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APPENDIX 1

[Ses Note below Rule 3]

Agreement between the Secretary of State for India in Council and
the Reserve Bank of India and continued in operation by virtue
of sub-section (a) of section 177 of the Government of India Act,
1935.

AN AGREEMENT made this fifth day of April 1935, BETWEEN
THE SECRETARY OF STATE FOR INDIA IN COUNCIL (herein-
after called “the Secretary of State’’) of the one part and THE RE-
SERVE BANK OF INDIA (hereinafter called “‘the Bank”) of the other
part WHEREAS the Bank was constituted and incorporated and is regulated
by the Reserve Bank of India, Act, 1934 (being Act No. IT of 1934) (herein-
after called “the Act”) with and subject to the various powers, provisions
and restrictions in and by the Act set forth and it was thereby inter alia
particularly provided as follows, iz, :—

(1) by section 20 cf the Act that the Bank should undertake to accept
monies for account of the Governor-General in Council and to make pay-
ments up to the amount standing to the credit of his account and to carry
out his exchange, remittance and other banking operations including the
management of the public debt ; and

(2) by section 21 (1) of the Act that the Governor-General in Council
should entrust the Bank on such conditions as might be agreed upon with
all his money, remittance, exchange and banking transactions in India and
in particular should deposit free of interest all his cash balances with the
Bank provided that nothing in that sub-section should prevent the Gover-
nor-General in Gouncil from carrying on money transactions at places where
the Bank has no branches or agencies and that the Governor-General in
Council might hold at such places such balances as he may require ; and

(3) by section 21(2) of the Act that the Governor-General in Council
should eatrust the Bank on such conditions as might be agreed upon with
the management of the public debt and with the issue of any new loans.

NOWIT IS HEREBY MUTUALLY AGREED AND DECLARED
by and betweea the said parties hereto as follows, that is to say:—

1. This agreement shall come into force on the execution of these pre-
sents.

2. The general banking business of the Governor-General in Council
(in which business is included the payment, receipt, collection and remit-
tance of money on hehalf of the Governor-General in Council and of such
Local Governments as may not have the custody and management of their
own provincial revenues) shall be carried on and transacted by the Bank
in accordance with and subject to the provisions of this agreement and of
the Act and with and to such orders and directions as may from time to
time be given to the Bank by the Governor-General in Council through
any Government officer or officers authorised by him in that behalf and at
any of the offices, branches or agencies of the Bank for the time being in exis-
tence as may from time to time be so directed and for this purpose such
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accounts shall be kept in the books of the Bank and at such offices, branches or
agencies of the Bank as shall be necessary or convenient or as the Governor-
General in Council shall from time to time direct in the manner aforesaid.

3. The Secretary of State shall employ the Bank as the sole Banker
in India of the Governor-General in Council who shall deposit or cause to
be deposited with the bank or allow the Bank to receive and hold as banker
the whole of his cash balances at any places at which for the time being the
Bank shall have an office, branch or agency and the Bank shall subject
to such orders as may from time to time be given by the Governor-General
in Council in the manner aforesaid receive and hold for the Governor-General
in Council all such monies as may be or become payable to him or on his
account and the Bank shall transact at its offices, branches and agencies for the
time being existing respectively all such business for the Governor-General
in Council regarding the receipt, collection, payment and remittance of money
and other matters, as is usually transacted by bankers for their customers.
The Bank shall make the said monies at the said offices, branches and agencies
available for transfer to such places and at such times as the Governor-General
in Council may direct. No interest shall be payable to the Governor-Genera
in Council on any of the monies for the time being held by the Bank.

4. The management of the public debt and the issue of new loans by
the Governor-General in Council and the performance of all the duties re-
lating thereto respectively including the collection and payment of interest
and principal and the consolidation, division, conversion, cancellation and
renewal of securities of the Governor-General in Council and the keeping
of all registers, books and accounts and the conduct of all correspondence
incidental thereto shall be transacted by the Bank at its offices in Bombay,
Calcutta and Madras and at any of its offices, branches or agencies at which
respectively the administration of any portion or portions of the public debt
is for the time being conducted or intcrest thereon is for the time being payable
and the Bank shall also keep and maintain such registers, books and accounts
in respect of the said public debt as the Governor-General in Council may
from time to time direct and shall audit all payments of such interest and act
generally as agents in India for the Secretary of State and for the Governor-
General in Council in the management of the said public debt and shall con-
duct such agency subject to such orders and directions with regard to the
general management thereof as may from time to time be given to the Bank
by the Governor-General in Council.

5. The Bank shall not be entitled to any remuneration for the conduct
of the ordinary banking business of the Governor-General in Council other
than such advantage as may accrue to it from the holding of his cash balances
free of obligation to pay interest thereon.

6. As remuneration to the Bank [for the management of the public
debt as aforesaid the Bank shall be entitled to charge to the Governor-General
in Council half-yearly commission at the rate of Rs. 2,000 per crore per annum
on the amount of the public debt as aforesaid at the close of the half-year for
which the charge is made. In calculating this charge the following amounts.
shall be excluded from the amount of public debt, viz. —

(a) The amounts of loans discharged outstanding after one year from
the date of a notice of discharge.
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(6) The amount of stock certificates for Rs. 50,000 and upwards held
by the Governor-Generdl in Council or by a Local Government or by any
officer or officers of the Government of India or of a Local Gouvernment
authorised in that behalf.

(¢) The amount of the Government of India rupee securities held in
the issue department of the Bank.

(d) The amount of stock and notes outstanding in the London register.

And in addition to the charge of Rs. 2,000 per crore per anuum the
Bank shall be entitled to charge to the Governor-General in Council a
fixed sum of Rs. 2,000 a year on account of the stock certificates referred
to in head () of this clause and the Bank shall be also entitled to charge
the public (but not the Governor-General in Council or a Local Government)
all such fees and charges as are now or may hereafter from time to time be
prescribed by the Governor-General in - Council under the powers conferred
upon him by the Indian Securities Act, 1920 (Act No. X ot 1920) for dupli-
cate securities and for the renewal, consolidation, division or otherwise ot all
Government Securities which the Bank issues.

7. The Bank shall maintain currency chests of its issue department
at such places as the Governor-General 1in Council may prescribe and the
Governor-General in Council shall provide sufficient accommodation
for such chests as may be required for the deposit of notes or coin and shall
be responsible to the Bank for the safe custody of the said chests, notes and
coin. The Bank shall keep the said chest supplied with sufficient notes and
coin to provide currency for the transactions of the Governor-General in
Council and reasonable remittance facilities to the public at the said places.
The Governor-General in Council shall supply the Bank with such information
and return as the Bank may from time to time require as to the composition
of the balances in the said chest and the amount and nature of the transfers
to and from the said chest. The Bank shall have access to the said chests at
all reasonable times for the purpose of inspecting and checking the contents,
The Governor-General in Council shall be responsible to the Bank for the
examination and correctness of coin or notes at the time of deposit 1n or with=
drawal from the said chests,

8. The Bank shall not be at liberty to close any of its offices or branches
except on Sundays, New Year’s Day, Christmas Day, Good Firday and any
other day declared to be a public holiday by any notification published in
pursurance of the Negotiable Instruments Act (Act XXVI of 1881) subject
nevertheless and notwithstanding’ the provisions of that Act to any special
orders or directions which may be issued by the Governor-General in Council
and the Bank shall be responsible that no one of its agencies doing Government
business for the time being existing shall be closed except on Sundays and on
public holidays authorised by the Local Government within whose jurisdiction
such agencies may be respectively situated.

9. The responsibility for all loss or damage to the Secretary of State and
the Governor-General in Council which may result from any act or negligence
of or omission of the Bank in conducting the business of the public debt
aforesaid or the payment of interest or discharge value thereon or the renewal,
conversion, consolidation, subdivision or cancellation of any Government
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Security shall rest with and be borne by the Bank provided however that it
shall not be incumbent on the Bank to verify signatures and endorsements on
‘Government securities which prima facie appear to be in order and in the
acceptance of which the Bank shall not be guilty of any negligence and in such
cases no liability shall be incurred by the Bank in respect thereto PROVIDED
ALSO that in regard to the ordinary banking business at the offices, branches
and agencies of the Bank of receiving and realising money and securities for
money on account of the Gaovernor-General in Council and paying cheques,
orders, draft bills and other documents whether negotiable or not in the Bank’s
capacity of bankers for the Governor-General in Council and whether such
business be done by the Bank or by agencies on its behalf the responsibility
to the Secretary of State and the Governor-General in Council shall be that
of the Bank and such responsibility shall be that of a banker to an ordinary
customer,

10. The Bank shall remit on account of the Governor-General in
Council between India and London such amounts as may be required by
him from time to time at the market rate of the day for telegraphic transfers,
subject to the proviso that if a larger transfer has to be effected in connection
with the floatation or repayment of a sterling loan or analogous operations
and ifit is considered by either party to be inappropriate to apply the rate of
asingle day, an average rate based on a longer period may be fixed by agree-
ment between the two parties.

11. This agreement may be determined by either party giving to the
other party one year’s notice in writing expiring on the 31st Day of March
in any year, such notice if given by or on behalf of the Secretary of State to
be addressed to the Governor of the Bank and to be served by being left at
the Head Office of the Bank and if given by the Bank to be served by leaving
the same with or addressing the same by registered post to the Secretary to the
Government of India in the Finance Dcpartment and immediately upon
the expiration of such notice this agreement shall absolutely cease and deter-
mine save as to rights or liabilities acquired or incurred prior to such termi-
nation.

12. Nothing in this agreement shall operate to affect in any way the
obligations imposed either on the Governor-General in Council or on the
Bank by or under the Act or any subsequent amendment or amendments
of the Act.

13. The Bank shall be entitled to perform all or any of the matters con-
tained in this agreement through such agency or agencies as may be pres-
cribed by the Act or any amendment thereof or as may be approved by the
Governor-General in Council.

IN WITNESS WHEREOF

Secretary to the Government of India in the Finance Department by
the order and direction of the Governor-General in Council acting for and
on behalf of the Secretary of State for India in Council has hereunto set
his hand and the common seal of the Reserve Bank of India pursuang
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to a Resolution of its Central Board has been hereunto affixed in the pre-
sence of its subscribing officials the day and year first above written.

Signed by the said the Hon. Mr. Philip
Cubitt Tallents, c.s.1., C.1.E.,1.C.8., Secretary

to the Government of India in the Finance (Sd.) P. C.iTaLLeNTS,
Department for and on behalf of the Secretary to the Govt. of India,
Governor-General of India in Council acting Finance Department.

Secretary of State for India in Council in

in the premises for and on behalf of the J
the presence of

(Sd.) H. S. STEPHENSON,
Additional Under Secre
to the Gooernment of India.

The Common Seal of the Reserve Bank (Sd.) E. C. BeNTHALL,
of India was affixed hereto in the presence of
Sir Edward Charles Benthall Kt., and Sir BADRIDAS GOENKA,
Badridas Goenka, Kt., c.1.E.,two ofits Direc- Directors.
torsand Sir Osborne Arkell Smith, x.c.L.E.,
its Governor. (Sd.) Oseorne A. SmiTh

Governor.
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APPENDIX 2
[See Rule 146]

Different Classes of Receipts exempt from Stamp Duty

Note.—The contents of this appendix have no validity except in so far as they reproduce
the exact wording or represent correctly the meaning of the relevant act, rule or order by
which the exemptions have been granted. No doubtful case should be decided except by
reference to the appropriate act, rule or order, as the case may be, and if necessary, to-the

Government.
The following items are exempt from stamp duty :—
(1) Receipt given by or on behalf of or in favour of the Crown.

(2) Receipt on cheques or bills of exchange payable on demand.
Note.—Receipts on refund ordersin respect of Income-tax, Estate Duty, Wealth-tax,
“Expenditure-tax or Gift-tax fall within this category.
(3) Receipt given for payment of interest on Government Promissory

Notes.

(4) Receipt for pensions or allowances by persons receiving such pen-
sions or allowances in respect of their service as non-commissioned or petty
officers, soldiers, sailors or airmen, and not serving the Crown in any other
capacity.

No1e.—The Expression ‘soldiers, airmen’ used in this appendix includes persons below
-the rank of non-commissioned officers who are cnrollea under the Indian Army Act, 1911

Indian Air Force Act, 1932.
(5) Receipt given by, or on behalf of, a depositor in a Post Office
Savings Bank for a sum of money withdrawn from any such Bank.

(6) Receipt endorsed by the payee on a Postal Money Order or given
by the payee to the Post Office for 2 sum paid to him in adjustment of a
-short or wrong payment of such an Order.

(7) Receipt endorsed by the holder of a Post Office Cash Certificate
at the time of its discharge.

(8) Receipt given by an officer of the Indian Posts and Telegraphs De-
partment in respect of a sum paid to him by the Government as an advance
for the purchase of railway or steamer tickets.

(9) Receipt or bill of lading issued by a Railway Company or Admi-
nistration or an Inland Steamer Company or an Air Transport Company
for the fare for the conveyance of passengers or goods or both or animals
or for any charges incidential to the conveyance thereof or given to such Com-
pany or Administration or Inland Steamer Company for the refund of an
overcharge made in respect of such fare or charges.

(10) Reczipt given by a Railway or Administration or an Inland Stea-
mer Company, for money received by it from another Railway Company
or Administration or Inland Steamer Company or from a Tramway Company
or other Carrving Company on account of its share of fares or freight for the
.convevance in through traffic cf passeagers or goods or both or of animals.

(11) Receiptor bill of lading issued by the Commercial Carrying, Limited
for the fare for the convevance of passengers or goods or hoth or receipt given
by the said Company for the refund uf an overcharge made in respect of such

tfare.
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(12) Receipt for pay or allowances by non-commissioned or petty
-officers, soldiers, sailors or airmen of His Majesty’s military, naval or air
forces and those of the irregular corps in Baluchistan and first and second
Mahsud Battalions when serving in such capacity, or by mounted police
constables.

(13) Receipts given by holders of family certificates in cases where the
person from whose pay or allowances the sum comprised in the receipt has
been assigned is a non-commissioned or petty officer, soldier, sailor or air-
man of any of the said forces and serving in such capacity.

(14) Receipt given for interest paid in British India on securities of the
Mysore Durbar.

(15) Receipts given for pension or allowances paid by the Central
Government to an heir of a deceased non-commissioned officer or petty
officer, soldier, sailor or airman’of His Majesty’s military, naval or air forces,

(16) Receipts for any payment of money without consideration; e.g.
grants-in-aid, scholarships, etc. etc.
Note.—The receipts fo- fees paid to A-dvocates through a briefing or instructing Govern-
ment Solicitor or Advocate need not also be stamped.

(17) Receipt for any payment of rent by a cultivator on account of land
assessed to Government revenue,

(18) Receipt given by a headman or lambardar for land revenue or
taxes collected by him.

(19) Receipt given by an opium cultivator or his repsresentative or by
a Lambardar or Khattadar for money paid to him by the Govrernment as
an advance for the cultivation of opium or as value of the opium supplied
by him.

(20) Receipt endorsed on instruments executed by or on behalf of any
Society for the time being registered or deemed to be registered under the
Co-operative Societies Act, 1912, or instruments, executed by any officer
or member of any such Society relating to the business of the Society.

(21) Receipts for payments made by or on behalf of Government in
Indian States.

(22) Receipt given by a person for advance exceeding Rs. 20 received
by him from the Provincial Government under the Agriculturists’ Loan
A-t, 1884 (XII of 1884).

(23) Receipt given for interest paid in British India on all loans issued
by the Travancore Government,

(24) Such other receipts or class of receipts as may be legally exempt
from stamp duty.

Note 1.—Cash memo-andum issued by tradesmen for sales against cash payment are
not treated as reccipts within the meaning of section 2(23) of th Indian Stamp Act (Act II
of 1899) and need not be stamped even if the amount exceeds Rs. 20 unless they contain an
acknowledgement of the receipt of money from the purchasers as named therein of the price
of the articles sold.
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Nore 2.~The following documents do not come under the exemption but arc chargeable
with stamp duty under the general rule :—

(a) Receipts other than those mentioned in items (9) and (10) above givep by a Railway
Company, including a Company to which a State Railway has been leased, or by
a Municipality; but receipts given by Railway Companies in respect of trafsactior.s
which relate to Government-owned Railways, or which can be identified as per-
taining to Government-owned portions are exempt from stamp duty.

This rule applies also to receipts drawn for claims the adjustment of which may be made
through the accounts.

(b) Receipts given by State Railways for terminal tax collected by them on behalf | of
local bodies, unless exemption is granted for such receipts in any Province under
Section 9 of the Indian Stamp Act or by any other law.

(¢) Receipts signed by a Government officer as Chairman of a {Municipality.

(d) Receipts other than those mentioned in item (16) above drawn on account of { Gan-
tonment and other Local Funds.

(¢) Receipts for advances taken by Government servants other than those of the Posts
and Telegraphs Department in respect of sums paid to them by the Government
as advance for the purchase of railway tickets.

(f) Receipts for amounts of emigrants’ money orders.

(g) Receipts for refund or repayment of deposits, other than those covered by item (20)
above.

(k) Receipts on acquittance rolls of establishments.

() Receipts drawn by the Accountant: General or the Treasurer of Charitable Endow-
ments on account of interest on Municipal or Port Trust debentures kept in his
custody as ordinary Trust Funds or Charitable Endowments.

Note 3.—The Stamp Act (Act II of 1899) does not extend to tribal areas outside British
India.

APPENDIX 3
—DELETED—
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APPENDIX 4
[See Note 2 below Rule 230]

Rules made by the Auditor General for regulating the preparation
of Last Pay Certificates in cases of transfers on duty or of
return from leave

(1) Transfers on duty may be of two kinds :—

() A Government scrvant may proceed on duty from one province
or circle of audit to another.

(i) A Government servant may proceed on duty from one place to
another in the same province or circle of audit.

(2) In the former case the certificate should be given as follows :—

(a) If the Government servant is employed at the station of the Accoun-
tant General of his province, the certificate should be given by that officer,
provided that the system of payment after pre-audit is followed in the audit
office, otherwise the procedure laid down in clause () below should be
adopted

(b) Ifhe has to pass through that station on his way to his new province,
the certificate should be given by the officer-in-charge of the treasury from
which he last drew pay and countersizned by the Accountant General.

(¢) If he is not employed at, and has not to pass through the Account
General’s station, the certificate should be given by the officer-in-charge
of the treasury and a duplicate of it should be forwarded by the treasury
Officer to the Accountant General for countersignature and transmissicn
to the Acountant General of the transferred Government servants’ new pro-

vince.

Exception—As an exception to the preceding rules, the last pay certificate
of non-gazetted Government servants transferred from one province or
circle of audit to another may be given by the head of the office and need
not be countersigned by the Accountant General concerned but in the case
of transfers out of India, the last pay certificate should be signed by the
Accountant General.

(3) In the -second case of transfer, the Government servant should
obtain a last pay certificate from the officer-in-charge of the treasury from
which he last drew pay, or if he is a non-gazetted Government servant,
from the head of the office under whom he was last employed.

) A Government servant who has drawn his leave salary in India
should, before returning to duty, obtain a Jast pay certificate from the Ac-
countant General by whom, or within whose jurisdiction, his leave salary
was last paid.

(5) The last pay certificate shall be prepared in all cases mentioned
above in the form shown in the Annexure. This form provides for detail
of the fund deductions although the officer preparing the bills is responsible

2—18 M. of Fin.[65
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for their correctness; but the officer preparing the last pay certificate is res-
ponsible not only for entering in the certificate all demands against the de-
parting Government servant, including any made under an order of attach-
ment of his pay by a Court of Law of which he may have received notice
before granting the certificate, but also for passing on any of which he ma
afterwards receive notice to the treasury or the disbursing office from whic
the Government servant will in future draw pay.

The officer preparing the last pay certificate should also enter details
in regard to any Insurance Policies being financed from a provident fund,
indicating the name of the Insurance Company, the Policy number and the
amount and the due date for the payment of premium.

(6) In all cases of transfers from one district to another within the same
audit circle, the last pay certificate should specify the last regular or monthly
payment ; and the entire pay for the month in which transfer has been made,
should be paid in new district except where the Treasury or the Financial
Rules of a Government provide to the contrary.

(7) In the case of the pay bill of a Government servant of whatever
rank required to accompany the headquarters of Government to a hill station
or other station which has been declared to be the headquarters of Govern-
ment for the time being, the signature or countersignature of a gazetted
Government servant on the bill may be treated as a last pay certificate for the
purpose of these rules.

(8) For the purpose of drawal of transit pay and allowances of a Govern-
ment servant on his promotion from a non-gazetted to a gazetted post, an
extra copy of the last pay certificate should be sent by the head of the office
direct to the Audit Officer.

(9) On reversion from the gazetted post, the last pay certificate should
be sent by the treasury officer to the Audit officer and the latter should
.countersign it and send it to the head of the office responsible for drawing
the pay of the Government servant as a non-gazetted officer.
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ANNEXURE

(Obverse)
Last Pay Certificate

sesscsesessesesssrnse

Last pay certificate.......ocoeeeeeeanesnreneiecescnsanss

s eesscetenrsssesrseesscértetssarasetetesensenusRs Rl

of the, . .iveiiinirarenenenrons

D R N N R N N I I I I I A S A

proceeding OM....ceveeeresenacsonens

0ot eveeesannnnnns .. cesenens ceesersees tesesvesanane seseesssstssestetcttsiananas
2. He has been paid up to........ ceeses
at the following rates :—
Particulars
Substantive Pay. «..eeeveerserscetsiessosttocirtscnranssanes

essesasecssscs seccescccerersscsssenoes

Officiating pay....

weesosae

8. His General Provident Fund Account No...............c.....i5 maintained by the
Accountant General........ocvveenrvncieastsessnsarsarses
4. He made over charge of the office of.............

seecscvsccenns

evectosssseccssrsrrtrersranas

vevsvecsecsserononas

Ceeeeeettencennasacnsnnas Ceresnsens
00N Of.ciiieeenararoeescacececananas .

3 T T
5. Recoveries are to be made from the pay of the Government servant as detailed on

the reverse.
6. He has been paid leave salary as detailed below. Deductions have been made as

noted on the reverse.

Period Rate Amount
From....ooo0veennees t0..veveeve...at Roc..0o.vo.....2a month.
From........ esenans t0..000veees..8t R8e.iioe.....8 month.

From. .ccoceescrssseetOuucecrecess.8t Roiiieaessss.s 2 month,

7. He is entitled to draw the following :—

8. He is also entitled to joining time for................days.

9. He finances the insurance policics detailed below from the provident fund :—

Name of Insurance No. of Policy Amount of Due date for the
Company premium payment of premium

10. The details of the income-tax recovered from him up to the date from the beginning

of the current year are noted on the reverse.
(Signature)...ceevereenerennnns

(Designation). . eweceeesseosoccanass

Dated..oooeveanassscnesssld o
—Against Serial No. 8, the information should be incorporated by the head of

the obé?c? in cgs:“::f non-gazetted Government servants, and by the Treasury Officers/
Officer himselfin case of gazetted officers. In addition, when a Government servant is trans-
circle to another, the name of the Accounts Officer who will maintain

dit {
‘g;r:g':lr olr'l:og?;e:‘: Flund Account after transfer, should also be recorded in the case of gazetted
oficer by the Accountant General while countersigning the last pay certificate, and by the
head of theoffice in the sase >f nan-gazetted Government servan s, if possible.
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(Reverse)
Last Pay Certificate

Details of recoveries

Nature of recovery..........ocvveevnennns. [ Ceerreeeaes eescssasssssassarrace
Amount RS, ..viuitiieineeereennsnnsenreneesnnennsnnnes ceririanes [ .
To be recovered inueueeeeeeeeeeceensenenss Ceereereeesnrriarerenns «++.instalment

Deductions made from the leave salary
From....oooiiivit0iieeieesse 0N @CCOUNE OF oeuvunsscRoeseernnenenernnnnnnns
From..........cit0.iiieeeenn..on account ofuuuuusuens e RSurennnnnnnnnnnnnnnnn.

From............t0............0n &account of....... FO R T

Gratuity, Funds and Amount of
Names of months Pay Fee, etc. other income-tax Remarks
Deductions | recovered

April 19 ., .
May 19 . .
June 19 .
July 19 . .
August 19 ., .
September 19
October 19, .
November 19
December 19 .
January 19, .
February 19 .

March 19 . .

e—
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[See Rule g01(2)]
Procedure regarding Refunds of Income-tax and Super-tax
1. All refunds will be granted on the special income-tax form of refund.
2. Each order for refund of income-tax contains the following certificates :

(i) Certified that with reference to the assessment record of . . .. ........
for the year........ No...oovn.t arefund of Rs......... is due
to.. ...l

(ii) Certified that the income-tax concerning which this refund is given
has been credited in the trcasury.

(iii) Certified that no refund order regarding the sum now in question
has previously been granted and this order of refund has been entered
in the original file of assessment under my signature.

3. The refund voucher forms and advice notes are printed at the
India Security Press, Nasik on water marked white paper with the legend
“‘Government of India’ printed all over in microprint. The refund voucher
forms are in pink colour while the advice notes are in blue colour. The books
of refund vouchers and advice notes as also each voucher contained therein
are machine numbered serially, Further as a measure of security, single
letter prefixes are allotted to the charge of each Commissioner of Income-tax.
The prefixes precede the Book No. of both refund vouchers and advice notes.
The refund voucher bears the same number as the advice note.

4. The books of refund vouchers will remain in the personal custody of
the Income-tax Officer who will intimate to the Treasury Officer, Sub-treasury
Officer or to the office of the Bank as the case may be, the book which
he is using. In the case of special circles dealing with the salary cases,
the number of the book brought into use will be notified to the Accountant
General who will publish it in the Gazette. Income-tax Officer will maintain
separate refund order books for each treasury or sub-treasury.

There will ordinarily be only one Refund Order Book fo r treasuries or
sub-treasuries in a district or circle but the Commissioners of Income-tax
may at their discretion prescribe separate Refund Order Books for each treasury
or sub-treasury where they may consider it necessary to do so.

5. A rcfund voucher will ordinarily be made payable only within the
circle in which it is issued, the place of payment being the sub-treasury
or the treasury of the district, unless there isan office of the Bank
at a station conducting the cash business of the Government in which case
the voucher will be made payable there. But if for particular reasons, the
voucher has to be sent to another district, the Sub-treasury Officer,
Treasury Officer of the district or the Manager or Agent of the Bank where
the voucher is made payable will be informed by the Income-tax Officer.
In the case of special circles e.g., Salary Circle, Special Investigation

ircles, the voucher can be cashed in any sub-treasury, treasury or office
of the Bank which falls within the area of the circle.
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6. The encashment of refund vouchers issued as payable in a district
within an income-tax circle will be verified by Treasury Officers at fixed
intervals of not more than one month as may be arranged with Income-tax
Officers. Where a voucher is issued as payable in a district other than that
comprised in the circle, the fact of payment will be notified to the Income-tax
Officer by the Treasury Officer.

7. An advice note bearing the same number as that of the refund voucher
is also prepared, signed and simultaneously issued to the Treasury or the
Bank on which the refund order is drawn. The refund voucher will not be
encashed unless the Advice Note is received by the Treasury or the Bank. The
fact whether a refund order has been crossed or not is mentioned in the Ad-
vice Note. All refund vouchers for sums exceeding Rs. 500 may be crossed
except in the cases where the assessee so desires in writing that it may]not be
crossed.

8. Where a refund is paid by money order, the Income-tax Officer will
show the amount found to be due for refund in the first certificate of the vou-
cher, but will pass for the payment a sum representing the amount due for
refund plus the amount of money order commission. For instance, if
the refund were for a sum of Rs. 25, the entry in item 4 of the refund voucher
would be ‘““Passed for payment of rupees twenty-five and forty-five paisa (Rs.
25°45 P.)” , that is, Rs.25 as above plus 45 Ps. for money order commission.
The money order forms will be duly completed by the Income-tax Officer
and sent by him to the Post Office along with a cheque drawn in favour of the
Post-master concerned for the amount of the refund plus money order com-
mission. The Post Office will arrange to pay the amount of the refund to
the refundee. The postal receipt received by the Income-tax Officer will
be pasted on the back of the counter-{oil of the refund order and the payee’s
acknowledgement when received from the Postmaster will be sent to the Ac-
countant General with the paid refund voucher. If in some casesit is not
possible to transmit the payee’s acknowledgement to the Accountant General
along with the paid refund voucher, it will be sent to him later. The Income-
tax Officer will also submit monthly to his Accounts Officer a classified account
of the refunds made by him by cheques during the month. He will maintain
a cash book in Form P.W.A.I., and as soon as cheque is issued the transaction
will be recorded in it. He will also furnish to the Accounts Officer concerned
with his monthly account a list of cheques issued by him during the month.
If in any case the money order is returned by the Post Office undelivered, its
amount will at once be taken to the cash book as an item of receipt and remitted
to the treasury.

9. If a refund under sec. 237 of the Indian Income-tax Act is due to
an assessee who is not resident in India, it will be remitted to him direct by
a bank draft or money order at his cost, unless he appoints an agent to receive
payment in India.

10. When a duplicate voucher is asked for because the period of the
original voucher has expired, the original should be cancelled by the Income-
tax Officer and attached to its counter-foil. A new voucher will then be issued,
necessary cross references being entered in the counterfoils of both vouchers.
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11. When a duplicate voucher is asked for on the ground that the original
has been lost, the duplicate will not be issued until the period of the original
voucher has expired and until the Income-tax Officer has satisfied himself
that it has not been cashed and has stopped payment of it at the treasury on
which it was issued.

12. The whole onus of granting a refund is on the Income-tax Officer
alone and it will be a part of the duties of inspecting officers to see
that the rules have been properly observed.
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APPENDIX 6
(See Rule 411)

Rules for the Payment of Compensation for Land taken up under
the Land Acquisition Act

1. Unless there be something repugnant in the subject or context, the
rules given in this Appendix of the acquisition of land for the Public Works
Dlepartmcnt apply mutatis mutandis to other departments of the Government
also.

2. The term ‘Act’ used in this Appendix means the Land Acquisition
Act, Act I of 1894.

Land Acquisition Officers

3. After all preliminaries in respect to estimate, etc., that may be re-
quired 'under departmental rules in force for the time being, have been duly
carried out, the land will be taken under the Act either by the Collector
or by some special officer who is placed at the disposal of the Public Works
Department and invested with the powers of a Collector under the Act ;
the procedure differs in the two cases.

Procedure of Special Officers appointed under the Act

4. Officers who are specially employed for this work being invested
with the power of a Collector under the Act and placed at the disposal of
the Public Works Department, are regarded as Public Works disbursers,
and are supplied with funds in the manner prescribed for the works outlay
of Public Works Officers, the expenditure being accounted for under the
rules in the Account Code. The following procedure shall be observed by such
officers.

5. When an award is made under section II of the Act, the officer shall
have a statement.prepared in the appended Form (marked A) showing the
amounts payable to each person under the award, and shall on the day the
award is made, forward a copy of the statement, signed by himself , to the
Accountant General with whom he is in account. Before signing the copy
the officer should careiully satisfy himself that it correctly shows the amounts
due under the award, and should himself enter the total of column 6 of the
statement in words both in the original and copy. A subsidiary statement in
Form AA giving particulars regarding the acceptance by the person concern-
ed of the amounts entered in column 6 of the award statement should also
be furnished to the Accountant General as soon as possible. If the sub-
sidiary statement is not complete on the day that the award is made, the
necessary entries in column 7 of statement A will be made in the Accountant
General’s office on the receipt of the Statement in Form AA.

6. In cases where an award has been made by a Court under section
26 of the Act, a second award statement should be prepared in the accom-
panying Form (marked B) by the Land Acquisition Officer as soon as the
decision of the Court is ascertained, and a copy thereof forwarded to the
Accountant General. On receipt of this statement, the Accountant General
will proceed to check the entries in columns 1 to 4 with the original award
by the officer:
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7. Any change in the apportionment of the officef’s award made by
a Court under section 30 of the Act, should also simifarly be communicated
to the Accountant General for the necessary corrections in the award state-
ment. And if under section 31(3) of the Act, it has been arranged to grant
a compensation otherwise than in cash, the nature of such compensation
s'1 ould be clearly specified in the column of remarks in the award statement.

8. In giving notice of the award under section 12(2) and tendering
payment under section 31(1) to such of the persons interested as were not
present personally or by their representatives when the award was made, the
officer shall require them to appear personally or by representatives by a
certain date, to rcceive payment of the compensation awarded to them,
intimating also that no interest will be allowed to them if they fail to appear.
If they do not appear and do not apply for a reference to the Civil Court under
section 18, the officer shall, after any further endeavour to secure their attend-
ance that may scem desirable, cause the amounts due to be paid in the trea-
sury as Revenue Deposits payable to the persons to whom they are respectively
due, and vouched for in accompanying Form (marked E). The officer shall
also give notice to the payees of such deposits, specifying the treasury in
which the deposits have been made. In the Collector’s accounts the amounts
deposited in the treasury will at once be accounted for as Public Works expen-
diture, and when the persons interested under the award ultimately claim
payment, the amounts will be paid to them in the same manner as ordinary
Revenue Deposits. The officer should, as far as possible, arrange to make the
payments due in or near the village to which the payees belong in order that
the number of undisbursed sums to be placed in deposit on account of non-
attendance may be reduced to a minimum. Whenever payment is claimed
through a representative whether before or after deposit of the amount awarded,
such representative must show legal authority for receiving the compensation
on behalf of his principal.

9. In making direct payments to the persons interested under the award
the officer shall take the receipt of each person to whom money is paid on a
separate voucher in the accompanying Form (marked C) containing a refe-
rence to the item showing the amount due to that person in the statement
perscribed in paragraph 5. In cases where payments are made to a number of
persons under a single award, acquittance roll in Form CC may be substi-
tuted for separate receipts in Form C. The officer shall forward the separate
receipts of the payees or the acquittance roll, as the case may be, to the Accoun-
tant General with whom he is in account, when forwarding to him the account
of the month in which the payments are made.

10. All payments into Court for deposit under the Act should be made
by means of cheques in favour of the presiding officer of the Court, payable
by order of the Court to credit of Civil Court Deposits. The cheques should
be accompanied with receipts in triplicatein Form D, duly filled up, of which
one will be retained by the Court for record, and the other two returned duly

-signed to the Collector, who will keep one copy and forward the other to the
Accountant General with the accounts of the month in which the payments
are made. The amounts deposited in the Court will be accounted for as ex-
penditure in the Public Works accounts of the Collector and the ultimate pay-
ments to the persons interested under the award shall be arranged for by the
Courts under rules for the payment of Civil Court Deposits.
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11. When a Court has awarded any compensation in excess of the officer’s
award, the further payment due, as entered in column 6 of the award state-
ment in Form B, should be made into the Court by means of a cheque, and
the procedure described in the preceding paragraph should be {followed,
Form D being used with the necessary changes to give full particulars of the
order of the Court.

- 12, The Head of the Local Administration may authorise any particular
Land Acquisition Officer to make all or any of his payments by cheques,
provided no inconvenience is caused thereby to the payees in consequence of
the property being situated at a distance from the treasury.

Payments under the Act after the Special Officer is relieved of his Special Duties

13. In any case in which a reference is made to the Civil Court, and the
award of the Court is not made till after the special officer has been relieved
of his special duties the further payments due under the award shall be made
by the Collector, who will observe the same procedure as if the reference to
the Civil Court had been made by himself, as prescribed in paragraphs 10
and 11 above.

Procedure fo Collector or other Civil Officer not specially employed for land Acquisition

14. When the land is taken up by the Collector or other Civil Officer
not specially employed for the work, such Collector or Civil Officer is not
a Public Works disburser, but draws money for payment due under his award
from the civil treasury. Such Collector or Civil Officer shall, as soon as he
makes the award, or as soon as he ascertains that an award has been made
by the Civil Court, prepare a statement in Form A or B or in both, as the
case may be, showing the amounts due, and forward a copy thereof to the
Accountant General concerned in the manner prescribed in paragraphs 5
and 6. Additions and alterations in the award statement should also be com-
municated to the Accountant General as prescribed in paragraph 7, af}d
a subsidiary statement in Form AA should, if necessary, be furnished as laid
down in paragraph 5. The procedure laid down in paragraph 8 should also
be observed by such Cellector or Civil Officer.

15. In making the payments due under the award, the Collector shall
take from each person to whom payment is made a receipt in Form C, con-
taining a reference to the particular entry in the award showing the amount
due to the payee. In the case of payment to a number of persons under a single
award an acquittance roll may be substituted for separate receipts as laid
down in paragraph 9. These receipts will be the Treasury Officer’s vouchers
for the payments, and shall be forwarded by him with the accounts of the
month to the Accountant General. For payments into Civil Courts the pro-
cedure laid down in paragraphs 10 and 11 should be observed.

16. The Treasury Officer has no concern with the award or with the
award statement; he makes the payments on the authority of the Collector,
or other officer assessing compensation. The Collector may either draw the
amount to be disbursed to each payee separately, in which case he should

countersign the receipt in Form C, and make it payable at the treasury to
the payee alternig the words “Paid in m rcsence-—i—n—gas-h—-——” to
paye rnig aid in my p by cheque

“Pay--", or he may draw the total amount to be disbursed by him under
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the award on his own receipt as an advance, and after making the payments
forward the receipts of the payees to the Treasury Officer in adjustment of
the advance. In the former case, an advice list of the forms passed for pay-
ment should be sent to the Treasury Officer, who in turn should send weekly
an advice of orders paid.

Procedure in the office of the Accountant General

17. Whether the payment is made by a special officer or by the Collector
(or other Civil Officer) the audit of the Accountant General will consist in
seeing that every payment is supported by a receipt in Forms C, CC, D or
E, and that the amount paid on such receipt is the amount payable under the
award, as shown in the statement of which he will have received copies under
the preceding rules. The Accountant General will also note in the last column
of Form A the date on which possession is taken as reported to him by the
Executive Engineer or other officer.

18. The Accountant General will, as he receives the vouchers, fill in
the entries in the appropriate coloumns of the award statements (Forms A
and B); and as he receives the reports of possession he will fill in the entries
in column 10 of the statement in Form A; when all the vouchers showing
either payment to the payee or payment into the Court on deposit and reports
of possession have been received, he will forward the completed statements
in Forms A, AA and B to the Chief Revenue Authority. This will complete
the audit of the Accountant General; any other or further returns or reports
from the officers who assess or pay compensation will be disposed of by the
Chief Revenue Authority without reference to the Accountant General.

Procedure when no money compensation is paid

19. In cases in which compensation is granted in the shape of either
land in exchange or remission of revenue as provided in section 31(3) of the
Act, and the land is acquired for Government purposes, no adjustment
of the value of the land given in exchange will be required, unless it is sepa-
rately purchased by the Government. If , however, the land is acquired
for a body financially independent of the Government, the value of the Go-
vernment land given in exchange and the capitalised value of the abatement
of Land Revenue should be debited against advances of funds (paragraph 21)

made by that body.
Investment of compensation money deposited in Court

20. Investments under sections 32 and 33 of the Act of money depo-
sited in Court should be arranged for, in the case of purchase of Govern-
ment securities in communication hetween the court and the Reserve Bank
of India and purchase of land should be effected under the Court’s orders
through the Collector or other Revenue Authority of the Province. The
Bank will inform the Court what sum should be remitted to enable him to
make the investment, and this amount will be paid from the deposits in

Court.
Adjustment and Recovery payments on behalf of bodies financially indspendent of the
Government

21. In any case in which land is acquired for a municipality or other
body financially independent of the Government, the Head of the Local Ad-
ministration may direct that the payments instead of being made and audited
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in the same manner as the ordinary payments of such body, shall be made
and audited as if the land were heing acquired for the Government. If the
Head of the Local Administration issues such an order, the Collector or other
officer, who makes payments on account of the land acquired, shall draw funds
from the treasury and make payments in the manner laid down in these rules,
using the forms prescribed and shall render his accounts to the Accountant
General. The municipality or other body will pay the estimated cost of the
compensation to the credit of the Government in advance* on such dates
and in such instalments as the Head of the Local Administration may direct,
further payment to the Government being required as soon as the Accountant
General reports that the payments made exceed the amount received in
advance. The Accountant General will deal with the accounts and payments
as prescribed in these rules, debiting the payments against the advances
received from the municipality or other body.

*These sums should be credited in treasury accounts to a special deposit head under
Civil Depaosits—“‘Deposits for work done for public bodies or individuals”, while any charges
should be supported by the prescribed vouchers, unless these cannot be furnished at once
in which case the Accountant General will place them under objection, till the necessary vou-
chers have been obtained. If the awarding officer should at any time have in hand any sum
in excess of his immediate requirements, he should repay it into the treasury for credit of the
special deposit head any balance of the sum originally credited which isnot claimed at the
expiration of a year from the date of the award will be paid into a Givil Gourt by the officer in
accordance with paragtaph 10.
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APPENDIX 7
[See Rule 419]
Instructions for Commissions and Committees

1. These orders apply to Commissions and Committees of the Govern-
ment which do not remain exclusively at the headquarters of the Govern-
ment. In what follows, the term “Commission(s)” applies also to such Com-
mittees. The Secretary will be the officer in charge of the accounts unless
a separate officer has been nominated for this purpose.

2. All expenditure will be incurred under the orders of the proper de-
partment of the Government and no disbursements may be made except
In accordance with authorised rules and orders. The expenditure will unless
specific orders to the contrary are issued, be audited and brought to account
by the Accountant General, Central Revenues (hereafter referred to as the
“Accounts Officer”).

Chegques

3. The Accounts Officer should be supplied with specimen signature
of the Secretary to the Commission and he will arrange for the supply of
necessary funds on the application of the Secretary. Applications should
ordinarily be made by letter in sufficient time to admit an assignment
being granted on the treasury by letter, or when necessary by telegram. The
Secretary will draw against such assignments by cheques which may
either be made payable to the Secretary when he requires cash or to
individuals to whom the Secretary has to make payments. Cheque books will
be furnished by the Accounts Officer on requisition to him. Before a cheque
book is brought into use, the Secretary should advise the Agent or Manager
of the Bank or the Treasury Officer concerned and supply him with the spe-
cimen signatures. As far as possible the Secretary should make payments
by cheque in order to avoid the risks involved in the custody of cash.

Bills

4. Bills should be prepared in the appropriate bill forms prescribed in
Part V and attention is directed to the requirements of rule 138 in this con-
nection. A rubber stamp should be used to record on each bill the names of
the major and minor heads (if any) concerned and the name of the Com-
mission, No separate bills in respect of contingent charges need be submitted,
the payees’ receipts being treated as bills in such cases.

Payees’ receipts for items not exceeding Rs. 25 need not be iurnished to
the Accounts Officer but should be retained by the Secretary after cancella-
tion for a year before destruction. Such items should be detailed on the
reverse of the abstract submitted to the Accounts Officer under paragraph 5
below. Where payees’ receipts cannot be obtained without a disproportionate
amount of trouble a certificate from the Secretary to the effect that the expen-
diture has actually been incurred will be accepted. Vouchers in appropriate
forms should accompany the abstract mentioned in paragraph 5. Attention is
also directed to the necessity of furnishing an ahsentee statement or a nil report
regarding absentees with vouchers relating to the pay of the establishments-
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Cash Book and Account

5. A cash book should be maintained in Form T. R. 4-A, and an abstract
of the same in such form as may be prescribed by the Accounts Officer (duly
signed by the Secretary) should be submitted to the Accounts Officer each
month, so as to reach him not later than the 10th of the following month.
The abstract should show (on the receipt side) the opening cash balance
and (on the disbrusement side) the closing cash balance of the month, the
latter being verified by the Secretary by actual count. If he is unable to do
this, he should make appropriate modification in the certificate regarding
actual count. The following certificates should be recorded by the Secretary
on the abstract :—

“(1) The closing balance has been verified by actual count and found
correct.

(2) Conveyance hire shown in the abstract was unavoidable and was
not incurred for a gazetted Government servant.

(3) Articles of non-expendible stores included in the abstract have
been duly accounted for in a stock register maintained by me and
that the rates paid are not high as compared with market rates
and were received in good order.”

Receipts

6. Receipts of Government money should not be acknowledged by
letter. Counterfoil machine numbered receipt books (Form T. R. 5) should
be used and all receipts should be signed by the officer-in-charge of the ac-
counts and by a clerk. This officer should attest the relevant entry in the
cash book when he signs the receipt.

Verification of Cash

7. The actual cash balance should be verified during the month by
the officer-in-charge of the accounts and he should then record a dated certi-
ficate ‘Cash in ha.nd)vcriﬁcd and found to be Rupees (in words)

(Rs. %

(See also paragraph 5 regarding monthly verification of cash by the
Secretary).

Custody of Cash

8. A cashier should be appointed to each Commission, who will be
responsible for the custody of cash and control of receipts and payments.
Wherever possible the cashier should be a person who holds a lien on perma-
nent post under the Government, but if this is not the case he should be re-
quired to give adequate security. Money should not be drawn in advance
or in excess of immediate requirements or merely to prevent a lapse of funds.
A cash box should be provided for holding the cash and it should be deposited
in the nearest treasury or sub-treasury for safe custody when an appreciable
sum of money has to be kept overnight : such action must in particular be
carried out when some days will elapse before the cash is again required.
If the cash box is not deposited at the treasury overnight, proper steps should
be taken for its safety.
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9. Government money should be kept in an entirely separate cash box
from private cash and transactions relating to services rendered to the personnel
of the Commission should be kept out of the Government accounts. Persons
entrusting their private money to the cashier do so at their own risk, but the
Secretary should depute some onc to verify monthly the cash balances held ag-
aimnst such private transactions.

Control of Expenditure

10. The following general instructions relating to the control of ex-

penditure will be applicable, except to the extent that they are abrogated by
specific instructions to the contrary :—

(1) The Administrative Department concerned will be responsible
for the control of expenditure.

(2) The Secretary will send the controlling authority a monthly state-
ment showing to the nearest rupee the progressive expenditure from

the 1st of April of the current year to the end of the past month
under the heads :—

Pay of officers (non-voted).
Pay of officers (voted).
Pay of establishment.

Allowances and honoraria.
Contingencies.

(3) For teh purpose of control, the Account Officer will also send
to the controlling authority a monthly statement of book adjust-
ments relating to the expenditure of the Commission and will
intimate to the Secretary and to the controlling authority any
instances of misclassification in the accounts prepared by the Sec-
retary.

(4) In special cases, sub-heads other than those mentioned in clause
(2) may be prescribed.

Purchase of Books and Stationery

17. The Secretary is authorised to incur expenditure on the following
items subject to the cost being met within the sanctioned allotment of the
Commission :—

(1) The purchase of such books and publications as may be required
for the Commission’s use.

(2) The local purchase of such articles of stationery as may be urgently
required upto Rs. 20 in each case and subject to a maximum limit
of Rs. 250 in the year.

Printing

12. The sanction of the Controller of Stationery and Printing is
required beforc the printing work of Commissions can be undertaken in
any Government Press. The question of the desirability of printing the
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evidence before Committees, etc., should be carefully considered in each
case and as far as possible the printing of evidence in full should be restric-
ted to the most important Commissions only. Such Commissions as are
authorised to have printing work done should ordinarily confine their work
to a particular press and should avoid sending it piecemeal. When it is found
necessary to send work to other presses, care should be taken to send a sample
of that portion which is already in print, so as to serve as a guide in regard
to set-up, style and size. All work will be paid for in cash on presentation
of the bill by the press concerned. Managers of Presses should submit their
bills promptly, as difficulty arises in realising the money once a commission
has been dissolved.
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APPENDIX 8
[See Note below Rule 735]

Reserve Bank of India Remittances—Conditions governing
issue of Government drafts

1. Subject as hereinafter provided, ‘“Government” drafts at par will be
issued for remittances on behalf of the Central Government and for other
quast-public purposes set forth in para 4 below, under the terms and conditions
here-inafter specified.

2. Two forms of “Government” drafts will be issued :—

(£) Reserve Bank of India Government Drafts.—To be drawn by or on places
where the Reserve Bank is represented by its Treasury Agencies
and drafts to be drawn by the Reserve Bank on its own offices and
branches of the Imperial Bank of India, and

(i) Imperial Bank of India Government Drafts.—To be drawn by the Imperial
Bank of India on its own officer and branches.

In either case the drafts will be superscribed ‘“On Government account
-only”.

3. (a) Drafts will be issued for a minimum amount of Rs. 25, except
in special circumstances, such as sepoy’s remittance, or that of a rating of
the Indian Navy below the rank ofa leading seaman (or its equivalent)
or for the remittances of the surplus of the estates of deserters subject to the
Indian Army Act or the Indian Navy Discipline Act, or for payments in
.connection with securities deposited with the Reserve Bank of India for and
on behalf of Government. The limit of ‘““Government” draft obtainable for
private purposes of a Government officer is in all cases, but that of a sepoy
or a rating of the Indian Navy (specified above) proceeding on leave,
the amount of a month’s pay and allowances of the remitter.

NoTe.—The term “‘sepoy’’ as used here includes non-combatant and class I followers
mentioned in Appendix XXVI—Regulations for the Army in India.
(a) The maximum drawing on any one day which may not be exceeded

without the express sanction of the Currency Officer, will be as follows :—
Rs.
At or on a sub-treasury . . . . . . . . . 5,000
At or on a treasury (not being a sub-Treasury) except on the Reserve Bank . 25,000

At a treasury on the Reserve Bank . . . . . . . . Without
limit.

By and on offices of the Reserve Bank and offices and branches of the Imperial
Bank of India having currency chest facilities . . . . . \lﬁtl:nout
imit.

4. The issue of ““Government” drafts at par is authorised in the following
cases —

(1) General.—To a Government officer, for a remittance to be made by
him in his official capacity in payment of any service rendered or in pursuance
of his official duties. The purpose for which the drafts are require dmust be
clearly stated in the application.
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Nore.—The facility of remittance by “‘Government” drafts at par is also permitted to the
Local Funds named in Schedule A to this Appendix, and to such additional funds as may be
determined from time to time by the Government in consultation with the Reserve Bank
subject to the condition that the remittances are for bona-fide public purposes.

(2) Public Works.—To Executive Engineers, District Surveyors and
to all Sub-Divisional Officers in the Public Works Department, whether they
have drawing account or not, for payments to be made outside their divisions
but only on public service and not for private purposes or the convenience of
contractors. When purchases are effected, or work is done by one divi-
sion on account of another, the adjustment will be made by book transfer.

(3)_ Railways.—To disbursing officers, on the conditions specified in ‘(2)
Public Works® above ; also for payments to be made on account of through
traffic transactions to private companies with which book transfer is not per-
mitted. Dues by one railway to another will beradjusted by book transfer in the
case of other railways.

(4) Telegraphs.—To Telegraph Officers, for remittance to a distance from
a treasury at which they have credit.

(5) Pay and allowances of Civil Officers.—The remittance of pay and allow-
ances is not ordinarily a bona-fide public purpose, but a Government draft may
be obtained for the remittance of the pay and allowances of an officer deputed
beyond the limits of the district in which his pay has to bedrawn. Government
drafts may also be obtained for remittances covered by rule 235.

Officers of the Public Works Department may, when presenting bills
for pay and travelling allowance of their establishments, obtain Govern-
ment draft on other district treasuries for amounts which may have to be dis-
bursed outside the district but within own jurisdiction.

(6) Payment of passages of Civil Officers—To Accountant General, for
the payment of passage booked by Shipping Company and agents.

... (7) For remittance of pensions to widow and orphan incumbents on the Indian
Civil Service and the Superior Civil Services (India) Family Pension Funds not drawn
in Delhi «r New Delhi.—To the incumbents or their agents.

(8) Pilgrims® remittances.—(a) To Commissioner of Police, Bombay, for
remittance of proceeds of the estates of deceased pilgrims in the Hedjaz to
;lht.:ir heirs and for refunds of cost of unused passage tickets to pilgrims or their

eirs.

() To the Collector of Karachi, for remittance of refund of pilgrim de-
posits and of proceeds of the estates of deceased pilgrims.

(¢) To Collectors, for monthly remittance to Messrs. Thomas Cook and
Son at Bombay, of amounts realised by sale of tickets to pilgrims from India
to Jeddah and back.

(9) Emigrants’ remittances.—For remittances of the estates of deceased emi-
grants to their heirs and of deposits of returned emigrants.

(10) Workmen’s Compensation.—To a Commissioner for Workmen’s Com-
pensation, in favour of another Commissioner for the remittance of money
remaining in his hands or invested by him for the benefit of any party to any
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proceedings pending before him but transferred to another Commissioner in
accordance with section 21(2) of the Workmen’s Compensation Act (VIII

of 1923).

(11) Assam or Bengal Military Police.—For remittance to Nepal in respect
of the property of deceased members of the Assam or Bengal Military Police.

(12) Burma Military Police—For transmission to Nepal of (1) arrears of
pay of Gurkha sepoys discharged, (2) estates of Gurkha sepoys whether
living or dead, and (3) other miscellaneous moneys of a like nature payable
to such sepoys whether serving or discharged, or to their relations, if dead.

(13) Salt Refunds.—For remitttance by—

(1) the Collector of Salt Revenue, Bombay, of refunds on account of
Baragora Salt to salt merchants in other Provinces ;

(i) the following officers, of the Central Excise and Salt Department
on account of refund of Salt revenue to trades—

(a) the General Manager, Sambhar,
(6) the Administrative Officer, Khewra,
(¢) tll;e iuperintendent in charge at Pachbadra, Warcha and Kala~
agh ;
(tit) the following officers of the Central Excise and Salt Department
for the refund of duty to the concessionaries of industrial salt—
(a) the General Manager, Sambhar,

(b) the Assistant Collector, North-West Preventive Division, Delhi
Western Division, Delhi and Eastern Division, Calcutta.

(14) Refunds of Electoral deposits.—For the remittance of electoral deposits
refunded to candidates for the Legislative bodies, who are residing in districts
which are different from those where the deposits were originally lodged.

(15) Officers of the Defence Department—

(@) Men on leave in India.—For remittances by Commanding Officers
under rule 491 to men on leave.

(b) Estates of deceased persons and deserters subject to the Indian Army Act of
1911 or the Indian Navy (Discipline) Act.—For remittance of surplus
of the estates to the Accountant General, Central Revenues, New
Delhi. ;

(¢) For Private remittance of British Warrant and Non-Commissioned Officers
and men (Departmental and Regimental.)—To the extent of monthly
pay and allowances in part payment of cheques of Regimental
Paymasters or other disbursing officers.
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(d) For private remittances of Indian Officers and men of Indian Corps.—To
the extent of monthly pay and allowances in part payment of the
first cheque drawn in each month.

(¢) For purchase of Government Promissory Notes out of Funds in trust.—To Mili-
tary Officers in Military employ in favour of Reserve Bank at Cal-
cutta, Madras or Bombay.

(16) Regimental cheques.—In the case of British Regiments of Infantry and
Cavalry and Batteries or Companies of Royal Artillery and Indian Corps
in part payment of any of the regimental cheques.

(17) Trust Funds.—To Government officers, in favour of the Reserve Bank,
Calcutta, Bombay and Madras, for the purchase of Government Promissory
Notes out of funds held in trust, including Indian States’ transactions.

(18) For Family Remittances in the following cases :—

(8) Policc.—To Indian officers and men of the Police Constabulary, for
remitting money to their families in their form and on the terms pro-
vided for sepoy’s remittances, the heading of the descriptive roll
being altered to suit the case.

(i) Indian States Prisoners.—For remittance to families of certain Indian
States Prisoners in Central India.

(19) Subscriptions for a public or quasi-public purpose.—The Head of a Local
Administration or any Department of the Central Government desiring to
facilitate the collection of subscriptions for any public or quasi-public purpose
may allow the issue of one draft a month, from any district treasury to the
local Secretary or Treasurer of the fund or institution for the purpose of remit-
ting subscriptions to the Central body.

(20) Indian Council of Agricultural Research.—To the Indian Council of
Agricultural Research, and its constituent units, for payments to be made in
respect of the funds at their disposal.

(21) Deleted.

(22) TeaCess Fund.—To Collectors of Customs and the Resident in Madras
States for remittances to the Chairman of the Tea Cess Committee at the
office of the Reserve Bank of the net proceeds of the Tea Cess.

(23) Coffee Cess_Fund.—By Collectors of Customs and the Resident in
Madras States for remittances to the Imperial Bank of India, Bangalore, of the
net proceeds of the Cess Fund.

(24) Lac Cess Fund.—By Collectors of Customs for remittance to the Im-
perial Bank of India, Ranchi, of the net proceeds of the Lac Cess.

(25) Coconut Cess Fund.—By the District Collectors in Sind and Collectors
of Central Excise in Bombay and Madras for remittance to the Imperial
Bank of India, Cochin, of the net proceeds of the Coconut Cess.

(26) Allowances paid by Indian States.—For remittance of allowances paid
by the Indian States through Political Officers under Government guarantee
or under the special sanction of the Government.
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(27) Sawantvadi State.—To the Political Superintendent, Sawantvadi
for purposes of the State by the Ratnagiri treasury, provided the sum to be
remitted exceeds Rs. 150.

(28) Remittances of tributes payable to the Baroda Durbar.—For remittances to
the Baroda Durbar of tributes payable to it by certain Indian States.

(29) Local Funds in Central Aieas.—(i) To any Local Boards for invest-
ment of their surplus funds in an office of the Reserve Bank or a branch of the
Imperial Bank of India or in any Co-operative Bank authorised by the Govern-
ment for this purpose.

(1) To Co-operative Banks in which these surplus funds have been in-
vested for remittances of interest or investments realised for payment to the
Local Boards or Municipalities.

(#i) To Municipalities and School Boards for remittance of their surplus
funds for investment to any Co-operative Bank.

(30) For remittance by Public Debt Office of interest on Government Promissory
Notes.—For remittance by the Public Debt Office (¢) of interest over due on
Government Promissory Notes which are transmitted to it for renewal by a
treasury other than that on which they are enfaced for payment of interest;
(i2) of broken interest on allotment certificates; (iii) of broken interest on
notes converted or transferred into stock under the rules in the Government
Securities _Manual.

(31) General Public.—(i) At Treasury Agencies for remittance to the
office of the Reserve Bank at Calcutta, Madras or Bombay for purchase of
Government Promissory Notes. The minimum amount of a draft in such
cases is Rs. §5,000.

Note.—In order to ensure that ‘“Government®’ drafts are used for the purpose for which

they are taken, they should be issued payable to the office of the Reserve Bank at Calcutta,
Bombay or Madras and marked ‘‘for investment in Government Securities’.

(i) In the Andamans for Rs. 300 and upwards.

(32) Deleted.
(33) Deleted.
(34) Deleted.
(35) For remittance on behalf of the Employees Provident Fund.—For transfers

of cash for credit to the Fund, where there are no banking facilities afforded
by the Reserve Bank or the Imperial Bank of India.

(36) Deleted.

(37) Pay and allowances of the staff of the Survey of India and of the Dhanbad
Central P. W. Division.—For remittances of pay and allowances of the staff of
the Survey of India and of the Dhanbad Central P.W.D. under the Executive
Engineer, Dhanbad Central Division stationed in Nepal.

(38) Khadi and Village Industries Commission.—To the Khadi and Village
Industries Commission for remittance of money for bona-fide public purposes

(39) For remittance of Commission payable to the Agent Organisations/Agent
Branches appointed under the erstwhile Womens® Savings Campaign and Social Service
Organisations appointed under the Standardised Agency System.—By the paying
authorities nominated by the State Governments/Union Administrations.
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(40) Refund of Earnest money Deposits.—For refund of earnest money de-
posits by an Accountant General at a place outside his own jurisdiction.

(41) Central Social Welfare Board and State Welfare Advisory Boards.— To
the Central Social Welfare Board and the State Social Welfare Advisory
Boards, under its control for remittances of money for bona-fide public

purposes.

Schedule A
1. District Funds (including District and Local Boards’ Funds) Ajmer-
Merwara and Coorg.
2. Pound or Cattle Pound Cess Funds, Ajmer-Merwara.
3. Dispensary Fund, Ajmer-Merwara.
4. Police Funds.
5. Imperial Service Local Charges Fund.
6. Northern India Salt Revenue Badge Fund.
7. Customs Badge Fund, United Provinces.
8. Jharia and Asansol Mines Board of Health.
9. Tuticorin Port Fund.
10. Bombay Port Trust.
11. Commissioners for the Port of Calcutta.
12. Madras Port Trust.
13. Cochin Port Trust.
14. Kandla Port Trust.
15. Vishakhapatnam Port Trust.
16. Mormugao Port Trust.
17. Paradeep Port Trust.
18. Minor Pilotage Fund.
19. Landing and Shipping Dues Fund.
20. Orissa Port Fund.
21. Chaukidari Uniform Fund.
22. Bombay Presidency War and Relief Fund.
23. Indian Council of Medical Research.
24. Employees State Insurance Corporation Fund.
25. Coal Mines Provident Fund.
26. Coal Mines Labour Welfare Fund.
27. Rehabilitation Finance Administration.
28. Treasurer Charitable Endowments Funds.

29. Central Silk Board, constituted under Sec. 4 of the Central Silk
Board Act, 1948 (No. LXI of 1948).

30. Central Warehousing Corporation.

31. National Cooperative Development Corporation.

32. Central Schools Organisation.
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APPENDIX A
[See Part XIV, Chapter I, Note below Paragraph 3]

List of Offices of the Reserve Bank and Local Head Offices and
Branches of the Imperial Bank of India

1. Reserve Bank of India—

Calcutta.
Bombay.
Madras.
gangoon.
awnpore.
Delhi.
Lahore.
Karachi.

2. Tmperial Bank of India—

Calcutta (Local Head Bombav (Local Head  Madras (Local Head ~ Burma
Office). Office). Office).
Abbottabed.
Abohar. Ahmedabad. Adoni. Akyab.
Agra. Ahmedabad City Alleppey. Bassein.
Aligarh. Ahmednagar. Anantapur (Treasury
Alipore (Treasury Pay Ajmer. Pay Office). Henzada.
Office). Akola. (Treasury Pay Office).
Allahabad. Amravati. Bangalore.
Alwar. Bellary. Mandalay.
Ambala Cantt. Belgaum. Bezwada. Moulmein.
Ambala City. Bhopal. Bhimavaram. Myingvan.
Amritsar. Bilaspur (Treasury
Arrah (Treasury Pay Pay Office). Calicut. Rangoon.
Office). Broach. Cannanore.
Asansol. Byculla. Chittoor (Treasury
Azamgarh (Treasury Pay Office).
Pay Office). Chanda (Treasury
Pay Office). Cocanada.
Bahraich (Treasury Pay Cochin.
Office). Dadar. Coimbatore.
Bareilly. Dhulia. Cuddalore.
Banaras. Cuddapah.
Berhampore. Gadag (Treasury Pay
Bettiah (Treasury Pay Office).
Office). Godhra. Ellore.
Bhagalpur. Gwalior. Erode.
Bulandshahr.
Burdwan (Treasury Pay Hubli. Guntur.
Office). Hyderabad gDn.)
Burra Bazaar. Hyderabad (Sd.) Kumbakonam.
Cawnpore. Indore. Kurnol  (Treasury
Chandausi. . Pay Office).
Chandpur. Jaipur.
Chapra. Jalgaon. Madura.
Chittagong. Mangalore.
Clive Street. Jodhpur. )
Cuttack. Jubbulpore. Masulipatam.
Dacca. Mount Road.
Darbhanga. .
Darjeeling. Karachi.
Dehra Dun.
Delhi. Katni. Nandyal.
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Caleutta (Local Head
Office).

Dhanbad.

Dibrugarh.

Etawah.

Farrukhabad.

Fazilka (Treasury Pay
Office.)

Ferozepore.

Fyzabad.

Gaya.

Gojra.

Gonda (Treasury Pay
Office).

Gorakhpur.

Gujranwala.

Hapur.
Hathras.
Hissar.
Hoshi
Pay
Howrah.

ur (Treasury
ffice).

Jalpaiguri.

Jamshedpur.

[hang (Treasury Pay
Oftice).

[

Jhansi.

Jhelum (Treasury Pay
Office).

Jullundur City.

Kasur.
Khanewal (Treasury
Pay Office).

Lahore.
Lucknow.
Ludhiana.
Lyallpur.

Meerut.
Mianwali  (Treasury
Pay Office).
Monghyr.
Montgomery.
Moradabad.
Multan.
Murree.
Mussorie.
Muttra.
Muzaflarnagar.
Muzaffarpur.
Mymensingh.
Nainital.
Naraingani.
New Dectlhi.
Nowshera.

QOkara.

Pakpattan  (Treasury
Pay Office).
Park Street.

Bombay (Local Head Madras (Local Head
Office). Office).

Khamgaon.
Khandwa.

Larkana.
Mandvi.
Mirpurkhas.

Nadiad.
Nagpur.
Nanded.
Nasik.

Poona.
Poona City.
Porbandar.

Quetta.

Raipur.
Rajkot.
Ratlam.

Sambhar.
Sandhurst Road.
Secunderabad.
Sholapur.

Sukur.

Surat.

Nellore.

Ootacamund.

Palakol.
Pollachi.

Rajahmundry.
Salem.

Tanjore (Treasury
Pay Office).
Tellicherry.

Tirunelvelli.
Tirupur.
Trichinopoly.
Trichur.
Trivandrum.
Tuticorin.

Vellore.
Vizagapatam.
Vizianagram.

Thana (Treasury Pay

Office).
Ujjain.
Wardha.

Yeotmal.
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Calcutta (Local Head
Office).

Partabgarh - (Treasury
Pay Office).

Patna.

Peshawar Cantt.

Peshawar City.

Purnia.

Qila Shekhupura (Trea-
sury Pay Office).

Rampur.

Ranchi.

Rawalpindi.

Rohtak (Treasury Pay

ROﬂice).( P
oorkee (Treasury Pay
Office).

Saharanpur.
Sargodha.
Shillong.
Sialkot.
Simla.
Sitapur.
Srinagar.

Toba Tek Singh (Trea-
sury Pay Office).

4—18 M of Fin.[65
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APPENDIX B

[See Part XIV, Chapter II, Note 3 below Paragraph 14]

Instructions to Treasury Officers and Agents of the Imperial
Bank of India in charge of Currency Chests

The accounts of all currency chests are maintained at the Issue De-
partment of the Reserve Bank which is the head office of the circle. As that
office has not only to bring all transactions to book but also to watch that each
transaction is adjusted by an opposite transfer of an equivalent amount and
that the balance shown in the accounts agrees with the balances reported in
the verification statement, it is essential that opposite transfers should be
correctly made and that all transactions should be reported promptly and
accurately, The following instructions have been framed with this object
and failure to observe them will in each instance be noted as a treasury
irregularity.

2. Currency chest transactions come under the following categories :—
A. Not involving opposite transactions—

(1) actual remittances of treasure from one chest to another within
the circle to or from the head office of the circle, or between one chest in the
home circle and another within a foreign circle;

B. Involving opposite transactions within the district—

(2) local exchanges, i.e., deposits into (or withdrawal from) chest at the
treasury or the Bank immediately adjusted by the withdrawal (or deposit)
of an equivalent amount from (or into) the chest at the treasury or the Bank at
thesame place. These transactions should not be confused with local transfers.

(3) intra-district or local transfers, i.e., deposits into (or withdrawal from)
one currency chest in the district adjusted by the withdrawal (or deposit) of
an equivalent amount from (or into) another currency chest situated at the
headquarters of the district or within the same district, where there is no branch
of the Bank in charge of a currency chest either at the headquarters of the dis-
trict or in any of the sub-divisions thereof; and

C. Involving opposite transactions at the place where the head office of
the circle is situated—

(4) extra-district transfers or treasury bank transfers requiring adjustment
outside ' the district, i.e., deposits into (or withdrawal from) treasury Bank
balance either at the district headquarters or in any of the sub-divisions of the
district, adjusted not within the district but by the withdrawal (or deposit)
of an cquivalent amount from (or into) the currency chest maintained at the
Bank at the place where the head office of the circle is situated.

3. All currency transactions must be reported on currency slips as des-
cribed in clause (v) of paragraph 14 of Part XIV. These slips should be
numbered serially for each financial year to facilitate reference. Each
transaction should be classified in one of the categories described in Instruction
No. 2. Transactions of the same class taking place on the same day may be
entered in one slip but transactions of different kinds must always be recorded
in separate chest slips. The following instructions should also be carefully
noted in preparing slips:—

(i) The name of the office to or from which a remittance is sent or re-

ceived, should be stated.
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(#7) Local exchanges must not be confused with the local or treasury
(or Bank) transfers and must be promptly reported.

(¢i7) In the case of a local or intra-district transfer, the place where
the opposite transfer takes place should be stated.

(i) To enable the treasury (or the Bank) i.e., extra-district transfers,
to be effected at the Issue Department without delay, separate
intimations are sent to the Currency Officer or the Bank, as the
case may be, either by letter or by telegram. These intimations
should show separately the value of notes and coin transferred and
as these details are entered in the Issue Department accounts at the
time, it is essential that there should be no discrepancy between the
amounts shown in the intimations and in theslips advising the tran-
sactions. Delay must also be avoided in carrying out all transfers
at the chest or in sending slips to the Currency Officer.

4. (1) Slips for actual remittances of treasure, local transfers, local ex-
changes and treasury (or the Bank) transfers should be sent by the Treasury
Officer or the Bank direct to the Currency Officer. In the case of sub-trea-
suries copies of such slips except those relating to local transfer should, how-
ever, be sent simultaneously to the district Treasury Officer in order to enable
the latter to incorporate them in the accounts of the district.

(2) Slips for local transfers should always be sent by sub-treasuries in
duplicate to the district Treasury Officer, who, after making the necessary
opposite transfer, should retain one copy of the sub-treasury chest slip and
forward the other copy to the Currency Officer along with the district chest
slip reporting the corresponding transfer. The number and date of the dis-
trict chest slip should be noted on the accompanying sub-treasury chest slip
or slips, as the case may be. In such cases, however, the Sub-treasury Officer
will intimate the transfer by letter to the Currency Officer in Form T.E. 12
or any other form prescribed by the Currency Officer concerned in order to
advise him of the change in the balance and also to enable him to watch the

adjustment at the district treasury.

5. Transactions of any kind should be avoided as far as possible after
the last day for transactions in each month fixed by the Treasury Officer for
cach chest within the district so as to ensure that the last currency slip reaches
the Currency Officer by the fourth at the latest of the following months. In
order to avoid differences arising between the balances of the chest as worked
out in the head office and those reported in the monthly verification state-
ment, great care should be taken to avoid any delay in the despatch of slips.
The provisions of paragraph 15 of Part XIV regarding the submission of veri-

fication certificates should be strictly observed.

6. Amended slips are occasionally received without being called for
and without any indication that they are ‘amended’. The word ‘‘Revised”
should always be prominently written in red ink, on such slips, the serial num-

ber of the slip remaining unchanged.
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APPENDIX.C
[See Part XIV, Chapter I1I, Paragraph 3o]
Indian Coinage Rules
1. These rules may be called the Indian Coinage Rules.

2. In these rules unless there is anything repugnant in the subject or
context,—

(a) the **Act” means the Indian Coinage Act, 1906.

(6) ““the Reserve Bank’ means the Reserve Bank of India constituted
under the Reserve Bank of India Act (II of 1934).

3. A loss of 6} per cent below standard weight in the case of the rupee
and of 12§ per cent in the case of the half-rupee, quarter-rupee and eighth
of a rupee shall be the limit of reasonable wear ; and a loss of 25 per cent
below standard weight shall be the further percentage referred to in sec-
tion 17 of the Act, in the case of all silver coins.

4. Where a rupee or a half rupee which has been diminished in weight
8o as to be more than 2 per cent, but not more than 6} per cent or 12} per
cent, respectively, below standard weight, and which has not been fraudu-
lently defaced, is tendered to any person authorised to act under section 16
of the Act, such person shall accept the coin at its nominal value, and the coin
shall thereupon be withdrawn from circulation at the cost of the Central
Government.

5. Where a rupee or half rupee which has been diminsished in weight
30 as to be more than 6} per cent or 124 per cent respectively, but not more
than 25 per cent below standard weight, and which has not been fraudulently
defaced, is tendered to any person authorised to act under section 16 of the
Act, such person shall, if the tenderer so requests, instead of returning the cut
coin, accept it at the following rates, namely :—

(a) rupees weighing between 15/16ths and 7/8ths of their proper weight,
at the rate of 14 annas ;

(b) rupees weighing between 7/8ths and 13/16ths of their proper weight,
at the rate of 13 annas ;

{¢) rupees weighing between 13/16ths and 3/4ths of their proper weight,
at the rate of 12 annas ;

(d) half-rupees at the rate of 6 annas.

6. Where a quarter-rupec or an eighth of a rupee which has been di-
minished in weight so as to be more than 124 per cent but not more than 25
per cent below standard weight and which has not been fraudulently defaced,
is tendered to any person authorised to act under section 16 of the Act, such
person shall, if the tenderer so requests instead of returning the cut coin, ac-
cept it at its nominal value, and 1t shall thereupon be withdrawn from cir-
culation at the cost of the Central Government.

7. Silver coin received by Government officers under these rules and with-
drawn from ciruculation shall, whether or not it has been cut or broken under
these rules, be sent by the first convenient opportunity to the Mint at Alipore
(Calcutta) or Bombay or to any principal treasury appointed by the Reserve
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Bank to receive such coin for remittance to the Mint. Such coin will be
credited in the officer’s cash balince as ‘uncurrent coin’ at the actual valye
at which it has been received and no transfer to the Mint will be credited at the
rates prescribed in these rules, any loss incurred in re-coinage being taken as
a charge of the Mint.

8. Silver coin received by a person other than a Government office
under these rules and withdrawn from circulation shall, whether or not it
has been cut or broken under these rules, be sent to the nearest treasury,
where it will be paid for at the rates respectively prescribed in these rules,
and thereafter it will be dealt with in manner prescribed in Rule 7 ahove,

9. In cutting or breaking any diminished, defaced or counterfeit coin,
Government officers and other persons authorised in this hehalf shall not,
unless specially empowered by the Central Government so to do, completely
divide the coin.

10. Persons authorised under section 20 of the Act to cut or break coun-
terfeit silver coins should not receive and pay for the coin according to the
value of the silver bullion contained therein as permitted under that section,
save wherefrom the excellence of the execution or for any other cause it seems
desirable that the coin should be acquired as a specimen. The cost of paying
tor the coin will be charged to the Goverrment. The broken pieces of coin
30 paid for should be forwarded to the Mint at Alipore (Calcutta) or Bombay®

11. In determining the loss of weight in the case of silver coins, to which
solder or other metal has been attached, the weight of such solder o1 other
metal shall not be taken into account.

Norz.—In cxercise of the powers conferred by the above Rules, the Central Govemn-
ment have authorised the Mint Masters, Alipore (Calcutta) and Bombay to cut or break
any diminished, defaced or counterfeit coin completely so as to divide the coin.
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APPENDIX D
(See Part XIV, Chapter III, Paragraph 32)

Norg~—In exercise of the powers conferred by section 20 of the Indian coinage Act, 1906
(3 of 1906) and in supersession of all previous notifications issused under the said section
in this behalf, the Central Government hereby authorises the officials specified in Part I of
the Schedule appended hercto, and the Manager, Agents, Secretary or other principal officer
of the banks and firms urociﬁed in Parts II and III of the said Schedule to cut or break
counterfeit or fraudulently defaced coins.

THE SCHEDULE

PART 1

Government Departments

1. Every Officer-in-charge of a District Treasury, Sub-Treasury or Mili-
tary Trecasure Chest.

2. ‘The Masters, India Government Mints, Bombay, Alipore (Cal-
cutta) and Hyderabad.

3. The Collcctors of Customs at Calcutta, Bombay, Madras, Cochin,
Kandla and Visakhapatnam. The Taxation Officer, Manipur.

4. The Collectors of Central Excise, Bombay and Calcutta ; the Collec-
tor of Central Excise, Madras (in respect of the departmental Treasury at
Sivakasi).

5. The Collector of Customs and Central Excise and the Revenue Officer,
Pondicherry, the Perceptors, Bahour/ Villanur Oulgaret ; the Prepose due
Treasor, Karikal/Mahe/Yanam.

6. The Customs Manager at Castle Rock, Bombay ; the Chief Accounts
Officer, Salt Department, Bombay and every officer-in-charge of a Salt Trea-
sury in Madras.

7. The Presidency Post Masters at Bombay, Calcutta and Madras.
The Post Masters of the Head Offices at Delhi, New Delhi, Bangalore, Shillong,
Cuttack, Jaipur, Hyderabad, Ambala, Nagpur, Patna and Lucknow.

8. The Treasurer, Commissioners for the Port of Calcutta ; the Cashier,
Chief Accountants’ Department/Docks Manager’s Department/Railway
Department/Estate Department of the Bombay Port Trust ; the Cashier,
Madras Port Thust ; the Financial Adviser and Chief Accounts Officer, Kandla
Port Project ; the Chairman, Trustees of the Port of Tuticorin ; and the Chief
Accountants, Visakhapatnam and Cochin Ports.
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9. The Judges ot the Court of Small Causes at Bombay; Calcutta and
Sealdah. The Judges, the Cashier and the Appraiser of the Court of Small
Causes, Bombay. The Judges of the City Small Causes Court, Hyderabad.

10. 'The Judges-in-charge of accounts at District Headquarters and out-
side in West Bengal. The Judges-in-charge of accounts in judgeships having no
Registrars in Orissa,

11. The Registrar, City Civil and Sessions Courts, Calcutta. All Session
Judges in Mysore. Judges of the City Civil Courts, Madras and Hyderabad.
The Chief Judge and Judges of the City Civil and Sessions Court, Calcutta
Judges of Judicial Courts in Rajasthan. Registrargof Civil Courts in the head-
quarters of all Judgeships in Orissa. Judges of the City Ciiminal Court, Hy-
derabad. All District Judges in Madras. The Registrar, Judicial Commis-
sioner’s (Court, Manipur. All sub-judges, Manipur.

12. The Commissioner of Police, the Deputy Commissioners of Police
and the Chief Presidency Magistrate, Calcutta. 'The Commissioners of Police,
and the Chief Presidency Magistrate, Madras. The Commissioners of Police,
Bombay and Ahmedabad. The Commissioner of City Police, Hyderabad.
The Police Magistrates at Sealdah and Alipore. The Deputy Inspectors
General of Police of ranges, Bangalore, Mysore and Belgaum ; the Deputy
Inspectors General of Police, Criminal Investigation Department and Railways
Bangalore ; the Superintendents of Police in charge of all Districts in Mysore
State and Superintendents of Pulice of Bangalore North, Bangalore South,
Knlar Gold Fields ; the Superintendent of Police, Government Railway
Police, Bangalore. The Superintendent of Police, Manipur.

13. The Chief Executive Officer, the Deputy Chief Executive Officer
and the Secretary of the Municipal Corporation of Calcutta ; the Commis-
sioner and Chief Accountant of the Municipal Corporation of the City of
Bombay. The Commissioners of the Municipal Corporations of Madras,
Hyderabad and Secunderabad ; the Secretary and Assistant Secrctaries of
the New Delhi Municipal Committee ; the Commissioner, Deputy Com-
missioners and Chief Accountant of the Municipal Corporation of Delhi ;
the Municipal Commissioner, Ahmedabad ; the Administrative and
Treasury Officer, Corporation of the City of Bangalore, Bangalore ;
the Executive Officer, Imphal Municipality ; the Executive Officer, Cuttack
Municipality and the Estate Officer, New Capital, Bhubaneswar.

14. The District Magistrates in Andhra Pradesh and Mysore ; the
District Magistrates in the Districts of Orissa where separation has taken
place between the Executive and the Judiciary and the Additional District
Magistrates in other Districts ; the Additional District Magistrate, the Sub-
Divisional Officers and the Extra Assistant Commissioners in Manipur.

15. The Chief Accounts Officer, the Deputy Chief Accounts Officer,
the Accounts Officer, or the Assistant Accounts Officer in charge of the Cash
office or when the Chief Cashier is a Gazetted Officer, the Chief Cashier of the

Railways.



48

APPENDIX D

16. The Accounts Officers, Madras State Transport Department and the
Delhi Transport Undertaking ; the State Motor Transport Controller, Delhi ;
the Chief Accounts Officer, Andhra Pradesh State Road Transport Corpora-
tion ; the Accounts Officer, Assistant Accounts Officers and the Divisional
Auditors of the Mysore Government Road Transport Department ; the Ac-
counts Officer, Rajasthan Government Transport Directorate ; the General
Manager, Manipur State Trnasport ; and the Chief Accounts Officer (I),
Orissa State Transport Department. The Chief Accounts Officer, Director of
Operation, Director-in-charge, Lake Depot, Depot Managers, Belghoria
Depot.. Howrah Depot and Paikpara Depot of the Calcutta State Transport
Corporation.

17. The Chief Controller Jof Accounts, the Accounts Officers, and the
Chief Accountants to the systems and circles of the Madras State Electricity
Board of Madras, the Accounts Officer and Chief Accountant, Andhra
Pradesh, State Electricity Board/Government Electricity Department. The
Accounts Officer, Electricity Board, Rajasthan Government.

18. The Chief Superintendents of the Central Telegraphs Offices at
Calcutta, Bombay , Madras and New Delhi.

19. The District Managers, Telephone District, New Delhi and Madras,
20. The General Manager, Telephones, Bombay and Calcutta.
21. The Director Public Vehicles Department, West Bengal.

22. The Collector of Calcutta, District Collectors in Ahdhra Pradesh.

ParT II
Banks

1. Every Officer in charge of an office ol the Reserve Bank of India or
any branch thereof.

2. The Secretary and Treasurer of each of the Local Head Offices of the
State Bank of India, every Agent or sub-agent in charge of a branch or sub-
branch and every employee in charge of a Treasury Pay Office and a Pay
Office of the said Bank.

3. The Managers, Agents or other Principal Officers of all banks included
in the Second Schedule to the Reserve Bank of Indja Act, 1934.

4. The Managers, Agents or other Principal Officers of the following
Cooperative Banks :—

STATE COOPERATIVE BANKS

1. Andhra State Cooperative Bank Ltd.
2. Assam Cooperative Apex Bank Ltd.
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. Bihar State Cooperative Bank Ltd.

. Delhi State Cooperative Bank Ltd.

. Gujarat State Cooperative Bank Ltd.

. Himachal Pradesh State Cooperative Bank Ltd.
. Hyderabad Cooperative Apex Bank Ltd.

. Jammu & Kashmir State Cooperative Bank Ltd.

O 3 O e Ww

. Kerala State Cooperative Bank Ltd.
10. Madhya Pradesh State Cooperative Bank Ltd.
11. Madras State Cooperative Bank Ltd.

12. Maharashtra State Cooperative Bank Ltd.
(incorporating the Vidarbha Cooperative Bank Ltd.}

13. Manipur State Cooperative Bank Ltd.

14. Mysore State Cooperative Apex Bank Ltd.
15. Orissa State Cooperative Bank Ltd.

16. Pondicherry State Cooperative Bank Ltd.
17. Punjab State Cooperative Bank Ltd.

18. Rajasthan State Cooperative Bank Ltd.
19. Tripura State Cooperative Bank Ltd.
20. Uttar Pradesh Cooperative Bank Ltd.

21, West Bengal Provincial Cooperative Bank Ltd.

CENTRAL COOPERATIVE BANKS

ANDHRA PRADEsH
1. Cooperative Central Bank Ltd., Vizianagaram.

2. Krishna Cooperative Central Bank Ltd., Masulipatnam.

AssaM
3. Goalpara District Central Cooperative Bank Ltd., Dhubri.

4. Kamrup District Central Cooperative Bank Ltd., Gauhati.
5. Sibsagar Central Cooperative Banking Union Ltd., Sibsagar.
6. Tezpur Central Cooperative Bank Ltd., P. O. Tezpur.
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Bmiar

7. Arrah-Buxar Central Cooperative Bank Ltd., Arrah.
8. Bettiah National Central Cooperative Bank Ltd., Bettiah.

9. Bihar-Barh-Fatwah Central Cooperative Bank Ltd., Biharsarif
(Patna).

10. Chaibasa Central Cooperative Bank Ltd., Chaibasa (Singhbhum).
11. Daltonganj Central Cooperative Bank Ltd., Daltonganj.

12. Deoghar-Jamtara Central Cooperative Bank Ltd., Deoghar.

13. Dhanbad Central Cooperative Bank Ltd., Dhanbad.

14. Dinapur-Massaurhi Central Cooperative Bank Ltd., Dinapur
(Patna).

15. Dumka Central Cooperative Bank Ltd., Dumka.

16. Gaya Sadar Central Cooperative Bank Ltd., Gaya.

17. Giridih Central Coopertive Bank Ltd., Giridih.

18. Gopalganj Central Cooperative Bank Ltd., Gopalganj.

19. Hazaribagh Central Cooperative Bank Ltd., Hazaribagh.

20. Laheriasarai Central Cooperative Bank Ltd., Lahe:iasarai (Dar-
bhanga).

21. Monghyr-Jamui Central Cooperative Bank Ltd., Monghyr.

22. Nawadah Central Cooperative Bank Ltd., Nawadah (Gaya).

23. Purnea-Kishanganj-Araria Central Cooperative Bank Ltd., Purnea.
24. Rohika Central Cooperative Bank Ltd., Madhubani, (Darbhanga).

25. Sitamarhi Central Cooperative Bank Ltd., Sitamarhi, Muzaffar-
pur.

GUJARAT
26. Ahmedabad Central Cooperative Bank Ltd., Ahmedabad.
27. Baroda District Central Cooperative Bank Ltd., Baroda.
28. Broach District Central Cooperative Bank Ltd., Broach.
29. Panchmahals District Central Cooperative Bank Ltd., Godhra.

30. Surat District Central Cooperative Bank Ltd., Surat.
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KERALA
31. Malabar Cooperative Central Bank Ltd., Kozhikode.

MADHYA PRADESH

32. Central Cooperative Bank Ltd., Barwani.

33. Central Cooperative Bank Ltd., Mandsaur.

34. Central Cooperative Bank Ltd., Narasinghpur.

35. Central Cooperative Bank Ltd., Raigharh.

36. Central Cooperative Bank Ltd., Surguja.

37. Vindhya Pradesh Cooperative Central Bank Ltd., Rewa.

MADRAS

38. Cooperative Central Bank Ltd., Coimbatore.

39. Cooperative Central Bank Ltd., South Arcot, Cuddalore N.T.
40. Cooperative Central Bank Ltd., Kancheepuram.

41. Cooperative Central Bank Ltd., Madurai.

42. Cooperative Central Bank Ltd., Salem.

43. Cooperative Central Bank Ltd., Tiruchirapalli.

44. Cooperative Central Bank Ltd., Vellore.

MAHARASHTRA

45- Akola Central Cooperative Bank Ltd., Akola.

46. Bhandara Cooperative Central Bank Ltd., Bhandara.

47. East Khandesh Central Cooperative Bank Ltd., Jalgaon,

48. Nagpur Cooperative Central Bank Ltd., Nagpur.

49. Nasik District Central Cooperative Bank Ltd., Nasik.

50. North Satara District Central Cooperative Bank Ltd., Satara.

51. Poona Central Cooperative Bank Ltd., Poona.

52. Sholapur District Central Cooperative Bank Ltd., Sholapur.

53. West Khandesh District Central Cooperative Bank Ltd., Dhulia.

MYSORE

54. Bijapur District Cooperative Central Bank Ltd., Bijapur.
55. Hassan District Cooperative Central Bank Ltd., Hassan.
56. Kolar District Cooperative Central Bank Ltd., Kolar.

57. Mysore District Cooperative Central Bank Ltd., Mysore.

ORrissa

58. Berhampur Central Cooperative Bank Ltd., Berhampur, Gan-
jam.
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Punjas
59. Amritsar Central Cooperative Bank Ltd., Amritsar.
60. Gurdaspur Central Coovperative Bank Ltd., Gurdaspur.
61. Gurgaon Central Cooperative Bank Ltd., Gurgaon.
62. Hoshiarpur Central Cooperative Bank Ltd., Hoshiarpur.
63. Hissar Central Cooperative Bank Ltd., Hissar.
64. Jullundur Central Cooperative Bank Ltd., Jullundur.
65. Kapurthala Central Cooperative Bank Ltd., Kapurthala.
66. Ludhiana Central Cooperative Bank Ltd., Ludhiana.
67. Mohindergarh Central Cooperative Bank Ltd., Mohindergarh.
68. Patiala Central Cooperative Bank Ltd., Patiala.
69. Rohtak Central Cooperative Bank Ltd., Rohtak.
70. Sangrur Central Cooperative Bank Ltd., Sangrur.
RAJASTHAN

71. Kota Central Co-operative Bank Ltd., Kota.

Part III

Firms and others

Calcutta Electric Supply Corporation Ltd., Calcutta.
. Calcutta Tramway Company Ltd., Calcutta.

. Dehri Rohtas Light Railway Company, Dalmianagar.
. District Board, Patna.

. Martin Burn Ltd., Calcutta.

Mcleod and Company Ltd., Calcutta,

.O’UQWN:-
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APPENDIX E
[See Part X1V, Chapter III, Paragraph g2]
Hints on detecting Counterfeit Coins
Parr 1

1. Two kinds of counterfeits are met with namely, struck (or cast and
struck) counterfeits and cast counterfeits. Casting is the easiest method of
making counterfeits and is much the most frequently employed.

2. Struck counterfeits are made by striking or pressing blanks between
dies of steel or other hard metal which bears the impressions of the coin.
The blanks thus struck may have been cast in suitable moulds to the approxi-
mate dimensions of the coin, or they may have been cut from sheet metal or
otherwise made by hand.

3. The moulds for casting counterfeits are usually made of fine sand,
clay, or similar material, the required impressions being taken from genuine
coin. The mould has a small hole, or “gate”, cut in the rim, through which
the molten metal for casting the Frice is poured. The metal which fills this
gate, and solidifies, with the rest of the casting, thus forms a projection on the
rim of the cast counterfeits, and has to be cut ofl to enable the rim at this point
to be finished by hand, smooth or milled as the case may be. Signs of this
finishing can usually be detected on the rim of the conterfeit.

4. Itis generally much easier to see faults in a counterfeit if it is compared
with one or more genuine coins of the same description. A suspected piece
should therefore be compared in this way if possible, preferably with a magni-
fying glass. It may also be weighed against genuine coins showing the same
amount of wear, as the majority of counterfeits not containing much lead are
lighter than the genuine coins.

5. When rung on stone slab or similar hard surface genuine coins should
give a high clear note ; counterfeits do not as a rule ring well. This, however,
is not a conclusive test, as counterfeits occasionally ring well while genuine
coins sometimes are ‘“dumb” owing to small cracks or flaws in the metal,
these cracks are often visible on the periphery, and indicate that the coins are
genuine.

6. The colour of a coin should be scrutinised. With a silver coin, the ap-
pearance, whether dull, or bright, should be silvery, and a brassy or leaden
appearance, would generally point to the coin being counterfeit. Some coun-
terfeits have a peculiar glazed appcarance. Counterfeits of nickel coins often
have a yellowisﬁcappearance not unlike that of a genuine nickel coin which has
been in use for a considerable time, but the genuine coin when polished with
a cloth will at once become whiter and brighter while the counterfeit usually
will not do so.

4. The thickness of 2 genuine coin is uniform, while counterfeits are some-
times thicker at one side than at the other, and are often slightly bent or dis-
torted, so that they will not lie evenly betwecen two other coins.

8. The rims of genuine rupees, half-rupees and silver quarter-rupees are
regularly milled all round with straight indentations at right angles to the
faces. In counterfeits of these coins, the milling is often at a slant, the spaces
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between the indentations irregular and the indentations themselves uneven or
broken. The milling can best be examined by placing the suspected coin
between two good ones of the same description, when defects can readily
be detected. A coin showing good milling is seldom counterfeit, but genuine
coins occur of which the milling has become much worn, or which have been
much used as ornaments or fraudulently dealt with and filed or otherwise
touched up, so that a coin should not ordinarily be classed as a counterfeit
solely on account of bad milling.

9. The beading on the inner side of the rim of silver coins should be even
and regular all round, the pearls being uniform in size and shape and equidis-
tant {rom each other. On counterfeits, the pearls are often badly shaped and
uneven in size ; the enclosed spaces of letters and figures such as O, P, A, R,
D, 8, 6, 9. 4, in cast counterfeits are sometime filled with metal. In struck coun-
terfeits, the pearls are often spaced at irregular intervals, and are sometimes
very small and far apart.

10. The devises, on the obverse and reverse should be clear cut and well
defined, especially in outline. Blurred lines or edges and an imperfect impres-
sion (unless plainly due to wear and tear) are suspicious. Letters and figures of
the inscription should be clear, well defined and sharp edged. Blurred, irre-
gular, or double lines are to be regarded with suspicion. In some counterfeits
the letters are much thinner than on genuine coins.

11. The table or plain surface of the coin (i.e., the portion not occupied by
device or inscription) should be smooth, even and free from blemish. An
uneven spotted, or rough surface is suspicious.

12. All cast coins are counterfeit. In a cast coin the surface is usually
rough or pitted with minute holes. The rim is usually defective, particularly
at the “gate”, or point where the metal was poured into the mould. The
letters and figures of cast coins nearly always present a rounded appearance
instead of having square sharp edges.

13. With struck counterfeits, it is not unusual to find several counter-
feits bearing identical] marks or defects due to the pieces having been struck
from the same dies. While the cast counterfeits of silver coins the milling is
often evenly spaced (though defective) except at the ‘“‘gate”, the milling
of a struck counterfeit 1s usually very irregular.

14. Genuine coins which have suffered by the action of chemicals or fire
may have rough and discoloured surfaces though they are generally distinguie
shable from cast coins. In some cases, however, such coins are difficult to dis-
tinguish from counterfeits, and when this is the case, or sweating is suspected
they should be sent to one of the Mints for examination.

15. Counterfeits made from the tin or a mixture of tin and lead are soft
and easily bent and will sometimes emit cracking noise when bent between
the fingers close to the ear.

16. Coins, the obverse and reverse of which are anarchronistic, e.g., when
the former bears the inscription “Victoria Empress” and the latter the date
1862 or “Victoria Queen” with the date 1877, are counterfeits.

17. A counterfeit will usually be found to exhibit at least two of the fore-
going faults. A coin should not ordinarily be condemned for only one fault
unless it is very marked.
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18. The instructions in Part II deal specifically with coins with security
edge.

ParT II

1. Two kinds of counterfeits are found cast and struck, or a combination
of the two.

2. Cast counterfeits are most casily made, and therefore more usually
found. The mould into which the molten metal is poured, may be made of
sand, clay, powdered burnt brick, plaster of paris or similar material, and the
impression on the mould is taken from a genuine coin. The mould has a small
hole or ‘gate’ cut in the rim through which the molten metal is poured. The
metal which fills this hole, and solidifies with the rest of the casting, forms
a projection on the rim of the cast coin, which must be cut off to enable the
rim at this point to be finished and milled by hand, and the sccurity groove
put in. Signs of this hand finishing can usually be detected on the rim o f cast
counterfeits.

3. Struck counterfeits are made by striking or pressing blanks between
dies of hard metal, the designs of which are engraved by hand, or from dies
of softer metal on which the impressions can be transferred from a genuine
<:c»in.1 The blanks, thus struck, may have been first cast or cut from sheet
metal.

4. Counterfeits are more easily detected if compared with one or more
genuine coins of the same design, using a magnifying glass if necessary. A
suspicious coin may also be weighed against a genuine coin showing the same
amount of wear, since most counterfeits which do not contain much lead are
lighter than genuine coins.

5. When rung on a hard surface genuine coins should give a clear sound.
Counterfeits, as a rule, do not produce a clear ring if made of base metal,
Others may contain more silver than the genuine coin which contains 50 per
cent silver, and in this case the ring may be clear, but will give a lower tone
than the genuine alloy.

This, however, is not a conclusive test, as counterfeits occasionally ring
well, while genuine coins are sometimes ‘dumb’ owing to small cracks or flaws
in the metal. The presence of such cracks, if visible on the edge of the coin,
would indicate that the coin is genuine.

6. The thickness of a genuine coin is uniform while counterfeits are some-
times thicker at one side than at the other, and are often slightly bent or dis-
torted, so that they will not lie evenly between two other coins.

. The rim of genuine rupees, half-rupees and quarter-rupees are re-
gularly milled all round with straight indentations at right angles to the faces,
but rupees of 1940 and onwards, and half-rupees of 1941 onwards have also
a security device in the centre of the milled edge. This device consists of a
shallow groove containing alternate beads and diagonal lines, in two sections,
separated by blank spaces. The blank portions on rupees of 1940 are about
twice the length of those on rupees or half-rupees bearing the date 1941. In
counterfeits of these coins, the milling is often at a slant, the spaces between the
indentations irregular and the indentations themselves uneven or broken. The
milling can best be examined by placing the suspected coin between two good
coins of the same description, when defects can readily be detected.
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Coins should not be classed as counterfeits solely on account of bad mil-
ling since genuine coins are found with worm milling, with portions soldered
for use as ornaments, or with the edges filed or touched up. Coins of which
the milling is good, however, are seldom counterfeit.

8. The beading on the face of the rim of genuine coins should be even
and regular, the pearls being uniform in size and shape, and evenly spaced.
The enclosed spaces of letters and figures such as O, P, A, R, D, 4, 9, o, in
cast counterfeits are sometimes filled with metal. In struck counterfeits the
pearls are often spaced at irregular intervals and are sometimes very small

and far apart. .

9. The beads and diagonal lines which appear alternately in relief, in-
side the security groove should be clear cut, well defined and uniform in
size and shape. The blank portions of the groove should be equal in length.
In counterfeits, the beads and diagonal lines are often badly shaped and un-
even in size, the intervening spaces bcing sometimes filled with metal. The
blank portions usually show signs of metal having been scooped out by hand,
resulting in broken milling on either side of the blank portion, and possibly
a wider groove than in genuine coins.

10. The devices on the obverse and reverse should be clear and well
defined especially in outline. Blurred lines or edges and in imperfect impres-
sion (unless plainly due to wear and tear) are suspicious. Letters and figures of
the inscription should be clear, well defined and rounded. Blurred, irregular
or double lines are to be regarded with suspicion. In some counterfeit the
letters are much thinner than on genuine coins.

11. The table or plain surface of the coin, i.e. the portion not occupied
by any design or inscription should be smooth, even and free from blemish.
An uneven, spotted or rough surface with irregular nodes of metal thereon
is suspicious.

12. All cast coins are counterfeit. In a cast coin the surface is usually
rough or pitted with minute holes. The rim is usually defective, particularly
at the ‘gate’ or point where the metal was poured into the mould.

13. In the case of struck counterfeits, it is not unusual to find several with
identical marks or defects, having been struck from the same dies. The mil-
ling is usually very irregular. In the case of cast counterfeits, the milling and
the design in the groove are often evenly spaced, except at the ‘gate’ where the
surplus metal has been removed.

14. Genuine coins which have suffered by the action of chemicals or fire
may have rough and discoloured surfaces though they are generally dis-
tinguishable from cast coins. In doubtful cases suspicious coins should be sent
to one of the mints for examination.

15. Counterfeits made from a mixture of tin and lead are soft and easily
bent, and will sometimes emit a cracking noise when bent between the fingers
while being held close to the ear.

16. Rupees bearing dates 1938 and 1939 and half-rupees bearing dates
1938, 1939 and 1940 which are found with the security grooved edge are
definitely counterfeit. Rupees and half-rupees of these issues are regularly
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milled all round like earlier issues without a security edge. Sinutarly rupees of
1940 and onwards and half-rupecs of 1941 and onwards which are regularly
milled all round like earlier issues are also counterfeit.

17. A counterfeit will usually be found to exhibit at least two or more of
the foregoing faults. A coin should not ordinarily be condemned for only one
fault unless it is very marked.

18. George VI rupees of 1938 and 1939, half-rupees of 1938 and 1939
and quarter-rupees of 1939 are made of Standard Silver rupees; half-rupees
and quarter-rupees of 1940 and onwards are made of quaternary alloy, con-
taining 50 per cent silver. Rupees of 1940 and onwards, and half-rupees of
1941 and onwards are also provided with “‘Security Edge”. The hints on
detecting counterfeits of earlier issues given in Part I are cqually applicable
to these coins, except that the letters and figures are rounded and not sharp

edged.

The margin and the devices of Quaternary coins of 1942 have been
slightly improved to increase resistance to wear ccmpared with coins of
1940 and 1941. Such coins should not be looked upon with suspicion in
determining their genuineness, unless two or more of the faults described in
paragraphs 1 to 18 are rcadily detected.

Part III
Hints on detecting counterfeits of pure Nickel coins

With the introduction of Pure Nickel series of coins in 1946, comprising
Rupees, 1/2 Rupees and 1/4 Rupees, the design of these coins was changed;
the sizes and standard weights of the coins remaining the same as in previous
issues, except in the case of the rupee, which became smaller in diameter and
consequently thicker, the weight remaining the same at 180 grains troy—the
1/2 Rupees and 1/4 Rupees weighing 9o grains and 45 grains respectively.
Pure Nickel rupees were first issued bearing the date 1947 and 1/2 Rupees
and 1/4 Rupees bearing the date 1946. Pure Nickel rupees of 1947 and
1/2 Rupees and 1/4 Rupees of 1946 and 1947 bore on their reverse the Tiger
and on the obverse the effigy of King George VI. No coins bearing the date
1948 and 1949 were minted and issued by the Indian Mints, Pure Nickel
Rupees, 1/2 Rupees and 1/4 Rupees of 1950 and onwards bear on their ob-
verse the Asoka Pillar and on the reverse the Ears of Corn design. In the
Pure Nickel series of coins the rupees are security edged, whilst the 1/2 and
1/4 Rupees bear a plain milling.

Adoption of pure nickel in itself is a safeguard against counterfeiting.
One of the chief advantage lies in the difficulties of production. Pure nickel
cannot readily be used for the making of small sand castings having a good
surface finish. As the chief method of the counterfeiter is to cast individual
coins in sand or metal moulds, he must employ some alternative medium which
can readily be detected. A distinctive feature of nickel is that it is magnetic
and no other metal which might conceivably be considered suitable for coin=
age has this property. Therefore, a magnet can be used as a test of the ge-
nuineness of pure nickel coins. Furthermore pure nickel is particularly free
from tarnishing, any dirt or finger marks can be wiped clean with a dry rag.

$—18 M of Fin/6S
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Two kinds of counterfeits of pure nickel coins are found, viz., cast and
struck, or a combination of the two.

Cast counterfeits are the most easily made and, therefore, are more usual-
ly found. The mould into which the molten metal is poured may be made
of sand, clay, powdered burnt brick, plaster of Paris or similar material, and
the impression on the mould is taken from a genuine coin. The mould has
a small hole or ‘Gate’ cut in the rim, through which the molten metal is poured.
The metal which fills this hole, and solidifies with the rest of the casting,
forms a projection on the rim of the cast coin, which must be cut off to enable
the rim at this point to be finished and milled by hand, and the security
groove put in. Signs of this hand finishing can usually be detected on the rim

of cast counterfeits.

Struck counterfeits are made by striking or pressing blanks between die
of hard metal, the designs of which are engraved by hand, or from die of
softer metal on which the impressions can be transferred from a genuine
coin. The blanks, thus struck, may have been first cast or cut from sheet

metal.

Counterfeits are more easily detected if compared with one or more
genuine coins of the same design, using a magnifying glass, if necessary. A
suspicious coin may also be weighed against a genuine coin showing the same
amount of wear, since most counterfeits which do not contain much lead are

lighter than genuine coins.

The only disadvantage of pure nickel coins is that they have no ring, and
for centuries Indians have been accustomed to judge the genuineness of the
silver coins by listening for the clear ring of high touch silver coins. There
is no doubt that the ringing test diminished in importance when quaternary
alloy coins with 509, silver were introduced. These coins give a much higher
and sharper ring than their high touch predecessors. The dumbness of pure
nickel coins however is compensated for by their magnetic properties and
any small boy equipped with a cheap magnet can easily distinguish a counterfeit

from a genuine coin,

’

The thickness of a genuine coin is uniform, whilst counterfeits are some-
times thicker at one side than at the other and are often slightly bent or distor-
ted, so that they will not lie evenly between two other coins.

The rim of genuine pure nickel Rupees, 1/2 Rupees and 1/4 Rupees
are regularly milled all round with straight indentations at right angles to
the faces, but pure nickel rupees have also a security device in the centre
of the milled edge. This device consists of a shallow groove with a design
consisting of a chain of small beads in relief in two sections separated by blank
spaces. In counterfeits of these coins the milling is often at a slant, the spaces
between the indentations irregular, and the indentations themselves un-
even or broken. The milling can best be examined by placing the suspected
coin between two goods coins of the same description, when defects can]readily

be detected.
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Coins should not be classed as counterfeits solely on account of bad
milling, since genuine coins are found with worn milling, with portions sol-
dered for use as ornaments, or with the edges filled or touched up. Coins of
which the milling is good, however, are seldom counterfeits.

The beads which appear in relief, inside the security groove on the Rupee
coins, should be clear cut, well defined, and uniform in size and shape. The
blank portions of the groove should be equal in length. In counterfeits, the
beads are often badly shaped and uneven in size, the intervening spaces
being sometimes filled with metal. The blank portions usually show signs
of metal having been scooped out by hand, resulting in broken milling
on either side of the blank portion, and possibly a wider groove in genuine
coins.

The devices on the obverve and reverse should be clear and well defined
especially in outline. Blurred lines or edges and an imperfect impression (un-
less plainly due to wear and tear) are suspicious. Letters and figures of the
inscription should be clear, well defined and rounded. Blurred, irregular,
or double lines are to be regarded with suspicion. In some counterfeits the
letters are much thinner than on genuine coins.

The table or plain surface of the coin (i.e., the portion not occupied by
any design or inscription) should be smooth, even, and free from blemish.
An uneven, spotted or rough surface with irregular modes of metal therecon
is suspicious.

All cast coins are counterfeits. In a cast coin the surface is usually rough
or pitted with minute holes. The rim is usually defective, particularly at
the ‘gate’ or point where the metal was poured into the mould.

In the case of struck counterfeits, it is not unusual to find several with iden-
tical marks or defects, having been struck from the same dies. The milling
is usually very irregular. In the case of cast counterfeits, the milling and the
design in the groove are often evenly spaced, except at the ‘gate’ where the
surplus metal has been removed.

Genuine coins which have suffered by the action of chemicals or fire may
have rough and discoloured surfaces though they are generally distinguishable
from cast coins. In doubtful cases suspicious coins should be sent to one of
the Mints for examination.

Counterfeits made from a mixture of tin and lead are soft and easily bent
and will sometimes emit a crackling noise when bent between the fingers
while being held close to the ear.

The above hints are also helpful in detecting counterfeits of cupro-nickel
coins and bronze coins of the years 1946 and onwards, except that these coins
are non-magnetic and their designs were altered in the year 1950.

The two anna, one anna, and half anna cupro-nickel coins of 1950 and
onwards bear the Asoka Pillar on the obverse and the Asoka Bull on the
reverse. Their weights, sizes and shapes remaining the same as that of their
predecessors. The bronze single pice of 1950 bears the Asoka Pillar on the
obverser and the Asoka Horse on tgc reverse. Itis circular in shape and weighs
60 grains. From 1951 onwards the bronze single pice weighs 45 grains, all
other features remaining the same as for 1950 except that the coins of 1951
and onwards are thinner than those of 1956, due to the reduction in weight.
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APPENDIX F
[See Part XIV, Chapter 111, Paragraph 33]

Memorandum on the Distinguishing Features which would constitute
the “Fraudulent Defacement” of a Coin.

Sweated Coins.—These coins are invariably reduced in weight and bear
signs of having suffered from the action of chemicals.

The surface is generally rough and discoloured and, if seen through a
magnifying glass, small pittings can be discerned.

The letters and figures are sharp in appearance and in some instances
slightly doubled. Care should, however, be taken not to mistake burnt coins
for the above. These coins are not rejected as fraudulently defaced unless
the signs of sweating are clear enough to be obvious to the Public.

Coins weighing below 157-5 grains, i.e., 7/8 of a tola, should invariably
be examined for signs of fraudulent defacement.

Defaced Coins.—Defaced coins bearing clear signs (i.e., such as must be
obvious to the public) of defacing with fraudulent intent are rejected as frau-
dulently defaced.

Coins from which silver has been deliberately removed by filing, cilpping,
scooping or punching are rejected as fraudulently defaced.

Coins on which any part of the effigy or design has been obviously re-
engraved by hand are rejected as fraudulently defaced.

Remilled Coins.—Coins which have been remilled are rejected as fraudu-
ently defaced, but coins used as ornaments of which a section only has been
remilled to restore the milling unevenly filed in the process of removing the
solder should not necessarily be regarded as fraudulently defaced.

Drilled Coins,.—Coins which appear to have been used as ornaments and
which bear no other signs of reduction are not fraudulently defaced, but are
accepted as defaced. If tendered in large numbers, however, a fraud should
be suspected.

Striated Coins,—These coins have striations radiating from the centre
of cither side of the coin towards the edges, commonly on the obverse, the
side bearing the Royal Effigy.

Coins bearing numerous striations, though not reduced in weight, are
rejected as fraudulently defaced.

Coins with slight scratches are3not fraudulently defaced.

Light Weight Coins.—Coins which have lost in weight over quarter of a
tola are always rejected as fraudulently defaced.

Patched Coinss—Cut or broken coins that have been patched together
with solder are rejected as fraudulently defaced.
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Soldered Coins.—Soldered coins are accepted provided that—
(i) they are in one piece.

(#) they retain sufficient impression to admit of identification as genu-
ine British Indian Coin, If unidentifiable, they are returned uncut
as unacceptable coin.

(ii1) the solder has been carefully and sufficiently removed by tools
or by heat treatment.

(tv) they have not been reduced by sweating with acid.

(¢v) silver has not been scooped or filed from the coin under pretence
of removing solder.

(vi) pieces of the original coin have not been removed and replaced with
solder or base metal.
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APPENDIX G
[See Part XIV, Chapter IV, Paragraph 82]
The Reserve Bank of India (Note Refund) Rules, 1935

1. These rules may be called the Reserve Bank of India (Note Refund)
Rules, 1935.

2. In these rules, unless there is anything repugnant in the subject or
context,—

(a) ‘alter note’ means a note in which an alteration has been made
in the number, date, signature or value or in any other respect;

(b) ‘the Bank’ means the Reserve Bank of India constituted by the Re-
serve Bank of India Act, 1934;

(¢) ‘half note’ means a half of a note which has been divided vertically
through or near the centre;

(d) ‘mismatched note’ means an imperfect note formed by joining a
half note of one note to a half note of another note;

(¢) ‘mutilated note’ means a note of which a portion is missing :

Provided that the portion presented is clearly more than a half note
and that if the portion presented consists of parts of a note joined
together each part of such portion is identifiable as part of the same
note ;

(f) ‘note’ means a note of the Reserve Bank of India, including a cur-
rency note of the Government issued either by the Central Govern-
ment or by the Bank ;

(g) ‘number’ includes the letters of the series to which the note belongs ;

(k) ‘obliterated note’ means a note, not being a mutilated or altered
note, of which a portion has become or has rendered undecipher-
able ;

(i) ‘office of issue’ means the office of the Issue Department of the Bank
at Bombay, Calcutta, Madras or Rangoon or the Branch of the
Issue Department of the Bank at Kanpur, Karachi or Lahore ;

(§) ‘prescribed officer’ means the officer-in-charge of an office of issue.

3. Presentation of claims.—(1) A claim in respect of a note of which the
denomination does not exceed ten rupees may be presented at any office of
issue and may be dealt with by the prescribed officer at any such office.

(2) A claim in respect of a note of which the denomination exceeds ten
rupees shall be presented to the prescribed officer in charge of the office of issue
to which such note appears to belong, and such prescribed officer shall alone
be authorised to entertain it.

(3) When a claim has been presented to a prescribed officer who is not
authorised to entertain it under sub-rule (2), such officer shall return the
note to the presenter and refer him to the officer to whom it should be pre-
sented under sub-rule (2).
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4. Time-limit to claims.—If it appears to the prescribed officer autho-
rised to entertain the claim that any claim was not made by the claimant
within 12 months of the time when it might first have been made by him,
the prescribed officer shall not entertain the claim.

5- Value limit to claims.—(1) No claim in respect of a note alleged to
have been lost, stolen or wholly destroyed, or of wﬁich the porticp presented
i3 neither a half note nor a mutilated note, shall be entertained unless the
denomination of the note exceeds ten rupees.

(2) No claim in respect of a half note or a mismatched note shall be
entertained unless such half note or one of the half notes comprising the
mismatched note is part of a note of which the denomination exceeds ten
rupees.

6. Enguiry into claims.—(1) Where any claim is made under these rules
the prescribed officer authorised to entertain the claim shall hold an inquiry
unless the claim relates to a note alleged to have been stolen, in which case
he may reject the claim without holding any inquiry.

(2) Ifin the course of the inquiry referred to in sub-rule (1) the claimant
fails without reasonable cause in the opinion of the prescribed officer to furnish
within three months any information called for by the prescribed officer, the
prescribed officer may reject the claim.

7. Rejection of claim concerning half note.—A claim for the value of a half
note shall be rejected unless the number of the note is identified by the pres-
cribed officer on the half note and the half note is entire, and has not been
divided and rejoined.

8. Rejection of claim concerning mutilated note of less than ten rupces.—A claim
for the value of a mutilated note of a denomination not exceeding ten rupees
shall be rejected unless in the opinion of the prescribed officer the portion
presented clearly forms part of genuine note and the missing portion is too
small to be used in support of any other claim under these rules.

9. Rejection of claim concerning mutilated note of more than ten rupee.—(1)
A claim for the value of a mutilated note of a denomination exceeding ten
rupees shall be rejected unless the number of the note on examination is
idcntti’ﬁed with certainty by the prescribed officer as one of not more than six
numbers :

Provided that, if the number of the note though not capable of such
identification is declared by the claimant, the claim shall be dealt with under
rules 13 and 15 as a claim to the value of a wholly destroyed note ;

Provided further that, where the claimant is unable to declare the
number, if the prescribed officer is of opinion that the number may be identi-
fied with certainty within a reasonable period he may permit the claimant
to leave the note in deposit with a view to future identification.

(2) Where a claim is rejected under sub-rule (i) the note shall be stamped
by the prescribed officer and returned to the claimant.
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(3) If _a mutilated note of a denomination exceeding ten rupees has
been identified with certainty by the prescribed officer as one of not more
than six numbers he may order the claim to be paid at once.

10. Deposit of mutilated notes.—(1) The prescribed officer shall enter
the particulars of any mutilated note placed in deposit under the second
proviso to sub-rule (1) of rule g in a register to be maintained in this behalf
and shall give a receipt to the claimant for such note.

. (2) Where the number of anoteso placed in deposit is not identified
within a period of three years to the extent specified in sub-rule (1) of rule
9 the claim shall be rejected and the note shall be stamped and returned
to the claimant or, if the claimant cannot be found, shall be destroyed.

11. Disposal of claim concerning half notes—(1) A claim for half the value
of a note of which a half note only is presented by the claimant shall be dealt
with as follows :—

(a) If a counter-claim for the full value of the note has not been re-
ceived at the office of issuec before the presentation of the claim
or within a period of fourteen working days thereafter, half the
value of the note may be paid to the claimant on the expiration
of such period.

(b) If the full value of the note has already been paid onlalclaim.under
rule 14, the claim shall be rejected.

(¢) If a counter-claim for the full value of the note has been received
before the presentation of the claim or is received before payment
of half the value of the note is made under clause (a), the pres-
cribed officer may order that one claimant be paid forthwith the
full value of the note or that one or both claimants be paid forthwith
half the value of the note or that both claims be rejected.

(2) Claims in respect of a mismatched note shall be deemed to be sepa-
rate claims in respect of each half note thereof and shall be dealt with as pro-
vided in sub-rule (1).

12. Obliterated and altered notes.—A claim in respect of an obliterated or
altered note or half note shall be rejected unless the prescribed officer is
satisfied as to the identity of such note or half note and that the note or half
note has not been fraudulently altered so as to appear to be of a higher deno-
mination.

13. Method of presenting certain claims.—(1) AY claim for the full valuefof a
note :—

(a) where a half note only is presented by theJclaimant, or

(b) where the note is alleged to have been lost or wholly destroyed,
or where the portion of the note presented is neither a half note
nor a mutilated note,

shall be accompanied by a singed statement (or if the prescribed otnce,
so requires, an affidavit) asserting that the claimant was the last lawful holder
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of the entire note and detailing the circumstances attending the loss or destruc-
tion of the missing half note or note, as the case may be, and by a statement
obtained from the police or postal authorities of the result of the enquiry, if
any, held by them.

(2) The prescribed officer shall consider the statements furnished and
the affidavit, if any, and shall make such further enquiry, if any, as he may
consider necessary,

14. Disposal of claims under Rules 13 (1) (a).—(1) Where a claim is made
under clause (a) of sub-rule (1) of rule 13'and a counter-claim has been pre-
sented in respect of the counterpart of the half note—

(@) if the full value of the note has been paid, the claim shall be rejected ;

(6) if half the value of the note has been paid, the prescribed officer
may order half the value of the note to be paid to the claimant
forthwith ;

(¢) if the counter-claim is pending, the prescribed officer may order
that one claimant be paid forthwith the full value of the note or
that each claimant be paid forthwith half the value of the note or
that both claims be rejected.

(2) Where a claim is made under clause (a) of sub-rule (1) of rule 13
and the counterpart of the half note has not been presented--

(a) if the prescribed officer is not satisfied that the counterpart of the
half note has been lost or destroyed in such circumstances that
there is no probability of its being presented at some future date,
he may order payment of half the value of the note forthwith ;

() if he is so satisfied and is also satisfied that the claimant was the
last Jawful holder of the whole note, he shall cause to be published
in the Gazette of India and in three successive issues of the local
Official Gazette a notification sctting forth the particulars of the
note of which one-half is alleged to have been lost or destroyed and
the name of the claimant and calling upon any person having any
claim in respect of such note to submit the claim forthwith ;

(¢) if on the expiration of two years from the date of the first publication
under clause (b), the counterpart of the half note has not been pre-
sented, he may invest in Government securities or deposit in the
Post Office Savings Bank an amount equivalent to the full value
of the note ;

(d) if on the expiration of a period which shall be determined by him
but which unless the Central Board otherwise directs shall not be
less than five years from the date of the first publication referred
to in clause (%), the counterpart of the half note has not been pre-
sented, he shall deliver the securities or deposit referred to in clause
(¢), with any interest which has in the meantime accumulated
thereon to the claimant or if the claimant is dead, to his legal repre-
sentative, on such claimant or representative, executing a bond with
or without sureties in the form set forth in *Schedule I or II ;

*Not Priated.
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(¢) if before the expiration of such period the counterpart is piesented
with a claim for the full value or for half the value of the note,
the proceedings under clauses (5), (¢) and (d) shall be cancelled
and the two claims shall be dealt with under sub-rule (1).

15. Disposal of claims under Rule 13 (1) (b).—Where a claim is made under
clause (b) of sub-rule (1) of rule (13)—

(a) if the prescribed officer is not satisfied that the note or the unpiesented
portion of the note has been wholly destroyed or lost in such cir-
cumstances that there is no probability of its being piesented at
some future date, he shall reject the claim ;

(&) if he is so satisfied and is also satisfied that the claimant was the
last lawful holder of the note, he shall cause to be published in the
Gazette of India and in three successive issues of the lccal Official
Gazette a notification setting forth the particulars of the note alleged
to have been lost or destroyed and the name of the claimant and
calling upon any person having any claim in respect of such note
to submit the claim forthwith;

(c) if on the expiration of two years from the date of the first publication
under clause (), the note has not been presented, he may invest
in Government securities or deposit in the Post Office Savings
Bank an amount equivalent to the value of the note ;

(d) if on the expiration of a period which shall be determined by him
but which, unless the Central Board otherwise directs, shall l.?c
not less than five years from the first publication referred to 1n
clause (5), the note has not been presented and no subsequent claim
in respect thereto has been substantiated, he shall deliver the secu-
rities or deposit referred to in clause (¢) with any interest which
has in the meantime accumulated thereon to the claimant or if
the claimant is dead to his legal representative, on such claimant
or representative executing a bond with or without suieties in the
form set forth in *Schedule III or IV ;

(¢) if before the expirationof such pericd a subsequent claim in respect
of the note is suﬁstantiated, the securities or deposit 1eferred to in
clause (d) shall be delivered in the manner provided in that clause
to the person making such subsequent claim, or if such person 1s
dead, to his legal representative ;

(f) if before the expiration of such period the note alleged to have been
lost or destroyed is produced by the claimant or any other person,

th‘i proceedings under this rule in respect of such note shall be can-
celled.

16. Bonds.—Printed forms, to be supplied by the Bank, shall be used
in the execution of any bond required in pursuance of clause (d) of rule 14
or clause (d) of rule 15 and the value of the stamp on any such bend shall be
recovered from the person executing the bond.

*Not Printed.
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17. Retention of notes by the Bank.—Save as otherwise provided in rule ¢
and rule 10, any note presented in prosecution of a claim shall be retained by
the Bank whatever be the decision on the claim.

18. Procedure when payee is untraced.—Where as the result of a claim under
these rules, the value or part of the value of a note is payable to a claimant,
and such claimant, or if he is dead his legal representative, cannot be found
or fails within a period of three months from the ccmmunication to him of
the decision to take steps to receive payment, the amount payable shall be
paid by the Issue Department of the Bank in the case of a currency note of
the Government to the Central Government and in the case of a Bank note
to the Banking Department of the Bank.

*Not Printed.
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FORM T. R. 1

[See Rule 44]
(Obverse)

Certificate of Transfer of Charge

Certified that we have in the ;‘}:-g noon of this day respectively made over and received
charge of the office of- in pursuance@
of order No. dated:

(For use in Audit Office only)
Noted in A/R at Page Relieved Officer Signature
Noted in Leave A/C at Page————— (Name in Block letters)
Leave salary certificate/Service State- Designation:
ment igsued on
Proceeding on transfer/leave/retirement
Auditor Supd A.A G.
uditor Supdt.————
A.A.O.
Noted in A/R at Page Relieving Officer
Signature
Noted in leave A/C at Page (Name in Block Letters)
Pay Slip issued on Designation:
AA.G. Station
Auditor Supdt,————
A.A.O. Date

Memo of the balances for which responsibility is accepted by the Officer receiving charge.
* Treasury balancts—
Cash—
Opiym—
Stamps and Match Excise Banderols—

Permanent Advance—

@Where transfer of charge precedes the issue of formal orders by the compctent autho-
rity, a surtable indication to that effect may be given.

*For details see overleaf,

Relieved Officer
Relieving Officer

Forwarded to——————vamu—
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FORM T. R. 1—Concld.

(Reverse)

Details of Treasury Balances

L. Under With *In sub- | TorAL
Description dlouile treasurer | treasurics
ocks

Government securities held in safe custody .
Balance at credit of Depasitor, Rs.

At Rs. 10,000

» 1,000
”» 500
»5 100
Notes . . . s 50
" 10
» S
s 2}
LX) 1
Whole Rupees
Half .

arter 5, .
Silver . . . Eighth s, *
_ Uncurrent Coins .

Half Rupees .
Nickel . . . Quarter ,, .
Eighth ,, .
One anna pieces .

Double pice .
Copper and Bronze . J Single ,, .
Half »» .
Pic pieces .

Stamps and Match Excise Banderols

Opium maunds . . . .
Reserve Bank Draft Forms, etc. (Number) .
Cheque Forms (Do.) .

*Thetotal of the cash balance reported in the latest daily sheets received from sub-treasu-
ries without any details of notes or coin, etc., nced only be shown in this column.

Station

Date 19 Relieved Officer. Relieving Officer.
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FORMT. R. 2
[See Rule 56]

Model Form of Security Bond to be taken from Treasurers

Note.—Heads of Local Administrations have power to fix the precise terms of the bond
without reference to the Government.

Know all men by these presents th?t (principal)

ol (Ist surety)

(2nd surety! of
are held, and firmly bound unto the Governor General of India in Council
in the sum of Rs. to be paid to the said Governor

General in Council, his successors or assigns or his or their attorney or attorneys
for which payment well and truly to be made we bind ourselves, our heirs,
executors, administrators and representatives jointly and every two of us bind
ourselves, our heirs, executors, administrators and representatives jointly and
each of us binds himself, his heirs, executors, administrators and representatives
severally firmly by these presents sealed with our seals dated this day of
19 , and each of us the said both hereby
for himself, his heirs, executors, administrators and representatives covenant
with the said Governor General in Council , his successor and assigns that
if any suit shall be brought touching the subject-matter of this obligation
or the condition hereunder written in any Court subject to the Higl Court
of Judicature at other than the said High Court in its ordinary
original jurisdiction the same shall and may at the instance of the said Gover-
nor General in Council be removed into, tried and determined by the said
High Court in its extraordinary original jurisdiction.

WHEREAS the above bounden was on the
day of 19 , appointed to and now holds and
exercises the office of Treasurer at » AND WHEREAS by virtue of
such office the said, has amongst other duties the care, charge

and oversight of and responsibility for the safe and proper storing and
keeping in the place appointed for the custody thercofp respectively of all
monzsy, specie, bullion, coin, jewels, currency notes, Bank notes, stamps
and Government securities of whatever description, gold, silver, copper, lead,
goods, stores, chattels or effects stored and used at, received into or des-
patched from the treasury of

or paid, deposited or brought into the said treasury by any person or persons
whomsoever and for any purpose or purposes whatsoever; AND WHEREAS the
said as such Treasurer as aforesaid is also responsible that all such
moneys, specie, bullion, coin, jewels, currency notes, Bank notes, Stamps
and Government Securities of whatsoever description, gold, silver, copper,
nickel, bronze, lead, goods, stores, chattels or effects (hereinafter together
only called “the said property”) are and is of full measure and good quality
when received into the said treasury and until he has duly accounted
therefor and for every part thereof in manner hereinafter referred to; AND
wHEREAS the said is bound from time to time whenever called
upon so to do to show to his superior officers that the said property and
every part thereof save so much thereof as he has duly accounted for is at all
times intact in the places aforesaid, and is also bound to attend for the
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purpose of discharging his duties aforesaid at such times and places as his
superior officer may appoint; AND WHEREAS the said is further
bound to keep true and faithtul accounts of the said property and of his
dealings under written orders of his superior officers therewith respectively
in the form and manner that may from time to time be prescribed under the
authority of the Government and also to prepare and submit such returns
and such accounts as he may from time to time be called upon to prepare
and submit ; AND WHEREAS the bulk of the said property remains as well in
the care, charge and custody of the Treasury Officer for the time being
as of the said but as between himself
and at said the Governor General of India in Council he, the said
is alone responsible and answerable therefor and for every part thereof; aND
WHEREAS the responsibility of the said for the
said property and every part thereof does not cease until the same has heen
duly used under the written orders aforesaid and accounted for or been
duly despatched trom the said treasury and delivered over to and a full and
complete discharge therefor obtained from such persons and at such places

as the Collector of or other
the person exercising his functions for the time being under the sanction
of the Government may direct; AND
WHEREAS the said in consideration of his said

appointment has delivered to and deposited with and endorsed over to
as such Collector aforesaid Government securities to the extent of Rs,

of which the numbers, amount and other particulars are
set forth and specified in the schedule hereunder written for the purpose
of in part securing and indemnifying the said Governor General in Coun-.
cil, his successors and assigns against loss and damage which he or they might
or may in any way suffer by reason of the said property or any part or parts
thereof being in any way consumed, wasted, ecmbezzled, stolen, misspent,
lost, misapplied, or otherwise dishonestly, negligently or by or through over-
sight or violence made away or parted with by himself the said
or any person acting for him in his said office during his absence or other-
wise, or by any sub-treasurers, servants, clerks, sircars, cash-keepers, potdars,
mazdoors or other persons serving under him the said
or any person acting for him in his said office as aforesaid or any other person
or persons whomsoever whether in the service of the Government or other-
wise; AND WHEREAS the said hereby acknowledges
that he is bound by all the conditions, rules and regulations of the Govern-
ment for the time being in force and such departmental rules and orders
as may from time to time be issued by authority and may be in force and
specially with reference to his relations and dealings with and the rights
of his subordinates and his own subordination to his superior officers, and
that it is his duty to keep himself acquainted at all times with the contents
of such rules, regulations and orders as aforesaid and all or any alterations
made from time to time therein; AND WHEREAS

(principal) and the said (1st surcty)

and (2nd surety)
as his the said sureties in that behalf have entered
into the above bond in the penal sum of conditional

for the due performance by him the said i
and of any person acting for him in his said office during his absence of
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otherwise of th€ duties of the said office aforesaid and of other the duties
appertaining thereto or which may lawfully be required of him or them
and the indemnity of the said Governor General in Council and his servants
against loss from or by reason of the acts or detaults of the said

and of all” and every the person and

persons aforesaid ;

Now the condition of the above written bond is such that if the said
and every person acting for him in his said office as afore-
said has whilst they respectively have held or exercised the duties of the
said office of Treasurer as aforesaid always duly performed and fulfilled the
said duties of the said office and other the duties aforesaid, and if he the
said and every person acting for him in his said
offite as aforesaid shall whilst they respectively shall hold or exercise the
duties of the said office always duly performed and fulfil all and every the
duties thereof aforesaid, and perform and observe all and every the conditions
rules and regulations of the Government and the said departmental rules
and orders, and further if the said
and do and shall indemnify and save harmless
the said Governor General in Council, his successors and assigns and all
and every person or persons who from time to time has or have held or shall
hold or exercise the same office of Collector and all other servants of the said
Governor General in Council from and against all and every loss and damage
which during the time the said or any
person acting for him during his said office as aforeszid has held executed
and enjoyed the said office h&s happened or been sustained or shall or may
at any times or time hereafter happen to or be sustained by the said Governor
General in Council, his successors, or assigns, or the said Collectpr for the time
being or any such servant as aforesaid by, from or through the means of the
neglect, failure, miscorduct, disobedience, omission, or insolvency of the
said , of any person
acting for him in his said office as aforesaid or of any of the sub-treasurers,
servants, clerks, sircars, cash-keepers, potdars, mazdoors or other persons
nominated, accepted by or serving under him the said
or any person acting for him in his said office as aforesaid or of any other
person or persons whomsoever or by, from, or through the consuming, wasting,
embezzling, stealing, misspending, losing, misapplying or otherwise dis-
honestly or negligently or through oversight or violence making away or parting
with the said property or any part or parts thereof by any person or persons
whomsoever whilst he or the said or any person acting
for him in his said office as aforesaid has held or executed the duties of the
said office or shall hold or execute the duties of the said office;

THeN this obligation shall be void and of no effect. Otherwise the
same shall be and remain in full force and virtue.

PrROVIDED ALWAYs and it is hereby agreed and declared that neither

of 'them the said and shall be at liberty to
terminate their suretyship except upon giving to the Collector for the time
being.of the Government six calendar months’ notice in

writingof his or their intention so to do and the liability under the bond
by, the event of any such notice peing given, of the surety by whom it shall
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be given, shall be thereby dctermined in respect only of acts and omissicns
happening after the expiration of the said period of six mcnths FrovibiD

ALWAYs and it is hereby declared and agreed by the said

and and with the said
Governor General in Council that the Gyvernment Promisory Netes for
Rs. so deposited as aforesaid or such other

Government sccurity or sccurities to the same aniount as the Collector for the
time bcing of the may consent from time to time to acegpt and receive
and shall accordingly reccive in licu or exchange for the sanie and the interest
thereof respectively shall be and remain with the saicd Collector for the time
being of the as and for part and additional security
(over and above the abovt written bond), to the said Governor General in
Council, his successor< and assigns for the indemnity and other purposes
aforesaid with full power to the said Governor General in Council, Lis
successors or assigns, for his ofticers and servants duly authorised in
that behalf from time to time as occasion shall require to sell and disporc
of the said Government securities or any part thereof and to apply the procceds
thereof together with any interest receivable or rcceived in respect of such
Government securities in and towards the indemnity as aforesaid of the said
Governor General in Council, his successors and assigns as the case may
require but ncvertheless the interest of the said Government securities may
in the meantime be paid over as the same shall be realised by the said Collector
for the time being or the Governor General in Council if they shall think fit
to the said . PrROVIDED ALways and {t is hereby expressly agreed

and declared between and by the said anil and
and the Governor Gen~ral in Council that it shall
be lawful for the said with the consent

of the said Collector or of other the person ecxercising his functions for the
time being under the sanction of the Guvernor General in Council first had
and obtained to change and substitute for the said Government Promissory
notes for Rs. so deposited as
aforesaid or any part thereof or for any notes substituted therefor under the
present provision from time to time other notes of the same other loans of
the same or greater value without in any way affecting the obligations of
the said bond or the liability of the said and as
such securities as aforesaid.

ProvIDED FURTHER and it is expressly agreed and declared between
and by the said and and
the Governor General in Council that notwithstanding the provisions of
Section 133 of the Indian Contract Act or any other rule of law or equity
in that behalfany variance of the contract or terms of service of the Principal

shall not operate as a discharge of the sureties : AND PROVIDED LASTLY
and it is expressly agreed and declared between and by the

said and and and

the Governor Gencral in Council that though as between the principal
and sureties the latter are only sureties for the principal, as between the
Governor General in Council and the sureties the said sureties shall be

6—18 M of Fin/65
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jointly and severally liable for any moneys payable hereunder equally with
the priucipal and the suretics waive all rights which otherwise, they might
as sureties be eatitled to claim and enforce.

AND itis hereby lastly agreed and declared by and between the said

(principal) and the said (one
gurety) and (other surety) as his the said (principal’s)
surcties and the said Governor General that in the event of the death of
the said (principal) or the vacation by him of
his said office of Treasurer the above mentioned Government Promissory
Note for Rs. or any notes that may be substituted

therefor as aforesaid shall be retained and remain with the said Collector for
the time being for the term of six months after the date of such death or
such vacation as the case may be as security against any loss or damage that
may have: been or may thereafter be incurred by the said Governor general
in Gouncil, his successor and assigns and in respect of which the said
(principal) and his

heirs, executors, administrators and representatives after his death is and are
or shall or may be liable to indemnify the Governor General in Council,
his successors and assigns and all such persons as aforesaid. PROVIDED
ALWAYS (hat the return at any time of the said Government Promissory Notes
shall not be deemed to affect the right of the said Governor General in Council
to take proceedings upon or under the said bond against the said
(principal) and (1st surety) and

(2nd surety) or any of them in case any breach of the condition of the said
bond shall be discovered after the return of the said Government Promissory

Notes but the responsibility of the said
(principal) and of the said (1st surety)
and of the said - (2nd surety)

shall at all times continues and the said Governor General in Council shall be
fully irdemnified against all such loss or damage as afore said of any time.
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FORMT.R. 3
[see Rule 65(d)]
Treasurer’s Daily Balance Sheet
Date —19
Rs. P.
Balance brought forward from 19 . . . . . . .
Received this day as per Treasurer’s Cash Book . N R . . . .
TotAL .
Expanded this day as per Treasurer's Cash Book . . . . . . .
Balance .
Particulars of Balance
'UNDER JOINT K2YS OF TREASURY .
Orricer AND TREASURRR Closing
balance
SrraricaTioN in the TotaL
Placed hands of
Opening Taken under Closing the Trea-
balance out joint balance surer
locks
R, P.|Rs. (P.|Rs. (P.|Rs. |P.|Rs. P.|Rs. (P,
@ 10000 .
3 1,000 .
» 300 .
”» 100 .
G ain w0
ant .
Bank Notes | o 10 .
» gi .
" 1 .
ToraL Rs. .
Other Notes (with details) . .
GoLp
Gold Coin (with details)
Total Rs,
SiLver
Ruj . . .
H.rff;alpee: . . . .
Quarter Rupees . . .
Total Rs.
Nicker
Four anna pieces . .
Two anna pieces . .

One anna picces
Bronze AND CorpER

le pice . . . .
Pie pie:u ' . . . .
Tou.l Rs. .

Uncurren
The detul of hm:l
tale and  value
fmult be given on

the
Silver Nickel | every day for the
Copper amounts received
the day :
(2) on  the last
working day of
each month,

Total Rs. .
Grano ToraL Rs,

GrAND TorAL (in words)

Agreed with the A ’s daily bal sheet and bal in the hands of the Treasurer inspected.
Treasurer Treasury Officer.
Date of Signature—m—
No uncurrent coin is to be left in of Treasurer.
No more lnu.ll nlver, mehel bronze oopper u to be %0 left than Is required for current use.
‘The whole to exceed his immediate current requirements,
‘This balance |hect is to be ll‘ned m the evemnc ol‘ the d-y itselfto which it refers.



| Date
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Pay

Allowances

In recoupment of perma-
nent advance

Advance payment

sorouadurnuo)

Miscellancous

d|-sal-d|-sal-qlsaid|sd|-d|sd|d|T

sidraory
..-........................-....jb”w-o

Total
]
~—
Classification P} g’ =]
P ow &
g 2
| Date §' 1 !'1
~3
| Sub-vouchers Nos. S .’
— W
| Particulars
?
3 Pay
)
7 g 5
> Allgwances § §".
)
. , >3 'TQ"‘
-a, Out of permanent ol
g advance g .
. ) g :
21 Outof money drawn in E
: anticipation of (s} .
o payments 2 .
~ .
: Miscell aneous .
w | :
@ :
. Totaf .
o :
Classification 5
sIdod [¥ 9L 'oN
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Item or Serial No.
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pararen
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Total

Initials of responsible
Authority

SILAIIDIA
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Voucher or Serial No.

-—
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s 1240

porrey
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Budget head to which
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Amount

diTd) qlfE
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Initials of responsible
Authority
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FORMT.R. 6
[See Rule 92]
(Obverse)
Chalan No.

. Treasury/Sub-treasury
Chalan of cash paid into the: at:

-I'PPEE-]— bank of India
Reserve

To be filled in by the remitter To be filled in by the departmental

officer or the treasury

| Name (or ' |
desxgnation); Fuyll particu- ‘ Accounts
and address | lars of the Hrad of | Officer by
By whom | ofthe person remittance Amonunt ! Account . whom ad-| Order to the
tendered | onwhose | andor ! justable | :Bankt
behalfmo- | authority .
ney is paid (if any) ‘
Name } Rs. | P. } Date
! Correct.—
Receive and
grant Re-
ceipt,
Signature and
i full designa-
l tion of the
. i officer order-
Signature Total * | ing the money
! ) ' to be paid in.
tTo be used only in the case
*(In words) Rupees of remittances to the Bank through
dgllmrtmental officer or the Treasury
' ofncer.

Received payment (in words) Rupees.
Treasury Officer.

Treasurer. Accountant. Agent or” Manager.
Note 1.—In the case of payments at the treasury, receipts for sums less than Rs. 500 do not
require the signature of the Treasury Officer, but only of the Accountant ang the
Treasurer. Receipts forcash and cheques paid for service postage stamps should
be given in Form T. R. 5.
Nore 2.—Particulars of money tendered should be given on the reverse.

Nore 3.—In cases where direct credits at the Bank are permissible, the column ““Head of Ac-
count’’ will be filled in by the Treasury Officer or the Accountant General, asthe
case may be, on receipt of the Bank's Daily Sheet,

(Reverse)
Particulars Amount
Rs. P.

Coin . . .
Notes (with details) .
Cheques (with details) .

!
|
|
Total Rs. . \




80
No. T.R. 7] FORMS

FORMT.R. 7
[See Rule 115(1)(i)]
Potdar’s Slip to be placed in Each Bag of Coin

Name of Treasury e e e e e

Description of coin . . . . . . .

Number of pieces

Counted by . . . . . . . . .
Examined by . . . . . . . . .

Date . . . . . . . . . .

Signature

" Note 1.—The slip should be written in English.

Note 2.—The iignature at footshould be that of the Treasyrer or other Officerto whom
the coin testers and examiners are subordinate.
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FORMT.R. 8

[See Rule 115(i)(ii)]
Potiar’s Slip to b2 placed in each Bundle of Notes
Packet No

Containing
Counted by...ccvvvenen..
Examined by

------------

----------

(Full Name)
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FORM

(See

Register showing the Cash Double Lock

Gold

sadnyy ur anjep
suSRIoA0g 3§ SIMYON PioD

Other Notes

One Rupee
Notes

soadny ut anjey
12101,

soadny u1 anpep

Currency and Bank Notes

ssadny ui anfep
eoL

s3adny ui Infep
1°¥

soadny ut anjep
L 74

saadny ul Inpep
S =y

seadny] ur anjep
01 'sd

sadny Ul anjep
0Z ¥

seadny ur anfep
06 s

soadny ur anep
001 sy

soadny ul anpep
00S ¥

saadny ur anfep
000°1_"sq

seadnyy ui anjep
000'01 s

suopJesuen Jo InjeN

Balance
brought
forward

Receipts

Total including
balance

1ssues to the

Tre?urer

Total issued

Balance carried
over
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—_—

T. R. 9

Rule 11g]

Treasury, dated

Transactions of the

1040 LAmsear], yo spenmy

ansear], §o sfenmy

s39dnyf uranjep
(€101, puexn)

Uncurrent coin

xdny uwianqep
[e10L

Bronze,

copper

—moumam uraneA

Ton:% ur an[ep

Silver | Nickel] and

_ s9dny uranfep

| SeL

Bronze and
Copper

soodnyf uy anfep
[elo.L

saadnyf uranep
$3031d-31]

saadny] uranfep
soid-yreH

s29dny uronjep
said s8uig

Nickel

seadny ui anfep
sa091d euwe-9uQ

s3dny uranep
s20a1d eUUR-0M],

soodnyf ur anfep
s9001d wuwe-1mog

Silver

sodny uronfep
E0L

ssodny ut anfep
saadnyg-a91rei()

s9dny uronep
wadmyjieH

sadny
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FORM
(See
Cash Balance Report of the

N.B.—To be despatched without fail by post on the

CURRENT
3 g i
Names or 3 §_ ic T's I T
TREASURIES i M ' g"g ag'g gg-é g % g
3| =| 5| = REE AR IARE AN &
S 3 s g e 13 S 6 a&| g E ©
1 Z 4 2] 7] [
2|1 3| 4 5 6 7 8 9 10 1 12
Rs. [Rs. |Rs, {P.|Rs. |P.|Rs, [P./Rs. | P|Rs, |P.|Rs. [P.[Rs. |P.[Rs. | P.
District Treasury at
Sub-treasuries at
on
ToTAL Sus-
‘TREASURIES
Remirrances
N TRANEIT.
Granp ToTAL J LI N N
Grand total (in words).
Detams or Notes TaLg VALUE
Transactions with the public in  picke
L and in bronze and copper.
Denominations
Ra. Rs, Rs. P.
Currency and Bank Notes— Nickel,
10,000 . . Net issued to the public
1,000 . . or
500 . . Net received from the
public.
100 . .
50 . .
20 . .
10 B .
5 . .
2 . . Bronze and copper.
. . Net issued to the public
or
Other Notes— Net received from the
1 . . . public.
TorAL
il Cash balance not verified by Collector owing to
2) Cash balance verified by tor on
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T.R. 10
Rule 124]
Treasury on the of 19 .

Jirst working day of each month to the Head of the Local Administraticn.

*UNCURR¥NT AND WITHDRAWN
- Silver
Ee
; : £
. & i3
3 - ¥ R
- -
2 |3 | %, | & “ - | % 3
] o
e |8 %s 158 | 8| & g 8 £ g | &3
13 14 15 16 17 18 19 20 21 | a2 23 aq
P. Rs,|P. Re., P, {Re.|P. [Ro. P, |[Rs.| P, {Rs. \P. JRs, | P. |Rs., P. |Rs. | P. |Rs, P, |Rs., *
Dl ] Lo USSRy GRY U PRSS P—— p— Pu—" U PR P (R Py I B P e e b Ly e

-

I hzereby certify that T have personally ascertained by counting that the balanee in the district treasury for
which I am responsible, amounted on the to the amounts shown In column 24 above, I further certify that
the bulk of the treasury js kept under doubie locks, the key of one of which is in the exclusive custody of the
Treasury Officer, and that of the other with the Treasurer. I further certify that the b alance under single lock with
the Treasurer amounted on the above date to Rs, and that at no time did the Treasurer hold in his separate
custody a sum larger than y for the jent transaction of Government business or larger than the
security given by him'* The balance at sub-treasuries amounted on dates specified to the sumns shown against
them and I have received from Sub-treasury Officers certificates of the actual verification of those bulances.

The balance of the currency chest amounted on the Ras.
. Amount under double lock Rs.
District Treasury balance Amount under Treasurer’s single lock Rs.
R’fhe balance in the small coin depot at amounted on the 19
to Rs.
Dated 19 Collector

®In districts where the cash business of the treasury is conducted by the Bank, the following should be
substituted for the first portion of the certificate :—

«] hereby certify that the net amount :::ll::d under the head «Reserve Bank Deposits—Central” in the

accounts of the month of ———agrees with the netﬂ’klffm;“—:'mown in the daily statement ¢ receipts and

dissements recejved from the bank during the month, the totals of which were checked and agrecd with the
tota ls shown in the copies, received in this treasury, of the daily schedule rendered by the Bank toits Head
"



86

FORMS

No. T. R. 10]

¢ 1ISURI] U, SPIOA 373 4G UTIM[OD SIY3 W PAIEIIFUT 3q PINCYs Jvued) Ul fouEiwoy}
"TWn[od 1Y Uy 31 ysureSe USNINIM 9q PINOYS , JUSLMOU(),, PIOM oY) UICD JUILINIU[) JO GOUEITUAT € JI}
"PONITAT $ICU IO WICD JO PUTY 9YI PUE I0ULIIWAI AINSEAL], J0 LoULIN) © YRYM ¢

‘Pouor—or ¥ ‘1Y INMOA

| |
B LA [eoL
d T d q
- |\ jomm ploclird
-8pey | -8poj .
topeuny | LPury Junowy pogoiedsop | goted | [syiemoy | -mouyde| -mowpelpury  juncury poarscar ; 1da | yojed
qIgM -8p Teurq wig [OIgm woly | -ax | -p
03 Aimseaxy, Jjo - _ Lmsear], Jo Jjo

sreq 40 HOIVA | aeq | g

8] 40 LV )

i

AIHDLVJSTIA SADNVLLINIY QIATHOAY SIDONVILIINAY
. 61 JO quuo\ o wﬂ_.:-—u SDUEBNIWIY YSEr) JO ‘OUIdN



87

FORMS [No.T.R. 1x

FORMT. R. 11

[See Rule 168 (1)]
Letters of Credit
DEPARTMENT

Lerrer or CrReDIT No.

Dated the............ 19

CoOLLECTOR
‘THE OF
DepuTy COMMISSIONER

I have the honour to request that you will cash the cheques drawn by

the......... crnsennne U PN U SR
¢o the extent of rupees.........cocvvnenirniens ceeereeraranens ereetrer e e
(This letter of credit has effect from the.........cceevieenl )

Signature and Designation of the Departmental
Accountant or Audit Officer.
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FORMT.R. 13
[See Rule 202]

Register of Advice of Cash Orders issued by Treasury during

No.
of
Order

Place
of
Issue

Amcunt

To
whom
payable

Date of
Credit

Date of
Payment

REMARKS

Rs. P.
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FORM T. R. 14
[See Clause (b) of Rule 234(1)]

Form of Bond of Indemnity for drawing arrears of Pay and Allow-
ances or Pensions of deceased Government Servants or Pensioners

KNOW ALL MEN BY THESE PRESENTS that I,

(a) , widow/husband/son/daughter
of Shri/Shrimati (b) residing at
(© (bereinafter called ‘‘the Obligor”)

which expression shall unless excluded by or repugnant to the context in
clude his/her heirs, executors, administrators and legal representatives

and I/We (1) (d)
son of resident of and (2)
(e son of resident of

, Surety/Sureties on behalf of the Obligor (here-
inafter called ‘“‘the Surety”/“the Sureties” which expression shall unless
excluded by or repugnant to the context include his/their beirs, executors
administrators and legal representatives) bind ourselves jointly and severally
to pay to the President of India (hereinafter called *“‘the Government’ which
expression shall unless excluded by or repugnant to the context include his
successors and assigns) on demand and without a demur a sum of Rs.

¢)) (Rupees ) for which
payment well and truly to' be made we bind ourselves firmly by these

presents.
Dated this day of 19 .
WHEREAS the aforesaid Shri/Shrimati
(® was at the time of his/her death in the em-
ployment offreceiving a pension of Rs. from the
Government.
AND WHEREAS the said Shri/Shrimati (b)
died on the day of 19
and there was due to him/her the sum of Rs. ()}
{Rupees ) for pay and allowances in respect

of his/her said employment/in respect of his/her said pension,
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AND WHEREAS the above bounden Obligor
() claims to be entitled to the said sum as heir of
her/his husband/wife/father, the said Shri/Shrimati
(b) , but has not obtained letters of administration

of or a succession certificate to the property and effects of Shri/Shrimati
(b)

AND WHEREAS the Obligor has satisfied the Government that
she/he is entitled to the aforesaid sum and that it would cause undue delay
and hardship if she/he were required to produce letters of administration
of or a succession certificate to the property and effects of thesaid Shri/Shrimati

b

AND WHEREAS the Government desire to pay the said sum to the
Obligor but under Government rules and orders it is recessary that she/
he should first execute a bond with one surety/two sureties to indemnify
against all claims to the amount so due to the said shri/Shrimati

(b) before the said sum can be paid to the
Obligor,

NOW THE CONDITION of this bond is such that if after payment
has been made to the Obligor, the Obligor or the Surety/Surcties shall in
the event of a claim being made by any other person against the Government
with respect to the aforesaid sum of Rs. f

(Rupees ) refund to the Government,
the sum of Rs. (f)
(Rupees ) and shall otherwise indemnify

and save Government harmless from all liability in respect of the aforesaid
sum and all costs incurred in consequence of any claim thereto THEN the
above written bond or obligation shall be void but otherwise the said bond
shall remain in full force effect and virtue.

IN WITNESS WHEREOF the parties hereto have hereunto set their
respective hands the day and the year first above written.

» Signed by the above named
Surety/Sureties iu the presence
of—

Signed by the above named
Obligor in the presence of—

(1) e Witness (1)
(2) L L1 (2)
Accepted for and on behalf of the President of India by @

in the presence of @@
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Norz:—

(a) Full name of the claimant.

(b) Name of the deceased Government Servant/Pensioner.

(c) Full address and place of residence of the claimant.

(d) First Surety.

(¢) Second Surety.

(f) Amount of the claim,

* Signature of the Obligor.

** Signature of the First Surety.

*## Sigmature of the Second Surety.

? Name and designation of the officer directed or authorised, in pursuance of Article
299(1) of the Constitution, to accept the bond for and on behalf of the President,

@@ Name and designation of witness.

Notz.—The Obligor as well as the Suretics should have attained majority so that the bond
amay havelegal effect or force.
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FORM T. R. 15
[See Rule 247(1)]
Form of Bond of Indemnity for drawing Pay, Pensions, Annuities, etc.

THIS INDENTURE made the day of one thousand
nine hundred and between
(1)
(2)
(3)
carrying on business in partnership under the style or firm of or
incorporated under the Companies  Act
and having their registered office at (hereinafter
referred to as the —— 2™ which expression shall where the context
company

admits be deemed to include their executors and administrators or representatives
and their successors in business under the same or any other style or name)

Governor General in Council
Crown Representative

of the one part and the (hereinafter referred to as the

crf::f;:’ Ge:et::ve ) of the other part.
WHEREAS the --eo—ir%r have been in the habit of receiving on

account of their customers pay, pensions, annuities, allowances or other
Governor General

Crown Representative

including pensions payable on the behalf of other Governments from the

varions officials whose duty it is to disburse such payments

Acconatant General Of.u......e.ciiiviiiiiiniiiireiiieiii e s sssiereree e anen v upon the

production at the time of such payment of a certificate to the effect that
the person on whose behalf such payment was claimed was then alive and
in the case of a pensioner also of a certificate of non-employment according
to prescribed rules.

payments from funds administered by or on behalf of the

AND WHEREAS in order to save time and expense in obtaining payment
Governor General
Crown Representative
to be from time to time made as they fall due without requiring the pro-
duction of the said certificates save a certificate of non-employment according

of such sums the has agreed to allow such payments

to prescribed rules signed by a representative of the —c‘)—:l%nm—y-upon being
indemnified by the —0rm__ against any loss by reason of such pay-

. _ Company
ments as aforesaid on account of any person who may at the date of such

payment be'deceased and upon the entering into such an agree.

company

ment as is hereinafter contained which the Company bhas agreed to do
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NOW THIS INDENTURE WITNESSETH that in pursuance of
the said agreement and in consideration of the premises the cOi‘;: oy
for themselves and their successors hereby convenant with the

Governor General Governor General

Crown Representative Crown Representative
shall allow such payments as aforesaid to be made without requiring the pro-
duction of the certificate hercinbefore referred to subject uevertheless

and his successors that solong as the

as hereinafter provided the—3"™ _ will within seven days from the
Company
time when they shall have received notice of the death of any customer for
the receipt of or on whose behalf the __firm _ may have received
company

any such payments as aforesaid communicate the date of such death to
the official for the time being responsible for the payments to such deceased
firm
company
of the said period of seven days repay and refund to

person and further that the will immediately after the expiration

Governor General
Crown Representative
such disbursing official

Accountant General
as aforesaid on behalf of such deceased customer as aforesaid as shall
bein excess of the amount of the pay, pension, annuity, allowance or other
payments as the case may be to which such deceased customer was entitled
up to the date of his decease.

s2> much of any money which may have been received from

AND ALSO that if and whenever any change in the constitution of the firm shall
happen whether by the death or retirement of any member thereof or the introduction or
accesston of a new member or members thereof or otherwise howsoever the firm will on
every such occasion within 7 days after the change shall have occurred give notice

CT%%&%E of the same having happened with full particulay

hereof including the full name or names of any new member or members so introduced
as aforesaid in every case where any such introduction has taken place will as soon as

Governor General
Croum Representative
or members introduced to enter into a fresh Bond in the seme form as these presents
either alone or jointly with all the original or remaining members of the firm;

PROVIDED ALWAYS AND IT IS HEREBY AGREED AND
declared that the arrangement hercby made shall not be determined
except by express notice in that behalf given as next hereinafter provided.
PROVIDED ALWAYS AND IT 1S HEREBY FURTHER AGREED

. firm Governor General
and declared that ecither the “company” °F the ———¢ watwe Shall
be entitled to determine the arrangement hereby made on giving to the
other 14 days’ notice in writing in that behalf and on the expiration of
such 14 days this arrangement shall determine and the liability of the
firm ’

company

in writing to the

may be hereafier onbeing so required by the procure the new member

under the convenant herein contained shall cease in respect of
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any such payments as aforesaid made after that date but nothing herein

contained shall be deemed to exonerate to release the _fm_ from
company

their liability under the convenant herein contained in respect of any such
payments as aforesaid made prior to that date PROVIDED ALWAYS and

S . . fi
it is hereby further agreed and declared that in the case of pensions the -E;-“TEE

will according to prescribed rules once in every year furnish to the C—i%“,%f;—%:-:li—w
officials m?:;::;:z: tgee::zswm °f T’_ch pemtion® a certificate by one of the
persons prescribed by the said rules of the life of each pensioner whose pension
1s paid to the firm and a certificate of non-employment signed by the pensioner
himself AND FURTHER that nothing herein contained shall be deemed to
preclude.

the Governor General any of the said official whose duty it is to make such payments as_aforetaid_
Crown Representative the Accountant Geaeral........ vene

from requiring the production of certificates in proof of the life of any parti-
cular person or persons entitle to receive such payments as aforesaid if the

_Governor General such official

Crown Representative O the Accountant General

or the

shall deem it necessary nor shall

firm
thcm arrangement made by these presents be deemed to be

thereby terminated. In witness whereof the said parties have bereunto
set their respective hands and seals the day and year first above written.

N.B~An incorporated firm executing the Bond may delete the wordsinitalics.
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FORM T. R. 16
[See Rule 249(1)]
(Obverse)
Pay Bill (for payment at treasuries)

Note.—Government accepts no responsibility for any fraud or misappropriation in respect
-of money, cheques or drafts made over to a messenger.

Name of Gazetted Government Servant

District [ Voucher No. q}'
Head of Account™ List of payments for
Audit No. I d _£3|9 )
Monthly , Amount
rate \
Rs., P. | Rs, P,
Received for the month of 19
My substantive pay as
GRross CLamd
Less Fund Deductions as follows (Separate Schedules attached) :—
1.C.S. Provident Fund . . . . . . . .
Post Office Insurance Fund . . . . .
Uncovenanted Service Family Pension Fund . . . .
Bengal and Madras Service Family Pension Fund . . .
General Family Pension Fund . . . . . . .
Hindu Family Annuity kund . . . . .
Bengal Christian Family Pension Fund . .
General Provident Fund . . . .
I.CS.
5 Family Pension Regulations
Superior Services (India) Family Pension Fund .
Indian Military Widows’ and Orphans’ Fund .
Other Funds (with details) . .
Ner Cram
Deduct—Income tax . . . .
Super-tax . . . .
Less abatement-on Rs. . . . . . . . .
Deductions on account of Advances and Recoveries as detailed below:—
Advance of pay . . . . . . . .
House rent . . . . .
«... overdrawn . . . . .
NET AMOUNT PAYABLE .
Net amount to be written in words Rupees
Please ))B.y to
Dated 19 Signature Signature
For use in the Accountant General’s Office For use in the Treasury
Admitted Rs. Pay Rupees ( )
‘Objected Rs. Treasury Officer.
Incorporated in Treasury Account.
Accountant.

__ Auditor Superintendent Gazetted Qfficer

*To be entered by drawing officer and checked in the Accountant General’s office.
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FORM 16—concld.
(Reverse)
DirecTiONs FOR NOTE

1. A pay bill may be presented at a district treasury two days before
the last working day of the month by the labour of which the pay is earned;
but see Rule 217,

2. A pay bill may, if desired, be enfaced for payment to a Banker or
Agent and submitted for collection through such Banker or Agent; this
will obviate the necessity of the Government servant’s attendance in person
or by messenger, as payment may then be made direct to the Banker or

Agent.

3. The period for which a subscription to a Fund is due should be specified
when it differs from the period for which pay is drawn.

4. In the case of Government servants entitled to Sterling Overseas
Pay, fund deductions are based on the Rupee Pay plus the rupee equivalent
of the Sterling Overseas Pay.

Note 1.—Treasury Officers should sce that all compulsory deductions, including those
for Indian Civil Service Provident Fund, are duly made and that the schedules showing par-
ticulars of Fund deductions are attached to the pay bills.

Note 2.—Subscribers to the Sterling Branch of a Provident Fund should note on the
form and in the Fund Schedule attached to the bill that the recoveries relate to the Sterling
Branch.
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FORM T. R. 17
[See Rule 249(1)]
(Obverse)
. Pay Bill (for payment at an Accountant General’s Office)

Notz.—Government accepts no responsibility for any fraud or misappropriation in respect
of money, cheques or drafts made over to a messenger.

Name of Gazetied Government Servant

Token No. No. of
[ Head of account® Voucher
___Audit No.
Received for the month of —————19 . Monthly | Amount
My substantive pay as- I rate

,m. P.| Rs. | P.

Gross CLAM

Less Fund Deductions as follows (Separntc Scheduleu attached) —

1.C.S. Provident Fund .
Post Office Insurance Fund . . . . .
Uncovenanted Service Family Penuon Fund . . .
Bengal and Madras Service Family Pension l-und . . .
General Family Pension Fund . . . . . . .
Hindu Family Annuity Fund . . . . .
Bengal Christian Family Pension Fund . . . . .
General Provident Fund . . . . . . .
I1.C.S. .

Family Pension Regulations . . . . .

Indian Military Widows’ and Orphans’ Fund . . .
Superior Services (India) Family Pension Fund .

Other fund deductions (with details) . . .
Ner CLAIM
Deduct—Income tax . . . . . . .
Super-tax .
Less abatement on Rs. . .
Deductions on account of Advances and Recoveries as detailed
below :— . . . . . . . . . .
Advance of pay . . . . . . . . .
House rent . . . . . . . . .
heeiieans ovcrdrawn . . . . .
NeT AMOUNT PAYABLE

Net amount to be writtenin words Rupees
Crossed cheque through post, messenger or in person-

Payment desired by
Open cheque in person or through messenger.
(Please score out according to requirements—see para. 6 on reverse.)

Date 19 . Signature.

*To be entered by drawing officer and checked in the Accountant General’s Office.
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FORM T. R. 17—contd.

For usE IN AGCOUNTANT GENERAL's Orrice To be filled up and signed if the bill
is made payable to a banker or agent—
Pay (Rs. ) Rupees ———————| See Para. 4 on the reverse.
Chegque No.
Gazetted Officer Cheques to be made payable in the order of
Auditor
Dated the ————— 19 .
For Final Post Audit in the Audit Saction.
Checked.
Auditor Signature
(Reverse)

DirecTIONS FOR NOTE

1. A pay bill may generally be submitted to the Accountant General
three days before the last working day of the month by the labour of which
the pay is earned; but ses Rule 217.

2. Bills are liable to be delayed in reaching the Accountant General’s
office if sent by post or forwarded in a closed cover. They should, therefore, so
far as possible, be presented by hand or in an open cover at the receiving coun-
ter of the Accountant General’s office.

3. In exchange for each bill so presented a metal token will be issued,
which should be produced when payment is called for.

4. A pay bill may, if desired, be enfaced for payment to a banker or
agent and submitted for collection through such banker or agent; this wil
obviate the necessity of the Government Servant’s attendance in person or by
messenger, as payment may then be made directto the banker or agent.

5. All pay bills are paid by cheques issued on the Bank, if the amount
exceeds Rs. 20, or in cash if the amount is not more than Rs.20. In New
%elhi, hciwcver, bills are enfaced for payment at the Imperial Bank of India,

ew Delhi.

6. When payment is to be made by crossed cheque sent by post, the
cheque will be sent by the Accountant General’s office without further action
on the part of the payee. He must, however, acknowledge its receipt by re-
turan of past.  Failure or delay to do this will render the drawer liable to for-
feit this privilege. When payment is to be received in person or through
mesienger, an intimation will be given as soon as possible after the Bill is
passzd. Itisnotnecessary thatan intimation should have been received by the
piyee bzfore he can be paid. The payee can send his messenger with the re-
ceipt (and token and intimation if issued) in the following form:—

“Received by : }::::;e Rs. from the Accountant General.

“mperial Bank of India—

in payment of myl 9bill No.’—,—————, dated ————19 for

.
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FORM T. R. x7—oncld.

7. The period for which a subscription to a Fund is due should be spe-
cified when it differs from the period for which pay is drawn.

Note 1.—Audit Officer will see that all compulsory deductions, including thosc for
the Indian Civil Service Provident Fund, are duly made and that the schedules showing par-
ticulars of all Fund deductions are attached to the pay bills.

Notej2.—Subscribers to the Sterling Branch of a Provident Fund should note on the bill

and i:h the Fund Schedule attached to the bill that the recoveries relate to the Sterling
Branch.

West Bengal Sectt. Library,
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FORMT. R. 18
[See Rule 251]
Certificate for House Allowance

Certified that the rent paid by me for unfurnished accommodation

for the month of 19 isRs, ( )
and that none o he accommodation is sublet or occupied normally by adults

other than my family.*

Signature
Designation

Norz*.—A Government servant’s family shall be deemed to include his wife, dependents
-and servants, if one or more other adults normally occupy the accommodation in addition
redyction of 2/5ths of the rent will be assumed, se¢ para. 2. (iii) Government of India, Finance
Department Resolution No. D-5067-C.S.R., dated the 10th October, 1924.
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FORMT. R. 19
[See Rule 252(1)]
Application for the Payment of Overseas Pay in England
(To be filled in by the applicant)
(1) Name of the Government Servant,
(2) Service.
(3) Appointment.
(4) To whom payment should be made.
(@) Nominee
(b) Address
-Station

Signature of the applicant———m————
Dated

(To be filled in by the Accountant General)
(5) Month from which the payment in England should commence.
(6) Amount of the Overseas Pay in Sterling.
(7) Head of Account.
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FORM T. R. 20
[See Treasury Rule 254]

Travelling Allowance Bill (Gazetted Government Servants)

Instructions for P;eparing Travelling Allowance Bills

1. Journeys of different kinds and journeys and halts should not be en-
tered on the same line.

2. Permanent travelling, conveyance and horse allowances should be
drawn along with the pay of the Government servant and not in travelling
allowance bills.

3. Fractions of a kilometer in the total of a bill for any one journey should
not be claimed.

4. When the first item of a travelling allowance billis a halt the date of
commencement of this halt should be stated in the ‘“Remarks” column.

5. Against each entry in column 13 there should be a corresponding
entry in column 14.

6. In respect of claims for daily allowance for the journey to the place
of temporary duty other than the normal place of duty, the distance between
the residence and the normal place of duty should invariably be indicated in
the Remarks’ column of the bills.

7. A certificate of attendance given by the Court or authority should be
attached to the bill, if travelling allowance is drawn under Supplementary
Rule 154.

8. When travelling allowance is claimed in respect of a journey to or from
a hill station, it should be mentioned in the “Remarks’’ column whether or
not tee halt has exceeded ten days.

. A travelling allowance bill may, 1t desired, be enfaced for payment
to a%anker or Agent and submitted for collection through such Banker or
Agent; this will obviate the necessity of the Government servant’s attendance
in person or by messenger, as payment may then be made direct to the
Banker or Agent.
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(Space for pre-audit enfacements in respect of bills submitted for pre-audit)

For use in Accountant General’s Office

Head of Account Admitted for Rs.
Objected to Rs.
Reason for objection—

Senior Accountant Gazetted Officer.

8—18 M of Fin/65
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TRAVELLING
(Gazetted
DISTRICT NAME
HEADQUARTERS SERVICE & DESIGNATION
PAY
PARTICU S DISTANCE TRA-
JOURNEYS AIE:'SRHA?}}S : RAILWAY VELLED BY ROAD
Kindof |"STEAMER FAR Etl OR TROLLEY
journey, | gqp—— -
Departure Arrival i.e., by For which | For
rail (mail ol mileage is which
3 or passcn- ::’ admissible | daily
Ber), - |which : allo-
Sta- w|Sta- | |y ste;xlner. actu- |No. of| Amount | At or-] At | Wance
tion | €| 2] tion | 3 or road® | ally | fares dinary| other -d“'
5 oo 5 o) tﬁw;- rates | rates ;" ig::
()
1 _|2|3| 4 (5|6 7 8 | 9 10 1o 12 | 13
Rs. |P,

|
[
|

* Travelling by ruad includes travelling by sea orriver in a steam launch
ticular kind should be specified in the bill).

t In cases where the stcamer company has two rates of fare, one
““fare exclusive of diet”.
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ALLOWANCE BILL
Government Servants)
MONTH OF
HEAD OF ACCOUNT VOUCHER No. OF LIST OF PAYMENTS
for 19
TRANSPORTATION ACTUAL
No.of| CHARGES OF PERSONAL EXPENSES ‘Purposc of
days EFFECTS AND —————— | journey/halt
for CONVEYANCE to be given
:lv.hich a in lluc:h
il tails as t
J]Z. Details of personal meee&tl the r: Remarks
wance effects Parti- | Amo- |quirements of c
is Amo-| cylars | unt | Controlling
claim- unt Officer
ed [Weight [ Rate | Distance
4 [ 15 | 16 17 (18 | 19 | 20 21 22
Rs.' P, Rs. P.

or in any vessel other than a steamer and travelling by canal. (The par-

inclusive and one exclusive of diet, the word *‘fare’’ should be held to mean
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Rallway, Aeroplane& Steamer | Rs. | P.
fare (col. 10)
Road mileage— MEMO
(a) Appropriation for Rs. | P,
’1,8 P -19 .

Kilometres@ (col. 11)...per
KM
Kilometres@ (col. 12)...per
K.M.
Daily Allowance
Transportation charges of

personal effects and conve-
yances.

Expenditure including this bill

Actual expenses
Total claim

Deductions :—

On account of conveyance
allowance, Permanent Tra-
velling Allowance etc.

Travelling Allowance over-
drawn vide Retrenchment
slip No.

Amount of advance of Trave-
lling  allowance on tour/
transfer drawn from Treasury
in the month of

, 19
Net claim Balance
Rupees
CERTIFICATES
1.
2.
3.
4.
5.
Date
— Signature of the Government servant who travelled
Passed for Rupees (Rs. ) only.
Date Controlling Officer.
Contents received
Please pay to..cvvvvrecrinness tereeen
Office Signature of the Government servant who travelled.
Date
Pay Rs. - Payment order No.
o
The Agent, S.B.I., Branch
Please pay Rs
Date— —— ——— Treasury Officer
Date—— Treasury Officer. Received Payment.

(a) Ifthereis a combined appropriation for travelling allowance of gazetted and non-
gasetted Government servants, the combined appropriation and expenditure should be

shown in this column.
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FORM T. R. ar
[See Rule 261]
Application for Passages Overseas

From Service,

The Accountant General,

Sir,

leave
retirement
I have the honour to inform you that I intend to wife
child
tend My “Children

proceed on

out of India by (here state line and also the class of accommodation in which
the Government servant, or his family proposes to travel) and to request that
you will kindly furnish me with the necessary certificate to enable me to
Steamship
Air transport
Company and of the Agent of that Company or of the passenger Agent if the

Return

passages are to be engaged through such Age“t)‘mpassagc for—

engage the following passages from——to——with the (name of

Self.

Wife (name).

Child (Do.)*

Child (Do.)*

*(Here state age and sex)
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The information required below is also furnished :—

(a) Do you intend to retire at the end of your leave ?

(5) What is the approximate date of return to India of the mem-
bers of your family ?

(¢) Which route has been selected for each person and will the journey
be performed wholly or partly by sea, air or land route ?

(d) What will be the mode of transport on the land route?

(¢) What is the amount claimed for each person by land route?

(f) Is there any other fact relevant to the claim ?

Station Signature
Date Designation

Note.—Application made to the High Commissioner for India for the grant of any
passage concession must be supported by a certificate from the Accountant General in India
stating the position of the relevant passage account. If, therefore, Government servants
when they or their families proceed overseas, have reason to anticipate that further passage
concession may have to be obtained, they should obtain from the Accountant General con-

cerned necessary certificates in prescribed forms.
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FORM T. R. 22
(See Rule 265) Bill No.—
Detailed Pay Bill of Lor™a0ent o o blishment of the— —
Temporary
for the month of- 19— District _
Space for clasification stamp or manuscript entries of Voucher No. List

classification to be filled in by Drawing Officer.
Names of detailed heads and corresponding amounts
should be re led by himin adj. 1 .
Major head

Minor head |
Sub-head

for.

1. Held-over ts should be entered in red ink in Rs. l
the appropriate columns (3), (4), (5) or (6) as the | Pay of Permanent Estab. . . .
case may be and ignored in totalling. Leave salary
the amount of which is not known should similarly | Pay o Temporary Estab. . . . i
be entered in red ink in column (4) at the same rate . H
of pay if he had remained on duty. Allowances and Fonoraria . . . l

2. In the remarks col (15) should be ded all | Conveyance Allowance
unusual permapent events such as deaths, retire-
ments, per t fers and first appoi
which l::d no place in the increment certificate or | Horse Allowance
absentee statement.

House-rent Allowance . .

3. When an i nt claimed op to carry a
Government servant over an efficiency bar it should | Graia Comp ion All
be supported by a declaration that the Government
servant in question is fit to pass the bar.

Fixed Travelling Allowance
4. Names of Government servants in inferior service
as well as those mentioned in rule 268 may

omuitted irom pay bills.

5. A red-line should be drawn right across the sheet
after each section of the establishments and under it
the totals of columns (4), (5) uand (8) for the section
should be shown in red iok.

6. In cases where the amount of leave salary is based —_—]
on average pay, a scparate statement showing the TorAL .
calculations of average pay duly attested by draw-
ing officer should be attached to this bill.

7. The names of men holding posts substantively
should be entered in order of seniority as measured
by substantive pay drawn and below those will be
shown the posts left vacant and the men officiating Deduci—
in the vacancies,

8. Officiating pay should be ded in the ion of
the bill appropriate to that in which the Govern- | General Provident Fund*
ment servant officiates and transit pay should be re- Post Office Insurance

corded in the same section as that in which the duty Fund
pay of the Government servant after transfer is re-

corded. — e————Fund Separate |
[ Schedules
9. The following abbreviations should be used in this Fund | attached

and all other documents submitted with pay bills.— Fund

—~——————=Fun
Leave on  Average pay LAP On foreign FS
. ,» Half Average pay LHP Service. House rent . . . . .
” » Quarter Averuge LIP  Vacant Vac.
Post Office In- PI

pay.
On other duty OD  surance Fund
Leave salary LS Last Pay LPC| Income-tax.
Conveyance Allowance CA  Certificate
Under Suspension SP Subsistence
Grant Sub-Grant | Recoveries of advances . .
Transit Pay TP
L4
10. In cases where any fund deductions are included —_—
in pay bill, a separate schedule showing the | Recoveries of overdrawals . .
particulars of deductions relating to elc{ fund [E—
should accompany the bill. Total deductions
Ner Torar . . |
Admited Rs. (Space for the use of the Accountant General's Office).
Objected Rs,
Audtor Superintendent Gacetted Officer

*The deduct entries relating to Provident Funds should be posted sep ly for the Sterling and Ordinary
Branches.
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FORM
Substantive !
pay
personal
. pay or
. T Section of special pay, Com- | Other Gene-
Serial | establishment ifany, Addi- pen- | fixed | Total| ral
Num- and Name | should also Leave | tional satory | allow- Provi-
ber of | of Incumbents | be shown in | salary| payfor | allow- | ances dent
posts this column officia- ance Fund
as a separate ting
entry below
substantive
pay
1 2 3 4 5 6 7 8 9

l

*Tn respect of subscriber to the Sterling Branch it should be noted on the bil and in the
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T. R. 22—contd.
i ‘
Post
Office In- Miscella-
surance neous re-
Fund Net after coveries
Premia deducting | Income- (fines, Net Remarks | Acquittance
and other Fund tax advances, payable
Fund subscrip- house-
deduc- | tions, etc. rent, etc.)
tlons
(Specify
Fund)
10 1 12 13 14 15 16

Fund Schedu'e attached to the bill that the recoveries relate to the Sterling Branch.
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FORM T. R. 22—contd.
Total
(column | Ry, P. 1. Received contents and certified that I have
8) satisfied mylelll' ‘h“thf." emoluments included
. —_ mon!
Ds dg‘m‘uilegnge‘;obwm.ud Pay m in bills drawn 2 months previous to this date, with
. 3 months
Dyduct—General Provident Fund* the exception of those detailed below (of which
(column 9). 1:‘“ :;D{I.)]hh” :em dnbru::;d b,i: deductions from
this bi! ave been disbu; to the proper perso
Deduct—Post  Office Insurance and that their acquittances have been tnkpux n:‘::l'
Fund premia and other Fund filed in my office with receipt stamps duly can-.
deductions (column 10). celled for every payment in excess of Rs. 20.

2. Certified that no person in superior service has
Dqduct—Income-tax (column 12) been absent cuhereon other t‘i’euty or suspension
or with or without leave (except on casual leave)
during the month of-

In adjustment of advances
recoverable as detailed in Note.—When an
statement (attached) the bill this oemﬁcale should be struck out.

3. Certified that no lcave has been granted until

(Column 13)

by to the app *s Service Book,
Recoveries on account of leave accounts and to the leave rules applu:nble
house.rent etc., as detailed to him. I had satisfied myselfthat it was admissible
in statement (attached). and that all grants of leave and departures on

and returns from leave and all period of sus-
pension and other duty and other event which are
required under the rules to be so recorded have
been recorded in the Service Books and leave ac-
counts under my attestation.

7| 4 Centified that A ey “h R ve
. promotions and such of the of mung motions
Total deductions as have to be entered in_the Service gooh have

been entered in the Service Book of the persons
concerned under my attestation.

Certified that all Government servants whose
names are omitted from, but for whom pay has
been drawn in the bill, have actually been enter-
tained during the month and that full details
of the names of the persons concerned and the
emoluments drawn for them working u lp to the
lolll included in this bill have been duly shown

in the office copy and that the emoluments drawn
are according to the relevant rules and orders.

SA. Certified that all class IV Government servants,
Head Constables, Constables etc. for whom in-
crements have been claimed in the bill have ren-
dered the required period of approved service
;lilltlitling them to the increased pay drawn in the

>
b

5B, Certified that the pay of all Government Servants
below the age of 18 years holding posts in the scale
of Rs, 30—} —35 has been drawn correctly in ac-
with the p ions of rule 11 of the Cen-
tral Civil Serv:cen (Revmon of Pay) Rules, 1947
as amended from 1st July, 1955.

i 6. Ctrtiﬁed that no person for whom housc-rent al-
Ne;un.mount required for payment in words  has | pe in this bill has been i

of rent-free Gove: quarters dur-
ldng the period for which the allowance has been
rawn.

. Certified that except in the case of the Government
servants whose names nppe;r in the appended
list and in whose case thc app: rute certificate
required under rule 269(2) has furnished,
no lcave salary for any Government urvant drawn
in this bill is equal to his actual pay.

~

*In respect of subscribers to the Sterling Branch, it should be noted on the bill and in the Fund Schedule
attached to the bill that the recoveries relate to the Sterling Branch.

$+One line to be used and the other scored out.
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FORM T.R. 22—concld.

10.

11,

12.

Certificd that no leave salary for any Government
Servant (except the followmg in  whose Service
Books note n has been ded)
drawn in this bill for——-u debitable to an
Government, etc., other than the Central (Cl\nlg
Government.

Certified that the prescribed certificates have been
obtained to the effect that the conditions in
Sugplementnry Rules, 6-A, 6-B, 6-C, 6-D, 7 or

the case may be have been fulfilled and
phced on record in my office,

Certified that the Government servants for whom
the old rates of ply h.ve been drawn do not fall
under the

) nnd (iti) of Rule 5 of the revised Ralu of Pay

(‘eruhed that without the sanction of the Head

of the Department no person other than an ex-

soldier whose age exceeds 25 years was admitted

lhz:[to thleg u‘z)fenor pensionable service after the 8th
ay,

Certified that the pay of M|hu.r¥‘ pensioners has
been fixed with due regard to the provmom of
Article 526(a) Civil Service Regulations and th

connected instructions of the Government of lndu.

Details of Pay of Absentees Refunded

Section of .
establish- Name of Incumbent Perlod Amount
ment
Rs. P.
Station Signature
Dated 9 . Designation of the Drawing Officer

Examined and entered.

Treasury Accountant
Dated————19 .

Pay Rs.

Rupees
~—————as follows :—

In cash Rs.
By transfer credit to —

Personal Deposits Rs.

IV.—Taxes on Income etc. Rs, ———

XXXIX.—Civil Works Rs.

Treasury Officer.
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FORM T. R. 24
(See Rule 272)
Periodical Increment Certificate

(1) Certified that the Government servants named below have earned
the prescribed periodical increments from the date cited in columa 6, having
been the incumbents of the posts specified for not less than ........year(s)
from the date shown in cclumn 5, after deducting periods of ahsence from duty
not counting for increment ; absence on leave without pay etc. Further certi-
fied that during the period or periods of leave taken from ....... w........ ..
and from .......... to ..... vevessesesss... which have been counte
for increment in the case of officiating government servant/servants named
below, he/thev would have officiated in the “post/posts but for his/their pro-
ceeding on leave.

(2) Certified that the government servant/servants named below has/
have earned/will earn periodical increments from the date cited for reason
stated in the explanatory memo, attached hereto.

Name of | Whether subs- Scale of pay of Present pay Date from
incumbent | tantive or offi- post which present
ciating pay is drawn
1 2 3 4 5
Date of Absence from dutynot | Leave without pay and in the
present Future Pay counting for incre- case of thosc holding the posts
increment ment in officlating capacity, all other

kinds of leave during which
he/they would not have con-
tinued to officiate in the posts

From To From To

6 7 8 9 10 11

Note 1.~When the increment claimed is the first to carry a Government Servari over
an efficiency bar columns 5, 6 & 7 should be filled up in red ink.

Nore 2.—The figurc (1) or (2) should be placed against each name according as the
certificate (1) or (2) applics. The explanatory memorandum should be
submitted in any case in which certificate (2) applies.

(Signature and Designation of Drawing Officer)
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FORM T.R. a5
[See Treasury Rule 277(1)]

4
T

Travelling Allowance Bill (Non-Gazetted Voucher No. of
Establishment) List of payments
District for 19

Instructions for preparing Travelling Allowance Bills

1. Journeys of different kinds and journeys and halts should not be en-
tered on the same line. Only one kind of allowance should, therefore, be
filled in on the same line and its amount carried out separately into the last
money column.

2. Permanent travelling, conveyance and horse allowances should be
drawn along with the pay of the Government servant and notin Travelling
Allowance Bills.

3. Fractions of a kilometer in the total of a bill for any one journey for
-each person should not be charged for.

4. When the first item of a Travelling Allowance Bill is a halt, the date of
<commencement of that halt should be stated in the “Remarks’ column.

5. If daily allowance is claimed in respect of a road journey, the number
of kilometer travelled should be entered in column 14 and the daily allowance
in columns 24 to 26.

6. In respect of claims for daily allowance for the journey to the place
of temporary duty other than the normal place of duty, the distance between
the residence and the normal place of duty should invariably be indicated ir
the ‘Remarks’ column of the bill.

7. Journey performed bheyond Indian territory should be indicated
separately and the distance travelled should be stated in each case.

8. When travelling allowance is claimed in respect of a journey to or
from a hill station, it should be mentioned in the “Remarks’’ colmn whe-
ther or not the halt has exceeded ten days.
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(Space for pre-audit enfacements in respect of bills submitted for pre-audit)

For use in Accountant General Office

Head of Account* Admitted for Rs.

I R R N N N N

Objectedto Rs. ............ e

Reason for objection :—

Senio, Accountant Gazetted Officer

+To be entered by Drawing O Fcer and checked in Accountant General’s Office.
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Travelling Allowance Bill of the Establishmen.t|

| Kind
of jo-
ActualParticulars of journeys* urney | Mileage by Road or Trolly or '
Name Pay/ and hafts Pur- li.e. b Boat or actual expenses
;nd g Paz po;e Road,
esig- at the . o Boat,
nation time Departure | Arrival jour- | Rail |[Means|Actual|No. of Am-
.§' of | ney | (mail| of | fare | kilo- ount
§ | trans-| o v or | con- | paid jmeires 8
T fer |58 g 3 £13 ordi- | veya- 3
#lQl|Ela(alE nary) | nce
1 12) 3 |4 5/6|7/8|9g]| 10 1§ 12 13 14 |15 | 16
|— — Rs. P.
i
|
1
Total l

*Travelling by road includes travelling by sea or river in a steam launch or in any vessel
other than a steamer and travelling by canal. (The particular kind should be specified.)

In cases where steamer company has two rates of fares, one inclusive and one exclusive of
. ”» ? . .
diet the word ““fare®’ should be held to mean *‘“fare exclusive of diet".

(a)If there is a combined appropriation for travelling allowance of gazetted & non-gazetted
Govirnmen: servants the combined appropriation and expenditure should be shown
in this column.
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ofieiieevieeves.forthemonthof.......c... 19
) Railway/
Transportation charges of /s\::afrr?f/ DailyAllowance
persopal effects
Class Tot?l
; , Fect in No. [ Remarks
~Dcta|ls of Per:orial —eﬂ'e_c—ts— which | of y % each
| actu- | fares | & bt Am- | line
Wei-  Rate | Dist- Am- allyl 3 °le ount
ht | ance | ount |travel- )
¢ I led 5 Z|d
17 18 19 20 21 22 28 | 24|25 | 26 27 28
Rs. |P. Rs. P Rs.'P. |Rs.!P.
]
(a)
Appro-
riation
or 19
19
Expen-
diture
includ-
ing
this bill.
BALANGE
Deduct : Undisbursed Travelling Allowance refunded as detailed |
on the reverse.
Deduct : Advance of Travelling Allowance on tour/transfer
a‘ljusted as detailed on the reverse. —|—

Net sum required for payment

9—18 M. of Fin/65
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Certificates
1. Certified that I have satisfied myself that the amounts included in bills
1 mon.h
drawn :z-inont_hg* previous to this date, with the exception of those detailed
3 months

below {of which the total amount bas been refunded by deduction from this
bill), Lave been disbursed to the Government servants therein named and their
reccipts taken in the office copy of the bill or in a separate acquittance roll.

t2. Also that the journeys for which mileage has been claimed under
Supplementary Rule 77 for non-guzetted Government servants were made
by public or hired conveyance under my orders.

t3. Also that it was necessary for the Government servants for whom

. halting allowance at the headquarters is drawn to kecp up the whole or part
: of their camp equipage during such halt, and that the expense incurred on

eessscen.as

censess

Under Rs...

this account was not less than the halting allowance drawn (Supplementary
Rule g1).

Station
Head of Office.
Date
@Passed for Rs. Rupees
Controlling Officer.
Received Contents
Head of Office
Pay Rs. (Rupees )
Examined and entered.
Accountant Treasury Officer
Date Date

Details of advance of Travelling Allowance on Tour
Transfer adjusted

Details of undisbursed Travelling Allowance refunded

—_— @9 %8 | é-:é lAmour‘u Ad-
o "Ei‘; . o S
8= » H 83 T | %58 |3
BoblE B |1 H 5|’£ B F

! i i R.l- P, _ lll ' i lRI. P. | Rs. P.

*Onpe line to be used and the other scored out.

4Clause 2 should be scored out when no milcage is under Supplementary Rule 77 and clause 3 when there is

*"no claim under Supplementary Rule 91,

@The net amount of the claim in words and figures as will be passed by the Controlling Officer should be
shown here.
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FORM T. R. 26
[See Rule 281]
Travelling Allowance Journal of Public Works Establishment
Certificates

*1, Certified that journeys for which mileage has been claimed under
Supplementary Rule 77 for non-gazetted ministerial or inferial Govern-
ment servants, were made by public or hired conveyance under my orders.

*2. Also that it was necessary for the Government servants for whom
halting allowance at headquarters is drawn to keep up the whole or part
of their camp equipage during such halt, and that the expense incurred on
thisl account was not less than the halting allowance drawn (Supplementary
Rule 91.)

Head of Office

*Clause 1 should be scored out when no mileage is claimed under Supplementary Rule
77 and clause 2 when there is no claim under Supplementary Rule gi.
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FORMT. R.
Travelling Allowance Fournal of-
[For Public Works
Name and designation
Actual Pay
Headquarters
Railway
X ; | Mileage by Road or
: ind o trol
Particulars :{ i;{:w.umey: and journey Steamer Faret ol y
y rail
(mail or
passenger) Aeroplane
|t'eamer,.
Departure Arrival :;r,t::la;.;:l oy
3 2
c a g Amount E Amount
AETHN IR 7|® 518
] K .
3 |82 2|8 S| Z | &
1 | 2| 3| 4| 5] 6 7 819 10 1|12 13
Rs. | P. Rs. ’P-
Total |
Station (In words)
Date 19 .
*Travelling by road includes travelling by s=a or river in a steam launch or 3:21 vessel
ifird.)

other than a steamer, and travelling by canal. (The particular kind should be spec

+In cases where the steamer company has two rates of fares, one inclusive and one
exclusive of diet, the word “‘fare” should be held to mean ““fare exclusive of diet”.
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/6—contd.
-for the month of————19 .
Establishment] [Not payable at the Treasury]
Daily allowances Actual expenses
Number Pur})ose Total Remarks
of Rate | Amount [Particulars| Amount | O of
days journey | each line
14 15 16 17 18 19 20 21
Rs. | P Rs. | P. Rs. | P
Signature
Passed for Rupees ( )

Dated—————19 . Controlling Officer,
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FORM T. R. 26—concld.
Instructions for preparing Travelling Allowance claims

1. Journeys of different kinds, and journeys and halts should not be
entered on the same line. Only one kind of allowance should, therefore, be
filled in on the same line and its amount carried out separately into the last

money column,

2. Permanent travelling, conveyance and horse allowances should be
drawn along with the pay of the Government servant and not in travelling
allowance bills.

3. Fractions of a mile in the total for any one journey should not be charged
for.

4. When the first item of a travelling allowance claim is a halt, the date
of commencement of that halt should be stated in the “Remarks” column.

5. If datly allowance is claimed in respect of a road journey, the num-
ber of miles travelled should be entered in column 11 and the daily allowance
in columns 14 to 16.

6. Journey performed beyond British territory should be indicated
separately and the distance travelled should be stated in each case.
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FORM T. R. 27
[See Rule 281]
Abstract Travelling Allowance Bill
[For Public Works Establishment]

. | g
Certificales Voucher No. of |
list of payments;
| 19 l

1. Certified that I have satisfied myself that the amounts included in
1 month
bills drawn 2 monihs* previous to this date, with the exception of those
4 months
detailed below (of which the total amount has heen refunded by deduction
from this Lill) have been disbarsed to Government servants therein named
and their receipts taken in the office capy of the hill or in a separate acquit-
tance roll.

2. Certified that in support of cach column for which ro journal ac-
companies this bill a duly completed travelling alluwance journal counter
signed by the proper authority has been placed on record in my office.

Date 19 .
Head of Office
Pay Rupees ( )
Examined and entered.
Treasury Accountant Treasury Officer

()Space for pre-audit enfacements in respect of bills submitted for pre-
audit).

For use in Accountant General’s Office

Head Accountt .... | Admitted forRs............
Obhjected toRs.......

Reason of objection—

Auditor Superintendent Gazetted Officer.

*One line to be used and the others scored out.
$To bs entered by drawing officer and checked in the Accountant General’s Office.
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FORM T. R. 28
[See Rule 293(1)]
Acquittance Roll

Acquittance Roll of Permanent (or Temporary) Establishment of the
————for Pay or Travelling Allowances for the month of: 19 .

Dated signature (with

Item Name Designation Net Amount | stamp where necessary)
No. payable unpaid items to be
noted s such and at-
tested.
Rs. P.

Total Unpaid
Rs. () Rupees.

Total ‘ l |

Passed for Rs. ( ) on the authority of the
Establishment
bill of , for

Travelling Allowance
Cashier Drawing Officer

Certified that a proper acquittance has been taken in respect of cach amount paid in this
roll from the person entitled to receive it.

Disbursing Officer



= | Bill No. and Date
% | Particulars of Bills :
w
: | Net Amount of Bill
Dated initials of Gazetted Offi-
b cer signing Bill
Date of presentation at
o Treasury
o | Token No.
71 | -
;v < | Amount passed by Treasury
Date of signing ackrdowledge- >
© ment with initials of Officer 2
signing Bill Z
S e
g a8
No. and Date of Treasury Vou- | = < ;
© cher and Date of encashment | g
Rod
wEw
. | No. and Date of Cheque or | & gy *
S| endorscment 3 Z %
s
[ S S o »
= tDatc of entry in Cash Book g
~ | Initials of Gazetted Officer in
O charge of Cash
= !
:ﬂ & | Month of encashment E’
. 3
£
bl 2
* | z | and Month e
[7]
~ g
g
'? & | 3rd Month 5
o
~ | No. and Date of Bill i i
© |  balance short drawn n which
S | Remarks
SIWNO. .
ol [v-gz ‘W 'L "oN

oel
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FORMS

FORM T. R. 30
[See Rule 306]

Fully.vouched Contingent Bill

No.
Detailed Bill of Contingent charges of Voucher No.
A of—list of payments for

District for the month of 19

the month of——19 .

Head of Account—
Number Description of charge and number and date of
of Sub- authority for all charges requiring special Amount
vouchers sapction
Rs P.

Carried over .
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FORM T. R. go—contd.
Number Description of charge and number and datc of
of Sub- authority for all charges requiring special Amount
vouchers sanction
Rs. | P.

Brought forward

Total Rupees

(1) I certify that the expenditure included in this bill could not, with due regard to the
interest of the public service, be avoided. I certify that to the best of my knowledge and
belief, the payments entered in this bill have been duly made to the parties entitled to receive
them with the exceptions noted below, which exceed the balance of the permanent advance
and will be paid on receipt of the money drawn on this bill. Vouchers for all sums above
Rs. 100in amounts are attached to this bill, save those noted below, which will be forwarded
as soon as the amounts have been paid. I have as far as possible obtained vouchers for other
sums and am responsible that they have been so defaced or mutilated that they cannot be used
again. All work bills are annexed.

I also certify that the amounts on account of pay and allowances of the class IV Govern-
1 month
ment Servants drawn 2 months previous to this date with the exceptions of those
months
detailed below of which the total amount has been refunded by deduction from this bill have
been disbursed to the Government Servants concerned and their receipts taken.

(2) *QCertified that all the articles detailed in the vouchers attached to the bill and in
those retained in my office have been accounted for in the Stock Register.

(3) Certified that the purchases billed for have been received in good order, that their
quantities are correct and their quality good and according to specifications, that the rate
paid are notin excess of the accepted and the market rates and that suitable note:s or paymeny
have been recorded against the indents and invoices concerned to prevent double payments,

(4) Certified that—

(@) The expenditure on conveyance hire included in this bill was actually incurred
wudunavoidable and is within the scheduled scale of charges for the conveyance
used, and

() The Government scrvant concerned is not entitled to draw travelling allowance
under the ordinary rules for the journey, and is not granted any compensatory leave
and does not and will not receive any special remuncration for the performance
of the duty which necessitated the journey.

(5) Certified that the monetary or quantitative limits prescribed by the Government
in respect of items of Contingencies included in the bill have not been exceeded.

*This certificate is required when proper store accounts of materials and stores purchased
are required to be maintained.
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FORM T. R. go—concld.

—

Received contents

ApproPrlallon for the current year ..... teereesenae
Expenditure including this bill....................
Amount of work bills anpexed ......cvvviiiineina,

 ——

Signature and designalion of the

Drawing Officer Balance available Ceteeeerrtareniaes
Pay Rupees ( )
Examined
Accountant Treasury, Dated Treasury Officer

Space for Pre-audit enfacements in respect of bills submitted for pre-audit.

For use in Accountant General’s Office

Head of Account— Admitted for Rs.
Objected to Rs.
Reasons of objection—

Auditor Superintendent Gazetted Officer,
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FORM T. R. 31
[See Rule 307]
Abstract Contingent Bill
No.

D=tailed bill will be sent for countersignature on

Month in which pre-
. . sented for payment at
Bill for contingent charges of treasury
—_—19 .
District
Voucher No. of
Head of Account— List of payments
for 19 .
Details of Detailed head of charge (with description
numbers of where necessary) and quotation of authority
Sub-vouchers for charges requiring special sanction Amount
Rs. P

Carried over .

N.B—The Treasury Officer will make payments on this form as often as required ; but
the drawer should be careful to include in the detailed contingent bill of a month only the
amount of all abstracts encashed at the treasury during that month.
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FORM T. R. 31—concld.

Details of | Detailed head of charge (with description where
Nos. of necessary) and  quotation of authority for Amount
Sub-vouchers charges requiring special sanction

(o] =

Brought forward

Total Rupees

Deduct—Amount disallowed by the Controlling Officer in
bill No. dated for Rs.

Net amount payable.
(In words)

Note.—The Government Officer drawing this bill is responsible for having initialled the
date of each payment in the Contingent Register. The Register is required to be sent up
with bills and sub-vouchers for this purpose.

Appropriation for the current year................

Expenditure including this bill....veeenieninnne,s

Amount of work bills anpnexed.....vevuverenrnas
Balance available

Dated
Received contents.
Drawing Officer.
Examined and entered. Pay Rupees ( )
Accountant Treasury . Dated Treasury Offcer

Space for pre-audit enfacements in respect of bills submitted for pre-audit.

For use in Accountant General’s Office

Contingent Bill and objected to Rs.
on the following ground :—

|
Head of Account— i Objected in full pending receipt of detailed
, Auditor Superintendent Gazetted Officer
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FORM T. R. 32
[See Rule 310]
Detailed Countersigned Contingent Bill

No.

Nore.—Government officers whose bills are countersigned before payment by the Controlling
Officer should use Form T.R. 33.

[Not payable at the Treasury]
Sent to Controlling Officer on 9 .
Countersigned and sent to Accountant General on 19 .

Monthly detailed bill of contingent charges
for the month of 9

District
Head of Account—
Details of Description of charge and number and date of Amount
numbers of authority where special sanction is necessary
Sub-vouchers

Carried over .

10—18 M of Fin/65
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FORM T. R. 32—contd.

Details of Description of charge and number and date of authority Amount
numbers of where special sanction is necessary
Sub-wouchers Rsy P
Brought forward
Total Rs. ( ) Rupees
I certify that the expenditure includedin this Drawn on abstract
bill could not, with due regard to the in- Bill No. dated
terests of the public service, be avoided. Ditto,
I have satisfied myself that the charges Ditto.
entered in this bill have been really paid. Ditto.
Vouchers for allitems of expenditurc above Add—Amount of disallowance
Rs. 50 in amount, and all work bills are  refunded. i

attached to the bill. I have, asfar as possi-

ble,obtained vouchers for other sums,and Total of this bill
am responsible that they have bcen %0

defaced or mutilated that they cannot

be us d again.

I also certify that the amounts on account of
payand allowances of the Class1V Govern-

1 month
ment Servants drawn 2 months previous to

X 3 months
thisdate with the exceptions of those detail-
ed below of which the total amount has
been refunded by deduction from this bill
have been disbursed to the Government
servants concerned and their receiptstaken.

%2. Certified that all the articles detailed
in the vouchers attached to the bill and in
those retaincd in my office have been ac-
counted for in the Stock Register.

8. Certified that the purchases billed for
have been received in good order, that
their quantities are correctand that their
qualitics good and according to specifica-
tions, that the rates paid are notin excess
of the accertcd and the market rates and
that suitable notes of payment have been
recorded against the indents and invoices
concerned to prevemt double payments.

4, Certificd that :—

(a) the expendxture on conveyance hire
included in this bill was actually in-
curred, was unavoidable and is within
the schcdulcd scale of charges for the
conveyance used ; and

(8) the Government servant concerned Appropriation for
isnotentitled to draw travelling allow-

ance under the ordinary rules for the Expenditure including this

journey,and heisnotgrantedanycom- Blll...... ceiae
pensatory leave and does not and will Amount of work billl nnnexed

)
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FORM T. R. 32—concld.

not otherwise receive any special re-
muneration for the performance of the
duty which neccssitated the journey.

5. Certificed that the monetary or quantitative
limits prescribed by the Government in
respect of items of contingencies included
in the bill have not been exceeded.

*This certificate is required when proper
store accounts of materials and stores pur-
chased are required to be maintained.

Date Signature of Drawing Officer. Balance available.

For use of Controlling Officer.
Disallowed from Sub-voucher No........ cereeens
Ditto. . eeeuriersrsennitererorsennonsraseces

0 )

Passed for Rupees .
Total of this bill .

I certify thatin support of every charge of more than Rs. 50 made in this bill, a receipt
or other voucher has been given to me. The reccipts and vouchers for items in excess of
Rs. 200 are attached to the bill, and I am responsible that the receipt and vouchers for all
other items of more than Rs. 50 are in proper form and order and are in my possession and
that they have been so cancelled that they cannot be again used to support claims against
the Government. All work bills are also appended.

Date Signature of the Countersigning Officer.
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FORM T. R. 33
[See Rule 314]

No.

Note.—This form should be used in the case of bills countersigned by the Controlling
officer before payments.

Detailed Bill of Contingent Voucher No.
Charges of

for the month of....19

District of of List of payments for 19
Head of Account
Number of .
Sub- Description of charge and number and date of
vouchers authority for all charges requiring special sanction Amount
Rs. |

Carried over
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FORMS [No. T. R. 33
FORM T- R- 33—'{‘"tdo
Number of | Description of charge and number and date of authority
Sub- for all charges requiring special sanction Amount
vouchers
Brought forward Rs. P.
Total (Rs. ) Rupees

(1) I certify that the expenditure charged in this bill could not, with due regard to the
interest of the public service, be avoided. I certify that to the best of my knowledge and be-
tief, the payments entered in this bill have been duly made to the parties entitled to receive
them with the exceptions noted below which excec! the balance of the permanent advance
and will be paid on receipt of the money drawn on this bill. Vouchers for all items of expen=-
diture above Rs. 50 in amount and all work bills are attached to this bill save those noted
below, which will be forwarded as soon as the amounts have been paid. I have as far as possible
obtained vouchers for other sums and am responsible that they have been so defaced or muti-
lated that they cannot be used again.

1 also certify that the amounts on account of pay and allowances of Class IV Government
1 month

Servants drawn 2 months previous to this date with the exceptions of those detailed below of
3 months

which the tetal amount has been refunded by deduction from this hill have been disbursed to
the Government Servants concerned and their receipts taken.

*(2) Certified that all the articles detailed in the vouchers attached to the bill and in
those retained in my office have been accounted for in the Stock Register.

(3) Certified that the purchases billed for have been received in good order, that their
quantities are correct and their quality good and according to specifications, that the rate
paid are not in excess of the accepted and the market rates and that suitable notes of payment
have been recerded against the indents and invoices concerned to prevent double payments.

(4) Certified that :—

(a) the expenditure on conveyance hire included in this bill was actually incurred, was
un:voidable and is within the scheduled scale of charges for the conveyance used,
an

(b) the Gevernment servant concerned is not entitled to draw travelling allowance under
the ordinary rules for the journey and he is not granted any compensatory leave and
does not and will not otherwise receive any special remuneration for the perfor-
mance of the duty which necessitated the journey.

5. Certified that the monetary or quantitative limits prescribed by the Government
in respect of items of contingencies included in the bill have not been exceeded.

*This certificate is requiredfwhen proper store accounts of materials and stores purchased
are required to be maintained.
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FORM T. R. 33—concld.

Received contents
Appropriation for current year

Fxpenditure including this bill

Signature and designation of Drawing | Amount of work bills annexed
Officer Balance available

For use of Controlling Officer

Passed for Rupees (in words)

I certify that in support of every charge of more than Rs. 50 made in this bill, a receipt
or other voucher has been given to me, and is now in my ession. The receipts and vou-
chers for items in excess of Rs. 200 are attached to the bill with the exception of those above
Rs. 200 noted above which will be sent after payment ; and I am responsible that the receipts
and vouchers for all other items of more than Rs. 50 are in proper form and order, and that
they have been so cancelled that they cannot be again used to support claims against the
Government. All work bills are also appended.

Controlling Officer
Dated......ivvvieiiviinnenneess. 19

Designation
Pay Rupees ( ) I,
Examined and entered.
Accountant Treasury Dated Treasury Officer
Space for Pre-audit enfacement in respect of bills submitted for pre-audit.
For use in Accountant General’s Office
Head of Account.......ooovvunnnn. Admitted for Rs....oooiiiiiinnnnas, .
Objected to Rseo.vvvvvineniniennnn,

Reasons of objection—

Auditor Superintendent Gazetted Officer
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FORM T. R. 34
(See Rule 317)
(Obverse)
Bill for Service Postage Stamps
Bill No.

Not payable in cash but by Book Transfer
————District
Voucher No, of List of payments for

19

Bill for service postage stamps of the Office of ————for the month of

19

Head of Account

Department
Postage stamps required of the following denominations ’ Value
Rs. P
1 Rupee Stamps .

8 Annas Stamps .

6 Annas Stamps .

4 Annas Stamps . . . . . . . . . .
2 Annas Stamps .

1 Anna Stamps

4 Aona Stamps . .

§ Anna Stamps

} Auna Stamps

Post Cards .
Rupees (in words)
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FORM T. R. g4—oncld.
(Reverse)

AcCcOUNT oF C(lONTINGENT APPROPRIATION AND EXPENDITURE

Amount of Appropriation

. . .

Amount

Rs. I P.
Deduct Expenditure—
‘Total of present bill—

Total of previous bill as shown in bill Ne.

Total up-to-date .

Available Balance

Received payment in service postage stamps, and certified that the expenditure included
in this bill could not with due regard to the interests of public service be avoided and also certi-

fied that the stamps will be used on prepaying postage on communications bona fide on the
public service.

Dated, ovivivinivaascnnciesnesdld Head of office and designation

Pay  Rupees (

~

by tramsfer credit to Post Office.
Dated: 19 . Treasury Officer

Space for Pre-audit enfacement in respect of bills submitted for pre-audit.

For use in Accountant General’s Office

Head of Account—
Audit Register page e —
Admitted  Rs.
Objected to Rs.

Reasons of objection—

Auditor  Superintendent Gazetted Officer
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No. T. R. 36] FORMS

FORM T. R. 36
[See Rule 336]

Register of Pension Payment Orders on Treasury
Number of
Pemigxré’ayment Name of Pensioner Monthly Amount Remarks
er
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FORM T. R. 37

[See Rule 349(1)]
Pension Bill
*NOT EXCEEDING RUPEES PER ANNUM

Family

Pension Pay Order No.

Memo.—It is requested that this form may be used for submimion of next bill.

District Head of account Voucher No. of list of payments
or.
Recsived th 1 of pension dus bo me for the month of 19 . Rs. P.
Less-income-tax
. Net Rs,
Pensioner's residence (In words)
‘“l declare that I have not ived any ion for serving in Any upaclty either in Government
or an establish paid by . Statc Government or from a Local Fund during the period
for which the of pensi d in the billis due.
OR
I declare that I have been employed/reemployed in the office of and was in receipt of
th: following emoluments during the period for which the of persi laimed ln the bill is due.
Pay..... Cetreserasettearanns
Special Pay..............0000
Allowancesete.,.o....cvonvnns
**] further declarc that I have accepted ial employment after
obtaining/without obtaining the previous i of the G
General to such acceptance. OR
I further declare that I have not pted any ical empl X
Raceived
Pensioner Payment
nsioner
Idmrﬁ:d by me
Station Signat
Date Designation or adédress

A Cm:ﬁc‘au to be given in case of non-atlendance in person (except in case in which such Cartificates are wot required) under any
ruie or order,

Certified that I have seen the pensi and that he is alive on this date and
that the bill has been signed by him.

Nome

Date

D N
Endorsemmt to bs signed by the pensioner,

In the case of pensions drawn at [If the nel amount o) lhl bsll encesds h 252 « month.

the office of an Accountant Please make the que pay -

General, Pensioner
If the net amouni of the bill is Rs. 230 er less

Pleass pay to ¢ -

Pensioner
In the case of pensions drawn at
treasuries or any other office Please pay tot

of disbursement. Pensioner

*To be filled in only in the case of Political Pensions.
**This declaration is required to be given by a pensioner who immediately belore retirement was a member
of an All India Service or a Central Service, Class I, and who , on or after the 1st January 1948, necepu any commer-

cial employment before the expiry of two years from the date of his retirement. ‘G " for
this purpone means yment in any th 1at of an agent , undel a conpnny. firm or_individual
ial busi includes alto a directorship of such p and a partnership of such firm.

and
(See Amcle 531-B., Civil Service Regulations.)
*¢sThe inapplicable portion of the certificate may be scored out.
tHere state the name of the Presenter. He should be identified by some one known to the Disbursing Officer,

Nore. —When exempuon of income-tax is. clmmfd in respect of any premium paid 10 an Insurance Company
the ipt of ¢ pany for the pai i be hed to the bill.
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FORM T. R. 87—concld.

Pay (Rs, )  Rupees

Incorporated 1n account

Accountant

Dd"‘....ll......I‘.".ll...‘.‘l.....

Treasury or Sub-irsasury
Officer-in-charge of
Disbursing Officor,
Received payment,
Squﬁr:“ of Massenger or Agent

fied by me

[ | S

SIEROIUTE. .o isuiviirrirreonannyss
Designation or Address

For wse s Acosunient General's Office

Admtied Rs.

Objected to Rs.

Auditor Superinteadent Gazetted
fficer,
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FORM T.R. 37-A
[See Notc below Rule 366]
Bill for withdrawing Death-cum-Retirement Gratuity

Head of Account.....cccvevneiannnns

seevvestsectcccassssrosaanonor ot

cevessseacassessssssonssensRRrBes

Districte..ciiiiinieiiiereientennennns

Voucher No..,.ceireeenniofiniiiniiiiinna
List of payments for...........cooeannn...

Name of Gratuitant.cec.ieeeeiecerereseesenserenroreecsarsensasescnres

No. and date of letter of authority

of the A. Gu.ivviviiviiienininicenieciiniececinnane.

Amount

Death-cum-Retirement
Gratuity (Gross)......ccoreereesserissneinaan,

Less deduction—
...............

Total deductions.........

Ty

Net amount payable.....ceenanaaees

P.

Net amount required for payment (in words) RUpPEe€s....cccevvuriiirmeicreensnnae

PR L L R R Y P Y YT T Y YRy T TR YeY

|
Pay RSiccecccineiiistteiininnensneiasiii,

(Rseovuiene ceessanes ceetsreesssettetataatataratentrtiaons

Treasury Officer

Examined and entered

Treasury accountant

Signature.....cceeeveaiinieninianennieninn.

Designation of the Drawing

Station..cceeeirvarerersaressncinsarenessssaes

Dated...coeeveiieerenrecinnceriieccernannenn s
Contents received

Pay t0.ceceacentncnrenrecacronnceeesaneitane,

Signature of the Drawing Officer...,

08 e 0008000000000 00000000000000000000000000000000

For use in Accountant General’s O ffice

Admitted for RS. .cieecrincninrenrsarsionens
Objected to RS. cicueeecreiiniinniasinnes
Nature of objection.......cccuereirnaiannes

Auditor

Superintendent

Gazetted Officer
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[See Rule 352]

Certificate of Non-termination of event determining Pensions

Pension Payment Order No

Certified that the event, namely,

which determines the pension of

has not happened.

Station Signature

Date -Designation.
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FORM T.R. 40
[See Rule 353]

Yearly declaration of Female pensioners whose pensions are
terminable on their marriage or re-marriage

This certificate is to be attached to thc pension bills for December.

Pension Payment Order No.

I hereby declare that I am not married, and that I have not been
married during past year.

Dated Signature —_
Widow
ﬁ‘;u—gmé—r of the late—-.

To be signed by a I certify to the best of my

responsible Officer knowledge and belief that the

or well-known person above declaration is correct.
Dated Signature

Designation

11—18 M of Fin. /65
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No. T. R. 40-A] FORMS

FORMT. R. 40-A
[See Rule 354-A]
FORM OF APPLICATION
(Fa mily Pension Scheme for Central Government employees, 1964)

---------------------------------------------------------------------------------------------------

1. Name of the applicant

2. Relationship to the deceased Govern-
ment servait/pensioner.

3. Dite of retirement, if the deceased
was a pensioner.

4. Date of death of Governmeat servant/
pensioner.

5. Names and ages of surviving kindred
of the deceased.
(Date of birth by
Namne christian era)

Widow/Widower

Sons
Unmarried Daughters

6. Names of Treasury/Sub-Trasury at
which payment is desired.

7. Signature or left-hand thumb impres-
sion (in the case of those who are
not literate enough to sign their
names).
8. Descriptive roll of.......cccccvviiiiiiiiiiiiiiiiinaninn, widow/widower/guardian
of the minor children of late.......c..coevvvviuiiniiiiininiiiniiiin e,
(i) Date of birth (by christian era)
(ii) Height
(iii) Personal marks, if any, on
hand or face.
(iv) Left-hand thumb and finger
impressions,
Small Ring Middle Index Thumb
finger finger finger finger
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FORM [No. T. R. 40-A
9, Full address of the applicant.
Attested by— Witness—
(l).l.ill".'ll.'.'..'l.'l'.l'l'l'll'OOOI'I'I (l)...0l.ll'l.......".lOOQ.Illll.ll.."..ll.

Note.—The descriptiptive roll (column 8) ard sirgnature or left bard thumb and
finger impressions accompanying application for family pension should kein duplicate in
two separate sheets and atterted by two gazetted (fficers or persons of respectability in 1he
town, village or pargana in which the applicant resides.



156
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FORMT. R. 40-B
[See Rule 354-A]

Intimation regarding death of pensioner who elected the Family
Pension Scheme for Central Govenment employees, 1964.

From

The Terasury Officer,
To

The Accountant General,

....................................... Dated, the
Sir,

I am to inform you that Shri/Shrimati.......c.c..cevviriiieiiniiiiiienee
................................. , holders of Pension Payment Order No.........c.c0uue
..................... who was drawing his/her pension from this Treasury/Sub-
Treasury, died 0n.....ccoovvuvenviiiinnsnnn.

2. The first payment of family pension @ Rs........cccovveniiieneinnnee
(RUPEES...cuvieiriiniririnieniaiaitiransenienienes only) per month has been made
o TN for the period from.........ccouveverennene to
............................................. in Treasury Voucher No.....c..coccviinirenes
dated.......cooivinninninninnnns and included in the pension payment schedule for
................................................... Before making the said payment, the
death certificate, the application form and the other documents prescribed
in Government of.........ccccciiiiiiiininnicneenne. Office Memorandum/letter
Nowvieiiiinicnnee, dated.......coceiiiniianinnnn have bcen obtained from the

claimant and accepted after necessary scrutiny. Ihave also personally
satisfied myself about the identity and title of the claimant.

Yours faithfully,

Treasury Officer.
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No. T. R. 4a] FORMS
FORMT. R. 42
[See Rule 406]
Grant-in-aid Bill
No.
Head of Account
Received the sum of Rs. ( )
being the grant-in-aid for the period——————sanctioned by
in his letter No. dated (copy enclosed).
Signature
Designation
Dated

Countersigned for Rs.—————

Signaturs
Designation
Dated
For Use in Treasury
Pay Rs. (
Examined Treasury Officer

Treasury Accountant

For use in Accountant General’s office

Admitted Rs.
Objected to Rs.
Reason of objection

Auditor Superintendent Gagetted Officer
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FORM T. R, 44
[See Rule 457(i)]

Statement of traasactions on Government Account at Reserve
Bank of India

Imperial Bank

at for
Dr. Cr.
Cash Contra
Date No. of |Particulars | Amount Date No. of Parti- | Amount
voucher voucher culars
|
i
Total Rs. ..c.oeeneee ( ) Total Rs. .......eeune ( )
Agent Agent
Manager Manager
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[No. T. R. 45

FORM T. R. 45
[See Note under Rule 474(2)]

Treasury.,

Register of Payments made against Annual Assignments to the

during the year

veesseseoRe.

Net total assignment for the year

No. of
voucher

Date of
payment

tion

Descrip- | Amount | Progressive| Balance | Initials

Re-
marks

total of | available

expendi-
ture I

Rs. P.| R,. P.
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No. T. R. 48] FORMS

FORM T. R. 48
[See Rule 486 (1)]
Requisition and Receipt for Money
Indian Navy Ship at

of 19

Requisition for money wanted for the service of the above ship

Balance of money Amount required
in hand For what service
Rs. P. Rs. P,

TO Pay*

Clerk
Approved, the above sum being required for the service stated.
Commander.
To
Received this day of 19 , from
the the sum of Rupees——
P., as per requisition above written
Witness. Commander.

*This service for which the money is required is to be stated here, and proper vouchers are
to be made out before the money is drawn, to enable the Captain to satisfy himself, before
approving the requisition, that the amount drawn in any case is not more than is required for
the service it is drawn for.
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FORMS

[No. T.R. 49

FORM T. R. 49

[See Rule 526]

Consolidated Receipt of the Teasury Office for the payments made
into the Treasury by Post Office, as incorporated in the Post

Office accounts for the month of:

To be filled in by Postmaster Tobe filled in by the Treasury
Officer
Date of Name of Amount Amount | Month Initials
transaction Head or remitted paid by | of credit of the Re-
at Head or Sub-Post book in Trea- | Treasury | marks
Sub-Post Office transfer | sury Ac- Officer
Office at which counts
transaction in in |
occurred cash chequei
1 2 3(a) | 3(h) | 4 5 6 7
Total

Totals of columns 3 and 4 agreed with the corresponding totals cf co-
lumns 4 and 5 of the Treasury Pass Book and also with the total figures includ-

ed in the monthly Cash Account.

Name of month
1.
2.
3.
Total -

Signatuse of Postmaster.
(With date).

Analysis of credits.
Amount

Agreed with the
totai columns 3 and 4.
Signature of Treasury Officer
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FORM T. R. 50
[See Rule 526]

Consolidated Receipt of the Post Office for the amouats drawn from
the Treasury by Post Office, as incorporated in the Treasury
accounts for the month of-

To be filled in by Postmaster ! To be filled in by Treasury
Officer i
Name of Amount !
Head or received |Amount | Month of | Initials of
Sub-Post received debit Treasury | Re-
Date Office by in the officer marks
at which in . transfer | Treasury
transaction cash |c t:' Accounts
occurred
1 2 3(a) | 3(b) 4 5 6 7
Total .

Totals of columns 3 and 4 agreed with the corresponding totals of co-
lumns 11 and 12 of 'the Treasury Pass Book and also with the total figures
included in the monthly Cash Account.

Signature of Postmaster
(With date)

Analysis.
Post Office figures . .

Deduet  amount included in Post Office ac-
counts (current month) but notin Trea-
sury Accounts . . . . . ——

Add amount included in Treasury Accounts
(current month) ou not in Post Office
accounts . . . . . .

Agreed with the figures shown
in the Treasury Account.

Total o

Signature of Treasury Off cer.
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No. T. R. 53] FORMS

FORM T. R. 52
[See Rule 558]

Consolidated Receipt-cum-Schedule for Forest Cash Remittance for
the month of

Treasury From————Forest
Division
Received from the Officer in charge of————Division
the sums of Rs. as detailed below for credit to
the Forest Department.
Number of Credit item
and the date of entry in
Forest Account
0 -
Date of
Remittances | Name of Amount
to treasury | Treasury By whom | Number | Remitted
or Sub- or Sub- remitted of each | with each
treasury treasury Chalan | Chalan
!
!
Countersigned
Treasury Officer. Forest Officer.
Date

———Division,
Date
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FORM T. R. 53

[See Rule 586(2) ]
Consolidated Treasury Receipt for Salt Revenue
Treasury

Date

Received on account of Central Excises and Salt, Northern India the

sum of Rs.
as detailed below for which credit has been given in the Treasury Account, on

19 .
Rs. P.| Rsa P,
From Northern India Salt Revenue Officer—
Fines and forfeitures (including sale proceeds of articles
scized and confiscated). . . . . . .
From the Public—
Fees and licences of Saline Works . . .
Price of maunds— of salt- .
Excise duty on aalt ————— e, .
Cost of despatch of salt———— . .
Cost of bags . .
Sealing of bags(for Jammu and Kashmir State only)
Miscellancous .
Total

Centrad Excise and Salt, Northern India.
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FORMS [No. T. R, 5¢

FORM T. R. 5¢

[See Rule 586(2)]
Check Statement of Salt Receipt Numbers

Treasury
Date
To
Tee ASSISTANT COMMISSIONER,
CeNTRAL Excises AND SALT, NORTHERN INDIA,
The last receipt issued for Salt during the month
of 19
At District Treasu1y was No. A
At Sub-treasury was No. ,
At————Sub-treasury was No. y
At—————Sub-treasury was No.

Tyeasury Officor
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FORMS [No. T. R. 56

Arrange the

ﬂco Nol in seri-

Fi renin cols
34587

be rmmdod to

whole rupees.
A/C Nos, may

be written this

G.A. AWV,

1200 47
etc.

Do not waste
space.Use sma-
ller form if the
names are few.

The total of
ed

If interest is
paid on advance
mention it in
the romarks
oolumn,

FORM T. R. 56
[See Rule 604]
“(To be printed in blue or white paper)”

Schedule of General Provident Fund Deductions
Important Instructions

. This form should not be used for transactions of other
Provident Funds for which form No. T. R. 56-A has been pro-
vided. The Account Numbers should be arranged in serial
order.

2. The guide letteis, ¢.g.,GA (for General Admmxstrat:on)
P (for Police), L] (for Law and Justice) , etc., should be invari-
ably prefixed to Account Numbers.

3. In the remarks column give reasons for discontinuance of
subscriptions such as “Proceeded on leave”, ‘Transferred
Office District*’
“Quitted Service’ , “Died” or “Discontinued under Rule 117,

4. In the remarks column write description against every
new name such as “New Subsctiber”, “Came on transfer from
................... Office ..........ccuvvvo.. District”
“Resumed Subscription”.

5. Separate schedules should be prepared in respect of per-
sons whose accounts are kept by different Accountants-General.

Office of the.................... (here write the designation

of the Drawing Officer and Station).

Deduction made from the salary of.................. cesene
ayableon Ist ........oiiiiiaen...

ame of Acccunts Officer who maintains these Accounts (ses
Instructicn §)...0vveennn. Ceeeseaaeerranes

Remarks

Refund of Particulars of
withdrawals variations from

Account | Name Pay or/and last month’s

No. leave salary {Monthly Total deductions
this month | subs- realised | (subscriptions
cription | Amount|{ No. of and refunds)
instal- with brief rea-

ment sons there of

1 2 3 4 5 6 7 8

Rs. Rs. Rs. Rs.

—_—




174

No. T. R. 56] FORMS
Remarks
Refund of :

N Particulars of,
withdrawals iations ?hom

last month's

Account | Name Payorfand [Monthlyl | Total :

No. leave sal subs- realised j&ur?’:i?m

this month |cription N>. of and er’mch)
Amount | instal- with brief rea-

ment sons there of

1 2 3 4 5 6 7 8
Rs Rs, Rs. Rs,
Date and Legible signature of Drewing Officer............

Designation. .coee.oveeeens.

For use in the Audit Office :—Voucher...............
Date of encashment..................

R L R R I S I R ST NI A A

1. Certified that the name, amounts of Individual deduction and the
total shown in Col. 7 have been checked by reference to the bill vide para. 224
of the Audit Manual.

2. Certified that the rates of pay as shown in Col. 3 have been verified
with the amounts actually drawn in the bill.

Dats...o.ovouuennrannnnnnnns. dnitials of the Auditor.......

Department  Audit  Section.
G.A.L.
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FORMT. R. 56-A
[See Rule 604]

“(To be printed in blue or white paper)”

Schedules of*....... «++..Provident Fund Deduction
*Please fill in the name of the Provident Fund

IMPORTANT INSTRUCTIONS—

1. This form should not be used for transactions of General Provident
Fund for which Form No. T. R. 56 has been provided. The Account Numbers
should be arranged in serial order.

Ajimange the 2. In column 1 quote Account Numbers unfailingly. The
al order. guide letters, e.g.,Ay (for 1.C.S. Provident Fund), Cy. (for Contri-
butory Provident Fund) should be invariably prefixed to Account

Numbers.
3. In the remarks column, give reason for discontinuance of subscriptions
such as “Proceeded on leave,” “Transferred t0”....ccivevvivieiiecnnens
Office.....coovevennnnnnnnnn District ......... tesescniaes “Quitted

Service” “chd” or “Discontinued under rule 11"

4. In the remarks column write description against every new name
such as “New Subscriber’’ “‘came on transfer from...... ceeeenans ceeeene
Office.e.cvvvveeeennensaae.. District” “Resumed subscription”.

5. Separate Schedules should be prepared in respect of persons whose
accounts are kept by different Accountants General.

Office of the ccvcvinenneerrinnnnnnn eseeess.(here write the designa-
tion of the drawing Officer and station).

Deductions made from the salary for....c.ccccvevee.. ... payable on 15t

--------- sessccscssesee

Name of Accounts Officer who maintains these Accounts (See instruction

5)-
I Refund of
withdrawals
Pay or/ | Total
Account | Name | and |Monthly No. of | realised| Remarks
No. leave 'subscrip-'Amount | instal-
salary tion ment
this
month
It interent s 2 3 4 5 6 7 8
Bt 1o the Rs. Rs. | Rs. Rs.
remarks column.
Figures in
cols. 3, 4,5, &7
should be roun-
ded to whole
rupees.
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No. T. R. 56-A] FORMS
' Refund of
withdrawals
Name | Pay or/ Total
Account and |Monthly [ _ realised |Remarks
iNo. leave [subscrip-
salary | tion |Amount; No. of
this Instal-
month ment
1 2 3 4 5 6 7 8
. Rs Rs Rs. Rs
Account Nos,
may be written
cY
trus :—1200
Do not waste

space. Use smal-
lerform if the
names are f:w.
The total of
schedule should
be written both
figures and

Signature of Drawing Officer
Dated 19 . Designation

For use in the Audit Cffice :
Voucher..........date of encashment.

1. Certified that the name, amounts of individual deductions and total
shown in column 7 have been checked by ‘reference to bill vide para. 224 of
the Audit Manual.

2. Certified that the rates of pay as shown in column 3 have been verified
with the amount actually drawn in the bill.

Dated 19 . Initials of the Auditor.
Department, Audit Section.
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FORMS

[No. T. R. 57

FORMT. R. 57

[See Rule 604]

Schedule of Deductions on account of Subscription to Post Office
Insurance Fund for the month of

Office. Department,
Number Name of subscriber | Designation Period of | Amount | Remarks
«of Policy pay bill |recovered
i
Stgnature
Date Designation
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FORM T. R. 58-A.
[See Rule 606 (1)]

Adjustable by .....000iiieiien
Voucher No. vcvveeerivnnnnnans
Dated....coveeveeeeresnsennnes

Bill for withdrawing Final payment
Advance
Other withdrawals
From General Provident Fund of SHri....eeeevececesrcceescocsss. (GO}
the establishment
of the......vvvevveeveneesnasfor the month of..vcvvuveiiiianiiinns,

No. and Final Pay-
Date of ment
Serial Name of subscriber and sanction |.
No. pay General Advance | Acquittance
Provident
Fund Ac-| Letter of | Other with-
count No.| Authority | drawals

Tor AL .
Net amount required for payment (in words) Rupees.........
Space for classification
Signature, sesnsesne creeane
Designation of the Drawing Officer......
Station......... cerressecnniressnsainnte sesescassane
Dated......... cresescsssnscssassnse
Pay Rs..cccceeeees ceesesssestesssirnessnesa ees Contents received
(Rupees......... eeerrensrseessnenanatesans ) Pay t0.ceeceasereecrerarsrerane cesenesnes seresenne
Treasury Officer. S s of the Drawing Officor..........cooee
Examined and entered. arature of £

Treasury Accountant.
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Certificates.

1. Certified that I have satisfied myself that all sums included in bills
in From T. R. 58-A drawn 1 month/2 months/ 3months previous to this date
in favour of M/s .....oivviieeiiinenirnnnnnnnns ees...Accounts No.
Cereiiaa Ceeiaaes «+...with the exception of those detailed below (of which
the total has been refunded by deduction from this bill) have been dis-
bursed to the proper persons, and that their acquittances have been taken and
filled in my office with receipts stamp duly cancelled for every payment in
excess of Rs. 20.

2. Certified that the balance at my credit/at the credit of the Subscriber
on the date of the withdrawal covers the sum drawn in the bill. Certified also
that the amount asked for in this bill is required to meet the yearly premium

dueon......oovviinininnnn. in respect of Policy No.*................ with
the...ooovviiiiinie.. Co. Ltd., and that the policy in qucstlon has been
assigned to the President of India and is in the Custody of the Accounts officer
......... teesesensasss..(or the details of the policy proposed to be
taken have been communicated to and accepted by the Accounts officer
tstestiintiesnssea..in his letter No....ovovvviine. . dated..ooviines

3. Certified also that the number of Policies financed from the General Pro-
vident Fund does not exceed four/the number of Policies financed from General
Provident Fund exceeds four as these were accepted prior to 22nd June,

195 .

4. Certified that I have satisfied myself that the amount withdrawn
previously on the same account has been utilised by the subscriber for the pur-
pose for which it was intended and that the relevant premium receipt/receipts
has/have been duly enfaced by me.

5. Certified that the presentation of this claim/application for

withdrawal of this amount has been/was made within three months from
the date of payment to the Life Insurance Corporation.

Signature .......... 00000 ceas
Designation ......covvviiiiennn,
*Give details here if more than one policy has to be cited.
For use in Audit Office

Admitted RS, ....vtveveerincvernnnenas
Objected Rs. ......cvuvns ceecereercananas ..
Auditor ......ciiviieeriecanan cerenaens ceres

Accountant.



181
FORMS [No. T. R. 59

FORM T. R. 59
[See Rule 611 (1)]
Pension Bill-Indian Civil Service Family Pension Fund etec.

Received from the Accountant General, Central Revenues, in advance,

) ) Indian Civil Service Family Pension
the amount of my pension as an incumbent on the

Bengal/Bombay/Madras Civil
Fund for the quarter ending 19 , attheratcof £
per quarter converted at the rupee Rs.

Deduct—Income-Tax Rs.

Net
Received the sum of Rupees (in words)
Station
Date Signature of Claimant.
(To be filled up in the Office of the Accountant General.)
Head of Account
Passed for payment of (Rs. ) Rupees.
Payable by
Date

Gazetted Officer.
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No. T. R. 6e] FORMS

FORM T. R. 6o
[See Rule 611 (1)]
Pension Bill—Superior Services (India) Family Pension Fund

Received from the Accountant General, Central Revenues in arrear

the amount of my pension as an incumbent on the Superior Services (India)

Family Pension Fund for the quarter ending 19
at the rate off per quarter, Rs.
blus a gratuity of £
converted at the rupee.
Rs.
Total Rs.
Deduct—Incoms-tax Rs,
Net Rs,

Received the sum of Rupees (in words).

Station

Signature of Claimant.

(T o be filled up in the Office of the Accountant General.

Head of Account:

Passed for Payment of (Rs. ) Rupees.

Payment by

Date.

Gazetted Officer.
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FORM T. R. 6x
[See Rule 629]
Deposit Repayment Order and Voucher

Treasury, month of 19
Head of Account Deposits.  Voucher No.————of List of
— Payments.
Original Date Name of] Amount originally
Number Deposit Depositor | deposited Rupees
Received this——day of 19 ,

In this space a translation of the receipt
JSform into the current Indian language
should be given.

the sum of Rupees

being the amount payable———mo«———

Examined and entered.

Date —
on account of the deposit described
above.
Accountant,
Treasury.
Claimant’s  Signature.
Passed for payment to————
Pay (Rs. ) Rupees————o

Rs.——— Rupees

Judge, Magistrate or other Officer.
Treasury Officer.

Date Date
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FORM T. R. 62
[See Rule 638]

Refund of Lapsed Deposits, Application and Voucher
To Tue _ ACCOUNTANT GENERAL*
TREASURY OFFICER

SIR,

The followinﬁ refunds of Lapsed Deposit aggregating Rupees
(in words) have been claimed by—————of whose identity and title to the
money I have satisfied myself. I request* your sanction to the refund.

that the amount may be refunded.

Particulars of
original
Clams of deposit Balance cre- Date of Amount Remarks
Deposits dited to the lapsed claimed
Government statement
Year l No.

| Rs. | P. Rs, P.

*Delete whichever not applicable.

Stgnature
Judge, Magistrate or other Officer

Date.




185

[No. T. R. 62-A

FORMS

tuonyeudisog
‘PO Y Jo PRIH IYI Jo Ineudig

*ajqearjdde J0u ST 10A2GOIYM INO YIS gy
*duRAPY jo dAL,

8 L 9 S 14 € 4 1
212 ‘sluawr
-[e¥sut jo 1940031 ] Yuowr Iy se¥831ug/[edd werp
-uou ‘rergo jo JOo pua o -uiig Isurede A13A0221 duUrApE seMm JoueApe
9A®J| puU® I3jsuUrI} Sulpuelsino  PAIIA0INM 1q ayi ut JO uawresut Jeui8uio [euiSilo qaigm | uoneuSmop
Surpiedas syrewoy ouejeg el P33190pap junowy JO JqunN Jo junowry] ul YIuop pue JureN
. 61 Jo Yruowx
3y} JI0j sIDUWApE * JO S3LI3A002X JO JIMPIYIS§

[699 sy 5]
V-9 “d ‘L WHO0d

183—18 M. of Fin./65



186
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FORM T. R. 62-B
(Sce Rule 669]

Schedule of recoveries of Festival Advance for the Month of—19 .

Major head of account in which the pay and allowances of the
ncumbents are adjusted.

Sl No. & date of Designation of the Amount Amount Remarks
No. | the treasury Drawing Officer by | of advance recovered

vouchers in whom advance was

which the ad- drawn

vance has been

drawn
9
] 2 3 4 5 6

|
! |
PART A : Recoveries in  respect of advances drawn
and disbursed by the Drawing Officer
who makes the recoveries.

PART B : Recoveries in respect of advances drawn and
paid by other Drawing Officers.
Total of Part A & B: Rs.
CrrriFicatss : 1. Certified that the total of recoveries shown in Col. 5 above agrees with
the amount actually recovered and shown in the body of the bill.
2. Certified that the recoveries effected have been duly posted in the
Register of Advances (Form °‘A’).

Signature of Drawing Officer.

Notzs 1. The total of column 5 (Parts A & B totiether) should agree with the total deduc-
tion shown in the bill on account of the particular advance.

2. A scparate schedule should be prepared for each bill.

3. In respect of persons transferred from one office to another, an indication re-
garding the office from which they are transferred and the amounts of advance
outstanding against them at the time of transfer should be given in the remarks
column against Part B.
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FORM T.R. 63
[See Rule 685(3)]
Advance Intimation of Despatch for Remittances

No.
Date
From
To
notes
I have the honour to intimate that a remittance of Coin noted

uncurrent Coin

below will be despatched from this office to—
and to request you to make arrangements for receiving it on arrival of the

Train/Steamer.
1. Date of despatch

Train No.
2. By leaving
Steamer
station at hour.
3. Date of arrival at —Station
4. Probable time of arrival at Station

5. Number of boxes in the consignment
6. Value of consignment

7. Nature of consignment (that is, notes or current or uncurrent silver,
nickel, bronze or copper coins).

accompanied by potdar named

8. Remittance
. i unaccompanied by potdar
9. Remittance packed in patent boxes

returned to Currency Office
to be delivered to the Agent or Manager at
disposed of at the receiving office

Remitting Officer.

Note 1.—If this form is posted too late to reach the mint the day before the arrival of
the remittance, a telegram must be sent as well and at the same time advising despatch.

Note 2.—A remittance should not be sent at such time that it will be in transit at the
end of the month or that it will reach its destination on Sunday or other authorised holiday.
‘The attention of the escort officer should be specially drawn to instructions contained in
paragraph 3 of Form T. R. 67.
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FORM T. R. 64
[See Rule 691]

Invoice of despatched
to from the treasury at
to
No. of | No. on Weight of Address and | Denomination No.
the cach box mark on of notes or of Value
boxes boxes description of | notes
coins
!
Md. | Sr. [Ch. Rs.| P
TotaL
Treasury.

Date

Treasury Officer.
boxes of marks

Received from the Tieasury Officer.
and weight detailed above said to contain
Rs

The boxes are in good condition.

Dats - -

notes to the value of
and coins to the value of Rs,.——

Officer in charge of Escort
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FORM T. R. 65

[Ses Rule 692(ii)]
Invoice of box of uncurreat
coins despatched per rail, steamer or via Treasury
under charge of an escort consisting of ———————cemmanded

by from Treasury, accem*
panied by Potdar named
g |2 g g® |B3 I8 ag g
B IS 3
I PR+ el I
£ |48 23 g8% |geaigk S = o
Rs P. Rs P
!
Date Treasury Officer,
Received from box -said |
%o contain treasure valued at Rs. and consigned to——————

Date Commanding the Escort,
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FORM T. R. 67
[Se¢ Rule 720]

Memorandum of Iasiruc.ions to be given to the Police Officer in
charge of a Remittance by Rail

[These instructions should be printed in English and in the appropriate Indian language and a copy
contaning both the English and the Indian language version must be handed by the Tre or Currency
Officer at the despatching station to the polics afficer commanding any guard who will Wmn charge of
treasure, the copy being trangferred by him to the officer commanding the relieving guard, if the guard is
relieved at any point of the journgy.

. A copy should also be supplicd to the Officers who are called upon to furnish guards for remittance by
rail and they should be requested to impress upon the police officer detached upon this duty the necessity for
strict and undeviating adherence to the instructions.]

Instructions

1. The police officer taking charge of a treasure guard tarvelling by rail will not see the
treasure packed at the treasury; but he will see the Loxes weighed, and satisfy himself that
cach box is properly secured before it is transferred to the van, and that it is properly placed

therein.

2. The guard should be accommodated in a brake-van attached to the treasure-van or in
the end compartment of the carriage next adjoining the treasure-van; and the doors of the
compartment occupied by the guard should never be locked.

3. The escort officer will wire to the receiving officer the number of the train (passenger
or goods) conveying the remittance and its hour of departure and will also wire again en route .
if any change in the train has been made or anything has occurred to delay its arrival.

4. An officer relieving such a guard will see that the numbers of the wagons agree with
those given in the blank receipt tendered for his signature; that the locks are secure; that the
scals are unbroken and bear no sign of having been tampered with, and that the locked docrs
of the van cannot be opened,

5. The treasury or currency officer, if so required, shall provide the officer in charge of
such a guard with a lantern which will burn all night. The officer in charge should cause a
sentry to alight at every alternate stopping place and asccrtain that the locks have not been
tampered with. During any long stoppage, a guard must remain on duty by the door of the
treasure-wagon; if there he several such wagons it will suffice to tell ofl two men, who may
stand, one at each end of the wagon.

6. In case of a break-down, separating a convoy, the officer in charge should separate
his party attaching himself to the disabled portion.

7. On delivering the boxes at the treasury to which they are addressed. he will obtain a
receipt for bags said to contain coin to the value of R$,.—————", or
for * boxes, with marks and weights detailed in the invoice said to contain
coin or notes to the value of Rs.——————".  If any box be ¢f short weight or show signs
of having been tampered with, it should be opened in the presence of the escort officer; other-
wise he should be allowed to return at once.

The form of receipt to be used by a relieving guard should run thus :—

“Received charge from————, police officer of ——district of
Railway wagon No. ——————said to contain boxes aggregat-
ing R§, ————————————— wagon No. —————————————, said to contain———————
boxes aggregating RS, ~——————————(and so on). The wagons were duly locked and sealed,

and ore key for each made over ; ——Receipts to be given by other
re-relieving guards are also acknowledged. The number and contents of each waFon (l)hf;)iuld
ice cer

be detailed in case of a break-down. The receipts should be in English if the Po
is acquainted with that language or otherwise in the language ordinarily used by the officer.’
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Norze.—If the seals on 2 wagon are broken or bear signs of being tampered with or if wagon
has not been sealed it is the duty of the relieving escort officer to insist on the wagon being
opened and the number of boxes counted before he gives a receipt to the relieved officer. In
such cases the fact of the wagon having been opened and the number of the boxes counted should
be endorsed on the receipt.

8. The escort officer will present the command certificate for examination to the remitting
treasury or Bank Officer before the remittance is handed over to him. He should also present
it for examination to the treasury or Bank Officer taking charge of the treasure. The latter will
satisfy himself, that he is taking over the trcasure from the officer named in the command cer-
tificate and will at the same time check the strength of the escort with that stated in the command
certificate, noting any difference that he may find. When all is correct he will merely sign the
command certificate.

9. Whenever any breach of these rules occurs, the officer in charge of the guard must
insist on the treasure-van being detached from the train, and should immediatley telegraph
the facts to the remitting officer, to his own departmental superior, and to the Traffic Manager
of the Railway.

10. When a potdar accompanies a remittance he is responsible during the whole course of
the journey for the contents of the boxes and the police guard acts as an escort. The potdar
will not interfere in any way in the performance by escort of its legitimate duties but he must
be permitted to satisfy himself that all nccessary precautions are being taken. In the event of
damage occurring to a box it is the duty of the potdar to take over any coin that may fall out
and to verify the contents and repack the box if repacking become neceasaxz. The escort
officer must not permit the potdar to be interfered within the execution of his duties.
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FORMS
FORM T. R. 68
(See Rule 774)
Indent for Reserve Bank of India Draft forms and other connected
forms required for use of the Treasury at—————
Spoilt and returned
after defacement
Description of Form | Issued in or otherwise Balance Last In-
the past disposed of in the in store | number | dented
twelve past twelve in store for
months months
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FORM T. R. 72
[See Rules 180(1), 303(2) and 437]

To
THE TREASURY OFFICER. . ... .0uvererecereocssosssmessssssecsessss
STATE
BANK OF lNDIA.Il...ll.l'.‘..‘ll‘....l.!.I.'
RESERVE
Please Pay Bill No...............vne dated the .......00v....for
Rse vvviiiiiniiviininnn (in words).........uun e .

whose attested specimen signature is given below *
Attested Specimen Signature ... .. oiiiiiiiiiee .

Dats. , the

Signature of the Drawing Officer/Endorsee
Received paymant.

(Signature of the person
receiving  payment)
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' FORM
(Part XIV, Chapter 1I, Paragraph 14 (ii) of the Central
CURRENCY
Details of notes (picces)
Date | Balance Total of
al 3 | pieces (Total
particu- ° 2 | of columns
lars of § 8 § é 3 to 10)
Thom | o | = 2| & 28] 2]
g (|2 |2 |2|@|a]|83
1 2 3 4|5 6 7 8 9 10 1

Miscellaneous column No.

Ra. 2}
notes

Date Old Re. 1 notes
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T.E. x
‘Government Compilation of Treasury Rules)

CHEST BOOK
Details of Rupee coins Total Total |Advised E;g:;:;}aemogf J?ﬁt-
g. value of | Value of | Chest charge of Curre-
Value of ] < notes notes | slip No. ncy chest
notes é o] g |= and and
(Total E‘ é’ ] 2 | Rupee rupee
value of 5 o o - coins coins
colimns| £ ‘E' s 8 (Total of | (Total of Trea- | Officer
3t010) § :g 2 | g™ columlzs cohglm surer in
o o t
3 5 5 6“ 13 to 16) | 12 & 17) Charge
12 13 14 15 16 17 18 19 20 21

10 comprises the following™:—

»
Rs. 20/- Rs.50/- B Total
notes notes
-~

rn -
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Form

(Part XIV, Chapter II, Paragraph 15 (vii) of the
Verification Statement of Currency Chest Balance for

Details of Notes (pieces)

Name of | Date of Total
Chest verifi- - No. of
cation g eces
g | & £ | oToul
of cols.
o o e § g 2 [ 3 3 to 10)

g | & | e | & || |”|E

1 2 l 3 4 5 6 7 8 9 10 11

Miscellancous under Column 10 comprises the following:—
Old Re. 1/- notes Rs. 2} notes Rs. 20 notes Rs. 50 notes  Total

Pieces

Value

(1) I do hereby certify that I have personally ascertained that the balance in the Cur-

ency Ghest at on the amounted to Rs,———————
( ), and that the whole of the balance has been kept under double
locks.

Treasurer Treasury Officer Verifying Officer.
Sub-Treasury

Nore—Certificate No. 1 is to be signed in all cases except the} following:—

For chests in the custody of the Bank no verification report is required. Treasury Officer of
such chest has still to send to the Currency Officer reports of balances of Sub-treasury chest
under him, and in these reports certificate No. 1 is not required, but only certificate No. 2.

Not
Forwarded to the Treasury Officer/Currency Office
(Place)

(Date)
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T.E. 4
Central Government Compilation of Treasury Rules)

thc month Of.---oaaoo--ooooo-at.."o-o'o.-a-lg L]

Details of Rupee Coins
Value o,
notes
(Total Total Value | Total Value Remarks
value of of notes of notes

and Rupee | and Rupee
coins (Total | coins (Total
of columns | of columns

13 to 16) 12 & 17)

17 18 19

cols

[
3 to 10) gg-
o

India

Re. 1 Notes

Neckel Rupees
Decimal Rupees
Government of

-

(2]
-
-]

12 13 14

(2) T further certify that certificates from Sub-treasury Officers of correctness of the
balances of the Sub-treasury chests as noted above have been received by me,

Treasury Officer
Note—Certificate No. 2 is to be signed by District Treasury Officers sendii g reports of

balances of chests under them, along with reports of their own balances to the Currercy
Officers.

Reserve Bank of India,

Treasury/Sub-Tressury Officer
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FORM
[See Part XIV, Chapter III,
Register of Tenders of Sovereigns and half-sovereigns

1934. At the
Date of ister No. Name of tenderer Address of
Reoeipt of tender tenderer
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T.E. 5
Paragraph 26 (2) ]
under section 59 of the Reserve Bank of India Act,
Treasury
No. ofcoins accepted
Total Amount Remarks
Sovereigns Half-sovercigns weight
5 6 7 8 9
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FORM
[See Part XIV, Chapter
Register of uncurrent

LIOHT WEIGHT i, ¢.,, WRIOHING BETWEEN THE FOLLOWING PRACTIONS OF STANDARD WERIGHT

Sl
2 IV—Sil- | coins
3 S | L_Rupses roceived | rupos mesived | IIL—Unout rupess and | reseived | withe
E ’ the public and from the public b:!-l‘~mpeu received from drawa
B |3 | oo mpemeied | oad et bt | Ul it | fads | from
3|8 ix C). in® remittances ¢ ph | lation
i (Appendix  ©) | G
B4 | G
-] _g > =
% 7. ( Esg 285 |98 |2
THHEEAE k|5 AL
o o ° -
T EHR RN LN LR
k. ;E 18|52 8 2 §-5§3 58§§ 5330518 | <
- - ~ - « ~ z kg = z 2 ~
e i ©
4 -S - - 5 -
i el gl 3] |3 |3 E|R £l [s
". N - .‘. - - g :’ - E
g1 2] (4] (4] |4 & & j
el || |s| (| 8| |&| [& o ||® & o
° H] H v |8 H] vl 8o
fasldield ol el lald o 4 |2 | BlFEe| BIAEE

Nors 1.—Tale should be entered in red ink (a half, quarter and cighth ru being written as §, } and,
2—Each b o ot PThe bag” thowd” be. hubiberes.

class should be kept in separate bag under double locks. e
of column.
3—When a remittance of cut coins is received from another t y the t
being entered below the date of receipt. Any corrections that may be found
by plus and minus entries.

4.—When a remittance is despatched a total should be made