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RULlI~S 

FOR 

SUB-DIVISIONAL TREASURE CHESTS. 

SECT1u.N L 

RULES FOR SUB-DIVISIONAL OFFICERS. 

I. Officers in charge of Sub-Divisional Treasu1·e Chests al'e 
responsible to the Collector of the district for the proper conduct of their 
duties, and for the observance of these rules. They me1·ely act on be­
half of the Collector in all their transactions, which are incorporated in 
th!' Collector's accounts. 

ACCOUNTANT'S BOOKS. 
2. The principal book to be kept by the Accountant is the Cash 

Book, subsidiary to which are the following registers : 
Register of Revenue Deposit Receipts. 

,, Revenue Deposit Repayments. 
,, Crimina1 Deposit Receipts. 
,, Criminal Deposit Repaymente. 
,, Receipts on account of Civil and Small Cause Colll'ts. 
,, Repayments on account of ditto ditto. 
,, Stamp Revenue {Jud1ma] and General). 
,, Receipts on ~ccount of Postal Department. 
,, Receipts and Payments on account of Municipalities. 

3. 'l'he Cash Book will be kept in form No. I, and will shew all k 

the Receipts and Payments of a Sub-Division. Transactions which do nvt Oaah BOQ 

puss through a separate register should be ;mtered in the Cash Book in 
the order of their occurrence; with the number and amount of every 
cheque, bill, or other document on which payment is made, and the name 
of the payee. Receipts and payments recorded in separate registers 
will not be detailed in the Cash Book, only the daily total of each se-
parate regi&te1· bemg canied to the Cash Hook at the close of the day, 
with special details in the case of Stamp Revenue and Postal Iteceipts 
as prescribed in pamgiaphs 8 and 9. 

4. Deposits received in the Revenue and Criminal Departments R 1 f 
h ldb d • d l' • fd Ogl88T80 s ou e entere m eLa.1 m a separate register o epos1t receipts Revenue and 

for each department (form No. 2), which should be imtialcd by the sub· ~:::;~.Depo .. t 
divisional officE-r as each amount is received and entered. Provision has 
been made in the fo1·m for the entry of repayments as they occur 
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agamst each deposit. The entries of both receipts and repayments in 
the registers should bear the initials of the local officer, to signify 
that be has satisfied himself of their correctness, and care should. be 
taken that no repayment is ordered until it is ascertained that the 
balance at credit of the particular deposit is sufficient to meet it. 

5. Repayments of Revenue and Criminal Deposits, besides being 
noted against the items in the registers of Deposit receipts as above, 
must be entered in full detail in a separate register for each Department 
(form No. 8), the repayments of current month's deposits being shewn 
separately from thoRe of previous months, as provided for in the form. 
The entries in the repayment register must be initialed by the sub-divi­
sional officer as each entry is made. 

~:~\~~~l 6. For rtll recei.pts and payments on account of Civil and Small 
payment• on Cause Courts, two registers should be kept, one for receipts and the other 
aooount of Civil S! • S! N d d 'Jh · · l b nod small cauae ior payments, m iorms os. 4 an 5 annexe . e or1gma num ers 
courts of the Cha.Jans and Payment Orders, as entered in the Court which issued 

the documents, should be carefully noted in the registers in the proper 
column in addition to the sub-divisional numbers. 

!~~~r0~ 7. A register must be kept in form No. 6, to shew in detail the 
acoountor daily receipts from the sale of stamps as well as the discount allowed 
~:;"dr.~.l:,i~0118' to vendors. As each sale is made it will be entered in the prescribed detail 
General. in this regiAter, and at the same time in a separate monthly schedule in- form 

Relflater of 
receipt• on 
account of the 
Poatal 
DerartmenL. 

No. 7, in which the vendor's receipt should be taken for the discount. 
8. At the close of each day, the several money columns of the 

register of Stamp Revenue should be added together and their totals 
entered in the receipt side of the Cash Book in the following manne1· :-

Certificate Stamps under Act XX of 1865 00 0 0 
Court fees stamps "' 00 0 0 
Leaa diacount ... 0 0 0 

00 0 0 
General Stamps ... 000 0 0 
Bills of Exchange or Hoondios ... 00 0 0 
Adhesive Sta.nips ... 00 0 0 

000 0 0 
Leaa diacownt 00 0 0 

000 0 0 
Duty, on unstamped pa.per. ... 00 0 0 
Deficit duty ... 00 0 '() 

St p lt' { By Judicial Officers 00 0 0 
amp ena iee By Revenue Officers 00 0 0 

Recoveries of stamp duty 10 pauper swts 000 0 0 

000 0 0 

Note.-Tbc heading Stamp Pe~alties by Judicial 6mcers should be left blank as prov1siou 
has been made for the entry of these receipts from the separnte register and 
advice hat opened for tho cub transactions of each Judicial Officer, forms 
Nos. 4and18. 

9. Money paid into a treasure chest by Post Masters and the sale 
proceeds of Postage Stamps will be entered in a separate register in 
1orm No. 8 annexed1 of which the money columns should be added up 
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for cnch dny, and their totals only cal'ried to the receipt side of tl1e Cash 
Book as follows :-

Postage Stamps ... 000 0 0 

Stamped Envelopes { i':n~:na 00 0 0 
00 0 0 

Stamped Note Paper l anna ()() 0 0 

000 0 0 
Less discount ()() 0 0 

()()() 0 0 
Service Postage Stamh11 ()() 0 0 
Remittances in cas from Post 
Ma~ters-

Post Ollice B•v•nue 00 0 0 
Postal Depoo1ta 00 0 0 

000 0 0 
--000 0 0 

10. All receipts and payments on account of ~Iunic1palities under ~':!l~\~'a~~ 
Act III of 1864 should be entered in a regiBter in form No. 9, from payme~ta~n 
which the sufficiency of the balance remaining at credit of a municipal- :~~~!pa<t1t.ie1. 
ity should be ascertained by the sub-divisional officer before he passes 
any cheque of the municipality for payment. A municipality should 
nevere be allowed to overdraw its account. There should be a separate 
register for each municipality. 

TREASURER'S BOOKS. 
11. The mohurir, who acts as treasurer, should keep a record, either ~re~rer'• 

in English or in the vernacular, of his daily receipts and payments in form 00 1 

No. 10. All transactions, without exception, which involve the receipt and 
issue of Cash from the Treo.sure Chest must be entered in the treasurer's 
book in the order of their occurrence. 

RECEIPTS. 
12. All moneys which may be tendered at sub-divisional treasure Receipts. 

chests, except on account of Land Revenue, shall be received. Land Revenue 
may, however, be received in all districts of Assam and Chota Nagpore. 

18. Every payment into a treasure chest should be accompanied Proce.1111re tn . · b . paying n money, 
by a chalan m form No. 11, prepared y the payer himself. When the 
payment appertains to any court or office in tho sub-division, the chalan 
should be passed by the presiding officer of the court or office before being 
presented at the tre~sure chest. 

14. Government officers, such as Judges of Small Cause Courts, 
Moons1ffs, Post Masters, Officers of the Telegraph Department and others 
who a1·e authorized to receive money themselves will pay their collections 
into the sub-divisional treasure chest, accompanied, besides the usual 
chalan, by a Pass Book in form No. 12. In the case of Judges of 
Small Cause Courts and Moonsiffs, all the original chalans with which 
money is received by them into their courts, will be entered in detail in 
the Pl\.sS Books, and will be sent with the Pass B'ook to the treasure chest, 
except chalans relating to money received and repaid within the same 
day, which will be retained iu the coU1·t or office concerned, 
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15. Every cbalan presented at the sub-divisional trcas\U'e chest 
must, after careful check and examination, be entered by the Accountant, 
eithel' iu the body of his Cash Book or in one -0f the subsidiary registers of 
receipts, and be numbered and signed by him. 'l'he chalan and Cash Book 
-0r Register will then be taken to the sub-divisional officer, who, 'after 
comparing them, will initial the entry and sign the chalan. Chalaas 
with which cash is tendered should, after signature, be taken by the payet· 
to the treasurer's department, where the money will be paid and the 
chalan surrendered. Details of the notes pr coin paid in will be entered 
on the chalan by the treasurer or potdar, and the amount of the cha.Ian 
will then be entered in the book of the treasurer, who will retain the 
chalan. Chalans not involving the receipt of cash should be retained 
by the Accountant, and should not pass through the treasurer's book. 
Every entry of a chalan or payment order which appears in a Pass Book 
must be reproduced without alteration in the Cash Book of the sub-divi­
sion or in the proper subsidiary register. 

16. For sums paid into the sub-diviliional treasure chest, receipts, 
if demanded, may be granted by the sub-divisional officer on production 
.of a form of acknowledgment prepared by the payer. 

H. When payments into a sub-divisional treasure chest are accom­
panied by Pass Books, the entries in the Pass Book should be compared ny 
the sub-divisional -Officer with the Accountant's books. The entries \n all 
the books should be initialed by him item by item, and the Pass Book 
sl1-0uld then be i·eturned to the officer concerned. 

18. Instead of demanding a separate receipt for each remittance, 
Post Maeters will forward wit.h their Pass Books, on the 27th of each 
month, or any earlier date on which the sub-divisional account is closed, 
a consolidated receipt for the total amount acknowledged in the Pass 
Books as paid into the treasure chest since the closing of the previous 
month's account. This consolidated receipt will be signed by the sub­
divisional officer after comparison with his register ot Postal Receipts, 
and will be returned to the Post Master for submission, through the dis­
trict Post Master, to the Sudder Treasury. 

] 9. Chalans must be numbered in a separate monthly consecutive 
series in each subsidiary registe1-, and should have a distinguishing letter 
for each separate register; thtise entered in the body of' the Cash Book 
hearing a di11tinct series of numbers. Chalans for Revenue and Criminal 
deposit receipts, however, should be numbered in a separate annual series 
fo1· each department. 

PAYMENTS. 
20. 'fhe following docum1mts m~y be cashed at a sub-divisional 

treai:;ure chest:-
lat.-Cheques dmwn by Sud<ler Treasury. 
2nd.-Cheques drawn by officers of the Public Works Department. 
3rd.-Cheques drawn by a Municipality. 
4th.-Salary, ~stablishment, contmgent, and other bills, en­

dorsed for payment at the sub-division by the sudder 
treasmy. Also, Supply Bills and Remittance Transfer 
Receipts similarly endorsed. 
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-0/h.-Orders for Itepayments of H.evenuc and C1·iminal Deposits 
received at the sub-division. 

6th.-01·ders for repayment of deposits of Civil and Small 
Cause Coul'ts in a sub-division. 

7th.-Pension bills. 
8th.-Orders for the refund of copying fees of Revenue courts. 
9t} hen a cheque drawn by the Sudder Treasury is presented for C'heques-R0tl· 

11!- ' , h ld b f 11 ' cd d d , l h d , dur Treasury. p!ymell~, 1t s ou e care u y examm an compare wit i t c A vice 
List received from the Sudder Treasury, and if found correct and duly 
receipted, it should be entered in the Cash Book, and the date of payment 
noted in tLe Advice List. An order of payment should then be written 
on the cheque in red ink, and the Advice List and cheque should be taken 
to the sub-divisional officer, who, after $atisfying himself of the correctness 
of the payment, should sign the order of payment on the cheque and initial 
the entry in the Cash Book, and also note payment in the Advice List. 

(b.) An Executive Engineer, or a subordinate officer of the Public F.E~1e.;at1ve 
k D d l h . d b h E , E , ng111ecra. W or s epa1·tment1 u y aut or1ze y t e xecutive ngmeer, may draw 

cheques on a sub-divisional treasure chest, and these cheques should be 
paid on presentation after careful examination of the document and signa­
tures, and should be charged in the sub-divisional Cash Book like Sudder 
Triasury cheques. They will bear a distinguishing letter and also the 
special cheque book number (of whic:t. each sub-divisional officer will 
be specially advised by the Sudder Treasury Officer), and will be numbered 
in a conaecutive aeries for each sub-division. The Executive Engineer 
will advise the Sudder Treasury Officer from time to time of his draw­
ings, and the Treasury Officer will advise the sub-divisional offic!er of 
the same. On the back of this advice, the number, date, and amount 
of every cheque should be entered as it is paid, and the balance avail­
able should be struck after each payment and noted on the advice under 
the initials of the sub-divisional officec, who is responsible that the amount 
ad vised is not exceeded except for very special reasons which should be 
immediately reported. 

The following rules should be observed in cashing cheques drawn 
Ly Executive Engineers:-

Cheques which are cashed at a Government Treasury may be made 
payable to bearer, when issued to persons 'not in Government employ 
and wlien the iaa1te in tlie1e terma ia requeated; but cheques issued in favor 
of Government officers should be made payable to order only. 

2nd.-Cheques should not be drawn for less than Rs. 10. 
3rd.-Cheques post-dated, i.e., bearing a date subsequent to the 

date of presentation, should not be paid. 
4t/i.-Payruent should be refused of cheques drawn in excess Qf 

the balance at credit. 
6t/i.-Cheques which may have been iu any way altered should not 

be paid unless the alteration be verified by the drawe1·'s signature. 
6th.-Cheques should bear the special number of the cheque book 

from which they have been issued, in addition to the serial number. If 
the special cheque book number does not appear on a cheque it should be 
refused payment. 
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7t,..-Cheques hold good for three months from d~ of issue. 
(c.) In eub-divisions where Act III of 1864, B.C.,, .... ,...• , i:,m 

~ration, payments may be made by the sub-divisional 
"thin the amounts at credit of the local municipality, on 

wnich must be signed by the Chairman or Vice-Chairman t1 
below Rs. 800, and for sums abov~ that amount must also ye OJ) 

signed by two or more members of the Municipality. 
should be stamped, prior to issue, with a one anna stamp for 
ing Rs. 20. Every cheque should be entered in the re~ster prescribed 
i paragraph 10, and the entry initialed by the sub-diVJsional officer a. 

e cheque is passed for payment. 
(d.) Salary, establishment, contingent, and other bills may 

. made payable at a sub-divisional treasure chest by an order of the S'ttdcl 
Treasury Officer endorsed on each bill, and so also may supply bills a.n4 
remittance transfer receipts . . When• any such bill is presented for 
payment, it should he carefully examined and checked with the 11 

Advice List received from the Sudder Treaaury, and the date of payment 
should be noted in the Advice List under the .initials of the sub-divisional 
officer, at the same time that the payment order on the bill is signed. 
~o duplicate or triplicate of any supply bill or transfer receipt olde:a. 
than six months should be endorsed £or payment at a sub-division, Wltit 
the sub-divisional officer has otrtified that he has not paid the origin$! 
document at1d has recorded the issue of a duplicate. 

~~~and (e.) Sums deposited with the sub-divisional officer in the Reveuue 
Criminal. and C1·iminal Departments may be repaid by him on his own authority 

to th~ persons in whose favor they were deposited, or to their duly author­
ized agenps. In authorizing these payments, the sub-divisional officer is 
required to satisfy himself, in" the first instance, of the validity of the 
claim, and to ascertain from his Register of Deposit Receipts whether the 
balance at credit of the particular deposit is sufficient to meet the re­
payment. If the claim is good, and the balance sufficient, an order for 
the payment should be issued in form No. 13, after noting the payment 
in the Register of Deposit Receipts and entering it in the register of 
repayments under the initials of the sub-divisional officer. Such orders 
of payment should be stamped by the payees prior to discharge when 
they are drawn for SUillJ! exceeding· Rs. 20. Deposits of more 

Lapted depoalta than three years' standing cannot, under the General Treasury Rules, 
;.'a~!>~ta!~~r.8 be repaid without the previous sanction of the Accountant General, which 

must be obtained through the Magistrate or Collector of the distri~, fA) 
whom applications for such repayments should always be referred. Ai>· 
plications for the repayment of sub-divisional deposits must always be 
made in the first in&tance to a sub-divisional officer, who, if unable to 
comply with them for want of fonds, should refer the applicants for pay­
ment to the Sudder Treasury after noting the same in the Deposit Regis­
ter of the sub-division. 

OlYU J 11d1c1a1. (/.) Deposits of Civil and Small Cause Courts in a sub-division 
may be repaid by the sub-divisional officer on orders in form No. 13 
issued by the presiding officers of those Courts. All such orders should 
be paid on presentation if duly receipted and stamped, -and without . any 
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clieck or comparison with the original credits for which the officer who 
itlsues the payment order is responsible. . 

..,., ..... -..... As an exception to rule ti, pensioners residing within a S'ab-
. ay, by presenting themselves monthly before the sub-divisional 
:in payment of their pensions fro~ the sulr-divisional treasure 
ut the previous enfacement of their pension bills at the 

asury. 
On tjtrlmsfer of the payment of a pension from the Sudaer to the 

ub divisio!onal Treasury, the sub-divisional officElr will be furnished by the :h · ·CoUec ith a Permanent Payable Order issued by the Accoun~ 
p e ble ( nich should be entered in a Register in form No. 14 
t ayd . a the sub-division. When a claim is presented fol' pa t the w: 10 1 n officer should first satisfy himself of the identity of the 
$ t• e; \_C: by par.ison !'Vith the desqriptive roll at the he of the 
a 1s ! . Pay le Order. "Should the p'ensioner object to a ear in 
desc;1Pjl.£~ e disabled from appearing by illness.or bodily infirmity, the 
receive . nal .officer · should take .such precautions as he may deem ad­
~o t: ap:l?;a: prevent imposition. If he is satisfied with the identity of the 
1.n~,1.rnu Y. he should record the order of payment upon the Permanent 
dfeemha~vi rder and take.a receipt in form No. 15 and pass it for payment. 
oh t 10° pen t should be stamped if the amount be above Rs. 20. 
t e rervi~. 1n forrn er~~i.nent P:;tyable Orders ould b~ retu~ed to the Sudder 
if the arr... once in every su: months, and the pensioner directed to appear 

'Whe payment. If a . pension is not claimed for six months the 
~ional dail Payable Orders should be returned to the Sudder Treasury for 
will . . on to the Accountant Ge~eral, no further payments being 

til a fresh order has been receive<}. 
J')P,UJ • 

(~).-So also payments OD account of Town funds under Act VI of a~wn:un~• 
186!S, and Chowkeedaree UniOns under Act XX of 1856,. within a sub- un~:na':8 re• 
.division may be made on bills passed for payment by the sl1b-divi1:;ional 
bfficer without previous enfacement . at the Sudder Treasl}ry. · . 

· ( i) .-Copying fees may be refunded on the order of the sub-division- Revenue copJin1 
~l officer in accordance with the rules laid dow.n by the Board of feee. 

ltevenue. 
1 21. As in th.e case of receipts, there must be a separate monthly Numberlngof 

of numberR for each subsidiary register of payments, and a dis- .vouchen. 

ries also m9nthly for the vouchers which are entered in the Cash 
ect. Deposit-vouchers will also be numbered in a monthly series. 

All vouchers on payment must be staµiped "PAID," and scored 
thus:- x. No money shall be received or paid by the Treasm:-

xcept on chalans or vouchers under , the signature in full of the sub-
ivisional officer. 

DAILY BALANCING OF BOOKS. 

28. At the close of business daily, the Ac.countant should total the 
Jeveral Subsidiary Registers, and carry tbejr totals to his Cash Book • . 
The Cash Book should then be totalled and the totals of the receipts and 

ayments of the day should be carried to a separate balance sheet in 
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form No. 16, in which the proper cash balance should be carefully 
arrived at. 'rhe ministerial officer acting as treasurer should prepare a 
similar balance sheet in form No. 17 from his own books. 

24. The Accountant's Cash Book and the balance shee!· f the 
Accountant and treasurer should then be taken to the sub-di 'onal 
officer, who should satisfy himself that every entry in the Cash JJ<>o bears 
his initials, that there are no erasures, and that every correction of a 
figure or word has been signed or initialed by him. He will also check 
the correctness of the opening and closing balances and totals and initial 
them, and then compare the balance sheets and sign both. If the cash 
shewn in the Treasurer's balance sheet as remaining in his hands exceeds 
Rs:5o, the difference in excess of that amount should at once be placed 
under double locks by the sub-divisional officer, who should certify having 
done so at the foot of the balance sheet as provided in the for~. None 
of the establishment concerned with these duties should be permitt<>d io 
leave office till the comparison has been made and the balance sheets 
have been passed by the sub-divisional officer. 

RETURNS. 

25. At the close of business daily, every Small Cause Court Judge 
or M oonsiif, who authorizes t~ receipt and payment of money at "the 
sub-divisional treasure chest, s'tfllJuld be furnished by the sub-divisional 
officer with a clase.ified advice in form No. 18, shewing all the chalans 
and orders of payment which have been presented at the treasure chesL 
during the course of the day. This Advice List will be written up from 
the registers of receipts and payments on account of Civil 01• Small 
Cause Courts (see paragraph 6}. 

na1~rPtum for 26. A daily extract from the Cash Book in form No. 19, with all 
Sud erTreaeury. cbalans and vouchers, together with extracts (form No. 3) from the 

Registers of Repayments of Revenue and Criminal Deposits, should be 
sent by the first post after the close of business daily to the District Trea­
sury. The daily extracts from the Registers of Deposit Repayments 
should shew in detail only such items of repayment as relate to deposits 
received and credited in previous months; repayments of current months' 
deposits being entered in a lump sum without details at the end of the 
Extt·act Register. As regards deposits received by the sub-divisional officer 
in his Revenue and Criminal .Departments, only the total amount received 
should be shewn in the extract from the Cash Book without details. 

2 7. On the 27th of each month except March (see paragraph 31), 
or on a date either earlier or later according as the sub-division is clos.e 
to, or distant from the•District Treasury, the accounts for the month should 
be closed, and the usual daily extract from the Cash Book forwarded to 
the Collector so as to reach him on the last open day of the month, a 
special messenger being employed where necessary. This extract from 
the Cash Book should be accompanied, besides the usual chalans, vouchers, 
&c., by extracts from the Registers of Revenu1:: and Criminal Deposit 
lteccipts; an extraot from the Register of Postal Ileceipts and the Schedule 
of Stamp Revenue receipted by the vendors (sec paragraph 7). The 
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receipts and payments on account of Civil and Small Cause Courts should 
be entered in the Daily Extract from the classified Advice Lists prior to 
tl1e despatch of the latter to the officers concerned : the total of each 
column of the Advice List being entered separately for each officer 
againSt the 'printed headings at the end of the Daily Extract, and the 
numbers of all the chalans making up each amount being shewn 
against it in the proper column. The Cash Book will then be again 
opened as for the ensuing month, but no Daily Extract will be forwarded 
to the Sudder Treasury till the 1st of the following month. 

28. In the extracts (form No. 20) from the Registers of Revenue Estrnct Register 

and Criminal Deposit Receipts, only such items should be shown in detail ~~m:~t 
as were received after the submission of the last monthly extract and 
remained unpaid on the elate of preparation of the present extracts; while 
deposits received and repaid within this period, should be shewn in lump 
sums at the end of each of the two extractS', care being taken that the 
amount thus shewn in a lump sum agrees with the total of the amounts 
shewn in the column of" current months" in the Register of Repayments 
(see pjpgraph 26). 

~. The extract Register of Receipts on account of the Postal Extrsct Register 

Department will be prepared by transcribing the entries in the corres- rf.~~~~::i~ 
ponding register (see paragraph 9), from the date following that on 
which. the last extract was submitted, tQ.,the date on which the current 
month's account is closed. 

80. Provision is made at foot of the daily account of each month Plm and 111i""' 
fi th t ' ' ted I! f l d · M d Memorandum of or e en ry m a prm rnrm o a p ua an minua emoran um M11nloipa1 ~'und. 
shewing the total amount received and paid on account of each munici-
pality, under Act III of 1864, in the sub-division since the submis~ion 
of the last plus and 1ninua Memorandum, with opening and closing 
balances. A similar plus and mi.nm Memorandum is provided for shew-
ing the value of all stamps received and issued from store, with opening Ditto or 
and closing balances; these plua and minua Memoranda should be filled stamps In store, 

in once a month in the last daily account of the month; and the follow-
ing certificate should at the same time be forwarded to the Collector at the 
sudder station :-

"I hereby certify that the balance of Stampa in atore at the a1eb­
iliviaional trea&U1'!J ia Ra. of whick n,. are in the poaaeaaion 
qf tue 1'reaaurer. Tltia latter amount I have peraonalty counted an(t 
found to be correct." 

31. In March, however, the sub-divisional accounts shoulJ not March lll!connt 

be closed on the 27th, or earlier date. They should be kept open till ~:.r':.~~::':8°0 
the end of the month when the several extracts from the Registers ofda1. 
Deposits, &c., including the transactions up to that date, should be pre-
pared and forwarded to the District Treasury. 

32. On the date fixed under Rule 2 7, for each month, the sub- Eltlmstee or 
d• ' ' al ffi h JI b · h C 11 • . rocelpta and iv1s1on o cer s a su m1t to t e o ector an approximate est1- pa,mont•. 

mate of receipts and disbursements for the ensuing month, to miable the 
Collector to issue the neccssa':Y orders for the rcmittanre of any surplus 

n 
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to the District Treasury, or vied t:e'1'1a. The Collector aboWd, when• 
ever practicable, endeavour to arrange with private bankers and indiW.­
duals for the withdrawal of the surplus not required by the sub-divi­
sional officer in any month. But after allowing for all cheques which 
he may wish to . issue on the sub-divisional officer, he shall diriOt the 
remittance of any surplus that may accrue in excess of the sums re­
quired for disbursement in sums of from Rs . 1,000 to Rs. 5,000, u 
the circumstances of each sub-division may render necessary. In fix­
ing this limit, the Collector should be guided by the time in which the . 
.Surplus is expected to accumulate. 

MISCELLANEOUS. 

88. "The bulk of · cash should be kept under double locks, the key 
of one lock remaining with the sub-divisional officer, and of the other with 
the ministerial officer, acting as treasurer ; such treasure chests should 
never be opened except in the presence of the snb-divi!'ional officer a. 
the head constable of the guard. To meet petty current disbur 
a. sum of Rs.~ 50 may be left in the hands of the treasurer. . 

84. No sub-divisional officer shall keep any public money m IS 

possession, save in the treasure c,hest, and after proper and full entry 
of the entire sum in his accounts. 

85. The sub-divisional o i· shall ·satisfy himself, by personal 
inspection, at least once a week, that the cash in hand tallies with the 
amount of balance shewn in the Cash Book. He shall also note on 
the daily extract from the Cash Book, submitted under Rule 26 for the 
day on which he inspects the cash, the fact that he has done so. The 
dates on which the inspections were made should also be noted at the 
foot of the last extract of each month, so that if any sub-divisional , 
officer fails to make the inspection in any week, the omission may be 
detected by the Collector. 

36, When a sub-divisional officer leaves his head-quarters on duty. 
he should under the orders of the Coll,ector make over charge of his Cash 
Accounts to some qualified officer at the sub-division, leaving the trea­
surer under his orders; should there be no such officer, the Cash Book 
must be closed during the absence of the sub-divisional officer, who 
should, however, Qndeavour to arrange for occasional visits to head-quar­
ters, if out on tour, so thil; the sale of stampi;; and other necessary 
duties may be carried on. It will be necessary for the sub-divisional 
officer to keep the Collecto1· informed as to bis intended movements, 
so that the Collector may make payments when necessary from his own 
treasury, instead of drawing on the subdivisional officer during his 
absence. 

C h !ti 87. Officers remitting money to a Sudder Treasury will take parti-
ae rem ance l h h • · d 1 al d to Sudder cu ar care t at t e same is enclosed m a box, an proper y se e and 

Treasury. screwed down. They should on no account send the money in open bags. 
1 88. When the Collector may order a sub-divisional officer to remit 

money to the treasury, be should at the same time give notice to the 
District Superintendent of the date on which an escort will be required. 
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SECTION II. 

SUDDER TREASURY OF~'ICER. 

On receipt of the daily accounts of sub-divisional treasure chests, sub d1V111ona1 
their transactions will be incorporated at the sudder treasury with the d~~lt.:.~~ :_day 
transactions of the day on which the daily account of each sub- or receipt. 
division is received and dealt with. In the month of March, hqwever, 
all the daily accounts for that month must be included with the 
transactions for March of the sudder treasury, so that the district treasury 
returns forwarded to the Accountant General's office may shew all 
receipts and payments of the district to the close of the month. The sud-
der treasury cash book, therefore, must not be finally closed for the last open 
day of March, nor should the daily advice lists be sent to the district srec1~1 
judge and the magistrate until every sub-divisional return for that and r:~~:Ch. 
every previous day of the month has been incorporated. When any of 
these accounts are received after the close of March, they should be included 
in the cash book and registe'rs for March and not for the day on which 
they are received, the total amount of the receipts and payments thus 
included being shewn in separate items in the Accountant's daily balance 
sheet, as shewn below, in order to arrive at the correct cash balance of 
the district for the day. The balance sheets will continue to be written 
up and checked as usual at the end of each day :-

Balance up to 187 ... 
Receipts as per cash book of this day , , , M• 

Receipts as per Rub-divisional accounts for March 187 
entered in the Cash Book of that month 

DiRbureemente as per cash book of this day 
Disbursements as per sub-divisional accounts of 

March 187 entered in the Cash Book of that 
month 

2. Every item of receipt will be brought upon the sudder cash Reoe1p11. 

book and register as it appears in the account, with the exception only of 
cash received from the the sudder treasury,.which will be omitted; moneys 
paid in by any subordinate court or office being included in the daily 
advice list sent to the district officer. 

3. All disbursements should be brought upon the cash book anu Payments, 

registers. But debits on account of transfers of cash to the sudder 
treasury will be omitted. Payments made at sub-divisions on the orders 
of subordinate judicial officers should be included in the separate 
register and in the advice list of payments to be sent daily to the 
district judge under paragraph 8 of the treasury rules. 

4. When, in the examination of the daily account of a sub-d1vi- Overpaymednta1• 
' h 'te f t · fi d to b · d how to be o t s10n, an overc arge appears, or an i m o paymen is oun e ma - with, 

missible, such amount must nevertheless be brought on the books of the 
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sudder treasury, but should be distinctly entered in the body of the cash 
book, and in the list of payments for the Accountant General's office, 
with a full description of the payment, and as recov~rable from the sub­
divisional officer, who should be named. Measures for recovery should 
be promptly taken, and pending recovery, the amount will be held in the 
Accountant General's office at the personal debit of the sub-divisional 
officer concerned. No such unauthorized payment should be struck out 
of the daily account of the sub-division, nor should the balance of that 
account be increased or altered in any way. 

5. The entries in the daily sub-divisional accounts on account of 
civil and criminal deposits received and repaid will be dealt with 
under the foregoing rules ; the extracts from the registers of criminal 
deposit receipts and repayments received with the sub-divisional accounts 
under section I, paragraphs 26 and 27, of these rules being forwarded to 
the magistrate with the advice list of the day on which they are received. 

6. Revenue deposits will, however, be differently ti·eated, according 
as they are entered in lump sums or in detail in the extract registers 
of deposit receipts and repayments. When details are not given, the 
lump sums credited aQd debited will be entered in a separate register to 
be opened for their exhibition, in form No. 21, from which only the daily 
totals for the district should be carried to the cash book. This register, 
therefore, will include, in lump sums, all current months' revenue. de­
posits ,.epaid at sub-divisions, and pending the receipt of the monthly 
extract register of deposit receipts, the total amount of revenue .deposits 
received at sub-divisions will appear in this register. 

T. On receipt of the monthly extract register of revenue deposit 
receipts with the sub-divisional account for the last open day of the 
month, the items shewn in it should be brought in detail upon the Col­
lector's register of deposit receipts, and numbered in continuation of the 
district series; the sub-divisional numbers being ·noted belo\V the district 
numbers for reference. The total of this extract register should then be 
deducted from the aggregate of deposit receipts entered in the form No. 
21. The difference will represent the total amount of the current month's 
deposits repaid at sub-divisions within the month, and should agree with 
the total arrived at in the pnyment side of the register. The amount 
of this difference should then be added to the amount of the current 
month's deposits repaid at thlt sudder treasury and the aggrngate should 
be entered at the end of the monthly extract register of revenue deposit 
receipts, forwarded to the Accountant General and included in the total of 
the extract register. 

8. Repayments made at sub-divisions of other than current month's 
revenue deposits, and df which details are furnished in the daily lists of 
repayments, will be entered in the Collector's register of deposit repay­
ments, and the vouchers numbered in continuation of the district series, 
the amounts being carried to the cash book in the daily total •of the 
dep~sit register. These repayments will be noted under the Collector's 
initials in the district register of revenue deposit receipts a.gainst the 
items of receipts to which they Heverally refor. 
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9. In preparing l1is extract registers of deposit repayments, t11e 
Collect:>r sl1ould shew at the end of each extract register, in one sum and 
without details, the aggregate of the current month's deposits repaid at 
the sudder treasury and at sub~divisions, the figures being obtained as 
regards sub-divisional deposits by summing up the entries in the register 
(form No. 21) for the period to which the list relates. 

10. In addition to the entries in the cash book and deposit and starmon~or 
other registers of the district treasury the whole of the transactions ~~1!.a~iion1. 
of the sudder and sub-divisional treasuries must be brought together 
daily in one view in the "statement of daily cash transactions," form 
No. 22. 

11. The receipts and payments (proper), both of the suddPr treasury 
and sub-divisional treasure chests, will be distinctly entered in this 
statement, in the column set apart for the suclder treasury and for 
each treasure chest respectively; and transfers of cash will he added in 
the following manner. The balance actually remaining in the sndder 
treasury and at each of the sub-divisions may he arrived at daily from 
this statement after allowing for cash in transit. 

12. Transfers of specie from the sudder treasury to the suh-divi- Cash tmuerer. 
siona] treasury chests will be shewn in the statement as a charge under 
sudder treasury, but as the general balance of the district is not reduced 
by the transaction, it will he simultaneously entered on the other side of 
the statement as a receipt of the sub-divisional treasure chest to which it 
is despatched. These entries being made, however, in anticipation of the 
arrival f>f the treasure at its destination, the subsequent credits for the 
remittances in the sub-divisional daily accounts must not be incor-
porated in the statement of daily cash transactions. 

13. In the case of transfers of specie from sub-treasuries to the 
sudder treasury, the sudder treasury shuuld be credited and the treasure 
chest debited in the statement on the day on which the money comes to 
hand. These transfers of cash, however, should not he included in the 
sudde1· treasury cash book or in the returns to the Accountant General. 

14. It must be ascertained by the Collector that these transfers of 
cash arc duly and correctly brought to 11ccount by the sub-divisional 
officers, whose daily returns should he carefully compared with the state­
ment of daily cash transactions, 

15. Cheques tform No 23) will be issued only in lieu of cash, and cheques. 

must be entered on issue in a register (form No. 24) and numbered in 
an annual serie1:1 with a distinguishing letter for each sub-division. 
Every entry in this register must be initialed by the treasury officer as he 
signs the cheque. An advice list of cheques issued (form No. 25) should 
be forwarded daily to each sub-division. Cheques should not be granted 
on the appl:cation of public officers, who should he required to present 
bills, which will be endorsed for payment at the sub-division under 
paragraph 22. 
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16. Collectors will bear in mind that it is optional with private 
persons, who are entitled to receive money, to draw it either from the 
district or the sub-divisional treasury, if the latter is in funds. 

17. Collectors will be careful not to draw cheques on sub-division­
al treasuries without satisfying themselves that the sub-divisional officers 
have cash in their hands to meet the demand. 

18. At the close of business daily the register of cheques issued 
should be totalled and the daily total carried to the cash book. The 
monthly total of the register should be entered in a distinct item in the 
cash account of the treasury, and a list of cheques issued on all sub­
divisions prepared from this register in form No. 26 should be forwarded 
to the Accountant General as a schedule of the cash account. 

19. The charges on account of cheque payments in the daily 
accounts of sub-divisional treasure chests should be entered from the 
daily accounts in a separate register in form No. 2 7, of which the daily 
total should be carried to the cash book. The payment of every cheque 
should also be carefully noted against the No. in the register of cheques 
issued (see paragraph 15), and the entry initialed by the treasury officer. 
An extract from the register of cheques paid should be forwarded to the 
Accountant General with each fortnightly list of payments <>f the 
sudder treasury. The cheques themselves should accompany the list as 
vouchers in the usual way. 

20. Sub-divisional cheques may be cancelled on presentation and 
their amounts paid from the sudder treasury, if duplicates have not been 
issued; intimation of the cancellation being at once sent to the sub­
divisional officer on whom the cheque was drawn, and a note of the 
cancellation being at the same time made in the register of cheques 
issued. When a duplicate cheque has been issued, the duplicate should 
not be cancelled at the sudder treasury, but should be referred for pay­
ment to the sub-div~sional officer by whom it is payable. P.nyments 
made on cancelled cheques should be included like ordinaryc heque pay­
ments in the sudder cash book. 

21. The charges on account of cheques of the Public Works Depart­
ment .paid at sub-divisions should be entered by the treasury office 
in the pass book of the d~wing account of the Executive Engineer 
concerned in the same way as cheques paid at a district treasury. No 

. entry should be made in the sudder cash book, but in the statement of 
daily cash transactions the cheques paid should be entered in the total 
of the day's payments under the sub-division concerned, and the amount 
should at the same time be entered on the receipt side under the sudder 
treasury, as if cash hatl been remitted from the sub-division. 

22. Bills for salary, establishments, and contingencies, supply bills, 
and remittance transfer receipts may be endorsed for payment at a sub­
divisional treasure chest when the entire amount of the bill is required 
to be paid at the sub-division. All bills so endorsed should be entered 
in a register (form No. 28), which should have a distinct series of 
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numbers with a distinguishing letter for each sub-division. An advice list 
of bills so endorsed in form No. 25 should be forwarded daily to each 
sub-division ; the amount payable should be entered in words and figures. 
Bills endorsed for payment at a sub-division should not be entered in the 
treasury cash book or in the statement of daily cash transactions, until 
they are received after payment as vouchers with the daily accounts, when 
they will be entered in the treasury cash book and registers in the usual 
manner. When it is necessary to cancel an enfacement on a bill or other 
document, making it payable at a sub-division, and to cash such bill or 
other document at the sudder treasury, advice of the cancellation should 
at once be sent to the sub-divisional officer concerned; and the payment 
should also be noted in the Register form No. 28. 

28. The cash balance of sub-divisional treasure chests will be reported Cash Balanco. 
in detail in the daily account, and should be incorporated in the sudder 
reports, in the manner described in the Accountant General's Circular 
No. 85, dated 23rd September 1865. 
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F01UM No. 11. (A.G. B. No. 24.) 

(REFERRED TO IN PARAGRAPH 13, SECTION I.) 

.tl.ccountant•a No. 

Treaaur1J. Bengal,, dated 187 

By whom brought. _l_~taooount. Amount. 
..,t~· "lfnl:~e.. qtqe.. f;t<ft 

-
Rs. As. P. 

I 
I 
I 
I 
I 
I 

I 

- -
ToTAL, Rs. . .. 

Notes as on back 
Silver and copper 

TOTAL, Re. --~-
Examined and entered 

No. of the Court of 
Dated 187 . } 

Suh-diviaionat officer. 

.tl.ccountant. 
at 

Name 
Office 



27 ) 

Numbers of Notes. Amount. 

Rs. A. P. 



Dn. 
__,____. 

Date of Number of Nature of 
receipt. chalan. receipt. 

I 

I I 

: 

I 

( 28 ) 

FORM No.12. 

(REFERRED TO IN PARA 

Paaa Boo!& of Caall Rcmittancea 

The lJollector of 
The 

1j 
., ...... 
]~ 

.s .=I :e.~ ., 

.b' ~ Amount. Total. ~n: 
e1 :a 

f J, . ..... 0 
i:s i:s"" O•;J ! "'8 ·i;: -!· .. ..... !:S 

i:I "Cl ..... 0 0 
t1l 

Rs A. P. Rs A. P. 

j 

I 

l 

I I 



(A. G. B. No. 175.) 

GRAPH 14 OP SECTION !.) 

of tAe of 

in account current witli 

ef 

Date of Number of Nature of payment payment. order. payment. 

I 

--

( 29 ) 

Amount. 

Rs. A.P. 

I 

I 

C:a. 

1j ·-'3 Ill 
~= .a1 :s.~ 
is.; Total. b''GI e= fj. 

'S·~ Cl .. 

-!~ l ;18 .... &a 
• 0 0 Cl Cl.I 

Rs. A. P. 

I 
--·· -· 
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FORM No. 18. (A.G. B. No.42.) 

(Referred to in paragraph 20 (e) and(/) of Section I.) 

Sun-nms10N OF 

Head of service charge­
able. 

To 

DEPOSIT REPAYMEJWS. 

Revenue or Judicial. 

No. 

MONTH OF 

Voucher No. 
Payments for 

187 

of List of 
187 

THE OFFICER IN CHARGE OF THE SUD-DIVISIONAL TREASURE CHEST 
AT 

Pay on the receipt of 
Rupees 
being the amount due to 
on account of deposits described below:-

The 187 Judge or Magiatrate. 

Original No. of Date of Name of Amount to ylaunant's 
deposit. deposit. depositor. be repaid. sigp.ature . 

. 

Rs. As. P. 
/ Stamp I 

If required. 

- -- -
TOTAL, Rs .... 

Pay rupees net 

187 

Examined and entered 
Officer in clta1·ge 

of 8ub-diviaionat treaaure cheat. 

Accountant. 



I Number. 

Name. 
~ 
~ 

J Caste. -. ~ 
"' ... 

I 

-I Residence. 

-·---· 
I Personal identifi-

cation. 

-----·------

Feet. 

·= l:<I .... 

I foM~. 
"' lZI 
~ 

Date of original 
pension, &c. 

I A~e when pen-
s10ned. 

-~ 
!" 

--Amount. !'>" 

~ 
"!:!! 
"' "'I 

~ .. "' .. .... "tS 
-;; "' .. tilt .. ;I ~· 
I: 

l'!ld 
"!:!! l':l 0 
~ ~ 

~ 
&. >'I 

i::: ..... 0 
"' Si tl z ~ 

~ 9 ... .. ~ ..... 
""" Ii>-
"' 

Q 
Q:: I: - ~ "" r-- ~ 

~ 
to 0 
~ 

~ "' "'I 
0 

~· ~ 
z 

"' 
00 

!? 
""" 

ti;! ... 0 
..... ~ ~ 

"' ~ 
~ 

~ 00 
1-4 -=..... 

s:. -=..... 
~ "' ~ 

Date of return of 
order to the sud-
der trea11ury for 
transmission to 
the Accountant 

°" 
~ :::! • .. ~-

General. ~ 

ti:1 l:<I 
Is: 
"" I<! 
111 
~ 

HI 



32 

23.-SUPERANNUATIONS &c., 

Superanmeafion and Retired A.llowancea, 

Compaaaioiiate Allowances, 

Gratuitiea. 

Number of Permn.nent 

Payn.ble Order 

------ -

Received from the Collector of 

the sum of Rupees 

being the amount of ruy Pension as 

FORM No. 15. 

(REFERRED TO IN PA.RA 

for the month of 187 
I decl~re thn.t I ~ave not received any remuneration 

penod for which the above amount of pension is 

Full a.mount of claim, Re. 

Deduct Income Tu 

Pay Rupees, Nett 

Officer in cforge of are~-d;.r,iaionat t1eaaure ckeat, 

EXAMINED. Accountant. 



(A. G. B. No. 71.) 

GRAPH 20 //, SECTION I.) 

( 83 ) 

for serving Government in any capacity during thlf 
due. 

Voucher No. 
of List of Payment for 

187 

187 

Stamp if 
required. 
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Ji'O RM No. 17. (A.G. B. No. 43.) 

(REFERRED TO IN PARAGRAPH 23, SECTION I.) 

(To 6e lcept 6y tAe Treaaurer J 
JJail!J Balance Sheet, dated ______ _ 187 

Balabce up to 
Receipts of this .day 

Disbursed this day 

187 ... 
... 

... 

... ... ... .. . 
TOTAL ... ... ... 

BALANCE 
=====-===---=- -- --.:..:..-=====,=-=--=-- ---- -- - - --- --- -

Specification 
Under joint In the Total of 

keys of Sub· f 
divisional Officer hands o the each deno· 
and Trea.surer. Tree.surer. mination. 

Rs. A. P. Rs. A. P. Rs. A,IP. 

I@ 1,000 ... 
.. 500 ... 
" 100 ... 

Government Currency Notes ,, 60 ... 

I " 20 .. . 
" 10 .. . 

L,, 6 ... 
GOLD. 

Sovereigns ... ... .. . 
Half sovereigns ... ... . .. 

SILVER. 
Rufiees ... ... ... 
Ha f rupees ... ... .. . 
Quarter rupees ... ... .. . 
Two anna pieces ... ... ... 

I COPPER. 
Double pice ... ... ... 

I 
Single 

" ... ... ... 
Half " ... ... ... 
Pie pieces ... ... ... 

RR. A. P. 

,_ - -

----

TOTAL --··---··--------i----
Deduct from eolumn 3 and add to column l 

2, being the balance in excess of Rs. 50 
in the hands of the Treasur;~TJ.L ... --··-__ ,__ ----_____ -1-___ 

1
_ 

'Name~~~~~~~~' 
'l'reaaurer. Agrred with the Account­

ant>s register of daily balances, 
and found correct. 

' Su6-di11iaional Officer. 
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( 87 ) 

F 0 RM No. 1 9. (A. G. B. No. 80.) 

(REFERRED TO JN PARAGRAPH 26 OF SECTION !.) 

JJail!J extract fro~ the Caah Boole of the Sub-diviaionat 1'reaaure Cheat at 
in the!diatrict of for 187 

RECEIPTS. 

JJr. 

Consecutive No. I From whom receiv-1 
of chalans. ed . On what account. 

. 

I 
I 

I 

I 

I 

Carried over 

AMOUNT. 

Rs. I A. p 

I 

I-



.Dr. 

No. 0 

No, o 

Noa. 8-5 
Noo. 1,9,11 
Noe. 2,10 
Noo. •,NI 
No. 18 
Noe. 6,8 
No. 12 

... st .. mp revenue 

... Postal Department 

"' I Municipality or 
... l!lloonalll' of 

Moonaltfof 

Deposit reeelpte 

38 

RECEIPTS.-(Continued.) 

Brought forward 
CerUtlca.te ata.mps 
Court fee• etamp 
Leu d11cnnt 

ooo"o 00000 
00 0 0 

General ate.mp• ... 
Bill• of oxohange or hoon· 

dies ... 
Adbeelve stamps 

Doty on unstamped paper 

000 0 0 

00 0 0 
00 0 0 

000 0 0 
00 0 0 

Deftclt duty ... 
Stamp ponaltle• by reTenne omcers 

.. ,. by judicial oftleere ... 
Recoveries of eta.mp duty in p"uper suite 

Posll>ge stamps 
Stamped onvelopee-

1 BUDS 
i It ••• 

Stamped note paper, t ann" 

Lu• dia<oum 

r::.\i:ai:.~~ti: s~i::s fr~~ 
Poet Ill asters ... 

Poet office Revenue 00 O O 
Postal depoaita 00 o o 

Receipts ... 
Fines ll.Dd forfeitures 
Miscellaneous receipts 
Amecn11• fees 
Sherlll'B' feee ... 

~:."J1.~ .. v·.r.a1~~ft. 
Fines and :l:rrellnrea 
Mlacellaneous recolpta 
Ameen a' fec11 , .. 
Sherill's' feee ... 
Sta.mp penaltlea 

I Judicial depo•lt• 
Revenue ... 
Criminal ... 

Total 
Opening cash balance 

cl 

000 0 0 

000 0 0 
00 0 0 
00 0 0 
00 0 0 
00 0 0 
00 0 0 

•100 0 0 

00 0 0 
00 0 0 
00 0 0 

000 0 0 
00 0 0 

00 0 0 

000 0 0 

hereby cortil'J that tho bulk or the treasure h1111 been kept under double looks, the key of one remaining with tho 
that the balance Is 

The 

Balance of IB8t month 
Add rooelved 

Deduct sold 

To'? AL 

D.&.L.\NCB 

187 
N. R.-Thi~ c11rtificate is to be signed weekly, and the details of 

Plua and minua Memorandum of (to 

I Certiftoate I Court Fee• I 
etsmp. stamp, 

General 
eta.mp• 

Postage 
l"bele. 

... \ 
Re. A.P. 

k :r 
Re. A.P. Re . A.P. 1l1. 

l 
Ba. A. P. 

I .. 
... 
... 

1 hereby certify that the l>lllau~t_Of 1tamp' iu 1tore at the 1u'b·dlvl1ional treasure cheat Is Rs, , of which R1, 



Consecutive No. of 
payment ordere. To whom paid· 

!foe. 1·5 . Munlolpallty of 

:r:· No.a 2-7 & 11·16 

Noe. 1 &8-10 

39 

DISBURSEMENTS. 

Cr. 

On what ancollDt. A11oun. 

Ba. A. P. 

Payments 

Repayment of civil dopoalta 

. . . Bepaymoot of olvll depoalta 

!No. . .1 A• per accompanying llat Repayment of revon110 deposits 

Ditto of criminal ditto Ditto 

I~ -1--Total payment• 
Caah balance at cloao of the day 

l.,......,__~~~~--'~~~~~~~~~~~~~~~~~~~~~-G-a-AN~D-T_O_T-AL~~~~~~'~'--
Ministerial omcer acting u Treasurer, and the other exclusively In my poaaeaaioo, and that I have personally aacertainod 
actually in my custody. 

Officer in cka1·ge of 8ufJ-Diviaional 1'reaau1·e Cleeat. 
the cash balance, as.shown on the reverse, should be given daily. 
fJe filled in tlee last daily account of tlee montk) 

Berv1oe postage I Ono anna atamped I Half anna ! 
lnbela. envelope•. •tamped envelope& 

Half anna 
stamped note 

paper. 
ill. B. C., of 186' of Aot Ill, B. C., of 1864 IHuniclpal fund nnder Act l Municipal fnnd under 

the town of of the towyf 

"t'• A, F,j Ra. r P. Re. I A., r, 
Ba. A, 

P. \ 
Ra. A. 

I 

P. 88. 
I 

A. I 
I I I 

I I 
I I I I 

I 
I 

I I I I I I I i I I I I I I 

are 1n ihc possession of the Troasuror. This lattcr amount I have personally counted,•;.! found to be correct. 

Otficer i.n cltarge of 81tb-1Jiviaional 'l!reaaure Clieat. 



( 40 ) 

Cun RENT. VALUE. 

Government Currency Notes 

Ditto of other circles 
Dengal Bank notes 

Sovereigns 
Half sovereigns 

Rupees 
Half rupees 
Quarter rupees ... 
Two-anna pieces 

Double pice 
Single ,, 
Half ,, 
Pie-pieces ... 

••• llj 

GOLD. 

SILVER 

CoPPEB.. 

r @Rs. 1,000 

- II 

500 
JOO 

50 
20 
10 

5 

ToT.A.L Rs. 

Rs. A. P. 

... 

Officer in c!large 'II Su~-Diviaional Treaaure C!leat. 



41 

F 0 RM No. 20. (A. G. B. No. 31.) 

(REFERRED TO IN PARAGitA.PH 28 OF SECTION I.) 

E:rtract Regiater of Receipts q/" 
Cheat at 

JJepoaita at the Sitb-Diviaionat Treasure 
for the month ef 187 

Date of receipt. I Number of each From whom 
deposit. received. 

1 

Nature of 
deposit. 

Total ... 

Deposits received and 
repaid during the 
month. 

GRAND TOTAL ... 

• Here Insert nature or dopOJit, whether Revenue or Crliniaal. 

I 
I 
I 
I 

I 
I 

I 
I 
I 

I 
I 
I 

Amount of each 
deposit. 

Rs. A. P. 

I 

i 
I 
I 
I 

I 
I 
' 
I 
I 

I 

' 

' 
I 
' 

--
f 

--
I 

F 
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FORM No. 21: 
R. 

(REFERRED TO IN PARAGRAPH 

.Jbatract of Revenue Depoait Receipta and of tlte repaymenta -of curre1lt montlt'8 

RECEIPTS. 

-- -- -------------- -- - -------· 

Date. A Pore·. B Pore. C Pore. D Pore. Daily Total carried 
to Cash Book. 

--I I Rs. A. P. Rs. A. P. Rs. A. P. Rs. A. P. Rs. A. P. 
I 

I i I I 
I 

I I I· i i ! I 
I 

I I : 

I I 

I I 
I 

I I 
I ~ 

' ! 

I I 
f 

! I 
' I ! • 

j I 
I 

I 
I 

I 
I 

I 

I 

I I 

I 
I 

I 
l 
I 

I I I \ · 1 



•• "' 8d-.Dirilion1 in elu Diatrtce of 

Date. A Pore. B Pore. C Pore. D Pore. 

Rs. A. P.. Rs. A. P. Re. A. P . 

. . . 



Ditto ... 

Statement of aail1 Caa.i tranBactio"' of 

Jla. A. P. 

10,000 0 0 

6,000 10 0 

26,000 0 0 

I 
llOO 0 0 

' REOEIPTS. 

811B-T111u11:ai:11. 

A P~. • I B Pore. I O Pore. D Pore. I E Pore. 

Rs. A. P. Rs. A. P. Rs. A. P. Bs. A. P. Rs. A. P. Rs. .P. 

18,00() 0 0 12,000 0 0 1,00,000 0 0 7,000 0 0 180 0 0 

7,867 14 8 2,000 0 01 ... . .. j... ... ... ... . 19,367 H 8 

... .. . 2,000 0 0 ... ... 6,810 0 0 11,84010 

... ... 20,000 0 0 .. . . ..... 40,000 0 0 80,000 

'" !"' 28,000 0 

.. 

llOO 0 0 



-! D11crlptlon 
.:! of payment• 

ortran1fen. 

187 

lat 

Sudder 
Trea1u1"7. 

Re. A. P. 

Ha7 Paymentll... - 8,060 O O 

Ind 
ll&) Caahtrana· 

fere to Sub-
treasuries 

1 
Pa)'Jllen le .•. 

8rd 
Jla7 Caeh trane· 

fer to Sud­
der Tre•· 
aur7 

60,000 0 0 

16,000 0 0 

187 

PAYMENTS. 

Svn ·TlllU.IVR08. 

A. Pore. B Pore. O Pore. 

Ra. A. P. Ra. A. P. Rs. A. P. Re. A. P. R1. &. P. 

46 0 0 1:848 0 

16,000 0 0 11,000 0 0 
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BPore. 

Number 
of 

ch••· 

Date 
DailJ of discharge 

To To Initial& of total car at the eul>· Inftfal1 of 
whom whom Amount. the Treasury rled to • dhillonal the Trea1na17' 

granted. payable. Officer. boocaekh I :re::!:1~~:0~ OClloer. 
Number · attheSudder of 
cheque. Treaeury. , I 

Ba. A. P. 

I. 
.... 

Noc.,-cheqa111 1hoald be numbered 1n 11 separate aonual eeri.ei o numbers for each aab-diVillou, and the Daoabua 
bji 1111tered ill the oolum.DB provided for the 1evoral sub· dll'lilbb.s. 



I BEG to advise having to-day issued upon yo-g, the under-noted Ch 
or .pay~ent-on bills amounting to rupees . _ 
easury. } • 

187 . Officer in Oharge of' Pl'ef.f..8tffY· 

~~ 
~1 

IN WORDS . 
. Q> ..liJ 

x~ ~ 
~ ~ ..,; l . ~:I 

Q> ...., 
:!! ~ ~ .... ~. 
-; ~ $ ..,; Q ,..Q ~ 

§ ~ 
<II gi ~ fil"5· ~ 'El ~ 

..a = ~ ...... lJ:l ~ p p:; A 

&. IA. P. 

N, ,B.-Tbe word lW should be written in every column for words, 
be left blank. 
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F 0 RM No. 2 6. (A. G. B. No. 4 4.) 

(REFERRED TO IN PARAGRAPH 19 OF SECTION II.) 

,,t ef Cheq11es issued 01t Sub-divisional Treasure Chests in the J)iatrict of 
d1trin9 the t1tonth of J 87 

--- -----
.; ~ ~ ..s 

FOB USE IN THE AccoUNTA.NT GENEB.u's 
~ .:s e 1 OFFICE. "" "Cl 

"' -~~ --5 "'..., = .. -.....; j §1 = i=..= 
"' "O ·~~ "' 0 ~ l!l I ls ~ .... .. ·i:;: ] 

I 
~ 

~::.:! !!!::a "" 0 

J ;a = 
~1 .sl ~~~ .a1 j~~ ~ 

I f 0 0 
~~~ a "'-aa 

·::i rn < I ~ .... ~<Q- A"" i:l!l<Q-
-- --~-

Rs. A.:P·\ 
_l _____ \_I 

&r'P. Rs. A.P. 

1 I 
G 
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F 0 RM N o. 2 7. (A. G. B. N o. 3 4.) 

(REFERRED TO IN PARAGRAPH 20 OF SECTION II.) 

Liat of Cheqitea paid at SulJ-diviaional 1'reaatwe Oheata in the diat1·ict of 
between and of 187 

-..... .s 6"' 
..; ~ 

'Iii ., "5l 
c g' 

·i:;.:..c: 
·~ "' ;a C> 

! ~ -§ ~ s. ..... '.3....; 0 fl) Xi .sJ ..... .. 13 ... ..J 
0 1 = ..c: .!:l..; r:l 1>,..C: I> II: ·;; 0 

:a~ 10 r:l <Ci! ""' a 
Q z ~ Q -- - -------- ---- ... 

I Rs. A. P. 

I 

--~ 
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FORM No, 28. (A. G. B. No. 37.) 

(REFEitltreD TO IN PAUAGRAPH 22 OF SECTION JI.) 

Register of Ordct8 for pa!lment of Billa, ~c., on the Su/J-diviaional Treaa1tl'e Chest 
at .for 187 

Date of 

Number I On Inltlala payment at the lnltlal1 of t ·Date of order for To whom what •mount. of the Sub•dlvlaloual Trea1ury of Issue. payable. Trr.a•ury treaeuro cheat. payment. I acoonnt. Olllcor. or caocellatlon at OWccr. 

-·------·--·------- audder treasury. ----

he 

i RB. A.P. 

I ! 
I 

I 

I I I 
I 

I 
I 

! 

I 
I 
I 
i 

I 
I 

f 

I :. 

i I 

I 
i 

I 
I 

I 
I 

I 
I 

I I I 
~----------------------~- ·-------------------



-------- -- - - -------
0. S. U. P., No. 1R9, A. G. B.-6·8·73.-4,000. 


