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PREFACE.

HE first edition of the Bengal Audit Manual i§ pub-

"L " lished. It contains rules and orders of a local c})la.ra,cter

which are to be observed by all officgrs dealing with treasuries.
Nearly a3l the rules relating fo audit and accounts are auxiliary
to the Financial and Subsidiary rules of the Local Govern-
ment, ‘or of the Government of India, and tde orders either
delegate specific powers to subordinate authorities or pregeribe

scales or conditions according to which expenditure may be
Incurred in individual cases.

Orders regarding certhin central subjects the accounts, 54
which are now being compiled under the supervaion of the
Finance Department of the Government of India have been
excluded from this publication. Arrangements have been
made to embody these orders in a separate manpal.

The Accountant General will welcome any suggestions

by the Local Government or other authorities for amendment
or revision of the rules in this Manual.

W. D, WOOLLAM,

CarcurTa; Accountant General.

18th September 1925.






Abbreviations.

B.F.R. . Bengal Financial Rules.
C.A.C . . Civil Account Code.
F. R.

N . Fundamen‘t.al Rules.

Subsidiazy Rules framed by the Local Govern-
ment under the Fundamental Rules or the
Treasury Orders as thz cose may be.

T. 0. <

Treasury Orders issued by the Government of
India.

S. R.
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CHAPTER 1.—GENERAL PRINCIFLES AND RULES.

Acceptance of the Post Bills of ths Imperial Bank of India.

L. Post bills of the Imperial Bank of India will be received in pay-
ment of revenue, provided they are specially ndorsed to the District
Officer by the parti by whom teéndered. ey should be tredited at
once to the proper head of recaipt andndorsed immiediately by the
District or Treasury Officer for pa t to the Secretary efid reasurer,
Imperial Bank, to whdm they sh6uld be forwarded without delay if
Possible on the day of Yeceip der registered cover, the trajsaction

being Clearly debited in the Areasury cash book and list of payments as
& remittance to the Bank.

Payment of money at a Treasury.
ARrrEAR BILLs,

. cases where pay hss been revised with rétrospective effect,
bills should be submitted for pre-audit before payment. In such cases
and where vhe amount involved is considerable, it is ascertained by the

audit office, whether budget provision exists or whether additional allot-
ment has been applied for.

1A, In

(Vide Adr. Genl’s letter No. 833-Admn.—243-24, dated 23rd May 1924. Dy.
A.D. G. 164.)

Liability of Receipts to Stamp Duty.
[T. 0.—16, §. R—34.]
2. The following receipts are liable to stamp duty :—

(1) Receipts for contribution paid to a District Board $rom the
asmshal Improvement Fund,

(Board's No. 154 St.—T., dated 18th May 1910, Dy. B. R. 69 of E. B.)

(2) Receipts for money sent to Distillery Contractors by Remittance
Transfer Receipts.

®) Reﬁggs for payment of deposits from the General Provident.

(Vide C. G.’s No. 1196, dated 13th July 1910. Dy. C. G. 149 of E. B.)
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(4) Receipts granted by Administrators of Trust Funds on Interest

Payment Orders of Municipal and other debentures issued by
the Accountant General. v

(Vsde Superintendent and Remembrancer of Legal Aff >
No. 1912, dated 5th August 1915. Dy. J. D. 8g45; a::imﬁotBe:ngﬁslzgl
in Ble. No. Bk.-33 of 1915-16.)
EXEMPTION FROM STAMP DuTy.
3. The following documents are xempt from stamp duty

(1) Deposit Repayment Cheques issued : . .
Agcount Code. ed under Article 280, Civil

(2) Cheques issied by a Treasury Officer in lieu of cash
(Vide Cir. No. 169-T.M./T.A.D., dated 10th November 1899.)
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CHAPTER 2.—CHECK ON RECEIPTS.
Fines.

THEIR REALISATION.

[C. A. C.—35 and B. F. R. 41.]

4. Rules relating to the realisation of fines through the Magisterial
Courts are given in Chapter VIII, App. IV of the General Rules and
Circular Orders of the High Court (Criminal), Vol.’I, page 193.

THEIR CLASSIFICATION.

5. Fines realised by judicial or magisterial Government S&vants are
Creditable to  Administration of Justice” while those realised by

Re"enue or Administrative Government Servants are creditable to the
evenue head concerned.

)
Nore 1.—Fines levied under the Gambling A
o g Act, and for neglect of duty by police
are ci‘qedlta.ble t) * Administration of Justice.” ’
OTE

2.—TFines imposed by Revenue officers, but reahsed by Judicial officers, are
ereditable to “ Aqministration of Justice.”

pa Nom: 3.—Compensation fines are to be held under Crimmal deposits, and when
mes;’:len“» 18 required to be made therefrom 1t should be made on Criminal deposit repay-
anoth, Voucher. When, however, the compensation fine of one district is realised 1n
: er, it should be credited to ** Administration of Justice.” When refunded it should

Paid in Criminal fine refund voucher.
tinu 31:71 OTE 4.—The practice of submitting fine statement to this office has been discon-

EXCEPTIONS.
® (1) Fines imposed under the Prevention of Cruclty to Animals Act, I
- C.) of 1869 and XT of 1890, should be credited as follows :—

ed in those coyfts under the law re-

urts, are situated wythin the jurisdiction
of Calcutta Police distri o 1
ating to cruelyf to animals should bé\credited to the Society for Preven-

., F. D., No. 3642-F., dated 23xd Apr# 1018. Dy. G. B. 619.)

The abgve rule is in force for a r period of one year with
effect frahn the lst, 1n respect gi\§hes realised in Calcutta.
Fridagi. B. No. 9660, dated 9th November 1923.)
(2) In Howrah—to the Special Committee appointed for the pur-
Ppose.

€
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(iv) Fines and penalties imposed under Chapter IV of the Stamp
Act, IT of 1899, should be credited to the Civil Department
under Revenue Major Head VII.—Stamps, Minor Head—
Fines and Penalties.

(Vide G. 1., F. D., No. 6310-A., dated 18th October 1911. Dy. G 1. 425.)

7. Fines levied and recovered in Cantonments under any of the enact-
ments noted below should be credited to Cantonment funds :—

(@) (}ambh'ng Acts.
(b)°The Cattle Trespass Aci); (1871).
*(¢) Hackney Carriage Act.
(d) Vaccination Act.
(¢) The Cruelty to Animals Act (1890).
(Vide G. I, F. D., No. 542-A.—G. I. 188, dated 30th June 1915.)

Rules relating to Fines creditable to Municipalities.

8. Fines creditable to municipalities shoflld be excluded from the

General Fines Register and from the body of the return made to the
Commissioner.

. 9. Such fines will be entered in separate registers for each muni-
cipality ; and 'when the municipality banks with the local Treasury, w1}l
be remitted by the Court direct to the Treasury with chalans in dupli-
%ate, to be credited in the Treasury to the account'of the Municipal

hund. The duplicate copy of the chalan duly receipted will be sent by
t

e Court to the office of the municipality in order that the receipt may
be duly brought to credit in the munitipal accounts.

_NOTE.—The above procedure will be observed in the cage of fines creditable to local
bodies banking with

Reward Funds oo the Treasury, 9., District Funds, Port Fund, District Chowkidari

’ -

10. But when the municipality does not bank with the Trpasu;y, the
2mount of the fines realised should be forwarded with a covering list a.nd
with the Fine Register to the office of the municipality entitled to receive
them. The Register should be initialled in the column intendgd for the

reasurer’s initials in the ordinary Fine Register by an official of the
municipality to be named by the Chairman, and the covering list will b_e
Tecelpted by the Chairman, Vice-Chairman or Secretary to the muni-
cipality and returned to the Magistrate.
Tre, Nors.—11 4 fine creditable to
is asury, is realised in a district o

r:ltuated, the amount realised s
tionuury of the district concerned
the ﬁ such municipality or 1
way. e should be remitted to th

a municipality, or local body, which banks with the
ther than that in wiich the municipality or l_oc:ﬂ body
hould besent by Remittance Transfer Receipt to the
for credit to the municipality or local body in ques-
ocal body does not bank with a Government Treasury,
e Chairman, Secretary or Manager direct in the same

Adjustment of Costs on account of Road Cess Collections.

1L The amount to be deducted from the road cess collections on
account of costs incurred by Government in connection therewith before
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ferred to the District Fund, is the gross amount of the
Zl]zz,};gae;eizizlﬁed, i.e., including the sums deducted from the bills on
account of income-tax, annuity funds, etc. In prder to ensure tl}e gross
charges being recovered, the regis_ter of expenditure referred to in para-
aph 344 should be maintained in A. G. B. Form 142. Tt will be ob-
served that although the amount to be recovered from the road cess
collections is the total gross charges ente.red in column 4 of th(? form, .the
total of the met amounts peid in each bill shoul.d be entered in the lists
of payments. Care should also ®e taken that in column 5 of the form
only bond fide deductions such as those on account of income-tax? funds,
etc., are entered, recoveries of overpayment being charged net.

Note.—As the cost of the Proces.s-ser\fing Establishment for the service of re-
$zluation notices are paid in stamps (vide rule 7, Section VI, page 71, Cess Manual), 00
dedudtion should be made from the road cess collections. The bills for such charges
should be headed as “ Process-serving Establishment employed on Revaluation Work.

Contributions of Government Servants employed on Foreign Service.

[c. A.0.—36 and B. F. R. 41.]

12. Contributidhs for leave-salary and pension of Government Servants
employed on partition work are creditable to ‘ Partition fees’ along
with-the pay of the establishment recovered.

13. Contributions for leave-salaries and pensions of ministerial Gov-

ernment Servants employed in Collector’s and Commissioner’s offices are
included in the rate levied under Ward’s Act.

14. The responsibility for watching the recoveries of contribution on
account of pension and leave-salaries of Government Servants lent to the

Partition Department rests with the Revenue authorities and not with
tha.Account office.

. Any variation in the rate of monthly of the (
Servants employed” under District Boards I;?l};uld be (;2231;}11?622
the notice of the Accountant General, to enable him to keep a proper
check over pensionary contributions (vide Cir. No. 275-T.M _P R pdaged
Ttk April 1905). R.,

16. Board of Revenue can transfer services of minictar: i
ment Servants to the Courts of Wards. (G. L, F-mﬁlmfi\??al g%v%‘r;l
dated 20th February 1906. Dy. G. 1. 530.) » O -Bix.,

Go . .
vernmeng Officers as Notaries Public.

17. Notaries public who are Government Ser
i i vant;
defraying all charges incurred by them in the former :a,;a],l;:;,d’ c:gﬁ
to Government the balance of the fees which they receive to the head
*¢ XVIL.—Administration  of Justice—Miscellaneous fees and fines.”
(G. 1, . D., No. 5087-Ex., dated 10th August 1904. Dy. G, L. 212.)
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i e Recoveries of Law Chérgés:
[C. A. (.—36 and B. T.R. 41.] 5

¥

&

18, Realisation of all Government decrees with the exception of
Tecoveries of law charges in pauper suits should be credited to the
mrtment concerned when such departmept has got a corresponding v
feﬁelﬁ%*ﬁeé;ﬂ; othérwise these Teceipts should be credited to the head ==

| Miscellaneous ”’ subordinate to . XXXV.——Mlscellaneous.” Recoveries

11 account of pauper suits are credited to
Jusflce ”—Court fees realised in cash.

“ XVII __Administration

Sale-proceeds of Old Stores .and Materials.
o « [C.A C—22]

19. The sale-proceeds of old stores and materials, such as packing

cases or boxes (including their gunny coverings) used for the conveyance

’f,‘,10p1um, medicines, stationery supplied from the central stores, etc., as

ilso the sale-proceeds of old tents, unserviceable belts, old furniture, old

ouilding materials and other old materials, should be credited as miscel-

aneous receipts of the department by which the sale-proceeds are realised.

-1 receipts, however, belonging to a department for which there is no

thead on the receipt side of the accounts should be credited to the head - 552 ]

- ' XXXV.—Miscellaneous—Sale of Old Stores and Materials.” The sale- :
oroceeds of materials of old Public Works Department buildings should,

&)

m all case"s,’ be credited to the Public Works Department.

L ™

Cash Receipts of Gantqnment Magistrates.

 20. Sale-proceeds of unclaimed property, court fees realized in cash
and other cash receipts except deposits (paragraph 218) are military )
freceipts adjustable in the Army Accounts. (No. T.M.-285, dated 14th :
Tuly ‘1908, T.M.-390, dated 14th August 1908, @. 1, F. D., No. 4673-A.,
ated Tth August 1908.° Dy. G. L. 270; and G. L, F. D., No. 6128-A.,

dated 28th October 1908. Dy. G- 1.-396, in case No. 267 of 1005-06)

B~ s e —eSEL
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CHAPTER 3.—PAY AND ALLOWANCES : GENERAL RULES.
Due Date.

. o
21. The powers of a Local Government under Art. 38, Note 1 (31111'6‘
Account Code, have been delegated t6 the Auditor General, the Acco

ants General and Comptrollers in respect of their own and subofdinste
establishments.

(Vide G. L, F. D., N§. 2554-A.—Dy. G. 1. 895, dated 1st October 1919.)

Last-pay Certificates. [T. 0,__.22-]'

* 22. The only last-pay certificates upon which a Treasury Officer X
Bengal is authorised to act are thosé referred to, in Treasury Order No. 22,
and they must be issued either by another Tr;a.sury Officer in Bengal oF
by the Accountant General. But in the caSe of a Government Servant
last paid in another province in India, the certificate of the Treasury
Officer by whom pay was last issued may be acted upon, provided it 18
countersigned by the Accountant General of the other province €00~
cerned, as prescribed in Rule 5 of the Rules for the preparation of last-
pay certificates as prescribed in Appendix 8-A of the C. A. Code, Vol. L

Nore 1.—1In the case of an i i from on
Accountant Genersl:l’s ;:risdfi;lilo:l:g :ﬁ‘;%egoxﬁ?;age g&?gﬂ;ﬂﬁﬁﬁz however/
be countersigned by both under Article 79, Civil Account Code.

Note 2.—When the head of an office is himself a, non-gazetted officer he

should DO;
sign his own last-pay certificate, but should obtain qne from the officer in charge of th
treasury from which he last drew pay.

23. In the case, however, of a Government Servant, whose circle of
audit is not changeds the last-pay certificate granted by the Treasury
Officer in another province does not require any such countersignature.

(Vide Comptroller, India Tres,sui'ies:iNa. G. A. 181, dated 19th April 1997. Dy.
. G. 100.)

24. A Government Servant returning from England is required to
report himself to the Local Government, and to forward his India Office
last-pay certificate with a report of the date and port of his landing to
the Accountant General in order that it may be exchanged for another.

25. A Government Servant proceeding on leave from one place in
Bengal to another cannot draw his leave-salary except on a last-pag
certificate from the Accountant General. To enable him to issue such
an authority, the Government_Servant must furnish the Accountant
General with a certificate from. the Treasury which last disbursed his

pay, showing the date up to which'payment was made to him by that
Treasury and also the date and hour of making over charge.
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~ 26. A Government Servant of another province on leave may be paid
: leave-salary in Bengal on production of the last-pay certificate
. granted to him by the Accountant General of that province.

- 27, The blank spaces in the printed form of the certificate should be
arefully filled up to enable the Accountant General to use and record
e particulars without further reference.

5 28, The last-pay certificate of a Government Servant who is trans-
:_ferred or,is proceeding on leave shodld yot be issued until the date and
hour of¥naking over charge are known to the Treasury Officer.

,129- When a Gbvernment Servant is transferred to another station,
488 pay drawn up to date }and the total amaunt of income-tax
should be noted in the Last-pay Certificate.

. (Vide Cir. No. 410-T.M./T.A.D., dated 5th March 1924.) >

80. The number of account and the rate of subséription to the General
trovident Fund, the number of poligy or contract and the rate of pre-
mium of the Postal Insurance or Endowment Fund, as well as any re-
, CoVeries, whether of advances or of any overpayment including any
. attachment under orders of a;Court of Law, should be noted in the Last-
pay Certificate. .0 il

4.3 The Civil Courts’ vacation, though an “ authorised holiday,” is
- 10 leave recognised by the Fundamental Rules, and consequently last-
| Pay certificates should not be issued to gazetted Goyernment Servants
- 9% the Judicial Department, as these Government Sefvants, on leaving
ol % the vacation, do not resign charge of their offices,

e

7

:‘;d ,'g‘leir’ pay for perio—ﬂ/efj_h\e vacation is payable to them only at
) "€ reasury of the district in whiéh they-ate-stationed,

.—(a) Ir-order to obviate the difficulty of i ay Cuttificates to
. y of granting Last-pay Ce
tors of Police, 1st and 2ad grades, Inspectors of Excise and Sai,;i‘t‘,ﬁPd the

2 Appgentices, the Controlling Authorities who countersign their pag: bills 2

g tbain o register showing the names of Government Servants whose pay ill ]
hich Isigned by them, thepay drawn by these Government Servants and the months ; :
L are countersigned by them. . r

g &}i}'}he cage of Sub-Registrars, the Treasury Officer will maintain a subsidiar

e pay drawn by each Sub-Registrar in a separate set of pages of the Register
aZetted Government Servants and tssue Last-pay Certificates for transfers on d;xty g @ é

\'-‘ ﬁ Vide Circular No. 298-T.M./T.A.D., dated 6th June 1918.) ¥ :
N : , ERRRE— w‘/
WOA g—-——-—»»«f) S‘SP‘:’G}E@ Signature.
o 0 granting the £hst—pay Certificage to a Government Servant
wishes to draw his leave-salary at Calcutta, the Treasury Officer

end to the Principal Auditor direct two specimen signatures of
Timent Servant. 5 ' i

- (Vide Cir. No. 112-T.M./T.A.D., dated 12th May 1911.) =~

Verqment se“’afnts taking leave out of India, or retiring from service.

¢ When a gazetted Goyernment Servant is about to take leave
skbapepTivileseseaso) out of India, or to retire from theddg service, a
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Jpass the examination. Where they are taxable, they are taxable as.
%dtax should be‘q}"ed;lgt'_ad-@_tglsoprce& An e ard to exgminer’g :
i%!s conduet of the examiniationis parb of the assessee’s duties,. .
sition is precisely the same as in Tegard to rewards for passimgwan: -

_ Eyen if it cannot.be said that the assessee is under any
o the work for which the fees,are paid,.the fees will be- -
he work can be Tegarded asincidental to the exercise of:
ession, occupation or vocation, but in sthe lattel case

g $10 : ) 8
‘taxed“as “ Income from other‘sources.” -

C. Bhof Rov. Cir. No, 467}, dated 10th October 1094, with A, D. G.’s Momox

. No.'1688 Admn./538-24, dated 2921 Novemh%lmm. D_y‘,‘ A. D. G. "755.), o

(b Hill allowances attached to posts, the holders whereof have to:

| side at hill gtations throughout the year, are liable to income-tax.

Vide Income-tax Comsr.’s letter No. A.-60-5179 C. T., dated 19th January 1925. Dy

-, T. 6. 1. 973.)

(- V.39

: Schedule oé :

B | 86, A special Income Tax Circle has been created under the charge

b 4 0&%}(} Income Tax Officer, Central Salaries Circle, Calcutta, who deals.

1, X‘t the, assessments of all Government Servants, whose pay is audited
&g“s offiegss ﬁ"‘;‘tﬁ*‘i‘:f:,; ; . o i i

) ’ 87.%0 ehable ¢his Government Servant to deal more promptly with

L2 ot short and excess payments of Income Tax, it has been pre-

= “glbei that—

s )
L. (a) every Government Servant, who' drats lis @wn pay bill,*
shall attach thereto a schedule of Income Tax deduction duly
signed by him, and (b) every Government Servant, who
‘ draws an establishment bill, will also attach a schedule as.
i O in (@) above, giving the particulars in respect of the members
o IR of his establishment, who are in receipt of pay and allowances
\ if] 0w eRe 166-10-9 and above ; i
« IL the submission of the Annual Return prescribed under section
* 21 of the Indian"Incqme Tax Act, XI of 1922, in respect of
Government Servants drawing pay has been discontinued *

- IIL the forms of schedules will be stocked in the Treasury or .
Sub-Treasury from which the crawing Government Servants.
in the District should obtain the required number of forms
on indent. e

-

In the Treesury, the Tncome Tax schedules should be checked
Thiculars given in the gazetted Government Servants’ pay bills 4 %7/ 1)

Whisent pav bills, and in cases, whn the deduction of Income -
made correctly by the drawing Government Servants,
9 of 4 cer should recover the correct amount under section
(. ) of ﬂ}e Act referred to above and should also make the necessary |
ections in the schedule. The Treasury Officer should also see that
ments regarding extra deductions or refunds “authorised: .bwjm

3 <

ol

oo

Income-Tax Deductions.

»
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Alterations of Pay.

[T.0.—21, 8. R. 112.]

. > 42. (a) Pastlips are not issued in ordinary cases of increpaents under
a time-scale of pay. With the help of the Booklet contafning In.struc&
tions for regulating the pay of Government Servants in Bengal, issue

" to all Treasury Officers, and the Quarterly Civil Lists, t}}e Treasury
 Officers regulate the pay of Government Servants of the various services
| under the time-scale. In the Civil Lists, the date of appointment und?‘_
Government has been shown in all cases and the claim of a gazettefl
overnment Servant for an ordinary increment under the time-scale 1s
determined with reference to that date. The Heads of Offices will aPPlY,
bo the Treasury Officers for their own increments as well as for those of
their gazetted subordinates. .

(Vide Circular No. 376-T.M./G.A.D., dated 9th January 1923.)

~ (b) Pay-slips are however issued in the following cases :—
(1) Whenever an increment is withheld.
(2) Whenever an efficiency or any other bar is removed.

(3) Whenever a gazetted Government Servant passes outside or
beyond a time-scale or from one time-scale to another.

- (4) Whenever a gazetted Government Servant proceéds on leave
- of any kind or returns therefrom.

(5) Whenever a gazetted Government Servant is appointed to a
temporary post or reverts therefrom. '

_NOTﬁ 1.—Authority to draw p’ay at a higher rate than the stage of an efficiency

ar is Bsued only on receipt of 8 declaration from the authority to make the promotion:

hat it }i;as satisfied itself that the Government Servant in question is fit to pass the effi-

lencybar. 4
=,

(G. L. . D., No. 1995-T. A., dated 20th September 1920. Dy. G. L. 511.)

43. The Accountant General, Central Revenues, issues pay-slips noti-
ng changes of pay of Government Servants under his audit control, but
ving pay from a Provincial Treasury under the audit control of the
cipal Auditor of the Province, direct to the Treasury Officers concerned
d of through the Principal Auditor of the Province.

(C. G.’s Mo. 3029, dated 12th February 1907. 5]{)y C. G. 295.)

i S R E S o i w

"7 £ g o ~gi‘mrge Certificates. o
e e 293 [B.P.R.-37,T. 05 (c), 8. R.—5.]
*3. Manuseript charge reports are forbidden. Printed forms of such
Horts (A. G. B No. 279) should be kept in stock and wnvariably us’e("(zl,
e such form only should be sent to the Account Office direct. A copy

ough, or second report from, Senior Departmental Authorities is not:
0 uired. P R

A sc

g
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CHAPTER 5.—ESTABLISHMENTS.

Sections of Establishments.
[T. 0.—16]
45, The detailed sections intocwhfch mofussil establishments %h‘?‘ﬂd
be divided will be found in Treasury Orders, Appendix I. The Sections
of establishments at Calcutta for the most part follow the grades al
classes into which the pay is divided.

NotE.—The portion of an establishment which is borne on a provineial or smalga-
mated scale should be billed for separately.

Annual Establishment Returns.

[C. A. C—62]
46. To enable the Principal Auditor to cempile the Annual BooNks
of Establishments, a supply of C. A. C. Forx. No. 3 (A. G. B. Form 3»-
299-D) will be sent ky the Press and Forms Manager, Bengal, to all Heahs
of Offices, on requisitions from them, who should return them to t &
Principal Auditor, not later than the 15th of May in each yea,r,'after filling

in the details of establishments as they stood on the 1st April.

47. The rules for the preparation of these Returns are corit’ﬂined lﬁ
Article 62 of Qivil Account.Code ; but attention is also drawn t0 thedal:

lowing points, in addition to the instructions laid down if the Code
Rules referred to above.

48. Tn preparing this return the number and date of qrders c1 (;ating
the appointment or establislyment should e entered. This order in th
case of establishments, should be the one under which the last generak
revision ook place. If there have been any changes since the last general
Tevision such asan additional clerk, or increase to, or reduction of, the pay
of any appointment, the number and date of the order sanctioning these
changes should also be entered agaimst the particular appointments.
Against any personal or special pay or compensatory allowance should
be quoted the order sanctioning it, if these pay or allowances were
net included in the order under which the general revision took place-

49. The date of promotion to present pay is required in the case (l)f
Government Servants holding appointments on progrefsive or time-sc& :
-of pay or belonging to a graded class. In the case of Governmen?,
Servants belonging to a graded class, the date of appointment to the

present class should be given in column 2, and that of promotion 80
Present class or grade in column 3.

50. The exact or approximate dates of birth, and not the Government
Servants’ age, should be given in the Returns. These should be takes
drom™the previous year’s Returns and checked in the case of minister”
Government Servants with the dates shown in the Service-Books.
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irth i of that year, or when the
Norr 1.—When only the year of birth is known, 1st of July :
Wonth only is known, the 1617{1 of the month is to be taken as the date of birth.

ding Director
Nore 2.—Divisional Copimissionérs and Heads of Depa,rtmeé\ts ('u:gook.g Direc
of Industries) can sanctiopffalteratién in the date of birth mn the Servie

"~

i in
Nore 5 o Auditor General has been empowered to sanction such alterations
thercaso o non-gazetted subordinates of Civil Account Officers.

ent
NotE 4% _Any error in the recorded date of birth of any non-gazetted Governm
Serva.nts

ders
employed under the Calcutta High Court, may be rectified under the or
of the Hon'ble Chief Justice.

51, The Column * Minimum ** and * Maximum ” should be ﬁuedﬂ:lx;
When the pay is progressive or on a time-scale. In other'ca.sesl,

sanctioned pay and allowances (separately) should be entered in Column
11 of the Form. The substantive pay, officiating’ pay, personal pay,

or special pay drawn by each member of the establishment should be
entéred separately.

62. If the permanent incumbent of an appointment is officiating In
&n appointment in another establishment, or is deputed to another
department or office, his name should be entered in the returns, as if he
Were not absent, with & yote beneath his name stating the office ant?
ppointment in which he is officiating or to which he has been deputed ;
and immediately below his name should be entered that of the officiating
overnment Servant, with the word “ Officiating * against it, his subs-
tantive pay and officiating pay being shown in the Column “ Name of
Incumbent,” and not in any of the pay columns.

53. When a Government Servant is transferred >from one office or

establishment to another, the date of his joining the new appointment
should be entered in Col

. umn 2 of the Form, and not the date of his ad-
mission to Government service.

54. The names and pay of absentees, and the pay of vacart appoint-
ments should not be omitted, in as much as the full sanctioned strength
of the establishment should be reported, and not merely the men actually
o duty on Ist April

. Tn the case of vacant appointments, the ”word
Vvacant ” should be entered in the column * Name of Incumbents.

55. The names of men holding permanent posts should be entered in
%T.‘llleiof seniority as measured by Substantive pay drawn and below those
i

e shown the posts left vacant and the men officiating in the per-
nent vacancies.
. 56. No separate Returns should be furnished for temporary estab-
llshments .

b

_but the names of all temporary (officiating) men in service
O 18t April should be included in the Returns, indicating which of them
Py oﬂim‘ting in temporary and which in permanent vacancies (See
Cir. No. 366 T, 3

-T. A.D,, dated 30th June 1922).
57. The entri

Service Bools pres in the Returns should be carefully checked with the

ior to their despatch to the Principal Auditor.
Nores (a) Digt

rict Officer : olidated Annual Establishment Retu.ns

for all the memberg of their ?ht?;l’da?;xﬁh:: ?:r :;hose in the establishment of Joint.

asmtant’ Deputy and Sub-Deputy Collectors and Magistrates in their Wistricts, who
e borne on an amalgamated goale.

B
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this column with the names of Government Servants officiating in the va-
<ancies (See Cir. No. 366-T.M.—T. A. D., dated 30th June 1922).

i he men in

(2) Column “ Pay ” should show the substantive pay of th
active service together with any personal or special pay, which should
also be entered separately.

i t which it is
NOTE.—When is drawn for a portion only of the month the rate &
gimwn and the muf:tZr of days for which 1t is claimed, should be stated below the name

the Government Servant.
(3) Column * Leave-Salary ” should >show the leave-sflary drawn
0T & Government servant on leave, either for the whole or for part of
 month. 1f the leave-salary is for part of a mont", or the leave be any
leave other than privilege leave or leave on average paYy, the rate at which
and the period for which the leave-salary has been claimed should be
stated in Column “ Name of incumbent.”

(4) Column * Officiating pay ” should show the presumptive pay
drawn for a Government Serva

nt officiating in a post. If the officiating
appointment be for part of a month the rate at which and the period
for which the presumptive pay has been drawn should also be indicated
m column ¢ Name.n

)
NorE.—The amo:

. unt claimed but held over for future paymept should be noted in
Ted ink in the appropriate money columns.

Ofﬁ(5) Columns ““ Remarks > of the bill should be filled in by the Audit
ce.

(6) Nothing rtust appear in Column “ Fine ” excep bond-fide fines.

(7) When a Government servant is on leave or on depuf,ati,o.n or under
Suspension, the name of the Government Servant officiating in his place
should be entered immediately below his name.

(8) The recoveries on account of General Provident Fund deductions
should be shown in the prescribed column against the names of the res-
Pective subscribers from whom they are made and in addition, a Schedule
of Ge;

neral Provident Fand Deductions, duly filled up in the prescribed
form (vide para. 304) should be attached to the bill. >

Nore 1.—Subtcription to the General Provident Fund is compulsory in the case
of all European: and Knglo-lndmns on atm’{ning a substantive pay of Rs. 100 a month
Or more,

Norg 2.—Settlement Kanungoes are required to subscribe to the G. P. Fund at the
Tateofl}as in the rupee or 9§ per cent. of pay from the date of appointment to the time-
4cale of pay.

(Vide A. D. G.’s No. 1639-E..—795-24, dated 6th April 1925. Dy. A. D. G. 43.)

(9) The Income-tax should be calculated under the rules in Appendix
20fC. A, Code. A Schedule of Income-tax Deductions should be pre-
pared in the prescribed form (vide para. 37) and attached to the bill,

(10) The recoveries on account of other Funds, such as Postal Ingur-
ahce Fund, etc., should be shown in Column ¢ Other Funds”

against
the names of the respective persons concerned. In the case of Postal
Inswiance Funds the numbers of Policies should invariably be quoted in
the bill (para. 303).

B 2
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(11) Other recoveries such as recoveries of advances of pay, etc;
house-building and other advances, recoveries of rents of Gov?rnm_ensb
residences, etc., should also be shown in Column * Other Funds >’ again
the respective names concerned with full description of the nature o
recovery in each case.

NoTe.—Recoveries of disallowances retrenched under the orders of the Pﬁé"gp"
Auditor shéald be shown in page 3 of the bill with quotation of the number an
of letter communicating the orders for regovery.

(12) The deductions on account of subsistence or .COFli’ensa.tlog
allowance received by a Government servant for giving evidence 3
court should be mpde from the total of the bill brought forwi}l'd m pa dg:;ir
and not from the body of the bill from the pay of the particular 1‘;
duals. A footenote need only be made stating on whose acco\md s
deduction is made, and the certificate showing the amount grante
the Court should be appended to the bill.

Absentee Statement.
[T. 0.—16, 8. R. 49.Y

(13) In entering the names of Government Servants m colunézs
1 and 13, the substantive appointments held by them shoulq also be no be?
in Columns 3 and 11 respectively. In case in which an oﬂiclat‘l‘ng Go':;er :
ment Servant holds no substantive Sppointment, the WOIC-IS outside
and “ Nil ” should be entered in Columns 11 and 12 respectively.

(14) The actual pay drawn by a Government Servant at the time the
leave is granted should be shown in Column 2.

(15) In the case of a post carrying a time-scale of pay, the full term of
the scale (showing the minimum and the maximum), should be not
in Column 3.

(16) The monthly rate of leave-salary should be shown in Colarn st

(17) Columns 9 and 14 should be filled in by the Audit Office at the
time of Audit of thé Establishment bills.

(18) Actual substantive pay if any should be noted i.n column 12.
(19) The full rate of presumptive pay should be shown in column 13.

(20) If aGevernment Servant is granted casual leave for short periods
but is made to forfeit thé whole or any part of his pay for the day or days
of such absence he should not be reckoned as on leave, nor should his
name be included in the Absentee Statement. Only the pay actually
drawn for him sheuld be shown in the pay bill and a footenote made
explaining the reason of short drawal.

Nors.—In an office containing 1ts own leave reserve, no outsiders should be employed
in leave vacancies.

N. B.—(a) In case in which an enhanced pay is granted to an officiating Goverl_lmelt‘;

Bervant onaccount of his officiating appointment, the Audit Office may call for a certilicd
in the following form :—

& Certified that the oi‘i'i::iating appointment involves the assumption of duties O®
responsibilities of greater importance t T



19
CEAP. 5.] ESTABLISHMENTS,
.\‘;

. ts, retirements,
i blishment due to incremen eases of
) an Changes in the ;c s of I:::;:a :::t;i).’t;ointments and mgr:ﬂ-ggﬂ ;:l_‘zngic:nt posts
m] oy Deaths an inc:mbsentee Statement. The m:]l::r:in If however there
mf&’flﬁuﬁ :lnlgl‘:t’ll: should also be reported w1t,l1ot‘lit;;é&illll e
isno unfilled post in any month the fact should be recor

22.
(Vide Ciroular No. 366-T. M.—T. A, D, dated 30th June 1022.)

First Appointment.

. 0. #6, 8. R. b1.]
r [C. A. C—68.]

t time
@) It a Government, Servant’s name a:ppearas, for the firs
in the bill there must be attached to the bill either—

1 n
(@) A Last-pay certificate in A. G. B. Form No. 321, if he has bee
transferred from another office ; or

N OTE.—~When th
ke shoulq not gi
gazetted Qover

rvant
© Head of an Office is himself a non-gazetted Government Sel

. i erior
2n his own last pay certificate but should obtain one from his sup
nment Servant.

. . igtrict
(6) A Health certificate signed by the Civil Surgeor of theo igtl':n 1:n :
if he has been newly appointed to a superior app
under Government,

. vernment
Nore 1.—In Calcutta, the Health certificate must be signed l;y ﬁ%ga?fggl?-ggvemment
ervants mentioned in the appendix to the Government offznggl * 1624 Dy. G. B.-1173,
partment (Medical) Resolution No, 107§ Mdl., dated 4th Ap in the bill
Nore 2.—1f & pensioner iy re-employed the fact should be states in

. . hey are
Norr 3.——Probationel‘s are required to furnish medical certificate as soon as they
admitted into service,

(Vide &. B. P. D, No. 104Q2-F., dated 9th October 1924. Dy. G. B.-5729.)

i Certificate.
Dmbumen}?to.~16, 8. R.—47, Para. 2, Note.]
(22} This sertificate should be given in the Ipa,in establishmens
bill ; it i unnecessary to repeat it in supplementary hills.

Re-adjustmert of Bay.

the subsidiary Rules framed there-
under by Y,ocal Government, the Civil Aceount Code, the Bengal Finan-
cial Rules ang the Subsidiary Rules £

ramed by the Local Government
under the Treasury Orders.

Increment Certificates.

(24) The Form o

[C. A Cc—69.]
] f the Periodica] Increment (Qert
T 0168 R, 52 i

ificate prescribed
8 not suitable in the case of certain classes ofi menials
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drawing a time-scaleof pay, whosenames are shown neither in the monthlg
pay-bills nor in the Annual Establishment Returns. They are grante
increments after fixed periods of approved service on the responsibility
of Heads of Offices. In their case, it has therefore been decided that
instead of the usual Increment certificate relerred to above, the follo™"
ing certificate should be appended to the pay-bills :—

“ Certified that the men for whom pay at a rate exceeding the
minimum paYy of the time-scale has been drawn have rendered the usi

period of approved service entitling them to the increased rate: of pay
diawn.”

. . ‘
(Vide Circular No 322-T. M.—T. A. D., dated 26th September 1919.)

Special Rules for Establishments on a time-scale of pay.

60. In the case of establishments newly brought under the* sime-
scele of pay, Heads of Offices should furnish to the Principal Auditor
a Detailed Statement showing calculationsof initial pay of the perman_ent
establishments of sheir offices as fixed on the date of.introduction of time
scale of pay, based on the Government Orders sanctioning the time:
scale. The initial pay statement should be in A. G. B. Form No. ¥299-C.
and will be supplied to Heads of-Offises on requisitions from them direct
by the Press and Sorms Manager, Bengal.

Government Servants under suspénsion or re-instated after suspension.

62. The first bill for subsistence allowance under F. R. 53 should

be supported by a copy of the order granting the allowance, passed by
the authority suspending him.

63. The bill for allowances drawn after re-instatement under F. R. 54,
should be supported by a copy of the order reinstating him and granting
him the allowance passed by the revising or appellate authority. A
certificate that there has been no extra cost or a copy of the order of the

proper authority (vide 8. R. 197) sanctioning the extra cost should be
furnished with the ball.

Collector’s Bills.

LAND REVENUE.

84. Many of Land Revenue charges are of precisely the same natul®
80 that it is not possible to tell from the details of the bill to which of th°
minor or sub-heads the charges really belong, and thus errors in classi’”

cation arise which give rise to lengthened investigations and O™
respondence,
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65. In order to prevent this, it is directed that every-bill drawn up

by the Collector for Land Revenue charges should be headed clearly.

reasury Officers are to refuse payment of any bill which does not comply
With these requirements. )

. 68. The same rule applies to charges in other departments, e.g., “ Ex-
clse,” [11 Stamp’” 'etc.

(i) Partition Estdblishment.

2
87. Collectors estimate the cost of partitions which shall be levied
. Y0 proprietors in such instalments and at such times as may be fixed
by the rules made by the Board of Revenue, under Section 121 of the
Estates Partition Act, V (B. C.) of 1897.

. The appointment of such persons as may be needed for the proceed-.
Ings under the Estates Partition Act, V (B. C.) of 1897, and the fixing
of their scale of remuneration will be made with the Collector’s approval,
ut additions on account of Special establishments to the Collector’s or
OMmissioner’s office-establishment for pertition work can only be made
With the previous sanction of the Board of Revenue.

The establishment and other charges connected with this work must
be drawn upon separate bills, headed ‘‘ Partition establishments,” and
must not be mixed up with the regular Land Revenue establishments.
In the same way, the pay bills of the Deputy Collectors set apart for
employment on this work must be carefully described and headed ““ Par-

tition establishment,” to ensure correct adjustment.

With reference to the Bengal Butwara Menual of 1919 and the rules
Prescribed therein for the partition of estates, and the accounts main-
t?‘n.l?’ble for that purpose, it will be seen that the whole of the respon-
sibility of assessment, realisation, and expenditure, is vested in the

ollector or Deputy Commissioner, both by the rules of the Board of

evenue and the law, and that this office is not concerned with the details
of the account kept by him for each estate, or portion of an estate placé
under partition,

1t is sufficient to furnish to this office a bill for the total monthly
%’TSbuISements relating to measuring Amins employed in the Partition
otk of the district in A. G. B. Form No. 305.
The fees collected on account of these establishmentjs must be sepa-
Tately credited in the Cash Account as* Partition fees.’
0

(ii) Charges on account of Government estates. g
. 38, This includes both estates of which tha proprietary right is r‘;szary
In Governyeyy and estates in which Government has noGP:‘;fnmen i
right, but of which the rental belongs for the time being to (0

Board
The charges under this head are under the managemel;‘; Ofi::it,nso by
of Revenue, which distributes the annual Budget appropriati
districtg,
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Government Estates—Establishments.

69. The Sub-Deputy Collectors as circle officers in certain k]na»sm;:‘hals
in the Dacca, Chittagong and Rajshahi Divisions have beenS :&pment
by Settlement Kanungoes. They will remain in the cadre of e}1 a,d? they
Kanungoes and draw the same pay as they would have drawn 0 dvaw
continued to be employed as Kanungoes and iy addition le )
travelling allowance under the nﬁw Travelling Allowance Glil faﬁdeﬂ
lieu of secutity they will furnish fidelity bonds of Messrs. Gi b ase.
Arbuthnot & Co., for Rs. 10,000 (Rupees Ten Thousand) in eac by
The rate of premium is 1% per cent. (or Rs. 150) per annum pin\')?‘v75 por
the Kanungoes in ‘advance subject to a retirement allowance o o
cent. of the whole premium paid. The charge on account of one
of the premium will, however, be borne by Government.

/ D. ‘No
(Vide B.G. Rev. Dept. No. 9288.90 L.R., dated 21st November 1924, with -
12197-F , (dated 6th December 1924, Dy. G.B. 6443.)

GENERAL ADMINISTRATION.

Process-serving Estahlishment.

. ses
0. Establishments for the service of Revenue and criminal g.r;(;e:ing

have been amalgamated and a consohdated scale of proces

peons has been sanctioned for each district.

. d
71. The tollowing instructiogs are issued at the instance of then]zg:rof
of Revenue, regarding the manner"in which the charges for the se
processes are to be included in the bills of Collectors’ offices.

72. Establhshment—The establishmentefor the service of the processes
has been divided by the Board into three classes — . Nasbh
(@) “ Supervising establishment,” including in this term Ming’
Naib Nazirs and Nazirs’ clerks. ) ttaAl
(b) Process-servers on Rs. 18—1—922 in A districts [Caslsgar)]‘
Howrah (Sadar), Darjeeling and the 24-Parganas (

and on Rs. 16—4—20 m other or B districts. o
(¢) Temporary process-servers at the rate of Rs. 18 per -menfseﬂhe

A districts and at Rs. 16 per mensem in B districts 102

period of actual employment including Sundays and holidays
falling therein.

73. In establishment bills class (@) will be included in nnmate{::i
establishments and clags (3) will be shown separately under a sep?ll;ss_
section, Process-serving peons.” In the case of (¢) temporary proc o
servers the number of days each was employed should always be gV

and theix vay billed for in g separate bill headed ““ Temporary establish-
ment.
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Civil Court’s Process-serving Establishment.

?4. The orders regulating the employment of process-servers in Civil
Courts are lajd down in rule 13 (a), Chapter XII, page 303 of the General

giul"ﬁ and Circular Orders of the High Court of Bengal (Appellate—
V1l),

On the 15th April of each year, District Judges are required to furnish
€ Accountant General, Bengal, with statements showing the average
Mumber of processes issued from their Coarts, as well as frora the .Courts
Subordinate to them, during the three years immediately proceeding the
Jear for which the statement is required, to enable him to se¢ that the
Inumber of Process peons employed by Civil Codrts is not in excess

of that admissible under the rules.

Pay and Allowances of Excise Inspectors and their Establishments.

75. (a) The Inspectors of Excise and Salt are authorised where the
Power has been deligated to them with the approval of the Collector
%o draw the pay of Sub-Inspoctors, petty officers, peons, majhis, boatmen,
ete. undbr their control, including these of the parties under them.

)
(Vide paragraph 99 (1) of the Bengal Excise Manual, Vol. IL)

() The pay and travelling allowances of the Inspectors of Excise,
engal, and their peons, when drawn from the Treasury in any district,
are charges of that district, and should be included>in the monthly
Teturn of. Excjse charges of that district rendered to the Commissioner
Excmge, _These charges are included by this office in the.fgst stage

of compilation of accounts furnished %o Collectors and Deputy®@mmis-
sioners, and the Excise Commissioner has no objection to their inclusion

In the returns sent to him by District Officers.

Contribution fér Pensions pf Establishments for Assessment and Collection
of Cesses.

76. With regard to establishments permanently entertained for the

assessment and collection of cesses by Collectors with the sanction of the
oard of Re

ded Venue, under section 91 of Act IX of 1880,. whose pay is
errugted from the Road Cess collections before the collections are trans-
at fh to the credit of the Board, a contribution on account of pension

-° Tate of one-ninth of the sanctioned pay shall be recovered to

admit of gpe pensidnary liability being borne by the Government.

N
ment(iy:t:p ¥Vhenever a Government Servant holding a permanent post under Govern-

8 contriby,; oyed on Cess Revaluation Establishment for a period exceeding six months,
tion to Ky "O1 at the rate of one-ningl of the total pay drawn should®f®levied in addi-
dum in the*pY- The recovery shofM¥be made through the cess distribution memoran-
® Treasury Cagh Account.
7T

he contribution to be deducted from the Road Cess collections

:hqul d be clearly shown both in the Cess establishment bill and in the
®g1ster of expenditure,
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78. In the Cess establishment bill a distinct and conspicuous enth;:E
manuscript should be made. under the signature of the drawing GOV:.OD
ment Servant, at the foot of the bill, quoting the amount of cqntnbtfl :;he
payable on account of the establishment calculated at om_e-mnth 0
gross total of the sanctioned cost of the permanent esta-bhshmen't- .

79. In the register of expenditure the claim for pensionary hab‘hg[
should be posted in separate and distinct entry, and added to the t0 for
charges for collection to be d¢ducted before the balance for trans -
to the District Board is arrived at. The entry should, of couse, co

vespond with and | e based on the record made by a foofnote i the bi
under the previovs paragraph.

Registratign.
80. Sub-Registrars are permitted tign and cash the pay !)ills of
their ?stablishments without the countersignatyre,of District Registrats:
{Vude B.G., F. D, No. 40-F.—4979, dated 7th January 1911, Dy. G- B.-4441)
Commission to Sub-Registrars.

81./\Ex—o]ﬁczo sub-Registrar§ are remunerated by commission ?ttzdb
per cent. of the fees on documénts admitted to registration and comp eb'llé
subject to a maximum of Bs. 600 for the half-year. The comission bl :
will be drawn in A. G. B. Form No. 314 and be payable every _halihye?d
(v.€% from Janua.y to J¥ne ard from J uly to December). The bills s ({uof
be countersigned by /hoth the Registrar and the Inspector Genera
Registration.

’ 2.
(Vide Rules 5, 910, 11 of Chapter 3 of tho Bengal Registration Manual 1912,

River Police.

82. The Engineer of the Marine Dockyard, Narayangunj, is a“‘*%ms:‘li
to sign pay bills, etc., for the Superintendent of the River Police, Bengal.

House Allowance— (Railway Police).

83. Whenever a house allowance is drawn by an Inspector, g‘ijb'lgi:.
pector or constable in the Railway Police, a certificate should be

tached to the bill that free quarters have not been provided for the officers
to whom the allowance is paid.

-6649.
(B. G., F. D. No. 7171-F—11562-P, dated 4th December 19¥t. Dy- G. B.-6649.)

Temporary Establishments.
[T. 0.—16, S. R"‘“'i
84. Sanction to the entertainment of a temporary est?bl_ishﬂ;re:d
should always be obtained before the charge on this account 18 IDCUM

and a copy of the same attached to the first bill in which the chargeli:
drawn, and the number and date of the same quoted in subseqn®
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. . . t of such
bills, The treagury Officer will accordingly refuse paymen der
bills to which & copy of the order is not attached or on which the or

%8 not been quoted.

(Vide Cir. No. 126-T. M.—T. A. D., dated 4th December 1911.)

Lo mporar
NorE 1.—In the case of Settlement operations the sanctions in thecase of temporary

1 icated to the
appointments on more than Rs. 50 a month, must in each case be communica
Accountant-General.

3 id ab d&ﬂy
Nore 2.—Charge for temporary establishments of Settlement operatpns pa tract
Or contract rates igcluding remuneration of Amins and other “job and con
charges should be drawn in regular contingent bills.

i f the temporary
Nore 3.—The amount deposited by the landlords towards the cost o A
establishment entertained by Collectors in connection With thd repayment of landlo

ited i istinet i hich will be
fees ghould be credited in the Treagy cash Account as & distinet item w 0
adjusted in the accounts in reduction_g expenditure under the head “ 22—General Adn
nistration—District

<h-
Administration—General Establishment—Temporary Establis
ment.

. onod
Nore 4.—The bills of extra mohorirs in the Registration Department are countersigne
by the Inspeitor G

ion is re-
eneral of Registration before payment. No further sanction 18
quired from him.

(VideC.G."sNo. 1049 A. & A. K. W. 284.11, dated 10th October 1914, Dy. C. G. 292)

s . e e il tergigned
Nozr 5.—The bills of temporary establishment in jails and subjails are coun )
by the I. G. of Prisons beiorlc)a pt?;mont. No further sanction is required, but the bills

i d
should indicate the date from which the establishment came to be first entertained an
the period for which it has been sanctioned-.

(Vide lotter No. T. M.-617, dated 19th February 1924.)

Public Health.

85. Licensed Vaccinators, when called upon to stamp out Outblﬁea'lt{;:
of small-pox during the recess season either within or withdut the limi

of their areas, will be entitled to a deputation allowance not exceeding
8IX annas a day.

(Vide B. G. F. D. No. 12047,F., dated 14th August 1920. Dy. G. B. 3873.)

Education charges.
Scholarships.

86. Bills for senior and junior scholarshipy should be drawn separately,

and those awarded in one year drawn separately from those awarded
in another,

inci ised to draw

87. Principals of Government Colleges have been authorise
the bills for AI:sasam Junior or Senior scholarships tenable in these colleges
without the countersignature of the Director of Public Instruction,

Assam. (Director, Eastern Bengal and Assam's Circular No. 23 of 1906.
Dy. E. D. 655.)

Y i llege to

88. In the event of a transfer of a scholarship from one co
another the bill in which the first claim is wade after transfer Shﬁuld
be supported by a last-pay certificate from the Principal of the last cohgge
showing the date up to which the scholarship was disbursed by him.

nation at
89. All regylar students who pass the final B.E. examination a
the end of the College Course, are awarded Rs. 50 a month as a practical
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. . . . t and
training scholarship-to be provided by the Education Departmen
those s%udents who are taken for training by the Buildings and I{fm(lii
Irrigatipn or Public Health Departments, aze paid a further stipen
of Rs. 50 to be provided by those departments.

(B. G. P. W. D. No. 692-E., dated 10th March 1924. Dy. G. B. 13425 and B. G. F.
D. No 7083-F., dated 11th July 1924. Dy. G. B.-2558.)

Quartery and allowance jo Superintendents of Hosi;els.o .
90. The Superintendents of hostels attached to Goverr'x‘xrlillzne
schools and colleges in Bengal should in all cases be given the Pzil ¢ ogl-
of free quarters and they should be remunerated according to the
lowing scale.

College Hostels.

SUPERINTENDENTS.
.
Number of Boarders. i t
In the Bengal) In the .s“bi sﬁszlzt?:;n.
Edusstional | Educationa ﬂ ts,
Service. Service. onte.
20 students or less . 30 20 *
Between 21 and 40 students , . 45 30 .
» 41 and 70 . 60 45 2
» Tland 100 . ) 75 60 0
¢ 40
» 10land200 , , 100 7
Above 200 students . . . . . 125 90 50
School Hostels.
20 boys or less . . . . . W 16 o
Between 21 and 30 boys . . 20
» 31 and 40 boys .. . 26 10
» 41 and 50 boys, . . 30 16
» bl and 75 boys R . 40 20
» 623100 boys . . . 50 %
Above 100 boys v e . 60 30
90A. The local Govern:

ment may sanction the -appointment of mem-
bers of the Bengal and Kubordinate Educational Service fas Superinten-
dents of hostels in all cases in which the tota] emoluments of the officer
selected do not exceed Rs. 750 per m

ensem.
HAr (Vide G. L. No. 3492.F.—0. & A., dated 1st July 1910. Dy. G. 1.-169.)
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> 90B. 'Bhe a]lowance should be drawn in the pay-bllls glvmg detalls »
of. he«ecalculatmn of the charge'and supported by alcertificate from the
f  ifstitution to which the hostel is attached, shewing the maXII;
L) ber of boarders resident in the hostel during the month for whic
lloWance is drawn or if this be a vacation month then the maximurm
gher resident in the month preceding the vacation.

.’s Cir. Nos: 18622, dated 14th November 1911 and 170, dated 4th December
E. D.-2548 and 2891.) } o

Sub-Assistant Strgeons. .,

b-Assistant Surgeons draw the time-scalaof pay from Rs. 60=-
with efficiency bars at Rs. 105 and Rs."140, s.c., after sgven
respectively, and selection grade pay at Rs. 200 res,*
o of the provmclal establishment). ,

: he names of those who ’pa the departmental - exammatlon are
. Plished in the Calcutta ’ Gazette attd_a copy of the notification 1SM
this office. « -

¥ Tie Sub-Assistant’ Surgeons who paés thes sﬁ and: 2ncﬁgpartm%1m,_. P
E mnina,tlon; are taken to have, vpso facto, passed i
ency bars respectxvely
E; (B. G. L. S G. No.. 1998 Medl., dated 22nd July 1921. Dy. G:B. and Surge
General’ No. 198-D 4-P., 522 dated 22nd May 1922 Dv T G'E 219,) LA ?3 S f})
j ’ Sub—Asél‘s’gnt Surgeons deputed on famine or plague duty or
'~ cholera duty in connection with famine camps are entitled toa speolal el
- allowance of 8 annas a day.- P .
©  (G. L H.D. No. 739, dated 26th April 1900. * Dy..G- L-41.)

(?.) Sub-Assistant Surgeons engaged on cholera duty draw Rs.
.in excﬁﬁvbf pay under the timé-scale.

(4) All expenditure on account of special duty at falrs or"ion ipldamlq
. work are passed on the authority of the Surgeon-General. - © ‘
: ,(B_- G. No. 1424, datéd 19th December 1884 and No. 288, dated 30th January 1885. 58
. *- - " Dy. G. B. 3931 and 4465.) . 3
o (5) When Sub-Assistant Surgeons are deputed for epidemic work at
ihe request of local bodies, epidemic allowance payable to them ig paid by
. the local bodies concerned. % gl
¥ (B.G. L. 8. G Nor 1893 Med., dated 27th July 1922, Dy. G. B-3699.)e w - o

ub-Assistant Surgepns deputed for training in the school of Tro- S o
dicine, draw duty allowances including staff, Jail, Hostel, Medico- 4
hg?l»l “XRa.y and teaching allowances, Whlpﬁ are,@pecla,l pay Wlt;hm the &/ by o
“«meaning of F. R. 9 25) (@) and (b) which they were (fr»%ng,before their
de uﬁta-17101'.1 and would have continded to draw had they been not so de-
P ted together with lodging allowahce at Rs. 30. The fees payabla by %
o students are paid by the local Government.
: (B ¢. N ss“ﬁeu, &m&m\Auguﬁ 1922 6. 3»4596) ~

=
g

b,
" W
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All students who complete the course and obtain the diplora is e
pted from Sheir fext departmental examination. . . -
(7) Sub-Assigtant Surgeons attached to the following six apfpgheir
ments are entitled to hill allowance at the rate of 25 per cent. 0
pay. | .
The extra charges on account of the allowance of the two pe}:e}éahi;i glf\
Sub-Assistant Surgeons and those of the Sub-Assistant Surgeons In

ASSISt {
of the Sombarihat and Pedongc digpensaries will be borne by th
Darjeeling Impro:'ement Fund.

1. Sub-Assis & Surgeon, Victoria Hospital, Darjeeling.
2. ”» »  Kurseong Dispensary. '

3. » »  onperipatetic duty at Darjeeling.
4. » " . ,, at Kalimpong.
5. % »  Pedong Dispensary.

6. » »  Sombarihat Dispensary.

(Vide B. G. No. 376.T.—ModL., dated 27th fune 1914. Dy. G- B.-2400.)

(8) Extra allowaces for the following additional charges are allowed.
to Sub-Assistant Surgeons :—

Rs. A. P

A Sub-Divisiona] Dispensary . . . . . . - ig g g

A'Police Hospital if a supplementary charge . . . i 10 0 0

A Sub-Jal or Lock Hospital if a supplementary charge . ) 10 0 0

Lunatic Asylum . . . . . . ) 10 0 0

Ambulance werk . . . . . . . . ' 12 8 0
Hostol-or Boarding allowance . . . : : ) o

Jail allowance . . . . . e . - 28 tg 0

\%*5 kL 50 0 0

(9) The pay and allowances of Sub-Assistant surgeons are ldrawn
on A. G. B. Form No. 201 and passed on the countersignature, in Calcutta,
of the Superintendent, Campbell Hospital, Police Surgeon and Superin-

tendent of Presidency Lock up and in Moffusil, of the Civil Surgeon or
Mag}g,trate.

(10) The house rent allowance sanctioned by the Surgeon-General
up to Rs. 20 at Calcutta and Rs. 15 outside Oalcutta is subject to tl_le
condition that the amount shall in no case exceed the rent actually paid
by the Sub

-Assistant; Surgeons concerned.
(B. G. No. 2136-Medl., dated 4th August 1021. Dy. G. B.-3602.)

The obligation to provide quarters or to pay house rent will be met

in each case by the authority responsible for the maintenance and
management of the institution :—

. Class I Ingtitution—by Government.
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Class II Institution—by Local Fund.
Class I Institution—by the Owners or Managing Committees.
(6. I. F. D. 4761-Ex., dated 4th November 1896.. Dy. G. 1.-274.)

Jail Allowance.

(11) Sub-Assistant Surgeons, when-placed in charge of jails. receive
a monthly allowance at the rates shown below :—

Rs.
3rd to 5th year of service. . . . . . S . B
6th to 10th year of service . . . . . ; . . 30
11th to 15th year of service . . . . . . . . 35
16tH to 20th year of service . . . . . . . . 40
Above 20 years of service . 50

(B. G. No. 7323 R. J., dated Tth August 1922, Dy. G. B -4092.)

Hostel Allowance.
(12) A Sub-Assistant Surgeon holding medical charge of a Govern-

ment hostel or boarding>school draws a monthly allowance at the rates
shewn below :—

Rs. per mensem.

For 51 boarders or more . . . . . . 25 »
s 25 to 50 boarders . . . . . . . 15 ”»
s» less than 25 boarders . . . . . 123 ’»

Wherever possible, all hostels and boarding schools in one station
shall be in charge of one officer and the allowance calculated on the
aggregate number of boarders.

No allowance is admissible for the medical charge of Government
colleges and schools.

(G. I. H. D. No. 967, dated 25th’July 1902, with 4352-Ex., dated 13th August 1902.
Dy. G. 1.-186.)

_ (13) The allowance is calculated on the minimum number of students
in each month and is strictly a monthly allowance. * No allowance is
admissible during an entire vacation month when the hostel is closed and
there are no boarders resident in the hostel. For 3 month part of which
may or may not include a vacation, the maximum rumber of students
1s merely the largest total of boarders present on any non-vacation duty.
Hostel allowance for that month should be calculated on that maximum.
(B. G. No. 1054-Megl., dated 12th August 1908. Dy. G. B.-2484 in case 252, daty
1902-03,)

llJ!‘-——Hol;tel allowance of the S;uB-Assista.nt Surgeon, Pabna Technical School

& la School, is calculated on the aggregate number of both the hostels and is borne
ual proportion by these departments.

(B. €y No. 4233 Agri., dated 28th July 1924 Dy. G. B.-3032.)

.

Military Sub-Assistant Surgeons.

(14) A clothing allowance of Rs. 24 a year is ili
; . granted to Military
Sub-Assistant Surgeons in Civil employ. 4
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The charges on this account which are drawn in advance on the first
day of each quarter, is adjusted in the department in which the Sub-
Assistant Surgeon is employed 2t the time, whereas in other case, debit
is raised against the Civil or Military Department according to the rules
already existing.

(G* 1. Military Supply Department No. 3463 G., dated 10th June 1907, with B. G.
No. 777 Medl., dated 2nd August 1907. Dy. G. B.-2172 and B. G. No. 598-Mdl., dated
28th February 1922.)

Grgin Compensation Allowance.

92. For fhe ptnose of Grain Compensation Allowance, the term
“Pay ” includes ““ Ration Allowance.”

The bill for Grain Compensation Allowance should be accompanied
by a certificate in the following form :—

“ Certified that the Government servants for whom Grain Compensa-
tion Allowance has been drawn a.e wholetime Government servants,
that they were not on leave or under suspension and that itheir total
emoluments did not exceed Rs. each per mensem [during the.
period of claim.

Drawing up of Travelling allowance Bills.

93. The travelling allowance appertaining to journeys performed
in one month should be included and drawn in one bill.

94. To facilitate the audit of bills, a 7ed ink line should be drawn after
the last item of each complete journey, 4.e. if an officer leaves his head-
quarters twice during the course of a month, a line should be drawn after
the last item showing the return of officer to head quarters on the first

occasion and so on,
Allowances, Honoraria, etc-

95."The following charges which have hitherto been classified in the
accounts under ghe hetd ‘“ Supplies and Services * are adjustable under
the primary units of appropriation  Allowances, honoraria, etc. ‘
(Vide Auditor-Genl.’s letter No. 2250-1340-21, dated 17th July 1923, Dy A.D.G. 312.)

These charges are regulated according to the scale noted against
each item.

Department. Charges how regulated.

(1) Stamps (Rewards) . . Rewards ip stamp cases are grafited under Rule 1,
) Section ]%711, Parf? II, page 168 of the Stamp Manual.
They should not bepaid out of the fines levied, which
should be credited to * XVII—Administration of
Jstice,” but on bills diawn by thg, Collector and
debited to “7—Stamps.”” The amdurt of a reward i8
limited to the amount of the fine up to a maximum
of Rs. 50.

The bill should be drawn in A. G. B. Form No. 307"1.
and supported by a certified copy of the Mag_‘“mte §
order in the case, and the date of realisation and
crodit of the fine should be furnished in the bill.

L
r
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Department,
{2) Excise (Rewards) .

Charges how regulated.

1. Rewards for the prevention and detection of offences
against the Bengal Excise Act, the Opium Act and the
Indian Salt Act are given not by the Magistrate, who
receives reports.of offences or tries offenders (save to
the extent to which he may order money recovered
as fines to be applied under Section 545, Criminal
Procedwd Code, in defraying expemses properly
incurred in the prosecution of a case or in compensa-
tion for the loss caused by the offence committed),
but by the Collector under the control of the Excise
Commissioner and Government.

2 Fines imposed by & criminal court under the Acts
referred to above are not treated as departmental
revenue but are credited to the major head of account
“ Administration of Justice.” Rewards on the other
hand are debited to the major head * Excise.” They
are therefore not paid out of fines, but are paid for
services rendered irrespective of the amount of fine
(if any) imposed and realized.

3. 4 Collector may without institution of a prosecution
grant a reward not exceeding Rs. 50 to any person or
persons who have contributed>to the detection of a

cage under the Bengal Excise Act, the Opium Act, or
the Indian Salt Act.

4. In successful prosecutions for offences against the
Bengal Excise Act, the Opium Act or the Indian Salt
Act, the Collector may grant re vards to the extent of
Rs. 150 in each ease to persons instrtimental in the
detection of any offence. If a case erds in acquittal
rewards may be granted by the collector to the extent
of Ra. 50 if he is of opinion that the circumstances of
the case are such as to justify the grant of rewards,

5. If in any case, the Collector is of opinion that a larger
reward is deserved than he is empowered to sanction,
he will apply to the Excise Commissioner in Form
194 enclosing with the application a brief history of the
case, a copy of the trying magistrate’s judgment and
of that of the Appellate Comt {if any)and a statement

showing the part played by the persons for whom
rewards ai1e proposed.

¢. The Excise Commissioner may grant rewards not
exceeding Rs. 500 for information given or services
rendered in the prevention or detection of offences
under the Bengal Excise Act, the Opium Act or the

.. Indian Salt Act. For rewards exceeding that amount

athwnctmn of Government is necessary.

7. The Deputy Commissioner of Excise in charge of the
Bureau has been given the powers of a Collector in

reg;rd to rewards in cases sent up by the special
staff.

8. In salt cases in which persons arrested”are released
departmentally, rewards should be granted at a rate
not exceeding 4 annas for each person so discharged,
provided that rewards so granted are not to exceed
Rs. 2 per case or Re. 1 for each person rewarded in
cases when the number of persons released is not
more than ten, or double those sums when suchs
number exceeds ten.,
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Departments Charges how regulated.
@ Remuneration to Remuneration bills of copyists attached to suboidinate
Copyists—contd.

Courts, Civil, Criminal or Revenue, countersigned by
the District Judge or the Seniar Deputy Collector at
the headquarters of the district, may be cashed at a
Sub-Treasury without enfacbment of the Sudder
Treasury. (Bundle T. M.-86 of 1906-07.)

(Vide B. ¢, F. D., No. 2236-F., dated 21st July 1909.

. Dy. G. B. 1871.)
(5) Copying fees for obtain- The charges for obtaining copies of records in sessions
ing copies of docu-

cages tried by Assessors or Jurors which are required

ments in sessions cases. by the Magistrate of the district should be met from

the appropriation under “ Civil and Session Courts
while thoge for copies of records in cases in which
an appeal has been preferred, and the copies are
required for Government pleaders should be met out
of the appropriation under * Civil and Sessions Courts *”
or “Criminal Courts’’ according as the papers to be
copied are at the time in the office of the Sessions
Court or of the Magistrate’s Court.

The bill of the copyists in all cases will be passed for pay-

- rent by the Magistrate of the District concerned,
those of the copyists employed in the Judge’s Court
being countersigned by the Judge.

District Magistrates and: District Judges are authorised
to sanction these charges at piece work rates on the
condition that each sanction accorded shall specify
the number of men the number of words to be copied
per rupee and the rate for tabular work. ey

(B. G., F. D., No. 4920-F,, dated 11th December 1908.

. Dy. G. B. 5112.)

6) Diet and Travelling 1. The criminal courts are authorised to pay, at the
Allowance to Wit-  rates by these rules, the expenses (a) of complainants
nesses. or witnesses, whether for the prosecution or for the

defence, (i) in cases in which the prosecution is insti-
tuted, or carried on by, or under the orders or with
tile sanction of Government, or of any Judge, Magis-
trate, or other Government servant, orin which it shall
appear to the presiding Officer to be directly in fur-
therance of the interests of the public service!and (ii)
in all cases entered in column 5 of Schedule II append-
ed to the Code of Criminal Procedure as not bailable ;
and (b) of witnesses in all cases in which they are
compelled by the Magistrate of his own motion to
attend under the provisions of section 540 of the Code.

2. If a witness is summoned at the instance of the
complainant or accused under section 244 of the Code
his expenses shall not be withheld from him except

on the ground of failure to do his duty as a witness when
summoned.

3. (1) For the purpose of computing the expenses which
the criminal courts are authorised to pay under these

rules, complainants and witnesses shall be divided
into two clagses, nately :—

(a) labourers and ordinary cultivators and other
persong of similar class, and
(b) persons of better position,

and the allowante shall ordinarily be a diet allowance,
which may be paid to persons coming under class (b)
on demand by them, and to persons in class (a) as a
general rule.
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Department. Charges how regulated.

(6) Diet and Travelling Allow- (2) Such allowance shall be calculated for each class u;t
ance to Witnesses—contd.  daily rates within, and never exceeding, the maximuts
limit specified below opposite the territorial degeﬂfs

tion of the court in which the complainant or witne

appents s Class (@). Class (b).
per diem, per diem.
As. .
1.—Courts in the districts of )
Nadia, Murshidabad, Jessore,
Khulna and Midnapore . 7 5
II.—Courts in the rest of the
districts in the Presidency . 8 5

Explanation.—The rate fixed in this rule are maximé,
and are intended to meet the cost of meals for one day:
In every case, therefore, the court should consider the
circumstances of the individual and local conditions,
and grant a reduced allowance in circumstances and
localities where the actual expenses fall short of the
maximum rate. In cases where no meal is taken away
from home, or where only one meal is taken, no
allowance or a redtlced allowance as the case may be,
should be granted.

4. (1) Complainants and witnesses performing the
journey or part of the journey by rail, steamer or
tram may be allowed their actual fares each way
according to the class by which persons of their rank
and station in life would ordinarily travel. In deter-
mining the class by which a person would ordinarily
travel, regard should be had to the standard laid down
in Subsidiary (Travelling Allowance) Rules 39 and 44
under Fundamental Rule 44. °

(2) Charges for toll at ferries will be allowed at the
authorised rates to the extent to which they have
actually been incurred.

(3) Other travelling expenses will be given only when the
journey could not kave been performed on foot, or in
the case of persons whose age, position and habits
of life render it impossible for them $oewalk.

In such cases, in addition to the allowances permitted by
the preceding rules, travelling allowance shall be
.given at the following rates :—

(ay when the journey is by any kind of conveyance by
road the actual reasonable conveyance charge
. up to a maximum limit of 4 annas a mile ;
(b) in districts where the usual mode of travelling is by
water, the actual expenses incurred for boat-
' hire up to a maximum of Rs. 2 a day.

“(4) In hill districts, where it is customary for respect-
able persons to be accompanied, by a man carrying
their baggage, when such & person is summoned from
a distance of more than five miles, he may be allowed
the actual cogt incurred for the hire of qne coolie.

- ¢ the court is of opinion that any persons following
any trade or profession or engaged in any commercial
undertaking has suffered substantial loss by reason
of his attendance as a witness or complainant, he
may be allowed, in addition to the et money and
travelling expenses permissible under the preceding
rules reagonable compensation according t0 circums-
tances of the amount of loss proved to have actually
Occurred. Previded that where such loss is proved
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Department.

(6) Diot ang Travelling Allow-
ance to Witnesses—conid.

8. Government servants, when summoned to

— e

Charges now regulated.

to exceed Re. 16 a day or Rs. 80 in all, the case should
be reported to Government of the facts and of the
proof adduced in support of the claim. When sum-
moning & witness of this class, the court may at ¥s
discretion permit him, if feasible, to apply for the
change of the date fixed for his appearance en
such a Chante would reduce the amount of loss
entailed to the witness by his appearance.

(B. G. No. 8612.J., dated 27th November 1924 with

No. 8639—40.-J., dated 8th December 1924. Dy.
G. B.-6672.)

6. Notwithstanding anything contained in these rules,

Government servants when summoned to give evidence
in their, capacity shall receive no payment from the
court oh account of travelling or halting llowance,
but shall be entitled to draw travelling allowance
under the Subsidiary (Travelling Allowance) Rules
framed under the Fundamental Rule 44, on producing
a certificate of attendance granted by the court.
,Any fees or expenses which may be deposited in the
cdlart for the travelling and subsistence allowance of
Government servants summoned to give evidence in
their official capacity shall be cledited to Government

under the head ‘‘ XVII—Administration of Justice—
other miscellanous fees and fines.”

Provided that—

(i) when a Government servant is required to give
evidence in his public zapacity at a court
situated not more than five miles from his
headquarters, the court shall be authorised,
where it considers it necessary, and notwithstan-
ding, anything contained in this rule, to pay
the actual travelling expenses incurred ;

(ii) when the salary of~fhe Governpfent servant so
summoned dog¢'not exceed B€. 10 per mensem,
he shall

aid his expepfes by the court.

7. Notwithstanding anything contained in rules 3 and 4

whenever the court requires the expenses of a Govern-
ment servant, summoned as witness in his officia] capa-
city, to be deposited in advance, the term * expenges *’
shall be interpreted to mean the travelling and halting
allowances admissible under the Subsidiary (Travelling
Allowance) Rules framed under Fundamengal Rule 44.

ve
evidence in their private capacity, shall be pa,idglby
the court such travelling allowance as 1s paid to
persons of similar status in the manner provided
under rules 3 and 4 of these rules, but they shall not
be entitled to any diet allowance, nor shall they
receive any travelling allowance under the Subsidiary

(Travelling Allowance) Rules framed under Funda-
mental Rule 44.

9. Government servants will be held responsible that

parties of witnesses are brought to court together
as far as possible, so as to save expense. The hire
of more than one boat shall not be allowed in one
case, unless the presiding officer is satisfied that the
witnesses could not have arranged to come together.

10. The number of days for which diet allowance should

be granted shall be determined by the Government
servant ordering payment in each case.
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Department.

Charges how regulated.

(6) Diet and Travelling Allow- 11. For this purpose and for reghilating the re-imbursemeﬂf’

anoe to Witnesses—conid,

of tolls paid, & table shall be prepared and kept In e:c);
court showing the distance of each thans from ter-
sadar and subordinate stations, the number of iD tes
mediate ferries to be crossed, and the authorised ¥ o
of charges for tolls at each of these ferries, the ex“t'em-’n
or absguce ‘of road or waterways being also noted X
the table.

12, These rules shall apply also te witnesses summoned

to give evidence in enquiries held by civil courts unde”

Chapter XXXV of the Code of Criminal Procedure-

(Vide B. G. No. 6006-J., dated 3rd August 1922-
Dy. G. B. 4637.)

(B) The allowances paid to complainants and witnesse®
at the Presidency Magistrates’ Courts are
regulated according to the scale laid down 12
Appendix C. A Presidency Magistrate m3Y
at his discretion pay the actual travellilf
expenses of a Government servant, when
attending tke Court as a witness in his public
capacity and when the distance of the Court
irom his headquarters does not exceed 5 miles,
and the expenses should be treated as com-
tingencies of the Presidency Magistrate’s
Courts instead of as charges of the department
to which the Government servant belongs.
The same rule applies to leadsmen apprentices
attending the Marine Court or other Depart-
mental Court of Enquiry.

(C) The same scale of travelling allowance, etc., alsc
applies to witnesses attending Marine Courts
held under Act XII of 1859 for the trial of
pilots.

(B. G. No. 52, dated 14th January 1880. Dy. G. B.
2794, and No. 1773-Marine, dated 5th August 1889.
Dy. G. B. 1473.)

(4

(D) Government servants and seamen who have lost
their ships and are detained at the Port of
Calcutta for the purpose of giving evidence
before special Courts of Enquiry appointed
under the provisions of Act V of 1883, or o:
Act IV of 1875, may ordinarily be remunerated
at the rates of pay specified in the ship’s articles
but if in any case payment at this rate would
amount to more than Rs. 100 per month, the
case is to be reported for the special orders of
Government.

{E) The following scale has be¢n prescribed for sub-
sistence allowance and conveyance hire to
complainants and witnesses who are residents
of Calcutta, for attending the High Court in
cases committed by the Presidency Magis-
trates:— -

(@) Complainants and witnesses shall be divided into
four classes, viz., A, B (1), B (2), and C as follows :—

Clags A.—Labouring classes.

Class B (1).—Lower middle class.
Class B (2).—Higher middle class.
Class C.—Persons of superior rank.
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Department.

Charges how regulated.

{6) Diet and Travelling Allow- (b) Subsistence allowance shall be granted to each class

ance to Witness

according to the.following scale :—

A. B(1). | B (2 ‘ C.

For days | Four annas Not exceed- | Not exceed- Not _exceed-

of actual | perdiem,  inglimit of | ing limit of | ing Hmit of

atten- Re. 1-8 per | Rs. 2-8 per | Rs. 3 T
dance at diem, pe diem, re diem, e
the High

Court.

{c) Conveyance allowance shall be granted to each
class according to the following scale :—

b i B Q) B C

For days | The same | Actual ex- | Actual ex- | Actual fare

of actual | as class B ' penses not | penses not | not exceed-
atten-| (1) in case | exceeding | exceeding | ing limit of
dance at | of old age | limit of | limit of | Bs. 3 per
the High | or sickness, | Re. 1-8 per | Rs. 2 per | diem,
Court. 0316“’ ise | diem, diem.

N nU,

(d) No subsistence allowanco or conveyance hire will
be de to any person in the service of Government.
{e) Witnesses following any profession, such as medicine

or law, may be granted such special allowance as may
seem reasonable to the Presiding Officer of the Courts.
(f) ’J_?he Presidency Magistrate who commits a case for
trial to the High Court or binds over any complainants
or witnesses to appear at such trial, shall determine
to which of the classes mentioned >above the com-
lainants and witnesses respectively belong and
shall farnish the‘ Commissioner of Police, Calcutt
with a list showing the names of the com lai.nan:g
and witnesses an}i the class to which they bell:m
{g) Every complainant or witness who attendgs' th
High Court in a case committed by a Preside; ;
Magistrate, shall obtain a certificate signed b l;;y
B,egxs_tra.r of the Court or the Clerk of the C{-o ;
showing that he has actually attended the Court aw;(;
given evidence in the case, and such witness shnll
produce the gerhﬁcate before the Commissi y
of Policeil(}s,lcutta, dwho Wwill pay him the :ﬁﬁr
sistence allowance and conveyance hire i 0
entitled. g o which he ia

N.B.—Charges should be drawn in A,
6 n & 0. B Tomm

Note 1.—No fee is charged by Finger Pri
when called as witnesses of behn.llfn:f gﬁ:ﬁ
ment, but when gummoned in g private
case, a daily fee %}s.w in each cage shall
be realised from th party in addition to the
pay and travelling allowances of Exrerts
The fev and the pay should be crediteq in
full to Government with details of fee ang
rate of pay for each Expert, by the coyrt,
The solig expenes my’bo made e
y the Court to the Experts and shown ;
;\ICourt’s certificate. P bown in the
(Vide G.1., No. 696, dated 23rd June 1911. Dy.G. 1
136, Filed in Case No. 169 of 1905.06, Volume 1Y)
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Department.

Charges how regulated.

(6) Diet and Travelling Allow- NoTE 2.—The Government Examiner of Questiqned

ance to Witnesses—concld.

Documents or his Assistant when r_eqm';
to give evidence in a Court is paid direct tZ
the Court his travelling allowances at the ra
of 1% fare for journeys by rail or steamer
as a Government servant of the First_ grace
and daily allowances and mileages under the
.Tuléd 46 (b) and 51 (b) of the Supplementaly
Rules of the Government of Indisg 12°
travelling allowance of the peon accOm~
panying the Examiner is also paid by the
Court at the rates admissible under the
above Supplementary Rules.

Fees to the Government Examiner at the
rate of Rs. 150 for giving opinion in each case
and the actual costs of photographs (Where
tl}ese are considered necessary) charge

him should be credited at distinet items
the treasury accounts. Debits for these
items are raised by the Accountant-Generals
Central Revenues.

(G. I, F. D, No. 36%-A., dated 5th May 1023, Dy-
G. L 107 ; G. I, No. 799-A., dated 16th October 1923
Dy. G. 1. 498 ; G. 1., No. 686-22—Police, dated 17th
December 1923. Dy. G. I., No. 713, and B. G., J.D.
No. 1669, dated 18th February 1924. Dy. G. B.
12718.)

Nore 3.—When an officer attached to a Railway Com-
pany is summoned to give evidence in a
case\not arising in the course of his duty as a
servalt of the Railway and unconnected
with the undertaking in any way, the Rail-
way Company is not liahle for his diet and
tra velling\expenses.

(G. L, P. W. D., No.'597-G., dated 18th February 1895

with G. B., No. 1428-T., dated 18th March 1895.
Dy. G. B. 5028.)

(7) Allowances to Jurors and The District Magistrate or the Sessions Judge-is &1t

Assessors.

rised to make payment ol a daily allowance, for the
days of attendance at Court only, of not less than one
rupee and not exceeding Rs. 5 to any Jurer-or Assessor,
summoned to attend his Court who may apply orally
or in writing for such allowance, provided that’ thre
distance between the usual residence ef-the -Furor or
Assessor and the-Geurt-house-witich heattende-exceeds
five—mites: The charge should be drawn by the
District Magistrate or the Sessions Judge as the-case
may be in fully vouched coptingent bills (4. G. B.
Form No. 307-C) supported by a certificate that
the Juror or Assessor attended the Court .from o
distance exceeding 5 miles.

(Vide G. B. No. 2527-J., dated 31st March 1804.)

The Government of India authorize the Local Govern.

mints to sanction, at their discretion, the payment
of honoraria over and above any payment of expenses
under general or special rules, provided that no expen-
diture which ynder the Fundamental Rules,requires
the sanction of the Secretary of State, is incurred,
unless and until that sanction has been obtained.

(G. L, F. D, No. 374-Ex,, dated 21st January 1911.

Dy. G."gm76.)
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Department.

(7) Allowances to Jurors and
ssessors—conld,

Charges how regulated.

Exception.— Assessors  attending the Comm:.gsxoner’s
Court of Sessions at Chittagong from the Chittagong
Hill Tracts may be allowed their actual travelling
expenses, which should include the cost of locomo-
tion of one’servant only provided one is brought by
any one of the Assessors. They should alse be allowed
a daily allowan the period of their” journey to
and froh Chittagong and for the days of their actial
attendance in Court, within the limit laid down above
to meet out of pocket expenses. As the trials held by
the Commissioner are few in number, Governm-ent
think that he should fix the amount to be paid (sgb]e_ct
to the limit as to daily allowance) according to his dis-
cretion and that it is not necessary to lay down any
fixed scale for regulating them.

(Vide B. G., F. D., No. 2" dated 30th May 1918,

Dy. G. B. 1590 and No. 973-J., dated 7th March 1919.
Dy. G. B. 8801 and 8893.)

(8) Fees-for the post-mortem A fee is paid %o the Veterinary Officer who conducts post-

examinastionon
animals,

- -

mortem and clinical examinations on animals at the

> Jequest of the Police or by order of a Magistrate in

connection with a criminal or suspected offence in ac-
cordance with the scale of feeglaid down below :—

Ras.

For a post-mortem on an elephant . . 30
» » » _ camel . . 7

» »» &ny other animal . 5

For clinical examination of any animal . 3

These fees should be held to cover attendance in the

criminal courts to give evidence, but will not include

travelling allowance. No fee should be paid to a

veterinary assistant for post-mortem examination done

in connection with his work of combating disease

&mong cattle, which work is clearly part of his ordinary
uties.

Civil Surgeons are not required to perform post-mortem

on animals except in places where there is nu veteri.
_nary assistant.

(95} ees for the posi-mortem The Railway Companies are authorised to claim fees

examination to Rail-
way Medical officers.

(10) Rewards for the arrest of
eriminals caught, etc.

on the scale noted below for thoir Medical officers
when they are required to perform post-mortem
examination of bodies found in, or removed from, the
Company’s premises or trains :—

Rs.
For Medical Officers with European
qualifications . . . . . 16
For Medical Officers with Indian

qualifications . . . 4

(Vide G. 1., F. D., No. 1636-E. B., dated 21st November
1914. Dy. G. I. 457.)

A substantial reward may be paid to any person who
arrests and hands qver to the Police @ criminal caught
in the act of committing dacoity. In the case of gach
unarmed dacoit the rewards may amount to Rs. 500
and in the case of each dacoit armed with fire-arms
or with a sword, to Rs. 1,500. Similar rewards may
also be offered for the apprehension of criminals in the
act of making preparation to commit dacoity or in
the act of assembling for the purpose of committing
dacoity.
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Department

Charges how regulated.

(10) Rewards for the arrest of The District Magistrate should report cases in which

criminals caught, ete.
—contd.

(11) Rewards under the Arms

the grant of the rewards is proposed, to G°V°mmen2
for sanction after satisfying himself that the abov
conditions have been fulfilled. The rewards Sh°“ld
be paid only after the conclusion of the legal proceec
ings and charged to “22—General Administration.

(Vig-B. G. Orders No. 12.F., dated 31st January 1016

y. G.@B. 870 and No. 14810-14—P,, dated 23rd
December 1915. Dy. G. B. 7332.) :

If a person is convicted of an offence p\ln-"s‘*lk“‘b]e
under the Indian Arms Act, 1878, rewards m&‘y‘h’?
granted to those Government servants or other
persons who gave the original information which led
to the conviction of the offenders, and also, if there
be sufficient reason, to those who actually arrested the

offender cr seized the property in respect of which the
-offence was committed.

District Magistrates are empowered to pay such
rewards ab their discretion up to a limit of Rs. 100
in each case, and up to Rs. 500 with the previous
sanction of the Cemmissioners of Divisions. Pro-
posals for the payment of rewards exceeding Rs. 500
shall be submitted through Commissioners of Divi-
sions for the sanction of Government.

Note.—The Commissioner of Police, Calcutta, is em-
powered to pay such rewards at his discre-
tion, up to a limit ot of Rs. 500, in each case,
in the town of Calcutta.

Rewards may not be granted by Magistrates sub-
ordinate to District Magistrates. When a subordinate
Magistrate convicts an offender under the Arms
Act he shall submit the records of this 8ase to the
District Magistrate together with his recommendatior
as to the grant of reward and the person to whom i
should be paid and the District Magistrate shall pas
such orders thereon as he may think fit.

In fixing the amount of the reward the fact of the
arms and ammunition being new or olg, servicéable
or unserviceable should be taken into consideration.

Rewards should -be paid as soon as possible after the
order of the court of first instance is confirmed or i
no appeal has been preferred after the period allowe
for appeal has expired.

Payments for rewards will be drawn up by Magis
trates in their contingent bills and charged agains.
¢ 24——Administration of Justice—Criminal Courts.”
Provisions for rewards should be made wunder
this head by Magistrates in their district budgets.

N. B.—Exceptional cases may occur in which it is desira.
ble to grant rewards to Government gervants or informers
in cages which do not end in conviction, or in which
judicial proceedings are not instituted. Rewards in
such cases will be paid by the Police Department
under departmental rules out of the provisions for
rewards in the Police Budget. The same procedure
should be followed in successful prosecutions, with
regard to informers whose names it is not desirable
to divulge.

B. G, F. D., No. 6311.P., dated 9th December 1912.
Dy. G. B. 5704, B. G., F. D., No. 4867-F.—1525-P- D-,
dated 5th August 1914. Dy. G. B. 3366 and B. G.,
No. 655-P. D., dated 27th May 1914. Dy. G. B. 2488.)
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(12)

Department.

Charges how regulated.

elling expenses andw Peons deputed to guard confessing prisoners in the

et charges of peons
deputed to guard con-
fessing prisoners.

i 1
ustody of Magistrates are allowed to draw the actua
2xpens);s mcmgred by them for their journeys; and
also diet charges for the days of their halt at the rate
f annas 4 a day.
(()Vide B. G., P. D., No. 1647-Pl. dated 8th June 1921.
Dy. G. B. 1910.)

(13) Fees to Pleaders in A Governimemi pleader employed on behalf of Govern-

Zriminal cases.

ment in criminal cases before any Court is entitled
to a fee of Rs. 16 a day. The Superintendent and
Remembrancer of Legal Affairs can, however, under
Rule III of the rules, dated 17th January 1§94, grant
at his discretion a higher fee than Rs. 16 in certain
cases. Government pleaders should not, as a rule, be
employed in Magistrates’ Courts. When they are so
employed, the Magistrate should certify on the bill
that the cases has been reported to the Superin-
tendent and Remembrancer of Legal Affairs. The
Tegal Remembrancer has also power to employ
and pay for extraneous professional assistance without
ny money limit, except that the expenditure on
s account is not to exceed the Budget provision
without the special sanction of Government. .
Khe fees will be drawn by the spleader himself on bills
in A. G. B. Form No. 307-C., signed by the Magistrate
eRd countersigned by the Superintendent and Re-
membrancer of Legal Affairs or by his Deputy. The
bills' should give particulars of the cases, the Courts
attended, and the number of days occupied, and
should be supported by certificates from the presiding
Officers of the Courts attended that the charges are
accepted as correct.

Nore.—The Commissioner of Excise is authorised to
ganction the engagement of pleaders in
excise prosecution cases in Caleutta and to
pass the bills of the pleaders.

(Vide B. G. No. 146.T,—5-R., dated 30th May 1916.

Dy. G. B. 1056.)

The scale of fees for Government Pleaders and Public
Prosecutors in the district of Bengal sanctiond by
the Secretary of State is given below. It is desired
that extraneous assistance will be used not so often
and that extra feps should be granted sparingly.

Diswit, | Goverumant, Floadys sod | ps.
{ Government Pleader . | Ad valorem.
Burdwan .
Public Prosecutor . Rs. 32 a day.
Government Pleader . Do.
Hooghly . . «(

L Pul))lic Prosecutor . . Do,

Howrah Government Pleader and Do.
Public Prosecutor (ome
officer).
Jessore Ditto ditto . Do.
Government Pleader Ad valorem,.
Midnapore . .
Public Prosecutor

Rs. 32 a day.
1
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(13) Fees to Pleaders in Crimi- nd
cases—contd, Governthent Ploaders & “ees.
el District. Public Prosecutors.
-——-—_’-/
valorem.
l Governmdnt Pleader .| 4d s
4-Perganas o aY.
2 Publio Prosecutor . Bﬁ-“’“d ,
25 a day.
Bapkura . | Government Pleader and | Ra.
o ’ lzublic Prosecutor ‘{one
officer.)
. 1 Do.
Khulna . . Ditto “y.Q . \
. vadaren.
Nadia { Government Pleader . | Ai.9%
" U publio Prosecutor . . [TRTsR T
Birbhum + | Government Pleader and | Rs. 25 &
Public Prosecutor (one
officer).
Darjeeling . . Ditto ditto . Do.
Murshidabad . Ditto ditto . Do.
Noakhali . + | Government Pleader and | Rs. 25.
ﬁbﬂc Prosecutor (one
cér),
- { Government, Pleader . Do.
)ppera .
Public Prosecutor . N Do.
[ | Government, Pleader| Rs. 32.
(senior).
Backergunj . .
Government Pleader | ,, 25.
(junior).
Government Pleader oo 82
Mymensingh . 2
Public Prosecutor . o | a0 .
o Government Pleader . sy 82e
Dacca . . .
{ Public Prosecutor . . | s 32
Jalpaiguri . . | (One Officer) . . o | s 25w
Government Pleader Do.
s (senior). a -
Rajshahi .
Government Pleader Do.
(junior),
Rangpur . . vene Rs. 32.
Dinajpur . . » 26,
Pubna . . . Do.
Malda . . . cees Do.
Government Pleader . Do.
Faridpore . . °
Public Prosecutor ©, . Do.
Government Pleader . Rs. 3%
Chittagong . .
Public Prosecutor . » 25
-
(Vide B. G., No.

with No. 4177-J., dated 4th Novg_m
7846F "
5843, B. G., No.

Dy. G. B. 6688, B. G. No.

August 1920.

1155-J., dated 18th May

1913, received

&r 1913. Dy G.B.

10515° dated 8th December 1914.

Dy. G. B, 3764.)

3196-J. dated, 6th
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14) Fexs to ple in Civi ment of their fees shall not exceed the fee Whick
suits, aders fn Givl Th:‘ﬁg r?lllles'?f»‘i 10 49 in Chapter VI of the High Court
Rules (Civil) are payable, by an wnsuccessful party uilcll
respect, of fees of his adYersary’s Pleader, and shou
be regulated in accordance with the rules embodied!
in the revised Rules regarding Civil suits.

a) In gecogd appeals before the High Court the
© ove, me%?%]eaders of the High Court will
be paid at the following rates :—

Rs.
In institutions not exceeding Rs. 200 in
value . . . . .
In institutions exceeding Rs. 200 end not
exceeding Rs. 1,000 . .
In institutions exceeding Rs, 1,000 . 80

(b) In first appeals before the High Court the fee
payable to the Government Pleaders in the
High Court will be that fixed by the Court.

(¢) In miscellaneous appeals before the High Court the
Government Pleaders will be paid a fee of
Ra. 50 but in District and Subordinate Judge’s
Courts the mufeesal Government Pleaders
will be paid fees as allowed by the Court.

(d) In all cases the Legal Remembrancer may in vi
of the difficult nature of work and thg ;;2«-3?;;
circumstances, if any, grent a sgecis.l fee,

In Court of Wards cases the fees of Government Pleaders
will be sinfilar to that in Government, cages,

(Vide B. G., J. D. No. 1166-J., dated 6th March
Dy. G. B. 10579, arch 1922,

The fees of a Government Pleader or Counsel for appear-
ance before the High Court or Board of Revenue or
deputed from Calcutta to appear before a Mofussil
Court on behalf of Government shall be paid by this

office on & bill countersigned by the Legal Remem.

brancer and charged against the appropriation allot.
ted to him for the purpose.

The Government Pleaders employed in Revenue and
Settlement cases will draw their bills shewing the
particulars of the cases in respect of which the feeg
are due to them and the bills will be paid at the Trea -
sury after they have been passed by the Collector ag
correct. In the case of appearance before the Board
of Revenue or the Commissioners the Government
Pleader shall certify on the bills that the Board or the
Commisgioners as the case may be, have fixed the
fees by order. THe bills of the Government Pleader
of the High Court for appearance before the Board of
Revenue should, however, be countersigned by the
Legal Remebrancer and peid in the manner indicated:
in paragraph 2 above.

(Vide Revised Rules regarding Civil Sujt i
with Dy, G, B. 9276, dated 19th Febm:’y rf;flv)e &
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Department.

{14) Fees to Pleaders in Civil
suites—contd,

(15) Fees to Pleaders in pau-
pers suits,

{16) Fees to Pleaders for

defence of paupers in
murder cages,

B

Charges how regulated.

A Government pleader employed in Revenue and Settle-
ment cases is allowed a

Government Pleader’s fee of Rs. 25 per diem for
+ fees. Rs.  Bppearance before a Collec-
24-Parganas . . 50 tor or a Deputy Collector. In
Burdwan . the districts noted in the
E,‘;&,,"Eh : margin  the Government
Midnapur ¢« Pleaders are allowed a daily
Jessore . . .32 fee at the rate shown against
Rangpur : each. For appearance before
Backergun] (for the Board of Revenue or a
Senlor  Govern- Commissioner a Government
f,':ﬁ'}g M,m;‘;}ﬁ;,{ Pleader is allowed fees accord -
Chittagong ing to the following scale.
Rs.
In proceedings before the Board not exceed-
ing . . . . . . . 100
In the office of a Commissioner of Revenue
not ex:eeding . . . . 80

The above authorities will fix the amount to be paid in
individual cases. The Senior Government Pleader,
High Court, is allowed at fee of Rs. 200 for appearing
before the Board of Revenue, and the Assistant
Government Pleader, High Court, is allowed a fee of
Rs, 75 either for appearing before the Board of Revenue
or before the Commissioner.

(Vide B. G., J. D. No. 1691.J., dated 15th May 1916,
Dy. G. B. 1451.)

Fees to pleaders in miscellaneous suits will be included
under this head and will be paid as ordered by the
Court before which they appeared. 1

Note—In  Jand acquisition cases if the incidental

charges in connection with such acquisition
are payable by the Civil Department the
pleader’s fees are debitable to the same head
of account to which the cost of land is debited
otherwise they are debitable; to the depart-
ment for which the land is acquired.

N.B.—Charges should be drawn in A. G. B, Form
No. 307-C.

Fees"to pleaders in pauper suits and other charges, such
as advances for batta to witnesses and rewards paid
for the recovery of such fees, are drawn by Collectors
on regular contingent bills in A, G. B. Form No. 307-C.

Nore.—For payment of the above reward see paragraph
364.

When the defence of person without pecuniary means
who are charged with murder jis undertaken at the
expense of Government, the fee to pleaders or counsel
should ordinarily be a fee for the whole case and
not a daily fee, and will, in each case, require the
#anction of the Superintendent and Remembrancer
of Legal Affairs. These fees will be. drawn by the
pleader himself on bills in A. G. B. Form No. 307-C,
signed by the Magistrate and countersigned by
the Superintendent and Remebrancer of Legal Affairs.
The bills should give particulars, showing that the
charge is on account of defence of paupers in
murder cases.
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(v) Rewards for marksmanship—

1. Cevil Polace.

{20) Police rewards—eontd. () The following prizes are given each year :—

Rs.
(i) To the best shot in Bengal .20,
(i) To the best shot in each district . 10

The best shot in Bengal will get Rs. 20, and the man
next to him in order of merit in the district to which
he belongs will get the district prize of Rs. 10 In
no case will the best shot in Bengal get the Inspector-
General of Police’s prize of Rs.20 as well as the district
prize of Rg; 10. Sub-Inspectors are not eligible for
these prizes. .

(p) The following badges will be awarded to the prize
winners in Musketry practice :—

(i) For the best shot in Benzml, crossed rifles and
crown badge worked in silver on blue cloth.
(ii) For the best shot in the district, crossed rifles

without crown worked in silver on blue
cloth.

{c¢) Three prizes for each of the six batches of recruits
of the Constables’ Training School, Sardah, and one
prize for each of the other schools, assmoted below,
shall be awarded—

(1) Constables’ Training School, Sardah, 1st prize
Rs. 5, 2nd prize Rs. 3, 3rd prize Rs. 2, to the
best shots of each batch of recruits.

(2) Constables’ Training Schools, Dacca and Berham-
pore, Rs. 5, to the best shot of each batch of
recruits in each school.

2. Military Police,
(a) The following prizes are awarded for Musketry :—

Rs.
(i) First prize—For the best shot
amongst Non-commissioned officers
and sepoys . . . . 20
(ii) Second prize.—To do. do. in each
company . . . . . i0
(iii) Third prize.—3To the 2ud best shnt
among do. . . -]
(iv) Fourth prize.—For the four next besy
among do. . . 3

() For badges see rule at (b) abovey
(vi) Prizes for revolver shooting—
The following prizes are given,
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Department.

{20) Police rewards—coneld,

{21) Enlistment Allowance to

recruits in the Police

Charges how regulated.

2. In offering rewards for information leading to the
discovery of crime, Police Officers are advised to place
a limit on the time for which the offer of the reward
will hold good in the first place and also ordinarily to
lay down the condition that the reward will be paid
for the information leading to the discovery and
conviction of the offender. This will leave it open to
the authority offering the reward to pay a portion
only if the offender is discovered, but not brought to
justice. Rewards which have been previously offered
may be granted to any person, whether a member of
the police force or not, who has earned it, provided
that a reward may not be granted to a Police Officer
whose ordinary duty it may have been to perform the
act for which the rewerd was offered. Under Rule 48
of the Fundamental Rules any servant of Govern-
ment is eligible to receive such rewards.

3. The authorities mentioned below are empowered to
grant rewards up to the amount noted against each
to a membey of the police force for work done wjthin
the course of his ordinary duties, when the work is in
the opinion of the authority granting the reward of
such exceptional merit or of such an arduous or
peculiar nature as to justify a sgecial reward.

Rs.
For Bengal Police—

(a) Inspector-General of Police, Bengal . 500
(b) Deputy Inspector-General of Police,
Bengal . . . 250

(¢) Superintendents of Police, Bengal . 50
For Caloutta Police— e
(d) Comnsissioner of Police, Caleutta . 500

(¢) Deputy Commissioner of Police,
Calcutta . . . . . 50

4. The grant of a reward is subject to the condition that
funds are available in the budget of the authority
granting the reward.

5. The grant of rewards for work done outside the
ordinary course of a Government servani’s duties is
governed by Rule 46 of the Fundamenvu: Rules.

6. Rewards to the general public for assisting the police
in their duties may be granted by the authorities
mentioned above up to the monetary limit shown in
paragraph 3 subject to the condition that the limit of
Res. 3,000 laid down in note 1 (3) to Rule III (8) of the
Finance Department Resolution No. 368-G.I. (E.A.),
dated 15th March 1913, is not exceeded in a1
individual case. N @Fe . -

(Vide B. G., P. D., No. 7902-P., dated 14th July 1915
Dy. G. B. 2970, B. G. No. 2388}-P.D., dated 1lth
Ootober 1916. Dy. G. B. 5185, B. G. No. 16737-P.,
dated 31st Decembesy 1917. Dy. G. B. 6305, G. B.
No. 868-Pl., dated 4th April 192i. Dy. G. B. 219 and
B. G., F. D., No. 11982-F., dated 29th July 1921.
Dy. G. B. 3278.)

_authorised rate of bonus to eagh recruit for the

ivil Police is Rs. 6-8-0.
cy F. D., No. 491-E. B., dated 29th August 1912,

Department ~(District (G. L. Dy. G. L. 334.)

Force).

c2
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Department Charges how regulated.

(22) Enlistment Allowance to The rules for enlistment of recruits, payment of com-
recruits in the Military pensation for dearness of provision and diet and katta.
Pulice. allowances and the scale of rations are contained in

‘“The KEastern Frontier Rifles (Bengal Battalion)
Regulation 1922.”

(23) Fscort Charges This head includes charges for railway, boat. ferry, and
steamer fare and cost of carrying the baggage of the
Policemen employed in escorting prisoners, treasure,
stamps, opium, liquor, ganja, exhibits and confiscated
arms within their jurisdiction and travelling adlowance
under the rules for journeys on tour when proceeding
beyond their jurisdiction. The bills should show the
number of the escort, the purpose of the journey,
distance covered by road, river, and rail, the various
fares and the cost of conveying their baggage. When.
funds are advanced by the Superintendent of the
Jail or by the Collector to defray expenses of the
Police escort accompanying prisoners or treasure, the
money will be provided from the permanent advance
of the Jail or of the Collector, as the case may be,
and the Botual expenses incurred will be subsequently
drawn on bills in A. G. B. Form No. 307-F, by the
Police Department ard repaid to the Jail Department~
or the Collector, respectively. When the same boat
or conveyance is occupied by both prisoner, escort,
and treasure, a fair proportion of the cost will ke
defrayed by each. As the charges are claimed under
the usual travelling allowance rules, the travelling
allowance bill form may be adopted for payment
of escort charges and enclosed to the contingent bill.
in which such charges are drawn

Nore 1,/The head constable and constables on escort
duty outside their jurisdictions- should be
allowed to draw the actual cost of the con-
veyance of their baggage by road in addition
to the daily allowance admissible to them
under the ordinary rules and when the
journey beyond jurisdiction exceeds 20
miles by road they are entitled to d:ﬁly and
mileage allowances accordifg to subsidiary
(Travelling Allowance) Rile 80 under Funda-
mentalRule 44, but in that case actual
bagg#ge expenses cannot be charged in
addftion.

Note 2.—Charges incurred in sending urgent covers to
the mufassil by the special messengers who’
are not paid at contract rates of pay should ke
adjusted as travelling allowance and not as
escort charges (vide Paragraph 882, Page 298
of the Police Gazette, dated 13th Novembe1
1903). .

Nore 8—Inspectors, Sub-Inspectors, Sergeants, Assist-

ant Sub-Inspectors, and Head Constables

en obliged to travel by 3rd class to escort
ers by rail, should be allowed one
ss and §ths of the fare (or a full fare

when the~conditions in clause 2 of S. R. 42

. are satisfied) of the class of

accommodation™g which they are entitled.

(B. G., F. D., No. 238-T. F)\dated 16th April 1924.
Dy. G. B. 503 and No. 1057-I\, dated 2nd Februaty
1925. Dy. G. B. 8171.)




Caar. 5.] ESTABLISHMENTS. 61

Department. Charges how regulated.

(23) Escort Charges—contd.  Notr 4.—Constables and Sepoys entitled to 3rd class
fare may be paid intermediate class fare

while escorting :—-
(@) State prisoners under Regulution III of 1818,

(b) Detenus under the Ingress into India Ordinance,
1914, and

(¢) Detenus under rules 12A of the Defence of India
Dules as classified in the Political Department
letter No. 21898-X, dated 2nd March 1917.

(Vide B. G., P. D., No. 9823—25-X, dated 10th June
1918. Dy. G. B. 1888,)

(24) Remuneration to Exa- (x) Teachers of Campbell an@ Dacca Medical Schools who
miners (Examination— ~ examine and mark the written answer papers of the
Medical). students of the abete schools shall be allowed a fee of

TUpee One per paper.

1Vide B. G. No, 136-Med., dated 22nd January 1912, Dy.
G. B. 6772_B. G., Res. No. 4048-F., dated September
1913, Dy, G B. 4818, B. G. Notification, No. 527-

Med., dgted 12th February 1914 published
Calcutté Gazette of 18th February 1914.),//‘{

(25) Fees for attendance as
members of or Assessor
of Marine Court of
Enquiry.
(26) Rewards to }mpils and
teachers of Sanskrit
tols,
(27) Rewards for the destruc- (1) A reward shall be paid only in the district in which
tion of wild animals. the wild animals has been killed and for the purpose
of enforcing this rule, the District Officer shall prescribe
the means by which it shall be determihed that an
animal has been killed in the district.
(2) A reward shall not be paid except on the production
of the skin and the skull.
(3) The skin may be kept by the slayer but the skull
must be completely broken up in the presence of the
Government Servant granting the reward who will
give a certificate in the following form on the reward

ill :—

¢ The skin with the skull attached was produced before
me, and I have caused the skull to be so destroyed
that it cannot bé produced again for a fresh re.
ward.”

Exception.—In special cases the District Magistrate
personally may grant rewards without destroyin,
the skull and sl 3l give the f ollowing certificate :—

The skin and tte skull have been produced bef
me and I have satisfied myself that they have b:er:
o disposed of that, they can not be produced again
for a fresh rewar 1.’
4) The amounts of rewards shall be regulated by the
( )sca.le prescribed below Yy
(5) Except where k3 sanction.o.f & specific authort
)is required by the icale, Subdivisional Magistrates ar{
authorised to grant the prescribed rewards in their
subdirisions, and at headquuters, in the absence
of the District or Subdivisional Magistrate the Govern-
menc Servant in charge is also so authoriged,
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SCALE OF REWARDS,

Serlal!
No.

Rewards, ete—{Contd.}

DU =IOV O N

Animal.

Rate of reward. REMARKS.

10

1

Liger cubs

Alhgators

,
¥
>
ol

-
DENDO N

CHRNOSOO®O
COOOOOOOC

©
O

Exceptions.—(1) In the
distriets :f( t)he 24-
Kitina the prosons

ulna the prescri-

bed rewa.rlzl is

| Rs. 200, it may be
paid in the alterna-
tive by the District

! or Subdivisiona)

| Magistrate or by a
Gazetted Forest

. Officer.

(2) In other districts
the Commissioner
may sanction re-
wards up to Rs. 50
in special places or

cases.
(3) For man-eat;
tigers in districts
other than  24-
Parganas and
%;lls?'t District
rate ma
sanction up tg
Rs. 100 but the
circumstances of
each ,case must be
mentioned in the
annual report.
(4) For man-eating
tigers Commissioner
may sanction re-
wards up to Rs. 500
in s 1 cases in
a_.;:y istrict.»

12 8 0 |Eaceptions.—(1)In the
distriets of the 24-
Parganas C
Khulna the grescrg

paid in the alter:
pative by the
District or Sub-
| divisional Magis
trate or by =
Gazetted Forest

Otficer.

(2) In other districts+
the Commissioner
may sanction re-
wards up to Rs. 25
mn specia cases or

places.
Ezceplwn.—Where &
destruc-

EN.
I specially o takes

tive all

ular 8

Dlstrict Maglstrate
is ompowered
offer a reward Fy
exceeding BS. fr

its destructior . .
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Rewards to Members of panchayats and of Union Boards.

95-A. Provision is annually made in the budget umder the head %6
Police—District Police—Rewards ” and is allotted by qov?,mn.lent :
Cormissioners for distribusion at their discretion to the districts It ther
Divisions. Out of the amounts placed at their disposal, District Ofcers
ay grant rewards, the normal value of which is Rs. 50 m qach -y
The grant of rewards exceeding this emount in value for specially meri-
torious service may be sanctioned by the Commissioners. Such epecial
rewards should not ordinarily be presented in cash.

(Vide B. G, No. 66246.P., dated 18th August 1913 with B. G-, No. 388 B—~12182,
dated "29th August 1013, Dy, G. B, 4080, B, G, No, 4686-F.—100-56-2., dated

21t March 1921, Dy. . B, 10005, 50 B, G,, No. 877882 P L. D, dated 10th
September 1923, Dy. G. B. 4214.) i ,
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CHAPTER 6.—CONTINGENT CHARGES.

General Rules.
Classification of Charges.

[B.F. R—8L]

96. Contingent charges of all departments, have been divided by
the Local Government into three classes, viz, :—

(@) Contract Contingencies ;
(b) Regular Contingencies ;
(c) Special Contingencies ;

and the following instructions dea]jn)g with all such chargps wre issued
for the guidance of Controllmg and Disbursing Governr /cg: Servants.

Bills for encashment.

97. The object of the [classification of contingent charges into
“regular,” “special,” and ““contract” is to simphfy the procedure
regarding the payment of the charges, to minimise clerical labour, and
to facilitate their admission. They should. as far as possible, be pzid
from the permanent advance, in which case there should be no difficulty
in drawing the charges from the Treasury in proper detailed bills with
sub-vouchers and certificate of expenditure. When a claim larger than
that >which can be met from the permanent advance is presented, it
should be charged in the register and included in the contingent bills as
explained in the Note to 8. R. 59, under T. O. 16, p. 141, Bengal Financial
Rules, Part II. In the case of a fully vouched contingent bill, a note
should be made to the effect that the charges exceed the balance of
nermanent advance as indicated in the printed ceitificate at the foot of
t‘ontingent Bill Forms. But money may be drawn from the Tressu1y in
advance for construction of Pohce bulldings when the work is done de-
pertmentally and for improvements n Government estates according to
monthly requirements. Such advances should be drawn in abstract con-
tingent bill Form, A. G. B. Nos. 306 and 307. For detailed instruc-
tions regarding advances for construction Oﬂf‘ Police Buildings, see Ap-
pendix I. Advances for improvement mn Government estates should
be adjusted in the same way as early.as possible ; in no circumstances
should such advances remain outstanding for more 1,han six months, A

arterly return in the form prescribed in the Bpar_d 8 Clrcu_lar No. 16 of
N¥vember 1902, should be submitted to the Principal Auditor. showing
advanceg outstanding for more than three months,
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[B. F. R.—317.]

98. Ne == sunt should be drawn from the Treasury in future unless
1t is required for immediate disbursement and can be accounted for m
deta:l with sub-vouchers in the next detailed bill to be furnished to this
office. Any infringement of the above will be reported to Government.

(Crr. No. 65-T. M.—T. A. D., dated 2nd February 1910.)

99. Each class of contingencies sych as regular, special, or contract,
should be drawn on separate vouchers. Should a disbursing Ggvern-
ment Servant by mistake include a contract contingent item 1L any
voucher in which regular or special contingent charges are drawn, or
vice versd, intimation should at once be given to the Accountant General,
who will debit the amount against the correct appropriation of the de-
partment incurring the expenditure and acquaint the disbursing Govern-
ment Servant concerned, so that the correct available balance may be,
inserted in the next contract, regular or special contmgent bill as the
case may be. The responsibility for correct classification rests finally
with the ‘Auvsountant General, who intimates the Disbursing Officers of
all such mist;h\% for correcting the account of expenditure in the next
bill.

Nore.—Jn the lMemo. of allotment at foot of each contingent hill, the total
appropriation for a umt placed at the disposal of a disbursing Government servant
and the total expenditure incurred out of it should be noted. The hills of each unmt of
appropnation should also bear an annual serial number.

[B. F. R.—88.]
100. It should be noted that nothing in these rules—

(i) gives authority to any Goyernment Servant, who has not that
authority at present, to draw contingent bills on the Treasury
without the countersignature of the District Officer whose
appropriation covers the whole district ;

(1) alters the rules that separate bills are requiredefor sephrate
departments of the office, and that the same bill may not
contain charges of two different major heads. (See S. R. 58
ander T. O. 16, . 140, Bengal Financial Rules, Part 1I);

(iii) modifies the rules of the Civil Account Codes or the Bengal
Financial Rules and Subsidiary Rules under Treasury Orders,
prescribing the manner in which a disbursing Government
Servant is to record in detail his contingent expenditure—
(B. F. R. Form 8). It will, however, be found convenient to
keep the account of contract contingencies in a different
register from that which contains the others. A special form
containing colurms for showing the progress of contract ex-
penditure against appropriation has therefore been pres-
cribed ;

(iv) relaxes any restrictions which may have been imposed on sul”
ordinate disbursing Government Servants by executive or+e
for depal‘tmental pul‘poses, as Opposed to purpoges of ?OCOImt'o
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(2V) Pay of menials.(k)

(21 -Loeal purghases for college laboratories.

(22) Repair of accoutrements (Police).

(23) Lighting charges of Police stations.

(24) Conveyance of dak to District ‘Officers’ camp.
(26) Cost of remitting money.

(26) Repairs to steamers, launches and schooners (Police) and petty
Tepairs to steamers.(l)

(27) Cost of fuel for Government steamers and launches.
(238) Charges for the purchase of estates sold for arrears of revenue

(29) Char_gres for vagrants (other than European and non-Indian
vagrants), indigent persons, pilgritns and paupers and burial
charges of paupers.(m)

W list of menials who have been declared by the Local Government as non-pen-
siopalle will be found in Appendix 9 of the Bengal Financial Rules. The pay of all such
mdpials should be treated as a recurring contingent charge.

“N.B—In those departments to which the contract system has not yet been extended,
charges for the classes of menials which have been declared by the Local Government
ag ineligible for pension will be drawn in regular contingent bills, a similar head being
opened in manuscript.

The number of each clags of menials (the rates of pay and the periods of claim should
be shown in the contingent bills against the amount drawn under this head).

(Vide Cir. No. 106 T.M.—T. A. D., dated 7th March 1911.)

(1) Repairs and renovations of Police launches of the Riyér Police may, #p to a limit
of Rs. 500 for each| vesset, be cyrrie t.Jocally” under, it supervision of the Engineer
Officer in charge of ‘tie River Policg flat at Naghinganj.

(Vide G. 1. Marine Department Order No. 4 M.D., dated 23rd November 1916, received
- with B.G. Endt. No. 6694-F.—2890 Marine, dated 16th Decemker 1916. Dy. G. B.
6071.)

N.B.—See also rules laid down in paragraph 132 of this Manual.

(m) Only includes charges for maintenance of strangers and indigent persons, burial
of paupers and support of pilgrims.

The charges incurred in the burial of pauper patients dying in hospitals should te
met frong the appropriation for contract contingent charges of thechospital concerned
and of those dying elsewhere from the Magistrate’s contract allotment. The expences
incurred in connection with the burial of pagpers who die within cantonment limits aie
defrayed from Cantonment Funds.

(Vide G. L, F. D., No. 5917-Ex., dated 256th November 1909. Dy, G. I. 428.)

Superintendents of Jails may incur expenditure for the burial of the dead-bodiesf
Mahomedan prisoners who may die in Jails up to a sum net exceeding Rs. 10 for £och
dead-body. The expenditure is debitable to head “47,--5Miscellaneous—])6nat{1%
charitable purposes—Burial of paupers under the control of the District Magistrjts.’

(Vide B. G., F. D., No. 11356-F., dated 22nd July 1921.
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Tent.

111. There is a separate appropriation at the disposal of the
Divisional Commissioners and the District Officers for the purchase of
tents,

Nore—No tents requred for official use, should, without the special sanction of
Government, be purchased except from the Buxar Jail.

(B. G., F. D., Resolution No. 1502-F., dated 24th February 1900. Dy. G. B. 5013,
case file No. 11,of 1892-93.)

112. Charges for packing and carriage of tents should be met from
the appropriation for ordinary contract contingencies and not from the
appropriations for the purchase of tents.

(B. G. No. 5073-F., dated 28th November 1892.)

113, Charges for the repair of tents are ordinarily met from the
appropriation for contract contingent expenditure, but controlling
authorities may at their discretion, make appropriations for extensive
and substantial repairs to tents out of the fixed appropriation for
the purchase of tents, in dases where the repairs required are too
costly to be conveniently met out ol the appropriation for contract
contingencies. Such expenditure should appear under “ Repairs of
tents,” being covered on each occasion by a transfer from the appro-
priation for ““ Purchase ”’ to that for “ Repairs.”

(B) Regular Contingencies.
[ B. F. R. 80 (d).]

114. The following charges a1e included under the head ot Regular
Contingencies, and may be incurred according to the scale noted against
each item :—

SUPPLIES AND SERVICES.

Department. Charges how regulated.

(1) Law Charges in Land Charges will be passed on bills drawn by the Land
Acquisition cases (in- Acquisition Officer or by the Collector where there
cluding Pleaders’ fees). is no special Land Acquisition Officer and debited

to the same head of account to which the cost of
land is debited. The bills should be drawn on
A. G, B. Form 310-B. (fully vouched contingent
bill), and the charges should not be included in the
Award Statement.

Expenditure in connection with Land acquired for
municipalities or otder local bodies will be similarly
biled for accompanied by a certificate to the effect
that the charge 1s within the sanctioned estimate
for the project concerned, but charged to the special
deposit account of the local body.

See also Note 1 to Clause (4) below.

(Vade reply to unofficial references Nos. 986, dated 18th
March 1915 and No. 626, dated 16th September 1916.).
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Department, Charges how regulated.

(6) Charges for Police custody Nore.—There exist reciprocal arrangements between
British India and the States of Cooch Behar and
Hill Tippera for the waiver of subsistence allowance
and journey expenses of accused persons including
those of their escorts surrendered from one to the-
other and of the cost of transmission of stolen
property of any kind, which is the subject of
criminal proceedings.

(Vide G. L, F. D., No. 1022-E. B., d: ted 24th July 1914.

Dy. G. 1. 233.)

(7) Medical aid to prisoners Police officers are empowered to secure medical aid when
while in police custody necessary for prisoners falling ill while in their custody.
‘When no Government medical officer is within reason-
able distance, the nearest private medical practitioner
should be employed and his services paid for. Police
officers should submit a billin A. G. B. Form No. 310-Y
for payment to the District Magistrate, who will meet
the charge from his contingencies.

(Vide B. G., F. D., No. 2558-Medl., dated 13th December
1913. Dy. G. B. 7101.)

(8) Subsistence allowance to The rate of subsistenceallowance granted to Indian
to prisoners. prisoners on release under rule 590 (1) of the Bengal
Jail Code is raised from annas four to six annas for
every fifteen miles o1 part thereof travelled by road
and also in respect of every day’s or part of a day’s
journey by rail, steamer or boat to his house.

(Vide B. G., R. D., No. 6953-R. J., dated 22nd July 1922.

Dy. G. B. 3586.)
(9) Clothing in the Jail The warders are entitled to—
Department. (i) boots at Rs. 4-4 per man per year ;

(B. G. No. 1781-F.,3381-P. D., dated 17th January 1915.
Dy. G. B. 10028 3)

(ii) a pair of dhoti (sariin the case of female warders)
at a cost not exceeding Rs. 5-4 per pair per

year.

(B. G., F. D., No. 17560-F., dated 8th August 1920

Dy. G. B. 3587 and No. 171260-F., dated 28th Novem*
ber 1921. Dy. G. B. 6639.)

NotEe.—The price of a | a.r of shoes for convict overseers
and convict warders is fixed at Re. 1-4.

(B. G.f No. 215-1141—F., dated 15th January 1909,
YN )~ 4a. Dy G B.s01s)

{10) Police Secret Service .\ The appropriation will be allotted by the Deputy Ins-
pector-General of the Criminal Investigation Depart-
ment for a particular case to the Superintendent of
Police, who will draw the charge from the Treasury
in fully vouched contingent bill form (A. G. B. No. 310-
L.) supported by a certificate in his own handwriting
that they have been really paid. A detailed account
of the expenditure with vouchers should be forwarded
to the Deputy Inspector-General, Crime and Railways.

(Vide B. G., Order No. 933-P., dated 2lst February

1908. Dy. G. B. iled i » M.-
of 1907_05") 6751, Filed in Ble. No. T. M.-133,
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Department. Charges how regulated.

(11) Grants to the Police An annual subsidy of Rs. 50 may be sanctioned by the .
Athletic Club. Superintendent of Police, Commandants, Principals of
Police Training College and Constables’ Trainipg
Schools and the Superintendents, River Police, for each
of the Athletic Clubs at District Head Quarters of the
Police ReseLve as well as for the Railway and Military
lines and Training Institutions and the Rives Police
without the sanction of higher authority.

(Vide B. G., F. D., No. 1836-F., dated 13th March 1914.
Dy. G. B. 10186 and B. G., F. D., No. 4253-F., dated
30th June 1914. Dy. G. B. 2483.)

(12) Police Clothing . . Expenditure on this account will be passed to the extent,
of the annual Budget appropriations distributed by
the Inspector General of Police. The bills should be
drawn in Form No. A. G. B. 310-L. The appropria-
tion for the first kit and maintenance should not be
distinguished foir purposes of account and they should
continue to be treated as one consolidated appropria-
tion but charges .on account -of firat-kite .should be
shown separately fromr those on account of mainten-
anee.

In drawing complete first kits, details as to the number of
kits and the total cost of each should only be given,
%he items composing a kit need not be stated in the

ill.

The following scale shows the total maximum cost of

each ‘ first kit ”’ payable by Government :—

Scale of first kuts.
Rs. A. P,

For District Police Constables . 3 0 0
» ” ,» Head Constables 3 0 0
,» Darjeeling Hill Poljce Constable 27 4906
»» Railway Police Constables or

Head Constables 20 14 6
»» Railway Police European Ser-
geants . N . M7 0 0

,» Military Police (stand‘h’d\kit) . 1214 0

Scale of masntenance.
Bs. 4. 2.

For District Police Constables } 13 0 0
» »» » Head Consta.a,bles

{Vide B. G., P. D., No. 916-Pl., dated 19th March 1923
Dy. B. G. 10566 Filed in Ble. 15-T. M. of 1892-1893.)

Nore 1.—Bills for clothing supplied by the Jai) Depart-
ment should distinctly specify whether the
supply is for first kit or for maintenance.
If the articles contained in any bill are on
account of both, the total amount of the
bill should be apportioned between these two
heads. As no free kit is sanctioned for town
chowkidars, all charges' on account of clothing
incurred for them is to be adjusted under
the detailed head * Maintenance of clothing.
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Department. Charges how regulated.

{12) Police Clothing—conid. Notke 2.—The recruits of the Military Police are entitled
to the first kit allowance of Rs. 50 each, and
Non-commissipned officers and men to the
annual maintenance grant of Rs. 10 in all
cages. The difference between the cost of
first kit and the first kit allowance, v:z.,
Rs. 22-14-0 18 recovered from the force, and
the recovery is watched by the Police Office
and checked by the Examiner of Local Fund
Accounts during the time of inspection.

(Vide I. G.s No. 711-Bt.—Bt.-1615-17, dated 24th

January 1918. Dy. P. L. D. 3763.)
Nore 3.—Government have sanctioned the addition of
a pair of dhoties to the free kit issued to
Constables of the Bengal Police.
(Vide B. G., F. D., No. 15631-F., dated 15th November
1924. Dy. G. B. 6071, Filed in Ble. T. G.-40 of
919-20.).
{13) Diet of patients (Police) The daﬁly rate of diet allowance for the Indian patients
- in Police Hospitals in all the districts of Bengal is
annas five except Birbhum, Bankura and Midnapore
‘xzr_here the rate should be four annas and six pies per
1eM.

The rates prescribed above may be exceeded in special
cases on the certificate of the Medical Officer in charge
of the hospitals.

(B. G.,, F. D,, No 4246-F.. dated 14th August 1916.

. Dy. G. B. 3241.)
Nore,~A&for the patients sent to the General Hospital,
Howrah, by the Police of that district the
rate of diet has been raised from anmas 5
;g;:)nnas 7 per head per diem from Ist April
. -1 ] -~ . .
(Vide B. G. No. 355873, datch Bren Aughes " 1320,

Dy G. B. 4659.)

(14) Voarding charges—Edu- > The following scale of boarding charges proposed by the

cation Department. Director of Public Instruction has been sanctioned by
the Government of Bengal Regular contingent
charges under this head may be passed at thege rates
The number of boarders should be certified on the
bills on which thd charge is dragmn. Deductions for
vacations should also be showngs The charges should
be drawn in A. G. B. Form N&. 310.N.

Victoria Boys® School, Kurseong.
Per mensem.

Rs. A. p.
Each boarder at . . . . 20 4 o

Notg.—This includes all items.

(Vide B. G. Order, No. 5722, dated 29thDecember 1913
Dy. G. B. 7751.) ’

Dow Hill Girls’ School, Kurseong.

Per mensem.
Res.
Each boarder at

: - . ... 18
(Vile B.G. Order, No. 2080 ddted 26th
Dy, G .B.’4995.) September.
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Department. Charges how regulated.
Bhootea Boarding School.
Per mensem,.
Rs.
Each boarddeat . . . . . WP
s Stipendiary or out-boarder at . 2

Eden High School for gurls at Dacca.

Per mensem.

Rs.
. . . . 13
Note.—The allowance of Rs. 7 each sanctioned in
Eastern Bengal and Assam Government
order No. 328-E., dated 16th April 1910, to 3
resident pupils of the Eden High School for
Gurls at Dacca should be continued.

(Vide B. G., F. D., No. 12370-F., dated 31st October 1919,
Dy. G. B. 5780.)

Each pupil boarder at

Bidyamoee Girls’ School, Mymensingh, and Dr. Khastagw’s Girls’ School,
Chattagong.

Per mensem.

Rs. L
Each pupil boarder at . . . . LH s

(Vide B G. Order, No. 146, dated 20th January 1919.

Dy. G. B. 7807.) . 0
Bunderban School.
Per mensem.
Rs.
Each boarder at . . . . 4

— ident Mistresses and Matrons of the
oz Thioi%il?x;ttaohed to the three Governn‘lent,
Girle’ High Schools at Dacca, Mymensingh

and Chittagong not exceeding 3 I each

school should be allowed free board. Govern-

ment will meet the cost incurred on account

of the board of each such Government

tgervant to the extent of the boarding

charge of a pupil boarder of the institution
concerned.,

i(Vide B. G., F. D., No. 2113-T. F., dated 16th Qctober

1920. Dy. G. B. 6502.)
'(15) Medicattstores__1¢ The cost of articles supplied by the Medical Stores
(19) Se Department 1s_geb1te£pé:> the departments supplhied

and passed with reference to the prevision in the
Budget
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Department.
{15). Medical Stores—contd,

Charges how regulated.

Nore 1.—Medical Officers in charge of Presidency

State Hospitals or Lunatic Asylums, Civil
Medical Officers in charge of district and
wh®etime Superintendents of Jails in their
capacity as Medical Officers of Jails and
Jail Hospitals are authorized to purchase
medicines locally in cases of exceptional
illness and in order to meet extraordinary
demand up to a limit of Rs. 100 in each case
provided that such medicines are not usually
supplied by the Medical Store Depét and
that the Officer making the purchase has,
Budget provision to cover the cost.

(Vide also notes under paragraph 10611) above.
NoTs 2.—Divisional Forest Officers ure authorised to

!

purchase medicines locally up to a limit of
Rs. 50 in each case for treatment of elephant,
ete., in cases of emergency provided that
there is budget provision to cover the cost.

(Yide B.., F. D., No. 3944-Mis., dated 11th July 1916.

N.B.—UL

Dy. G. B. 2794.) 2.,

the three copies of invoices, the priced copy
should be retained and the other two returned
after countersignature. When the cost of
supplies appertain to more than one
Department, the amount chargeable to each
department should be allocated and com-
municated to the departments concerned by
the Civil Surgeons. This allocation should
also be reported to this office for correct
adjustment.

(Vide Circular No. 385-T. M.—T. A. D., datgd 6th June

1923.)

Diet of _-patients, etc.,, The daily rate of diet allowance of patienis in Govern-
ment hospitals and dispensaries in Bengal is 8 annas
for Europeans and 4 annas for Indians. This scale
should be taken as a guide to the maximum expen-
diture and not as a calculation for the purposes of
ordinary expenditure. The total number of patients
reduced to single days should be certified to on the bill.

(B. G. No. 1-D.—34-2, dated 4th August 1890, and
399.T. M., dated 12th June 1908, Dy. G. B. 1312.)

Nore.—(i) For Indian patients at the Buxa Dispensary

(Medical).

the rate has been raised to 5 annas.

(B. G. No. 704-T. M., dated 19th October 1892.)
(ii) In the Darjeeling Pistrict, Medical Officers

Riii

are authorised to incur expenditure up to a
limit of 5 annas in individual cases so long as
the average cost of diet of each patient does
not exceed 4 annas per diem.

. No. 1467-M. D., dated 22nd April 1893.)

) The scale of diet for patients at the Medical
College Hospital, Calcutta, and its attached
institutions is fixed at a maximum of 12
annas for Europeans and Re. 0-6-6 for Indian
patients in the Medical College Hospitals
and Re. 0-5-6 for Indian patients in the
Ca.u;pbell and Sambhu Nath Pandit Hos-

itals.

, P
(Vide B. G., F. D., No. 512-T. M., dated 18th October

1917. Dy. G. B. 4806.)
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Deparvment Charges how regulated.

(21) Charges for assistagce The following scale of charges has been sanctioned by
rendered to  vessels Government for assistance rendered by the vessels of
aground in the water- the Rivers Steam Navigation Company and the
ways of Bengal :— India General Navigation and Railway Co., Ld.

to G?{ernment vessels aground in the waterways of
Bengil :—

Rs. 100 up to 3 hours detention.
Rs. 200 beyond 3 hours up to 6 hours detention,

Rs. 350 per diem of 24 hours or part of a day ex-
ceeding 6 hours.

The above rates are agreed upon on condition that the
Steamer Companies will pay fees to Government at
half of the above rates in cases in which Government
vessels render similar assistance to the Companies’
vessels.

The time will be reckoned from the moment when the
assisting vessel stops her engine to the moment when
she gets under weigh again after rendering asaistance.

(Vide B. G., I. D., No. 168-T. I., dated 10th October 1913.

The following charges also come under * Supplies and
Services.”

(22) Feed mnd keep of g

elephants, ponies, ete.
rold
@
CONTINGEN C1ES. AQ

(26) fMunicipal rates and (i) These charges are payabl according to the rates

taxes. assessed by the municipalitief A contingent. bill duly

drawn up and endorsed in ffvour of the municipality

concerned when the latter Jas banking accounts with

the treasury, should be mgte over to the municipality

in discharge of their clainy. Theqhill will be presented

at the Treasury with the receipted bill of the Munici-

TB].-T. M.(—)—ﬂgOS of 1905-06)
)  the Treasur; cer by ir

credit to the municiphlity concer}xrxed. Y dramefer

(ii) The charges are payable by the Government ser.

vant occupying thefbuilding in respect of which the
tax is due.

(iii) Whenevex: a newfbuilding is assessed, or when an old
assessment is altefed, the first charge on this account
should be suppo by a certificate from—

(23) Commission on Land
Revenue collections.

‘\34) Commission on the col-
lection of Panchwari
License fees.

(@) where the Whilding is at head-quarters and is in
charge of an*Exeéutive Engineer—the Execu-
tive E eer ;

(7} in the cage of a Public Works builtfi'ng the main.

tenange of which has been made over to th
Distritt Board—the® Superintendings Engj .
or Tgspector of Works;P & Sngincer
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Department. Charges how regulated.

‘30) Liveries and warm cloth- The scale whether annual or biennial is laid down in the
ing to peons and ser- orders sanctioming the supply of liveries to the peons
vants—contd. of these offices. .New liveries may be supplied annually

to the Jemadars and Peons in attendance on the

Secretaries and. Under-Secretaries to Government,

to the duftries and peons who go on duty with the

Se¢retariat to Darjeeling, to peons in attendance on

the Headerof Departinents who accompany the Govern-

ment $0 Darjeeling and to peons who are located in

the hills. .

II. Besides the above Commissioners and Additional
Commissioners of Divisions, District Officers and
District Judges may sanction the supply of liveries
to their personal orderlies and those of officers sub-
ordinate to them every alternate year according to the
following scale :—

(i) In the case of Commissioners and Additional
Commissioners of Divisions, the Head Orderly
Jemadar and Daffadar shall be supplied with
livery at a cost not exceeding Rs. 20 and other

) personal Orderlies with the same at a cost
not exceeding Rs. 12 each.

Nore.—The duft.y, who accompanies the Commis-
sioner of the Rajshahi Division to Darjeeling,
is supplied with warm clothing at a cost of
of Rs. 12 a year.

(ii) In the case of District~OHrers-amt District Judges
the Head Orderly shall be supplied with livery
at a cost not exceeding Rs. 12 and other per-
sonal Orderlies with the same at a cost not
exceeding Rs. 8 for each man.

(iii) In the case of Joint and Assistant Magistrates,
Deputy and Sub-Deputy Magistrates and
Collectors, Assistant Sessions Judges, Sub-
Judges and Munsiffs, each Orderly shall be
supplied with livery at a cost mot exceeding
Rs. 8

Nore.—The Chaprassis of Probationery Deputy and
Sub-Deputy Collectors are not entitled to-
liveries.

(Vide B. G , F. D., No. 12764-F., dated 12th August 1921.

Dy. G. B. 3676.)

The peons who are locaiad in the hills will receive the
liveries annually andg8thers once in two years. The
charge should be drawn on regular contingent bills
with full details of the number of peons and the amount
drawn for each, as also the date of incurring the same
expenditure on the last occasion for the purpose of

rvision as required by paragraph 7 of

dit
lel)pensgcp;, page 176 of the Bengal Financial Rules.

Vide B. G., F. D., No. 4238, dated 31st October 1903,

( Dy. G. B. 3653, Circular No. 11-F., dated 20th March
1906, Dy. G. B. 771 and B. G., F. D., No. 6548-F.,
dated 24th November 1916. Dy. G. B. 6320.)

TII. The messenger peons of the Dacca and Rajshahi
Divisional Offices of the Registrar, Co-operative
Societies, will be supplied with livery at a
cost of Rs. 15 every alternate year and the
Durwan of the Main office at a cost of Rs. 15
tenable for 3 years.

(Vide B. G., F. D., No. 299-F., dated 13th January 1919
Dy. G. B. 7180.)
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Department. Crarges how rogulated.
(80) Liveries and warm cloth- Nore 1.—B
{0 o poons and sor- ]igbel:‘l;(‘ats and umbrellas do not form part of
van
NoTe 2.—S|_1l1;lply of Hot-Weather Clothing is inadmis-
sible.

(Vide B. G., No. 4725-F., dated 27th July 1914. Dy.
G. B. 3107.) ~

N.B.—Peons not entitled to get liveries at the expense
of Government may not be supplied with
pagrees at the public expense.

(B. G. No. 3689-F., dated 6th July 1904. Dy. G. B.
1350.), " T ) e
(31) Unifofh and equipment The cost of each uniform for #ien and women shall not
of Warders in Lunatic exceed Rs. 27 and Rs. 7, respectively, and the annual
Asylums.  recurring charges shall not exceed Rs. 7 and Rs. 28,
respectively. .

The scale of uniforms to be supplied at Government
expense has been laid down in the Rules for the supply
of uniforms to Warders of Lunatic Asylums in Bengal,
forwarded with tha G. B.,, M. D., No. 54-Medl.,
dated 13th August 1906. (Dy. G B. 2257), 48 amend.
ed by the G. B,, L. 8. G., D., No. 143-Medl., dated
18th January 1922. (Dy. G. B. 848l.)

Nore 1.—The warders of the Lunatic Asylums in Bengal
should be annually supplied with a pair of
uniforms (viz., two khaki uniforms to each
male warder and two saries to each female
warder).

(Vide B. G., No. 143-Medl., dated 18th January 1922,

Dy. G. B. 8481.)

Nore 2.—The annual cost of uniform for keepers of the
Dacca Lunatic Asylum is Rs. 20 per keeper,

(Vide 8. G.’s No. 13493, dated 30th August 1918, Dy.

M. D. D. 776.)

Nore 3.—The warders will be supplied every third year
with alarm whistles with chains at cost of
Rs. 1-10-0 each as part of their unifolms.

(Vide B. G., No. 598-Medl., dated 24th March I1915.
Dy. G- B. 10297.) .

(32) Dht‘. bar Day Celebration. The following is the sanctioned scale of annual expen-

{Educati d Indugtries) diture for the celebration of the « Durbar Day ” in_
‘Educational and Industrial institutions =—
Each.
Rs.
i) Coll and institutions directly
® under irector of Public Instruc-
tions and the Diggetor of Industries,
e.g.» Serampore ving Institute, 100

ete. .
(ii) High Schools . . . . 80
(iii) Two Government SchoolsM’seong 50
(iv) First grade Training Schools* . 40

(v) Second grade Training Schools . % fg

(vi) Middle Schools . . .

(vii) Maktabs, Primary Schoole, Guru
Training and Miyanji Training 6
Schools . . . .
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Department. Charges how regulated.

(32) Durbar day Celebration The expenditure will be met from the provision under
—contd. the head *“ Miscellaneous *’ in the budget of the Depart-

ment concerned.

+{¥ide B. G. No. 8, dated 2nd January 1914. Dy. G. B.
77 nd 4. I. No. 1237-E. B., dated 8lst August
1914. . G. I. 308.)

* Note.—For tﬁ‘&@rposes of the grant for the Celebra-

tion of ““Durbar Day,” the B. G. Technical

School, Rangpur,” Barisal Technical School
and Bagra Industri%fgScbeoL Jmay rank with

1st grade Training Schools.
Commission Certain Government middle schools which are situated at
considerable distances from Treasuries, or Sub-
Treasuries, may, after obtaining the special permission
of the Divisional Inspector, remit their fee collections
by postal money order. The bills on this account are
p%yable after usual countersignature.

115. The contingent charges of the departments noted below ae
regulated in the manner noted against each.

(33) Postal
(Educational).?

[B.F. R—8L]

Department. Charges how regulated.
(1) Partition charges . . Drawn by Collectors in A. G. B. Form No. 310-B., who
should certify upon the bills that t;l:f amounts charged

(Land Revenue)
have been entered in the partitionéledgey,

12) Government and Wards’ The charges can be incurred within the limits of the

Estates. appropriations made. In the case of Government

estates the incurment of charges binding Govern-

ment beyond a single payment, and of charges for

books and periodicals, and for articles of European

manufacture exceeding Rs. 50 in value, 1equire the

same sanction as similar charges of the General Depart-

ment, but the prior sanction of the Court of Wards is

sufficient in the Wards’ Department. The charges

should be drawn in A. G. B. Forms Nos. 307-B. and

310-B. T grant for the management of and

improvement overnment 'Estates has been fizxed

at 9% per cent. oft dhe estimated collections in the

year. 1roposal for additional grant rawsing this

percentage should be submitted to Government

(vide B. G. R. D. No. 91-T. R.. dated 22nd April
1925. Dy. G. B. 700.)

The rules upon the subject are contained in Chapter

VI1 of the Bengal Government Estate’s Manual, 1919

and Chapter IV—Part IT of the Bengal Wards’ Manual

1919.
Admitted on bills in A. G. B. Form No. 310°G., counter-

X} Survey of Waste Lands. . signed by Commissioners of Divisions.

Contingent charges should be drawn on A. G. B. Forms
Nos. 306 or 307. The monthly detailed bills in
support of the charges drawn on abstract hills should
be drawn on A. G. B. Form No. 309. Where (as in
the case of Minor operations) the District Officer is in
the chain of correspondence between the Settlement
Officer and the Commissioner of the Division, the
bills should be countersigned »y the District Officer.
Tn the case of settlements (Major operations) directly

[Settlement charges
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Department. Charges how regulated.
() Durector of Agriculture (i) Noauthotity is delegated in the matter of purchase
—contd, of tents.

o (iin-As regards items 3, 6 and 7, purchase of type-
writers and duplicators and of books, maps and
publications and subscription to newspapers
and periodicals, no monetary limit is fixed, but
the Director should follow the procedure laid

g ) ,4down in the preceding para.

(Vide B. G., F. D., No. 2229-F., dated 9th February
1920. Dy. G. B. 8335 and B. G. No. 453, dated 28th
February 1921. Dy. G. B. 9179, (Vide G. B.,
Department of Agriculture and Industries No. 2634,
dated 12th June 1924. Dy. G, B. 1842, Filed in
Ble. P.A.-66 of 1914.15.)

(iii) If farm labourers employed in laying out agricul-
tural stations or on cultivation work are engaged
as daily labourers or coolies when necessity
ariges, their wages may be treated as contingent
expenditure of the farm.

(B. G. No. 2507-F.—953-T.R., dated 30th June 1911
Dy. G. B. 207L.)

(iv) The Deputy Director of Agriculture (for farms
and experimental stations under him as well
as for his office), the Superintendent of Sericul-
ture, Economic Botanist, the Agricultural
Chemist, the Fibre Expert and the Divisicnal
Superintendents of Agriculture are authorized
to draw their respective contingent charges
enumerated in Appendix B on ful vouched
Contingent bills subject to the restrictions
prescribed by Appendix 3 of the Bengal
Fmancial Rules and supplementary Govern-
ment order incorporated in the Bengal Audit
Manual and also subject to the condition that
in case of expenditure on any one 1tem exceeding
Rs. 50 the previous sanction of the Director
of Agriculture should be obtained.

(Vide B. G. Ordef, No. 1093-F.—8oI-M.R., daied Z8th

February 1913. Dy. G. B. 7959.)

( vt,)Contingent clm.rges (except Contract Contin-
gencles) of the Agricultural Department should
be drawn in A. G. B Forms Nos. 310-S. and
307-1.

(b) Co-operative Societies.

The Deputy Collectors on special duty in the %b-opera-
tive Department and in charge of Indwstrial Co-
operative Societies or in charge of the work in the
Rajshahi Division and in the Presidency and Burdwan
Divisions and the Assistant Registrars of Co-opera-
tive Societies, Dacca and Chittagong Divisions are
authorized to mcur contingent expenditure on account
of the marginally noted items and to present fully vou-

ched contingent bills signed

1. Liverles of peons, by him to the treasury subject
teli'gra %nggf‘se end 5 the restictions prescribed in
3, Omce expenses and Appendix 3, Bengal Fmancial
miscellaneous. Rules and the supplementary

) , orde?s by Government rela-
ting to thuse charges and also subject to the condition
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(b) Governing Body of the Dacca School of Engineering can sanction expenditure on
repairs and petty works on one item up to Rs. 500 from contract contingencies and up to
Rs. 250 from the appropriation for minor works placed at their disposal by the Director
of Public Instruction.

(Vide B. G., F. D., No. 15185-F., dated 18th February 1919. Dy. G. B. 7082.)

(c) Governing Bodies of the Victoria Boys’ and the RQow Hill Girls’ Schools are
authorised to sanction expenditure up to Rs. 1,000 on petty construction and repairs
from the allotment for contingencies in the consolidated appropriation, and up to Rs. 500
on a single item from the allotment made by the Director of Public Instruction out of

the appropriation for Minor Works.

(Vide B. G. No. 946, dated 21st April 1920, copy received with F. D. No. 7519-F., dated
30th April 1920. *Dy. G. B. 886.)

(d) Governing Bodies of the Presidency and the Bengal Engineering College may
make purchases in the local markel of articles of European Manufacture up to-Rs. 250

for each article..
(Vide B. G. No. 3987-F.—4022, dated 20th November 1911. Dy. G. B. 5476.)

(4) Principal of the Medical College is authorised to purchasg locally articles of Euro-
pean manufacture required for the working of the Pathologicafand Physiological Biclo-
gical, Physical, Chemical and Apatomical laboratories up to a limit of Rs. 250 for any
one article or any number of similar articles purchased at one tinte.

(B. G. No. 50-T. F., dated 4th May 1916. Dy. G. B. 894. Also B. G., F. D,
No. 3847-Misc., dated 1st May 1917. Dy. G. B. 714.)

Nore 5.—This order does not affect the power of sanction in regard to the purchase
of mathematical or other instruments which is exercised by the authorities referred to

i'n %nog uig?r the pl;eccding paragraph. (Dy. G. B. 9871 of 1913-14.)

4 117. The money required for special contingencies will bedrawn upon
seperate billy the authority sanctioning the contingencies and the sub-
vouchers for sums exceeding Rs. 25 being attached to them with the
prescribed certificate. If the amount sanctioned be drawn in more
than one bali, the sanction should be attached to the first bill, and in
subsequent bills, a reference should be made to the bill with which the

sancti®n was submitted.

Purchase of bil portraits or colour prints of His Majesty the King-
Emperor for Court and other public buildings.

118. The occasional expenditure that maybe incurred on this accsunt
should be borne by Provincial revenues. The sanction of the Gevern-
ment of India should, however, be obtained to the purchase of o1l por-
traits ; colour prints may be ordered direct from Messrs. Downey &
Co., without refe1ence to that Government, the payment of the cost being
made by direct repaitta‘nce to the firm.

(Vide G. I. F. D. No. 699-A., dated 1st February1907—Dy. G- L. 554.)

Flags and- Flag staff for the principal Government offices at each
station and for the offices of the Commissioners and Collectors.

119. The cost of flags is debitable to the contingent grant of. the
Civil Department and that of the flag staffs to the minor works grant at
the disposal of the Commissioners.

( Vide B. G. P. W. D. No. 170-74, dated 8th January 1934—Dy. G. B. 8686.)
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1
*

3 TR Umbrellas for Peons. '
. 127, The' supply of cloth umbrella to peons is restricted to Public
)ffices in“Calcutta and Darjeeling and must not be allowed to peons
(including provess-servers) employed elsewhere. Yo
: (Vide B:+G. No. 3847-F., dated 30th zﬁgusc&‘ims. Dy. G. B. 14€60.) ”‘:“‘"‘"a
128. Peons of the BengahSurvey Office who accompany tHe Director
to Darjeeling get umbrellas every year. e T ;
(Vide B. G. No, 2703-F., dated 23rd Aprik1904. Dy. G. % 45L.) '

12,8 A 4 £ i £
Adjustment of Cost of Padlocks. ™. .
129. The supply of padlocks required for Governmiént g%ings, ‘

guch as Jails, etc., should be arranged for, and the cost met by the De=. ..
partment concerned and not by the Public Works Department.

=R

v
L e

¥

o 2 = #

Adjustment of the Valte of Recovery Claims of and below Rs.d5 of the
Agent for Government Consignments. , > . .

TS

' - [B. F. R.—99.]

.130. Items of Rs. 15 or less on account of each Recovery Claim of the
Agent for Government Consignments will be finally adjusted in the
Agent’s accounts unless the Tecoveries appertain to persons or bodies
financially independeiit of Government or to the Survey and Settlement  *
(Major Operations). A single copy (instead of duplicate or triplicate
copies) of such a Recovery Claim will be sent to the Consignee for
tersignature and réturn, the statement accompanying the Recovery
being retained by the consignee for office record. : ;

e Circular Nos. 200 and 237-T. M.—T. A. D., dated 17th November 1914 and 1
Ve November 1915 respectively.) i N

it

/

- . Customs Duty on Government Stores. ~ ~
orted. :
of the .

181. Customs duty is levied on all Government stores imp

. A monthly schedule is received in support of the debit on accoun
uty ble by the départments importing them. ~On
S A ry book adjustment is made in.this offic

he departments concerned under the detailed head ** Customs Duty ot |
Imported Stores ** opened under the major and minot heads concerned, o
the duty being treated as an incidental charge connected with the pur-
chase of stores. < : ;
‘de G. 1, F. D., No. 2980, dated 11th (094, Dv. & L ; Wi s
(Vi G415, e 0 Speir o2k By A D6 50 g i

Bl, Bt—35 of 1012-13) © : e ¥
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Pooling of Government Launches.

lnﬁa{;ier the Pooling scheme, 2]l launches other than River
Police la¥mches are under the control of the Merine Department of the
Government of Bengal. The Controlling Officer for the launches stationed
in each district is the Collector or Deputy Commissioner of that district
except that the S. L. Peel stationed at Dacca is under the Collector of
Mymensingh and those at Calcutta are under the Collector of 24-Par-
ganas. The launches allotted to the Commissioner of Polhce, Calcutta,
Chief Inspector of Factories, Director of Public Health and Sub-Divi-
sional Police Officer, Munshiganj and those used by His Excellency the
Governor are not subordinate te the Controlling Officers. o

On receipt of indents arrangement for the supply of stores to all
launches except those under the Commissioner qf Police, Calcutta, is majde
by the Port Officer, Calcutta, who also controls their survey and repairs.
He may direct the purchase of petty stores locally.

The Controlling Officers or other officers to whom launches have
been specially allotted, may have such petty repairs carried out locally
at a cost of not more than Rs. 100 for each launch, as are absolutely
Decessary toeenable a launch to run. The receipted bill for such work,
is countersigqed‘by the Port Officer. The necessary provision for estab-
lishment, stores, repairs, coal and other incidental charges for the main-
tenance of the launches is made in the budget under the head ‘“27 Ports
and Pilotage * (chargss for pooling scheme).

{Vide B. G., Marine Dept., No. 992—1046 Mne., dated 10th March 1924. Dy. G~B.
13490.)

Uniform and equipment of the brews.
13RA. The following scale has been approved :—

Rs. A. B
Uniform*to be supplied annually—
2 dunguree smt . . . . . . at
1 woollen jersey .
1 woollen cap
1 name ribbon for cap

0 each.
0

07 omundent
0} NN ock-
ya
Equipment to be supphed quadrennially—

1 kinfe (for serang, whistle instead) 013 0
1 lanyard

. . onNpdentefrom
. .ot . . . 010 R.NM Dock-
1 leather belt . . . . . 1 0 o) vafd
(B. G., Mn~ Dept., No. 949-Mne., dated 17th April 1917. Dy. G. B. 429.)

132B. One waterproof and one great coat are supplied every four
yexrs to each of the following crew, viz., the serang, the sukhani, and
]as&ar on duig‘v of the®launches under the pooling scheme.

(B. G-g ilé,rme Dept., No. 3353-Mne., dated 22nd October 1924. Dy. G. B. 5220.)

. . 2

. . . . . 2
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Discretionary grants for Petty Local Works of Improvement placed at the
disposal of Commissioners of Divisions.

133. Lump appropriations are placed &t the disposal of the Com-
missioners of Divisions subject to the conditions specified in clauses
(@), (d), (¢), (d) and (e) below. The grants sanctioned by the Com-
missioners are audited egainst their lump approprietions. Commis-
sioners should furnish & quarterly retuin of such sanctions to the Ac-
countant General who will verify them with the entries in the Audit
Registers and if necessary, will give effect to the total chsrges covered
by the grants by one formsl re-eppropriction towards the close of the

ear. One copy of the quarterly return in the appended form should
also be submitted to Government in the Financial Department for infor-
mation immediately after the close of each quarter.

5 % ]
§, GRANTS TO DISTRICT GRANTS TO g 3
° Boarbps. MUNICIPALITIES. s E
5‘3 r A | r A N g g‘
y |4F 4 |23 ;|8 )
Divisions. I (= '§ A= a < [
FREEE 2 [48= S |3 | 818
: 858 4 | S |FEH| 4 [ 2 [ 5| g
5 |&dB § 5 (825 § 5 5} 3 g
= ?n Qg a s < @n Q a = ~ +» )
S & © s [S 84 » )= 1) =
, S |= @ o |d ] ) ) B A
1 2 3 4 5 6 7 8 9 10 11
Rs. | Rs. Rs Rs. Rs. Rs. Rs Rs. Rs Rs
>
)
’ 1
ToraL . .. .. .e .. .. .. .. .. .. .
b
] > i

(a) Grants may be made to any deserving local object, whether
administered by local bodies or not, so long as it is of a publie
character and deserving of assistance.

Instances :—
(1) Assistance towards public objects, e 4., gardens, tanks, etc.

(2) Contribution to philanthropic societies, or to social o1 athl'etlc
clubs not situated within the limits of the district head-quarters station.
These §hou1d be_ strictly confined to small isolated stations where the
subordinate Indian Officials are unable without assistance to suppott
a sqcml clu}) or athletic society. No grant should be given to any agso-
ciation Whlch_ 18 not mainly or entirely composed of Indian Officials
of the subordinate class and should be other than & small addition to
Priva,te ]_oca,l contributions.
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(8) Donations of money or books to public libraries.

(b) Rewards not exceeding Rs. 100 in any one case may be dis-
bursed from this source, for political services, or for any acts
beneficial to Government which can be suitably recognised
by a smdll pecuniary grant.

Instances :—

(1) Rewards, either in money or in the form of jewelléry or dresses

of honour, for deeds of special merit involving personal risk or self-sac-
rifices

(2)%Wbivards for a conspicuous aid to the police or to other Govern-
ment servants.

() The expenditure incurred from this appropriation should -
variably be of a non-recurring nature.

(d) No portion of the appropriation should be spent to supplement
the appropriations for contract contingencies or for the employ-
ment of temporary establishments.

(e) No grant shoﬂd be made for contingent expenditure incidental
to the supervision of Chowkidari Panchayats or for the cosff
of sending indigent persons to the Pasteur Institute.

(f) Divisionf] Commissioners are not entitled to exerciss any powe
exceeding those of the Local Government in sanction’ -
-expenditure of the classes enumerated above.

{Vide B. G. No. 825-T. F., dated 19th June 1913, Dy. G. B. 1618, and B. G. No. 4381-F
dated 3rd August 1916, Dy. G. B. 2977.)

. Nore 1.—The limit of Rs, 100 referred to above applies to the payment made to each
individual person (Vide note filed in Bl, No. TH-27 of 16-17.)

Nore 2.—The Government of In

iven i : dia may in special qases permit assistance to be:
given 1n stations which cannot be

described as small and isolated. .
Nore 8.—Local Governm

(s " ent may waive the restriction that no grant may be given'
within the limits of the district headyquarbers station when it crnsiders that the circum-
stances justify the condition

(Vide G. 1. F. D. No. 1145 E. B, dated 8.8-1918, Dy. G. L 231)
/') ‘ "'w ’ ~g\’3"
PR
Foreign State Telegrams.

134, When a Government servant not entitled to send a Foreign
State Telegram finds it necessary, in the interests of the public service,
16 do s0, he should ordinarily send the message through the Local Govern-
ment... If occasional breaches of the order occur owing to oversight or

supposed urgency, the Local Government is competent to pass sucm
charges; having regard to the courses of financial propriety.

Postage on Leave Applications.

185. All applications for leave or references on personal matbters
must be submitted Jn covers stamped with ordinary postage, and not
with service postage stamps. This rule applies only to the lettgrs of
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Government servants requiring leave or information on personal matters
connected, with their own allowances, etc. When applications for leave
or references are forwarded officially by superior Government servants,
the letter should be treated like any other official communication.

‘Nore.—Communications by Government servants regarding their 16t 13, pay, transfer
leave-salary, fund subscriptions and analogous matters are private and not official.

(Vide Copy of G. I, H. D., No. 2398-C, 2408-C, dated 30-3-1914, received with C. G.’s
> ” No. 403-A. & A. 600-13, dated 14-3-1914, Dy. C. G. 8.)

] :
Telegrams on Private Matters.
136. All telegraphic messages regarding leave, leave-salary, pay, ¥

promotion or appointment or other matters of a private character must
be paid for by the person sending them unless it is perfectly clear that
the interest of the public service will be injuriously affectegdgimless th@ :
particular message in question be sent by telegraph. . ‘) c%
§ X 3 ‘ \ $ o p SSEIA ..%m ’V Y )
- Recoveries of Service Stamps used on Private Telegrams.

186A. The amount recovered should be remitted to the treasury
instead of to the Check Office and send the treasury receipt to the Check
‘Office, which will then see that amounts due for recovery have been
credited to Government. The credits are adjusted in the books of the
Civil Accounts Officers concerned under the head XXXV-Misctneous,L
Miscellaneous Central or Provincial according to the Dspartm@t from .

the stamps were originally taken. S
ide A.D. G.'s ettor 0. Ac-951—869-22, dated 5th March 1923 with lotter No. ="
dated 2nd March 1924 of Tel. Check Office. Dy. T. D. I. 679.)

.

Cost of Conducting Vernacular Scholarship Ex_amination. :

1387. To meet immediate expenses in stamps, stationery, etc., for the

conduct of Vernacular Scholarship Examination, money may be drawn
in abstract bills (A. G. B. No. 307) up to a limit of Rs. 20 only for

each district, by the District Inspector of Schools. Detailed bills counter-
signed by the Divisional Inspector of Schools should be submittea to :
the Accountant General, as soon as possible. Any sums required in ;
excess of Rs. 20, but within the limits of expenditure sanctioned for .
the district should be drawn in regular contingent bills (A. G. B. Form

 «No. 310N) countersigned by the Divisional Inspectorgof Schools (vide
Dy. E. D. 979, dated 31st August 1905). ‘

" Remuneration to Examiners of the European $6ols.
?‘33 " The ﬂxed SPafles of remuneration to examiners of different exami- :
nations are given in the Code of Regulations for European Schools. 1554 s

139. The fees paydble by candidates for the’ primary and Middle
School Exammam?n il be paid into the Imperial Bank of India by t"};‘
the Inspector of Eufbpean Schools, Bengal, as soon as they are realised !
by him, ' » ;
» -~ ML et

-~

ke el o2 B

&
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Permanent Advances.
(C. A. C.—93.)

140. The authorities noted in the margin can sanction permanent
advances up to the amount advised by the Principal Auditor as appro-
f Ri . . . ..
fﬁ“dc‘;mfi‘,f:;‘,‘;m of  priate subject-te-the-timit-of-Rs. 560 When
Divisions.
Director of Public Ins- - there is any difference of opinion between the
truction.
Director of Land Records.
Director of Agriculture.
Director of Public Health. . .
Inspzctf)r.GenlelralofPolice, on this point, the matter should be referred
Inspector-General of

Principal Auditor and the sanctioning authority

Prisons. . for the orders of the Local Government. The
Inspector-General of Regis-
tion,
Su;f:ﬂﬁfmdem and Rem. Dermanent advances of these Government

by f irg. . .
silﬁefi;?eeﬁﬁgn?ﬁﬁlyﬁf %1;:_ servants, however,” will continue to be sanc-
anic Gardens. .
Conservator of Forests.  tioned by the Local Government. (G. I,
Port Officer. o
Brotector of Emigrantsand F. D., No. 510-A., dated 1st February 1608,
Supermtendent of Emi.

gation. < Dy. G. L 626 and B. G. No. 1432-F., dated 12th
Comr:lmigsilc';ner of Excise ° Dv. G. B. 6156
«and Salt, . B. .
Surgeon QGeneral with ]gg.ich 1608 Y )

Government of Bengal,

141. Collectors and Magistrates are responsible for the permanent
advances held by their subordinate Government servants both in the
sudder and subdivisions. They should, therefore, furnish the Pnnclpajl
Auditor with an acknowledgment on 15th April every year under their
own signature showing in detail at the foot of the acknowledgment memo.
the amounts of permanent advances held on account of each department
or office. Separate acknowledgments from the subordinate Government
servants in charge of the departments or offices concerned should be
taken by, the Collectors and Magistrates and filed in their offices. They
sherld not be forwarded or sent to the Principal Auditor, nor will they
be accepted if semt. °

142. Divisional Inspectors of Schdbls are generally allowed a per
mément advance of Rs. 50 eachfd District Committees Rs. 100 each
and at the discretion of the ¥{ce-President, a portion of the last name
"im may be made over tp€he Head Master of the Zilla or Noimal Schoo
to meet its current €ontingent expendithre.

143. To facilitate payment of rewards from the Chowkidary Reward
Fund, District Officers may, with the approval of the Divisional Com-
missioner, make over a portion of their permanent advance, not exceed-
ing Rs, 100, to the District Superintendent of Police.
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CHAPTER 7.—MISCELLANEOUS CHARGES.

Refund of Income tax.

144. In dealing with claims of Refunds of Income Tax Treasury
Officers should observe the detailed rules given in Chapter IV of App-
endix 2 to Civil Accounts Code, Vol. I.

Land Acquisition for Public bodies or individuals.
[C: A. C.—116.]

145. When any sum of money is received in advance under Rule 21
Appendix 7, Civil Account Code, from a municipality or other body
financially independent of Government, for the payment of compensstion
for land taken up on their behalf, such amount should be credited to
the head “ Deposits for work done for public bodies or individuals ”
in page 1 of the Cash Account.

1468. A separate account of the deposit of each,body should be main-
tained in a register showing the receipts, payments out of them and the
balances, and the monthly transactions are to be shqwn id the plus
and minus memo. in the same way as Personal Ledger Deposits under
a group called after the name of the head prescribed above with details
of the municipalities, etc., making the deposits. If the balance of any
deposit appears to be insufficient for expected payments against it, the
body concerned should be called upon to make & further deposit.

147. Payments of compensation out of these deposits should be
made on vouchers ix Form C or CC of the above Appendix, as if the
payment hadebeen made on behalf of Government. But on the face
of each voucher must be conspicuously written in red ink the name of
the project as well as>that of the municipality or other body out of those
deposit the payment is made.

148. If lump sums have to be drawn for payment before vouchers in
Form C can be obtained, they may be drawn as advances on simple
receipts to be adjusted on receipt of proper vouchers by credit to
““ Advances Recoverable ” and debit to the deposit account prescribed
above,

149. Esch advance drawn from the treasury by a Land Acquisition
Officer for the purpose of disbursing compensation locally should be
tully accounted for before any fursher advance is drawn by him for the
same purpose. In the case of any large amount due to a single individual,
payment should be made by cheque.

150. A quarterly agreement should be made between the balances
of the deposits made by different local bodies, as shown in the ‘I'reasury
Accounts under_the head “ Deposits for work done for public bodies or
individuals ” with those shown in the books of vhe Land Acquisition
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Deputy Collector for each work. At the end of each quarter the Collector
should ask the Land Acquisition Officer for a statement of the balances
on account of each work, and atter verifying it with the Treasury balances,
furnish a certificate of the verification baving been made at the foot of
the plus and minus memorandum for * Deposits for work done for public
bodies, etc.,” for the month following the quarter (vide Circular No.
286-T. M.—T. A. D., dated 29th September, 1905).

151. When & Civil Officer}is made a Public Works Disburser under
Rule 2 of Appendix 5 of the Bengal Financial Rules, charges such as
1. Assessor’s fees. those marginally noted should be debited to
§' ]S;,?v? ch:t?' includin. the works concerned. If he is not a Public

" Pleader's feos and congrb Works Disburser, the charges should be brought
costs. to account in the Civil Department and debited
g: gﬁﬁ;’“ﬁffi&“;m servers, 0 the Department concerned.
6. Registration fees.

Nore.—For the procedure of recovery_of costs of litigation in appeal in the High
Court, See paragraph 233. -

152. Payments up to Rs. 50 on account of awards in land acquisi-
tion cases may be made by money order, the commission being paid
by the Collector and Hebited to the contingencies for the project (vide

G. I, F. ., No. 255-A., dated 17th January 1910. Dy. G. I. 499).

Malikana Payments.
. 153. The procedure observed in the Treasury in making and record-
Ing payments on account of Malikana is laid down in Chapter VII of
the Board’s Miscellaneous Rules, 1918.

154. Arrear bills for permanent and temporary Malikana shoqld
not be paid except on the special order of the Collector. Spch bills
need not be submitted to the Principal Audftor for pro-audit undex
rule 30 of the Bengal Financial Rules.

135. Each Treasury Officer will keep register§ in A. G. B. Form
No. 152 in which each payanent on account of Permanent Malikana
will be recorded at the time it is made in addition to the record on the
Teverse of the permanent pay orders (both recipient’s and Trﬁsﬂry
Officer’s halves). A separate register is kept for Temporary Ma,‘ ana.

156. Acquittances of the payees may be taken on a consolidated
bill which may be used both as Schedule and Voucher, the first tour
columns being filled in at the treasury. The consolidated bill should be
totalled and agreed with the entries in the Payment Register and signed
by the Treasury Officer and submitted to the Piincipal Aqdltor ynth
thg bi-monthly List§ of Payments. No countersignature is required.

157, Separate schedules should be furnished for payments on account
of each kind of Malikana and their amounts shown separately en page 2
of the list of payments as follows :—

Permanent Malikana.
Temporary Maiikana.
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Khaleri Rent.

158. The Collector of Midnapur is authorised by Government to
pass the Khaleri rent bills of his district. The procedure laid down above

in regard to Malikana payments, should be followed in paying the rent.
(Vide B. G. Order No. 1645, dated 20th March 1908. Dy. G. B. 6283.)

tEEpL « e
;’ 5— f": o ,: é-.,' " N fv y A 4& (
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CHAPTER 8.—LOANS AND ADVANCES.

Repayment of Loans.
[C. A. C.—144.]

159. The actual date of receipt, into the Treasury or Sub-Treasury,
of instalments of principal or interest of loans granted by Government
to local bodies should distinctly be noted against each such item in the
cash account rendered to the Principal Auditor. This will enable him
to ascertain whether penal interest should be demanded on account of
overdue instalment of interest or of principal and interest on loans
granted by Government to local bodies (vide Circular No. 153-T. M.—
T. A. D., dated 29th December 1898).

Embankment Advances.
[B. F. R.—270-A.]

160. The Governthent of India having directed that the adjustment
of the egxpenditure incurred under the Bengal Embankment Act, II
(B. C.) of 1882 shall be carried out in the Civil Department as hereto-
fore, the following rules, prescribing the method in which the recoveries
are to be passed through the Government accounts, are issued :—

161. The estimates on which expenditure is to be incurred will be
drawn up in the Public Works Department, countersigned by the Super-
intending Engineer, and sanctioned by the Collector. The expenditure
on these embankments will be incurred partly by the Executive Engineer
and partly by the Civil Department, the expenditure ircurred by the
Civil Department being only in respect of compensation, costs, and
expenses under and incidental to any proceedings taken under Parts
ITand V of the Act, including costs of all surveys and plans. The entries
in the vouchers on which such expenditure is drawn will clearly Show
that the payments are on account of zemindari embankments.

162. The expenditure incurred by Executive Engineer will be
met, in the first instance, from the funds of the Public Works D'epart-
ment ; but as soon as the work is completed he will, under section 51
of the Act, render an accotunt of the actual expenses to the Collecto.r,
and on receipt of his certificate of acceptance, which the Collector will
grant after the issue of notices and the settlement of objections under
section 52 of the Act, the Executive Engineer will write off the expen-
diture from his books by debit to the Civil Department.

163. As the expenditure in the Public Works Department is accepted
the Collector will enter the total sum payable under section 53 of the Act
i.e., the total expenditure both in the Civil and Public Works Depart-
ments in a register containing the following columns, and after appor-
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tionment amorg the parties benefited, will see to the recovery of the
amount due from them under section 61 of the Act:—

1. Voucher of payment, or orders accept-) Date.
ing the expenditure of the Public

Works Department . . . . No.
2. Nature of charges.
3. Amount.
4. Appointment . . . . .}Estate. Amount. Date.
' Interest. Principal.
5. Recoveries . . . . ) Period of interest.

6. Balance at the close of each quarter,

164. Recoveries on account of zemindari embankments, after being
noted in the register, will be.credited in a separate1egister, in the Treasury,
the daily total of which will be carried to the cash-book and the monthly
total to the cesh account.

165. In this register a column is provided for the record of the interest
due, and it must be borne in mind that the interest due is the first charge
on any sum recovered. No portion of such sum ‘an be taken in reduc-
tion of the principal so long as any balance is due on account of interest.

166. The dates on which the instalments recoverable from zemindars
are payable, are (a) in the case of zemindars the dates fixed for the pay-
ment of revenues, and (b) in the case of proprietors the dates fixed as
last days for the payments of patns rents under Regulation VIII of 1819.
The rate of interestchargeable on sums paid as compensation referred
to in section 53, and on the unpaid balance of the amount apportioned

to any estate oy tenure under section 61, has been fixed by the Local
Government aW '} .Sed.

167. The I‘zocal Government also has the power to capitalise the
repair charges of emnbankments under section 63 of the Act.

168. Rents for lands appertaining to embankments, whether Govern-
ment or zemindari, are to be realised by the Collector of the district,
but will be treated differently in the Treasury Accounts. In the former
case the amount is to be shown as Public Works revenue, and must be
credited in the register of Public Works receipts, and in the latter it is
to be tajih as a reduction of the outlay to be recovered, and will there-
fore b¢f¥fredited in the same manner as actual recoveries.

[C. A. 0.—149.]

169. A pius and minus memorandum should be opened in which the
opening and closing balances, the total payments made by the GCollector
each month, and the expenditure accepted by him from the accounts
of the Executive Engineer should be added (the latter in a distinct entry
with the number and date of the order admitting it), and the recoirerie;
should be shown. If any recoveries be made on account of another
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district, they should not be mixed up with the collections of the district
in which they are made, nor deducted from the plus and minus mem-
orandum, but separately credited in the cash account with the name of
}?e district to which they belong, an intimation being sent to the Collector
of the district concerned for note and deduction in his register and plus
and minus memorandum. In the same way, if any money be deposited
in the Treasury for work to be executed in connection with any Govern-
ment embankment, it should be credited in the Register of Public Works
receipts, with a specification that the embankment is Government and
not zemindari.

The plus and minus memorandum should be entered in the plus
and minus memorandum of revenue advances sent to the Accountant
General under Article 149 of the Civil Account Code.

N@rE—Refunds of undisbursed balances may be made by deduction from the next
bill, or ere be no occasion to draw a bill, it may be shown as a distinct item in the
body of the cash account with full particulars of the original debit. As these refunds
will affect the balances of the advances shown in the monthly plus and minus memos.
of Loans and Advances, they should be included in Column 3 (Amount advanced during
the month) as a deduct entry and written in red ink. The closing balance in Column 6
of the plus and minus memo. should be reduced accordingly.

(Vide Circular No. 338 T. M.-T. A. D., dated 4th September 1920.)

170. On March 31st of each year a detailed statement should be
prepared drom the register prescribed in paragraph 500, and submitted
to the Principai Auditor, showing the number, date, and balance of
each order remaining due to Government, and explaining the circum-
stances under which it is outstanding. The total of this statement must
be agreed with the balance of the plus and mirus memorandum.

171. In the districts in which the contract system for the repair of
zemindari embankments has been sanctioned, the zemindars who accept
the tenders made to them will be liable for a fixed contract sum yearly
“§gstead of the actual cost of repairs. The codi of repairs.of a zemindari

“€mbankment, or portions of the same, for which a contract sum has been
cepted, is to find no place in the registers and plus and minus memo-
anda referred to above. The cost will be finally met by the Public
Works Department, and the receipts from zemindars will be credited
in the cash account as realisations under the contract system under
“ XTI and XIV Irrigation, Navigation, Embankment and Drainage
Works, ete.”

172. An Executive Engineer carrying out any work on account of
which charges are incurred debitable to both contracting and non-con-
tracting zemindars should carefully apportion the proportion of the
charges rightly debitable to the latter in communication with the Collector
of the district.

Drainage Advances.
176;_ Expenditure in connection with drainage schemes falls under
three categories :—
1.—Original oytlay during construction.
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II.—Maintenance charges in the Civil Department after comple-
tion of the scheme.

ITI.—Maintenance charges in the Public Works Department sub-
sequent to completion—-

{a) Apportioned. (b) Capitahzed,

174. 1.—Original ouilay.—Estimates of expenditure on drainage
schemes under Act VI of 1880 are prepared in the Public Works Depart-
ment, passed by the Drainage Commissioners appointed under the Act,
and sanctioned by the Government. The expenditure is incurred partly
in the Civil and partly in the Public Works Department ; that in the
Civil Department is (a) in respect of compensation for lands taken up
for the purposes of the Act, and for damages inflicted in carrying out
the scheme ; (b) for salaries of officers and establishment ; and (c) for
costs of surveys and valuations other than those incurred by the, Public
Works Department, whether antecedent or subsequent to the prepara-
tion of the scheme and plans.

175. On vouchers on which such expenditure is incurred, it n.ust
be distinctly stated for what particular scheme the payments are made,
and no vouchers should be paid at the Treasury unless it is first passed
by the Collector of the district as a charge to a particular scheme under
the Act.

176. The expenditure vn the Public Works Dpartment should, in the
first instance, be met from the funds of the Public Works Depart-
ment. At the end of each quarter the Examiner furnishes the Accountant
General with a quarterly statement of expenditure for incorporation in
the Civil books. This statement contams the following details as in
the sanctioned estimate :—

(a) Prelimina_y expenses. (e) Bridges.

(b) Land. - (f) Inspection bungalow.
(¢) Outfall sluice. (9) Establishment.

(d) Earthwork. (%) Tools and plnat.

177. The Principal Auditor will then furnish the Chairman of the
Drainage Commissioners appointed under the Act with a quarterly state-
ment in which he will incorporate both Civil and Public Works expendi-
ture. If upon verification of this statement with the account kept in
the Drainage Office any discrepancy is found, the Collector, as Chairman
ot the Drainage Commissioners, should place himself in correspondence
with the Principal Auditor with a view to its prompt settlement. If
he does not do so, it is to be understood that the Principal Auditor’s

ﬁgurgs have been accepted, and that they cannot be subsequently chall-
enged.

178. To record expenditure incurred and recoveries effected in the Civl
Department, the Treasury Officer will keep a register of receipts and
charges on account of drainage advances, showing (1) date of feceipt or
payment, (2) from whom received or to whom paid, and (3) amount,
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Care should be taken to keep recoveries on account of interest and process-
fees separate irom recoveries of &advpaces.

179. Both during construction and after completion a monthly plus
and mwnus memorandum should be fuinished by the Treasury Officer
for each scheme. During construction the entries therein will be civil
expenditure directly incurred from the Tieasury, and Public Works
expenditure communicated quarterly by the Principal Auditor. This
latter amount will be incorporated in the Tieasury plus and minus memo-
randum by a distinct entry inred ink. The plus and minus memorandum
to-which it is to be added will be communicated by the Principal Auditor
and the entry should be made in the memorandum for that ard each
succeeding month by the Treasury Officer, «s will be seen irn. paragraphs
184-5 below : the plus and the minus memorandum -will contain two
heads.

180. Upon completion the Principal .auditor will communicate the
amount of interest to be added to the plus and minus memorandum,
and thereafter the only entries mede therein will be recoveries effect-
ed directly into the Treasury and appoitioned maintenance cherges com-
municated by the Principal Auditor (generally quadrennizlly).

181. No entries should be meade on the requisition of any officer
except the Principaf Auditor, and maintenance chaiges incurred in the
Civil Department should be carefully excluded therefrom and debited
to the personul ledger account noticed below.

182. I1.—Maintenance charges during apportionment.—While work
is in progress all cherges ircurred, whether for origiai works or main-
tenance of portions completed, a1e debited to draine ge edvances; but
when the scheme is complete, further maintenance charges incurred
in the Civil Depertment are to be debited to & personsal ledger account
on the receipt side of which are credited the prgfits of the canal on account
of receipts from fisheiies and spoil-Lanks.

183. The unexpended balance at credit of thig peisonal ledger goes
to reduce the liability of the landholders from time to time (usually
every_four years) when the cost of repeiis and periodical excavations
made by the Public Works Department subsequent the fircl completion
is apportioned among the landholders benefited.

184. I11.—Maintenance charges in the Public Works Department
subsequent to final completion.—These zre either periodically apportioned
as noted above, or are gapitalised and apportioned among the parties
concerned once for all uhder clause 4, section 48 of the Drainage Act.
To facilitate apportionn’lent and ultimate cepitalisation, the mainten-
ance charges of all complete draina ge schemes will be recorded under
a separate sub-head in the accounts of this office. In other words the
head ““ Drainage Advances” will contain two sub-heads :—-

(“2 ({ost of construction and apportioned maintenance charges.
(b} Tnapportioned maintenance charges incurred ip Public Works
Department.
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185, The Treasury Officer will mamtain these'tWo heads separately
in his plus and minus memorandum, and they will be communigated in
separate quarterly accounts to the local Drainege Office, which already
records these charges separately. A comparison similar to that alluded
to in paragraph 177 above should be made by the Drainage Office bet-
ween its figures under this head and those furnished by this office. When
apportionment of these maintenance charges is made, the Principal
Auditor will communicate to the Treasury Officer the amount to be
added to the plus and minus memorandum of “Drainage Advances,”
and the Treasury Officer should be careful to make no additions to that
plus and minus memorandum except (a) actual recoveries in cash, and
(6) sums communicated by the Principal Auditor, nor alter his plus
and minus memorandum at the instance of any other officer.

186. In the event of the ultimate capitalisation of the maintenance
charges of any scheme, all receipts and charges on account of such sheeme
are to be treated as Government receipts and charges. To enable the
Principal Auditor to watch the recovery of the capitalised debt in such a
case, care should be taken to open a separate register and credit recov-
eiles on account of such capitalisation separately and distinctly in the
‘Treasury accounts.

187. The local Drainage Officer will submit, every month, to the
Principal Auditor, a copy of the Register showing the Daily Demand,
Collection and Balance of each Capitalised Drainage Scheme separately,
for verification with the amounts credited in the Treasury Cash Accounts ;
and if the collections shown therein agree with those recorded in the
books of the Principal Auditor an intimation of agreement, will be sent
to him. An account of the recoveries made and the balance outstand-
ing at the end of each year is forwarded to the local Drainage Officer
for verification and acceptance of the outstanding balance op account
of each capitalised scheme.

Payee’s Receipts for Taccavi advances.
[C. A. C.—14C]
188. The submission of payee’s receipts for Taccavi advances to
the Audit Office is not necessary. The certificate of disbursement ref-

erred to in the note to Article 148, Civil Account Code, should be given
i the detailed bill for the advance.

(C. G’s No. 117-A and A—124-11, dated 20th March 1911. Dy. C. G. 506.)

1988 ~ R

A
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CHAPTER 9.—MISCELLANEOUS ADVANCES.

House Buijlding Advances.

[C. A C—155]

189. Any dpplication which may be made by a Civil Government
Servant or }Ir)y gpMilitary Officer in Civil employ {with the exeeption-eé
Government servants in the Public Works Department), for advances
for building purposes under the rules laid down in Art. 165, C. A. Code,
shall be accompanied by the certificate and pledge prescribed in Rule X
and shall be made through the applicant’s immediate superior, who, after
recording his opinion as to the necessity or otherwise of the assistance
solicited, will forward the application to the _Comrmssmner of the Divi-
sion, or the authority empowered to sanction the advance.

190. The applicant’s title to the property should be examined by the
Government Law Officers before the advance is actually paid. It is
to be seen that in the case of a house-building advance he ha_s undlSPUtedi
title to the land on which it is proposed to build an{l that in the case o
an advance for the purchase of a house, he will obtain such title as soon
as the purchase price is paid, and that there will be np legal obstacle
in either case to the property being mortgaged to Government and that
Government will have the right of foreclosing on the conditions men-
tioned in the mortgage bond.

(Vide G. I, F. D. No. 580-A, dated 11th July 1923. Dy. G.I. 296.)

Board of Revenue,
All Commissioners of Divi.

s10ns.
Director of Public Instruc- . _
Imts;;)::'tor-Genpml of Police. 191, The authorities noted in the margmn
Inspector-General of Prisons, .
In:f::i?:.- General of Regis- can sanction these advances which are in strict
Directpr of Land Records.

Dire i . ; i icle
Supe‘i?;;nﬁim‘“;‘}f‘f‘ﬂ ﬁ:ﬁ: accordance with the rules laid down in Art;

embrancer of Legal Affairs.

. - . l
Supersntondont, Byl 155, C. A. Gode. A copy of the sanction should

Botanic Gardens. ‘neival
gzl;tsesg.x: of Forests. invariably be forwarded fo the Principa

Protector of Emigrants
and Superintendent of Auditor
Emigration. :
Commissioner of Excise
and Salt.
Surgech-General with
.M_Government of Bengal. L. of the
192. If the building has been commenced, the Commlsas}onerdvﬂ'nce
Division or the Governement Servant empowered to sanction 2

will call upon the applicant-to execute a deed of mortgage in ¥orm No.
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" 21 or 22 of the C. A. Code, a copy of which should be supplied. to the
+ applicant and will intimate to the Principal Auditor by what instalments
and at what periods the applicant is at liberty to draw his advance.

Nore 1.—On receipt of the intimation the Principal Auditor will issue instruction
to the Treasury Officer, who will make payments on the receipt of the applicant, and
quote the date and number of the Principal Auditor’s order on each receipt. The pay-
ments in the order in which they occur will be posted in a register set apart for their
record.

Note 2.—In the bill for a house building advance a certificate should be furnished
to the effect that a previous advance was not taken in respect of the same house. The
year in which the Government Servant first entered the public -service should also be
stated in the bill.

v NoTe 3.—The mortgage deed is exempt from the stamp duty chargeable under
- Article 30 of Schedule I of the Indian Stamp Act (Act II of 1899).

3 198. If the building has not been commenced, the Commissioner or
the authority empowered to sanction the advance may, on the applicant’s

" executing an agreement, in the following form request the Principal
< Auditor, to authorise the payment of a portion of the advance sanctioned.

Form of Agreement to be addressed to the authority concerned.
considerat\lgn of:
\

anced to me by \sl}e Government for the purpose of building a house
n the A Cantonment, 1 engage
0 commence—- the houge forthwith and
pon to sign a deed of mortgage for securing the repayment of the

to Government. Dated, etc., ete. /
' [NV.B.—This agreement should bear a oﬁe-’rupee‘d&i"inp.j
srtgage deed should be signed as soon as any work has been commenced.

»

- )Commissioner or the authority empowered to sanction the
i execute the deed on the part of the Government, and shall
uly executed and registered deed to the District Registrar
tody. ; .
Jo. 510-A., dated 1st February 1908. Dy, G. I. 626 and B. G. No. «‘*4:32-F.:
3 . dated 12th March,1908. Dy. G. B. 6156.)
s for advances to employés ifnghe Public Works
ssubmitted, th S ing Engineers,
ent in the Public Works Department,
ith by Goverfment in that Department.
R S~ 1958-C
Advance on Transfer. :
5, cieg < 6. A. C—1B59 (a).]
: 196. Local Governments occasionally sanction advances of a per-
- sonal nature under article 159 () Civil Account Code, Volume I, when
 the necessity for the advances is proved and this use of the power of
 the Local Government has been recognised and accepted by the Govern-
. ment of India. S ;

i emmme AR

195. Applic
epartment shall
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197. A Government Servant temporarily deputed for thepmeﬁes
of traingng in the Survey and Settlement work away from the place
where he is stationed is entitled to an advance up to an amount not e
exceeding one month’s pay, but without travelling allowance and subject
to the conditions laid down in clause (a) of Article 159 of C. A. Code,
Volume I. . 2

(Vide B. G. No. 1017 T. R.—8559-F., dated 20th September 1923, Dy. G. B. 4651.)
Notk 1.—The Director of Surveys, Bengal and Assam, is competent— =

(i) To advance to Khalasis, etc., before they take the field, ra.ilway ;
fare plus one month’s pay to each man, up to a maximum. |
of Rs. 15,000 each year; and 3

(ii) To draw and disburse an advance up to Rs. 7,000 annually
sowards the close of the field season, in order finally to pay &
off traversers and their squads as soon as their work is finished
and to give them their railway, fare to their houses at the

same time.
(Vide G. I. No. 625-47-2 and No. 492-A, dated 9th June 1915, Dy. G. L. 149.) =
Nots 'ﬁ’g:{'—lrticle 159 (a), C. A. Code, does not require the sanction of Governmeng
to a Government Servants’ drawing the advance, if he is the Head of a Departme
Nore 84—A list of Government servants authorised by the Local Governme:
grant the advance will be -found in Appendix K.

7 T h > Advance for Anti Rabic Treatment.

197%}‘01‘ s(;he, rules for the guidance of persons sending patients <
for treatinent and for patients arriving at the Pasteur Institute, les” men-
wvide Appendix T. /
QT B e
Advanee to probationary Sub-Inspectors on their first appointnt
to enable them to purchase uniform and equipmen

198. (¥) An advance of a sum not exceeding Rs. 150 m the marsic A
to a probationary Sub-Inspector on his successfully passiz il
Training College or School provided he applies forit withint,

o ’ff om _ghe date of his leaving the College or School. \ae strict;“m'
: (2) “ITe advance may be sanctioned by any authority \. . ,oelow
the rank of a Superintendent of Police. '

(3) The amount of the advance should be I'ecoVel‘?d in monthly
instalments of 20 per cent. of the Government Servant s pay, the re-
y Gommehcing six months after the date of his leaving the College
7 (4) To ensure repayme}lt the probationer to whom the advance has

~ been made should execute a registered bond with two sureties binding

themselves jointly and severally to repay the amount within the stated

time.© : ATt

: 7 (5) No recoveries should be made from the pay of the Sub-Inspeth?&

towards the security deposit as required by Rule 239, Police Regulations,
. Bengal, Vol. II.

|

E 8
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Advance to Recruit Constables.

uit constables may be allowed, if necessary, to draw an
ot exceeding half a month’s pay to be rec’f)"vered in not more
e e,qual instalments.

ces for travelling expenses to subordinate Police officers. .

Advances may be made by the Superintendent of Police, Dar-
» only out of his permanent advance to a subordinate Police officer
‘payment of his railway fare or expenses by road up to the amount
of such fare or expenses and limited in the case of a road journey to
& the amounts stated in the Travelling Allowance Rules.

201." These advances may be treated in the same way as payments

rdinary contmgent expenditure made from the permanent advance,
d recouped from the Treasury on abstract bills and charged ﬁﬂ]ﬂ
d “ carriage of constabulary .’ g
02. No,Government Servant to whom an advance is madeli der

his rule will be entitled to any travelling allowance. Constablés to
hom advandes are made for rallway and road expenses under the above

el

now prov1ded Wl’sh Railws ay warrants or credit notes¥for journeys by rall or steamer.
a,mex""or Railway companies on which these warrants or credit notes are issued,
; thereof against the Civil Department or present bills for cash payment to
Auditor who makes the necessary adjustment or pays or authorises pay-

e case may be. In the case of Steamer Compames, extra
arrant or credit note of less than Rs. 5 is ma.de o1,
f warraqts or credit notes for steamer txckets costing rupe or less

.M —839-25, dated 29th June 1925. Dy.T. o8 594.)

= e g‘c— QTenr >

e m - Passage Advance. e e :
e rules regardu;g the grant of advances to pay for the passages

ham Government - servants of non-Asiatic demicile and
given in Appendlx 8B of the Civil Account Code.

' W

> smmltaneou@ with the

x e made till the bond is

£ oyt e %éfﬁn Government % :

‘then be immediately forwarded to the R_egl T Govern-’
mnmemiomnmsmn ;p"’the Inspecﬂor -

f@%istratlon, Bengal, for safe custody s

(Vide Circular / 6-'].‘ M./G. A. D., dated 21s% December 1923) - B

: *
‘w
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CHAPTER 11.—BUDGET.
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CHAPTER 12.—DEPOSITS.

Repayment of Revenue Deposits.

[C. A. C. +-201.]

212: A Revenue Deposit Payment Order should not be cashed if
Presented at the Treasury after the lapse of three months from the date
of the Collector’s (or Deputy Commissioner’s) order for payment. Lapsed
orders may be presented to the Collector (or Deputy Commissioner),

who, after making any necessary enquiries, will re-date the order and
attest the alteration of the date by his signature.

218 (1) Deposits of any month when repaid during that month
should be drawn on separate vouchers, and entered in a covering list,
A. G. B. Form No. 177, the total of which should agree with the total
sum entered at the foot of the Repayment Register. The vouchers
and the covering list should be forwarded to the Accountant General
with the Repayment Register.

(2) Repayments of gieposits of different months should not be made
in one bill.

(3) When a portion of any deposit is repaid in the same month the
amount of the payment vouchers should be separately entered in the
body of the ‘“ Repayment Register ”’ and the entire deposit should be
shown in the ‘ Receipt Register.” It is only when a deposit is fully
repaid in the month that the amount should be included in the lump
sum added at the foot of both the Receipt and Repayment Registers,
the voucher being entered in the covering list referred to above.

(Vide Cir. No. 174-T. M.—T. A. D., dated 2211(1o December 1899.)

Note.—Instruction (2) does not refer to repayment of sale-proceeds under Act XI
of 1859 (B. C.). In the case of such deposits the receipts of several months mey be
repaid on the same vouck.r.

(Vide Cir. No. 176-T. M.—T. A. D., dated 7th February 1900.)

(4) A schedule should be furnished showing in detail the dep(?sits
received and repaid during the month as entered in the extract Register
to see that the repayments actually work up to the total deposits paid.

(Vide Cir. No. 215—T. M.—Dep., dated 28th April 1915.)

214, Unstead of a separate cheque in payment of each separate
money order for remitting landlord’s fees, a single cheque should be
prepared for payment to the Post Office, of the aggregate value of all
money o.ders issued on a particular datesbut care should be taken that
deposits received and wholly repaid within one and the same month,
and deposits received in previous months, are not included in thefame
voucher. The latter must be paid by means of separate cheques.

(Vide Cir. No. &.T. M.—T. A. D., dated 16th July 1910.)
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Refund of Lapsed Revenue Deposits.
[O. A. C.—207.]

215. (a) If an application for the refund of a lapsed deposit appears
to Tequire special order it should be submitted to the Board through
the Commissioner, otherwise and ordinarily it should be addressed to
the Accountant General.

(Vide G. B. No 1915-T. R., dated 31st August 1906, Dy. 2535)

nelaimed landlord’s fees (creditable to Revenue Deposits) are

vernment on the expiry of three years from the date of

o the landlords concerned and cannot be refunded

of Government ; and so they stand on a different

footing from ordinary lapsed deposits, which are refunded on the autho-

rity of this office. The Treasury Officer should therefore submit at the

close of the year, two sepasate statements to this office, namely one for
ordinary lapses (to be transferred to “ XXXV.—Miscellaneous—Un-

claimed Deposits, Central or Provincial ”’) aZ the other for the for-

feited landlords’ fees only (to be fransferred to V-~Miscellaneous
—‘F?es; -Emes-_and..,onieitures Z) with a col , showing the date of
service of notice in each case, on receipt of which necessary-teadjustment

will be made by this office.
(Vide Cir. No. 102—T. M.—Dep., dated 27th June 101427

-

Cancellation of Lapsed Deposit Refund Orders.

216. Lapsed Deposit Refund orders, if not paid within twelve months
from the date of sanction, should be returned to the Accountant Gen-
eral for cancellation. A fresh order may be obtained if the amount
is subsequently reclaimed.

Covering List of Deposit Vouchers.
[C. A. C.—210.]

217. The Note to Article 210, Civil Account Code, requires a covering
list to be sent with the payment vouchers of Civil Courts’ deposits ; and
the same is required for the deposit of Criminal Courts. It should be
written up day by day like the other schedules.

(@) The other directions contained in the Civil Account Code relating
to Treasury procedure for record of Civil and Criminal Courts’ deposits
need not be followed. The practice prescribed in the General Rules
and Circular Orders of the High Court should be continued.

(6) Vouchers paid in Civil Courts should be stamped in the Treasury
a8 “ Paid in Court.”

(Vide Case No. 28 of 1901-02.)

Deposits of Cantonment Magistrate.

218, Deposits of the Courts of onment Magistrates should be
treated as Civil Courts .deposits a,djusted in the Civil Books as ordi-
nary Civil Courts deposits, payfients into and withdzawal from Treasuries’




112 THE BENGAL AUDIT MANUAL. [ Cear. 12.

gulating such deposits. The amount
s thereof should, however, be passed on
Military Department through the Exchange

following the ordinary rules
of lapsed deposits and refu
to the credit or debit of t
accounts.

(Vide C. G.’s letter No. 3699, dated 28th March 1908, Dy. C. G. 311.)

219. The duty of initialling each transaction of receipt and pay-
ment of a deposit which is imposed upon Judges by note to Article 212,
Civil Account Code, is delegated to the Registsar of Court of Small Causes.
The Local Government imay, however, withdraw or restrict this dele-
gation by a general or special order.

Note.—The delegation of the power is withdrawn from the Registrar of the Sealdah
Small Cause Court by the Local Government—(G. I., H. D., No. 78, dated 14th January
1909 : received with B. G., J. D., No. 1517-J. D., dated 5th July 1909, Dy. G. B. 1657.)

Receipt and Repayment of Civil and Cgiminal Courts Deposits.

220. For the receipts and repayments of Civil and Criminal Courts
Deposits, the Treasury Officer should maintain a personal ledger account
under Article 210, Civil Account Code, and see that the repayments
do not exceed the balances at credit. From the register of personal
deposits, the Treasury Officer should verify the total receipts and re-
payments as well as the opening and closing balances shown in the
Courts’ Extract Registers sent monthly to the treasury for verification
and transmission to this office.

(Vide Cir. No. 283—T, M.—T. A. D., dated 21st November 1917.)

221. The above rule applies to Sub-treasuries only in respect of
Civil Courts’ Deposits. Detailed accounts should be maintained &t
Sub-treasuries in respect of Criminal Courts’ Deposits, though at the
District Tyeasury, they will be incorporated in lump in the personal
ledger accounts. For the personal ledger ccounts to be maintdined
at Sub-treasuries in respect of Civil Courts’ Deposits, the opening
balance shovld be obtained from the Sub-Divisiofial Munsifs and verified
from the records of the District Judge.

(Vide Cir. No. 206-T.' M.,—T. A. D., dated 25th March 1918.)

Personal Deposits.
[ C. A. C.—195 (b) (ii) (3).]
222. The Auditor General has sanctioned the opening of personal
ledger accounts in the names of the heads of (Government Schoo_ls and
‘Colleges for moneys received from the students on account of Library,
Laboratory and Workshop Deposits, etc.
M Tide Cir. No. 185.T. M.—T. A. D., dated 22nd June 1900.)
223.°The Auditor General has authorised the opening of Personal
Ledger Accounts in the name of the Secretary or Chairman of the

Managms Committee of Municipal Dispensaries in Class III A, 28 enu-
merated in Appendix M.

(Vide Cir. Nb. 257-T. M.—T. A. D., dated 27th April 1904.)
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224. The Auditor General has sanctioned the opening at the treasury
of a Personal Ledger Deposit Accoynt for crediting the cost of Chowki-
dary unitorms realised from villagers instead of treating them as Criminal
Deposits. A detailed account of these Deposits should be kept in the
Magistrate’s Office and the balance of thjs account should agree with
the balance at credit of the Personal Lefger Accounts maintained at
the Treasury.

(Vide Cir. No. 268-T. M.—T. A. D., dated 7th March 1917.)
€5 . e l :
A2 PP Trust Fund.

225. When the account of a Trust Fund is kept in the Treasury,
it wll be opened as a personal ledger account in the deposit registers of
the Treasury and called by the name of the Trust Fund.

226. A pass-book may.be issued if the Government servant who
administers the Trust Fund, has not personal access to the Treasury
Accounts.

227. All Tiust money received by Government servant in his official
capacity shall, unless a Trust Fund has been created, be lodged in the
treasury and credited as a deposit (Revenue, Civil or Criminal as the
case may be).

(Vide G. O., dated 9th September 1905, Dy. G. B. 3316 and Blle. T. M.—162, dated
24th August 1905.)

228. No new personal deposit account except for a ward's or attached
estate may be opened without the sanction of the Accountant General.
District Officers should apply to the Accountant General when they
find any new transaction to be dealt with as a Personal Deposit
Account.

Warders®’ Benefit Fund.

228A. Deductions on account of fines and penalties from the pay
bills of Jail Warders and Head Warders are creditable per conira to the
head  Civil Deposits—Warders’ Benefit, Fund.” All bills against this
fund are signed by the Inspector General of Prisons, who is the ad-
ministrator of the fund and payments are made at district treasuries.

(Vide B. G. Rev. Dept. No. 10892 R.. J., dated 14th December 1922, Dy. G. B. 7496.)
- Litigation Fund.

229. The Litigation Fupd, fbrmed under Board’s Circular No. 2 of
November 1874 to meet thte expenses for filing appeals to the High Court
in Wards Cases, is dra uponf by cheques signed by the Legal Remem-
brancer.

230. Accordingly, when the Legal Remembrancer notifies to a Collec-
tor that mor:ﬁ}-’i s required for the purposes of the Fund, the Collector
instead of remiitting the ney to the Legal Remembrancer of to the
Imperial Bank of India, will pay it into his own Treasury and credit

E 2
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it as a receipt of the * Litigation Fund *’ and will send copy of the receipt
to the Legal Remembrancer in order that the latter may know that the
amount has been duly credited.

231. The Legal Remembrancer’s cheques against the fund will be
honoured by the Accountant General so long as there is a balance at
credit ; the Legal Remembrancer being responsible for the due appro-
priation of moneys received on this account. If the cheque is for an
amount which is to be refunded to a Collector, the Accountant General
will enface it for payment at the Collector’s Treasury.

232. Fees for opinions given by the Legal Remembrancer, payable
from Wards’ estates, should not be credited to the Litigation Fund,
but to *| ¥HeHeWr==Miscellancous.’’2

233. For the recovery of costs of litigation in appeals in the High
Court in land acquisition cases undertaken.by Government on behalf
of or at the instance of municipalities and the local bodies or institutions
the following procedure is prescribed :—

(1) The Legal Remembrancer should advise the Collector of any
sums advanced or required for the above purpose and
furmsh thg Accountant General with a copy of the advice in
each case where money is advanced to enable the latter to see
that the costs incurred by Government are recovered.

(2) The Collector on receipt of the advice from the Legal Remem-
brancer (but not in anticipation of such advice) shall deposit
the sum required to the credit of the Litigation Fund out
of the tunds placed at his disposal by the local bodies or the
institutions concerned, and will furnish a duplicate chalan
of the amount so deposited to the Legal Remembrancer for

¢ information.

(3) If the Collector has not sufficient funds in his hp-nds at .cre_d.l't
of ““Deposits for work done for public bodies and indivi-
duals ” he will at once obtain the required amount from the
party concerned.
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CHAPTER 13.—LOCAL FUNDS.

General Rules.

234. The following instructions relate to Local Fund transactions at
Treasuries generally, the accounts to be kept at the Treasuries, and the
returns to be made to the Accountant General, and to be received from
him.

235. The list given in Appendix N shows the only receipts and ex-
penditure now accounted for under the head Local Funds.

236. No new Local Fund may be opened without the sanction of the
Accountant General. When a Collector has ‘any new transactions which
he thinks should be dealt with as a Local Fund he should apply to the
Accountant General for instructions.

237, In the Funds marked B, the nature of the receipts must be
specified in the returns to the Accountant General, and the charges
must- be drawn on bills setting forth their nature. The charges are
regulated and limited by ordinary Budget rules# In the Funds marked
O, the nature of the receipts need not be specified, and the charges may be
drawn by cheque or recerpt without specification of xind.

238, When a payment has to be made from any Local Fund to
Government or to any other Local Fund, or from Government to any
Local Fund and when both the funds are lodged in the Treasury, it is
not necessary that the money should be actually drawn in cash from the
Treasury and again repaid into it. A cheque or voucher, as the case
may be, should be used, in which it should be clearly specified that the
amount is to be paid by transfer credit. All payments to Local Funds
should be supported by a receipt, stamped when necessary, from the
administrator of the Fund.

Lapse of Cheques.

239. A cheque will be current for three months only ; after the ex~
piration of that period payment will be refused at the Treasury and the
payee will be referred to the drawer, who, if payment is to be made,
wiuls re-date the cheque and attest the alteration of the date by his ini-
tials.

240. In the case of lost or destroyed cheques, a non-payment certi-
ficate should be required from the Treasury before the issue of a dupli-
cate ’cheq'ue and all duplicate cheques should have the word “ dupli-
cate” written or printed across them in red or other distinguishing
ink.

241. When the Treasury Officer has issued a non-payment certificate
he must take care not to pay the origmal cheque, and to this end he
should make a note of the stoppage of the cheque at the time of the
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cernncate. An original cheque presented after the issue of the certi-
ficate should be returned to the presenter, the words “ Payment stopped
being written across it.

Nore.—This rule is applicable to all Local and Trust Funds and Personal Deposit
Account cheques

Return {o the Accountent General.

242. At the end of the month the total receipts of each register
must be separately shown in the Cash Account, separate schedules
working up to the totals and distributing them among the Funds to
which they appertain beine appended to the Cash Account.

243. Upon the expenditure side the totals of the registers will be
sgpa.rately shown in each List of Payments and the vouchers (separately
pinned together) for each Fund must be sent to the Accountant General
with separate List of Payments working up to the totals.

Plus and Minus Memoranda.
[C. A. C.—525.]

244. For each Fund marked (a) in Appendix N the Treasury Officer
must make up and send a plus and minus memorandum. There have
been so many misurfderstandings regarding these memoranda that
special attention is requested to the following instructions.

245. The Treasury Officer records in his accounts mercly the amounts
credited and debited to the various Funds, and ‘the balances do not
anywhere appear. The Accountant General’s accounts are balanced
accounts, and the balances are shown in them. The Treasury Officer
therefore keeps a memorandum, intended to inform him of what the
balance shown in the Accountant (General’s account is, which there-
fore is no suthority in itself, but is correct or incorrect according as
ié agrees or does not agree with the balanced account of the Accountant

eneral.

246, In making up his plus and minus memorandum the Treasury
Officer has to look unly to the amount which he has actually credited
and actually debited in the Treasury Accounts against the Fund con-
cerned. He has nothing whatever to do with the question whether
the amounts so credited and debited are correct or not. Nor has he
any concern with the accounts kept or the balances claimed by the officer
who administers the Fund, and he must absolutely refuse to alter his
memorandum on the requisition of any such officers. If the officer
finds that there is an error in the accounts, he should follow the proper
procedure for correcting it, as indicated in paragraphs 250 and 251 below,
and thus (but only thus) procure a correction of his balance.

247, The Treasury Officer, therefore, in his plus and minus memo-
randum must (1) take the closing balance of the last month ; (2) add
to it exactly the amount shown in his Local Fund Schedule as receipts,
without in any way altering it ; (3) deduct similarly what is shown as
expenditure.
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248. All this can and should be done without reference to the Ad-
ministrator of the Fund, and the memorandum should be drawn up as
soon as the Cash Account is complete, and should be submitted along
with it.

Certificates to Administrators.

249. A Treasury Officer may communicate to the Administrator of
a Fund the amounts which he has credited or debited to it, but is pro-
hibited from officially communicating or certifying any balance which
has not been previously certified to him by the Accountant General.

Corrections,

250, The credits and debits shown in the Treasury accounts are final
so far as the particular month is concerned ; any mere clerical error,
if reported in time, can be corrected (see paras. 333-336, Chap. 16);
but errors of any other nature must either be specially reported with
full particulars for orders, pending the receipt of which the incorrect
figures must be allowed to stand, or must be‘corrected by an actual
transaction of adjustment passing through the Treasury accounts of
the current month: For example, if it is brought to the Treasury
Officer’s notice that he has credited to Fund B a receipt which ought to
have gone to Fund A, he can, upon a voucher stating the nature of the
transaction, charge the amount to Fund B and credit it by transfer to
Fund A ; but this, of course, must be done through the accounts, s.e.,
in the Treasury register of receipts and payments of the funds and
not merely by an entry in the plus and minus memorandum.

251. It is the duty of ‘the Administrator of the Fund to see that hjs
own Fund, and not any other, gets proper debit and credit in the Treasury
accounts ; and he must remember that when a receipt of his Fund is
paid into the Treasury, if it is credited to another Fund than his own,
it is the same as if it were not received by him, and he ought to take
immediate steps to have it transferred to his own Fund. So, if he
is debited with a charge which should have gone elsewhere, he must