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PREFACE. 

This book is merely a reprint of the Arrount:mt Gene· 
ral's Circuiars, Book Series, published in Apdl 1887, 

revised up to August 1803. 
The arrangement of this Volume is the same as that 

of the .Book Circulars, that is to sny, it is divided into 
three parts, viz. :-

I. Instl'llctions to Officers generally. 
II. 'l'reasury Procedure. 

III. Instructions regarding particular heads of 
receipts and expenditnre. 

The Parts, l1owever, are further diviclPd into chapters 
and orders, the orders in each chapter having separate 
serial numbers. 

lfotme orders required for permanent reference will 
be issued as addenda and corrigenda to this Volume, and 
should be inserted in the part and chapters to which 
they properly appertain. 

TnE TREASURY, 

19th Sepfember 1893. 

0. T. BARROW, 
Accountant General, Bengal. 

NOTE. 
NB-The numbeu of the A. 0 B. t'orm~ quott>d nl't' the new numbers RClUril· 

lug to the I 1te1t Standa1d List of A. IJ, B. ~·or111s (Ht gist.er No. 1). 
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STANDING ORDERS 
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THE ~CCOUNTANT GENERAL, BENGAL. 

PART I. 
INSTRUC'J'IONS TO OFFICERS GENERALLY. 

CHAPTER I. 

ChNERA.L AND MIBCKLLA.Nl!OUS. 

Receipt of Money by Nazirs prohibited, 
l,] (ART. 1 C. A, 0. 

No money should be unnecessarily allowed to pass 
through the hands of the N azirs of District and Sub. 
Divisional Courts. Direct payments into the 'l'reasury 
by the perscms from whom the money is ree;eivahle 
should be insisted on, and direct payments made when-
ever this is possible. 

2. Whenever, in exceptional casPs, this course can· 
not be followed, the Nazir may receive the money, but 
be should at once enter it in his Cash Book 1md pay all 
his realizations :i.t the close of business daily into the 
local Treasury, accompanied by a chalan showing how 
the amount is to be credited in the Tre11.Sury accounts. 

3. Refund11 of amounts ptid iuto the Treasury under 
these instructio11s will be mad~ in accordance with usual 
practice. 

B 
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Custody of Valna.bles. 2.J [ A.in. 2 1.1: A. C. 
Under .Note 2, Article 2, ct thP Civil Ar·t•om1t CoJe 

the Trcn':IU.•j icl authoriZed to r«:>ceive for safe enqtody 
bullion, jewellery and otl1er valuables comin~ mto th,,. 
hanils of a. Governm('n 1• OIL."er in his official capat>ity. auJ. 
,,ith.a viPwtoseC'urcuniforinity i.n 'l'rea'lutfrsiu deali1ig 
with valuables so depn.,ited, the .. followint? rules. w11ich 
11ave bP<"n approvl'd b~ Govt>rnment, are preSC'l'ihed :--

i. When it is directed that bullion, jew1:-llery 11r 
other valuablei, or any intestatt' prf)perty 
not being C!-ment money recehe<l l1y a 
(~oYPTnment Officer in his official cap:.i.city, 
should be pla~·l in the Treasury for safe 
:ustody, the propel'ty shuuld hf' made up 
lt· a sealetl pa<'liet, which shonld be pr"scnteu 
at the Trn.isurv with a memorandum from 
t.he officer 1:1e~ding 1t1 givin15 a list of the 
pro1·erty cor1tained in the- pncket n!ld R. 
i:.tatcment of ir,s actual or estiru::i.teJ. value. 

h. The •rrc'\sury Officer~ aftPr sati~fying hitoi.tllf 
tb:1t the E>cal is intact, will record receipt of 
t!:e TJacl<eot in a re!!'i ... !rr ir1 rc.ru1 A. which mny be kept in n:ii.nu~cript. 

iH. After noting on tl1e pnr.'keL tbF:i numbf'r a~sign~ 
· ed to it ac<>o1rling ~o the enrry in the re~i!I• 

te-r, the Trrasury Officer will endorse a 
receipt in the following form on the hiick ot 
the IUeruorandum of content.,, ~iving it the 
number a~signt,d to tbA packet, and will ro· 
i.uru the memorandum to the oilicer prescnt-
1og tbP. packet-

" Receii,ed o 11ealed packet said to contoi1e the 
p,,.opet•fy defoited on the ret:eise. 

(Sd.) A. TI •• 
tJi •• Trea;;ur!f 0 cer. 

iv, The paokct will then be kept in tbc 1:1arnl.:! way 
a& cash, and t.houkl not be rP~urncd ~"ithout 
a written order from the officor from whom 
it was received, who should iflso bP r"qnirE>t.1 
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" 
to <o:urrendor tht> original mcmor:iudum 'lf 
rontents ~eipted by the Tl't'at11ury Otnerr. 

~l .... J 

v. 'fhe above }lf()('{'Uure may also be observed in 
thA rase of undi!>tributed pay of the past. 

. nio.a~h of thr, Police Department, C\J' of monies 
ip. the hnnds . of the Pnlire fol' pm·pa<o:e~ of 
investigation, which do not involve the iden· 
tity or the precise coins or Dotes, 

Sale Pi·it1t'l'ds of Old Stores and lla.t.erials. 

On or before the 15th of May each year all offioer!l 
should tumish to tuis office a. statement., showing the 
n.monnt.s realized from the sale o! old atores and roaterialc;, 
and p3.id by them into tile T~eastiry during the pr~eding 
official yel\r {April to Marcht for verification with the 
credits in tl1e Treasury Ca11h Adcountll • 

2. With a view to enable the Treai:;ury Officet to dt"l• 
t.inguish the amo1.mt of sale proeeeds of old stores and 
materials from ot.hcr, recejpts. an offi."er when paying 
monPy into thP- '11reasu:ry on this account t:1hfluld no1'-
pron·1i11enr.ly in red illk on tl1e top of the cbitlan the 
wnrds .. Sale procoed!I of old stores and materials; '' and 
the nronual statr'ment to he fornishen bv ·him sliou!d 
show desrit in separate columns - w 

( l) '.J'he office l>.r whicli tjie sale proceeJs have.: bt!t!ll rflmittcd 
to iht' T1Pa<.ury. 

(21 'l'htt desoriptioll d the articles so!J, 
(J) T'llr. amo•mt realizeil, 
(4) The date ur n •. •n.tb of it.. 11armeot into the Treasury. 
(j) The r.a.ru.e of the Trt1aSnry to which remitood. 

3. Tho sale proceeds of p,acking cases or boxes (in· 
eluding theif gunny cov~rings) used for the rnnveyance 
of 1">tatione1j, opium, mediciz!es, etc,,, !olbould be classed 
I.I!- "Sale of old storeH and m~hn·ials," and tl1emforo 
included in the s~tement, the only ex0l:pt.1ons being in 
the caqe 9f the sale proceeds of oJd 1t1tores, other than 
packing cai;ies, btllongins t.o the :Excise and Census 
l1e11artruents. , 

4. Care shop.Id ~lso be fa.ken to credit tlie sale 
pro<'cf'ds oi old l.JuiJding mate1ial.;; and of old tent!I 
under tie proper head in the 'l'roosury Cash. Account. 

B ;t 
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The amounts should be treated as realizations on 
account of sale of old stores and materials of the 
department remitting the money to the Treasury, 
except that sale proceeds of mj1terials of old Public 
Works Department buildings .should, in all cases, be 
credited to the Public ·works Department. . . 

5. ]for purposes of details, the Treasury Officer should 
invl'IJ'iably Jurnish with his Cash Account a schedule 
in which the particulars available from the 'I1reasury 
Register of Miscellaneous Beceiptst viz., ' Date of 
receipt,' ' From whom received,' ' Nature of ite.m,' and 
•Amount,' should be specified: 

6. A list of the office1·s by whom the statements 
should be submitted, and of the offices for which in 
forma.tion should be given in their statements, is append-
eq. Each of these officers should forward his !ltate-
ment direct to this office, and not through the control-
ling officer of his department. (Vide Bengal G01:ernment 
Circular No. F 14 l!_i·, dated !Jth JJecembPr 1890.) 

List of Officers by wliom annual statements of receiJil ~ fro111 Sale of 
Old Stores, ek, sliould oe rendered direct to the Acco1inta11t 
General, Bengal, and qf' the Subordinate Office& which, should be 
ineludetl i11 the 11tatements. 

OfficAr by whom the ~eturn I 1 should be subnutted For what office or offices. R111u&xs . I 

~ommi.:ion.er of Divisio~ -.1 For his owu office onl;, - -

Dist1·ict Judge ~'or his own office, and for the 
offices of Sub-.1 udges and 
Munsiff~ who are not in 
charge of account~. 

Sub-Judge or Muns1ff 111 chnrge For his own office only , 
of Acrounts holding independ-
ent charge, and who docs not 

• These occor in 
tho~e di-tricls 
where there are 
no Diotrict 
Judges. 

•nbmit his accounts· to tbe 
District Judge 

Collertor 

Magistrate 

Registrar 

--- =-~ 

1''or hie own office and 'for the 
offices of Sub-Divisions in the 
District (Revenue side). 

. I For his own office and Jor 
I offices of Sub-Dh·isions in 

the District (Criminal lido). 

For hie own office and Sub-
liegistrars in the District. 
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Officer bv whom the return 
shouid bo submitted. For what ofli•e or olHces. Rsxun:s. 

----~-----·!-- -- . ---
Superintendent of Jail' . 

Principal of ColJei:e 

Head :Mastet, Zilla School 

ln•pector of School. 

Qivil Snrget'D 

For his own office and of all 
Sub-iail1 ID the District. 

~·or his own office only. 

Ditto ditto. 

For his own office and of De-
puty Inspectors of Schools and 
for Model and Yernacular 
Schools in his C1role not 
made over to District Boards. 

h'or bis own office and that of 
the Vaccine Departm.nt. 

District •Superintendent of 
· • Pobce . • • , For his own offit'll and for all 

A••istnnt ln•uector-General, 

the Sub,,Divis.ional thanaa in 
the District. 

Ua1lway Police • For his own office only 

•'Ol'l'st l>epartmen' Officer Ditto. 

Opium Agent Ditto. 

Factory Sup91'inte11dent, Opium 
•'actory, Behar • Ditto. 

Sub-Deputy Opium Agents h'or their own offices and Sub· 
Dinlional office'* 

Heads of Offipes at the Presi- For their respective officea 
1ency only. 

lncludinJl', ID the 
ca.oe of Dacca, 
l'atn~ · and 
Cuttack, SupP?· 
intend• n t' s 
office, 1'emple 
Medical School; 
also Lunatic 
AbJ lum, Patna. 

Howrah and 
Seuldnh only. 

Reconciliation of Accounts and Returns. 
4.] (ART. 22 0, A. C, 

To facilitate the reconciliat~n of account& compiled 
in this office and returns submitted to the Revenue 
controlling authorities, it 'has been arranged with the 
Board of Revenue that the Accountant General shall 
send ever;y month to each Collector a return showing 
thf' resurts• arrived at in his monthly-account for verifica-
tion of the figures therein shown. 

Note.-" Collector " inclu4es Collector of Cu.toms. 
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2. It may be explained that in the Account Offi.~e 
there are two stages in the preparation of the monthly 
accounts, the first of which is practically the conection 
and compilation of the Treasury accounts~ received from 
'freasul'Y Officers. 'l'he return alluded to above shows, 
under ~ertain heads, all the corrections and alterations 
introduced in the first stage; and the"e the Collector 
must be prepared to explain to the Revenue controlling 
authorities when called upon to account for the fi~ures 
he has shown in his. returns. Any difference between 
the figmes shown in these monthly statements and the 
figures of the i·eturns which are mude in this office to the 
:Hoard of Hevenue the Accountant General undertakes 
the responsibility of explaining to the Board. 

S. The figures shown in the Accountant Genpral's 
return should be carefully com.pared by the Collector 
with those sent by him to the Board. rl'o facilitate the 
comparison, the figures shown in the Cash Accoµnt are 
separately shown by the Accountant General, ana the 
corrections made by him are brought net in a s&:iparate 
column with explanations in the column provided for 
the purpose. 

4. If the figures as shown in the Accountant Gene-
ral's return do not appear to the Collector to be correct, he 
should bring the matter immediately to notice in order 
that the Accountant General may take any action that 
may be required. But it should be remembered that 
the Acrountant General never alters figures once brought 
to book; and even if he admits the incorrectness, it 
does not a~ter the fact that the figures shown in the 
statement are those 'Yhich have been brought to account 
at the particular stage to which it refers. 

o. Ud'der Board's Circular No. 3 of Ma11890, Col-
lectors are required to certify at the foot of the Revenue 
returns rendered to the Board that they have been rom· 
pared with the first stage of compilation received from 
the Accountant General. 

Duplicate and Arrear Bills. 

5.] [ARTS,!\ AND 12 C. A. C. 

Treasury OfliccM' may not cash a. duplica1e bill for 
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pay or travelling allowance or any other charge without 
the previous sanction of the .Accountant General. 

2, When a bill for any allowance which is alleged 1o 
have been duo, and might have been <'laimcd and paid 
more than six months bf'forc, is presented, it sboulfl be 
supported by an authority from this office sanctioning 
payment, which should he previously obtained by the 
drawer of the bill. In any case, however, in which an 
allowance has been claimed, but in consequence of some 
objection taken payment has been delayed, the Treasury 
Officer will not refuse to pay such bill if, when the 
objection is satisfied, the claim happens to hwe become 
more than six months o]d. 

3. 11his rule applies also .to payments from Local 
Fnnds, but not to the duplicate bills fat· Grants-in.aid, or 
for Minor and Vernacular Scholarships, or for Prima1·y 
Schools. 

6.) 
Government Estates: 

'!'he 12 per cent. which is allowed by the Gov-
ernment of India from the collections of Government 
estatf''I, and e<1tates of which the rental accrues tem-
porarily to Government for management "Ima impfove-
ment of the estates, should be deducted from tho 
collection .. , as tbey are paid into the Treasury and credited 
to a separate head-'' Twelve per cent. on collections 
from Government Estates" in the Register of Land 
RevenuP Receipts. 'l1he 1'ecoveries of Road and Public 
'Vorks Qesses advanced by Government shou]d a~so be 
includf'd in tJ1e same Register, but u'nder two separate 
hC3.ds, 1Jiz., " Road and Public Works Ces~es on a.II 
Ryotwarry tmcts ·and Government Estates settled 
Ryofwarry," and" Road and Public Works Cesses on 
Government Estates settled otherwise than Ryotwarry ." 

2. A~ regards payments, the chargas for the manage. 
ment of the estates will contisue to be dTawn as here-
tofore. The Road and Public Works OesSf's, which will 
he advanced by Government, will be drawn in the form 
of a bill passed by the Road Cess'Department, on prP• 
sentation of which at the Treasury the amount will be 
treated as a charge of management and credited in the 
same way as cesses upon other estates. 'l'he charges for 
miscellaneous improvements will be included in the bills 
for management. 
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s. The charges on account of primary education, 
l1ospitals and dispensaries, which have hithPrto been paid 
from the Estates Improvement Fund, will form a part of 
the expenditure of the department concerned, and he 
provided for in its own estimates. No distinction will 
thPrefore be necessary between these payments an4 tl10se 
ordinarily made on account of the department. 

4. At the end of eaeh quarter the Collector will, in 
accordance with Bengal Govemment Order No. 749, 
daterl 21st March 1882, transfer to credit 0£ the' Di~trict 
Road Fund, as a contribution for communications, one-
eighth of the amount credited in his accounts during the 
quarter under the head" Twelve per cent. on collections 
from Government Estates/' takin~ the receipt of the 
Chairman of the District Road Committee and charg-
ing the amount in his List of Payments. 

5. In regard to. the districts to which the I..1ocal Self· 
Government Act has been extended, instead of the above 
contribution heing credited separately at the end of each 
quarter, it will merge in the annual grants from -Provin-
cial Funds made to every District Fund to cover tho 
deficit in the cost of administration. 

7.] 
Opium Expenditure. 

1. The following arrangements regarding Opium 
expenditure are prescribed with the approval of the 
Board of Revenu~ :-

:First, as regards-
A-P .iyments to Cultixators, 
.ii-Payments for Leaves, 
C-Payments fo1 Trash, 
D-Commissipn, . 

the following -rules will be observed :-
"i. The whole amou.nt of payments, under each of 

the four heads at eaeh Sub.Agency for each 
list of payments, should be stated by the Sub· 
Deputy Agent in the form of an Abstract 
Contingent Bill, and should be certifieid by him 
to agree with the detailed account of payments 
hept by him under departmental rules. 
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n. The Agent will countersign these bills VI hen they 
pas'!! through his hands for compilation of the 
Agency Cash Account, the C'ountersignaiure 
indicating merely that the payments are 
accepted by him a111 having actually been made 
and having entered the accounts of the depart-
ment. 

ni. .Every sum charged under any pf these heads, and 
every sum c1·edited as a recovery on account of 
any of them, must be stated with specification 
of the season to whi<'h)t belongs; arrd if the 
same bill contains payments on account of 
more than one seascm, it must show separately 
the amounts belonging to each. 

iv. The amounts thus receind and paid will be post£•d 
by the Accountant General in a broaclsliePt, 
showing the totals tot ea<'h month charged or 
recovered on account of each Sub-Agen<'y. 

v. As soon as possiblE" after September 1st of each 
year, th«> Opium Agent llill. draw up a state-
mept sho~ing, b'y comparison with the amount 
of opium, leaves.or trai.h (a& the ca"'e ruay he) 
delivered, the amount of payments to cult1va· 
tors admissible for each Sub-Agency, andtho 
amount which, therefore, i.tiU rernams upon 
tl1at date to be rC'covered on account of the pay· 
ments for the season. The statement will sho.w 
for each kotee-(I) 'l'he whole produce, or 
quantity ; (2) C'alculation, on this basis, of 
tho amount paynble ; (3) total amount paid 
(which must be reconciled with the monthly 
payments sho"Vln in the Cash Account); 
( 1.) balance recoverable. 

vi. Upon receipt of this statement by the Account-
ant General the payments will be finally passed 
up to the limit admissible, and the amounts 
to be rec~vered from each Agency entered 
by the Accountant GenPral in the ohiection 
book, until they are gradually adjusted by 
recovery. 

vii. On March 31st of each year the Opium Agent 
will submit to the. Accountant General, for 
agreement with hi'!! books, a defailed statement 
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showing the balances unrealised on account of 
advances to cultivators for opium, leaves and 
trash of each Sub-Agency for each season, 
with explanation why the advances are ou.t-
standing. 

E.-Transit and Weighment. 

2. These charges will be drawn on contingent bills of 
the form prescribed for a final countersignAd detailed 
bill, setting forth the usual details required in respect of 
contingent charges, al\d accompanied by all necessary 
vouchers. The Suh-Deputy Agent's bills, as they pass 
through the hands of the ~pium Agent for compilation 
in his Cash Account, will he examined and counter· 
signed by him, and attached as vouchers to his general 
account. 

F,.:.l!!tanufactqring Charges. 

3, 'l'he charges should be stated in the usual detail 
required for contin~ent charges, and should be arranged 
under separate hefrls according to the actual distribution of departments in the manufaotory. But as the counter-
signing authority iR the Agent himself, tliere is no use 
of his drawing bills in abstract, and then covering them 
by detailed bills, as it is simpler to make the single 
detailed bill suffice for both purposes by duly countersign-
ing it before transmitting it to tlie Accountant G.eneral 
along with the Cash Acc01.mt. 

G.-T1mber Contract, 

4. The same procedure as is prescribed for " lf anu-
facturing Cha1·ges" sl1ould ·be applied here. 

!.-Bonuses or Rewards. 

5. These charges will be aclmittea on bills signed by 
the Opium A gent, up to the limit fixed in the sanctioned 
budget for the year. 

K.-Temporary Establishment (not labourers). 

6. Th~se charges should be set fort}J. in ~eparate bills, 
one for each class of charge, ns Weigbment, Manufac· 
t.ure, Timber Contract, etc. They should not be mixPd 
up with charges for fixed establishment or for contin-
gent or miscellaneous e~pendit.ure. !.rhe bills will be 
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countersigned by the Opium Agtnt when they pass 
through his hands, and will be admitted by the 
Accountant General so long as they do not exceed the 
budget sanction under each head. 

L.-Freight. 
M.- Petty Construction and Repairs. 

7. 1'h~se charges will be drawn by· the expe'nding 
officer and countersigned by the Opium Agent under 
the rules applied to 'E-Transit and Weighment.' 
Railway freiglit is in several cases arranged to be paid 
by credit order upon the·Accountant General-. 

N.-omce Contingencies and Miscellane<111s. 

8. Under this head is reckoned all such expenditure 
as is common to Opium officers and to other officers of 
Government. They should be drawn in· the manner 
prescribed under 'E-Transit and Weighment. ' 

Bxcept tour charges, the charges of the Opium AgPnt 
himself, undc»this head, do not requii:e countersignature 
by the .Board of Revenue. 

o.-A.dvanoes for Wells. 

9. The whole of the detailed management and 
account of these advances s bould be, as it at present is, in 
the hands cf the departmental officers, nnd it is not 
necessary, upon the books of the Accountant Genersl. 
to show anything else than the' net amount at debit of 
each Age'fl.cy. 

10. '!'he amounts charged as advances should therefore 
btJ drawn upon bills, stating the object of the advance, 
and rountersigned by the Agent either before payment 
or at least before transmission to the Accountant General; 
and the whole· amount drawn will be charged upon the 
books of the Accountant General to "Behar Advances 
for ~ells" and "Benares AdTances for wells.'' '!'he 
recoveries, as they appear in the accounts, will be m·edited 
to those' Advance' accounts, anu no details of any kind 
are requir~d 

11. On March 31st of each year 'the balance out-
Rtantling against the Agent upon the Accountant Gene-
rals' books will be :verified against a detailed list of out-
standing advances to" be drawn up by tbt" Agent, showing 



12 STANDING ORD"ERS OF THE [Ohap I. 

the amounts remainil'l.g clue to the Opium Department 
on ac~ount of adYances for wells. 

12. In this list, only those advunces r~maining un-
1·ecovcred beyond the time allowed for their repayment 
shon1d. be detailed, showing the name ot the person to 
whom the advance was made, the amount due by .him, 
and the circumstances- untlm· which the ad:vanco is out-
sbiml1ng, while all othel' advances should be shown in 
lump sums for each Sub-Agem·y. 

13. In order io ensure that the amounts shown in lump 
sums do not include the outstandings of "longer periods 
than those allowi::id under the roles, a certificate should 
be attached to the list, stating that tha amounts shown 
in lump sums do not include any such items. and that 
the amounts have been obtained by actual summation 
of the outstandings. 

14. A mounts which prove to be irrecoverable shoulcl, 
from time to time, be written off by the Agent, under 
sanction of Government, hy an entry in the Cash Ac-
count-(1) paying out the amount on account of ad-
vance written off ; (2) re-crediting it as a receipt on 
account of advances recoverable. 

15. A plus and niirms memorandum should also be 
given at foot of the Cash Account, showing the bt> lance 
outstanding 9n the 1st of each month and the amounts 
debited arid credited during that month. The detailed 
list of outstanding ad~ances, on the 31st March of the 
year, will thereby he easily verified, and the '1.ebits and 
credits of each month convenieyitly checked. 

I 
No'fB.-Nothing i.n thetll' rules di.spen'!eS with tbe nece•sity, which 11t prPsent 

Mi4s, of obiftining the specio.l sanction of the li041d or of Government to charges of 
an unusual or special nature. 

lV1de Boar!J of Revenue No. 164B., dated 2nr.t Aprit 1879.) 

Refunds of Pleadership and Mukhteanhip Examination-fees. 
8.] 

From High Court Notification, dated the 20th 
January ~92, published at page 138 of the Calcutta 
Ga::;etf e, dated the 3rd February 1892, it will be seen 
that when a candidate is refused admission .to the Exa-
mination for reasons for \\ hich he is held by the Board. 
of Examiners not to blame, the fee' paicl by him can be 
refunded on a written appliaation • accompanif'd by 
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certificate from the Secretary to the Board of Examiners 
to that effect. All surh claims should he paid if 
accompanied by the abme'certificate. 

Postage on Leave Applications. 
9.] [ConE, XXXIJ. 

All applirations for leave or references on personal 
matters must be submittPd in cover! stamped with 
ordinary postage and not with service postage stamps. 
This rule applies only to the Jptters of officers requiring 
leave or information on personal matters connected with 
their own allowanres, etc. When applications for leave 
or references are forwarded officially by superior officers, 
the letter should be treated like any other official com-
munication. 

LI 
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CHAP l'HR IL 

PAY AN]) ALLOWANCl<'S. 

Sectionizing of Establishments. 
1.] [ AR·r. 54 C. A. C. · 

The detaili1 sef'tions into which mufussil establish-
ments should lie <lividecl "'.ill be found in Appendix A. 
The sectiom1 of establishments at Calcutta for the most 
part follow the grades and classes into which the 
salaries are divided. 

2.] Annual Establishment Returns. 
To enable the Account Office to compile the Annu~l 

Books of Establishment for the Government of India, 
a supply. of the.lforms, prescribed• by Articles 55 and 56 
of the C1vil Account Code (marked A, B and C) will 
he sent to all heads of •offices, who should return them to 
the Accountant Genernl (the first in duplicate, the 
second in triplicate, and the third a single copy) not 
later than the 15th of May each year, after filling in 
the details of the establishments as thev stand on· the lst 
of April. w 

2. Form A is intended to exhibit in detail the dates 
of appointment, promotion and birth, and the name, 
designation and salary of every covenanted and uncove-
nanted officer, anq of all clerks and servants in order -of 
sections or grades. Form B should include all Euro-
pean and East Indian servants employed in the officP, 
whose names will also appear in Form A. The" Period 
of Residence" in India should only include actual rcsi-
clenl'e while in the service of Government. Form• C 
should shgw the number of officers in the. sanctiot1ed 
Reale on which the budget estimai.e of the cost of the 
establishment is based. The totals of the numbers will, 
of course, agree with those given in the budget as well 
as with .. the Statement A. 

3. The rules for the preparation of these statements 
are contained in Articles 55 and 56 of the Civil Account 
Code, Vo\. I ; but attention is also drawn to the follow· 
ing points, in addition to the instructions laid down in 
the Code rules above referred to. 
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·4, In preparing Form A t11e numbe~ and date of the 
order creating the appointment or establishment should 
be entered. This order, in the case of establishmeuts, 
should be the one under which the last general revii:iion 
took place. If there have been any changes since the 
last general revision, such as an additional clerk, or 
increase to, or reduction of, the pay of any appointrr;ient, 
the number and date of the order sanctioning these 
changes should also be entered against the particular 
.appointments. Against any personal, special or local 
allowance should he quoted the order sanctioning it, if 
these allowances were not included in the order under 
which the general revision took plac~. 

5. In entering tbe date of appointment to present 
post of each person on the establishment, and the ddte of 
his promotion to present.1Jay, the latter date is required 
only in the case of persons holding appointments on 
progressive pay (i.e .. pay which rises from a minimum 
to a maximum by periodical increments) OJ' in a graded 
class, such as Inspectors of Police, etc. In 'the case of 
the clase:os of officers just mentioned, the date. of .ap-· 
pointment to present class should be givrm in column 2, 
and tl~at of promotion to present class or grade in 
column 3. 

6. The names· of the bead of the office and of gazet-
ted officers should be shown first, and beneath them 
Jihose of clerks and servants. 

7. The exact or approximate date of birth, and not 
the officer's age, should be given in the return. This 
should be taken from the previous yra.r's return and 
che.cked, in the case of ministerial officers, with the date 
shown in the Service Book. 

8, The columns "Minimum" and" Maximum" under 
" Pay oj Post" 'should be filled up only when the pay 
rises from a minimum to a maximum by periodical ipc1·e-
ments. In all other cas(:S the sanctioned pay and 
all~wances (separately) should be entered in the last 
column of the form. l'he substantive pay, acting 
allowa.nces, personal allowances or special allowances 
drawn by each member of tb,e establishment should be 
entered separately. 

9. If the permanent incumbent of an appointment 
is acting in an appointment in anothel' cytablisbment, 
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or is deputed .to. any other department or office, his 
name should be entered i.n the Form. A1 as if he were 
not absent, with a note beneath his name stating the 
office ancl appointment in which he is acting or to which 
he bas been deputed, and immediately beneath his 
name should he entered the na~e of"the acting officer, 
with the word" ftatit1g '' after it, and his substantive 
pay ·as well as acting allowance should also be shown in 
the column "·Name of Incumbent," and not in one of 
the pay columns. (See ill1ustrati'IJe enfry in Form B of 
the Civil Aacount Code, page 269.) 

10. When an officer is transferred from one office or 
estahlishment to an.otlrer, the date of his joining the 
new appointment should be entered in column 2 of the 
form; and not the date of his admission to Government 
Service. 

11. The names and pay of absentees and the pay of 
vacant appointmep.ts should not be omitted, inasmu.cb 
::is the full. sanctioned strength of the establishment 
should be reported, and not merely the men actually on 
duty on.1st A"pril. In the case of vacant appointmen~. 
ihe word " Vaoant" should he entered in the column 
" Name of Incumbentl'," 

12. Tempora~y establishments should not he included 
in the statements, nor should se'p's.rate returns be render• 
ed for them. 

13. After completion of the statements, the cntrie~ 
should be carefulJy checked with tp.e Service Books. 

NOTES. 
(a) Collector• bhoulcJ. sbow in detail the nam•• of .Joint Magistrates, As•isl,ant 

Magistrates, Deputy Collertors and Dt·puty Magistrates, and Sub·Depn~J 
Colle<'tOr•1 ann of th~ members of their re•pective •St"bJiAhwentR; thP 
details of Salt, Stamp. l'heise and Traffic Registration, which ure 1lel1itablc 
to separate lfo<lget beads, heing shown in sepo.rotc returns. 

(b) Deputy Comn1iss;oners, when tilling tho lists, should show the estAblij~· 
ments i>1 detail of their Uevcnue, Civil and Criminol Uep&l'tments rn 
separate lists. 

(c) Judges •hould !\•VC in detail the names of Subordinate Judges, Mnn•ifl's 
n.nd. Nazh·s, with their establishments, as al•o the n11mes of all Com t 
Amrns. 

(ti) Magistrates aml Deputy Commissioners should show the Church . an.d 
Cemetery •·•ta.bli,luneuts (when such establishments a1·e und~r tteir 
cnntrol), in one, a1'd the ~ircuit-hoase and Dak lluugalow establi•hmentM 
in another list. They should not be incfodcd in the Criminal Courtd 
estaLlishments, the charges far which are debitable to 19-Law 1111 

Justice. 
(e) Superintendents of Jails should show in thei1• retnrns the J111l (Central °.~ 

l>tstrict as the case may be) cstabli•hments, as also the seve11tl S11b-J,t1 
llbtabliBhmepb under them. 
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3.] 

(fJ ~~~~1s:~·~~t~ndents of Police should include in detail their Office and 
The names 0: t~: men~ 88 well •B the Executive Police Establishmenta. 
exceed a20 mem ers of the Disti·ict Police Force, whose pay does not 
detail of f!;ra.£.~r0117e'Me17· &ro not requi~. They aho1tld be- shown in 
nu!!lber of a ·. y. there are vacancies m any of tl1ese gradeo, the 
strength w EPomtments vacant should bo aeparately shown, the actual 
is 50 const~~I mg 1 up to the sanctioned sc•le. Thus if the aanetioned sea.le 
vacant the entes'. s~ gmhde, on R9 each, and there are 5 appointment• 

• r1es m t e i-etum will be :-

Conotablea, 1st grade, 46@ R9 each 
llltto vacant 6 @ RU each ; 

11 ... p. 
,405 0 0 
• !15 0 0 

Tor.u. • t60 o o 

(9) ~edi~I ?.ffie«;rs •~01ild_supply details of tho Medical, Hospital~Dispcnsarv 
pnd· \ acc111a.t1•m Kstabh•hnH'nt.s under them, exclu•iveof Jail Lock·np, and 
oh~I Uo~p•tals, and shonld keep distinct sunh of the establi~hment a11 1ue 

paya e wholly from Local Funds or partly from Heneral Revenuea 1md 
pva.rtl~ fr~w Local F1111ds. . Sepal"\te returns should be submitted for the 

11ccrnat1on Establishment.. 

Salaries drawn through Banks or Agents. 

. Officers are requested to note that cheques for salary 
lnlls presented hy a Bank or by Agents can only be made. 
P.ayable to such Bank or Agents, if the bill l1as been dis-
t1~ctly endorsed as payable to them or their order, other· 
"'.ise cheques will be made payable to the drawers of the 
bills, 

4.] 
Collectors' Bills. 

Collectors in the ordinary administmtion of Land 
Revenue entertain establishments and incur charges 
under the following heads:-

(i) Collector's General Establishment. 
(ii) Pllol.'tition Establishment. 
Under the -ordeis of Government, special temporary establish-

ments have been entertained for carrying out partitions in the 
districts of the Patna and Bhaugulpore Divi.!iions. 

The establishment and other charges connected with this work 
must be drawn upon separate bills, headed ''Partition Establieh-
meuts," and must not ha mi..:ed up with the regular Land Revenue 
Esta.Lli~bments. And, in the same way, the salary bills of the 
Deputy Collect.ors e£t apart for employment on this work must be 
mrefullv described and headed "Partition Establishment," to 
ensure their being cor1·ectly cliarged, 

With reference to the Board's Butw1ma Manna.I of 1889, and 
the rules p1-escribed therein for the partition of estates, aud the 
accounts maintainable for that pu1·pose, it will be seen that the 
whole of the responsibility of assessment, realization and expeu<li· 
tm'l', is vested in tbeA~e 01· Deputy Commissioner, Loth 

c 
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by the rules of the Board of Reveoue and the law, and that t~s 
office is not concerned with the details of the acconnt kept by h1m 
for each estate, or portion of an estate placed unde1· partition. 

Under these cfrcamstances the practice of forwarding sepa1·ate 
bills for the several amounts paid to each :Measuring Amin em-
ployed in the partition work of the district should be_ disconti~ued. 
It will be sufficient, so far as thi~ office is concerned, to furnish a 
bill for the total monthly disbursements relating to this class of 
temporary officers in Form G. 

The bills on account of all other chal'ges will be drawn in the 
manner prescribed in paragraph 1. 

The fees colli:cted on account of these establishments must be 
separately credited in the cash account as " Partition fees.11 

(iii} Charges on account of Government estates. 
This includes both estates of which the proprietary right 

is vested in Government, and estates in which Government has no 
proprietary right, but of which the rental belongs fo1· the time to 
Govemment. 

tiv) Land Settlement charges. (Smaller Operations.) 
The charges under these last two heads, 3 and 41 are under the 

management of the Board of Revenue, which sanctions· the 
estal,}isbments and dist1·ibutes the annual Budget allotments by 
districts. 

(v) Commission on Land Revenue collections. 
That is, not being collections of Government estates. 

(vi) Sub-Deputy Colleutors (which includes Kanun-
gos). 

2. Many of the charges under these beads are of pre-
cisely the same kind, so that it is not possible to tell 
from the details of the bill to which of the four heads 
the charges really belong, and thus errors in classifica-
tion arise which give rise to long investigations and 
correspondence. . 

3. In order to prevent this, it is directed that every 
bill drawn up by the Collector for Land Revenue charges 
be headed with one of the above six descriptive heads, 
and rrre::i.sury Officers are to refuse payment of any bill 
whir h does not comply with this requirement. 

4. The sai;ne rule applies to charges in other Depart-
ments; but m these cases the Collectors are usually 
('at'eful to head their bills "Excise," " Stamps,'' 
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"Income Tax," etc., as the case may be. It is in the 
case of Land Revenue charges that the difficulties arise. 

5.] Larger Settlement Operations. 

With a view to systematise tho procedure which 
should be observed in drawing and accounting for monies 
drawn on account of Larger Settlement Operations, with 
reference to orders passed by Government, the following 
detailed instructions are issued for the guidance of 
Settlement an:i Assistant Settlement Officers :-

1. Office .Establishment.-The regular Office Es-
tablishment entertained by each Settlement and As· 
s!stant Settlement Officer and any alteration in, or addi-
tion to, such establishment, require the previous formal 
sanction of the Local Government. The pay of this 
est~blishment should be drawn in the regular establish· 
ment pay-bill form. 

2. Tentporary .Establishment.-Any establishment 
oth~r than the regular Office :Establishment and the 
variable Field Establisliment, which is sanctioned for 
any definite period and at .fixed rates or pay, should be 
?rawn separately from the regular Office Establishment, 
In an establishment pay-bill (giving the number anrl 
l'ates of pay only of those in receipt of not more than 
RlO a month) headed " Temporary .EstabliskmeHt," 
Increases to this establishment (including the appoint· 
ment of Kanungos and Khanapuri Inspectors) at fixed 
pay not exceeding R50 a month in each case and wifhi!1 
the budget provision, may be sanctioned by the D1-
1·ector of Land Records and Agriculture. 

3. Fielrl .Establishments.-Variable " Field Es· 
tablisliments 11 may be entertained according to require-
ments and within the bud!ret limits. The charges may 
be drawn in lump sums i; the ordinary contingent bill 
form. 

4. Job ( Oonfract) Work.-Expen4iture on ac~ount 
of work done by contract should also be drawn in an 
abstract contingent bill in lump sum as "Job (Con· 
tract) Work." 

5. At the cl~ of each month each officer who h~ 
incurred expenditli'h- under heaas 3 and 4 should submit 

c 2 
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a detailed account of such expenditure in the ordinary 
form of detailed countersigned bill to the Director of 
Land Records and Agriculture for countersignature 
and transmis&ion to thitt office. 

6. Travelling Allowance ant/, Oonlingencies.-Ex-
penditure on account of Travelli11g Allowance and 
ordinary Conti,ngencies is subject to the control of the 
Commissioner of tl1e Division. 'rhese charges should 
therefore be drawn in the usual way, and monthly 
detailed bills fm warded to the Commi~sioner for counter• 
signature and transmission to this office. 

6.] 
Process-serving Establishment, 

The following instructions are issued at the instance 
nf the Board of Revenue, regarding the manner in which 
the charges fo1· the service of Revenue Processes are to 
be included in the bills of Collectors' offices. 

2. Establishm,ent.-The establishment for the service 
of the processes has been divided by the Board into three 
classes:-

(a) "Supervi&ing establishment," including in thi'I term 
Nazirs, Naib Nazirs, and Bukshees; (h) "Peons," includmg 
r.a.larird peons on R 7 and R6 Jier mensem; {c) Tcmporaq peons, 
at 4 annas per diem. 

3. In establishment bills, therefore, eaeh of these 
classes should be shown separately: in the case of tem-
porl!-ry peons, the ~umber of days each was employed 
E-hould always be given, and in the rnse of permanent 
peons, the number employed on R7 and the number 
employed on R6 must be distinctly entered in the bill. 

Adjustment of cost of Process-serving Establishments employed 
on re-valuation work. 

'l.] 
A case having come to notice in which double 

recovery was made from a District Board in consequence 
of the cost of the Process.serving Establishment sane-
tionecl by the Board of Revenue for the service of re· 
valuation notices having been paid once in stamps-{vide 
rule 7, section VI, page 71 of the Cess Manual,) nncl 
a~ain recoverPd by deduction from t11e Doard's share of 
the cess collections agreeahly to paragraph 5;-it is i-e-
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quested that such charges may be drawn in bills headed 
"3-Land Revenue," and described as 'Nizarut estab. 
lishment,' so that they may not be confused with the 
Cess-collccting Establishment. 

Contributfon for Pensions of Establishments for assessment 
and collection of cesses. 

8.] 
rrbe Government of Bengal has published on pages 

2103 to 2105 of the Supplement to the Oalrmtf 11 Gazette 
of the 6th November 1889, the general rules fornrnlat-
ing the principles which liave been approved with 
regard to the pensions and gratuities of' employes of.Muni-
ci palities and District Boards. And in paragraphs 9 to 11 
of those rules it is ordered that with regard to estn bliE,h-
ments permanently ente1 tained for the assessment ancl 
collection of cest.es by Collectors with the sanction of 
the Board of Revt"nue, under Section 91 of Act IX of 
1880, whose saltnies are deducted from the Road Cei;~ 
Collections before the collections are transferred to the 
credit of the Board, that a contribution on account of 
pension of two-thirds of one-ninth of the sanctioned 
salarie'3 shall he recoverPd to admit of the pensionary 
liability being borne by the Government. 

2. It ha'3 therefore become necessary that the contri-
bution to be deducted from the .H oad Ce~s collections 
hefore the collections are transferred to the credit of the 
Board should be clearly shown both in the Ces'4 estab-
lit.hment bill drawn for payment and in the rPgister of 
expenditure which has to be kept up under Order 3 (1.), 
Chap. VI-I. 

3. In the Cess establishment bill a distinct aml 
conspicuous entry in manuscript should he made, under 
the signature of the dt•awing officer, at the foot of the 
bill, quoting the amount of contribution payable on 
account of the est:iblishment calculated at two-thirds of 
one-ninth of the gross total of the sanctioned cost of the 
permanent establishment. This amount will, of C'ourse, 
not be payable at the treasury, and the entry is the 
record of the claim which the Government makes for 
the liability it accepts. 

4. in the i·egister of expenditure kept, the claim 
for pensionary liability should be posted in a separate aud 

ft)° 
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dist.inct entry, but included in the total charges for collec· 
tion to be deducted before the balance for transfer to 
the District Board is arrived at. The entry should, of 
course, correspond with, and be based on, t~e record made 
by foot-note in the bills under the previous paragraph. 

Pay and allowances of Excise Inspectors and their 
Establishments. 

9.] 
The salary and travelling allowance of the 1st and 

2nd Inspectors of Excise, Bengal, and their peons, when 
drawn from the Treasury in any district, are charges 
of that district, and should be included in the monthly 
return of Excise charges of that district rendered to tho 
Commissioner of Excise. These charE?eS are included 
by this office in the first stage of compilation of accounts 
furnished to Collectors and Deputy Commissioners, and 
the Excise Commissioner has no objection to their 
inclusion in the returns sent to him by District Officers. 

Deputation Allowance of Munsiffs. 
10.] 

The following rule regarding the grant of deputation 
allowance to Deputy Magistrates and Deputy Collectors, 
when on duty away from their head-quarters, has been 
made applicable also to Munsiffs by an order of the 
Government of India, No. 2010, dated 31st July 1878 :-

"An officer away from his head·quarters on duty, which does 
not require con~tant marching. about, will draw full travelling 
allowance arcordmg to the rules m force for the first month of his 
1ialt at any one spot, and half the allowance for the second and 
third months. After the third month his halting allowance will 
cease altogether." 

2. The allowance authorized in the above rule is to be 
regarded as a deputation allowance, and not as travellin"' 
allowance, and is not admissible to an officer deputed t~ 
~he s~dder statio~ of another district ; but may be drawn 
if he ~s t~mpor~rily deputed to any station, either in his 
own district or in any other, which is not the head-quar-
ters of the district. 

3. In the. case ,of Munsiffs (including Additional and 
Extra l.1uns1ffs) tne allowance is admissible at the rate 
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of R3 per dieni for the first month, and at half that rate 
for the second and third months. 

4. An Additional or Extra Munsiff, deputed to any 
station during the absence on leave of the permanent 
Munsiff of that station, is not entitled to draw denuta-
tion allowance, but when an Additional Munsiff acts for 
another Additional Munsiff, he can draw deputation 
allowance. 

5. The deputation allowance above referred to being 
given to cover not any specific expenditure, but the 
general incmiased expenditure caused by deputation to 
a small station in the interior, is liable to income tax. 

Temporary Mun1:1ift's. 
11.J [ART. 45, C, A. C. 

The Govemment of Bengal having, in letter No. 
4322A., dated 16th August 1877, decided tpat temporary 
a71poi11tments made by District Judges to fill vacan-
cies in the office of M unsiff, under Section 9 of 
Act VI of 1871, do not require the formal sanction of 
Government, their salary bills may be paid on tho 
countersignature of the District Judge making tue 
appointment. 

Police Jurisdiction. 
12.] 

For the purpose of calculating travelling allowance 
the ordinary jurisdiction of an Inspector of Police is 
the circle of the thanas he inspects, and that of Sul1-
Inspectors and Head Constables, the thnnas to which 
they are attached, or in the case of Head Constables in 
charge of an out-post, the thana within which the out-
post is situated. When, therefore, travelling allowance 
is drawn, under Articlo 1133 (b) of the Civil Service 
Regulations, for any officer of the Executive Force below 
the rank of Assistant Superintendent, a certificate to 
the following effect should be given on the travelling 
allowance bills:-

"Certified that in all cases in which travelling allowance i~ 
drawn in this bill for journeys other than journeys by rail or 
steamer, the officer (or officers) proceeded beyond the limits of his 
(or their) ordinary jurisdiction. " 

(Vide Bengal Goverumcnt No. 2347 J, D., 28th October 188&.) 
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13.] 
Education Charges. 

The following instructions regulate the payment of 
bills relating to the Education Department : -

2. The statement in Appendix E shows clearly by 
whom the bills for the various charges of the depa1t-
ment should be signed, and, in certain cases, counter· 
signed, prior to presentation for payment at the 
Treasury. 

3. Salary bills will be in the form used by all 
gazetted officers and establi~hment bills in the form 
prescribed in Ai·t. 08 of the Civil Account Code, and wi~l 
be sue-divided into the following sections :-
=====::;::::=======--- -------

Drawing Officer, Service Head of Cbargo. Bectiou into ~~~~~d·t~hd::;;;:J'.•hment bill 

lll.-EDUCATION, 
In•pe.tor of Schools , lnapeoUou • f Cieri.a. 
Secretary, Di•lrict Com· l Servanta. 

mittee, and Deputy 
Inspector , Ditto · 1 Deputy am! Sub·lns.,cctors of all but the first 

four grades. -

Principal 

Ditto 

Ditto • 
Heed Master 

Ditto 

Head Master 

Head Pundits 

Superintendent , 

Gon. CoLLEGBS, 

, General 

• Law clnssee , . I Collegiate Schoola 
Hi~h llchools , 
Dialrict Schools , 

I {I-Teaching stlff, 
• N.B,-uazetted officers ore paid on 

separate bills 
2·-Cletks and Servants, 

• Clerks and Scrvaota, 
I I-Masters, exoept the first four grades • 

• l 1-Cleraa and Servants. 
'. } The same as Collegiate Schools. I N.B.-Bills for Drawm11, ~urvcying, and Law 

clnssea to be drawn up •eparately. 
Normal Bchooi• • • 1 
Model Schools • • I The same as Collegiate Schools. 

G~:~~u~eot M~dra•: I 
===-=~== -- --=--=-===-

NOT:a.- (1) A separate bill moot be drawn for ench e•tabli111mcnt, a11d each Section mnst be 
e:i:lnb1ted distinctly iu Ibo Auoua.1 Establishm•nt Return (Form 3 of the Account 
Code), and the totals ol monsy columns atruck for each Section 

(2) A Temporary Establishment sbonld always be entered as a dlslioct Sectloo, 
(3) Stipends io MadraBBah nnd Normal Schools should be drawn as a separate Section 

m tl1e eetnblbhment bills of those schools. 
(6) Pay of Native Doctors or Hospital Ae&ietanta should be drawn ou a separate bill. 

4. Charges for conducting the Minor and Vernacub.r 
Scholarship ExaminatJons will be paid by Circle 
Inspectors from the fees collected from candidates imd 
from the Go"lernment nllowance of Rl6U,-10·8 per an· 
tium for each Circle. This allowance the Circle Inspector 
will draw on a statement in the following form, which, 
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after countersignature by the Director of Public Instruc· 
tion, he will present for payment at the Treasury: -
5fateme1d of fees realized and payments made o.r the I1ispedor of 

Schoots ___ jor conducting the exami11ationfor 
Jll111or and Yer11acul11r 8chola1~hi1J& i11 _______ _ 
DiviHon during the 189 . 

- -----=----
}'ees iealized, as per details in the accompanying !t~t •· I 
P ... 1 meats to be made, as per details in the accompany- ' 
in~ hst duly supported "ith the receipt of the 
payees as regards sums already disbuued 

Amount now payable to me from the T1 e•sury at 
_______ under tho authmity of Govern• 
ment Ordei No. ___ , d•ted __ • 

/'lace __ _ 
]Jafe ___ _ Inspector of Schoo!s. 

5. Charges against the Mohsin Endowment Fund are 
to be thus regulated-

(i) When the salary or Jlart salary of a Moulvie is 
ch1rgeable to this fund, it may be drawn in 
the same hill as the rest of the establish-
ment, but the amount which is cha1·geable 
to the fund is to be distinctly stated at the 
foot of the hill. 

(ii) 

(iii) 

Scholarsl1ips chargeable to the fund are to be 
drawn in separate bills, headed " Mohsin 
Scholarships." 

For the two-thirds fee'! in aid of Mal1omedan 
boys, no charge whatever is 1o be made, or 
paid, at the rl'reasury, The Director corumu-
nicateR the total yearly charge to tha 
Accountant General for adjustment in his 
books by charge to the fund and crt>dit to 
Government. 

6. Inspectors of School'> are alloweJ. a permanent 
advance of R50 each, and District Committees n WO 
each, and, at the discretion of tbe Vice-President, a 
portion of the last-named sum may be made ovel' to the 
Head l\Jaster of the Zillah or Nowml School to meet 
it& current contingent expenses. 

l 1-
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7. Each Treasury Officer will furnish the Circle 
Inspector monthly with a copy of the schedules of educa· 
tiona.l charges which he has sent with his list of pay-
ments, an extract from the schedules being sent to the 
District School Committee in regard to the payments 
made on its authority, to the Inspector 0£ European 
Schools in regard to payments made on account of 
sclrnols under him, and to the Director of P11blic 
Instruction in regard to payments made on account of 
colleges. At foot of the schedules so sent the Treasury 
Officers will enter the amounts received by them during 
the month under the head Education, as classified in 
their monthly Receipt Schedules. 

8. Application should be made to the Accountant 
General for payment of duplicates of lost bills rehtting to 
Inspectors and Deputy and Sub-Inspectors, to District 
School Committees, to Colleges, M:adrassahs, Collegiate 
Schools, High Schools, District or Zillah Schools, N ormnl 
Sc11ools, Vernacular Schools, and senior and junior 
scholarships, and to the Circle Inspector in the case of 
other bills. 

9. In order to ensure that all Government receipts 
in the Education Department are duly brought to 
account, and that balances do not accumulate in the bands 
of receiving officers, Inspectors, Deputy and Sub-In-
spectors, Principals of Colleges, and Head Masters of 
Madrassa~s and o~her Govern~ent Schools will append 
the followmg certificate to their monthly pay bills:-

,, I ce1·tify that all fees and other receipts of all kinds belonging 
to Government have been duly paid into the Govemment Treasury, 
and that the only Govemment money remaining in my hands is as 
follows:-

Permanent advance R 

Particulars ot other money (if any be given) H 

Signature _______ _ 
Office __________ _ 

18 . 

10. In order to prevent the alteration of bills after 
countersignature and before presentation at the 'frea· 
sury, Magistrates should send to the Circle Inspectors 
a monthly list of the primary school bills which they 
have countersigned, for comparison by them with the 
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schedule of educational charges submitted by the 'l'rea· 
sm·y Officers under paragraph 7. 

11. The list to be submitted will merely show (1) the 
school to whioh such bill relates ; (2) the name of the 
person by whom the bill has been drawn ; and (3) the 
amount passed. 

12. llagistrates aro desired also to require Guru 
stipend-bills to be submitted for Sub-Divisions, and not 
for any smaller portions of the district, as is 11ometimes 
done to the multiplication of entries in the Inspector's 
books. 

14.] 
Senior and Junior Scholarships. 

Bills for senior and junior scholarship!! should be 
drawn separately, and those awarded in one year drawn 
separately from those awarded in another. Separate 
totals should be made for each year. 

2. In 1 he event of transfer of a scholarship from one 
college to another, the bill in wliich the first claim is 
made after transfer should be supported by a last-pay 
certificate from the Principal of the college left, showing 
the date up to which the scholarship was disbursed by 
him. 

Churches and Cemeteries. 
15.] 

1. Churches and cemeteries have been divided into 
two classes-(1) those in stations where there are mili-
tary cantonments, and the military works in which 
are under the charge of the Inspector-General of Mili-
tary Works ; and (2) those in other military can· 
tonments and civil stations. 

2. In both classes of stations, joint estimates should 
be framed annually by the Chief Magistrate of the dis· 
tl'ict and by the Chaplain, of expenditure connected with 
establishments, e.g., pay of servants, alterntions in 
their pay or number, .etc.; also of all expenditure by 
Government connected with the provision of articles of 
chu1·ch furniture .supplied by the Civil Department. 

3. Estimates will be framed by the Executive Engi· 
neer and Chaplain for all expenditure connected with 
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repairs and additiolls to church fabric, to church com-
pound o:t cemetery walls, to cemetery gates, walks, 
wells, chowkidars' or other church servnnts' houses, 
provision of necessary appliances for graves, or for the 
repair of tombs, or for the planting of trees and shrubs 
in cemeteries, and keeping the same in decent order; 
also for all expenditure by Government conn~cted with 
the provision of articles of church furniture supplied 
hy the Public Works Department: By the Executive 
EnginPer and Chaplain will also be framed the estimates 
of receipts from cemeteries, etc. 

4. 'J'he only expenditure on account of cemeteriPs 
that can be paid from the Treasury is that of the ebtab. 
lishment attachPd to the cemetery, all other e.xpencli· 
ture being met from funds provided by the Executive 
Engineer or the Public Works Department. The only 
expcnd1tm·e, also, on account of churches, ··with the 
exception of that on account of salaries and travelliug 
allowance or contingencies of clergymen (the e8timate 
o.f which is not framed locally) that can be paid from 
the local Treasury, is that of the church estabfo,hment, 
~md also that connected with the provision of those 
articles or church furniture, which by rule aJ'e required 
to be supplied by the Civil Department ; all other 
expenditure will be met hy the Executive Engineer. 
'l'bc articles of church fumiture w hiC' h are required 
to be supplied by the Civil Department are given in 
para. 2 (12), Order l, Chap. III-I. 

5. All receipts from cemeteries and church com· 
pounds are to he paid into the Civil 'freasury, no por-
tion being retained by any Government officer, and 
must be credited in the hotly of tllP Cash Account as 
receipts on account of the Public \, orks Department. 
Fees for monuments, however, in churches in or out 
of Calcutta will be retained by the Chaplain, as was 
formerly the case, for payment to the charitable object 
to which the Bishop has assigned them. 

Travelling Allowance-Mi'Disterial Officers. 
16.] (A&•r, 1170 (1i), C. S. R. 

'Vhen a ministerial officer draws, in P:xchan('l'e for his 
daily allowance, actunl travelling expenses not exceed-
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ing the rate of mileage for liis class, a certificate in the 
following form mm~t be appended to the bill:-

" Certified that the mini~terial officers for whom road mileage 
is charged wPre reqni1·cd to t1avel hy boat. or· public conveyance, 
or at a more rapid rate than 20 miles a day." 

Travelling Allowance to Government servants cited as 
witnesses. 

17.] 
1. When an officer is summoned by a Court of Lnw 

to give evidence in his public capacit.y, he is entitled, 
under Article 1241 of the Civil Service Regulations, to 
draw 1ravelling allowance under the rules for journeys 
on tour, provided he obtains from the Court any travel-
ling or subsistence allowance to which he is entitled by 
the rules of the Court, and deducts such amount from 
the travelling allowance claimed under the rule above 
quoted. 

N OTB.-With regnrd to criminal cases it has been definitely ruled by Govern· 
merit th11t no e.llowBnce on account of travelling or other expenses is to be paid bv 
Criminal Courts to a Government servant summoned before them in his public 
capacity. 

2. When a Government servaI1;t is summoned in his 
private c1wacity, he is entitled to retain any travelling 
allowances paid to liim under the rules of tire Oourt; 
but any sum paid to him by way of subsistence allow-
ance or compensation, apart from any allowance for 
travelling expenses, must be repaicl to Government by 
deduction from his next pay-bill before full pay for the 
day or days of his absence can be drnwn for him-{vide 
Article 1245 of the Civil Service Regulations). 

3. In either of the above cases (with the exception 
already noted in paragraph 1), the Court should pay tlie 
witness the full amount admissible to him under the 
rules of the Court, and grant him a certificate of the 
amount ~o paid, showing clearly the amount of travelling 
allowance and subsistence allowance or compensation, 
when these are paid in addition to travelling allowance. 

4. If a Government servant claims travelling 
allowance from Government in the circumstances set 
forth in paragraph 1, or if he has been paid subsistence 
allowance or .compensation, in the circumstances set 
forth in paragraph 2, the certificate of the Court will be 
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attached to the bill, and it will be the duty of the bead 
of the office to see that such amounts are deducted 
from those payable under the · ordinary salary and 
travelling allowa.nce rules. 

5. Officers named in Appendix No. 22 or the Civil 
Service Regulations are not entit.led to the cost of 
ordinary journeys performed within their jurisdiction for 
the purpose of attending Criminal Courts to give evi--
dcnce, except when they travel by rail or steamer. When, 
11owever, such officers travel beyond their jurisdiction 
for such a purpose, they are entitled to draw travelling 
allowance for the entire journey performed, including 
such portions as are within their jurisdiction. 
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CHAPTER Ill. 

CONTINGENCIES. 

l.] 
Contingent Charges. 

J. Under the Resolution of the Government of 
Bengal, Financial Department, dated the 22nd March 
1888, published in the Supplement to tlie Oalcutta 
Gazette of the 28th idem, and subsequent orders of 
Government, contingent charges of all departments, 
except those mentioned in paragraph 2 below, have been 
divided into three categories, vie.:-

(A) Regular Contingencies; 
(B) Special Contingencies; 
(C) Contract Contingencies; 

and the following revised instructions dealing with all 
such charges are now issued for the guidance of Con-
trolling and Disbursing Officers. 

2. The following classes of contingent charges, viz., 
Jails, ' Survey of Waste Lands, Land SelflPme11t, 
certain classes of Schools, Government and Warda' 
.Estates, Revenue Record-rooms, .Land Registration, 
Scientific and Minor Departments, Provincial Bates, 
C:u~toms, Police ( Oatele Pounds), Land Revenu.e (Par· 
tition Charges}, Ecclesiastical, Law and Justice (Ex-
amination Charges), Opium (Rewards), and Oivil Wor'tes 
(Ferries) are regulated in the manner n~ted against each. 

Department. 

(1) Jails 
Charges how regulated. 

Drawn on abstract bills followed by detailed 
bills countersigned by the Inspect?r 
General of Jails. The first abstract bill 
cashed after the 16th of the month 
should contain a certificate signed by 
the drawing office1· that "detailed 
hills, wiLh the necessary vouche1·s for 
all contingent charges drawn by me 
prior to the fii'at of the current month, 
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Department. Charges bow regulateJ-~oi.fd, 

(1) Jails-conM. have Leen forwarded to the InspPctor 
GeuPral of Jails for countersignature and 
transmission to the Accountant Gene-
rnl ". Manufacturing chllrges sl::onld be 
drawn on separate bills. Municipal rates 
and taxfls may lie drawn by Jail officers 
in a fully vouched bill form without coun-
tersionature; but such charges must be 
adCled to the fonvard total of expenditure 
given npoo the next detailed bill. 

Survey ofWa11te 1Admitted on di-tailed bills countersigned 
lJand ancl by the Commissioners 0£ Divisions. 
Lan1I Settle-

(2) 

ment. 
(:J) Collegiate Schrn1ls. P.1id on hills previously countersigned by 

the Director of Public Instruction. 
High Schools, 
Zillah Sclioolf'I, 
Model Schools, 
and Middle 
and Lower 
Class Vernn-
cuiar Schools. 

lJo. do. by the Inspectors of Schools. 

(4) Scientific and :Nl1- (i) Charges on account of the Da1jeeling 
nor L>epart men ts. Cinchona Plantation and Botanical 

Garclens are drawn on abstract bills 
followed hy detuiled bil Is counter-
signed by the Superintendents uf the 
Cinchona Plantation anJ of the Royal 
Botanical Gur<lens respectively. 

(i1) Charges for regist1ation of roa<l and 
11ver-borne ti·affic occur in the <listricts 
of Darbhanga, Muzaffarpur, Darjeel-
ing, Bhaugalpur, Puruea, Howrah and 
24-Parganas, and can be incurred 
within the limits of the hu<lget grant 
communicated Ly this oflice. 

(fl) Government an<l} Lump giants arc annually placed at tl1e 
'\\ al'Cls' Est11te!'. dii:.posal of the Board of Revenue for 

charges connected with the manage-
ment of these estates. 

These g-r:mts a1·e distributed Ly the Board, 
:md charges can be incurred within the 
limits of the allotments made. In the 
case of Government Estates the pre-
vious sanction of the Local Government 
is necessary for the incurmeut of charges 
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Depa1·tment. Charge• how regulated-colltd. 

(5)- Government aud} binding Government beyond a l!!illgle 
Wards' Estates- payment and of charges for books 
contd. and periodicals, and fo1· articles of 

European manufacture exceeding Rl 0 in 
value, but the prior sanP.tion of the Cou1·t 
of Wards is sufficient in the Wards De-
pal'trnent. 

'l'he rules upon the subject are contained 
(I) in page 24 of the Board's Rules, 
1888, Chapter III, Section II, Rule 
7 A, inserted by Board's Revenue Circu· 
lnr No. 6 of March 1891, and (2) 
page 58 of the ·wards' Manual, 1888, 
Section VIIl(6), Rule 16, amended by 
Board's RevPnue Circular No. 8 of 
November 1890. 

' (6) Revenue llt'cord- For keeping the Reco1-d-rooms of Dist1ict 
l'COID, Office1s and of Commissioners of Divi. 

11ions in efficient order, the Boa.rd assign 
Hl8,000 annually. 'l'he Accountaut 
General will admit contingent charges 
witLin the District allotment& made by 
Commissioners, 'lhe prior sanction of 
the Board is necessary to the incurmeut 
of the charges mentioned in tbe preced· 
iug paragraph. 

(7) Land Uegist1u- A lump sum is provided in the Budget for 
tion. charges connected with Lnnd Registra-

tion, out of which the amounts required 
by local officers for Land llegistration 
w'Ol'k are sanctioned Ly the Boa.rd o~ Re-
venue f1 om time to time as necessity 
a.rises. These sanctions are communi• 
ea.ted to the Accountant General and the 
charges passed accordingly. Those 
charges mentioned in paragraph 5 as 
1·equiring previous sanction of the Local 
Government require similar sanction in 
the ca~e of this department. 

(H) Provincial Hates. 'l'he Board make an as~igument within 
the limits of which the charges are 

(9) Customs . 
pas11ed. 

Charges can· Le incurred within the 
limits of grants communicated by this 
office. 

(10) Police (Cattle pound11) Ditto, ditto, ditto. 
NOTE -The chargPB occur in Singbhum, Ha1aribagli, 

Lohard&ll&, Mubhum, Dumka., Darjeeling, Cbitk-
iron;r Hill Traou and A.ngul. 
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De1111rtwent, Charge1 how regulated--oontd. 
Ill) Land Revenue J Drawn by Collectors, who should certify 

(Partition upon the bill tbat the amounts charged 
charges.) have beeu entered in the 11artition ledger. 

Forms may be printed at lo<'al presses 
with the sanction of the Commissioner, 

(U) Ecclesiastical • Drawn by Chaplains. Lighting charges 
are drawn on establishment \nils, bemg 
regular recuniug charges. 'fhe monthl.Y 
.allowance fo1· a first class church 111 

R:W, for a second class lHO. 

(l8) Law and Justice 
(.Examination 
charges.) 

Postage charges can be incurred within 
:BuJget limits. 

'l'be following articles, fliz. -
R 

A aet of Communion plate , • • 150 
A st1oug box: for custody of ab<>ve aud of 

reco1ds • • , . • 150 
Altar cover of 1ed embl'oid~red cloth • 150 
Fair linen cloth and napkins fo1· Commu· 

nion Service , . • , 31> 
Bibles and Prayer Books for ole1·gymeu • 60 
Two Service Books for the Commu· 

nion 'fllhle , , • • , 30 
can be supplied to each Protestant. 
Chui·ch, Civil, Hailway or Military 
lCathedrals excepted) on certificate of the 
Executive Engineer that they al'e neces-
sary or 1•equi1 e renewal. J nstead of 
supplying the articles, the value may be 
given when &he congregation desire to 
snpplement the expenditure (G. I., F. D., 
No, 1773, dated 4th July lb85.) 

NoTm.-Such a.rt1oles for Roma.n Catholic Churches 
a.re supplied by the Military Depn.rtment. 

Charges are drawn in the shape of fees 
at R 1-8 a paper by the Examinet", the 
bill being t'<>unkrsign"1l by the Hoard 
of Exan1ine1·s. Other charges are dra,vn 
?Y the S11creta.ry to tht1 Board of Exam· 
mers, 

(14) Opium (Rewards.) T~e l'Uleq governing the grant of rewarW. 
ID opium cases me given in Rnles 4:~ to 
45, page 20 of the Excise Manual ( 189 l) • 
The .hills fo1• rewards granted by the 
M11g1slra.te should be supported by a 
~ertified copy of the Mag1st1ate's order 
Ill .tbe cnse ; and if paid oul of a fine 
which has been realized the date of 
realization and credit of ihe fine should 
be stated in the bill. 
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Depa1tment, 

(11) Opium (Reward) 
-co1tfJ. 

Charges how regulated-co11eld. 
:Bills fm· rew&J:de snnctioned by the :Board 

of Rev1>nuP shrnld be <11pported by the 
01iginal mder of the :Board. 

(15) Civil Wr•rks Charges can be incurred within the limits 
(Fe:ries.) of gr.ink c mmunicated by this office. 

~harges describecl from (.4) (ii) to {15) will be drawn by dis-
hnrs~ng office1s on fully-vouched bill forms. The bills do i.ot 
require <'ountersignature. 

(A)-Regular Contingencies. 
. 3. Regular contingencies are those which are 
In?urred hy disbursing officers as the ocrasion for them 
arises, in accordance with fixed scales, without Aanction 
of superiol' authority. 

4. The charges should be budgetted for in the ordinary 
mannet•, and, when incurred, they should be entered in a 
separate register in the form prescribed in Article 80, 
Chapter 6 of the Civil Account Code. As detailed 
countersigned bills will not be required after tl1e close of 
each month to cover the l}harges drawn for disbm·sfl· 
!Dent, the charges should be drawn from the Treasury 
In detailed bills supported by the uRual sub-vouchers 
fol' sums of more than RIO, and bearing the certificate 
of expenditure pre~cribed in .Article88, Chapter 6 of the 
Civil Account Code. 

5. The following are ihe charges included under the 
head of Regular Contingencies, and they will be incur-
red according to the scale noted against each item :-

8upplie1 and Servicer. 
(1) Housp AllowancP, This is an allowance paid to an officpr in 

charge of a Sub-division where there is no 
house available tor his acoommoilation, 
For the first three months he draws the 
daily allowance to which he would be 
entitled when out in camp. Af~er Lhat 
he draws R50 a moi;th; he draw~ nlso 
H50 a month instead of the daily allow• 
once if he aoes on tour during the first 
tb1ee montl1s. If he has to vacate his 
house for repairs at any tim~ bet":een 1st 
April and 1st November, he is entitled to 
the ~ame allowance as if he took charge (If 
a Sub-division where there w11s no house. 
The allowance will be clrawo by the S~b· 
divisional Officers themselves on billt• 
pasFed bv f,he Distriet Officer, 

D! 

2.2.. 
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( A)-Regular Contmgencies-rontd 

(~) Fees to Pleaders in Government Pleaders appearing in the Ses• 
Criminal cases. sions Courts are allowed fees at the rate of 

R 16 per dietn, except at Bog1 a, whar~ the 
Government Ple11der gets RlO per dietn.; 
and at Champaran, when a pleader 1& 
appQinted to appear for Government, he 
gets H l 0 a day. At Patna and m the 24-
Perganas, h:nvever, the l'ate of fees ii. 
R3it per Jiem. With thespel'ial sanction of 
the Superintendent and B.ememb1 ancer of 
Legal Affairs the pleaders may be allowed 
fronYR:W to Ra2 per dieni when they work 
unusual hours, or when the coses are hotly 
contebted by Barristers, or when severat 
Se .. s1011s c11ses and Criminal appeals 11re 
decided on the same day, Government 
Pleaders are seldom employed in case11 in 
the MagistrJte's Court... When U ey are 
so emplo)ed, the sanction of the Legal 
Rememlil'ancer is i·aqnired to the payment 
of their fees. The Legal Remembrance1· 
Das also power to employ and pa.1• £,, .. 
ex.t1·c1neous p1·ofessionut assist.ante without 
11ny monev limi.t, except that the ellpeudi-
ture on this a<•count is not to exceed the 
budget provision without the special sanc-
tion of Government. (V1de l:Jertgal Gov-
etnment ;\o. 2346, dieted 10tk l:JejJtember 
1876, JJia,.!J 130()9.) 

The fees will he paiJ on bills drawn by the 
pleaders themselves, showmg the particu-
lars of the cases decided, the number of 
days-oct'upied, &!l. 1 certifi~d by the Sessiouio-
Judge as correct, and passed by the Dis-
!riat Magistrate, When charges requn·-
mg the Legal RE"membrancer's sanction a.re 
included in the hill he countersigns the 
bill befo1e payment. 

Foes to Pleade1·s The payment of these fees is regnlatPd 
iu Civil suits. under Rule 6, Chapter III of the High 

Court's (Civil) Rules and Orders of 18~1. 
'l'he pleade1 swill dra1v their bills showiug 
the particulal's of the suits in respect of 
which the fees ue due to tbem, and the 
bills will be paid at the 'l'reasury afte1· 
they have been pas&ed by the Collector as 
eonect. 
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(A) Regular Contingenc1e&-<'ontd. 
Fees to plea.der11 in miscell11neo11s snits will 

be included und .. r t!11q I ead, and will be 
(3) Fee,. to Pleadp1·~ m pai<l as ortle1ed by the Cou1t befo1e which 

Civil suits-contd, th'lly appeared 
NOTE.-ln land acqui11tion casew, 1t the mc1dental 

.-barges in oonnoot1011 •1th euoh ..cqu1s1t1on "re 
payable by the Civil Department, tho pleaders' 
fee9 are deb1ta.ble to the hee.d ":lo, Land li.evenue," 
otherwi•e they are deb1te.ble to thA Dop11rt. 
m@nt for which the la.nd 1• acquired (V•de Ac. 
countant Genera.l's C.rc111Pr lll:Pnto. _!_~, date.\ 
5th Febo-uary 1R92.) 

(._) Fees to pleader9 Fees to pleaders in panper snits and other 
in p1111per •mits. cha1·ges, such as aclvances fc•r hatta to wit-

nesses and rewa1ds paid for the recovery 
of such fees, a1-e d111.wn b1• Collectors on 
regular contmgent !nils. · 

{ 5) Diet and Travel- The charges included unde1 this head a.re those 
lmg Allowance paid on the part of GovernmPnt, undet 
w Witnes.ses. Government Circular No. 24, dated 12th 

A}'ril 1817 (Judicial), to complainants and 
witnesses other than GovernmPnt ser-
vants atteuding the Criminal Courts, 
Aa a. general rule the allowance shall be 11. 
diet allo1'l'ance cnlculated at the following 
rates:-
(a) For the ordinary btbouring cla~s of 

natives, 2 nnnns per diem. 
(6l l<'or na.ti'l'es of higher 1ank in life, 4 

annas per diem. 
(c) For Eu1opeans and natives of snpe• 

rior tank, a diet allowance a.crordinir 
to circumstances up to a. limit of RS 
per diem. 

In addition to the above, charges for toll at 
ferries will be ailowed at the authonsed 
rates to the extent to which they may have 
been actually incurred. 

Other travelling expenses will begivPn only 
when the journey could not have been per• 
formed on foot, or in the case of persons 
whose age, position, and habits of life ren-
der it impossible for them to walk. In 
such cnses, in addition to diet allowance 
and fer1y toll~, travelling allowance shall 
be given at the followmg rates:-
(i) When the jonrney is by r~pid d~k by 

road, the actual expenses rncurred up 
to a maximum limit of 4 annaa 
a. mile, 
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(A)-Begular Contingencles-cowttl. 
(5) Diet and Travel- (ii) When the journey is wholly or partly 

ling Allowance to by rail- · es 
Witnesses-contd. (a) for the ordinary chss of nat11~,,: 

actual railway fare by the 
est class; . 1. f (b) for uatives of higher rank ill 1 ei 
intermediate, ot· where there a~ 
three classes only, thi1-d class ra1 • 

way fa.re; 
(c) for Europer1ns and natives of supe· 

rior rank, second class railway fare. 
(iii) In the eastern Districts of Bengal, 

where the only mode -of travellinl? 
is by waler, the actual expe~s~s 
incur1·ed for boat hire up to a hn:ut· 
of R2 per diem. 

(iv) To witnesses following any profes· 
sion, such as Medicine or Law, 
special allowances shall be given 
according to circumstnuces. 'l'he@c 
charges must be d1·11,vn on a 
special fo1·m of bill (A.G. B. No. 
302), giving the number of witnesses 
of each class, and details of the 
al!ownnces given, supp01·ted by a 
certificate that the eba.rges are in 
noeordance with the sea.le la.id down 
bv Government. 

(6) Fees for the cue- There is a s~parate allotment for these charges, 
tody of wills. and they should therefore be drawn 

on separate bills in A, G. B. Form 310, 
11upported by the following certi 6cate :-

"Certified tliat tlie cliarges includecl in t1"i1 
bill liave been drawn in accordance witi 
tli-e scellJ tai,cl, down b!J Govermnent i• 
t!e J\Dtijication dated 23rd Ma!J 1892 
(Calcutta Gazette, page 606) and tliat 
eucA Cnurt;f1Je stamp for wlii~4 commi1-
1ion i11 drau;n, ia def aced witli tlie word• 
' commi1111ion allowed.' Certi:fted alao taat 
tliefee11 drawn on previous bill11 (witli t1e 
ettception ef t/i.oae deducted above) ltave 
lJeen tli11our11ed to tlte proper peraon a11tl 
ki11 receipt taken in tlie acquittance roll 
filed in m!I office." 

(7) Charges for remit- Undel' this head will be shown charges for 
tance of trea- remittance of treasure from one Uistl'ict 
su_re to other dis- 'l'rea. .. ury to another, including Post Office 
tnets. charges and Registration fees for 
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(A)-B.egular Oont1ngeno1es-oontd. 
(7) Charges for remit-

tance of ti ea-
eure to other dis-
tl'icts-contd, 

despatching l"ur1 ency notes, charges for 
Jlllckmg, opening and conveying gold and 
silver coins, ts a veiling expenses of poddars 
(the rate and the period for which paid 
to be stated) accompanying remittancfs, 

(8) Escort Chnrges 

i,t',, all ch.:irg-es on account of the remit-
tnnce till it is included in the cash balance 
of the Treasury (date of remittauce, 
amount, and description of money remit-
ted, and the treasury to which 1·emitted, 
to be stated). 

'l'hl'lle charges will be controlled by the 
Accountant General, with 1eferenc•e to 
the rPmittance orders issued by him. 

When remittances of coin are made by the 
steamers of the British India Steom 
Navigation Company, the bill for 
f1 eurht will be paid by the Accountant 
General, as also the freight by rive1· 
steamers. 

Jn the Cll.!'e of remittar.ces to Calcutta, the 
officer in '!1·-rge of the Re•erve 'frea&u1·y 
will disLurqe the charges for conveyance 
of remittances to hi• olf1ce from the r11il-
way htations in Calcutta. No payment9 
Ebould be made on this account by the 
podd..irs woo accompany tl1ebe remit-
tances. 

N B.-Chargea on a.ccount of copper coin within or with· 
out the d1stnot are Mmt charges, and should 
therefore be drawn m separate b11Js, wherem the 
amount and the destination of the rem1ttaore, as 
well u the number and date of the Accountant 
GenPral's orders for the remittance or for sale, 
shouM be clearly q11oted. So also the expenditure 
io making rem1ttRDCPS of silTor from one provmoe 
to another, as the oharge 18 adjusted on tbe 
India books. 

'l'his head mcludes charges for railway, host, 
ferry and steamer fare, and cost of car-
ryiup- the baggage of the policemen 
employed in escorting prisoners or trea· 
sore. 'fhe bills should show the number 
of the escort, the purpose of the journey, 
the distance covered by road, river and 
rail, the various fares and the cost of 
COD veving their baggage. When funds 
are advanced by the Superintendent of 
the Jail or by the Collector to defray 
expenses of the Police escort accom-
panying prisoners or ti·easure, the nioney 
will ho provided from the permanent 
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(A)-Regular Contingencies- eo11trl. 

(8) Escort: Charges- advance of the Jail or of the Colldctor, 
contd. aa the case may b1:1, and the aotnal 

expenses ID<'Urred Will be SUUSt>quently 
drawn on bills by the Police Depa1 tment 
anti repaid to the Jail Department and 
the Collectol', l'espectively. When the 
same boat or conveyance is occnpied by 
both escort and prisoners or treasure, a 
fair proportion of the cost will be 
defrayed by each. 

(9) Live1ies to peon• 
and sena.nt.. 

(10) Remune1ation 
to oopyililtB. 

Charges on this a<'count C'an on Iy be 
incurred in the offices mentioned in Bl'ngal 
Government, Financial Department Re-
solution No. F.2~L 7-27, dated 1st 
July 1890, and No. 905F., dated 15th 
Feb1uary 18113 (Dy. G. R. 404"1) nnd 
passed in accordance with the scale 
shown in the statement acoompa.ny· 
iog letter No. F.2-;1• 49, dated 17th 
September 1890. 

Annas 2 ont ot' S aonas per folio, which 
is levied by means of impressed stamp 
on all copies issued from both Judicial 
and ltevenue Colll'ts, represent the earn· 
ings of the copyists who make the copies. 
The account~ of the copyists will bit 
made np monthly, and the amounts due 
to the several writers will be drawn in 
bill A. G. B. Form 812, to w bi ch a cer-
tificate must be attached in the follow· 
ing form:-

" Certified tliat I ltafJe checlced the amownt1 
charged in the bill 11Jitli the upper Aalve• 
of tke impressed 1tamps t111erl for copies, 
and that I have caiesetl the upper 1iaft•4.r 
io be torn to piecea and burnt in my pre• 
1ence ; anti also Mat the amount rlrart1n 
in the pre1·ious month haa been tlia,ribut-
etl, e:ccept the amount no'llJ tleduct1dfro.,,, 
the current bilt, and tflat tlie .1mount1 
tlralD'tl do not e:~ceed two-thirda of tlte 
tJalue of atamps uetl/or copies, 

'' Buh-oouchMa for all sums above R10 in 
am0111it arP attac'/iei/, fo t !tis lJi U, ""'" 
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( A)-Regular Contingencies-contd. 

(IO). Hemnneration to tltoac noted 6elo10,1111iiclt un'lt 6e forl/}aril· 
copyists-eontd, ed as soon aa t!te amo1mla It.ave 6een paid. 

'.fke ~116-vouclierajor other auma have 6een 
ao destroyed that tliey eam1ot 6e naerJ 
again." 

(I I) Section-writ-
ing. 

( 12) Feed and keep of 
elllphants, mules 

No such charge, except in the Registration 
Department, mny be drawn without the 
previous sanction of the authority which 
could sanction the employment of an 
establishment, The bills should state 
hy whom the work was done, the number 
of words copied, the rate at which paid, 
and the number and date of the Govern· 
ment order sunctiouing the charge. 
The rate for section-writing in the 
interior of Bengal is l,200 English or 
2,400 Vernacular words for the rupee, 
and in the offices in the Presidency 
'l'own of Calcutta is 1,600 English or 
2,000 Vernacular wo!'ds per rupee as 
the maximum rate. 

NoT11o-The same ratel have been JiXPil fOI' the Re-
giatration Department. ( Vid1 G. O. No. Dy.'!'. :: ~j60, 
dated 29thJ une 188'1,) 

. ' ponies and bnllocks. 

Elephants, when not on active work, will 
be allowed the following daily scales of 
either green or dry fodder, as the case 
may be, provided that the latter does 
not consist of straw alone, i.e., without 
grain in it:-

-·- -

Large elephants, i.1., thoH 
feet in height , . 

•Green Dry 
fodder fodder 

per day. per daJ. 
oyer St lh Ill 

650 330 
Medium-sized elephants, i.1., those 

between 7j and at feet in height • 575 290 
Small elephants. i.s., those • befow 

7j feet in height • • • 500 S&O 

When plantain stems, branches oi trees, or 
jungle grass is given, the quantities are 
not to exceed in value the cost of sugar-
cane ration, calculat.!d at the price-cur· 
rent rate. 

Dry fodder is to be issaed only when green 
fodder is not obtainable. 'l'he following 

--.-S-up-,..-.-.e-, green whe;t:-;1e,, et~ ------- -- - - ----
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(l 2) 

STANDING ORDERS OF THE (Oha.p. III· 

(A )-Regular Contingenoiea-eo11td. 
Feed and keep is the daily scale of rations for elephnnts 
of elephants, when employed on n.ctive w01·k :-
etc.,-contd. FODDEB· 

Larl'l'e elepha.nt& 
Medium-sized do. 
Small-sized do. 

'· 1 . .; -.!; • ~ ~ • 
:1t-e~ ~8 C!l I~ t!:I ,.. 

;-I~-;-~- oz. oz. 

15 I 200
1 

4.so .. 2 } 
15 175 400 .. 2 
15 I 150! 820 ••• 2 1 

I t ----

Klephant attenda11ts will get a Rpecial 
allowance of 4 annas a day when fodde1· 
is lo be cut by them and is provided free 
of cba1·ge. The allowance is admissible 
when animals are nt graze. (See exeep• 
tion in foot-note.t) 

Officers are anthodsed to refnse to draw the 
allowance of 4 nnnas per diem for attend-
ants ~f their elephants are not kept in 
good condition. 

All the charges mentioned above will be 
drawn on a.special form of bi.JI, A.G. B. 
No. 301; but charges for the pay 
of the establishment, i.e., Jemadars, 
Mahouts, &c., should be drawn in estab-
lishment bills, as they are not contin-

(13) Hoarding cl1arges 
(Education). 

gencies. ,. 
The following scale of boarding charges 

proposed by the Director of Pulilic ln-
stmctiou has been sanctioned hy the Gov· 
ernmentof Bengal in Order No.F. !.:j,c 19, 
dated 18th January 1890. Regular 
contingent cliarges under this head may 
be pm;sed at tl1ese rates. 'l'he number of 
hoarders should be certified on the bills on 
which the charge is drawn. Deductions 
for vacations should also be "'hown. 

• ln the case of elepha.nts enga.ged in the annual kbadda Clperatione (in the J alpai· 
gur1 Dnars) the ra.te of dry fodder (doe) for ll>rge and small elephants is raised to 
12 and 10 seers per diem. (See Bengal Government, Revenue Deparbo.ent, No. 4.4o7 
T.R., da.tcd the 27th September 1891, Diary l'fo Ci. B. 2134..) 

The two elephants of the Di11trict Superintendent cf Police, Jalp11.1.gnri, a.re aleo 
allowed 10 seers of groin a. day each. (Bengal Governmm:.t, Jndioial Depart1Dent, 
No. 835J ., dated 22n<l. February 1892, Dia.ry Na. G. B. 3772 ) 

t The elepha.nta < f the De_puty CommiBBioner, .Jal1.aiguri, a.re allowed one ohittack 
or two ounces of mustard oil a day o.nd 8 annaa worth of 8picea e'aoh a month. Each 
newlv·oa.ptured elephant is also allowed one ohitt.a.ek of otl a da.y until ill-is diflpaaed 
of (Vids Bengal Government No. 16U, da.ted Gth April 1893 Dy. G. B. 82.) __ ,, 

t An estra graaa-nutter may a.lac be entertained for eaeh large eleph,.nt inst.,.... 
of eng,.gin~ a oooly at 4 a.nna.s a day. on the understanding that the a.rrangelDeut 
will r11:1.lt in 11. ~n.ving to Government. (See B~ngo.J. Government, Revenue De~rt· 
men~ Na. U'l T.1'., U.ted the 27th Se'P~embl!l' 1891, Diary ~a. G. B. 2182.) 
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Cirnl E,,9i11eeri,,9 Colle9e. 
(13) Boarding ch:irges Enropean students at HIS each per 11u111et1t. 

(Education)-co11td, Native stude11te at R 6 ,, ,, 

{ 14) Hostel cliarges 
(Education). 

( 15) Medical St-Ores. 

(16) Diet of patients, 
etc. (Medical). 

K1meon9 Boardi11g 8cllool, 
Each Hoarder at R 14-4-0 per menaem, 
NOTB.-Thia rato moludea washing charges. (V'iclt 

B. G. No, 15'9F, dated 9th Aprtl 18ll2.) 

Betlmne Female 8c!ioot. 
Each Boarder, teachers included, at H: 11-12 

per men1em. 
JJ!ioofeo, Boarding 8cllool. 

Boarders • at R9 each per menum. 
Stipendi111ies or 

out-boarders. at R~ u 11 

Ro119amafefl and Bunderhan Scltoola. 
Ran~amatee School-each Boarder at BS-8 

per 111e111em. 
Runderban School-each Boarder at ff~ 

per 111e111e'ln, 
The Districts and schools in which hostel 

charge11 ore d1awn, and the rates admis-
sible in the ddferent schools, are given in 

·A ppend1x F, 
'Jhe cost of artirle11 suppl:ed by the Medi-

cal Sto1·e Department is debited to the 
depa1tments supplied and pas~d with 
1·eference to the p1·ovision in the Bud-
get. 

The daily rate of diet allows.nee of 1•atient11 
in the Goverument Hospitals aud Dis-
pe11saries in Bengal (outside Calcutta) 
is 8 annas for huropenns and S annas 
for natives, the rate of diet allonance 
for native p11tients in Calcutta being 
3! annas. This scale should be taken 
as a guide to the maximum expendi-
tm-e and not as a calculation for the 
purposes of ordinary expenditure-mde 
Bengal Government No. 1 ~ 2, dated 
4th ::\ugust J 890. 'fhe total number of 
patients !'educed to single days should 
be certified on the bill. 

NOTB-(i) For native patienta at the Baxa Diapea• 
aary the rate has been ra1oed to 6 
annas (fl•dB llen~al Government Order 
No. i04-'l'.M ., dated 19th October 
1892). 
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(A)-Regular Contingencie11-contd. 

Cu' In the Dn.rjoeling D1striot, Medic."a.l or· 
oe-rs a-re a.uthoriaed to incur exp~~ ~­
ture up to a hm1t of 5 anna.s 1n 2nwv1• 
dua.l cases so long as the average oost 
of diet of each patient doee not exceed 
8 annas pet• d•em (vide Bengal GoVd 
ernment No. 141>7 M. D., d&ted 29n 
April 1893). 

(17) Dif't of insane 
pe1 son11 (Mecli-
ca 1). 

The daily rate of diet allowance of patients 
irt lunatic asylums in Bengal (out-
e:ide Calcutta) 1~ 8 annas for Europeans 
and 3 annas for natives, the rate for 
patients in Calcutta being :3l annas. 
'1 his scale should be token as a. gnide 
to the maximum expenditure, etc., as 
ubove. 'l'he hills presented for pay• 
ment should be accompanied by the 
necessary vendors' vouchers in support 
of the charges detailed in the bill, 
together with a.certificate from the Super-
intendent of the asylum coMerned, 
stating the number of each class (Enro-
pean and Native) of po.L1ents for whom 
the bill for diet has been drawn. 
(SPe also this office Circular Memo. No. T.:", dated 29th November 1890.) The 
total num her of patients red need to 11i11gle 
days should bl! certified on the bill. 

(18) Ho<1pit11l Expenses The charges should he d1·awn on the 
ot wounded pe1·sons same scale as that laid down in Clause 
(Criminal Courtc;). 15 above for diet of patients. 

(19) ftewards for the The" scale of rewards iq 4 a.nnas for each 
destrnction of poisonous snake canght within the area 
venommts snakes. of any Town, or M11111cipality, or Village 

in which the Village Chaukidari Act is 
in force. 'rhe reward is paid for the 
destruction of cobl'fts a.s well as of kiraits 
and daboias. Whenever such charges are 
inrluded in a bill a ce1·tiflcate should be 
a.ttacbed by the disbUl'sing officer to it 
that the snakes, for the destrnction of 
which the rewards have been cha1·ged, 
were produced before him, and that he 
has causep them to be so destroyed that 
they cannot be a.gain produced for fresh 
rewa.1ds. 

(~O) Rewards for the The scale of rewards is as follows:-
destruction of wild llupE>es 25 for a full-grown tiger, with 
animals. po\Ver to the Commissioner of the Divi· 

sion to sanction payment up to R50 in 
places or cases wbe1·e there i<1 special need 
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(20) 
(A)-Regular Contingencies-conld. 

Rewards for the for incrensin"' the reward*. In the Sun· 
de~truction of wild darbans rese1;ed or protected fores~ the 
anlmals-contd. rnte is fixed at I:l50 and R20 for tigers aod 

tiger cubs respectively in Government 
Resolution, dnted 25th Septem lier I 891, 
R 5 for a leopard, and RlO for a 
wolft; with power to the Commissioner 
to double the rates when necessary; 
R2-8 for a bear, and R2 for a 
hyena. For the young of the above 
animals the rewards will be at half the 
rates for full-grown animals. No re-
wards should be given for elephants, 
rhinoceroses, or buffaloes. A reward of 
H50 is admissible for killing a speoially 
destructive alligato1· when it takes to 
haunting a particular spot (vide Govern-
ment Circular No. J 25; dated 9th Octo-
ber 1873.) 

At foot of the bills in which the rewards are 
drawn a certificate should be given by 
the disbursing officer that the heads 
and skulls of the animals were produced 
b..fore him, and that he has caused them 
to be so broken that they cannot be 
produced again fo1· fresh rewards. For 
higher rates specially sanctioned Ly the 
Commissioner a copy of the sanction 
must be attached to the first hill. 

NoTE.-The above rewards should be paid by District 
and Sub-Divisional Magistrates (vide Bengal Go~· 
eN1nie11t No. 4742J., dated24thDecember 1691) out of 
Provincial Revenuee in the caee of animals killed 
within the jurisdiction of Municipo.lities or Diotrict 
Boards, except in cases where e. noxioas a.wmal, 
for the destruction of which within a given area, 
a Municipality or District Board bas offered a 
reward, is de&troyed within such area. 

Magistrates and Sub· Divisional Officers are also au-
thorised to grant rewards for animal• captured a.Jive 
and made over to them for trsn•mission to the Zoolo-
gical Gardens, Calcutta. (V1de Bengal GoveMmnit 
Circular No. 15, dated 24th March 1880 (Dy. G. B. 
1989of189iJ.94). 

Rewarde for killing tigers within the protected forest& 
in the Sundarbans should be borne by the Civil 
Department, 

-~ - ------------ ----------- -- - --~-- ---
• In HazarihllgJ 

proved to have bOe' • rewar_d of R~OO ma7 be given for a man·eating tiger that can be 
of li200 for ,. ti ~kif led m the 1mmed1ate neighbourhood of Ta.ndwa, and a reward 
dated 30th Malr892e'broycd over a human kill (vide llengal Government No. 2104F, 

t ln Sln(bh • ,Y • G. B. 850). 
fvr the desttuc11t'!' and in the ~ietricts of the Dhigalpur Division the rate of reward 

ion of wolves is R5 per head. 
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( A)-Regular Contingencies-contd. 

(2.l) Municipal rates 
and taxes. 

'l'hese charges are payable according to 
the rates assessed by the Municipalities. 
Wl1en the amount e'<reeds R50 it should 
not be paid in cash, but n ~ontingent bill 
duly d1·awn up shuuld he m:1de O\'el' ~o 
tne Municipality in discharge of thell' 
claim. 'l'lic Lill "ill be presented at the 
treasurywith the 1·eceipt of the Municipa-
lity dnly attached, and wiil be paid hy the 
'l'1·ea.,ury Officer h!J tr11nsfer credit to the 
Municipality concerned. Itt>ms below 
R50 may be paid in cash, nnd the original 
receipts of the Municipality should be 
attached as sub-vouchers to the bills in 
which charges are drawn. 

'l'he charges ai:e payaLle by the officer in 
charge of the office occupying the bund-
ing in respect of which the tax is due. 

Whenever a new buihling is asi=eqsed or 
when an old asciessment is altered, the 
first charge on this account should be 
supportetl by a ce1·tificatc from-

(a) where the building is at head· 
qnnrters and is in charge of an 
l!:xPcutive Engineer-the Ex-
ecutive Engiheer, 

(6) in the case of a Public Works 
building the maintenance of 
wbich bas been made over to 
the Dist.rict Board, or of build-
ings in the Sub-division, orin the 
interio1· - the Superintending 
Engineer or Inspecto1· of Works, 

(c) where the buildmg is neither un-
der the charge of the Public 
Works Depa1tment nor of the 
District Board-the local repre-
sentative, of the department 
who may be in charge of the 
building (ville BPnO'al Govem-
ment Circular No. "5 M., dated 
30th January 1862, and No. 
1316 P.W.D., dated 16th May 
1898. Dy. G. H. 728). 

that the assessment has been accepted by 
him. 
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(22) Office ancl 
ground-rent, 

The snnction of Government is requi1·ed to 
the fir&t payment, The first charge in 
every J~nr must be supported by a certi-
ficate from the Executive 01· Distiict 
EnginPer concerned, that a su1 table 
pubhc bnildmg was not available for the 
purpose 1equired. ~ These char:ies should 
be d1awn 011 separate bills with quotation 
of the Government sanction on each b1ll. 

(23) Process-sel'Vincr 

Payment of rent by 01Je department of Gov. 
ul'llment to another is not permiss1hle. 

. charges- " 
(1) Process fees paid on 
.. Government account. 

(n) Boat hfre for sel'Vice of 
processes passed un-
der the rules issued by 
the High Court un-
der Section 20, Clause 
{l) of the Cou1 t-fees 
Act VII of 1870.* 

The sanction of DistJ:ict Judge, or Col-
lector, or l\iagli.tiate, as the ca'e m 1y 
Le, is sufficient authority for the ad-
mis&ion of the chai·ges ( vide B e119at 
Govet"nment No.F ¥,,dated 4tli.J.uguat 
1890). 

(B)-Special Contingencies. 

. 6. Special contingencies are those which cannoi be 
incurred without the sanction of the Controlling Officer 
or of Government. previously obtained. They will be 
budgetted for in the ordinary manner, and within the 
budget provisions, Commissioners of Divisions" ill hnve 
power to sanction ex1Jenditure up. to :B.250, the Inspec· 
t?r-General of Police up to Rl,000, and other Oontrol-
hng Officers up to RlOO l'or each item. 

7 • The money reqnired for spPcial contiuge~cies will 
~e d;awn upon separate detailed bills, the authority sane· 
tiomng the contirgencies and the sub-vouchers f01· sums. 
above RIO being attached to them with the certificate 
prescribed in .Article 88 of the Civil Account Code. If 
the amount sanctioned be drawn in more than one 
detailed bill, the sanction should be attached to the 
first bill, and in subsequent bills a reference should ~e 
made to the bill with which the sanction was submit-
ted. 

• For di1tr1ct. in which boat lure may be charged-See page 725 of the Calculi. 
9a..U, dated 8tli luly 1800. 



48 8'1'ANDING ORD.li:RS OF 'l'HE [Oha.p III. 

(B)-Special Contingoncies-aontd. 

8. 'l'he charges included under the class of special 
contingencies are as follows :-

(1) 
(2) 
(S) 

(4) 
(5) 
(6) 

(7) 
(8) 
(9) 

8uppliea and Services. 
Pul'chase of boats. 

,, of elephants aud mules. 
Cost of stores for, aud repairs to, steamers aud ttchooue1·s 

(other than .Police Dep1utment). 
Cost of supplying p1·ovidious. 
Ordnance stores. 
Purchase of models, mathematical and other i1111tl'Ume11t .. * 

(except r;naps). 
Reconl-room racks (Regist1·ation). 
Petty Constmction (Police). 
Purchase of a.ccoutremen ts (Police). 

Contingencu!a. 
(10) Purchase of books and puhlications.t 
(11) Otbel' items of large nmouut 1tud unusual char11cte1·. 

(C)-Contraot Contingencies. 
9. Contract contingencies are those for which a lump 

sum is allotted annually to each officer within which be 
can spend without any further sanction. 'l'hey are as 
follows:-

Supplies and Services. 
(1) Purchase of tents. t 
(2) Petty Construction (otbe1· than Police) aud Repai1·s, 
(3) Law Charges. L 
[4) Cost of photographs. 
[5) Pnrchase of clothing (P-etme, Hospitals, and Asylums). 
(6) Rewards§ (a) (other than~ewards fol' the Jestruction of 

venomous snakes and wi Id animals). 

• Caeh payment should be ma.de for a.11 articles supplied by t.he Ma.thema.tioa.l 
Instrnment Office a.nd Snrvey Depll.l'~mcnt when the value does not exoeed RSO. 
T.be money should bA remitted direct to those oftioes a.nd not pa.id in cash into the 
Treasury (Vide Acoounta.nt Genera.l's No. T.5~, da.ted 18th January l89l!). 

t Sanction of Government required in all ea.11es, wha.tever the amount of the 
charge, except in t.he Ednca.tion Department, when the &a.notion of the Director of 
Publio Instruction will be sufficient. Newspa.pere a.nd other periodica.le can only be 
obta.ined thrangh the Superintendent of Sta.tionery. Act'XXV of 1867, under which 
three copies of every pnblica.tion used to be purohe.sed 011 behalf of Gnverninent, 
ha.a been repealed, a.xul publishers a.re required to furnish the ooiiies free of charge-
[ vide Act X of 1890 (lndia.)l. 

:t See para.grnph.i 12a.nd17 below, 
§ Inoludea rewa.rds in Stamp, -Wt and Excise ca.sea. 
(a) Require the ea.notion of tbe Bna.rd of Revenue whon granted under Section 

'18 of Act VIII (B.C.J of 1878. Rewazda:in..Opium. oa- will not be paid f.rOJll the 
contraoi; grant. Particulars ehowing the name of offen.derJ amount of fine, and date 
of rea.lisation, with a. oopy of the order of the 0-;nrt, shoula accompany the bill. In 
the Police Dopartment rewa.rds up to R50 oa.n be .,ffered by District Superinten· 
dents, up to R200 by Ya.gietra.tee, and up to R600 by Comminionen or In11peotor· 
Gener11.l t>f Police. 
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(0)-Contra.ot Contingeno1es--co11td. 
(7) Re\Yards for marksmnnship. 
(8) Repairs of boats. 
(9) Purchase of raw materials for lunatic asylums. 

(lO) Count1-y stationery {a). 
(11) Printing at private Presses (6) (without grant). 
( l 2) Remittance of treasure,.{ within district). 
(18) Temporary boat establishment.. 
(14) Hire of boats, elephants and mules. 
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(15) Country medicines. 
(I 6) Cost of stores for and repairs to steamers, Achoonere, 

and patrol boat.s {Police). 
(17) Charitable donations (c). 
(18) Subsistence allowance and deportation of vagrants. 
(19) Passage and diet•money' of insane perRons on release. 
l,20) Process-fees advanced (d) (C1·iminal Courts.) 
(21) Cost of ca.dasbal maps. 

Oo11t;nge'flcieJ, 
(22) Hot and cold weather ~barges. 
(23) Tour Charges. 
(24) Repairs to tents. 
(~5) Purrbase and repairs of furniture, 
(26) Service postage (e). 
(27) Service telegrams (e). 
(28) Olfieoe expenses(!). 
(29) Charges for the purchase of estates solil fo1· nm:u'll 11f 

Revenue. 
(30) Repair of accoutrements (Police). 

~~.~~~~~~~--~~~~~~ 

• (u) The pnrchaae locally of peo.n-lloolal, ink and pencil erRsere, ink•st.ande, ink• 
tPhllli!S, ~~n~ pada, gum bottles, &c., is prohibited, 118 such artioles are supplied by 

e tatianery Office . 
...._th (b) ~e ,i usion of the •!.em under "Contraal;, Contingencies '' d~es not remove 

e obbgation have all pnnting done at the l\lvernment Pre••, lli:oept ln very 
urgen1! caees. grant ha• been made on this ooilli,unt ; but if dis buriUi!f officers 
oau me•.t the ch from their allotments there wiU~no objection to tbllir doing 
•o, pronded that t obtain the previona 8&llrtion o Government and tbt they 
dnote the number o.11,!l dat<i of the sanotion in the I in which the ohuge is rawn. 
b (cJ1 Only includes charges far maintenance of. strangers and indigent persona, 

una of paupers and aapport of pilgrims. • . 
Co (rl~ These are only the irracoverribl• feoa wh\ch'a.re adv&11c•d by the Magisterial 
N, nrn under G. O. No. 48, da.ted 27th October 1874. (Vide Gowmm111t Oirndar 

o. ,., dated 16th F1bt-11a"!I 1891.) 
N.B.-When ~he et1mplnln1mte may lie ascertamed to be too poor to pn.y ~e fee•, 

0~ wh:r t~e ~"lfl•trate may ton•idcr it to be of porticnla.r importance in the mtere•C F P~ •c JTU!tioe to proceed with a ohargc the M agietrate may ad van co the prooe•I 
eea 10 ~!\ah, and may debit them to Government when they a.re irrecoverable. 

rr1·t1d•s;;,retibn mn•t, however, be ueed in adopting the oonree, ... the pra.ctice 
~e;!-t:.ent. a use, and the payment• will <mnae some tronble to the Account 

(•)The vo'!"he"! pre•cribed by Civil Accnunt Code, Chapter6, Article SO. ~!•nee 3, 
/:~h~d•~bmitted ID ~upport !>f these charge•. If the charge ie for bearing post~Ke 
lR?4 0 80 •tated •n the hill. Oovernmont of India, No. 1262, dated 6th October 

• ovei·nment of DeniraJ, No. 48, dated 27th Octoher1874. 
d(j) ot'Y allow:an~e paid t.o sweepeni, not •:i:e•eding R2 a month in Behn.r District 

::: n. exeeedmg RS in other dietrict., ml\y be cluaifted under thie head. Allow. 
Oba in ezce11 muat be drawn on llBt.abliahment b11l1. 

B 
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( C )-Contract Con tingenoies- eolli d. 
(31) Lightmg char~es of Police Stations. 

(Ohap Ill· 

(32) Miscellaneous (a). 
10. (i) Controlling officers will have at their disposal 

the fixed contract grants, together with any savings of 
the penultimate year, which will be provicled for in the 
estimates on the report of the Account::mt General, sbcfw-
ing the amount saved. They will distribute the former 
among the officers subordinate to them, according to 
their discretion, reserving ten per cent. to meet demands 
f.or extra grants tow:uds the close of the year, and 
will furnish to the Accountant General statements 
showing the details of the distribution made. The 
aavings can only be utilisPd in making extrn grants to 
the offices in which they accrned, for expenditure on ~on­
tract contingencies or temporary estnMishment. 

NoTE.-Se.vings l'annot be approproe.tec1 for the augmentation of Reoord grant• 
{Bengal GovemmPnt No. 1258 F , dated 7th March 1893). 

(ii) To admit of saving• being provided in the budget 
of the next year but one, each controlling offi.cet• 
will furnish the Accountant General on the 31st JUarch 
with a statement of all sanctions given by him duriug 
March from his ten per cent. reser-ve, and from that 
date will cease to accord . any fu1 ther sane lion. On 
receipt of this statement the Account11nt General will 
furnish each controlling officer with a memo. showing 
the grants, savings or extcss, as the case may be, and 
the unallotted balancP. if any. 'J'he controlling officer 
will return this memo. with his comments and 
explanations of the excesses if any, arid will make an 
assignment to meet them from his unallottec.l balance. 
All cases of excess, unuovered by such balance, will he 
reported by the Accountant General for Qrders of Gov~ 
ernment, and the final figures showing savings will be 
communicatecl to cont.rolling officers for inclusion in 
the Budget. 

NoTto:.-Sa.vinga that accrae fl:\lm a. supplementary allotment are not a.va.ile.ble 
for re-gt"ant. 

11. A disbursing officer may transfer grants from 
one hend to another so long as his total grant for the 
year is not exreeded. 'J'he controllincr officer cannot. 
however, transfer savings from one disburr:.ing suborrl.i-
nate to another, or to his own ollice. 

~a.) All otlu1r pettv itemsof o.q1endltnro n;;t-&pe-c-ia.l~ly-n-a.m-o~d-in tl1e "hove list. 
wlmih do not col!le nn<l<'r the oati>1rory of" Regular'' or "Speaie.l" oontingen0111a, will 
be tu.ken "" ' ':!'llI1aoclla.neon1." 
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(0)-Contract Conungencies-conttl. 

12. Entirely separate contract grants fo~ the pur-
chase of tents have, however, been sanctioned by Gov· 
ernment in the Resolution of the 9th January 1891, 
the rules regarding which are coutained in para. 17 of 
this circular~ 

13. Contract contingent charges will be drawn from 
the Treasury upon a separate bill for each department in 
a special form; no sub-vouchers are rC'quired, except in 
the case of service p0stage and telegram ch:i.rges, though 
the disbursing officer must obtain legal acquittances 
and be prepared to produce them, when necessary, and 
no details need Le stated beyond the total figure opposite 
eac~ of the printed headings. If any charge occurs 
"''hich the printen headings do not provide for, the 
~eneral nature of it may be entered in a similar heading 
in .manuscript. The di'!bursing officer must be c!areful to 
bring forward from the last bill the correct amount of 
t?t~l expenditure to date, otherwise he may overrun his 
limit without perceiving it. 

14 . .As ·the allotment for District Judgec; has been 
based on actuals which include stationery allowances fol' 
all Civil Courts in existence intf.889-901 no :i.ddit~onai 
grant on account of this allowance for such subordinate 
Courts will be necessary. Charges for stationery for 
the Judge's Court as well :is for the Courts subordinate 
to him, will be 'met from the allotment, except for 
additional Court11 in excess of the num her existing in 
188!.\..Qo, for which Rs. 15 for ench Subordinate Judge 
and Rs. 12 for each Munsif actually in charge on the 
1st of the month may be itdded to the allotment of the 
District J'lldge on the :fir!it contract bill of the month. 

15. If any articles are obtaft:ied from another depart-
ni."nt or office, the cost of which. though debit.able to 
the contract allotment is not paid in cash, their value 
sho~l~ ba added to the ~mount of total expenditure in 
a ~1~t1nct entry, which i;honld be supported by the 
original invoice or work-bill relatin" to tbe articles. J<'"r 
e:xan_iple: (1) Jail supplies, (2) Supplies of rubber-stai;np 
and Ink, and (3) Supplies of statiouery by the 84lperm-
tendent of Stationery for the Vernacul:lr DC'partmmt. 

16. .All contingent cluu·ges actually incurred in any 
ff38.r should be dl'awn within that year and ml!it not he . , 

E :I 

~( 
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(C.)-Contract Contingenoies-oonll. 

left unpaid to be met out of .the next year's grant. F~r 
any excess expenditure over the contract gran.t t. e 
disbursing officer is personally responsible, and it w~l 
be recovered from his personal allowances unless e 
can obtain an extra grant to cover it. 

17. Under Financial Resolution of the Government 
of Bengal, dated 9th January 1891, separate contract 
grants for the purchase of tents have been sanctioned. 
Savings from the grant for " Purchase of tents" may be 
carried forward from year to year during the contract 
·peiiod and made :ivailable for expenditure on the pur· 
ohase of tents only. It must be understood that these 
savings will b~ specially re-granted by Government on 
receipt of the estimates of such savings which the con· 
trolling officers may submit to Government and the 
Accountant General not later than the 1st November of 
each year. 

18. Charges for packing and carriage of tents should 
he met from the grant for ordinary <'Ontract contingen· 
cies and not fro:rp. the grant for tents (vide Bengal Gov· 
ernment No. 5073F., dated 28th December 189~). 

19. Tents should ordinarily last eight years. 
20. The above rules apply to t11e following officers 

~nd departments* :-

Depa.rtment. 

(1) Land Revenue 
(2) Salt • 
(3) Sta.mp • 
( 4) Assessed Taxes • 

Controlling Officer. 

(5) Commissioners • Commissioners of Dii.1dions. 
(6) Criminal r',ourt • 
(7) Staging Bungalows 
{8) Circuit Hou~es • 
(9) Miscellaneous 

• • 

(10) Excise • • Excise Commissioner. 
(11) Civil Co•uts, inclu<lin~ 

CourtsofSma.llCa.nses District Judges. 
(1!!) Registration • • Inspector-General of Registra• 

t1on. 

• For excoptecl departments tiee paragraph 2 of this Ol"dcr • 

• 
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General Rules-contd. 

drawn up for payment at the Treasury, to whioh the ori .. 
ginal receipted bill of the claimant should be attached 
as sub-voucher. 

23. Each class of contingencies, such as regular, 
special, or contract, should be drawn on distinct vouch· 
ers, and charges for contract contingencies should not 
be included eithn in regular or special. contingent bills. 
If, however, any disbursing officer draws, by mistake, 
such charges in any voucher in which regular or special 
contingent charges are drawn, intimation should be 
given to the Accountant General, who will debit the 
amount to the contract allowance of the department 
incurring the expenditure and acquaint the disbursing 
officer concerned, so that the correct available balance 
may be inserted in the next contract contingent bill. 

21. It .should be noted that nothing in these rules-
(i) gives any authority to any officer, who has 

not that authority at present, to draw con-
tingent bills on the 'freasury without;. the 
countersignature of the District Officer 
wl1ose allotment covers the whole district ; 

(ii) alters the rules that separate bills are required 
fo~ separate departments of the office, and 
that the same biU may not contain charges 
of two different major heads; 

(iii) modifies the rules of the Account Code pre-
scribing the manner in which a disbursing 
officer is to record in detail his contingent 
expenditure-(Code Form 10). It will, how• 
ever, be found convenient to keep the 
account of contract continl1'encies in a 
different register from that which contains 
the others. A special form containing 
columns for showing the progress of con· 
tract expenditure against allotment has 
therefore: been prescribed ; 

{iv) r~la.xes any restrictions which may l1ave been 
imposed on subordinate disbursing officers 
1,y executive order for departmental pur-
poses, as opposed to purposeR of account. 
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Charges for the construction and repairs of Government 

2.] buildings. 

.1. All Government buildings are classed as Im, 
per1al and Provincial, and also as ' those borne on the 
l'uhlic Works Department books,' and •those not so 
borne.' The cla~<;ifi.ed 1'ist of Government buildings 
borne on the Public Works Department books is kept iu 
ti.tr Public Works Department Secretariat. 

2. Charges for original works and repair& to Im-
perial and Provincial buildings that are borne upon the 
Public Works Department books are budgetted for and 
recorded in the Public Works Department accounts. 

3. (a) Charg-es for the construction and repair of 
Imperial and I>rovincial buildings not borne upon the 
Public Works Department books are hudgetted fur in 
the Civil lmperial and Provincial budgets and recorded 
upon the Civil books. 

. (b) Charges for the following minor repairs of build-
ings borne upon the Public Works Department books 
ttre buJgetted for and recorded as those mentioned in 
the preceding paragraph 3(a). :-

Repairs of doors and windowb1 their fastenings 
..id glass, repairs of thatch and tiles, the repair of 

ceiling cloths, punk ha and other fixtures, and all charges 
as. can be executed by an ordinary mistree without 
skilled supervision. 

4. It is the duty of the officer occupying the building 
to sec that all such petty items are in good order after 
re-entering the building after the Public Works De· 
partment periodical repafrs . 

. 5. Charges dPscribed in 3(<t) and (i} are classified 
as " Petty Construction and Repairs. " 

If, however1 these charcres excPed Rl1000 they 
'pshon~d ordinarily be bud(J'ett~d for and recorded on the 

ubhc Works Departme~t books, unless it is desirable, 
fo,r special reasons, that they shoul<l be carried out ?Y 
agency other than the Public Works Department, m 
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which case they will be budgetted for and recorde~ i!1 
the accounts of the Department concerned. If it 18 
found that work p"ro~·ided in the Civil Budget can be 
carried out through Public Works Department agency, 
Government will decide whether it should be so trans· 
ferred, in which case the charges will be transferred to 
the Public Works Department Estimates and Accounts. 

NoTB.-This rule does not prohibit a Civil OIBoer obtaining the advice of the 
Executive Engineer, BO long as the supervision of the work aud handling of ~h.~ 
funds ia not made over to him. Expenditure incurred by Civil OIBcera from C1v1 

estimates is accoouted for by them to this oBi.ce. 

6. It may occur that the agency of Civil OfP.cers is 
called in for works ordinarily carried out by the Public 
Works Department and provided for in their estimates. 
In this case the procedure laid down in the Public 
Works Department Code, Chapter IX, paragraphs 45, 47 
and 64, will be adhered to, i.e., the Civil Officers will 
11e called the Disbursers of the Public Works Depart-
ment, and will obtain funds and render accounts to the 
Examiner of Public Works Accounts, as provided in 
Chapter XIV, Public Works Department Code, para· 
graphs 105 to 120. 

7. Rules in connection with projects affecting build· 
ings and application for alterations and additions are 
given in Financial Department Resolution dated 24th 
September 1891. (Bengal Government, Public Works. 
Department, Resolution No. 2088A., dated 24th Ar 
1891.) 

3.) 
Malikana Payments. 

1. The Board of Revenue having decided that the 
check of Malikana payments on temporarily settled lands 
can be more completely and efficiently exercised. by 
Collectors than by Commissioners, the bills in which 
such charges are drawn should, as heretofore, be pre-
pared for eaqh co-partner's share, and should contain 
certificates by Collectors-

( i) that the name and share of the claimant are re· 
gistered in Register No. 65 or 66, as the case 
may be, and 

(ii) that. the revenue on'which 'M:ilikana is being 
claimed has been credited to Government. 
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2. In the case of permanently settled estates the 

same form of bill as is prescribed for Malikana on tem-
porarily settled lands should be used, with suitable 
alterations and with an endorsement by the Commis. 
sioner to the following effect added in manuscript: 
"Countersigned with reference to the separate detailed 
statement recorded in my office." 

4.] 
Refunds of Copying Fees. 

1. Refu:Rds may be made, in the first pla<..oe, from the 
permanent advance, nnd should be recorded in a separate 
register (or in separate pages of a register) in the same 
way as contingent expenditure is recorded ; the receipt 
of the recipient will be taken in this register against the 
record of each item paid. .At convenient intervals 
during the month, and always on the last day of the 
month, a bill will be drawn up showing in columns (1) 
No. of item (i.e., consecutive number for the year in 
the register of refunds) ; (2) Date of refund; (3) Name 
of recipient ; ( 4) Amount of refund will be headed" Bill 
for refunds of copying fees,'' and will be certified rui 
follows, after the necessary examination by the Col-
lector or other officer in charge :-

" Certified that the payments above recorded have been com• 
pa.i'etl with the•Collector's orders for payment, and that the receipts 
of the recipients have been dw.ly taken in the l'egister of refunds." 

The bill, thus certified, will be paid on presentation 
at the Treasury, 
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CHAPTER IV. 

ADVANCES. 

Scale of Permanent Advances. 
1.] [AR1. 77, CJ, A. C. 

The following srale of Permanent Advances has 
been authorized by the Government of Bengal:-

R 
For Commissioners • • 200 
,, Judges* • • • • 150 
,, CollectorQ, ordmary purposes 100 
,, realization of road-cess 8ll'd8l'S , } 00 
,, ,Payment of p1oc~s-fees for recovery 

of zemmdru.'i dAk cess • • JOO 
E · d { 24-Pariranas , 100 

" xc1se rewar s Other D1st:l'icts • 75 
,, Mag1i.trates • • , • 200 
,, Supermtendents of Jails (Central 

and Dist1ict, ei.cept Ahpo1t>, 
for which the advance is R500) 200 

,, Inepet.1.ors of Sehoole • • • 50 
,, Deputy Inspecto1 s of School<J in 

D1~txicts havm~ no School Com· 
mittee • • 5 

,, Distiict Sthool Committees includ-
ing Zillah and Normal Schools I 00 

,, H ea.d M Mt.ers of District Schools • l 0 
• Nole,-W1th the followwg exceptions- R 

Ba.Ckerjtllngc • 1,000 
Far1dpnr 430 
Dacca. • • 1!u0 
M)m~n1111gh • 200 
NoaJ..hah .200 

For Sub-divisional Magir.tratcs • Amount to be :fixed by 
the District Magisil·at.e and 
not to exceed Rl50. 
except at Rancegunge, Raj-
mehal and Goalundo, where 
advanres may be allowed 
up to R250. The M agis· 
tra.t.e is responsible for the 
advance, which is to be 
used for payment of all 
contingencies, incladrng 
those of Lock-ups and Sub-: 
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For Sub-ilivisional 
trates-contd. 

Magis- Registry Offices at sub· 
divisional head-qu::trters. 
Each Sub-Divisional Officer-
is also allowed an advance of 
H50 for Excise Rewards. 
(See Bengal Government 
No. 780, dated 5th February 
1891.) 

For Registration Department A consolidated advance-
• of H200 for each Regis-

trar, to meet the contin-
gent expenses and refunds 
of registration fees of both 
the Sudder and Rural Re-
gistration officei;. In cases 
of the dismissal or death of 
Rural Sul.i-Registrars the 
District Regicitrar • will 
be held responsible for the 
amount of the advance 
made to them (vide Rule-
182 af the Registration 
Rules). 

District Superintend,ents of Police in Bengal are allowed 
Permanent Advances, as below, fo:c the payment of contingent 
charges-(Vide Police Circular J, dated otk Januar!f 1882.) 

R200. R100. R70. 

Burd wan. Howrah. Manbhum. 
Patna. Jei.sore. 
24-Parganas. Khulna. 

Maida. R50. 
R150. Mid.napore. 

Monghyr. Balasore. 
Gaya. M oorshida.bad. Bankti ra. 

Muzaffarpur, Birbhum. 

R100. 
Mymensingh. Bhagal 1iur. 
Nadia. Bogra. 
Pumea. Champa.ran, 

Backergunge. Rajsbahi. Darjeeling. 
Chittagong. Rangpur Dumka. 
Chittagong Hill Saran. G urjhat Mebals 

Trac ti, Shabahad. (Orissa). 
Cuttack. Tippera. J alpaiguri. 
lJa.cca. Lohardagga. 
Dinajpur. Noakbali. 
lJarbhanga. R75. Puri. 
Ha.za1ibagh. Pabna. 
llooghly. Faridpur. Singhhum. 
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2.) House building advance. 

b . 1 .. The following rules regulating the grant of house 
u1ldmg advances have been issued by the Government 

of ~ndia in Finance and Commerce Department Reso· 
lution No. 1~~. dated 30th June 1892, in supersession of 
a).l previous rules on tl1e subject, and applications made 
~~der these rules will be dealt with under the procedure 
aid down by the Resolution of the Government of 
~engal, dated 11th August 1870, published in the Sup• 
P enient to the Calcutta Gazette, dated 31st idem. 

General Rules. 

i. Advances may be made, under the sanction of 
Local Governments and Administrations, t<> 
officers who desire to build houses, for occu-
pation by themselves, at places where no 
houses are available or where house-rents 
are exceptionally high. 

ii, All such advances must be bona fidP required 
for the purpose of building suitable houses 
for the personal residence of the officers 
concerned; and if more is advancPd than 
shall be actually expended for the purpose, 
the surplus shall be refunded to Govern-
ment. 

iii. The advances may be made in instalments 
when considered desirable, and~ hen so made, 
repayment shall commence from the fourth 
issue of pay after the :first instalml'n't is 
taken ; hut when the advance is taken in one 
instalment, i·epayment shall commence with 
the second issue of pay. The repayment of 
the whole advance shall in both cases be 

. completed in two years .. 
iv, No advance shall exceed six months' salary of 

the officer to whom it is made. 
v, Recovery will be made by the Treasury officer 

?r other disbursing officer, deducting monthly 
mstalment11 equal to one-twenty.fourth part 
of the advancJi from the s.'llary bills of the 
officers concerned. 
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vi. In order to secure <Jovernment from loss con· 
sequent on an officer's dying or quitting the 
service before complete rep!lyment of ~he 
advance,. the house so built, together with 
the land it stands upon, must be mortgaged 
to Government, by whom the mort~age will 
be realised in liquidation of the full amount 
of the advance. 

vii. The officer must satisfy Governrof'nt 
regarding his title to the land upon which 
the house is or is proposed to be built. 

viii. .An officer quitting or removed from the sta-
tion where he Ras built a house before the 
whole amount of the advance has been 
liquidated, will continue liable to the deduc· 
tion of his monthly instalment until the 
advance has been repaid; but with the special 
sanction of the IJocal Government he may 
be allowed to dispose of the house, proviilcd 
he is thereby enabled to clear off. at once 
the whole amount due; or to transfer it to 
any officer of his own or higher rank, the 
future deductions being made from the balary 
of such officer 

ix. An officer will not, under any circumstan<'es, 
be allowed a second advance whilst any 
amount remains due on a previous-advance. 

x. Applicants for advance"' must certify that the 
sum will be expended in buildin~ Qnly, 
and pledge themselv.es that shoulcl there 
be any sul'plus after the house is complet-
ecl, it will be at once refunded to Govern· 
ment. 

xi. The last pay certificate granter! to officel'S 
from wh,om advances are rt>coverable must 
specify the original amount of such 
advance, the amount repaid. and the balance-
remaining due. 

Prooedure. 
2. Any application whi<'h ~ay be mi:tde by a Civil 

officer or by a. :Military officer in Civil employ (with 
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the exception of officers in the Public Works Depart· 
ment), for advances for building purposes under the 
above rules, shall be accompanied by the certi.6.cate 
~nd pledge prescribed in Rule x, and shall be made 
throu~h the applicant's immediate superior, who, after 
recordmg his opinion as to the necessity or otherwise 
of the assistance solicited, will forward the application 
~o the Commissioner of the Division, who will submit 
it with similar remarks to the Secretary to the Govern-
ment of Bengal in the General Department. 

3. On the advance beb.g sanctioned by Government, 
a copy of the order will be communicated to the 
Accountant General. 

. ~· If the building has bE'en commenced, the Com. 
nuss1oner of the Division will call upon the applicant to 
execute a deed of mortooage in Form B, a copy of which 
should he supplied to 0 the applicant, and will intimate 
to•the Accountant General by what instalments and at 
what periods the applicant is at liberty to draw his 
advance • . . 

5, If the building has not been commenced, the 
Commissioner may, on the applicant's Pxecuting an 
~~eement in Form C, request the A.?countant General 
to authorise the payment of a portion of the advance 
sanctioned by Government . 

. 6. On commencement of the building the procedure 
Will be as in paragraph 4. 

7 · The Commissioner shall execute the deed on the 
part of the Government and shall forward the duly 
executed and registered' deed to the Secretary to the 
~overn~ent of Bengal in the General Department for 
lnf ormation and transmission to the Inspeotor-GenE'ral 
of Registration, Lower Provinces, for safe custody. 

s., Application!f for advances to employcs in the 
Pubh? Works Department shall be submitted, through 
Supt-r1~tending Engineers, to the Secretary to G~vern• 
ment I°: the Public Works Department, ~nd mil be 
dealt with by the Lieutenant-Gove~or lil tl1at De-
partment. 

-:N;,;;,-=o;;~,; ot ttie intim•tion referred to in pamg111pL. 4., the Ac-
t~untant Ge11eral will iBS11e imtrnctions to the TieRsory Officer, "ho will male 
A~ paymeuts on the receipt of the applicant, the d.ite and number of the 
n::ionnt~nt Gene1al'a order bemg quoted m eo1·h m-eipt. The payments as 

e will ~e posted in a r~g1ster set "Part fo1 their rei.o1d. 
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Embankment Advances. 
3.) 

The Government of India having directed that the 
adjustment of the expenditure incurred under the 
Dengal Embankment Act, II (Il.C.) of 1882, shall be ca~­
ricd. out in the Civil Department instead of in the Pubhc 
Works Department as heretofore, the following rules, 
prescribing the method in wli h the recoveries are to be 
passed through the GovernmeL.t accounts, are issued. 

2. The estimates on which expenditure is to be 
incurred will be drawn up in th<.' Public Works Depart· 
ment, will be countersigned by the Superintending En-
gineer, and will he sanctioned by the Collector. The 
expendjture on those embankments will be incurred 
partly by the Executive Engineer and partly by the 
Civil Department, the expenditure incurred by the Civil 
Department being only in respect or compensation, costs, 
and expenses under, and \ncidental to, any proceedings 
taken under Parts II and V of the Act, including costs • 
of alJ surveys and plans. On the vouchers on which 
such expenditure is incurred it will be dbtinctly stated 
that the payments are on account of zemindari 
embankments. 

S. The expenditure incurned. by tho Executive En-
gineer will be met, in the fi.~t instance, from the funC:ls 
of the Public Works Department; but as soon as the 
work is completed he will, under Section 51 of the Act, 
render an account or the actual expenses to the Collector, 
and on rec('ipt of his certificate of accept.anre, which the 
Collector will grant after the issue of notices and the 
settlement of objections under Sectiort 52 of the Act, the 
Executive En~ineer will write off the expenditure from 
his books by debit to the Oivil Department. 

4. As the expenditure in the Public Works Depa.rt• 
ment is acceptedt the Collector will enter the total sum 
payahle under Section 53 of the Act. i e., the total 
expenditure both in the Civi.l and Public Works Depart· 
ments, in a register containing the following columns, 
and after apportionment among the parties benefited, 
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differently in the Treasury Accounts. In t~e form1er 
cast:) the amount is to be shown as Public Wor ~s 
revenue, and must be credited in the ftegister of Public 
Works receipts, and in the seeond case it is to be ta~~ 
as a reduction of the outlay to be recovered, and "'.u 
therefore be credited in the same manner as actual 
recoveries. 

9. A plus and mini6s memorandum should be opened 
in which the total payments made by the Collector each 
month, and the expenditure accepted by him from thde 
accounts of the Executive Engineer should be adde 
{the latter in a distinct entry, with the number and date 
of the order admitting it), and the recoveries deduct~d 
with the opening and closing balances. If any recoveries 
be made on account of another district, they should not 
be mixed up with the collections of the district in 
which they are made, nor deducted from the pfos and 
minus memorandum, but separately credited in the cash 
ac<',ount with the name of the District to whi<'h they 
belong, an intimation being sent to the CoJlector of the 
District concerned for note and deduction in his register 
and plus arnl minus memorandum. In the same way, 
if any money be deposited in the rrreasury for work 
to be executed in connection with any Oovernment. 
embankment, it should be credited in the Register of 
Public Works receipts, with a specification that the 
embankment is Government and not zetnindari. 

'lhe pluR-minus memorandum should be entered in the 
plus-minus memorandum or revenue advances sent to the 
Accountant General under Article 132 of the Civil Ac-
count Code. 

10. On March 31st of each year a detailed state-
ment should be prepared from the register in paragraph 
4, and submitted to the Accountant General, showing 
the number, date, and balance of each order remainin~ 
due to Government, with explanation why it is out-
standing. The total of this statement must be agreed 
with the balance of the plus and minus memorandum. 

11. In the mstricts in which the contract system for 
the repair of zemindari embankments has been sanction· 
oo, the zemindars '1-"ho accept the tenders made to them 
will be liable for a fixed contract sum yearly, instead of 
the actual cost oi repairs. The co~ t of repairs of a 
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:'n;iindari embankment, of portions of the same, for 
hwh. a c~ntract sum has been accepted, is to find no 

place m tlie registers and plus and minus memoranda 
refei:e<I to above. '.!'he cost will be :finally met by the 
Public. Works Department, and the receipts from zemin-
dars will he credited in the cash account as realizations 
under the contract system, under XXX-.Minor Works 
and Navigation. 

12. An Executive Engineer carrying out any work 
on account of which charges are incurred debitable to 
both contracting and non·contracting zemindars, should 
~~fully apportion the proportion of the charges rightly 
Ce itahJe to the latter in communication with the 

ollector of the District. 

4.] 
Drainage Advances, 

f 1. Expenditure in connection with drainage schemes 
alls under three categories :-

1-0rigioal outlay during construction. 
II-Maintenance charges in the Civil Department arter 

completion of the scheme, 
III-Maintenance charges in the Public Works Department 

subsequent to completion-
(a) apportioned. I (6) capitalized. 

2.-I-Original outlay.-Estimates of expenditure on 
drainage schemes under Act VI oI 1880 are prepared in 
the Public Works Department, passed by the D1·~nage 
Commissioners appointed under the Act, and s:mctioned 
~y the Government. The expenditure is incurred partly 
in the Civil and partly in the Public W ~rks Depart-
ment; that in the Civil Department is (a) m respect of 
compensation for lands taken up for the purposes of the 
Act, and for damages inflicted in carrying out .the 
scheme· (b) for salaries of officers and establish· 
ment; ~nd (c) for costs of surveys and va:luations 
other than those incurred by the Public Works Depart-
ment, whether antecedent or subsequent to the prepara· 
tion of the scheme and plans. 

On vouchers on which such expenditure is incurred 
it must be distinctly stated for what particular scheme 
the payments are made, and no voucl1er should be paid 
at the Treasury unless it is :first passed by the Collcc to 

r 2 
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of the district as a charge to a particular scheme under 
the Act. 

(1) The expenditure in the Public W01·ks Department 
sl1ould, in the first instance, be met from the funds of the 
Public Works Department. At the end of each qu~rter 
the Exaruiner furnishes the Accountant General with a 
quarterly statement of expenditure fo1· incorporation. in 
the civil books. 'L'his statement contains the followrng 
dPtails as in the sanction~d estimate:-

(a) Prelimina1 y expenses. (e) Bridges. 
(b) Land. (/) lns1wction bungalow. 
(c) Outfall sluice. (g) Establishment. 
(a) Earti.lwo1k. (k) Tools and plant. 

The Accountant General will then furnish the Chair· 
man of the Drainage Commissioners appointed und~r 
the Act with a quarterly statement in which be will 
incorporate both Civil and Public "\Vorks expenditure. 
If upon verification of this statement with the account 
kept in the Drainage Office any discrepancy is found, 
the Collector, as Chairman of the Dminage Commh.sion-
ers, should place himself in correspondence with the 
Accountant General with a view to its prompt settlement. 
If he does not clo so, it is to be understood that the 
Accountant GeneraPs figul'es have been accepted, and 
they cannot be subsequently challenged. 

(2) To record expmditurP incurred ar&d recoof'ries 
effected in tl•e Oi1ul Depru•tment, the Treasul'y Officer 
will keep a register of receipts and charges on account 
of drainage advances, showing (1) date of receipt or 
payment, (2) from whom received or to whom paid, and 
(3) amount. Care should be taken to keep recoveries 
on account of intere&t and pt·ocess.fees sepa1·ate from 
recoveries of advance. 

(3) Both during construction and after completion 
a monthly plus and niinus memorandum should be 
furnished by the 'l'reasury Officer for each scheme. 
During construction the entries made therein will he 
Civil expenditure directly incurrnd from the '1'1·easury 
and Fublic Works expenditure commnnicated qmi.rte.ly 
by the Act•ountant bene1 al. '11hi~ latter amount will 
bo incorporated in the 'l'reasury pl118 and miuus memo-
ra?dum by a distinct entry in red ink. ·The plus and 
minus memorandum to which it is to be added will be 
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all complete dr11inage scbemes will be recordAd under· 
a separate sub-head in the accounts of this office. (~n 
other words the head Drainage Advances will contain 
two sub-heads):-

(a) Cost of construction and apportioned mainten· 
ance charges. 

(b) Unapportioned maintenance charges incurred 
in Fublic Works Department. 

The Treasury Officer will maintain these two heads 
separately in his plus and minus memorandum, and 
they will be communicated in separate quarterly 
accounts to the Local Drainage Office, which already 
records these charges separately. A compll.rison similar 
to that alluded to in paragraph 1 above should be ma~e 
by the Drainage Office between its figures under this 
head and those furnished by this office. When appor· 
tionment of these maintenance charges is made, the 
Accountant General will communicate to the Treasury 
Officer the amount to be· added to the plus and minus 
memorandum of "Drainage Advances, "< and the 
'l'reasury Officer should be careful to make no additions 
to that plus and minus memorandum except (a) actual 
recoverieg in cash, (b) sums communicated by the 
Accountant-General, and should not alter his plus and 
minus memorandum at the instance of any other 
officer. 

III (b).-In the event of the ultimate capitalisation 
of the maintenance charges of any scheme, all receipts 
and charges on account of such scheme are to bo 
treated as Government receipts and charges. To 
enable tho Accountant General to watch the recovery 
of the capitalised debt in such a case, care should be 
taken to open a separate register and credit recoveries 
on account of such capitalisation separately and dis· 
tinctly in the Treasury accounts. 

The Local Drainage Officer will communicate to the 
Accountant General annuallv, at the be"'inning of each 
year, the total amount o~tstanding ~n account of 
eac~ scheme in his books on the 31st 'March pre· 
reeling. 
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CHAPTER V. 
BuDCIBT, 

Preparation of :Budget Estimates. 

l.J [ART. 155, c. A. c . 
• 1. ~he Budget estimates should be carefully pre-

la~~d ID arco1·dance with the instructions contained in 
~ 1cle 155 of the Civil Account Code, and the following 

ru es should also be observPd by local officers and Heads 
oftpepartments in the preparation of the details of their 
es unates. 

Form of Estimate • 
. 2. Printed forms for the preparation of the District 

esbma.tes are supplied to the officers concerned, and 
~hese forms only t.hould be used, as it is an object of 
importance to secure perfect uniformity of details in all 
estimates, so as to facilitate their combination into one 
general form 0£ Budget estimate for the province. 

3, Tl1e forms contain columns to show both for Re-
ceipts and Expenditure -

i.-'l'he headine-s under wl1ich the items should 
he c1assifi~d ; 

ii.-The actuals of the past year; 
iii.-'l'he sanctioned estimates of the current year; 
iv.-'l'he Budget estimates of the ensuing year; 
v.-Explanation of increa~e or decrease ; 

and under Expenditure a column is also provided to 
show the number of employes hoth for current and 
ensuing years. Tho :figures should be sho~ n separately 
against each sub-head of the prescribed form. It is not 
~ufficient to give only the total of se~eral sub,-l1Pads or 
itt>ms lumped together, nor i.s it pe~m1tted t? mtroduce 
new sub-heads without special sanrt10n; but if any pay• 
men ts have to be made undPr proper authority, ~or which 
tlie headings in the forms supplied do not provide, they 
should be entered in manuscript. 

Estima.teJ of Revenue. 
4. The estimates of revenue and receipts should show 

tl1e amounts expected to be realized withm the year, and 
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those only. In estimating fixed revenue for the ensuin1 
year, the calculations should be based upon the actuad 
demand, including any arrears due for past year~ an 
the probabilities ot its realization during the year : m t~e 
case of fluctuating revenue, the e~timate should ~ 
based upon a comparison of the last three years 
receipts. 

Estimate of Expenditure. 
5. The estimates of disbursements should in like 

manner show the amounts expected to be paid within 
the year, and those only. In the case of expenditure . on 
establishments, the estimates should be made accordrng 
to the actual sanctioned scale irrespective of savings or 
acting allowances, and should provide for the gross sane· 
tioned pay without deduction of Income 'l'ax. ln the 
case of progressive salaries the estimates should ~how 
the actual salary \\ hich is being earned on 1st .A.pr1l of 
the year for which the estimate is made, without reckon· 
ing any future increments. 

For travel1ing allowances, contingent expenditure 
and other fluctuating charges, the estimates should •. as a 
general rule, provide for the average actual expend1tu~·e 
of the past three years, and should be classified in 
nccordance "it h the instructions contained in Circular 
No. 12. Great care should be taken in fillin~ up th.e 
column "Actuals" in the case of fluctuating expen~I­
ture. But no entries need be made in that column in 
respect of fixed charges such as pay of establishment, 
etc. 

NoTE.-With regard to establishment cbarge• s11d fhed nllowances, it should ~e 
remembered that the chn1ges debited to the Budget gr•nts Rre those actually paid 
from the Treasury w1tb111 the otlici11! ~ear. •01 exampl•, p•y and allownncea for 
March f,.ll due in A1ml, and should be estimated for a• pnymeuh of the latter 
month· thus if an establishment or• special allownncc is sn11ct1011cd for n yea1 f1om 
lat April, th• charge for the l"•t mont;. would become due when the next year h•d 
commence•l, nnd must oo t•ken agau1st th• gr~nt of that year: provision should be 
mode accordingly. 

6. No expenditure for which the sanction of the 
Loc>al Government, or of the Government of India, is 
necessary (e.g,, additional establishment or the like) 
should be included in tbe Bud..,.et estimate until the 
sanction is received. It is incu7nbent on all Heads of 
Dep.a~t~en~s au~ ot~er officers to guard against the 
exh1b1t1on,m their estimates, of any expenditure of a fixed 
character which has not been fully and formally sane· 
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after the expiration of the year for which the grant was 
made. Consequently provision is necessary in the succeed· 
ing year's Bud!:tet for balances of grants which expire on 
the 31st March, but against which cash payments may 
afterwards have to l1e made. 

Explanations required., 

11. In all cases where the estimates for t11e e11~uing 
year differ from those of the preceding year, full explan.a.ted· 
tion must be given, an explanatory note bein~ submit 
with the estimate (either in the column provided for the 
purpose in the printed form or in separate sheets of paper) 
justifying the figures of the estimates of Revenue and 
Expenditure and giving the details of the calculations on 
which the e~timates are based. 

12. In the case of establishments, variations in the 
columns of numbers and amounts must be explained and 
sanctions quoted where necessary (paragraph 6). The 
numbers should be carefully checked and a schedule sub· 
mitted with the estimate showing the full scale of estab; 
lishment estimated for, with the name and salary OL 
each incumbent to admit of verification by comparison 
with the sanctioned scale recorded in the office of the 
Accountant.General. 

13. With re~ard to Contingencies, it has been stated 
(paragraph 5) that the estimates should be based on the 
avera~e actual expenditure of the previous three years. 
Thesecharges therefore require carefulscrutiny,and should 
not be allowed to exceed what the average of the past 
three years' actuals show without satisfactory reasons ~or 
the increase bein3 given. If less be required, the reduction 
should be made, but if more, full explanation must ~e 
afforded, without which the excess will be struck out in 
the Accountant-General's office. 
. 14. Similarly in the case of all fluctuating itetn.B 

either of revenue or expenditure, if for any special rea-
sons less or more is anticipated than the average o! th;e 
~ast .three Y.ears, full explanation must be given in Jusb· 
fication of mcreases or decreases in the estimutes of 
revenue and of expenditure. 
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15. rhe explanations should be as brief as is consis-

tent with clea1·ness, and if any of the variations to. be 
explained rest on an order of the Local Government or of 
the Government of India, the number and date of the 
order should be quoted. 

2.] Extra Budget Grants. 
l. Expenditure upon establishments sanctioned by 

competent authority, as well as paymrnts which arc obli-
gatory (e. g., under decrees of Court), should be paid 
when due even though they are not provided for in the 
~udget; but this does not l'emove the necessity of obtain· 
mg .supplementary grants for such expenditui·e, as under 
Article 158 of the Civil Account Code expenditure which 
cannot be met from the grant made at the beginning of 
the year for the service of the department to which it 
appertains, require.,, ipso facto and apart from all other 
rules, the sanction of Government. 

2. 'Iherefore, whenever it is necessary to incur any 
expenditure which cannot be met from the sanctioned 
Budget grant of the office or department to which it ap-
pe1 tains, application must be made for tl1e sanction of 
the Local Govnnment to a re-appropriation of Budget 
provision. Such applications should be forwarded 
through the same channel as the original ec;timate, and 
should be transmitted through the Accountant-General 
accompanied by a Re-appropriation StatEment in the 
form pre~cribed in the Bengal Government Circular No. 
29, dated 9th December J 891. 

3. Except in the case of inevitable payments, such 
as i·eferred to in paragraph 1, expenditure in excess of 
the i;anctioned Budget grant for the year may not bP 
incurred in anticipation of sanction to an extra grant, 
and when an officer excerds the annu1tl grant at his dis-
posal he may, m1der orders of Government, be held 
responsible for the excess expenditure. 
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CHAP'lER VI. 
LOCAL FUNDS. 

Local Fund Accounts. 
1.] [CHAP, 16, C, A, C. 

1. The following instructions relate to Local Fund 
transactions nt Treasuries generally, the accounts to be 
kept at the Trrasuries, and the returns to be made to the 
Accountant-General and to be received from him. 

Enumeration of Local Funds. 

, ~· The list given in Appendix C shows the· only 
iece1pts and expenditure now accounted for as Local 
Funds. 
. 3. No new Loral Fund may be oprned without &'lnc-

ti?n of the Accountant General, nor is it permissible, 
without simiJar sanction, to open a new personal deposit 
account, except for a ward's or attached estate. When 
a Collector has anv new· transartions whic•h he thinks 
should be dealt with as a Local Fund or as a Personal 
Deposit Account, he should apply to the Accountant 
General for instructions. 

4. In the Funds marked B, the nature of the recripts 
must be specified in the returns to the Accountant Gene-
ral, and the charrres must be drawn on bills settin!!' forth 
their nature. Tl~e chal'gei;; are regulated and limited 
by ordinary Budget rules. Jn the Fund~ marked C, 
the nature of the receipts need not be specified, and the 
charges may be drawn hy cheque or receipt without 
specification of kind. 

5. When a payment has to be made from any 
Loral Fun<l to Government or to any other Loral Fund, 
or from Government to any Local Fund, when both 
the funds are lodcred in the 'l'rea~urv, it is not nece~sary 
that the money sl~ould be actually drnwn in cash from 
the 'l'reasury and a~ain 'repaid into it.* A cheque or 
vouchr, as the caqe mav be slwuld he used, in which 
it ~h1~uld be clearly sp;,cifi~d that the aiµount is to be 
paid oy tiansfer credit. 

• See e1Cl'ption in the ease of Municipal Taxes in paiagraph 5 (21), Order 
, Chapter Ill-I. 
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Lapse of Cheques. 
6. A cheque will be current for tlll'ee months ?nly; 

... her the expiration of that period payment will be 
refused at the Treasury and the payee will be re.ferred 
to the drawer, who, if payment is to be made, will re· 
date the cheque and attest the alteration of the date by 
his initials. 

7. In the case of lost or destroyed cheques, a non-pay• 
ment certificate should he required from the 'freasury 
before the issue of a duplicate cheque, and all d~plicate 
cheques should have the word "dupliaate" written or 
print¢ across them in red or other distinguishing ink. 

8. When the Treasury Officer has issued a no~-~ay· 
mcnt certificate, he must take care not to pay the or1gmal 
cheque, and to this end he should make a note of the 
stoppage of the cheque at the time of the certificate. 
An original cheque presented after the issue of the 
certificate should be returned to the presenter after 
writing across it " payment stopped." 

NoT11.-'rbis rule is applicable to all Loo.i.1 and Trust Funds a.nd Pe1so11al 
Deposit Account cheques. 

Treasury Accounts. 
9. Two separate registers (Fhrms A. G. B. Nos. 105 

and 146) will be kept at each Treasury, both on the 
receipt and on the expPnditure sides, for (1) Incorporated 
Local Funds, and (2) Ex.cl11ded Local Funds. In these 
registers a separate column will be set aside for each 
l!,und, and th1>ir totals will be taken in the usual way to 
the cash~book, cash account and lists of payments. For 
::Municipal, District l!'unds and District Road Accounts 
the registers will ba in the form of Personal Ledger 
Accounts (A. G. B. No. 109.) 

10. Attention is drawn to the necessity, in the case 
of Local Fu!1ds, of dist~nctly specifying the particn!ar 
Fund to which the receipts belong, and heading all ~1~ls 
as chargeable to the particular Fund. The Admm1s· 
trator of a Fund should take care that the account of it 
passes correctly, not only into his own books but into 
those of the Accountaut General. 

11. When Service Fund, Income Tax. or other deduc· 
tions are made from a salary paid from a Local Fund, the 
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charge sho~ld be taken against the Local l!,und gross, and 
the deduct10n se1)arately credited to Government. 

Returns to Accountant General. 
~2. At the end of the month the total receipts c .:iach 

Register (paragraph 9) must be separately shown in the 
<'ash account, separate schedule!! working up to the totals 
and distributing them among the Funds to which they 
belong being appended to the cash account . 

. 13. Upon the expenditure side the totals of the 
r~g1sters (paragraph 9) will be separately shown in each 
list of payments, and the vouchers separately pinned 
together, for each Fund must be sent to the Accountant 
General with separate lists of pyaments working up to 
•the totals. 

Plus and Mmus Memoranda. 
14. For each Fund marked (a) in Appendix C the 

T1:easury Officer must make up and send a plus a~d 
rninus memorandum. 'l'here have been so many mis-
understandings regarding these memoranda th~1t special 
attention is requested to the following instructions,. 

15. 'l'he Treasury Officer records in his accounts 
merely the amounts credited and debited to the various 
}'unds, and the balances do not anywhere appear. 'l'Iie 
Accountant-General's accounts are balanced accounts, 
and the balances a1·e shown in them. '.l'he Treasury Officer 
therefore keeps a memorandum, intended to inform him 
of what the balance shown in the Accountant.General's 
account is, which therefore is no authority in itsPlf, 
but is correct or incorrect according as it agrees or does 
not agree with the balanced account of the Accountant-
General. 

16. In makinO' up liis pltl8 nnd minus memorandum 
the. Treasury Offi~~r hns to look only to the a~ou~t 
which he has actually credited and actually debited 111 
the Treasury accounts againRt the Fund concerned. He 
has nothing whatever to do with the question wliether 
the amounts so credited and debited are or are not cor-
rect; a Fund is incr('ased by Rl,000 credited to it 
whether it was entitled to the credit or not; and simi-
!arly, if a charge wl1ich should have gone to tlie Fund 
Is by any enor otherwise taken in the Treasury account, 
then the Fund balance is not diminished by it. 
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'th 17. Nor has the Treasury Officer any concern W1 

tl acr.ounts kept, or the balances claimed by the offict 
W .1. administers the Fund, and he must 3:h~~luteJ 
ref\,se to alter his memorandum on the renu1s1t;10n 

'1 • an any such officer; if the officer finds that there is f 
error in the accounts, be can take the p1·oper mea:Q.S 0 
correcting it, and thus (but only thus) procure a correo· 
tion of his balance. 

18. The Treasury Officer, therefore, in his plus ~nd 
minus memorandum, must (1) take the closm1 
balance of last month; {2J add to it exactly the ai;riount 
shown in his Local Fund Schedule as receipts, w1tho~ 
in any way altering it; (3) dednct similarly what 18 
shown as expenditure. 

19. As all this can and should be done without 
reference to the Administrator of the Fund, the memora~· 
du:rp should be drawn up as soon as the cas:h account is 
complete and should be submitted along with it. 

Certificates to Administrators. 
20. A Treasury Officer may communicate to the ~d· 

minist.rator of a Fund the amounts which he has credited 
or debited to it, hut is prohibited from officially commu• 
nicating or certifying any balance which has not been 
previously certified to hirn by the Accountant-General. 
The District Road Fund is the only exception. 

Corrections. 
21. The credits and debits shown in the Treasury 

accounts are final so far as the particular month is con-
cerned; any mere clerical error, if reported in time, can 
be corrected (see Order 4, Chap. III-II); but ei:rors of 
another kind must eithee be specially reported with full 
particulars for orders, pending the re~eipt of which the 
rnconect figures must be allowed to stand, or must be 
?Orrected by an actual transaction of adjustment pas.s· 
mg through the Trensury aecounts of the month m 
which it occurs, For example, if it is brought to tho 
'l'reasury Officer's notice that he ha credited to Fund .H 
a receipt which ought to have gone to Fund A, he ~ao, ; 
upon a voucher stating the nature of the transaction, ~ 
charge the amount to Fund B and credit it to }1 und A, 
and so if he finds charges wrongly taken; but this, of 
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course, must be done in the accounts, and not only in the 
plus and miuus memorandum. 
1"2..29. It is the duty of the Administrator of the Fund 
to see that his own Fund, and not any other, gets proper 
debit and credit in the '.l.'reasury accounts; and he must 
remember that when a receipt of his Fund is paid into 
the rrreasury, if it is credited to another Fund than liis 
own, it is the same as if it were not received by him, 
and he ought not tot.how it in his own accounts as a 
receipt until he has procured the necessary correction 
transferring it to his Fund. So, if he is debited with a 
charge which should have gone elsewhere, he must 
accept the fact of the charD'e until he has had it trans-
ferred out of his account. 0 

Account rendered by Accountant·GeneraL . .. . 
~ 1 21. The Accountant-General will communicate every 
quarter the balances and accounts of all the Funds 
marked (a), except Nos. 1, 2, 3, 9, 11, and 15, regarding 
which other arrangements are in force. These will be 
sent to the 'l'reasury Officer, who after noting the 
balance and comparing it with that shown in his 
memorandum, will send it to the Administrator of tho 
Fund. 
'l..~ S2. RegardiaD' these it must he noted that, whether 
or nut they are :Ccepted by the Administrator of the 
Fund as correct, the fact that they are the actual .accounts 
cannot be questioned. Moreover, however incorrect 
they may be, the Accountant-General cannot alter 
them, thougl he may in the accounts of a subsequ?nt 
month make an adjustment so as to effect a ~orrection 
of the balance. If it is pointed out that they differ from 
the figures sent in by the Treasury Officer, then the 
Accountant-General will make the necessary adjust-
ment; but if the alleged error is in the account of the 
Treasury Officer, then it must bo corrected as above 
shown. In short, accounts once recorded must be 
accepted as facts, whether they are right or wrong, and 
corrections may be made by adjustment ouly, aod not 
by alteration. 

2.J Municipal Funds. 

1. By Section 83 of Act III of 188t (B 0.), which 
came into force from 1st August 1884, it is enacted that, 

G 
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issued for the payment of the amount from the Distri~ 
Treasury. The Sub-divisional Officer will ('harg~ t e 
<'heque to the muniC'ipal account concPrned., credit the 
amount in his account, and issue an order on the S11dder 
'freasury in the following form :-

To the offi<'er m charge of '1'1easurv at----. Pay to~ 
or 01der B--for value 1eceived and credited in this da.y 8 

account. 
This order will be paid at the Sudder 'l'reasury on 

presentation, and its amount dealt with in the same way 
as cheques issued in lieu of cash. 

8. If the order be presented for payment bl'fore_tl10 

suh-dhisional account m which the amount is credited 
has been received at the District 'l'reasmy, it will be 
paid w!th a note in the register of orders ~n. ~ub­
treasunPs, "to be checked on receipt of sub-d1v1sional 
account. ,. When the account is received, the payment 
will be marked off. 

9. Similarly, when receiptiS belonging to a munfoi· 
pality which keeps its accounts at the Sub-divisional 
'J1r~asury are paid into the District Treasury, the 'l'rea-
sury Officer will issue a cheque on the Sub-divisional 
'l'reasury in favour of the municipality concnned for 
the amount re<'eived. On presentation of the cheque 
at the Sub-divisional Treasury the amount will be 
charged by credit to the account of the municipality• 

Accounts. 
10. 'fhe transactions of each municipality are to be 

separately kept in the Treasury accounts, and on. no 
accoun1, may the transactions of one fund be mixed 
with those of another. Special care must be taken by 
the '11reasury Officer to prevent confusion in the record 
of these transactions, especially nt 'l,reasuries where a 
large numbn of municipalities bank. 'l,he transal'tions 
of these funds will, in the first instance, be entered in a 
register (A.G. B. No. 109), of which a sufficient number 
of sheets shou:W be bound,pp into a substantial volume 
and successive pa~es assigned to the several accounts. 
1t will not be necessary to transfer the accounts to a 
new volumf'! with a new year; but if no page is avail· 
able when it is neces'lary to open a new account or 
carry forward an old account, 1111 accounts in the volume 
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Collection a.nd distribution of Joint Public Works ancl 
Road Ceases. 

3.] 
Usder the provisions of the Benoaal Local Sel~·G0!" 

ernment Art, which has been extended to 38 distrwts 1d 
'Beng~l, ~he Distriqt Road Cammit~oos have been r~plac? t; 
~y D1s~ric~ Boards, whilst District RQad Funds still e:xisd 
m Dar3eelmg, Huzarib~gh, Lohardaga, ManuhUID ~n 
Paln.mau, and ~n one pargana of Singbh~m, .,iz., 
Ualbhum, and m three districtR-Dumka, Smgbhul'.Ilt 
Ohitt~gong Bill Tracts-there is a District Road Account 
to wluch are credited contributions from Governmenb 
for maintaining roads and miscellaneous receipts, sue 
as rtint of serais, cess on lands, etc. 

2. Public Works cess under Act IX of 1880, and 
Road cess under Act III of 1885, are realized together 
and through the agency of the Oollectorate, and tl1e 
Collector is emlmwered under Section 91 of the Cess 
Act to appoint, with the sanction of the Board of Reven.ue, 
such establishment as rnay be required for .makin!f 
valuations and re-valuations, for making collections, for 
recovering arrears and for keeping the accounts con· 
nected therewith. 

~· The manner of accounting for the a.~a]~m~te~ 
~ce1pts and the collection charges and their dlS.tr1bu 
hon between the local bodi~s and Government in the 
districts to which the Local Self-Government Act has 
been eitended, is indicated below. 

Registers of Oolleotiona and Expenditure. 

4. The amalgamated Public Works cess and Road 
cess receipts and expenditure will be entered in separate 
registers, one for the combined receipts and one for ~hh 
combined charges. In the re~ister of receipts, wh1c 
will be opened with detailed heads of account, will be 
entered all the reoeipts, r;iz., those collected in the 
district and. those remitted by remittance transfer 
receipts from other districts. 
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5. Cess collected/or other diltriatj should be enf;ered 
in a separate register with a. separate column for each 
district, and should, on the last day of the month. be 
draw11 and remitt cd to the Collector 0£ the dibtrict to 
whfoh the cess properly belongs by remi1tan<•e tramifer 
receipts. 'l'he receiving Collector will credit the amount 
in his accounts as "Cess collections in other districts" 
(for which another separate column may he uc;ed), and is 
responsible for di~tr1buting the whole between Publio 
\~or ks and Road Cess according to presciibed rules. 

6. With the view of avoiding any conidderable out. 
standings at the and of March, a remittance may he 
made on the 2Srd of Maroh of the amount collected up to 
t.hat date, so that it may come into the March accounts 
of the district to which it belongs. 

7. The amount of ce'.!8 collected for other districts 
should be entered as an item of receipt in the cash account 
and schedules sent to the Accountant General, and an 
ent1" should be made in the list of par,rnenfq of th<! 
nmounts paid out to the Collectors forrem1ttancetoolher 
districts. 'J'he Accountant General in making up the 
accounts omits the items on both sides. 

8. Besides cess collections proper, receipts orcur on 
account of recoveries of cost of collectiorui of arrear 
cesses. For these a separate detailed head will be 
opem•d in the register of cess rollectious, and on the last 
day of every month the total of these recovf'ries should 
be added to the balance of cess as indicated in the para· 
graph 12 below. 

9. In the regic;ter of expenditure will be Pnt.erf'd all 
the charges incurred bv the Collector under paragraph 2. 
'l'he payments shown fu this regist@r nood not be clnssi· 
fied. 

10. On the last we>rkiu.g day of tJ.111 month, the 
rPgister of receipts will be totalled and th& al!lount of 
the Public Works cess collections for that moll.th included. 
in the combined total will be at once creclited to the 
proper head of the account in the Tl'easu?' books. 
The mode of distribution of the Road and Public Works 
ces"es 1s governed by Rule I, Section 9 of th& Coss 
Mn.nuai. 'l'he ~neral rule is to divid& ili& total amount 
iuto moieties, but there is an exception in the ease of 
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cai;ih account against the credit of Public W" orks cess 
in the manner "indicated below : -

Ceo• on Ceooon 
I d mlneaand 
au 1 ' ratlwa.ya,eto 

Int.not. ~:~~I~~ Tom. 
Combined Total • 9,000 O O 8,000 O 0 
I>etl,.ot on 11,ccount of 

10000 2000 12,12000 

Public Works cesa , 4,600 O O J,600 O 0 fiO 0 0 6,050 0 0 

Balance 4,500 0 0 1,600 0 0 60 0 0 20 0 0 6,0'10 0 0 

Deduot-Proportion of tbe nfunds ma~g 
the montb on account of Road cess , 60 0 0 

Chargea for collection, etr., plu• contri· 
bution for pension • • • • 600 0 0 

Lea-
Fi:i: ed proportion pay· 

able by Government 
for collection of Public 
\\<orks cesa [B G. P. 
W. C. No. 2 of Slat 
January 1879] • • 100 0 0 

ird charges of the month 
for valuation and re· 
valuation work [B. G. 

R B.-3-2, dated 11th 
September1888) 85 0 0 ~ ~ 

BalftDCO due to Diatrict Fund • • • • • 
~ recoveries on account of coat of collect1on of arrenr cesaes 

Total amount due to the District Fuud 

4.65 0 0 
li,606 0 0 

200 0 0 

li,806 0 0 

13. If in any month tbe re11eipts on account of Road 
cess collections fall short of the expenditure incurrecl 
in the collection thereof, the transfer of the balance 
must be postponed until the end of the next month in 
which there is a surplus. 

District Road Fund 
14. In the districts in which there are District Road 

Funds the joint cesses collected are divided in moieties 
between Public Works cess and Road cess. The collec· 
tion charges are borne by the District Road Committeci;i, 
and Government contributes a fixed sum annually on 
account of cost of collection of Public Works cess, under 
llengal Government Resolution No. 2, dated 31st Janu. 
ary 1879. 

15. The receipts on account of the District Road Fund 
will be entered in a i·elJ'isterin Form No. A.G.B. 106, 
with tw~ additional c°olumns openrd in manuscript 
as shown m For!Il D with specimen entr!es. . . 

The expC'lld1ture will be recorded io a register m 
Form No. A.G.B. 147. 

The total of each register will be carried into the 
cash.book. 
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Verifica.tion of Road Fund Ba.laace. ...; 4. ] [CoDB ~h' 
In accordance with instrurtions received frolll ,,.,.6 

d coJ.U--
Governm.ent of Bengal regarding the check and the 
pari.son of balances of the District. Road . Fun ~~tely 
Treasury Officer is to send to the Chairman nn~?di in 
after the close of each month's accounts a oertiti.cate 
the following form :-
.Abstract of Road Fund Account for tke montA of 

in the Tteo.surJI of 
R a. p. 

')l. Balance brou~ht 
forward from 
last month • 

2. Credited in cash 
account of this 
month • 

3. Other credits as 
per Account-
ant· General's 
No. , dated 

GUA.JQD TOTAL • 

4.. Debited in cash 
a.eoount of the 
men th 

5. Other debits as 
per Account· 
ant- General's 
No. , dated 

\ 6. Balance at end 
of month --1 

===\ 

R a. P• 

--
(Signed) Treo.sury og;,cer · 

N E . th Entries l! 
OTB.- ntry 1 must correspond exn!ltly with entry 6 of hlat mon · d 

~nd 4 must not in e.ny r .. apect differ from the figures of the ce.ab a.ccon!'t·.,,~:ed 
must n?t te.ke Account ot RTI:f a.1ljustments outside tl1e ('a.sh Account.. o-r 11-ny 'tt u.fter 
eorrect1ons. Any aul"h &.o:lJnstmeuta or corrections may be .. dm1tted on Y J. 
del\nite report to, a.nd aoo.-ptanee by, the Aecotrntant-Genera.l, and will be enterP d 
\lm\er 3 or 6 &fter the e.uthority to enter tbe1n baa been received. The two gran 
tote.lo must agree, 

2. A Trensury Officer will incur serious responsibility 
if he certifies figures different from those which appear 
in his ac~o1mts, h~.., duty being to state what the balance 
actually is accord.mg to the 1·eceipts and payments. as 
brought to accounf, and without reference to any clauns 
as to what it ougl1t to be. 

Treasury procedure relating to District Fund a.n<\ Road o.] Fund Accounts. 

l,.. The Djstrict Fund or Road Fund Account at 3 

District Treasury is merely a deposit account, and the 
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llction of the r:l.'rellsury Officer in reference to it is 
confined to seeing th1.1t the account is operated on in 
accord:mce with these rules, and that the balance is not 
overdrawn. 

2. The account will be kPpt in the form of a Perso-
nal Ledger Account On the close of the day the 
receipts and payments made on account of the District 
Fund should he totalled, and the totals carried into the 
Treasury cash-book. 

Receipts. 

3. All money paid into the Treasury to the credit 
of the District Fund, or Road Fund, whether by servants 
of the District Board or others, shall be accompanied by 
a clmlan. This cbalan shall be in triplicate, having 
the words "Original,'' "'Duplicate'' and "Triplicate" 
printed or written in red on the first, second and third 
part;i, re~pectively. 'l'he first part shall be retained by 
the Treasury office, the second part shall he sent to the 
offire of the District Board whenever tbe pass,book is 
returned, and the third part shall be delivered to the 
person paying in the money. 

Payments. 

4. Payments may be made at a District Treasury from 
a District Fund or Road Fund only on cheques supplied 
by the Treasury Officer, who will observe the usual pre-
cautions in registering the number of cheque forms 
issued on each occasion for the use of the District Fund 
or Road Fund. Only one cheque-book should be issued 
at a time. 

5. When chPques are drawn for sum,, not 
exceeding R 100 tliey must be signed either by the Vice-
Ohairwan or by the Chairmn:ii, or if both be absent, by 
a Member of the E'inance Committee. In the case of 
the Road Fund there is no Finance Committee, and in 
surh ?ases an ex.offeio Member of the Road Committee, 
wh.o is placed in charge of the Chairman's duties by his 
wr1ttc~ order, can sign for him. Cheqnes for bums 
e~ceedmg RlOO must be signed both by the Chairman and 
V1c~-Cha1rman; if eith~r of them be absent, by the 
Chairman or ,:Vice-Chairman present and another .Meir.-
her of the Finance Committoe, or if both be absent, by 
two Members of the Finance Committee. 
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6. In the ca"e of the Road ]fond such cheques mu~t 

hf" signed by the l\f ember i!' charge of the Chairman 9 

duties and an ex-officio Member of the Committee. 
7. Cheques must be drawn in English, and the amounl 

must be entered in words as well as in figures. The wo; 
"only " must be inserted al ways after the amount WTlt· 
tfm in words in the body of the chequt-. 

8. Every cheque drawn for a 11um in excess of R20 
must bear a receipt stamp of the value of one aD;na, 
and is current for iht•ee months only, after the e:x:p1ra· 
tion of that period payment will be rt·fused at ~h? .Ti-ea· 
sury unless the cheque is re-dated under the m1tials of 
the Chairman or the official whose duty it would be to 
sign the ~heque. 

9. Treasury Officers should refuse payment of 
cheques not drawn in accordance with the above rules. 

Pass· Book. 
10. A pass-book, the entries in which are also ~o ~e 

made by the Treasury officials only, shou]d remam 1d 
possession of the Chairman of the Fund, and shoul 
accompany all remittances which he sends to the Trea.· 
sury. On receipt of this pass-book in the Trea.s~I'f the 
entry of the remittance made (if any) should be 1nitialle~ 
by the Treasury Officer, and then the charge side sboul 
be written up to date an<l the book retumed at once to 
the office of the Distri<'t Board or Road Committee. The 
memo. of the balance after each day's transactions, 
which is given in the account kept by the Treasnrf 
Officer, need not, of course, be ent.•red in the Chairmans 
pass-book. In closing the Chairman's pns,.·book the 
Treasury Officer should s11m up the two sides of the 
account, strike the balance, see that the balance is entered 
at lt>n!Jth in words and agrees with the account kept by 
himself in the Treasury, and should then sign the 
account in full. 

The pass-book should be supplied by the Treasurf 
Officer. No entl'ieR or marks should, under any circulll· 
st~nc!*', be made in it by any one connected with the 
D1str1et Board or Road Committee's office. 

11. As the Chairman and Committee have no pay· 
ments and receipts of money except tbrou(J'h the Trea· 
sury, and as the pass-book contains the re~ord::l of all 
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payments and receipts on account of tl1c Di!>tric.t Fund 
or Road Fnnd in the Tre'lsury, the Chairm1m's av.ounts 
kept under Section Ott of .A.ct III of 1885 or Section :i'7S 
of Act IX of 1880 ought to agree with it. But it is the, 
duty of the Chairman to see to this agreement; and 
any alterations or cor1-ections which he thinks should 
be made in the pass-book can only be made at his ins-
tance by the Treasury Officer, and, of cour&e, not unless 
they are in al'cordance with facts and with the Treas11ry 
Officer's account. No signatme or acknowledgment of 
correctness will be taken from the Chairman, but he will 
be understood to accept the pass-book as correct, unless 
he makes any qpecific objection, and takes measures to 
have it corrected. 

12. In order to ensure the punctual writing up of 
pass-books which, under Rule 25 of the Account U11les 
for District Hoards, published by N otific>ation, dated 31st 
July 18PO, District Boards are instructed to Eend to 
the Treasury with every remittance, and also on the 
last working day of each month the Treasury Officer 
should call for the pass-book if it is not sent on the last 
working day, and see that i.t is balanced, closed, and 
returned to the District .Board on the day on which it is 
received. 

Government Grants 

13. When a ~rant is made to a District Fund or 
Road Fund from Provincial revenues, eithPr as a general 
grant-in-aid or for expenditur'3 on a specific object, the 
Chairman should apply to the Treasury Officer to credit 
the amount of the grant to the District Fund or Road 
Fund, forwarding the printed form of voucher on the 
reverse of the lettet' of advice issued by this office, 
duly filled in and stamped with an anna receipt 11tamp 
when the amount exceeds R20. 'l1he. Treasul'y Officel' 
should compare the bill with thP letter of instructions 
received from the Accountant General, and place the 
amount of the grant to cl'edit of the District Fund or 
Uoad Ji uncl by book trrtnsfer, the order for the trans-
fer beinir made upon the duly 11tamped ~eceipt 
of th1:1 Chairman. l\o monev should be paid out 
of the Treasury. The transfer·o;der will be the voucher 
to be submitted with tl10 list of payments. The ~lf. 
yearly grants for establishment for the collection 
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of PuHic Works cess to District Road Funtls fa~ 
due or. July 1st and January 1st of each year, an 
coT't!r the half-years April to September and October to 
'l1arch respectively. 

14. Whenever Government authorises advances of 
money to a District Fund, the Committee will be allowe~ 
to overdraw its account at the Treasury to the extent o 
the authorised advance, and special instructions on the 
subjf'ct will be issued by the Accountant General on each 
occasion. No entry llill be made in the pass-book on 
receipt of these instructions, which will merely be noted 
for guidance by the Treasury Officer, and will indic~te the 
limit beyond which overdrafts should not be permitted. 

Famine Relief. 

15. When e'!:penditure i.s incurred upon Puhlic \Yorks 
executed by the labour of people who must otherwise he 
directly rPlieved, only the extra cost of the ·works over 
the real value of the same at normal rates should be 
charged to the head "Famine Relief," th~ rf'mainder 
being charged as ordinary Civil Works Expenditure. 

Local Boards. 

16. The following procedure will he observed in sup· 
plying Local Boards with funds. On the assignment of 
funds to the Local Boards the CJhairman or Vice-Chair-
man of the District Hoard will advise the TrPasury Officer 
what amount each Local Board is authorised to draw, and 
the Treasury Officer will cash the cheques of the Sudder 
I.ocal Board up to the amount so ad vised for the Board, 
and as regards the Local Boards in the Sub-divi.,ions, he 
will authorise the Sub-divisional Officer concerned to 
cash the cheques of the Board there up to the amount 
authorised. 

17. This authorisation will not be entered as a de hit 
in the accounts or in the pass-book, but a careful note 
"ill be kept of the amounts authorised as a memorandum 
outside of the accounts; and the balance available for 
District :Fund payments at the District Treasmy will be 
regard:d as red?ced to that extent, though no actual 
entry m reduction of the balance will appear in the 
accounts. 

18. 'Fhe cheques of a Lom1l Board will be si(J'ned bv 
eithel' the Chairman or the Vice-Chairman of th~ Hoard 
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if their amounts do not exceed RlOO otherwise they 
must be signed by both. ' 

Local Board's Pasa·Book. 
. 19. The account of each Local Board will be kept 
ID a separate pass-book, in which will be noted only the 
amount placed at the disposal of theLocal Board by the 
District 13oard under para;graph 16. 

20. Receipts on account of Local Boards are uot to 
be ('redited in their pass-books. When such receipts are 
paid into the Sub-divisional Treasury, they should be 
credited in the Sub-divisional cash-book for credit at the 
District Treasury to the District Fund. 

IDcorporation in Pass--Book of District Treasury. 
21. Payments on account of Local Iloards will be 

made on cheques only, and the amounts of all cheques 
paid will be posted daily in the pass.book of the Board 
concerned, from which the daily total wiJI be carded, in 
the rase of the Local Board at the head-quarters of 
the district, into tlie account of the District Board, and 
in that of the Boards at the Sub.divisions, into the Sub. 
divisional cash-book, und the balance remaining entered 
in the pass-book in full and checked and initialled by 
the Treasury or 'tl1e Sub-divisional Officer, as the case 
may be. Care must be taken that the pass-hook account 
is not overdrawn, and that the pass-hook is sent montblv 
to the Chairman of the Local Board for verificaiion. • 

Incorporation in Pass·Book of District Fund. 

22. 'l'he payments of the cheques of the Local Board 
at the head-quarters of the district will be entered in 
the pass-book of the Distri<'t Fund at tbe clos~ of business 
daily, while those of the Local Bo.uds in the Sub-divisions 
'vill be brought upon the pass-book when the Sub-divi· 
sional transactions of the day are incorporated in the cash. 
book of tl1e l>istrict Treasury, Both the pass-book and 
the plus and minus memo. of the District ]'und will thus 
show the consolidated account of the .l!Un.d, and not 
merely that of the Central District Board. 

NoTB -Th11 rule •ppli~, 111nt11 fi1 mut11ndi1 to the trn11<artion1 of Branch 
Co111mmee1 iu d1•t11ct1 where there •ro Ro111l } und1. 
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Fees for Control and Audit 

28. A rate of one per <'fnt. is leviable on the income 
of District .Boards for control, banking and a<'coun!, 
and l1alf pe1· cent. for audit. In calculating the perce!1 • 
age, the total income ot the Board, excluding ope~mg 
balance, the grants from Government, and donations 
from private persons are taken into account. 'l'he calcula· 
tions are made on even hundreds of rupees 

NOTB.-The same rule applies 11u1tatt1 m11tand11 to Road Fuud1. 

(.Act IX of 1880 (Bmgal Oess Act), Local Self-GntJ· 
ernment .Act, III (B. O.) of 1885, a11d .Account 
and .A.'kdit rules of District Fttnd p11,bl1shed i11 Cal· 
cutta Gazette nf 6th August 1890, u1.der JJotifioatiofl, 
dated 31st July 1890.) 

Litigation Fund 6.) [A&T. 272, C. A, C. 
The Litigation Fund formed under Board's Circular 

~ o. 1 a of November 187 4 is drawn upon by c-beques 
signed by the Legal Remembrancer. 

2. Accordingly, when the Legal Remembrancer 
notifies to a Collector that money is required for the 
purposes of the .lmnd, the Collector, instead of remit1ing 
the money to tl1e Legal Remembrancer or to the Hank of 
Bengal, will pay it into his own rrre1sury and credit it as 
a receipt of the "Litigation }1und," and will send copy of 
the receipt to the Legal Remembrancer in order that that 
officer may know that the amount has been duly credited. 

3 'l'he LPgal Remembrancer's cheques against the 
fund will be honoured by the Accountant-General so 
long as there is a bahnce at credit ; the Legal Reme:m· 
brancer bein~ respon&ible for the due appropriation ~f 
moneys received upon this account. It the cheque is 
for an amount which is to be refunded to a Collector, 
the Accountant General will enface it for payment at 
&he Collector1s Treasury. 
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CHAPTER VII. 

GovERNMBN'l' S1cua1Tr11s AND Tausr FrNos. 

Interest on Securities in Trust. 1.] (COD& IX. 
1. A listofthehalf-yearlyinterest due on theinvest· 

men ts belon!\ing to a Trubt Fu.nd is sent from this office 
a~d Treasury Officers are authorized to pay to the Admi~ 
mstr~tors of '.l'rust ~'unds and deposits the net amount 
therem shown on their application at the 'l'reasll.l'y, 

2. Payments should be made on receipts, forms for 
which will be i.ent from this office along with the list. 
'J'hese receiptb should be forwarded in support of tho 
debits in the T1aasury list of payments, noting thereon 
the number and ~tern ot the list. 

3. The list should be returned duly :filled up afte1· 
the expiration of three months from the date of it~ 
receipt in the Treasury, and alter its return no payment 
should be made of the ouManciing items until the pre-'! 'US sanction of the Accountant General has been 
o. ained, who will issue interest payment orders in tho 
usual form in such cases. 

4. Under orders of the Government of India in the 
Department of Finance and Commerce, No. 1, dated 2nd 
January 1884, all securities belonging to Trust Funds a.re 
end.>rsed to the local officer, who is the original trusteE' 
of tlle fund, and to the Accountant General, Bengal. 
'l'he local officer then endorses the sreurities in favour of 
thE' Comptroller General before forwarding them to the 
Accountant General. 

5. Under Section 16 of Act II of 1886, Income Tax 
certificates relating to Government Promissory Notes 
remain in force for one year only. The Comptroller 
General has, however, ruled that certificates in 
Form D (Income Tax Manual) relating to Govern· 
ment Promissory Notes belonging to education!ll, 
religious or public charitable trust funds when 
once furnished need not be renewed every year. In 
the event, however, of fresh additions to the invest-
ments belonging to such funds, fresh certificates cover-
ing the additional amounts are necessary. In all other 

ll 
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cases in which exemption from or abatement of Income 
'rax is claimable by virtue of certificates in Form B or 
C (Income Tax Manual) the certificates must be renew· 
ed every year. 

6. Whenever exemption from or abatement of. In· 
come Tax for any of such funii.s or deposits is des~red, 
the requisite certificate for the year sliould be obtained 
from the Collector of Income Tax for the district and 
sent to the Accountant General, Bengal, as early as 
possible. 

7. The Accountant General, Bengal's securities held 
by the Comptroller General are converted by him i?-t? 
Stock Certificates under Art. 166, Chapter 11, of the C_1v1l 
Account Code. In such cases it is, therefore, sufficient 
if, in the absence of original numbers, a remark that the 
Government Promissory Notes are " helr~ by the Cvmp· 
troller General under Chapter 11 of th& Civil Acco~nt 
Code " be entered in the column prondP,d in the certifi· 
cate form for description of securitv. 

8. To enable the Accountaa.t w General, Bengal, to 
grant the exemptions and abatements in the inter~t 
:pa~ment .orders for the half.year end~ng the 30th .April, 
it is particularly requested that certificates relatm' to 
the 4 per cent. stock of 1865 be sent in before the Jth 
of that month, as thu issue of separate orders for rlfund 
of Income Tax is laborious, troublesome and expemwe. 

2.] 
Trust Funds. 

[ART, 2'72, c. A. c. 
When the account of a Trust Fund is kept in the 

Treasury, it will be opened as a personal ledger ac~ount 
in the deposit registers of the Treasury and calle<l by 
the name of the 'frust Fund. All rec('ipts pahl im\) 
the Treasury will be credited to, and the charges, which 
will be drawn on a special form of cheque to be obtainod 
from this office, will be taken against, the account of the 
fund without specification of their nature. 

2. A pass-book may be usod if the officer who 
administers the Trust Funcl has not personal access to t 11 e 
'freasury. accounts. The pass-book should be initialled 
by Treasury Officer and periodically agreed with the 
'freasury record. 

3. Regarding the payment of interest on Govern· 
ment Promissory Notes belonging to Trust Funds see 
preceding Order. 





100 STANDING ORDERS OF THE (Oha.p· VIII· 

for the purpose of securing a deferred annuity to hirn, 
or a provision for his wife or children after his death, 
as also the amount paid by him to an .slnsurance. Corn· 
11any in respect of an irnmrance or deferred annuity on 
his own life, or on the life of his wife, are exempt frorn 
liability to tax to an extent not exceeding one-sixth ot 
his income. Income Tax should, therefore, be calcu-
lated on the net salary of the officer after the deductions 
<m account of the service funds to the extent referred to 
above. 

5. When an officer, from his salary or pension bill, 
deducts the amount of a payment made to a Life Insur· 
ance Company from the amount on which income tax 
is levied, the deduction must be supported either-

(i) by the original receipt of iihe InsUl'ance Com· 
pany; or 

(ii) (in the case of a deduction claimed by a servant 
of t.be Government or of a local authority) 
by a copy of the same, presented along with 
the original to the officer who pays the 
salary, and attested by that officer, who 
should, after such attestation, return the 
original ; or 

(iii) by a duplicate reeeipt or certificate of payment 
given by the Insurance Company. 

6. If none of these documents can be produced under 
the circumstances described in the last paragraph of 
Notification of the Government of India, No. 4678 of 
31st August 1887, published at paO'e 9:& of the Oalaiitta 
Gazette (Part IA) of 7th Septemb0er 1887. a certificate 
signed by the Collector that the payment has been made 
may be accepted in lieu of them. 

The amounts exempted from assessment under para-
gmpb 4 shall not, however, be deducted from income 
f?r the purpose of determining whether the income is 
hab1e to the ta.x, or of determining the rate at which the 
tax shall be levied. 

7. In the case of a bill presented at tl1e PresidmcY 
Fay ~ffice, it is sufficient to attach to the hill flw OLl!£lll!ll 
receipt of the Insurance Company. 'l'he 1 eccipL will be 



:Part !.) 

l'eturned after inspection. 
unnecessary. 

. .. 4. copy of .lb\ ~t . ~ . .... . / ' .'. 

N ' . r 
d d OT!!.:--The ntnou11t of premium p11id to a Life InsurRnce Compnny 'li1<:1P"ld be 
1 ~ .u~ted Ill o~e sum, even if it exceeds the one-sixth limit, from the salary .biit ~ -
v nc the receipt for the premium is attncbed, and the tnx calculated on the net · 
~n~oun~, prov.ided there is a prim<£ facie probability that the fund and ins11rnuca 
oe uct1ons will not exceed one-sixth of the total salary to be drawn in tho financial 
·Ayea~.t But no deductions can be made on account of premium paid previous to lat 

pn 1886. 

8. Interest becoming due on Government securities, 
on or a!ter the first day of April 1886, will be subject to 
deduct10n of income tax at five pies in the rupee, unless 
the · owner of the security produces a certificate sign-
ed by the Collector, that his annual income from all 
sources is less than R500, or that the interest is employed 
solely for religious or public charitable purposes, in 
which case no deduction shall be made from the inter· 
~st, or unless he produces a like certificate that his 
mcome from all sources is less than R2,000, in which case 
the rate shall be four pies in the rupee. Whenever the 
certificates are produced, they should be noted under the 
signature of the 'l'reasury Officer in the register of 
enfaced notes prescribed in Art. 179, Chapter 13, Civil Ac· 
count Code, and attached to tbe first voucher in which 
the interest is drawn. In subsequent vouchers a refer-
ence should be made to the voucher with which the cer-
tificate was sent. 

NoTE.-Tho Collector's certificate of exemption or reduction of the tax should b" 
nct-0d on for one year ouly. If the exemption or reduction be claimed every year, 
frt.•sh certificates will be required annually.A. 

9. In calculating the amount of tax payable, the 
amount due on a fraction of a rupee shall be neglected. 
'l'Lius, the tax to be realized on a monthly salary of 
lU66-10-8 is R4-5-2 only. 

10. An officer whose monthly salary is R.li.P:P or more, 
but whose total income in the year from all sources is, 
owing to abs~ .... (}e on leave, less than R500 for the year, 
is entitled to claim a refund, at the end of the year, of 
the amount of income tax deducted from his monthly 
salary. 'fo obtain the refund, however, he should pro· 
duce a certificate from the Collector showing his title to 
it, and the refund will then, be made by the officer 
through whom the tax was originally collected (i.e., the 
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Bead of the office) by abatement of tax in his future 
bills, and will not b~ paid in cash as an ordinary refund 
(see Government of India, Finanaial Department No. 
220S. ll., dated 17th January 1898). 

Income tax on Government Pleaders' Incomes. 
2.] 

No deduction on.account of income tax is made from 
the Government Pleader's bills for fees payable for con· 
ducting cases on behalf of Government. They Rhould 
be paid in full, as they are included in their returns of 
income from their profession liable to taxation. (Board 
of Revenue's Circular Order No. 62B., dated 30th JJe· 
cember 1890.) 
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up acc01·ding to the ru1es prescribed in the .co.de, 
Chapter 20 ; (3rd), that the stock of bill and s1~1lar 
forms which are intended for use in money transactions 
is carefully kept under lock and key, and periodically 
tallied with the nominal balance of such forms on the 
stock books; and (4th), that the Sub-Treasury. bala~ces 
are verified once a year by a Gazetted Offi~e~".1f pos~1ble 
by a Covenanted Officer. When Sub-d1v1s1onal 'Irea-
surfos are in charge of Gazetted Officers, the Collector 
should verify the balances during his cold weather tour. 

N.B.-The examinRtion of the deposit registers is not intended to be mech.1~ical, 
and to secure only th.it a.II nec••sary •ntries Rre made and initialled witbo~t fail ~t 
the time of trnnsaction, but also that no monies are unnecessarily placed m deposit 
or allowed to remain there without good cause. 

3. The District Officer, unless unable to perform th.e 
duty from physical inability, or from absence on tour, IS 
required to sign the periodical accounts. He is also 
required to see that implicit obedience is given to the 
instructions issued from the i\ ccount Office; and to send 
immediate notice to the Accountant Geueral of any 
embezzlement in an office or Treasury. rl'his notice 
must be supplemented, as soon as possible afterwards, 
by a detailed report after personal enquiry intn the case. 

4. The District Officer should be specially careful 
when assumi.ng or making over charge of a district, to 
see that the stock is thoroughly verified and the certi· 
ficate which is required from the transferer and tt-ans· 
feree, showing the state of the cash, stamps, stock notes 
and opium balances, should be invariably despatched in 
1!1orm H to the Accountant General on the same day that 
1.Jharge js transferred. 

5. The T1·easur,'I/ Officer.-As the Collector's delegate 
and ;epresentative, he is responsible to the Collector pri· 
mar1ly for the right discharge of his duty. Just a.s Gov· 
ernment hold the Collector rPsponsible in the first in· 
~t~nce, and expect from him such a general supervision as 
is mcumbent upon an officer entrusted with the collection 
of. the revenue and the payment of Government dues, so 
will the Collector look to the rrreasury Officer for a 
th~rough ob.servance of al~ prescribed 'l'reasury rulf's and 
strict attention to all details of the daily routine of 'l'rea· 
sury work. 1.he 1.'reasury Officer is i=esponsible to the 
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Telegraphic Cypher Code. 2.] (CODE, XXX. 
1. A Telegraphic Cypher Code has been supplied to 

all Collectors and Deputy Commissioners \l ho ba'!e 
transactions with this office. This Code should remain 
in the custodv of the Collector or Treasury Officer, and 
shou1d not be allowed to be seen by any one else. It 
should be used in all telegraphic communications to the 
Accountant General. 

2. All telegraphic transfers of money will in future 
be made in the cypher used in the Code. 

3. When private persons or corporations are the 
payees, it is necessary that the remitter should make 
application to the Accountant General for ~he registry 
of the name in full of the payee and the a13signment to 
that name of a cypher word. lhe Accountant General 
will communicate the name ana cypher to the Treasury 
concerned, and inform the remitter who, before the first 
payment is made, should send this letter to his payee, 
with a request that the payee will present the letter in 
person at the paying Treasury for the purpose of identi· 
ti.cation, or, where he is well known, send the letter 
and endorse at foot thereof a specimen of his ordinary 
signature. This process of identification need only be 
repeated when a change of payee occurs. 

4. In the event of any disorepancy in a telegram, 
the office from which it has been received should be 
asked to repeat the message. 

5. District Officers should ndvise those in their dis· 
tricts in the habit of receiving telegraphic transfers, 
that their remitters should be moved to apply for the 
registration of the names of payee!? in the Accountant 
Genernl's Office. 
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CHAPTER II. 

RECEIPTS AND p AYMENTS, 

Registers. 

1.) (ARTS. 317, 318, C,A.C. 
1. All Service receipts will be recorded in regis-

ters, a separate register being kept for each head of 
account. .For Stamps, however, there will be two regis-
ters, A. G. B. Form No. 93 (Part I) and A. G. B. 
Form No. 94 (Part II), for the record of Stamp sales 
and the discount allowed, and a third register (.A. G. B. 
Form No.95) for other stamp receipts. 

No"'E.-Complaints are made of the difficnlty of complying on ihe last days of a 
kz~t with the rule which requires the entry of each oh•lans in the Accountant's bound 
~eg1ster of receipts. This difficulty seems to arise from the impossibility of •mploy· 
rng more than one man on one volume, and it might be avoid•d if, on days of pres· 
sure, a properly headed loose sheet be made over to a writer with a bundle of cbalaua 
enough to fill it, from which could be entered at night in the ordinary r•giot•r the 
first and last numbe1s of the cbalans nnd the total of each column of the register: 
in this way several English wiiters might be employed, and the loose sh•ets 
afterwards stitched together might be preserved for reference as subsidiary 
registers. 

2. Deposits, Personal Ledgers, Bills drawn, M11itary, 
Public Works, Forest, Postal and Telegraph receipts 
will be recorded in their separate registers. 

3. Recoveries on account of Taccavi J,oans and 
Advances will appear in one register in A. G. B. 
Form No. 115, and cash recoveries of service and other 
payments in Register A. G. B. Form No. 114. 

4. In respect to disbursements the registers noted 
below are the only ones required to be kept, other 
charges being entered direct in the cash-book. 

5. All returns to the Accountant General will, as far 
as possible, be made on printing foolscap paper, wl1ich 
will not bear erasure, and consequently, in case of e~r~r 
occurring, it wm be necessary to run throng~ the or1g1-
nal entry and to initial the fresh entry whwh may be 
made. 

6. The schedules of salaries and travelling allow. 
ances of gazetted officers and of hospital asshtant 
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will b~ of service in the issue of last-pay certificat~: 
and in checking the amounts claimed iu subseque h· 
months. fj hese schedules l!lhould invariably be fs~he 
mitted with the lists of payments irrespective 0 

number of payments made in the month. 
7. 'l'he schedules of cash recoveries and of load~ 

are required in order to avoid the very heavy corr~qpon.n 
ence entaill'd by full particulars not being f urn~shcdt~e 
the Cash Accounts. When sums are refunded mto 
'freasury in cash in adjustment of former over-chargest 
the number and date of the voucher 011 which the amour 
was originally drawn from the 'l'rea~ury should be clear ~ 
stated, to enable the Accountant General to trace ;,nh 
record the recovery without further refe!'ence, w. ~ 
is unavoidable when these particulars are not supphe · 

8. In the C'ash account and in the list of paym?nt 
forms space has been provided for manuscript entries; 
but in the event of the space being insufficient, one on 
mo1·e full sheets of foolscap paper may be im.erted, 0 

which the entries can be made. 

Payment Begisters of which the Schedules are to accoIIl· 
pany Lists of Payments. 

1. Sa.l1u·ies aud Travelling Allownnccs I 9. Opium Cheques. 
of Gazetted Officers, Tl'llvellinll'. 1 10. Military Payments. 
Allowances of Mmiste1ial Qffi.. 11. Marine ,. 
cers and Comn.isqion to Sub· 12. Interest ,, 
Registrars. 13. Deposit ,, 

2. Hospital Assistants. 14. Advanoes, Lonns, eto. d 
3. Pension•. 15. Incorwrated Local Fun 1• 
4. Education Charges. 16. Excluiled Loral Funds. 
5. Remittance 'l'rdnsfer Reoeipts- 17. Municipalities. 

LocRI. 18. Forests. 
6. Supply BillR-Loral. 19. Inland Customs. 
7. Sapply Bills discharged--Other 20 Public Works Pa.yment. 

G?nrnmenls. 21'. Teleitiaph Oepa1tmeut. 
8. Remittance T1ansfer Receipts- 22. Post Office. 

Other Governments. ! 

2.] Post Bills. 

Post Dills of the Bank of BenO'al should he received 
in payment of revenue, provic.l~d they are specially 
endorsed to the District Officer by the parties by whoDl 
tendered. They should bA credited at once to the 
proper head of receipt, apd be endorsed immediately by 
the District or 'l'reasury Officer for payment to the Secre• 
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tn1 ry"' and Tl'Cnsuret', Bank of HenlJ'al to whom thev 
s iould b f d . 0 ' • e orwar ed without delay under relJ'istered 
cover, the transaction being clearly debited in the Trea-
sury cash-book and list of payments as a remitt ance 
of ~he amount of the Post Bills to the Bank of Bengal. 
It is necessary the Treasury Officer should be> especially 
careful to ensure the transmission of these Post Bills to 
~he B~nk of Bengal, Calcutta, without any loss of time; 
if poss1hle on the actual day of receipt in the Treasury. 

3.J Abbreviated and special form of pay orders. 

In t11e case of-
1. Cheques, 
2. Remittanre Transfer Receipts, 
3. Supply Bills, 
4. Deposit Repayment Vouchers, 
5. Postal Vouchers, 
6. Lapsed Deposit Refund Vouchers, 

when the amount 0is expressed in words and figures and 
no alteration is necessary owing to retrenchments, the 
pay order may be confined to the word' Pay.' 

2. When payments on succession cntificates under 
Section 14 (1), Act VII of 1889, are made in stamps, the 
deposit repayment vouchers should be enfaced with the 
words "Paid by transfer in Stamps." 

Interest payments on Government Promissory Notes. 
4.J 

No payment of interest to one or more of the joint. 
holders 0°f a Government Promissory note, giving a 
discharge on behalf of the other or others of them, 
should be made, save on production of a written author-
ity to give a receipt for the other joint-holders. Copies 
of an approved form of such authority can be obfoim·.:f 
on indent and should be supplied free of cost to joint· 
holders of Government Promissory notes. 

The use of the above form is not compulsory, and 
holders of notes mav use their own forms, if thf'y 
prefer so to do, but tl;e forms new supplied will doubt· 
less be generally used. 

~, 
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As indicated on the form, the document is exempt 
from Stamp duty. 

Refunds of Revenue. 
5.) 

As a precaution against double refunds of Land 
Revenue or other receipts, the details of which are no~ 
furnished to this office, the amount and date of eac 
such refund should be noted by the Treasury Officer 
against the original item of credit in the Treasury 
Receipt Register, or in the Cash-Book if the item bas 
not been credited in a separate receipt register. 

2. All refunds of revenuA should be drawn from the 
Treasury on bills in form A. G. B. No. 298. Before 
passing the bills for payment, the Treasury Officer 
should sign the certificate thereon to the effect that the 
amount claimed has been noted by him against the 
origin.a] item of crerlit in the Treasury books. 

Taxes on Post Oftice and Telegraph Buildings. 
6.] [CODD xx, VI & xxvu. 

Municipal taxes on Postal and Telegraph Duil~ings 
or .any PubJic Works Buildings occupied as private 
residences, are not to be paid by Civil Officers. 

Postal Payments. 
'1.] 

Payments to the Postmasters of Sub-Offices should 
not be shown separately in the bi-monthly schedul~s of 
payments on account of the Postal Department submitted 
with your lists of payments, as all the payments may be 
lumped together as payments to the .Postmaster of the 
Head Office to which the Sub-Offices are subordinate. 
Similarly, in the case of receipts from the Postal Depart· 
ment, only the receipts from Head Offices should be 
shown in the Treasury Cash Account. 

2. When there are in the same district two or more 
Head Post Offices having transactions separately with 
the Treasury, details of the remittances to and f roro each 
Head Office only are requirerl in the Schedule of Pa.y· 
ments and in the Cash Account. 
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8.) 
Payments to Native Military Pensioners. 

. The rules in regard to the procedure to be observed 
Ill the payment to Native Military Pensioners will be 
found m Appendix G . 

.Advices of P. W. Receipts. 
9.J (ART. 467, C. A. C. 

Treasury Officers are required to advise each Execu· 
tive Engineer monthly of the receipts from Civil Officers 
credited in their accounts. 

Adjustment of costs on account of Road Cess Collections. 
10.] 

The amount to be recovered from the road cess col· 
lections on account of co11ts incurred by Government in 
conection therewith before they are transferred to the 
District Fund, is the gross amount of the charges incur-
red, i.e., inrluding the sums deducted from the hills on 
account of income tax, annuity funds, etc., minus the 
portion payable by Government for collection of the 
Public Works Oess. In order to emmre the gross 
cl1arges being recovered, the register of expenditure 
referred to in Order 3(4}, Chapter VI-I, should be 
maintained in A. G. B. Form 143, and a corresponding 
extract or schedule should be submitted to tl1is office 
with the lists of payments. It will be observed that 
although the amount to be recovered from the Road 
cess collections is the total gross charges entered in 
column 4 of the form, the total of the net amount111 
paid in each bill should be entered in the lists of 
payments. Care should also be taken that in coln~n 5 
of the form only bona fide deductions, such as those on 
account. of income tax, funds, eto., are entered, 
recoveries of over-payments being charged net. 
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CHAPTHR III. 

AccoUNTB. 

1.] 
Monthly .Abstract Account. 

'l'he form of this account is printed as A. G. B. 
No. 4. But the return for the month of February in 
~ach year should be prepared in greater detail as shown 
m the form given below:-

Land Revenue 
Opium • 

Bereirt1. 

Salt, . 
Stamps • 
Eici>e • . 
Provincial Rates 
Customs • 
Assessed Taxrs 
Regi.tratio11 , 
Othe1· heads • 

TOTAL C1vrL lbv11111B 

Civil Debt nnd Remittance 
Fore~t, Telegraph and llarine 
Post Office . , . 
llljlitarv [).,partme11t . 
P11.blio \Vorke Department 

Ope11i11g BRl&nce 

Gu.11D TOTAL 

Out9oin91. 
Interest on Government Pro-

missory Notes , , 
Opium E:rffndit11re • 
Other Civi Expenditure , 

TouL C1vrr. ExPBNDITDllB 

Civil Debt and Remittanoeo • 
Fomt, 'l'elegraph and .Marine 
PoPtOffice • • • 
M ilifary Department , 
Publio Wo1-ks Department 

Closing Balanee 

Ga.1.11D Tor.1.r. -2. Full instructions for the preparation of this 
return are given in Article 328 of the Civil Account 
Code, but to prevent the possibility of any misunder· 
standini?, the items which in Bengal fall under the 
heads of "Civil Revenue," "Civil Expenditure" and 
"Civil Debt and Remittance," are given below. 

Civil Revenue. 
3. A list of the heads including the Incorporated 

Local Funds (Appendix C) and the Remittnnces from 
Opium, Salt, Customs and Survey Departlllents, etc. 
But cess collections of other districts and contributions 
from Provincial Revenues to Incorporatl'd Local Funds 
should be omitted from both sides of the Abstract Account. 
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Civil Expenditure. 
4. All charges connecteil with the above mentio~~d 

' Revenue heads ' as well as the charges un~er. ~ 
11eadR of ' General Administration,' ' Eccles1ast1cal 
and• Political,' and also the following payments:·-

Refunds of all kinds. 
Pensions of every kind, including Assignments a.nd Com-

pensa.t.ions. A 
Interest on Government Loans (otlter tlta11 pa1ments on c-

cormlant General's Trust lnfereat Orders). 
Payments to the Survey Depa.t·tment. 

Civil Debt and Remittance. 
Excluded Local Funds (see App1rndi:s: C). 
Deposits (of all kinds). 
Municipal Funds. 
Trust Interest Payments. 
Advances (of all kinds). 
Loans to Munil"ipalities and Local Bodies. 
Cash Remittances of all kinds beyond the distrcit. 
Remittance Transfer Receipts. 
Supply "Bills. 

6. The Lists of Payments and Cash Account 11ave 
been carefully revised,' so as to simplify to the ut~ost 
the preparation of the abstract account, and a detail of 
the present Excludad Local Funds has also been ~nser.t• 
ed in a foet-note to the lists of payment as a gmde .m 
placing the entr~es. With ordinary care and punctuuhty 
it will be unnecessary for any Treasury in Bengal to 
communicate the results of the abstract account hy 
telegram, hut should occasion arise the amounts.must 
be telegraphed in clear groups of figures in the e~act 
order and rotation of the printed entries, as exemphfi.ed 
in A1-ticle 328 of the Civil Account Code. 

NoT11.-Sho11ld t.he account in any co.se be not <.'losed for the month by 
the 2nd, as for instance when Land Revenue is due during the la.ttrr part of 
the month, or when the account is for March, special ar1-angement• should ~e 
made to have the account completed by the 7th, and if telPgr11phic oommunlt• 
l'.ation be open to the Tre&Sury Ollicer, he should tPle!ll'aph the figures on t~ 
date positively in the form prescribed in the Code. c If there be no teTegrapluc 
oommnnication with the district, the Treasury Officer should make the best 
arrangements he <.'an, so that the figures may rea.ch this office on the 8th. 

Submission of March Accounts. 2.1 
The head-quarter accounts for the month of March 

should be kept open until receipt of the naily sheet of 
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every Sub-treasury for 31st March, in order that all tho 
transa~tions taking place at Sub-treasurie'l may, without 
exception, be brought into the accounts of the year. 
(Art. 324, Civil Account Code.) 

2. Your second list of payments, cash account, and 
cash b:1lance report should accordingly be detain~d until 
the daily sheet for 31st March of every Sub-treasury has 
been received in your office. To enable tbe Accountant. 
General tofroceed rapidly with the audit of expenditure 
on the 11J April, a p1·eliminary second list of pay-
ments, with vouchers and schedules, comprising as 
payments at head-quarters up to 31st March, and all 
mcorporat.ed Sub-treasury payments up to the latest 
date received, should be transmitted to him so soon as 
the . Sub-treasury sheets up to 31st March have heen 
received and embodied in the account; a supplementary 
second list of payments, accompanied by vouchers and 
schedule3, together with cash account and cash balance 
report, should follow. 

3. Their despatch must not interfere with or delny 
the transmission to this office on due date of the 
monthly abstract account for March. 

4. Should there be any delay in the despatch of the 
returns, the figures must be telegraphed to this office on 
the 7th. 

3.] 
Despatch of Accounts, etc. 

(ConE, XXXII. 
In communications with this o.ffico-
(i) no covering memorandum .or lett~r is uecessa1·y 

in returning a half -margm enquiry ; the reply 
should be written upon the blank space iiro-
vided for it on the half-margin; 

(ii) when accounts, bills, vouchers, or other docu· 
ments are sent to this office, no covering letter 
should be written. If the transmission is not 
mere routine, all that is wanted is an attached 
slip of quarter-Coulscap size, indicating the 
purpose for which the document is sent, or 
the letter that called for it; 

(iii) files of papers (such as cash accounts with sche-
dule111, monthly contingent bills with vouchers, 

I ! 
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pem;~on applications) bhou1d be .folded d ~~~~ 
1on~1tudinallv, and no mo1·e. It is fonn 1 lf 
if they are fn°lded into smaller size tha? tlie 
a page of foolscap, thPy often tear in 
using. 'l 

2. The Government ot India have clire~ted. t11atsa;0 
returns, forms and correspondence with "'lnch it h~ e 
do should be, if possible, on foolscap i;ize; a~d . avs 
ap~lied this direction especially to pension apphcati~n i 
wli1ch al'e often, to the inconvenience of those who ea 
with them, drawn up on larger bizes of paper. 

Corrections of Accounts. 
4.) [ConE, xxxn, 11. 

1. Tlie rule to be observed is, that the 1.'rea~urY 
fl.gums should never be altered after tbey hav:e ;t:r 
communicated to the Accountant <-leneral; but if a r 
submission it is discovered that there has been an. err? 
in them, the enor should be communicated to bun, m a ~ t\ Trea· or er that lrn mav correct not the accounts Ot ie b · • ' th as1s sury, but the accounts which he draws up on e t 
of them. A note should be made in the original acconn t 
of the communication of the error to the Accountan 
General. 

2. Forms (A.G. R No. 244) are obbinable fr0rn.the 
Superintendent, of Stationery, in wllich these _correch~1:~ 
may he communicah•d; and it mny bf' explamed t.ha ~ 
the corrections do not arrive in time to be taken in t ~ 
r:.a.me month's accounts thev are taken into a subsequ~n 

l ' ' · ss1ve mont 1 s accounts, so as to preserve a correct progre 
total. 

3. In certifyin~" for the purpose of Rcyenue returi:~i 
the amounts credited in the 'freasurv Collectors W1_ 
save mueh trouble to those who have{~ effect compa.n• 
sons at head-quuters if they will quote first the actual 
figures of the accounts as orig-inally s£>nt in to tho .Ac· 
cou.ntant General, and state ~eparately any correutions 
wluch they liave applied to them. 

4. No <'orrections of accounts of a past yea1·, so far 
as conc.crns Government rt'Venue or expenditure, can 
be ad1mttetl later than 30tb June ; but if any s~ch 
errors affecting balaticed heads (such as deposits, 
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ad v3:nces, local funds, etc.) are discovered, they should be 
specially reported to the Accountant Geneml, in order 
that he mny direct nn entry in the current month's 
accounts such as to adjust the error brought to notice. 

5.] Excise Chalans and Receipts. 

. The original rhnlans or the coupons of money orders 
TI 1th which E'\'.C'ise receipts are pai(l into the 'l'reasury 
~lwuld be r<>gulni·ly sent to che Excise Department 
1rnmediately after the nmouuts have been ci·edited in the 
'l'reasul'y accounts, to enable the registers of that depa1t-
meut to be writlen up therefrom. 

Civil Deposit Vouchers. 
6.) 
. ~rticle 258 (1), Civil Account Code, requires a cove~­
mg hst to b~sent with the payment vouchns of CIVll 
Cf)urts' deposits; and tl1e same is reqnil'~<l for Criminal 
Courts' deposits. It should be written up day by 
day like the other schedules. 

'l'he other dire<'tions contained in the Civil Account 
Code relntiug to T1-ensury procedure for record of Civil 
nnd Criminal Courts' depo~its need not be follom•<l. 
r!'he practice presrrihed in the General llulcs and Circulac 
Orders of the High Court should be continued. 

Jail Pass Bcoks. 
1.1 [CODE, XVII, 9, 

The Jail Pass-hook shotrld be regularly writtPn up 
by the r.I.'reasury Officer. and each entry attested by his 
initials. The total should be written in words. 

P. W. Pass· Books. 
8.J (ART. 457, C. A. C. 

'l'he Government of Bengal have decided that it is 
tl1e dnry of the 'frPasury Officer, after fillin~ up the 
ETecuthe EnginPer"s pmis- hook under Art 4.W, Civil 
~1.ccount Code, to i·Pturn it immediately to the Engineer 
without waif.ing for its being sf'nt for. 
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CHAPTER IV. 

CURRENCY AND RElillTTANOJ:S. 

l ] Indents for Currency Notes. 
• (CODE, ART. 62.'i. 

Indents fo1• Government Currency notes sl1ould be 
ruade in A. G. B. Form No. 69. 

2. The orders of the Government materially affect 
the Accountant General's ability to supply notes for 
local requirements, inasmuch as additions cannot be 
Illade by ::i remittance of notes to a balance which is. 
already considerably above its minimum as fixed in 
Order No. 3. If District Officers wish supplies of 
~otes, they should send the equivalent either by increas-
mg thrir specie remittances wbep. such are ordered, or 
by remitting their high notes, as mentioned in the last 
]laragmph, for notes can be sent to them only if their 
balance is otherwise kept at a low figure. 

Encashment of Currency Notes. 
2.] [Cone, ART, 609, 

Home notes to large amounts should not be cashed 
at any 'l1reasury when there is reason to suppos~ that 
silver will be required for remittances and that incon-
venience will be caused if parted with. 

Limitation of Cash Balances. 
3.) 

The Government of India have directed that the caRh 
balances be maintained at as lo'\t a figure as possible, 
and the Treasuries have accordingly been. classified as 
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followA with regard to their requirements and the extent 
to which they may be periodically cleared :-

1. Burdwan, A. S. 2S. Chittagong, 
2. Ba.nkUl'a, C,"f! 24'. Noakhali, 
::\, Birbhnm, C. S. 25. Patna, 
4. Hooghly, B. S. 26. Gaya, 
6. Midnap.>re, A. S. 27. Sha.habad, 
6. 94.-Parg.inas, A. S. 28 lJal'Lhanga, 
7. Nadia, B. S, 29 Muzafl'a.rpur, 
8. Jpssore, B. S. 30. Sarnn, 
9. K hnlon, B. S. 31. Chum pa ran, 

to. Murshidabad, A. S. ' 32 .. \'longhyr, 
11. Dinajpur, C. F. 33. Bhagalpnr, 
12. liajshahi, B. ~. 3~·. Pnrnea, 
13. Hangl"1r, B. F. 3!l. Maida, 
l 4, Bogra, C. 8, 36. Oumka, 
15. P11hnn, C. S. ~7. Cuttack, 
16. Darjeeling, A. D. 38. Puri, 
17. Jalpaiguri, A. F. 89. Halasore, 
18. Dacca, A. S. ~o. Hazaribagb, 
19. F11ridp11r, C. S. 41. Lohardag11, 
20. Backergunge, B. S. .j,'l, Sinqbhuu1, 
~I. Mymensiogh, B. S. 4a. Manbhnm, 

A. S. c. s. 
'"* o. 
B.0. 
*O. 
c. s. 
B.C. 
B.0. 
c.o. 
c.o. 
BS. 
c. s. 
c. s. c. s. 

A. D. 
CF. 
c. ~'. 
c. n. 
c. ~·. 
C. F. 
c. s. 
c. s 22.. Tippera, C. S. 41.. Palamau, 

* 'l'hree Lakhs. 

A.-Tlie onening balance of the month for the whole district 
(Sub-t1·easuriee included) is not required to be o~er 

R. l,!i0,000. 
B.- Ditto ditto ,, 1,00,000. 
C.- nitto ditto ,. 110,000. d 
S.-Surpl1111 d1·awn away periodically to Calcutta or reserve 

in temporary currency chests. . 
D.-Delicit Treasurie~ helped from neigl1houring trea'!llrtl'!!. 
F.-Surplne drawn aw~y to de6cit treasuries, and to C~l?ntta. 
0.-'freasnries which require funds for opium in addition to 

t.hose indicated above. 

2. To keep the balances as low as possible, Collectors 
should see-

(i) that thf'y allow no !\mounts to out-lie at s.:ub· 
treasuries beyond whnt are immediately required 
there; 

(ii) tl1at S and F Treasmies sprcially have a stock of 
boxes for re'tnittance always r«>ady ; that the_y 
mak.e no avoi<lable clelay in sending on a specie 
rt>m1ttnnct: when ordered, and that they do 
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4.J 

not without due consideration keep bark any 
remittance on the ground that they require 
more than the minimum a hove tlxf'd; 

(iii) that tl1ey make it a practire, witlH,ut waiting 
for ordns, to remit (1) Bank Post-bills as soon 
as received to the Bank of Il<'ngalt to be cre-
dited to the Accountant-General subje<'t to the 
in11tructions containf'd in Article 642 of tlrn 
Civil Account Code, and (2) all currency notes 
exceeding RlOO in value, and which are 
not required for the payment of official salariec;, 
and all notes of less value in excess of the 
probable public demand to the Reserve Treasury 
(Account Code, Article 662). Should a large 
accumulation take place after the first remit-
tance, a second remittance may l)e made within 
the month, provided the second halves of the 
notes can arrive and be credited in the reserve 
Treasury within the month. All reroittancPs 
thus made should he advised by post to the 
Accountant-General, who has to watch for the 
cretlit. 

Vouchers for Remittances. 

When a remittance is made either to tbe Reserve 
Tre~sury, Bank of Bengal, or any other 1'reasui'Y: the 
remittance debit should be supported by the prmted 
acknowledgment of receipt sent by the crediting Treasury 
Under Article fl63 (b) of the Chil Account C<Jde. 

Manuscript forms of receipt may be used if printed 
forms are not to hand. 

Remittances by Steamer to Assam Treasnril'B· 
5.] (ART 767 

When remittances are c'lespakhPd hy rh·er ste~mers 
to Assam '1 reasuries mention should be mane m the 
advice of despatch of. tlle name of the stenmer c:irlj ing it, 
the remittance is being sent, so as to e11able t hf' 'l'rensury 
Officp1•, at ~be place of lauding, to ascertain the probable 
dnte of amval of the remittance. 
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Advice oi Forest Remittances. 
6.] 

When tbe monthly Schedules of Fo1est Remittances 
are sent to account office with the 'lreasury Accounts, an 
advice list in form A. G. B. No. 341 should be s~nt 
at the same time to the Divisional Forest Officer con· 
cerned, showing the total amount of receipts credited 
during the month on account of his Division. 

2. The name of the Forest Division on account ?f 
which each amount is received being already given in 
the Schedule of Forest B.ecei1.ts, tlw transactions rel~t­
ing to Forest Divisions other than that within which 
the Treasury is situate should be excerpted, the total 
being communicated to the Forest Officer concerned, 
and to facilitate this separation of the figures where 
transactions on account of outside Divisions occur, the 
name of the Division on accoul'.lt of which the transac· 
tion takes place should be written in red ink in brackets 
belo"'.' the entry in the Treasury Register of F?res~ 
l{~c~~pts; thus if Darjeeling received for. J ul_Pa1~u:1 

lhv1s1on, the entry will have below it (Julpa1gur1 })1v1• 
sion) in red ink. 
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at the same time forward his India Office last-pay cerd 
tifi.cate to this office, in order that it may be exchange 
for another to b~ ic;sued by this office. . 

An officer procePding on leave from one plnce in 
Bengal to another, cannot d1·aw his leave allowance 
except on a last-pay certificate from this office. 

a. An officer of another Province on leave may he 
paid hiiJ lf'ave allo\\ ance in Bengal on production of th: 
last-pay certificate grautf'd to him by the Accountan 
General of bis Province. . 

4. The blank spaces in the printed form of the cert~· 
ficate should be carefully filled up to enable the Ac?ounut 
ant General to use and record the pat'ticulars w1tho 
further reference. 

5. A last-pay certificate of an officer who is ~rand 
ferred or is proceeding- on lPavP cihould not be issue 

l a1•e until the date and hom of making over c 1arge 
known to the '11ren.,ury Offi.cet". 

6. The Civil Courts' vacation, thouCl'h an ":iuthoris.ed 
holidny ", is not leave recoo-nised hy the Civil Sf'rv1ce 
Regulations, and consequ~ntlv' last-pay certifi~a!e~ 
should not be issued to Gazetted Officers of the J udicia 
llepart111ent, as these officers, on leaving their stntions 
during the vacation, <lo not i·esi~n charge of their offi<'<'8• 
and theit- salary for the pe1·iod of the va<'a.tion is pn.ya?le 
to them only at the Treasm·y of the district in which 
they are stationed. 

Officers ta.king leave out of lnd\a or retiring from service. 
3.] 

Whf'n a GazettPd Officer i!labout to take leave (other 
than. privilege leave) out of India, or to retire from the 
fiwrvH·c, a printed lt>tter intimating the fact will be s~nt 
to the Trea~ury Officer. Immediatelv upon the 1ece1,rt 
of this.intimation, or on t11e 'l'reasur'y Officer otherwise 
bec•onno~ aware of such intention all bills for salary 
or trawlling allowance paid to such officer, wl1ich may 
not alrPndy have been sent to the Accountant GenPrnl, 
should forthwith he despatchPd to him with a covNing 
letter (N~. and date of 'Which sl1ould be qnotc:><l in the 
list of yiny~ents), rPpQrting the d<'spatch of the bills. 
All &uch. lnlis aftenrards paid w the officer shoLild be 
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similarly des11atched to the Accountant Grneral immedj. 
ately on payment; tmt- au oms for the month in _11:,h.ich 
the officn proc0<'ds on }rare, anJ also for the JJrcredi11g 
month presented for payment at the Trcnsmy, should, 
hefor~ encashment, be forthwith de8patched toothe 
Accountant General, with a covering letter reporting 
the despatch of tlie bills. 'l'rensary Officers should lie 
cnref ul not to en cash surh bills without the counter-
signature of the Accountant General. 'Io provide for 
1111 such bills being paid before the officer leaves liis 
station, the Treasury Officer should require the su bmis. 
sion of all claims for payment in respect of tbe officer's 
salary and other allowances in tim~ to allow of trans. 
mi8&ion by post both ways and, say, thrre clear working 
days in the account office, before the officer makes over 
charge of 11is duties. 

Destruction of Treasury Records. 
4:.] [Com!:, XXXII. 

'l'he following l.Fi'f>ltsury records may be destroyed 
after the pel'iods noted against them :-
Chalans for money paid into the Treasury. 
" 

, After thre• 
years. 

Daily sheets of Receipts and Disbursements fl'oru the 1 
l'ank that keeps the. Govemme~t Cash Balance . . I 

Da.ily sheets of H eceipts and Disbursements received I 
from Sub-treaPuries . • • . · 

A pphcations fo1· Hcmitt.anee 1 ram.fer Receipts and Sup-
ply Bills • • • · · • 

T1·1-monthly Estimates • • • • • • 
Daily Uegister of Curren<'y Notes • 
'J'rcasurer' ~ Cash- Rook . • 

Ditto Daily "Ralanee ~heet • • • • 
Exti-act Rcmster of Depo&it Receipts from Sub-d1vi- r After six 

si?ns ~ , . • . . • • • ~ • I years. 
Register of Cheques JSsued m lien or eaqh on .. ub-1 

heasuJ"ie11 . . . . • · • 
Regi-t.er of orders for payment of bills on Sub-trea-
~ .... su1ies . , . . . .• 

.Account of :'it.ock Kotes with TreasUl'cr 01· in Sub-divi-
sional Treasury • , • • • • 

Register of sale of StocL Notes • • • .. • 1 
Daily Advice List or Payment Orde1'!l issued by Jud1Cial 

OffiCCI'S • • • • • • • .) 
Advire List of Bills and Transfer Receipts • • 
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Register of Repayments of Deposits ·l 
Plua and Minus Memo. of Stamps • 

Ditto uitto of Deposits • • 
])1tto ditto of Zammdari Embankment 

Adval)ces 
Ditto ditto of Stoel. Not.es , • 

Regist.er of Receipts sub&1<lia1·y to the Cash~ Boo\, except After 1 ~ 
Reg1Ster of Deposit Receipts • • 

Pe1·sonal Ledger Account -0f Deposits • ~ years. 
Jtegister of Bills issued • • , 
Subs1d1a1·y Registers of Payments • 
Check Registe1· of Bills pajable 
Currency Note Register • 
.Accountant's Daily Balance Sheet • • 
Account of Stock Notes under double locks 
Fine Statements • • 
Contingent Registers .J 
Cabh· Bonk • , } After 26 
Acquittance Rolls • yea.rs. 
Register of Deposit Receipts , • • • • \ 

Do. of Powers-of-Attorney • • • • 1 · be 
Do. of Tmu&fers of tfovernment Promissory Notes Not to d 
Do. of Stock Certificates , . , • , destroye • 

Memo. of Govemmcnt Prom1sso1·y Notes deposited for 
sa£c cu<1tody • • • • • • • 

List of Stock Notes held in deposit • • • • 

Punching Receipt Stamps. 
5.J d 

Rc('..eipt stamps affixed to bills and vouchers pai 
nt a rrreasury or Sub-treasury should be punche,d 
through after the bills are paid. (.Accountant Genetal 8 

Letter Ta}, dated 26th June 1889, and Boa1·d's Oirrttlm• 
lVo. 8 of August 1889.) 
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PAHT III. 
INSTRUCTIONS Rl!lGARDING PARTICULAR HEADS OF 

RECEIPT OR EXPENDITURE 

CHAPTER I. 

RECEIPTS, 

Contributions of officers employed on Partition work. 
1.] 

Contribution& for leave and pension allowances of 
officers employed on partition work are creditn hie to 
"Partition fees '' along with the pay of tJ1e establish-
ment. 

2.J Land Acquisition. 

'When any snm of money is 1·eceivrd in advance 
under Rule 16, Appendix C, Civil Account Code, from 
a Municipality or other body fin:mcially independent of 
Government for the payment of compPnsation for lnnd 
takpn up on their behalf, such amount should be cre-
dited to a nPw head ' Deposits for work <lone for Public 
bodies or individuals' to be qpPned in manuscript aff pr 
' Pen,onal Ledger Deposits ' on page 1 of the Cash 
Account. 

2. A SPparate account of the deposit of each body 
should be maintained in a register showing the receipts, 
payments out of them and the balances, and the monthly 
transactions are to be shown in the ± memo. in the 
same way as Personal Ledger Deposits under a group 
calle.d after the name of the head prescribed above with 
details of the municipalities, etc., making the drposits. 
If the balance of any deposit appears to be insufilciPnt 
for expected payments against it, the body concerned 
should be called upon to make a further deposit, 
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3. Payments of compensation out Of these depQsits 
sl1onld be made on vouchers in Form B of the abov~ 
Appendix, as if the payment had been made on behah 
of Government. lfat on the faee of each voucher must 
be conspicuously written in red iuk the name .of the 
munieipality or other body out of whose deposit the 
payment is made. 

4. If lump sums have to be drawn "for payment 
before vouchers in Form B can be obtained, they may be 
drawn as advances on simple receipts to be adjusted on 
receipt of proper vouchers by credit to 'Advances .Re· 
cove1·able' and debit to the deposit account prescr11.>ed 
above. 

When a Civil Officer is made a Public Works Dis· 
1. Assessor's fees. bnrser under Rule 2 of Appen• 
t. Stamp duty. dix C of Civil Account Code, 
3. Law ro•t•, includiug h fD'ill 

Pleaders' fees and CharCPeS SUCh as t 0S0 ma o • 
Court costs, ally "noted should be debited to 

4. Process fees. f b ' ot 
5. Butt& of Proceu-eervera. the works concerned. I e IS n 
6. Registration {eea. a Public 'Vorks DisbursPr, the 

charges to be brought to account in the Civil Depart· 
ment should be borne by the Revenue Departm~nt, on 
whom rests the duty of taking up land for public pud 
poses, and not by the Department for which the lan 
is acquired. 

Revenue Record-room Receipt!! and Charges. 
3.] 

Revenue Record-room receipts and charges are no 
longer to be shown under the major head of "Registra· 
tion," but as receipts and char1J'es of the major head 
under which the office concernel'is charged. 

All cash receipts of Revenue Record-rooms by Dis· 
trict Officers should accorclingly be credited in a separate 
entry as "Fees of Revenue ltecord-rooms" under the 
11ead" Miscellaneous Receipts ''subordinate to I.-Land 
Revenue, and all charges should be shown in the Land 
Revenue contingent bill. 

Thoqp, received by Commissioners should be credited 
to "Miscellaneous" in the body of the cash account, the 
charges being drawn in the Commissioners' general con· 
tingent bill. 
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4.] Sale of Railwa.y Lands. 

Sale proooeds of Railway 'Class B' lands and of Il.ail· 
way ' Class C ' lands are receipts of the Public Works 
Department, and should be credited separately in the 
~egister of receipts of that department, and not moluded 
Ill Land Revenue. Sale of buildings and trees on the 
lands should aiso be credited to Public Works Depart-
ment. 

5.] Collections of Government Estates. 

As it h"s been found that in many districts a very 
large amount has been $hown in the Estimates and 
Revenue Returns as Collections of Government Estates, 
while, in the Cash .Accounts of those treasuries, coIP-
paratively small sums have been credited as sU'Ch, iii is 
desired that careful distinction be made in the Cash 
Aecount between sums credited as collections from Gov-
ernment Estates and sums realized as ordinary L!ind 
Revenue collections. 

6) 
Recoveries in Pauper Suits. 

The Board of Revenue, with the sanction of Govern-
ment, having directed that every six months a list should 
be posted in some conspicuous place at Collectors' and 
Deputy Collectors' offices, of all sums of more than three 
rnonthsi standing due to Government on account of 
pauper suits, in which no property, or not sufficient 
in·operty had been found, together with a notice offer· 
lpg to pay any informer of the existence of debtors' 
property half the value realized in liquidation of the 
amount due to Government, the following orders are 
isttued on the subject of the exhibition of these receipts 
and payments in the Government Accounts. 

2. A.11 such receipts are to be credited in the Register 
ofreceipts oriaocountof 'LawandJustice' in the column 
"Recoveries on account of Pauper Suits," and in order 
that the Accountant General may be in a position to 
check the payments of rewards against the amounts 
l'e(leived, a memorandum must be submitted with the 

K 
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monthly Schedule of receipts containing the following · 
details:.-

1. Number and date of chalan. 2. From whom received, i ~1' 
the name of the person on whose behalf the suit was·conducted. . t 
Whether recovered from info1mation given by an informer or no 
4. Amount recovered. 5. Remarks. 

The total of this memorandum will of course agree 
with the total credited in the Schedule. 

3. Fees to pleadns in pauper snits, and other 
ch!lrges, such as advances for batta to witnesses and 
rewarfi.s paid for the recovery of such fees, are drawn 
by Collectors on regular contingent bills. 

Fines. 
7.] 

Their realization. 
1. Rules relating to fines imposed in one dibLrict and 

1·ealized in another are given on page 150H, Chapter III, 
paragraph 30 of the HiO'h Court's General Rules and 
Circular Orders. 0 

Their classification. 

2. Fines realized by judicial or magisterial officers are 
creditable to "!Jaw and Justice." Those realized by 
Jtevenue or Administrative officers are creditable to the 
Revenue head concerned. 

No1E.-Fines levied under the Gambling Act an<l for neglect of duLy by pohC-O 
are ereJitable to "Law and Justice". 

Exceptions. 

(1) Fines levied under Act 'I of 1869 are made over 
to the Society for the Prevention of Cruelty to 
Animals with a c@vering list which is receipted 
by the Secretary of the Society. A responsible 
officer on its behalf also initials the .Fine 
Register. 

(ii) Fines under Act V of 1801 (The Police Act) 
are credited as "Police Receipts," if iropo~ed 
for offences committed without:M unicipal lin11ts. 
H within they are creditable to the .Muni· 
cipality. 
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(iii} F.ines und~r Act IV (B.C.) of 1°873 (Registra-

tion of Births and Deaths) are l'reditable to 
Municipalities in localities where the .Munici· 
pality bas undertaken the duties of registra· 
ti on. 

(iv) Fines under Act V (B.C.) of 1880 (The Vacci· 
nation Act) are credited to Municipalities if 
the vaccinators arc paid by them. 

Rules relating to fines creditable to Municlipahties. 

3. Fines creditable to municipalities should be 
excluded from the General Fine Register and from the 
body of the Return made to the Commissioner. 

4. Such fines will be enter<'d in separate rAgisters for 
each municipality, and when the municipality ba.nks 
":ith the_ local Treasury, will be remitted by the Court 
direct to the Treasury with chalans in duplicate, to be 
credited in the Treasury to the account of the Muni• 
cipal Fund. The duplicate copy of the chalan duly 
receipted will be sent by the Court to the office of the 
municipality in order that the receipt may be duly 
brought to credit in the Municipal accounts. 

5. But when the municipality does not bank with 
the Treasury, the amount of the fines realized should be 
forwa1·ded with a covering list and with the Fine Re-
gister to the office of the municipality entitled to 
receive them. The Register should be initialled in tbe 
column intended for the Treasurer's initial in the ordin-
ary Fine Register by an official of the municipality 
to be named by the Chairman, and the covering list 
will be receipted by the Chairman, Vice-Chairman or 
Secretary of the municipality and returned to the 
Magistrate. 

8.] 
Medical and Ordnance Stores. 

Payments made into the Treasury on account of 
Medical and Ordnance Storrs received upon indent from 
Government Dep6ts are to be shown separately in the 
Cash-Book and Cash Account, and not in the general 
classification "Medical Receipts." 
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register in A.G.B. Form No. 20, a11 extract of which 
should be sent to the Accountant-General with the 
cash account. 

4. The Superintendent of Stationery will send to the 
Accountant-General, not later than the 10th of each 
month,, l.I.. statement in Form E showing in detail the 
sums '}laid into the Treasuries in Bengal during the 
preceding m?nth on account of the cost. of stationery 
to be supphed to the officers · and bodies mentioned 
above. 

5. When the Superintendent of Stationery .cannot 
exactly adjust the articles to the price paid, he will 
send only such articles as are covered by. the amount 
paid, and refund any fractional amount which may 
remain ovflr owing to its being insufficient to meet the 
cost of any one of the articles remaining u'nsupplied. 
Any cost involved in making the refund will be paid 
out of such balance. Sums necessary for these refunds 
will be drawn by the Superintendent from the 
.Accountant General, Bengal, on abstract bills in Form 
F, which will be covered by detailed bills with sub. 
vouchers and the prescri~ed certificates. 

6. In the case of State Railways, which also have 
to pay for their stationery in cash or by cheque, the 
procedure will be the same, except that the amounts 
paid into the Treasuries will be credited in the body of 
the cash account with a quotation of the number and 
date of the Superintendent's estimate. A monthly 
stat.ement of all such payments into the Treasury will 
be sent by the Superintendent to the Accountant Gene-
ral, Bengal, who will credit ~hem~. a ~istinct he~d 
"Sale of Stationery to State Railways as an Imperial 
receipt. The Superintendent will exclude th.e price·of 
stationery supplied to State Railways from his annual 
statement of claims against the Provincial Government 
for stationery supplied to them. 

7. The allotment for contract contingencies of the 
District Jm.l(l'e includes stationPry allowances for all 
Civil Courts~ Charges for stationery for the Cour~s 
subordinate to him will therefore, be met from this 
allotment. The Superi~tendent of Stationery will send 
to t}Hi Accountant General, Bengal, a montbl~ state• 
ment for each Commissioner's Division, showing the 
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cost of stationery .supplied to •each of these officer~ 
during the preceding month. 

Sa.le proceeds of Stationery Boxes. 
10.] 

The head "Sale of Stationery boxes," subordinate to 
"XXIII-Stationery, " is intended for the proceeds of 
s~ationcry boxes sold by the Superint~ndent . of St~· 
tionery. The sale proceeds of boxes in whrnh ~tationery !8 

&upplied from Central Stores should be credited in 
the accounts to the head "Sale of old Stores and Mate-
rials" subordinate to "XXV-Miscellaneous" in the 
same mannel' as sale proceeds of boxes in which opium, 
stamps, etc., are forwarded. 

Fees recoverable from Local Funds to cover cost of Audit and 

11.] 
Banking Establishments. 

Withe:ffect from 1st April 1890 the following fees are, 
"I.I 21-A 2 

under orders of the Government of Bengal, No • .w. ·II ' 
dated the 14th l!'ebruary l.890, levied from ~cal 
Funds to mt!et the cost of audit and banking establish• 
ments :-

(i) For audit of accounts.-From all municipali· 
ties (except Calcutta) at the rate of one per 
cent. on total income, to .be calculated on even 
hundreds of rupees, subject, in the case of 
municipalities '\II ith an annual income of 
:B.20,000 and less, to a maximum fee of R150, 
and in the case of municipalities with an 
income exceeding R20,000, to an additional 
RlOO for each additional R20,000 (or part 
thereof) of income. 

l!,rom District Boa¢s and Road Cess Committees 
at l per cent. on the total income, to be calcu· 
lated on even hundreds of rupees, excluding 
opening balance, the grants from Government 
and donations from private pPrsons. 

(ii) For control, banking and account.-From all 
munieipalities (except in the case of those 
which do uot bank with Govemment) at one 
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CHAl'Tlrn JI, 

EXPENDITURE, 

Diet and Transport of Prisoners. 
1.] [19B.-LAw AND Jusric11. 

All diet and tranisport charges on account of prisoners, 
whether before 01· Rfter conviction, must be met by 
officers of the Jail Departwent and included in the Jail 
bills. (Financial JJepartment No. 957, dated 16th J;me 
1873.) 

Marine Expenditure. 
2.] [21.-;MARIN~. 

Treasury Officers are not to pay bills for services and 
supplies rendered to vessels of the Government Marine 
in the absence of the authority of the Examiner, Marine. 
Accounts. 

2. All persons having claims against the Government 
of India for services rendered to vessels of the Indian 
Marine should submit the same either direct or through 
the commanders to the Examiner of Marine Accounts 
for audit, who, after checking and passing the cliargf's, 
will issue the authority for payment. 

Remuneration to Marine Surveyors. 
3.) 

Payments of remuneration to surveyors of ste:i m 
vessels out of fees deposited .into the 'J.,rensury by the 
owners of such vesselt,, under Act VI of 1884, should be 
made on the certificate of the Magistrate that the 
amount charlJ'ed in the bill doe& not exceed the amount 
credited to Government. The Treasury Officer is 
l'Pquired to see that no SUCh payment is made Oll 8 bilJ 
not so ce1 t1fied. 

4.] 
Primary Scholarship transfer fees. 

Trf'asur) Officms are required to see that fees realised 
for thi> transfer of Lower Primary Sd1ol:ir&hips, 
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payable by Bistrict Boards, are credited to the District 
Fund concerned. (Bengal Government No. "'177, dated 
1'itll April 1891 ) 

Bills of the Meteorological Department 
5·] 

[25.-ScIENnFIC A"ID MrNORDBI'ARTMEN'lS-

Pay·bills of Observers of the Meteorological Depart-
ment, as well as their establishment, contingent and 
other bills, should not be paid unless countersigned 
by the Reporter or the officer superintending the obser-
vatories. Treasury Officers should see that all such 
bills are duly countersigned prior to payment. 

Staging Bungalows. 
6.] . (32.-MISCET.LANEOU!l. 

It has been ordered by Government that those 
charges only which are connected with the construc-
tion. and r~pair of staging bungalows should be met 
from Public Works Funds ; while all other charges, 
including establishment and the cost of purchase ~n~ 
maintenance of furniture, should be borne by the Civil 
Department. Magistrates are accordinO'ly requested to 
pass, for payment at the Treasury, altbills which may 
be presented to them by officers of the Public Works 
Department on account of bungalows in their charge. 
Bengal Governme11t Circular No. 3, dated 16th Moy 
1892.) 
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APPENDIX A. 

SECTIONS OF ESTABLISHMENTS. 

(S'LlNDING ORDER No. 1, CHAPTER 11-IL) 
N.B.-A separate bill must be dra"n for ea.ch of the departments in column 2, 

~nd each section must be exhibited distinctly both in the Annual Establishment 
b ~turn (Form 3, Civil Account Code) and in the bill, the totals of money columns 

emg struck for each section in both. 

TEMPORARY ESTABLISHMENTS SHOULD AL\VAYS BE DRAWN JN A 
SEPARATE BILL. -

Drs,.ing Officer, Sectiont1 into which 
llepartDlent or Olllce, each bill ehould be 

d1Tlded. 

( ( English Department . 

I 
I 

I 

"\T•rnoeular Depart· 
ment. 

I 
or I I Collertor 

Deputy I Land Re1·enue I 

Comm is• ~ . ~ Treasury Department 
sioner. I I Joint Magistrnte and 

I Deputy Collertor.-
(Name to be stated:) 

I Assistant Magistrate 
and Assistant Col· I Jector.-(Name to I be stated.) 

I Doputv Magistrate 
1 and 0J:k>puty Collec· I tor.-(Nnme to be 

stated.) 

I Process Establishment 

I· I 
l l - -

What ehonld be loclade d 
in eaob section. 

Clerks, Sl!r\'&11t•, au d 
f half tho numb•r o 

orderly peo11s {chap 
rasees) allowed to 
the Magietrate-Col· 
lector, the 1·emein 
ing half hein g 
drawn in the Magis 
tr•te's Establish· 
ment. 

Sqeristadar, Peshk&r, 
Record-keeper, Ac· 
countant, 'l'owje e 
Navis and all Mo· 
hui·iro, whether at· 
tacberl to tho Gene· 
ral, Account, Tow-
jee or 
Br"nch. 

Record 

Treaourer nnd Pot-
dars. 

Mnhnrir, if any, •pe• 
cinlly sanrtioned, 
and 2 orderly peons. 

Mohurira and one 
orderly peon. 

Mohnrir• and one 
01 derly peon. 

Nazi•, Bukohi, and 
re1t11lar Proces.o· 
servers. 
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Set:eio•a of E.rta6lialmenl.t-continued • 
. ~~~·-=~-=======-== 

Seotion• into whioh /What should be included 
each b. II should be in each section. 

divided. 
------

r La.nd Revenue . { ProccSB Establishment Extra Procesll"ser• 
(Temporary). vers. 

Sub-divisionai. Es-t Ka non gos and Sur. 
veyors. 

tablishment, Chain men and Mea-
seugers. 

Management of Gov- Tqhsil Establishment. 
ernment E1tate1. 

Office , Clerks and servante. 

I Measuring Amina, chainmen, 

Land Settlement~ 
(s1ualler opera. 
tion.) 

Collector ,or J I Land Regi"stration 
Deputy 1 Commis- Wa.rds' Estates 

sionrr. 

Establishment 

Ditto 

Ditto. 

Ditto 

etc. 

Clerks, Mohorirs, eta. 

Clerks and servant .. 
Partition 

Stamp 

I I Excise 

I 
l I noome tax , 

Stamp Darognh, Mo• 
hurir, or any estab· 
lishment for tbe 
sale of stnmps. l Executive Establish- Sub•In1pectors 

ment. peons. 

Sudder Office Es tab· Clerks and pl'On s at 
lisbment. the bend office. 

Distillery Establish- Kannngoa, Clerke 
went. and servantii. 

and 

, Office Asaessors, Mohurire 
and peons. 

Sob-divisional 
Ollicer, 

E•tnblisliment at~ Office 
Sub-divieions. 

rrocess 
ment. 

Hend Clerk and She· 
' ristndnr, Mohnrira. 

orderly peons, and 
servants. 

Establi1h. Proces·servers. 

Settlem•nt 
Assistant 
Settlement 
Officer. 

or Larger Settle-
ments, 

Office 

I Field Establishment • 

l 

Clerks and servan t.s. 

Amine, Kanungos, 
meaeurPrs, chain· 
men, guards, ser• 
vante, etc. 

Director of 
Land Reccrds 
and Agricul· 
tore. 

Land Records and I Office Clerks and servnnts. 

• Agriculture. I__ --=------' 



APPENDIX TO S'f.\NUING ORDERS. 143 

Sections of Es?ablishmeiitl- continued. 
====--

I 

Dr.1.wing Offictr, epar ment or Office. P&<'b bill should be a s on u e me u e divujt!d. m en.c.h etctioo. 
D t l Section<.1 into which Wb 1 h 1, b . 1 d d 

---1---- -----
( Office Clerks and servoots. 

I Boat Esrablishment lfanjis, etc. 

Aopraising Establish· Appraisers. 
ment. 

I Export Department , Clerks and servants. 

r\ Cnstoms 
I 
I 

I Import Ditto. 

·: I Cashier's Cashier and Assist· 

C'ollcctor of J 
Customs. i 

ants. 

I Accouut Rnd Bonding Suprrintendent ~nd 
Accountants and 

. ' Bonding In•pectors. 

11 
Statistical Department Clerks and servants. 

1 ifoce\laneous Depart- Ditto, 

~LI T:::~ors. P I Preventive Officers. 
reventive Estab· j 
lisbwent. Office • . • 1 Clerks and servants. 

Boat Estsblisbment. I · I Wbnrf Officers, Clerks 
and servants. 

I 'j "..:=t """''''~· 11 :::~·-· 
Salt Department 

I In•pection 

/ Pptent Salt weighing 
1 Scale Establishment. 
I 

Cle• ko, servant- end 
guards. 

!nsprctol'll and Assist• 
ent Inspectors. 

Carpenters and mis· 
tries. 

Opiqm Agent • 

(11 English Department. 

I V rrnacular ,. • 
I I Godown, •English. 

· I Ditto V ei:nacular 
SndJer E.tnb· -< 

Ev•poratory;and LabO· 
ratory Department. 

lisbment. 

Factory Department . 

Clerks and servants. 

Ditto. 

dittc. 



144 APPENDIX TO STANDING ORDERS. 

s.u1tion1 of E1ta&l.dmPni1-ronti11ued. 

:::D=ra:::w::;m=g'"'O=IB=c=ar,....-r'I =D=cpa=n=m=e=n=t=o,,_r-~~""'e~ Section Into which each What •honld be 1ncludod 
bil~~~id~~~ be m each 1ect1on. 

Opium Agent • 

Snb-Dep11ty 
Opium Agent. 

I 

r 
Sudder Estab-1 

Lithngrnph 
DepaTtment. 

Press 

Fire Brigade. 

Account Department Aceount&nt, 
imd sernuts. 

Clerk1t 

lishment. j 

I 
Treasury DepRrtment. Treasurer, Assiatantlt 

and servants. 
Audit Department 

l Gna.rda 

( En.glish Oftlce • I Verna.c11lar Ollioe 

Sub-Deputy Kot.Pe Establishment 
Agent's Esta.b- ~ •(each to be distinctly 
lishment. 1 j shown). 

I ABBista.nt Sub-Deputy 
Agent's Establi•h• 
rnent (~a.ch to be dis· 

l tinctly shown). 

Cle1k1 and SPrvants. 

Sub-Inspector, jama.-
dara and burkan· 
dazes. 

Clerks and servants 

Ditto. 

GomastM, Clerka and. 
servant•. 

Clerks and servant&-

r 
Engliali llepa.rtment • Clerk• and •~rvantt. 

Vernnculsr " Sher1sta.dar, Pe,bkar, 
Record-kee~, aod 
Mohurirs. 

Commia.ioner , CommiHioner 

·1 
Provincisl Establish. Edul'&tion and f,O"..al 

( Law Ofticen 

District or 

I 
l 

ment. fund CleTka an~ 
aerva11tl. 

Eatablilhment fnr the 
general management 
of Warde' estates. 

Establishment. 

Clerks 111>d aervsnt1 
for the general 
manairemont of 
Wards' estntes. 

Gove1nment Pl•ader• 
n.nd their estabW!lt· 
ment. 

( English Dep&rtment , Clerks and servants. 
Additional 
Judge I Verna.eular ,. 

'{1 I 
J udge'8 or Addi· , 

tiona.\ Judge'• 1 · Translators • l Court. I 

, SheriatailRr, Peshkar, 
Record·keeper, and 
Mohurirs. 

, Translator. 

II Civil Cou?t Amini • Civil Cou1·~ Ami~s. 

I writer, and peons. 
- -- -=---==--' 

l Proce&1 E1tablish1Uent I Nazir, Naib-Na.zir, 
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Section1 of EsfaUishment1-continued. 
========;==-===~-=--=-=-- --~=--=-=-====-~======== 

Drawing Officer. 

District or Sub-
J udge. ' 

District ,Judge 
or Munaitf. 

Department or Office. 

Sub-J 11dge's ( 
~]stablishment I 
(each to be dis-
ti11ct ly shown J 
with the name l 
of the Suu-1 
Judge). 

l 

'.ll'unoift"s E•fab-l 
lishment (each 
to be di•tinetly 
shown 'dth Lbe 
name of the 
l\Iuusiff). 

·Judge, Small Small Cauac Court) 
Cause Court. 

Sectiour:i into whieb each 
bill should hs 

divided. 

Office 

What should be included 
in each section. 

Sheristadar, Cl erk• 
Moburin, and peon. 

Proce•• E1tablisl11nenl N•ih-Nazir and 
runners. 

Offioo , SheristRdar ud I Mohurir•, 

l'roceu Kslablishmeut Naib-Nazir aud r~11-
. ncra. 

Office , Clel'k• and 1ervRnts. 

Sale Ameeus, 

Process Establishment Nazir and runnen. 

( English D•pnrtment, Clerks and servnnts. 

Magistrate or ( 
Deputy 
Commis· • 
sioner. 

Criminal Court 

Circuit House 

Hajut • 

Pounds 

t Church 
Magistrate or 

Clrnplain. 
Cemetery 

( 

I 
SnJlerintend-J 
ent of Jail. i 

I 
I 
l 

Jailers, etc. 

Warders, etc. 

\ Vernacular D•p•rtment 

. (J 

' ) 

·l 

Honorar.v :lf•gistrnte's 
Esta blisb meut. 

Establishment. 

Ditto. 

Ditto 

Ditto 

Ditto 

Jailers. 

Deputy Jailers. 

Assistant J ailw-•· 

Head Warders. 

Warders. 

Apprentice W nrdeu. 

Sheristadar, Reco1·d· 
keeper aud Mohu-
rirs. 

Mohnrir and pound. 
keepers. 

Clerk, cbowkidars, 
sweeper, etc. 

Burial grou11d chowki• 
dara 11 nd malli••· 

L 
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&clions of Eafa~/ialu11enl1-continoed. 
=====r=~--,;,....,;_,:_:,;_~·-·-==--=-- ------------·-- ·- =~1-----~~ I l!ecUonii lnlG wl:ioh I \Vbai should be ln~lu• 
11ra .. 1ng ::_ loepartment or omce. eaeh ~l~id~~~uld be ! . ____ ': ~=~ seeti::__ 

I 
Superintend· j Otl1er Establish- Extra Warders, Hos-

ei1t or Jail. \ _meut. pita! Establishment 
lServante. ! 

\ 

i 

I 
N. B.-Pay aJ>d allow· 1 

ances of Civil Hu•pltal 
A•s1ata11t to be draWD m 
a separate bill. I 

I 
Officer in cbarge1 Lock-up 01· Subsi· i 

of Lock-up or diury jail. 
Sub&idiary 

Warder Establisbmeut 

Extra Warden and 
Servants. jail. 

Jlegistrar or ~ 

flfflcio Sub· Special or E1&·1 Registration • Establi1bment . 
Regi1trnr. 

· 1 Clerks, Mol111ri1·111, and 
servants. 

' I 
! 

i 

I 
Diatriet Snper· I Police 

iutendeut of \ 
Police, 

! 

I 
I 

I 
( Office • • • ~ Ditto. 

I llospit&I Establish· I 
! ment (pay and .al· Non.-Tbese three I i low~nce of Hospital rstablishmeuts 
1 AR1111ta!1t to be ~ •hould be drawlf 
I ~f~}.n in a separate 1 I in one bill. I Fixed Root EstR blish· 'j 

1
1 ment. J 
1 I nspeetors • h 
I I l ! Sub·lnspeotors . i 

. ~ 1
1 

European Constables ' I ; Head Constables .11 

I lCousti1bles I N~}•· th'!'~ee 8:~~~~ 
~ be drawn in one 

I Cbowkidara I bill. 

I i Mounted Constables • I 
j I Batta. allowance • 1' 

1
1 Good Conduct allow-

ance. 

Allowance to Court 
l Sub-Inspector. J 

=-.;;:_._;::___::....,;=--==------- ---------- ... --_-:=::;:;:;::; 
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Sections of E1tabli1A.ms•t1-continued. 

Drawing Officer, Department or Omce. 
8ectlno1 into which 
eacb bill 11hoold be 

divid1·d. 

Wbnt aboold be lneluded 
in f'&ch section. 

Clerks and servant•. ln•pPCtor of Inspection 
Schools, 

Olllee 

Secret..ry, Dis• 
triet Schou! 
Committee, or 
Deputy In-
•pector of 
Schools. 

District School \ Olllce 
Committee. i Deputy and Sub·ln-

•pertors. 
(Gozetted officer• are 

po.id on separate bill•.) 

' Instrnctiuiz staff. 
(Gasetted officers are 

poid on 1eparale bi111.) 

Colleire or Col· < 
lcgiate School. Office 

Kducation Cler·k and 
ser1 anti (if any). 

Clerks and servant•. 

( Mohsin Fund Es!Bb· Jlloulvieo, etc., raid 
Jishment. from Mohsin Fund. 

Head Mnat<-r , Scl1ools, English, Sarno Rtl Collegiate 
Normal or Verni~· School. 
cular. 

( ~ 
Com pounders , Compounder• and 

I llfedicol 
drease1'8. . , 

Office Cle1·ks aud servants. 

I j Inspectors. 

I \'11ccinatio11 
VarciMtors and As-

( 
sistant.e. 

I 
Office 

Clerks and servants. 

Iostrnrtive •ta.ff Aosistant Demon1tra· 

c· ·1 I .j 
(Gasctted officers are tor of Anatomy, ~-

paid on separate bill•.) sist.ent Leeturer of 
Ch•mistry, Sta:lf 

m SU1·gecn -{ 
Sergeant. etc. 

I. 
Medical Scbool Writer, Taxidermist, 

Olllce cutter, farash, peon, 

I 
1weepers, durwans. 

\ Medical Pupils 
Native Pupils nnder 

instruction only. 

I t- Compounders and 

I 
dreeeers. 

Hospital or m .. Clerks and servants. 
pensary, Office • • 

I · \ Medical Pupils • N •ti•e PupilP attached 
to 1Ji1pen1111rie1. 

l i.2 
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Sections of E.tabll1kme11t1-co11cl11ded. 
~===~==---=--=-=-=--==-=-~-========-==-=-=-=-==:::;=======~--

Drawinr Oftlcer. I ll•ctions into which What should be include 
Department or Oftice, I eaoh bill should be lo each aeciiou. 

divided. 

------!------'-·----------------
\ Compoouders , • Compounder& and ( 

I 
I 
I 

Civil Surgeon { 

I 
I 
I 
L 

1 dressers. 

J.unat.ic Asylum , \ Overseers 

'Office 
1. 

Meteorological De· Ei;ta.blisbment . 
p11rt1nent. 

Overseers 1uid :Ma· 
trons. 

Ac<'ounlant, Clerk, 
cook•, bl1isteet. 
female-keepe1·s, dur-
wans, dhobies, etc. 

ObsPrvers, AssistRnt 
Reporten, Clerks, 
and servants. 
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APPENDIX B. 

CLASSIFICATION OF CONTINGEN'l' CHARGES. 

===============;"=============================~ -=--=--=--=--=---=-==-~---=:: d He•d of Cl11B•ificati~n. j 

Suppl ie1 an cl Services. 

Petty const1 net.ion 

Descriptioh Of 'charges to be shown under oaeh 
derailed head, 

1-~---

l 
. I Charges for construction of Illlperial and Provin· 

I oial buildings not borne on the Books of the I Pu blio Works Department, the cost or value of 
which is less than Rl,000. 

I.aw C'h11rge< (Land 
m1e DepRrtment). 

Reve• // Co8t of Stamps and other charges in law suits in 
I which Govel"llment is 11 party, except charge 

connected with pauper suits. 

fl.ewards 

Petty RepRirs • 

Sectiun•writing 

Country Stationery 

=~--::=-.==-=====- -

J Rewards for appl"ehension of rriminals and for 

1

1 intelligence leading to the discGvery of crime 
whether paid to Police officers or others ; also 
reward• to Police officer~ for good conduct dis· 
played in the prosecution of enquiries or the 
apprehension of offender•, except rewards paid 
for the apprehen.ion of prisoners escapini( from 
jails, in which case the amount should be drawn 
m the jail bill•. Al•o rewards in the Opium, 
Stamp, Salt, and Excise Departments . 

. ! Charges for repairs to buildings not borne on the 
J Public Works Books and for minor rrpaire to 
I. Buildingd which are borne on the Public W1ll'ks 

Books (see Circular 17, paragraph 1). · 

Charges for copying manuscript by piece.work. 

l'!t-J,_he Lan~ Re!e~ue, Ex~is~, and Police Depa1·t-
ments, and 111 Cml and.Cr.1~mal Courts, ~he fol-
lowing cl1arg_es are classified under this head 
but should be drawn 011 sep1u·nte bills. _In t~e 
case of other Departments e~ch expenditure 11 
classified as " Office Expenses. . • 

Cost of stationery locally purchased, mcludmg 
charges for ordinary binding. of o!Dce books, 
i·egisters, etc., and for the fullowmg art1cle1-glue, 
paste, threRd, talc foi· native colours, lao for .•~sl­
ing, country pens, country env~lope•, repsmng 
scissors, etc., pins 1111d need_les. twme: sand-pounce, 
s•nd·pots po1mce bags, vm~g~r, 01 \ for stan'.ps, 
oil for st;ruping and •he.rpenin!{ kni~es, ste.mp111g 
inkstand, ~tamping ink, couutry mk, country 
paper of all kinds. -
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ClcrsBiflcat1on. of contingent ckargH-continued. 

Detailed head of Claaalfteal.lon. Description of charges to be •howo under each 
detailed bead. 

Suppfiea and Servicea-
continued. 

Moving Prisouers Charges for tranAferl'ing p1·isoners from one ~ail .t~ 
another 01· from the Subsicliary to the ~1stried 
Jail, and all cha1ges on account of diet an 
tl'll.nsport of prisoners, whether befm•e 01· after 
conviction (vid11 Bengal Government No. ~ 5, 
dated 28th August 1890, Dy. G. B. 1914). 

Purchase of Rese1ve Slores Sto1es of grain purchased under special sanction 
of G1·ain. of Gov.irnment.-(No. and date of -order to be 

cited in the bill.) 

Rations 

Clothing and Bedding 

C t . . I on 1ngencies I 

Diet ot prieon .. rs, including charges connected w!th 
their susteTJauce, such as the cost of fuel, cook1Dg 
utenPils, etc. 

Note,-The word "' prisoners" includes RevenuP, Es.oiae, ano 
Opium defaulters i~ Jail. 

Clothing and bedding supplied to prisoners. 
When these articles are pu1chased solely for 
hospital use the cha.igee should be cl11ssitied 
undl'r the bead " Hospital E1pe1111es, Medicines, 
etc." 

Purchase of Books and Pub-1Cost of law and other books, maps and publications, 
lioations. etc., other than those printed by Gover11ment.-

(No. and date of order to be oiled in the bill.) 

Officp and Ground rent Ground rent and hire of buildings belonginit to 
private peuions, including oesses, rates and taxes 
on such ground and buildings if payable by Gov• 
e1:nment. 

Hnt weather Charges Tatties and waterpots (allowed in the Behar and 
Cbc.ta-Na~ore District.a) hunkha-pnllers, pun· 

1

1 
~~~s, pun ha-'W heels, punk a-frills, ropes, canes, 

Cold weather Chargl!'B • In Dajeeling only, where fuel and W&l'lll clothing 

I are allowed. 

Service Postage Stamps • Charges for purchase of Service Postage Staropd 

I and payments or postage on bearing letters an 
pa1oela. 

Pu~hase and RPpo.ir of Fu1·· , Charges for the purchase and repair of almirahs, 
n1tu1·e. j reoo1·d·Rhelve11 other than those payable from the 

I Record-Room grant, tab!Ps, desks, chairs, clocks, 
I treasure-chest, etc., including repairs of the 

1111me. 
I 

-- --:..=::...... -= - - - - ---= 



APPENDIX 1'0 STANDING ORDEnS. 151 

Clru1ijicati0fl of contingent c411rgRr-continued. 
---====-=-===========-~=-=.:==========;::=================:,-
Detailed head or Classification. Iltioription of ol1arges to be 1hown noder each 

detailed head. 

Conti119e11riea-continued. I 

Rates and Taxes Charge1 for M uoioipal rates 01· taxes on all Govel'll• 
ment buildings 01· on a number of buildings in a 
M nnicipality fo the occupation of more than one 
Department. of Government, such as Civil, Mili· 

Odice ExpenRea 
tary, Public Works, etc. 

Allowance of sweepers, cloth fo1· bundles or duslera, 
oil for lighting Office, Tnasury, Treasury guard· 
room, etc., superio1· biuding of books for Court 
library, fodder, country statione1·y in the case of 
all departments other than those named under 
the head "Country Stationery," and other petty 
miscellaneous charges of an ordinary nature ap-
pertaining to the ollfoe, such as conveyance of 
l'Coords to and from subordinate officers, and 
conveyance of forms, smtionP.I·y, )ffice furnitm·e, 
pnrohase of Railway 'l'ime 'l'abl~s (vicle Bengal 

T Government No. 44j• dated 7th 8eptembe1· l893, 
Dy, G. B. 2281), charges of opening packing 
c11es1 ew. 

Tonr Chnrges , , Hire of draught animals and carts for conveyance 
of records lllld tenfR, gl'Ound clfaring, occa•innal 

, mesRengtr charges, to1·ches and oil, rope for bind. 
; ing and tent khalnsiee. 
I 

)'eed and Keep of Ele· / Cost of keep of Government ponies in tlie Daijee. 
phants, Mules Ponies andl ling Cinchona Plantation and keep of Government 
Bullock•, ' / bullocks in Jails and other departments. 

Hospital Expon11Ps, Medi· /All diet of prisone1'8 in hOApital, including extra 
cioeR, etc. I erpenses inou1'r!d for sic~ diet, cost of ~azR1· me· 

dicines and arllcles req111red for hospitnl; also I clothing and bedding Rod fnruiture for u•e 
especially in h~pital. 

Mi:scellaneous CoRt of lanterns, padlocks, scales, letter sea.lea, 
badges belts money bags and other petty '1n· 
tingent obar~es for which no •epuste heading is 
provided.-(Common to all departments.) 

In tAe Land Revemee Depmment.-Cha1·ffes for 
I issuing p1'0Cla11111tio11 and for the adve_ifaemen~ 

of the sale of est11tes ; also cost of ra111-g1111~s 
/ supplied to observato1·ies. 

: In tlie E:z:cise Department.-ChRrgts for t~e cpn• 
j veyauce of ExciRe ~piull!; cbarg1•S for brmgmg 

I country spirit, etc .. found m excess of the quan· 
tity shown in vendor's accou11ts. 

==-===------------.. -_.:_ - ---- - ==~ 
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Cla81(flcation of contingent cllargea-concluded· 

Det:: ~ead of Claeeiftoation.1 

' 
Conti11genciea-concluded. I 

I 

Des('l'iptlon of ohorire• to be obown under each 
detailed head. 

Iii tke Stamp Department.-Charges for convey• 
anal! of stamps, iuoluding postage and telep!D 
stamps aud .Plain pape1• used fo1· Coul"l.-feet 
stamps. 

In Civil Courta.-Charges for sl'rving proeei.see 
of the ~igh Court and othe1• conlinl!'ent ch~1·g911 
for which no separate beading has been p1ov1ded. 

In Criminal Cortrta.-Cha1·ges for e:reeutioo 
of p1isoners, whipping materials, trianitles, etc., 
conveya.noe of dead bodies b1·1mght for po~t 
mot·t11m e:ra.mination, cflllt of sending to th~ir 
homes lmmtios discha1~d from asylums, con~1n· 
gent charge• of Mag1sh·ates' kajuta e:rceptmg 
e•pense1 for dieting prisonera thel'eiu. 

\ 111 tlie Jail Department.- Diet of defendants in 
[ the oustody of Police, cooking utensils, keeP. of 
I prisoner1' children, charices for burning or bury111g 

decea•ed prisoners, purchase and repdir of fette;·s, 
fette1·in!I' prisoners, razors, gaitera, etc., g1•ah11ty 
to relea•ed ptisone• a, diet money, rail '!"Y fa1-e 
and boat hire, maintenance or olotb1ng on 
'release. 



APPENDIX TO Sl'ANDING ORDERS. 153 

APPENDIX C. 

LIST 0~' LOCAL FUNDS. 

(8T4:SDING ORDER No. 1, OH.4.P1'ER Vl-L) 
diat[!unda marked (a) are those of which the transactions are confined to one 
ou rdi~t .. Funds ma1ked (b) nre those of which the t.rnni.actious occur iu more than 
~ 11tr1ct.] 
====~======-~==~=-==-~·~~-=--~ 

N •me of Funds, 

I.-I,.,,orporaterJ Local FKnrJ1. 

1• Diatric~ Road Fund• (one for 
each district). (a) 

2• D!str!ct Road Account (do.) (a) 
3. Distrirt Fund (one for each dis· 

trict). (a) 
4. District Po•t Fund (onefoz oacb 

, district). (a) 
6. Village Chaukidari Fund under 

Act Vot 1887,t (1.1) 
6. Road" Patrol Fund under Act V 

of 1887.t (1.1) 
7. Stenm Boiler Inspecpon Fund.l 
8. Inland Labour 'J ra:Dsport Fund 

(6) 

IL-E4Dclrcded Local Fund•. 

9. Cantonment Funda (onefor each 
canton1ne11t). (a) 

10. Government Rail way Poli Ill' 
Clothing Fund. (a) 

11. Hospital Port noes (a) 
12. Balasore Port Fund (b) 
l 3, Cuttack . ditto , • 
14. Puri ditto 
15, Hindu College (Calc~tta) (a) . 
l6, Durga Churn J.aha's Endow· 

. ~ent. (b) 
17. V1z1auagram Schola"hip (6) • 
l8, Mu1.alf•rpur School (1.1) , 
19. Kbund llebal School (Cuttack) 

(o) 
20 Pilgri'!1 Lodging House (Oya, 

Puri, ano. Balasore, Duwkn, 
and Hooghly). (a) 

Dra.wnoa 
br bill or 
cbequa. 

c 
c c 
ll 

B 

ll 

H 
u 

c 
n 
B 
n 
B 
JI 
B 
H 

1 

I 
I 

Bllls or cheques to be lllfDcd by 

Vice-Chairman, and if for ovor 
R 100, Chamuau al•o. 

Ditto ditto, 

)Jagistrate. 

C11ntonment Magi1trnte and Presi· 
deQt, Canton1neut Comm1tteo. 

Assista11t lnopector-General, Oove1:u• 
meut Railway Poli< e. 

Port Officer. 
Ditto. 
Ditto. 

By rules of EduC11tion Departme11t. 
Ditto ditto. 

Ditto ditto. B 
II 
R 

Read Muter. 
Superiuteudent of Tributary Mel1ald. 

B Magiotrate 

==-- -- ~---- -- =----
h •in three d11tricta ,,. B1o~bb~m the &'uthal Paiganaa, andBthde ~bill•R~f lldl Trael1, 

w er: the Road·ce11 A;t 11 u~t 10 force, lbe Pdnd 11calledu1J11trict o.i u.uuu ' 
• 11n lhe dlblricts of the Cbota N1g1ior Dm•IOU. 
+ n lalculta oulj, 
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Lut nf Loeol Fun1ff-concl111led. 

Namf' of Funds. 

17. Juggernath Road and Grand 
•rrunk Ro 1d Lodgmg House 
Fund (Bal.1aore, Cuttack and 
Puri). (1Z) 

18, Balasore Pilgrim Hospital (1Z) , 
19. C11ttnck Uuochat1 a (41) • , 
20. Darjeeling Improvement (1Z) • 
:n. Ch1111iLal ~e"l's KudowmentFund 
22. Kbund Mebal Road (Cuttack) (o) 

23. Zoological Gardens (1Z) , .1 
24. Mohsiu Endowment (7') 

25. Burial Board, Clu istian (A) 
26. Ditto Mabomedria (1Z) 

27 Western Duar's Mnrket Fund , 
28. Jndu Nath MukerJee's Prize Fur•d 

29 Polire Fire B1ig1tde Fond 
30. Foundling Asylum • , • 
31. Calcutta and Suburban Police 

Superannuation Fond 

111 -Fun<U of wAicA the tran•ac-
tiont l'Jf'B inclt1ded under 
depo1it1. 

29. Municipal Fund (one for encli 
Municipality). (a) 

Sl. Port Fond, Cbittagonir , • 
8 • Tr11et Interest Fond (b) • • 
3 . I.itigation Fand (b) • • aa. M 1scellnnPODB 'l'ro•t Fund., 

whirh are not included under 
Excluded I.ocal Funds. (a) 

Dr.1.wn on 
b1 bill or 
chc9Jl"' 

B 

n 
II 
11 
ll 
R 

1l 
B 

R 
n 
H 
B 

(" 
c 
c 

c 

c 
c 
c c 

Bills Qr cheques to be signed bJ --
Civil Surgeon, Blllasore. 
Civil Surgeon, Cuttdclr. , 
Depnty Commissioner, Darjeelmg. 
Collector, Putoa 
Superintendent, Tributa1•y Mehals, 

Cuttack. 
Secretary. , • 
Local Agents, Hooghly, or Prmr1-

pols or Head Masters of Colleges 
or Schools. 

Chairman, Burial Board. . 1 Ditto Mabomedan Bur1a 
Board, 

Deputy Commi•sioner, Julpigmi. 
Hend of the School, but tho 1'111 

should always be count.ersign•d 
by the Dh-ector of Public lns1ruc· 
ti on. 1 Commissioner of Police, CalruLta. 

Chairman or V!ce-Cha.irman, a.nd if 
over R500 by both of them or 
bv one of them nud another Com• 
wiBBiouer. 

Accountant General. 
Lee;al Remembraneer. 
Admmistrutor of the Fund. 

- --===-
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APPENDIX D. 
LIST OF MUNICIPALI'l'IES IN BENGAL UNDERACT III (B.C.) m· JR!li, 

(87'.J.N.DING ORDER No. 2. (2), OHA.PTER Vl-L) 

[Tho'le "hil"h do not bank at Oo1ernmeut Treuuriea aro marked thu1.' I 
1rea111ry. Mu11icipality. 

llacle1·gu11ge l. Barillnl. 
ll. Jhalnkati, 
3. Nalchiti. 
4.. Pi:pnr. 

Ba!nsore 6. P aklu11i. 
1. Halasore. llaukura 1. llankura. 
2. Bishenpore. 
3. Sonnmukhi. 

Birhhum I. limi. 
llhagalpor 1. llhngalpur. 

S. Colgoug, 
Bogra 1. Bogra. 

2. Sherpn1·. 
Burd wan 1. Bm·d IY&n. 

S. Kaina. 
3. Kat\V3. 
4.. Dainhat. 
5. Raniganj. 

Cbittogong 1. Chittagong. 
2. Cox's Ba.zar. 

Cliamporan 1. Betti&h. 
ll. Motiba1-i. 

Cnttnck l. Cuttack. 
2. Kendrapara. 

Dacca 
8. Jnjpur. 
• Dncca. 
• Na1aingsnj. 

Darjeeling I, Darjeeling. 
2. Kur8"0ng. 

D11rbhanga I. D11rbbangs. 
2. llaserab. 
3. Madhubani. 

DiRRjpur l. Dinajpur. 
}'aridpnr J. ~'&ridpur. 

2. ll'.adaripore. 
Gay a l. Gaya. 

l!. Dau.ln•g•r. 
8. Tikari. 

Hav.a1·ihagh 1. Haza1ibagh. 
ll. Chattra. 

Howrah • Howrah. 
• Bali. 

llooghly 1• Hooghly and Chinsnra. 
JI. Jlansbcria. 
s. SPram pore. 
4. Uterparu .• 
5. lluidyabatti 
6. Bhaddret11Yar. 
7. Kotrang. e. Jabauabad. 



lo<> 

T1·ea11ur9. 
Je&sore 

.T a.1 p~ i gllri 
Khul11a 

Lohardngga 

Malda 

Munbhum 

Miduapore 

~[onghyr • 

Muzaft'arpur 

l'rl nrslndaba.tl 

::\fymensingh 

Nonkhali 
Nallni. 

Palamau • 
Patna 

Puri 
Pnbna 

Purnea 

APPENDIX TO STANDING ORDERS. 

L•llt of MunicipaliliPa in Ben9al, etc.-coutinucd. 

Mun.cipaltt!I 
1 Jessore. 
2. Kotechandpur. 
3. Moheshpore . 
1. Jalpaiguri. 
1. Sat!. hira. 
2. Chanduria. 
3. Debbatta. 
4. Khulna. 
l. Lob&J'dagga.. 
2. R11.nchi. 
1. Old Ma.Ida. 
2. English Ba:&.1r. 

, · 1. Purulia. 
2. Jhalda. 
S. Raghunetbpur. 
1. M1dnapore. 
2. Tnmluk. 
3. Chandrakonn. 
4. Ghattnl. 
6. Ramjibanpur. 
6. Kl1irpai. 
7. Kharar. 
1. Monghy-r. 
2. Ja.malpur. 
8. Jamui. 
J. Hnjipur. 
2. Lalgai...j. 
a. M:u:raffarpnr. 
4. Sita.ma• lu. 
1. Berhampore. 
2 .• Jangipur. 
3. Ka11di. 
4. Lalbugh. 
1. Nns1rabnd 
2. Ja.malpnr. 
8. Sherpur. 
4. Kishoreg1mj. 
5. Bajitp11r. 
6. Muktag.1cha. 
7. Netrokoua. 
8. Tangail. 
1. Noakhali. 
1. Birnager. 
2. Kumarkhali. 
s. K1ish11agar. 
4. Knshtie. 
5. M:eherpur. 
fl Nadia. 
7. Uana~bat. 
8. Santipur. 
9. Chakdnba. 

• 1. Daltong1mj. 
1. Patna City. 
2. Barb. 
3. Bih11r. 
1. Puri. 
1. 1-'abna. 
2. Sirajgunj. 
1. Purnea. 
2. Ki .. hangauj. 
l, Rampul' Bo.1Ua. 
2. Nator. 
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List qf Muicipalitiea i11 B~119al, etc.-coochided, 

'1'reaaur9, 
Rangpur , 
Bontbal Pargauas 

Saran 

Bhnhnbad 

Singbbnm 
Tippera 

24-Pargnhaa 

M1111_icipalil9. 

• I. Rangpur. 
, I. Deol!'hnr. 

2. &hibganj. 
1. Chapra.. 
2. Revelganj. 
s. SillBD. 

• 1. Attah. 
2, Buxar. 
s. Bl111b111. 
4. Dumraon. 
Ii. J n~·•U!pnr, 
6. Saaaram. 

, 1. Chaiba•sa. • 
, 1. lirabman befia, 

l!. Commillah. 
, • Barrackpore, Soutb. 

1. Baduria. 
2. Barnipnr. 
s. B11ra1111t. 
4. Basirhat. 
Ii. Gobunlnngn. 
6. Jeynngur. 
7, Dnm•Dhm, North. 
g, ll11ranagar, 
9, Suburbnn, South. 

10. Rnjpur, 
11. Taki. 
12. Barrackpore. North. 
13. Dnm·Dutn, SouU1. 
lo&. Naihnti. 
J 5. Coesipore·Chitpur. 
16. Maniktol111. 

----
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APPENDIX ·E. 
EITATKMF.NT SHOWING liY WHOll THE BILLS OF 1'H~! EDUC~TION 

m:PAlfflU!'.NT SHOULD llE SIGNED AND COUN'fEHSIONED. 

(STANDING ORDER No. 13 (2). OR.A.P7'ER II-1.) 

Natnre of oharge. ' -- - lnr w~om lo~ ~ounter- \ ~1 :::m to be :a:~~ 
--------------- s1gned before payment. \ 

!.--Direction : 
I 

I 
I Pny of Direetor 

Head Aseistant 

Travelling Charges 

Establishment , 

• I f Director of Public 
• l Instruction. 

Contingencies 

District School Committee: I 
Pay of Clerk • . • I 1 n· l 5 1tto. 
Contingencies I lMngistiate or 

.
1 

Secretnry of the 
District School 
Comrui~tee. 

II.-Inspection: 
(a) Iuspcctors and Assistant h1· 

spectors-

Pay • 

Establishment 

Contingencies 

I 
I 

I 
{Director of Publir 
) lnstructiou. 

Travelling charieB lll<Jt necessary 

I 
I 

ln•p~cto1· or AB· 
si.tu1 t I nspedor. 

(6) Pay of Deputy luspectors, flub- ~If drawn by tl1e 
Inspectors, and Establish- Deputy Inspector ~ 
nrnut. counte1'8ignature 

not ncces•ary, Deputy Inspector 
otherwise by the or Sub-Inspector. 

Contingencies . Deputy Inspector. 

1'ravelliug allowance , I Circle Inspector. 

III.-Colleges· and Collegiate 
Schools: 

Salaries of Officers 

====---==--
Not necessary • , Officers themselves. 
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Statemext akowin9 ~!/ wkom the Billi, elo.-continned. 

Nature ot clmge. Ry wl•om to be counter- Uy whom to be drawn. 
1 ••gned before payment. ____ 

III.-Colleges and Collegiate,, 
Schools-ooxti11ued : 

Salnrie• of Te.i.ehers (except) Conntersigna.ture ~ 
of the first four grades) ~ not necee81Lry 
and Establishment. except by Direc• Principa.I of 

, tor in ca.sd of Collego. 
Contingencies • ' Collegia.le school 

I contiugiencies. 
Library a.nd Pri~ Allow•mcee Director of Publk 

Instruction. 

IV .-Colleges-Special-En.I 
gineer1ng: 

(Same && Colleges and Colle· 
gia.to Scl.ool@.) 

V.-lligh, District or Zillah 
Schools: 

Pa.y of Teachers a.nd Establish· 
ment. 

Not uecessnry 

I 
Contingencies • • . [ l 

Circle Ins pee tor 
I.ibrary and Prize Allowa.nceal 

I 

· iHend l\1111to1·1 of ·I Schools. 

VI.-Madrassahs (t) •I 

VII.-Normal Schools: 

Pny of Establi~hmcnt 

Contingencies 
I 
I 
I 

VIII.-Technical Schools:{.~ 

I 
I 

i 
Not necessary .11 ~ Ucnd Maaters of 

Scbo11l•· 
Circle Inspector. I 

I 
I 
I 

(S4me a.s Norma.I Scl1ools.) , I 
IX.-"'Vernaoular Schoals': ; I 

Pay of Tea1·hers • I of 
, •• } Circle Inspector • I lf H.-Sacdhoo~~ter& 

Contingencies 5 
r f each 

X.-Grant-in-aid Schools. Circle Inspector. ! Sel'l"eta.ry 0 I School. 

I Deputy foppCl'tol'I 

1 or Snb-ln•:: 
of Schools.~-

1che~?..111 Cal,ulta to bt tnatcd liko College• and at otber 1~tion1 like D1~tr1ct aod Zillah 

XI.-Primary Schools Magistrate. 

-
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w 

Naive of •barge, By whom to be counter-
signed before popnent Dy whom lo be drawn. 

:XII.-Bzaminationa 
(•) Nonna! Scbool1 . 1 
(b) Vernacular and Minor I 

Scbolar1h1ps. I Director of Pnblic Circle In1pector. 

(e) Survey and other special 
ln1truction. 

Examinations. J 

XII I.-Scholarships: 

Senior and junior . . Notneceqary • Prine1pal1 of Col· 
legea or Head 
Masters of High 

Middle Engliflh , . 1 Schools. 
' 

Middle Vernacular . l Circle Inspector. Head :Mastp or 
Lower V ern'°11lar . I Secretary to 

Primary 
School. . . J 

-

)[ 
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APPENDIX G. 
LIST OF DlSTRICr STATIONS Rl>ACHABLE llY RAIL IV A Y. 

-=='========o.-=--=o====================r====~=-=====""° 
Narne- Distance from R.a1h"uy M1le1. 

Sta.lion ----------

Bsnkura Uauignnj 30 
ll1rbhu111 Cynthia • 11 
Dlrngulpur l!hngalpur Ji 
llog1a . Sultaupore 26 
Burdwau Bu1dw110 

·1 l 
Champ11 1811 Moti11Rri :1 1 

Kuch Bihar f Huldibary ( 44 
lMagalbnt l 23 

Dacca Dacca l Dy stcomer. 

Darjeeling llarje< ling (I 

Dmajpur Dinajpur 0 
Dina pore Dinapoic 4 

lla1·bhnoga . , Darbhanga 0 

J<'amd~Ul' . Rajbori • ~l 

lraya . Gayo 2 

H11taiibag~ Gir1db1 72 
Hoogbly, Hoogbly 2 

Ho11rah Howruh . 0 

Je1so1e ,Jessore • I I 

,J alpaig11;1 Jslpniguli 0 

Khulna , Khuhm 
'I l 

Molda U&Jruahal 21 
Manbhu1~ 1 ' Purnlia o I 
Monghyr Mongbir 
Moroh1da\JRd (lle1· H ham pore) A•imgnnge 
Mu1nlfarpur Muz,1ft:arpnr 0 

Mymeo&inL?" • • Mymen<iug 0 

Nadia (Kri•lrnagur) Bngoolah 12 

PatnK • llankipor<• 2 

l'abns • ' Knshti• 12 

Porn ea Porn ea 3 

Uajsbahi S'ator 28 

Hangpur Rongpur • 3 

S•ran , Saran (Cl1uprs) 0 

"hah<tbad ( \ir~h) Arrsh 2 

Singh bum • Cbakurda1 pur 
llonthal Pai gu1111e- 4! • Hnmpu• hat, 38 mil..._ 

Dumk" • Cynthia * 
Do. Ruidyar1ath 

,, 
Hajm•hal Hajmahal 0 

Deoglmr Iluidysnath 
( ~tr•m t1am>1•Y· 

24-Pc1gun11&hs Howrah 5 
Sealdah 4 
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APPENDIX H. 

(SfANDING ORDER .VO 8, CHAPTER 11-11) 

Payments to Native Military Pensioners from Civil Treasuriet. 

I. :rhe Government of India having decided upon the 
ehtens1on to the Presidency Pension Circle, beginning Yiith 
t e paymen!s due in the month of April 1 893, of the experi· 
me?t o~ payrng native military pensioners 'through civil trea-
~unes. in the same manner as pensioners belonging to the two 
ate North-Western Provinces Military Pension Payment Cir-

cles are now paid, the following mstructions, which should be 
obs~rved in connection with the payment of these pensions, 
are issued. 

~- All pensioners of the Presidency Pension Circle who 
received their pensions from the Military Accounts Department 
for the half-year ended the 30th September 189z were informed 
that they would in future receive payment of their pensions 
through the civil treasuries, beginning with the payments due 
Ill April 1893. Those who have drawn their pensions up to 
30th September 1892 will be paid a half-year's pension, if they 
appear b<!tween April and June 1893, ana will thereafter receive 
quarterly payments from civil freasury Officers. On no account 
~hould a pensioner bt: paid more than one year's pension (has 
including the half-year's pension in course of payment), without 
special i.anction of the Controller of Military Account~ obtained 
t~rough the Pay Examiner unless the individual is a new pen• 
s1oner (11ide paragraph 13, note 2, and paragraph 22). 

The name of the Treasury at which each pensioner has 
elected to be paid in future has been. promine~tly _noted on. his 
parchment certificate which the pens1on~r has m his possession; 
m the event of any pensioner appe~ring at a Treasur~ other 
than that at which he elected to be paid, he should be directed 
to apply to the officer in charge of the Treasury he elected, for 
payment or transfer of the payment of his pension, as the case 
may be. 

3· It is the <lesire of the Government that the military pen-
sioners should be treated with all possible consideration as old 
~oldicrs, some of them of rank. Doubtless you will i~sue 
mstructions which will secure this result, and will also prevent 
the occurrence, when thf' pensioners present them.s~lves for pay-
~ent, of any delays and difficulties, sue~ as requ1r!n&" the p~n­
s1onPrs to go to different parts of the 1 rt"asury buddmg during 
thf" prort"sc; of obtaining payment, which might rf'nQer the 
change unpopular with thf' pensioner::;, 

9/ 
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Authority for Payment. 
4. For pensioners who have been drawing their pensions fr~fll 

the Military Department, check registers in the accompanying 
Bengal Form No. 345 *will be prepared and forwarded l!> you 
by the Pay Examiner,. Eastern Circle. For new pensioner& 
descriptive rolls and parchment certificates will be sent t? >'.ou 
direct by the Officer Commanding the corps or the executive 
officer of the department to which the pensioners belonged. F!>r 
new pensioners of the Madras establishment who may be ~rn:1t­
ted to reside and draw their pensions in Bengal, the descriptive 
rolls and pt"nsion tickets will be forwarded to the Treasu~y Offi~er 
by the Pay Examiner, Ear:.tern Circle, as aho the disbursing 
officer's and pensioner's copies of the parchment certificates of 
the regimental and departmental followers of the Bengal estab-
lishment who may hereafter be pensioned under Civil rules. 

The Check Registers win be arranged according to the 
classes (11irle paragraph 40) to which the pensioners belong, a~~ 
the late&t dates up to which thf' old pensioners have been paid 
by the Military Accounts Department wiIJ be found note 
\herein. 

Treatment and disposal or rolls parchment <"ertificates and 
pension tickets of. new penStoners when received by 
Treasury Officers. 

5 .. I~mediately on receipt by the Treasury O~cer of the 
descriptive. rolls and parchmf'nt certHicater,;, tney will be care-
!ully exal!1med, and, should they be found incomple~e or 
mcorre~t m any respect, they will be returned for completion. or 
correction to tbe officer from whom they were recf'ived (vide 
paragraph 4). 

6. Th~ particulars regard~ng each pensioner contained in 
the ~escnpt~e rolls, and disbursing officer's copies of parchll'ent 
cerb~cates m cas~ of regimental and departmental folfoweN 
pen.s1oned under Civil rules, will then be recorded in the check 
~e~!ster for the class to which the pensioner belongs under the 
m1tials of the T;easury_ Offi~er (vide paragraph 4). Great.c~re 
m~st ~e taken 111 copying into the check registers the d1stin-
gu1s~mg mai:ks noted in the de~ripth·e rons and parchment 
certificates . 

. 7· The ?escripfore rolls, parchment ccrtifiC'ates and tickets-
will be ret::uned by the Treasury Officer tirl the first payment of 

ml!!:t;:1g~~~:~t~ith ta sufficient number of blank copies of the schedules of pay-
shonld be obotain~d 1~0 quarter•. All t~e forms that ll!ay be required herea.!te' 

CllJI the Pay Rxanuner, Eastern Circle. 
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pension is made. After making the first paymenfi he will hand 
'Over to the pensioners the following documents :-

Where a descriptive roll and parchment certificate • 
have been received • , • , • , The parchment certificate. 

Whete a descriptive roll anil peaJoioa ticket have 
been received , , • • • , • The pension ticket. 

Where a disbursing officer's and pensioner's copy 
of parchment ce~tificate have been receivl!d , The pensioner's half of tlle 

pai chment oettificate. 

The descriptive roll or the disbursing officer's copy of the 
parchment -certificate, as the case may be, should be attached to 
the schedule of payments (Bengal Form So or 81) in wbich the 
first paymeilt of pension is charged ('1Jide paragrapli 46). 

NoTI!: r.-The descriptive rolls of Bengal pensioneA (Benge.I Forms 331! and 3) 
i:uld be si~nea by the Treasury Otlicer after the particalars coatained therein ha\ e 

n entered 1n the check regil.ter. 
NOTE 2.-The parchment certificates of Bengal pensioners (Benpl Forms 339 

•nd 342) should be signed by the Treasury Ollioer before delivery lo pensioners. 
~<>Tl! 3.-Care should be taken to see that the signature of the pensioner or hi1 

mat .attested by the initials of the Treasury Officer is obtained at the tr me of first ~al" 
rnth Ill the dio!buran,g o!!icier's copy of the parchme .. t certifi~le, in t~ place 11rov1deol or t e .purpose. 

Dates of Payment. 
8, All pensions are p.lyable quarterly in arrears, 'IJis., for the 

quarters ending 31st March, 30th June, 30th September a11.d 
31st December, on or after the 1st April, 1st July, 1st October, 
-and Ist January, respectively (but see paragraph 2); pensioners 
are not however to be required to present themselves quarterly 
to receive !heir stipends (but see paragraph 13). 
• 9· The pensioners residing in or near Calcutta will be paid 
10 the Office of the Accountant General, Bengal, on the 14th, 
\ 1s.t, and 27th 0£ any month, or if those days ace Sundays or 

ohdays, then on the following working days. 
f Pen~ioners will be paid at District Treasuries at any time 

a ter the first week of each month. 

Procedure of Payment. 
1• - Payml!llt of old pensioners, 

11.-Pa!ment of new pensions 
(including family pension). 

l l 1.- Pa~me11t of 'Snbseq11e11t pen· 
llODS, 

lV.-Paym~nt of 11en~·one11 in 
receipt of Order of Merit 
pay., 

Ii -Payment of pensioners un· 
.able to appear pel'$ooally. 

VI.-Enquiries rel!'arclia~ pen-
sioners above t .. e age of 
70 years. 

VII.- Payment of arrears. 
VI ll.-Payment of pensioners re-

employed 

IX Payment ~~~ 

t!:i·~D< -~~ 

·Y~ 
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/.-Payment of old pensioners. 
10. AU the pensioners who were hitherto paid by the Mili-

tary Accounts Department have in their possession either parchf 
ment certificates ( corresponding to the pensioners1 halves o 
the permanent pay orders in use for civil pensioners) OT pen• 
sion tickets which they will produce when they present them• 
selves for payment. The certificates or tickets will be com· 
pared with the entries in the check registers. If the Treasu~yl 
Officer is satisfied. with the identity of the pensioners (who .will 
usually know their general or serial numbers) by comparison 
with the particulars recorded in the check register (Form. 345),_ 
he will cause the amounts due to be paid over to the pensioners 
in his presence and will have the payments entered in the 
registers and in the schedules of payments (Forms So or 81 ) 
under his initials. 

NoTK.-ln Calcutta sums esceeding R 100 will be paid by dleqtres Oii the Bank of 
Bengal and in districts wbere the Treasury business is conducted by a brall<"h of the Bank 
orders will be issued on the Bank for payment. These ordcl'S and cheques will be 
handed over to the pensioners concerned, who will cash them af the Bank. 

//.-Payment of new pensions (including famt'/y pensi'onsl. 
11.-(i.) On a pensioner appearing before the Treasury Offi~er 

for the first time to draw his stipend, the descrtp· 
tion recorded in the roll or the disbursing ·officer's 
copy of the parchment certificate (see paragraph 
4) will be carefuJly compared with the person of 
the claimant, and the officer will enter in the 
column of Remarks of Bengal Forms 338 and 341 
a?y further information which may. come under 
h.is observation, satisfying himself at. the same 
time that the other entries in the roll as regards 
the pensioner'.s residence, next-of-kin, etc., are 
correct. The parchment certificate or the pension 
ticket, the former being signed where necessar)" 
(vide note 2! pa.ragraph 7), will then be d~livere.d 
to the pensioner, to whom will be explamed b1.s 
general or serial number on the pension establish· 
ment, being cautioned that he will be called upon 
on every occasion on which he may appear. for 
payment to quote it. He should also be informed 
of the date on which he is next to present himself 
to receive his stipend. 

Should there be any reason to doubt the identity 
of any individual presenting himself for payment, 
the Treasury Officer will require him to bring for· 
ward some person on the pension establishment 
o~ som.e othe~ well-known and responsible person 
who will certify that he is the individual entitled 
to the pension claimed. The security should be 
warned of the responsibility he is undertaking, 
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and an entry made in the chetk register, in the 
Treasury Offi~er's own handwri~ing, that the persor. 
has been paid on the security of pensioner-
general or serial No......... In the case of the 
security being some person not a pensioner 
particulars regarding his name, residence, occu~ 
pation, etc., should be noted. 

NoTE.-The above procedure is applicable also to family pensioners. 

(ii), The first payment of a male military pensioner should 
be made on production of a last-pay certificate 
[but see paragraph J J (iv)]. Tlie date following 
that up to which he was paid his arrears of reg1• 
mental or departmental pay and allowances must 
correspond with the date from which he is pen• 
sioned as shown in his roll or the disbursin~ 
officer's and pensioner's copy of parchment certi-
ficate, which should be recorded in the fifth column 
of the check register. The date from which a 
new pension is to be paid to a pensioner, howPver, 
is the date following that up to which he drew his 
first advance of pension, on discharge, from the 
Officer Commanding the regiment or the officer in 
charge of the department to which he belonged 
(but see note below). 

NOT1. -No advance of ,Pension is authoriJed for pensioners of the Madras army "' 
for men pensioned under Civil rules, 

(iii), The last-pay certificate produced l>y a pensioner must, 
as a rule, be the original one, but if it is marked 
"duplicate," a reference should be made to the 
Officer Commanding the regiment or the depart-
mental officer by whom it was issued, enq•ming 
the circumstances under which the duplicate wat 
granted, and his reply should be attached to the 
last-pay certificate. 

(iv). No labt-pay certificate is required for the first payment 
of pension to a new native family pensioner, 
the date from which pension is due being obtained 
from the pensioner's descriptive rCJll, which should 
be recorded in the fifth column of the check 
register.,., 

(v). The last-pay ~ertificate must be attached. to t~e sche-
dule of payments (Bengal. Form 80) m which the 
first pension is charged (vz'de paragraph 46). 

NoTt.-For the extent to which anears of pension mar be paid to a newly 
admitted pensioner (1# paragraph 2a). 

12. The required particulars of payJl!ent will then be filled up 
in one or other~ the two forms of K}iedules of payments 
(Bengal Forms So abQ. Si} in use for the"month, the remark 
"New pensiont'r" being ,t'ntered in the column of Remarb of 
the payment schedule. 
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II !.-Payment of subsequent pensz"qns. 
13. These will be mad·e in the same manner as laid down in 

paragraph 10 tor payment of old pensioners. 
NoTE.-ln cases of doubt regarding the identity of the" pensioner, payment shoold 

be made on security as laid down in paragraph 11 (i). • o11e 
NOTE 2.-Thc extent to which arrears of pension may be paid generally rhus 

year, including the quarter's pension in course of payment (vide paragrapah 23!ira th~ 
if a pensioner who. was in receipt of his pension quarter! y has neglccte to w a 
amount due to him from 1st January 1892, ·without intimation of the causf:e he '!i!~ 
if he appears at any time between 1st April 1893 and 30th June 1893, wh.en t pen r's 
for the quarter ending 31st March 1893 is in the course of payment, receive one yea89lil 
pension from 1st April 1892 to 31st March 1893, and the pension uom 1st Jdanuaft 1.ent 
to 31st March 1892~~State. If the pensioneF- gives good an su ci rt 
reason to account fur his absence from periodical PQ,yrnents for over on~~· r, a re PU 
of his case, accompanied by his explanation and the-result of e!lquiries tn itutjj ~oc:eJ 
to ascertain the co\rectness or otherwise of the pensltiner's explanation, s ouf M'hary 
lo the Pay Examinli( Eastern Circle, for transmissi°tln to the Controller o. 1 1 • 0 
Accounts, in view to ~nction for the payment of the arrears of pension forfeited bei g 
obtained. 

NoTK 3.-The above procedure is applicable also to family pensioners. 

I V.-Payment ef pensz'oners in receipt of Order of Merit Pay. 
14. Pensioners drawing Order of Merit allowance s~oul.d 

invariably be asked if they are legally married, if the. w1fe~s 
alive and her name. In the case of a plurality of w~ves, £ 
names should be entered according to the date of marriage. Id 
the wife whose name is borne on the check register is dead, an 
if the pensioner is re-married, the necessary alteration should 
be made in the check register and attested by the Teasury 
Officer. , . 

15. The widow of a member of the "Order of Merit' 15 
allowed to receive the pension of the order conferred on her 
husband for three years after his decease the claim must, how· 
ever, be est~blished, and the allowance sh~uld never b~ c?ntinti 
ed to the widow exceptin()' on the authority of a descnptive ro 
(vide paragraph 4). 0 

t?. Im1'.1ediateJy on receipt of intimation of the death of~ 
pens10ner m receipt of Order of Merit pay, the Treasury Office 
should therefore at once take steps to ascertain whether the 
pens~oner'~ widow (in the case of plurality of wives, the. first 
married will have the preference), if any, is alive, and if .~o, · 
whether she was lawfully married to the deceased by n:tta, 
shadee, sugaz" beeah, or other equally valid ceremony: In th~ 
event of there ~eing such a widow, the Treasury Officer shoul f 
address the Station Staff Officer residing nearest to the home 0 

the woman, in view to a committee being assembled at the bead· 
quarters of a native regiment. The Station Staff Officer should, 
at the same time, be furnished with tbe address of the widow, 
and be requested to inform her of the date on and place at, 
which she should present herself with her witn~sses to ha-ve 
her claim investigated. On the continuance of the 'order of. 
Merit pay being sanctioned by the Controller of Military Ac· 
counts, the descriptive roll of the widow will be sent to the 
Trc . .,,s:ury Officer by the Pay Examiner. 
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V.-Payment ef pensioners unable to appear personally. 

i-Male, ii-Female. 

th ,17• .As a 'rule all pensioners must appear in person to receive 
e1r stipends. 

i,-Male • 
. 18. Male pensioners who are unable to appear personally 

ow~ng to ~ge, infirmity, etc., can be paid on the production of 
a life-certificate and their parchment certificates, or on their 
general numbers being furnisl1ed. Such cases of non-appearance 
are of very frequent occurrence with grass-cutters and syces, 
wh? are constantly going from one place to another to see 
their relatives employed in batteries of artillery or cavalry regi-
ments. As a rule they usually get the Officer Commanding the 
battery or regiment to forward their parchment certificates, or 
to quote their general numbers on their applications for the 
arrears due to be remitted. 
. rg, When pensions are remitted to officers who have fur-

nished the life-certificates on behalf of pensioners, a description 
of the pensioner, his identification marks, and a copy of Bengal 
Form 350 should accompany the remitta1ce, the acquittance 
roll (Bengal Form 350) should be signed and returned, after pay-
ment, to the Treasury Officer who remitted the stipend, and 
subsequently attached as a supporting voucher to the disburse-
ment schedule (Bengal Forms Bo and 81). 

H.-Fema!e. 
20. Stipends of female pensioners who are not accustomed 

to appear in public (parda-nashins) can be paid to such other 
pers?ns as the pensioners may appoint on their behalf, on pro-
duc~mn of an authority on properly stamped paper,~3 !ffe. 
certificate signed by a responsible Government officer. If any 
female pensioner is, owing lo age, infirmity, :tc., unable ~o 
~ppear personally to receive payment, ~ler pen.sron may be p~1d 
In the manner prescribed for male pensioners m the preceding 
paragraph. 

V!.-Enquz'rz'es regarding pensioners above the age of 70 years. 
21. Payments of pension to pensioners above th~ age of 70 

yea~s should not be made without verifying their existence. .A 
certificate to this effect, which is printed at the end of dis-
bursement schedules (revised Bengal Forms 80 and 81), should 
be si~ned by the Treasury Officer when the stipends of any such. 
penstoners are charged. 

V!/.-Paymenf ofarreal'S. 
,,i.-New pensioas. I iii -Pensions due to t!1e esh.tes oi 
11°-Subsequent pensions deceased pens1011er11. 
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i.-New pensions. 
22. On ~~ admission of an individual .to the pension 

cstablishment1 the payment of arrears of all descriptions ~f pen 
sion i& restricted to two years, in excess of which period no 
payments will be made; native family pensioners are, h?wever, 
allowed, in addition to the two years' arrears authorized to 
them on first admission to the pension establishmep.t, when 
entitled thereto, the arrears accruing between the date of the 
Committee's report submitting their claims and the date of the 
order announcing the decision of Government thereon i theJ 
may also receive arrears for a further period of one year, sho~I 
circumstances have prevented their coming forward to. receive 
their stipends before the expiry of that period, reckomng from 
the date of the order announcing their admission. 

NoTE 1.-Under the first portion of thi~ rule the sum to be paid on any date to a ne;r 
pensioner (including a family pensioner) should not exceed two years' pension! Or1der 'ti> 
~eritand othe~ allowa'!ceswhich t~e pensioner ma}' be permitted~o ~r~w coniomthy~~g 
his or her pen~10n. This payment 1s, however contin"ent on the md1v1dual not a ts 
been struck off the pension list for aosenc~ for th;ee years from periodical paymen n 
('lade paragraph 23), If, therefore, a pen;ioner by neglecting to draw his or her kpefts~he 
allo'!' m?re than two years' pension to accrue, he or she is entitled (if !lot str';'cedo the 
pension hst for absence) to two years' pension only and the remainder is forfeit to 
State. • 

NoT11: 2.-lllustrations of. the rule so far as it applies to family pensioners are given 
below. 

======;::=~___..,___..,==~~ 
-£.!!! 1-~ ~I1.u ~-~.a I ARREA~s-A1~T 1 ARREARS FOR· 
~c 1~E~1u-;. .:; .. ~,MISSIB!FFORj \ FEllED FOR 

-~ ·§ E g_, 2 = .\! 15..§'I THE PEH!ODS. I 1 HE PERI~~:_ 
c\1.c e-g.s! ~s;: --;g.~ 1 _____. e "'l:l I~., e I~\! • t-5 ,Rea'IOn foradmi .. ion.11 

._ ,..,,g - ~·-1- oo 5 Sc " F I F Jo 
IU S g 1U 8.. (,.! fl) ttJ t'J ..., .n•-:-:: - o ,._.!!l o ... - ..c-2., rom To I I rom 

..,. CIJ m - '1 .u I ..w-; '-I c ~ B I 0 .... .,, d ~-s ~ ~ o. :2 ~~I I 

-- --i-- -----1··~0 31·1-g1\ Td':nr:~· d~~~ec~(\1-
1 Comn.1ttee's re· 

port, vu1., 1 st 
, I Feh1 uary 1892. 

1 ' 2·90 1-2·92 1-4-92 Apl. 93 1·2·92 31-3og2 1 Interval between l I the date of Com 
ll mitte'sreportand 

Ditto Ditto 

1·2·92' 

Ditto I 

date of order Nil Nil. 
sanctioning thej 
pens1on. 

12·4·92 31.3-93 Further period of 
one yPar reckon· 
ing f1 om the date 
of order granting 
the pension-(see 
note 3). 

I 4"9" 30-9·93 

• ·4"92 Oct. '93 1· 10·91 30-9·93 Two years under first Nil \ Nil, 
poi tion of the rule. I 

Ditto Oct. '93 Ditto Ditto Ditto ditto 

Ditto Jan. '94 11·92 31-1z·g3 Ditto ditto 1·10.g1 31·12·9' 
~ 

NoTF 3.- fhe anPa1~ of · f h · · h 'Id not lie paid without 1 f PhPn<1on or t ,. additional penod of one year s on 
e erence tot e Pay i'.x<lmmer, Eastern Circle, and such ri1fcrenc~s• 
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'Wb~n made, sh!'uld be accompan 1ed by the pensioner's explanation of the cause of 
delay in applying for pension, and the result of the enquiries instituted locally to 
1.~c~rta1n the correctness or otherwise of the pensioner's explanation 

ii.-Subsequent pensions. 
23. Arrears of pension for twelve months only, including 

~hat in course of payment, are admissible to individuals who 
m~y have neglected to apply personally for their pensions, or 
failed to send notice of their inability to do so, for a period 
ex~eeding one 1ear. Arrears due for any longer period may be 
pa1~ on the authority of the Controller of Military Accounts on 
satisfactory explanation as to the cause of absence from the 
periodical payments during that pedod. But absence from 
twelve consecutive quarterly payments without intimation of the 
c~use will involve forfeiture of pension, the name of. the pen•. 
s.1oner concerned being struck off the rolls of the pension estab· 
hshment after the expiration of that period. Pensioners thus 
st~u.ck off the rolls may be re-admitt~d by the Co~troller of 
Military Accounts, provided he is satisfied that tht:rr absence 
was unavoidable ; they will then receive the undrawn arrears of 
pension for such period, not exceeding two years, as may be 
authorized by the Controller. 

Non:.-See note 2, paragraph 13. 

. 24, The payment of the arrears due to a pensioner appear· 
mg to receive his pension after release from imprisonment 
should be refused, a copy of his case and of the judgment thereon 
shou!d be obtained from the court by which he was tried and 
~<>nv1cted, and forwarded to the Pay Examiner, Eastern Circle, 
or orders regarding payment. 

iiz'.-Pensions due to the estates of deceased pensioners . 
. 2.'!· When a military pensim1er dies, a death report from the 

District Superintendent of Police (showing the exact date of 
dheath) and the deceased pensioner's parchment certificate 
5 ould be obtained. 
T 26. Should the parchment certificate not be forthcoming, the 
sur:~sury .Officer, after satisfying himself that it has been lost (as 
led certifica~es are frequently stated to be lost when only in 

~ ge), may issue a duplicate (see paragraph 37) and pay the rrears due. 
ad ~7·. Arrears due to deceased pensioners may be paid to an 
folr 1 ~!strator appointed by a civil court, or as laid down in the 

ovnng paragraph 
28 Th ' · to th · e Treasury Officer shall pay the arrears of pension due 

limit edestate of a deceased native pensioner (which shall be 
exac~ dto three months, except when proof is given of the 
'Illa , h ate of deat~ of pensioner) to any person whose name 
~ )theave e been reg1~tered in his office by the deceased pensioner 

P rson entitled to such payments. Pensioners should 
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be encouraged to make such registration during their lifetime, 
If no such registration has been made, the Treasury Office~;h~ll 
pay the ar:Nars to any person who shall prod~ce ~ c~rt1 c~ e 
from any of the undermentioned officers of the district m whi~h 
the decea'3ed pensioner resided, declaring such person to . e 
entitled to such payment, via., Collector, Deputy Collector 1~ 
charge of a Division or Sub-Division, or Assistant Collector 0 
at least three years' standing. The Collector, Deputy Collector, 
or A!>sistant Collector will grant such a certificate to su~h per-
son as shall, upon enquiry, appear to him to be best entitled to 
receive payment, either as sole heir or as principal representa-
tive of all the heirs. For example, if the pensioner has left a 
widow and sons, the certificate will be given to the ~ldest son 
if of full age, or to the widow as guardian of the sons if the sons 
are minors. Claims not submitted within three years of the 
date of decease of the pensioner will be considered barred by 
reason of delay in submission. 

29. The parchment certificate should be forwarded with the 
schedule of payments after making the following endorsement 
on the reverse of the certificate .-

"Died on the da.Y of 189 • Arrears frow to 
, amountmg to R (both in 6gures and wordi.), paid to his 

heir 
for payment to the heir). 

in my presence (or remitted to the 

Plac1 and date Tr1as#'IJ Of!icer. 

30. The payment of arrears should be entered in red inll in' 
the appropriate schedule (Bengal Form So or 81), giving in the 
column of Remarks full particulars of the date of decease, arrear!> 
when claimed, and the period for which payment ii; made. 

VII !.-Payment of pensioners re-employed. 
3.' · The rule~ in Art~les 583, 584, 800 ad 801 of th~ Civil 

Service Regulations should.be observed, 

IX.-Payment of family pensioners in Government employ. 
32. No pension is claimable by any heir who is in receipt of 

pay froi:n the S~ate equal to the authorized pay of the deceased 
at the time of his d'eath, or. superior to the pension; in the latter 
cas_e the whole of the pens10n shall be forfeited from the date on 
which such .superio~ pay is drawn, but if in rece!pt of pay I~ss 
than the family pension otherwise admissible the heir will receive 
the half of such pension in addition to his pay, Should he be 
subsequently discharged from the service in consequence of m-
health or other unfitness not affecting his character he will be 
:illowed thi: full pension on the same conditions as other heirs not 
No the .se.rvice of. the State, w_ith reference to the follwing rule::-

heir is permitted to receive two family pensions or to retam 
one ·c · · ti · I • f • 001°10 .Y wit 1 any other pension from Government 4 thCJ 
m enor pension must be relinquished. 
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Receipts for payments. 
33. As payments are made in the presence of the disbursing 

officer, his initials in the column ''Initials of Disbursing Officer" 
in the disbursement schedules will be deemed sufficient proof of 
payment, The signature or mark of pensioners on the schedules 
need not therefore be taken. When a payment exceeds r~pees 
20, a receipt stamp is, however, required from each pensioner 
holding any of the following ranks in classes I, VII, XIII and 
XVII :-Subadar-Major, Subadar, Ressaldar-Major, Ressaldar, 
Na!b-Ressaldar, Woordi-Major, Ressaldar, Jemadar and ~ative 
J\diutant. Receipt stamps are also required from all pensioners 
whose names are included in the remaining classes, 1md frorri\ 
heirs receiving the arrears of pension due to the estate of. all. 
classes of pensioners. Non-commissioned officers and soldiers"' 
o~ty are exempt from the operation of this rule, but if serving 
Government ia any other capacity they are subject to the rule, 
The stamps should be defaced after being affixed to the sche-
dules: · 

Recoveries. 
I.-lnco111e tax. I Il.-Pay Examiner's disallowances. 

III.-Fee for issue of d•1plicate parchment certificates, 

1.-lncome Tax. 
34. All pensions (or pensions together with Order of Merit, 

Or?er of British India, 0r other allowances, or any other income) 
which amount to or exceed Rsoo per annum, or R41-10-8 
Per .mensem, are liable to income tax. The net amount of the 
pension paid will be ch.arged in the appropriate schedule of pay-
ment (Bengal Form 80 or 81), and the amount of income tax 
~ecovered noted in the column of Remarks of the schedule, or, 
~n the column of " Income-tax " opened in revised forms of dis-

ursement schedules (Bengal Forms 80 and 81). 

11.-Pay Examt'ner' s di'satlowances. 
35. A disallowance issued by the Pay Examiner must in all 

~hsesh be deducted from the next payment made to the pensioner, 
she 8 • ort payment only being shown in the schedule. A note 

owrng on what account the deduction is made will be entered 
~fJie~site the pensioner's name in the column of Remarks in the 
of th ule of payment (Bengal Form 80 or 81), the No. and date 

e Examiner's objection statrment being cited. 

/ f f.-Fee for isJue of duplt'cate parchment certificates, 
f 36. ~ fine of one rupee will be levied from each pensioner 
or the issue of a duplicate parchment certificate under the cir-

cumstance f d · h Th fi · I d d 5 mrn 10ne m paragrap 37. e ne shou d be h ucted from the first payment made to the pensioner The 
:s ort payment 1>hould be shown in the schedule (Bengal Form 

9'1--
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80 or 81) and the following note entered opposite the pension· 
er's name in· the column of Remarks in the schedule :-R 1 

reco".ered, being the fee on account of issue of duplicate parch· 
ment certificate. 

Issue of duplicate parchment certificates. 
37· A Treasury Officer is permitted to•grant new parchment 

certificates to pensioners in all cases when the original, tho~gh 
forthcoming, may be defaced or injured to an extent callmg 
for renewal, or in case the original may be lost, burnt, stole.n °d 
not forthcoming. Blank parchment certificates can be obtame 
from the Pay Examiner, Eastern Circle. 

38. A note of the date of issue should be made in the column 
of Remarks of the check register (Bengal Form 345) as 
follows:-

Duplicate P. C. issued on (date). 
39· Old parchment certificates, whenever delivered up, must 

be defaced and destroyed. 

Classification of Pensioners. 
40. Military pensioners are divided into the following 19 

classes:-
1.-Bengal Combatant. I 

fol· &! 
2.-Bengal Family. 

4.-Bengal Regimental 
lowers. 

3.-Bengal 
rary. 

Special 
c:i z 

S.-Bengal Departmental fol. e 8.-Bombay Family. 
lowers. 

.~ 
6 ... g.-Bombay Special 

.-Bengal Medical Subordi· .. rary. 
nates. Ir 

7.-Bombay Con1batant. ... 14.-Madras Family. 
ti 

JO.-Bombay Regimental fol· l ~ 18.-Suak1m Family. 
lowers. -

11.-Bombay Departmental foJ. 1 ~ .. "' 1119.-Madras Special 
lowers. .,. rary. 

0..1 

1!1.-Bombay Medical Subordi. , : I 
nates. c 

0 

13.-Ma.d1as Combatant. "S 
j 

15.-Madras Regimental follow· -
ers. 

16.-Madras • Departmental fol· ! 
lowers. ~ 

IZl 
17--Suakim Combatant. J 

)a 
I °Z 

Tempo· I~ 

l!ci .. . 
p. 0 u:z; 

Tempo· "' 
'"g e II' -g~ ~--0 llO 

p. i:: 
u u .De:a 

Temp~ l ~ 
J J:<I 

sions only Famil Y pensions should inclu& temporary 1Am1 Y P Id Non: 1.-Special te~orar • • ·1 en· 
rounder that heal pensi 5 granted to heirs of dep.u'tiinental followers shou 
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Accounts. 
1.-Preparation of the schedules of I I !,-Treasury accounts. 

payment (Bengal Forms So 
and 111). 1 

1.-Preparatz'on of the schedules of payment (Bengal Forms 
80 aHd 81), 

41. The schedules bf payments are in two forms, Bengal 
Form No, So for retired, compensation, invalid and wound pen-
sions, and Bengal Form No. 81 for family pensions. The pay-
ments should be posted in •the appropriate one of these two 
forms, as they are made from day to cky) vide paragraph 10, 
12 and 13). 

42. As the classification of pensioners under the 19 classes 
detailed in paragraph 40 is of the utmost importance for the 
purpqse of compilation of the payments under their proper heads 
of account in the M!litary Accounts Department, disbursing 
officei;s are particl\larly requested to prepare the disbursement 
schedules (Bengal Forms 80 and 81) according to those classes, 
ren~ering a separate sch edu/e for eac.~ class. In the check 
register the pensions are arranged accf;)rdmg to classes. There 
should, therefore, be no difficulty in determining in which of 
the several sheets of payment schedule!l'0 in use the entries for 
each pensioner who appears to receive µayment should be made. 

43. General numbers of all pensioners should be correctly 
stated in disbursement schedules; regimental numbers should 
n~ver be shown, and in cases where Madras and Bombay pen-
sioners have been re-numbered in Bengal, the 'B~ngal number 
should be shown. 
B Norl!.-The for111er practire of registering the rolls of the pensioners of the 
• ombay and Madras army electing to be paid in the Eastern Circle. and assign· 
mg fresh numbers to them, has been discontinued. 

44. The following certificlte which has been printed at t1ie 
Tend of revised Bengal Forms 80 and 81 should be signed by the 

reasury Officer :-
1' I ~o hereby certify that the pensioners, whose names 

appea~ m this schedule, with the exception of those who were 
authoriz~d to receive their pensions through their agents or who 
were p~1d by remittances, were actually paid in my presence 
aft~r minute examination of ~ach individual with the check 
~egi~ter, and that whenever there were any reason to doubt the 
. entity of the person, every possible enquiry was made to 

asci;ftain tqe merits of the claim. 
'd / 6 do further certify that special steps have been taken for 
1 en 1 cation of pensioners whose age exceeds 70 years." 
13 45. A reference is requested in this connection to paragraphs 

241 33,.34, 35, 381* 52 and 53. 
in :i~~!!-A note similar to that referred to in this paragraph qhould be made 
amount •ho~~:~d~chedules when the Pay Examiner authorises pa)fl\ent of an 
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h •· ·burse• 46. The following documents must accompany t e uis 
ment schedules (Bengal Forms 80 and 81) :-

• • . · ffi • f the parchment (a) The descriptive roll or the <l1~bursmg o cer s C!>jY 0 ( it{' parairraph 
certi6cate ('Vide paragraph 7) and last-pay C!'rb def been charged in 
11 (iii) and (v) of each new pensioner whose sbpen as 
the schedules. . . h e arrear.. of 

(b) The parchment certificate of each deceased pensioner w 05 

pension have bLen adjusted (see paragraph 28). . t ces ('llidl 
(c) Acquittance rolls (Bengal Form 350) of pensioner paid by remit an 

paragraph 19), • transferred 
(d) Ext.acts from the check registers on account of pensioners 

from another Treasury ('D1de paragraphs 52 and 53). 

47. All supporting vquchers to a schedul.e (Ben~al ~orm:a~~­
and 8 I) should be numbered in a consecutive senes or h rs 
Treasury for each list of payments; a list of.these v~c e 
should accompany the schedules, and the number of t ~ ~~; 
porting voucher should be cited against the payment whic the 
supports, and the vouchers themselves sai;:urely attached to 
schedules they accompany. . . I 

48. Wh~n payment for any period is wit1'held under specta 
instructions, or in accordance with any rule, the correspo~deg~~ 
or the rule in accordance with which withheld should be cite_ the 
the Remarks column of the schedule, which should also show 
period for which withheld. 

/!.-Treasury Accounts. 
49. Military pensioners will be paid by the tceasurer inf the 

presence of the Treasury Officer. The "treasurer, there 0~' 
requires no order for each payment .• The payments as ma e 
should be entered by the treasurer on a separate sheet of· papef 
and initialled by the Treasury Officer and the total thereo 
c;vried into the treasurer's book. ' 

. 50. After th~ payments of eacTt day have been made, the~ 
will be entered in the office copies of the schedules of paymenh 
(Forms 80 and 8~) whic~ should be separate for each of t e 
classes referred to 111 paragraph 40. The daily toMJ.ls of these 
schedules should be entered in the column for 1' Miscellaneous 
P~>:mt-nts" in the List of Military payments (Benga_I_ Form 67: 
ClVll Account Code} from which the daily totai ot ail l\htitary pay 
ments for"the day will be taken to the Cash Book. 

51. On the 10th and last day of the month the amount 
columns of the schedules should be totalled and the total amount 
of each schedule, which should be nu~bsred for reference, 
entered in on.e .line in the list of military miscellaneous payme~ts 
(Form 67, Cml A~count Code, 5th Edition) each entry bmz5 
supported by certified sckedules in Bengal Forms 80 an 
81• only. The list and schedules should be sent te this office 
with the b~-monthly lists of patments. Office copies of the 
schedules will of cqurst- be retained. 
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Transfer of pensions. 
1.-Tl'llAsfer from one Treasury to 

another in the Eastern Circle 
and under the control or the 
Accountant General. 

I,.-Transfer from a Treasury in the 
Eastem Circle to another 
Treasury in the same circle, 
but not under the control or 
this office, or to a station ia 
another circle or account. 

/.-Transfer from one Treasury to another in the Easter11 
Circle and under the control of the Accoutztant General, 
Bengal. 

52. \Vhen an apt>lication is made for the transfer of the pay-
m.ent of a pension from one Treasury to another in the Eastern 
Circle and under the control of this office, an extract from the 
check register (printed fomts of which can be obtained from the 
Pay Examiner), showing the description of the pensioner and 
the latest date up to which payment has been made, should be 
sent to this office with a requisition for "the transfer after a 
note of thl" transfer has been made under the initials of the 
Treasur,y Officer in the check register. On receipt of these docu-
ments the extrart will be sent to the officer in charge of the 
1:reasury to which the pension is to be transferred, to enable 
him to complete his check regist~r, and he will be authorized 
to disburse the pension. The Treasury Officer should ndte in 
the'schedule of payments (Bengal Forms 80 and 81) the name 
of the Treasury from which the pension has been transferred, 
whe? the first payment is made, attaching the extract as a sup-
porting voucher to the schedule. 

//.-Transfer from a Treasury in the Eastern Circle to an· 
otlzer Treasury in the same circle but not under the con· 
trot of this office, or to a station in another circle of 
account. 

53· When an application is made for the transfer of the pay-
ment of a pension from•a Treasury in the Eastern Circle to 
an.other Treasury in the same circle but not. under the. control of 
this office, or to a station in another circle of account, the 
extract from the check register, referred to in the preceding 
p~ragraph, should be sent to the Pay Examiner, Eastern Circle, 
with a requisition for the transfer in view to the transfer being 
e1ffected by him in a similar manner to that prescribed above. 
f the transfer is to a Treasury in the Eastern Circle, the 
~reasury Officer should note in the Remarks column of the dis-
urse~ent srhedule (Bengal Form 80 or 81), when the first pay-

men~ is made, pctrticulars regarding the Treasury from which the 
pens1?n has been transferred, and the number and date of the 
Examiner's letter authorizing the transfer, attaching the extract 
as a supp~r~ing voucher to the schl"dule. 

N 2 
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Report of casualties. 
54· Whenever a native mi!itary pensioner in receipt of Ord.er 

of British India allowance, Order of Merit pay, or annuity, fail~ 
to prtsent himself to receive his pension, allowance, pay ~r 
annuity, enquirie's should be instituted to as'certain whether h; 15• 
living or not. In case of the demise of such a pensioner berng 
ascertained, a report of the occurrence should be made to the 
Pay Examiner1 Eastern Circle, as early as possible. 

Quarterly return or casualties by death and changes of 
address. 

55. A statement of casualties by death and ch~ng~s of 
address among pensioned native soldiers should be submitted 
in Military Account Form 363 to the Pay Examiner, Eastern 
Circle, by f'ach Treasury Officer on the 15th of February, May, 
August and November of each year. 
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184 S'l'ANDING ORDERS OF TilE 

Form•B. 
(S7'ANDING ORDER No. 2, OH.APTER IP-I.) 

THIS. INDENTURE made the day of----
BE'fWEEN _one thousand eight hundred and ninet~ 
of a Ci"il Office~ 
~ ~~~~-
the SECRETARY OF STATE FOR INDIA JN CouNclL of th.e other PG~~ 
W IINEBSF.TR that under the provisions of the Resolution of theh 
Vernor General in Council dated the thirtieth day of June one t ou· , A 

- · 'd t' n of sand eight hundred and ninety-two No. 2721 and in cons1 era 10 . 
the sum of rupees ----
_____ paid to the said ----:::t 

by the said Secretary of State in Council (the receip 
whereof the said ~ 
_____ doth hereby acknowledge) for the purpose of enab mg 
thesai · ..-. 
to· defray the expenses of building a suitable house for his own resi· 
dence in ' 
_____ he the said :----!£ 

· . doth hereby for hunse 
his he1:-. r-s -ex_e_c_u-to-rs-an-d-ad-m-in-is-t-ra-t'""ors_c_o-ve-uant with the said Beere· 
tary of State in Council and his successors that he the said~ 
--- his heirs executors or adnnms. r 

•. Two years tors w~ll pay unto the said Secretary of State his ~uccQ.'!BOl'S or adsig:r 
from the date the said sum of Rupee's on the ay 
of commence- _next: ll AND THIS JNDENTURE ALSO WlTNl!lSSETil 
me~t of that for the consideration aforesaid he the said· -
repayment of · • doth hereby convey 
the !nan under to th 'd S - . A r that paragraph 5 u!1 e sai ecretary of State his successors and assigns : L ' . 
(lll) of tlie pie~e of ~and situate in the district of . -:-[ 
Re~olution. teg1stration dist.rict of • and sub•registration.d1strict. 0d 

::-----containing more or les1i bounde 
on the north by ---
o.n the south by .-
on the east by.__:------------------
and on the ~est by ---r. 

t Where tlie together with the dwelling.house and the out-offices stables coo d 
h~u·~ offices, ro.oms and out-buildings of all kinds used or intended to be u~~h 
;e':'be;~e not with . the said dwelling-house lately erectedt jl,nd together wi of 
erected all rights ~asements and appurt.enances to the same o~ any ·e· 
or are iu them belongrng : To HOLD the said premises unto the ~aid .Sec~d 
course or tar,r of State his snccessors and assigns absolutely as his a id 
being built, their own property: PROVID'ED always that if and as soon as the 6~ 
::~~~t~ly sum of Rupees ___ ~shall have been repaid by the dcduct!OD 
substitute of monthly instalments of the salary of the said~ 
"hereafter to as in the said Resolution mentioned or by any otbe d 
be erected" .me~ns whatsoevel' then the so.id Secretary of State his successors anf 
or "now us1gn '11 " th t o b&in th ~ WI at any time thereafter upon the request and at e cos 

g e said 
erected," as . -:-;;; 
tlie case mny his executors administrators and aRSlg 
h.l. reconvey the said premises unto the said ---d 

·- his cxccuto1·s administrators an 
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Form B-continued. 
. . 

assigns or as he or they shall direct: AND it is 11erehy declared that if 
the said 
shall die_o_r_q-n1-.t-th_e_s-em-.c-e-b-ef-ore-t-he_,s,....a-id-s-nm of rupees ___ _:: 
shall have been fully paid off th~ and in either of such cases it shall 
be lawful for the said Secretary of St.ate .his successors'or 1188igns to 
sell t~e said premises or any part thereof either together or in parcels 
~nd either by public auction or by private contract with power to buy 
1~ or rescind any contract for sale and to re-sell without being respun. 
s1ble for any loss which may be occasioned thereby : .AND TO DO and 
execute a.11 such act.a atid assumnces for. effectuating any such sale as 
the said Secretary of St.ate his successors or assigns shall think fit: 
AND it is hereby declared that the receipt of the said Secretary of 
State his successors or assigns for the purchase-money of the premises 
sold or any part thereof shall e:ffectna.lly discharge the purchaser or 
purchasers therefrom: AND it is hereby declared that the ~id Secre-
tary of State his successors and assigns shall hold the moneys to arise 
from any sale in pursuance of the aforesaid power Upop Trust in the 
~rst place thert>out to pay all the expll'Dses incul'l'Eld on s~ch s~e and 
in the next place to apply suc4 moneys in or towards satisfaction of 
the moneys for the time being owing on the security of these present.a 
and then to pay ~he surplus (if any) to the sai1u_..:.· -----

his executors administrators or assi15'DS: 
AND it is hereby declared that the said Resolution shall be deemed 
and taken to be part of these presents. 

lN' wrrnss whereof the saiu ____________ _ 
and,~----------~---=:-------:-:­
hy order of the Governor -Oeneral of India in Council lor of the 
Gt>vernor of · in Council) (or of the Lieutenant-
Oovernor of ) (or of the Chief Commissiouer of 
:::-------) on behalf of the said Secretary ()f State in 
Council have hereunto set their hands the day and the year first 
above w1•itten. 

Nnmeof 
Signed by the said ·1 

.._____and in 
th9 presence of-

(l)_ 

(2) 
(3), ________ _ 

(4)_. ___ _ 

wituess, 
addresa ancl 
occupation of 
witneH. 
Name of 
second 
witne1s 
addresa and 
occnp11 t.;011 of 
ivitnes~ 



186 sT,\NDIJiG ORDERS OF ·rn~ 

Form C. 

(ST.4YDING ORDER No. 2, OH.APTER JJ7-L) 

[N.B.-TM1agreement1lio11ld bsar a one f'flpee 1ta111P0] 

Jr'or'll ~! agreement to be atlilressed to the tommiuionfr ;,. colfll 
?11Aere the 6uiltlin911 have not 6een comme11ced at tlze ti1ne of the 
advance. 

In con~idcration.of 

adva,1ced to me hy tbe Govei:nment for the purpose of building 3 

house in the------______ Cantonment, I eng11ge 

to commen, ... -....~--___,-------the house forthwith 

ond tl1ere11pon to sign a deed of mortgage for securing the rera.1· 

ment of the sai~ sum to Government. Dated, etc, etc. 

N,B.-The mortglige deed should be signed aa soon as nny wnrk bas been rolll• 
menced. 
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188 STANDING ORDERS OF THE 

Form E. 

S1t11i1 paid into Treasuries in Bengal during tlr e montk of-189 ~ 
on acco1mt of stationery to be si,pplied to officers, etc9., w(4)o 
nave to pay casn for tgeir s?tppliea. ~tanding Order No. , ' 
Cl1apter I-III) - ~ 

Name of \ fum whom 
No. and date Date of pay· .Amount. R11:i.i:A1tJtS. 

Treasury. received. of estimate. roent. --... 
I 
I 
I 

\ 

I I 
I I r I 

I 

I 
I 
I 

I -

Form F. 

Bill for ref1md of balances of sums deposited in Treas11ries /0~ 
payment of·Btatione1y. (Standing Order 9, (5), C'lta~ter [.11 
ef A. G.'s Orders). 

---------

Month. I 
DETAILS OF DE!!OBIT, 

Treasury From whom 
received Amount. 

Amount 
refunded. 

---+---1-----1------- ______ , __ 

I 
I 
l 
I ---==-=-----=---=-=--_;;;;;;;-



ACCOUNTANT GENERAL, BENGAL. 189 

Form G. 
PARTITION ESTABLISHMENT. 

IJetaile<l' Bill of Remuneration to femporar!I 111eaau1i119 .Amina 
e1nvln.ycd i11the1Ji1trict of i11 Ille 
partition of .&tatca, ttnder Act YIII (B. 0.) of lf!i6,/or the 
montli of. 189 • 

You.clier No. Liat for 189 •. 

Names of Amins. Amount. 

---------1 
Namn of Amina. I Amount 

1'arAL 

Ded11ct-Amount drawr. 
on las! mo11th's bill but 

I undi•burseil. 

I 
I 

1 Net amount required for I 
p•yment, Rnp•e• (in 

Cnnied nver • I wo1 ds) i 
I : 

=---===----=--=- -=--= J --=-=----- -
.· Certified that the sum of . (repeat 
in words also) drawn iri the in·evious bill (less R 
undisbursed and now deducted) has been paid to the 
proper -persons and their receipts taken in acquittancie 
rolls filed in my office. 

lJated__ · 'l (Name) 

_____ 189 ) (De1iqnatio•1 'If Dr11wing Officer.) 
lJistrict of 

Countersigned 

Pay (R ) RupcPs __ 
Oolledor, 

Examined and entered . 
.A. ccountant. 

lJated. ____ _ _ 189 . ~ 

District___ _ _ ___ ) 
T1·easm·y Officer. 



190 STANDING Oll.DERS O'F •rns 

Form H. 
(STA.ND!liG ORDER NO. 1 (4), OH.APTER I-1{-} 

·Report of making over charge of Treasury. 
DISTRICT OF _____ _ 

No. dated 189 • 

To 
TIIE ACCOUNTANT GENERAl1, BENGAL.· 

We ha-ve the hono1· to report that we have respec· 
tively made over and received chal'ge of tlie----
Treasury on the____ __ noon of the-----;-
On the reverse are entered the details of the balance in 
the Treasury on this date. 

The cash balance amounts to Rupees (in wdrds). 

Relieved Office1·. Relieving Officer. 

Description. Under double With Trea.· In Sub· ToT.&L· 
Jocks. • su1er • ti eoauiiea. ----- . 

Eao\l kind of coin . 
.. .. stampa . 

Governm~nt Securities : 

Stock Notes . 
Opium (in mannds) . 
Permanent advimce 

Otbervaluablcs. t1i; :-. 
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Local Boards (District Funds and Road Funds) 
Local Board's P11ss-books tD1striet Fund and 

Road Funds) 

Malikana Payments • • • • • 
Mannfaoturing Char~os (Opium) • • 
Ministerial Officers ( 'ravelling Allowance) 
Military Pensioners, Native (payments to) · 
Municipal Funds 

(a) Receipts , (bl Payments . • • 
(c Aceounts . • • 

Munsiffs (Deputation Allowance) 
Mnnsiffs (Temporary). • • 
March Accounts (SnbmiRsion ofj 
Marine Expenditure . • . • 
Marine Surveyors (Remuneration) 
Medical and Ordnance Stores • 
Meteorological Department Bills 
Monthly Abstract Account 

Native Military Pensioners (Payments to) • 

OJlioers taking leave out of India or retiring from 
the service . . • • • • 

Old stores and materials (Sale proceeds of) 
Opium Expenditure • • . . 

(a) Transit and weigbment (Opium) 
(b) Manufacturmg charges • • 
(c) 'I imber Contract . 
fd) Bonuses and Rewards . 
(•) 'l'emporary Establishment 
(f) Freight . . • • • 
(g) Offi.ce contingencies and misoellaneona 
lh) Advances for wells 

Ordnance Stores 

Partition Work (contribution) , . . • 
Pasa·bonka (District Fund and Road Fund Ac· 

count.) • . • . 
Pa.•s·books (Local Board•) • . , • • 
Pass·hook• of DiBtrict Treasury (fnoorporation 

<>f District Fund and Road Fund Accounts of) . 
Pa.ss·boolt of District Fund (Incorporation of 

Road Fund Accounts) . • • 
Pa.s•-book (Jail) • • . . 
Pas•·booi< (Public Works Department) . . 
P1Lupar Suits (Recoveries in) . • • ; 
l'ay and fl.llowa.nce of Excise Inspector and their 

Estalllishmento , , . • • . 
Payments (Municipal Funds) . • • • 
Pa,yments (District Fund and Road .Fund Ac. 

counts) • • . • • • , 
Payments (Posta.J) • . • • , 
Pay Order (Forms, abhreviated and opeQial) 
Payments to Native Military pensioners , 
Permanent Advance• (Scale of) . , • 
Petty Construction and Repairs (Opium) • 
Plus and Minus Memorandum of Local Funds • 
Pleadership and Muktiarohip Examination fee 
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11~111 2 ' 108 Post Bills . • . . . · 6 HO 

Post Office buildings (Taxes on) . • 1 7 110 
Poota.1 Payments , • . · 1 •1• I fr 1~ 23 Police Jurisdiction . . • I 9 18 
Postage on Leave Applications • · . II 6 20 
Process-serving establi•hments . . · • 
Process-serving establishments (Adjustment of 1 \ 2() 
. cost for re-valuation work) • • • • jj " 4 109 

Pr?missory Notes (Interest on) • III j' 9 Jal! 
Prmted Forms for Local Funds • • II l 137 
Prisoners (Diet and 'fransport of) • · F d. see'Treasury pr;cedure, page 90 
Procedure relating to District and Ro1>d un 

Accounts in the Treasury . · • . • 
Publi<tWorks and Road Ceases (Joint Co]lect10n 

and distribution of) • • 
Public Works Receipts (Advices of) 
Punching receipt l:ltamps • 

RBihvay lands (Sale of) . • • 
Receipt of money by Nazirs prohibited 
Receipts, Municipal Funds. • · • · 

,, (District "Fund and Road Fund Account) 
Public Works Department (Advice of)· 

,. Civil (Abstract Account) 
,, and challans (Excise) 

Receipt Stamps, punching . . • ':. ·\ Reconciliation of accounts and returns 
Records of Treasury (Destruct.ion of)• 
Recoveries in pauper suits • • • 

,, of law chluges • • : • , • 
Refund of pleadership and muktiarsh1p e:i:amma· 

tion fees 
of copying fees 

,, of Revenue . . . . • 
Regular Contingencies • • • · • 
Register of collection and expenditure of Joint 

Public Works and Road ceases 
Registers • • , 
Romittance Vouchers , • · • 

., by steamer to Assam TreasuriOil 
,, Advice CforestR) • 

.Remuneration to Marine Surveyor • • 
Responsibilities of District and 'l'reasnry Offic)e.ra 
Returns to Accountant General (Local Funds · 
Re-valuation work (adjustment of the cost of 

process·serving establishment) • • • 
Revenue Record-room (Receipts and Charges) 
Revenue (Civil) . • • . • 
Revenue (Estimate of) • 
Rewards and bonuses (Opium) • 
Road Fund (Dietriot) • • 
Road Pund balaace (verification) 
Road Fund procedure in Treasury 
Road and Public Works Cess, Joint 
Road. CeRs Collection (adjustment) 

Salaries drawn through Danks or Agents 
SSale proceeds cf old etc.re• and materials 

ale of Railway l!Lnd• . • , 
Sale proceeds of Rtationery boxes 
Sea.le 1..f permanent advances • 
Scholarships (Senior and Junior) 
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SUBJECT. 
Pago. ------,---~ 

Schola.rsh1p, Pnmary (TraMfer fees) 
Soctionizing. establishment~ . 
Settlement Operations (lnrger) • 
Securities in' tru&t (mterest on) • • 
Special contingencies. • • . . 
S peci.l.l forru of pay order • . . . 
Stationery a.ndi>rinted forms for Local Funds 
Sta.gill!I Bungalows . • • • • •• I 
Stores CMedical a.nd Ordnance) • • • 

Taxes on Poet Office a.nd Telegraph buildings 
Telegraphic Cyphe'l' \lode . • 
Telegraph Buildinj!'S (Taxes on) • 
Temporary Esta.bhshment (Opium) 
Temporary Munsiffs • • . 
Transit a.nd Weighment {Opium). • 
Transport of pri•oners • . . • 
Transfer fees (Primary scholarships) • 
Timber contract (Opium) • . • • 
Tmvelling allowance of Ministerial Officers • 
Travelling allowance of Government servants 

cited as witness • • . 
'l'reaaury Accounts (Looal Funds) , • , 
Treasury procedure rel.a.ting to District Fund 

a.nd Roe.d Fund Accounts 
(a) Receipts • 
(bl Payment• 
( c) Pass· book • 
(d.) Govemment Orants 
t e) Fallli.ie Ralief • 
(j) Local Board~ • . • 
(9) Local Boa.rds' Pas&·book 
(h.) Incorporation of Pass-book of Dis· 

trict Treaeury , • 
(i) Incorporation of Pass-book of Dis· 

triot Fund • • • 
(j) Fees for control and a.udit 

Treasury Officers (Responsibilities of) 
Treasury Records (Destruction of) , 
Trust Fund • . • 

,. (Interest on) • 

Valuables (Custody of) . • 
Verification of Road Fnnd Ba.lance 
Voucher-; (Civil Deposit) . 
Vouchers for Remitta11ce11 • 

Weighment and TTa.nsit (Opium) , , 
Witne•ses (Travelling Allowance of Govemment 

Servants cited as) 
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