
column of remarks of M. A. Forms 880 and 381 any £urtbei 
information which may come under his observation, satisfying 
himself at the same time that the other entries in the roll BB 

regards the peoi.ioner's residence, next.of-kin, etc., are correct. 
The pensiun certificate, or the pension ticket, the fo1mer being 
signed where necessary {"irie note 2, paragraph 891), will then 
he delivered to the pensioner, to whom will be e1plained his 
general or serial number on the pension establishment, being 
cautioned that he will be called upon on every ocoasioo on 
which he may appear for payment to quote it, He should 
also be informed of the date on which he ia next to present 
b1maelf to receive hia stipend. 

Should there be an1 reason to doubt the identity of any 
individual p1esenting himself for payment, the Treasury Officer 
will require him to bring lorward some person on the pension 
establishment or 11ome other well-known and responsible 
person who will certify that he is the individual entitled to 
the pension claimed. The aecurity ahould be warned of the 
reaponsibility he is undertaking, and an entry made in the 
check register, in the Treasury Officer's own handwriting, 
that the person has been paid on the seourity of pensioner­
general or serial No,-. In the case of the security being 
aome person not a pensioner, partioular1 regarding his name, 
residence, occupation, etc., should be noted. 

As an aclditio11al means of identification, the impresaion of the 
left thumb should be obtained from each pensioner who may 
be h1·ought oo the peneion list on or after lat January 1898, 
in the following manner : The impression can be most con­
vemently taken by lightly pre11ing the ball of the thumb upon 
an ink pad of the kind supplied with rubber stam11s, "h1cb 
should be charged with ordinary black printer's ink, and then 
upon a piece of stout white paper. Upon the piece of paper 
should be clearly written the rank, name, olaBB and general 
number of the person whoae thumb impreBBion is repl'eeented, 
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care Fhonld he taken to ohtnin as clear an iinprint as practi­
cable of thedistmotive markin~1 of the thumb. The T:easury 
Offieer will be held re11ponsible that in addition lo tlie usual 
ideut1fication, a proper oompnrisou i11 ma.de between the thuinu 
impression attae:hed to the pension d1°cnme11t and other 
ta.ken on th.e spot Crom tl1e pensioner him1elf, and he should 
also record such au impression for future 1·eferl'nce in his 
office btfo1e the pens1ou roll ar.d the thumb imp1e~1io11 
attached to it is sent to the .Pay E111iminer, 

No'!B.-The a.bove procedure is a.pplica.b!e a.lao to fa.mlly pellllionera. 

(ii) The fii·st paymtnt of a male military pensioner should Le made 
on pl'Oduction of a lDl!t·pay certificate [see clause (iv)], The 
date following that up to which he was J>aid his arruars of 
regimental or departmental pay and allowances must corres­
pond with the date from which he is pensioned as shown in 
his roll or the disbursing officer's a11d peu111oner's copy of t.he 
pension certificatP1 which should be recorded in the fifth 
nolumn of the check register, The date from which a ne1v 
pension is to paid to a pensioner, however, is the datP 
following tba.t up to which he drew his first advance uf 
pension, on discharge, from the Officer Commanding the 
1-egiment or the oftioer in oha1·ge of the department to \vhich 
he belonged (but see note below), 

No'!•.-No adTa.Dae of pe1U1ion i1 authori1ed for mn. pensioned nnder ciTil rale1. 

(iii) 'l'hat last-pay certificate producl'd by a pensioner must, as a 
rule, be the original one, but if it is ma1ktd ''duplicate," a 
reference should be made to the Officer Commanding the 
regiment or the departmental officer by whom it was issueJ, 
enquiring the circumstances under which the duplicate was 
granted, aud his reply should be attaohed to the last-pay 
certificate. 

(iv) No 1118t-pay certificate is required for the first payment of 
pension to a new native family pensioner, the date from which 
pension is due being obtained f1·om the pensiouer's descriptive 
roll, w!t.ich should be recorded in the fifth column of the check 
register, 

(v) The last-pay certificate must be attached to the schedule of 
payments (M. A. Form 457) in which the first pension is 
charged (r1id11 parugraph 437). 

NoT11:.-For the erlent to wbioh arrears of pension ma.y be pa.id to a newly·admitted p1mione:, 
m pa.ragraph '°7. 

89fl, The columns provided for i·ecoi·ding payments in the pPnsion certi­
ficate or the pension ticket will then lie filled in, the entries being attested 
by the Treasury Oftker. The 1·eqni1ed particulars will also be fillPd op in 
one or oihe1· of the two forms of schedules of payment (M. A. Forms 457 and 
4158) in wie for the month, the rema1·k "new pen11ioner " beiug entered ill 
the columa of 1emarks of the payment schedule, 
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Ill.-Pa1me,,e of 11161eqrmse pen1io1", 

897. The~e will ba made in the same manner aa laid down in paragrnph 
894 for payment of old pensioners. 

NoTR 1.-In ca1e1 of donbt regarding the identity of the pensioner, payment ahonld be made on 
•eourit7 and oompa.riaon of impre1sion of the left tbnmb of the penaioll8r with the improdion on 
reourd in the Treaeury, a1 laid down in pa.ragraph 3911 (i), 

N OTB 2.-Tba 8lltant to which a.1Ttl&l'8 of pen1ion may be paid generally ia one rear I 
including the quarter's pen1ion in oour1e of payment (11\de paragra.pb. "68). Thu"' if a pen11oner 
who w&I in reoeipt of hi• pension qnartarly baa neglected to draw the amonnt dne to him fro1n 
lat January 18'.12, 1oitho11t i1dimalaon of the oauH, he may, if he appeara at any time 
between 1st April 18113 and BOth June 1893, wban tbe peD1ion for the qWLrtar e11ding Slit Maroh 
1893 ill in the ouurae of pa.yment, reoeive 0"118 7ear'1 peuaiou from 11t April 1892 to Slat Ma.rah 
18118, and the pension from lat l &unary 1892 to Slat March 1892 should be withheld. 

An uplanation should, at the 1ama time, be obta.ined frum the pen1io1111r a.1 tr> the oauae of bis 
11baenoo from perlodioal pa;rmeuts. a.nd a report of hi1 oase aoaompanied by his e:a:planation, a.nd 
the re1alt of the enquiriea 1natituted looally to uaorliain the oorraotness or otherwise of the e:a:• 
planatiou, mnt to the Pay Examiner, Hen11al Com llUlnd, C... 1atimi .. fon .. to the OoaUollw of Milt• 
ta~'rill, to ena.ble tbat of6oer to deoide whether the penaion withheld ahould be forfeited ·· 
or aot (••• paragra.ph toll). 

Non s.-The aboYe proaedlll'e i1 appliaable allo to family p1naioner1. 

I Y.-Pa1menl of penaionm i11 rft:eipt of Order of Merit Pa1. 

898. Pen1ionera drnwing Orders of Merit allowance should inval'iably be 
asked if they a.1-e legally married, if the wire is alive and her name, which 
should Le entered i11 the obeck register. In the case of a plurality of wives, 
the names should be entered according to the date of marriage. If the wife 
whose name is borne on the cheok register is dead, and if the pensioner is re• 
married, the necessa1·y alteration should be made in the oheck regi11ter and 
attested by the Tl'easury Offioer. 

899. 'I'he widow of a member of the " Order of Merit'' is allowed to 
rlk'leive the pension of the orde1· conferred on her husband for three years 
after bis decease ; the claim mnst, ho,vever, be establi11hed, and the allowance 
should never be continued to the widow excepting on the authority of a des­
criplive roll (oid1 par11graph 887). 

400, Immediately on receipt of intimation of the death of a pen11ioner in 
receipt of Order of Merit pay, the 'l'rea.sury Officer ehould therefore at once 
take steps to asce1·tain whether the pensioner's widow (in the case of plura­
lity of wives, the first married will ~ve the preference), if ~ny, is alive, an~ 
if 10, whether ahe was lawfully marned tothe deceased by t1s.t11, 1Aa1l11, aagai 
61taA, or other equally valid ceremony. In the event of there being such a 
widow, the Treasury Officer should address tbe Station Staff Officer residing 
nearest to the home of the woman, in view to a. committee being assembled at 
the head-q_uarters of a native regiment. The Station Staff Offioer ahonld, at 
the same tune, be forni11hed with the addreH of the widow, and be requested to 
inform her of the date ou,and plaoe at which, she should presant herself with 
her witne1111es t.o have her claim investigated. On the continuance of the 
Order of Merit pay being sanctioned by the Controller of Military Accounts, 
the descriptive 1·011 of the widow will be sent to the Treasury Officer by the 
Pay Euminn. 
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r.-Pavm1ne of familt p111aion1 graratetl uretit marriage or re.marriage. 

401, In oases of family pensions granted until marriage or re-marriage, a 
certificate of non-marriage or of continued 'vidowhood is required for ench pay­
ment of such pensions. This certi6cate should be attached to the disburse­
ment schedule as a voucher in snppol't of the payment. 

1' l.-Pa1mt11t of penaioneri 1ma6le to appear per1onall1. 

i-Jfale.-ii-Female, 

402. As a mle, nll pensioners must appear in person to i·eceive their 
stipends. 

i.-Male. 

408, Male')ensionPrs who are unable to appear personally owing to age, 
infirmity, etc., ca~ be paid on the production of lifercel'ti6catcs and thefr parch· 
ment or pension ce'ltific11tes 01· pension tickets, or on their general numbers 
being furnished, ~ch oases of non•appPar.&nce are very f1·equent occurrence 
with grass-cutters unl.i syces, who are constantly going from one phwe to 
aoother to see tbei1· relatives employed in Latteries of artillery or cavaky regi• 
ment11. As a rule, they tl&ually get the Officer Commanding the battery 01· 

regiment to forward their p1'1·cbment or pen1io11 certificates or pension tickets 
or to quote their general numbers on their applications for the a1·1·ears due to 
be remitted. 

404. When pensious are remit.tad to officers who have furnished the life­
cei·tifiontes on behalf of pensionel'A, • description of the pensiooel', bis identi­
fication marks, and a copy of M. A. Form 460 should accompany the remit· 
tance, the acquittance 1·011 (M. A. Form 4°60) sho11ld be signed and returned, 
after payment, to the 1'l't'a~ury Officer who remitted the stipend, and subse• 
qnently attached a11 a snpporting voucher to the disb1memeut schedule (M. A. 
Fc.n·ms 457 and 408}. 

Nou (1). Such pen1ion11hould nob be Zoemitted b7 publia 1ervioe remhtanoe transfer re• 
oeipts. 

(2). The 1tipend of a native military penRioner temporarily abaent from the pla~e where 
he u1na.Jly draws hia penaion may be remitted by meana of a. pottal mone7 order, the 001t of re· 
mitt.a.nae being deducted from the amount of tbe stipend, 

ii.-P1mal,. 

405. Stipends of female pensioners who a.re not accustomed to appear 
in publio (parda-nasbina) can be paid to such other persons as the pensioners 
may appoint on their behalf, on production of an authority on propPrly 
atamped pnpar, a life.certificate and a rertificate of non-marriage or of con­
ti11ueJ widowhood signed by a responsible Government olfioer when such a 
certificate is requii·ed (vicle parograph 401). If any female pensioner is, owing 
to age, infirmity, etc., unable to appear personally to i·eceive payment, her pen• 
sion may Le paid in the manner presoribed for male pensioners in the preced-
11g paragr11ph. 
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F I1.-B11qu.i1iea regarding p11Hio1ura a6ov1 t"e a91of101""· 

406. Payments of pen11ioos to pPm1ioners above the a~e of rn yeart1 sl1ou]d 
not be made without verifying the fact of their existence. A certificate 10 
this eJioot which ia printed at the enil of disbursement schAdules (M. A. 
Porm11 457 and 456) should be signed by the Treasury Officer when the 
ltipunJ11 of auy such 1>ensioue1·a are clia1·gt1d, 

YIIl.-Pa1mene of arre11ra. 

l.-Ne• penaion1. 
ii.-Subnquunt pen1ion1, I 111.-Penaiuu d11e to the 81t&tea of 

d1011Ued pe uioner1. 

i.-N1tD p1naio11. 

407. Oo fir1t admit11io11 of an ioili vidual, other tbao a family pensioner, to 
t11e native pension eRta.blishment, the payrneuts of the arrears dne, but un· 
drawn, of ptinsion of any del!Cription is restricted to two years reckoniDg hack 
from date of the Compt1·oller's Pt1n1io11 Circular, or other order notifying the 
graut of pen11iun. 

Native family pensious are, l1owever, allowed-
{l) Arrears, if duf'l. but uudrawn, for two ytta.rs • reckoning be.ck f1·0111 

date of the Commit.tee's report submitting thei1· claims, and (II) arrears which 
may have a.ccrut1d between the date of the Committe19's r11port and that of 1be 
Comptroller's Pension Circula1· notifying the grant of pt:nsion. 

In a.dditfon to the above, newly-admitted pensioners of all cJass11s will lie 
entitled to euch arrears due for the period subsequent to date of the order 
announcing their admission to the peusion esta.blishmeut as may be ad1uis· 
sible under the rules in paragraph 408. 

The rules in this paragraph do not apply to special grants of pension or 
compassionate allowance. 'l'be d1tte from which the grant shall take effect 
is decided separately in each cage and is stated in the ordtirs pa8118d 011 it. 

• Non.-An doubtful ca1e1 and the oa.aea of Gurkha f&111il7 pe111lnnel'I who are •(IOC!!allv 
sra.nted arrears for more th.n two 7eu.r1, llhuuld be rttferred t.u the Pe.1 E:i:aminer, Beqal Cum· 
in&wl, for decision. 

ii.-811baequ1nl p1n.1ionr. 

408. Arrears of pension for twelve months only, including that in course 
or payment, a.re admissible to individuals who mby ba.ve neglected to a11ply 
personally for their pensions, or failed to send notice of their inability to Jo 
so, for a. period exceeding one year. Arrears due for any longer period may 
be paid on the authority of th~~er·of Mili'ta.ry Aooount.1 011 satisfactol'y 
explanation as to the cause of absence from the periodical payments duri!lg 
that period, But. absence from twelve coosecutive quarterly payments wi~hout 
int.imation of the cause will involve forfeiture of pension, the oam11 of the pen­
•iouer concerned being struck o:lt the rolls of the pension establishment after 
the expiration l•f that period. Pe111iioners thus struck off the rolls may be re-
1ulmitted by the Coutroller of Military Aocounts, provided he is satisfied that 
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their ahet1nce was u11avoitlal1le; thev will th~n receive the uudrawn arre11rs of 
pension for such period, not exceetling two years, as may be authorized by the 
< ontrcller. 

NOTB,-Sea note 2, pa.ragraph 89'7, 

4-09. Payment of ar1·ears d11e to a penRioner applyin~ for his peneion aft.er 
release from imprisonment should be relul'ed, and a report made to the Con· 
troller of .Military Account1 through the Pay Examiner, Bengal Command, 
for orders. If the Tre11sury Officer JS antbo1ized to pay the arreitrs of pension 
lt>s11 the cost of subsiatence for tl1e pniod of confinement under oonvfotion, be 
will aet"e1·tai11 the amount of the 1uhai11tence in rommunioation with the j11il 
authorities, and charire the net amount of pension in di11bu111ement schedule 
vouched by a l'ertifi.oate from the jail authorities, showing the oost of the sub· 
..istence which viii lapse to Government. 

410. When a military penqioner cfi .. s, a death report from the Distrio~ 
Superintendent of Polfoe (sh.owing the t''.l&Ot date of death) and the deceased 
pPusioner's parchment or peusion certificates or pension tickets should be 
obtained (but aee note to paragraph 413). 

411. Should the certifi.ste or the ticket not be f >rthcomin~, the 
Treasury Officer, after satisfying himself that it has bPeu lost (as such 
certificat.es are frequently stated to be lost when only in pledgct) 1 may iasue a 
duplicate (aee pal'agrnpb 4t6) and pay the arrears dne. 

412. Arrears due to deceased pensioner" may be paid to an administrator 
appointed by a civil court, or as laid down in the following paragraph. 

418. The TaeRsury Officer 1hall pay the arrears of pDnsion due to the 
e•tate of a deceaHd nittive pensioner (which shall be limited to three months, 
e'cept when proof is given of the exRct date of death of pensioner, in whicb 
c.ase the provisions of pa1agraph 408 will be followed so far as they apply}, 
to any person whose name may have been registered JD bis office by the 
deceased pensioner ae the person entitled to such paym1mts. Pensioners 
should be encoura~ed to m11ke such regi11tration during their lire-timf'. If 
no such registration bae been made, the T1·eas11r.v Officer sball pay the 
arrears to anv person who sh,.Jl produce a certificate from any of the under­
mentiont'd offi·Jers of the district in which the deceased pensioner 1-esided 
dt"cl.1ring such person to be entitled to such payment, f.li11., Coll1n·tor,* 
Th!puty C11llector in ohurge of a Division or Suh·Dirieion, or Assistant 
Colle<'tor of at least three years' etandinj,!'. The Collector,* Deputy Collt•otor, 
OJ' A11eistant l;ollector will grant such a certificate to such pel'son aB shall, 
11:r111n Pnquiry, appear to him to be bPst ent.itlt'<l to rAceive payment, either as 
&Pie heir or a11 principal representative of all the hf'irs. For eumple, 1f the 
pensioner has left a widow o.nd so11s, the oertifit·ate will be given t.o the 
l'ldest son if of full age, or to the widow as guardian of the sons if the sons 
1ue m111ors, Claims not submitted within three years of the date of deoea~e 
of the pt'neioner wdl be considered barred by reason of dlllay in submission. 

• NoTB.-ln the O&lle of Gurkha pensionara the Beaide11t in Nepal ia authoriud to grant 
aertilioatea of death a11d a.110 heirah.ip oertifioate1. 
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414. The claimant will be required to prove that he is the person nomin· 
Blank form• to be obtain· ated by the deceased as Lis hei1·, and to fnrnish at 

od from tl1e Pa.y E:i:a.miner, leaRt one secu1·ity, thnt he is the person he represents 
Bengal Command. himself to be. 'J'his wifne~s &hould be either a 
penmn on the pension establishment, 01· in the employ of Government and his 
Hcurity should be t.aken in M. A. Form 459 for 1·ecord in the 'rreasu:y. 

415. The certificate or the tioket should be forwarded with the schedule of 
payments after making the following endorsement on the reverse of the 
ce1·titicate or the ticket :·-

" Died OD the day or 189 • Arrears from to 
, amounting to R (both in lignre1 and worde), paid to his heir 

tbe heir). 
in my presenoe (or remitted to the for payment to 

Plaoe and date. Trealflr!J Oflicer. 

416. 'l'he payment of arrears should be entered in red ink in the eppro 
printe schedule (M.A. Form 41>7 or 458), giving in the column of 1·emarks 
full part.iculart1 of the date of deoeaee, arrears when claimed, and the period 
£or which payment ie made. 

417. 'l'he pension ce1·tificates or tickets of deceased pensioners together 
with the ver11aoular death reports from police office1·e whenever received 
should be filed in the 'l'reasury, nnd if no claims 11re preferred within three 
years or dates of deuth of the pensioners, the documents should be destroyed. 

IX.-Pa,Yment of pen1i0Nera re·emplo!Jetl. 

418. The rules in Articles 583, 584, !WO, and 801 of the Civil Service 
Uegulatione should be observed, cases coming under Articles ~84, 800, and 
801 ilid being reported with full particulars to Lhe Pay Examiner, Bengal 
Command, for 01·de1·s. 

X.-Payrt1ent of family penaionera Pmplos·ed 11ntler Government, in the 
Military Department. 

419. No pension is claimable by any heir who ia in receipt of pay from 
the State in the Military Department equal to the authorized pny of the 
deceased at the time of his death, or superio1· to the pension ; in the la.tte1· 
c•aee the whole of the pension shall be forfeited from thA date on which such 
superior pay is drawn, but if in receipt of pay less than the family pensionti 
otherwise admissible, the heir will receive the half of such pension in addition 
to his pay. Should he be suhsequently dischnrgPd from the service in come­
quenoe of ill-health or other unfitne~a uot al'fectiog his character, he will be 
allowed the full pension on the enme conditions oe other heirs not in the 
sPrvice of the Stnte, with reference to the following rule :-No heir is 
permitted to rt'ceive two family pensions or to retain one ronjointly with any 
other pension from Government; the inferior pension must be relinquished. 

NoTE.-With referanoe to a deoiaion of tne Government of India in the Military Department 
to the effect that Article 583, Civil Service Begula.tion~, o.ppliee to heirs of all no.ti ve employ~s of 
the Milita.ry Department, who (tho heirs) o.re emplc.yed and po.id by the State in any Department 
other tha.n the Mihto.ry DeJ>Rrtment, o.nd that the rule in pare.graph 4.19 applies to heir1 of all 
native emplovtls of the Military Department, who (the heirs) a.re employed and paid by the 
Bto.te In the Hilita.ry Depa.rbment; the oa1es oominir under this pa.re.graph 1hould be reportei 
with full partioula.ra to the Pay E1.aminer, Benaal Oommand, for order•. 



Ohep. 25.J MILITARY DEPAkTM!!:NT. 118 

XI. - lJeoZaratio1u regardi"g empZ01me11t a11tl re-e•plo9m17lt. 

420. 'l'be rnle in 1he preceding paragraph and the rules l'eferred to in 
parag1aph 418 should Le enforced in the onse of all F11mily and Special 
tempora1·y pensioners; but in the case of invalid native offioe1·11 and wound­
injury p1mtoionera, the rnlea will only be enforced aa regards those pensioned 
in <:ontroller's pension Circulars published on and afte1· the 1st April 1893. 
To give effect to these rules a declaration in M. A. Form 415 (blank forms 
tn be obtained from the Pay Examiner, Bengal Coml'Jlllnd) 1bould be requirPd 
from enoh of the pensioners.... concerned, and attRohed as a supporting voucbet 
to the schedule of paymeuti (M.A. )'orm 457 or 458). 

Rmipt1 for paymenta. 

4oU. AP. payment& are made ih the presence of tbe disbursing officer, his 
initials io the column "Initials of Disb11r11ing Officer 11 in the di~buraement 
schedules will be deemed 11nffioient proof of payment. 'J'he signature for 
mark of penaioners on tbe scheclules nfled not therefore be taken. When a 
payment exceeds B20, a receipt stamp is, however, required from each 
pensioner holdiug any of the following ranka in olas11e1 I, VII, XIII, and 
XVII :-Snbadar-Major, Subadar, Resaaldar-Major, RessalJar, Naib·Reasa.ldar 
W oordi-Major, Ressa.idar, J emadar, and N a.tive Adjutant. Receipt Btampa 
are also required from all pensioners whose names are includf!d in the remain• 
ing clasaea, and from heirs receiving the arrears of pension due to the atate 
of all olaases of pensioners, Nou-Commi11sioned officers and soldiers* O• 
receipt of pensions as such are exempt from the operation of this rule, bu~ 
if serving Government in any other oapaoity they are subject to the rule. The 
atamps should be defaced after being affixed to the schedule. 

• NOH.-All pemlonera belonring to olaue1 I, VD, XIII, pd XV.111,who held rauk o~er 
tho thOlle apeoitied inlthia paragraph, are uon-oommiaaioned o8loel'l aud aolcliel'I. 

1.-Inoome•tax ll.-Pay E11min11r'1 di1allowan011. 
111.-Fea for ie1111 of duplicate peo1ion oerli6aat11. 

1.-1 nconae·t·•~. 

422. All pensions (or pensions togethe1· with Orde1· of Merit, Orde1· of 
British India, or other allowances, or any other income) which amount to or' 
exceed RuOO ptr """""'• or B.Jil-10-8 psr me,,1e•, are liable to inoome-tas. 
The net amount of the pension paid will be charged in the appropriate &llhe• 
du le <if payment (M.A. Form 4fl7 or 468), and the amount of inocme•tax 
recoYered no,ed in the column provided for the purpose in the 11ohedule. 

Jl.-Pa1 Bza111iHr'1 di1allowt1uee1. 

428. A disallowance iSBued by the Pay Examiner must in all cnses be 
deducted from the next payment made to the pflnaioner1 tbe abort. payment 
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only being shown in the schtidule. A not.e showing- on what acoount the 
dPdnction 11 mafte will he entered oppo~ite the pensioner's name in the column 
of l't"marks in th'9 srhednle of payment (M. A. Form 467 or 458), the 
1mmber and date of the Esaminer's objPction statement being cited. 

111.-Fde for '"''e of duplicate penaio• cerlificalei. 

f.U. A fine of RI will be levi"d fo,m each pensioner for the iBBDe of a 
duplicate pension certificate under the circumstance'! mentioned in paragraph 
426. 'J'he fine 11hould be dednc.-fie<l from the first payment made to the pen• 
~ioner. The l'bnrt payment sbonld be shown in the achedule (M. A. Form 
4·i>7 or 458) a11d the following note entered opno&tt,;; the pe111ioner's name in 
the column of remuks in tht> 11chedule :-Ill Noovered being the fee on 
uccount of isMne of duplicate 1iension certiticute. 

I1111e of dup'ic •le ptnaio11 cerlilic11fe1. 
425. A Trensnry Officer is permitted to grant new pen@ion certificates 

to pen11io11ers in oil c:m11 when the originil rarchment or pen•ion certiHcates 
or ppnsion tirkettt•, though forthcoming, may be defll.ced or injured to an ex· 
t•·nt calling for rene,val, or in c.1se the original may be Joqt, burnt, stolen, o~ 
11ot forthcoming. Blank pem.ion certificates can lie obtained from the Pay 
Exa.miner, Bengal Comm.nil. 

426. A Treaenry Officer jq also authorized. to ~rant new penaion certifi· 
catl's to pensioners, when all the availablt> srace on thq reverse of the parch­
ment and pension certificates and pension ticket.11 is filled with entries of parti­
culars of p1yment (vine paragraphs 894 and 896). 

No fine will, however, be levied in snch rapes. 

NoTJC.-The cluplicate pe111ion certillra.tes in co:rreaponcling f.n"ma u10cl for pensioners of the 
Denpl e1ta.bli1hment may be iuued to penaiuners of the Mu.dr&11 aa~bliahment when their pen1ion 
tickets are renewed. 

427. A note of the date oF iHoe shout.I 11111 m11de in the coh1mn of remarks 
or the check regiater (M.A. Form 845) as followP:-

Dupl1oat11 P. C. itisued on (elate), 

4otK. Olil parchment and pens·on CPrtificates and pension tickett1, whenever 
d"livt"re1l up, must be d~faced and de-troye•I. 

Clauljioalios ".! Penaionera. 

429. Military pensioners are divid ·d into tbd 
c1asi;es-

1.-Bengal Comb .. tant. 
4..-Bengal Regimental followers. 
5.- Ben~al l>t'pa.rtmental ful1ower1. 
6.-Heu~el MPdiral Subord.inatea, 
7.-B11mbav CombatRnt. 

lo.-Fomb.1y B1•gim~ntal follower.. 
11-Bombay Dep11ortmental follo'll'en 
12.-Hombay Medical ~uhordinates. 
13.-lbdrRe Combatant. 
16.-.Madru Regimental rollowel'll, 
16 - \I ad1 as Departmental fullowers. 
17 .-Suakim Oombata.ut. 

2.-l?rngnl Family. 
] ~ 3 -tleng •l 81•eoial Temporary. 
! ... a::. s.-Bombay t'11mily. 
i:i. t ~ 9.-Bombay Spet'lal Temporary • 
.!~"'" l4o.-M11dr11a l!'am1ly. 
•i J8.-S11ak1m family. 

,!: i @ 19.-Mad.ras Special Temporary. 
.&: lo 
C) • 11&i ia .. 

nineteen 
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480, The olasses in which particulan regarding newly ad.mitt.ad pensioners 
are to be entered on receipt of their pension papers (fli1)d paragraphs 8&7 to 
390) should be determined by the details below-

~ 

Oltm 1.-Bengat Cot116t1IDI. 
lnclades pensiona granted for li£e to native officers and soldiers, eta,, 

of corps and batteries of the Bengal establishment who held the following 
ranks:-

(1) Subadar-Major, (2\ Bubadar, (3) Resaldar-Major, (4) Resaldar, (5) 
Woordie-Majo1·, (6) Resaida1·, (7) Native Adjutant, (8) Jema.dar, lemada.r­
driver, and Jemada.r-M11bout, (9) Havildar-Major and Havildar-Major of 
drivers, (10) Havildar, Pay-Havildar, Drill·Havildar, Color-Havildar, Lanoe­
Havildar, Quartermaater-Havildar, and Havildar of drivers, (11) Dafadar, 
Kote-Dafadar, Pay~Dafadar, and Lance-Dafadar, (12) Naik, Acting Naik 
Drill-Naik, Lance-Naik, and Naik of drivers, ( 13) Drum-Major, (14-) Trumpet.­
Major, (lo) :Fife-Major, (18) Bugle-Major, (17) Drommer, (18) Bugler, (19) 
Trumpeter, (20) S~oy and Sepoy Musician, (21) Private, {22) Sapper, 
(IS) Rifleman, (24) Trooper, (25) Sowar and Camel Sowar, (26) Gunner, 
(27) Driver and Sirdar Driver, (28) Mahout and A11iatant Mahout, (29) 
Rough·rider, {SO) Salutri (a) and Assistant Salutri, (81) :Farrier-Major and 
Fa.rrier1 (82) Shoeing-smith (6) or Nalbund, etc., etc. 

EXOIPl'IONl-
(G) Salutri of Heavy Artillery to ba olaoaed ondar olaat JV -RegimentrJ. Followan. 
(b) Shoeing•1mhh or Nalbund'of .Unti1h Cavalr1 Kejfimeat1, Britiah Mounta~n Bat. 

tari11, and Heavy Batteriu of Royal Artillery '° be entered 11oder ol... lV .-Begi.mea.tal 
Followm. 

Cl1111 II.-B1•gal Pa•il1. 

Includes peusions granted for life to heirs of native officers and soldiers, 
regimental followers, and medical subordinates of the Bengal est.abhshmeut. 

Olr111 111.-Bt•gal Special 'l1mporar1. 

Includes all pensions not granted £or life. 

Clllll IY.-Bengol R1gi•e11lal 1'olloro1r1. 

Includes pensions granted for life to followers of corps and batt.ries of the 
Bengal establishment who held the following ranks :-

(I) BarwaUab, (2) Bhietie, (8) Bildar, (4) Bullock-driver, (6) Ca~nter 
and Mistry Carpenter, (6) Chowdry, (7) Cook or Langri, (8) Dhob1e, (9) 
Dooly·bearer and Mat.a Dooly-bearer, (10) Engine-driver, (11) Farrier (e), 

(c} v~ note• <a> and (b) (12) Fileman, (18) Fireman, (14.) Goorga.h, 
ender detail• of olMI I, (15) OrasB•CUtter and .Torawallab Grass-cutter, 
Bogal Combatant, (16) Hammerma.u, (17) Lasc1m, Serang of Laaca.ra, 
and Tindal of Laacars, (18) Moochi, (19) M utsuddi1 (20) Pucka.lli, (il) Saddler. 
(22) Salutri, (28) Shoeing-smith or Nalbundi, t24) Smith, Male Smith and 
Mistry-Smith, (26) Sw~per, (26) Syce and Jemadar Syce, (27) Tmdal, 
(28) Transport-driver, Dafadar Tralllport-driver, and Jemadar Transport-driver 
(29) Ward·1weeper, (SO) Ward-servant, (Sl) Water-carrier, (32) Weighman 
etc., •• 

l 
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Clau Y.-Btngal Deparfmftltal l'ollor11tt1. 

lnolude!f pen£1ion1 1?ranted for life to the fnllowing of the Bengal estab­
lishment as well as to tlieii• heirR :--.(1} foferior and menial Servan.ta attached 
to 081ce1 connected with the army, 1uch as Office of the AdJutnnt or Quarter· 
master-General in India., Examiners of Pay, CommisAarioLt Clothinir, and 
0.l'dnance Accounts, .Executive CommisQariat Offices, etc 1 etc., (i) Inferior 
and menial servants ahd artiftcrsrs of Depa.t'l:mPnt, such as CommiAsliriat, 
Clothing, Medical, Remount, Ordnance{inc\udiog A1·senal, Magaziues, Dep6ts 
and IJ.l'actories, etc., eto. 

lio'l'll.-All the nub or litlea el pe.1ifllll!d depa.rime:u.W followers ue in •9'1'81'a! iD8h.aae1 
l!limilar to tile ranks of pens1oner1 1n 01assa1 I and lV, care should be taken to enter ill ol11ae1 I to 
IV only lhgm.entdl and ill olus V ottly "l!>11]11Rtmiental ll11naiuntll'll." 

Ola" 1'I.-lht1gol Meiti,,11 Bdordi11dt11, 

Includes penaiona grantea b life to Ho'J'it&l Assistant• of the Benpl 
•ehbli11hmc114. 

011111 XPil.-8udim Oo•6alanl anti Cla11 l1llI.-811dim Pamity. 

hlcludea penaion• granted on aooou"t of the espeditrion 110 Suakim. 
The ranks of the other clatnee, r1i1., t.ho110 df the Bombay nnd Madras 

e11tab1ishments, are similar to those of tb.e correspond:ing classes of l'he Bengal 
establishment detailed abon, 

The ranks and grades peculiar to Bombay &Ila Ma.ilraa establishments a.re 
u follows:-

Clau 1"11.-Borday Com&ata•tl. 

Kote-lhfa4ar-Major, Qnartennaster-Dafadar, etc. 

Clim X.-Bo•61Y R•gi•ettlal 1'oll(JfHrt, 

(1) 'Rellows.'boy, (2) Flagman, (S) Head Guide; Second Guide, Private 
G•ide, eto. • 

Claat Xlll.-M•IHt Conr6atotd, 

Farrittr Havildar, eco. 

Clan 1'1'.-Jlaclrft B'f}i.,..tal FollotDe,,, 

(1) ~ellom-boy, (2) Cooly•woman, (8) Chnokler, ("') Gardenei:, (') Peon, 
(6) 'l'oty, (7) Toty·woman, (8.) Chief Guida, llaad Guide, Seoond G11iia, 
<.i 11.1de, etc, 

4181. No alteration 11houlcl be made ia nootdance 'With the •J)nceding 
paragraph in the cluaification of pensioners already borne in the ohtok 
regiater, without iu1traction1 from the Pay EJ:amiuer, 
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.4oeotmtB • 
J.-Pr11paration of tl&11 1cli11tlult11 of pay• [ lI.-Tr1a1ur§ account1. 

flll&t (M • .J.. For'H '-fJ'l antl 408.) 
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l.-Preparalio1i of tAe 1cAetl11l11 of payment (II. A. Form1 467 and 458). 

481t. The achedulea of payments are in two forms, M. A. Form No. 
41>7 for retired, compensation, invalid. and wound pensiona, and M. A. Form 
46~ for family pension!I, Tbe payments 11hould be posted in the appropriate 
one af theae two form• as tbey are made from day to day (vide pa1·agrapb1 
394, 896, ancl 897). • 

433. As the classification of pensioners under the nineteen classes deti.iMM 
in paragraph 429 is of the utmost importance for the purpose of con1pilation 
of the payments under their proper heada of account in the Military Accounts 
Department, disbursing officer& are particularly requested to prepare the 
disbursement BCbedull's (M. A. Forms 467 and 4i8} according to those 
o)aBSes, rendering a atparae1 aeled•l11 for ead ola11. In the check register 
the pensions are arranged according to classes. 'l'hf're should, the1-efore, be 
no ditlicul'y in determining in which of the sdveral sheets of payment 
lltlhedules in use the entries for each peoaio.ner who appears to receive payment 
should be made. 

48'. General numbers of all pensioners should be correctly stated in 
disbursement schedules; regimental numbers ebould never be al.own, and in 
eases where Madre.• and Bombay pensioner& have been renumbered in 
Bengal, the Bengal number should be ahown. 

NoTB.-The former practice of re~tariug the rolll ol. ~e pe111io1181'11 of the Bombt17 ec1 
Madras army oleoting to be paid in the Bengal COlDJlland and as1igning frelh numbera to them, 
h11 been cli1oontlnued. 

485. Tbe f9llowing certificate pdnted at the end of M. A. Forms 457 
and 41>8 should be signed Ly the 'l'rea.sury Officer:-

''I do hereby qertify that the pensioners, wbo'e names appear in 
this sobedule, with the exce;pti.on of those who were authorized to receive 
their pensions through their agents or who were paid by remittances, were 
aot11ally paid in my presence after minute examination of each individual 
with the oheok regieter, and that whenever there was any reason to doubt the 
identity of the :person, every poseible enquiry was made to ascertain the 
me1·it11 of the claim. 

" I do further certify that special stPps have been taken for identificatioll 
of pensioners whose age exceeds 70 years.'' 

436. A reference is requestPd in this connection to paragraphs 896, 418 
41U, 422, 423,* 4.27, 446, and 446. 

• NoH-A note 1imil1r to that referred to In this pa.ragraph 1hould be made fn diabun• 
meut 1ohedale1 whln the Pa7 E.um1uer authorillea pa)'ment of a.u amount 1hort paid. 

487. The following documents mast accompany the disbaraement 
110bed11les ('M. A. Forina 4.67 and •68) :-

(•) The d8110riptiYe roll or the di1bur1int oftiear'1 copy of the penaioJl aerti&oat1 
together with the 1lip contai11ing the th nm b impre11ion of eaoh pauaioacr 
pensioned on or after lit Januag 1898 (11iti1 pua,rrapb 891) and Ja1t·pay 
oarti&oate [ 11itl1 parairraph 396 (iii) and (v)) of each uew pen1foner wJio11 
1tipand hu beeu oharpd io the 1aheduJ91, 

z II 
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(6) The parohment or pen1ion oerti&oate or pnsion tioket of eaoh deceue pemioner 
whoae arrears ot pen1ion have been adjusted (see paragraph 4118). 

(o) Aoquitta.noe rolle (M • .A.. 1!'orm 460) of pan1ioner pa.id by remitt1noe1 (oido para• 
graph 404). 

(d) Extra.ct• from the oheok registers nu aooount of pensioner• transferred from 
another 'l're11nr1 ( oiile p1Hgrapb1 4.fiS and ~H4o.) 

(•) Dealaration1 obtained from peu1ionen referred to in paragraph 4o20. 
(/')Widowhood and non-marriage oertitioatee (11itle paragraph '°l). 

488. All supporting vouoher11 to a sohedule (M. A. Forms 457 and t58) 
1honld be numbered in a. consecutive series for each Treasury for eaoh liet of 
payments; a list of these vouchers should accompany the sobedules, and the 
number of the supportinir voucher should be cited against the payment 
which it supports, a.nd the vouchers themselves securely attached to the 
1ohedulea they accompany. 

439, Whim pa.yment for any period is withheld under special instruotions, 
or in ·ao!!ordanoe with a.ny rule the co1·respondence or the r11le in aooordanoe 
with which \Vithheld should be cited. in the rem.arks oolumn of the aohedule, 
which should also show the period for which withheld. 

Il.-Trea1urg .41100H#1. 

440, Military penaionera will be paid by the treasurer in the preaenoe of 
the Treasary OIB.cer. The tree.surer, therefore, req11ire11 no order for each 
payment. The pyments ae made should be enterell by the treas11rer on a 
separate sheet of paper and initialled by the 'freaaury OtBoer, and the total 
thereof oa.rl'ied into the treasurer's book. 

441. After the payments of aoh day have been made, they will be entered 
in the office copies of the schedules of payments (M. A. Porms 457 and 
458), whioh should be separate for each of the classes referred to in paragraph 
429. 'l'he daily totals of these schednles should be entered in the column for 
"Miscellaneous Payment•" in the List of Military payments (Form A, G, B. 
44)~ from which the daily total of all Military -payments for the day will be 
taken to the Ca.ab Book. 

Ht. On the 10th and last day of the month the a.mount columns of the 
1chedulea shonld be totalled, and the total amount of each schedule, which 
1bould be n11mbered for reference, entered in one line in the list of military 
miscellaneous payments (Form A, G. B. 44)1 each entry 6t1iflg '11pporlod fJy 
urti.fterl 1clletlde1 in M. .J.. Fornu 45'1 and 468 only. The list and sche­
dules should be sent to this office witb the bi-monthly lists of paymeilt1. 
Ollioe oopie11 of the aohedules will of course be i-etaioed. 

TraMl/er of 1e•1io•1. 

·H3. Pensioo~rs leaving their pay~ stationa t.emporarily and re1iding 
at other stations within the Bengal Command may, if they BO desire, be 
paid at tho• 1tation1 by postal money order or otherwiae without Ml1 
eoat to the State. Remittance tnufer noaipt.t will not be iu11ed ia 
1ub CllMI'. 
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'44. Truosfera of t.he payaitnt of pen1t1ons tn1n one 11tat.1ou to auotber 
in the Bengal Command are permitted when the pensioners desire to 
reoeive their pensions permanently or for a lengthened period at a station 
other than that at which thef have hiLht1rto been paid. On reo!!ipt of 
a pensioner's application for t1·a11sfer, careful enquiries are to be instituted 
as to the grounds on which the apphc:ation is made. If the Tr1>asury 
Officer is satisfied that the request of the pensioner is deserving of consi· 
deration, he will effect the transfer in the manner indicated in the followi~ 
para.graphs. The Treasury Officer should, however, discourage as much 
as poSBible these transfers, rejecting all such as are not fonnded on good 
grounds. 

445. When an application ia made for the transfer of the payment of 
a pension from one 1'reasury to another in the Bengal Command and under 
the control of this office, an edract from the cheok: register (printed forms 
of which can be obtained from the Pay Examiner), showing the descriptio1t 
of the pensioner and the latsst date up to which payment has been made 
together with the slip containing the thumb impression or the pensioner on 
record in the Treasury (vide para. 896 (I)), should be sent to this offioe with a 
requisition for the tra.usfer after a note of the transfer has been made, 
under the initials of the Treasury Officer in the check register. On reoeipt 
of thPse documents the eJ:tract with column 9 completed in as full detail 111 
possible will be sent, to~ether with the slip containing the thumb impression 
of the pensioner, to the officer in oharge of the Treaenry to which the 
pension is to be tran11ferred, to enable him to complete his check re~ister, 
and he will be authorized to disburse the pension. The Treusury Offieer 
1hould note in the schedule of payments (M. A. Forms 41>7 and 458) the 
name of the Treasury from which the pension has been transferred, when 
the first payment is made, attaching the two ex.tracts as a supporting voucher 
to the schedule, bat retaining the slip for record in the Treasury. 

4-46. When an application is made for the transfer of the payment of 
a pension from a Treasury in the Bengal Command to another Treasury in 
the same circle, but not under the control of this office, or to a station in. 
another oommand of account, the e:stract from the check register and the 
alip containing the thumb impression of the pensioner 1·efened to in the 
pri:>oeding paragraph, should be sent to the Pay Examiner, Bengal Command, 
with a requiaition for the transfer in view, transfer being effected by him 
iu a similar manner to that prescribed above. If the transfer is to a 
Treasury in the Bengal Command, the 'l'rf'asury Officer should nt>te in the 
remark oolumn of the disbursement schedule (M. A. Forms 457 and 458) 
when the first payment is made, particulars regarding the Treasury from 
wl•ich the pension has bPen transferred, and the number and dale of the 
Examiner'1 letter authorizing the transrer, attaching the eJ:Lract as • 
•npporting voucher ~o the schedule, and retaining the shp for record ia the 
Treasury. 

R1pnr' of Co1Ptalti11, '11 dial!., lr11111f, r, 1to. 

4,47. Whenever a native military pensioner in reoPipt nf Order of 
B.ritisb India allowanoe, Order of Mel'it pay, (If annuity, fails to present 
hunaelf to receive his pension, allowance, pay, or annuity, enquides 11hould 
be inatituted to aaoertnin whether be is living or not. In Oal8 of the d1milt 
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of su<'.h a. pensioner being aacerta.inetl, a •port of the occurreoce should be 
111.ade to the Pay Examiner, Bengal Command, 81111 eai-ly as possible. 

44'~. Immediately on receipt of infOnna.tion of the death of a native 
military peusiouer of any cla.98 whether cowhatant or non-combatant, 
the PX&Ct date of dl'ath should ·be ascerto.ioed in communication with the 
local authorities, and after the necessary entities have been made in the cheek 
registen kept by the Treaaury 08iuer that efficer will at onoe fo1·•ard the 
intimation in P. B. Form No. 408 to the Pay .Examiner, Bengal Command, 

Jl'on.-The•boTe ata.flement u not; required u regard9 peDBioner1 :reeicliq in NepaJ.1 
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Chapter 26.-Post Office. 
Poata.\ l'a.ymenta • 449 

Postal Payments. L C.A.C.-612] 

449. Payments to the Postmasters of Sub-offices should not be shown 
separately in the bi-monthly ecl1ed1ilee of payments on account of the Postal 
Department submitted with the Lists of Payments, but should Le lumped 
together ae 11aymente to the Postmaster of the Head office to which the 
Sub-offices ue snbord111a.te. Similarly, in the case of recPipts from the 
Postal Department, the receipts should be shown in the 'l"reasury Cash 
Account as trom Head Oflices, 

450. When there a.re in the enme district two or more Head Post Offices 
having t1ansactions sepa1ately with the 'l'reasury, details of the rPmittanoes 
tu and from each Head Office only are requirnd in the schedule of pa) ments 
Rnd in the Cash Account. 
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Ohapter 27°-Telegmph Department. 

Nil. 
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Chapter 28.-Service Funds. 
Deductions from Salary Bills. 

461. The Treasury office1· is respomnble for seeing that proper deduction is 
made on account of annuity fuod from the salary bills of Covenanted Civil 
Servants and that the amount11 recovered from pay bills on account of the 
Indian ::Military Service Family Pension Regulations are those ad vised to 
them for recovery. He will also se11 that recoveriPs are correctly made on 
account of the Indian Civil Service Family Pension Regulations from all 
European Covenanted Civil servants who were appointed in 1881 or subae· 
quently. 
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Chapter 29--Coin. 

Jil:li:amination of Ooin • 4H. \ Report to Poltee regard.tog 
oounierf'ait ooioa • , 

Eia.mination of Coin. [O.A.0.-6H .J 
4-62. The mechanical examination of coin must of course be left to the 

Treasurer and his poddarR; but if the Treasury Officer exercises no review of 
the result of their examination, the work will scarcely fail to be perfunctorily 
done. It i1 advisable thft the Treasury Officer should apply a check over the 
u:ammation of coin by requiring the Treasurer to keep a 1·ough me01orandum 
book showing the tale of coin examined by each man p1r diem and the number 
of bad or defective coin discovered per thousand rupees te11ted. A rapid daily 
review of this memorandum would at once reveal any variations in the out• 
come of the examinations and eual.ile the Treasury Oflioer to watch the pro• 
ceedings or any of the men whose work would thus come under suspicion. 
The Treasury Officer might also oocnsionally 110.tisfy himself by personal obser• 
vation that due diligence was being exercised by the men engaged 1n testmg. 

Report to Police regarding counterfeit coins. [C.A.C.-579.J 
458, Under Article 679, Civil Account Code, countel"feit ooins al'e Ollt"and 

returned to the parties who tendered them, but the name and address of the 
tenderer sboul<l be aaked, as well as the name and address of the party from 
whom be reoeived the coins and the matter immediately reported to the 
Polioe: The Tieasury Officer is not 1equired to take any furt.her action. 
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Chapter 30.-Curreucy Notes. 

Bnoa.shment of Currency Notes 454 I Pa.per Ourrenoy Agency • 
Indents for Ourreno.v Notes • Us 

• 4118 

Enoa.shment of Currency Notes. [O.!.C.-60i.] 

454. B ome circle notea may be cashed at a Ti·eas\lry only whe11 incon­
Tenienoe is not likely to be caused by doiog •o, 

455, To keep tbs balances as low as possible, Collect.ore abould aee-
(i) that they allow no amounts to -0ut-<lie at 811b-trea111ries beyond 

what a1e immediately niquired there; 
(ii) that Treasuries always have ready a 1tock oI bous for remittance. 

(iii) that prompt attention ia gi¥"en to the de11p11toh of temrttauciee 
when ordered by the Aooountant GenenJ ; 

(1v) that they mBke it a practice, whhout waiting for ordera, to remit 
Bank ~ost-b11Js as soon as received to the Bank of Bengal, 
for credit of the amounts to Government ; and 

(v) that they remit all cunency not~ exceeding BI 00 in value which 
&l'e not required for pa)'ment of official salariell1 and a.II notes of 
less value in excellB of the probable public demand lo the Reserve 
Treaem·y (Account Code, Article 662). Should a luge accumu­
lation take place after the finit rPmittance, a. st>cond remittance 
should be made within the month, provided that sufficit>nt time 
is left to ensure that the l!'econd halves of the notes will reach 
the Reserve Treasury, Calcutta, befo1·e the close of the month. 
All remittances thus made should he advibed t.he same day by poet 
to the Accountant General •. 

Indents for Currency Notes. [C.A.C.-623.] 

456. Indents for Government Currency notes should be made in A. G, B. 
l'orm No. 69. 

41'>7. The orders of Government materially afl'ect the Accountant 
GPDeral's ability to supply notes of la1ge value to T1easuru1s. Such not.ea can 
only be supplied for a limited sum to meet local requirements and should not 
be indented for for encashment. 

Paper Currency Agency-Custody of Coin and Notes, [C.A.C.-627.J 

41>8, It is often convenient for a T1-eBBury surplus to be placed in a Cur• 
rency chest opened permanently or temporarily. Placed in a Currency 
chest it forms pa1·t of the Currency Besuve, and is absolutely at the 
di11posal of the Comptroller General, and is not a.va1lable for u1e by Col~ 
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lec\ora, ucept with hia sanction, whiob u only given after a previous equal 
payment bu been made into the reserve at Calcutta or elsewhere : to withdraw 
any amo11nt from a chest without the Comptroller General's aaootion, which 
ie ordinarily communicated to the Accountant General and through him te> 
District Offioen, is not only beyond the powers of Collectors bu!. illegal. 
No money should therefore be removed from a Currency chest without the 
orden of the Comptroller Geoera.1, or the Aooouotant General. 

4.59. The respon1ibility for supplyine- funds for the Treasuries, rests with 
the Aooouotant General ; the District Officer's responeibility lies in giving 
that officer sufficient and timely notice of his requirements. The notice 
abould give the a.mounts held by the Treasury in whole rupees, notes, and 
1mall coin, the amount. required with reasons why required. 

4.60, A monthly stab•ment of probable requirements in the month should 
accompany the Cash Balance Report of the previous month. It should be 
oarefully prepared, and only the sums aotually required entered, WI the 
Treasury lialanoea have to be worked at as low a 6gu1·e as possible. 

461. If careful attention is paid to the Tl"easury requirementll, demands 
for aesistanoe by telegram should only be necessary when the Treasury 
balance has gone lower tba.n antieipated owing to some unes.pected paymeut 
which baa been or has to be made immediately. 
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Chapter 31.-Resource and Remittance. 
Vouchers for Bemittances . 462

1 
Post Bills • 

Bemittance by Steamer to 
Assam Treasuries • • • 468 

• 464. 

Vouchers for Remitta.noes. [C.A.C.-668,] 

462. When a remittance is made either to the Re11erve Tl'eai;ury, Bank 
of Bengal, or any t'ther Treasury, the remittauce debit should be supported 
by the printed acknowledgment of receipt eeut by the credrting Treasury under 
Article 668 (b) of the Civil Account Code. 

Manuscript forms of receipt may be used if printed forms are not to 
band. • • 

Remittances by Steamer to Assam Treaanries. [C.A.C.-677 l 
463. When remittances are despatched by river steamers to Assam 

Treasuries, the name of the steamer carryiag the i·emittance should be inti­
mated to the receiving 'l'reasury, so ar; to enable the Tre11sury Officer to 
ascertain the pl'obable dute of arrival of the remittance. 

Post Bills. 

464. Poat bills of the Bank of Bengal should be received in payment of 
revenue, provided they a1e specially endo1sed to the District Oflioer by the 
parties by whom tt>ndernd. 'l'bey should be credited at once to the proper 
head of receipt, and be .. ndorsed immediately by the District or Treasury 
Otbcer for payment to tht> Secretary and Trt>asurer, .Hank of Bengal, to whom 
they should Le forw11rded without delay under registered cover, the transac­
tion being clearly debite"d in the 1'1easury cash-book and list of payments ae a 
remittance of the amount of the Post Hille to the Bank of !'engal. The 
'l'reasury Officer should Le especially caretul to :ensure the trausmis&ion 
of these post bills to the Bank of Bengal, Cnloutta, without any loss of times 
if possible on the actual day of receipt in the 'l'reasury. 
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~~~~~~~~ 

Chapter 32 .-Special Rules for treasuries banking with 
a branch at the Presideucy Bank 

Nil. 
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Chapter 88.-Miscellaneous. 

1'evenue Record-room Reoeipts 
and Obarge1 • • • 48" 

Government Estatea . • • 4.68 
Collections from Government 

.lilstate1 • • • • • 471 
Rent of Ganja Golas • • • 4'72 
Excise nhalans and receipts • 473 
Adju11tment of money orders. 474 
B.eooveriea tn Peup•r Suits • 4.'115 

Stationery and Forms for 
Local J.i unds, etc. • • • 4 77 

Taxes on !'oat OfD.oe a11d Tele· 
graph buildings . , 4fl3 

l!la.le of Railway Landa • • 484 
DestruotiOA of TreBBury 

Beoorda • • , 486 
Return of Vouohera • 486 

Revenue Record-room Receipts ud Charges. 
4.65, Revenue Record-room receipt.II and cltnrges are no longf'r to ix. 

shown under the major head of " Rt>gistration," but as receipts and charge 
of the major head under which the ofBce concu1•.ned is charged. 

(a) All cash reoeipts of Revenue Record-rooms by Dirtriet ofticers 
shonld accordingly be crPdited in a separate entry aa "Ft'88 of Revenue Hecord­
J'ooms ,, under the head " Mist-ellaneous Receipts 1' Rubordinate to !.-Land 
Rf!venue, and all charges should be shown in the Land Revenue contingent 
bill. 

(b) Those received by Commissioners should be credited to " XXV.­
M iscellaneous ,, in the body of the cash account, the charges being d1awn 
in the Commissioners' general contingent bill. 

Government Esta.tea. 
466. The 12 psr cerit. which is allowed by the Government of India 

from the collections of Government estates, and estates ot which the rental 
accrues tempora11ily to Government for management and improvement of the 
e11tates, sl1oold be deducted from the collections, as they are paid into the 
'l'reasury and credited to a separate head-" Twelve per Clftt. on collootions 
from Government Kstates,, in the Re2ister of Land Revenue Receipts. 
The recoveries of Hoad and Public Works Cesses advanced by Government 
shoald also be included in the same Register, but under two separate heads, 
tJie,1 ''Road and Public Works CeBSes on all Ryotwarry tracts aud Govern• 
ment Estates settled Ryotwarry," and '' Road aud Public Works C:esses on 
Government Estates sett.led otherwi1e than Ryotwarry11• 

4.67. As regards payments, the charges for the managt>m11nt of the estates 
will continue to bed1awn as heretofore. The Road and Public Work• Ceesess 
which will be advanced by Government, will be dnwn in the rorm of a bill 
paHed by the Road Cess Department, and on presentation at the Tre,\sury 
the amount of the bill will be treated as a charge of mana11:emant and credited 
in the same way as ceases upon other estates. The charges for miscellaneous 
improvements will be included in the bills for managements. 

4iG8. 'lbe charges on account of primary education, hospitalil and dispen­
A?ies, whiob have bithert.o beeo paid from the Estates 10\Provement Fund, 
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will form a part of the expenditure of the department concerned, and"be 
provided for in its own estimates. No distinction will therefore be neoesaary 
between theee payments and those ordinarily made on account of the 
departtnent, 

(a) The charges for Primary Education will be drawn by the Deputy In· 
spector, or, where there is such an offioer, by the Departmental Sub-Inspector, 
of School11, on bills countersigned by the Magistrate of the district, in snob 
instalments ae m"I' be required for actual payment. 

469, At the end of each quarter the Accooutant General will, in accordance 
with the provisions of Bengal Government Order No. 74 9, dated lst March 
1882, issue orders to the Deputy Commiesioners of Darjt!eling, Hazaribag, 
Ranchi, Manbhum, Palamow and Singbhum for transfer to the credit of 
the District Road Fond, as a contribution for oommunioatious, of a sum equal 
to one-eighth of the amo11nt. adjusted by him during the quarter to the credit 
of the h1111d "Twelve I'" ce1.t. on collections f1·om Goverument E11tatea." 

(a) The payments will be made under the procedure laid down in para­
graph 289. 

·'70. In regard to the districts to which the Local 8elf-Government Act 
haa been e:s:tended, instead of the above contribution being credited separately 
at the end of each quarter, it will merge in the annual grauts from l:'rovinc1al 
P110Js made to every DistLiot Fund to cover the de6oit io the cost of admiois• 
tration. 

Collections of Government Estates. 
471. As it has bee11 fouud that in many dista·icts a very large amo11nt bas 

been shown in the Estimates BUd Revenue Returns as Collection of Government 
Estates, while, in the Cash Accounts of those tl'l!asua·ies, comparatively small 
sums have been credited as such, it is desired that oaref ul distinction be made 
in the Cash Aeoount between sums credited as coll.actions from Government 
Estates and s11ms realised as ordinary Land Reveuu1 oolli:ctions. 

Bent of Distillery Buildings and Ganja Golas. . 
o\7i. These should be oredited as mi2oellaneous receipt• of the Escise 

Department. 

Excise Chalana and Receipts. 
478. The original ohalans or the ooupooe of money orden with which 

excise receipts are pa.id iuto the T1·eaa11ry should be regularly sent to the 
~xoiee Department immediately after the amounts have beeu credited in the 
'l1reasury accounts to ena.Lle the register• of that department to be written 
up therefrom, 

Adjuatmeut of money orders in f&vour of District Om.cers. 
47 j, All such receipts as landlord'11 fees, espenses of witnesses, record. 

eJ&rching fees and other miscellaneous items of the same nature received by 
money order, which are not creditable to Government., but are immediately 
payable by the Collectorate Nazir to aome peraon or on some account, 1bould 
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be credited to Revenue Deposits, by transfer under Article 618A of the Civil 
Account Code, from which head they may be withdrawn as required for pay• 
ment on the Collector's order. The procedure regardiug intimation being 
given to the office1· concerned will remain unaffected. Vide this Office Circular 
No. 6 ~· dated 1st February 1894. 

'1.A.». 

:Recoveries in Pauper Suits. 
476. The Board of Revenue, with the sanction of Government, having 

directed that every six months a list should he posted in some conspicuous 
place at Collector's and Deputy Collector's offices, of all sums of more than 
three months' standing due to Government on account of pauper suits, in 
which no property, or not sufficient property had been found, together with a 
notice offering ~o/ay any informer of the existence of debtors' property half 
the value reulise in liquidation of the amount due to Government, the 
following orders are issued on the subject of the exhibition of these receipts 
and payments in t. be Government Accounts. 

476. All suoh i·eceipts nre to be credited in the Register of receipts on 
account of ' 1 Law and Justice" in the column •Recoveries on account of 
Paupe1 Suits.'' and in 01·der that the Accountant General may be in o. position 
to chock the payments of rewarde againet the amounts received, a memo• 
raudum must be submitted with the monthly Schedule of receipts containing 
the following details :-

1. Number and date of chalan. 2. From whom received, t.e., the name of the pel'!lon on 
whose behalf the suit was conducted. 8. Whether recovered from information given by an 
informer or not. 4. Amount recovered. 5. Remarks. 

1'he total of this memorandum will of course agree with the total credited 
in the Schedule. 

(a) 'll'ees to pleaders in "pauper suits, and other charges, such as advances 
for batta to witnesses and l't'Wards paid for the recovery of s11ch fees, are drawn 
by Uollectors on regular contingent bi11s. 

Stationery and printed forms for Local Funds, etc. 
Li1t qfOfficera a.nd bodi111 who pay for 1tationor9 and 477. 'l'he Gove1-nment 
form1 au,ppl~rlfi om the Go1Jernment Stationery Office- of Bengal ha.ing decided 

Excluded Local Funds. that the officers and bodiea 
1. Cantonment Funds. indicated on the margin, 
!. Police Funds- who pay cash for the eta· 

(a) Railway Polioe Clothing. tionery and forms they 
(b) Foundling Asylum. oblain from the ~UFer1n .. 
(c) Fire Brigade. 
(d) Calrutta and Suburban Police Superannuation. tendent of Stationery, 

8. Mari11e Funds {including Port Funds)- Culcutta, should bdge 
(a) Hospital Port Dues. the cost of the articles m 
(b) Bala.sore Port. the nearest Civil Treasury 
(o) Cuttaok Port, before the nrtic]es are 
(d) Puri Port. 

'· Education Funds- issu~d to them, the follo1v-
(a) Durga Charan Laha'1. ing instruct10ns relating 
(b) Jagaria. to the receipt and the 

II. Medical and Charitable Funds- accounting for the 1um1 
(a) Pilgrim Lodging House. 
(b) Jolfgernath &ad aud Trunk Road Pilgrim'• J.od.g- 80 paid are issued. 

mg House. 
It 
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(a) Cnttack Annachntter. 
(tl) Cbuni Lal Soal'1 Endowme11.t. 
(e) Cantonment Hospltall. 

8. Publio Works Fund-
(11) Darjeeling Improvement. 
(b) Khondmal Road ... 

r. Miacellaneou1 Fund1-
(a) Zoologioal Garden. 
(b) Christian Burial Bi.rd. 
(o) Mahomedan Burial Board. 
(ci} Weetorn Dun Market. 
(•) Chittagong Hill Tnet1 Bazar. 

[Oh&p. 88. 

478: Aii inde:ting 
officer of the elassea 
named above should send. 
the nearest Ci vi I Treasury 
the amount notified by 
the Superintendent of 
Stationery as the cost of 
the articles required by 
him. 'J'he amount &hould 
be accompanied by a 
chalan in duplicate, which 

Other Oflloers and Bodies. should quote the number 
I. Trultelll of the In4ian Muaeum, inolu41ng the Superln· and date of the estimate 

tendent and all other officers employed in the Muaenm. of the Superintendent of 
SI. Adminlat:rator1 of Ward1 ana Encumbered E1tatai. Stationery. One copy of 
10. Madra11111, exrept the Caloutta Hadra.... the cbalan will be retain-
11. Orphangnngo Market, Kidderpore. 
12. Bntw1r1 and Partition Department•. ed by the Treasury and 
13. Itegiatrar, Calcutta University. the other returned to the 
14. Stat.a ltailwa:r"• •ee~ara. 480. ~ payer of the money duly 
15. Collccton and Mag1strate1 for Vornacular Depart·}"'! receipted to be f d d ment 111 orwar e 
111. Dl.atr1do Judgm for Vemacular Dei-rtm•nts. l to tl1e Superin~ndeot of 
17. Subordinate Judge1 and :M:ulllliJh fer VomBRlar I Stationery, to enable him 

Departmenta. .. to issue the articlee, 
479. In the Treasury cash aoeount the total of sums paid in for snch intend­

ed auppliea •hould be shown agiUnattbe printed heads 11 Sale of Stationery 11 

or '1 Value of printing work performed for Local Funds or Muuicipal1ty, etc.," 
a.a the case may be; and the details as to the parties from whom received and 
the number and date of the estimate of the Snperinteodeot of Stationery 
abould be entered in a aeparate regJBter in A.G.B. Form No. 20, an extract 
of which should be sent to the Accountant Ueaeral with the cash aooount. 

(a) The Superintendent of Stationery will send to the Accountant 
Ge11e1·al, not later than the lOgh of each month, separate statement• in Fo1·m 
F showing in detail the eums paid into the Treasuries in Bengal during the 
prl!Celiling month oo account of the coat of stationery and forms to be supplied 
to the oftice1·s and bodies mentioned above. 

(~) When the Superintendent of Stationery cannot exactly adjust the 
articles to the price paid, he will send only such articles as are cove1·ed bv the 
amount paid, and refund any fractional amount which may rernain over owing 
to its being insufficient to meet the oost of any one of the articles remaining 
unsupplied. Auy coat involved in making the refund will be paid out of 
s11cl1 balance. Suma necessary for these refunds will be drawn by the Super­
intendent from the Accountant General, Bengal, on abstract bill11 in Form G 
which will be oovered by detailed bills with sub-vouchers and the prescribed 
certitica. te1. 

4.80. In the ease of State Railway which also have to pay for their 
stationery in cash- or liy cheque, the cedare will be the same, excep~h11t 
the amounts paid into tbe Treasuries wil be credited in the body of the cash 
aooount with a quotation of tbe nam r and date of the Superintendent's 

"-_..,.; ate: A monthly 1tatement of all sue pnyments into the Treasury will 
be 1ent by the Supe1intendent to the Ace ntant Gene1al, Bengal, who wilJ 
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credit them to a diat~n&t. head "Sale of Stationery io State Railways 11 aa a11 

Imperial receipt. The Sae_erintendent will exclude the price of stationery 
supplied to Sta.te Railways ~~bis a.unual ~tatrmeot of claims against the 
Provincial Government for Stat1oaory supplied to them. 

'• 
481. The allotment for contract contingencies of the District Judge 

includes stationery 'allowances for all Civil Courts. Charges for stationery 
for the Courts subordinate to him will, therefore, be met from this allotment. 
The Superintendent of Stationery will send to the Accountant General, 
Bengal, a monthly statement for each Division, showing the cost of 
stationery eupplied to each of these officers during the preceding month. 

482. The cost of stationery supplied to Inoorpor11ted Local Funds will be 
adjusted to debit of thoae funds by Book Transfer in the office of the 
Accountant General, Bengal, with effect from the 1st April 1899, but the 
<•ost of forms will be paid for in caah.-Comptroller GeHral'1 lltt1r 
No. 1o24, dated Btl Dmraber 1898.) 

Taxes OD Poat omoe and Telegraph Buildings. 
4.88. Municipal tax&a on Postal and Telegraph buildings or any Pnhlio 

W<'rks l:uildings oooupi4!d u private residents, are not to be paid by Ctvil 
Officer1. 

Sale of Railway Landt. 
484. Sale-proceeds of Railway •Class B' lands and of Railway 'Cla~s r,' 

la.ode are receipts of the Public Works Department, and should be credited 
l!leparately in the register of receipts of that department, and not included in 
JJaDd Revenue. Sale of buildings and trees on the lands should also be 
credited to Public Works Department. 

Destruction of Treasury Records. 
4..85. The following reoorda may be destroyed after the period1 noted 

ugainst t11em :-

Chalan1 for money paid into the Treasury • • • • J After 3 
i-ub·Touchen retained by disbursing a.nd controlling oftioers • • , yean. , 
J'aily eheets of Receipts and DlabUl'llements from the Bank that keeps thel 

•Jovernment Cash Balanoe • , • , • • , , 
N,.. aoia• 8' Bmipi& end Dielmnemente reaeh•fld fmm 8itb·h'8llsmtl!I • 
>. ppli-o.11tion1 for Remittance Transfer Receiptl and Supply Bills , , • 
Tri·monthly E1timates • • • • • , • • • 
J>aily ~iater of Currenoy Notes • , • , • • , •

1 'l'reaanrort Cash·Book , • , , , , , , , , 
Ditto Daily Balance Sheet . • • , • • • • l After II 

Extract Regillter of Depoeit Beoeipte from Bub-divilion1 • • • • r ysn. 
RegiBter of Cheques iaaued in lieu of oaah on Bub·treaauries , • • , 
Regiater of ordera for payment of btlla on Sub·trtlMUriea • , , • 
.Advioea of Salary billa, eto., enfaced for pa~ent at the Sub0 trea111ry • 1 
.Account of Stock Notes with Treuurer or 10 Sub-divisional Treuury • , 
llegiater of &ale of ht.ock Notes • , , . • 
Daily Advice List of Payment Ordera i11Bued by Judicial Ofticen. • 
Advioe Lilt. of Billa, and Transfer Reaeipt1 • , • • .J 

xi 



M:IBCELLANEOUS. 

Register of Stamp aalea and Store Book of Opi'lm ··.:l Begiater of Repayments of Depoeits • • 
Plu• and Mi.au• Memo. of Stampe • • • • 

Ditto ditto of Deposita • • • • • 
Ditto ditto of Zamindarl Embankment .A.dnncea • 
Ditto ditto of St.ock N otea • • • • • , 

Begiater of Reoeipta subsidiary to the Cash·Book eJ:cept Regiater of 1,pepoff.t 
ICeceJrt• • • • • • • • • • • • • 

feraona Ledger Account of Deposits • • • • • • • 
Register of Bills i111ued • , , • • • • , , 
Subaidiary Register of Payments • • • • • • • , 
Check Regi.tera of Bille payable • 
Currency Noto Regiater • • • 
Accountant'• Daily Balance Sheet • • 
A.ocount of Btook Notes under double look1 
Fine Statements • 
Contingent Regiaten • • • • 

COhap. 33. 

After II 
yean. 

Cuh-Book. • 
Acquittuce Bolls • 

•}Mt.er 16 
• ;rean. 

~J>eposit Reoeipta. • • • • • 
Do. ol'l'owon·of·Attorn91 • • • • 
Do. of Tranafen of Government Promimory Notea 
Do. of Stock Certificates • • • • • • 

Kemo. of Government Prom~ N otea depoaited fOJ" cuatody aafe • 
Liit of Stook N otea held iD depant • • • • • • • 

Return of Vouchen. 

: !Not to be 
• deatro)'td. . . 

4.88. Vouchers once received in thia office will not be returned except for 
very cogent reasons. Aocordiog)y when application is made for the nturn of 
any vouchers, the reasons for the request should invariably be 1tated.. 
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APPENDIX A. 

SECTIONS OF ESTABLISHMENTS. 

(lff Obap. 6, para. ~ft) 

'If J.-A. aeparate bill mu1t 'be drawn for noh of the cl8part.ment. In oolnmn I, an4 eaoh HOtlon !ll1llt 'be uhlb!ttd 
411tlnotly both In the Annnal l!l1t&bUllbrnent Bnlll'll (form S, Cl'11 Aooo11ni Code) and In Ill• hill. Ille total.1 of muntJ 
adl1U11111holllr111.ra.clr. for eaoh 1aotlon ID both. 

T1mporary E.rtabli1Ttmnal1 iltoultl altDa!JI b1 tlratofl ia a 111parat11 bill. 

Departm111i or 01111 

r 

Colleator or 

Saatloml Into whioh eaah What llboald he lnal11a.d ID 
blll llbould be di1'lded ... h ...U011. 

Vernacular 
mtnt. 

Clerk1, aervant1, anc1. 
half the number of 
orcJ.erly peons (ohap• 
raaJa) allowed to tlie 
Mr.gietrate-Oolleotor, 
the rema1ning half 
being drawn with the 
Magistrate'• Eatabliah· 
D:llllt. 

Sherlatadar, Peahkar, 
Beoord-keeper, Account· 
ant, Tau1i Navia anll 
all Mohurin, whether 
attached to the General. 
Account, Tauzi or 
Record Branch. 

Deputy Com· La.ncl Ilevenue , • Treuury Department l'reunrer and. Potdal'I, 
mhai.OJJer. 

l 

Joint Magistrate and Mohurir, ff any, BpeOially 
Deputy Collector.- ean.ctioned, and two 
(Name to be 1t.ated.) orderly peon1. 

A.Iii.taut Magietrate 
and .Aaiatant Col• 
lector.-(Name to 
be stated.) 

Deputy Magistrate 
and DN;uty Collec· l !:t;'.) ame .. to be 

Proce• Eetabliahment 

Mohnrira and one orderl7 
peon. 

Mahurin and. one orderl.J 
peon. 

Nazir, Bukahi, and. regu• 
lar Prooem..erven. 



D11w1Dr 0111.oer. 

Colleetor or De-
P,nty Commia-
uoner. 

inb.dMsiona.l 
Officer. 
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Department or Oii.ca. I.._. Into wbloh lllGb bill W bat 1bonld be lnalad14 Ill 
llhoald be d1'flded. Hah Hutlon. 

r Land Revenue . { Proce11 Kstablubment Extra P1'0ceu-aervera. 
(Temporary). 

" 

I 

Kanungo Eetabliah· f 
ment. l 

Ka.nungOll and Sur· 
voyora. 

Chainmen and Hee• 
111ngera. 

Management of Go· Tublll Establishment. 
vernment Estates, 

Land Settlement { 
(tmaller optraaen). 

U.nd Registration 
(Di1triot aba.rges). 

W arcla' Esta.tea 

Partition 

Sta.mp 

O.flioa • 
Measuring • 
Eatr.bliabment • 

Ditto 

Ditto. 

Ditto 

• Clerb and aerva.nt11o 

• Amini, ohainmen, eto, 

• Clerks, Moburira, etc. 

• Clerkl and eernnt& 

• Sta.mp Darogah, Mohurir, 
or any esta.bluhment 
for the ule of sta.mpa. 

( B:uoutive li:Bta.bliah· 8ub·ln1pectmii and peon. 

lbcl11 
1 ment. 

• Suddar Oftioa Bsta.b· 

Distillery E1ta.blub • 
ment. 

Clerkl and peon1 at tht 
head office. 

Kannng<>1, Clerka and 
•rvant1, 

l lilhment. 

L Inoome ta.:ic • Oftioa • AllllllOra, Mohurir• and 
peons. 

Establishment 
Sub·diviaiona. 

Olloe 

Prooe11 
ment. 

• Head Clerk and Sheria• 
tadar, Mohurin, orderly 
peona, and semm.ta 

E.tabliah· Proceaa·llel'Ver1. 

Clerks and 1181'1'ant• 
{ 

Oflice • • • 

Settlement or A1-~ W!iJemeut.I Field B1ta.bli1bment • 
idsta.nt Bettle· 

Amina, Ka.nungos, mea.• 
anrera, chainmen, 
guards, servants, ot.u. ment Officer. 

Director of Land Land Records and Oftiae • • Clerk1 and serva.nta • 
Recorda and Agrieulture. 
Agriculture. 
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Section• of EirtabU•kmsnta-continued. 

Drawt•r 0111 oer. I Department or Ollloe , Seallonstnlo wbloh each blll Whalahonld belncludedin 
1hould be dhided, each 11otion. 

Collector of Cus .. 
t.om1. 

Opium Agent 

==-

• CuRtom1 .. 

( Office • • Clerks and servant1. I Boat Establishment • Manjis, etc. 

Appraising Establish- AppraiBBrB. 
ment. 

Export Department • Clerks and IB"ant.. 

Import .. Ditto. 

Cashier's ., • Cashier and Assistant& 

Account and Bonding Superintendent and Ao· 
countant. and Bonding l Statiatioal Depart· c:i::ds~mntl. 

ment. 
MiscellaneoUB Depart. Ditto. 

ment. 

r ln1pect0111. 

I Preven*lve Ofticer1. I Preventive Eatab• ~ 
lishment. I Ollioe • • • Clerks and 1Brvant1o 

'l L Boat Eatablishment. 

Wharf Establishment Wharf Department • Wharf Offioen, Clerks 
and ae"ants. f Intendant.. 

I OfBce • , Clerks, 
· guards. 

servants and 

Salt Department , ~ 
I Inspection • , lnl}l8Ctort1 and Alllistani 

In1peotol'I. 

l Patent Salt weighing I Carpenter• and mi1tri•. 
Scale E1tabli&hment. 

r English Department • Clerk& and 1181'vant.. 

Vemaoular ., • · Ditto. 

Godown, English. 

• Budcler E1t.abl11h• I Ditto, Vernacular. 
ment. . 

Evapora~ory and Labo· Superintendent., A•iat-
ratory Department, ants and servants. 

Factory Department • Ditto ditto. 

Chest and Saw Mm Engineers, mistrial and 
, ) 1M1rvant1. 



Drawln1 Ollleer, 

Opium Agent 

Sub-Deputy 
Opium Agent. 

Commiuioner 

GoTemment 
Pleader.• 
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Section• of EltdUtAment1-oentinued. 

Department or Ollloe. 

• Sudder 
ment. 

Eatabliah· 

lleotlon1 lnto which each bill What 1honld be lnolnded lo 
1ho11ld be dlTlded. -h eeotlon, 

r Lithograph Pl'l!lll De· 
partment. 

Fire Brigade. 
• 

1 Account Department • Aooountant, Clerk1 and 
nrvanta. 

Treaaury Department Treasurer, Alsiatanta and I servant.. 

Audit Department , Clarks and servant.. 

l Guards • • • Bub·lnapeotor, jamac1ara 
and burkandazes. 

English Office • 

V emaoular Office 

• Clerb and aervanta. 

Ditto. 

Kotee E.tablilhment Gomutaa, Clerk• and 
8 u b·D e p u t ;v • 

Agent'• E1tabhsh• 
ment. 

(each to be distinctly aervants. 
abown). 

• Commialioner . ' 

Law Ollioera 

Amiatant Sub-Deputy Clerks and nrvants. 
Agent'• Eatabliah· 

L ment (each to be dia­
tinctly shown). 

English Department • Clerb and aenanta. 

Vernacular " • Sberiatadar, Peahkar, 
Record-keeper, and 
Mohurira. 

Provincial Eatabliah· Education and Local 
ment. Fund Clerks and aer• 

Establishment for the 
general management 
of W arda' eetate1. 

• Pleader and E.tabliah• 
ment. 

vant1. 
Clerk1 and aervanta for 

the general manapo 
ment Of W atda' estater. 

~ Eugliab Department , Clerks and aervanta. 

Vernacular " • Sheriatadar, Peahkar, 

Diat.riet or Addi· J udge'a or Addi· 
ticmal Judge. tional Judge's • 

Record-keeper, and 
llohurin. 

Court. Trallllators. 

Civil Court A.mini. 

Prooe111 Establishment Nazir, Naib·Nadr, writer 
a.nd peons. 



14.0 

D1Mrtn1 011.cer. 

Diatriet or Sub· 
Judger 

Dl1trict J udgo 
or Munaiff. 

APPENDIX A. 

Del*riment or om.oe. 

Snb.J u cl g a 'a ! Eetabllahment 
(each to be di1-
tinot ly shown 
with the name of 
the Sub-Judge). 

lleoUon1 Into whloh each bill What 1honld bo lnoladed In 
lhoUld be chndod. each aection. 

O.flice • • • Bhl'l'i.ltr.Mr, Clerks, 
Mohurirs, and peon1o 

Pl'llCll!llll Establishment Naib-Nazir and runners. 

Munaiff'a E1tabli1h-{ Oftioe • , • 
ment (er.ch to be 
diatinotly ahown 
with the name of 
the Munaiif). Proaeu E1tabHahment 

Sheri.stadar and lllohu• 
rira. 

Naib-Nazir and runnera. 

, Clarke and 10rYant1, 

Judge, Small Small Calll8 
Cause Court. 

Court Sa.le A.meen1o l Office • • 

Magistrate or 
Deputy Com· 
miasioner. • 

r Criminal Court 

Ha jut • 
Pounds • 

., Cirouit Honee , 

M{ Churoh • • 
Magimate 

Chaplain. 
Cemetery . 

, 
Jailen, eto •• 

Superintendent 
Of Jail. ' 

Wu4en, eto. 

~ 

Prooeu E1tabllahment. 

( English Department • 

Nazir an.l runnen. 

Clerks and servant. and 
half t.be number of 
01derly peons (ohapra· 
1i1) allowed to the 
Magi1trato-Colleator. 

Vernaaular Department Sheristadar, Record· 
keeper and Hohurira. 

Honorary Magistrate'• 
Eatabllahment. 

~ Prooea Eatabliahment Nazir Naib, Nazir, bnbhi 
and peon, 

• Establishment • 

I 

. 

·I 
·{ 

Ditto. 

Ditto . 
Ditto • 

Ditto • 
Jail.en. 

Deputy Jallen. 

.A.lstant Jailers. 

Head Warden. 

Warden. 

Apprentice Wardera. 

. lrlohurir and pound• 
keeper. 

• Clerk, chowkidara, 
aweeper, eta. 

Burial ground chowki• 
dan and malliea. 
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S1ctions qf Eata6lidmmta-eontinued. 

Drawing Olllcer. Department or Oll!ce. Beollone into wbl~b each 
bill should b• divided. 

Superintendent of Other Establishment • Extra Warden, Hos-
J ail. pital Establishment 

!Servants. 

' Officer in charge 
of Lock•up or Lock-up or 
Subsidiary jail. diary jail. 

Subsi· 

N.B.-Pay 1.ndallow· 
ances of Civil Hos· 
pital Assistant to be 
drawn in a separate 
bill. 

{ 
Warder Establishment. 

Extm Warders and 
Servants. 

141 

What abould ba lnelndad 1.n 
e .. b aectloll. 

Registrar or ] 
t!peoial or Ere· . . 
officio Sub· Registration 
Registrar. • 

, Establishment • • Clerks, M:ohurin, and 
ll!l"vants. 

District Superln· Poll.co , 
ten dent of • 
Police. 

Hospital Establish• 
ment (pay' aud al­
lowance of Hospital 
Aasiatant to be 
drawn in a separate 
bill). 

Fixed Boat Establish· 
ment. 

:::.~] 
Head Constablea • 1 
Constables • • 

Ditto. 

Nou.-Theae three 
establishments should 
be drawn in one bill. 

I Non"-The whole of 
Chowkidara • • these should be 

drawn in one bill. 
M:ountea Constables • 

Batta allowance j 
Good conduct al: 

lowanoe. 

Allowance to Court 
~ Sub-Inspeator. 
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8eotion1 of E1tabli&ktMt&t.-eontinued. 

Drawing Ofllcer, Department or Ofllce. 

Inspector 
Schools. 

of Inspection 

Selll'(!tary, Di1triot 
School Com• 
mittee, or De. 
puty lnapeotor 
of Schools. 

Principal • 

Di1triot School 
Committee. 

llertln111 !11to wbloh Pl.Cb What 1bould be Included in 
bill should be dlTlded. eaoh aectlou. 

• Office • Clerks and ae"ant.a. 

{ 
Office • • • Education Clerk and 111!1'-

vants (if any). 
Deputy and Sub-In· 

apectors. 

(Gazetted officen are 
paid on separate 
bills.) 

I nstrnotin g staff 

(Gazetted officers are 
pBid on separate 
bills.) 

• Clerb and servant&. 

Estab· Moulviea, etc., paid from 
Mohain Fund~ 

Head llaater • School&, English, Nor- Same as Collegiate 

Civil Surgeon • • 

mal or Vernacular. School. 

( Medical 

V acoination • 

Medical School 

I 
HOllpital or 

sary. 

•' 

. { Com pounders . • Compounder& and dreu-
era. 

Office • . • Clerks and servants • 

. I Inspectors. 
V aecinatora and A,,. 

siatanta. 
Office . . Clerks and servant. . 

• Instructive staff • Assistant Demonstrator 
of Anatomy, ABBiltant 
Lecturer of Chemistry, 
Staff Sergeant, etc. 

•• 

l Gazett.ed offioera are 
paid on separate 
billa.) 

Ollice 

Medical Pupil1 

Com pounders 

Oftioe 

Medioal Pupils 

• Writer, Taxidermist, 
Cutter, l!'araah, Peon, 
Sweepers, Durwana. 

• Native Pupils under in• 
1truotion only. 

• Compoundera and dr•· 
en. 

• Clerks and aemnt1. 

, Native Pupils attached 
to Dispensariea. 
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8ntiofl11 qf' .B'11t11&liaAmeflt11-concluded. 

DrawlnsO._. I Doputmau& or Olllce. Seetlon1 lato wblrb nab Wbat 1bould be laoladld 
bUl 1bonld be cl1Ylde4. ID each eeotloD. 

r r 
Compounders • • Compoundera and dre ... 

era. 

Lunatic Aaylum ·1 0Yel'BOOl'I . • Overseers and Matrone. 

Civil Burgeon . i Office • . • Accountant, Clerk, Cook1, 
Bhm.-, Female-keepen, 
Durwau1, DhobiH, eta. 

I Meteorological De- .E1tabli1bment • • Ovenieen, Assistant• 
partment. Reporten, Clerks, and 

l eervante • 

. . -
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APPENDIX B. 

STATEMENT SHOWING BY WHOX THE BILLS 011' THE EDUCATION DEPART· 
.MENT SHOULD BB SIGNED AND COUNTERSIGNED. 

(See Chap. 6, para. 82.) 

Nature of. eh&rge. 

I.-Dfreotion : 

Pay of Director 

Head Auist.ant • 

Travelling Chargee . 
Eetabliehment • 

Conting1mc:iea • 

Diatriot School Committee : 

Pay of Clerk 

ContingenaJes . 
II.-lnspeotion: 

(11) 1n11J111otora and Auiatant 
1pectors-

Pay 

Establishment • 

Contingencie& • 

Travelling chargoa 

Bl. whom to bo 
001111 nll!Ded b•fore 

11&1meot. 

· l . I 
~ Not n8088lary • 

. I 
• lJ 

: } Dlttc. 

In· I• 

Ditto 

B1 whom to be drawn. 

{ Direct.or of Publlo 
J 118truotion. 

f Magistrate or Beere• 
• tary of the Diatriat 

School Committee. 

l 

I 
• l ln~ctor or A11!1tant 

f lnopooto .. 

Dil'l!otor of Publio J 
•Instruction. 

(b) Pay of Deputy In•peetora, Sub-J If drawn by the l 
Inspectors, and Establishment. Deputy Inspector 

1 countenignature 
not nece111ary, l. Deputy InBpeotor or 
otherwiae by tho Ir Sub·inapeotor. 

Contingenoie& • • • • Deputy lnspoctor. 

Travelling allowance • • f Circle Inapeotor. J 
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Natore of ehllrge. 

III.-Oolleges and Collegiate 
Schools: 

BJ whom to be 
0011oteralgnecl before 

P&Jment. 

145 

Br whom to bo drawn. 

Salaries of Oflicere • Not necessary , , Oflicen theJllB(llve1. 

Salaries of Teaahera (except ol 
the fint four grades) and .Eat.ab· 
llahment. exoept by Direo· 

tor in c119 of 
Collegiate acbool 

Principal of tha 
>- College. 

Contlngenclell , 

j eoi::nig:~ 
, contingencieB. 

Library and Prize Allowanoe1 

IV,-Oolleges-Speoial-Bn· 
gineertog: 

(Bame &11 College& and Collegiate 
School&) 

V.-B1gb, District or Zillah 
Sohoola: 

Director of Public ~ 
luatruction. 

Pay of Teaohera and Eetablish· Not necemary l Head Muten of 
ment. 

Contingenoiee , 

Library and Prize AllowanoBI 

VI,-Madraasah1 (1) • 

VII.-N ormal Bohoola : 

Pa.y of Eiitabllahment • 

Contingencies • • 

VlII.-'l'eohnioal Bohoola: (I) 

(Sa'11e &1 Normal School&) 

IX.-Vernaoular Bohoola: 

Pay of Teachon 

Contingencies • 

, l Clrole Inspector or 
A11i1tant ln1pec· 

I tor. 
)/ohool1. 

...... 

Not neCl!tll&1"1 • J 
Circle In ci:or or 
Ami1tant'ru.1pector . 

Head Maetrra of 
Schoola. 

Do. f Hl'&d Maatera of ' l Schools. 

(1) In Oalootla to be t-tod Uke Oollegea and at other alat\001 like Dl•tuot and Zillah 1 hooll. 
(I> Tho mnll,.po~ ball• of the Raoolu lo4u1tnal Sobool • .., oo'llllknlsiaod bJ tlw .U.11laot lldlpeetor ul. 

S..llooll. 
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8tatement 1Taowing '/Jy tofao111 tTae Billa, elc.-concluded. 

Nature of eharre. 
BJ whom to be 

oouuteralrned before 
Pr.J"meDt. 

x.-Grant-in·aid Bohoola • • Circle l1111peotor or 
Al!81Btant lnapeator. 

XI.-Primaey Sohools ( 1 ) • .Magiatrate 

XII.-Es.amtnationa : 

(a) Normal School• ~ 
(6) Vernaoular and .Minor Sohow: 

lhlpa. Director of Public 
Instruct.Ion. 

(o) Survey and·::-other llpl!Olal 
Euminationa. 

XIII.-Soholarabipa: 

Senior and junior Not neceaaary 

Circle I 1111 ctor or 
A1!8iltant rnapector. 

Middle Engli1h. 

Middle Vernaoular 

Lower Vemaoular 

Primary • 

. l 
~ I 

I 

BJ whom to be dnwn. 

Secretary of eaoh 
Sohool • 

Deputy Inapeoton 
or tlub-In1pector 
of Bohool1. 

Circle J n&pector. 

Principals of CollPgee 
or Head .Ma&ten of. 
High l:lcboola. 

Head Muter or Sec· 
retary to School. 

(') In Calautta, the oharrOI nn """'"'at ol Prlmarr 1ohool1 and oohool• for tho training of lfDm& are drawn 
bJ the Bab-ln1peoton of Bohoola, on billa co1111tonlgued bJ the J>epu.t7 ln1peotor ol BablJOla aud puaed bJ 
tbe lupector of l!ehool1 before oomant. 

lt. B.-Alllotant In1Po<'tnra ma1 t!Qunterot1n all blllo, ••••l'I 1...wiU•1 ollo-•H Hiio, wblob 1boald gen811111J 
bl aoant.1nl1neJ b1 tbl CINI• lDapeoiora tiMI-•••· 
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APPENDIX C. 

CLASSil!'ICATION OF CON'NNGENT CHARGES. 

Detailed Head of C'la .. lftoatlon. 

Buppli111 antl 8e1'tJia111. 

Petty cen1truction • 

J>eacrlptlon of cbarret to be mown under each detailed beall. 

• Charges for construction of lmJ>erlal and Provlncia.l b .ild· 
irig. not home on the Books of the Public W 01·ka Dellllort• 
ment, the cost or value of 'llhich i1 lcu than l:U,000. 

Law Charge• (Land Revenue Colt of Stamps and other charges in law snlts in which 
Department). Government is a party, except charges connected with 

pauper 1uU1. 

Petty Repairs • 

Seotion·writlng 

Connhy Stationery 

Ko"f ing Pri1onert1 • 

, Rewards for apprehension of criminals and for intolUgonca 
leading to the discovery of crime whether paid to l'olice 
oflii·ers 01· othen ; alBO rewards to l olice ofl,uera for guod 
oondnot dlaplo.yed in 1.he p1'08ecution of enq11hie1or1he 
apprehen~ion of offenders, except re11 arcL. P,&id !or the 
apprt'hension of pl'iBOnen Pacaped from ~a.ilh1 in "flhich 
rllllll the amount should be drawn in the JI.Ill bills. Also 
rewards in the Opium, Stamp, tlalt, and Excii.e DeplU'!i• 
men ta. • 

, Chargee for repail'I to buildings not borne on the Publio 
Wo1k1 Hooks and for minor l"ep&irs to Buildiiigs which 
are borne oo the Public Works .Books. 

• Charges for copying manuacript by piece·work. 

(In the Land Revenue, E:roi1e and Police Depar~mcnl1, and 
10 Livil and Crim1oal Cuurts.) 

Cost of stationery locally purchaaed, including chargea for 
ordinary binding of office books, registel'll, e' c., and for 
the following ruticle-glue, paate, tt.1·ead, 1alc fo1 native 
oolonr1, lac tor sealing, coun1ry pens, country emeltpee, 
repairing sciaaors, etc., pins a11d netdles, t"ino, 1111ond· 
pounce, aand•pots, pounce baga. vinegar, oil for B1a1nps1 oil 
for stamping and sharpening knives, at.amping Inkstand, 
stamping ink, country ink, oountry paper of all kinds. 

• Charges for transferring prisoners from one jail to another 
or from the Subaidiary to the District Jail, and all 
cbar~1 ~n _account af diet and t1a111porli o1 prisoners. 
wWller"'belore or after conviction. 

Purabue of R-"' Stone of 8toree of grain p11rt'l1118l'd under 1pecial sanction of Govern• 
Grain. ment.-(~fo. a11d date of order to be ci1ed in the bill.) 

Bation1 Liot of pri110neJl, including chargee conneoted with tlieir 
11111tenance, inch u the oollt. of fuel, oooking ntOJJ1ila, ete • 

.l\'011.-Tbe wold "pl'lso11er1'• lnoillldel Beffl.111, h••, l.lld Opium 
dafaultera In j&ll 

• 



14~ APPENDIX C. 

CZ11a1iflcadion of contingenl cbrge1-continucd. 

-- === - -- --~------- - -
Detailed held of Claalllcatlon. D0111 rlps1on of charges to be ahown under each detailed head. 

-----·--- --- - ------ -----
Bupplin Hd Swvion­

contfnued. 

Oothing and Bedding 

Oofltingnoi111. 

• Cloihing and bedding 1upplied w prieonera. When these 
articles are purohaaod solely for h08pital use the charges 
should be cl88Sified under the head " Hospital E1peulll'lt 
Medioine1, etc." 

Purchase of Books and Publioa· Coat of law and other boob., maps and publications, etc., 
tions. other than thoae printed by Government.-(No. and !date 

of order to be cited in the bill.) 

Office and Ground rent 

Hot weather Charges 

Cold weather Charges 

Sorvioo Postage Stamps 

Ground rent and hire of buildings belonging to private 
porsona, inclnding ceases, rates and ta:i:es on such ground 
and buildings if payable by Government. 

• Tatties and waterpots (allowed in the Behar and Chota· 
Nagpore Districts) pnnkha·pullers, punkbas, punkba­
wheels, punkha-irills, ropes, canes, etc. 

• In Darjeeling only, where fuel and warm clothing are 
allowed. 

• Charg!'11 for purchase of Service Posta.ge Stamps a.nd pa.y• 
ments of postage on bt>aring letters o.nd po.re •ls. 

Purohl180 and Repair of Fur· 
niture. 

Charges for the purchase and repair of almiraha, record• 
shelves other than thoso payable from the Record·lloom 
gmnt, table&, desks, chi.in, clocks, treasure•ohest, etc., in­
cluding repairs of the 11&me. 

Bawa and Taxes . 

Office Exponaes 

• Charge& for Munloip11l ra.tea or taxes on all Govornment 
buildln~ or on a number of buildings in a Municipality 
in the oconpation of more thau one Department of Gov· 
ernment, suob as Civil, Military, Public Works, etc. 

, Allowance to sweepe!'A, olotb for bunales or dnaters, oil for 
lighting Office, Treasury, Troaaury gnard·room, eto., 
superior binding of booka for Court library, foader, 
oouutrv ata.tionery in the case of al\ depa.rtmenta otber 
than tllO!l8 named unaer the hoad "Country Stationery," 
a.nd other petty mist'ella.neoua obarges of a.n ordinary 
na.ture a.pperll.ining to the office, auoh as conveyance of 
records to and from subordina.~ officers, and oonveyanoe 
of fonna, stationery, office furniture, purolmae of Uailw1&7 
Time Tables, charges of opening paoking cues, etc. 

~ 
Bire of draught anima.la and oarta for oonYeyance of 

l'tlllords and tents, ground clearing, occasional messenger 
charges, torches and oil, rope for binding and tent khaJa­
slea. 

-====::s;:;====--=-==-~=-=-,.--=--=-=-=-="'-~-=-~================-
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ClaSRijicatiun ef contiiigtmt darge1-eoncluded. 

=======---
Detallod hoad or Clailalftoa tiun 

Oontingmci111--ooncluded. 

Feed and Keep of Elephe.nb, 
Mules, Ponies and Bullocks. 

H0&pital Expensoe, MOO.icines, 
etc. 

-====,...= 
Deacrlpt1ou of ch•rgos to be llhown uwlor each detailed head 

Cost of keep of Government ponies in the Darjeeling Cin• 
chone. Pllmta.tion and keep of Govemmont bu!looke in 
Jails and other departments. 

All diet of prisoner& in hoq~ita.1, inalndin!f extra expen11es 
incurred fo1· sick diet, cost of ba1.l\r medicines and articles 
required for hospital ; also clothing and bedding and 
furniture for uee especially in hospital. 

lfU..ellanooua • Cost of lantsrne,/adlocke. 11B&les, lettl'l' lll'&ltll, badgee, belts, 
money bags an othe~ potty contingent charges for which 
no sopa1·ate heading is provided.-(Common to all depart· 
men ts.) 

In tke Lani Revenue Department.-Charges for issuing 
proc•lamation and for the adverti1111ml"llt of the sale of 
estates; also cost <>f min·gaugea supplied to obeerva.tories. 

In tli1 Erzci11e D1partmcnt.-Chnrgea for the oonveyance 
of Exciae Opium ; <'harges for hringin~ l'Ountry 1pirlt, 
Bit-., found in exoo1111 of the quantity llJiown in voudor'e 
aocounte. 

l'n tlio 8tam'fJ Departmont.-Chargea for conveyancA of 
st.amps, including postage and telegraph stamJlll and plain 
paper UBed for Court·feee stamps. 

In <J•vll Oourt1.-Chargea for serving prol'eues of the 
High Court and othor continJent charges for which no 
lll!p&rato heading has been pl'ovided. 

I11 Criminal Oourt1.-ChargPs for execution of prisoners, 
whipping materials, triangles, etc., conveyance of dead 
bodie' brought for post mortem examination, coat of 
l!l'nding to their homes lunatics diechal'ged from asyluD111, 
and contingent charges of Magistrates' !&qj •ts. 

Charges for dieting wounded persons Bl'nt to dispenll&l'iea by 
the Polit>e on acoount of injurit>s anslainod from caueee 
which form the subject of criminal prosocution. 

In the Jail Department.-Diet of d!'fenda.nts in the 
cmrt.od,y of Police, cooking utensile, keep of prisoner"' 
children, charges for burning or burying deceased priaon­
en, purchal18 and repair ot fettel'll, fettering pusonere, 
razors, gaiters, etc., gratuity to releesl'd prisont>rs, diet. 
money, I'&ilway fare and boat hire, maintenance or cloth· 
ing on reloaae. 
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152 APPENDIX F. 

APPENDIX F. 

LIST OF LOCAL FUNDS. 

[8.111 Chap. 16, para. 261.] 

[Fund11 marked (a) aro those the tranR&etiona of whioh are confined to one diatriot. 
Funds marked (b) are thoao the tre.n1e.ction1 of whioh oocur in more than one distriot.j 
- =-======-=--------

Nalllt' of F11Bdl. 

I.-InoorporattuJ Local Funrl1. 

J. Dilltrict Road Fund• (one for eaoh 
district). (a) 

2. District Road Adconnt (do.) (a) 
8. Distriot 1'"11nd (one for eaoh dis· 

trict). (a) 
'· District Post Fund (ono for each 

district. (a) 

8. Village Chowkidari Fund unde1· 
Act V of 1887.t (a) 

8. District Chowkidari Reward Fund 
(one for each district.) 1 (a) , 

'I. Road Patl'Ol Fund uudor Act V of 
1887.t (a) 

8. fUeam Duiler Insp_oction Fund t . 
9. lnlo.nd Labour Transport Fund 

(b) 

11.-Ea:clK<letl Local Funtl1. 

10. Cantonment Fnnds (one for each 
cantonment) (a) 

U. Gevnrnment ltailway Police Cloth-
ing Fund. (a) 

12. Hospital Port D11ea (a) 

~ BallU!Ore Port Fund (a) 
J Cuttaok ditto (a) 
~ Puri ditto (a) 

' .. 

Drawn on 
by bill or 
Lbeque 

c 
c 
c 

D 

B 

B 

B 

n 
B 

c 
B 

B 
B 
B 
B 

Billi or cheques to be ligned bJ 

J Vice-Chairman, and if for over BlOO, 
Chairman also. 

Postm1111tera l\nd Oollector. Tbe monthly 
p.i.y·hills d1·awn by Poatme.sten require­
the countersignature of the Collector 
and their contingent billa the counter• 
signature of the Postmaster General. 
Bills drawn by the Collector himself 
do not require counteraign.t.ure. 

Magistrate. 

Bills for contingent charges should b• 
counferaigned by the Superintendent of 
Emigration, bnt tbOlll for Medical Ex· 
aminer'a feea, by the .Magistrate. 

Cantonment Magiatrate and President, 
Cantonment Committee. 

.Aa<!iatant Inspector-General, Governmeni 
Railway Police, 

Fort Officer. 
Ditto. 
Ditto. 

--=· • l!lJlloltH9 dl1trlut1, .,,. , t!ttll!libHm, tho !!onthal Pargauaa and tb• Chltt&lfollll' Bill Traet1, whore tbe Boad· 
1111 Ai•t 1• not In fort•e, tbo Fulld 11 1 ruled " Dlatrltt Road Aocount," 

t 1J1 Ibo d11triLIM ul th~ Cbota lllar1rur D!TillOD, 
Jn Calu11tt1 on)J, 
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Liat of L~cat .Funda-co~cluded. 
----------=--==-~ = 

Name of Funds 

16. Hindu rollege, (Calcutta) (a) • 
17. Darga Churn Laha's Endowment. 

(b' 
18. Vizianagram Scholarship (b) 
19. J agiarah (a) • • • • 
21.). Klmncl .Meha\ School (Cuttack) (It' 
21. Pilgrim Lodging House (a) 

:29. .J ugrnath Road and Grand 
Trunk Road Lodging H011se 
Fund (Balasoro, (.)uttack and 
Pu1i.) (a) 

98. BalBROl'e Pilgrim Hol!Jlital (a) 
24.. Uuttaok Unocbatra. (a) • , 
25. D11rjeeling Improvement (a) • 
26. Ohuni Lal Seal's Endowment 

Fund. 
27. Khund Mehal Road (Cuttack) (a) • 

28. Zoological Gardens (a! 
29. Mohsin Endowment (b) 

80. Burial Board, ChriRtian (a) . 
SI. Ditto Mahomedan (a) 

82. Western Dnaf's Market Fund 
SS. Chittagong Hill Tracts Bazar 

84.. Jadu Nath Mukerjee's Prize 

35. Police Fire Brigade Fund 
86. Founding Asylum • 
97. Oalrutta and Suburb1m Polico 

Supere.nnuation l+'nnd. 
BR. Bengal Famine Orphan Fund (b) • 
89. Ramlal Mukerjee's Fund • , 

111.-Fun.ds qf wAich e!ie tranaactions 
are included under doposzt1. 

4.0. Municipal Fund {one for each 
Municipality). (a) 

4.1. Port Fund, Chittagong (a) • 

42 Trust Interest Fund (b) 
48. Litigation Fund (b) , • • 
44. Miscellaneous Trust Funds, which 

arc not included under Excluded 
Local Funds. (rz) 

Bills or choqueo to be signed bJ 

D Dy ruled of Education Deplil'tment. 
B Ditto ditto. 

B Ditto ditto. 
H Head Master. 
n Sup11rlntendent of Tributary MehaJ• 
B Magistrate. 

B Ditto. 

B Civil Burgoon, Balaaore. 
B Ditto, Cuttaok. 
B Deputy Commii.sioner, Darjeeling. 
B 

B Superintendent, Tributary Mehals, Cut. 
tack. 

B Secretary. 
D Local Agonts, Hooghly, or Prinoipala or 

Head Mutere of Colleges or 8chools. 
B Chairman, Christian Burial Board. 
D Ditto Mahomodan Burial Board. 

B Deputy Commissioner, Julpaiguri, 
B Assistant Commissioner, Chittagong Hill 

Tracts. 
B Head of the School, hut the bill should 

always be countersigned by the Director 
of Public Instruction. 

g J Commissioner 0£ Police, Calcutta. 

B District Officer. 
}!• Ditto. 

0 

c 
c 
c 
c 

Chairman or Vioe·Chairman or by thB 
Secretary under the conditions Jaiil 
down in Ch. 16, para 323 of these order.1o 

Chairman or Vice·Chail·man ; and if over 
RlOO by both. 

Accountant General. 
LPgal Remembrancer. 
Administrator of the Fund. 

• Tho amount &vailable for ~:ipendituru will be allotted by Government to tho Dl1tr1ot roqulrwr rolleL 
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APPENDIX G. 

LIST OF llUNICIPA.LITIES IN BENGAL. 

[cee Chap. 16, para. 820.] 

['l'bOll "blob 4o DOt bank at GoTOl'DIDlllt 'l'reualiH an marked tha1 •] 

freallW,Vo .JfHiOiJ>Glitl• 

Baokergunge 1. Bariaal. 
S. J halakati. 
8. Nalchiti. 
4., Pirojpur. 

Balalore 
Bankura 

Blrbhum 
Bhagalpur 

Bogra • 

Burd wan 

Chittagong • 

Clhamparan • 

Cnttack 

Dacea • 

Darjeell.n1 

Daibhuga 

Dlnajpur 
l'aridpur 

Gaya • 

Hazarlbagh • 

Howrah 

• 

• 

• 

• 
• 

• 

Ii. Patnakhall. 
• 1. Dalaaore. 

1. Banknra. 
2. Bishenpore. 
3. Sonamukhl. 
1. Suri. 
l. Bhagalpnr. 
2. Colgong. 
1. Bogra. 
2. Sherpur, 
1. Burdwan. 
I. Kalna. 
8. Katwa. 
6. Dainhat. 
Ii. Raniga.nj. 
6. Aaaensol. 
1. Chittagong. 
2. Co1.' 1 liazar. 

• 1. Bettiah. 
2. Motiharl. 
1. Cuttack. 
S. Kendrapara. 
S. Jajpur, 
• Dacca. 
• Narainpnj. 
l. Darjeeling. 
I. Kurseong. 
1. Darbhanp. 
2. Raserah. 
8. Madhubanl. 
6. Samastipur. 
l. Dinajpur. 
1. Faridpur. 
2. Madaripore, 
l, Gaya. 
2. Daudnagar, 
9. Tikari. 

• 1. Hazaribarh. 
-42. Chattra. 

• • Howrah. 
• Ball. 
1. Hooghly and Ohln1un. 
2. Banaberia. 
a. tlerampore. 
•· Uterpara . 
• • lkii71t.aitl. 
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Lid of JCunicipal&tiaa in Benga.1, eto.-eontinuod. 

Tl'faaury, Munioipalit1. 

Booghly (agnll.) . 6. BbaddreawGr . 
7. Kotrung. 
8 Jaft.nbatl. ~ 
9. Barrackpore orth. 

JellOft 
10 Naihati.,,( 
1. Jessore. 
2. Kotechandpur. 

Jalpatgurl 
S. Moheal1pore. 
1. Jalpaigul'i. 

Khiilna • • 1. S.hulna. 
2. l:latlrhira. 

:Maida • • • 1. Old Malda. 
2. English Baur. 

Manbhum 1. Pu1ulia. 
2. Jhalda. 

llidnapur 
8. Raghunathpur. 

• 1. Midnar,re· 
2. Tamlu . 
S. Cbandrakona. 
4.. Ghatial. 
6. llamjibanpore. 
6. Khirpai. 
7. Kharar. 

MonghJr 1. Monghyr. 
2. Jamalpur. 
3. Jannri. 

:Mu1a.!arpur • 1. Mu:r.a.ffarpur. 
2. HaJipur. 
S. Lalganj. 
4. Sitamarbi. 

Munhidabad 1. Berhampore. 
2. Jangipur. 
S. Kandi. 
4. Mul'llhidabad. 
6. Azimgani. 

Jl;ymonunirb. l. N aairaba • 
2. Jamalpur. 
8. t-berpur. 
4. Kiaho1eganj. 
6. liajitpur. 
6. Muktagacha. 
7. Netrokona. 
8. Tangail. 

Noakball 1. Noakhali. 
Nadia I l. Birnagar. 

S. Kumarkhall. 
B. Krishnagar. 
4.. K uahtia. 
6. :Meberpur. 
6. Nadia. 
r. Hanaghat. 
8. Santig:r· 
9. l:hak. ha. 

Palama' • • 1. Daltong.inj. 
l'a,1111 • • • • Patu. 
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Li•t of Jlr1u1ia;p:littH tn Btmg~I, •la.-oonoluded, 

Patna (ao•td.) 

Puri 
Pabna , 

Pumoa 

Rajshahl 

Ra.uuhi 

., 

Rangpur • • • 
Sonthal Parganu (Dumka) 

Saran 

Shababad 

Btngbhum. 
Tippera 

ll'"Parganaa 

• 

• 

.. 

• • 

• • • • 
• 

MuniaipaWy. 

1. Barh. 
II. Dlhar. 
• Dinapur (Nezamut). 
1. Puri. 
1. Pabna. 
2. Sirajganj. 
1. Pnrnea. 
a. Kishanganj. 
1. Rampur BoaU.. 
i. Nator. 
1. Lohardagita. 
lil •. Ua.nchi. 
1. Rangpur. 
1. Deoghur. 
2. Sahibgan;j. 
1. Chapra. 
9. Revelga.nj. 
3. Siwan. 
1. Arrab. 
2. Bnxar. 
S. Bhabua. 
4. Dumraon. 
6. Jagdispur. 
6. Suaram. 
1. Chaibassa. 
1. Brahmanberia. 
2. Commillah. 
3. Cha.ndpur. 
• Barrackpore, South. 
• Baranagar. 
1. Daduria. 
2. Baruipur. 
S. Bamaa.t. 
4. Baslrhai;. 
5. Gobnrdanga. 

- G a.rden Reach. 
• Garulia. 
6. Jeynagar. 
'I. Dum-Dnm, North. 
8, Dum·Dnm, South. 
9. Rajpur. 

10. Suburban, So11th. 
11. Taki. 
12. Debhatta. 
• Cossipore-Chitpur. 
• :Maniktollah. 
• 'l'itagarh. 
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APPEN'DIX H. 

LIST OF 'l'HEASURIES AND SUB-TREASURIES IN BE'i<UJ •• 

Sada, Trea111riB1. 

Burd wan 

Bankura 
Birbhum 
:Midnapore 

Hooghly 

Howrah . 
24-Pargan111 • 

Calcutta 
Sunder ban• 
Nadia 

M nnhidaba.d . 
Je110re , 

Khulna, 

Raj1hahi . . • 
Jlinajpur • 
Jalpai~uri 
Darjee ing 

Rangpur • 

~a . 
Daoaa . 
M1menlling • 

Faridpnr 

Baakergunge • 

Tipp era • • 

• 
• • 

• 

8ub-Prea111ri11 • 

• Katwa. 
Kaina. 
Uaniganj. 

• liishenpur. 
• Rampu1 Hat. 
• Ghatal. 

Tumlnk. 
Cont.ai. 

, Semmpur.~ 
Jehanabad. 
Ulubeda. 

• Bara.sat. 
Basirhat. 
Diamond Harbour. 

• Kaahtia. 
Ranaghat. 
Chuadanga • 
.Meherpur. 

• langipur • 
_.Kandi • 

• Jhenidah. 
:M11gura. 
Narail. 
Bangaon. 

• Satkl1ira. 
Bagerhat . 

• Nator. 
Nowgaon. 

, Thakur~n • 
A.li,Pur {Daara). 
Sihguri. 
Knrseong. 

, Gaibanda. 
Kurigram. 
Nilphamari. 

• Sirajganj • 
Manickgunj. 
M:unshigun3. 

, i'angad. 
Jamalpur. 
Kiaboregunge. 
Netrokona. 

• Goal'ando. 
:Madaripur. 

, Ptrojepar. 
Patuakbali. 
Bhola. 

, Brahmanb11i1. 
Chandpur, 
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Li1t of Tr1111111ri11 and B11'1·T,..a111ris1 in Bengal-continued. 

Noakhally 
Ohit1agong 

Patna 

Gaya 

Shababad 

Saran 

Champo.ran 
11 uzaffarpuz , 

Darbhanga 

lfonghyr 

Bhagalpur 

Pumea 

M'alda 
D11mka 

Cuttack 

Baluore 
Furl , 
Haza1ibagh 
RaTJohl 
Palamau 
Manbhum 
Singhbhum 

.. 

• 

• 

• 

• • 

. · 

• • • 

• 

• 

8 llh-Tn1a••riea, 

, Fenny. 
Cnx Bazar. 
Bandai ban. 
:&ngamati. 

• llil111r. 
Barb. 

• JehanRbad. 
Nowadab. 
Aurangabad. 

• Buxar. 
Sasaram. 
Bhabua • 

• Sewan. 
Gopalgunge. 

• J!ettia. 
, Hajeepur. 

llitli1na1•11L 
• Madlmbanl, 

Samutipur • 
• Jamui, 

Begusaral. 
, Banka • 

:Madhif.ura. 
Supau. 

• Klshenganj • 
Aratla. 

, Rajmahal. 
D3oghur. 
Godda. 
Paknr • 
.Jamtara. 

, Jajnur • 
Kl'Ddrapara. 
x~ andiiiahal. 
Da:ii..i. 
Ani'Dl· 

• J haclrak • 
, Rhnrda. 
• Giridi. 

, Gobindpur. 

N D,-Tha Jl~t 11 a•ranred with ffleronea to Bengal G>T•rnm•nt nrder NA. 1631.T., datp~ 18th Deaember 18113, 
with tll• esoap1!11n tbat Anrlll a11d ILb&ndmabal •11lH84 u.ndur Bala1ort In the G1tvern111en! order an 1bun but 
11 lall•'l'rta111nt1 of Culboli:, 
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APPENDIX J. 

[See Chap. 17 (note )] 

Powers of Local Goomiment• e::erciaed hy llearla of Deparfm•nta and otAer 
O.fftcera, anti f/&e or<lerr zwler wliic/& they !uJ11e been delegated. 

Orders of 
Hoad <'f Pa.rtioula.ra and nature of Quotation of Gnvernmen\ 
Servioe. Name of Ollloer. p<l'Wura ellerci•ed. an tbor1tL Ul'dor of India, or 

whauhdo epted.: Oot&tl •U of 
cue No. 

l.-R11U.ND1 .!ND Duw· 
BACltB. 

Land Reve· Bol\rd of Re- Ma.y authorise the refund of Revenue Ofti. 
nue. vonua. Land Revenue. l'l'r's Manual 

I 
(116), page '18, 
pa1"&. 3. 

Bai.It- Ditto Ma.y authorise the refund of 
" Caatom cmstom dutiea by conntor-

dutiea. aigning the refund bills. 

S!Amp. . Collector May authorise the refund of 13. R. C'ir. No. 
vafoe of s oilt ate.ml! paper 2 of Oetober 
and spo:)t non-111dicial 1871>. 
at&mJIB, alBO of apoilt j11di-
cin.l stamps claimed within 
lli:r months. 

... Commiaioncra. May authorillO the l't'fnnd of Ditto • 
the value of 1poilt judioia) 
stamps, if claimed within 
a year. 

... Presidinf offi· May authorise miscellaneous Ditto. 
cer o the atamp rofunds and refund• 
Coqrt in re·trial and compromised 

oases. 

Exoi10, . Board of Re· May authorise the refund of B. G. No. 9£18, 
venue. ad vanooa for OJ:ciae ahoJIB. dated::!l!lth 

I>ocembor 
1H77. IJy. 
211::!83. 

... E:i:olllCI Com• May authorise other refunds . . Rulo 21, St'CI. 
miuioner. XXIII, page 

17ii, E1ciae 
.Manual. 

Income Ta1. Collector Mny authorise refund of tax B. R. Cir. No. 
p11id In l'X<'l'lll, if claimed :15-B, datl'd 
l'lthin thrue months. 2~th Septom· 

bcr 1897, Oy. 
II. R. 648. 
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Hea.d of 
Serv1oe, 

lnoomeTu. 

Ratllll and 
ee-. 

Regiatration 
Foee. 

If •BCellaneous 

Name of OJBoer. 

CommiBBionet'll. 

Ditto . 

Rt'gistering 
OfilOOl'B. 

Rt'gistrar 

Comml111ioners • 

. 

APPENDIX t. 

Parti~ular1 a.ud nature ol 
powers es:Pr01Bed. 

l.-Hlll!'trlU>11 Alf» Duw· 
BAOlrS-CUtltd. 

May authorise refund of tax 
paid in excesa, if claimed 
within three months after 
that period. 

May authoriac remiBBion. 

(1) Mafee refund re~stration 
s, when a ooument 

is not registered. 

(2) M{e: refund oommlsaion 
ees and travelling al· 

lowanoe if application 
for the visit is with· 
drawn. 

(S) May refund' registration 
fees levied in exoe&11. 

May refund registration fees 
levied in exce1111 and credited 
in ea.eh book. 

May authorise the refund of 
amonnts erroneously paid 
into the treasury. 

3.-Ll1'D RBVBN'D'B· 

Quotation of 
authority under 
whioh delegated. 

Bewnne om. 
cer's Manus.I. 

Ce1R Manual 
{88), l:!ec. 
VIII, 
79. 

pa.gt> 

Rule 233, Re· 
gfatrution 
Manual. 

Rule 284. 

Rule 235. 

Revenue Oftl· 
en's :Ma.nual. 

enterta.in e.tablish• Boa.rd 'a Rules. 
oonsiatiug of four, . 11. G. No. 

Mohn at R20 to • 2685, da.tl'd 
H30 eao , nd one 2oth April 
~eon, for e new 1865, Dy. G. 
Deputy Ma.gistr ap• B. 2094. 
pointed to a distrio • 

(2) May entertain two peons 
for every permanent 
Magiatra.te. 

Ord.era of 
Government 
of India, or 
cita.tionof 
CRH No • 

Case No. 6'1 
of 1893·96. 
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I 

/"·-"·-·1 
Orden of 

H•a.d nf Particulars and no.tore of Q11o~nUon v1 Govornme'lt 
Serv1oe, powers e:i:ero1aed. authm·lty under of IDd1a., or 

wblch delegu.ted 01to.tion of 
eo.ee No. -

8.-L!BD RBVllllU1-0011td. 

(9) May entertain temporary B. G, No. 36i9-
~ous o.t o.nna.a 4 per L. R., dated 

em. 31st July 
1896, Dy. G. 
B.2011. 

(4) Mo.y entertain temporary \o, 226-T. 'F., G. I. No. 
Ntablishwent o.t kiat dat..d 9th Srp· 103l·E:r., 
timl'S within budget tember .1896, dated 8rd 
lhnita, on pat not ex· I>y. G. B. Mo.rohl8D6, 
oceding RoO per men· 2006. JJy. G. 1. 
sem. 4.64i. 

Reoord Room Com~.iHionera. May distribute Record Grant. F.G. 2 dated as ' 

~ 
17th Septem· 
ber 1 !!88, Dy. 

~ 
a.B. 2178. 

... Bo1ml of Re- May aul~ae the entertain· B. R. No.844. 
vunue. mcnt of tefaeorary e&tab · A., dated lat 

ll1hments. .June 1894, 
Dy. B.R.216 

Partition Commlaijionera. May authoriae the entertain· Rule 12, Board's 
Establiah· ment of l!Btablishment be· Rules. 
mrnt. I yond one year. 

Ditto Collector . May rntow temporaed os· Board's Cir. 
tabliahmenta provid the No. SofMay 
budget allotment is not J.t!t!S. 
e:rceilded. 

Ward's Board of Rl"Vo• Dietributes the annual grant Rules B and U, 
Estate. nue. l and &IU!Otions increaltl to Board's 

estlbliahmeuts. Ward'a 
Manual • 

Government Ditto (l) May 1&netion tehslldari .Bo&rd'a Rules, 
:Kat.ate. establishment. Rule 6, Chap. 

I. , . . , 
' (2) Diltribu.tee the 1ea.rly Bee. II, Chap. 

allotment aooord.ing to III. 
district& 

(S) Distributes the allotment Rulea 1 and 3, 
of R6,00,000 for Rgri- Ditto. 
onltural improvements, 
eto. 
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Haad of 
8~rVILB, N amo of omcer 

APPENDIX l. 

Pa.rtionlars an.i nature of 
powe11 esorM.•~d. 

QnotAtlon of 
anth1out;r uuiler 
w luch delegated. 

Ordera of 
Government 
of India, or 
citati1 n of 
caae No. 

----1------1-----------·:...-i ----- 1-----

Certifil'&te 
1<:atabli1h· 
ment. 

Settlement 
and 

Sllrvey. 

S.-Lnm R11v1um11-eo11ttl. 

( 4) May o;anrtion establish· 
ment1 out of the ma• 
nagcment grant wh111·e 
tho paymunt of com· 
m111111on i1 not in foroe. 

No. 278, datecl 
7th MaToh 
18U No. 4.16, 
dated 17th 
April 1814'1 

Dy.B. R.867 
aud 4.6. 

Commi&1ionel'B. May sanction temporary ea· 
tabliahmPnt by countcnign­
ing the bill1. 

B.R.No.228 
A.,dated 2S1d 
March 1898, 
Dy. B. R. 
lltO. 

Superintend· 
en!, Settlo­
mPnt ;md. 
t!urvey. 

(1) Mav tra.nRfer a.ny officer B. G ~o. 597· 
fro-n one pal't,Y to L. R., dated 
another undlll' lu.11 con- flth February 
trol. 111116, Hy. G. 

(:!) May al'cr ea.lariPa and 1.1 • .&914.. 
number of men in 
te pora1'Y native es­
tablishment attached 
to field pal'ties n nder 
his control, within 
budget limits 

(8) May 15~:ant and notify 
privilege l~ave to all 
provincial officers and 

I grant all olaaal'll of I leave to native estab· 
liahment, pl'ovidL'li th11ot 
no expenditure in es· 
cesa of the budget 
provi1ion is incurred 
without the 111111otion 
of the J.ooal 6overn· 
ment, rind tho.t no ~ 
oli1cer is tran1ferred 
£10m &ngal witho11t 
the Looa.1 Gov~rnmcnt'a 
sanction, a.nd th&t sa.nc• 
tion i1 obtained to 
leave gianted t.o Uazet• 
ted Statf. 

Oaee No. 1 
of 1811.:i-116. 

G. I. No. 
IAJ 
i Ha,, d:i.tecl 
:..9iib Jimn• 
ary 18116. 
Dy. G. l. 
4.:!8. 

Cue No. 10 
of 1811J·ll~. 



Bead of 
!ervioe. 

Land Settle· 
ment. 

Name of 
Ollicer. 

APPENDIX 1. 

Paniculue &uc! u.•un of 
power• e:i:oraiud. 

s.-LA1'D RBVBlll'll'B-concZd. 

Director of May entertain temporary 
Land Rocords. establishment required for 

less than 12 months, pro­
vided tha.t no a.ppoiutment 
carrying pay of more than 
RlOO is created, a.nd that 
the budget i1 not oxoeeded. 

Settlemont 
Officrr (Puri, 
Outtack, 
Balasore, 
Chits.gong, 
Mozufl'e1'Pur, 
Saran, 
Champa.ran 
and Govern· 
ment Wards 
Estate in 
Gaya). 

May entertain temporary es· 
tablishmant on pay not 
exceeded H26. Also tempo· 
rary field establishment on 
pay not exceeding R25. 
Also establishment paid &t 
job or contract rate.. 

Quotation cd 
nthoritJ 

ander wh1oh 
delegated. 

... 

Roward1 • CommiHionor May mnction special rewards Board's Excise 
of Excise. on the Magistrate's orders 1 Manual (91), 

... 

... 

-

Board of 
Revenue. 

Collector 

convicting the accused Sec. XXII. 
being set BBide. 

May grant rewards, when the 
prisoner is imprisoned and 
not fined, to an a.mount not 
exoeeding Rl!OO. 

• (1) May distribute the fine 
imposed by the Magis· 
trate. 

Excise Manual. 

Excise Manual, 
Rule 2, Seo. 
XXII, page 
169. 

(2) May grant compensation 
to any person subjected 
to annoya.noe or injury 
by the proceedings of 
the oaae. ' 

(3) May di1tribute rewards Rule 8, 
up to Rfoo, whether 
the fine is realised or 
not. 

Opium Agent • May transfer officen below 
the grade of Sub·Deputy 
Opium Agents without re· 
for1noe to Government. 

Opium Manua.I, 
Chap. III, 
Sec. ll!. 

168 

Orders of 
Government 
of Indi&o or 
citation of 
case No. 

No. 1704o 
141·2' 

d11tcd 13th 
June 18915, 
and No. 
8014.·Ex., 
dated 27th 
June 1896, 
Dy. G. L 
162. 

Caee No. 18 
of 189¥·93. 
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Head of 
SerT1oe. 

Reward1 

Ditto 

Ditto 

E1tabll1h· 
meut. 

Office a1\,(l 
ground 
rent. 

CeBS Ccl1eo· 
tion Ea· 
tablish· 
ment. 

Nr.meof 
OID.cer. 

APPENDIX I. 

Partlonlar1 and nature of 
powers ei:erc1eed. 

Quotation of 
authont;v 

under wh1oh 
delegated. 

Ordel'll of 
Government 
of India, 0% 
citation of 
case No. 

--------1-----1----

6.-S.ur. 

, CommlHlonen. May ae.nction rewards exceed• 
ing H20 up to the amount 
of fine imposed, plu1 the 
value of oonfiscated salt. 

• Board of May sanction rewards when 
Revenue. they exceed the amount of 

fine imposed, or when they 
exceed 11100, in 01188 the 
fine is impo11ed, but not rea· 
U.00. 

• Collaotor 

Board of 
Revenue. 

Ditto 

Ditto 

Ditto 

6.-8'r.UrlP8. 

• May pay rewards limited to 
the amount of the fine up to 
a maximum of R60. 

7.-ExcIBB 

Me.y re-distribute establish· 
ment so long as the budget 
allotment is not exceeded. 

, May 1111nction office and 
ground rent of exci1e build· 
inge .. 

8.-PBovnrou.L RATBI. 

, May sanctionAtemporary e .. 
tabli1bment 

, May sanction the employ• 
ment of procoas·l!t'rVel'll for 
ress and l'e·valuation estab· 
lishment. 

See. V,_ page 42, 
Salt Manual 

Seo. V, page 
42, Salt 
Manual. 

Rule 19, Chap. 
V, pe.ge 86, 
!:!tamp 
Manual. 

No. l947·T F., 
dated 2Srd 
Ootober 
1886, Dy. 
G. B. 2489. 

No 46-B ,dated 
Srd February 
1898, Dy. B 
R. 799. 

Rules 7and10, 
Sec. VII, 
Board CeH 
Manual. 

Sec. 91, Aoot. 
IX (B. C.) 
of 1880, 



Head ol 
S11rvioe. 

Dutl11 

Preventive 
Staff 

Ditto 

Income Tax 

... 

Estr.blilh-
ment. 

. 

. 

. 

. 

:!!fame of 
0.llioer. 

Collector of 
Ouatome, 
Calcutta. 

Ditto 

Collector of 
Customs, 
Chittagong. 

Board of 
Revenue. 

... 

ln1pector 
General. 

. 

' 

APPENDIX J. 

Pr.rtioulars •n4 n•ture of 
power1 exero111d. 

9.-CD'ITOJ(I, 

May make payment for 
goods uuder·va.lued. 

May entertain temporary 
preventive officer on it.100 
each per menaem up to the 
amount provided annually 
in the budget, 

May entertain temriary 
ar11ven ti ve officer on 1 per 

iem up to the amount pro-
vided annually in the bud· 
get. 

10.-AlllHID Tu:. 

Ma~ sanction temporarL ea· 
ta liehment out of ump 
1uma plaoed at their dil· 
posal by Government. 

May alter the grades of 
uac11ors in a district, pro-
vided the provincial 80t.le ia 
not affected. 

lll.-RllGIHBJ.TJ01'· 

authorise the entertain• 
m f tempor~ establish· 
ment w 'n bu get limit1, 
the maximum._salary being 
R16 per meneerltior Muhar-
rin and H20 for :tngU,h· 
knowing elerkl. 

Quotation flf 
autbor1ty 

under wh1oh 
deler•ted. 

... 

No. 84.1, dated 
15th June 
1836; recd, 
withNo 638, 
dated 23rd 
October 
1893, Dy. 
G. B. 2800. 

No. 6138, s . 
R., dated 7th 
December 
1895, Dy. 
G.B. 8870. 

No. 24.·T. F., 
dated 24.th 
May 1898, 
Dy. G. B. 
761. 

Cir. No. 20 B., 
dated 7th 
April 1893, 
Dy.B.R. 89. 

No. 97S·P., 
dated 23rd 
March 1896, 
Dy. G. B. 
6147, and No. 
l818·P., 
dated 16th 
.lune. 1895, 
Dy. 
1275. 

(}.- ~: 

165 

Order1 of 
Government 
of India, or 
oitation of 
oue No. 

Seo. St of 
A.oil VIII 
of 1878 (B. 
C.). 

CeuNo. H 
of 18111·11' 

Ditto • 

ll 2 
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Head of 
Senioe. 

Namaof 
OIB.oer. 

APPENDIX J, 

Partioulan aud nature of 
power• ueroiqd, 

18.-GJlfBB.lL ADJUIUI• 
!rB.l'rION. 

Quotation of 
authorit;v 

under wh1oh 
delegated. 

Oontlngenole1 Commialoner1 May sanction the purohue of 
el.Ork1 for department. 
under hie control, the ooet 
of each not to exceed R25. 

Olr No. ll•J., 
dated lat 
Me.rob 1881, 
Dy. Q, B. 
6l!211. 

19A..-Iuw .AlfD JuHICB. 

Civil Oourtl Diatrlot J ndge 
E.tabli1h· 

(1) May entertain prooe11 
peons. 

H. C, Rules. 
and General 
Order 11(1.i), 
Chap. VIII. 

ment. 

Civil Conrl1 
Con tin• 
gencie1o 

... 

Ditto 

Ditto 

Ditto 

Civil Suit , Oolleoton 

Miloolla· 
neou1 
Snits. 

Presiding 
Offil'ers of 
the Court. 

(11) May appoint 1ubord!9"'te 
ministerial offioerarand 
transfer them within 
diatricta. 

, May make temporary appoint­
ments to fill vaoanoi.ee in the 
OfBoe of Munaiff. 

• May unction purchase of 
olocka up to R26 m each 
cue. 

Cir. No. UJ., 
dated lit 
Maroh 1881, 
DJ'· G. B. 
631!6. 

, May sanction additional 1!11" No. 284.1, dated 
tablishment for eaoh' ad.di· ll!th May 
tional .Mun sill and Sub- 18711, Py. 
Judgo without reference G. B. 4.176, 
to Government. and Cir. No 

78, dated 
28th Decem· 
her 1871. 

• May pus the bills for fee1 to Rule 6, Chap. 
pleade11 in eivil 1uit1. Ill, H. C. 

Bule1. 

May order payment of auoh Rule 6, Chap. 
fees. I II, H. o. 

Rnl11. 

Pauper S11it1 Collectora , May pay fees and advances Chap. 8. of 
for batta to witneaaes and th11 ManuaL 
rewards for recovery of 
feu1, acoording to ecale. 

Orde11 of 
GoTernment; 
of India, ur 
oite.tion of 
O&BB No. 

A~ (B. ot 
1871, 
11. 
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Or4•1of 
Read of Pt.r111oulun.nd n.ture of Quotation of Gonrnment 
S1mc.e. Name of power• e1:ero11ed authontfi under of Indm, or 

Otlioer. ~h1oh de egaied 01tat1on of 
oaeeNo, 

19.-faw !1'D JtrHICB 
-oontd. 

Pleadmhip Bcmrd of May autbori11e refund of ft>e1 Rul.ft 91, <'l1a.t 
andMuk· Exaimnen. on oorti&oate that the e:mdi · VII, Part I , 
tAllrahip Ez- date was refused adm11Bion H C. Rules. 
amination to the examination. 
felll. . 

E1tabliah· Legal Remem· (I) M{J; 11anction clerb for B.G.No.1186, 
mont of brancer. overnment Pluade11 dated 20th 
Govern· Ma1ch 1881, 
ment Plead· and No.1120, 
er andfeea dated 28th 
to Pleaders. February 

1877, Dj'. No. 
15011. 

... . .. (2) May remit or write oft No. 1940 ,J ·D., 
1Um1 duo to Govern· d11ted llnd 
ment on decree of Court Nuvember 
found ineouverable. 1899, Dy. G, 

B .. 3600. ... Ditto • (8) May 1anctlon the payment Ditto. 
of any aum In certain 

aults. 

... Ditto • (4.) May :J:tlon reea among Dano • 
pl en. 

... ... (6) May engage e:xtraneo111 DittAI • 
profes11onal &11istance 
without money limit 
in criminal cuee, and 
also aan grant at hia 
diacretion a higher fee 
than B 16 in cert.aln 
CB&el. 

... Commiuioner (1) Jrfay •notion di1bur11e• Ditto. 
ment of all sums for 
ce.rryinJ. on oxponaea 

• in 1111it1 in.t1tuted 
11 nder the orden of the 

I Legal Bemembranoer. 
(2) May RD.otion payment of Ditto. 

auma not t1Xceeding 
R600 without relerence 
to the Legal Remem· 
brancer. 

- ·-· - . -- - .:a.... = 
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HeMl o1 
Servioe, 

1..U. • 

Temporary 
E1tablllb• 
ment. 

. 

Name of 
omoer. 

Inapector 
General, J alh 

Ditto 

Jatla • • ln1pector Gent-
ral of Jai11. 

Pollae 1up· Inspeotor 
plied to Generbl and 
Iiivate \n• :Magistrate. 

1viduals. 

- ln1pertor 
General of 
PoHoe. . 

.Allowa.noe Inapeotor 
General. 

.Rewards . ... 

... J,fagiatrate . 
... Di1triot 

Superintend· 
ent of 
Police. 

-==-- -- -

.lP:P:KNDIJ: J. 

Partioulen and nature of 
pawer1 11eroi1ed. 

lllB.-L.lW .l1'D JtrBTICB. 

May nnotion the purobue of 
Cows for Jaile. 

MIJ' aanction the l'mployment 
of extra establishment in 
any jail in cue of urbrent 
nec81181ty/ subjeot to the ap-
proval o Government. 

May distribute reward• to 
Civil HOBpital A11istants 
for good service. 

20.-POLJCI, 

May aanotion extra foroe, the 
coat being recoverable from 
the parties conoemed. 

May order tranllfer of let 
and 2nd grade Inapeotora 
of Police and grant their 
leave. 

(1) May diatribute aooording 
to Districts the grant 
for esta.bliahment 
charge allowa.noe.• 

(2) May diatribute the anthro-
pometrioal allowance 
to offioen. 

{!I) May grant rewards up to 
R500. 

Ditto up to ft200, 

Ditto up toB60 • 

~ -

Quotation of 
authority under 

whioh deleratad 

No . 2170.F., 
da.ted !9th 
llecember 
lRllS Dy. 
G. B. S64ll. 

Ditto page1 
g and IO, rulea 
12 and 111. 

ec:,ret .Ja.11 
e, page 

23, rule 89. 

... 

B G.No.254.8, 
dated 17th 
September 
l8tjl . 

rolice Code . 

D:tto. 

Police Code, 
Chap. II. 

Rule 12, page 
u. 

Ditto. 

Ditto. 

I 

Ordaraof 
GoTemment 
of India. or 
oitr.tion of 

oua No.' 

G. I. H. D. 
No. 179, 
dated :Hat 
February 
lb90. 

Aot v of 
1861. 

--
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tQuot11.tion of Order! uf 
Head of Name of Particulars a.nd nat12re of authcrit;r Governmenil 
Service. Ollioer. powers e:i:eroieed, under which of India, or 

delega.ted. 01tat1on of 
oaae No, 

---
-

Sil -M.tBIN11. 

Repah'I . Port Officer, May incur e2enditure, &uh· No. 9195•F., 
Chittagong. jeot to Artie e 98(k), Civil dated Srd 

Account Code, up to H 100 Jun11 189R. 
for repail'B to Vt'889la, if pro· Dy G. B 
\•idcd In the estimates. 99(l, 

Ditto • P ort Officer May snbjeot to Article 98 (~) B. G.'s No. 599, 
f\ Calcutta. Civil Account Code, sano· Marine, dated 

tion expenditure up to a 19th March 
limit of RlO I in each 1896, Dy. G. 
caRe on works, such as re• ~. 55711. 
pairs to vc888ls or purchRBe 
of petty articles, for which 
provision has been made in 
the Me.rine Budget. 

Allow&noa Ditto . M~ sanction, within a limit ... G. I. F. D • 
o RSO a month, the char~e No. 
incurred by the Comman • 5064.-P., 
era of the U'11fla<Unted and dated 9th 
G•ide, or in their abllllnce, October 
~ Commander of Pilot • lb94, DI. 

rig•, in gharry and boat· G. I. 23 • 
hire, when visiting ships 
intended to ce.rry p1880n• 
gel'B, with a view to the 
grant of certificates men· 
tioned in seotions 10 and 
11 of the Native Passen• 
ger Ships Act X of 1887. 

Ditto . Ditto . Countersir• the bills on Port Officer's 
which c arges on account No. 667, 
of hauling in and out of dated 9th 
moorings and dooking and February 
undocking qf Government 1895, Dy. M. 
vellll0la paid to the Port R."tl. 
Commissioner, Calcutta, on 
hia responsibility. 

22.-EDtJCATIO.lf, 

G1·ant0 in-aid Dh'tlctor of (1) Diatributea grants-ln·aid Rule V(2~, page 
Public In· on the recommendation 28; Ru es of 
atruction. of Circle lnspooton. Edn. ll~. 

(98) i G .. 
N otifi.cation 
2981, dated 
9th July 
l ~P4. 
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Quoto.tion of 0raera of 
Head of Name of Partioulara aud natnre of authonty Government 
Sen1oe. Ollloer, powers e:r;ero11ed. under which al. India, or 

delegatod. cntation of 
aa.e No. 

-
29.-EDtrO.t.'1!101'-001114. 

8ohola1'1hip • Direotor of l2) Awarda Sanskrit College Rulo XII (1), 
Publio In• Scholarship and makea ~b'l!78;G.ll. 
ltruotina. the disoribution within otilication 

the aanationed limite. 1704., dated 
16th.May 
18116 

E1t.abli1h• Ditto • (3) May aanotion appoint· G. B. No. 1295, Caao No. 16 
ment. • menta outside the datod 4.th of 11198 99. 

graded list on pay not April 189!1, 
exceeding H46 without l>y. G. B. 74. 
the J::vious sanction 
of ernment, but 
must furnish a quar• 
terly statement of such 
unctions for the ap• 
proval of Government. 

Ditto . DitM> . (4) May order transfen and B. G, Resn. No Uitt.o 
deoido tbe ftitions of 1~81, datrd 
officers o the sub· SO th March 
educational service, 1897. 
subject to an appeal to 
Gove111ment. 

DlliU> . Ditto (Ii) May alao grant leave to 
oflioera in all the olaasos 

Ditto . Ditto • 

of tha 1ub0 educational 
service. 

Booka . Ditto . Mt unction the purchase No. 244.S·TF., 
0 books. dated let Oc· 

tober 1885, 
Dy. G. B 

~ 

976'7. 
24,.-MBDIO.t.L. 

Offiaen. lupector Ge· May pOlt, traRafer, and grant B. G. No. 1424. 
neral of Civil leave to Allistant Surgeon1. Medioal, 
H01p1tal.I. d.ited 19th 

l>eoember 
18114o. 

Book1 . May aanotion purchase or B. G. No. 4870, 
book1. lledioal. d11ted 

Brd Ootober 
1899, Dy. 
G. B. 2912. 

l1pen101 Sanit&!'J' Coln• May pu1 all bills for rent of 
during the mi11ioner, ln1peation &ng1low11 in 
preval1tnoe Bengal the ocoupaiion of Plagne 
of .ipidemic Inapeeting Offioera. 
JiGbon10 
1'1~110. 
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-

Quotation of 
Order1"of 

Head of Name of Particulars and nature of GovarJUDen• 
BerTioe. Ollla11. pow1r1 eii:eroillud. auth .. rttL, under of ludia, ur 

whioh de gated, oit.a.tion of 
CaH .No. 

S2.-l\IIscBLLil'B011a. 

Reward1 . District and May pay rewards for the de· B. G. No. 
Sub· Di vi· at.ruction of wild animals 4742.J., dated 
aional Magla· according to the 11:ale fixed 24th Deoem• 
tratea. by Government. her 1891. 

... Dilltriot and May also pay rewards for B.G. No 15, 
Bub·Divi· capturinf alivo and making dated 24th 
aional M agia· O"Jer wil animals to them Ma.rah 1880, 
tratea. for transmiBBion to Zoolo• Dy. G B. 

gioal Garden, Caloutta. 1989. 

Lo.ura Alll'I> Annzro11. 

Land Im• Boa.rd of Be- (1) Distribute the allotment Chap. V, Seo. 
provement Tenue. eanctioned b!' Govern• n. Board's 
Act (XIX ment according to Rules, page 
of 1883). division a. 64i. 

(2) May 1&notion Joana ex· 
11.. ceeding Ro,000. 

... Commilaionera (1) Divides the allm ao allot- Ditto. 
ted amonis the Illa· 
trict1 of bu diviaiOA. . 

(S) Mt tl'&IIBfer &B1ignment.t 
m one district to 

another. 

(S) May 11&11otion loans ex· 
ceeding Bl,000 and 

I not exceeding RG,000 
within budget limitt. 

"" Collector • (1) May 181lction loana not Ditto. 
exoeediBg ftl,000, riro· 
vided the district a lot-
ment i1 not exceeded. 

(2) May charge inte1est not 
exceeding 6l % on 
arrea.r instalments or 
interest. 

(3) Ma;r su~nd payment Rule 1'. 
of in1ta ment1 on rioof Ditto. 
of failure of crops or 
other calamity, report· 
big it to Boa.rd through 
Commlllioner. 

- -==-
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-
~ Orderaof 

Be14al N ... df P1rtloul1n and 111ot11re of. Qu.otation of Government 
Samoa. powor1 a;a:eroi11d. •11thoritL 11nder of India., or 

Olliur. which de egated. citation of 
OMe No. 

Loura .AJfD ADVANOH-oontd. 

Al£icultn rl1t. l.oard and Same as the case of La.nd Board.'1 Rule1 
oa.n• Aot, Commiuion· lmprowment Act. (06), Seo. III, 

XII of ers. Chap. V, 
18tl4i. rgea 73 and 

4.. 

... Collector . (1) May ea.notion loa.n1 not Board's Ru lee 
exc8t'ding R700, pro• (96), Sec. III, 
vided that district l.hap. V, 
allotment ii not ex· page& 78 and 
aeecled. ''· 

(S) May delegate powera to 
aubordina. te offioera to 
~rant Joane not exceed· 
mgH230. 

INOOBPOBA!BD L<JOAL 
Ft1.11D1. 

District P01t Poat Master (1) Countersigns the contin· Boa1•d'r. Tauzl 
Fund. General. ~ bille drawn by .Manual, Chap 

,_ ... IV, Sec. I. 
(2) Sanotiona the payment 

for boats to be used in 
the rama. 

(3) Doterminea the strength 
and ooat of establish· 

- ment in eon1ulta.tion 
with Collect.or, subjeol 
to the final order of 
Commissioner in case 
of disagreement. 

... Dir11t1tor Gene• Ma.y so.notion the payment ... Case Nu. 21\ 
ral, Post from lmpel'ial Revenues of of 1898·9U. 
OffiOOB, oxti·a remu:iera.tion to Dia• 

trict POBt Fund employl5 
for the conduct of Sa.vinga 
Dank a.nd Money Orde1· 
Wo1·k. 

Ditto Estabt. Collector . (1) Counterai1ns the' pay billll Tauzi Manual, 
of esta lit.hmunt p1-e• Cha.p. lV, . pared by the Post- Seo. I . 
m .. ter. 



Bud of 
Senioe. 

Dak Ceu 

Name of 
O.llloer. 

APPENDIX l. 

Pamonla.r1 1o11d nature of 
powers es:ero111d. 

lNOOIPOIATBD LOCAL 
F112rn1-oontJ. 

j (2) Appoint• his own office 
1 .ntabli11lunent. 
, (8) Approves the appolntmenl 

and diRmiBBaT of r11n· 
nen made by 8upo1in· 
tendent of 1'0tt Office. 

(4.) Grant. leave. 
(6) Approvee all nomination 

for p0&t of dlk mun· 
ahi1, ovel'llllere,and other 
•ubordinate offioe:r1 of 
111perior grade made 
by Superintendent of 
Post Oftioe. 

(6) May remit nma found to 
be irrecoverable. 

Village Chow· Deput;v Com· Determines the nnmber of 
kidari Fund. mia11011er, Village Polieemm and 

thair rates of pay. 

Commissioner. (1) Determines the number 
and pay of clrclo tehsll· 
dare. 

(2) SanetiOl\1 office esta.bliah· 
ment. 

(3) Controls contingent 
obargea. 

Road Patrol DeP,ut1 Com· Fi:ree the numbor and rate 
Pond. m1•1ontr. of salary of .Roa.d Patrol. 

Inland 
Labour 
TranBpOrt 
Fund. 

Oommieaioner . Sanctions the increase of 
&118Cament. 

Magi1trate • May pay fees to bis olerka £01 
regi&trdlon at the following 
rate :- One anna for eaoh 
la.bourer and half anna for 
eaeh dapondent when the 
total number of regiatra· 
tion exeeedij 50 in a month. 

(Non.-The romunPratlon 
mUBt not exceed Rlo a 
month.) 

Quotation of 
authority under 
w b1oh dlilegated. 

B. G. No. 
26152 ·J ., dated 

-7th July 1894, 
Dy. G. B. 
14118. 

178 

Ordert of 
OOTemmenll 
of India, or 
oita.t1ou of 

oaae No, 

Act V(B. O.) 
of 1887'. 

Set. 27, Aot 
V (B. C.), 
1887. 

I B. G. No. 23'6, See. 143 (e), 
dated 14.th Act I of 
September 1S82. 
1886, G. B. 
No. Sl29, 
dated 29th 
December 
1887. 

' ------



APPENDIX J. 

' Orders of 
Bead of Name o! Partioulara and nat111'1 of Quotation of Gat'ernment 
Berrioe. powora 11eroi11d. authori~ under of India, or 

Oftioer. whieh d rated. oitation of 
011e No. 

ExoLtTDBD Loou. F11aD1. 

Pilgrims' Committee . May incur contingent expend· G. B. No. U76, 
Lodging ituro and 11nction special dated ~lat 
House temporary es-blishmont, August 1891. 
Fund. provided the total budget 

Jarant is not exouoded. 
Zoologioal Ditto . ay sanction, without refer· G. B. No. 8928· 

Gardon once to Government, unfore 4.4.0-Mis. F., 
Fund. 11eon e~onditure which oan dated 30th 

be met y transfer of funds December 
from 111>me budget heada. 1887, Dy. G. 

(NoTJ.-Permanent increue B. 8175. 
of pay of establi1hment 
requires the unotion of 
Government.) 

Anno Chatter Ditto . Control• the expenditure of G. B. No. 15738, 
Fund. the Fund. dated 5th De· 

oember 1868, 
and G.D. No. 
11926-F.,dated 
2Srd Ootober 
1819. 

Khond Ma.hat S~rintendent. May sanction the eatabliah· B. G No. 2589, 
Road Fund ributary ment and control the ex• dated 18th 
(Outtaek). "Ma.bale, Cut· penditure. December 

tack. lSU, received 
with Dy • .No. 
ORC·l'4, 
dated 5th 
June 189g, 

Mohsin En· Board of Be· May sanction all espeuditure G. B. No. 
dowment venue. provided for in the budget 8208-L. R., 
Fond. which ie of a recurring dated 11th 

nature, except any item of September, 
of suoh a nature which ap· 1899, Dy. G. 
tears for the fir1t timo in B. 2587. 

udiret that may be uri4er 
the diaen111ion. Any propo• 
aal iuvolving on expenditure 
of :IU,000 and upwards on 
r.'rtioular non•reouJTin~ 
1tema should be 1ubmiLte 
for the sanction of Govern• 
went. 

== 



FORMS. .. .... 
A.-Reglster of n.luables lodred In the Treuury for ufe CUltody • 178 

IJ.-Detailed Bill of Remuneration to temporary .Meuuring Amini employed In paril• 

tion work • • 177 

C.-Form ol agreement to bo adcJreased to the Commiuioner in cue1 when the build• 

inga have not been oommenced at the time of the advanoe 178 

D.-Regi.ter of Dutrlct ROlld Fund Beoeipta 179 

E.-Beport of making over charge of Treaaury 180 

F.-Suma paid into Treasurie& in Bengal for Stationery to be 1npplled t.o oilicerawho 

have to pay cash for their auppliel 181 

G.-Bill for refund of balanoea of 1nm1 depolited in Treuurle& for pa11111ni of Sta· 
tlODlll'J • • .,, 
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J'ORMS. 177 

Form B. 
PARTITION ESTABLISHMENT. 

(See Chapter 6, Para. 64..) 

D1lailstl Biit of Remuneration to t1mporar1 M1a1Mring A.111iH 
implored in 1111 Diatrict ol------------_,.·,, t!i1 
p•rtition of Eataeei, et&tler Jct Ylll (B.O.) of 1876, for tli1 
mont!i of. 19 

'fouder No. .Lid for 19 • 

Nam11 of AmlDI. Amoant. Nam11 of Am1D1. AmOUDt, 

Brought forward . 

TouL . 
Deduot-Atnount 4raW'I!. Ofl Jut 

month's bill but undi1bul'llld , 

Net •mount required for pay· 
Carried over . ment, Rupees (in words) , 

-
Certified that the sum of----------(repeat 

in words also) drawn in the previous bill (less R 
undisbursed and now deducted) ha.s been paid to the proper 
persons and their receipts taken in acquittance rolls filed in 
my office. 

Dated---- (Name) 

. l (De1ig1U1tion 'ff Draeing O.lficw,) 19 
District of 

Counter8'g11ect 
Collector. 

Pay (R ) Rupees'-----------
Examined nnd entered. 

4.ccowntant 
Dated 19 

Treasurg Officer. 
Di:sfrict------



178 POB.:Mt!I. 

Form C. 

Form of a1r1em1•I lo 61 atldr1111tl lo IA• Commi11itmt1r i11 ca111 flJAt1rt1 Ill• 
6•ilding1 411t11 not 61111 c011"1t1no1d a' IA1 ti•• of IA' ad11an.t:1. 

(Bee Chapter 8, Para. SIOS.) 

advanced to me by the Government for the purpoae of building a 

house in the----------------Ca.ntonment, I engage 

to commence---------------- the ho111e forthwith 

and thereupon to sign a deed of mortgage for securing the repay-

ment of fihe said sum to Government. Dated, etc., etc. 

N.B.-The mortgage deed 1hoald be 1iped aa IOOD 11 any work hu been oommenoecJ. 
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180 l'ORMS. 

FOB.llrl B .• 

(See chapter 18, para. 886.) 

Report of ma.king over charge of Treasury. 
DISTRICT OF _______ _ 

No. • Dat1rl 19 

Faoi1 

To 

THB ACCOUNTANT GENERAL,. BENGAL. 

We have the honor to report that we have respeo· 
tively made over and reoeived charge of the. ____ _ 
Treasury on the noon of the ______ _ 
On the reverse are entered the details of the balance in 
the Treasury on this date. 

The cash balance amounts to Rupees (Sn words). 

Believed Officer. BeUe'Dilng Officer. 

(BnfJf'•e qf Form E.) 

Description. Under double With Trea· Jn Bub· ToT.u •• loeks. l!lll'er. t1·eaauriee. 

~ 

Zach kind of coin . 
" 

,, .stamps . -· 

Government Securities 

Stock Note. . . 
Opium lin maunda) . 
Permanent advanoe . -

.• ' I 

Other valnabl•, 11ir. :-. 



FOB.MS. 181 

FORltl F. 
8um8 paid i..to 7'rea1urie1 in Be•gal duri1tg Ue 111onll. of 19 

on occo111t of aea~ioner.1 lo 6e Hpplietl to offecera, etc., who 
'1a11e lo pay cad for l'411ir euppliea.[ &e O!iapler ,'JB, para. 479(a) • l 

I 
l!il'ame of From whom No. and date Date of pay· Amount. RBIUJLEI. Treasury. received. of estimate. I ment. 

I 
I 

I 
l 
I 
I 

FOR14 G. 

Bill for ro/u.tl o/ ln1lanc1& of '""'' tlepoaitetl ire Prea1.rie1 /or 
payment of ltation.er_,. [See Cllapeer 83, para. 479 (6).] 

. 
DB'l'.&ILll O"I DBPOBI'l'. 

Amount 
RBK.&Rli:I. refunded. 

Month. Treasury. From whom Amount. received. . 

-



INDEX. 

Ab.trart. Ao•ount ('Monthly) , • • 
S (a) t Ml Rnvcnne • , , , 
1 (b) Civil Expenditure , • • • 
Acoou11t1 ( lla.reh) • • • , • 

,, (Dl•spatoh of) • , , • 
., (Munioipo.1 Fund1) • • • 
,. (Loral I' unds) • • , 
,, rendered by Accountant General 
., ( Correction of) • • , 
,. ( lieooneiliation of) • , , , 

Adjustment of the roat of prooPRR-aerving eatab· 
li1hmonla rmployod in Ro valuation Work • 

.A41ju•tmrnt of the cost on account of Road 
1 &'Ill • o'le tion& • • • • • 

Adjns men of the monl'y orders in favour of 
llis ii1ot Offirrrs • , 

.A.dv1mo••H {tl1'1\lo of l'ermanPnt .AdvanoGa) , 
,, ( House·buildi ng) • , , 
" (l•:moonkment) , • • 
,, ( l>minag1') • , , • 
,, for Wt'lts (Opium) , , • 

.Advir11s nf l'ublio Works Ueoeiptl • • • 
Advire of Fo1e1• Remi'tnnoes . • • , 
Annnnl LMm·n of E11to.blishmenta • • • 
Appointment. fint • • , • 
Arrear bills • , , , • • 
Audit and l'ontrol of Diatriot Fund and Diatriot 

Road Fund .A.cnouni1 • • • • , 

Da'anoe of Rood Fund. (Verification of) • 
Dills (Colleotor'a Eatabli1hment) , • 

., ( \1 eteorologi<'al Department) • , 
DonuSPealld ltew~ds (Opium) • • , 
budl!ll't • • • • • 

,. G111.nt1 (Extra) , , , , 
,, ( lta pr1•po.ra tinn) , , • 

(a) Form of ll.etimate • • , • 
(b) l!.11t1mato uf llevcnne , • , 
(o) 11 ., Ka:pendlture • , 

1 , ,. S11b111111'11on of , , , 
(ill Re-appropriation of 111a11tM, etc. , 

Ba1lding~ ( no.1·ges for conRtr11ction ar.d repah'•) 
,. POflt Qtboe o.nd '.lelegrapb (Taxu OD) 

Dunl:lalows (Stngini:) • , • • 

Chapter. l'&ra. 
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22 
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l.i7 
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176 
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880 
3"4 
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63(16) 

6 

831 

811 
64. 

872 

229 
21~ 
214. 
217 
-..111 
2217 
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130 
4'!3 
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95 
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86 
7ll 
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17 
2 

87 

82 
17 
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INDEX. 

SUBllOT. 

Cel'tific11tc1 to Administrators of Local Funds . 
~11erk Rr~i11er ol trMafe1 p11vme111M . 
Cheques 1 Lo,aw of Loon! Fund Cheques) . 
g1iurches nn Cemeteriea • • 

h11ln.n• and Rer·11it, ~xciae Department 
Civil DepORit Vouc rs , • , • . 
Coin {~~xamination of) , • 
ColleoHon of Government Esta.tea . 
Oount~rfeit Coins Report to l'olioe . . . 
Currency Notes, Enouhment of • . 

., ind en ta for • . . . 
-

Collection and Distribution of joint Po blic 
Works aT>d Road ~esaes , 

CollP0'01·'s bill • • • 
Contlnircnt Cl1111'ge~ • 

(a) Kegnlar lJontingenciea 
(b) Spm·ial ,, 
(c) Contra.rt 11 , 

(d) Gen1•ral f!ules . . • 
Contribution for Pen~ions of F.stablisbmcnts 

for ~ 1!8f'SSmPnt and Collection :if Cesees • • 
Contribution of officers employed on Partition 

Work . . • , , , , 
C'opyin~ fees (Refund of) . , 
C11rroct1on• (Loral ~·nnd Accounts} , , 
Currency Notes, Encashment of , , 

,, ,, (Indents on) , • 
Cu•t"d'· of c1iin• 1111d nolea , • , 
Custody of Valuables • • • , 
Cypher Code {Teleg1'aphic) • , 

Debt and Remittance, Civil lAbstraot Account) , 
Deposits , , , , • . 

,. Rt>naym11nt of Revenue . . . 
,, R~ftrnd of lapsed ,, • . . . 

Deposit Vouchers (Civil) . • . . . 
l>eputation Alloll'anoe of MunsifF1 . . . 
l tespatch of Ac<-ounts for Marrh . . 
n~strurtion of Trca~ury Reoo1·d1 . . . 
Diet and Transport of J 'rlsoners . . . 

Cha.pter. 
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Pan. 1 Para. 811BHOT. 

Diatillery bu ildinga, rent.a of , • • , 
Dl•triet othoera (R111pon1ibilitiBR of) , , 

,, Funil, Road Fund aod Road Account. , 
., Road Fund • , , , , 
., Poat 1'"und , • • • , 
.. Fund, Procedure in the Treasury • , 

Drainage Advanoea • , • , , 

Eduoation CharC • . . . . 
,, By w om signed • • • 

Embankment Adftllces • . . . . 
Enumeration of Looal Funds . . . ' 
latabliabments (Seotionizing) , . . ' 

,, (Annual Retum) . . ' 
., (Collector's Bill) . . . 

E1tima.te of Revenue , , . . ' ,, ., Expenditure • · , . . ' 
Expenditure (Opium) • • • , • 
Examination fees (Refund of Pleadenhip and 

Muktiarahip) , , , , • , 
Exoiae Impeotora and their Eatabliahmenta (Pay 

and Allowanoes) • • • ' . . 
Expenditnre (Marine) , , , . . 
Exchange Compen1ation Allowance . . . 

Feo1 recoverable from Local Fund• to cover coat 
of A uilit and Banking Establiahments . I 

Fees (Transfer of Primarv St-holar~hipa) . ' ,. for Copying (Refunda of) . . . 
FineB • • • • , . . . 

(G) Realization of Fino. , . . 
(b) Cla11sifi~tion of Fines • , . . 
(o) (creditable to Municipalitlea) . ' . 

Form of Eatiuia'liel • , • ' 
Form of Pa1 Order (Abbreviated and Special) . 
l!' orest (re0111pt1) , • , • • . 

11 Remittance, advioe of • • • ' 

Forms . • • • • • • • 
Form1, printed (For Local Funds) • , • 
Forest ltemittance (Advicee of) • • • 
FreigM Opium • • • • • • 
Funds (See M1D1iripal, District, Boad, Local, 

Litigation, eto., Funds) , • • • 

Oha.ptar. 
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88 
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472 
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176 
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217 
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6 ... 
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131 
101 
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See Appen • 
dix B • 

See .A.ppen• 
dix P • 

See Appen• 
dh: A • 



INDII. 

SVB.1110'1', Chapter. Pata. Pr.ge. B1:1u.u1. 

Ganja Gola.ha, rent of • • • • • 
General Rnle1 (Contlngenaiea) • • • • 
Government Buildinga, realization of rent.I • 

,, ,. oon1tr11otion and repair• 
or • • • • • • • • 

Government F.states • • • • • 
,, ,, (Collectiona of) • • 
.. Grants (District and Boad Funa 

ACll!O'Qnt1) • • • • • • • 
Govemment Servants (Trave!ling Allowance 

when clted BB witneues) • • • • 

House-building Advance • 
Hostel charges , • 

. . 

Inoome Tu on Govemment Pleaden' lnoome • 
Indents on Currency Notes • • • • 
Jdentifioation by thumb impression , , • 
lntiirest Payment on Government Promiuory 

Notes • • • • • • • 
Interest on Securlti• in Truet • • • • 

Jail P1188 book • • • • • , 
Joint Public Works and Road·oea Collection 

and EJ:Pendltnre • • • • • 

Land. .Acquisition • • • • • • 
Lapse of Loaal Fund, Che~ne1 • • • , 
Larger Settlement Operations • • • • 
Lost· Pay Certificates • • • • • 
Law Charges (Recovery of) • • • • 
Leave, olhcers taking•out of India • • • 
Li-ave atatement • • • • • • 
Lilt of Powere delegated. br Local Government , 
Litigation Fund • • . • • • • 
Lamie, repayment of • • , • • 
Loeal Fund Account& • • • • • 

(a) Enumeration of Local Fund1 • • 
(6) Lapse of chequea • • • • 
(ej Treaeury Acoounta • • • • 

~ 
Returns to Account.ant General • 
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