e -
T P

STANDING ORDERZ": = {3

# i t f-":?\
\ , é A
OF THE Ny = n
WA '{# jf: By
X 4 hd .,*"':\ [y l;
\:\1 > -4?@’
\EaEY
\i"‘y

ACCOUNTANT GENERAL, BENGAL.

{Revised up to Aungnst 1893.)

CALCUTTA-
OFFICE OI' SUPERINTENDENT, GOVERN MENT PRINTING, INDIA.
1893,



CALCUTTA
GOVHRNMBNT OF INDIA CENTBAL PRINTING OFFICE,
8, HASTINGS STRFET



PREI'ACE.

———

Tlnis book is merely a reprint of the Accountant Gene-
ral’s Circulars, Book Series, published in Apiil 1887,
revised up to August 1893.

The arrangement of this Volume is the same as that
of the Book Circulars, that is to say, it is divided into
three parts, viz.:—

I. Tnstructions to Officers generally.
I1. 1'reasury Procedure.

III. Instructions regarding particular heads of
receipts and expenditure,

The Parts, however, are further divided into chapters
and orders, the orders in each chapter having separate
serial numbers.

Future orders required for permanent reference will
be issued as addenda and corrigenda to this Volume, and
should be inserted in the part and chapters to which
they properly appertain.

0. T. BARROW,
Accountunt Qeneral, Bengal.
Tne TrEASURY,
19th September 1893.

NOTE.

N B ~The numbess of the A, G B, Forms quoted are the new numbers accord-
ing to the litest Standard List of A. &, B, Forms (Register No. 1),
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THE ACCOUNTANT GENERAL, BENGAL.

PART I

INSTRUCTIONS TO OFFICERS GENERALLY.

CHAPTER 1.
(GENERAL AND MISCELLANEQUS.

Receipt of Money by Nazirs prohibited.
[Arr. 1 C. A, C.
No money should be unnecessarily allowed to pass

through the hands of the Nazirs of District and Sab-
Divisional Courts. Direct payments info the Treasury
by the persons from whom the money is receivable
should be insisted on, and direct payments made when-
ever this is possible.

2. Whenever, in exccptional cases, this course can-

not be followed, the Nazir may receive the money, but
he should at once enter it in his Cash Book and pay all
his realizations at the close of business daily into the
local Treasury, accompanied by a chalan showing how
the amount is to be credited in the Treasury accounts.

3. Refunds of amounts paid iuto the Treasury under

these instructiops will be mad¢ in accordance with usual
practice.

B



9 STANDING ORDERR OF THE “Cnap- [

Custody of Vainables. )

2.1 [ArL 20, A.C

Under Note 2, Article 2, ct the Civil Aeccount Code
the Treasury is authorized to receive for safe custody
bullion, jewellery and other valuables coming into the
hands of a Government, Offver in his official caparity. and
with a view to securc uniformity in Treasurirs in dealing
with valuables so deposited, the"following rules. which
have been approved by Government, are prescribed :--

1. When it is directed that bhullion, jewellery or
other valuables, or any intestate property
not being curient money received by 2
Government Officer in his official capacity,
should be plased in the Treasury for safe
custody, the property should be made up
iv a sealed packet, which shonld be prescnteu
at the Trvasury with a meworandum from
the officer sending t, giving a list of the
property contained in the packet and a
statement of iis actual or estimated value.
1. The Treasury Officer, after satistying himself
that the scal is intact, will record receipt of
the packet in a regider in TForm A. which
may be kept in navuscript.
iil, After notingon the packei the number assign-
*ed 1o it according ‘o the enrry jn the regis-
ter, the Treasury Officer will endorse a
receipt in the following form on the hack ot
the mersorandum of conteats, giving it the
nomber assigned to the packet, and will re-
vuru the memorandum to the oificer present-
ug the packet—
“ Received o sealed packet said 10 conlain fhe
property detoiléd on the reve: se.

(8d.) A.B.
Treasury Officer.”
iv, The packet will then be kept inthe same way
as cash, and should not be returned without
a written order from the officer from whom
it was received, who should #so be reguired
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to surrender the original memorandum f
contents receipted by the Trensury Otficer.

v. ‘'he above procedure may also be observed in
the case of undistributed pay of the past
-moavh of the Police Department, o5 of monies
ip the hands of the Police for purposes of
investigation, which de notinvolve the iden-

tity oi the precise coins or notes,

i, Sale Proeeeds of Old Stores and Materials.
S

Oun or before the 15th of May each year all officers
should turnish to this officc a statement, showing the
amounts realized from the sale of old stores and materials,
and paid by them into the Treasury duriug the preceding
vificial year (April to March, for verification with the
eredits in the Yreasury Cash Adcounts

2. With a view to enable the Treasury Officet to dis-
tinguish the amount of sale proceeds of old stores ard
materials from other, receipts, an officer when paying
money into the Treasury on this sccount sheuld note
prominently in red ink on the top of the chalan the
words “ Sale proveeds of old stores and materials ; ” and
the arnual statrment to Ye furnished by *him should
show cleariy in separate columns -

(1) The office Ly which tbe sale proceeds have been remittod
to the Treasury,

{2 'The deseription of the articles sold,

(3) The amonnt realized,

(#) The date or n:.mth of ite payment into the Treasury.

{5} The name of the Treasury to which remitted.

3. The sale proceeds of packing cases or boxes (in-
cluding thei? gunny coverings) used for the conveyance
of stationery, opium, medicines, efc., should be classed
as “Sale of old stores and moterials,” and therefore
included in the statement, the only exevptions heing in
the case of the sale procceds of old stores, other than
packing cases, belonging to the Escise and Census
Departments. .

4. Cave shopld aiso be taken to credit the sale
ptoceeds of old building materials and of old tents
ander the proper head in the Treasury Cash Account.

32

7



4 STANDING ORDERS Of THE [Ohap- I-

amounts should be treated as realizations on
'zlt:c}',‘ceount of sale of old stores and materlals: of the
departmeni remitting the money to the Treasury,
except that sale proceeds of materials of old Public
Works Department buildings should, in all cases, be
credited to the Public Works Department.

5. For purposes of details, the Treasury Officer should
invariably furnish with his Cash Account a s‘chedule
in which the particulars available from 'the Treasury
Register of Miscellaneous Receiptsg viz., ¢ Date of

receipt,’ ¢ From whom received,” ¢ Nature of item,” and
¢ Amount,’ should be specified:

6. A list of the officers by whom the statements
should be submitted, and of the offices for which in
formagion should be given in their statements, 1s_append-
ed. Each of these officers should forward his state-
ment direct to this office, and not through the control-
ling officer of his department. (Vide Bengal Government
Circular No.F 14 %, dated 9th Lecember 1890.)

List of Officers by whom annual statements of receipls from Sale of
Old Stores, ebe., should be rendered direct to the Accountant

General, Bengal, and of the Subordinate Offices which should be
included én the statements.

Ofticer by whom the ;-eturn
should be submutted.

For what office or offices, REMARKS

3
Commissioner of Division - For his own office only.

District Judge . + | For his own office, and for the
offices of Sub-Judges and
. Munsiffs who are not in

charge of accounts.
Sub-Judge or Munsift 1n charge

For his own office only . « | These occar in
of Accounts holding independ- ] those districts
ent charge, and who dacs not where there are
submit his accounts to the no District
District Judge . . . Judges.

Collector .

- | For his own office and *for the
offices of Sub-Divisions in the
District (Revenue side),

Magistrate . .| For his own office and for
. offices of Sub-Divisions in
the District (Criminal side).

Registrar .

.| For his own office and Sub-
Registrars in the District.

CRe e
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Officer by wkom the return
should be submitted.

For what office or offices.

ReMARES.

Superintendent of Jails .

Principal of College -

Head Master, Zilla School .

Inspector of Schools .

Givil Surgecn . .

. Distriet *Superintendent of
+ Police . . . .
Assistant  Insvector-General,

Railway Police . . .

Forest Department Officer
Opium Agent . .

Factory Superintendent, Opmm
Factory, Behar . .

Sub-Deputy Opium Agents .

Hends of Offices at the Presi-
1ency . . . .

For his own office and of all
Sub-jails in the District.

For his own office only.
Ditto ditto.

For his own office and of De-
puty Inspectors of Schoolsand
for Model and Vernacular
Schools in his Circle not
made over to District Boards.

For his own office and that of
the Vaccine Department.

For his own office and for all
the SubsDivisional thanas in
the District.

For bis own office only

Ditto.
Ditto.

Ditto.

For their own offices and Sub-
Divisional offices,

For their respective offices

only.

Howrah

Including, in the
case of Dacea,
Patpa and
Cuttack, Super-
intendent’s
office, Temple
Medical School;
also  Lunatic
Asylum, Patoa.

and
Sealdah only.

Reconciliation of Accounts and Returns.
[Arr. 22C. A. C,

To facilitate the reconciliation of accounts compiled
in this office and returns submitted to the Revenue
controlling authorities, it has been arranged with the
Board of Revenue that the Accountant General shall
send every month to each Collector a return showing
the results arrived at in his monthly-account for verifica-
tion of the figures therein shown.

Note.—* Collector ” incluges Collector of Customs.

4.]
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9. Tt may be explained that in the Account Office
there are two stages in the preparation of the monthly
accounts, the first of which is practically the correction
and compilation of the Treasury accounts #s received from
Treasury Officers. The return alluded to above shows,
under certain heads, all the corrections and alterations
introduced in the first stage; and these the Collector
must be prepared to explain to the Revenue controlling
authorities when called upon to account for the figures
he has shown in his.returns. Any difference between
the figures shown in these monthly statements and the
figures of the returns which are made in this office to the
Board of Revenue the Accountant General undertakes
the responsibility of explaining to the Board.

8. The figures shown in the Accountant General’s
return should be carefully compared by the Collector
with those sent by him to the Board. To facilitate the
comparison, the figures shown in the Cash Account are
separately shown by the Accountant General, and the
corrections made by him are brought net in a spparate

column with explanations in the column provided for
the purpose.

4. If thé figures as shown in the Accountant Gene-
ral’s return do not appear to the Collector to he correct, he
should bring the matter immediately to notice in order
that the Accountant General may take any action that
may be required. But it should be remembered that
the Accountant General rever alters figures once brought
to book; and even 1f he admits the incorrectness, it
does not alter the fact that the figures shown in the
statement are those which have been brought to account
at the particular stage to which it refers.

5. Udder Board’s Circular No. 8 of May 1890, Col-
lectors are required to certify at the foot of the Revenue
returns rendered to the Board that they have been com-

pared with the first stage of compilation received {rom
the Accountant General.

Duplicate anid Arrear Bills.

5.] [Arts. & axp 12 C. A. C.

Treasury Officers may not cash a duplicate bill for
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pay or travelling allowance or any other charge without
the previous sanction of the Accountant General.

2, When a bill for any allowance Which is alleged to
have heen due, and might have been claimed and paid
more than six months before, is presented, it should be
supported by an authority from this office sanctioning
payment, which should be previously obtained by the
drawer of the bill. In any case, however, in which an

- allowance has been claimed, but in consequence of some
objection taken payment has been delayed, the Treasury
Officer will not refuse to pay such bill if, when the
objection is satisfied, the claim happens to have become
more than six months old.

3. This rule applies also to payments from Local
Funds, but not to the duplicate bills for Grants-in-aid, or
for Minor and Vernacular Scholarships, or for Primary
Schools.

6.]

The 12 per cent. which is allowed by the Gov-
ernment of India from the collections of Government
estates, and estates of which the rental accrues tem-
porarily to Government for management and impfove-
ment of the estates, should be deducted from the
collections, as they are paid into the Treasury and credited
to a separate head—* Twelve per cent. on collections
from Government Estates” in the Register of Land
Revenue Receipts. The recoveries of Road and Public
Works Cesses advanced by Government should also be
included in the same Register, but under two separate
heads, véz., “ Road and Public Works Cesses on all
Ryotwarry tracts -and Government Estates settled
Ryofwarry,” and “ Road and Public Works Cesses on
Government Estates settled otherwise than Ryotwarry.”

2. Ag regards payments, the chargaes for the manage-
ment of the estates will continue to be drawn as here-
tofore, The Road and Public Works Cesses, which will
be advanced by Government, will be drawn in the form
of a bill passed by the Road Cess Department, on pre-
sentation of which at the Treasury the amount will be
treated as a charge of management and credited in the
same way as cesses upon other estates. The charges for
miscellaneous improvements will be included in the bills
for management.

Government Estates:

7_
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3. The cbarges on account of primary education,
hospitals and dispensaries, which have hitherto been paid
from the Estates Improvement Fund, will form a part of
the expenditure of the department concerned, and be
provided for in its own estimates. No distinction will
therefore be necessary between these payinents and those
ordinarily made on account of the department.

4. At the end of each quarter the Collector will, in
accordance with Bengal Government Order No, 749,
dated 21st March 1882, transfer to credit of the District
Road Fund, as a contribution for communications, one-
eighth of the amount credited in his accounts during the
quarter under the head “ Twelve per cent. on collections
from Government Estates,” taking the receipt of the
Chairman of the District Road Committee and charg-
ing the amount in his List of Payments,

5. In regard to the districts to which the Tocal Self-
Government Act has been extended, instead of the above
contribution heing credited separately at the end of each
quarter, it will merge in the annual grants from Provin-

cial Funds made to every District Fund to cover the
deficit in the cost of administration.

Opium Expenditure.
7.]

1. The following arrangements regarding Opium
expenditure are prescribed with the approval of the
Board of Revenue :—

First, as regards—

A—Payments to Cultivators,
B—Payments for Leaves,
C—Payments for Trash,
D—Commission,

the following rules will be observed :—

i. The whole amount of payments, under each of
the four heads at each Sub-Agency for each
list of payments, should be stated by the Sub-
Deputy Agent in the form of an Abstract
Contingent Bill, and should be certified by him
to agree with the detailed account of payments
hept by him under departmental rules.



Paxt 1] ACCOUNIANT GENERAL, BENGAL. 9

n. The Agent will countersign these bills when they
pass through his hands for compilation of the
Agency Cash Account, the countersignature
indicating merely that the payments are
accepted by him as having actually been made
and having entered the accounts of the depart-
ment.

ui, Every sum charged under any of these heads, and
every sum credited as a recovery on account of
ary of them, must be stated with specification
of the season to which it belongs; aud if the
same bill contains payments on account of
more than one seasbn, it must show separately
the amounts belonging to each.

iv. The amounts thus received and paid will be posted
by the Accountant General in a broadsheet,
showing the totals tor each month charged or
recovered on account of each Sub-Agency.

v. As soon as possible after September 1st of each
year, the Opium Agent will. draw up a state-
mept showing, by comparison with the amount
of opium, leaves or trash (as the case may he)
delivered, the amount of payments to cultiva-
tors admissible for each Sub-Agency, and the
amount which, therefore, still remains upon
that date to be recovered on account of the pay-
ments for theseason. The statement will shaw
for each Zkotee—(1) The whole produce, or
quantity ; (2) calculation, on this basis, of
the amount payable; (3) total amount paid
(which must be reconciled with the monthly
payments shown in the Cash Account);
(1) balance recoverable.

vi. Upon receipt of this statement by the Account-
ant General the payments will be finally passed
up to the limit admissible, and the amounts
to be recBvered from each Agency entered
by the Accountant General in the objection
book, until they are gradually adjusted by
recovary.

vii, On March 81st of each year the Opinm Agent
will submit to the, Accountant General, for
agreendent with his books, a detailed statement
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showing the balances unrealised on account of
advances to cultivators for opium, leaves and
trash of each Sub-Agency for each season,

with explanation why the advances are cut-
standing.

E.—Transit and Weighment,

9. These charges will be drawn on contingent bills of
the form prescribed for a final countersigned detailed
bill, setting forth the usual details required in respect of
contingent charges, and accompanied by all necessary
vouchers. The Sub-Deputy Agent’s bills, as they pass
through the hands of the Opium Agent for compilation
in his Cash Account, will be examined and counter-

signed by him, and attached as vouchers to his general
account.

F.-'—Mauufacturing Charges.

3. The charges should be stated in the usual detail
required for contingent charges, and should be arranged
under separate hegds according to the actual distribution
of departments in the manufactory. But as the counter-
signing authority is the Agent himself, thiere is no use
of his drawing bills in abstract, and then covering them
by detailed bills, as it is simpler to make the single
detailed bill suffice for both purposes by duly countersign-

ing it before transmitting 1t to the Accountant General
along with the Cash Account.

G.—~Timber Contraet.

4. The same procedure as is prescribed for * Manu-
facturing Charges” should be applied here.

I.—Bonuses or Rewards.

5. These charges will be admitted on bills signed by

the Opium Agent, up to the limit fixed in the sanctioned
budget for the year.

K.—Temporary Establishment (not labourers).

6. These charges should be set forth in separate bills,
one for each class of charge, as Weighment, Manufac-
ture, Timber Contract, etc. They should not be mixed
up with charges for fixed establishment or for contin-
gent or miscellaneous ekpenditure. The bills will be
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countersigned by the Opium Agent when they pass
through his hands, and will be admitted by the
Accountant General so long as they do not exceed the
budget sanction under each head.

L.—Freight.
M. Petty Construction and Repairs.

7. These charges will he drawn by the expending
officer and countersigned by the Opium Agent under
the rules applied to ¢E—Transit and Weighment.’
Railway freight is in several cases arranged to be paid
by credit order upon the-Accountant General.

N.—Office Contingencies and Miscellanedus.

8. Under this head is reckoned all such expenditure
as is common to Opium officers and to other officers of
Government. They should be drawn in the manner
prescribed under ¢ E—Transit and Weighment.’

Except tour charges, the charges of the Opium Agent
himself, undes this head, do not require countersignature
by the Board of Revenue.

O.—Advances for Wells.

9. The whole of the detailed management and
account of these advances should be, as it at present is, in
the hands cf the departmental officers, and it is not
necessary, upon the books of the Accountant General,
to show anything else than the'net amount at debit of
each Agehey.

10. The amounts charged as advances should therefore
be drawn upon bills, stating the object of the advance,
and countersigned by the Agent either before payment
or at least before transmission to the Accountant General;
and the whole' amount drawn will be charged upon the
books of the Accountant General to * Behar Advances
for wells” and “ Benares Advances for wells.” The
recoveries, as they appear in the accounts, will be credited
to those € Advance’ accounts, and no details of any kind
are required

11. On March 31st of each year the balance out-
standing against the Agent upon the Accountant Gene-
rals’ books will be verified against a detailed list of out-
standing advances to be drawn up by the Agent, showing
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the amounts remaining due to the Opium Department
on acgouut of advances for wells.

12. In this list, only those advances remaining un-
recovered beyond the time allowed for their repayment
should be detailed, showing the name of the person to
whom the advance was made, the amount due by him,
and the circumstances under which the advance is out-
standing, while all other advances should be shown in
lump sums for each Sub-Agency.

13. Inorder o ensure that the amounts shown in lump
sums do not include the outstandings of “longer periods
than those allowed under the rules, a certificate should
he attached to the list, stating that the amounts shown
in lump sums do not include any such items, and that

the amounts have been obtained by actual summation
of the outstandings.

14. Amounts which prove to he irrecovérable should,
from time to iime, be written off by the Agent, under
sanction of Government, by an entry in the Cash Ac-
count—(1) paying out the amount on account of ad-

vance written off; (2) re-crediting it as a receipt on
account of advances recoverable,

15. A plus and ménns memorandum should also be
given at foot of the Cash Account, showing the belance
outstanding on the 1st of each month and the amounts
debited and credited during that month. The detailod
list of outstanding advances, on the 81st March of the

year, will thereby be easily verified, and the debits and
credits of each month conveniently checked.

- . . . . .
NoOTE—~Nothing in thesc rules dispenses with the necessity, which at present
exist8, of abiaining the speciul sanction of the Boaid or of Government to charges of
an unusual or special nature.

(Vide Board of Revenue No. 164B., dated 2nd dpril 1879.)

Refunds of Pleadership and Mukhtearship Examination-fees.
8.]

From High Court Notification, dated the 20th
January 1892, published at page 138 of thie Calcuttia
Fazetie, dated the 3rd February 1892, it will be seen
that when a candidate is refused admission to the Exa-
mination for reasons for which he is held by the Board.
of Examiners not to blame, the fee paid by him can be
refunded on a written application - accompanied by
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certificate from the Secretary to the Board of Examiners
to that effect. All such claims should he paid if
accompanied by the above'certificate.

Postage on Leave Applications.
9.] [Cope, XXXII,

All applications for leave or references on personal
matters must be submitted in covers stamped with
ordinary postage and not with service postage stamps.
This rule applies only to the Jetters of officers requiring
leave or information on personal matters connected with
their own allowances, etc. 'When applications for leave
or references are forwarded officially by superior officers,
the letter should be treated like any other official com-
munication.

L
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CHAPUER TL

Pay AND ALLOWANCKHS.

Sectionizing of Establishments.
1] [Art. 54 C, A.C. -
The detailgd sections into which mufussil establish-
ments should be divided will be found in Appeundix A.
The sections of estublishments at Calcutta for the most

part follow the grades and classes into which ths
salaries are divided.

2.] Annual Establishment Returns.

To enable the Account Office to compile the Annual
Books ot Establishment for the Goverrment cof India,
a supply of the Forms_prescribed” by Articles 55 and 56
of the Civil Account Code (marked A, B and C) will
be sent to all heads of-offices, who should return them to
the Accountant General (the first in duplicate, the
second in triplicate, and the third a single copy) not
later than the 15th of May each year, after filling in
the details of the establishments as they stand on the 1st
of April.

2. Form A is intended to exhibit in detail the dates
of appointment, promotion and birth, and the name,
designation and salary of every covenanted and uncove-
nanted officer, and of all clerks and servants in order of
sections or grades. Form B should include all Euro-
pean and East Indian servants employed in the office,
whose names will also appear in Form A. The ¢ Period
of Residence” in India should only include actual resi-
dence while in the service of Government. Form- C
should show the number of officers in the . sanctioned
scale on which the budget estimate of the cost of the
establishment is based. The totals of the numbers will,
of course, agree with those given in the budget as well
as with, the Statonient A.

3. The rules for the preparation of these statements
are contained in Articles 55 and 56 of the Civil Account
Code, Vol. I; but attention is also drawn to the follow-
ing points, in addition to the instructions laid down 1n
the Code rules above referred to.
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‘4. In preparing Form A the number and date of the
order creating the appointment or establishment should
be entered. This order, in the case of establishments,
should be the one under which the last general revision
took place. If there have been any changes since the
last general revision, such as an additional clerk, or
increase to, or reduction of, the pay of any appointment,
the number and date of the order sanctioning these
changes should also be entered against the particular
appointments. Against any personal, special or local
allowance should be quoted the order sanctioning it, if
these allowances were not included in the order under
which the general revision took place.

5. In entering the date of appointment to present
post of each person on the establishment, and the ddte of
his promotion to present pay, the latter date is required
only in the case of persons holding appointments on
progressive pay (i.e.. pay which rises from a minimum
to a maximum by periodical increments) or in a graded
class, such as Inspectors of Police, ete. In "the case of

the classos of officers just mentioned, the date of .ap-

pointment to present class sbould be givén in column 2,
and that of promotion to present class or grade in
column 3.

6. The names of the head of the office and of gazet-
ted officers should be shown first, and beneath them
Jhose of clerks and servants.

7. The exact or approximate date of birth, and not
the officer’s age, should be given in the return. This
should be taken from the previous year’s return and
checked, in the case of ministerial officers, with the date
shown in the Service Book.

8, The columns “Minimum® and “ Maximum under
“ Pay of Post” should be filled up only when the pay
rises from a minimum to a maximum by periodical incre-
ments. In all other cases the sanctioned pay and
allowances (separately) should be entered in the last
column of the form. The substantive pay, acting
allowances, personal allowances or special allowances
drawn by euch member of the establishment should be
entered separately.

9. If the permanent incumbent of an appointment
is acting in an appointment in another establishment,
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or is deputed to, any other department or office, his
name should be entered in the Form A, as if he were
not absent, with a note beneath his name stating the
office and appointment in which he is acting or to which
he has been deputed, and immediately beneath his
name should be entered the name of the acting officer,
with the word * weting >’ after it, and his substantive
pay as well as acting allowance should also be shown in
the column “Name of Incumbent,” and not in one of
the pay columns. (See illustrative entry in Form 3 of
the Civil Account Code, page 269.)

10. When an officer is transferred from oue office or
estahlishment to anotlrer, the date of his joining the
new appointment should be entered in column 2 of the

form; and not the date of his admission to Government
Service.

11. The names and pay of abseutees and the pay of
vacant appointments should not be omitted, inasmuch

as the full sanctioned strength of the establishment
should be reported, and not merely the men actually on
duty on.1st April. In thecaseof vacant appointment,

the word ¢ Pacant” should be entered in the column
« Name of Incumbents,”

12. Temporary establishments should not be included

in the statements, nor should séparate returns be render-
ed for them.

13. After completion of the statements, the entries*
should be carefully checked with the Service Books.

NOTES.

(a) Collectors should show in detail the names of Joint Magistrates, Ascistant
Magistrates, Deputy Collectors and Deputy Magistrates, and Sub-Depusy
Collectors, and of the members of their respective establishwents; the
details of Salt, Stamp, Bxcise and Traffic Registration, which are debitabl
to separate Budget heads, being shown in separate returns.

(#) Deputy Commiissicners, when filling the lists, should show the establi.d,"
ments in detail of their Revenue, Civil and Criminal Uepsrtments in
separate lists,

(¢) Judges should give in detail the names of Subordinate Judges, Mun<iffs
and Nazirs, with their establishments, as also the names of all Comt
Awins,

(d) Magistrates and Depuly Commissioners should show the Church and

Cemetery cstablishments (when such establishiments ave under their

control), in one, and the €ircuit-house and Dik Bungalow establishments

in another list. They should mot be included in the Criminal Courts
establishments, the charges for which are debitable to 19—law and

Justice.

() Superintendents of Jails should show id their returns the Juil (Central or
District as the case may be) ecstablishments, as also the seversl Sub-Jai
establishwepts under them.
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(63) %::;‘;;:]S:s]ie: g;}t;ndents of Police shonld include in detail their Office and
The e oo l:s ments as well s the Executive Police Establishments.
axoed Bo0 re wembers of the District Police Force, whose pay does not
Satail of 2 qu’ ?emem, arc not required. They should be shown in
mbe 5‘. o es.only,  If there are vacancies in any of these grades, the
strength wor{’pmntments vacant should be separately shown, the actual
s 50 constabl:a:glls? to ;he sanctioned scale. Thus if the sanctioned scate
Vacant, the enteies ing:geextea:lm?vsi’llel?:?’—md there are 5 appointments

R a
Constables, st grade, 45 ) 0
Ditto ’vacgnts'@m@ e‘l‘!‘?hemh coL - 4‘4’: 3 3
ToTAL .450 0 0

Medi . .
(9) anc(;ilalc?m?m thould supply details of the Medical, Hospital, Dispensary
b Hulm. ion Kstablishments under them, exclusive of Jail, Lock-up, aud
ol xchel Hospitals, and should keep distinct such of the establishment as are
gg;y ;r:hogy frlo;? I:]Ocal Fuuds or partly from General Revenues and

w Local Fun i
phrty from Eatsblish:n :.ut,ﬂ.Sepamte returns should be submitted for the

3] Salaries drawn through Banks or Agents.

_ Officers are requested to note that cheques for salary
bills presented hy a Bank or by Agents can only be made.
payable to such Bank or Agents, if the bill has been dis-
tlpc.tly endorsed as payable to them or their order, other-
l?tlﬁe cheques will be made payable to the drawers of the

ills,

4.] _
Collectors in the ordinary administration of Land
Revenue entertain establishments and incur charges

under the following heads: —
(i) Collector’s General Establishment.

(if) Partition Establishment.
Under the ovders of Government, special temporary establish-
ments have been entertained for carrying out partitions in the

districts of the Patna and Bhaugulpore Divisions.

The establishment and other charges contected with this work
must be drawn upon separate bills, headed “ Partition Establish-
ments,” and must not be mixed up with the regular Land Revenue
Establishments. And, in the same way, the salary bills of the
Deputy Collectors set apart for employment on this work must be
carefully described and headed “ Partition Establishment,” to
ensure their heing correctly charged.

With reference to the Board’s Butwarra Manual of 1889, and
the rules prescribed therein for the partition of estates, and the
accounts maintainable for that purpose, it will be seen that the
whole of the responsibility of assessment, realization and expendi-

ture, is vested in theAMag.ish;a.te or Deputy Commissioner, both
c

Collectors’ Bills.
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by the rules of the Board of Revenue and the law, and that this
office is not concerned with the details of the account kegt by him
for each estate, or portion of an estate placed under partition.

Under these circamstances the practice of forwarding separate
bills for the several amounts paid to each Measuring Amin em-
vloyed in the partition work of the district should be _discontinued.
Tt will be sufficient, so far as this office is concerned, to furnish a
bill for the total monthly disbursements relating to this class of
temporary officers in Form G.

The bills on account of all other charges will be drawn in the
manner prescribed in paragraph 1.

The fees collected on account of these establishments must be
separately credited in the cash account as * Partition fees.”

(iii) Charges on account of Government estates.

This includes both estates of which the proprietary right
18 vested in Government, and estates in which Government has no

proprietary right, but of which the rental belongs for the time to
Goveinment.

(iv) Land Settlement charges. (Smaller Operations,)

The charges under these last two heads, 8 and 4, are under the
management of the Board of Revenue, which sanctions the

establishments and distributes the annual Budget allotments by
districts,

(v) Commission on Land Revenue ceollections.

That is, not being collections of Government estates.

(vi) Sub-;)eputy Collectors (which includes Kanun-
gos),

2. Many of the charges under these heads are of pre-
cisely the same kind, so that it is not ‘possible to tell
from the details of the bill to which of the four heads
the charges really belong, and thus errors in classifica-

tion arise which give rise to long investigations and
correspondence.

3. In order to prevent this, it is directed that every
bill drawn up by the Collector for Land Revenue charges
be headed with one of the above six descriptive heads,
and Treasury Officers are to refuse payment of any bill
which does not comply with this requirement.

4. The same rule applies to charges in other Depart-
ments; but in these cases the Collectors are usually
careful to head their bills ¢ Excise,” ¢ Stamps,’
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“Income Tax,” etc., as the case may be. It is in .the
case of Land Revenue charges that the difficulties arise.

Larger Settlement Operations.

5.]

With a view to systematise the procedure which
should be observed in drawing and accounting for monies
drawn on account of Larger Settlement Operations, with
reference to orders passed by Government, the following
detailed instructions are issued for the guidance of
Settlement and Assistant Settlement Officers : —

1. Office Establishment.—The regular Office Hs-
tablishment entertained by each Settlement and As-
sistant Settlement Officer and any alteration in, or addi-
tion to, such establishment, require the previous formal
sanction of the Local Government. The pay of this
estublishment should be drawn in the regular establish-
ment pay-bill form.

2. Temporary Establishment.—Any establishment
other than the regular Office Hstablishment and the
variable Field Hstablishment, which is sanctioned for
any definite period and at fixed rates of pay, should be
fira,wn separately from the regular Office Establishment,
In an establishment pay-bill (giving the number and
Tates of pay only of those in receipt of not more than
R10 a month) headed * Temporary Bstablishment.”
Increases to this establishment (including the appoint-
ment of Kanungos and Khanapuri Inspectors) at fixed
pay not exceeding R50 a month in each case and within
the budget provision, may be sanctioned by the Di-
rector of Land Records and Agriculture,

8. Field Establishments.—Variable * Field KEs-
tablishments may be entertained according to require-
ments and within the budget limits. The chgrges may
})e drawn in lump sums in the ordinary contingent bill

orm.

4. Job (Contract) Work.—Expenditure on account
of work done &y confract should alsp be drawn in an
abstract contingent bill in lump sum as “Job (Cou-
tract) Work.”

5. At the closg of each menth cach officer who has

incurred expenditude under heads 3 and 4should submit
c?

LYy
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a detailed account of such expenditure in the ordinary
form of detailed countersigned bill to the Director of
Land Records and Agriculture for countfersignature
and transmission to this office.

6. Travelling Allowance and Conlingencies.—Ex-
penditure on account of Travelling Allowance and
ordinary Contingencies is subject to the control of the
Commissioner of the Division. These charges should
therefore be drawn in the usual way, and monthly
detailed bills forwarded to the Commissioner for countere
signature and transmission to this office.

6] Process-serving Establishment,

The folloging instructions are issued at the instance
of the Board of Revenue, regarding the manner in which
the charges for the service of Revenue Processes are to
be included in the bills of Collectors’ offices.

2. Establishment.—The establishment for the service

of the processes has been divided by the Board into three
classes : —

(2) “Supervising establishment,”” including in this term
Nazirs, Naib Nazirs, and Bukshees; (5) “Peons,” includmg

salaried peons on R7 and R6 sper mensem ; (c) Temporary peons,
at 4 annas per diem.

3. In establishment bills, therefore, each of these
classes should be shown separately : in the case of tem-
porary peons, the number of days each was employed
should always be given, and in the case of permanent
peons, the number employed on R7 and the number
employed on R6 must be distinctly entered in the bill.

Adjustment of cost of Process-serving Establishments employed
71 on re-valuation work.

A case having come to notice in which double
recovery was made from a District Board in consequence
of the cost of the Process.serving Establishment sanc-
tioned by the Board of Revenue for the service of re-
valuation notices having been paid once in stamps— (véde
rule 7, section VI, page 71 of the Cess Manual,) and
again recovered by deduction from the Board’s share of
the cess collections agreeably to paragraph 5;—it is re-
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quested that such charges may be drawn in bills headed
“ 3—Land Revenue,” and described as © Nizarut estab-
lishment, ’ so that they may not be confused with the
Cess-collecting Establishment.

Contributivn for Pensions of Establishments for assessment
8] and collection of cesses.

The Government of Bengal has published on pages
2103 to 2105 of the Supplement to the Calentte Gazette
of the 6th November 1889, the general rules formulat-
ing the principles which have been approved with
regard to the pensions and gratuities of employés of Muni-
cipalities and District Boards. And in paragraphs 9to 11
of those rules it is ordered that with regard to establish-
ments permanently enteitained for the assessment and
collection of cesses by Collectors with the sanction of
the Board of Revenue, under Section 91 of Act IX of
1880, whose salaries are deducted from the Road Cess
Collections before the collections are transferred to the
credit of the Board, that a contribution on account of
pension of two-thirds of one-ninth of the sanclioned
salaries shall be recovered to admit of the pensionary
liability being borne by the Government.

2. It has therefore become necessary that the contri-
bution to be deducted from the Road Cess collections
before the eollections are transferred to the credit of the
Board should be clearly shown both in the Cess estab-
lishment bill drawn for payment and in the register of
expenditure which has to be kept up under Order 8 (1),
Chap. VI—L.

3. In the Cess establishment bill a distinct and
conspicuous entry in manuscript should he made, under
the signature of the drawing officer, at the foot of the
bill, quoting the amount of contribution payable on
account of the establishment calenlated at two-thirds of
one-ninth of the gross total of the sanctioned cost of the
permanent establishment. Thisamount will, of course,
not be payable at the treasury, and the entry is the
record of the claim which the Government makes for
the liability it accepts.

4. In the register of expenditure kept, the claim
for pensionary liability should be posted in a separate and
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distinct entry, but included in the total charges for collec-
tion to be deducted before the balance for transfer to
the District Board is arrived at. The entry should, of
course, correspond with, and be based on, t}le record made
by foot-note in the bills under the previous paragraph.

Pay and allowances of Excise Inspectors and their
Establishments.
9]

The salary and travelling allowance of the 1st and
9nd Inspectors of Excise, Bengal, and their peons, when
drawn from the Treasury in any district, are charges
of that district, and should be included in the monthly
return of Excise charges of that district rendered to the
Commissioner of Excise. These charges are included
by this office in the first stage of compilation of accounts
furnished to Collectors and Deputy Commissioners, and
the Excise Commissioner has no objection to their
inclusion in the returns sent to him by District Officers.

01 Deputation Allowance of Munsiffs.
10.
The following rule regarding the grant of deputation
allowance to Deputy Magistrates and Deputy Collectors,
when on duty away from their head-quarters, has been
made applicable also to Munsiffs by an order of the
Government of India, No. 2010, dated 31st July 1878 :—

“An officer away from his head-quarters on duty, which does
not require constant marching about, will draw full travelling
allowance according to the rules in force for the first month of his
halt at any one spot, and half the allowance for the second and

third months. After the third month his halting allowance will
cease altogether.”

2. The allowance authorized in the above rule is to be
regarded as a deputation allowance, and not as travelling
allowance, and is not admissible to an officer deputed to
the sudder station of another district ; but may be drawn

if he is temporarily deputed to any station, either in his
own district or in any other, which is not the head-quar-
ters of the district.

3. In the case of Munsiffs (including Additional and
Extra Munsiffs) the allowance is admissible at the rate
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of R3 per diem for the first month, and at #alf that rate
for the second and third months.

4. An Additional or Extra Munsiff, deputed to any
station during the absence on leave of the permanent
Munsiff of that station, is not entitled to draw deputa-
tion allowance, but when an Additional Munsiff acts for
another Additional Munsiff, he can draw deputation

allowance.

5. The deputation allowance above referred to being
given to cover not any specific expenditure, but the
general increased expenditure caused by deputation to
a small station in the interior, is liable to income tax.

Temporary Munsiffs.
11.] [Axr. 45, C. A. C.
The Government of Bengal having, in letter No.
4322A., dated 16th August 1877, decided that temporary
appointments made by District Judges to fill vacan-
cies in the office of Munsiff, under Section 9 of
Act VI of 1871, do not require the formal sanction of
Government, their salary bills may be paid on the
countersignature of the District Judge making the
appointment.

Police Jurisdiction.

12]

For the purpose of calculating travelling allowance
the ordinary jurisdiction of an Inspector of Police is
the circle of the thanas he inspects, and that of Sub-
Inspectors and Head Constables, the thanas to which
they are attached, or in the case of Head Constables in
charge of an out-post, the thana within which the out-
post is situated. When, therefore, travelling allowance
is drawn, under Article 1183 () of the Civil Service
Regulations, for any officer of the Executive Force below
the rank of Assistant Superintendent, a certlﬁcate' to
the following effect should be given on the travelling
allowance bills : —

«(Certified that in all cases in which travelling allowance is

drawn in this bill for journeys other than journeys by rail or
steamer, the officer (or officers) proceeded beyond the limits of bis

(or their) ordinary jurisdiction, *
(¥1de Bengal Govermment No. 2847 J. D., 28th October 1886.)

1k
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Education Charges.
13.]

The following instructions regulate the payment of
bills relating to the Education Department : —

2. The statement in Appendix E shows clearly by
whom the bills for the various charges of the depart-
ment should be signed, and, in certain cases, counter-

signed, prior to presentation for payment at the
Treasury.

8. Salary bills will be in the form used by all
gazetted officers and establishment bills in the form

prescribed in Art. 58 of the Civil Account Code, and will
be sub-divided into the following sections :—

Drawing Officer,  [Service Hesd of Charge. Section into ';gg‘:‘l}‘f%‘;hdie::;g}i‘hm°“ bitl

21,~EDUCATION,
Inspector of Schools . |Inspection . . . {Clerks.
Secretary, District Com- Bervants.
mittee, and Deputy
Inspector , . .| Ditto

. .| Depulyand Sub-Insncctors of all but the first
four grades.

Govr, CoLLEGES.

1—Teaching staft,
Principal . . .| General ., ., . N.B.—usazetted officers are paid on
separate bills
2.=Clerks and Servants,
Ditto « « | Lawclasses . fle;lacs a:nd Scrv:u.ts.h g 3
. —Masters, except the first four grades.

ghe .o g‘f‘:‘;‘r Sl°h°°" A e e ope the ! g

ead Master . .| HighS8chools ., .

Ditto . : * | District Schools . } The same as Collegiate Schools.

N.B.—Bills for Drawing, Surveying, and Law
clnsses to be drawn up beparately.
Head Mastor . .| Normal 8choois . .

Head Pundits o .| Model Schools

The same as Collegiate Schools.
|

Superintendent . .| Government Madras-
sahs . .

Nors.—~ (1) A separate bill must be drawn for each establishment, and each Section must be
exhibited distinctly in the Anpual Establishment Return (Form 3 of the Account
Code), and the totals of money columns struck for cach Section

(2) A Temporary Establishment should always be entered as a distinet Section,

(3) Stipends in Madrassah and Normal Schools should be drawn as a separate Section
1 the establishment bills of those schools.

(4) Pay of Native Doctors or Hogpital Assistants should be drawn on a separate bill.

4. Charges for conducting the Minor and Vernacular
Scholarship Examinations will be paid by Circle
Inspectors from the fees collected from candidates and
from the Government allowance of R16G-10-8 per an-
num for each Circle. Thisallowance the Circle Inspector
will draw on a statement in the following form, which,
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after countersignature by the Director of Public Instruc-
tion, he will present for payment at the Treasury:—

Statement of fees realized and payments made by the Inspector of

Schools Jor conducting the examination for
Manor and Vernacular Scholaiships in
Division during the 159

Fees 1ealized, as per details in the accompanying list . ,’
Payments to be made, as per details in the accompany- |
g hst duly supported with the receipt of the
payees as regards sums already disbuised . .

Amount now payable to me from the Tiemsury at
_ —_ _ __ under the authoity of Govein=
ment Order No. , dated

Place
Date _ Inspector of Schaols.

5. Charges against the Mohsin Endowment Fund are
to be thus regulated—

(i) When the salaryor partsalary of a Moulvieis
chargeable to this fund, it may be drawn in
the same bill as the rest of the establish-
ment, but the amount which is chargeable
to the fund is to be distinetly stated at the
foot of the bill.

(i) Scholarships chargeable to the fund are to be
drawn in separate bills, headed  Mohsin
Scholarships.”

(iii) For the two-thirds fees in aid of Mahomedan
boys, no charge whatever is fo be made, or
paid, at the Treasury, The Director commu-
nicates the total yearly charge to the
Accouniant General for adjustment in his
books by charge to the fund and credit to
Government.

6. Inspectors of Schools are allowed a permanent
advance of R50 each, and District Committees R 100
each, and, at the discretion of tLe Vice-President, a
portion of the last-named sum may be made over to the
Head Master of the Zillah or Normal School to meet
its current contingent expenses.

[#
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7. Each Treasury Officer will furnish the Circle
Tuspector monthly with a copy of the schedules of educa-
tional charges which he has sent with his list of pay-
ments, an extract from the schedules being sent to the
District School Committee in regard to the payments
made on its authority, to the Inspector of European
Schools in regard to payments made on account of
schools under him, and to the Director of Public
Instruction in regard to payments made on account of
colleges, At foot of the schedules so sent the Treasury
Officers will enter the amounts received by them during
the month under the head Education, as classified in
their monthly Receipt Schedules.

8. Application should be made to the Accountant
General for payment of duplicates of lost bills relating to
Inspectors and Deputy and Sub-Inspectors, to District
School Committees, to Colleges, Madrassahs, Collegiate
Schools, High Schools, District or Zillah Schools, Normal
Schools, Vernacular Schools, and senior and junior
scholarships, and to the Circle Inspector in the case of
other bills.

9. In order to ensure that all Government receipts
in the Education Department are duly brought to
account,and that balances do not accumulate in the hands
of receiving officers, Inspectors, Deputy and Sub-In-
spectors, Principals of Colleges, and Head Masters of
Madrassahs and other Government Schools will append
the following certificate to their monthly pay bills :—

“T certify that all fees and other receipts of all kinds belonging
to Government have been duly paid into the Government Treasury,

and that the only Government money remaining in my hands is as
follows :—

Permanent advance R

Particulars of other wmoney (if any be given) R

Signature
Office __

The 18

10. In order to prevent the alteration of bills after
countersignature and before presentation at the Trea-
sury, Magistrates should send to the Circle Inspectors
a monthly list of the primary school Lills which they
have countersigned, for comparison by them with the
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schedule of educational charges submitted by the Trea-
sury Officers under paragraph 7.

11. The list to be submitted will merely show (1) the
school to which such bill relates ; (2) the name of the
person by whom the bill has been drawn ; and (3) the
amount passed.

12. Magistrates are desired also to require Guru
stipend-bills to be submitted for S8ub-Divisions, and not
for any smaller portions of the district, as is sometimes
done to the multiplication of entries in the Inspector’s

books.

Senior and Junior Scholarships.
14']

Bills for senior and junior scholarships should be
drawn separately, and those awarded in one year drawn
separately from these awarded in another, Separate
totals should be made for each year.

2. In ihe event of transfer of a scholarship from one
college to another, the hill in which the first claim is
made after transfer should be supported by a last-pay
certificate from the Principal of the college left, showing
the date up to which the scholarship was disbursed by

him,

Churches and Cemeteries.
15.]

1. Churches and cemeteries have been divided into
two classes—(1) those in stations where there are mili-
tary cantonments, and the military works in which
are under the charge of the Inspector-General of Mili-
tary Works ; and (2) those in other military can-
tonments and civil stations.

2. In both classes of stations, joint estimates should
be framed annually by the Chief Magistrate of the dis-
trict and by the Chaplain, of expenditure connected with
establishments, eg., pay of servants, alterations in
their pay or number, etc.; also of all expenditure by
Government connected with the provision of articles of
church furniture supplied by the Civil Department.

3. Estimates will be framed by the Executive Engi-
neer and Chaplain for all expenditure connected with
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repairs and additions to church fabrie, to church com-
pound or cemetery walls, to cemetery gates, walks,
wells, chowkidars’ or other church servants’ houses,
provision of necessary appliances for graves, or for the
repair of tombs, or for the planting of trees and shrubs
in cemetcries, and keeping the same in decent order;
also for all expenditure by Government connected with
the provision of articles of church furniture supplied
by the Public Works Department. By the Executive
Engineer and Chaplain will also be framed the estimates
of reccipts from ceweteries, etc.

4. The only expenditure on account of cemeteries
that can be paid from the Treasury is that of the estab-
lishment attached to the cemetery, all other expendi-
ture being met from funds provided by the Executive
Engineer or the Public Works Department. The only
expcnditure, also, on account of churches, *with the
cxception of that on account of salaries and travelling
allowance or contingencies of clergymen (the estimate
of which is not framed locally) that can be paid from
the local Treasury, is that of the church establishment,
and also that connected with the provision of those
articles of church furniture, which by rule are required
to be supplied by the Civil Department ; all other
expenditure will be met by the Executive Engineer.
The articles of church furniture which are required
to be supplied by the Civil Department are given in
para. 2 (12), Order 1, Chap, III—I.

5. All receipts from cemeteries and church com-
pounds are to he paid into the Civil Treasury, no por-
tion being retained by any Government officer, and
must be credited in the hody of the Cash Account as
receipts on account of the Public Vv orks Department.
Fees for monuments, however, in churches in or out
of Calcutta will be retained by the Chaplain, as was
formerly the case, for payment to the charitable object
to which the Bishop has assigned them.

Travelling Allowance—Ministerial Officers.

16.] [Arr, 1170 (ii), C. §. R.
_When a ministerial officer draws, in exchange for his
daily allowance, actual travelling expenses not exceed-
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ing the rate of mileage for his class, a certificate in the
following form must be appended to the bill :—

“ Certified that the ministerial officers for whom road mileage
is charged were required to tiavel by boat or-public conveyance,
or at a more rapid rate than 20 miles a day.”

Travelling Allowance to Government servants cited as
witnesses.
17.]

1. When an officer is summoned by a Court of Law
to give evidence in his public capacity, he is entitled,
under Article 1244 of the Civil Service Regulations, to
draw travelling allowance under the rules for journeys
on tour, provided he obtains from the Court any travel-
ling or subsistence allowance to which he is entitled by
the rules of the Court, and deducts such amount from
the travelling allowance claimed under the rule above
quoted.

Note.—With regnrd to criminal casos it has been definitely ruled by Govern-
meut that no allowance on account of travelling or other expenses is to be paid by

Criminal Courts to a Government servant summoned before them in his public
capacity,

2. When a Government servant is summoned in his
brivate capacity, he is entitled to retain any travelling
allowances paid to him under the rules of the Court ;
but any sum paid to him by way of subsistence allow-
ance or compensation, apart from any allowance for
travelling expenses, must be repaid to Government by
deduction from his next pay-bill before full pay for the
day or days of his absence can be drawn for him— (vide
Article 1245 of the Civil Service Regulations).

8. In either of the above cases (with the exception
already noted in paragraph 1), the Court should pay the
witness the full amount admissible to him under the
rules of the Court, and grant him a certificate of the
amount <0 paid, showing clearly the amount of travelling
allowance and subsistence allowance or compensation,
when these are paid in addition to travelling allowance.

4. If a Government servant claims travelling
allowance from Government in the circumstances set
forth in paragraph 1, orif he has been paid subsistence
allowance or .compensation, in the circumstances set
forth in paragraph 2, the certificate of the Court will be

{2
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attached to the bill, and it will be the duty of the head
of the office to see that such amounts are dedueted
from those payable under the ‘ordinary salary and
travelling allowance rules.

5. Officers named in Appendix No. 22 of the Civil
Service Regulations are mnot entitled to the cost of
ordinary journeys performed within their jurisdiction for
the purpose of attending Criminal Courts to give evi-
dence, except when they travel by rail or steamer. When,
however, such officers travel heyond their jurisdiction
for such a purpose, they are entitled o draw travelling
allowance for the entire journey performed, including
such portions as are within their jurisdiction.
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CHAPTER III.

CONTINGENCIES.

1] Contingent Charges.

1. Under the Resolution of the Government of
Bengal, Financial Department, dated the 22n0d March
1888, published in the Supplement to the Calcutta
Gazette of the 28th idem, and subsequent orders of
Government, contingent charges of all departments,
except those mentioned in paragraph 2 below, have been
divided into three categories, viz. :~—

(A) Regular Contingencies ;
(B) Special Contingencies ;
(C) Contract Contingencies ;

and the following revised instructions dealing with all
such charges are now issued for the guidance of Con-
trolling and Disbursing Officers.

2. The following classes of contingent charges, viz.,
Jails,* Survey of Wauste Lands, Land Seltlement,
certain classes of Schools, Government and TWords
Lstates, Revenue Record-rooms, Land Registration,
Scientific and Mimor Departments, Provincial Rates,
C_’ugtoms, Police (Cattle Pounds), Land Revenue (Par-
tition Charges), Ecclesiastical, Law and Juslice (Bxz-
amination Charges), Opsum (Rewards), and Civil Works
(Ferries) are regulated in the manner noted against each.

Department. Charges how regulated.

(1) Jails . . Drawn op abstract bills followed by detailed
) bills countersigned by the Inspector
General of Jails. The first abstract bill

cashed after the 15th of the month

should contain a certificate signed by

the drawing officer that ‘detailed

bills, with the necessary vouchers for

all contingent charges drawn by me

prior to the first of the current month,
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Department. Charges how regulated—eonfd.

(1) Jails—contd. have Leen forwarded to the Imspector
General of Jails for countersignature an
transmission to the Accountant Gene-
ral ”. Manufacturing charges skould be
drawn on separate bills, Municipal rates
and taxes may be drawn by Jail officers
in a fally vouched bill form without coun-
tersignature ; but such charges must be
added to the forward total of expenditure
given upon the next detailed bill.

(2) Survey ofWaste) Admitted on dctailed bills countersigned

Land and} by the Commissioners of Divisious.
Land Settle-
ment.

(3) Collegiate Schools. Paid on bills previously countersigned by
the Director of Public Instruction.
High Schools,
Zillah Schools,

Model Schools,
and  Middle Do. do. by the Inspectors of Schools.
and Lower

Class Verna-
cular Schools.

(4) Scientific and Mi- (i) Charges on account of the Daijeeling
nor Departments. Cinchona Plantation and Botanical
Gardens are drawn on abstraet bills
followed by detailed bills counter-
signed by the Superintendentsof the
Cinchona Plantation and of the Royal

Botanical Gardens respectively,

(1) Charges for registiation of road and
nver-borne traffic oceur in the districts
of Darbhanga, Muzaffarpur, Darjeel-
ing, Bhaugalpur, Purnea, Howrah and
24-Parganas, and can be incurred
within the limits of the budget grant
communicated by this office.

(F) Government and) Lump giants are annually placed at the
Wards’ Eetates. disposal of the Board of Revenue for

charges connected with the manage-
ment of these estates.

These grants are distributed by the Board,
and charges can be incurred within the
limits of the allotments made. In the
case of Government Estates the pre-
vious sanction of the Local Government
is necessary for the incurment of charges
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Department, Charges how regulated— countd.

(5) Government  aud) binding Government beyond a single
Wards’ Estates— f payment and of charges for books
contd. and periodicals, and for articles of

European manufacture exceeding R10 in
value, but the prior sanction of the Court
of Wards is sufficient in the Wards De-
partment.
The rules upon the subject are contained
(1) in page 24 of the Board’s Rules,
1888, Chapter I1I, Section II, Rule
7A, inserted by Board’s Revenue Circu-
lar No. 6 of March 1891, and (2)
page 58 of the Wards’ Manual, 1888,
Section VIII(4), Rule 16, amended by
Board’s Revenue Circular No. 8 of
. November 1890.

(6) Revenue Record- For keeping the Record-rooms of District
reom, Officers and of Commissioners of Divi-
sions in efficient order, the Board assign
116,000 annuvally, The Accountant
General will admt contingent charges
within the District allotments made by
Commissioners, T1he prior sanction of
the Board is necessary to the incurment
of the charges mentioned in the preced-

ing paragraph.

(7) Land  Registin- A lump sum is provided in the Budget for

tion, charges connected with Land Registra-
tion, out of which the amounts required
by local officers for Land Registration
work are sanctioned by the Board of* Re-
venue fiom time to time as necessity
arises, These sanctions are communi-
cated to the Accountant General and the
charges passed accordingly,  Those
charges mentioned in paragraph 5 as
requiring previous sanction of the Local

Government require similar sanction in

the case of this department.

(8) Provincial Rates. The Board make sn asrignment within
the limits of which the charges are

passed.

(9) Customs. . Charges can- Le incurred within the
limits of grants communicated by this
office.

(10) Police (Cattle pounds) Ditto, ditto, ditto.

NoTE —The charges oceur in Singbbnm, Hazsribagh,
Lohardaga, Manbhum, Dumks, Darjsehng, Chitta-
gong Hill Traots and Angul.

b
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Department, Charges how regulated--contd. .
{11) Land Revenue ) Drawn by Collectors, who should certify
(Partition } upon the bill that the amounts charged
charges.) have been entered in the partition ledger.
Forms may be printed at local presses
with the sanction of the Commissioner,
(12) Ecclesiastical . Drawn by Chaplains, Lighting charges
are drawn on establisbment bills, being
regular recurring charges. The monthly
allowance for a first class church is
R20, for a second class R10, )
Postage charges can be incurred within
Budget limits.
"The following articles, viz. — 2
A set of Communion plate . . . 150

A stiong box for custody of above and of
records . 150

Altar cover of 1ed embroidered cloth  « 16

Fair linen cloth and napkins for Commu-
nion Service . . . .

Bibles and Prayer Books for clergymen . 50

Two Service Books for the Commu-
nion Table . .

can be supplied to each Protestant
Church, Civil, Railway or Military
{Cathedrals excepted) on certificate of the
Executive Engineer that they are neces-
sary or requite renewal. Instead of
supplying the articles, the value may be
given when che congregation desive to
supplement the expenditure (G. 1., F. D.,
No, 1773, dated 4th July 1885.)

NorE.—Buch articles for Roman Catholic Churches

are supplied by the Military Department.

(18) Law and Justice Charges are drawn in the shape of fees
(Examination at R1-8 a paper by the Examiner, the
charges.) bill being countersigned by the Board

of Examiners. Other charges are drawn
by the Secretary to the Board of Exam-
iners,

(14) Opium (Rewards.) Tl.le rules governing the grant of rewards

In opium cases u1e given in Rules 43 to
45, page 20 of the Excise Manual (1891).
The hills for rewards granted by the
Maugistrate should be supported by &
certified copy of the Magistiate’s order
in the cnse; and if paid out of a fine
which has been realized, the date of

realization and credit of the fine should
be stated in the bill.
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Depaitment, Charges how regulated—eoneld.
(11) Opum (Reward) Bills for rewards sanctioned by the Board
—coutd. of Revenue shonld be <upported by the
o original ozder of the Board.
(15) Civil Works Charges can be incurred within the limits
(Feiries.) of grants ¢ mmunicated by this office.
b“rs?:largés deseribed from (4) (i) to {15) will be drawn by dis-
>ursing officers on fully-vouched bill forms. The bills do wot
tequire countersignature.
(A)—Regular Contingencies,
. 3. Regular contingencies are those which are
Incurred by disbursing officers as the occasion for them
arises, in accordance with fixed scales, without sanction

of superior authority.

4. The charges should be budgetted for in the ordinary
manner, and, when incurred, they should be entered in a
z‘l’%parate register in the form prescribed in Article 80,

hapter' 6 of the Civil Account Code. As detailed
countersigned bills will not be required after the close of
each month to cover the charges drawn for disburse-
tent, the charges should be drawn from the Treasury

}H' detailed bills supported by the usual sub-vouchers

? Sums of more than R19, and bearing the certificate

Ol expenditure prescribed in Article 88, Chapter 6 of the

Civil Account Code.

| 5. The following are ihe charges included under the

tead of Regular Contingencies, and they will be incur-

red according to the scale noted against each item :—
Supplies and Services.

(1) House Allowance. This is an allowance paid to an officer m
charge of a Sub-division where there is no
house available for his accommodation,
For the first three montbs he draws the
daly allowance to which he would be
entitled when out in camp. After Lhat
he draws R50 a month; he drawe also
R50 a month instead of the daily allow-
ance if he goes on tour during the first
thiee months. If he has to vacate his
house for repairs at apy time between 1st
April and 1st November, he is entitled to
the same allowance as if he took charge of
a Sub-division where there was no house.
The allowance will be drawn by the Sub-
divisional Officers themselves on bills

passed by the Distriet Officer. R
D

2.2
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(A)—Regular Contingencies—conid

{2) Feesto Pleadersin Government Pleaders appearing in the Ses-

Criminal cases,

sions Courts are allowed fees at the rate of
R16 per diem, except at Bogia, where the
Government Pleader gets R10 per diem ;
and at Champaran, when & pleader 18
appointed to appear for Government, he
gots R10 a day. At Patna and 1n the 24-
Perganas, however, the rate of fees is
R32 per diem. With thespecial sanction of
the Superintendent and Rememb ancer of
Legal Affairs the pleaders may be allowed
from-R20 to R32 per diem when they work
unusual heurs, or when the casesare hotly
contested by Barristers, or when several
Sessions cases and Criminal appeals are
decided on the same day. Government
Pleaders are seldom employed in cases in
the Magistrate’s Courts. When ttey are
so employed, the sanction of the Legal
Remembrancer is required to the payment
of their fees. The Legal Remembrancer
bas also power to employ and pav for
extraneous professional assistance without
any money limit, except that the expeudi-
ture on this account is not to exceed the
budget provision without the special sane-
tion of Government. (Vide Bengal Gov-
ernment No. 2346, duted 10th September
1876, Diary 13009.)

The fees will be paid on bills drawn by the

pleaders themselves, showing the particu-
lars of the cases decided, the number of
days-oceupied, &e., certificd by the Sessions
Judge as correct, and passed by the Dis-
trict Magistrate, When charges requir-
ing the Legal Remembrancer’s sanction are
included in the bill he countersigns the
bill before payment.

(3) Fees to Pleaders The payment of these fees is regulated

in Civil suits,

under Rule 6, Chapter I1I of the High
Court’s (Civil) Rules and Oxders of 1891.
The pleadeis will draw their bills showing
the particulars of the suits in respect of
which the fees are due to them, and the
bills will be paid at the ‘Treasury after
they have been passed by the Collector as
correet,
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(A) Regular Contingencies—contd.

Fees to pleaders in miseellaneous suits will

be included under this 1ead, and will be

(3) Fee<to Pleaders 1n paid as ordered by the Coutt before which
Civil suits—contd, they appeared

Nore.—Inland aoquimtion cases, it the incidental

charges in comnection with such acquisition are

yable by the Ciwil Department, tho pleaders’

‘ees are debitable to the head ‘“3, Land Revenue,’’

otherwise they are debitable to the Dopart.

ment for which the land 1% asquired (Vide Ae.

countant General’s Circnlar Memo. _-‘EZ_‘, dated
5th February 1892.) )

{4) Fees to plenders Fees to pleaders in pauper suits and other

in pauper suits. chiarges, such as advances for batta to wit-
nesses and rewaids paid for the recovery
of such fees, are diawn by Collectors on
regular contingent hlls,

{8) Diet and Travel- The chargesincluded undei this head are those
Iing Allowance paid on the part of Government, under
to Witnesses. Government Circular No. 24, dated 12th

April 1877 (Judicial), to complainants and

witnesses other than Government ser-

vants attending the Criminal Courts,

As a general rule $he allowanceshall be a

diet allowance ealculated at the following

rates :—

{a) For the ordinary labouring class of
natives, 2 annas per diem. .

(# For natives of higher 1ank in life, 4
annas per diem.

{¢) For Euopeans and natives of supes
rior 1ank, a diet allowance according
to circumstances up toa limit of R3
per diem.

In addition to the above, eharges for toll at
ferries will be allowed at the authorised
rates to the extent to which they may have
been actually incurred.

Other travelling expenses will be given only
when the journey could not have been per-
formed on foot, or in the case of persons
whose age, position, and habits of life ren-
der it impossible for them to walk. In
such cases, in addition to diet allowance
and ferty tolls, travelling allowance shall
be given at the following rates :—

(i) When the journey is by rapid dik by
road, the actual expenses incurred up
to a maximum limit of 4 annas

a mile,
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(A)—Regular Contingencies—contd.

(5) Diet and Travel-  (ii) When the journey is wholly oF partty
ling Allowanoe to by rail—
‘Witnesses—contd. (a) for the ordinary class 0

actual railway fare by
est class; < Tifes
(6) for natives of higher rank i3 lw
intermediate, or where there 815
three classes ouly, third class 13!
way fare ;
(¢) for Europeans and natives of supe-
rior rank, second class railway fa,r?

(iii) In the eastern Districts of Bengals
where the only mode of travelling
is by water, the actual expenses
incurred for boat hire up to a limit-
of R2 per diem.

(iv) To witnesses following any profes-
sion, such as Medicine or Law,
special allowances shall be given
according to circumstances. Thesc
charges must be drawn on 2
special form of bill (A. G. B. No.
302), giving the number of witnesses
of each class, and details of the
allowances given, supported by a
certificate that the charges ave in
aceordance with the scale laid down
by Government.

(6) Fees for the cus- There is a separate allotment for these charges,
tody of wills, and they should therefore be drawn

on separate bills in A, G, B. Form 310,
supported by the following certificate :—
“ Certifisd that the charges included in this
bill have been drawn in accordance with
the scale baid down by Government %
the Motification dated 23rd May 1892
(Calcutta Gazette, page 505), and that
each Court-fee stamp for whick commis-
sion is drawn, is defaced with the words
¢ commission allowed.” Certified also that
the fees drawn on previous bills (with the
exception of those deducted above) have
been disbursed to the proper person ar
his receipt taken in the acquittance roll

Jiled in my office.”

(7) Charges for remit- Under this head will be shown charges for
tance of trea- remittance of {reasure from one District
sure to other dis-  Treasury to another, inclnding Post Office
triets, charges and Registration fees for

fn atives,
the low=
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(A)—Regular Contingencies—contd.

(7) Charges for remit~ despatching curiency notes, charges for
tance of tiea- packing, opening and conveying gold and
sure to other dis- silver coins, tiavelling expenses of poddars
triets—contd, (the rate and the period for which paid

to be stated) accompanying remittances,
1.0, all charges on account of the remit~
tance till 1t is included in the cash balance
of the Treasury (date of remittance,
amount, and description of money remit-
ted, and the treasury to which remitted,
to be stated).

These charges will be controlled by the
Accountant General, with 1eference to
the remittance orders issued by him.,

When remittances of coin are made by the
steamers of the British India Steam
Navigation Company, the bill for
fieaght will be paid by the Accountant
General, as also the freight by river
steamers.

In the case of remittances to Calcutta, the
officer in ch.rge of the Reserve Treasury
will disburse the charges for conveyance
of remittances to his ofhice from the rail-
way stations in Calcutta. No payments
should be made on this account by the
poddars who accompany these remit-
tances,

N B.—~Charges on account of copper coin within or with-
out the district are Mint charges, and should
therefore be drawn 1nseparate bills, wherein the
amount and the destination of the remittance, as
well as the number and date of the Accountant
General's orders for the remittance or for sale,
should be olearly quoted. So also the expenditure
in making remittances of silvor from one province
to another, as the charge 18 adjusted on the

India books.

(8) Escort Charges  This head includes charges for railway, boat,
ferry and steamer fare, and cost of car-
rying the baggage of the policemen
employed in escorting prisoners or trea-
sure. ‘The bills should show the number
of the escort, the purpose of the journey,
the distance covered by read, river and
rail, the various fares and the cost of
conveying their baggage. When funds
are advanced by the Superintendent of
the Jail or by the Collector to defray
expenses of the Police escort accom-
panying prisoners or treasure, the money
will be provided from the permanent

2
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(A)—Regular Contingencies—contd.

(8) Escort Charges—
contd.

(9) Liveries to peons
and servants,

(10) Remuneration
to copyists.

advance of the Jail or of the Collector,
as the case may be, and the actual
expenses 1ncurred will be subsequently
drawn on bills by the Police Depat tment
and repaid to the Jal Department and
the Collector, respectively. When the
same boat or conveyance is ocenpied by
both escort and prisoners or treasure, &
fair proportion of the cost will be
defrayed by each.

Charges on this account can only be

incurred in the offices mentioned in Bengal
Government, Financial Department Re-
solution No. F.22%  7—27, dated 1st
July 1890, and No. 905F., dated 15th
February 1843 (Dy. G. B. 4048) and
passed in accordance with the scale
shown in the statement accompany-
ing letter No. F.23" 49, dated 17th
September 1890,

Annas 2 out of 8 annas per folio, which

[

=

is levied by means of impressed stamp
on all copies issued irom both Judicial
and Revenue Courts, represent the earn-
ings of the copyists who make the copies.
The accounts of the copyists will be
made up monthly, and the amounts due
to the several writers will be drawn in
bill A, G. B. Form 312, to which a cer-
tificate must be attached in the follow-
ing form :—

Certified that Ihave checked the amounts
charged n the bill with the upper Aalves
of the impressed stamps wsed for copies,
and that I have caused the upper halves
to be torn to pieces and burnt tn my pre-
sence ; and also that the amount drawn
in the prerious month has been disribut-
ed, except the amount now deducted from
the current bill, and that the smounts
drawn do nob ewceed two-thirds of the
value of stamps used for copies.

“ Sub-vouchers for all sums above R10 in

amount are attached fto this hill, seve
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(4)—-Regular Contingencies—contd.

(10). Remm?era.tion to  those noted below, whick will be forward-
copyists—contd, ed as soon as the amounts have been poid,

The sub-vouchers for other sums have been

s0 destroyed that they cannot be wused

again.”’
(11) Section-writ-  No such charge, except in the Registration
ing, Department, may be drawn without the

previous sanction of the authority which
could sanction the employment of an
establishment, The bills should state
by whom the work was done, the number
of words copied, the rate at which paid,
and the number and date of the Govern-
ment order sanctioning the charge,
The rate for section-writing in the
interior of Bengal is 1,200 English or
2,400 Vernacular words for the rupee,
and in the offices in the Presidency
Town of Caleutta is 1,600 English or
2,000 Vernacular words per rupee as
the maximum rate.

Nore.~The same rates have been fixed for the Re-
gistration Department, (7ide G. O. No. 57,65 114,
dated 29th June 1884,)

(12) Feed and keep of  Elephants, when not on active work, will
elep}lants, mules,  be allowed the following daily scales of
Ponies and bullocks. either green or dry fodder, as the case

may be, provided that the latter does
not consist of straw alone, d.e,, without
grain in it :—

* Green D

fodder fodder
per day. per day.

Large elophants, i.e., those over 84 1 ]
feetinheight . . . . 650 330

Medium-sized elephants, 4., those
between 74 and 84 {eet in he_ight . 575 290

Small elophants. .., those below
7} feet in height ... 500 250
When plantain stems, branches of trees, or
jungle grass is given, the quantities are
not to exceed in value the cost of sugar-
cane ration, calculated at the price-eur-
rent rate.

Dry fodder is to be issued only when green
fodder is not obtainable. The following

* Bugarcane, green wheat, ete,, otc,
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(A)—Regular Contingencies—contd.

(12) Feed and keep is the daily scale of rations for elephants
of elephants, when employed on active work : —
ete.,—contd, FS—

4 .

g | glg| .l

Fim| (B &=

5\ E|l¢|a &%

i) lﬂ, 1Y th | 0z. | OZ.
Large  elephants .15 | 200 480 .. | 2| 1
Medium-sized do. 1151 17s 400 .. | 21 1
Small-sized  do. .| 15150 820| ... | 2| 1

i

Elephant attendants will get a special
allowance of 4 annas a day when fodder
is to be cut by them and is provided free
of charge. The allowance is admissible
when animals are at graze. (See excep-
tion in foot-note.})

Officers are authorised to refuse to draw the
allowance of 4 annas per diem for attend-
ants if their elephants are not kept in
good condition.

All the charges mentioned above will be
drawn on aspecial form of bill, A. G. B.
No. 801; but charges for the pay
of the establishment, i.e., Jemadars,
Mahouts, &e., should be drawn in estab-
lishmeot bills, as they are not contin-
gencies.

3) Boarding charges The following ccale of boardin chatges
13) Boarding cl The foll g
(Education). proposed by the Director of Public In-

struction has been sanctioned by the Gov-
ernmentof Bengal in Order No.F. 15/ 19,
dated 18th January 1890. Regular
contingent charges under this head may
be passed at these rates. The number of
hoarders should be certified on the bills on
which the charge is drawn. Deductions
for vacations should also be shown.

I g

* In the case of elephants engaged in the annual khedda operations (1n the J alam'-
guri Duars) the rate of dry fodder (iice)for large and small elephants is raise to
12 and 10 seers per diem. (See Bengal Government, Revenue Department, No. 447
T.R., dated the 27th September 1891, Diary No . B. 2134.)

The two elephants of the District Superintendent cf Police, Jalpaiguri, are also
allowed 10 seers of grain & day each. (Bengal Governmezt, Judicial Department
No. 835J., dated 22nd February 1892, Diary No. G. B. 3772)

+ The elephants « f the Deputy Commissioner, Jalpaiguri, are allowed one chittack
or two ounces of mustard oil a day and 8 annas worth of spices each a month. Each
newly-captured elephant is also allowed one chittack of o1l a day until itis dispos
of (Vide Bengal Government No. 1614, dated 6th April 1893, Dy. G. B. 82.)

1 An extra grass-outber may also be entertained for each large elephant instead
of engaging a cvoly at 4 annas & day. on the understanding that the arrangemel
will r8alt in s saving to Government. (See Bangal Government, Revenuo Depatt:
men’ No. 417 T. .., lated the 27th September 1891, Diary No. @. B. 2182.)
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(A)—Regular Contingencies--contd.
Civil Engineering College.

(18) Boarding charges European students at R18 each per mensem.
(Education)—contd, Native students at B 6 ,, »

Kurseong Boarding Sekool.

Each Boarder at R14-4-0 per mensem,
NoTe.~This rato includes washing charges. (Vide
B. G. No, 1549F, dated 9th April 1892.)

Bethune Female School.

Each Boarder, teachers included, at B11-12
per mensem.

Bhootea Boarding School.
Boarders . at R each per mensem.
Stipendiaries or

out-boarders .at ¢ ,,
Raugamates and Bunderban Schools.
Rangamatee School—each Boarder at 1 3-8
per mensem.
Bunderban School—each Boarder at R4
per mensem,

(14) Hostel charges  The Districts and schools in which hostel

{Education), charges are diawn, and the rates admis-
sible in the different schools, are given in

"Appendix F.

(156) Medical Stores,  The cost of articles supplied by the Medi-
cal Store Department is debited to the
departments supplied aud pasged with
reference to the provision in the Bud-

et.

(16) Diet of patients, Thge daily rate of diet allowance of patients
etc. (Medical). n the Government Hospitals and Dis-
pensaries in DBengal (outside Calcutta)
is 8 annas for Luropeans and 3 annas
for natives, the rate of diet allonance
for native patients in Caleutta bemg
34 annas. This scale should be taken
as a guide to the maximum expendi-
ture and not as a calculation for the
purposes of ordinary expenditure—vide
Bengal Government No, 1 324 2, dated
4th August 1890, The total number of
atients reduced to single days should

ge certified on the bill.

Note—(i) For ustive patients at the Buxa Dispen.
sary the rate has been rawed to 5
annas (otde Bengal Government Order
No. 704-1.M., dated 19th October

1892).
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(A)—Regular Contingenecies —conéd.

(17) Diet of insane
persons (Medi-
cal).

fu' In the Darjoeling Distriot, Medical Offi-
cers are authorised to imour expenci-
ture up to a himit of 5 annas m ndivi
dual cases so long as the average cost
of diet of each patient does not excee
8 annas per diem (vide Bengal Gov:
ernment No. 1407 M. D., dated 29nd
April 1893).

The daily rate of diet allowance of patients

if lunatic asylums in Bengal (out-
eide Caleutta) 1s 8 annas for Kuropeans
and 8 anpas for natives, the rate for
patients in Calcutta being 3% annas.
‘Lhis scale should be taken as a guide
to the maximum expenditure, ete., as
above. The bills presented for pay-
ment should be accompanied by the
necessary vendors’ vouchers in support
of the charges detailed in the bill,
together with a certificate from the Super-
intendent of the asylam concerned,
stating the number of each class (Euro-
pean and Native) of palients for whom
the bill for diet has been drawn.
(See also this office Circular Memo. No.
l"i“&, dated 29th November 1890.) The

total number of patients rednced to single
days should bg certified on the bill.

(18) Hospital Expenses The charges should be drawn on the

ot wounded persons

(Criminal Courts).

same scale as that laid down in Clause
15 above for diet of patients.

{19) Rewards for the The scale of rewards is 4 annas for each

destrnetion  of
venomous snakes,

poisonous snake canght within the area
of any Town, or Muanicipality, or Village
in which the Village Chaukidari Act 1s
in force. The reward is paid for the
destruction of cobras as well as of kiraits
and daboias, Whenever such charges are
included in a Wl a certificate should be
attached Ly the disbursing officer to it
that the snakes, for the destruction of
which the rewards have been charged,
were produced before him, and that he
has caused them to be so destroyed that
they canunot be again produced for fresh
rewaids,

(20) Rewsards for the The scale of rewards is as follows:—
destraction of wild Rupees 25 for a full-grown tiger, with

animals.

power to the Commissioner of the Divi-
sion to sanction payment up to R50 1n
places or cases where there is special need
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(A)~Regular Contingencies—contd.

(20) Rewards for the  for increasing the reward*. Tn the Sun-
deﬁtructlon of wild darbans reserved or protected forests the
animals—contd,  rateis fixed at B50 and R20 for tigers and

tiger cubs respectively in Government
Resolution, dated 25th September 1891,
R5 for a leopard, and R10 for a
woltt; with power to the Commissioner
to double the rates when necessary ;
R2-8 for a bear, and R2 for a
hyena. For the young of the above
animals the rewards will be at half the
rates for full-grown animals, No re-
wards should be given for elephants,
rhinoceroses, or buffaloes. A reward of
R50 is admiesible for killing a specially
destructive alligator when it takes to
haunting a particular spot (vide Govern-
ment Circular No. 126; dated 9th Octo-
ber 1873.)

At foot of the bills in which the rewards are
drawn a certificate should be given by
the disbursing officer that the heads
and skulls of the animals were produced
before him, and that he has caused them
to be so broken that they cannot be
produced again for fresh rewards, For
higher rates specially sanctioned by the
Commissioner a copy of the sanction
must be attached to the fivst bill,

Nore.~The above rewards should be paid by Distriet
and Sub-Divisional Magistrates (vide Bengal Gov-
ernment No. 4742J., dated 24th December 1691) out of
Provincial Revenues in the case of animals killed
within the jurigdiction of Municipalities or Distriet
Boards, except in cases where & moxious ammal,
for the destruction of which within a given area,
a Municipality or Distriot Board bas offered a
reward, is destroyed within such area.

Mafistmtes and Sub-Divisional Officers are also au-
thorised to grant rewards for animals captared alive
snd made over to them for transmission to the Zoolo-
gical Gardens, Calcutta. (Vide Bengal Government

wreular No. 15, dated 24th March 1880 (Dy. G. B.
1989 of 1893-94).

Rewards for killing tigers within the probected forests

in the Sundarbansshould be borne by the Civil

Department.

-
T ——

* In H, .
Proved toalf::lebl‘:g: akiew".a of R100 may be given for a man-eating tiger that can be
of B200 for 4 tiger':i lled in the immediate neighbonrhood of Tandwa, and & reward
dated 30th 1y, estroyed over a Luman kill. (vide Bengal Government No. 2104F,
1 1n Stughi g o 03- 6. B. 850)
for the destmetion of \Iv!:)ltvhez ?;sgéc;g:lfxe?& Bhégalpur Diision the rate of rovesd

27
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(A)—Regular Contingencies—contd.

(21) Municipal
and taxes,

rates These charges are payable according to

the rates assessed by the Municipalities.
When the amount exceeds R50 it should
not be paid in cash, but a contingent b
duly drawn up should be madeover to
the Municipality in discharge of their
claim. The bill will be presented at the
treasury with the receipt of the Municipa-
lity duly attached, and will be paid by the
Treasury Officer by transfer credit to the
Muricipality concerned. Items below
R50 may be paid in cash, and the original
receipts of the Municipality should be
attached as sub-vouchers to the bills in
which charges are drawn.

"The charges are payable by the officer,in

charge of the office occupying the build-
ing in respect of which the tax is due.

Whenever a new building is assessed or

when an old assessment is altered, the
first charge on this acecount should be
supported by a certificate from—

(e) where the building is at head-
quarters and is in charge of an
Executive Engineer—the Ex-
ecutive Engiheer,

(6) in the case of a Public Works
building the waintenance of
which has been made over to
the District Board, or of build-
ings in the Sub-division, orin the
interior — the Superiniending
Engineer or Inspector of Works,

(¢) whero the building is neitber un-
der the charge of the Public
Works Department not of the
District Board-—the local repre-
sentative, of the department
who may be in charge of the
buildng (vide Bengal Govern-
ment Cireular No. 5 M., dated
30th January 1862, and No.
1318 P.W.D., dated 16th May
1893. Dy. G. B. 723).

z]_mt the assessment has been accepted by
1m.
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(A)~ Regular Contingenecies—concld.

(22) Offico and The sanction of Government is required to
ground-rent, the first payment. The first charge in

every year must besupported by a certi-

ficate from the Executive or Distiiet

Engineer conceined, that a swtable

public building was not available for the

purpose 1equired. ; These charzes should

be diawn on separate Lills with quotation

of the Government sanction on each bill,

Payment of rent by oue department of Gova
crument to another is not permissible.
The sanction of District Judge, or Col-
. charges— lector, or Magistiate, as the case m.y
(i) Process fees paid on Ve, is sufficient authority for the ad-
... Goveinmentaccount., mission of the charges (vide Hengal
(i1) Boat hire forservice of Government No.F %2 dated 4th dugust
Processes passed un- 1890).
der the rules issued by
the High Court un-
der Section 20, Clause
(1) of the Cout-fees
Act VII of 1870.%

(23) Process-serving

(B)—Special Contingencies.

. 6. Bpecial contingencies are those which cannol be
1ncurred without the sanction of the Qontrolling Officer
or of Government previously obtained. They will be
budgetted for in the ordinary manner, and within the
budget provisions, Commissioners of Divisions will have
Power to sanction expenditure up.to 8260, the Inspec-
tor-General of Police up to ®1,000, and other Control-
ling Officers up to R100 for each item.

7. The money required for special contingencies will
b_e drawn upon separate detailed bills, the authority sanc-
tioning the contirgencies and the sub-vouchers for sums
above R10 being attached to them with the certificate
prescribed in Article 88 of the Civil Account Code. If
the amount sanctioned be drawn in more than ome
detailed bill, the sanction should be attached to the
first bill, and in subsequent bills a reference should be
:n:tlde to the bill with which the sanction was submite
ed,

* For districts i which — 795 of the Calcutta
Gasetic, datod b Jt:{y 1890').0“ lure may be charged—See page 7
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(B)—S8pecial Contingencies—confd.

8. The charges included under the class of special
contingencies are as follows :—

Supplies and Services.

(1) Purchase of boats.

(2) " of elephants and mules,

(8) Cost of stores for, and repairs to, steamers and schooners
(other than Police Department).

(4) Cost of supplying provisious.

(5) Ordnance stores.

(6) Purchase of models, mathematical and other instruments¥*
(except maps).

(7) Record-room racks (Registration).

(8) Petty Construction (Police).

(9) Purchase of accoutrements (Police).

Contingencues.

(10) Purchase of books and publications.t
(11) Other items of large amount and unusual character,

(C)—Contract C‘ontingencies.

9. Contract contingencies are those for which a lump
sum is allotted annually to each officer within which be
can spend without any further sanction. 'They are as
follows :—

Supplies and Services.

(1) Purchase of tents. }

(2) Petty Construction (other than Police) and Repairs,

(3) Law Charges. 5.

(4) Cost of photographs.

(5) Purchase of clothing (Potice, Hospitals, and Asylums).

(6) Rewards§(a) (other than_ rewards for the Jestruction of
venomous snakes and wild animals),

# Cash payment ghould be made for all articles supplied by the Mathematioal
Instrnment Office and Survey Department when the valune does not exceed R50.
The money should be remitted direct to those offices and not paid in cash into the

Treasury (Vide Accountant General’s No. 2—51;[— 5 dated 18th January 1892).

t Sanction of Government required in all cases, whatever the amount of the
charge, except in the Education Department, when the sanction of the Director of
Publis Instruction will be sufficient. Newspapers and other periodicals can only be
obtained thrangh the Superintendent of Stationery. Act"XXV of 1867, under which
three copies of every %nb\ics_ition used to be purchased on behalf of Govermmwent,
has been repealed, anc (Publlshers are required to furnish the copies free of charge—
[vide Act X of 1890 (India)].

1 See paragraphs 12 and 17 below.

§ Includes rewards in Stamp, 8it and Excize cases.

(a) Require the sanction of the Board of Revenne whon granted under Section
78 of Act VIIF (B.C.) of 1878, Rewardsin-Opium vases will not be pmd from the
contraot grant. Particulars showing the name of offender, amount of fine, and date
of realization, with a eopy of the order of the Osurt, shonld accompany the bill. In
the Police Department rewards up to R50 can_be nffered by District Superinten-

dents, up to K200 by Magistrates, and up to R500 by Commissioners or Inspector-
Gereral of Police.
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(0)—Contract Contingencies—contd.

(7) Rewards for marksmanship.
(8) Repairs of boats,
(9) Purchase of raw materials for lunfatic asylums,
(10) Country stationery {a).
(11) Printing at private Presses (2) (without grant),
(12) Remittance of treasure{within district).
(13) Temporary boat establishment.
(14) Hire of boats, elephants and mules.
(15) Country medicines.
(16) Cost of stores for and repairs to steamers, schooners,
and patrol boats (Police).
(17) Charitable donations (¢).
(18) Subsistence allowance and deportation of vagrants,
(19) Passage and diet-money of insane persons on release.
(20) Process-fees advanced (@) (Criminal Courts.)
(21) Cost of cadastial maps.

Contingencies,

(22) Hot and cold weather ¢harges.

(28) Tour Charges.

(24) Repairs to tents,

{25) Purchase and repairs of furniture.

(26) Service postage ().

(27) Service telograms (e).

(28) Office expenses(f).

(29) Charges for the purchase of estates sold for arrears of

Revenue.

_\(30) Repair of accoutrements (Police).
. (@) The purch K i i ink- ink:
it e e R e, e e el

the Sta.tionery Office.
* (%) The in‘f%g): of the item under “ Contrac_Contingencies *’ does not remove

the obligation %o have all printi i
printing done at the @pvernment Press, ®xcept in very
:;59'1 case8.  Np grant has been made on this acteunt ; but if disbursing officers
2o me-aj&the chatge from their allotments there willhe no objection to their doing
n o,tgrot;‘ od that tirey obtain the previous sanction ofv@overnment and that they
drown ® number and date of the sanction in the billin which the charge is
(c) Only includes charges for maint of str and indigent persons
buz(n;l of paupers and Bnppgt;rt of pilgrims. e . g P ’
com,garhe“ are enly the irrecoverable foos which'are advanced by the Magisterial
Nonrts under G. 0. No. 48, duted 27th October 1874, (Vide Govermment Circular

°-V2, dated 16th February 1891.)

or ‘;h‘B 'EW]WD the complninants may Le ascertammed to be too poor to pay the fees,
of pul?;li he Magistrate may consider it to be of particular importance in the interest
feon in o ’“ﬁm“ to proceed with a chargo, the Magistrate may advanco the process
Much dpus ’hfmd may debit them to Government when they are irrecoverable.
is lmblolsff)m ';m must, however, be used in adopting the conrse, as the practice
oparbment, "% 20d the payments will cause some trouble to the Account

(¢) The vouchers preseribed Ty Civi i ;
s 4 y Civil Aocount Code, Chapter 6, Article 80. clause 3,
i’: :;tgf;‘gm‘tt:s 1D support of these charges. If the charge is for bearing postage
1974 G 80 stated in the hill. *Governmeni, of India, No. 1262, dated 6th October

1) Agy apiment of Bengal, No. 48, dated 27th Ootober 1874,
o 20k e BB S e oo exseding U3 o menth fn B Distrit
b other distric i iy head. ow-
auces in excess must be drawn on egtabli'shm;gnl?!;llrll:.s ifed ndor this

E
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(C)—Contract Contingencies— conid.

(31) Lighting charges of Police Stations.

(32) Miscellaneous (a).

10. (i) Controlling officers will have at their disposal
the fixed contract grants, togetlier with any savings of
the penultimate year, which will be provided for in the
estimates on the report of the Accountant General, shdw-
ing the amount saved. They will distribute the former
among the officers subordinate to them, according to
their discretion, reserving ten per cent. to meet demands
for extra grants towards the close of the year, and
will furnish to the Accountant General statements
showing the details of the distribution made. The
savings can only be utilised in making extra grants to
the officesin which they accrned, for expenditure on gon-

tract contingencies or temporary establishment.

NoTE.—Savings cannot be approprated for the augmentation of Record grants
{Bengal Government No. 1258 F , dated 7th March 1893).

(ii) To admit of savings being provided in the hudget
of the next year but one, each controlling officer
will furnish the Accountant General on the 31st March
with a statement of all sanctions given by him during
March from his ten per cent. reserve, and from that
date will cease to accord any fuither sanction. On
receipt of this statement the Aceountant General will
furnish each controlling officer with a memo. showing
the grants, savings or excess, as the case may be, and
the unallotted balance if any. The controlling officer
will return this memo. with his comments and
explanations of the excesses if any, and will make an
assignment to meet them from his unallotted balance.
All cases of excess, uncovered by such balance, wiil be
reported by the Accountant General for orders of Gov-
ermaent, and the final figures showing savings will be

communicated to controlling officers for inclusion in
the Budget.

NoT«.,—Savings that accrus from a supplementary allotment ave not available
for re-grant.

11. A disbursing officer may transfer grants from
one head fo another so long as his total grant for the
year is not exceeded. The controlling officer cannot.
however, transfer savings from one disbursing subordi-
nate to another, cr to his own office.

(a) All other petty 1tems of expenditure not specially named inﬁﬁama

which do not eome nnder the category of ¢ Regular” or * ” i cios, Wil
be taken as * "Miscclaneous,” o - gular™ or "'Speaal ™ contingenoios,



Part 1] ACCOUNTANT GENERAT, BENGAL. 51

(C)»—-Contract Contingencies—contd.

12. Entirely separate contract grants fot the pur-
chase of tents have, however, been sanctioned by Gov-
eroment in the Resolution of the 9th January 1891,
the rules regarding which are coutained in para. 17 of

his circular;

13. Qontract, contingent cliarges will be drawn from
the Treasury upon a separate bill for each department in
a special form ; no sub-vouchers are required, except in
the case of service postage and telegram charges, though
the disbursing officer must obtain legal acquittances
and he brepared to produce them, when necessary, apd
10 details need be stated beyond the total figure opposite
®ach of the printed headings. If any charge occurs
Which the printed headings do not provide for, the
general nature of it may be entered in a similar heading
M manuseript, The disbursing officer must be dareful to

"Ing forward from the last bill the correct amount of
otal expenditure to date, otherwise he may overrun his
1t without perceiving it.

14. As the allotment for District Judges has been
based op actuals which include stationery allowances for
4l Civil Qourts in existence in,,1896-90; no additional
srant on account of this allowance for such subordinate

ourts will be necessary. Charges for stationery for
® Judge’s Court, as well as for the Courts subordinate
to him,” will pe nmet from the allotment, except fpr
additiona) Courts in excess of the number existing in

8290, for which Rs. 15 for each Subordinate Judge
and Rs. 12 for cach Munsif actually in charge on the
Ist of the month may be added io the allotment of the
District Judge on the first contract bill of the month.

15, 1t any articles are obtathed from another depart-
cwont or office, the cost of which. though debitable to
he contract allotment, is not paid in cash, their value
Should be added to the amount of total expenditure in
a distinet entry, which shonld be supported by the
Original invoice or work-bill relating to the articles. For
oxample: (1) Jail supplies, (2) Supplics of rubber-stamp
and ink, and ( 3) Supplies of stationery by the Superin-
tendent of Stationery for the Vernacular Department.
16. All contingent charges actually incurred in any
year should be deawn within that year, and mdbt not e
E 2

W
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(C.)—Contract Contingencies—oconid.

left unpaid to be met out of the next year’s grant. F}‘:r
any excess expenditure over the contract grant t,ﬁ
disbursing officer is personally responsible, and it W!
be recovered from his personal allowances unless he
can obtain an extra grant to cover it.

17. Under Financial Resolution of the Government
of Bengal, dated 9th January 1891, separate coptract
grants for the purchase of tents have been sanctioned.
Savings from the grant for ¢ Purchase of tents’’ may be
carried forward from year to year during the contract
‘period and made available for expenditurc on the pur-
chase of tents only. It must be understood that these
savings will be specially re-granted by Government on
receipt of the estimates of such savings which the con-
trolling officers may submit to Government and the
Accountant General not later than the 1st November of
each year,

18, Charges for packing and carriage of tents should
he met from the grant for ordinary contract coutingen-
cies and not from the grant for tents (vide Bengal Gov-
ernment No. 5073F., dated 28th December 1892).

19. Tents should ordinarily last eight years.

20. The above rules apply to the following officers
and depariments* :—

Department. Controlling Officer.
(1) Land Revenue .
g) Salt . .
(3) Stamp . .
(4) Assessed Taxes
(5) Commissioners Commissioners of Divisions.
(6) Criminal Court .
(7) Staging Buugalows *
(8) Circuit Houses
(9) Miscellaneous .

(10) Excise . « Excise Commissioner.
(11) Civil Conrts, including
Courts of Small Causes  District Judges.

(12) Registration . Inspector-General of Registra-
tion.

* For excopted departinents see paragraph 2 of this Order,
£
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(C)—Contract Contingencies-—cmld.

Department, Controlling Officer-

(18) Police . . Inspector-General of Police.

(14) Medical . . . Inspector-Geneml of Civil Hoe

pitals‘
T 7o opie .
) s”ﬁ‘:f?ff“. o .\ B Qanitary Commissione™:
(16) Education” . . Director of Public Instruction.

General Rules.

i from whom
91. The following table shows the officers
distribution statements under para- 10 (a)d are jue to
this office and the dates on which they are ue:

___,——,-—,.-"..———""—:-'—‘-"
————— — T T, &
—— N | . N - ‘é .-ga
HERENERE AL
° ~ 5| g% | @& | §¢ | »E
Controlling Officer. ?‘é = %g ES | % 'Eﬁ iz
f900% |E|ge | B
o” | A 5 o |2 L
~ s 15th
Board of Revenue atst | 13t ocoa:ian June.
March.| June .
Commissioners . - ﬁ; }5&!1
. une.
Inspector-General of | )
Registration . -
Inipeth-Gene'ml of !
Polico . - |
Tuspector-Ceneral  of Slst ‘
Civil Hospitals . May.
Sanitary Commissioner,
Director of Public In-
struction . . R
I B
R B

. 1 o ’
92. The object of the classiﬁca,tlon‘ of :r‘;%?{l'is]:ﬁ
charges into ¢regular,’ special’ and cox:nent of the
simplify the procedure regarding the PAY cilitate the
charges, to minimise clerical labout, 30% 7 fe
admission of the charges. They should, 23 hich case
ble, be paid from the permanent advapce, 17
there should be no difficulty 1B dri{»ng.t "
the Treasury in proper detailed bills with Sl im larger
and certificate of expenditure. ‘When & cl2 resented,
than can be met from the permanent advance 1181%‘ Y

a sepatﬁ,te bﬂl, made payable to the elaimanb, J
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General Rules—contd,

drawn up for payment at the Treasury, to which the ori-

ginal receipted bill of the claimant should be attached
as sub-voucher.

23. Each class of contingencies, such as regular,
special, or contract, should be drawn on distinet vouch-
ers, and charges for contract contingencies should pot
be included either in regular or special contingent bills.
If, however, any disbursing officer draws, by mistake,
such charges in any voucher in which regular or special
contingent charges are drawn, intimation should be
given to the Accountant General, who will debit the
amount to the contract allowance of the department
incurring the expenditure and acquaint the disbursing
officer concerned, so that the correct available balance
may be inserted in the next contract contingent bill.

21, It should be noted that nothing in these rules—

(i) gives any authority to any officer, who has
not that authority at present, to draw con-
tingent bills on the Treasury without-the
countersignature of the District Officer
whose allotment covers the whole district ;

(if) alters the rules that separate bills are required
for separate departments of the office, and
that the same bill may not contain charges
of two different major heads;

(iif) modifies the rules of the Account Code pre-
scribing the manner in which a disbursing
officer is to record in detail his contingent
expenditure—(Code Form 10). It will, how-
cver, be found convenient to keep the
account of contract contingencies in @
different register from that which contains
the others. A special form containing
columns for showing the progress of con-

tract expenditure against allotment has
therefore been prescribed ;

(iv) relaxes any restrictions which may have been
imposed on subordinate disbursing officers
by executive order for departmental pur-
poses, as opposed to purposes of account.
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Charges for the construction and repairs of Government
9] buildings.

L All Government buildings are classed as Im-
pena_l and Provincial, and also as ‘those borne on the
Public Works Department books,” and *those not so
borne” The classified Hist of Government buildings
borne on the Public Works Department booksis kept in
the Public Works Department Secretariat.

2. Charges for original works and repairs to Im-
Perial and Provincial buildings that are borne upon the
Public Works Department books are budgetted for and
recorded in the Public Works Depariment accounts.

3. (o) Charges for the construction and repair of
Imperial and Provinecial buildings not borne upon the
Public Works Department hooks are budgetted for in
the Civil Imperial and Provincial budgets and recorded
upon the Civil books.

. (b) Charges for the following minor repairsof build-
Ings borne upon the Public Works Department books
are budgetted for and recorded as those mentioned in

the preceding paragraph 3(a). :—

Repairs of doors and windows, their fastenings
4d glass, repairs of thatch and tiles, the repair of
ceiling cloths, punkha and other fixtures, and all charges
as can be executed by an orvdinary mistree without

skilled supervision.

4. It is the duty of the officer occupying the building
to sec that all such petty items are in good order after
Te-entering the building after the Public Works De-
Partment periodical repairs.

5. Charges deseribed in 3(s) and (). are classified
3 “ Petty Construction and Repairs. ”

U, however, these charges exceed R1,000 they
ﬁhoul_d ordinarily be budgetted for and recorded on the
: u‘bhc Works Department books, unless it is desirable,

OT 8pecial reasons, that they should be carried out by
agency other than the Public Works Department, in

2%
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which case they will be budgetted for and recorded in
the accounts of the Department concerned. If ib 18
found that work provided in the Civil Budget can be
carried out through Public Works Department agencys
Government will decide whether it should be so trans-
ferred, in which case the charges will be transferred to
the Public Works Department Estimates and Accounts.

Nore.—This rule does not prohibit a Civil Oficer obtaining the advice of the
Executive Engineer, so long as the supervision of the work aud handling of the
funds is not made over to him, Expenditure incurred by Civil Officers from Civil
estimates is accounted for by them to this office.

6. It may occur that the agency of Civil Officers 1
called in for works ordinarily carried out by the Public
‘Works Department and provided for in their estimates.
In this case the procedure laid down in the Public
Works Department Code, Chapter IX, paragraphs 45, 47
and 64, will be adhered to, ¢.e., the Civil Officers will
be called the Disbursers of the Public Works Depart-
ment, and will obtain funds and render accounts to the
Examiner of Public Works Accounts, as provided in
Chapter XIV, Public Works Department Code, para-
graphs 106 to 120.

7. Rules in connection with projects affecting build-
ings and application for alterations and additions are
given in Financial Department Resolution dated 24th
September 1891. (Bengal Government, Public Works,

Department, Besolution No. 2088A., dated 24th Ag
1891.)

3]

Malikana Payments.

1. The Board of Revenue having decided that the
check of Malikana payments on temporarily settled lands
can be more completely and efficiently exercised, by
Collectors than by Commissioners, the bills in which
such charges are drawn should, as heretofore, be pre-
pared for each co-partner’s share, and should contain
certificates by Collectors—

(i) that the name and share of the claimant are re-

gistered in Register No. 65 or 66, as the case
may be, and

(i) that the revenue on'which Malikana is being
claimed has been credited to Government.
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2, In the case of permanently settled estates the
same form of bill as is prescribed for Malikana on tem-
porarily settled lands should be used, with suitable
alterations and with an endorsement by the Commis-
sioner to the following effect added in manuscript:
“Countersigned with reference to the separate detailed

statement recorded in my office.”

4] Refunds of Copying Fees.

1. Refunds may be made, in the first place, from the
permanent advance, and should be recorded in a separate
register (or in separate pages of a register) in the same
way as contingent expenditure is recorded ; the receipt
of the recipient will be taken in this register against the
record of each item paid. At convenient intervals
during the month, and always on the last day of the
month, a bill will be drawn up showing in columns (1)
No. of item (é.e., consecutive number for the year in
the regisier of refunds) ; (2) Date of refund; (3) Name
of recipient ; (4) Amount of refund will be headed “ Bill
for refunds of copying fees,” and will be certified as
follows, after the necessary examination by the Col-
lector or other officer in charge : —

“ Certified_that the payments above recorded have heen com-
pared with the" Collector’s orders for payment, and that the receipts
of the recipients have been daly taken in the register of refunds.”

The bill, thus certified, will be paid on presentation
at the Treasury.
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CHAPTER 1V,

ADVANCES,

Scale of Permanent Advances.

1]

[Ar 77, C, A. C.

The following scale of Permanent Advances has
been authorized by the Government of Bengal :—

For Commissioners
5 Judges¥ ,
»
»

»

Excise rewards
Magstrates

»

3
»

»
»

mittee

»

»

Backergunge .
Fandpur
Dacca . .
Mjymensingh .
Noakhah

For Sub-divisional Magistrates . Amount to

Collectors, ordinary purposes

realization of road-cess airears

payment of process-fees for recovery
of zemmdari dik cess

Distiiet School bommittees 'includ-
ing Zillah and Normal Schools
Head Masters of District Schools .

* Note,~With the following exceptions—

Superintendents of Jails (Central
and Distiict,
for which the advance is R500)

Inspectors of Sehools . . .

Deputy Inspectors of Schools in
Da<tricts having no School Com-

R
. . . 200
. . . 150
. 100
. 100
100
24-Parganas 100
Other Districts . 75
. 200
escept Alipoze,
200
50
5
100
10
R
1,000
430
200
. 200
200
be fized by

the District Magistrate and
not to exceed RI50,
except at Rancegunge, Raj-
mehal and Goalundo, where
advances may be allowed
up to R250. The Magis-
trate is responsible for the
advance, which is to be
used for payment of all
contingencies,  includmg
those of Lock-ups and Sub;
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Registry Offices at sub-
divieional  head-qudrters.
Fach Sub-Divisional Officer
is also allowed an advance of
R50 for Esxcise Rewards.
(See Bengal Government
No. 780, dated 5th February
1891.)

eonsolidated ~ advance
of R200 for each Regis-
trar, to meet the contin-
gent expenses and refunds
of registration fees of both
the Sudder and Rural Re-
gistration offices. In cases
of the dismissal or death of
Rural Sub-Registrars the
District  Registrar , will
be held responsible for the
amount of the advance
made to them (vide Rule
182 of the Registration
Rules).

District Superintendents of Police in Bengal are allowed:
Permanent .Advance_s, as below, for the payment of contingent
charges—(Vide Police Circular J, dated 5tk January 1882.)

R200,

Burdwan,
Patna,
24-Parganas.

R 150,
Gaya.

£100.

Backer .
Chittagong,
Chittagong Hill
Tracts,
Cuttack.
Dacca.
Dinajpur,
Darbhanga.,
Hazaribagh,
'[—Iooghly,

£100.

Howrah.
Jessore,
Khulna,
Malda,
Midnapore.
Monghyr.

M oorshidabad.

Muzaffarpur,
Mymensingh.
Nadia,
Purnea.
Rajshahi.
Rangpur
Saran.
Shahabad.
Tippera.

R75.
Faridpur,

R70.
Manbhum.

R50.

Balasore.
Bankv ra.
Birbhum.
Bbagalpur.
Bogra.
Champaran,
Darjeeling.
Dumka.
Gurjhat Mehals
(Orissa).
Jalpaiguri.
Lohardagga.
Noakhali.
Puri.
Pabna.
Singbhum.



Part 1] ACCOUNTANT GENERAL, BENGAL. 61

2] House building advance.
L The following rules regulating the grant of house
uilding advances have been issued by the Government
of India in Finance and Commerce Department Reso-
lution No. A dated 30th June 1892, in supersession of
all previous rules on the subject, and applications made
under these rules will be dealt with under the procedure
laid down by the Resolution of the Government of
Bengal, dated 11th August 1870, published in the Sup-
Plement to the Caloutta Gazette, dated 31st idem.

General Rules.

1. Advances may be made, under the sanction of
Local Governments and Administrations, to
officers who desire to build houses, for occu-
pation by themselves, at places where no
houses are available or where house-rents
are exceptionally high.

1. ATl such advances must be bond Jide required
for the purpose of building suitable houses
for the personal residence of the officers
concerned ; and if more is advanced than
shall be actually expended for the purpose,
the surplus shall be refunded to Govern-
ment,

li. The advances may be made in instalments
when considered desirable, and when so made,
repayment shall commence from the fourth
issue of pay after the first mstalmgn't is
taken ; but when the advance is taken in one
instalment, repayment shall conimence with
the second issue of pay. The repayment of
the whole advance shall in both cases be

. completed in two years. )

1v. No advance shall exceed six months’ salary of
the officer to whom it is made.

V. Recovery will be made by the Treasury officer
or other disbursing officer, deducting monthly
instalments equal to one-twenty-fourth part
of the advance from the salary bills of the
officers concerned,
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vi. In order to sccure @Government from loss con-

sequent on an officer’s dying or quitting the
service before complete repayment of the
advance, the house so built, together with
the land it stands upon, must be mortgaged
to Government, by whom the mortgage will
be realised in liquidation of the full amount
of the advance.

vii. The officer must satisfy Government

regarding his title to the land upon which
the house is or is proposed to be built.

viii, An officer quitting or removed from the sta-

tion where he Has built a house before the
whole amount of the advance has been
liquidated, will continue liable to the deduac-
tion of his monthly instalment until the
advance has been repaid; but with the special
sanction of the I.ocal Government he may
be allowed to dispose of the house, provided
he is thereby enabled to clear oft at once
the whole amount due; or to transfer it to
any officer of his own or higher rank, the
future deductions being made from the salary
of such officer

ix. An officer will not, under any circumstauces,

be allowed a second advance whilst any
amount remains due on a previous advance.

x. Applicants for advances must certify that the

sum will he expended in building only,
and pledge themselves that should there
be any surplus after the house is complet-
el, it will be at once refunded to Govern-
ment.

xi. The last pay certificate granted to officers

from whom advances are recoverable must
specify the original amount of such
advance, the amount repaid, and the balance
remaining due.

Procedure.

2. Any application which may be made by a Civil

officer or by a Military officer in Civil employ (with
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the exception of officers in the Public Works Depart-
ment), for advances for building purposes under the
above rules, shall be accompanied by the certificate
and pledge prescribed in Rule x, and shall be made
through the applicant’s immediate superior, who, after
recording his opinion as to the necessity or otherwise
of the assistance solicited, will forward the application
to the Commissioner of the Division, who will submit
1t with similar remarks to the Secretary to the Govern-
ment of Bengal in the General Department.

3. On the advance heing sanctioned by Government,
2 copy of the order will be communicated to the
Ccountant General.

4 If the building has been commenced, the Com.
Missioner of the Division will call upon the applicant to
€xecute g deed of mortgage in Form B, a copy of which
should e supplied to the applicant, and will intimate
tosthe Accoantant General by what instalments and at
What periods the applicant is at liberty to draw his
advance, .

5. If the building has not been commench, the

Ommissioner may, on the applicant’s executing an
agreement in Form C, request the Accountant General
to authorise the payment of a portion of the advance
Sanctioned by Government.

8. On commencement of the building the procedure
Wwill be as in paragraph 4.

7. The Commissioner shall execute the deed on the
Part of the Government, and shall forward the duly
executed and registered deed to the Secretary to the
Jovernment of Bengal in the General Department for
1nformation and transmission to the Inspector-General
of egistration, Lower Provinces, for safe custody.

. Applications for advances to employés in the
Public Works Department shall be submitted, throngh
Sup’erintending Engineers, to the Secretary to quern-
ment in the Ppblic Works Department, and will be

dealt with by the Lieutenant-Govergor in that De-
Partment,

Norr,.—0n I'GCel—.t ot the intimation referred to in paragraph 4, the Af-
countant General will jssue instructions to the Tieasury Officer, who will "‘”" o
the payments on the receipt of the applicant, the date and number of the

ceountant Genenal's onﬁr being quoted m each receipt. The payments as
made will e posted in a register set apart for their record.

———

3+
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Embankment Advances.

3]

The Government of India having directed that the
adjustment of the expenditure incurred under ihe
Bengal Embankment Act, II (B.C.) of 1882, shall be car-
ried out in the Civil Department instead of in the Public
Works Department as heretofore, the following rules,
prescribing the method in wh' h the recoveries are to be
passed through the Governmer accounts, are issued.

2. The estimates on which expenditure is to be
incurred will be drawn up in the Public Works Depart-
ment, will be countersigned by the Superintending En-
gineer, and will he sanctioned by the Coilector. The
expenditure on these embankments will be incurred
partly by the Executive Engineer and partly by the
Qivil Department, the expenditurc incurred by the Civil
Department being only in respect of compensation, costs,
and expenses under, and incidental to, any proceedings
taken under Parts IT and V of the Act, including costs
of all surveys and plans. On the vouchers on which
such expenditure is incurred it will he distinctly stated

that the payments are on account of zemindari
embankraents.

3. The expenditure incursed by the Executive En-
gineer will be met, in the first instance, from the funds
of the Public Works Depactment; but as soon as the
work is completed he will, under Section 51 of the Act,
render an account of the actual expenses to the Collector,
and on receipt of his certificate of acceptance, which the
Collector will grant after the issue of notices and the
settlement of objections under Sectiont 52 of the Act, the
Executive Engineer will write off the expenditure from
his books by debit to the Civil Department.

4. As the expenditure in the Public "Works Depart-
ment is accepteds the Collector will euter the total sum
payable under Scction 53 of the Act. ée., the total
expenditure both in the Civil and Public Works Depart-
ments, in a register containing the following columns:
and after apportionment among the parties benefited,
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will see to the recovery of th
under Section 61 of ch Act. o mount duo from Fhon

1. Voucher of pay-
ment or ordeis ac-
cepting the expen- { Date
diture of the Pub- ( No.
lic Works Depart-
ment.

. Nature of charges

. Amount

[Z-

. Estate
4, Apportionment .+ 9 Anount

connt of . . Principal
Period of interest

6. Balance at the close of each quarter.

5. Recoveries on account of zemindari embankments,
will be credited in &

after being noted in the register,

separate register in the Treasury, the daily total of which
will be carried to the cash-book and the monthly total
to the Cash Account.

6. In this register a column is provided for the record
of the interest due, and it must be borne in mind that
t}}e interest due is the first charge on any sum recovered.
1‘9 portion of such sum can be taken in reduction of the
principal as long as any balance is due on account Of
Interest,

7. The dates on which the i ;
from zemindars are payable are, in the case of zemin-

dars, the dates fixed for the payment of revenucs, and
in the case of proprietors, the dates fixed as last glays
for the payments of patni ronts under Regulation VII I

of 1819, The rate of interest chargeable on sums Pal
as compensation referred to in Section 93, and on the
tioned fo any estate

unpaid balance of the amount APpO*
or tenure under Section 61, has been fixed by the local
Government at 5 per cent. per annum.

ower to capitalise

The Local Government also has the po capite
the repair charges of embankments andér Section 63 of

the Act.
8. Rents for lands appertaining to embankments,
are to be realised

whether Government or zemindari, A
by the Collector of the District, Dut will be treat
F

Date
5., Recoveries on ac- Interest

pstalments recoverable
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differently in the Treasury Accounts. In the formrf
case the amount is to be shown as Public Worlfs
revenue, and must be credited in the Register of Public
Works receipts, and in the second case it is to be taken
as a reduction of the outlay to be recovered, and 1
therefore be credited in the same manner as actud
recoveries. d
9. A plus and minus memorandum should be OPeneh
in which the total payments made by the Collector eac
month, and the expenditure accepted by him from the
accounts of the Executive Engineer should be added
(the latter in a distinct entry, with the number and date
of the order admitting it), and the recoveries deducted
with the opening and closing balances. 1f any recoveries
be made on account of another district, they should not
be mixed up with the collections of the distriet 1
which they are made, nor deducted from the plus and
minus memorandum, but separately credited in the cash
account with the name of the District to which they
belong, an intimation being sent to the Collector of the
District concerned for note and deduction in his register
and plus and minus memorandum. In the same way,
if any money be deposited in the Treasury for work
to be executed in connection with any Government
embankwent, it should be credited in the Register of
Public Works receipts, with a specification that the
embankment is Government and not zemindari.

The plus-minus memorandum should be entered in the
plus~minus memorandum of revenue advances sent to the

Accountant General under Article 182 of the Civil Ac-
count Code.

10. On March 81st of each year a detailed state-
ment should be prepared from the register in paragraph
4, and submitted to the Accountant General, showing
the number, date, and balance of each order remaining
due to Government, with explanation why it is out-
standing. The total of this statement must be agreed
with the balance of the plus and minus memorandum.

11. In the districts in which the contract system for
the repair of zemindari embankments has heen sanction-
ed, the zemindars who accept the tenders made to them
will be liable for a fixed contract sum yearly, instead of
the actual cost of repairs. The cost of repairs of @
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Zeﬁt}mdam embankment, of portions of the same, for
Wi 1ch'a contract sum has been accepted, is to find no
p fﬁtce in the registers and plus and minus memoranda
if erred to above. The cost will be finally met by the
1 ublic Works Department, and the receipts from zemin-
ars will be credifed in the cash account as realizations
under the contract system, under XXX—Minor Works
and Navigation.
12. An Executive Engineer carrying out any work
gn account of which charges are incurred debitable to
oth contracting and non-contracting zemindars, should
carefully apportion the proportion of the charges rightly
debitable to the latter in communication with the

Collector of the District.

Drainage Advances.

4]
1. Expenditure in connection with drainage schemes

falls under three categories :—
I—Original outlay during consiruction.
II—Maintenance charges in the Civil Department alter
completion of the scheme,
III—Maintenance charges in the Public Works Department
subsequent to completion—
() apportioned. | (8) capitalized.

2.—I--Original outlay.—Estimates of expenditure on
drainage schemes under Act VI of 1880 are prepared in
the Public Works Department, passed by the Drainage
Commissioners appointed under the Act, and sanctioned
by the Government. The expenditure is incurred partly
in the Civil and partly in the Public Works Depart-
ment; that in the Civil Department is (a) in respect of
compensation for lands taken up for the purposes of the
Act, and for damages inflicted in carrying out the
scheme; (b) for salaries of officers and establish-
ment; and (c) for costs of surveys and valuations
other than those incurred by the Public Works Depart-
ment, whether antecedent or subsequent to the prepara-

tion of the scheme and plans.

_ On vouchers on which such expenditure is incurred
it must be distinetly stated for what particular scheme
and no voucher should be paid

the payments are made,
at the Treasury unless it is first passed by the Collec to
F2
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of the district as a charge to a particular scheme under
the Act.

(1) The expenditure in the Public Works Department
should, in the first instance, be met from the funds of the
Public Works Department. At the end of each quarter
the Examiner furnishes the Accountant General with 2
quarterly statement of expenditure for incorporation 1B
the civil books. This statement contains the follow1ng
details as in the sanctioned estimate : —

(@) Preliminaiy expenses. (e) Bridges.

(6) Land. (/) Tnspection bungalow.
(¢) Outfall sluice. (9) Establishment.

(@) Eartuwoik. | (%) Tools and plant.

The Accountant General will then furnish the Chair-
man of the Drainage Commissioners appointed under
the Act with a quarterly statement in which he will
incorporate both Civil and Public Works expenditure.
If upon verification of this statement with the account
kept in the Drainage Office any discrepancy is found,
the Collector, as Chairman of the Drainage Commission-
ers, should place himself in correspondence with the
Accountant General with a view to its prompt settlement.
If he does uot do so, it is to be understood that the
Accountant General’s figures have been accepted, and
they cannot be subsequently challenged.

(2) To record expenditure incurred and recoveries
effected in the Civil Department, the Treasury Officer
will keep a register of receipts and charges on account
of drainage advances, showing (1) date of receipt or
payment, (2) from whom received or to whom paid, and
(3) amount. Care should be taken to keep recoveries

on account of interest and process-fees separate from
recoveries of advance.

(3) Both during construction and after completion
a monthly plus and minus memorandum should be
furnished by the Treasury Officer for each scheme.
Duricg constraction the entries made therein will be
Civil expenditure directly incurred from the Lreasury
and Fublic Works expenditure communicated quarte:ly
by the Accountant Geneial. This latter amount will
be incorporated in the Treasury plus and minus memo-
randum by a distinct entry in red ink. The plus and

minus memorandum to which it is to be added will be
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communicated by the Accountant General and the

:;lélrlysshould_be made in the memorandum for that and

bo seeuccgedmg month by the Treasury Officer, as will

ol n in paragraph 3 III(a) below; the plus and
us memorandum will contain two heads.

comgapoq completion the Accountant General will
o unicate the amount of interest to be added to the
gﬂts_and minus memorandum, and thereafter the omly
out ries made therein will be recoveries effected directly

0 the Treasury and apportioned maintenance charges
communicated by the Accountant General (generally

quadrennially).

& No entries should be made on the requisition of any
Oh cer except the Accountant General, and maintenance
charges incurred in the Civil Department should be
carefully excluded therefrom and debited to the per-

sonal ledger account noticed below.

§ IT.—Maintenance charges during apportionment.—
While work is in progress all charges incurred, whether
for original works or maintenance of portions com-
pleted, ~are debited to drainage advances; but when
the scheme is complete, further maintenance charges
incurred in the Civil Department are to be debited to
a personal ledger account, on the receipt side of which
are credited the profits of the canal on account of

receipts from fisheries and spoil banks.

4 balance at credit of this personal
ce the lability of the landholders
ery four years), when the
excavations made by the
uent to final comple-
Jandholders bene-

The unexpende
ledger goes to redu
from time to time (usnally ev
cost of repairsand periodical
Public Works Department subseq
tion is apportioned among the

fited.

111/a).—Maintenance charges in the Public Works

Department subsequent o final completion.—These are
d as noted above, or areé

either periodically apportione

capitalised and apporticned among the parties con-
cerned once for all under Clause 4, Section 48 of the
Drainage Act. To facilitate apportiontment and
ultimate capitalisation, the maintenance charges of
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all complete drainage schemes will be recorded under-
a separate sub-head in the accounts of this office. (IB
other words the head Drainage Advances will containt
two sub-heads):—

(@) Cost of construction and apportioned mainten-
ance charges.

(5) Unapportioned maintenance charges incurred
in Public Works Department.

The Treasury Officer will maintain these two heads
separately in his plus and minus memorandum, and
they will be communicated in separate quarterly
accounts to the Local Drainage Office, which al.re:.xdy
records these charges separately. A comparison similar
to that alluded to in paragraph 1 above should be made
by the Drainage Office between its figures under this
head and those furnished by this office. When appor-
tionment of these maintenance charges is made, the
Accountant General will communicate to the Treasury
Officer the amount to be added to the plus and minus
memorandum of *Drainage Advances,”< and the
Treasury Officer should be careful to make no additions
to that plus and minus memorandum except (a) actual
recoveries in cash, (b)) sums commmnicated by the
Accountant-General, and should not alter his plus and

minus memorandum at the instance of any other
officer.

III (3).—In the event of the ultimate capitalisation
of the maintenance charges of any scheme, all receipts
and charges on account of such scheme are to be
treated as Government receipts and charges. To
enable the Accountant General to watch the recovery
of the capitalised debt in sucha case, care should be
taken to open a separate register and credit recoveries

on account of such capitalisation separately and dis-
tinctly in the Treasury accounts.

The Local Drainage Officer will communicate to the
Accountant General annually, at the beginning of each
year, the total amount outstanding on account of

each scheme in his books on the 31st March pre-
ceding,
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CHAPTER V.
Bupasr.

Preparation of Budget Estimates.

1] [Azr. 155, C. A. C.

L. The Budget estimates should be carefully pre-
Il;a"?d in accordance with the instructions contained in
rticle 155 of the Civil Account Code, and the following
Yules should also be observed by local officers and Heads
of Departments in the preparation of the details of their
estimates,
Form of Estimate.

2. Printed forms for the preparation of the District
estimates are supplied to the officers concerned, and
these forms only shiould be used, as it is an object of
Importance to secure perfect uniformity of details in all
estimates, so as to facilitate their combination into one
general form of Budget estimate for the province.

. 3. The forms contain columns to show both for Re-
ceipts and Expenditure —
i.—The headings under which the items should
be classified ;

ii.—The actuals of the past year;
iii.—The sanctioned estimates of the current year;

iv.—The Budget estimates of the ensuing year;

v.—Ezxplanation of increase or decrease ;
and under Expenditure a column is also provided to
show the number of employés hoth for current and
ensuing years. The figures should be shown sepqmtely
against each sub-head of the prescribed form. It is not
sufficient to give only the total of sex:eral sub:hpads or
items lumped together, nor is it permitted to introduce
new sub-heads without special sanction;; but if any pay-
ments have to be madeunder proper anthority, for which
the headings in the forms supplied donot provide, they
should be entered in manuscript.

Estimates of Revenue,

4. The estimates of revenue and receipts should slm:lv
the amounts expected to be realized within the ysar, an

U
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those only. In estimating fixed revenue for the ensumgl
year, the calculations should be based upon the actua
demand, including any arrears due for past years ‘&lll

the probabilities ot its realization during the year: 10 the
case of fluctuating revenue, the estimate should be

based upon a comparison of the last three years
receipts.

Estimate of Expenditure.

B. The estimates of disbursements should in like
manner show the amounts expected to be paid within
the year, and those only. In the case of expenditure O
establishments, the estimates should bhe made acf:ordmg
to the actual sanctioned scale irrespective of savings OF
acting allowances, and should provide for the gross sanc
tioned pay without deduction of Income Tax. Tn the
case of progressive salaries the estimates should show
the actuul salary which is being earned on 1st April of
the year for which the estimate is made, without reckon-
ing any future increments.

For travelling allowances, contingent expenditure
and other fluctuating charges, the estimates should, as &
general rule, provide for the average actual expenditure
of the past three years, and should be classified
accordance with the instructions contained in Circular
No. 12. Great care should be taken in filling up thg
column **Actuals” in the case of fluctuating expenql'
ture. But no entries need be made in that column In
rt:spect of fixed charges such as pay of establishment,
ete.

Note.~With regard to establishment charges and fised allowances, it should I'JD
remembered that the chaiges debited to the Budget grants are those actually paid
from the Treasury withm the ofhcial year. kot example, pay and allownnces for
March fall due 'in Avril, and should be estimated for av payments of the Jatter
mouth . thus if an establishment or a special allowance is sanctioncd for a yea: fiom
Ist April, the charge for the list month would become due when the next yesr bad

commenced, and must be teken agawst the grant of that year : provision should be
made accordingly.

6. No expenditure for which the sanction of the
Local Government, or of the Government of India, is
necessary (e.g,, additional establishment or the like)
should be included in the Budget estimate until the
sanction is received. It is incumbent on all Heads of
Departments and other officers to guard against the
exhibition, in their estimates, of any expenditure of a fixed
character which has not been fully and formally sanc
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m‘;ﬁi bt)il the Government, With this view they should
b e necessary sanction to all administrative
ox gg? or reforms involving alteration in the scale of
B Pden iture some time before the preparation of the

Sudget estimate, so as to enable them to make provi-
:}011 in their respective estimates and to quote the sanc-
lon in support thereof.

If, however, proposals for revision of establishment
or for any special expenditure have already been sub-
mitted to the Local Government and are under con-
sideration, a note may be made at the end of the esti-
matq citing, in which case, the number and date of the
application made with details of the same.

7. The cost of establishments employed on both
Revenue and Judicial duties, which is debitable one-half
to Land Revenue and the other half to Law and J ustice,
should be entered in moieties in separate estimates by
Collectors and Magistrates respectively, forms of which

are supplied hy the Accountant General.
8. In the estimates of Departments for which fixed
Government for

allotments have been sanctioned by
d be made for

contract contingencies, no provision nee
such charges. The provineial allotments sanctioned will

be encered in the estimates in the office of the Account-
ant-General, and the distribution of this allotment by
districts will rest with the Controlling Officer concerned.
In the Distriet Budgets ovly such contingent charges as
are not payable out of the contract allotments should be
estimated in accordance with paragraph 5.

9. No estimates should be made in the District or
Departmental Budgets of expenditure on account of tra-
velling allowances of officers for joining their a,pp.omt-
ments, as the necessary provision on this account will be
made in the office of the ‘Accountant-General, ‘Travel-
ling allowances for other journeys should be estimated
under the major heads to ‘which are charged the salaries
of the officers to whom the allowances are expected to.be
paid, irrespective of the nature of the service for which
the journeys may be made.

10. All grants for expenditure 1apse at the close of
the financial year, and any portion thereof une_xpcnded
during the year cannot be reserved or appropriatec by
transfer to deposits or any other head for expenditure

u
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after the expiration of the year for which the grant was
made. Consequently provision is necessary in the sut:'ceed-
ing year’s Budget for balances of grants which expire ol

the 31st March, but against which cash payments may
afterwards have to he made.

Explanations required.,

11. Inall cases where the estimates for the ensuing
year differ from those of the preceding year, full explana-
tion must be given, an explanatory note being submit
with the estimate (either in the column provided for the
purpose in the printed form or in separate sheets of paper)
justifying the figures of the estimates of Revenue an

‘Expenditure and giving the details of the calculations 0Tt
which the estimates are based.

12. In the case of establishments, variations in the
columns of numbers and amounts must be explained and
sanctions quoted where necessary (paragraph 6). The
numbers should be carefully checked and a schedule sub-
mitted with the estimate showing the full scale of estab-
lishment estimated for, with the name and salary of
each incumbent to admit of verification by compatisot

with the sanctioned scale recorded in the office of the
Accountant-General.

13. With regard to Contingencies, it has been stated
(paragraph 5) that the estimatesshould be based on the
average actual expenditure of the previous three years:
Thesecharges therefore require carefulscrutiny,and shoul
not be allowed to exceed wWhat the average of the past
three years’ actuals show without satisfactory reasons for
the increase being given. If less be required, the reduction
should he made, but if more, full explanation must ©
afforded, without which the excess will be struck out It
the Accountant-General’s office.

_ 14. Similarly in the case of all Auctuating items
either of revenue or expenditure, if for any special réd-
sons less or more is anticipated than the average of the
past three years, full esplanation must be given in justt

fication of increases or decreases in the estimates of
revenue and of expenditure.
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15. The explanations should be as brief as is consis-
tent with clearness, and if any of the variations to. be
explained rest on an order of the Local Government or of
the Government of India, the number and date of the
order should be quoted.

2.] Extra Budget Grants.

L. Expenditure upon establishments sanctioned by
competent authority, as well as payments which are obli-
gatory (e. g., under decrees of Court), should be paid
when due even though they are not provided for in the
Budget ; but this does not remove the necessity of obtain-
Ing supplementary grants for such expenditure, as under
Article 168 of the Civil Account Code expenditure which
¢annot be met from the grant made at the beginning of
the year for the service of the department to which it
appertains, requires, ipso facto and apart from ail other
rules, the sanction of Government.

2. Therefore, whenever it is necessary to incur any
expenditure which cannot be met from the sanctioned
Budget grant of the office or department to which it ap-
Peutains, application must be made for the sanction of
the Local Government to a re-appropriation of Budget
provision.  Such applications should be forwarded
through the same channel as the original estimate, and
should be transmitted through the Accountant-General
accompanied by a Re-appropriation Statement in the
form prescribed in the Bengal Government Circular No.
29, dated 9th December 1891.

3. Except in the case of inevitable payments, such
as referred toin paragraph 1, expenditure in excess of
the sanctioned Budget grant for the year may not be
incurred in anticipation of sanction to an extra grant,
and when an officer exceeds the annual grant at his dis-
posal he may, under orders of Government, be held
responsible for the excess expenditure,

u%
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CHAP1ER VI,
Locar Foxps.

Local Fund Accounts.
1] [Caae, 16, C, A, C.

1. The following instructions relate to Local Fund
transactions at Treasuries generally, the accounts to he
kept at the Treasuries, and the returns to be made to the
Accountant-General and to be received from him,

Enumeration of Local Funds.

2. The list given in Appendix C shows the- only

receipts and expenditure now accounted foras Local
unds,

.8 No new Local Fund may be opened without sanc-
tion of the Accountant General, poris it permissible,
Without similar sanetion, to open a new personal deposit
account, except for a ward’s or attached estate. When
2 Collector has any new- transactions which he thinks
should be dealt with as a Local Fund or as a Personal
DepOsit Account, he should apply to the Accountant

eneral for instructions,

4. In the Funds marked B, the nature of the receipts
must be specified in the returns to the Accountant Gene.
Tal, and the charges must be drawn on bills setting forth
their nature. The charges are regulated and limited
by ordinary Budget rules. In the Funds marked G,
the nature of the receipts need not be specified, and the
charges may be drawn by cheque or receipt without
Specification of kind.

5. When a payment has to be made from any
Local Fund to Government or to any other Local Fund,
or from Government to any Local Fund, when both
the funds are lodged in the Treasury, it is pot necessary
that the money should be actually drawn in cash from
the Treasury and again repaid into it.* A c}leque.or
voucker, as the case may be, should be used, in which
it should be clearly specified that the amount is to be
paid by uansfer credit,

* See excoption in the case of Municipal Taxes in patagraph 5 (21), Order
» Chapter I11—I.
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Lapse of Cheques.

6. A cheque will be current for three months (_)nl};'),
wuer the expiration of that period payment will 3
refused at the Treasury and the payee will be referre
to the drawer, who, if payment is to be made, will 1;3’
date the cheque and attest the alteration of the date DY
his initials,

7. In the case of lost or destroyed cheques, a non-pay-
ment certificate should be required from the Treasury
before the issue of a duplicate cheque, and all duplicate
cheques should have the word * duplicate » Yvr1t§en or
printed across them in red or other distinguishing ink.

8. When the Treasury Officer has issued a non-pay:
ment certificate, he must take care not to pay the origind
cheque, and to this end he should make a note of the
stoppage of the cheque at the time of the certificate.
An original cheque presented after the issue of the
certificate should be returned to the presenter after
writing across it ¢ payment stopped.”

Norg.~—This rule is applicable to all Loca) and Trust Funds and Personal
Deposit Account cheques.

Treasury Accounts.

9. Two separate registers (Forms A. G. B. Nos. 105
and 146) will be kept at each Treasury, both on thg
receipt and on the expenditure sides, for (1) Incorporate
Local Funds, and (2) Excluded Local Funds. In these
registers a separate column will be set aside for each
Fund, and their totals will be taken in the usual way to
the cash-book, cash account and lists of payments. For
Municipal, District Funds and District Road Accounts
the registers will be in the form of Personal Ledger
Accounts (A, G. B, No. 109.)

10. Attention is drawn to the necessity, in the case
of Local Funds, of distinetly specifying the particular
Fund to which the receipts belong, and heading all })l}ls
as chargeable to the particular Fund. The Adminis-
trator of a Fund should take care that the account Qf it
passes correctly, not only into his own books but into
those of the Accountaut General,

11. When Service Fund, Income Tax or other deduc-
tions are made from a salary paid from a Local Fund, the
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charge should be taken against the Local Fund gross, and
the deduction separately credited to Government,

Returns to Accountant General.

12. At the end of the month the total receiptsc sach
egister (paragraph 9) must be separately shown in the
cash account, separate schedules working up to the totals
and distributing them among the Funds to which they
elong belng appended to the cash account.

13. Upon the expenditure side the totals of the
Tegisters (paragraph 9) will be separately shown in each
list of payments, and the vouchers separately pinned
fogether, for each Fund must be sent to the Accountant
General with separate lists of pyaments working up to
*the totals,

Plus and Minus Memoranda.

14. For each Fund marked (a) in Appendix C the
Tl:easury Officer must make up and send a plus and
Minus memorandum. There have been so many mis-
UHderstandings regarding these memoranda that special
attention is requested to the following instructions,

15. The Treasury Officer records in his accounts
Merely the amounts credited and debited to the various
Punds, and the balances do not anywhere appear. The
Accountant-General’s accounts are balanced accounts,
and the balances are shown in ther, The Treasury Officer
therefore keeps a memorandum, intended to inform him
of what the balance shown in the Accountant-General’s
account is, which therefore is no authority in itself,
but is correct or incorrect according as it agrees or does
not agree with the balanced account of the Accountant-

eneral,

16. In making up his plas and minus memorandum
the Treasury Officer has to look only to the amount
which he has actially credited and actually debited in
the Treasury accounts against the Fund concerned. He
has nothing whatever to do with the question whether
the amounts so credited and debited are or are not cor-
Tect; a Fund is increased by R1,000 credited to it
Whether it was entitled to the credit or not; and simi-
larly, if a charge whieh shonld have gone to the Fund
18 by any error otherwise taken in the Treasury account,
then the Fund balance is not diminished by it.

uws
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17. Nor has the Treasury Officer any concern
t!  accounts kept, or the balances claimed by the oiiC
W. administers the Fund, and he must ab?QI“_
refise to alter his memorandum on the requisition 9°
any such officer; if the officer finds that there i8 of
error in the accounts, he can take the proper means 9% =

correcting it, and thus (but only thus) procure a correc™
tion of his balance. :

18. The Treasury Officer, therefore, in his plus %‘nd
minus memorandum, must {1) take the closm%
balance of last month ; (2) add to it exactly the amount ‘
shown in his Loeal Fund Schedule as receipts, W‘tho‘}
in any way altering it; (3) deduct similarly what 13~
shown as expenditure. : 7 .

19. Asall this can and should be done Witho
reference to the Administrator of the Fund, the memoran=
dum should be drawn up as soon as the cash a_ccount is
complete and should be submitted along with it. .

|

Certificates to Administrators.

20. A Treasury Officer may communicate to the Ag&
winistrator of a Fund the amounts which he has credit
or debited to it, but is prohibited from officially commus
nicating or certifying any balance which has not bee{l
previously certified to him by the Accountant-General.

The District Road Fund is the only exception.

Corrections. ;

21. The credits and debits shown in the Tran“¥Y'g
accounts are final so far as the particular month is con- 4
cerned ; any mere clerical error, if reported in time, can
be corrected (see Order 4, Chap. IT1—I1); but errors of -
another kind must either he specially reported with full -
particulars for orders, pending the regeipt of which the
incorrect figures must be allowed to stand, or must be.
corrected by an actual transaction of adjustment pass-
ing through " the Treasury accounts of the month in
which it occurs, For example, if it is brought to thg_
Treasury Officer’s notice that he has credited to Fund B
a receipt which ought to have gone to Fund A, he can,
upon a voucher stating the nature of the tmnsac.txon’
charge the amount to Fand B and credit it to Fund A .
and so if he finds charges wrongly taken; but this, of

&
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course, must be done in the accounts, and not only in the
plus and minus memorandum,

12.20. It is the duty of the Administrator of the Fund
to see that his own Fund, and not any other, gets proper
debit and credit in the Treasury accounts; and he must
remember that when a receipt of his Fund is paid into
the Treasury, if it is credited to another Fund than lis
own, it is the same as if it were not received by him,
and he ought not to show it in his own accounts as a
Yeceipt until he has procured the necessary correction
transferring it to his Fund, So, if he is debited with a
charge which should have gone elsewhere, he must
accept the fact of the charge until he has had it trans-
ferred out of his account.

. Account rendered by Accountant-General.
%3 21, The Accountant-General will communicate every
Quarter the balances and accounts of all the Funds
marked (a), except Nos. 1, 2, 8, 9, 11, and 15, regarding
Which other arrangements are in force. These will be
Sent to the Treasury Officer, who after noting the
alance and comparing it with that shown in his
gemoraudum, will send it to the Administrator of the

und,
Y492, Regarding these it must he noted that, whether
Or not they are accepted by the Administrator of the
Fund as correct, the fact that they are the actual accounts
cannot be questioned. Moreover, however incorrect
they may be, the Accountant-General cannot alter
them, thougt he may in the accounts of a subsequent
month make an adjustment so as to effect a qorrection
of the balance, 1If it is pointed out that they differ from
the figures sent in by the Treasury Officer, then the
Accountant-Geperal will make the necessary adjust-
Ient; but if the alleged error is in the account of the
Treasury Officer, then it must bo corrected as above
shown. In short, accounts once recorded must be
accepted as facts, whether they are right or wrong, and
corrections may be made by adjustment ouly, and not
by alteration,

2.]

1. By Bection 83 of Act III of 1884 (B C.), which
came into force from 1st August 1884, it is enacted that,

G

Municipal Funds,
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unless the Local Government shall otherwise direct, the
custody of Municipal Funds shall be vested in a Govera-
wment Treasury or in a Bank or Branch Bank used as 2
Government Treasury in or uear the municipality
which the fund belongs. D e

2. Appendix D shows the existing municipalities
in Bengal and the Treasury at which each banks, and it
is requested that the numbers as well as the names ©
the municipalities be always entered in voucher
receipts, accounts, etc., in the Teeasury. Thus,in Nad}a
the name which will appear in the Treasury ‘[”!
not be ““ Municipality of Krishnaghur,” but ¢ Munici-
pality No. 8, Krishnaghur.” Treasury Officers should
sve that this is strictly carried out, as it is part of the
system under which the Accountant General is able 10
Leep separate accounts for each municipality.

3. It must be clearly undersiood that the account of
these funds with the Treasuryis simply and purely 3
banking account, and that as the relations between the
Treasury and the Municipality by which these funds are
administered are merely those of a deposit banker with
his customer, the Treasury Officer’s sole duty in regard
to these Fands is to receive all money tendered on
account of them, taking care that every amount paid In
is duly passed to the credit of the particular municipality
concerned, and to honour all cheques drawn by the
persons empowered by Section 84 of the Act to do so, 80
long as there is a halance in favour of ‘he fund.

4. 1t by mistake a sum of money is credited t0 &
wrong municipality, or the amount of a cheque drawn by
oue municipality is wrongly charged to the account of
another municipality, the necessary correction should 1}9
made by the I'reasury by transfer debit or credit in
the Treasury account of municipal transactions. The
amount debited to a municipality in erder to correct the
amount wrongly credited to it, or the amount wrongly
debited to a municipality which is corrected by eredit to
it, should be supported by a certificate of the Treasury
Officer, stating fully the circumstances under which the
amount has been debited in excess of that acknowledged
by the municipality, and this certificate should be sent
to the Accountaut General as voucher for the excess

dehit. No cheque forsnch excess debit is required from
the municipality.
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Recoipts.

_B. Treasury Officers will receive all sums of money
paid into the Treasury on account of these funds, and
will grant a receipt in the pass-book, which must invari-
ably accompany each remittance from the Municipal
Office. On these occasions also the receipts op account
of Municipal finesand Pound revenue paid direct into
the Treasury by Court Sub-Inspectors or other officers in
accordance with paragraph 2, Rule 36 of the Rules
passed by the Local Government under Section 82 of
Act I of 1884, and the payments made on cheques
will be entered in the pass-book from the account
of each fund which is keptin the Treasury in A,
G. B. Form No. 109 (vide paragraph 6). At the close of
each month the pass-book should be closed and a balance
struck, under ihe signature of the Treasury Officer,
which will necessarily agree with the balance of the
account kept in the Treasury. On no account should
any entries be made in the pass-book, except by the
Treasury Accountant, the pass-book being practically
a eopy of the account kept in the Treasury.

Payments.

6. Money can be withdrawn from the Treasury on
account of these funds only upon cheques signed by
either the Clairman or Vice-Chairman. Cheques
signed by the Secretary way aiso be honoured if the
Municipal Commissioners so direct; bub in that case
a copy of the resolution emipowering the Secretary to
sign cheques must be sent to this office and to iihe
Treasury or Bank where the account 18 kept. The
Treasury Officer will honour all cheques drawn by the
officers empowered to sign them, up to- the available
balance of the fund. Dlaynents in excess of the
balance at credit of the fund cannot wnder any cir-
cumstances be made, except upon the special authority
of Government previously obtained.

7. Payments from & municipal fund can be made
only at the District or Sub-treasury wherd the running
account of the municipality is kept. If a municipality
situated in a Sub-divisioh and banking at a Subs
treasury requires money to be paid ab the District
Treasury, a cheque will be drawn for the amount upon

the Sub-treasury, with a request that an order may De
¢ 2

W
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issued for the payment of the amount from the sttrl]f:
Treasury, The Sub-divisional Officer will charge tthe
cheque "to the municipal account concerned, credit der
amount in his account, and issue an order on the Sudde
Treasury in the following form :—

To the officer in charge of Theasurv at ————.. Pay ,t° -
or order R ——for value 1eceived and creduted io this day’s
account .

This order will be paid at the Sudder Treasury on
presentation, and its amount dealt with in thesame way
as cheques issued in lieu of cash.

8. If the order be presented for payment before'thg
sub-divisional account 1n which the amount is cl‘?dlt"“
has been received at the District Treasury, it will be
paid with a mnote in the register of orders on _S“bi
treasuries, “ to be checked on receipt of sub-divisiona
account.” When the account is received, the payment
will be marked off. ..

9. Similarly, when receipts belonging to a.m.u.mcti
pality which keeps its accounts at the Sub-divisiona
Preasury are paid into the District Treasury, the Lrea-
sury Officer will issue a cheque on the Sub-division
Treasury in favour of the municipality concerned for
the amount received. On presentation of the chequé
at the Sub-divisional Treasury the amount will be
charged by credit to the account of the municipality-

Accounts.

10. The transactions of each municipality are to be
separately kept in the Treasury accounts, and on 10
account, may the transactions of one fund be mixed
with those of another. Special care must be taken by
the Treasury Officer to prevent confusion in the record
of these transactions, especially at Treasuries where 3
large number of municipalities bank. The transactions$
of these funds will, in the first instance, be entered 1n &
register (A.G. B. No. 109), of which a sufficient number
of sheets should be bound gip into a substantial volume
and successive pages assigned to the several accounts.
{t will not be necessary to transfer the accounts to a
new volume with a new year; but if no page is avail-
able when it is necessary to open a new account oF
carry forward an old account, nll accounts in the volume
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S .

V}:ltl):tl:e, be simultaneously carried forward to a new
1. Each account will have its own iedger

i . 8 ger page, for
X::;ge?ifnform prfowdes, besides a column for date of
third to she one for receipts, one for payments, and a
space fo OYV the balance after each transaction, with
receint T the Treasury Officer’s initials. Hexein the
numg s will he entered in regular order, Wwithout being
an ered. Similarly the disbursements made, not from
in}}rlone particular item, but from the aggregate balance
i and, will be entered as they are made without fur-

1er remarks,
a 12. From these ledgers the daily total of receipts
nd payments will be carried into a register (A. G. B.
orm No. 189), from which the daily total only will be
carried to the cash-book, the monthly total of receipts
o the cash account, the charges between the 1st and
the 10th of a month to the 1st list of payments, and
those from the 11th to the end of the month to the 2nd
list of payments. The charges should be supported by
the paid cheques, which should be sent to the Account-
ant General with the lists of payments, together with a
covering list showing (1) date of paywment, (2) Nos. of
cheques, and (3) in scparate columns the amounts paid
on account of each municipality. With the cash
account must be submitted a plus and minys memo-
randum in A. G. B. Form No. 6, showing the
monthly transactions on account of each fund. I_n
these forms of account, which are the same a8 those in
which personal deposit transactions are recorded, the
words “ Personal Ledger “~whenever they occur, should
be altered to Municipal Fund Account.

13. These instructions relate solely to the treatment

of the transactions of the several municipal funds by the
the treatment of

T'reasury, and have no reference to
accounts in the municipal offices Rules for the com-
pilation of the accounts in municipal offices have been
laid down by Government under Section 82 of the
Bengal Municipal Act ; neither the Treasury Officer nor
the Magistrate bas under the Act any authoiity to
interfere in the treatment of such accounts. ,
(Bengal Municipal Act, I11 (B. 0.) of 1885. Accou™
Rules of the Municipalities published under Notifica
tion, dated 7th February 1891.)
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Collection and distribution of Joint Public Works and
Road Cesses.
3. ]

Under the provisions of the Bengal Local .Self'G";n
ernment Act, which has been extended to 38 (hstm}ts‘e
Bengal, the District Road Committees have been rf!llla;is
by District Boards, whilst District Road Funds still e .
in Darjeeling, Hazaribagh, Lobardaga, Manbhum ﬂ;z
Palamau, and in one pargana of Singbhum, v n;’
Dalbhum, and in three districts—Dumka, Singbb®™
Ohittagong Hill Tracts—there isa District Road AccOUn
1o which are credited contributions from Governié
for maintaining roads and miscellaneous receipts, 8%
as rent of serais, cess on lands, etc.

2. Public Works cess under Act IX of 1880, Bla]n‘:
Road cess nnder Act 11T of 1885, are realized togG&t tl?e
and through the agency of the Collectorate, al ot
Collector is empowered under Section 91 of the 5
Act to appoint,with the sanction of theBoard of Revelr{l}:](;
such establishment as may be required for w2 1{()-;
valuations and re-valuations, for making collections,

recovering arrears and for keeping the accounts cob-
nected therewith.

3. The manner of accounting for the aﬂgﬂlg{lm?}tﬂ{
receipts and the collection charges and their dls_mt .
tion between the local bodigs and Government 10 has
districts to which the Local Self-Government Act bd
been extended, is indicated below.

Registers of Collections and Expenditure.

4. The amalgamated Public Works cess and B"’”{g
cess receipts and expenditure will be entered in separs
registers, one for the combined receipts and one fort
combined charges. In the register of receipts, “,’hl%
will be opened with detailed heads of account, ynll 0
entered all the receipts, viz, those collected 1D the
district and those remitted by remitiance transfer
receipts from other districts.
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5. Cess collected for other districts should be entered
in a separate register with a separate column for each
district, and should, on the last day of the month. he
drawu and remitted to the Collector of the district to
which the cess properly belongs by remittance transfer
receipts. The receiving Collector will credit the amount
in his accounts as “ Cess collections in other districts”
(for which another separate column may be used), and is
responsible for distributing the whole between Public
Works and Road Cess according to presciibed rules.

6. With the view of avoiding any considerable out-
standings at the end of March, a remittance may he
made on the 23rd of March of the amount collected up to
that date, so that it may come into the March accounts
of the district to which it belongs.

7. The amount of cess collected for other districts
should be entered as an item of receipt in the cash account
and schedules sent to the Accountant General, and an
entrv should be made in the list of payments of the
amounts paid out to the Collectors for remittance to other
districts.  The Accountant General in making up the
accounts omits the items on both sides.

8. Besides cess collections prog»er, receipts occur on
account of recoveries of cost of collections of arrear
cesses. For these a separate detailed head will be
opened in the register of cess collections, and on the last
day of every month the total of these recoveries should
be added to the balance of cess as indicated in the para-

graph 12 below.

9. In the register of expenditure will be entered all
the charges incurred by the Collector under paragraph 2.
The payments shown in this register need not be classi-
fied.

10. On the last werking day of the month, the
register of receipts will be totalled and the amount of
the Public Works cess collections for that morgth included
in the combined total will be at once credited to the
proper head of the account in the Treasury b?oks.
The mode of distribution of the Road and Public 'Works
vesses 13 governed by Rule 1, Section 9 of the Cess

Manual The general rule is to divide the total amount
into moieties, but there is an exception in the case 0
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Backergunge, where two-thirds are taken to Public Werks
cess and one-third to Road cess.

11. This distribution is subject to correction of 9':13;
error that may be reported by the Cess Deputy Collec }(1’0
at the time of making up his quarterly accounts, a}ld t N
Treasury Officer will make the correction by et.tectl'n;
the necessary addition and subtraction in the distributio .
he makes at the end of the month in which he recel"ge
the notice. The register of expenditure will then 1o
totalled, and from its total a deduction must be mab
(the exact annual amount of which has been fixed 1)1’_'
the Bengal Government in their Resolution, dated 31
January 1879, and one-twelfth of that is deducted evef?lr'
month) on account of the proportion of the charges

collection to be borne by Government on account ©
Public Works cess.

12. From the total of the register of receipts, after ﬂ;‘:
elimination of the Public Works cess collections, tor
noted above, should be deducted the total of t'he regis o
of expenditure after deduction of the approximate :;OP
of collection of the Public Works cess, and the di ee
ence, if there be a surplus of receipts over expendltutl‘hé
should be at once transferred to the credit of e
District Fund constituted under the Bengal Local S?;he
Government Act, and entered in the pass-book of b
Fund in details calculated in accordance with the 1
tribution statement given below :—

(@) Road cess on lands.

(b) Cess on Mines and Railways.

(¢) Interest on arrear collections of Road cess.

(d) Miscellaneous. s of

(¢) Recoveries on account of cost of collection ©
arrear cesses. ) 6

An amount of the Road cess collections equivalen
to the charges for the mounth for collecting the sam®
should of course be credited direct to Government i
the Treasury accounts,

The amount of the balance thus transferred monthly
to the credit of the District Fund must be at once
intimated to the Chairman of the District Board. .

The distribution of the combined total of the register
of receipts between the Public Works cess and the
District Fund should he shown in the margin of the
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cash account against the credit of Public Works cess
In the manner’indicated helow : —

Cess on
%:B:dz? mines and Interest. I"E:;f:'l"'

. 1lways,ete
Combined Totsl . ., 9,0000 800000 10000 2000 12120 0 0
Deduct on accouut of

Public Works cess , 4,600 00 1,50000 65000 .. 6,060 0 0

ToTaL.

Belance « 450000 1,60000 6000 2000 607000

Deduct—Proportion of the refunds made dwing
the month on account of Road cess |, . 5000
Charges for collection, ete,, plus contri-
bution for pension . . . 60000
Loss—
Fixed proportion pay-
able by Government
for collection of Public
Works cess [B G. P.
W.C. No. 2 of 8lst
January1879] © . 10000
$rd charges of the month
for valuation and re-
valuation work [B, G.

R——2, dated 1lth
September 1888] . 8500 1850041500 46500

Balance due to District Fund . . . . . . . b,605600
4Add recoveries on account of cost of collection of arrear cesses . 20000

Total amount due to tke District Fund . 58500

13. If in any month the receipts on account of Roa
cess collections fall short of the expenditure incurred
in the collection thereof, the transfer of the balance
must be postponed until the end of the next month in
which there is a surplus.

District Road Fund

14. In the districts in which there are District Road
Funds the joint cesses collected are divided in moieties
between Public Works cess and Road cess. The collec-
tion charges are borne by the District Road Committecs,
and Government contributes a fixed sum annually on
account of cost of collection of Public Works cess, under
Bengal Government Resolution No. 2, dated 31st Janu-
ary 1879,

...15. The receipts on account of the District Road Fund
will be entered in a registerin Form No. A.G.B. 106,
Wwith two additional columns opened in manuscript
as shown in Form D with specimen entries.

The expenditure will be recorded in a register in
Form No. A.G.B. 147.

The total of each register will be carried into the
eash-hook,
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4 Verification of Road Fund Balance. (Coos XV
: . . e
In accordance with instructions received framc;g.
Government of Bengal regarding the check ’and the
parison of balances of the District Road Fun ;1’3 toly
Treasury Officer is to send to the Chairman imme .

. n
after the close of each month’s aceounts a certificate !
the following form :—

Abstract of Road Fund Account for the month of
wn the Treasury of

R a. p. R a. P
I, Balance brought 4. Debited in cash
forward from account of the
last month . menth .
2. Credited in cash

5. Other debits as
account of this

per Account-

month . ant - General’s

8. Other credits as | No. ,dated
per Account-
ant- General’s
No. ,dated

6. Balance at end

of month .

PR, /
Gnrasp Torav . ‘ Grawp Torav .

e
(Signed) Treasury Office

jes 2
Nore.—Entry 1 must correspond exactly with entry 6 of last month. En:’ﬂ:;
and 4 must 1ot in any respect differ from the figures of the cash accond stended
1ust not take account of any adjustments outside the Cash Accouat, oF 80 ‘1' after
corrections. Any such adjustments or corrections may be admitted oo ,nteﬂd
definste report to, and acceptance by, the Accountant-Generat, and will be @

d
under 3 or 5 after the autbority to enter them has been received. The two 5¥%
totals must agree.

2. A Treasury Officer will incur serious responsibility
if he certifies figures different from those which appea¥
in his accounts, his duty being to state what the balance
actually is according to the receipts and payments as

brought to account, and without reference to any claims
as to what it ought to be.

Treasury procedure relating to District Fund and Boad
5.1 Fund Accounts.

1. The District Fund or Road Fund Account af 2
District Treasury is merely a deposit account, and th!
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action of the Treasury Officer in reference to it is
confined to seeing that the account is operated on in
accordance with these rules, and that the balance is not
overdrawn.

2, The account will be kept in the form of a Perso-
nal Ledger Account On the close of the day the
receipts and payments made on account of the District
Fund should be totalled, and the totals carried into the
Treasury cash-book,

Receipts.

3. All money paid into the Treasury to the credit
of the District Fund, or Road Fund, whether by servants
of the Distriet Board or others, shall be accompanied by
a chalan. This chalan shall be in triplicate, having
the words *Original,” “ Duplicate ”” and ¢ Triplicate ”
printed or written in red on the first, second and third
parts, respectively. The first part shall be retained by
the Treasury office, the second part shall be sent to the
office of the District Board whenever the pass-book is
returned, and the third part shall be delivered to the

person paying in the money.
Payments.

4. Payments may be made at a District Treasury from
a District Fund or Road Fund only on cheques supplicd
by the Treasury Officer, who will observe the usual pre-
cautions in registering the number of cheque forms
1ssued on each occasion for the use of the District Fund
or Road Fund. Only one cheque-book should be issued
at a time,

5. When cheques are drawn for sums not
exceeding R100 they must be signed either by the Vice-
Chairwan or by the Chairman, or if both be absent, by
2 Member of the Finance Committee. In the case of
the Road Fund there is no Finance Committee, and in
such cases an ex-gfficio Member of the Road Committee,
Who is placed in charge of the Chairman’s duties by his
Written order, can sign for him. Cheques for sums
Vieeding 2100 must he signed both by the Chairman and
Cllcet-Chalrman.; if either of them be absent, by the
be;au‘fmfﬁl or Vice-Chairman present and another Merc-
h (])H e Finance Committoe, or if both be absent, by

W0 Members of the Finance Committee.
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6. In the case of the Road Fund such cheques mus’g
be signed by the Member in charge of the Chairmab
duties and an ex-officio Member of the Committee.

7. Cheques must be drawn in English, and the amount
must be entered in words as well as in figures. The 1vo}‘t.
“only ” must be inserted always after the amount Wi
ten in words in the body of the cheque.

8. Every cheque drawn for a sum in excess of R20
must bear a receipt stamp of the value of one anna,
and is current for three months only, after the exP{Ya'
tion of that period payment will be refused at the [Trea-
sury unless the cheque is re-dated under the initials O

the Chairman or the official whose duty it would be to
sign the cheque.

9. Treasury Officers should refuse payment of
cheques not drawn in accordance with the above rules.

Pass-Book.

10. A pass-book, the entries in which are also t0 be
made by the Treasury officials only, should remain 17
possession of the Chairman of the Fund, and shoul
accompany all remittances which he sends to the Trea-
sury. On receipt of this pass-book in the Treasury thg
entry of the remittance made (if any) should be mltlalled
by the Treasury Officer, and then the charge side shoul
be writtcn up to date and the book returned at oncé to
the office of the District Board or Road Committee, The
memo. of the balance after each day's transactions,
which is given in the account kept by the Treasury
Officer, need not, of course, be entered in the Chairman 8
pass-book. In closing the Chairman’s pass-book the
Treasury Officer should sum up the two sides of the
account, strike the balance, see that the balance is entered
at length in words and agrees with the account kept PY
himself in the Treasury, and should then sign the
account in full.

The pass-book should be supplied by the Treasury
Officer. No entries or marks should, under any circu®"
stances, be made in it by any one connected with the
District Board or Road Committee’s office.

11. As the Chairman and Committee have no pay-
ments and receipts of money except through the Tred
sury, and as the pass-book contains the records of all
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payments and receipts on account of the District Fund
or Road Fund in the Treasury, the Chairman’s ac~ounts
kept under Section 54 of Act ITI of 1885 or Section 173
of Act IX of 1880 ought to agree with it. But it is the
duty of the Chairman to see to this agreement; and
any alterations or corrections which he thinks should
be made in the pass-book can only be made at his ins-
tance by the Treasury Officer, and, of course, not unless
they are in accordance with facts and with the Treasnry
Officer’s account. No signature or acknowledgment of
correctness will be taken from the Chairman, but he will
be understood to accept the pass-book as correct, unless
he makes any specific objection, and takes measures to
have it corrected.

12, In order to ensure the punctual writing up of
pass-books which, under Rule 25 of the Account Rales
for District Boards, published by Notification, dated 81st
July 1820, District Boards are instructed to send to
the Treasury with every remittance, and also on the
last working day of each month the Treasury Officer
should call for the pass-book if it is not sent on the last
working day, and see that it is balanced, closed, and
returned to the District Board on the day on which it is

received,
Government Grants

13. When a grant is made to a District Fund or
Road Fund from Provincial revenues, either asa general
grant-in-aid or for expenditure on a specific object, the
Chairman should apply to the Treasury Officer to credit
the amount of the grant to the District Fund or Road
Pund, forwarding the printed form of voucher on the
reverse of the letter of advice issued by this office,
duly filled in and stamped with an anna rece’pt stamp
when the amount exceeds RB20. 'The, Treasury Officer
should compare the bill with the letter of instructions
received from the Accountant General, apd place the
amount of the grant to credit of the District Fund or
Road Fund &y 0ok transfer, the order for the trans-
fer being made upon the duly stamped receipt
of the Chairman. Mo money should be paid out
of the Treasury. The transfer-order will be the voucher
to be submitted with the list of payments. The hali-
yearly grants for establishment for the collection

55
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of Pulic Works cess to District Road Funds fall
due or July 1st and January 1st of each year, and
cower the half-years April to September and October to
March respectively.

14. Whenever Government authorises advances of
money to a District Fund, the Committee will be allowed
1o overdraw its account at the Treasury to the extent of
the authorised advance, and special instructions on the
subject will be issued by the Accountant General on each
occasion. No entry will be made in the pass-hook on
receipt of these instructions, which will merely be noted
for guidance by the Treasury Officer, and will indicate the
limit beyond which overdrafts should not be permltted.

Famine Relief.

15. When ezpenditure is incurred upon Public Works
executed by the labour of people who must otherwise be
directly relieved, only the extra cost of the works over
the real value of the same at normal rates shcm}d be
charged to the head “Famine Relief,”’ the remainder
being charged as ordinary Civil Works Expenditure.

Local Boards.

16. The following procedure will be observed in sup-
plying Local Boards with funds. On the assignment of
funds to the Local Boards the Chairman or Vice-Chair-
man of the District Roard will advise the Treasury Officer
what amount each Local Board is authorised to draw, and
the Treasury Officer will cash the cheques of the Sudder
Yocal Board up to the amount so advised for the Board,
and as regards the Local Boards in the Sub-divisions, he
will authorise the Sub-divisional Officer concerned to
cash the cheques of the Board there up to the amount
authorised.

17. This aubthorisation will not be entered as a dehit
in the accounts or in the pass-book, but a careful note
will be kept of the amounts authorised as a memorandum
outside of the accounts; and the balance available for
District Fund payments at the District Treasury will be
regarded as reduced to that extent, though no actual
entry in reduction of the balance will appear in the
accounts.

18. The cheques of a Local Board will be signed by
either the Chairman or the Vice.Chairman of the Board
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if their amounts do not exceed R100, otherwise they
must be signed by both,

Local Board’'s Pass-Book.

. 19. The account of each Local Board will be kept
1n a separate pass-book, in which will be noted only the
amount placed at the disposal of the Local Board by the
District Board under paragraph 16.

20. Receipts on account of Local Boards are not to
be credited in their pass-books. When such receipts are
paid into the Sub-divisional Treasury, they should be
credited in the Sub-divisional cash-book for credit at the
District Treasury to the District Fund.

Incorporation in Pass-Book of District Treasury.

21. Payments on account of Local Boards will be
wade on cheques only, and the amounts of all cheques
paid will be posted daily in the pass-book of the Board
concerned, from which the daily total will be carried, in
the case of the Local Board at the head-quarters of
the district, into the account of the District Board, and
in that of the Boards at the Sub-divisions, into the Sub-
divisional cash-book, and the balance reraining entered
in the pass-book in full and checked and initialled by
the Treasury or ‘the Sub-divisional Officer, as the case
may be. Care must be taken that the pass-hook account
is not overdrawn, and that the pass-hook is sent monthly
to the Chairman of the Local Board for verification.

Incorporation in Pass-Book of Distriet Fund.

22. The payments of the cheques of the Local Board
atthe head-quarters of the district will be entered in
the pass-book of the District Fund at the close of husiness
daily, while those of the Local Boards in the Sub-divisions
will be brought upon the pass-book when the Sub-divi-
sional transactions of the day are incorporated in the cash-
book of the District Treasury, Both the pass-book and
the plus and minus memo. of the District Fund will thus
show the consolidated account of the Fund, and not
merely that of the Central District Board.

Note —Tins rule applies mutafis mutandis to the transactions of Branch
Commuttees in districts where there aro Road k unds,

54
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Fees for Control and Audit

23. A rate of one per cent. is leviable on the incomd
of District Boards for control, banking and account,
and half per cent. for audit. In calculating the percent-
age, the total income ot the Board, excluding opening
balance, the grants from Government, and donations
from private persons are taken into account. The calcula-
tions are made on even hundreds of rupees

Note.~The same rule applies mutatss mutandss to Road Fuuds.

(det IX of 1880 (Bengal Cess Act), Local Seif-Gov-
ernment Act, IIT (B. C.) of 1885, and Agcount
and Audit rules of District Fund published in Cal-

cutta Gazette of 6th August 1890, under Notification,
dated 31st July 1890.)

Litieati P
61 itigation Fun [Asr, 272, C. A, C.

The Litigation Fund formed under Board's Circular
No. 13 of November 1874 is drawn upon by cheques
signed by the Legal Remembrancer.

2. Accordingly, when the ILegal Remembrancer
notifies to a Collector that money is required for the
purposes of the kund, the Collector, instead of remitiing
the money to the Legal Remembrancer or to the Bank of
Bengal, will pay itinto his own Treasury and credit it as
a receipt of the “Litigation Fund,” and will send copy of
the receipt to the Legal Remembrancer in order that that
officer may know that the amount has been duly credited.

8 The Legal Remembrancer’s cheques against the
fund will be honoured by the Accountant-General sO
long as there is a balince at credit ; the Legal Remem-
brancer being responsible for the due appropriation of
moneys received upon this account. If the cheque 18
for an amount which is to be refunded to a Collector,

the Accountant General will enface it for payment ab
she Collector’s Treasury,
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CHAPTER VIL

GovernsENT SecuriTies anp Trust Fuwps.

1 Interest on Securities in Trust.
J [CopE 1X.

L. A list of the half-yearly interest due on the invest-
ments belonging to a Trust Fund issent from this office,
and Treasury Officers are authorized to pay to the Admi.
nistrators of Trust Funds and deposits the net amount
therein shown on their application at the Treasury,

2. Payments should be made on receipts, forms for
which will be sent from this office along with the list.
These receipts should be forwarded in support of the
debits in the Ticasury list of payments, noting thereon
the number and item of the list.

3. The list should be returned duly filled up after
the expiration of three months from the date of its
receipt in the Treasury, and alter its return no payment
should be made of the outstanding items until the pre-
vi~us sanction of the Accountant General has been
o, ained, who will issue interest payment orders in the
ustal form in such cases.

4. Under orders of the Government of India in the
Department of Finance and Commerce, No. 1, dated 2nd
January 1884, all securities belonging to Trust Funds are
endorsed to the local officér, who is the original trustee
of the fund, and to the Accountant General, Bengal.
The local officer then endorses the securities in favour of
the Comptroller General before forwarding them to the
Accountant General.

5. Under Section 16 of Act II of 1886, Income Tax
certificates relating to Government Promissory Notes
remain in force for one year only. The Comptroller
General has, however, ruled that certificates in
Form D (Income Tax Manual) relating to Govern-
ment Promissory Notes belonging to educational,
religious or public charitable trust funds ~When
once furnished need not be renewed every year. In
the event, however, of fresh additions to the invest-
ments belonging to such funds, fresh certificates cuver-

ing the additional amounts are necessary, Inall other
H

2
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cases in Which exemption from or abatement of Income
Pax is claimable by virtue of certificates in Form B oF
C (Income Tax Manual) the certificates must be renew-
ed every year. I
6. Whenever exemption from or abatement of In-
come Tax for any of such funds or deposits is desirec,
the requisite certificate for the year should be obtain
from the Collector of Income Tax for the district an
sent to the Accountant General, Bengal, as early aS
possible. . 14
7. The Accountant General, Bengal’s securities he
by the Comptroller General are converted by him lflt.(i
Stock Certificates under Art. 166, Chapter 11, of the Civi
Account Code. In such cases it is, therefore, sufficient
if, in the absence of original numbers, a remark that the
Government Promissory Notes are ¢ held by the Compt-,
troller General under Chapter 11 of the Civil AccOl}lgl
Code " be entered in the column provided in the certii-
cate form for description of securily. ¢
8. To enable the Accountaat General, Bqual, ‘;
grant the exemptions and abatements in the mtere_s]
payment orders for the half-year ending the 30th Apri,
it is particularly requested that certificates relatin” to
the 4 per cent. stock of 1865 be sent in before the Jth
of that month, as the issue of separate orders for refund
of Income Tax is laborious, troublesome and expensive.

Funds.
9.) Trust Fun [Asr, 272, C. A. C.
When the account of a Trust Fund is kept in the
Treasury, it will be opened as a personal ledger aceount
in the deposit registers of the Treasury and called by
the name of the Trust Fund. All receipts paid inwe
the Treasury will be credited to, and the charges, which
will be drawn on a special form of cheque to be obta}ncd
from this office, will be taken against, the account of the
fund without specification of their nature.

2. A pass-book may be used if the officer who
administers the Trust Fund has not personal access to the
Treasury accounts. The pass-book should be initialled
by Treasury Officer and periodically agreed with the
Treasury record.

3. Regarding the payment of interest on Govern-

ment Promissory Notes belonging to Trust Funds see
preceding Order.
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CHAPTER VIIIL
Income Tax,

Income Tax Rulings.
1.] &

Under Act II of 1866, an income derived from any
salary, annuity, pension or gratuity, falling due on or
after the 1st April 1886, and drawn at a rate not below
R41-10-8 per mensem, or R500 per annum, will be
Spb]ec_t to deduction of income tax. The rate of deduc-
tion will be at four pies in the rupee if the income is
less than B2,000 per annum, or R166-10-8 per mensem.
If the income amounts to R2,000 per onnum, or
R166-10.8 per mensem, or upwards, the rate will be five

pies in the rupee.

NoTe.—The tax should be deducted with reforence to salary drawn for cach
h be less than R41-10 8,

month separately. If the total salary drawn m any mont
no deduction should be made. If 1t be less than R166-10-8, tho deduction should be

at 4 pies in the rupee.

2. A gratuity is similarly subject to deduction of
income tax if the total of the gratuity and of the salary
drawn from the beginning of the account year in which
the gratuity is paid is not less than R500. The deduc-
tion will be at four pies in the rupee if that total is less
than R2,000, and at five pies if that total is £2,000 or

more.

3. ‘Salary,
acting, local and deputati

as defined in the Act, includes pay,
on allowances, commissions

and other allowances received in addition to fixed pay,

but it does not include travelling, tentage, horse, house
other allowance granted

or sumptuary allowance, or any v 3
to meet specific expenditure. The deduction of income
de only from the allow-

tax slgould, therefore, be ma
ances included in the term ¢ salary.’

4. The deductions which are made from the salary,
pension or annuity of any officer or person under the

authority, or with the permission, of the Government
0
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for the purpose of securing a deferred annuity te luril;
or a provision for his wife or children after his death,
as also the amount paid by him to an"Insurance. Com-
pany in respect of an insurance or deferred annuity oP
his own life, or on the life of his wife, are exempt frorI%
liability to tax to an extent not exceeding one-sixth 0

his income. Income Tax should, therefore, be ca}cu-
lated on the net salary of the officer after the deductions

on account of the service funds to the extent referred tO
above.

5. When an officer, from his salary or pension bill,
deducts the amount of a payment made to a Life Insur
ance Company from the amount on which income tax
is levied, the deduction must be supported either—

(i) by the original receipt of the Insurance Com-
pany ; or

(ii) (in the case of a deduction claimed by a serV_-‘Mlt
of the Government or of a local authorlﬁy‘)l
by a copy of the same, presented along Wit
the original to the officer who pays the
salary, and attested by that officer, who

should, after such attestation, return the
original; or

(iii) by a duplicate receipt or certificate of payment
given by the Insurance Company.

6. If none of these documents can be produced under
the circumstances described in the last paragl‘aph of
Notification of the Government of India, No. 4678 of
31st August 1887, published at page 92 of the Calcult®
Gazetle (Part 1A) of Tth September 1887, a certificate

signed by the Collector that the payment has been made
may be accepted in licu of them.

The amounts exempted from assessment under para-
graph 4 shall not, however, be deducted from income
for the purpose of determining whether the income 18

liable to the tax, or of determining the rate at which the
tax shall be levied.

7. In the case of a bill presented at the Presidency
Pay Office, it is sufficient to attach to the hill e oxiginat
receipt of the Insurance Company. The 1eccipt will be
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réturned after ‘ins ection. A co fw\ : %, \
unnecessary. . Py. 3 ¢ L-:é T ‘&
A T N B~ RE ; }

Fa A
dedlll“cf::;..-—The amount of Qreznium paid to a Life Insurance Com"ﬁ{g i be Fewr \j,
g In ome sum, even if it exceeds the one-sixth limit, from the salary Diflrtar T~ e
i e receipt for the premium is attnched, and the tax calculated on the -
ded lé.’ provided there is a primd facie probability that the fund aud insurance
vea:c lgns will not excesd one-sixth of the total salary to be drawn in the financial
A prill e ;()P no deductions can be made on account of premium paid previous to 1sb

8. Interest becoming due on Government securities,
on or after the first day of April 1886, will be subject to
deduction of income tax at five pies in the rupee, unless
the owner of the security produces a certificate sign-
ed by the Collector, that his annual income from all
sources is less than R500, or that the interest is employed
solely for religious or public charitable purposes, in
which case no deduction shall be made from the inter-
est, or unless he produces a like certificate that his
income from all sources is less than R2,000, in which case
the rate shall be four pies in the rupee. Whenever the
certificates are produced, they should be noted under the
signature of the Treasury Officer in the register of
enfaced notes prescribed in Art, 179, Chapter 183, Civil Ac-
count Code, and attached to the first voucher in which
the interest is drawn. In subsequent vouchers a refer-
ence should be made to the voucher with which the cex-

tificate was sent. :

* Notm.—The Collector’s certificate of exemption or reduction of the tax should be
acted on for one year ouly. 1f the exemption or reduction be claimed every year,
£resl certificates will be required annually, A : N

9. In caleulating the amount of tax payable, the
amount due on a fraction of a rupee shail be neglected.
Thus, the tax to be realized on a monthly salary of
11166-10-8 is R4-5-2 only. '

10. An officer whose monthly salary is R5%? or more,
but whose total income in the year from all sources 1s,
owing to abseuce on leave, less than R500 for the year,
is entitled to claim a refund, at the end of the year, of
the amount of income tax deducted from his monthly
salary. To obtain the refund, however, he shoult.i pro=
duce a certificate from the Collector showing his title to
it, and the refund will then-be made by the officer

through whom the tax was originally collected (¢.e., the
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Head of the office) by abatement of tax in his futurg
bills, and will not be paid in cash as an ordinary refun

(see Government of India, Financial Department No.
2208. 8., dated 17th Januwary 1893).

Income tax on Government Fleaders’ Incomes.

2.]

No deduction on'account of income tax is made from
the Government Pleader’s bills for fees payable for con=
ducting cases on behalf of Government. They should
be paid in full, as they are included in their returns of
income from their profession liable to taxation. (Board

of Revenue's Circular Order No. 62B., dated 30th De-
cember 1890.)
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PART I
TREASURY PROCEDURE.

CHAPTER 1.
GEeNErAL Duries or TrEASURY OFFICERS.

Responsibilities of District and Treasury Officers.
1.] [Azt. 301,C. A, C.

The Collector or Deputy Commissioner.~A. District
Officer is personally responsible to Government for the
due accounting for all monies received and disbursed ; for
the agreement between the departmental returns and
the cash accounts (both of which go out under his sig-
nature), and the registers kept in the Treasury; and
for the safe custody of Cash, Notes, Stamps, Opium,
Securities, and other Government property.

Although the Colloctor may manage his Treasury by a Deputy,
he must not treat his Treasury as a separate and independent office.

Letters addressed to the Treasury Officer must be regarded as
addressed to himself. He should not address his Treasury Officer
by separate letter, as if he were an independent officer, and then

forward the Treasury Officer’s explanation, instead of his own, in
his treasury business.

1eply to questions or enquiries touching :
When any irregularity is brought to his notice, nothing but a report
of his own knowledge after personal mvestigation can be considered

satisfactory,

2. The District Officer is bound to satisfy himself
by periodical examination (at least once 1n every two
arter for deposits, and

months for cash, once in every qu :
once in each half-year for stamps, stock notes, optum,
that the actual stock

securities and bill forms)—(1st), IR
of cash, stamps, stock notes, oprun and securities is

kept under joint lock and key, and corresponds with the
book balances, and that the Treasurer does not hold a sum
larger than is necessary for the convenient transaction
of the Government business, or larger than the security
given by him ; (2nd), that the deposit registers are kept
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up according to the rules prescribed in the _qulle’
Chapter 20 ; (3rd), that the stock of bill and similar
forms which are intended for use in money traqsafgtmllls
is carefully kept under lock and key, and periodically
tallied with the nominal balance of such forms on the
stock books ; and (4th), that the Sub-Treasury balances
are verified once a year by a Gazetted Officer, if possible
by a Covenanted Officer. When Sub-divisional Trea-
saries are in charge of Gazetted Officers, the Collector
should verify the balances during his cold weather tour.

N.B.—The examinntion of the deposit registers is not intended to be mechanical,
and to secure ouly that all necessary entries are made and initialled withont fail at

the time of transaction, but also that no monies are unnecessarily placed in deposit
or allowed to remain there without good cause.

3. The District Officer, unless unable to perform the
daty from physical inability, or from absence on tour, 18
required to sign the periodical accounts. Heis also
required to see that implicit obedience is given to the
instructions issued from the Account Office; and to send
immediate notice to the Accountant Geueral of any
embezzlement in an office or Treasury. This notice
must be supplemented, as soon as possible afterwards,
by a detailed report after personal enquiry into the case.

4. The District Officer should be specially careful
when assuming or making over charge of a district, to
see that the stock is thoroughly verified and the certi-
ficate which is required from the ¢ransferer and trans-
Jeree, showing the state of the cash, stamps, stock notes
and opium balances, should be invariably despatched in

Form H to the Accountant General on the same day that
vharge is transferred.

5. The Treasury Officer.—As the Collector’s delegate
and representative, heis responsible to the Collector pri-
marily for the right discharge of his duty. Just as Gov-
ernment hold the Collector responsible in the first ine
stance, and expect from him such a general supervision as
18 incumnbent upon an officer entrusted with the collection
of the revenue and the payment of Government dues, 50
will the Collector look to the Treasury Officer for a

thorough observance of all prescribed Treasury rules and

strict attention to all details of the daily routine of T'rea-
sury work. ‘lhe Treasury Officer is responsible to the
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Collector for the working of
g of the Treasury and for the
gg:dfu? of the subordinate Treasury officials, and has
of l?‘u iy prepared rules for his guidance in every branch
8 is duties. The above remarks apply to the Officer in
arge of a Sub-divisional Treasury.

u 6. The following are some of the important duties laid
pon the Treasury Officer by the rules of the Account
Department :—

He should, in respect of

(1) payments, observe the general rules prescribed in Arti-
cles 8, 5, 9, 10 and 11, Chapter 1 of the Civil
Account Code, and also those ‘regarding—

(@) Gazetted Officers in Article 46, Chapter 4,
Civil Account Code;

(8) payments to outsiders in Article 818, Chapter
18, Civil Account Code;

(e) chequeﬁand payments against Letters of
Credit in Articles 314 and 315, Chapter
18, Civil Account Code ;

(@) payments of Supply Bills and Remittance
Transfer Receipts in Articles 387—94,
Chapter 21, Civil Account Code;

(2) receipts, check the postings with the chalans and Sub-
treasury accounts, initial every entry in the Revenue
Deposit Registers, observe the rules relating to such
deposits given in "Articles 246 and 247, Chapter 15,
Civil Account Code, and verify the monthly totals
of all Departmental Revenue Returns;

(8) Supply Bills and Remittance Transfer Receipts,
observe the rules prescribed in Articles 878, 374,
384 and 388, Chapter 21, Civil Account Code ;

(4) the Treasurer’s balance, verify it rightly and place it

under double lock, Article 304, Chapter 18, Civil

Account Code;
(5) monthly accounts, see that the vouchers and schedules

are despatched in a complete state;

(6) receipts and payments, check the schedules with the
vouchers at intervals;

(7) erasures, observe Article
count Code ;

(8) recoveries, observe Article 16 0

Code;
(9) office notices, observe Articles 337 and 838 of the

Civil Account Code,

s 21 and 224 of the Civil Ace

£ the Civil Account
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2.] Telegraphic Cypher Code. [Cone, XXX.

1. A Telegraphic Cypher Code has been supplied to
all Collectors and Deputy Commissioners who have
transactions with this office. This Code should remain
in the custody of the Collector or Treasury Officer, and
should not be allowed to be seen by any one else.
should be used in all telegraphic communications to the
Accountant General.

2. All telegraphic transfers of money willin future
be made in the cypher used in the Code.

3. When private persons or corporations are the
payees, it is necessary that the remitter should make
application to the Accountant General for ihe registry
of the name in full of the payee and the assignment to
that name of acypher word. #fhe Accountant General
will communicate the name and cypher to the Treasury
concerned, and inform the remitter who, before the first
payment is made, should send this letter to his payee,
with a request that the payee will present the letter in
person at the paying Treasury for the purpose of identi-
fication, or, where he is well known, send the letter
and endorse at foot thereof a specimen of his ordinary
signature. This process of identification need only be
repcated when a change of payee occurs.

4. In the event of any discrepancy in a telegram,
the office from which it has been received should be
asked to repeat the message.

_ 5. District Officers should advise those in their dis-
tricts in the habit of receiving telegraphic transfers,
that their remitters should he moved to apply for the

registration of the names of payees in the Accountant
General’s Office.
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CHAPTER 11,
REcriprs Anp Pavuents,

Registers.
1.] [Arms. 317, 318, C.A.C.

1. All Service receipts will be recorded in regis-
ters, a separate register being kept for each head of
account. For Stamps, however, there will be two regis-
ters, A. G. B. Form No. 98 (Part I)and A. G. B.
Form No. 94 (Part II), for the record of Stamp sales
and the discount allowed, and a third register (A. G, B.
Form No.95) for other stamp receipts.

NO‘:'E.—Complaints are made of the difficnlty of complyiug on the last days of &
kst with the rule which requires the entry of each ohslans in the Accountant’s bound
register of receipts. This difficulty seems to arise from the impossibility of employ-
Ing more than one man on one volume, and it might be avoided if, on days of pres-
sure, a properly headed loose sheet be made over to a writer with a bundle of chalans
enough to fill it, from which could be entered at night in the ordinary register the
first and last numbeis of the chalans and the total of each column of the register :
in this way several English wiiters might be employed, and the loose sheets
afterwards stitched together might be preserved for reference as subsidiary

registers.

2. Deposits, Personal Ledgers, Bills drawn, Military,
Public Works, Forest, Postal and Telegraph receipts
will be recorded in their separate registers.

3. Recoveries on account of Taccavi Loans and
Advances will appear in one register in A. G. B.
Form No. 115, and cash recoveries of service and other
payments in Register A. G. B, Form No. 114.

4. In respect to disbursements the registers noted
below are the only ones required to be kept, other
charges being entered direct in the cash-book.

5. All returns to the Accountant General will, as far
a8 possible, be made on printing foolscap paper, which
will not bear erasure, and consequently, in case of error
occurring, it will be necessary to run through the origi-
nal entry and to initial the fresh entry which may be
made.

6. The schedules of salaries and travelling allow-
ances of gazetted officers and of hospital assistant
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will be of service in the issue of last-pay
and in checking the amounts claimed iu 5
These schedules should invariably be

months.
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certificates

subseque™
sub-

e
mitted with the lists of payments irrespective of th
number of payments made in the month. Joans

7. The schedules of cash recoveries and C?f gn i
are required in order to avoid the very heavy corr€sP°r.

ence entailed by full particulars not being furnis
) \%hen sums are refunded into the

the Cash Accounts.

Sy
Treasury in cash in adjustment of former 0"91"0122%{;
the number and date of the voucher on which the & Jearly
was originally drawn from the Treasury should be ¢

stated, to enable the Accountant General to
record the recovery without further referenceé

{race al
whlc

is unavoidable when these particulars are not suPPhed'

8. In the cash account and in the
forms space has been provided for

list of payment
manuscript entriess

; : or
but in the event of the space being insufficient, -tmzle on
more full sheets of foolscap paper may be insertet
which the entries can be made.

om-
Payment Registors of which the Schedules are to 8cC
pany Lasts of Payments.

1. Salaries and Travelling Allowances
of Gazetted Officers, Travelling,
Allowances of Ministeiial Offi-
cers and Commission to Sub-
Registrars.

2. Hospital Assistants.

3. Pensions.

4. Education Charges.

5. Remittance Transfer Receipts—
Local.

6. Supply Bills—Local.

7. Sapply Bills discharged--Other
Governments.

8. Remittance Tiansfer Receipts—
Other Governments.

2.]

9. Opium Cheques.

10. Military Payments.

11. Marine »

12. Interest ”»

13. Dgposit . e
14. Advances, Lioans, €'C.
15. Incorporated Local Funds.
16. Excluded Local Funds.
17. Municipalities.
18. Forests.
19. Inland Customs.
20, Public Works Payment.
21. Telegiaph Depaitment.
22. Post Office.

Post Bills.

Post Bills of the Bank of Bengal should be recﬂ_'l"’led
in payment of revenue, provided they are speciily

endorsed to the District Officer by the parties by
They should be credited at once tO

tendered.

whom
the

proper head of receipt, and be endorsed immediately b’:
the District or Treasury Officer for payment to the Secre
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-

tilly : 3"(1 Treasurer, Bank of Bengal, to whom they
should be forwarded without delay under registered
cover, the transaction heing clearly debited in the Trea-
sury cash-book and list of payments as a remitt ance
f_{)f the amount of the Post Bills to the Bank of Bengal,

t is necessary the Treasury Officer should be especially
careful to ensure the transmission of these Post Bills to
the Bank of Bengal, Calcutta, without any loss of time;

if possidle on the actual day of receipt in the Treasury.

3] Abbreviated and special form of pay orders.

In the case of—

1. Cheques,

2. Remittance Transfer Receipts,

3. Supply Bills,

4. Deposit Repayment Vouchers,

5. Postal Vouchers,

6. Lapsed Deposit Refund Vouchers,
when the amount is expressed in words and figures and
no alteration is necessary owing to retrenchments, the
pay order may be confined to the word ¢ Pay.’

2. When payments on succession certificates under
Section 14 (1), Act VII of 1889, are made in stamps, the
deposit repayment vouchers should be enfaced with the
words “ Paid by transfer in Stamps.”

Interest payments on Government Promissory Notes.
4]

No payment of interest to one or more of the joint-
holders of a Government Promissory note, giving a
discharge on behalf of the other or others of them,
should be made, save on production of a written author-
ity to give a receipt for the other joint-holders. Copies
of an approved form of such authority can be obtained
on indent and should be supplied free of cost to joint-
holders of Government Promissory notes.

The use of the above form is not compulsory, and
holders of notes may use their own forms, if they
prefer so to do, but the forms now supplied will doubt-
less be generally used.

é/
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As indicated on the form, the document is exemph
from Stamp duty.

5.] Refunds of Revenue.

As a precaution against double refunds of Lan(};
Revenue or other receipts, the details of which are 1O
furnished to this office, the amount and date of each‘
such refund should be noted by the Treasury Officer
against the original item of credit in the Treasury
Receipt Register, or in the Cash-Book if the item has
not been credited in a separate receipt register.

9. All refunds of revenue should be drawn from the
Treasury on bills in form A. G. B, No. 293. Before
passing the bills for payment, the Treasury Officer
should sign the certificate thereon to the effect that the
amount claimed has been noted by him against the
original item of credit in the Treasury books.

Taxzes on Post Office and Telegraph Buildings.
6.] [Copt XX, VI & XxVIL

Municipal taxes on Postal and Telegraph Buildings
or any Public Works Buildings occupied as private
residences, are not to be paid by Civil Officers.

Postal Payments.
7. y

Payments to the Postmasters of Sub-Offices should
not be shown separately in the bi-monthly schedules of
payments on account of the Postal Départment submitte
with your lists of payments, as all the payments may be
lumped together as payments to the Postmaster of the
Head Office to which the Sub-Offices are subordinate.
Similarly, in the case of receipts from the Postal Depart-
ment, only the receipts from Head Offices should be
shown in the Treasury Cash Account.

2. When there are in the same district two or more
Head Post Offices having transactions separately with
the Treasury, details of the remittances to and from each

Head Office only are required in the Schedule of Pay-
ments and in the Cash Account.
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8] Payments to Native Military Pensioners,

. The rules in regard to the procedure to be observed
in the payment to Native Military Pensioners will be
found in Appendix G.

Advices of P, W. Receipts.
9] [Azr. 467, C. A. C.

. Treasury Officers are required to advise each Execu-
tive Engineer monthly of the receipts from Civil Officers
credited in their accounts.

Adjustment of costs on account of Road Cess Collections.

10.]
The amount to be recovered from the road cess col-
lections on account of costs incurred by Government in
conection therewith before they are transferred to the
District Fund, is the gross amount of the charges incur-
red, i.e., including the sums deducted from the bills on
account of income tax, annuity funds, etc., minus the
portion payable by Government for collection of the
Public Works Cess. In order to ensure the gross
charges being recovered, the register of expenditure
referred to in Order 3(4), Chapter VI—I, should be
maintained in A. G. B. Form 143, and a corresponding
extract or schedule should be submitted to this office
with the lists of payments, It will be observed that
although the amount to be recovered from the Road
cess collections is the total gross charges entered in
column 4 of the form, the total of the net amounts
paid in each bill should be entered in the lists of
payments. Care should also be taken that in column 5
of the form only dond fide deductions, such as those on
account of income tax, funds, ete, are entered,
recoveries of over-payments being charged net.

é2
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CHAPTER I1II
AcCouNTs.

1] Monthly Abstract Account.

The form of this account is printed as A. G. B.
No. 4. But the return for the month of February in
each year should be prepared in greater detail as shown
I the form given below :—

Receipts. Outgoings.

Lapd Revenue D e Interest on Government Pro-
Opium . L. missory Notes . .

Sate . . . ., Opium Expenditure .
Stamps . ., , Other Civil Expenditure.
Bawie ., ., . . . —
Provincial Rates . . . Torar Civiz EXPENDITURE

Customs —
Assessed Taxes Civil Debt and Remittances
Registration . . . Forest, Telegraph and Marine
Otherbeads . . . . PostOffice . . . .

Military Department

Torar C1viL RevENUE Public Works Department

Civil Delit and Remittance
orest, Telegraph and Matine .

Post Office . . .

Military Department .

Public Works Department
Opening Balance . Closing Balance

GRAND ToTAL . GeaxD ToTaL
— _

2. Full instructions for the preparation of this
return are given in Article 828 of the Civil Account
Code, but to prevent the possibility of any misunder-
standing, the items which in Bengal fall under the
heads of * Civil Revenue,” * Civil Expenditure” and
“ Civil Debt and Remittance, ” are given below.

Civil Revenue.

3. A list of the heads including the Incorporated
Local Funds (Appendix C) and the Remittances from
Opium, Salt, Customs and Survey Departments, ete.
But cess collections of other districts and contributions
from Provincial Revenues to Incorporated Local Funds

should be omitted from both sides of the Abstract Account,
T
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Civil Expenditure.

4. All charges connected with the above mentloi‘}"l‘i
‘Revenue heads’ as well as the charges under Y€
heads of ¢General Administration,’ ¢ Ecelesiastica
and * Political,’ and also the following payments :~—

Refunds of all kinds.

Pevsions of every kind, including Assignments and Com
pensations.

Interest on Government Loans (ofker than payments 0% de-

countant Generol’s Trust Interest Orders).
Payments to the Survey Department.

Civil Debt and Remittance.
Excluded Local Funds (see Appendix C).
Deposits {(of all kinds),
Municipal Funds.
Trust Interest Payments.
Advarces (of all kinds).
Loans to Municipalities and Local Bodies.
Cash Remittances of all kinds beyond the distreit.
Remittance Transfer Receipts.
Supply Bills.

5. The Lists of Payments and Cash Account have
been carefully revised, so as to simplify to the utmost
the preparation of the abstract account, and a de.tall of
the present Excluded Local Funds has also been }nser.t-
ed in a foot-note to the lists of payment as a guide 1n
placing the entries. With ordinary care and punctuality
it will be unnecessary for any Treasury in Bengal to
communicate the results of the abstract account by
telegram, but should occasion arise the amounts must
be telegraphed in clear groups of figures in the exact
order and rotation of the printed entries, as exemplified
in Article 328 of the Civil Account Code.

Nore.—Should the account in any case be not closed for the month byf
the 2nd, as for instance when Land Revenue is due during the latter part g
the month, or when the account is for March, special arrangements should be
made to have the account completed by the 7th, and if telegraphic commll}‘l“"7
cation be open to the Treasury Officer, he should telegraph the figures on tha
date positively in the form prescribed in the Code. If there be no telegraphlz
commnnication with the district, the Treasury Officer should make the bes
arrangements he can, so that the figures may reach this office ou the 8th.

9] Submission of March Accounts.

The head-quarter accounts for the month of March
should be kept open until receipt of the daily sheet of
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;Wery Sub-treasury for 31s¢ March, in order that all the
elz‘(il;;a%?tlonsb tak};ng p{lace at Sub-treasuries may, without

on, be brought into the accounts of the .
(Art. 824, Civil Account Code.) Y

2. Your second list of payments, cash account, and
flaSh balance report should accordingly be detained until
ble daily sheet for 81st March of every Sub-treasury has

een received in your office. To enable the Accountant-
General to proceed rapidly with the audit of expenditure
on the Ist April, a preliminary second list of pay-
ments, with vouchers and schedules, comprising as
payments at head-quarters up to 31st March, and all
incorporated Sub-treasury payments up to the latest
date received, should be transmitted to him so soon as
the Sub-treasury sheets up to 31st March have heen
received and embodied in the account ; a supplementary
second list of payments, accompanied by vouchers and
schedules, together with cash account and cash balance
report, should follow.

3. Their despatch must not interfere with or delay
the transmission to this office on due date of the
monthly abstract account for March.

4. Should there be any delay in the despatch of the
returns, the figures must be telegraphed to this office on

the 7th,

Despatch of Accounts, ete.
3.] [Cope, XXXII.

In communications with this office—

(i) no covering memorandum or letter is necessary
in returning a balf-margin enquiry ; the reply
should be written upon the blank space pro-
vided for it on the half-margin ;

(ii) when accounts, bills, vouchers, or other docu-
ments are sent to this office, no covering letter
should be written. If the transmission is not
mere routine, all that is wanted is an attached
slip of quarter-fovlscap size, indicating the
purpose for which the document is sent, or
the letter that called for it;

(iii) files of papers (such as cash accounts with sche-

dules, monthly contingent bills with vouchers,
12

69
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pension applications) should be .foldedd(lfl‘:;i
longitudinally, and no more. It 18 foun hal
if they are folded into smaller s128 than the
a page of foolscap, they often tear w
using. ¢ all
9. The Government of India have (l'n'ec.ted.ﬂ;a to
returns, forms and correspondence with which 1t lazve
do should be, if possible, on foolscap size; A% . 0o
applied this direction especially to pension applical! dea’
which are often, to the inconvenience of those who
with them, drawn up on larger sizes of paper.

Corrections of Accounts. ]

4. [Cope, xxX11, 1
1. The rule to be observed is, that the Treaiug
figures should mever be altered after they have ‘:'ater
communicated to the Accountant General; but if a‘ or
submission it is discovered that there has heen 81, elrin
in them, the error should be commuuicated t0 hl?\lf a-
order that he may correct, not the accounts of the %lesis
sury, but the accounts which he draws up on the ba nt
of them. A note should be made in the original accot

of the communication of the error to the Accountan
General.

2. Forms (A. G. B. No. 244) are obtainable from_th‘:
Superintendent of Stationery, in which these .correchzrif
may be communicated ; and it may be explmned t.hathe
the corrections do not arrive in time to be taken 1M '
same month’s accounts, they are taken into a subsequen

ve
month’s accounts, 5o as to preserve a correct Progress!
total.

3. In certifying, for the purpose of Revenu® returns,
the amounts credited in the 'Treasury, Collectors wil
save much trouble to those who have fo effect Compa’ﬂ_l
sons at head-quarters if they will quote first the actud
figures of the accounts as originally sent in to tho Ac-
countant General, and state separately any corrections
which they have applied to thew.

4. No corrections of accounts of a past year, s0far
as concerns Government revenue or expenditure, can
be admitted later than 80tb June; but if any S‘}Ch
errors affecting balanced heads (such as deposits,
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adva'nces, local funds, ete.) are discovered, they should be
Specially reported to the Accountant General, in order
that he may direct an enfry in the current month’s
accounts such as to adjust the error brought to notice.

5. Excise Chalans and Receipts.

. The original chalans or the coupons of money orders
with which Execise receipts are paid into the 'I'reasury
should be regularly sent to the Kxcise Department
Immediately after the amounts have heen credited in the
1"038111'5' accounts, to enable the registers of that depart-
weut to be writlen up therefrom.

Civil Deposit Vouchers.
6.]
. Article 258 (1), Civil Account Code, requires a cover-
g list to besent with the payment vouchers of Civil
Courts’ deposits; and the same is required for Criminal
Courtg’ deposits. It should be written up day by
day like the other schedules,

The other directions contained in the Civil Account
Code relating to Treasury procedure for record of Civil
and Criminal Courts’ deposits need not be followed.
The practice prescribed in the General Rules and Circulae
Ouders of the High Court should be continued.

Jail Pass Bcoks.
7] [Cope, XVII, 9,
The Jail Pass-book should be regularly written up

by tle Treasury Officer. and each entry attested by his
initials. The total should be written in words.

P. W. Pass-Books.
8.] [Arr. 457, C. A. C.
The Government of Bengal have decided that it is
the dury of the Treasury Officer, after filling up the
Executive Engineer's pass-book under Art 457, Cvil
Account Code, to return it immediately to the Engineer
without waiting for its being sent for.

63
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CHAPTER 1IV.

CURRENCY AND REMITTANCES,

Indents for Currency Notes.
1] [CopE, ArT, 623,
Indents for Government Currency notes should be
made in A. G. B. Form No. 69.

2. The orders of the Government materially affect
the Accountant General’s ability to supply notes for
local requirements, inasmuch as additions cannot be
made by a remittance of notes to a halance which is
already considerably above its minimum as fixed in
Order No. 3. 1If District Officers wish supplies of
Dotes, they should send the equivalent either by increas-
lug their specie remittances whep such are ordered, or
by remitting their high notes, as mentioned in the last
paragraph, for notes can be sent to them only if their
balance is otherwise kept at a low figure.

Encashment of Currency Notes.
2.] [Copg, Arr. 609,
Home notes to large amounts should not be cashed
at any Treasury when there is reason to suppose that
silver will he required for remittances and that incon-
venience will be caused if parted with.

Limitation of Cash Balances.

3.]

The Government of India have directed that the 5:ash
balances be maintained at as low a figure as ppss1ble,
and the Treasurics have accordingly been classified as

66
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follows with regard to their requirements and the extent
to which they may be periodically cleared :—

I Burdwan,  A.S. 23, Chittagong, A &
2. Bankura, (o8 *X3 24. Noakhali, 0'
3. Birbhum, 25. Patna, O-
4. Hooghly, 26. Gaya, O.
b. Midnapore, 27. Shahabad, S,
6. 24-Parg.nas, 28 Darbhanga, C.
7. Nadia, 29 Muzaffarpur, ‘
8, Jessore, 30. Saran,

9. Khuloa, 31, Chumparan,

10, Murshidabad,
11. Dinajpur,
12, Rajshahi,

" 82. Monghyr,
33. Bhagalpur,
34. Purnea,

AEEOPPFOAEREQ>IRE>FEO
CaaPaaaEQaFERa 4R L0
mmpn OO0

mpmaN D EmEERARABRAED
V]
=

18. Rangypur, 5. Malda, ‘e
14, Bogra, 36. Dumlka, D
15, Pahna, 37. Cuttack, F'
16. Darjeeling, 88. Puri, F.
17. Jalpaiguri, 389, Balasore, :
18. Dacca, 10. Hazaribagh, D,
19. Faridpur, 41. Lohardaga, C. %
20. Backergunge, 42, Singblum, C. F.
21. Mymensingh, 4. Manbbum, C.S.
22. Tippera, 4}, Palamau, C.8

* Three Lakhs.

A.—The ovening balance of the month for the whole distrizt
(Sub-treasuries included) is not required to be ov

1,50,000.
B.— Ditto ditto » 1,00,000.
C.— Ditto ditto ,, 60,000

8.—Surplus drawn away periodieally to Calcutta or reserved

in temporary currency chests. ) ta8
D.—Deficit Treasuries, helped from neighbouring vy

F.—Surplus drawn away to deficit treasuries, and to C?"?"ttta(;
O.—Treasuries which require funds for opium I addition
those indicated above.

2. To keep the balances as low as possible, Collectors
should see—

(i) that they allow no amounts to out-lie at Sub-
treasuries beyond what are immediately requi¥
there ;

(i) that 8 and F Treasuries specially have a stock of
boxes for remittance always ready; that they
make no avoidable delay in sending on a 8pec®
remittance when ordered, and that they do
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not without due consideration keep back any
remittance on the ground that they require
more than the minimum above fixed ;

(i) that they make it a practice, without waiting
for orders, to remit (1) Bank Post-bills as soon
as received to the Bank of Bengal, to be cre-
dited to the Accountant-General subject to the
instructions contained in Article 642 of the
Civil Account Code, and (2) all currency notes
exceeding R100 in value, and which are
not required for the payment of official salaries,
and all notes of less valuc in excess of the
probable public demand to the Reserve Treasury
(Account Code, Article 662). Should a large
accumulation take place after the first remit-
tance, a second remittance may he made within
the month, provided the second halves of the
notes can arrive and be credited in the reserve
Treasury within the month, All remittances
thus made should be advised by post to the
Accountant-General, who has to watch for the

credit.

4] Vouchers for' Remittances.

When a remittance is made either to the Reserve
Treasury, Bank of Bengal, or any other Treasury, the
remittance debit should be supported by the printed
acknowledgment of receipt sent by the crediting Treasury
under Article 663 (8) of the Citil Account Code,

Manuscript forms of receipt may be used if prinied
forms are not to hand.

Remittances by Steamer to Assam Treasnries.
[Arr 767

When remittances are despatched by river steamers
to Assam 'Iveasuries, mention should be made inthe
advice of despatch of the name of the steamer carrying it,
the remittance is being sent, so as to enable the Treasury
Officer. at the place of landing, to ascertain the probable
date of arrival of the remittance.

67—
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6] Advice of Forest Remittances.

‘When the monthly Schedules of Foiest Remittances
are sent to account office with the Lreasury Accounts, af;
advice list in form A. G. B. No. 341 should be s°I
at the same time to the Divisional Forest Officer C'O;i
cerned, showing the total amount of receipts credit
during the month on account of his Division.

2. The name of the Forest Division on acc?‘mt ?f
which each amount is received being already given 1;‘
the Schedule of Forest Recei)ts, the transactions relat-
ing to Forest Divisions other than that within Whlcl
the Treasury is situate should be excerpted, the tota
being communicated to the Forest Officer concern®s
and to facilitate this separation of the figures where
transactions on account of outside Divisions 0cCUT, the
name of the Division on account of which the transafé'
tion takes place should be written in red ink in bracke z
below the entry in the Treasury Register of Forest
Receipts; thus if Darjeeling received for J ulpaigul

Division, the entry will have below it (Julpaiguri Divi-
sion) in red ink,
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CHAPTER V.

MISCELLANEOUS.

1] Examination of Coin.

The mechanical examination of coin must of course
be left to the Treasurer and his poddars; but if the
Trqasury Officer exercises no review of the result of
their examination, the work will scarcely fail to be
perfunctorily done. It is advisable that the Treasury
Oﬁicer should apply a check over the examination of
coin by requiring the Treasurer to keep a rough memo-
randum book showing the tale of coin examined by
each man per day and the number of bad or defective
coin discovered per thousand rupees tested. A rapid
daily review of this memorandum would at once reveal
any variations in the outcome of the examinations and
enable the Treasury Officer to watch the proceedings of
any of the men whose work would thus come under
suspicion. The Treasury Officer nzight also occasionally
satisfy himself by personal obsertation that due dili-
gence was being exercised by the men engaged in test-
ing.

Last-pay Certificates.
2]
_ The only last-pay certificates which a Treasury Officer
in Bengal is authorised fo act upon are those referred
to in Article 83 (b) of the Civil Service Regulations, and
they must be issued either by another Treasury Officer
in Bengal or by this Office. Butin the case of an
officer last paid in another province in India, the certifi-
cate of the Treasury Officer by whom pay was last issued
may be acted upon, provided it is countersigned by the
Accounta_nt-General of the other Presidency concerned,
as prescribed fn Rules 3,4 and 5, Appendix 2 of the
Civil Service Regulations.

2. An officer returning from En i i
! ) gland is required to
report himself to the Local Government, and he should

¢8
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at the same time forward his India Office last-pay ¢
tificate to this office, in order that it may be eXC ang
for another to be issued by this office.

. in
An officer proceeding on leave from one Placence
Bengal to another, cannot draw his leave allowd

except on a last-pay certificate from this office-

3. An officer of another Province on leave mafyt};‘;
paid his leave allowance in Bengal on production Ot " '
last-pay certificate granted to him by the Accoud a
General of his Province.

4. The blank spaces in the printed form of the cert::
ficate should be carefully filled up toenable the Ac(':ounUl
ant General to use and record the particulars witho
further reference.

5. A last-pay certificate of an officer who is IFan%
ferred or is proceeding on leave <hould not be issue
until the date and hour of making over charge are
known to the Treasury Officer.

6. The Civil Courts’ vacation, though an “apthorls_ed
holiday ”, is not leave recognised by the Civil S?l"”c‘:
TRegulations, and consequently” last-pay cemﬁc.a?ei
should not be issued to Gazetted Officers of the Judici?
Department, as these officers, on leaving their stations
during the vacation, do not resign charge of their offices,
and their salary for the period of the vacation is payable

to them only at the Treasury of the district in which
they are stationed.

Officers taking leave out of India or retiring from service:
3]

When a Gazevted Officer i about to take leave (other
than privilege leave) out of India, or to retire {rom the
service, a printed letter intimating the fact will be sent
to the 'I'reasury Officer. Immedijately upon the 1eceipt
of thisintimation, or on the Treasury Officer otherwise
becoming aware of such intention, all bills for salary
or travelling allowance paid to such officer, which may
not alrendy have been sent to the Accountant Gen(‘{‘fl]s
should forthwith be despatched to him with a covering
letter (No. and date of which should be quoted in the
list of payments), reporting the despatch of the bills.
All suck hilis afterwards paid to the officer should be
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similarly despatched to the Accountant General immedi-
ately on payment ; bt~ all bills for the month in which
the officer proceeds on leave, and also for the preceding
month presented for payment at the Treasury, should,
before encashment, be ~ forthwith despatched toethe
Accountant General, with a covering letter reporting
the despatch of the bills. Treasury Officers should be
careful not to encash such bills without the counter-
signature of the Accountant General. To provide for
all such bills being paid before the officer leaves his
station, the Treasury Officer should require the submis.
sion of all claims for payment in respect of the officer’s
salary and other allowances in time to allow of trans-
mission by post both ways and, say, three clear working
days in the account office, before the officer makes over
charge of his duties.

Destruction of Treasury Records.

4.] [Cope, XXXI1I,

The following Freasury records may be destroyed
after the periods noted against them :—

Chalans for money paid into the Treasury. . . After three
A years.

Daily sheets of Receipts and Disbursements from the)
Pank that keeps the Government Cash Balance
Daily sheets of Leceipts and Dishursements received

from Sub-treasuries . . . . .
Applications for Remittanee Transfer Receipts and Sup-
ply Bills e e S
Tri-monthly Estimates . e .
Daily Register of Currency Notes . . . .
Treasurer’s Cash-Book . . . -
Ditto  Daily Balance Sheet . . . . .
Extract Register of Deposit Receipts from Snub-divi- ; After six
slons . . . . . . .| years,
Register of Cheques issued in lien of cash on Sub-
treasuries . . . N . .
Regi-ter of orders for payment of bills on Sub-trea-
K osmies . . . . . e
Account of Stock Notes with Treasurer or in Sub-divi-
sional Treasury A
Register of sale of Stocl Notes . . .
Daily Advice List of Payment Orders issued by Judicial
Oflicers . . . . . . _—
Advice List of Bills and Transfer Receipts Y

¢
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Register of Repayments of Deposits . . 3

Plus and Minus Memo, of Stamps . . . .
Ditto ditto  of Deposits . . .

Ditto ditto  of Zamindari Embankment

Advances .

Ditto ditto  of Stock Notes . . .
Register of Recerpts subsidiary to the Cash-Book exeept
Register of Deposit Receipts . .
Personal Ledger Account of Deposits
Register of Bills issued . .
Subsidiary Registers of Payments .
Check Register of Bills payable
Currency Note Register .
Accountant’s Daily Balance Sheet .
Account of Stock Notes under double locks
Fine Statements . .
Contingent Registers .

C%h-BOnk . . ] . L] .
Acquittance Rolls . . . . . ‘)

Register of Deposit Receipts . & & . \
Do.  of Powers-of-Attorney . . . o). be
Do. of Transfers of Government Promissory Notes Not to 1
Do. of Stock Certificates . .. e destroye
Memo. of Government Promussory Notes deposited for
safe custody . . . . . . .
Lust of Stock Notes held in deposit . . . .

After 12
?, yea.l‘s.

L]

e e o ® © e ® o o e

Aﬂer 25
years.

5] Punching Receipt Stamps.

Receipt stamps affixed to bills and vouchers paid
at a Treasury or Sub-treasury should be pun0he,
through after the bills are paid. ~(decountant General-ﬁf
Letter "%, dated 26th June 1889, and Board’s Circuld!
No. 8 of August 1889.)
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PART III.

INSTRUCTIONS REGARDING PARTICULAR HEADS OF
RECEIPT OR EXPENDITURE

CHAPTER I

REcEIPTS,

Contributions of officers employed on Partition work.

Contributions for leave and pension allowances of
officers employed on partition work are creditable to
“ Partition fees " along with the pay of the establish-
ment,.

Land Acquisition.
2] !

When any sum of money is received in advance
under Rule 16, Appendix C, Civil Account Code, from
a Municipality or other body financially independent of
Government for the payment of compensation for land
taken up on their behalf, such amount should be cre-
dited to a new head ¢ Deposits for work done for Public
bodies orindividuals’ to be opened in manuseript after
‘Personal Ledger Deposits’ on page 1 of the Cash
Account.

2. A separate account of the deposit of each body
should be maintained in a register showing the receipts,
payments out of them and the balances, and the monthly
transactions are to be shown in the + memo. in the
Same way as Personal Ledger Deposits under a group
called after the name of the head preseribed above with
details of the municipalities, etc., making the deposits.
If the balance of any deposit appears to be insufiicient
for expected payments against it, the body concerned
should be called upon to make a further deposit.
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3. Payments of compensation out of these deposits
should be made on vouchers in Form B of the abovl?c'
Appendix, as if the payment had been made on beha p
of Government. But on the face of each voucher m\ll?
be conspicuously written in red ink the name of the

municipality or other body out of whose deposit the
payment is made.

4. If lump sums have to be drawn for Paymegt
betore vouchersin Form B can be obtained, they may be
drawn as advances on simple receipts to be adjusted P:)ﬂ
receipt of proper vouchers by credit to ‘Advances e-

coverable’ and debit to the deposit account prescribe
above.

When a Civil Officer is made a Public Works Dis-

1. Assessor’s fees. burser under Rule 2 of APP%“‘
2. Stamp duty. dix C of Civil Account Codes
3. Law costs, including

Dleadort” fous uny  charges such as those margifi-

4, ploust goste. ally noted should be debited tot
. rocess 1ees. 0
5. Butta of Process-servers, LNe Works Goncel'ned-. If he 18 nh
6. Registration fees. a Public Works Disburser, the

charges to be brought to account in the Civil Depart-
ment should e borne by the Revenue Department, Ol
whom rests the duty of taking up land for public purs

poses, and not by the Department for which the lan
is acquired.

Revenue Record-room Receipts and Charges.

3]

Revenue Record-room receipts and charges are DO
longer to be shown under the major head of * Registra-

tion,” but as receipts and charges of the major head
under which the office concerned is charged.

All cash receipts of Revenue Record-rooms by Dis-
trict Officers should accordingly be credited in a separate
entry as “Fees of Revenue Record-rooms” under the
head ‘¢ Miscellancous Receipts * subordinate to I.—Land

Revenue, and all charges should be shown in the Land
Revenue contingent bill.

Those received by Commissioners should be credited
to  Miscellancous” in the body of the cash account, the

charges being drawn in the Commissioners’ general con-
tingent bill.
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Sale of Railway Lands.

4]

Sale progeeds of Railway ¢ Class B’ lands and of Rail-
way ‘Class C’ lands are receipts of the Public Works
Department, and should be credited separately in the
register of receipts of that department, and not included
in Land Revenue. Sale of buildings and trees on the
lands should aiso be credited to Public Works Depart-

ment,
Collections of Government Estates.

5.]

As it has been found that in many districts a very
large amount has been shown in the Estimates and
Revenue Returns as Collections of Government Estates,
while, in the Cash Accounts of those treasuries, com.-
paratively small sums have been credited as such, it is
desired that careful distinction be made in the Cash
Ac¢count between sums credited as collections from Gov-
ernment Estates and sums realized as ordinary Land

Revenue collections.

Recoveries 1u Pauper Suits.

6]

The Board of Revenue, with the sanction of Govern-
ment, having directed that every six months a list should
be posted in some conspicuous place at Collectors’ and
Deputy Collectors’ offices, of all sums of more than three
months* standing due to Government on account of
pauper suits, in which no property, or not sufficient
property had been found, together with a notice oﬁ'er;
g to pay any informer of the existence of debtors
property half the value realized in liquidation of the
amount due to Government, the following orders are
issued on the subject of the exhibition of these receipts
and payments in the Government Accounts.

2. All such receipts are to be credited in the Register
of receipts or account of ‘Law and Justice’ in the column
““ Recoveries on account of Pauper Suits,” and in order
that the Accountant General may be in a position to
check the payments of rewards against the amounts

teceived, a memorandum must be submitted with the
K
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monthly Schedule of receipts containing the following.
details :—

1. Number and date of chalan. 2. From whom recewe%, ¥ 6o
the name of the person on whose behalf the suit was . conducted. n;:
Whether recovered from infoimation given by an informer oF
4, Amount recovered. 5. Rewarks,

The total of this memorandum will of course agree
with the total credited in the Schedule.

3. Fees to pleaders in pauper suits, and othe(li
charges, such as advances for batta to witnesses am
rewards paid for the recovery of such fees, are drawn
by Collectors on regular contingent bills.

Fines.
1.1

Their reslization.

1. Rules relating to fines imposed in one district aﬂId
realized in another are given on page 150, Chapter 111,

paragraph 30 of the High Court's General Rules and
Circular Orders.

Their classification.

2. Fines realized by judicial or magisterial officers ar®
creditable to “ Law and Justice.” Those realized bY

Revenue or Administrative officers are creditable to the
Revenue head concerned.

Notz.—Fines levied under the Gaubling Act and for neglect of duly by police
are creditable to “ Law aud Justice”.

Exceptions.

(1) Fines levied under Act T of 1869 are made over
to the Society for the Prevention of Cruelty t0
Animals with a cevering list which is receip
by the Secretary of the Society. A responsible
officer on its behalf also initials the Fine
Register.

(ii) Tines under Act V of 1861 (The Police Act)
are credited as * Police Receipts,” if imposed
for offences committed withoutMunicipal Hmits.

It within they are creditable to the Munl-
cipality.
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(iif) anes under Act IV (B.C.) of 1873 (Registra-
tion 91:'_ Births and Deaths) are creditable to
Municipalities in localities where the Munici-
lgah’cy has undertaken the duties of registra.
ion.

(iv) Fines under Act V (B.C.) of 1880 (The Vacci-
nation Act) are credited to Municipalities if
the vaccinators are paid by them.

Rules relating to fines creditable to Municipalties.

3. Fines creditable to municipalities should be
excluded from the General Fine Register and from the
body of the Return made to the Commissioner.

4. Such fines will be entered in separate registers for
each municipality, and when the municipality banks
with the local Treasury, will be remitted by the Court
direct to the Treasury with chalans in duplicate, to be
credited in the Treasury to the account of the Munis
cipal Fund. The duplicate copy of the chalan duly
receipted will be sent by the Court to the office of the
Mmunicipality in order that the receipt may be duly
brought to credit in the Municipal accounts.

6. But when the municipality does not bank with
the Treasury, the amount of the fines realized should be
forwarded with a covering list and with the Fine Re-
gister to the office of the municipality entitled to
receive them. The Register should be initialled in the
column intended for the Treasurer’s initial in the ordin-
ary Fine Register by an official of the municipality
to be named by the Chairman, and the covering list
will be receipted by the Chairman, Vice-Chairman or
Secretary of the municipality and returned to the

Magistrate.

Medical and Ordnance Stores.

8.]

Payments made into the Treasury on account of
Medical and Ordnance Stores receivéd upon inden't from
Government Depbts arg to be shown separately in the
Cash-Book and Cash Account, and not in the general
classification “ Medical Receipts.”

x?

722
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9.1

List of officers and bodies who pay for the stationery
supplied from the Government Stationery Office.
1. Trustees of the Indian Museum, including the
Superintendent and all other officers om-
ployed in the Museum.
- District Road Fund.
. District Fund,
. Marine Fund.*
- District Post Fund or Zemindari Dik,
. Pilgrin’s Lodging House Fund.
. Inland Labom Transport Fund.
. Cantonment Fund, .
. Administrators of Wards and Encumbered
Estates.
10. Port Officers.
11, Superintendent of Emigration, Goalundo.
12. Honorary Secretary, Zoological Gardens.
13. Divimional Superintendent of Works,
14. Madrassas.
15. Khas Mehal Department.
16. Orphangunge Market, Kidderpore.
17. Butwara and Partition Department,
18. Burvey Schools,
19. Registrar, Calcutta, University,
20. Collectors and Magistrates for Vernacular
Departments.
21, Chairman Mahomedan Burial Board.
22, State Railways. See para. 6.
28. District Judges for)
Vernacular Depts. |
24. Judges of Small fs% para. 7.

Cause Courts.
26. Munsiffs. J

DDA W

25, Subordinate J udges,

STANDING ORDERS OF THE

(Chap- I-

Stationery and printed forms for Local Funds, etc.

The Governmgent
of Bengal baving
decided that t}xe
officers and bodies
indicated on the
margin, who pay
cash for the. sta-
tionery they obtain
from the Super-
intendent of Sta-
tionery, Oalcutta,
should lodge the
cost of the arthlqs
in the nearest Civil
Treasury before the
articles are issued
tothem, the foltl'ow;
in, instruction
relg:iting to the
receipt and the
accounting for the
sums sopaid are
now issued.

2. An indenting officer of the classes named above

should send to the nearest

Civil Treasury the amount

notified by the Superintendent of Stationery as the cost

of the articles required by him,

The amount should be

accompanied by a chalan in duplicate, which should
quote the number and dnte of the estimate of the Super-

intendent of Stationery. One
be retained by the Treasury
the payer of

copy of the chalan will
and the other returned to
the money duly receipted to be forwarded

to the Superintendent of Stationery, to enable him to

issue the articles.

3. In the Treasury cash account the total of sums

paid in for such
against the printed
the details as to the parties

iutended supplies should be shown
heading * Sale of Stationery,” and
from whom received and

the number and date of the estimate of the Superintend-

ent of Stationery,

should be entered in a separate
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register in A.G.B. Form No. 20, an extract of which
should be sent to the Accountant-General with the

cash account.

4. The Superintendent of Stationery will send to the
Accountant-General, not later than the 10th of each
month, & statement in Form E showing in detail the
sums spaid into the Treasuries in Bengal during the
preceding month on accouut of the cost of stationery
to be supplied to the officers and bodies mentioned
above. |

5. When the Superintendent of Stationery cannot
exactly adjust the articles to the price paid, he will
sénd only such articles as are covered by, the amount
paid, and refund any fractional amount which may
remain over owing to its being insufficient to meet the
cost of any one of the articles remaining unsupplied.
Any cost involved in making the refund will be paid
out of such balance. Sums necessary for these refunds
will be drawn by the Superintendent from the
Accountant General, Bengal, on abstract bills in Form
F, which will be covered by detailed bills with sub.
vouchers and the prescribed certificates.

6. In the case of State Railways, which also have
to pay for their stationery in cash or by cheque, the
procedure will be the same, except that the amounts
paid into the Treasuries will be credited in the body of
the cash account with a quotation of the number and
date of the Superintendent’s estimate. A monthly
statement of all such payments into the Treasury will
be sent by the Superintendent to the Accountant Gene-
ral, Bengal, who will credit them to a distinet head
“Sale of Stationery to State Railways” as an Imperial
receipt. The Superintendent will exclude the price-of
stationery supplied {o State Railways from bis annual
statement of claims against the Provincial Government

for stationery supplied to them. '

7. The allotment for contract contingencies of the
District Judge includes stationery allowances for all
Civil Courts. Charges for stationery for the Courts

subordinate to him will, therefore, be met from this
allotment. The Superintendent of Stationery will send
a monthly state

to the Accountant General, Bengal, a M
ment for each Commissioner’s Division, showing the

79
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cost of stationcry supplied to "each of these officers
during the preceding month.

10.] Sale proceeds of Stationery Boxes.

The head “Sale of Stationery boxes,” subordinate tt;
“ XXII1—Stationery, ”” is intended for the proceeds 0-
stationery boxes sold by the Superintendent of Sta
tionery. Thesale proceeds of boxes in which stationery 18
supplied from Central Stores should be credited 11
the accounts to the head “Sale of old Stores ax,z’d Mate-
rials” subordinate to XXV—Miscellaneous = 11 the
same mannes as sale proceeds of boxes in which opium,
stamps, etc., are forwarded.

Fees recoverable from Local Funds to cover cost of Audit and
11.] Banking Establishments.

Witheffect from 1st April 1890 the following fees _?»Al‘g:
under orders of the Government of Bengal, No. M.—5~ i
dated the 14th February 1890, levied from Loca

Funds to meet the cost of audit and banking establish-
ments :—

(i) For audit of accounts.—From all municipali-
ties (except Calcutta) at the rate of one per
cent. on total income, to be calculated on even
hundreds of rupees, subject, in the case 0E
municipalities withan annual income 0
£20,000 and less, toa maximum fee of B150,
and in the cuse of municipalities Wwith an
income exceeding R20,000, to an additional

R100 for each additional R20,000 (or parb
thereof) of income.

From District Boards and Road Cess Committees
at 3 per cent. on the total income, to be calcu-
lated on even hundreds of rupees, excluding
opening balance, the grants from Government
and donations from private persons.

(ii) For control, banking and account.—From all
municipalities {except in the case of those
which do not bank with Government) at one
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per cent. on , the total income, to be calculated
on even hundreds of rupees, excluding as above,
From District Boards and Road Cess Com.-
mittees at one per cent. on the total income
similarly calculated and excluding as above.

2. The fees from the municipalities, the District
Boards and Road Cess Committees will be claimed annu.-
ally aftertheaccounts for the year have been closed. They
are levied to cover the cost of establishments eptertained
in Government offices, a charge that in the first instance
1s borne by Government. The amount demanded is,
therefore, for a debt due to Government by the several
bodies concerned, and should be paid in full. If any of
the bodies concerned have any objection to pay the
amount claimed, they may represent the grounds of
their objection after depositing the amount; and if on
enquiry any portion of the amount recovered appears to
be due fo them, it will be refunded, but on no account
should the payment be deferred.

Recoveries of Law Charges.
12.]

Realization of all Government decrees to whatever
department they may belong—Public Works, Forest,
Jail or any other—should be credited, not to the depart-
ment concerned, but to the head  Recoveries on
account of Law charges’ subordinate to XXV—Mis-

cellaneous, ”
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CHAFTER 11,
EXPENDITURE.

Diet and Transport of Prisoners.
1-] [19B.—Law anp Jusrice.
All diet and transport charges on account of prisoners,
whether before or after conviction, must be met by
officers of the Jail Department and included in the Jail
bills. (Financial Department No. 957, dated 16th June

1873.)
Marine Expenditure.
2.] ' penditure [21.—Magins,

Treasury Officers are not to pay bills for services and
supplies rendered to vessels of the Government Marine

in the absence of the authority of the Examiner, Marine.

Accounts.

2. All persons having claims against the Government
of India for services rendered to vessels of the Indian
Marine should submit the same either direct or through
the commanders to the Examiner of Marine Accounts
for audit, who, after checking and passing the charges,
will issue the authority for payment.

3. Remuneration to Marine Surveyors.

Payments of remuneration to surveyors of steam
vessels out of fees deposited .into the Treasury by the
owners of such vessels, under Act VI of 1884, should be
made on the certificate of the Magistrate that the
amount charged in the bill does not exceed the amount
credited to Government. The Treasury Officer is
required to seé that no such payment is made on a bill
not so ceitified.

4] Primary Scholarship transfer fees.
~ Treasury Officers are required to see that fees realised
for the transfer ot Lower Primary Scholarships,

76
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payable by District Boards,are credited to the District
Fund concerned. (Bengal Government No.777, dated
17th April 1891)

Bills of the Meteorological Department
5]

[25.—ScrexT1FIC AND MINORDEPARTMEN1S:
Pay-bills of Observers of the Meteorological Depart-
ment, as well as their establishment, contingent and
other bills, should not be paid unless countersigned
by the Reporter or the officer superintending the obser-
vatories. Treasury Officers should see that all suchk

bills are duly countersigned prior to payment.

Staging Bungalows.

6.] siig Bing [32.—MiSCELLANEOUS.

It has been ordered by Government that those
charges only which are connected with the construc-
tion, and repair of staging bungalows should be met
from Public Works Funds ; while all other charges;
including establiskment and the cost of purchase an
maintenance of furniture, should be borne by the Civ
Department. Magistrates are accordingly requested t¢
pass, for payment at the Treasury, all bills which may
be presented to them by officers of the Public Works
Department on account of bungalows in their charge.
Bengal Governmeat Circular No. 3, dated 16th Moy
1892.)
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APPENDIX A.
SECTIONS OF ESTABLISHMENTS.

» (SIANDING ORDER No. 1, CHAPTER II-II)
“B.—A separate bill must be drawn for each of the departments in coluwn 2,

and each

Section must be exhibited distinctly both in the Annual Establishment

Return (Form 3, Civi " .
being struck for’e;::‘i:lg:cﬁ::g goo;il:) and in the bill, the totals of money columns

TE
MPORARY ESTABLISHMENTS SHOULD ALWAYS BE DRAWN IN A
SEPARATE BILL.

Drawing Officer.

———

{

Collector or
Deputy
Ommige
sioner,

Department or Office.

Sections into which
each bill should be
divided.

What should be incladed
in each section.

Land Revenue . ;

English Departmelft .

Vernacular  Depart-

ment.

Treasury Department

Joint Magistrate and
Deputy Collector.—
(Name to be stated:)

Assistant Magistrate
and Assistant Col-

lector.—(Name  to
be stated.)
Deputy ~ Magistrate

and Deputy Collec-
tor.—(Name to be
stated.)

Process Establishment

Clerks, servants, and
half the number of
orderly peons {chap-
rasees) allowed to
the Magistrate-Col-
lector, the remain.
ing  half being
drawn in the Magis-
trate’s  Establish-
ment.

Sheristadar, Peshkar,
Record-keeper, Ac-
countant, Towjee
Navis and all Mo-
hurirs, whether at-
tached tothe Gene-
ral, Account, Tow-
jee or  Record
Branch.

Treasurer and Pot.
dars,

Mpoharir, if uny; spe-
sanctioned,

cinlly

and 2 orderly peons.
Mohurirs and one

orderly peon,

Mohurirs and one
oiderly peon.

Nazir, Bukehi, and
regular  Process-

gervers.
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Sections of Establishments—continued.

Drawing Officer.

Department or Office.

Collector or
Deputy 4
Commis-

sioner,

Sub-divisional
cer,

Settlement or

Land Revenue . {

Sub-divisional Es-
tablishment,

Management of Gov-
ernment Estates,

Land Settlement
(smaller opera.
tion.)

TLand Registration
Wards’ Estates

.

Partition .

Stamp .

Excise .

Income tax

Establishment at 3
|
|

Sub-divisions,

Sections into which
each b.ll should be
divided.

What should be'included
in each section.

Process Establishment
(Temporary).

Kanuugos and Sur.
veyors,

Chainmen and Moes-
sengers.

Tohsil Establishment.
Office . . .
Measuring .

Establishment

Ditto

Ditto.
Ditto

Executive Establish-
ment.

Sudder Office Estab-
lishment,

Distillery Establish-
inent,

Office . . .

Office . . .

Process Establish-
ment.

Office .

Larger Sottle- Field Establishment .
Assistant ments, 3
Settlement
Officer. N

Dircetor  of | Land Records and | Office . .
Land Records|, Agriculture,
and Agricul-
ture.

= === e

Extra  Process-ser-

vers.

Clerks and servants.

Amins, chainmen,

ete.
Clerks, Mohurirs, etc.

Clerks and servanta,

Stamp Darogah, Mo-
hurir, or any estab-

lishment for the
sale of stamps.
Sub-Inepectors and
peons.

Clerks and peons at
the heand office.

Kanungos, Clerks

and servants.

Assessors, Mohurirs
and peons,

Hend Clerk and She-

ristadar, Mohurirs,
orderly peons, and
servants,

Process-servers.

Clerks and servants.

Amins, Kanungos,
measurers, chain-
men, guards, ser-
vants, ete.

Clerks and servants.
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Sections of Estublishments ~ continved.
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Drawing Officer,

Department or Office.

Collector of
Customs,

p

Opium Agent .

Customs .

|

Praventive Estab-
lishment.

Wharf Establish-

wment.

Salt Department ;

Eiatl\b-

A
)

Sndder
lishment.

L

T e

Sections into which
each bill should be
divided.

Office
Boat Eslablishment .

Avpraising Establish-
ment.

Expor t Department «

What should be included
10 each section,

—————

Clerks and servaats.
Manjis, ete.

Appraisers.

Clerks and servants.

Import 5 . Ditto.

Cashier's . | Cashier and Assist-
ants.

Account and Bonding | Superintendent and
Accountants  and
Bonding Inspectors.

Statistical Department

Miscellaneous Depart-
ment.

Tnspectors.
Preventive Officers.
Office .

Boat Establishment.
Wharf Department .
Tntendants.
Office

Inepection

Patent Salt weighing
Scale Establishment.

English Department.
Vernacular
Godown, English.

Ditto Vernacular

Evaporatory.and Labo-
ratory Department.

Factory Department.
Chest and Saw BLll .

Clerks and servants,

Dittos

. i Clerks and servants.

Wharf Officers, Clerks
and servants.

.| Clerks, servants and

guards.

. | Inspectors and Assist-

ant Inspectors.
Carpeuters and mis-
tries.
Clerks and servants.

Ditto.

Superintendents, As-

gistants and  ser-
vants.
Ditto  ditto.

Engineers, mistries
and servants.

______"___’_____-——______——_—:J:ﬁ_
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Ssctions of Establishments—continued.

R

Drawing Officer,

Department or Office.

Section into which each
il shonld be
divided,

Opium Agent .

Sub~Deputy
Opium Agent.

Commissioner ,

.

District  or
Additional
Judge 3

Sudder
lishment.

Estab- <

Sub-Deputy
Agent’s Estab- 2
lishment.

Commissioner |,

Law Officers .

Judge's’ or Addi. .
tional Judge's
Court.

-

-

-

0

Lithograph Press

Department.
Fire Brigade.
Account Department

Treasury Department.
Audit Department .

Guards .

English Office . .

Vernacular Office .

Kotee Establishment

* (each to be distinctly
shown),

Assistant Sub-Deputy
Agent’s Establishe
ment (each to be dis-
tinctly shown).

English Department .

Vernacular )

» .

Provincial Establish.
went.

Establishment for the
general management
of Wards® estates.

Establishmeant.

English Department ,

Vernacular .

i Translators .
Cwvil Court Amins

L Process Establishment
l

What should be inciuded
1 each section.

———

Accountant, Clerke
and servants.

Treasurer, Assistants
and servants.
Clerks and servants.

Sub-Inspector, jama~
dars and burkan-
dazes.

Clerks and servants

Ditto.

Gomastas, Clerks and
servants.

Clerks and servants.

Clerks and servant8.

Sheristadar, Peshkar,
Record-keeper, and
Mohurirs.

Education and Losal
Fuvd Clerks and
gervants.

Clerks and servants
for the general
management o
Wards’ estates.

Govetnment Pleaders
and their establsh-
ment.

Clerks and servants.

Sheristadar, Peshkar,
Record-keeper, and
Mohurirs.

Translator.

Civil Coury Amins.

Nazir, Naib-Nazir,
writer, and peons.

e e




APPENDIX TO STANDING ORDERS.

Sections of Establishments—coutinued.
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Sectious into which each

What should be included

Drawing Officer. Department or Office, Wﬁm‘:ﬂ he in each section.
D‘}t‘:ﬁt or Sub- | Sub-Judge’s (| Office - . Sheristadar, Clerks
udge. Establishment Mohurirs, and peon.
(each to be dis- |
tinctly  shown |
with the name<,
of the Suu-
Judge). l Process Establishment | Naib-Nazir and
runners.
District Judge | Munsif’s Estab- (| Office . . .+ . | Sheristadar aad
or Munsiff, lishment (each Mohurirs,
to be distinctly
shown with the
name of the
Munsiff). Process Kastablishment| Naib-Nazir and ruo-
. ners.
Office . . Clerks and servants,
Judge, Small [Small Cause Court< | Sale Ameens,
Cause Court.

Magistrate or
Deputy
Commis-
sioner,

Magistrate or
Chnplain.

%

Superintend-
ent of Jail.

Criminal Court .

Circuit House
Hajut .

Pounds

Church

Cemetery

Warders, ete.

é
?
3

Jailers, ete. . 2

Process Establishment)
English Department .

Vernacular Departinent)

Honorary Magistrate’s
Establishment.

Establishment.
Ditto.
Ditto

Ditto
Ditto

Jailers.

Deputy Jailers.
Assistant Jailgrs.
Head Warders.
Warders.
Apprentice Wharders,

. | Clerk,

Nazir and runners.
Clerks and servants,

Sheristadar, Record-
keeper aud  Mobu-
rirs.

Mohurir and pound.
keepers.

chowkidars,
sweeper, ete.

. | Burial ground chowki-

dars and mallies,
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Sections of Establishments—continued.

[

Sections inte whieh

Drawing Officer. | Department or Office. each bill should be
divided,
Superintend- Other  Establish- | Extra Warders, Hos-

Officer in cbarge
of Lock-up or
Subsidiary
jail.

Registrar  or
Special or Ex-
officio Sub-
Registrar.

Distriet Super-
intendent of
Palice,

|
!
ent of Jail, li
|
1

ment.

Lock-up or Subsi-
diary jail.

i

Registration .

Police

g

pital Establishment
Servants,

t N.B—Pay apd allow-
ances of Civil Hespital
Assistant to be drawn 1n
a separate bill,

Warder Establishment

Extra Warders and
Servants.

S

What should be inelue
in each section.

———

Establishment .

Office . .
Hospital

Assistant  to

bill).

Fixed Boat Establih- |

ment.

; Inspectors .

! Sub-Inspectors

European Constables

Head Constables
Constables

Chowkidars . .
Mounted Constables .
Batta allowance .

Good Conduct allow.
ance.

Allowance to Court
Sub-Inspector,

Establish-
| went (pay and al-
| lowance of Hoapital
i be
| drawn in a separate

h

Clerks, Moburirs, and
gervants.

b Ditto.

Nore.—These three
establishments
should be draww
in one bill.

|

Nore.—The whole

of these should
f be drawn in one
bill,

——

P ——
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Sections of Establishments—continued.

e —————

. Secti into which
Drawing Officer, | Department or Offce. e:gi;(;;fll:;ngu‘lvd be
_ divided,
Inepector  of | In :
Sehools, hspection .| Offce . . :
Secretary, Dis= | :
trict ySch;ol D‘i;trict' Schoolg Offca .
%"“‘m‘ttee, or| Committee. Deputy and Sub-In-
eputy  In- spectors,
speetor  of (Gazetted officers are
Schools. paid on separate bills.)
Instructing staff.
(Gazetted officers ate
paid on separate bills.)
LTI
Principal .| College or Col-

Head Master .

Civil Sul‘geon .{

Medical School ;

legiate School.

Schools, English,
Normal or Verna-
cular,

K

Medical .

Vaccination . S

Hospital or Dis-
pensary,

Oftice . .
Mohsin Fund Estab-
lishment.

Same as Collegiate
School.

Compounders . .
Oftice . .
" | Inspectors.

Vaccinators and As-
sistants.

Office . . .

Tustructive staff
(Gazotted officers ae
paid on separate bills.)

Olfice . .

Medical Pupils . .

Compounders « .

Office

Medical Pupils .

———— %

What shoald be included
in each section.

Clerks and servants.

Education Clerk and
sersants (if any).

Clerks and servants.

Moulvies, ete., paid
from Mobsin Fund.

Compounders and
dressers.

Clerks and servants.

(Clerks and servants.

Assistant Demonstra®
tor of Anatomy, As-
sistant Lecturer of
Chemistry, Staff
Sergeant, ete.

Writer, Taxidermist,

cutter, farash, peon,
sweepers, durwans.

Native Pupils nnder
instruction only.

compoundm and
dressers.

Clerks and gervants,

Native Pupile attached

to uispenaariel.

L2



48 APPENDIX TO STANDING ORDERS.

Sections of Establishments—concluded,

e

Sections into which hould be include
ench bill should be | © Do e pection.
divided,

Drawing Officer, | Departraent or Office.

——

Componuders . | Compounders and
dressers.

|
3
|
|

Overseers Overseers aud Ma-

Lunatic Asylum . trons.

‘

Accountant, plerk.
cooks, bhistees,
female-keepers, dur
wans, dhobies, etc:

-
.

Meteorological De- | Establishment . . | Observers, Assistant
purtinent, Reporters, Clerks,
and servants.

(
l
|

Civil Surgeon {| | Office .
|
|
L

g |

+ = Y™

T T ——
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APPENDIX B.

CLASSIFICATION OF CONTINGENT CHARGES.

~'-\

—

Detailed Hend of Classification.

—

Descriptioh of ‘charges to be shown under eaeh
detailed head.

Supplies and Services,

P"“y constinction

Law Charges (Land
4 4 Reve-
nue Department), ove

Rewards .

Petty Repairs . .

Sectiun-writing ..

Country Stationery . .

. | Charges for construction of Imperial and Provin-

cial buildings not borne on the Books of the
Public Works Department, the cost or value of
which is less than £1,000.

Cost of Stamps and other charges in law suits in
which Government is a party, except charge
connected with pauper suits,

Rewards for apprehension of criminals and for
intelligence leading to the discovery of orime
whether paid to Police officers or others; also
rewards to Police officers for good conduct dis-
played in the prosecution of enquiries or the
apprehension of offenders, except rewards paid
for the apprehension of prisoners escaping from
jails, in which case the amount should be drawn
in the jail bills. Also rewards in the Opium,
Stamp, Salt, and Excise Departments.

., Charges for repairs to buildings not borne on the

Public Works Booke and for minor repairs to
Buildings which are borne on the Public Works
Books (see Cireular 17, paragraph 1). '

Charges for copying manuseript by piece-worlk.

Tit-ihe Land Revenue, Excise, and Police Depart-
ments, and in Civil andCriminal Courts, the fol-
lowing oharges are classified under this head
but should be drawn on separate bills. In the
case of other Departments such expenditure is

classified ns « Office Expenses.” . .
Cost of stationery locally [Purcbased, including
charges for ordinary binding of oftice books,
registers, etc., and for the following articles—glue,
aste, thread, tale for native colours, lac for seal-
ing, country pens, country envelopes, repairing
scigsors, ete., pins and needles. twine, sand-pounce,
sand-pots, pounce bags, VInegar, oil for stamps,
oil for stamping and sharpening knives, stamping
inkstand, stamping ink, couutry ink, country
paper of all kinds.

—

S
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Classification of contingent charges—continued.

Detailed head of Classification.

Description of charges to be shown under each
detarled head.

Supplies and Services—
continued.

Moving Prisouners

.

Purchase of Reseive Stores
of Grain.

Rations

Clothing and Bedding

Contingencies
Purchase of Booksand Pub-
lications.

Office and Ground rent
Hot weather Charges

Cold weather Charges

Service Postage Stamps

Purchase and Repair of Fur-
niture.

. . jail to
Charges for transferring prisoners from one jail
another or from the Subsidiary to the Dlstrlcg
Jail, and all chaiges on account of diet a':l
transport of prisoners, whether before or after

conviction (vide Bengal Government No. 37;5’
dated 28th August 1890, Dy. G. B. 1914).

Stotes of grain purchased under special sanction
of Government.—(No. and date of order to be
cited in the bill.)

Diet of prisoners, including charges connected with
their sustenance, such as the cost of fuel, cooking
utensils, etec.

Note,~The word * pri

P

Opiumn defaulters i jail,

s lugd

, Excige, ana

Clothing and bedding supplied to prisoners.
When these articles are puichased solely for
hospital use the chaiges should be classified

under the head “ Hospital Expenses, Medicines,
ete. ”

Cost of law and other books, maps and publications

etc., other than those printed by Government.—
(No. and date of order to be cited in the bill.)

. | Ground rent and hire of buildings belonging to

private peisons, including cesses, rates and taxes

on such ground and buildings if payable by Gov-
ernment.

.| Tatties and waterpots (allowed in the Behar and

Chota-Nagpore Districts) punkha-pullers, pun-

kthas, punkha-wheels, punkha-frills, ropes, canes,
ete.

Tn Darjeeling only, where fuel and warm clothing
are allowed.

Charges for purchase of Service Postage Stawps

and payments of postage on bearing letters and
patcels.

Charges for the purchase and repair of almirahs,
record-shelves other than those payable from the
Record-Room grant, tables, desks, chairs, clocks

treasure-chest, etc., including repairs of the

salne.
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Classification of contingent charges—continued.

Detailed head of Classification, Description of cl:izlg?ls eéoh );e uddmm under each

Con[inyenries-conﬁnued. |

Rates and Taxes | . | Chargeg for Municipal ratesor taxes on all Govern-
ment buildings or on a number of buildings in a
Municipality in the occupation of more than one
Department of Government, such as Civil, Mili-

tary, Public Works, ete.

Office Expenses . | Allowance of sweepers, cloth for bundles or dusters,
oil for lighting Office, Treasury, Treasury guard.

| room, ete, superior binding of books for Court

| library, fodder, country stationery in the case of
[ all departments other than those named under
the head “ Country Stationery,” and other petty
miscellaneous charges of an ordinary nature ap-
pertaining to the office, such as conveyance of
records to and from subordinate officers, and
conveyance of forms, stationery, office furniture,
purchase of Railway Time Tables (vide Bengal

Government No, 4,4%, dated 7th Septembor 1893,
Dy, G. B. 2281), charges of opening packing
cases, eic.

Hire of draught animals and carts for conveyance
of records and tenfs, ground clearing, occasional
messenger charges, torches and oil, rope for bind.

| ing and tent khalsies.

Tour Charges . .

Fead ang Keep of Ele- ll Cost of keep of Government ponies in the Darjee.
phants, Mules, Ponies and| ling Cinchona Plantation and keep of Government
Bullocks, | bullocks in Jails and other departments.

Hospital Exponses, Medi- [All diet of prisoners in hosgim], including extra
cines, ete. | expenses inourred for sick diet, cost of bazar me~
dicines and articles required for hospital; also

clothing and bedding and furniture for use
especiaﬁy in hospital.

Miscellancaus i Cost of lanterns, padlocks, scales, letter scales,
o badges, Lelts, money bags and other petty §n-

tingent oharges for which no separate heading is
provided.—(Common to all departments.)

Tn the Land Revenue Department.—Charges for
issuing proclamation and for the advertisement
of the sale of estates; also cost of rain-gauges

! supplied to observatories.

| In the Excise Department.—Charges for the con-
z veyance of Excalz:e QOpium ; charges for bringing

country spirit, etc., found in excess of the quan-
| tity shown in vendor’s accounts.
‘ mm———

e— -~
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Classification of contingent charges—concluded-

B

Detniled head of Classification,

—

Description of charges to be shown under each

Contingencies—concluded.

I detailed head.
I
|
|

Iu the Stamp Department.— Charges fur convey~
ance of stamps, including postage and tel?g?‘e‘:
starops and plain paper used for Court-le
stamps.

In Civil Courts.—Charges for serving procef-aeﬂ
of the High Court and other contingent °h?:lg§°
for which no separate heading has been provided.

In Criminal Courts.—Charges for execulion
of pisoners, whipping materials, triangles, etc.;
conveyauce of dead bodies brought for {:’f
mortem examination, cost of sending to therr
homes lunaties dischaiged from asylums, contin-
gent charges of Magistrates’ kajuts excepting
expenses for dieting prisoners therein.

In the Jail Department.—Diet of defendants in
the custody of Police, cooking utensils, keep
Srisoners' children, charges for burning or burying

eceased prisoners, purchase and repair of fetters,
fottering prisoners, razors, gaiters, etc., gratnity
to released piisone's, diet money, railway fare

and boat hire, maintenance or clothing or
relense.
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APPENDIX C.

LIST OF LOCAL FUNDS.

(ST4NDING ORDER No. 1, CHAPIER VI-I)

[Funds marked (a) are those of which the transactious are confined to one

district,
oue district.]

Funds mmked () are those of which the transactious ocour iu more than

Name of Funds,

——

L~Incorporated Local Funds.

L District Road Fund* (one for
9 _each district). (a)
+ District Rosd Account (do.) (a)
3. District Fund (one for each dis
_tn.(:t). (a
4. District Post Fund (onefor each
 district). (a)
5. Village Chaukidari Fund uuder
Act V ot 1887, (a)
6. Road Putrol Fund under Act V
of 1887.+ (a)
7. Stenm Boiler Inspection Fund.f
8. Inlz.bn)d Labour ’jraﬂsport Fund

LIL—Ezcluded Local Funds.

9. Cantonment Funds (one for each
1 cantonment). ()

0. Government Railway Police

Clothing Fund. (a)

11, Hospital Port Dues (a) . .
12. Balasore Port Fund o . .
13. Cuttack . ditto . .
14. Puri ditto . . .
15, Hindy College (Calcutta) (a)

6. Durga Churn Laba’s Endow-
_ went, (b

3117. Viziavagram Scholarship (8) -

8. Muzffurpur School (a) :

19. Kbund Mehal School (Cuttack)

(3

20 Pilgritp Lodging House (Gya,
Puri, ana Balasore, Dumks,
and Hooglly). (a)

s
— ——

Drawn on
by ball or Bills or cheques to be signed by
cheque.
C Vice-Chairman, and if for over
R 100, Chairman also.
C .
C Ditto ditto,
B Magistrate.
B
B
B
B
|
¢ | Cantonment Magistrate and Prosi-
dent, Cantonmeunt Commttee,
B Assistant Inepector-General, Goveru«
ment Railway Police.
B
B Port Officer.
B Ditto,
R Ditto.
B By rules of Education Department.
B Ditto ditto.
B Ditto ditto.
B Head Master.
B Superinteudent of Tributary Mehals.
B | Magistrate

1ganas, and the Chittegong Hull Tracts,

* In three districts, we, Eingbhum, the Bouthal Paus ‘District Boad Account,

where the R,

¥ In the dstricts of the Chota N agpur Division,

t lu Caleutta ouly,

o0ad-cess Act 1s not 10 force, the Fund 18 called
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Last of Locol Funds—concluded,

Name of Funds,

Drawn on
by bill or
cheque,

17. Juggernath Road and Grand
Trunk Roid Lodging House
Fund (Balasore, Cuttack and
Puri). (@)

18, Balasore Pilgrim Hospital (z) .

19. Cuttack Unochatia (a) . .

20. Darjeeling Improvement (2)

21. ChuniLal Seal’s Eudowment Fund

22. Khund Mebal Road (Cuttack) (¢)

23.

Zoological Gardens (a) .
24.

Mohsin Endowment () .
25.
26.

27
28.

Burial Board, Chnistian (@)
Ditto  Mahomedan (a)

Western Duar’s Market Fund .
Jadu Nath Mukerjee’s Prize Furd

29 Police Fire Biigade Fund .
80. Fonudling Asylum . . .
31. Calcutta and Suburban Police

Superannuation Fund

III ~~Funds of which the transuc-
tions are included under
deposits.

29. Municipal Fund (one for ench
Municipality). (@)

. Port Fund, Chittagong .
- Trust Interest Fund (3) .
. Litigation Fand (8) . .
. Miscellaneous  Trust Funds,
which are not included under
Excluded Local Funds. (z)

B

QaQn == =%

Q

[oloole]

Bills ar cheques to be signed by
— —

Maugistrate,

Civil Surgeon, Balasore.

Cuwil Surgeon, Cuttack.

Deputy Commissioner, Darjeeling-

Collector, Patna

Superintendent, Tributary Mehals,
Cuttack.

Secretary. .

Local Agents, Hooghly, or Princi-
pals or Head Masters of Colleges
or Schools.

Chairman, Burial Board. .

Ditto Mahomedan Burial

Board. L.

Deputy Commiussioner, Julpiguti.

Hend of the School, but the il
should always be countersigned
by the Divector of Public Instruc-
tion.

% Commissioner of Police, Calcutta.

Chairman or Vice-Chairman, and if
over R500 by both of them or
bv one of them nud another Com-
missioner.

Accountant General.
Legal Remembraneer.
Adwmimnistrator of the Fund.
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APPENDIX D.
LIST :
OF MUNICIPALITIES IN BENGAL UNDER ACT III (B.C) OF 1884,

(STANDING ORDER M. 2. (9, CHAPTER VI-I)

[Those which do not bank at Qovernment Treasuries are marked thus. * |

Treasury.

Bucl\mgu" ge

Balngore
Baukura

Birbhum
Bhagalpur
Bogra
Burdwan

Chittagong
Cl""npamn
Cuttack

Dacey,
Darjeeling
Darbhanga
Dinajpur
Faridpur
Gaya .

Hazaribagh

Howrah

Hooghly .

Municipality.

1. Barisal,

2. Jhalukati,
3. Nalchiti.

4. Pircjpur.
6. P#flakhali,
1. Balasore,
1. Bankura.
2. Bishenpore.
3. Sonnmukbi,
1. Suri.

1. thga,]pur_
3. Colgong.

1. Bogra.

2. Sherpur.

1. Burdwan.
2. Kalna,

3. Katwa.

4. Dainbat.

5. Raniganj.
1. Chittagong.
2. Cox’s Bazar.
1. Bettiah,

2. Motihari.

1. Cuttack.

2. Kendrapara.
8. Jajpur.

* Ducca. .
* Naaingauj.
1. Darjeeling.
2. Kurseong.
1. Durbbanga,
2, Raserah.
3. Madhubani.
1. Dinajpur.
1. Faridpur.
2. Madaripore.
1
2
3
1

Bali.
1. Hooghly and Chinsura.
2. Bansberia,
3. Serampore.
4. Uterpara,
5. Buidyabatti
6. Bhaddreswar.
7. Kotrung.
8. Jahauabad.
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Treasury.

Jessore .

Jalpaiguri
Khulna .

Lohardngga

Malda .
Manbhum

Midnapore

Monghyr .

Muzaffarpur

Mursthndabad

Mymensingh

Noakhali
Nadia .

Palamaun .

Patna .
Puri .
Pabna .

Purnea .

Bajshahi ,

APPENDIX TO STANDING ORDERS.

Lest of Municipalities in Bengal, etc.— continued,

. - . . - .
. . . . . .
. . . . . -
. . . . . .
. . . . . .
. . . . . .
. . . . . .
.
. . . . . .
. . . . . .
. . . - - .
. . . - . .
M . . . . .
. . . . . .
. . . . . .
. . . . . .
. . - . . .
. . . - - .
L3 . . . . -
M . . - . .
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HaP OB 00 m

MR @

RO

Bompuan

HoNpEMEO NI A S

oo

2.

Municipalrty

Jessore.

. Kotechandpur.

Moheshpore.
Jalpaiguri.
Sathhira.
Chanduria.
Debhatta.

. Khulna.

Lobhardagga.

. Ranchi.
. Old Malda.

English Bazar.

. Purulia,

Jhalda.
Raghunathpur.

. Midnapore.

Tamluk.

. Chandrakona.

Ghattal.
Ramjibanpur.
Khirpai.

. Kharar.

Monghye.

. Jamalpur.

Jamui.
Hajipur.
Lalganj.
Muvzaffarpur.

. Sitawnaihi.

Berhampore.
Jangipur.
Kandi.
Lalbagh.
Nasirabad
Jamalpur.
Sherpur.
Kishoreganj.
Bajitpur.
Muktagacha,
Netrokona.
Tangail.
Noakhali,
Birnagar,
Kumarkhali.
Kiishuagar.
%{lushtia.
eherpur.,
Nadi:.P
Ranaghat.

. Santipur.

Chakdaha.
Daltonganj.
Patna. City.
Barh.
Bihar,
Puri.
Pabna.

. Sirajganj.

Purnea.

1. Kiﬂhanganj.

Rampur Boulia,
Nator,
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List of Municipalities in Bengal, ete.~concluded,

Treasury,

Rlngpur .
Sonthal Parganag

S,

Shababad

Singbhnm
Tippera .

%. Pargn na

Municipality.

1. Rangpur.
1. Deoghur.
2, Sahibganj.

. 1 Chapra.

2. Revelganj,

8. Siwan,

1, Arrah,

2. Buxar,

8, Bhabua.

4, Dumraon.

6. Jagdispur,

6. Sasaram.

1. Chaibassa.

1. Hrabhmanberia,

9, Commillah,

# Barrackpore, South,
1. Baduria,

2. Baruipur,

8, Burasat,

4, Basirhat.

6. Goburdanga.

6. Jeynagar.

%, Dum-Dum, North.
8. Baranagar,

9, Suburban, South,
10, Rajpur,
11, Taki.
12, Barrackpore. North
13. Dum-Dutn, South,
14. Naibati.
15. Cossipore-Chitpur.
16, Maniktolla.

e e
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APPENDIX "E.
STATEMENT SHOWING BY WHOM THE BLLLS OF THE EDUCATION

DEPARTMENT SHOULD BE SI

(STANDING ORDER No

GNED AND COUNTERSIGNED.

. 13 (2). CHAPTER II-~1)

Nature of charge.

|
[By whom to be counter- * By whom to be drawo.

signed before payment.

I.--Direction :
Pay of Director .
Head Assistant .
Travelling Charges
Establishment

Contingencies

District School Committee:

Pay of Clerk

Contingencies

.

II.—Inspection:

(@) Tuspectors and Assistant In.
spectors—
Pay . .

Establishment

Contingencies . .

Travelling charges

(8) Pay of Deputy Inspectors, Sub-
Inspectors, and Establish-
eut.

Contingencies

Travelling allowance .

III.—Colleges and ¢ i
Schools:; ollegiate

Salaries of Officers

b

. ‘ Circle Inspector,

§ Director of Public

Not necessary ( Instruction.

Mngistiate or
Secretary of the
Distriet  School
Comnmittee.

I

Inspector or As.
sistant nspector.

Director of Public
lnstructiou.

Mot necessary .
If drawn by the
Deputy Inspector
countersignature
not  nccessary,
otherwise by the
Deputy Inspector.

Deputy Inspector
or Sub-Inspector,

Not necessary Ofticers themselves,

.
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Statement showing by whom the Bills, ete.—continued.

1

Ry whom to be counter-

Nature ot charge. 1 signed before payment.

III.—Colleges and Collegiate
Schools—continued :

Salaries of Teachers (except)
of the first four grades)
and Establishment.

Countersignature
not necessary
except by Direc-
tor in case of
Collegiate school
contingiencies.

Director of Public
Instruction.

Contingencies o . . 1%

Library and Prize Allowances

IV.—Colleges—Special—En-
gineering:

(Same as Colleges and Colle-
giate Schools.)

V.—High, District or Zillah
Schools:

Pay of Teachers and Establish-| Not necessary
ment.

Contingencies

" Circle Inspector .
Library and Prize Allowances } e pee

|

VI.—Madrassahs (') . . !

VII.-Normal Schools: !
Pay of Establishment

rree

Not necessary

Contingencies Circle Tuspector.

|
VIII.—Technical Schools {2}
(Same as Normal Schools.)

X.—Vernacular Schools : ,
Pay of Teachers .

Contingencies . . }Circle Inspector .

X.—Grant-in-aid Schools.

Cirele Inspector.

XI.—Primary Schools Magistrate.

_—

It

—= - — =

By whom to be drawi.

-

Principal of the
College.

Hend Masters of
Schools.

Head Masters of
Schovls.

(Head Masters of
1 Schools.

Secretary of each
Schoel.

Deput; Inepc(‘tor'
;:- Sib Inspector
of Schools.

—_—

mI
schoo ) u Calcutta to be treated like Cc Colleges and at other stations Lke District and Zillsh
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Statement showing by whom the Byils, ete.~concluded.

v
Nature of charge, 5’;;’3"6‘;:&3%‘:‘:’" By whom to be drawn.
XIL—Examinations
(a) Normal Schools , .|
(%) Vernacular and Minor I
Scholarships, + Director of Public | Circle Inspector.
, lostruction,
(c) Survey and other special
Examinations,
XI11.~Scholarships:
Senior and junior . .| Not necessary, Principals of Col-
leges or Head
Masters of High
Middle English ., .y Schools.
Middle Vernacular . l
$ Circle Inspector, | Head Mastgr or
Lower Vernacular , . Secretary to
I School.
anary . . . )
_— o o

M
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APPENDIX G.
LIST OF DISTRICT STATIONS BLACHABLE BY RAILWAY.
Name. Dlslancg (rcmn Railway  pfjleq, REMARKS.
8ty
Bankura . . | Rauiganj . .80
Birbhum . Cynthiuj. .. 1
Buagulpur . | Bhagalpur . . ]_i
Bogia . . . | Sultanpore . - %
Burdwan . . | Budwnn . . 1
Champnian Motihari . .|‘ 41
. Huldibary . .
Kuch Bilir {Magnlhut . SUB
Dacca . . .|Dacca . . 1| Dystenwer.
Darjeeling . Darjecding . . o
Dunajpur . . | Dinajpur . 0
Dinapore + .| Dinspore PR 4
l)ublnmp . .| Darbhanga . . . 0
Farndpur .{Rajbam . . . 4;
tinya . . Gaya . . .
Huzmiibagh . Girdbt . . . 72
Hooghly. Hooghly .. (2)
Howrah . .| Howruh . . 1
Jessoe . . .| Jessore . . o 0
Julpaigun . . |Jelpaigmi . TR
alna . . .| Khulna . . i
Malda . . , | Raymahal . . 21
Manbhum . . | Purulia . . . o
Monghyr . Monghyr . .
Mnrshldnlmd (Ber- "
hampore) . Azimguoge . . 0
Musaffarpur . Muzaftarpnr o . o
Mymensing Mymensing - . 13
Nadia (Kmlnmgur) Bugoolah N p
Patna . Bankipore . T
Pabna . . . | Kushtia . . 3
Purnea . . | Parnea . . 98
Rajshabi . Nator . . . s
Rangpur .| Rangp .
Saran . Sara.n (Clauprn) . g
Shnhubud(\)rnh | Arml *
Singhbum . ,|Chakurdaripur . o} -
boﬁ::l\‘r‘“g"""s— Cynthis * 42 | *Ramputhat, 38 mles
. . 0 . * -
RaDo. L. .ildynnnlth .. 4{;
jmahal ., .| Rajmaba . e w8y
Degglmr .| Boidyanath . ¢ g Steam tramuey
24-Pergunnahs . | Howrah . . . 3
Sealdah . .
e T —
_._-———-—'-—___——_—__..—-__\2/ V2
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APPENDIX H.
(STANDING ORDER NO 8, CHAPTER 1I-11)

Payments to Native Military Pensioners from Civil Treasuries,

1. The Government of India having decided upon the
extension to the Presidency Pension Circle, beginning with
the payments due in the month of April 1893, of the experi-
ment of paying native military pensioners 'through civil trea-
surles, in the same manner as pensioners belonging to the two
late North-Western Provinces Military Pension Payment Cir-
cles are now paid, the following mstructions, which should be
observed in connection with the payment of these pensions,

are issued.

2. All pensioners of the Presidency Pension Citcle who
received their pensions from the Military Accounts Department
for the half-year ended the 30th September 1892 were informed
that they would in future receive payment of their pensions
through the civil treasuries, beginning with the payments due
m April 1893. Those who have drawn their pensions up to
3oth September 1892 will be paid 2 half-year’s pension, if they
appear between April and June 1893, and will thereafter receive
quarterly payments from civil Treasury Officers. On no account
should a peusioner be paid more than one year’s pension (has
including the half-year’s pension in course of payment), without
special sanction of the Controller of Military Accounts obtained
through the Pay Examiner unless the individual is a new pen-
sioner (vide paragraph 13, note 2, and paragraph 22)..

The name of the Treasury at which each pensioner has
elected to be paid in future has been prOminel'xt]y'noted on his
parchment certificate which the pensioner has in his possession;
in the event of any pensioner appearing at a Treasury other
than that at which he elected to be paid, he should be directed
to apply to the officer in charge of the Treasury he elected, for
payment or transfer of the payment of his pension, as the case

may be.

3. It is the desire of the Government that the military Pe;"
sioners should be treated with all possible consideration as o d
soldiers, some of them of rank. Doubtless you will issue

instructions which will secure this result, and will also prevent
nt themselves for pay-

the occurrence, when the pensioners prese e
ment, of any delays and difficulties, such as requiring lth(-ii pen-
sioners to go to different parts of the Treasury building dur "}']g
the process of obtaining payment, which might render the

change unpopular with the pensioners.
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Authority for Payment.

i i jons from
. For pensioners who have been drawing their pensions r

the4Militafr)y Department, check registers in the acco:xdp?g) 12%
Bengal Form No. 345 * will be prepared and forward 2 nye e
by the Pay Examiner, Eastern Circle. For new pensto you
descriptive rolls and parchment certificates will be sent o dve
direct by the Officer Commanding the corps or the exd For
officer of the department to which the pensioners belonbgee " mit-
new pensioners of the Madras establishment who may be p€ Five
ted to reside and draw their pensions in Bengal, the descg[;ﬁ o
rolls and pension tickets will be forwarded to the Treasu{yb ring
by the Pay Examiner, Eastern Circle, as also the d{l.s t;;es %
officer’s and pensioner’s copies of the parchment certl 1(]23 o b
the regimental and departmental followers of the Bqngal es
lishment who may hereafter be pensioned under Civil rules.

The Check Registers will be arranged according to ::;
classes (vide paragraph 40) to which the pensioners belong, o
the latest dates up to which the old pensioners have been P

by the Military Accounts Department will be found noted
therein.

Treatment and disposal of rolls, parchment certificates and

pension tickets of new pensioners when received
Treasury Officers.

5. Immediately on receipt by the Treasury Officer of t:::e_
descriptive rolls and parchment certificates, they will be ca <
fully examined, and, should they be found incomplete of
incorrect in any respeet, they will be returned for coq!pletlonzue
correction to the officer from whomr they were received (v
paragraph 4). - 4in

6. The particulars regarding each pensioner containe h
the descriptive rolls, and disbursing officer’s copies of parchmcm
certificates in case of regimental and departmental followe .
pensioned under Civil rules, will then be recorded in the chetl:1
register for the class to which the pensioner belongs under the
initials of the Treasury Officer (vide paragraph 4). Great car®
must be taken in copying into the eheck registers the dlsm";
guishing marks noted in the descriptive rolls and parchmenr
certificates,

7. The descriptive rolls,

) parchment certificates and tickets
will beretained by the Treas

ury Officer till the first payment of

————

* Together with a sufficieat number of blank copies of the schedules of pay”
ments as to last for two quarters

A fter
- All the forms that may be required herea
shonld be obtained from the Pay Examiner, Eastern Ci:giea
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jpension is made. After making the first payment, he will hand
over to the pensioners the following documents :—

Where a deseriptive roll and parchment certificate .
havebeenvreceived . . . . . o The parchment certificate,

Where a descriptive rall and pension ticket have

been received . . The pension ticket.

Where a disbursing officer’s and pensioner’s copy
of parchment certificate have been received . The pensioner’s half of the
pai chment certificate.

The descriptive roll or the disbursing officer’s copy of the
archment wertificate, as the case may be, should be attached to
he schedule of payments (Bengal Form 80 or 81) in which the

first paymeat of pension is charged (vide paragraph 4).

NOTE 1,—The descripti i 3

- ptive rolls of Bengal pensioners (Bengal Forms 338 and 3)

i‘zﬂld be signed by the Treasury Officer g.fatu? the particllarsgc:ntained therein have
© entered in the check register.

Note 2.—The parchment certificates of Bengal pensioners (Bengal Forms
X 339
2nd 342) should be signed by the Treasury Offier be(orep delivery to pcns%aners.

NOTE 3.—Care should be taken ¢ i i i
- o sce that the signature of the pensioner or his
mak aptested by the initials of the Treasury Officer is obtained at the tgne of first pay-

ment L She ! )
qo:'&e';:rl‘p%s Tbnrmg officer’s copy of the parchmest certificate, iu the place provided

Dates of Payment.

8. All pensions are payable quarterly in arrears, viz,, for the
quarters ending 315t March, 3oth June, oth September and
31st December, on or after the 1st April, 1t July, 1st October,
and 1t January, respectively (but see paragraph 2); pensioners
are not howgger to be required to present themselves quarterly
© receive their stipends (but see paragraph 13).

n tg. The pensioners residing in or near Calcutta will be paid

2Nte Office of the Accountant General, Bengal, on the 14th,
l-_,arrd 27th of any month, orif those days age Sundays or
olidays, then on the following working days,

Pensioners will be pai istri i i
paid at District Treasuries at any time
after the first week of each month. ¢

Procedure of Payment.

L -Payment of old pensioners. | VI.—Enquiries regardiog pen-
1L—Pavment of new pensions sioners above tue age of
(including family pension), 70 years.

HI- Pay_ment of subsequent pen-
sions,
1v.

VII.— Payment of arrears.

VII1.—Payment of pensioners re-

~Payment of peng'oners in employed

receipt of Order of Merit

able to appear personally, L‘% M‘j
AL

T

|
|
v pay. IX Payment of famil en- N
~—Payment of pensioners un- sieners "Gove!rnJmE'ﬁf "M"”;"‘
I < - Tnnothy”
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1.—Payment of old pensioners.

10. All the pensioners who were hitherto paid by the Mili-
tary Accounts Department have in their possession either parch-
ment certificates ( corresponding to the pensioners’ halves 0
the permanent pay orders im use for civil pensioners) or pen-
sion tickets which™ they will produce when they present them-
selves for payment. The certificates or tickets will be com®
pared with the entries in the check registers. If the Treasury
Officer is satisfied with the identity of the pensioners (who will
usually know their general or serial numbers) by comparison
with the particulars recorded in the check register (Form 345)s
be will cause the amounts due to be paid over to the pensioners
in his presence and will have the payments entered in the
registersand in the schedules of payments (Forms 8o or 81)
under his initials,

Note.—In Calcutta sums exceeding R1oo will be paid by cheques on the Bank of
Bengal and in districts where the Treasury businessis t:onductedy by a branch of the Bank

orders will be issued on the Bank for payment. These orders and chegues will be
handed over to the pensioners concerned, who will cash them at the Bank.

I1.—Payment of new pensions (including family pensions).

11—(i.) On a pensioner appearing before the Treasury Officer
for the first time to draw his stipend, the descrip-
tion recorded in the roll or the disbursing officer’s
copy of the parchment certificate (see paragraph
4) will be carefully compared with the person o
the claimant, and the officer will enter in the
column of Remarks of Bengal Forms 338 and 341
any further information which may come under
his observation, satisfying himself at, the same
time that the other entries in the roll as regards
the pensioner’s residence, next-of-kin, etc., are
correct. The parchment certificate or the pension
ticket, the former being signed where necessary
(vide nete 2, paragraph 7), will then be delivere.d
to the pensioner, to whom will be explained his
general or serial number on the pension establish-
ment, being cautioned that he will be called upon
on every occasion on which he may appear. for
payment to quote it. He should also be informed
of the date on which he is next to present himself
to receive his stipend.

Should there be any reason to doubt the identity
of any individual presenting himself for payment,
the Treasury Officer will require him to bring for-
ward some person on the pension establishment
or some other well-known and responsible person
who will certify that he is the individual entitled
to the pension claimed. The security should be
warned of the responsibility he is undertaking
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and an entry made in the check register, j
Treasury Officer’s own handwriting, t%at th’e ;;I;r:gs
has been paid on the security of pensioner—
genex:al or serial No......... In the case of the
secu.rxty being some person not a pensioner,
particulars regarding his name, residence, occus
pation, etc., should be noted.

NoTE~The above procedure is applicable also to family pensioners,

(i), The first payment of a male military pensioner should
be made on production of a last-pay certificate
[but see paragraph 11 (iv)]. The date following
that up to which he was paid his arrears of regi-
mental or departmental pay and allowances must
correspond with the date from which he is pen.
sioned as shown in his roll or the disbursin
officer’s and pensioner’s copy of parchment certi-
ficate, which should be recorded in the fifth column
of the check register. The date from which a
new pension is to be paid to a pensioner, however,
is the date following that up to which he drew his
first advance of pension, on discharge, from the
Officer Commanding the regiment or the officer in
charge of the department to which he belonged
(but see note below).

Nore.— . . .

oTE Ng;iv:xee :;g;:zu:; :'lse :&gl;ﬁrzﬁs 'for pensioners of the Madras army or

(iii). The last-pay certificate produced by a pensioner must,
as a rule, be the original one, butif itis marked
“duplicate,” a reference should be made to the
Officer Commanding the regiment or the depart-
mental officer by whom it was issued, enquiring
the circumstances under which the duplicate was
granted, and his reply should be attached to the
last-pay certificate.

(iv). No last-pay certificate is required for the first payment
of pension to a mew native family pensioner,
the date from which pension is due being obtained
from the pensioner’s descriptive roll, which should
be recorded in the ffth column of the check

register, n.
(v). The last-pay ‘certificate must be_attached to the sche-
s (Bengal Form 80) in which the

dule of payment ]
first pension is charged (vide paragraph 46).
Note.—For the extent fo which arears of pension may be paid to a newly

admitted pensioner (see paragraph 22).
12. The required particulars of payment will then be filled up
edules of payments

in one or other of the two forms of ch
~month, the remark

(Bengal Forms 80 and 81) in use for the
“New pensioner ” being entered in the column of Remarks of

the payment schedule.

92
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i LR X

I11.—Payment of subsequent pensions.

13. These ‘will be made in the same manner as laid down in
paragraph 1o for payment of old pensioners.

NoTE.—In cases of doubt regarding the identity of the” pensioner, payment should
be made an security 2s laid down in paragraph 11(i).

NOTE z.—The extent to which arrears of pension may.be paid generally fs one

year, including the quarter’s pension in course of payment (vide paragraph zs)dhrhl‘:‘l:
if 2 pensioner who_was in receipt of his pension quarterly has neglecte to w .
amount due to him'from 1st January 1892, ‘without intimation of the cause, he ﬂ;i b,n,
if he appears at any time between tst April 1303 and 3oth June 1893, when the Peléu,s
for the guarter ending 31st March 1893 is in the course of payment, receive one Y 182
pension from 1st April 18g2 to 3ist March 1893, and the pension from 1st Januar ont
to 3rst March 1892 Dy te. If the, pensioner gives good and sufficl "
reason to account for his absence from periodical bgments for over one year, 3{3 1;“ ¥
of his case, accompanied by his explanation and theiresult of eaquiries institute bocsent
to ascertain the cokrectness or otherwise of the pensigner’s explanation, oult'!M.‘la.t‘,“,y
to the Pay Examin Eastern Circle, for transmissian to the Controller of d‘blei ng
Accounts, in view to Sanction for the payment of the arrears of pension forfeite
obtained,

Nore 3.—The above procedure is applicable also to family pensioners.

LV.—Payment of pensioners in veceipt of Ovder of Merit Pays

14. Pensioners drawing Order of Merit allowance S!loul.d
invariably be asked if they are legally married, if the wife 18
alive and her name. In the case of a plurality of wives, the
names should be entered according to the date of marriage.
the wife whose name is borne on the check register is dead, an
if the pensioner is re-married, the necessary alteration shot
I())emmade in the check register and attested by the Teasury

cer. :

15. The widow of a member of the «Order of Merit” 18
allowed to receive the pension of the order conferred on her
husband for three years after his decease, the claim must, how"
ever, be established, and the allowance should never be continiz
ed to the widow excepting on the authority of a descriptive rol
(vide paragraph 4). ;

- 16 Immediately on receipt of intimation of the death of 2
pensioner in receipt of Order of Merit pay, the Treasury Officer
should therefore at once take steps to ascertain whether the
pensioner’s widow (in the case of plurality of wives, the.ﬁﬁt
married will have the preference), if any, is alive, and if 0y,
whether she was lawfully married to the deceased by Nkl
shadee, sugai beeak, or other equally valid ceremony,

if

In the |

event of there being such a widow, the Treasury Officer should -

address the Station Staff Officer residing nearest to the home ¢

the woman, in view to a committee being assembled at the head=

‘quarters of a native regiment, The Station Staff Officer should
at the same time, be furnished with the address of the widoWs
and be requested to, inform her of the date on, and place aty

which she should present herself with her witnesses, 0 have

her claim investigated. On the continuance of the Order

-

i

1

Merit pay being sanctioned by the Controller of Military A€

counts, the descriptive roll of the widow will be sent to the
Treasury Officer by the Pzy Examiner.

.

¥
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ViesPaoyment of pensioners unable to appear personally.
i—Male. ii~Female.

17. As a ruleall pensioners must appear in person to receive
their stipends, P PP P
ie—Male.

I18. Male pensioners who are unable to appear personally
Owing to age, infirmity, etc., can be paid on the production of
a life-certificate and their parchment certificates, or on their
general numbers being furnished. Such cases of non-appearance
are of very frequent occurrence with grass-cutters and syces,

Wh? are constantly going from one place to another to see
their relatives employed in batteries of artillery or cavalry regi-

ments. As a rule they usually get the Officer Commanding the
battery or regiment to forward their parchment certificates, or
to quote their general numbers on their applications for the

arrears due to be remitted,

. .19, When pensions are remitted to officers who have fur-
Nished the life-certificates on behalf of pensioners, a description
of the pensioner, his identification marks, and a copy of Bengal
Form 350 should accompany the remittance, the acquittance
roll (Bengal Form 350) should be signed and returned, after pay-
ment, to the Treasury Officer who remitted the stipend, and
subsequently attached as a supporting voucher to the disburse-
ment schedule (Bengal Forms 80 and 81).

11.~~Female.

20. Stipends of female pensioners who are not accustomed
to appear in public (parda-nashins) can be paid to such other
persons as the pensioners may appoint on their behalf, on pro-
duction of an authority on properly stamped paper agd-a Hfe-
certificate signed by a responsible Government officer. If any
female pensioner is, owing to age, intirmity, etc, unable to
appear personally to receive payment, her pension may be p'ald
In the manner prescribed for male pensioners in the preceding
paragraph.

Vi—Enguiries regarding pensioners above the age of 70 years.

21, Payments of pension to pensioners above the age of 70
years should not be made without verifying their existence. A
certificate to this effect, which is printed at the end of dis-

bursement schedules (revised Bengal Forms 8o and 81), should

be signed by the Treasury Officer when the stipends of any such
Penstoners are charged.

VIl—Payment of arrears.
. i—New pensions. jii —Pensions due to the estates of
H.—Subsequent pensions , deceased pensioners.

95—
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i.—New pensions.

22. On firé? admission of an individual-to the pension
establishment, the payment of arrears of all descriptions of pen
sion is restricted to two years, in excess of which period no
payments will be made ; native family pensioners are, however,
allowed, in addition to the two years’ arrears authorized to
them on first admission to the pension establishment, when
entitled thereto, the arrears accruing between the date of the
Committee’s report submitting their claims and the date of the
order announcing the decision of Government thereon; they
may also receive arrears for 3 further period of one year, Sho‘,‘l
circumstances have prevented their coming forward to receive
their stipends before the expiry of that period, reckoning from
the date of the order announcing their admission.

NoTE 1.—Under the first portion of this rule the sum to be paid on any date toa ne%y
pensioner (including a family pensioner) sho:ld not exceed twop;ears’ pension, Order ﬁ:
Merit and other allowances which the pensioner may be permitted to draw conjontly Wi
his or her pension. This payment is, however, contingent on the individual not havmg
been struck off the pension list for absence for three years from periodical paymen 5
(wide paragraph 23). I, therefore, a pensioner by neglecting to draw his or her pens:ge
allows more than two years’ pension to accrue, he or sbe is entitled (if not struck

g:an;:on list for absence) to two years’ pension only, and the remainder is forfeited to the

Nore 2.—Illustrations of the rule so far as it applies to family pensioners aré given

below.

= - ———— o __________a-___—,——_’_—"’;-f—-;‘
2 |ewd)ro |28y T | RS FOR-
2 PES laﬁ £ =T | ARREARS An-f | ARREA
£g |SE£81T, |- §& mssiBre For FEILED pog

‘s |EE gi §g |5 &g|Tum puriops. _l_l'f"’m"‘_’_’_
gEog|Eaxg8| 8. ]

a8 zCq ..
& g SPgia & gl g8 Reason for admlﬁsnun'll

o] B"'g-g s ;-g, _;.3 2| From| To l From To
SEEi889 825|558 i
Qm n 8 =g 2 oall3a¢

= | R

_ — ——

1-290| 31-1-91| Two years antece-
dent to date of
Comnattee’s re-
%onl':, vig., st
2. 2+ ebiuary 1892.
1°2-90 12:92) 1-4-92{Apl.’93\/ 1-2-2} 31-3.02i Interval ybetwee'n
the d:;n:e of Comd
mitte’sreportan
date ofp order '| Nil il
sanctioning the
pension.

12-4-92| 31-3-3| Further period of
one year reckon-
ing fiom the date
of order granting
the pension ~(ses,
note 3).

Ditto | Ditto | Ditto {Oct. ’g3| Ditto | Ditto | Ditto  ditto
11097} 1-2:92) 1-492(Oct. 93| 1-10g1

| 1497| 30993

30-9-93| Two years under first| Nil Nib
portion of the rule.

Ditto | Ditto | Ditto Jan. ’g4)

11-93 | 3ie1203| Ditto  ditto . | 1-10-91| 31129
{

—_—

f pension for the additional period of one year shoild not

Notr tsh.— The aneais o
out reference to the Pay bxaminer, Eastern Circle, and such refcrences!

be paid wa
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when made, should be accompanied by the pensioner’s explanation of the cause of
delay in applying for pension, and the result of the enquiries instituted locally to
Ascertain the correctness or otherwise of the pensioner’s explanation

it —Subsequent pensions,

23 Arrears of pension for twelve months only, including
that in course of payment, are admissible to individuals who
may have neglected to apply personally for their pensions, or
failed to send notice of their inability to do so, for a period
exceeding one sear. Arrears due for any longer period may be
paid on the authority of the Controller of Military Accounts on
satisfactory explanation as to the cause of absence from the
Periodical payments during that period. But absence from
twelve consecutive quarterly payments without intimation of the

cause will involve forfeiture of pension, the name of the pen-.

sioner concerned being struck off the rolls of the pension estab-
lishment after the expiration of that period. Pensioners thus
struck off the rolls may be re-admitted by the Controller of
Military Accounts, provided he is satisfied that their absence
Was unavoidable ; they will then receive the undrawn arrears of
Pension for such period, not exceeding two years, as may be
authorized by the Controller.

NoTE.—See note 2, paragraph 13.

.24, The payment of the arrears due to a pensioner appear-
Mg to receive his pension after release from imprisonment
shou)d he refused, a copy of his case and of the judgment thereon
should be obtained from the court by which he was tried and
convicted, and forwarded to the Pay Examiner, Eastern Circle,
Or orders regarding payment,

Uit.~Pensions due to the estates of deceased pensioners.

. 25. When a military pensioner dies, a death report from the
District Supcrintendent of Police (showing the exact date of
death) and " the deceased pensioner’s parchment certificate
should be obtained.

26. Should the parchment certificate not be forthcoming, the
reasury Officer, after satisfying himself that it has been lost (as
;‘;;ggg):rtlﬁcates are frequently stated to be lost whe(ri) only ;n
may i i ay the

arrears o -ue @ duplicate (see paragraph 37) and pay
ad T Arrears due to deceased pensioners may be paid to an
fo Thistrator appointed by a civil court, or as laid downin the

owlng paragraph.

to t]z1§' The Treasury Officer shall pay the arrears of pension due
im;tedestate of a deceased native pensioner (which shall be
exact dto three months, except when proof is given of the
ay h ate of death of pensioner) to any person whose name
as );h 2ve been registered in his office by the deceased pensioner
© Person eatitled to such payments, Pensioners should

9F



174 APPENDIX TO STANDING ORDERS.

be encouraged to make such registration during their hfetl}rg?‘.
If no such registration has been made, the Treasury Officer ﬁs'ate
pay the arrears to any person who shall prodqce a certi ;ich
from any of the undermentioned officers of the district in W
the deceased pensioner resided, declaring such person to o
entitled to such payment, v7z., Collector, DePuty Collector §
charge of a Divisicn or Sub-Division, or Assistant Collecto: °
at least three years’ standing. The Collector, Deputy Collector,
or Assistant Collector will grant such a certificate to such %CI;;
son as shall, upon enquiry, appear to him to.be.best entitle o
receive payment, either as sole heir or as prmcgpal representa
tive of all the heirs. For example, if the pensioner has left a
widow and sons, the certificate will be given to the eldest sob
if of full age, or to the widow as guardian of the sons if the sogs
are minors. Claims not submitted within three years of tbe
date of decease of the pensioner will be considered barred by
reason of delay in submission.

29. The parchment certificate should be forwarded with th‘:
schedule of payments after making the following endorsemen
on the reverse of the certificate .—

“Died on the day of 189 . Arrears from ht:
, amounting to R (both in figures and words), paid to
heir in my presence (or remitted to the
for payment to the heir).
Place and date Treasury Office’:

30. The payment of arrears should be entered in red in# 11
the appropriate schedule (Bengal Form 8o or 81), giving in the
column of Remarks full particulars of the date of decease, arrear>
when claimed, and the period for which payment is made.

VIII—Payment of pensioners ve-employed.

31. The rules in Artigles 583, 584, 800 and 8o1 of the Civil
Service Regulations should\be observed,

IX.—Payment of family pensioners in Government employ-

32. No pension is claimable by any heir who is in receipt of
pay from the State equal to the authorized pay of the deceased
at the time of his death, or superior to the pension; in the latter
case the whole of the pension shall be forfeited from the date 0D
which such superior pay is drawn, but if in receipt of pay less
than the family pension otherwise admissible, the heir will receive
the half of such pension in addition to his pay. Should he be
subsequently discharged from the service in cousequence of ill-
health or other unfitness not affecting his character, he will be
allowed the full pension on the same conditions as other heirs not
In the service of the State, with reference to the follwing rule :—
No heir 1s permitted to receive two family pensions or to retain
onlo conjointly with any other pension from Government ; the
inferior pension must be relinquished.
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Receipts for payments,

33 As payments are made in the presence of the disbursing
9fﬁcer, his initials in the column * Initials of Disbursing Officer ”
In the disbursement schedules will be deemed sufficient proof of
Payment, The signature or mark of pensioners on the schedules
need not therefore be taken, When a payment exceeds rupees
20, a receipt stamp is, however, required from each pensioner
holding any of the following ranks in classes I, VII, XIII and
XV.H :~Subadar-Major, Subadar, Ressaldar-Major, Ressaldar,

aib-Ressaldar, Woordi-Major, Ressaldar, Jemadar and Native

Jutant, Reccipt stamps are also required from al/ pensioners
whose names are included in the remaining classes, and fromb
heirs receiving the arrears of pension due to the estate of all,
classes of pensioners. Non-commissioned officers and soldiers¥
Oaly are exempt from the operation of this rule, but if serving

overnment in any other capacity they are subject to the rule,
i h]e' stamps should be defaced after being affixed to the sche-
ulek;

Recoveries.
L~Income tax, | I1.—Pay Examiner's disallowances.
111.—Fee for issue of duplicate parchment certificates,

I —Income Tax,

34. All pensions (or pensions together with Order of Merit,
rder of British India, or other allowances, or any other income)
Which amount to or exceed Rs500 per annum, or R41-10-8
per mensem, are liable to income tax, The net amount of the
PeDsion paid will be charged in the appropriate schedule of pay-
ment (Bengal Form 80 or 81), and the amount of income tax
Tecovered noted in the column of Remarks of the schedule, or,
0 the column of * Income-tax ” opened in revised forms of dis-
ursement schedules (Bengal Forms 80 and 81).

II.—Pay Examiner's disallowances.

c 35. A disallowance issued by the Pay Examiner must in all

3es be deducted from the next payment made to the pensioner,

s 23}}01* Payment only being shown in the scheduie. A note

o Wing on what account the deduction is made will be entered

. Clﬁods‘ie the pensioner’s name in the column of Remarks in the

of th ule of payment (Bengal Form 80 or 81), the No. and date
€ Examiner’s objection statement being cited.

I[L—Fee for issue of duplicate parchment certificates,

for 3{?1 A fine of one rupee will be levied from each pensioner
Cumste issue of a.dupllc_ate parchment certificate under the cir-
deduc:ngefs mentioned in paragraph 37. The fine should be
shont ed from the first payment made to the pensioner. The

Payment should be shown in the schedule (Bengal Form

97~
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80 or 81) and the following note entered opposite the l
er’s name in the column of Remarks in the schedu

APPENDIX TO STANDING ORDERS.

pension-
e ;—-R 1

recovered, being the fee on account of issue of duplicate parch-

ment certificate.

Issue of duplicate parchment certificates. t
37. A Treasury Officer is permitted to"grant new parchmen

certificates to pensioners in all cases wh

en the original, though

forthcoming, may be defaced or injured to an extent calling

for renewal, or in case the original may be lost,
not forthcoming. Blank parchment certificates can
from the Pay Examiner, Eastern Circle.

38. A note of the date of issue should be ma
of Remarks of the check register (Bengal F

follows :—
Duplicate P, C. issued on (date).

burnt,

stolen or
be obtaine

de in the column
orm 345) 38

39. Old parchment certificates, whenever delivered up, must

be defaced and destroyed.

Classification of Pensioners. _
40. Military pcnsioners are divided into the following 19

classes :—

1.—Bengal Combatant. 3

4.—Bengal

Regimental
lowers.

fol-

S.—~Bengal

Departmental
lowers.

fol-

6.—Bengal
nates.

Medical Subordi-

7.—Bombay Combatant.

70.—Bombay Regimental fol-
lowers.

11,—Bombay Departtmental fol- |
lowers. .

12.~Bombay Medical Subordi. l
nates.

13.—Madias Combatant.

15.—Madras Regimental follow-
ers.

16.~Madras Departmental fol-
lowers.

Each to be posted on 2 separat; sheet of Bengal Form No. 80.

17.~Suakim Combatant.

p

Note 1.—Special te porary pensions should include temp
S granted to heirs of deparbmenta

sions only. Family pensi
£0 under that head].’ P

2. —~Bengal Family.

3—Bengal Special

rary.
8.—Bombay Family.

9.—Bombay Special
rary.

14.—Madras Family.

18.—Suakim Family.

19.—Madras  Special

rary.

tamily
olr?glowers should

—

Each to be posted on separate sheet of
Bengal Form No. 81

Tempo-

Tempo-

B

Tempo-

J

pen
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Accounts,

I.—Preparation of the schedules of | II.—Treasury accounts.
payment (Bengal Forms 8o
and 81). !

L—Preparation of the schedules of payment (Bengal Forms
8o and 81).

41. The schedules of payments are in two forms, Bengal
Form No. 80 for retired, compensation, invalid and wound pen-
sions, and Bengal Form Nao. 81 for family pensions. The pay-
ments should be posted in -the appropriate one of these two
forms, as they are made from day to day) vide paragrapbs 10,
1z and 13).

42. Kgs the classification of pensioners under the 19 classes
detailed in paragraph 4o is of theutmost importance for the
Purpose of compilation of the payments under their proper heads
of account in the Mflitary Accounts Department, disbursing
officers are particularly requested to prepare the disbursement
schedules (Bemgal Forms 8o and 81) according to those classes,
vendering a separate sch edule for eack class. In the check
register the pensions are arranged accordingto classes. There
should, therefore, be no difficulty in determining in which of
the several sheets of payment schedules'in use the entries for
cach pensioner who appears to receive payment should be made,

43. General numbers of all pensioners should be correctly
stated in disbursement schedules; regimental numbers should
never be shown, and in cases where Madras and Bombay pen-
Sioners have been re-numbered in Bengal, the Bengal number
should be shown.

NoT&.—The former practice of registering the rolls of the pensioners of the
.B°“"bay and Madras army electing to be paid in the Eastern Circle. and assign-
Ing fresh numbers to them, has been discontinued.

44. The following certificfte which has been printed at the
end of revised Bengal Forms 8o and 81 should be signed by the
Tl‘ea.sury Officer :—

“I do hereby certify that the pensioners, whose names
Ppear in this schedule, with the exception of those who were
authorized to recejve their pensions through their agents or who
were paid by remittances, were actually paid in my presence
after minute examination of tach individual with the check
Eeg's_tery and that whenever there were any reason to doubt the
:entity of the person, every possible enquiry was made to
ascertain the merits of the claim.
ide t.Iﬁdf’ further certify that special steps have been taken for

Ntihcation of pensioners whose age exceeds 70 years.”

" 25- A reference is requested in this connection to paragraphs
4 33134, 35, 38,% 52 and 53.

Notz.—A note similar to that referred to in this paragraph should be made

.
in dish, F
nmo“nt‘;‘::x;:gdfchedules when the Pay Examiner authorises payment of an
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LA 56~
46. The following documents must accompany the disburs
ment schedules (Bengal Forms 80 and 81) :—

rchment

(a) The descriptive roll or the disbursinﬁ officer’s c9ﬁl>y Of(-uti‘:fz l:;,ragral?

certificate (vide paragraph 7) and last-pay certl cal»:e been charged i

11 (iii) and (v) of each new pensioner whose stipend has

the schedules. . hose
(8) The parchment certificate of each deceased pensioner W

pension have been adjusted (see paragraph 28). 4 by remittances (vide
(¢) Acquittance hroll§ (Bengal Form 350) of pensioner pal y y

paragraph 19). . nsferr
(d) Extiacts from the check registers on account of pensioners tra

from another Treasury (v:de paragraphs 52 and 53)-

arrears of

. 8o

47. All supporting vquchers to a schedule (Bengal I;g:m:ach'
and 81) should be numbered in a consecutive S€ries  schers
Treasury for each list of payments; a list of_l:he::‘.cf the sp-
should accompany the schedules, and the number ot hich it
porting voucher should be cited against the p.aymeﬂh 1 to the
supports, and the vouchers themselves sacurely attache
schedules they accompany. . ocial

48. When payment for any period is witRhéld under sgence
instructions, or in accordance with any rule, the correSp‘)n.t ed in
or the rule in accordance with which withheld should be hClw.t
the Remarks column of the schedule, which should also sh0
period for which withheld.

11.—Treasury Accounts.

in the
49. Military pensioners will be paid by the treasurer in
presegnce Of_t{ep Treasury Ol’ﬁcer.p The treasurer, thereli(;l'eé
requires no order for each payment.. The payments a-;g i
should be entered by the treasurer on a separate sheet O hP gof
and initialled by the Treasury Officer, and the total ther
cyrried into the treasurer’s book.

50. After the payments of each day have been made, thnet);
will be entered in the office copies of the schedules of pay n;ethe
(Forins 80 and 81) which should be separate for each o hese
classes referted to in paragraph 4o0. The daily totals of ¢ ese
schedules should be entered in the column for “ stcellane%
Payments” in the List of Military payments (Be:nga_l_ Form 7:
Civil Account Code) from which the daily totai ot ail Miiiary pa¥
ments for'the day will be taken to the Cash Book. ¢

51. On the 1oth and last day of the month the amount
columns of the schedules should be totalled, and the total amou?
of each schedule, which should be numbered for re{erencf;
entered in one line in the list of military miscellaneous payme?
(Form 67, Civil Account Code, sth Edition) each entry bezﬂ%
supported by certified schedules in Bengal Forms o am
81 only. The list and schedules should be sent te this offic®
with the bi-monthly lists of payments. Office copies of th¢
schedules will of course be retained.
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Transfer of pensions,

L—Transfer from one Treasury to  Il.—Transfer from a Treasury in the

another in the Eastern Circle Eastern Circle to another
and under the control of the Treasury in the same circle,
Accountant General, but not under the control of

this office, or to a station ia
another circle of account,

{—Transfer from ome Treasury to another in the Eastern
Circle and under the control of the Accountant General,
Bengal,

52. When an application is made for the transfer of the pay-
ment of a pension from one Treasury to another in the Eastern
Circle and under the control of this office, an extract from the
check register (printed forms of which can be obtained from the
Pay Examiner), showing the description of the pensioner and
the latest date up to which payment has been made, should be
sent to this office with a requisition for "the transfer after a
Note of the transfer has been made under the initials of the
Treasury Officer in the check register. On receipt of these docu-
ments the extract will be sent to the officer in charge of the
Treasury to which the pension is to be transferred, to enable
him to complete his check register, and he will be authorized
to disburse the pension. The Treasury Officer should ndte in
the'schedule of payments (Bengal Forms 8o and 81) the name
of the Treasury from which the pension has been transferred,
Wwhen the first payment is made, attaching the extract as a sup-
porting voucher to the schedule.

”--—Transfer from a Treasury in the Eastern Circle to an-
other Treasury in the same civcle but not under the con
trol of this oﬁ{e, or to a station in another circle of
account,

53. When an application is made for the transfer of the pay-
ment of a pension from-a Treasury in the Eastern Circle to
another Treasury in the same circle but not under the control of
this office, or fo a station in another circle of account, the
extract from the check register, referred to in the preceding
Paragraph, should be sent to the Pay Examiner, Eastern Circle,
with a requisition for the transfer in view to the transfer being
effected by him in a similar manner to that prescribed above.
If the transfer is to a Treasury in the Eastern Circle, the

reasury Officer should note in the Remarks column of the dis-

ursement schedule (Bengal Form 80 or 81), when the first pay-
ment is made, pdrticulars regarding the Treasury from which the
Pension has been transferred, and the number and date of the

Xaminer's letter authorizing the transfer, attaching the extract
3s a supporting voucher to the schedule.

N2

9



180 APPENDIX TO STANDING ORDERS.

Report of casualties.

54. Whenever a native military pensioner in receipt of O;d}’i;
of British India altowance, Order of Merit pay, or annuity, a‘o'r
to present himself to receive his pension, allowance, pay s
annuity, enquiries should be instituted to astertain w'fhether Fn .
living or not. In case of the demise of such a pensioner be‘thg
ascertained, a report of the occurrence should be made to
Pay Examiner, Fastern Circle, as early as possible.

Quarterly return of casualties by death and changes of
address.

55. A statement of casualties by death and chajﬂg?i‘t:f
address dmong pensioned native soldiers should be suubmltem
in Military Account Form 363 to the Pay Examiner, Easi\/[a
Circle, by each Treasury Officer on the 15th of February, M2y
August and November of each year.
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Form* B. ;
(STANDING ORDER No. 2, CHAPTER I :— ;/
[0)
NDENTURE madethe____day
THIS. INDE} _one thousand eight hundred and;mjit’."_——::’;
Berweex . — Civil Officer
‘;i of the one parb 31¢

» parb
the SecrETARY OF StiTe FoR INDIA 1N Couxeis oflﬂ;i%nog?ethg”‘éo_
Wirngsser that under the provisions of the Reso lflJ ? O on thov-
vernor General in Council, dated the thlrzleth day of Ju

Cer e of
sand eight hundred and ninety-two No. 2721 aud in consideration o
the sum of rupees — ’—_—/ei’p;
_.1?;13120 s:i; gecretary of State in Council (the rec

whereof the said

e
nabling
doth herchy acknowledge) for the purpose of e

the said____

- 3 o n resi-
to' defray the expenses of building a suitable house for his oW
dence in :

he the said

~ doth herety for hér;!:f:f
his heirs executors and administrators covenant }rltf}}:e?;ds,ai——-f"
tary of Statein Council and his successors that he s
his heirs egecuhors or & o assigns
* Two tors will pay unto thesaid Secretary of State his succassors dog of
fiom th date th© 58id sum of Rupees on the

LSRR
WITNESSET
of com next: * AND THIS INDENTURE ALSO WIIT
ment of

i i i he said.  ——— ——
r— ot that for the consideration a,f?resmd he the P hembﬂfznvi%
Y i i d assigns: ;
P;:al;:: '{l"g"" unto the said Secrefary of State his successors and assig

! _ A distriet Of-——-—-—'."f"’[
I plece of land situate inthe_____a . T district ©
Reu( 1313&.33." tegistration district of_° and ss\ﬂo-l‘eg‘st"”t“m'dl

e
~—— . containing______________moreor lesR boun

on the north by. —
on the south by,

on the east by -
and on the west by.

cook-

t Where the together with the dwelling-house and the out-offices (sltageze s
house, offices, vooms and out-buildings of all kinds used or intende ther With
¢iom hwvenot with the said dwelling-house lately erectedt and toger any O
y“be;“ all rights easements and appurtenances to the same Pid Qecre-
z:’m in  them belonging: To Howp the seid premises mnto the 8 his an

course of  tary of State his sumccessors and assigns absolutely *‘:s the sai
being built, their own property : PRovIDED always that if and as 800D deduction
for “tistely sum of Rupees ____shall have been repaid by the
qeted” " of monthly instalments of the salary of the sadd_—————— 0,
5“:::&'?;' to \y —__88in the said Rgolntion mentioned or by “:Zr: an

o erocted”  ,T16A1S whatsoever then the sgid Secretary of State his Buic:ﬁe cost O
or “now  88signs will at any time thereafter upoa the request and &
b:ienge . the said
crocted,” as

—
- 18

his executors administrators and 85818
unto the sai

the cage may reconve : :
Y the suid premiges d————————-———-—“/’d
be. P his cxocutors administrators 80

——
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Form B—continued.

B891gNS o ag he or they shall direct: AXD itis hereby declared that if

P

the said -

shall die or quit the service before the said sum of rupees___
shall have been fully paid off thew and in either of such cases it shall
be lawful for the sajd Secretary of State his successors'or assigns to
sell the said premises or any part thereof either together orin parcels
and either by public auction or by private contract with power to buy
In or rescind any contract for sale and to re-sell withous being respon-
sible for any loss which may be occasioned thereby : ANp 70 DO and
execute all such acts apd assurances for . effectuating auy such sale as
the said Secretary of State his successors or assigns shall think fit :
AND it is hereby ‘declared that the receipt of the said Secretary of
tate his successors or assigns for the purchase-money of the premises
$0ld or any part thereof shall effectually discharge the purchaser or
Purchasers therefrom: Aw it is hereby declared that the gpid Secre-
tary of State his successors and assigns shall hold the moneys to arise
from any sale in pursuance of the aforesaid power Upon Trust in the
first place thereout to pay all the expenses incurred on such sale and
In the next place to apply such moneys in or towards satisfaction of
the moneys for the time being owing on the security of these presents
and then to pay jhe surplus (if any) to the sajd__-
—_— his executors administrators or assizns:
AND it is hereby declared that the said Resolution shall be deemed
and taken to be part of thesé presents,

IN'wrrness whereof the said

and

by order of the Governor “General of India in Council (or of the
bvernor of in Coungil) (or of the Lieutenant-

Governor of ) (or of the Chief Commissioner of

) on behalf of the said Secretary of State in
Council have hereunto set their hands the day and the year first
above written.

Signed b).7 the said
M
~———and in

the presence of —

0
@

®

Nume of
witness,
address and
occupation of
witnaes,
Name of
second
witness
address and
occupation of
*witness



186 STANDIG ORDERs OF THE

Form C.

(STANDING ORDER No. 2, CHAPTER IV—1I)

(N.B.—This agreement should bear a one rupee stamp.)

; : in 00368
Form of agreement to be addressed to the Commissioner in ; e
where the buildings have not been commenced at the t1me &
advance,

In consideration,of

—

advanced to me by the Government for the purpose of building 2

house in the Cantonment, 1 eng?8®

to commence the house forthwith .

and thereupon to sign a deed of mortgage for securing the reray”

ment of the said sum to Government. Dated, ete , ete.

N.B.—The wortgage deed skould be signed as soon as any work bas been com*
menced.
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188 STANDING ORDERS OF THE

Form E.

Sums paid into Treasuries in Bengal during the month of. --———-t-lsz 0
on account of stationery to be supplied to officers, € ”9" 4
have to pay cash for thesr supplies. (Standing Order No. 9, \%Dh
Chapter I-111.) I

Name of | From whom | No. and date | Date of pay- REMABES.

Amount.
Treasury. received. | of estimate. ment.

—1————“"‘"/

Form F.

Bull for vefund of balances of sums deposited in Treasmieé} If;;
payment of stationery. (8tanding Order 9, (D), Chapler ==
of 4. G’s Orders).

¢ i —/’J
DETAILS OF DEPOSIT,
Amount REM ARKS:
u From whom refunded.
th.
on Treasury received Amount. |
r/

|




ACCOUNTANT GENERAL, BENGAL. 189

Form G.
PARTITIGN ESTABLISHMENT.

Detailed Bill of Remuneration to temporary Measuring Aminsg
employed in the District of. i the
Partition of Bstates, under Act VIII (B. C.) of 1876, for the
wonth of 189 .

Foucker No, Listfor— 189 %,
Names of Amins. Amount. Naues of Amins. Amount
—— - A
TorTAL
Deduct—Amouunt  drawrn
on last mouth’s bill but
| undisbursed.

! Net amount required for |

puyment, Rupees (in
Carried over . words) i
|

] ! —_—

- Certified that the sum of . (repeat
In words also) drawn in the previous bill (less B
undisbursed and now deducted) has been paid to the
proper .persons and their receipts taken in acquittance
rolls filed in my office.

Dated (Nawe)
- 189 ’} (Designation of Drawing Qfficer.)
District of
Countersigned
Collector,
Pay (R ) Rupees _ ___
Examined and entered.
Accountant.
Dated

189 .
Treasury Officer,
District o _ y O



190 STANDING ORDERS OF THE

Form H.
1L
(STANDING ORDER NO. 1 (4), CHAPTER I-1L)

“Report of making over charge of Treasury.
DisTRICT OF

e e

No. dated 189
Frou

To -
Tue ACCOUNTANT GENERAL, BENGAL..
c-
We have the honor to report that we have reSP‘:
tively made over and received charge of the,l,_,/——
Treasuryonthe noon of the————

- in
On the reverse are entered the details of the balance 1
the Treasury on this date.

The cash balance amounts to Rupees (% words).

Relieved Cficer. Relieving Officer

R
Description. Underdouble| With Trea-| In Sub-

? ToTAL
locks. | swer. t1easuries.

PSS

—— e—

Each kind of coin

» » stamps .

Government Securities .
Stock Notes
Opiun (in maunds)

Permanent advance

Other valuables, viz :—.
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