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MEMORANDUM.

HE whole of the Circulars of the Accountant Gene-
ral of Bengal, which are at present in force, are
collected in this volume, and are arranged as follows :—

I.—Instructions to Officers generally in dealing
with Treasuries.

IT.~Treasury Procedure.
(The Circulars in these two parts follow the arrange-
ment of the Account Code, and each one refers to a
particular chapter and section of it.)
ITI.—Instructions regarding particular heads of Re-
ceipt and Expenditure.

(The Cireylars in this part follow the order of the heads.)
Each Circular hereafter issued will bear a quotation,
either of the chapter and section of the Code, or of the
head of Revenue and Expenditure to which it refers,
and the heading of it should be entered in its proper
place in the index, so as to keep the index always up to
date. Circulars which are not required for permanent

reference will be issued as Circular Memoranda.

The following volumes now contain the whole of the
general instructions of the Account Department regard-
ing the managément of Treasuries :—

1. The Account Code.

2. The present volume of Circulars.

3. The pamphlet of instructions regarding suh-
divisional treasure-chests.

4. The pamphlet of instructions regarding the
accounts of Judicial Officers.

E. T. ATKINSON,

Accountant General, Bengal.

The 9tk April 1867.
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CIRCULARS

THE ACCOUNTANT GENERAL, BENGAL.

————

PART L

INSTRUCTIONS TO OFFICERS GENERALLY IN
DEALING WITH TREASURIES.

Receipt of Money by Nazirs prohibited,

No. 1.] [Copg, 1, 1.

No money should be unnecessarily allowed to pass
through the hands of the Nazirs of District and Sub-
Divisional Courts. Direct payments into the Treasury
by the persons from whom the money is receivable
should be insisted on, and direct payments made when-
ever this is possible.

2. Whenever, in exceptional cases, this course can-
not be followed, the Nazir may receive the money, but
he should at once enter it in his Cash Book and pay all
his rcalizations at the close of business daily into the
local Treasury, accompanied by a chalan, showing how
the amount is to be credited in the Treasury Accounts.

3. Refunds of amounts paid into the Treasury
under these instructions will be made in accordance
with usual practice.

Money in Police Officers’ custody.
No. 2.] [CopE, 1, 1.

With the concurrence of the Inspector-General of
Police, District Superintendents of Police are directed to
pay into the Government Treasury all moneys of what-
ever kind which come into their possession as Govern-
ment Officers. The retention in their own hands of
money which is either the property of Government, or
is deposited with them, or entrusted to them for any
public purpose, is forbidden.

2. The chalans with which the money is forwarded
to the Treasury should specify distinctly the nature of
every receipt, and it is for the Treasury Officer, who has
full instructions on the matter (or can ask for them), to

B
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say whether the amounts are to be credited to Govern-
ment, or to be placed in deposit in any way.

8. The only moneys which a District Superintendent
may have in his safe are therefore (1) the permanent
advance; (2) pay of the past month in course of dis-
tribution. If the amount is large it can be dcalt with
under Circular No. 3.

4. These orders, of course, do not apply to money
which it is necessary to retain for purposes of police
investigation, in cases in which questions of the identity
of the precise coins or notes may arise; but if such
questions are not involved, the Treasury, and not the
District Superintendent’s safe, is the proper place for the
custody of the money.

Deposit of Sealed Bags in Treasury.
No. 3.] [Copg, 1, 2.
Treasury Officers may receive for safe custody any
sums that may be forwarded for the purpose by the
District Superintendent of Police, put up in asealed bag
and accompanied by a dickak or slip, stating the con-
tents, under the signature of the District Superintendent.

2. The seals of the bag should be carefully examined
by the Treasury Officer, and the bag should at once be
placed under double lock and key in the presence of the
Treasurer and of the Pulice Officer who conveys it to
the Treasury.

8. A receipt may be granted, if desired, for “a bag
said to contain * the amount specified in the slip, and the
bag should, on application, be delivered out of the
Treasury in the presence of the Treasurer and the Officer
deputed to receive it, who should be required to acknow-
ledge its return on the reverse of the receipt originally
granted for it, which should be surrendered.

4. Money received and returned under this procedure
will be entered in a separate Register to be kept in the
Treasury, but it will not, of course, be entered in the
Accounts rendered to the Accountant General.

5. The Government desire, however, that this course
shall be followed in those cases only in which the amount
remaining in the hands of the District Superintendent
on account of undistributed pay, and in cxceptional
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cases on account of undisbursed contingent money, is too
large to allow of his providing personally for its safe
custody. See Circular No. 2.

6. It is not intended in any way to interfere with the
operation of the orders under which only money actu-
ally required for immediate disbursement should be
drawn from the Treasury.

7. This preeedure should be observed in the case of
any other officer who may, for special reasons, be author-
ized by Government to lodge, for safe custody, in the
Treasury, cash chest or money in a sealed bag. The
Treasury Officer will have nothing to do with putting
the money into or taking it out of the chest or bag.
'This should be done entirely by an accredited Agent of
the Officer concerned. Whenever cash chest or money
in a sealed bag is thus lodged in the Treasury, the fact
should at once be reported to the Accountant Generai
for information.

Reconciliation of Accounts and Returns.
No. 4.] [Copy, 1, 4, 5.

To facilitate the recondiliation of accounts compiled
in this office, and returns submitted to the Revcnue
controlling authorities, it has been arranged with the
Board of Revenue that the Accountant General shall
send every month to each Collector a return shewing
the results arrived at in his monthly account.

2. It may be explained that in the Account office
there are two stages in the preparation of the monthly
accounts, the first of which is practically the correction
and compilation of the Treasury accounts as received
from Treasury Officers. The return proposed will show,
under certain heads, all the corrections and alterations
introduced in the first stage; and thesc the Collector
must be prepared to explain to the Revenue controlling
authorities when called upon to account for the figures
he has shewn in his returns. Any difference between
the figures shewn in these monthly statements and the
figures of the returns which the Accountant General
makes to the Board of Revenue, the Accountant Gen-
cral 1{ndertakes the responsibility of explaining to the
Board.

B2
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3. If the figures as shewn in the Accountant Gene-
ral’s statement do not appear to the Collector to be correct,
he should bring the matter to notice, in order that the
Accountant General may take the proper steps. But it
should be remembered that the Accountant General
never alters figures once brought to book; and even if
he admits the incorrectness, it does not alter the fact
that the figures shewn in the statement are those which
have been brought to account at the particular stage to
which it refers.

Consolidated Receipts to Departmental Officers.

No. 5.] ) [CopE; 1, 4, 5.

As difficulties frequently arise in reconciling the con-
solidated receipts given by the Treasury Officers to De-
partmental Officers, with the accounts receiyed from the
Treasury concerned, Treasury Officers are reminded that
upon the strength of these receipts the Departments cén-
cerned claim credit for amounts paid into the Treasuries.
Treasury Officers should therefore show the fotal of each
such receipt given by them as a separate entry in their
cash accounts (with or without further details), and not
mix it up with other transactions, as this is the only
way in which they will avoid having to give subse-
quent explanations as to the items in which the reeeipts
certified have been included.

Duplicate and Arrear Bills.

No. 6.] [CobE, 1, 10y.

Treasury Officers may not cash a duplicate bill for
pay or travelling allowance or any other service charge,
or a duplicate abstract of contingencies, or a bill for any
allowance which is alleged to have been due and might
have been claimed and paid more than six months before,
without a previous reference to this Office for sanction
to make the payment.

This rule applics also to payments from Local Funds,
but not to duplicate bills for Grants-in-aid, or for Minor
and Vernacular Scholarships, or for Primary Schools.

Travelling Allowance Bills—Diary.
No. 7.] € i [CopE, 1, 11.

It is a well-known rule that a bill for allowances
for travelling on duty (otherwise than on transfer) must
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be accempanied by a ‘“diary.” To prevent misunder-
standing, it is explained that what is meant by a
< diary,”” so far as this Office is concerned, is merely the
statement, for which the ordinary form of travelling
allowance bill provides, of the places from and to which,
and the distance for which, a journey is made on each
day for which a charge is included in the bill; and of
the dates on which halts were made. No reports of
business done or observations made are required by the
Accountant General, though they may be by the coun-
tersigning officer.

2. When several members of the same, establishment
make the same ‘'marches and halts, the details need: not
be repeated upon .gach bill, if referéhce is made to the
bill on which' the detail will be found, and the date on
which it was paid at the Treasury.

Travelling Allowance how charged.
No. 8.] [Cope, v, 21.

The travelling allowance of an officer, on whatever
duty he may be employed, shall always be charged to
the same head as his pay, except in the case of a
gazetted officer attending examination, when his travel-
ling allowance shall be debited to the head  Miscellane-
ous,” or when travelling on duty connected with a Local
Fund, the travelling allowance shall be charged to the
Local Fund. Similarly, the travelling allowance of an
officer paid from a Local Fund, may, when travelling in
the execution of Government duty, be paid and charged
to Provincial Revenues.

Travelling Allowance of Ministerial Officers.

No. 9.] [Copg, m, 11,

A ministerial officer, when "required for public
reasons to travel by boat or public conveyance, or more
than 20 miles on any day, may draw, in exchange of his
daily allowance, actual travelling expenses not exceed-
ing the rate of mileage for his class. A certificate in
the following form must be appended to every bill in
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which mileage may be drawn for ministerial officors
under the conditions stated :—

“ Certified that the ministerial officers for whom road mileage
is charged were required to travel by boat or public conveyance, or
at a more rapid rate than 20 miles a day.”

Travelling Expenses of Officers as Witnesses,

No. 10—01d 104.] [Conk, v, 21,

When Government Officers travel in obedience to
summons to give evidence in a Court of Justice or be-
fore a Court-martial, they are entitled to the ordinary
travelling allowances admissible to them under th® rules
of the service to which they belong when they travel on
other duty, and the allowances are debitable to the
Department which would bear the charge if the officers
were on duty.

2. The payments should be made like any ordinary tra-
velling allowance on bills countersigned by the officer
who usually countersigns them, a reference to the Court
being made, if necessary, by the countersigning officer.

3. When a Government servant is summoned to give
evidence in a Civil Court, otherwise than on behalf of
Government, the amount recovered on account of his pay
and travelling allowance from the party on whose behalf
he is summoned should be credited to Government by
the Civil Court, a certificate being given to such witness
in the form given below. In the absence of such certi-
ficate, which should be attached to the bill for the wit-
ness’ travelling allowance or pay, the head of the office
to which the witness belongs should refuse to draw the
witness’ pay and travelling allowance for the period of
his absence.

¢« Certified that appeared before me as a wit-
ness on behalf of and that his pay for days
from to , amounting to Rs. , and his travelling
expenses, amounting to Rs. ,orin all Rs. have been re-

covered from the gar;y concerned and paid into the Treasury on
the 88 .”»

The amount of the certificate should be entered in a
separate register to be kept in the Court for the purpose
and initialled by the presiding officer at the time he signs
the certificate, and a copy of this register, with the date
of payment of eachitem into the Treasury, should be
sent to the Accountant General at the end of the month.



ACCOUNTANT GENERAL'S CIRCULARS. L 4

Temporary Munsiffs.
No. 11.] [CopE, m1, 4.

The Government of Bengal having, in letter No.
4322A., dated 16th August 1877, decided that Zempor-
ary Appointments made by District Judges to fill va-
cancies in the office of Munsiff, under Section 9 of
Act VI of 1871, do not require the formal sanction of
Government, their salary bills may be paid on the
countersignature of the District Judge making the
appointment.

8ectionizing of Establishments.
No. 12.] [Copg, 1v, 2.
The detailed sections of mufussil establishments will
be" found in Appendix A. The sections of establish-
ments at Calcutta for the most part follow the grades
and classes into which the salaries are divided.

Scale of Permanent Advances.
No. 13.] [Cong, v, 3.

The following scale of Permanent Advances has been
authorized by the Government of Bengal :—

For Commissioners . Rs. 200

s Judges . . 5 150
s Collectors .« 5 100
»  » for payment

of process fees for

recovery of zemin-

dari dik cess . . 5 100 .
,» Magistrates » 200 Without distinction of

sy Jails  (Central a.n;l districts, but at the disere-
District, except Ali- tion of the Accountant
pore, for which the General,

advance is Rs. 500) ,, 200
,» Inspector of Schools . , 50
,, District Committees
of public instruc-
tion, including Zil-
lah and Normal /
Schools . . 5 100
,» District Superintendents of
Police . . . . Up to Rs. 200, as set
forth in Police Ciroular J,
dated 5th January 1882,
(See below.)
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For Sub-divisional Magistrates

»» Registration Department

Amount to be fixed by
the District Magistrate and
not to exceed Rs. 150, ex-
cept at Raneegunge, Raj-
mehal,and Gealundo, where
advances may be allowed
up to Rs. 250. The Magis-
trate is responsible for the
advance, which is-to be
used for payment of all
contingencies, including

. those of lock-ups and sub-

registry offices at sub-
divisional head-quarters.

A consolidated advance
of Rs, 200 for each Regis-
trar, to meet the contin-
gent expensés and refunds
of registration fees of both
the Sudder and Rural Re-
gistration Offices. In cases
of the dismissal or death of
Rural Sub-Registrars the
District Registrar will
be held responsible for the
amount of the advance
made {o them.

Extract from Police Circular J, dated &th January 1882.

1. District Superintendents of Police in Bengal are allowed
Permanent Advances, as below, for the payment of contingent

charges :—

Rs. 200.
Burdwan.
Patna.
24-Pergunnahs.

Rs, 150.
Gya.

Rs. 100.
Backergunge.
Chittagong.
Chittagong Hill

Tracts.
Cuttack.
]];peca.

inagepore.
Durbhangah.

- hIlta. 100.
ooghly.
Howrah.
Jessore.
Khulna.
Maldah.
Midnapore.
Monghyr,
Moorshedabad.
Mozufferpore.
Mymensing.
Nuddea.
Purneah.
Rajshahye,
Rungpore.
Sarun.
Shahabad .
Tipperah.

Rs. 75.
Furreedpore

Rs. 70.
Maunbhoom.

Rs. 60,
Balasore.
Bancoorah.
Beerbhoom.
Bhaugulpore.
Bogra.
Chumparun,
Darjeeling.
Doomka,
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Rs. 60. Rs. 650, Rs. 50,
Gurjhat M e h als | Julpigooree. Pooree.
(Orissa). Lohardugga. Pubna.
Hazaribaugh. Noakhally. Singbhoom.

Classification of contingent charges.
No. 14.] [Copg, v, 6.

The details of classification of contingent charges
will be found in Appendix B.

PRI

Contingent Charges.
No. 15—01d 15 & 98. ] [Copg, v, 26.

The following Rules prescribe the detailed working
of the system of check of contingent expenditure set
forth in Financial Orders of the Government of Bengal,
dated 22nd March 1880, 20th November 1884, and
20th August 1885. They apply to the following Officers
and Departments :—

Department, Chief Controlling Officer.,

(1) Land Revenue, except the fol-
lowing  Departments :—
Government Estates,
Survey of Waste Lands,
Land Settlement Charges,
Revenue Record-room
Charges (except remunera-
tion to Copyists), Demar-
cation Survey and Parti-
tion Survey

(®) SSalt . . . .\ Commissioners of Divi-
(3) Stamp . . .[ sions,
(4) Excise . .

(6) Assessed Taxes .

(6) Commissioners, exceptmg
charges for the general
management of Wards’
and Attached Estates .

(7) Criminal Courts . .

(8) Staging Bungalows . .

(9) Circuit Houses . . .

(10) Miscellaneeus .
(11) Civil Courts, including Courfs
of Small Causes . . Distriet Judges.
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(12)~Registration, except Land Re-

gistration.

(18) Police, excepting Pound _ .

(14Y Medical

{] 5) Sanitation and Vaccination .
t (except
“schools, zillah schools, and

16) Education

Inspector

ACCOUNTANT.GENERAL’S CIRCULARS.

General of

Reglstration.

high

middle and lower class
vernacular schools).
2. Contingent charges are by these orders divided
into three categories, which are as follows :—

A,
Spaém Coitinspcles.

1. Purchaso of books and pub-
lications. (d)

2. Purchase of modols and ma-

thematical and other ins-

truments (Education De-
rtment). (1)

3. Petty construction.

4. Purchase of boats.

B.
Countersigned C

42

Ditto of Police.

Ditto of Civil Hospitals.

Sanitary Commissioner.

Director of Public In-
struction,

C.
Cont.

1. Fees to pleaders in criminal
CDses, }) )

a,

2. Feos to pleaders in pauper
Aults. (a)

3. Diet and travelling allow-
ances to witnesses other
than Government servants,

4. House allowances. (5)

5. Ditto of elephant

e, Con;penu‘g?cn for land taken
up for public purposea,

7. Purchase of iron safes.

8, Other exceptional contin-
gencies of large amount
and unusual charaoter,

9. Good conduct mone{.

10. Medical stores (Police).
11, Ordnance storcs (Police).

5. P of tents,

6. Repairs to stesmers and
schooners, (¢)

7. Charges for remittance of
treasure to other districts,

8. Escort charges,

9. Purchase of clothing.

10, Cost of supplying, &c., pro-
visions.

t Contingenci

1. Country stationery.

2. Remittanoe of ~ treasure
within district.

8. Hot and  cold-weather
charges.

4, Tour oharges (not actnal
travelling  cxpensgs of
mg gazetted or ministerial
officer).

5, Trensury charges,
6. Repairs to tents.
7. Purchase and repair of fur-
niture,
8, Office and ground-rent. (&)
9. Rewards. (:f )
10, Remuneration to co{»ylsts.‘(y)

-11, Section-writing. (e

12, Medlcal and Chemical stores
(Education Department

18. Petty repairs.

14, Law charges,

16, Postage  and
charges. (A

16, Municipal rates and cosses,

17. Office expenses.

18, Migecllaneous.

19, Procéss-scrving charges,

20, Process fees advanoed,

21, Repairs of boats,

telegram

(a) These feos are paid on p

brancer.

10nd

* bills previously

() Sanction of Government required to the first payment.
(c) Bille for these charges should be submitted to the Port Officer, Calcutts, for counter-

signature,

(d) Banction of Government required in all cases, whatever the t of the

countersigned by the Legul Remem-

h "

in the Education Department, when the sanction of the Director of Public Imstruction will be
sufficient. In the case of books and publications purchased under Act XXV of 1867, the bills for the
charges will continue to be passed by the Librarian, Bengul Library.

(‘21 No charge mn!'
ity which could sanctio
Department tLe origi

be drawn for sectlon-writing without the previous sanction of the author-
rthe omploin‘:ent of an oitnblish:nent. llli):he casc_of the Registration
tion of the I G hould t

hed to the bill in which

lhe charge is drawn.

e p :y
If the amount sanctioned is drawn in more than

one bill, tho original

sanctlon should be sent with the figst bill aud in subsequent bills_the number and date of tho bill
with which the sanction was sent should be cited.

® c({) Require the sanction of the Board of Revenue when granted under Scction 78, Act VII

of 1878, Rewards in opium cases will not be Pn
rewards will continuo to be countersigned by the Oplum

&
on this account :—
¢ Certified that I have

Agent,

+ nh

hecked the

id from the contract

gront. Bllls for such

) A ocertificate in the following form must be attached to the bill when any amount is drawn

ged in the bill on account of remuneration to

oopyists, with the upper halves ofithe improssed stamps used for cupieg, and that I have

caused the upper halves to be torn to pleces and burnt in my presence.’
rescribed by Civil Account Code, Chapter V, Rule 6, clause 3, must be

(%) The vouchers

sabmitted in support of theso charges. 'I‘ho! should be attached
ring postage, it should be so stated distinctly in the bill,

If the chargo is for b

.

limit,

to the contraot ccntingent bills,

(i) The Director of Public Instruction is competent to sanction the purchage without money
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A, B. C.

Bpecinl Contingencies. Countersigned Gontingencies. Contract Contingencies,

32, Country medicines,

23. Kecp of elephants.

24, Maintenance of strangers
and indigont persons (ex-
cept fixed monthly eharges
for the maintenance of
famine orphans).

28. Diet of ingane persons.

26. guﬂnl :( ;.:1 rl'

27. Bupport of pilgrims.

Sugulstonca allowance to
vagrants,

29, Purchase of accoutrements.

30. Rowards for marksmanship.

81. Cost of photographs.

32, Boarding chnxel.

33. Dat of patietits, olothing,

34. Passage and diet moncy of
insanes on release.

88, Purchase of raw materials
for manufacturesin lunatie

asylums,
86. Charges for deportation of
vagrants,
87, Bewards for the destruction
of venomous snakes.
38, Rewards for the destruction
of wild animals.
89, All other items of expendi-
ture not specially included
in A, or B.

3. For each of these classes of contingencies separ-

ate bills must be drawn up (that is to say, the same bill
may not contain contingencies of more than one class),
and the bill must be headed “ Special Contingencies,”
or “Countersigned Contingencies,” or ¢ Contract Con-
tingencies,” as the case may be. Judges, Commis-
sioners, and Heads of Departments, whose bills are not
subject to countersignature, need not have separate bills.
for “special”’ and for  countersigned,’”’ as the proce-
dure in both cases is exactly the same.

4. Itshouldbe noted that nothing in these new rules—

(1) gives any authority to any officer, who has
not that authority at present, to draw
contingent bills on the Treasury without the
countersignature of the District Officer
whose allotment covers the whole district ;

(2) alters the rules that separate bills are requir.
ed for separate departments of the office and
that the same bill may not contain charges
of two different major heads (see list in Cir-
‘cular 14);

(3) modifies the rules of the Account Code pre-
scribing the manner in which a disbursing
officer is to record in detail his contingent
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expenditure. (Code Form 7.) It will, how-
ever, be found convenient to keep the ac-
count of contract contingencies in a differ-
ent register from that which contains the
others. A special form, containing columns
for showing the progress of eontract expendi-
ture against allotment, has therefore been
prescribed ;

(4) relaxes any restrictions which may have been
imposed on subordinate disbursing officers
by executive order for departmental pur-
poses, as opposed to purposes of aggount.

A.—SPECIAL CONTINGENCIES.

5. Special contingencies are those which cannot be
incurred without the sanction of the controlling officer
or of Government previously obtained. When any
single item of this class involves an expenditure of more
than Rs. 100, or includes the purchase of books or news-
papers, or compensation for land taken for public pur-
poses, the sanction of Government must be obtained.
‘When the expenditure on a single item (other than the
purehase of books or newspapers, or compensation for
land) is Rs. 100 or less, the sanction of the controlling
officer will be sufficient. This rule will apply whether
the expenditure is required for the office of the control-
ling officer himself or for any of his subordinates. In
the case of purchase of books or newspapers, or of
models and mathematical and other instruments for the
Education Department, the sanction of the.,Director of
Public Instruction will, however, be sufficient. In the
Police Department also the Inspector-General will con-
tinue to sanction expenditure within a limit of Rs. 1,000
for each item, without reference to Government.

B.—CoUNTERSIGNED CONTINGENCIES.

6. Countersigned contingencies are those which are
under the direct supervision of the controlling officer,
and for which detailed bills are submitted to him for
check and countersignature.

7. The money required for special and countersigned
contingencies will be drawn upon abstract bills, the
authority sanctioning] the special contingencies being



ACCOUNTANT GENERAL’S CIRCULARS. 13

cited in each case and corresponding detailed bills will
be drawn up at the end of the month, to which all sub-
vouchers, and, in the case of special contingencies, all
sanctions, will be attached, and upon which the certi-
ficate prescribed in Account Code 5, 14, will be record-
ed If the amount sanctioned for special contingencies
be. drawn in mobre than one detailed bill, the sanction
should be attached to the first bill, and in subsequent
bills a reference should be made to the bill with which
the sanction was submitted.

~ 8. Abstract bills on account of countersigned con-
tingencies presented for encashment at the Freasury
after the=7th of the month, should be supported by a
certificate in the following form :—*“1 certify that
detailed bills for all contingent charges drawn by me
before the 1st of the current month, have been forward-
ed to the controlling officer for countersignature and trans-
mission to the Accountant General.”

Treasury Officers will take particular care not to cash
abstract bills on account of countersigned contingencies
prescnted after the 7th of each month when unaccom-
panied by the prescribed certificate.

Note.~This rule is general and is applicable to all Departments to which
the contract system of contingencies has or has not been extended.

-As the procedure has now been so greatly simplified,
disbursing officers should be careful to see that this rule
is strictly observed. Detailed instructions in regard to
the mode of accounting for contingent expenditure will
be found in Chapter 5, Civil Account Code, and consider-
ing the large transfers to ‘ Contract Contingencies,”
there should not now be any difficulty in adjusting, by
detailed bills within two months from the date of incur-
ring the expenditure, all countersigned contingencies
drawn from the Treasury on abstract bills. Disbursing
and countersigning officers are particularly requested to
give their best attention to these directions.

9. In the case of special contingencies, the monthly
‘bill will always be sent to the Accountant General

direct, on the 1st of the month following that for which
it is drawn. E

10. In the case of countersigned contingencies, the
monthly bill will be sent to the countersigning officer;
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if there is one (see Circular No. 16), otherwise to the
Accountant General direct (see last sontence of para-
graph 8 above), on the 1st of the month following that
for which it is drawn.

11. If any special or countersigned contingent bill
contains a charge which properly falls under the classi-
fication of contract contingencies, the charge will be
disallowed, and the disbursing officer directed to pay the
amount into the Treasury in recovery of the original
debit. This he will do by drawing it from the Treasury
as, a contract contingency. The Accountant General
will not himself debit to the contract allowance any
charge thus disallowed as a special or countersigned
contingency, and the disbursing officer’s account, if
kept with ordinary care, will thus always show the
correct amount of expenditure from allotment.

12. A lump sum has been allotted to each controlling
officer from which he will be required to meet (1) ail
expenditure under class B, whether required for his own
office or for those of his subordinates, and (2) all expendi-
ture under class A, excepting those items for which the
sanction of Government has to be obtained. This allot-
ment will be retained by the controlling officer in his
own hands throughout the year, and he will not distri-
bute it among his subordinates in the manner in which
the contract allotment for ordinary contingencies is
distributed. He can sanction application for classes
A and B contingencies from his subordinates (including
his own office) up to the limit of the allotment, but he
will not be able to apply to Government for additional
grants in the event of an excess. In order that con-
trolling officers may be able to exercise an effectual
check upon the class B expenditure of their subordi-
nates, they are at liberty to impose such restrictions and
call for such information as they may think proper, it
being borne in mind that the object in view is to mini-
mise clerical labour and avoid vexatious interference
with competent officers. If at the close of tho ycar a
controlling officer has a saving, he may appropriate it
for expenditure within the year of the allotment on
items of class A expenditure for which the sanction of
Government would otherwise have been required.

13. In order to check that the allotment is not ex-
cceded, each controlling officer will keep a register in
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the following form, in which he will enter the amount
of allotment, the name of office, and the amounts of
special and countersigned contingencies passed by him,
with progressive total :—

Register showing the appropriation of the allotment for Special and

Countersigned Conlingencies for the Division for the
year 188 -8 .
to D?mlpﬂion of &poelnl &m-
d n t ncies or the mon
i o e owed bill ossed.| Name of Offico. | B Amount.
countersigned.

Allotment Rs. | A. l P.
" N.B.—This register will be in addition to the one for passing bills for counter-
signed contingencies (Civil Account Code, 5, 18).

14. Towards the end of the year, each controlling
officer will enquire from the officers subordinate to him
what amounts will probably be disbursed by them till
the end of the year, so that he may ascertain before the
close of the year what savings will be available for
expenditure on items of class A expenditure, for which
the sanction of Government would otherwise have been
required, and appropriate them accordingly before the
year is closed.

C.—CoNTRACT CONTINGENCIES.

15. Contract contingencies are those for which a
lump sum is allotted annually to each officer, within
which he can spend without any further sanction, except
in the case of charges on account of office and ground
rent and section-writing (paragraph 2). At the begin-
ning of each year, controlling officers will distribute the
allotment sanctioned by Government amongst the officers
subordinate to them, keeping 10 per cent. of the total
allotment for distribution towards the end of the year
according to requirements. Disbursing officers, who
have charge of several branches of contract contingent
expenditure may transfer savings from one head to meet
excess expenditure under another; but controlling
officers are not allowed to transfer savings from one
district or one disbursing subordinate officer to another,
nor to their own offices. If any disbursing officer can
make a saving from the amount allotted to him, he will
be able to spend it on those items of extraordinary con-




16 ACCOUNTANT GENERAL’S CIRCULARS.

tingencies which would otherwise require to be separ-
ately sanctioned and accounted fer, provided that the
amount is drawn within the year for which the allotment
was made.

16. Contract contingent charges will be drawn from
the Treasury upon a separate bill for each Department,
in a special form, no sub-vouchers are required except
in the case of service postage and telegram charges and
charges for remuneration to copyists, and no details need
be stated beyond the total figure dpposite each of the
printed headings. If any charge occurs which the print-
ed headings do not provide for, the general nature of it
may be entered in a similar heading in manuscript. The
disbursing officer must be careful to bring forward from
the last bill the correct amount of total expenditure to
date, otherwise he may overrun his limit without per-
ceiving it.

17. In the first bill of each District Judge for each
month, an addition to his allotment will be made on
account of stationery allowance at Rs. 15 a amonth
for each Subordinate Judge, or Small Cause Court Judge,
and Rs. 12 a month for each Munsiff who is in actual
charge of a Munsiff’s Court within the jurisdiction on
the |first day of the month, the allowance of a Small
Cause Court Judge being computed at the same amount
as that of a Subordinate Judge ; but on the assumption
that an officer discharging bo?/ dutics only counts as one.

18, Similarly in the case of those officers who have
elephants under them, an addition to their allotments
will be made each month on account of feed and keep
of the animals at Rs. 50 per mensem per elephant
except in Chota-Nagpore and Orissa, where the allow-
ance will be at Rs. 40 per each elephant.

19. If any articles are obtained from another Depart-
ment or Office, the cost of which, had they been purchas-
ed locally, would have been met from the contract
allotment, the value of the articles should be added to
the amount of total expenditure in a distinet entry,
which should be supported by the original invoice re-
lating to the articles.

20. Disbursing officers are responsible for keeping and
reproducing when requircd any sub-vouchers, except
those which they are authorized (Code b, 14) to destroy.
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21. A bill must always be drawn op, or immediately
before, March 81st of each year for all expenditure up
to date. Bills cashed at the Treasury after that date are
debitable tothe allotment of the next year, and it is
contrary to the principle of the scheme that expenditure
incurred in the current year should be in any way
held over, after being incurred, to be paid out of the
allotment for the succeeding year.

22. This final bill will produce a total which either
exceeds, equals, or falls short of, the total allotment.

23. For any excess the drawing officer is personally
responsible, and unless he can procure exemption from
Government, the amount will be recovered from his
personal allowances.

Countersignature of Bills.

No. 16.] [CopE, v, 18.

The system of procedure proposed in the following
rules has been approved by the Government of Bengal
(No. 675, Financial, dated 24th February 1879).

2. According to present practice, the monthly eon-
tingent bills sent to controlling officers by subordinate
officers for countersignature are sent on at irregular
intervals, as the countersigning officers manage to dis-
pose of them. It would save a great deal of trouble
and great risk of bills going astray, and control-
ling officers would also find it convenient for their
own work in respect of these bills, if they would direct
the observance of a regular method such as that below
described.

3. Attached is a list of the monthly bills which at
present are received, examined, and forwarded by various
controlling officers, and it is proposed that instead of for-
warding them one by one, as they are disposed of, they
should be forwarded in batches twice a week. It is not
convenient that these bills should accumulate in the
office of the countersigning officer. All that are com-
pletely disposed of should be made up in a bundle and
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forwarded twice weekly with a covering list in the follow-
ing form :— -
Monthly Contingent Bills for the mountk of Jorwarded to

Accountant General on (date).

Columns of which one is set apart for each District.

A line for
each bill
mentioned
in the list
appended.

The above arrangement of this form is suited for Commissigners.
TFor departmental officers, distriots will be placed in the hines, and the bills in

the columns, as

the number of districts is larger, but the number of bills in each

smallet, than in the case of Commissioners,

One form may not be enough for all the bills pass-
ing throygh the Commissioner’s hands. In that case
he_should keep one form for Revenue bills and the
other for other bills.

4. It will be seen that in this form there will be a
little square for each bill which is countersigned, and
the countersigning officer should write in this square—

(a) In

() In

the case of bills which are enclosed in the
bundle, the number of rupees (without annas
and pie) for which countersigned.
the case of bills which are blank for the
month, the letter B (for blank). It would
be necessary for the countersigning officer, as
art of the system, to require the disburs-
ing officers not only to send in bills for the
heads on which they have incurred expendi-
ture, but also to report the heads which
happen to be blank for the month. The
present system fails in this respect; in
asmuch as in the case of some of the smaller
heads of expenditure, an officer sometimes
omits to prepare a bill, under the belief that
the head is blank, and no notice is taken for
some time, as both the Controlling Officer
and the Accountant General for the mean-
time await the bill, not knowing that it will
have to be specially called for.
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(¢) In the case of hills which have not been re-
ceived and disposed of in time for inclusion
with the list, the letter L (*‘ Late ’). From
this it would be known that the counter-
signing officer was taking steps to have the
bill duly sent on; and as soon as the Tist
was complete, he would make up a supple-
mentary bundle of bills, and a supplementary
covering list, discharging the whole work of
the month, except, perhaps, one or two out-
lying bills, for which special steps could be
taken. It would be best to keep entirely
separate from each other the supplementary
list of an earlier month and the ordinary list
of a subsequent one.

(d) For bills of a kind not current within the circle
of control (e.g., Customs bills), no column
would be set apart ; but if there were such
bills in one district and not in anofher, then
against the latter name the entry would
always be N (meanjpg ‘not in use’). This
would be better than requiring a report every
month that the bills were blank.

(e) A final line (or, in the case of departmental
officers, a final column) would show the
number of establishment travelling allow-
ance bills included in the bundle.

5. These details arc adapted for the most important
cases, that of Commissioners ; but a little variation, to
be settled belween the Accountant General and the
officer concerned, will make them equally applicable
to the cases of Inspectors-General.

Commassioner.

Land Revenue.

. Record-room.

. Government Estates,
. Partition.

. Land Registration,

. Settlement.

Excise.

. Assessed Taxes.

From each Collector

00 <2 & O s G0 20

c?2
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Commissioner.~~contd.

9, Customs.

10. Salt.

11, Btamps.

12. Remittance beyond District.

13. Public Works Cess.

14. Wards’ and Attached Estates.

15. Mint—charges for remittance
of copper coins or for sale,
cutting or defacing of old

uncurrent copper.
From each Magistrate «oo 1. Criminal.

2. Pound Charges,

Tuspector-Generaly Jails,

One contingent bill for each Jail.
One manufacturing bill for each Jail,
One bill for each subsidiary Jail.

Tuspector- Genesral, Police.
One for general charges

One for construction charges } from each district.
One for clothing Marges

Inspector-General, Civil Hospitals.

One from each Civil Surgeon.
One for each Lunatic Asylum,

Inspector-General, Registration.
One from each Registrar and Sub-Registrar.

Director, Public Instruction.
One for each Medical School.

Librarian, Bengal Secretariat.

One from each officer who has purchased books under
Act XXV of 1867,

Petty Construction and Repairs.
No. 17.—01d 99]. [ConE v.

Assome misapprehension appears to exist regarding
the extent to which civil officers may undertake original
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works of construction, the following rules are published
for general information :—

1. The only original works of which civil officers may
undertake the construction, are those which fall under
the head of Petty Construction and Repairs. This in-
cludes (1) the construction of, and additions to, buildings
not borne on the Public Works books, viz., those buildings
which are of a temporary character and the cost or value
of which is less than Rs. 1,000 for any one building or
set of buildings, as also all repairs to such buildings ;
and (2) minor repairs to buildings which are borne on
the Public Works books [viz., all permanent buildings
and buildings of a temporary character of which the
value is Rs.1,000 or upwards for amy one building or
set of buildings] which are required during the period in-
tervening between periodical repairs, provided, however,
that such minor repairs do not call for skilled super-
vision, and that the outlay on any one building or set
of buildings under the head of Petty Construction and
Repairs shall not exceed Rs. 1,000 in any one year.

Such minor repairs would consist of the repairs of
doors and windows, their fastenings and glass ; repairs
of thatch and tiles ; the repair of ceiling cloths, pun-
kahs and other fixtures, and all such works as can be
done by an ordinary mistree without skilled supervision.
It will be the duty of the officer occupying the building
to see that all such petty items are in good order before
re-entcring the building after periodical repairs.

2. Funds for petty construction and repairs will be
provided in the Provincial Civil Budget, and each De-
partment will provide for its own petty construction
and repairs as an item of expenditure in its Depart-
mental Budget Estimate.

8. The amount provided for petty construction and
repairs cannot be made over to a Public Works officer,
either by transfer or in cash, in view to his carrying out
the work. Public Works officers are prohibited from
undertaking any such works, or passing expenditure on
such works through their books. If from any cause it
be found that work, which has been so provided for in
the Civil Budget Estimate, cannot be carried out
except through the agency of the Public Works Depart~
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ment, the fact must be reported to Government for deci-
sion whether the agency of the Public Works Depart-
ment should be calle?$n ; but if so, the charge for the
work must be met from the Public Works Budget Es-
timate. This rule need not prevent a civil officer from
obtaining tife opinion or advice of the Executive En-
gineer of the district on any work to be carried out, so
long K the actual supervision of the work and the dis-
burserhefit of funds is not made over to the Executive
Engineer. ¢

4. Expenditure incurred by civil officers from the
provision made in the Civil Budget Estimate for petty
construction and repairs, will be accounted for by the
civil officer to the Accountant General, Bengal.

5. Apart from the above, funds are also allotted
from the Public Works Department Budget to civil
officers for minor works. Funds so allotted are intended
to meet the sanctions of civil officers to any minror
works required in connection with Public Works build-
4ngs. The Public Works Department officers prepare
estimates for these works, the civil officers concerncd
sanction the estimates, and allot money from the funds
placed at their disposal, and the Public Works Depart-
ment carries out the work. A civil officer cannof sanc-
tion a repair estimate and allot money for it from this
source, The accounts of the expenditure thus incurred
are rendered to the Examiner of Public Works Accounts,
z?e)ngal, vide Civil Account Code, Chapter 24, Rule 18

1).

Warning against Fraud.

No. 18.] [CopE, vi1, 2,

Circular No. 343 (old series) contained the particulars
of several cases in which a mohurir had fraudulently pro-
cured refunds of fines by forging judgments and thus
obtained the signature of the Magistrate to the order of
refund, a form of fraud against which Magzistrates should
therefore be upon their guard.
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Rewards in Opium Cases.
No. 19.] [Cobk, vi, 2.

The following instructions are to be observed in pay-
ing rewards to informers, or for the appeehension of
offenders, in cases involving a breach of the Opium
Laws.

2. In all such cases the rewards adjydged by the
Magistrate are chargeable to the budget of the Opium
Department, and should not, therefore, be included in
the contingent bills of either the Revenue or Criminal
Departments.

3. Payments should be made on a special form of
bill which has been registered at the Stationery Office
as No. 211 of the forms prescribed by this Office, and
the payee’s receipt should be obtained for the amount
on a bill in the preseribed form. The receipted bill
should be forwarded by the Treasury Officer along with
his accounts, and a monthly bill, including all the
‘amounts paid during the month, should be forwarded
in the annexed form to the Opium Agent of the Division,
by whom it will be countersigned and transmitted to
this Office in support of the payment :—

1. Date of payment. 2. Name of case. 3. Name of payee.
4. Amount of fine imposed. 5. Amount of reward paid.

4. The Government has authorised the Magistrate
of every district to pay to informers and apprehenders
in such cases the rewards adjudged, up to the amount
of Rs. 100, from the public funds, as soon as the case
has been decided. Should payment of any larger reward
appear called for, the Magistrate may move the
Board of Revenue through the Collector to grant
such a reward; but this shall apply only to the por-
tion of the reward dependent on the amount of the
fine, and not to the portion which the Magistrate may
grant in respect of the value of the opium confiscated.
And if in any case the Magistrate omits to grant a
reward, or if the Collector is of opinion that the case is
deserving of a larger reward than the Magistrate is
authorised to adjudge, application for a special reward
may be made to the Boara through the Commissioner.
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Commission to Sub-Registrars.
No. 20.] [CopE, vi, 8,

The commission bills of Sub-Registrars must have
the following addition to the Registrar’s certificate pre-
scribed in the form :—

“The commission has been checked by me with Treasury
receipts and found correct.”

House-building Advances.
No. 21.] [CopE, vm, 12,
The following Resolution of the Government of
Bengal prescribes revised rules for regulating the grant
of advances to public officers for building dwelling-
houses :—

Resolution of the Government of Bengal (General),
dated Fort William, 11th August 1877.

Read the notification of the Government of India
in the Financial Department, No. 1680, as follows :—

No. 1680.—S8imla, the 30tk June 1870.—~Notification—Accounts
—By a General Order in the Military Department, No. 985, dated
14th October 1867, it was ruled that on the formation of a new
cantonment, or where suitable accommodation is not obtainable in
existing military stations at reasonable rents, advances would be
made by Government within limits, and on conditions speoified in
the order, to enable officers to erect or purchase houses for their
own accommodation.

The indulgence authorised in that order was extended, by
Financial Notification No, 8115 of 20th December 1867, to officers
in the Civil Administration of the Hyderabad Assigned Districts,
and afterwards by various orders to officers in the Civil Department
generally.

And it was extended further to ministerial officers whenever the
Head of a Department, after having satisfied himself of the reality
of the need, might recommend the advances as an absolute neces-

sity in places where the building of a house must be resorted to
from no house being available.

The original order of 14th October 1867, thus extended to the
Civil Department, had authorised conditional advances for the
purchase as well as for the building of houses. A subsequent order,
however, in the Military Department, No. 21, dated 6th January
1869, limited the issue of advances thenceforth to those cases in
which, on the formation of new cantonments, or where suitable
accommodation is not obtainable in existing military stations at
reaso nable rents, officers desired to erect houses for their accom-
modation.



ACCOUNTANT GENERAL’S CIRCULARS. 25

The indulgence to officers in the Civil Department must be
similarly limited to those who desire to build houses at places where
none are available or where house-rent is dear.

The advances will be subject to the following conditions :—

I.—All such advances must be dond-fide required for the
purpose of building suitable houses for the personal
residence of the officers concerned; and if more is
advanced than shall be actually expended for the
purpose, the surplus shall be refunded to Grovern-
ment.

II.—Such advances shall not in the aggregate exceed six
months’ salary, and the whole advance must be
repaid in two years.

III.—Recovery will be made by the Treasury Officer or other
disbursing officer, deducting monthly instalments
equal to one-twenty-fourth part of the advance from
the salary bills of the officer concerned.

IV.—In order to secure Government from loss consequent on
an officer dying or quitting the service prior to com-
plete re-payment of the advance, the house so built
must be mortgaged to Government, by whom the
mortgage will be released on the full amount of the
advance being liquidated.

IV (a).—The officer must satisfy Government regarding his
title to the land upon which the house is, or is
proposed to be, built.

V.—An officer quitting or removed from the station where
he has built a house before the whole amount of the
advance has been liquidated, will continue liable to
the deduction of his monthly instalment until the
advance has been repaid, but with the special sanc-
tion of the Local Government he may be allowed to
dispose of the house, provided he is thereby enabled
to clear off at once the whole amount due; or to
transfer it to any officer of his own or higher rank,
the future deductions being made from the salary of
such officer.

VI.—An officer will not under any circumstances be allowed
a second advance whilst any amount remains due on
a previous one.

VII.—Applications for advances must be made through the
applicant’s departmental superior, who will record
his opinion as to the necessity for the assistance
solicited. The applicant must certify that the sum
is to be expended in building only, and pledge him-
self that should there be any surplus funds after the
house is completed, they will be at once refunded to
Government.
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VIII.—The last-pay certificate granted to officers under
advances must specify the original amount of such
advance, the amount repaid, and the balance remain-
ing due.

The orders of the Government of India in the Finan-
cial Department, as set forth in the above notification,
having necessitated some alteration in the procedure laid
down by this Government in March 1869, the following
rules are issued in supersession of all preceding orders
on the subject :—

1. Any application which may be made by a civil
officer or by any military officer in civil employ (with
the exception of officers in the Public Works Depart-
ment) for advances for building purposes, shall be made
through the applicant’s immediate superior, who will
record his opinion as to the necessity or otherwise of the
assistance solicited, and will forward the application to
the Commissioner of the Division, who will submit it
with similar remarks to the Secretary to the Govern-
ment of Bengal in the General Department.

2. It will be observed that advances under these
rules can be made for building only, and not for pur-
chasing houses, and the applicant must certify that the
sum applied for"is to be expended in building only, and
pledge himself that should there be any surplus funds
after the house is completed, that such sums will be
refunded to Government.

3. On the advance being sanctioned by the Govern-
ment, the Accountant General will be informed of the
same, and will be authorised to place a part of the
amount at the credit of the applicant on receipt of an
intimation from the Commissioner that the agreement
or the bond referred to in rule below has been executed.

4. If the buildings shall not have been commenced
on the receipt of orders from Government sanctioning
the advance, the Commissioner will call on the applicant
to execute an agreement in the prescribed form,* on the
due execution of which the Commissioner shall intimate
to the Accountant General that the applicant is at
liberty to draw such instalment of the advance as shall
have been specified in the agreement.

* 5. As soon as the buildings shall be commenced,
the Commissioner will cause the applicant to execute a

* Published at page 638 of the Supplement to the Calcutta Gazette of 30th
August 1870,
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mortgage deed in the form annexed as Appendix A to
the notification of the Government of India, No. 1680,
dated the 80th June 1870.* The Commissioner shall
execute the deed on the part of the Government and
shall forward the duly executed and registered deed to
the Secretary to this Government in the General Depart-
ment for information and transmission to the Inspector
General of Registration, Lower Provinces, for safe cus-
tody.

6. As soon as the mortgage deed is executed and
duly registered, the Commissioner shall intimate the fact
to the Accountant General with instructions to hold the
entire amount of the advance at the credit of the
applicant.

7. Applications for advances to employés in the
Public Works Department shall be submitted, through
Superintending Engineers, to the Secretary to Govern-
ment in the Public Works Department, and will be dealt
with by the Lieutenant-Governor in that Department.

Norg.—Oa receipt of the intimation referred to in paragraph 6,
the Accountant General will issue instructions to the Treasury
Officer, and the payments will be made by him on the receipt of
the applicant, and the date and number of the.Accountant Gene-
ral’s order should be quoted in each receipt. The payments as
made must be posted in a register set apart for their record.

Process Fees.
No. 22.] [Copg, vi, 10.

With reference to the orders as per margin, of the

Governments of Indi
‘When the complainauts may be ascertained 0 dia

fo be too poor to pay the fees, or when the
Magistrate may consider it to be of particular
importance in the interests of publio justice
to proceed with a charge, the Magistrate may
advance the process fees in cash and may
debit them to Government when they are
irrecovetable. Much discretion must, how-
ever, be used in adopting this course, as the
practice is liable to abuse, and the payments
will cause some trouble to the Account De-
partment.

Government of India, No. 1262, dated 6th
October 1874.

Govornment of Bengal, No. 48, dated 27th
Ootober 1874,

contingencies as “ Process fees advanced.”

and Bengal, Magistrates
will be good enough, in
the first instance, to pay
out of their permanent
advance such sums as
may be required for the
purposes stated. All
sums which are known
to be irrecoverable
should be charged

their bill for contract
All further

® Published at page 13561 of the Calcutta Gazetts of 13th July 1870,
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sums should be recovered as soon as possible from the
parties concerned.

Embankment Advances.

No. 23—01d 74 & 106.] [ Copk, viL

The Government of India having directed that the
adjustment of the expenditure incurred under the
Bengal Embankment Act VI (B.C.) of 1873, shall be
carried out in the Civil Department instead of in the
Public Works Department as heretofore, the following
rules, prescribing the method in which the recoveries
are to be passed through the Government accounts
are issued.

2. The estimates on which expenditure is to be in-
curred will be drawn up in the Public Works Depart-
ment, will be countersigned by the Superintending En-
gineer, and will be sanctioned by the Collector. The
expenditure on these embankments will be incurred
partly by the Executive Engineer, and partly by the
Civil Department, the expenditure incurred by the Civil
Department, being only in respect of compensation, costs,
and expenses under and incidental to any proceedings
taken under Parts IT and V of the Act, including costs
of all surveys and plans. On the vouchers on which
such expenditure is incurred it will be distinetly stated
that the payments are on account of zemindari em-
bankments.

8. The expenditure incurred by the Executive En-
gineer will be met, in the first instance, from the
funds of the Public Works Department; but as soon
as the work is completed, he will render an account
of the actual expenses to the Collector; and after orders
have been passed by the latter admitting the expendi-
ture under sections 38 and 39 of the Act, he will write
off the expenditure on the Collector’s orders from his
accounts.

4. As the expenditure is accepted, the Collector
will enter the amount in a register showing the follow-
ing columns in which he should include the payments
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which he makes himself, and see to the recovery of the
total outlays:—

Voucher of pay-

ment or orders ac-
cepting the expen- [ Date
diture of the Pub- ( No.
lic Works Depart-

ment,

Nature of charge
Amount
Apportionment E::!Z?nt

count of ., .) Principal
Period of interest
Balance at the close of each quarter.

Date
Recoveries on ac- ) Interest

5. Recoveries on account of zemindari embank-
ments after being noted in the register will be credited
in a separate register in the Treasury, the daily total
of which will be carried to the Cash Book, and the
monthly total to the Cash Account.

6. In this register a column is provided for the
record of the interest due, and it must be bgrne In mind
that the interest due is the first charge on any sum
recovered. No portion of such sum can be taken in re-.
duction of the principal as long as any balance is due
on accourt of interest.

7. The dates on which the instalments recoverable
from Zemindars are payable are, in the case of Zemin.
dars, the dates fixed For the payment of revenues, and
in the case of proprietors, the dates fixed as last days
for the payments of Patni rents under Regulation VIII
of 1819. The rate of interest chargeable on sums paid
as compensation referred to in section 39, and on the
unpaid balance of the amount apportioned to any estate
or tenure under section 47, has been fixed by the local
Government at b per cent. per annum.

8. Rents for lands appertaining to Embankments,
whether Government or zemindari, are to be realised
by the Collector of the District, but will be treated
differently in the Treasury Accounts. In the former
case the amount is to be shown as Public Works
revenue, and must be credited in the Register of Public
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‘Works receipts, and in the second case it is to be taken
as areduction of the outlay to be recovered, and will there-
fore be credited in the same manner as actual recoveries.

9. A plus and minus memorandum should be opened,
in which the total payments made by the Collector each
month, and the expenditure accepted by him from the
accounts of the Executive Engineer, should be added
(the latter in a distinct entry with the number and date
of the order admitting it), and the recoveries deducted
with the opening and closing balances. If any recoveries
be made on account of another district, they should not
be mixed up with the collections of the district in
which they are made, nor deducted from the plus and
minus memorandum, but separately credited in the cash
account with the name of the district to which they
belong, an intimation being sent to the Collector of the
district concerned for note and deduction in his register
and plus and minus memorandum. In the same way,
if any money be deposited in the Treasury for work
to be executed in connection with any Government
embankment, it should be credited in the Register of
Public Works receipts with a specification that the
embankment is Government and not zemindari.

10. On March 31st of each year, a detailed state-
ment should be prepared from the register in paragraph
4,and submitted to the Accountant General, showing
the number, date, and balance of each order remaining
due to Government, with explanation why it is out-
standing. The total of this statement must be agreed
with the balance of the plus and minus memorandum.

11. In the districts in which the contract system for
the repair of zemindari embankments has been sanction-
ed, the zemindars who accept the tenders made to them
will be liable for a fixed contract sum yearly, instead of
the actual cost of repairs. The cost of repairs of a
zemmindari embankment, or portions of the same, for
which a contract sum has been accepted, is to find no
place in tho Registers and Plus and Minus Memoranda,
referred to above. The cost will be finally met by the
Public Works Department, and the receipts from zemin-
dars will be credited in the cash account as realizations
under the contract system, under XXX.—Minor Works
and Navigation,
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12. An Executive Engineer carrying out any work
on account of which charges are incurred debitable to
both contracting and non-contracting zemindars, should
carefully apportion the proportion of the charges rightly
debitable to the latter in communication with the
Collector of the District.

—_——
Remittance Transfer Receipts to Administrators of Incor-
porated Local Funds.

No. 24—014d 91.] [Cope, vim, 5.

When an officer of Government is ez-officio the
Administrator of an Incorporated Local Fund, he is a
Civil Officer within the meaning of Rule 5 (a), Chapter
8 of the Civil Account Code, and is entitled to Remit-
tance Transfer Receipts at par for the purposes of the
Fund. Remittance Transfer Receipts can therefore be
issued by Treasury Officers, free of premium, to the
Chairman or Vice-Chairman of the District Board or the
Road-cess Committee for bond-fide purposes of the District
Board or the District Road Fund or Account, to the
District Magistrate for the purposes of the District Post
Fund, and to the Officers of the Lnland Labour Lransport
Fund.

Preparation of Budget Estimates.
No. 25—01d 23.] [Copg, 1x.

1. There being a diversity in the mode of preparing
District Budget Estimates, and in the exhibition of items
of receipt and charge under the heads provided in the
forms furnished from this Department, it has been con-
sidered expedient to circulate the following Rules for
the guidance of local officers and heads of Departments
in the preparation of the details of their Estimates.

2. District Estimates form the ground-work of the Estimates.
Budget, and therefore require to be framed after a care-
ful and minute consideration of all the sources of
Income and Expenditure, and of every circumstance
likely to affect actual results.

3. Forms for the preparation of District Estimates Forus.
are furnished to the officers concerned.
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They will consist of four columns for the Receipt
side :—
Column I.—Headings under which items should be classified.
11.—The Sanctioned Estimates of the current year.
T1I.—The Budget Estimates of the coming year.
IV.—Explanation of increase or decrease.

and five columns for the Charge side :—

Column T.—Number of employés in the current and coming year.

,» 1L.—Headings for classification.

55 JIL.—The sanctioned Estimate of the current year.
s» IV.—The Budget Estimates of the coming year.
» V.—Explanation of increase or decrease.

The column of *numbers® should be carefully checked and the
rate of pay stated, whenever possible, in order to admit of verifica.
tion with the column of charge.

The figures in column III on the Charge side will be
the amount sanctioned for the current year. Any addi-
tional sums which may have been granted in the course
of the year will also be shown in it, the order of Govern-
ment being cited against each.

4. The revenue and receipts estimated to be realized
within the year should appear as the income of the
yeur, and those only.

5. The disbursements estimated to be paid within the
year should in like manner appear as the expenditure
of the year, and those only.

Nore.—Charges to be paid out of budget grants are those
actually paid within the official year, For instance,—Puay and

allowances for March fall due in April; the payments out of the
grant, therefore, commence with these disbursements, and not with

those of April falling due in May.

An establishment or special allowance is sanctioned fora year,
and the charge for the last month becomes due when the next year
has commenced, and must be taken against the grant of that year;
provision should be made accordingly.

6. Both Receipts and Disbursements should include
arrears of past years, estimated to be received or paid
within the ensuing year.

7. Inall cases where estimates for the coming year
differ from those of the preceding year, full explanation
must be given,

Variations in the column of “numbers,” as well as those in
amounts, should be explained ; if they rest on an Order of Govern-
ment, the number and date of that Order should be quoted.
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8. In no case should net receipts or net charges orom reeip
appear in the Budget Estimates: but the whole of the
receipts should be_exhibited to credit, and the whole of
the charges to debit.

9. A department of supply should provide in its own Sharzes for
estimate for the establishment and all other expenses
incidental to the issue of those supplies.

10. Every Department should, as a general rule, es- Chugestor
timate for the expenses of the service to be performed by
it for other Departments, except in the case of the
Military Department, where such service for or by the

Department is limited to 50 Rupecs.
11. A public office making purchases or incurring exenditurs

expenditure in another district through an officer in that e
other district, should provide for such charges in his own
estimate if the amount to be paid in this way is not less
than 50 Rupees.

12. Stores to be purchased in India, or supplied by Blozoe purchs
another Department of Government during the year, '
should be included in the estimate of the Department
requiring them, with the exception of supplies below
Rs. 50 from and to the Military Department: these are
received and given free of charge.

13. It is incumbent on all Heads of Departments and Sanctioned,
other officers to guard against the exhibition, in their b smed
estimates, of any expenditure of a fixed character which
has not been fully and formally sanctioned by the Gov-
ernment. With this view, Heads of Departments and
other Officers should obtain the necessary sanction to all
administrative changes and reforms that involve altera-
tions in the scale of expenditure, in sufficient time, before
the preparation of the Budget Estimates, to admit of

their being introduced therein with full authority.

The orders in each case should be quoted in the egtlmates
against the new charges which they sanction,

A note should be made (with explanation) at foot of the Bud-
get Estimate of any fresh charge that is expected to be sanctioned
and to come in course of payment during the year of the estimate.

14. Any payments that have to be made under Maouserit
authority, for which the headings in the forms of Bsti- "
mates furnished by this Office do not provide, should be
entered in manuseript.
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15. All grants expire, at the close of the year, and
any part unexpended during the year cannot, there-
fore, be reserved or appropriated by transfer to deposit-
or any other head, for expenditure after the expiration,
of the year for which the allotment was made. Hence,
provision is necessary in the succeeding year’s Budget
for grants which expire on the 31st March, but against
which cash payments may afterwards have to be made.

16. Full provision should be made in District and
Departmental Estimates for the sanctioned scale (in the
case of progressive salaries, the actuals on 1st April of
the year for which the estimate is made without reckon-
ing any future increments) of all fixed charges payable
within the year, such estimates being sufficient to cover
all ordinary payments of the current and past years,
including acting allowances. Heads of Departments who
render Budget Estimates are required, whenever during
the year they anticipate any material changes, to make a
special report to this Office.

Where it is found from experience that a saving will arise in the
sanctioned scale of fixed charges, from absence or other cause, a lump
deduction may be made in the estimate,

17. Charges for Establishments employed on both
Revenue and Judicial duties, whose cost is debitable,
one-half to Land Revenue, and the other half to Law and
Justice, should be entered in moieties in separate esti-
mates by Collectors and Magistrates, respectively, forms
of which will be provided by this Department.

18. Estimates for variable charges or contingencies
should, as a rule, be based on the actual expenditure of
the previous three years, and should be classified in ac-
cordance with the instructions conveyed in Circular
No. 14, If less be required, the reduction should be
madey, If more, afull explanation must be afforded. In

the absence of full explanation, the excess will be struck
out by this Department.

19. In the estimates of the Departments for
which fixed allotments have been sanctioned for special,
countersigned and contract contingencies, no provision
need be made for such charges. The allotments sanc-
tioned will be entered in the estimates in the office of
the Accountant General. Only such charges as are not
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payable out of the allotments should be estimated for
in accordance with paragraph 18.

20. Travelling allowances should be estimated under Trsvening
the same heads as those to which the officers’ salaries ™™™
are charged, irrespective of the nature of the service for
which the journey is performed.

21. The travelling allowances of officers joining their Jrveline
appointments will be estimated in this Office, and should foinwe
not, therefore, be included in the Estimates of District
or Departmental Offices.

22. Charges exceeding Rs. 100 but not exceeding Petty construc-
Rs. 1,000 for petty construction of buildings in the Civil “™

Department are to be included in the Estimates.

Extra Budget Grants.
No. 26—01d 24.] [CopE 1x, 6, 8.

Extra Budget Grants are not required to cover
expenditure upon establishments sanctioned by compe-
tent authority. Payments which are obligatory (e.g.,
under decrees of Court) should not be put off pending
application for extra grant.

Stock Notes.
No. 27—01d 87.] [Cone, x11L,

The following instructions are subsidiary to the rules
in chapter 13 (Stock Notes) of the Civil Account Code.

2. Immediately on receipt of a supply of Stock
Notes from the Reserve Treasury, they should be counted
and the counterfoil receipt should be filled up and re-
turned to the Reserve Treasury (Rule 5). The notes
received will then be entered in the account form No. 16
in totals of each denomination. Notes shall be:4ssued
for sale in an unbroken series of numbers, beginning
with the lowest, and they will be entered in totals of
each denomination in account form No. 16.

8. Stock Notes shall be issued by the Treasurer direct
in exchange for coin or currency notes of any circle.
He will record the particulars of each transaction in
the Register prescribed by Rule 11. Before issue, the
year of issue shall be endorsed on the back of the body
of cach note, by a stamp. From the Register it will be

D2
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seen that only the net cash receipt in each day will be
brought into the Treasurer’s Cash-book. Exchange
transactions will not be included in this Register,
as they will not pass in any way into the Cash-
book, but be shewn separately in form No. 16 only.
The columns will be totalled daily, and the Treasurer
will receive credit in account form No. 16 for the
number and par value of notes sold and renewed as pro-
vided in Rule 11. The Accountant will, at the close of
each day’s transactions, enter the totals of each column
of the Treasurer’s Register in a District Register to be
kept by him in the following form :—

District or Sub-divisional Treasury; Date of issue;
How many notes of each denomination issued ; Par
value of notes; Accrued interest received; Total ;
Commission paid ; Daily net total carried to Cash-
book.

The daily net total in this Register will include the
par value of Stock Notes renewed, as the value of the
notes discharged will be debited in the Accountant’s
book from the ¢ Register of interest paid,”” of which
the daily total of column * Principal, if renewed” will
always agree with that of the column  In renewal” in
the Treasurer’s *“ Register of notes sold.”

4. Interest on Stock Notes will be paid both at the
Sudder and Sub-divisional Treasury. The coupons, with
the notes attached, will be presented to the Treasurer
direct, who will examine them in the manner prescribed
in Rule 31, and, if satisfied, pay them. After payment,
they will be handed over to the Accountant, who will
record them in the separate Register prescribed by
Rule.34.

5. The Treasurers of Sub-divisional Treasuries shall
keep—
(@) an account in Form No. 15, showing the stock
under double-locks;

(0) an account in Form No. 16, showing the amount
held by the Treasurer for issue;

(c) the register prescribed by Rule 11.
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The net daily total of cash receipts will be entered in
the Cash-book and in the daily sheet sent to the Sudder
Treasury, as shewn below :—

Rs.

10 Stock Notes Rs. 12-8 . . 125
10 » Rs. 25 . . 250
10 . Rs. 50 . . 500
10 . Rs. 100 . ., 1,000
TotaL . 1,825

Accrued interest . . . . 6
ToTaL . . 1,831

Deduct commission paid . . . 18
1,813

The last daily extract for the month will be accom-
panied by a 4 memorandum in Form No. 17. This
memorandum shall be signed by the Sub-divisional
Officer. The total number and value of Stock Notes
issued shall be posted in the Form 16, *“ Account o
Stock Notes in the Sub-divisional Treasury at ”,
and in the District Register kept by the Accountant
(para. 3).

6. When the last daily account for each month has
been received, the 4 memorandum shall be [compared
with the Accountant’s ¢ Account of Stock Notes in the
Sub-divisional Treasury.” The coupons paid will be
charged in the body of the Sub-divisional Cash-book, and
will be brought into the District Register at the Sudder,
and the details will be shewn in the schedule sent from
the Sudder to the Accountant General.

7. In the Treasury Cash Account sent to the Ac-
countant General, the sales will be shewn in the same
details as in para. b.

8. Where the Treasury business is conducted by a
branch of the Bank of Bengal, the Stamp Darogah shall
perform the duties hereinbefore assigned to the Treasurer.
He will keep the Register prescribed by Rule 11 and
referred to in para. 3 above, and will total the columns
daily ; and will enter the net cash receipts in a pass
book to be provided for the purpose. He will then pre-
pare an invoice (ckaldn), which shall be passed by the
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Accountant, and send the money to the Bank. Care
must be taken that the accounts for the day are closed
in time to admit of the receipts of the day being cre-
dited in the Bank on the same day. Before leaving
office, the Treasury Officer shall examine the Darogah’s
accounts, and see that the net cash receipts of the day
have been acknowledged as received by the Bank Agent.

LOCAL FUNDS ACCOUNTS.
General Circular.
No. 28—01d 67.] [CopE, xv.

1. The following Circular deals with the Local Funds
transactions at Treasuries generally, the accounts to be
kept at the Treasuries, and the returns to be made to the
Accountant General, and to be received from him. Circu-
lars 29 to 86 deal with special parts of the same
subject.

Enumeration of Local Funds.

2. The list given in Appendix C shews the only
receipts and expenditure now accounted for as Local
Funds. Such receipts and expenditure as Pounds, Cir-
cuit Houses, Staging Bungalows, &c., are not Local
Funds, but part of the General Account of Government.

3. No new Local Fund may be opened without sanc-
tion of the Accountant General, nor is it permissible
without similar sanction to open a new personal deposit
account, except for a ward’s or attached estate. When
a Collector has any new transactions which he thinks
should be decalt with as a Local Fund, or as a Personal
Deposit Account, he should therefore take instructions.

4. In the Funds marked B, the nature of the receipts
must be specified in the returns to the Accountant Gene-
ral, and the charges must be drawn on bills setting
forth their nature. The charges are regulated and limit-
ed by ordinary Budget Rules. In the Funds marked C,
the nature of the receipts need not be specified, and the
charges may be drawn by cheque or receipt without
specification of kind.
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Lapse of Cheques.

b. A cheque will be current for three months only ;
after the expiration of that period, payment will be re-
fused at the Treasury and a duplicate cheque must issue.
Before the issue of such cheque the issuing officer must
satisfy himself by inspecting his register of cheques out-
standing that the cheque has not been paid. In the
case of lost or destroyed cheques, a non-payment certi-
ficate should be required from the Treasury before the
issue of a duplicate cheque and all duplicate cheques
should have the word * duplicate” written or printed
across them in red or other distinguishing ink.

When the Treasury Officer has issued a non-payment
certificate, he must take care not to pay the original
cheque, and to this end he should make a note of the
stoppage of the cheque at the time of the certificate.
An original cheque presented after the issue of the
certificate should be returned to the presenter after
writing across it * payment stopped.”

Note.—This rule is applicable to all Local and Trust Funds and Personal
Deposit Account cheques.

Treasury Accounts.

6. Two separate Registers will be kept at each Trea-
sury, both on the receipt and on the expenditure sides,
for (1) Incorporated Local Funds, and (2) Excluded and
Deposit Local Funds. In these Registers a separate
column will be set aside for each Fund, and their totals
will be taken in the usual way to cash book, cash account,
and lists of payments. For Municipal, District and
Miscellaneous Trust Funds the Registers will be in the
form of Personal Ledger Accounts.

7. Attention is drawn to the necessity, in the case
of Local Funds, of distinctly specifying the particular
Fund to which the receipts belong, and heading all bills
as chargeable to the particular Fund. The adminis-
trator of a Fund should take care that the account of it
passes correctly, not only into his own books, but into
those of the Accountant General.

8. When Service Fund, Income Tax or other deductions
arc made from a salary paid from a Local Fund, the charge
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should be taken against the Local Fund gross, and the
deduction separately credited to Government.

Adjustment of Cesses.

9. It will be remembered that cesses are not credited
direct to the Road Fund, but in a separate register,
which distinguishes collections of the district from col-
lections for other districts. The collections of the dis-
trict are distributed at the end of the month, so much
of the total being credited in the Road Fund column of
the Local Fund Register, and so much in the cash book
as Public Works cess. This distribution is made roughly
in the first place, and any inaccuracy in it is corrected,
not by altering the figures already brought to book,
but by a deduction or addition effected in making out
the distribution of a subsequent month., Cesses col-
lected for other districts are sent by a monthly trans-
fer receipt to the district to which they belong, where,
on realization of the transfer receipt, hey are credited
in the same way as if they had been paid into the
Treasury direct. See Circulars 68 and 69.

Returns to Accountant General.

10. At the end of the month the total receipts of each
Register (paragraph 6) must be separately shewn in the
cash account, separate schedules working up to the totals,
and distributing them among the Funds to which they
belong being appended to the cash account.

11. Upon the expenditure side, the totals of the
Registers (paragraph 6) will be separately shewn in each
list of payments and the vouchers separately pinned
together for each Fund must be sent to the Accountant

General with separate lists of payments working up to
the totals.

Plus and Minus Memoranda.

12. For each Fund marked («) in Appendix O, the
Treasury Officer must make up and send a plus and
minus momorandum. There have been so many mis-
understandings regarding these memoranda, that special
attention is required to the following instructions.
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13. The Treasury Officer records in his accounts
merely the amounts credited and debited to the various
Funds, and the balances do not anywhere appear. The
Accountant General’s accounts are balanced accounts,
and the balances are shewn in them. The Treasury Officer
therefore keeps a memorandum, intended to inform him
of what the balance shewn in the Accountant General’s
account is, which therefore has no authority in itself,
but is correct or incorrect according as it agrees or does
not agree with the balanced account of the Accountant
General.

14. In making up his plus and minus memorandum,
the Treasury Officer has to look only to the amounts
which he has actually credited and actually debited in
the Treasury accounts against the Fund concerned. He
has nothing whatever to do with the question whether
the amounts so credited and debited are or are not cor-
rect ; a Fund is increased by Rs. 1,000 credited to it,
whether it was entitled to the credit or not; and, simi-
larly, if a charge which should have gone to the Fund
is by any error otherwise taken in the Treasury account,
then the Fund balance is not diminished by it.

15. Nor has the Treasury Officer any concern with
the accounts kept, or the balances claimed by the officer
who administers the Fund, and he must absolutely
refuse to alter his memorandum on the requisition of
any such officer; if the officer finds that there is an
error in the accounts, he can take the proper means of
correcting it, and thus (but only thus) procure a correc-
tion of his bhalance.

16. The Treasury Officer, therefore, in his plus and
minus memorandum, must, (1) take the -closing
balance of last month, (2) add to it exactly the amount
shewn in his Local Fund Schedule, as receipts, without
in any way altering it, (8) deduct similarly whatis
shewn as expenditure.

17. As all this can and should be done without re-
ference to the administrator of the Fund, the memoran-
dum should be drawn up as soon as the cash account is
complete and should be submitted along with it.
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Certificates to Administrators.

. 18. A Treasury Officer may communicate to the ad-
ministrator of a Fund the amounts which he has credited
or debited to it, but is prohibited from officially commu-
nicating or certifying any balance which has not been
previously certified to him by the Accountant General.
ghe District Road Fund, Circular 32, is the only excep-

ion.

Corrections.

19. The credits and debits shewn in the Treasury
accounts are final so far as the particular month is
concerned ; any merely clerical error, if reported in
time, can be corrected (see Circular 56); but errors of
another kind must either be specially reported with full
particulars, for orders, pending the receipt of which the
incorrect figures must be allowed to stand, or must be
corrected by an actual transaction of adjustment, pass-
ing through the Treasury accounts of the month in
which it occurs. For example, if it is brought to the
Treasury Officer’s notice that he has credited to Fund B
a receipt which ought to have gone to Fund A, he can,
upon a voucher stating the nature of the transaction,
charge the amount to Fund B, and credit it to Fund A ;
and so if he finds charges wrongly taken; but this of
course must be done in the accounts, and not only in the
plus and minus memorandum.

20. Itis the duty of the administrator of the Fund
to see that his own Fund, and not any other, gets proper
debit and credit in the Treasury accounts; and he must
remember that when a receipt of his Fund is paid into
the Treasury, if it is credited to another Fund than his
own, it is the same as if it were not received by him,
and he ought not to show it, in his own accounts, as a
receipt until he has procured the necessary correction
transferring it to his Fund. 8o if he is debited with a
charge which should have gone elsewhere, he must
accept the fact of the charge, until he has had it trans.-
ferred out of his account.

Account rendered by Accountant General.
21. The Accountant General will communicate every
quarter the balances and accounts of all the Funds




ACCOUNTANT GENERAL’S CIRCULARS. 43

marked (a), except Nos. 1, 2, 3, 5, 7, and 11, regarding
which other arrangements are in force. These will be
sent to the Treasury Officer, who, after noting the
balance and comparing it with that shewn in his memo-
randum, will send it to the administrator of the Fund.

22, Regarding these, it must be noted that, whether
or not they are accepted by the administrator of the
Fund as correct, the fact that they are the actual accounts
cannot be questioned. Moreover, however incorrect
they may be, the Accountant General cannot alter
them, though he may in the accounts of a subsequent
month make an adjustment so as to effect a correction
of the balance. If it is pointed out that they differ from
the figures sent in by the Treasury Officer, then the
Accountant General will make the necessary adjust-
ment ; but if the alleged error is in the account of the
Treasury Officer, then it must be corrected as above
shewn. In short, accounts once recorded must be ac-
cepted as facts, whether they are right or wrong, and

corrections may be made by adjustment only, and not
by alteration.

Local Funds Accounts.
No. 29—01d 75.] [ Copg, xv,

The Accountant General and the Treasury Officer
do not deal with the Administrator’s Account of the Fund,
but only with the money paid into and drawn from the
Treasury on account of the Fund.

2. The account kept upon my books is the final
and authoritative one of the Treasury receipts and
payments on account of the Fund, and the adminis-
trator should therefore be careful that all receipts and
payments on account of his Fund pass correctly into

my books, just as a depositor does with his banker’s
pass-book.

8. To enable him to do so, I send him a quarterly
balanced account.

4. This account is sent for information, and not for
verification ; therefore it,is of no use to tell me that
it is accepted, or that it agrees with or differs from the

local accounts ; or to send me local figures and say these
are the local accounts,
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5. Again, as the quarterly account, if correctly
copied from my books, cannot possibly be altered, it is
of no use to ask me on any ground to send a revised.
account.

6. The administrator may therefore object to the
quarterly account only on the following grounds (see
Government Order, Gazette of January 8th, 1879, page
20) :

(¢) that some specified receipt has not been
credited, or has been excess-credited ;

(b) that some specified charge has not been
debited, or has been excess-debited.

The balance must not be objected to; it is the mere
arithmetical outcome of the credits and debits ; and it is
to them that objection should be raised, and not to the
balance which necessarily follows from them.

7. When an objection is made of the kind described
in paragraph 6, it may have arisen either

(2) by an original wrong credit or debit in the
Treasury account sent to me;

(%) by an error in the compilation in my office
of the account.

The objection should therefore be addressed to the
Treasury Officer, in order that in forwarding it to me
he may compare the allegation with his own original
account.

8. All objections thus made I shall investigate, and
either explain or adjust.

9. It must be clearly understood that the adjust-
ment cannot be made by alteration or revision of the
original quarterly account, which, as above said, is final
and inalterable. The adjustment is made by intro-
ducing a new debit or credit, in correction of the ori-
ginal error, in the month whose accounts are being made
up at the time when the adjustment is made. Thus, if
I make the correction in the course of the month of
February, it will probably be made in the account of
January, and will therefore appear in the fourth
quarterly account, though it may be a correction of the
figures of the first or second.
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Treasury Plus and Minus Memoranda.
No. 30—01d 76.] [CopE, xv.

Treasury Officers are reminded that they have no
concern, as Treasury Officers, with the administrator’s
accounts of Local Funds. The plus and minus memoranda
which they are required to maintain and submit (see
Circular 28) are meant to be memoranda, not of what
the administrator claims or alleges, but of what my
account shows.

2. They are therefore to draw them wup, in the first
place, simply by adding to the balance of the former
month the credits shewn in their own accounts, and
deducting the debits; and to correct the balance, in the
second place, up to, and so as to agree with, the quarterly
account rendered by me to the administrator, which is
sent through the Collector for this purpose.

3. They need not concern themselves with the reusorn
for any correction, as that is entirely a matter between
me and the administrator.

Municipal Funds.
No. 31—01d 94 & 101.] [ Conpk, xv.

By section 83 of Act III of 1884 (B.C.), which came
into force from 1st August 1884, it is enacted that,
unless the Local Government shall otherwise direct, the
custody of municipal funds shall be vested in a Govern-
ment Treasury or in a Bank or Branch Bank used as a

Government Treasury in or near the munijcipality to
which the fund belongs.

2. The following rules prescribe the method that
should be adopted for the record in the Government
Treasury of accounts of the receipts and disbursements of

the municipalities constituted under the Bengal Muni-
cipal Act.

Appendix D shows the existing municipalities
in Bengal and the Teasury at which each banks, and it
is requested that the numbers as well as the names of
the municipalities be always entered in vouchers, re-
ceipts, accounts, &c., in the Treasury. Thus, in Nud-
dea, the name which will appear in the Trcasury will not
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be “Municipality of Krishnaghur,” but * Municipality
No. 8, Krishnaghur.” Treasury Officers will please see
that this is strictly carried out, as it is part of thé system,
under which the Accountant General is able to keep
separate accounts for each municipality.

It must be clearly understood that the account of
these funds with the Treasury is simply and purely a bank-
ing account, and that as the relations between the Trea-
sury and the Municipality by which these funds are
administered arc merely those of a deposit banker with
his customer, the Treasury Officer’s sole duty in regard to
these funds is to receive all money tendered on account of
these funds, taking care that every amount paid in is
duly passed to the credit of the particular municipality
concerned, and to honour all cheques drawn by the
persons empowered by section 84 of the Act to do so, so
long as there is a balance in favour of the fund.

If by mistake a sum of money is credited to a wrong
municipality, or the amount of a cheque drawn by one
municipality is wrongly charged to the account of an-
other municipality, the necessary correction should be
made by the Treasury, in the Treasury account of muni-
cipal transactions (A.G.B. Form No. 64) by transfer
debit or credit. The amount debited to & municipality
in order to correct the amount wrongly credited to it, or
the amount wrongly debited to a municipality which is
corrected by credit to it, should be supported by a certi-
ficate of the Treasury Officer, stating fully the circum.
stances under which the amount has been debited in
excess of that acknowledged by the municipality, and
this certificate should be sent to the Accountant General
as voucher for the excess debit. No cheque for such
excess debit is required from the municipality.

RECEIPTS.

3. Treasury Officers will receive all sums of money
paid into the Treasury on account of these funds, and
will grant a receipt in the pass-book, which must invari-
ably accompany each remittance. On these occasions
also, the payments made on cheques will be entered in the
pass-book from the account of each fund which is kept
in the Treasury in A, G, B. Form No. 64, vide para-
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graph 6. At the close of each month the pass-book
should be closed and a balance struck, under the signa-
ture of the Treasury Officer, which will necessarily agree
with the balance of the account kept in the Treasury.
On no account should any entries be made in the pass-
book, except by the Treasury accountant ; the pass-book

being practically a copy of the account kept in the
Treasury.

PAYMENTS.

4. Money can be withdrawn from the Treasury on
account of these funds only upon cheques signed by
either the Chairman or Vice-Chairman. Cheques
signed by the Secretary may also be honoured if the
Municipal Commissioners so direct; but in that case,
a copy of the resolution empowering the Secretary to
signcheques must be sent to this Office, and to the Treasury
or Bank where the account is kept. The Treasury Officer
will honour all cheques drawn by the officers empowered
to sign them, up to the available balance of the fund.
Payments in excess of the balance at credit of the fund
cannot wnder any circumstances be made, except upon
the special authority of Government previously obtained.

Payments from a municipal fund can be made only
at the District or Sub-treasury where the running account
of the municipality is kept. If a municipality situated
in a sub-division, and banking at a Sub-treasury, requires
money to be paid at the District Treasury, a cheque
will be drawn for the amount upon the Sub-treasury,
with a request that an order may be issued for the pay-
ment of the amount from the District Treasury. The
Sub-divisional Officer will charge the cheque to the
municipal account concerned, credit the amount in his

account, and issue an order on the Sudder Treasury in
the following form :—

To the officer in charge of Treasury at . Pay to
or order Rs, for value received and credited in this day’s
acoount.

This order will be paid at the Sudder Treasury on
presentation, and its amount dealt with in the same way
as cheques issued in lieu of cash.
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If the order be presented for payment before the
sub-divisional account in which the amount is credited
has been received at the District Treasury, it will be paid
with a note in the register of orders on 8ub-treasuries,
““to be.checked on receipt of sub-divisional account.”
When the account is received, the payment will be
marked off.

5. Similarly, when receipts belonging to a municipa-
lity which keeps its accounts at the Sub-divisional Trea-
sury are paid into the District Treasury, the Treasury
Officer will issue a cheque on the Sub-divisional Treasury
in favour of the municipality concerned for the amount
received. On presentation of the cheque at the Sub-
divisional Treasury, the amount will be charged by
credit to the account of the municipality.

ACCOUNTS,

6. The transactions of each municipality are to be
separately kept in the Treasury accounts, and on no ac-
count may the transactions of one fund be mixed with
those of another. Special care must be taken by the
Treasury Officer to prevent confusion in the record of
these transactions, especially at Treasuries where a large
number of municipalities bank. The transactions of
these funds will in the first instance be entered in a re-
gister (A. G. B. No. 64), of which a sufficient number
of sheets should be bound up into a substantial volume
and successive pages assigned to the several accounts.
It will not be necessary to transfer the accounts to a new
volume with a new year; but if no page is available
when it is necessary to open a new account, or carry
forward an old account, all accounts in the volume
should be simultaneously carried forward to a new

volume.

Each account will have its own ledger page, for
which the form provides, besides a column for date of
transaction, one for receipts, one for payments, and a
third to show the balance after each transaction, with
space for the Treasury Officer’s initials. Herein the re-
ceipts will be entered in regular order, without being
numbered. Similarly, the disbursements made not from



ACCOUNTANT GENKRAL’S CIRCULARS. 49

any one particular item, but from the aggregate balauce
in hand, will be entered as they are made, without fur-
ther remarks.

7. From these ledgers the daily total of receipts and
payments will be carried into a register (A. G. B. Form
No. 98), from which the daily total only will be carried
to the cash book, the monthly total of receipts to the
cash accouut, the charges between the 1st and the 10th
of a month to the 1st list of payments, and those from
the 11th to the end of the month to the 2nd list of
payments. The charges should be supported by the
paid cheques, which should be sent to the Accountant
General with the lists of payments together with a
covering list, showing (1) date of payment, (2) Nos. of
cheques, and (3) in separate columns the amounts paid
on account of each municipality. With the cash
account and 2nd list must be submitted a detail of
separate accounts in A. G. B. Form No. 3, showing
the receipts and payments on account of each fund.
In these forms of account, which are the same as
those in which personal deposit transactions are recorded,
the words ‘ personal ledger,” whenever they occur,
should be altered to Municipal Fund Account.

8. These instructions relate solely to the treatment
of the transactions of the several municipal funds by the
Treasury, and have no reference to the treatment of
accounts in the municipal offices. Rules for the com-
pilation of the accounts in municipal offices have bcen
laid down by the Government under section 82 of the
Bengal Municipal Act; neither the Treasury Officer nor
the Magistrate has under the Act any authority to
interfere in the treatment of such accounts.

District Road Fund.
No. 32—01d 69.) [ Cobk, xv.

The following rules regulate the record and check
of the transactions of District Road Funds in local
Treasuries :—

Treasury Account.
2. The District Road Fund Account at a District

Treasury is merely a deposit account, and the action of
the Treasury Oflicer in reference to it is confined to
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sccing that the account is operated upon in accordance
with these rules, and that the balance is hot over-
drawn.—See paragraph 4.

Payments on Cheques only.

3. Payments may be made at a District Treasury
from a District Road Fund only on cheques, and these
cheques may be signed by the Vice-Chairman alone
when drawn for sums not exceeding Rs. 100, or if the
Vice-Chairman be absent or incapacitated from signing,
the Chairman may sign such cheques; but for larger
sums they must bear the signatures of both Chairman
and Vice-Chairman, unless the latter is absent, or from
any cause incapacitated from signing, or if the Vice-
Chairman is, during the absence of the Chairman by an
order in writing, in charge of the duties of the Chairman,
when they should be signed by any ez-officio member of
the Committee other than the Chairman on behalf of
the Vice-Chairman. The cheques must be stamped prior
to issue at the cost of the fund when drawn for more
than Rs. 20.

Note.—The term Chairman includes the officer placed by written order in
charge of the duties of the Chairman during the Chairman’s absence.

4, The Treasury Officer is responsible that the amount
of every cheque which he passes for payment can either
be met from the balance at credit of the fund on the
Treasury Books, or is within the amount by which the
balance of the fund may have been specially authorized
to be overdrawn.—See paragraph 11.

Pass Book.

b. To facilitate this check, the transactions of the
District Road Fund must be entered in a separate ac-
count in the form of a Pass Book, besides being recorded
in the Treasury Cash Book, and this Pass Book should
be carefully written up by the Accountant as each
receipt or payment on account of the fand is entered on
the Treasury Books. 'The Pass Book should be balanced
at the end of each day, and signed by the Treasury
Officer after comparison with the Treasury Accounts.
The balance then will be carried forward to next day.
This Pass Book will be regarded as the separate account,
which under section 170 of the Cess Act has to be kept
by the Collector.
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6, Another copy of the Pass Book should remain
in possession of the Chairman of the Fund, and should
accompany all cash remittances which he sends to the
Treasury in addition to the usual chalan, the receipt of
each remittance being duly acknowledged in this Pass
Book by the initials of the Treasury Officer. The entries
in this Pass Book are to be made by the Treasury estab-
lishment, and not by the Road Fund establishment.

Balance of Pass Books at the end of each month.

7. The Chairman’s Pass Book is the account of the
Treasury transactions in connection with the fund,
which has to be rendered by the Collector under section
172 of the Act. It should be written up from the Trea-
sury or duplicate Pass Book whenever it is sent to the
Treasury ; and the Treasury Officer should be careful to
see that it is sent in at the end of every month to be
formally closed and the balance stated at length under
the signature in full of the Treasury Officer.

Agreement of Pass Book.

8. As the Chairmen and Committees have no pay-
ments or receipts of money except through the Treasury,
and as the Pass Book contains the record of all pay-
ments and receipts in the Treasury, the Chairman’s
accounts kept under section 173 of Act IX of 1880 ought
to agree with it. But it is the duty of the Chairman to
see to this agreement ; and any alterations or corrections
which he thinks should be made in the Pass Book, can
only be made by the Treasury Officer at his instance,
and, of course, not unless they are in accordance with
fact and with the Treasury accounts. No signature or
acknowledgment of correctness will be taken from the
Chairman, but he will be understood to accept the Pass
Book as correct, unless he makes any specific objection,
and takes measures to have it corrected.

Classification of Receipts.

9. Every payment into a Treasury to credit of a
District Road Fund should be accompanied by a chalan
bearing the signature or inivials, in the case of Road
cess collections, of some officer authorized to act on the
part of the Collector in the Road Cess Department, and
in the casc of other reccipts, of the Chairman of the
1 Q

~
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District Road Fund, or some officer duly authorized to
act on his behalf. The chalan should show clearly the
nature of the remittance, such as Road Cess, Ferry Tolls,
&c., and should name the person authorized to make the
payment. The Treasury has no concern with the details
of the individual accounts (the jumma-wasil-bakee) of
the assessment of the Road Fund revenue, or of other

debts.
Government Grants.

10. Government grants-in aid of District Road Funds
should be drawn from the Treasury upon bills signed by
the Chairman and credited to the account of the Fund,
and in the Pass-Book of the Fund, the No. and date of
the authority must be cited in the bill. The periodical
grant for establishment is to be drawn in half-yearly
instalments which fall due upon July 1st and January
1st of each year, and cover the half-years, April to Sep-
tember and October to March, respectively.

11. Whenever a District Road Tund is authorized
by the Government to reccive advances from the 'I'rea-
sury, it will be permitted to overdraw its account at the
Treasury to the amount of the authorized advance, and
special instructions on the subject will be issued from
this Office on each occasion. No entry will be made
in either the Pass Book or Treasury Cash Book on
receipt of these instructions, which will merely be noted
for guidance by the Treasury Officer, and will indicate
the limit beyond which overdrawals should not be
permitted.

Branch Committees at Sub-divisions.

12. The following method will be observed in order to
supply Branch Committees with funds at Sub-divisional
Treasuries. On the application of the proper officer of
the District Committee, the Treasury Officer will from
time to time authorize the Sub-divisional Officer to
cash the cheques of the Branch Committee up to a
definite amount. This authorization will not be entered
as a debit in the accounts or in the Pass Book, but a ¢arc-
ful note will be kept of the amounts authorized as a
merworandum outside of the accounts; and the balance
available for Road Fund payments at the Sudder Trea-
sury will, for the purpose indicated in paragraph 2, be
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regarded as reduced to that extent, though no actual
entry in reduction of the balance will appear in the
accounts.

Incorporation in Sudder Pass Book.

13. The cheques of a Branch Committee will be
signed by the Chairman or Vice-Chairman in the manner
described in paragraph 3, and will be charged on pay-
ment in the daily return of the Sub-division to the
Sudder Treasury. Only the payments so reported will
be entered in the Pass Book of the District Road Fund
(see paragraph b5), and this will be done as the sub-
divisional transactions of the day are incorporated in the
Sudder Cash Book. DBoth the Pass Book and the Plus
and Minns Memorandum will show the consolilated
account of the Road Fund of the district, and not merely
that of the Central District Committee.

Branch Committee's Pass Book.

14. The account of each Branch Committee will be
kept by the Sub-divisional Officer concerned in a
separate Pass Book, in which will be credited only the
amount placed at the disposal of the Branch Committee
by the Sudder Treasury from time to time under
paragraph 12,

Reccipts at Sub-divisional Treasuries on account of
the Road Fund are not to be credited in the Sub.
divisional Pass Book. But when they are incorporated
in the Sudder Treasury Account, they will be entered in
the Sudder Pass Book.

Payments on account of Branch Committees will he
made on cheques only, and the amounts of all cheques
paid will be posted daily in the Pass Book from the
Sub-divisional Cash Book, and the balance remaining
entered in full, and checked and initialled by the Sub-
divisicnal Officer. Care must bLe taken by the Sub-
divisional Officer that the Pass Book account is not
overdrawn, and he must send the Pass Book monthly to
the Chairman of the Branch Committee for verification.

Recoveries towards Cost of Offices of Control.
15. Under Government of Bengal No. 2224 'T-, dated

oK 0

24th September 1882, a rate of 1'54 per cent. was fixed,
with effect from 1st April 1882, on the income of.Road
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Cess Committees, instead of 1 per cent. on the Com-
mittees’ disbursements from Treasuries, to cover the
cost of establishments employed in the various offices of
control. In calculating the percentage, all receipts of
the Committee are to be taken into account, except
those on account of grant-in-aid to the District Road
Fund from Government, recovery of advances, deposits,
Government contributions to meet the proportionate cost
of the joint Road and Public Works Cess establishments,
and donations from private persons.

Verification of Road Fund Balance.

No. 33—=01d 70.] [CopE, xv.

~ In accordance with instructions received from the
Government of Bengal, regarding the check and com-
parison of balances of the District Road Funds, the
Treasury Officer is to send to the Chairman immediately
after the close of each month’s accounts a certificate in
the following form :—

Abstract of Road Fund Account for the month of
tn the Treasury of

Rs. A. P. ] R. A. P.
1. Balance brought 4. Debited in cash
forward from account of the
: last month ... month .
2. Credited in cash 5. Other debits as
account of this per Accountant
month vee General’s No,
8. Other credits as , dated
per Accountant
General’s No.
, dated
6. Balance at end of
month
Granp Torav ... Granp ToralL ...
[ —————y R ——
(Siguned)

Entry 1 must correspond exactly with entry 6 of last month,

Entries 2 aud 4 must not in any respect differ from the figures
of the cash account, aud must not take account of any adjustments
outside t' e cash account, or any intended corrections. Any such
adjustments or corrections may be admitted only after definite
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report to, and acceptance by, the Accountant (eneral, and will be
entered under 3 or 5 after the authority to enter them has been
received.

The two grand totals must agree.

2. A Treasury Officer will incur serious responsibility
if he certifies figures different from those which appear
in his accounts, his duty being to state what the balance
actually is according to the receipts and payments as
brought to account, and without reference to any claims
as to what it ought to be.

DISTRICT FUND.

No. 34—01d 110.] [ Cope, xv.

In the Districts to which the Bengal Local Self-Gov-
ernment Act, III of 1885, has been extended, the District
Road Cess Committees will cease to exist, and no pay-
ments can be made out of the District Road Cess
collection from that date, except—

(1) for the cost of the establishments entertained

N Section 911.—'1‘110 Collector, with (he l:anetilo)? gf and expenses in-
the Board of Revenue, may appoint such establish- .
ments as may be required for making valuntions and curred by the Col

revaluations under this Act, for making col]ectlilons, lector under Sec-
recovering arrears, keeping nccounts connected there- :

with, and generally for all purposes connected with tion 91 of the Cqss
such valuations, revaluations, collections and re- Act, extracted in
coveries, and other purposes of this Act, aud may .

incur such other expenses as are requisite for such the margin ;

pulrpoaels ; and the gﬁ{'ment Zf] sgcht;stncbli‘slhmtznt. ;miil (2) for the in-
other charges on bills signed by the Collector sha . .
be the first charge on the District Road Fund. demnnification of

the Collector with the sanction of the Commissioner, for
any other costs or damages which he may have incur-
red, or for which he may become liable in the course of
the proceedings for the assessment and collections of
the cess under the Road Cess Act.

2. In these districts the District Road Cess Fund will
cease to exist as a separate fund, and the balance at
credit of the fund will ke transferred to the District
Boards. The funds held by the District Boards are
designated District Funds.

Road Cess Collection.

8. The amalgamated Public Works Cess and Road
Cess receipts and expenditure will be entered in separate
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registers, one for the combined receipts, and one for
the combined charges. In the register of receipts, which
will be opened with detailed heads of account, will be
entered all the receipts, viz., those collected in the
district and those received by transfer receipt from other
districts.—(7%de Circular No. 68.)

4. In the register of expenditure will be entered all
the charges incurred by the Collector under paragraph 1
of this Circular. The payments shown in this register
need not be classified.

6. On the last working day of the month, the regis-
ter of receipts will be totalled and the amount of the
Public Works Cess collections for that month included
in the combined total will be at once credited to the
proper: head of account in the Treasury books. The
register of expenditure will then be totalled and from
its total a deduction must be made (the exact amount
of which will be separately intimated to each Treasury
Officer) on account of the proportion of the charges of
collection which Government has decided should be
considered as the approximate cost of collection of the
Public Works Cess.

From the total of register of receipts, after the
elimination of the Public Works Cess collections, as
neted above, should be deducted the total of the register
of expenditure after deduction of the approximate cost
of collection of the Public Works Cess, and the differ-
ence, if there be a surplus of receipts over expenditure,
should be at once transferred to the credit of the
District Fund constituted under the Bengal Local Self-
Government Act, and entered in the pass-book of the
Fund.

An amount of the Road Cess collections, equiva-
lent to the charges for the month for collecting the
same, should, of course, be credited direct to Govern-
ment in the Treasury accounts. '

The amount of the balance thus transferred monthly
to the credit of the District Fund must be at once
intimated to the Chairman of the District Board.

The distribution of the combined total of the Register
of receipts between the Public Works Cess and the
District Fund should be shown in the margin of the
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Cash Account against the credit bf Public Works Cess
in the manner indicated below :—

Cess on mines

Cess on lands. and railways, &o. Interest. TOTAL.

Combined

Total . 900000 38,0000 10000 12,0000
Deduct on

account of
Public Works

Cess 450000 1,5(000 5000 6,050 0 0
Balance . 450000 1,50000 65000 6,050 0 0

Deduct—Charges for collections, &c., incurred
during the month . . 60000
Deduct—
Proportion of the charges payable
by Government for Public Works

ess 100 0 O
500 0 0
Balance credited to District Fﬁund . 5,550 00

6. If in any month the receipts on account of Road
Cess collections fall short of the expenditure incurred
in the collection thereof, the transfer of the balance
must be postponed until the end of the next month in
which there is a surplus.

7. The mode of distribution of the Road and Public
Works Cesses, which are shewn together in one register
(alluded to in paragraph b), is as follows: The Treasury
Officer will simply divide the total cess collections in
two proportions, half and half, or 4 and 4, or what-
ever the current rates may be. This distribution is not
nécessarily correct, 2nd the Road Cess Deputy Collector,
as soon as in making up his quarterly accounts he finds
the amount of the error, will give notice to the Trea-
sury Officer to rectify the distribution by transferring
Rs. (amount) from Road Cess to Public Works Cess (or
vice rersd) ‘“on account of error in distribution for the
quarter ending 18 > The Treasury
Officer will make this adjustment by effecting the
necessary addition and subtraction in the distribution
which he makes at the end of the month in which he
receives the notice.
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8. The rule prohibiting Treasury Officers admitting
Local Fund payments in excess of the balance at credit
is so far modified that a deficit may be allowed 1o the
extent to which the road cess can be ascertained to have
been actually credited in the Treasury, subsequent to
close of the previous month’s account, minus, of course,
cost of collection.

9. Payments will be made by the Collector under
paragraph 1 on bills signed by himself, and these bills
should be forwarded to the Accountant General along
with the lists of payments for the months to which they
relate. The charges included in these bills will, of course,
only represent claims which the Collector has had
sufficient authority to discharge.

District Fund Treasury Account.

10. The District Fund account at a District Treasury
is merely a deposit account, and the action of the Treasury
Officer in reference to it is confined to seeing that the
account is operated on in accordance with these rules,
and that the balance is not overdrawn—(see paragraphs
8 and 20.)

11. The account will be kept in the form of a Personal
Ledger Account. On the close of the day the receipts
and payments made on account of the District Fund
skould be totalled, and the totals carried into the Trea-
sury cash book.

Receipts.

12. All money paid into the Treasury to the credit
of the District Fund should be accompanied by a cha-
lan bearing the signature or initials of the Chairman
or Vice-Chairman, excepting the recoveries of costs for
serving notices and executing certificate decrees for
realization of arrears of cesses which should be credited
to the Fund direct on chalans without such signature.

Payments to be made on Cheques only.

18. Payments may be made at a District Treasury
from a District Fund only on cheques supplied by the
Treasury Officer, who will observe the usual precautions
in registering the number of cheque forms issued on
each occasion for the use of the District Fund. Only
one cheque-book should be issued at a time.
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‘When cheques are drawn for sums not exceeding
Rs. 100, they must be signed by the Vice-Chairman;
cheques for sums exceeding Rs. 100, must be signed
both by the Chairman and Vice-Chairman, or if either
of them be absent, by the Chairman or Vice-Chairman
present and another member of the Finance Committee.

14. Cheques must be drawn in English, and the
amount must be entered in words as well as in figures.
The word ‘‘only ” must be inserted always after the
amount written in words in the body of the cheque.

15. Every cheque, drawn for a sum in excess of
Rs. 20, must bear 2 receipt stamp of the value of one
anna.

16. Treasury Officers should refuse payment of
cheques not dyawn in accordance with the above rules.

Pass Book.

17. A pass hook, the entries in which are also to be
made by the Treasury Officials only, should remain in
possession of the Chairman of the Fund, and should
accompany all remittances which he sends to the Trea-
sury. On receipt of this pass book in the Treasury, the
entry of the remittance made (if any) should be initialled
by the Treasury Officer, and then the charge side should
be written up to date, and the book returned at once to
the office of the District Board. The memo. of the
balance after each day’s transactions, which is given in
the account kept by the Treasury Officer, need not, of
course, be entered in the Chairman’s pass book, but at the
close of the month the Treasury Officer should be careful
to see that the book is sent in to be formally closed by
him. In closing the Chairman’s pass book, the Treasury
Officer should sum up the two sides of the account,
strike the balance, see that the balance is entered at
length in words and agrees with the account kept by
himself in the Treasury, and should then sign the account
in full.

The pass book should be supplied by the Treasury
Officer. No entries or marks should under any cir-

cumstances be made in it by any one connected with
the District Board’s Office.

18. As the Chairman and Committee have no pay-
ments and receipts of money except through the Trea-
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sury, and as the pass book contains the records of all
payments and receipts on account of the District
Fund in the Treasury, the Chairman’s accounts kept
under section 54 of the Act ought to agrece with it.
But it is the duty of the Chairman to sce to this agree-
ment; and any alterations or corrections, which he
thinks should be made in the pass book, can only be
made at his instance, by the Treasury Officer, and, of
course, not unless they are in accordance with fact
and with the Treasury Officer’s account. No signa-
ture or acknowledgment of correctness will be taken
from the Chairman, but he will be understood to ac-
cept the pass book as correct, unless he makes any
specific objection, and takes measures to have it cor-
rected.
Government Grants.

19. When a grant is made to the District Fund
from provincial revenues, either as a general grant-in-
aid, or for expenditure on any specific object, the Chair-
man should apply to the Treasury Officer to credit the
amount of the grant to the District Fund, forwarding
a copy of the orders of Government sanctioning the same ;
and the Treasury Officer should, on receipt of instruc-
tions from the Accountant General, place the amount
of the grant to credit of the District Fund. The credit
should be made by book transfer; the Treasury Officer’s
order for the transfer should be made upon the ap-
plication itself ; no bill should be drawn and no money
should be paid out of the Treasury.

20. Whenever Government authorises advances of
money to a District Fund, the Committee will be al-
lowed to overdraw its account at the Treasury to the
extent of the authorised advance, and special “instruc-
tions on the subject will be issued by the Accountant
General on each occasion. No entry will be made in
the pass book on receipt of these instructions, which will
merely be noted for guidance by the Treasury Officer
and will indicate the limit beyond which overdrafts
should not be permitted.

Local Boards.
21. The following procedure will be observed in sup-

plying Local Boards with funds at Sub-divisional Trea-
suries. On the application of the Chairman or Vice-
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Chairman of the District Board, the Treasury Officer
will from time to time authorise the Sub-divisional

Officer to cash the cheques of the Local Board up to a
definite amount.

22. This authorisation will not be entered as a debit
in the accounts or in the pass book, but a careful note
will be kept of the amounts authorised, as a memoran-
dum outside of the accounts; and the balance available
for District Fund payments at the District Treasury will
be regarded as reduced to that extent, though no actual

entry in reduction of the balance will appear in the
accounts.

Incorporation in Pass Book of District Treasury.

28. The cheques of a Local Board will be signed
under the condition specified in paragraph 13, and will
be charged on payment in the daily return of the sub-
division to the District Treasury. Only the payments so
reported will be entered in the pass book of the District
Fund, and this will be done when the sub-divisional
transactions of the day are incorporated in the cash book
of the District Treasury. Both the pass book and the
plus and minus memo. will show the cansolidated ac-
count of the District Fund and not merely that of
the Central District Board.

Local Board’s Pass Book.

24. The account of each Local Board will be kept by
the Sub-divisional Officer concerned, in a separate pass
book, in which will be noted only the amount placed
at the disposal of the Local Board by the District I'rea-
sury from time to time under paragraph 21.

256. Receipts at Sub-divisional Treasuries on account
of the District Fund are not to be credited in the sub-
divisional pass book.

26. Payments on account of Local Boards will be
made on cheques only, and the amounts of all cheques
paid will be posted daily in the pass book, from which
the daily total will be carried into the sub-divisional
cash book, and the balance remaining entered in the
pass book in full, and checked and initialled by the
Sub-divisional Officer. Care must be taken by the Sub-
divisional Officer that the pass book account is not over-
drawn, and he must send the pass book monthly to
the Chairman of the Local Board for verification.
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Litigation Fund.
No. 35—01d 72.] [ Copg, xv.
It has been arranged with the Legal Remembrancer
that the Litigation Fund, formed under Board’s Circular
No. 13 of November 1874, shall be transferred to the
Government account, and be drawn upon by cheque
signed by the Legal Remembrancer.

2. Accordingly, when the Legal Remembrancer
notifies to a Collector that money is required for the
purposes of the Fund, the Collector, instead of remitting
the money to the Legal Remembrancer or to the Bank
of Bengal, will pay it into his own Treasury and credit it
as & receipt of “ Litigation Fund,” and will send copy of
the receipt to the Legal Remembrancer, in order that that
officer may know that the amount has been duly credited.

8. The Legal Remembrancer’s cheques against the
fund will be honoured by the Accountant General so
long as there is a balance at credit ; the Legal Remem-
brancer being responsible for the due appropriation of
moneys received upon this account. If the cheque is
for an amount which is to be refunded to a Collector,
the Accountant General will enface it for payment at
the Collector’s treasury.

Trust Funds.
No. 36—01d 73 & 105.] [ Cope, xv.

When the account of a trust fund is kept in the
Treasury, it will be opened as a personal ledger account
in the deposit registers of the Treasury and called by
the name of the Trust Fund. All receipts paid into
the Treasury will be credited to, and the charges which
will be drawn on a special form of cheque to be obtained
from this office, will be taken against the account of the
fund without specification of their nature.

2. A pass book may be used if the officer who ad-
ministers the trust fund has not personal access to the
Treasury accounts. The pass-book should be initialled
by Treasury Offlicer and periodically agreed with the
Treasury record.

Treasury Officers are authorized to cash, upon pre-
sentation, orders issued by the Accountant General for
the payment of the interest due on the investments
belonging to a trust fund without a separate advice of
their issue from this office.




€IRCULARS

OF

THE ACCOUNTANT GENERAL, BENGAL.

PART II.
TREASURY PROCEDURE.

Responsibilities of District and Treasury Officers.
No. 37.] (CopE, xvi, 2.

The Collector or Deputy Commissioner.—A District
Officer is personally responsible to Government for the
due accounting for all monies received and disbursed ; for
the agreement between the departmental returns and
the cash accounts (both of which go out under his sig-
nature), and the registers kept in the Treasury; and
for the safc custody of Cash, Notes, Stamps, Opium,
Securities, and other Government property.

Although the Collector may manage his treasury by a Deputy,
he must not treat his Treasury as a separate and independent office.

Letters addressed to the Treasury Officer must be regarded as
addressed 1o himself. He should not address his Treasury Officer
by separate letter, as if he were an independent officer, and then
forward the Treasury Officer’s explanation, instead of his own, in
reply to questions or enquiries touching his Treasury business.
When any irregularity is brought to his notice, nothing but a report
of his own knowledge after personal investigation can be considered
satisfactory.

2. The District Officer is bound to satisfy himself
by periodical examination (at least once in every two
months for cask, once in every quarter for deposifs, and_
once in each half-year for stamps, stock notes, opium,
securities, and bill forms)—(1st), that the actual stock
of cash, stamps, stock notes, opium and sccurities is
kept under joint lock and key, and corresponds with the
book balances, and that the Treasurer does not hold a sum
larger than is necessary for the convenient transaction
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of the Government business, or larger than the security
given by him ; (2nd), that the deposit registers arc kept
up according to the rules prescribed in the Code,
Chapter 19; (3rd), that the stock of bill and similar
forms which are intended for use in money transactions
is carefully kept under lock and key, and periodically
tallied with the nominal balance of such forms on the
stock books ; and (4th), that the Sub-treasury balances
are verified once a ycar by a Gazetted Officer, if
possible by a Covenanted Officer. When Sub-divisional
Treasurics are in charge of Gazetted Officers, the Col-
lector should verify the balances during his cold-weather
tour.

N.B.—The examination of the deposit registersis not intend-
ed to be mechanical, and to secure only that all necessary entries
are made and initialled without fail at the time of transaction, but
also that no monies are unnecessarilyp laced in deposit or allowed
to remain there without good cause.

3. The District Officer, unless unable to perform the
duty from physical inability, or from absence on tour, is
required to sign the periodical accounts. He is also
required to see that implicit obedience is given to the
instructions issuced from the Account Office ; and to send
immediate notice to the Accountant General of any
embezzlement in an Office or Treasury. This potice
must be supplemented, as soon as possible afterwards,
by a detailed report after personal enquiry into the case.

4. The District Officer should be specially careful,
when assuming or making over charge of a district, to
see that the stock is thoroughly verified and the certi-
ficate which is required from the transferer and trans-
feree, showing the state of the cash, stamps, stock notes,
and opium balances, should be invariably despatched to
the Accountant General on the same day that charge is
transferred. A form for this certificate is appended.

Treasury Officer.—As the Collector’s delegate and
representative, he is responsible to the Collector pri-
marily for the right discharge of his duty. dJust as
Government hold the Collector responsible in the first
instance, and expect from him such-a general supervision
as is incumbent upon an officer entrusted with the
collection of the revenue and the payment of Govern-
ment dues, so will the Collector look to the Treasury
Ofticer for a thorough observance of all prescribed
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Treasury rules and strict attention to all details of the
daily routine of Treasury work. The Treasury Officer is
responsible to the Collector for the working of the Trea-
sury and for the conduct of the subordinate Treasury
officials, and has carefully prepared rules for his guidance
in every branch of his duties. The above remarks apply
to the Officer in charge of a Sub-divisional Treasury.

Report of making over charge of Treasury.
DiIsTRICT OF
No. dated 188

From

To
Tue ACCOUNTANT GENERAL, BENGAL.

We have the honor to report that we have respect-
ively made over and received charge of the
Treasury on the noon of the
On the reverse are entered the details of the balance in

the Treasury on this date.
The cash balance amounts to Rupees (in words).

Relieved Officer. Relieving Officer.
. Under double] With Trea- | In Sub- I
Description. locks. surer. tronsuries, Torar.

Each kind of coin
” » Stamp

Government Securities .

Stock Notes

Opium (in maunds)

Permanent advance o

Other valuables, viz, :—




66 ACCOUNTANT GENERAL'S CIRCULARS.

Registers.
No, 38—01d 27.] [Cope, xv11, 17 & 18.

1. All Service Receipts will be recorded in Registers,
a separate Register being kept for each head of account.
For Stamps, however, there will be two Registers, one
(marked K 1) will be for the record of Stamp sales and
the Discount allowed, while the second (marked K 2)
will show other Stamp Receipts.

Complaints are made of the difficulty of complying on the last
days of a kis¢ with the rule which requires the entry of each ckalan
in the Accountant’s bound register of receipt. This difficulty seems
to arise from the impossibility of employing more than one man
on one volume, and it might be avoided if, on days of pressure, a
properly headed loose sheet be made over to a Writer with a
bundle of cZalans enough to fill it, from which could be entered at
night in the ordinary register the first and last numbers of the
chalans and the total of each column of the register: in this way
several English Writers might be employed, and the loose sheets
afterwards stitched together might be preserved for reference as
subsidiary registers.

2. Deposits, Personal Ledgers, Bills drawn, Military,
Public Works, Forest, Postal and Telegraph receipts,
will be recorded in their separate Registers.

3. Recoveries on account of Taccavee, Loans and
Advances will appear in one Register marked J, and
Cash Recoveries of Service and other Payments in Re-
gister I.

4. In respect to Disbursements the Registers noted
below are the only ones required to be kept, other
charges being entered direct in the Cash Book.

5. All returns to the Accountant General will, as far
as possible, be made on printing foolscap paper, which
will not bear erasure, and consequently, in case of error
occurring, it will be necessary to run through the origi-
nal entry and to initial the fresh entry which may be
made.

6. The Schedules of Salaries and Travelling Allow-
ances of Gazetted Officers and of Hospital Assistants
will be of service in the issue of Last-pay Certifi-
cates, and in checking the amounts claimed in subse-
quent months. These Schedules should invariably be
submitted with the Lists of Payments irrespective of
the number of payments made in the month.
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7. The Schedules of Cash Recoveries and. of Loans
are required in order to avoid the very heavy correspond-
ence entailed by full particulars not being furnished
in the Cash Accounts. When sums are refunded into
the Treasury in cash in adjustment of former over-
charges, the No. and date of the voucher on which
the amount was originally drawn from the Treasury
should be clearly stated, to enable the Accountant
General to trace and record the recovery without further
reference, which is unavoidable when these particulars
are not supplied.

8. In the Cash Account and in the List of Payment
forms, space has been provided for manuscript entries,
but in the event of the space being insufficient, one or
more full sheets of foolscap paper may be inserted, on
which the entries can be made.

PayMENT REGISTERS OF WHICH THE SCHEDULES ARE TO ACCOMPANY
Lists oF PAYMENTS.

1. Salaries and Travelling Allowances of Gazetted Officers, Tra-
velling Allowances of Ministerial Officers,and Commission
to Sub-Registrars.

2. Hospital Assistants.

3. Pensions.

4. Education charges.

5. Remittance Transfer Receipts—Local.

6. Supply Bills—Local.

7. Supply Bills discharged—Other Governments.

8. Remittance Transfer Receipts—Other Governments.
9. Opium Cheques.

10. Military Payments.

11, Marine »

12. Interest »

13. Deposit »

14, Advances, Loans, &c.

15, Excluded Local Funds.

16, Incorporated Local Funds.

17. Municipalities.

18. Forests.

19. Inland Customs.

20. Public Works Payments.

21. Telegraph Department,

22. Post Office.

30. Stock Note Coupons,
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Balance to be stated in «Words.
No. 39—01d 29.] [Copg, xvii, 20.

Attention is drawn to the importance of invariably
stating the cash balance of a treasure-chest in the daily
extract submitted to the District Treasury in words as
well as in figures. Care should be taken to write the
words in such a manner as to afford no facility for al-
teration or interpolation.

2. The Government of Bengal has also directed, as a
further precaution, that the weekly certificate of the
verification of the balance at a Sub-treasury shall be in
the handwriting of the Sub-divisional Officer himself. In
this certificate the actual amount found to be in the
treasure-chest should be stated.

Monthly Abstract Account.

No. 40—01d 81.] [Co, xvii, 28.

To prevent any possibility of oversight or misappre-
hension occurring, some of the points which it is
necessary to keep in view, in the preparation and sub-
mission of the monthly abstract account prescribed in
Account Code 17, 28, are as follows :—

(1.) It will be observed that the Abstract Account is
to be despatched in the evening of the second working
day of each month,—the object being that a preliminary
account, correct in the main, should be available for im-
portant purposes in advance of the time within which
it is possible for my office to render the regular detailed
account. The ordinary Cash Account has to be for-
warded by the Collector on the evening of the first
working day of each month ; and the Abstract Account
now prescribed, which is to be drawn up from the Cash
Account and Lists of Payments, must be transmitted by
post on the following day. It thus becomes of much
importance that the local arrangements for ensuring the
punctual preparation and transmission of these accounts
should be made thoroughly effective. The delays which
now frequently attend the despatch of the Cash Account
will have to be fully guarded against.
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(2.) The new Abstract Account distributes all re-
ceipts and outgoidgs under seven heads, with opening
and closing balance, thus—

Receipts. Outgoings.
(1) Civil Revenue. (9) Civil Expenditure.
(2) Civil Debt and Remittance. (10) Civil Debt and Remittance.
(3) Forest, Telegraph and Marine.| (11) Forest, Tolegraph and Marine.
(4) Post Office. (12) Post Office.
(5) Guaranteed Railways. (13) Guaranteed Railways.
(6) Military Department. (14) Military Department.
(7) Public Works Department. (15) Public Works Department.
(8) Opening Balance. (16) Closing Balance.

The figures for Public Works, Military, Post Office and
Forest, Telegraph and Marine can be extracted with
great facility from Schedules. There will be no entries
under * Guaranteed Railways’ at your Treasury, and
provision for this head has therefore been omitted in the.
working forms of the Abstract Account which are
supplied to you. The Debt and Remittance items
can also be easily identified, as they embrace the
several kinds of Deposits, Remittances to and from
other Treasuries, Remittance Transfer Receipts, Supply
Bills, Advances and Loans, Municipal Funds, and the
Excluded Local Funds which are enumerated below.
After this head has been stated in the Abstract Account,
there can be no difficulty in arriving at the totals of
Civil Revenue and Expenditure. These totals will com.
prise not only the items commonly falling under
Revenue and Expenditure, but also the Incorporated
Local Funds (viz., District, District Road, District Post,
and Inland Labour Transport Fund); as well as all
moneys received from or issued to the public officers and
departments named below :—

Officers of the Opium Department.

Inland Customs Department.
Sea Customs »
Survey Department.

» ”»
2 »

Sn’l,all Catilse Courts.

The entries of opening and closing balance are of
course derived from the Cash Account.

(8.) The Lists of Payment and Cash Account have
been carefully revised, so as to simplify to the utmost
the preparation of the Abstract Account ; and a detail of
the present Excluded Local Funds has also been inserted
in a footnote to the Lists of Payment, as a guide in plac-
ing the cntries. With ordinary care and punctuality, it
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will be unnecessary for any Treasury in Bengal to com-
municate the results of the Abstract Account by tele-
gram ; but, should occasion arise, the amounts must be
telegraphed in clear groups of figures, in the exact order
and rotation of the printed entries, as exemplified in
Rule 28, Chapter 17 of the Civil Account Code.

Note.—The following is a List of present Ezcluded Locul Funds:—
Police Fund—Railway Police Clothing. Marine Funds— Haspital Port Dues,
Balasare Port, Cuttack and Pooree Ports, Chittagong Port. Education Funds—
Hindoo College, Doorgachurn Laha’s Scholarship, Mozufferpore School, Viziana-
gram Scholarship, Khond Mehal School. Medical and Charitable Funds—Pil-

rims’ Lodging-house, Balasore Pilgrims’ Hospital, Cuttack Unnochutter. Publie

orks Funds—Darjecling Improvement, Wahabi Fund, Juggernath Road,

Khond Mehal Road. Miscellaneous Funds—Zoological Gardens, Cantonment
Fund. Otker Funds—Mohsin Endowment Fund, Burial Board.

Vide directions in Accountant General’s No. 1;3% , dated 22nd July 1881,
particulurly the extract below—

¢ Should your account, in any case, be not closed for the month by the 2nd—
as, for instance, when land revenue is due during the latter part of the month,
or when the account is for March,—you should make special arrangement to
have the account completed by the 7th, and, if telegraphis communication
be open to you, telegiraph the figures on that date positively in the form
prescribed in the Code. If there be no telegraphic communication with your
district, you should make the best arrangements you can, so that the figures
may reach me on the 8th.”

Payment of Pensions at Sub-divisions.
No. 41—-01d 30.] [CobE, xvu11, 6.

‘When pensiong are to be paid at sub-divisions, the
original permanent pay order under which pensions
are paid should always be recorded in the District
Treasury, a copy being sent to the Sub-divisional Trea-
sury where payment is to be made by it.

‘When the receipt of the pensioner is received with
the Sub-divisional daily account, the Treasury Officer at
the head-quarters Treasury will make the necessary note
of payment on his original order.

Civil Deposit Vouchers.
No. 42—01d 31.] [CopE, x1x.

Treasury Officers will please obscrve that the Ac-
count Code, Chapter 14, Rule 14 (page 87), requires a
covering list to be sent with the vouchers for payment
of Civil Courts’ deposits ; and the same is required for
Criminal Courts’ deposits. It should be written up day
by day like the other schedules.
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The other directions contained in the Civil Account
Code relating to Treasury procedure for record of Civil
and Criminal Courts’ deposits need not be followed.
The practice prescribed in the Rules for Judicial Officers
should be continued. ’

Advices of P. W. Receipts.
No. 43—-01d 32.] [CopE, xx1v, 18.
Treasury Officers are required to advise each Execu-
tive Engineer daily of the receipts from Civil Officers
credited in their accounts.

P. W. Pass Books.
No. 44—01d 33.] [Cone, xx1v, 9.
The Government of Bengal have decided that it is
the duty of the Treasury Officer, after filling up the
Executive Engineer’s Pass Book, under Account Code
24, 9, to return it immediately to the Engineer without
waiting for its being sent for.

Taxes on Post Office and Telegraph Buildings.
No. 45—01d 35.] [Cope, xxvI & xxVII.
Municipal taxes on Postal and Telegraph Buildings
are not to be paid by Civil Officers.

Indents for Notes. :

No. 46—01d 36.] Cops, xxIx, 18.

Indents for Government Currency notes should be
made in the following form :—

I~ Brock. INDENTED FOR,
Nortss. REMaBKS.

No. Value. No. Value.

Rs.
10,000
1,000

100
50
20
10

ToTAL
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Encashment of Currency Notes.
No. 47—01d 89.] [CopE, xx1x, 4.

Home notes to large amounts should not be cashed
at any Treasury when there is reason to suppose that
silver will be required for remittances and that incon-
venience will be caused if parted with.

Limitation of Cash Balances.
No. 48—01d 37.] [CopE, xxx, 1.

The Government of India have directed that the cash
balances be maintained at as low a figure as possible,
and the Treasuries have accordingly been classified as
follows with regard to their requirements and the extent
to which they may be periodically cleared :—

1. Burdwan, A.S. 238. Chittagong, A. S.
2. Bankura, C.S. 24. Noakhali, S.
3. Birbhum, C. 8. 25. Patna, 0.
4. Hughli, B. S. 26. Gya, 0.
5. Midnapur, A. S. 27. Shahabad, 0.
6. 24-Parganahs, A. S, 28. Darbhanga, S.
7. Nuddea, 8. 29. Mozaffarpur,

8. Jessor, S. 30. Sarun,

9. Khulna, S. 31. Chumparun,

10. Murshidabad,
11. Dinajpur,
12. Rajshahi,

82, Monghyr,
38. Bhagalpur,
34, Purnea,

=0

18. Rungpur, 85, Maldah,
14. Bogra, 36. Dumka,
16. Pubna, 37. Cuttak,
16. Darjiling, 38. Puri,

PrPoOEROPRR
W m
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39. Balasore,
40, Hazaribag,

17. Jalpaiguri,
18. Daceca,

COQeRRPRaRFamETER W xa
NEEHDERORnn®20000

19. Faridpur, C. 41. Lohardaga,
20. Bakarganj, B. 42. Singbhum,
21, Mymansing, B. 43. Manbhum,
22. Tippara C.S # Three lnkhs.

A.—The opening balance of the month for the whole district
(sub-treasuries included) is not required to be over
Rs. 1,560,000,
B.— Ditto ditto Rs. 1,00,000.
C— Ditto ditto Rs. 60,000.
S.—Surplus drawn away periodically to Caleutta.
D.—Deficit treasuries, filled from their neighbours, F.
F.—Surplus drawn away to deficit treasuries, and to Caleutta.
O.—Opium treasuries which require funds for opium in addi-
tion to those indicated above.
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2. To keep the balances as low as possible, Collectors
should see—

(1) that they allow no amounts to out-lie at Sub-
treasuries beyond what are immediately re-
quired there ;

(2) that 8 and F Treasuries specially have a stock of
boxes for remittance always ready; that they
make no avoidable delay in sending on a specie
remittance when ordered, and that they do
not without due consideration keep back any
remittance on the ground that they require
more than the minimum above fixed ;

(8) that they make it a practice, without waiting
for orders, to remit (1) Bank post bills as soon
as received to the Bank of Bengal, to be
credited to the Accountant General, and (2)
all currency notes exceeding Rs. 100 in value,
and which are not required for the payment
of official salaries, and all notes of less value
in excess of the probable public demand to the
Reserve Treasury (Account Code, 30, 25).
Should a large accumulation take place after
the first remittance, a second remittance may
be made within the month, provided the second
halves of the notes can arrive and be credited in
the Reserve Treasury within the month. All
remittances thus made should be advised to
the Accountant General, who has to watch for
the credit.

3. The orders of the Government materially affect
the Accountant General’s ability to supply notes for local
requirements ; inasmuch as additions cannot be made by
a remittance of notes, to a balance which is already
considerably above its minimum. If Collectors wish
supplies of notes, they should send the equivalent either
by increasing their specie remittances when such are
ordered, or by remitting their high notes, as mentioned
in the last paragraph ; for notes can be sent to them only
if their balance is otherwise kept at a low figure.
Moreover, it may be possible to supply two or three

successive small indents in cases where a single large
one must be refused.



74 ACCOUNTANT GENERAL'S CIRCULARS.

Remittances by Steamer to Assam Treasuries.
No. 49—01d 90.] [Cope, xxx, 6.

When remittances are despatched by river steamers
to Assam Treasuries, mention should be made in the
advice of despatch of the name of the steamer by which
the remittance is being sent, so as to enable the Treasury
Officer, at the place of landing, to ascertain the probable
date of arrival of the remittance.

Cost of Remittances to Calcutta.
No. 50.] [CopE, xxx, 11.

The Officer in charge of the Reserve Treasury will
disburse the charges for conveyance of remittances to
his Office from the Railway Stations in Calcutta. No
payments should be made on this account by the Poddars
who accompany these remittances.

Cost of Remittance of Copper.
No. 51.] [Copg, xxx, 18.

Charges for the remittance of copper coin from one
Treasury to another and for sale, cutting or defacing of
old uncurrent copper should be drawn distinctly, and in
a separate bill.

Telegraphic Cypher Code.
No. 52—01d 103.] [CopE, xxX.

1. A Telegraphic Cypher Code has been supplied to
all Collectors and Deputy Commissioners who have
transactions with this Office. This Code should remain
in the custody of the Collector or Treasury Officer, and
should not be allowed to be seen by any one else.

2. All telegraphic transfers of money will in future
be made in the cypher used in-the Code.

3. When private persons or corporations are the
payees, it is necessary that the remitter should make
application to the Accountant General for the registry
of the name in full of the payee and the assignment to
that name of a cypher word. The Accountant General
will communicate the name and cypher to the Treasury
concerned, and inform the remitter who, before the first
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payment is made, should send this letter to his payee,
with a request that the payee will present the letter in
person at the paying Treasury for the purpose of identi-
fication, or, where he is well known, send the letter
and endorse at foot thereof a specimen of his ordinary
signature. This process of identification need only be
repeated when a change of payee occurs.

4. In the event of any discrepancy in a telegram,
the office from which it has been received should be
asked to repcat the message.

b. District officers should advise jthose in their dis-
tricts in the habit of receiving telegraphic transfers,
that their remitters should be moved to apply for the

registration of the names of payees in the Accountant
General’s Office.

Last-pay Certificates.
No. 53—01d 41.] [Copk, xxx1r1, 15.

The only Last-pay Certificates which a Treasury
Officer in Bengal is authorized to act upon are those
referred to in Chapter XV of the Civil Leave Code, and
they must be issued either by another Treasury Officer
in Bengal or by this Office. But in the case of an
officer last paid in another province in India, the certifi-
cate of the Treasury Officer by whom pay was last issued
may be acted upon either with or without the counter-
signature of the Accountant General of the other Presi-
dency concerned, as prescribed in case II, Section 164,
Chapter XV of the said Code.

An officer returning from England is required to
report himself to the Local Government, and he should
at the same time forward his India Office certificate to
this office, in order that it may be exchanged for another
to be issued by this Office under the Civil Leave Code.

An officer proceeding on leave from one place in
Bergal to another, cannot draw his leave allowance,
except on a last-pay certificate from this office,

Particulars in Last-pay Certificates.
No. 54—01d 42.] [Copg, xxxi, 15.

. Great inconvenience is occasioned by the frequent
insufficiency of particulars afforded in last-pay certificates
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issued to officers transferred to other stations or proceed-
ing on leave of absence.

In all such cases the blank spaces in the printed form
of the certificate should be carefully filled up to enable
the Accountant General to use and record the particulars
without further reference.

A last-pay certificate of an officer who is transferred
or is proceeding on leave, should not be issued until the
date and hour of making over charge are known to the
Treasury Officer.

Officers taking Leave out of India, or Retiring from Service.

No. 55—01d 88.] [CopE, xxx11, 15,

When a gazetted officer is about to take leave (other
than privilege leave) out of India, or to retire from the
service, a printed letter intimating the fact will be
sent to the Treasury Officer. Immediately upon the
receipt of this intimation, or on the Treasury Officer
otherwise becoming aware of such intention, all bills for
salary or travelling allowance paid to such officer,
which may not alrcady have been sent to the Accountant
General, should forthwith be despatched to him, with
a covering letter (No. and date of which should
be quoted in the List of Payments), reporting the de-
spatch of the bills. All such bills afterwards paid to
the officer should be similarly despatched to the Ac-
countant General immediately on payment.

Corrections of Accouuts.

No. 56—01d 43.] [CopE, xxx11, 11.

1. The rule to be observed is, that the Treasury
figures should never be altered after they have been
communicated to the Accountant General ; but if after
submission it is discovered that there has been an error
in them, the error should be communicated to him, in
order that he may correct, not the accounts of the Trea-
sury, but the accounts which he draws up on the basis
of them. A noteshould be made in the original account
of the communieation of the error to the Accountant

General, and its acceptance by him
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2. Forms (A. G. B. No. 154) are obtainable from the
Superintendent of Stationery in which these corrections
may be communicated ; and it may be explained that if
the corrections do not arrive in time to be taken in the
same month’s accounts, they are taken into a subsequent
month’s accounts, so as to preserve a correct progressive
total.

3. In certifying, for the purpose of Revenue returns,
the amounts credited in the Treasury, Collectors will save
much trouble to those who have to effect comparisons at
head-quarters if they will quote first the actual figures
of the accounts as originally sent in to the Accountant
General, and state separately any corrections which they
have applied to them.

4. No corrections of accounts of a past year, so far
as concerns Government revenue or expenditure, can
be admitted later than 80th June; but if any such
errors affecting bdalasced heads (such as deposits,
advances, local funds, &c.) are discovered, they should
be specially reported to the Accountant General, in
order that he may direct an entry ir the current month’s
accounts, such as to adjust the error brought to notice.

Postage and Letter-despatch.
No- 57"01& 440] [CODE, XXXII, 1,8‘
In communications with this office—

(@) no covering memorandum or letter is necessary
in returning a half-margin enquiry; the
reply should be written upon the blank
space provided for it on the half-margin

() when accounts, bills, vouchers, or other docu-
ments are sent to this office, no covering
letter should be written. If the transmission
is not mere routine, all that is wanted is an
attached slip of quarter-foolscap size, indi-
cating the purpose for which the document
is sent, or the letter that called for it

(c) files of papers (such as cash accounts with
schedules, monthly contingent bills with
vouchers, pension applications) should be
folded once longitudinally, and no more. It
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is found that if they are folded into smaller
size than half a page of foolscap, they often
tear in the using.

2. The Government of India have directed that all
returns, forms, and correspondence, with which it has to
do, should be, if possible, on foolscap size; and have
applied this direction, especially to pension applications,
which are often, to the inconvenience of those who deal
with them, drawn up on larger sizes of paper.

Postage on Leave Applications and Local Funds.
No. 58—01d 45.] [CopE, xxxII.

All applications for leave must be submitted in
letters post paid. 'This rule applies only to the letters of
officers requiring leave. When applications for leave
are forwarded officially by superior officers, the letter
should be treated like any other official communication.

The correspondence of a public officer acting in a
capacity connected with a local fund (as Secretary,
President, Chairman, &c.) is not official correspondence,
and may not be superscribed ‘“ On Her Majesty’s Service.”
But this does not apply to the correspondence of a
Government officer as such, even though the correspond-
ence may relate to the affairs of a local fund.

Jail Pass Books.

No. 59—01d 93.] [CopE, xvi, 9.

As an extra precaution against fraud, a pass book
has been kept up by Jail Officers under Jail Circular
No. 63, dated 14th August 1874, the entries in which
were checked by Treasury Officers. In future, the jail
pass book should be written up by the Treasury Officer
in the same way as other pass books are written up,
each entry being attested by his initials.

The form of pass book to be used has been numbered
as A. G. B. No. 206A (new).

Bengal Christian Family Pension Fund.
No. 60—01d 97.] [Copg, xxx11, 31.
The following instructions regarding the receipt of
contributions from subscribers to the Bengal Christian
Family Pension Fund are to be observed.
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2. Contributions to the Bengal Christian Family
Pension Fund must not be received, except under special
authority from this office in each case.

3. They may be received to such extent as the sub-
scriber may tender in cash, or may deduct from his pay
bill, if he be a Government servant, and prefer this mode
of payment.

4. Amounts as tendered should be received. Trea-
sury Officers have no authority to recover subscriptions
at any particular rate, or to grant refunds of subscriptions.

5. When a subscriber to the Fund is transferred
from one district to another, a note in his last-pay
certificate should be made by the Treasury Officer of
the district from which he is transferred, to the effect
that the officer is a subscriber to the Fund.

6. Copy of paragraphs 2, 4, 5 of the terms offered
by the Government of India and accepted by the
Directors, is hereto appended :—

2. The Government of India is willing to receive the Capital
Funds of the Bengal Christian Family Pension Fund in deposit,
to authorise local Treasuries to receive and account for subseriptions
and donations to the Fund, and to grant simple interest at the rate
(at present 3% per cent.) allowed on Savings Bank deposits on the
balances with the Government at credit of the Fund at the end
of each month. Interest will be given from the beginning of the
month on all sums received into public Treasuries during the
month by deductions from the pay of the subscribers who, being
Government servants, may desire to subscribe in this way;
but interest on amounts received otherwise will be calculated accord-
ing to the ordinary Savings Bank Rules.

4. The following paragraph should also be added to the letter of
application in Form A :—

“In accordance with the condition upon which the Government
of India allows certain facilities to the Fund, I have to record that
I am fully aware that the Government exercises no supervision

over the management of the Fund, and is in no way responsible for
its solvency.”

A certified copy of the letter of application containing this
record must be forwarded to the Accountant General of the Prov-
ince in which the Treasury is situated when any subscriber desires

to pay his subscriptions before such subscriptions will be received
on behalf of the Fund,
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5. Instructions will also be issued by the Government to all
officers concerned to have the following note printed upon all
Government pay bills and appended to all receipts given at any
Government Treasury and at the Bank of Bengal for money paid
to such Treasury or Bank on account of the Funds.

Nore.—"The Government of India exercises no supervision over the manage-
ment of the Bengal Christisn Family Ponsion Fund, and is in no way respousible
for its solvency.”

Destruction of Treasury Records.
No. 61—01d 46.] [CobE, xxxur,

The following Treasury records may be destroyed
after the periods noted against them :—

Chalans for Money paid into the Treasury . . .
Daily sheets of Receipts and Disbursements from the
Bank that keeps the Government Cash Balance
Daily sheets of Receipts and Disbursements received
from Sub-treasuries . . . . . .
Applications for Remittance Transfer Receipts and
Supply Bills . . . . . . .
Tri-monthly Estimates . . .
Daily Register of Currency Notes . .
Treasurer’s Cash Book . . . . .
Ditto Daily Balance Sheet . . . .\ After six
Extract Register of Deposit Receipts from Sub-divi- ) years,
sions . . . . . . . .
Register of Cheques issued in lieu of cash on Sub-
treasuries . . . . . . .
Register of orders for payment of Bills on Sub-trea-
suries . . . . . . . .
Account of Stock Notes with Treasurer or in Sub-div-
sional Treasury . . .
Register of Sale of Stock Notes . . . .
Daily advice list of Payment Orders issued by Judicial
Officers . . . . . . .
Advice list of Bills and Transfer Receipts . . .

Register of Repayments of Deposits . . )

Plus and Minus Memo. of Stamps ., . . .
Ditto »»  of Deposits . . . .
Ditto of Zemindari Embankment

? Advances . . . >Aft~er 12

Ditto »»  of Stock notes years.

Register of Receipts subsidiary to the Cash 'Book:
except Register of Deposit Receipts . . .
Personal Ledger Account of Deposits . .
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Register of Bills issued . . .
Subsidiary Registers of Payments . . .
Check Reglst.er of Bills payable

Currency Note Register . . . . After 12
Accountant’s Daily Balance Sheet . . o[ 7years.
Account of Stock Notes under double locks . .

Fine statement . . . . . .
Contingent Registers . o . .

Cash Book . . . . . ) After 23
Acquittance Rolls . . . . . . .J years.

Register of Deposit Receipts . .
Do.  of Powers-of-Attorney
Do. of Transfers of Government Promxssory Notes Not tob
Do. of Stock Certificates. . a ot o,ede
Memo. of Government Promissory Notes depos:ted for | desbroy
safe custody . . . .
List of Stock Notes held in deposn; . . .




CIRCULARS

OF

THE ACCOUNTANT GENERAL, BENGAL.

PART III.

INSTRUCTIONS REGARDING PARTICULAR HEADS
OF RECEIPT OR EXPENDITURE.

Collections of Government Estates.
No. 62—01d 47.] [I.—LaxND RevENUE.

As it has been found that in many districts a very
large amount has been shown in the Estimates and
Revenue Returns as Collections of Government Estates,
while, in the Cash Accounts of those Treasuries, com-
paratively small sums have been credited as such, it is
desired that careful distinction be made in the cash
account hetween sums credited as collections from
Government Estates and sums realized as ordinary Land
Revenue Collections,

One per cent. collections.
Roap Cgss.
No. 63—01d 95.] [I—Lanp Revenue,

Under orders of the Government of Bengal, con-
tained in letter No. 58, dated 2nd August 1883, the
one per cent. collections on account of road cess were
ordered to be credited to Land Revenue, and instruc-
tions were issued to credit these rcceipts to I.—Land
Revenue, Miscellaneous, under a new head ‘One per
cent. collections.”” As it appears that the instruc.
tions issued by this Office give rise to practical diffi-
culties, the collections should be amalgamated in
the accounts with those of ordinary Land Revenue,
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and be credited in the same way as Land Revenue
proper.

Government Estates.
No. 64—01d 85.] [I.—LaND REVENUE.

The 10 per cent., which are allowed by the Gov-
ernment of India from the collections of Government
estates and estates of which the rental accrues tem-
porarily to' Government for management and improve-
ment of the estates, should be deducted from the
collections, as they are paid into the Treasury and credited
to a separate hecad—“Ten per cent. on collections
from Government Estates”” in the Register of Land
Revenue Receipts. The recoveries of Road and Pub-
lic Works Cesses advanced by Government should
also be included in the same Register, but under two
separate heads, viz., ¢ Road and Public Works Cesses on
all Ryotwarry tracts and Government Estates settled
Ryotwarry,” and *“ Road and Public Works Cesses on
Government Estates settled otherwise than Ryotwarry.”

2. As regards payments, the charges for the manage-
ment of the estates will continue to be drawn as here-
tofore. The Road and Public Works Cesses, which will
be advanced by Government, will be drawn in the form
of a bill passed by the Road Cess Department, on pre-
sentation of which at the Treasury the amount will be
treated as a charge of management and credited in the
same way as cesses upon other estates. The charges for
miscellaneous improvement will be included in the bills
for management.

8. The charges on account of primary education,
hospitals and dispensaries, which have hitherto been paid
from the Estates Improvement Fund, will form a part of
the expenditure of the Department concerned, and be
provided for in its own estimates. No distinction will
therefore be necessary between these payments and those
-ordinarily made on account of the Department.

4. At the end of each quarter, the Collector will, in
accordance with Bengal Government Order No. 749, dated
21st March 1882, transfer to credit of the District Road
or District Fund, as a contribution for communications,

e
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3-20ths of the amount credited in his accounts during
the quarter under the head *ten per cent. on collections
from Government Estates,” taking the receipt of the
Chairman of the District Road Committee or District
Board and charging the amount in his List of Pay-
ments.

Revenue Record-room Receipts and Charges.

No. 65—01d 92.] [[.-~Laxp Revenue.

Revenue Record-room receipts and charges arc ne
longer to be shewn under the major head of * Registra-
tion,” but as reccipts and charges of the major hcad
under which the office concerned is charged.

All cash receipts of Revenue Record-rooms by Dis-
trict Officers should accordingly be credited in a separate
entry, i.e., “ Fees of Revenue Record-rooms” to ¢ Mis-
cellaneous Receipts *” subordinate to I.—Land Revenue,
and all charges should be shewn in the Land Revenue
contingent bill.

Those received by Commissioners should be credited
to Miscellaneous in the body of the cash account, the
charges being drawn in the Commissioners’ general con-
tingent bill.

Sale of Railway Lands.
No. 66—01d 48.] [P. W. Deer.

Sale proceeds of Railway class B lands and of
Railway class C lands are receipts of the Pablic Works
Department, and should be credited separately in the Re-
gister of Receipts of that Department, and not included in
Land Revenue. Saleof buildings and trees on the lands
should also be credited to Public Works Department.

One-anna Revenue Stamps.
No. 67—01d 109.] [CopE, v1, T.

The officers in charge of post offices, receiving offices,
tahsils, thanas, and police stations at which letters are
received for despatch, will in future keep a supply of
onc-anna Revenue stamps for sale to the public for cash.
To such officers one-anna Revenue stamps will be sold
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from Treasuries and Sub-treasuries, provided that the
value sold at one time shall not be less than Rs. 5, and
shall not include any fraction of a rupee.

2. The rate of discount allowable on the value of
stamps sold to such officers is one-half anna in the
rupee, and the discount will be deducted by the above
officers from the price paid by them, the net price
only being tendered.

3. Treasury Officers should exhibit the gross value of
these sales in their memoranda of stamps and statement
of stamp sales (Schedule K), the amount of discount
being shown at foot of the latter in the usual way.

4. The transmission of these stamps to postal offi-
cers, &c., and of cash in payment of their purchase,
will be undertaken by the officers concerned, and no
payment on that account should be made by the
Revenue Department.

Cess Collections for other Districts.
No. 68—01d 49.] [VI.—ProviNciaL Rates,

Cess payable in one district, but due on account of
lands situated in other districts, must be paid into the
Treasury, either upon a separate chalan from that due
on account of the district where paid, or at least sepa-
rately and distinctly specified in the same chalan.

2. The credit should be entered in a separate column
for each district concerned, and upon the last day of the
month, when the totals are made up, the whole amount
(that is, both the Public Works Cess and the Road
Cess) should be drawn and remitted by Transfer Receipt
to the Collector of the district to which it properly be-
longs.

3. This officer will credit the amount in his accounts
as “ Oess collections in other districts ” (for which an-
other separate column may be used), and will have the
responsibility of distributing the whole between Public
Works and Road Cess, according to the prescribed rules.

4. With the view of avoiding any considerable out-
standings at the end of March, a remittance may be
made on the 23rd of March of the amount collected up
to date, so that it may come into the March accounts
of the district to which it belongs.
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5. The amount of Cess collected for other districts
should be entered as an item of receipt in the cash
account and schedules sent to the Accountant General ;
and an entry should be made in the list of payments of
the amount paid out to the Collector for remittance to
other districts. The Accountant General in making up
the accounts omits the items on both sides.

Road Cess Collections.
No. 69—0l1d 50.] [VI.—ProviNciaL RaTes.

1. The amalgamated Public Works Cess and Road
Cess will be entered in a register subordinate to the
Cash Book, and will not be entered in the pass book of
the District Road Fund.

2. At the end of the month the receipts, both those
collected in the district itself and those received by
transfer receipt from other districts (Circular 68, 3),
will be totalled and distributed between the two heads,
Public Works Cess and District Road Cess, and the
latter amount entered in a lump in the Road Fund pass
book as a receipt of tho last day of the month.

3. The rule for distribution is as follows:—The
Treasury Officers will simply divide the total in two
proportions, half and half, or  and 4, or whatever the
current rates may be. This distribution is not neces-
sarily perfectly correct, and the Road Cess Deputy
Collector, as soon as in making up his quarterly accounts
he finds the amount of the error, will give notice to the
Treasury Officer to further adjust the distribution by
transferring Rs. 00 from Road Cess to Public Works
Cess (or vice versd) ¢ on account of error in distribution
for the quarter ending 18 .” The Treasury Officer
will make this adjustment by effecting the nocessary
addition and subtraction in the distribution which ho

makes at the end of the month in which he actually
receives the notice.

4. The rule prohibiting Treasury Officers from ad-
mitting Local Fund payments in excess of the balance
at credit is so far modified that a deficit may be allowed
to the extent to which Road Cess has bcen actually

credited in the Treasury, but not yet carried into the
Road Fund pass book.
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5. This Circular in no way refers to cesses collected
for other districts. These amounts have no concern
with the District pass book, and the procedure regard-
ing them is laid down in Circular 68.

Income Tax.
No. 70—0l1d 107.] [VIII —Assesskp Taxes.

Under Act II of 1886, an income derived from any
salary, annuity, pension or gratuity, falling due on or
after the 1st April 1886, and drawn at a rate not below
Rs. 41-10-8 per mensem, or Rs. 500 per annum, will be
subject to deduction of Income Tax. The rate of deduc-
tion will be at four pics in the rupee if the income
is less than Rs. 2,000 per annum, or Rs. 166-10-8 per
mensem. If theincomeamounts to Rs, 2,000 per annum,
or Rs. 166-10-8 per mensem, or upwards, the rate will be
five pies in the rupee.

Note.—The tax should be deducted with reference to salary drawn for
each month separately. If the total salary drawn in any month be less than
Rs. 41-10-8 no deduction should be made. If it be less than Rs, 166-10-8 the
deduction should be at 4 pies in the rupee.

2. Similarly, the gratuity calculated at the rate of
Rs. 41-10-8 or upwards, paid on or after the 1st April
1886, will be subject to the deduction of Income Tax.

3. “Salary,” as defined in the Act, includes pay,
acting, local and deputation allowances, commissions
and other allowances received in addition to fixed pay, but
it does not include travelling, tentage, horse, house or
sumptuary allowance, or any other allowance granted
to meet specific expenditure. The deduction of Income
Tax should, therefore, be made only from the allow-
ances included in the term * salary.’

4. The deductions which are made from the salary,
pension or annuity of any officer or person under the
authority, or with the permission, of the Government
for the purpose of securing a deferred annuity to him,
or a provision for his wife or children after his death,
as also the amount paid by him to an Insurance Com-
pany in respect of an insurance or deferred annuity on
his own life or on the life of his wife, are exempt from
liability to tax to an extent not exceeding one-sixth of
his incomec. Income Tax should, therefore, be calcu-
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lated on the net salary of the officer after the deductions
on account of the service funds to the extent referred
to above. In the case of any officer claiming exemp-
tion in respect of any amount paid by him to an Insur-
ance Company, he should attach to his salary bill the
receipt of the Company and a copy thereof for the
amount paid by him, or otherwise satisfy the assessing
officer. The officer paying the salary, pension or
annuity, will compare the original receipt with the copy,
return the original after noting thereon, under his sig-
nature, the salary bill from which the deduction is
made and attach the copy to the salary, pension or
annuity bill, after duly attesting the copy under his
signature. When the Collector is satisfied about the
payment of the premium to the Insurance Company
without the production of the receipt, he should certify
on the bill that the exemption claimed is admissible.

The amounts exempted from assessment under this
paragraph, shall not, however, be deducted from in-
come for the purpose of determining whether the in-
come is liable to the tax, or of determining the rate at
which the tax shall be levied.

Note.—The amount of premium paid to a Life Insurance Company
should be deducted in one sum, even if it exceeds the one-sixth limit, from the
salary bill to which the receipt for the premium is attached and the tax
calculated on the met amount, provided there is a primd facie probability that
the fund and insurance deductions will not exceed one-sixth of the total salary
to be drawn in the financial year. But no deductions can be made on account

of premium paid previous to 1st April 1836.

5. Interest becoming due on Government securities on
or after the first day of April 1886 will be subject to
deduction of Income Tax at five pies in the rupee, un-
less the owner of the security produces a certificate sign-
ed by the Collector that his annual income from .all
sources is less than Rs. 500, or that the interest is employ-
ed solely for religious or public charitable purposes, in
which case no deduction shall be made from the inter-
est, or unless he produces a like certificate that his in-
come from all sources is less than Rs. 2,000, in which case
the rate shall be four pies in the rupee. "Whenever the
certificates are produced, they should be noted under the
signature of the Treasury Officer in the register of en-
faced notes prescribed in Rule 2, Chapter 11, Civil Ac-
count Code, and attached to the first voucher in which

D
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the interest is drawn. In subsequent vouchers a refer-
ence should be made to the voucher with which the cer-
tificate was sent.

Note.—The Collector’s certificate of exemption or reduction of the tax
should be acted on for one year only. If the exemption or reduction be
claimed every year, fresh certificates will be required annually.

6. In calculating the amount of tax payable, the
amount due on a fraction of a rupee shall be neglected.
Thus the tax to be realized on a monthly salary of
Rs. 166-10-8 is Rs. 4-5-2 only,

Recoveries in Pauper Suits.
No. 71—01d 51.] [XVI.—Law axp JusTiCE.

The Board of Revenue, with the sanction of Govern-
ment, having directed that every six months a list should
be posted in some conspicuous place at Collectors’ and
Deputy Collectors’ Offices of all sums of more than three
months’ standing due to Government on account of
pauper suits, in which no property, or not sufficient
property, had been found, together with a notice offer-
ing to pay any informer of the existence of debtor’s
property, half the value realized in liquidation of the
amount due to Government, the following orders are
issued on the subject of the exhibition of these receipts
and payments in the Government Accounts.

2. All such receipts are to be credited in the Register
of receipts on account of Law and Justice in the column
“ Recoveries on account of Pauper Suits,” and in order
that the Accountant General may be in a position to
check the payments of rewards against the amounts
received, a memorandum must be submitted with the
monthly Schedule of Receipts containing the following
details :—

1. Number and date of Challan. 2. From whom received, i.e.,
the name of the person on whose behalf the suit was conducted. 3.
Whether recovered from information given byan informer or not.
4. Amount recovered. 5. Remarks.

The total of this memorandum will of course agree
with the total credited in the Schedule.

3. The form in which refunds of fines are granted
will, mutatis mutandis, be used for the payment of
rewards, and the amount will be charged in the list of
payments.
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4. As these transactions are but few in number, it
has not been considered necessary to print a special
form either for receipts or payments.

Fines.
No. 72—01d 52.] [XVI.—Law aND JusTICE.

The Government of India in Financial Department
No. 282, dated 19th January 1867, and again in No. 2139,
dated 11th August 1879, declares the general principle
that all fines and confiscations imposed by Courts
of Justice upon persons convicted of offences against
the law should, when realized, be credited to the head
of “Law and Justice,” and directs that fines under
the Forest Law, when levied by Magisterial Authori-
ties, are to be credited to “ Law and Justice,” and
when levied by Forest Officers, without the interposi-
tion of the Magistrate, are to be credited to Forest
Revenue.

Similarly, fines imposed by judicial officers on criminal
prosecutions for breaches of the S8alt or Opium Laws, or
fines imposed by revenue but realized by judicial officers,
are not to be regarded as receipts under the head of
¢ Salt,” or of “ Opium,” but as receipts of fines, under
“Law and Justice,” like ordinary criminal fines, and
the same rule applies to fines for breaches of the Stamp
and Excise Laws. .

It is only fines and confiscations imposed and rea-
lized by revenue or administrative officers or imposed
by judicial and realized by revenue officers that should
be classed under the Revenue heads.

Fines in Municipal limits.
No. 73—01d 53.] [XVI.—Law aAND JusTICE.

The following instructions regulate the disposal of
fines within the local limits of a Municipality :—

I.—Fines levied under Act V of 1861 for nuisances
committed within municipal limits, should be
credited to the Municipal Fund of the place.
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II.—Fines levied under Act IV (B.C.) of 1873
within the limit of a Municipality should be
credited to the Municipal Fund of the place
where the Municipality has undertaken the
work of registering births and deaths under
that Act.

2. Fines levied under Act V of 1861 for nuisances in
places where there is no Municipality should be credited
as Police Receipts, ¢ Fees, Fines, and Forfeitures.”

3. All fines levied under Section 14 of the Gambling
Act IT (B.C.) of 1867, and those realized from the
Police in Municipalities for neglect of duty, absence,
&c., should be credited to Government with effect
from 1st April 1885.

Nore.—Fines imposed on Municipal Police for neglect of duty,
absence, &c., should be realized by stoppages of pay, and not in

cash,
4. Receipts in duplicate, the second duly marked as
such, should be granted to Court Sub-Iuspectors tender-

ing fines and other receipts for credit to Municipa-
lities.

Fines realised in another District.

No. 74—01d 25.] [XVI.—Law aNp JusTICE.

When a criminal fine imposed in one district is real-
ized in another, the amount should not be remitted to
the officer who imposed the fine, but should be paid into
the Treasury with the realizations of the Court that
makes the recovery, The amount should be carefully
distinguished, however, from local fines, and should be
separately shewn by the Treasury Officer. See Judicial
Rules, Appendix C, Rule 30.

Medical and Ordnance Stores.
No. 75—01d 54.] [XX.—MEebIcAL.

Payments made into the Treasury on account of
Medical and Ordnance stores received upon indent from
Government Depbts, are to be shown separately in the
cash book and cash account, and not in the gcneral
classification ¢ Medical Receipts.”
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Stationery and printed forms for Local Funds, &c.

No. 76—01d 111.]

List of officers and bodies who pay for the stationery
supplied from the QGovernment Stationery Office.

1. Trustecs of the Indiun Museum, including the
Superintendent aud all other officers employed in
the Museum.

2. District Road Fund.

. District Fund.
Marine Fund.
. District Post Fund or Zemindary Déak.
. Pilgrims’ Lodging House Fund.
. Inland Labour Transport Fund.
. Cantonment Fuand.
. Administrntors of Wards and encumbered
estales.

10. Port Officers.

11. Superintendent of Emigration, Goalundo.

12. Honorary Secretary, Zoological Gardeus.

13. Divisional Superiutendent of Works.

14. Madrassas.

15. Khas Mehal Department.

16. Orphangunge Market, Kidderpore.

17. Calcuttn Police for Thanas,

18. Bucwara and Paitition Department.

19. Survey Schools.

20. Registrar, Calcutta University.

21. Collectors and Magistrates
Departments.

22, Siate Railways. See para. 6-of the Circular,

23, District Judges for
Vernacular  Departments.

24 Judges of Small
Cause Courts.

25. tubordinate Judges.

26, Muusiffs.

DI W

for Vernacular

See parn. 7 of the Cir-
cular.

[XX11I.—STaTIONERY AND PRINTING.

The Government
of Bengal having
decided that the
officers and bodies
indicated on the
margin who pay
cash for the sta-
tionery they obtain
from the Super-
intendent of Sta-
tionery, Calcutta,
should lodge .the
cost of the articles
in the nearest Civil
Treasury before the
articles are issued
to them, the follow-
ing instructions re-
lating to the receipt
and the accounting
for the sums sopaid
are now issued,

2. An indenting officer of the classes named above

should send to the nearest Civil Treasury the amount
notified by the Superintendent of Stationery as the cost
of the articles required by him. The amount should be
accompanied by a chalan in duplicate, which should
quote the number and date of the estimate of the Super-
intendent of Stationery. One copy of the chalan will
be retained by the Treasury and the other returned to
the payer of th emoney duly receipted to be forwarded
to the Superintendent of Stationery to enable him to
issue the stationery,

3. In the Treasury cash account the total of sums
paid in for such intended supplits should be shown
against the printed heading * Sale of Stationery,” and
the details as to the parties from whom received, and
the number and date of the estimate of the Superinten-
dent of Stationery, should be entered in a separate re-
gister in the following Form (A. G. B. Form No. 18 new),
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a copy of which should be sent to the Accountant Gene-
ral, with the cash account.

Register of prepayments into local Treasury for supply of stationery

by the Superintendent of Stationery, Caleutta.

Date of receipt.

From whom No. and date of
received. estiinute,

Amount.

REMARKS.

~

4. The Superintendent of Stationery will send to the
Accountant General, not later than the 10th of each
month, a statement showing in detail the suns paid into
the Treasuries in Bengal during the preceding month on
account of the cost of stationery to be supplied to the
The statement

officers and bodies mentioned above.

should be in the form given below :—

Sums paid into Treasuries in Bengal during the month of 188
on account of stationery to be supplied to officers, &c., who
have to pay cask for thesr supplies,

Nameof | From whom
Trousury. received.

No, and date | Date of pay-
of estimate. ment.

Amount,

REMARKS,
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5. When the Superintendent ¢f Stationery- cannot
exactly adjust the articles to the price paid, he will send
only such articles as are covered by the amount paid,
and refund any fractional amount which may remain
over owing to its being insufficient to meet the cost of
any one of the articles remaining unsupplied. Any cost
involved in making the refund will be paid out of such
balance. Sums necessary for these refunds will be
drawn by the Superintendent from the Accountant
General, Bengal, on abstract bills in the following form,
which will be covered by detailed bills with sub-vou-
chers and the prescribed certificates :—

Bill for refund of balances of sums deposited in Treasuries for
payment of stationery,

DETAILS OF anosrr.

Amount re-
funded. REMARKS,

From whom

Month. | Treasury.| = o .04

Amount,

6. In the case of State Railways, which also have fo
pay for their stationery in cash or by cheque, the pro-
cedure will be the same, except that the.amounts paid
into the Treasuries will be credited in the body of the
cash account with quotation of the number and date
of the Superintendent’s estimate. A monthly statement
of all such payments into the Treasury will be sent by
the Superintendent to the Accountant Gereral, Bengal,
who will credit them to a distinct head ‘“Sale of Sta-
tionery to State Railways’’ as an imperial receipt. The
Superintendent will exclude the price of stationery sup-
plied to State Railways from his annual statement of
claims against Provincial Government for stationery
supplied to them.

7. Judges of Small Cause Courts, Subordinate Judges
and Munsifs have each a contract allowance for station-
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ery, and the cost of any stationery supplied to them
must be deducted from their allowance. The Superin.-
tendent of Stationery will send to the Accountant Gene-
ral, Bengal, a monthly statement for each Commis-
sioner’s Division, showing the cost of stationery supplied
to each of these officers during the preceding month.

This cancels Circular No. 102.

E. T. ATKINSON,

Accountant General.
The 28th March 1887.

Collectors’ Bills.

No. 77—01d 56.] [8.—Laxp REVENUE.

Collectors, in the ordinary administration of Land
Revenue, entertain establishment and incur charges
under the following heads : —

(1) Collector’s General establishment.
(2) Partition estahlishment.

Under the orders of Government, special temporary establish-
ments have been entertained for carrying out partitions in the
districte of the Patna and Bhangulpore Divisions.

The establishment and other charges connected with this work
must be drawn upon separate bills, headed ‘¢ Partition Establish-
ments,” and must not be mixed up with the regular Land Revenue
Establishments. And, in the same way, the salary bills of the
Deputy Collectors set apart for employment on this work must be
carefully described and headed ¢ Purtition Establishment,” to
ensure their being correctly charged.

The fees collected on account of these establishments must be
separately credited in the cash account as ¢ Partition fees.”

(8) Charges on account of Government estates.

This last includes both estates of which the proprietary right
is vested in Government, and estates in which Government has no

proprietary right, but of which the rental belongs for the time to
Government.

(4) Land Settlement charges.

The charges under these last two heads, 3 and 4, are under the
management of the Board of Revenue, which sanctions the es-

tablishments and distributes the annual Budget allotments by dis-
triets.
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(5) Commission on Land Revenue collections.
That is, not being collections of Government estates.

(6) Sub-D()zputy Collectors (which includes Canun.

gocs).

2. Many of the charges under these heads are of pre-
cisely the same kind, so that it is not possible to tell
from the details of the bill to which of the four heads
the charges rcally belong, and thus errors in classifica-
tion arise which give rise to long investigations and
correspondence.

8. In order to stop this, it is directed that every bill
drawn up by the Collector for Land Revenue charges
be headed with one of the above six descriptive heads,
and Treasury Officers are to refuse payment of any bill
which does not comply with this requirement.

4. The same rule applies to charges in other Depart-
ments ; but in these cases the Collectors are usually
careful to head their bills “Excire,” ¢ Stamps,”
“ Income Tax,” &ec., as the case may be. It is in the
case of Land Revenue charges that the difficulties
arise.

Process-serving Establishment.

No. 78—01d 57.] [8.—Lanp REVENUE,

The following instructions are issued at the instance
of the Board of Revenue, regarding the manner in which
the charges for the service of Revenue Processes are to
be included in the bills of Collectors’ offices.

2. Establishment.—The establishment for the service
of the processes has been divided by the Board into three

classes:—

(1) * Supervising establishment,” including in this term
Nazirs, Naib Nazirs, and Bukshees; (2) “ Peons,” including
salaried peons on Rs. 7 and Rs. 6 per mensem; (8) Temporary
peons, at 4 annas per diem, .

In establishment bills, therefore, cach of these classes
should be shewn separately: in the case of temporary
peons the number of days each was employed should
always be given, and in the case of permanent peons,
the number employed on Rs. 7 and the number cm-
ployed on Rs. 6 must be distinctly entered in the bill.
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8. Travelling charges.—These charges will consist of
railway fare, boat-hire, and ferry tolls, and also of the
charges incurred by Nazirs when sent into the interior
of the district on any duty. Such charges must be
drawn in a separate travelling allowance bill, which
may be paid at the Treasury without the previous
countersignature of the Commissioner; but at the close
of the month a bill must be submitted to the Commis-
sioner for his countersignature and subsequent trans-
mission to this office for the final admission of the
charges drawn from the Treasury.

4. The above rules apply mutatis mutandis to the
charges for the service of Judicial Processes.

Record Grant.

No. 790—0I1d 58.] [8.—LaNp REVENUE.

It has been arranged with the Board of Revenue
that Record Arrangement Contingencies, incurred from
the special grant made by the Board, shall be counter-
signed by the Commissioner of the Division. Collectors
are requested accordingly to prepare separate abstracts
of contingencies and separate detailed bills for such
items, the former to be paid at the Treasury in usual
course, the latter to be countersigned by the Commis-
sioner.

Copying Fees.
No. 80—0Old 59 ] [3.—LaNp REVENUE.

To simplify the procedure at Treasuries, and to re-
duce the number of documents used in connection with
payments made on account of copying and searching
fees, the following arrangements, which have been as-
sented to by the Board of Revenue, should be introduced.

2. First, as regards refunds. Refunds may be made
in the first place from the permanent advance, and
should be recorded in a separate register (or in separate
pages of a register) in the same way as contingent ex-

enditure is recorded; the receipt of the recipient will
e taken in this register against the record of each item
paid. At convenient intervals during the month, and
always on the last day of the month, a bill will be

H
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drawn up, shewing in columns (1) No. of item (i.e,
consecutive number for the year, in the register of re-
funds) ; (2) Date of refund; (8) Name of recipient;
(4) Amount of refund, will be headed * Bill for re-
funds of copying fees,” and will be certified as follows,
after the necessary cxamination by the Collector or other
Officer in charge :—

“Certified that the payments above recorded have been com-
pared with the Collector’s orders for payment, and that the reeeipts
of the recipients have been duly taken in the register of refunds.”

The bill thus certified will be paid on presentation at
the Treasury.

8. Second, as regards the remuneration to copyists.
It will be drawn in the contract contingent bill as laid
down in Circular No. 15. When a contract bill con-
tains such a charge, a certificate in the following form
should be attached to the foot of the bill :—

¢ Certified that I have checked the amount eharged in the bill
on account of remuneration to copyists with the upper-halves of
the impressed stamps used for copies, and I have caused these
upper-halves to be torn to pieces and burnt in my presence.”

Opium Expenditure.
No. 81—01d 60.] [4.—Or1um.

The following arfangements regarding opium ex-
enditure are prescribed under sanction of the Board of
evenue :—

First, as regards—
A.—PAYMENTS TO CULTIVATORS,
B.—PAYMENTS FOR LEAVES,

C.—PAYMENTS FOR TraAsH,
D.—CoMMISSION,

the following rules will be observed :—

1. The whole amount of payments under each of
the four heads at each Sub-Agency for each list of pay-
ment should be stated by the Sub-Deputy Agent in the
form of an Abstract Contingent Bill, and should be
certified by him to agree with the detailed account of
payments kept by him under departmental rules.

2. The Agent will countersign these bills when they
pass through his hands for compilation of the Agency
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Cash Account, the countersignature indieating merely
that the payments are accepted by him as having ac-
tually been made and having entered the accounts of
the department.

3. Every sum charged under any of these heads, and
every sum credited as a recovery on account of any of
them, must be stated with specification of the season
to which it belongs ; and if the same bill contains pay-
ments on account of more than one season, it must
shew separately the amounts belonging to each.

4. The amounts thus received and paid will be posted
by the Accountant General in a broadsheet, shewing
the totals for each month charged or recovered on ac-
count of each Sub-Agency.

. As soon as possible after September 1st of each
year, the Opium Agent will draw up a statement shew-
ing, by comparison with the amount of opium, lcaves or
trash (as the case may be) delivered, the amount of
payments to cultivators admissible for each Sub-Agency,
and tho amount which, therefore, still =emains upon
that date to be recovered on account of the payments for
the season. The statement will shew for cach kotee—
(1) The whole produce, or quantity; (2) Calculation,
on this basis, of the amount payable; (3) Total amount
paid (which must be reconciled with the monthly pay-
ments shewn in the Cash Account) ; (4) Balance recover«
able.

6. Upon receipt of this statement by the Account-
ant General, the payments will be finally passed up to
the limit admissible, and the amounts to be recovered
froni each Agency entered by the Accountant General
in the objection book until they are gradually adjusted
by recovery.

7. On March 81st of each year, the Opium Agent
will submit to the Accountant General for agreement
with his books a detailed statement shewing the balances
unrcalized on account of advances to cultivators for
opium, leaves and trash, of each Sub-Agency for each
season, with explanatior. wbv the advances are outstand-

lnﬂ'
H 2
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E.—TRANSIT AND WEIGHMEN.

These charges will be drawn on contingent bills of
the form prescribed for a final countersigned detailed
hill, setting forth the usual detail required in respect of
contingent charges, and accompanied by all necessary
vouchers. The Sub-Deputy Agent’s bills, as they pass
through the hands of the Opium Agent for compilation
in his Cash Account, will be examined and counter-
signed by him, and attached as vouchers to his general
account.

F.—MANUFACTURING CHARGES.

The charges should be stated in the usual detail
required for contingent charges and should be arranged
under separate heads according to the actual distribution
of departments in the manufactory. But as the counter-
signing authority is the Agent himself, there is no tise
of his drawing bills in abstraet and then covering them
by detailed bills, as it is simpler to make the single de-
tailed bill suffice for both purposes by duly countersign-
ing it before transmitting it to the Accountant General
along with the Cash Account.

G.—TriMBER CONTRACT.

The same procedure as is prescribed for Manufac-
turing Charges should be applied here.

I.—BoNuUs oB REWARDS.

These charges will be admitted on bills signed by
the Opium Agent up to the limit fixed in the sanctioned
budget for the year.

K.—TEMPORARY ESTABLISHMENT (nof laborers).

These charges should be set forth in separate bills,
one for each class of charge, as Weighment, Manufac-
ture, Timber Contract, &c. They should not be mixed
up with charges for fixed establishment, or for contin-
gent or miscellaneous expenditure. The bills will be
countersigned by the. Opium Agent when they pass
through his hands, and will be admitted by the Ac-
countant Ceneral so long as they do not exceed the
budget sanction under each head.
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L.—FrEIGHT.

M —PErTY CONSTRUCTION AND REPAIRS.

These charges will be drawn by the expending officer
and countersigned by the Opium Agent under the rules
applied to E.—Transit and Weighment. Railway freight
is in several cases arranged to be paid by credit order
upon the Accountant General.

N.—OFFicE CONTINGENCIES AND MISCELLANEOUS.

Under this head is reckoned all such expenditure as
is common to Opium Officers and to other officers of
Government. They should be drawn in the manner
prescribed under E.—Transit and Weighment.

The charges of the Opium Agent himself, under this
head, do not require countersignature by the Board of
Revenue except tour charges.

O.—ADVANCES FOR WELIS.

1. The whole of the detailed management and ac-
count of these advances should be, as it at present is, in
the hands of the departmental officers, and it is not
necessary, upon the books of the Accountant General to
shew anything else than the net amount at debit of
each Agency.

2. The amounts charged as advances should therefore
be drawn upon bills, stating the object of the advance,
and countersigned by the Agent either before payment
or at least before transmission to the Accountant General,
and the whole amount drawn will be charged upon the
books of the Accountant General to * Behar Advances
for wells” and ‘ Benares Advances for wells.” The
recoveries as they appear in the accounts will be credited
to those Advance Accounts, and no details of any kind
are required.

8. On March 31st of each year the balance out-
standing against the Agent upon the Accountant Gene-
ral’s books will be verified against a detailed list of out-
standing advances to be drawn up by the Agent, shewing
the amounts remaining due to the Opium Department
on account of advances for wells.

In this list, “only those advances remaining un-
recovered beyond the time allowed for their repayment,
should be detailed showing tLe name of the person to
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whom the advance was made, the amount due by him,
and the circumstances under which the advance is out-
standing, while all other advances should be shown in
lump sums for each Sub-Agency.

In order to ensure that the amounts shown in lump
sums do not include the outstandings of longer periods
than those allowed under the rules, a certificate should
be attached to the list, stating that the amounts shewn
in lamp sums do not include any such items, and that
the amounts have been obtained by actual summation
of the outstandings.

4. Amounts which prove to be irrecoverable should,
from time to time, be written off by the Agent, under
sanction of Government, by an entry in the Cash Ac-
count—(1) paying out the amount on account of ad-
vance written off ; (2) recrediting it as a reccipt on
account of advances recoverable.

b. A plus and minus memorandum should also be
given at foot of the Cash Account, shewing the balance
outstanding on the 1st of each month and the amounts
debited and credited during that month. The detailed
list of outstanding advances on the 31st March of the
year will thereby be easily verified and the debits and
credits of each month conveniently checked.

Nore.—Nothing in these rules i3 meant to do away with the necessity
which at present exists of obtaining the specinl sunction of the Board or of
Government to charges of an unusual or special nature,

Diet and Transport of Prisoners.
No. 82—01d 62.] [19.—Law axp JusTICE.

All diet and transport charges on account of prisoners,
whether before or after conviction, must be met by
officers of the Jail Department and included in the Jail

bills. (Financial Department No. 957, dated 16th June
1873.)

Marine Expenditure.
No. 83—0ld 63.] [21.—MarinE.

Treasury Officers are not to pay bills for services and
supplies rendered to vessels of the Gévernment Marine

in the ahsence of the authority of the Examiner, Marine
Accouuls.
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2. All persons having claims against the Government
of India for services rendered to vessels of the Indian
Marine, should submit the same either direct or through
the commanders to the Examiner of Marine Accounts
for audit, who, after checking and passing the charges,
will issue the authority for payment.

Education Charges.
No. 84—01d 64.] [22.—EpucaTION.

The following instructions regulate the payment of
bills relating to the Education Department :—

2. The statement in Appendix E shows clearly by
whom the bills for the various charges of the depart-
ment should be signed, and, in certain cases, counter-
signed, prior to presentation for payment at the
Treasury.

3. Salary bills will be in the form used by all
gazetted officers and establishment bills in the form
prescribed in Account Code, Chapter 4, and will be sub-
divided into the following sections :—

Service Head of Chargo. Section into which each establishment bill

Drawing Officer. should be divided.

1 ctor of Schools 21,—EDUCATION. Clerk
nspector of Schoo . erku
Beclr):tury, District Com. | I0PPection *  +|QServants.

mitteo, and Deputy
Inspecetor . .| Ditto . . .| Deputy and Sub-Inspectors of all but the first
four grades,

Govr. COLLEGES.

N.B.—Gazetted' officers are paid

on separate billa.

2—Clerks and Servants.

Ditto . . . Law clagses . . _Cle;l](s ?nd Sel-vunttu‘;.|1 drst, £ a
1—Musters, cxcept the first four grades.

Ditto . e . C?lleglnte Schools . i g—~Clerks and Servants,

Hond Master ., High Schools . .1 L-The game ns Collegiate Schools.

. B . | Distriet Schools .
N.B.—Bills for Drawing, SBurveying and Law
olasses to be drawn up sepurately.

Principal . o e General

{ 1—Teaching staff.,

Head Master « «|Normal B¢hools . .

Head Pundits . .| Model Schools . « | { The same as Collogiate Schools,

Superintendent . . | Government  Madris-
sahs . . .

Nore.—(1) A separate bill must be drawn for each establishment, and each Section must.ba
exhibited distinctly in the Annunl Establishment Return (Form 3 of the Account
Code), and the totals of money columns struck for each Section.

(2) A Temporary Establishment should always be entered as a distinet Section.

(3) Stipends in Madrissaha and Normal Schools should be drawn as a separate Section
in the establishment bills of those schools.

(4) Pay ¢f Native Doctora or ITospital Assistunts should be drawn ou separate biil,
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4. Charges for conducting the Minor and Vernacular
Scholarship Examinations will be paid by Circle In-
spectors from the fees collected from candidates and
from the Government allowance of Rs. 166-10-8 per an-
num for each Circle. This allowance the Circle Inspect-
or will draw on a statement in the following form,which,
after countersignature by the Director of Publie Instruc-
tion, he will present for payment at the Treasury :—

Statement of fees realized and payments made by the Inspector of

Sehools Jfor conducting the examination for
Minor and Vernacular Scholarships tn
Division during the 188

Pees realized, as per details in the accompanying list .

Payments to be made, as per details in the accompany-
ing list duly supported with the receipt of the
payees as regards sums already disbursed .

Amount now payable to me from the Treasury at
————————————under the authority of Govern-
ment Order No dated

Place
Date.

Inspector of Schools.

5. Charges against the Mohsin Endowment Fund are
to be thus regulated—

(1) When the salary or part salary of a Moulvie is
chargeable to this fund, it may be drawn in
the same bill with the rest of the establish-
ment, but the amount which is chargeable
to the fund is to be distinctly stated at the
foot of the bill.

(2) Scholarships chargeable to the fund are to be
drawn in separate bills, headed ¢ Mohsin
Scholarships.”

(8) For the two-thirds fees in aid of Mahomedan
boys no charge whatever is to be made, or
paid, at the Treasury. The Director commu-
nicates the total yearly charge to the Ac-
countant General for adjustment in his books
by charge to the fund and credit to Govern-
ment.

6. Inspectors of Schools are allowed a permanent

advance of Rs. 50 each, and District Committees Rs. 100
each, and, at the discretion of the Vice-President, a
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portion of the last-named sum may be made over tothe
Head Master of the Zillah or Normal School to meet
its current contingent expenses.

7. Each Treasury Officer will furnish the Circle In-
spector monthly with a copy of the schedules of educa-
tional charges which he has sent with his list of pay-
ments, an extract from the schedules heing sent to the
District School Committee in regard to the payments
made on its authority, to the Inspector of European
Schools in regard to payments made on account of
schools under him and to the Director of Public
Instruction in regard to payments made on account of
colleges. At foot of the schedules so sent, the Treasury
Officers will enter the amounts received by them during
the month under the head Education, as classified in
their monthly Receipt Schedules.

8. Application should be made to the Accountant
General for payment of duplicates of lost bills relating to
Inspectors and Deputy and Sub-Inspectors, to District
School Committees, to Colleges, Madrissahs, Collegiate
Schools, High Schools, District or Zillah Schools, Normal
Schools, Vernacular Schools, and senior and junior
scholarships, and to the Circle Inspector in the case of
other bills.

9. In order to ensure that all Government receipts
in the Education Department are duly brought to ac-
count, and that balances do not accumulate in the hands
of receiving officers, Inspectors, Deputy and Sub In-
spectors, Principals of Colleges, and Head Masters of
Madrissahs and other Government Schools, will append
the following certificate to their monthly pay bills :—

“I certify that all fees and other receipts of all kinds belonging
to Governmeunt have been duly paid into the Government Treasury,

and that the only Government money remaining in my hands is as
follows :—

Permanent advance Rs.

Particulars of other money (if any be given) Rs

Signature

Office__*
The 18 .
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10. In order to prevent the alteration of bills after
countersignature and before presentation at the Trea-
sury, Magistrates should send to the Circle Inspector
a monthly list of the primary school bills which they
have countersigned, for comparison by him with the
schedule of educational charges submitted by the Trea-
sury Officers under paragraph 7.

The list to be submitted will merely show (1) the
school to which such bill relates; (2) the name of the
person by whom the bill has heen drawn; and (3) the
amount passed.

11. Magistrates are desired also to require Guru
stipend bills to be submitted for sub-divisions, and not for
any smaller portions of the district as is sometimes done
to the multiplication of entries in the Inspector’s books.

Churches and Cemeteries.

No. 85—01d 65.] [23.—ECCLESIASTICAL,

1. Churches and cemeteries have already been divided
into two classes—(1) those in stations where there are
military cantonments, and the military works in which
are under the charge of the Inspector General of Military
‘Works; and (2) those in other military cantonments
and civil stations.

2. In both classes of stations joint estimates should
be framed annually by the Chief Magistrate of the dis-
trict and by the Chaplain of expenditure connected with
establishments, e.g., pay of servants, alterations in
their pay or number, &c ; also of all expenditure by
Government connected with the provision of articles of
church furniture supplied by the Civil Department.

3. Estimates will be framed by the Executive Engi-
neer and Chaplain for all expenditure connected with
repairs and additions to church fabric, to church com-
pound or cemetery walls, to cemetery gates, walks, wells,
chowkidars’ or other church servants’ houses, provision
of necessary appliances for graves, or for the repair of
tombs, or for the planting of trees and shrubs in ceme-
teries, and keeping thie same in decent order ; also for all
expenditure by Government connected with the provision



ACCOUNTANT GENERAL’S CIRCULARS. 107

of articles of church furniture supplied by the Public
Works Department. By the Executive Engineer and
Chaplain will also be framed the estimates of receipts,
from cemeteries, &e.

4. The only expenditure on account of cemeteries
that can be paid from the Treasury is that of the estab-
lishment attached to the cemetery, all other expenditure
being met from funds provided by the Executive Engi-
neer or the Public Works Department. The only ex-
penditure, also, on account of churches, with the excep-
tion of that on account of salaries and travelling allowance
or contingencies of clergymen (the estimate of which is
not framed locally) that can be paid from the local Trea-
sury, is that of the church establishment, and also that
connected with the provision of those articles of church
furniture, which by rule are required to be supplied by
the Civil Department; all other expenditure will
be met by the Executive Engineer. The articles of
church furniture which are required to be supplied
by the Civil Department are given in the annexed state-
ment.

5. All receipts from cemeteries and church compounds
are to be paid into the Civil Treasury, no portion being
retained by any Government Officer, and must be credited
in the body of the Cash Account as receipts on account
of the Public Works Department. Fees for monuments,
however, in churches, in or out of Calcutta, will be
retained by the Chaplain, as was formerly the case, for
payment to the charitable object to which the Bishop
has assigned them.

Statement of Church furniture.

The following are the articles which are to be supplied by the
Civil Department to each Protestant Church, Civil Railway or
Military (Cathedrals excepted) on the Executive Engiueer’s cer-
tificates of the necessity or renewal, as the case may be :—

Rs.

A guitable set of communion plate

A strong box, to be made in India and which may be locally
ﬁurchased for custody of communion plate, which is also to

e used for records . . . . . . . . 150
Altar cover of red embroidered cloth . . . . . 150
Fair linen cloths and napkins, communion service . . . 35
Bibles and prayer boeks for the Clergymen . . . 60
Two service books for the communion table . . . . 30

Norr,—When the congiogation choose to contribute in order to procure any of the above
articles of a richer design or matorial, the fixed grant mn‘{, if 8o desired, be paid to the Chaplain,
and the purchase of the articles left to his and their joint discretion.



108 ACCOUNTANT GENERAL'’S CIRCULARS.

Salary Bills of Civil Hospital Assistants.
No. 86—0ld 66.] [24.—MzDICAL,

A separate salary bill is required for each Civil
Hospital Assistant. Special forms are supplied for
these bills.

Bills for periods of transit, leave and employment as
supernumerary will be paid on presentation under the
signature of the Civil Surgeon, &c., but on the same
day on which a bill for any such period is paid, a copy
of, or extract from, it in duplicate will be submitted to
the Inspector General, who will countersign one of such
copies or extracts, retaining the other in his own office.
The amounts will be held under objection in this office,
pending receipt of the countersigned bill from the In.
spector General.

In future, therefore, Treasury Officers will refuse pay-
ment of the salary of a Civil Hospital Assistant when
claimed (a) for the first time without a Last-pay Certi-
ficate, or (b) for any period while that for some previ-
ous period remains uripaid.

Staging Bungalows.
No. 87—01d 82.] [82.—M1scELLANEOUS,

It has Leen ordered by Government that those
charges only which are connected with the construction
and repair of Staging Bungalows should be met from
Public Works Funds ; while all other charges, including
establishment and the cost of purchase and maintenance
of furniture, should be borne by the Civil Department.
Magistrates are accordingly requested to pass, for pay-
ment at the Treasury, all bills which may be presented
to them by officers of the Public Works Department on
account of Bungalows in their charge.
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SECTIONS OF ESTABLISHMENTS.

N.B.—A separate bill must bedrawn for el;mh of the departments in column 2, 3nd each scétion
must be exhibited distinctly both in the Annual Establishment Return (Form 8, Civil Accouut Tode)
and in the bill, the totals of money columns being struck for each section in both,

Temporary Estallishment should always be drawn in a separate bill.

Drawing Officer.

Department or Office.

Bections into which
each hill shnuld be

What should be included in

Superintendeat of
survey.

Collector or De-
puty Comnuis-
siowor.

mont.

Laund Revenune

Survey and Settle-

Vernacular Branch
Field Establishment

Scttlement Officer’s Es-
tablishment.

Deputy Collector’s Es-
tablishment,

Establishment for writ.
ing  Jummabundee
papers,

English Department

Vernacular Department

. | Treasury Department .

Joint Magistrate and
Deputy  Collector.—~
(Name to be stated.)

Assistant ‘Magistrate
and Assistant Collec-
tor.—(Name to be
stated.)

Deputy Magistrate and
Deputy  Collector,~
(Name to be stated.)

Process Establishment

divided. each section,

-Burveyors and Assistant | Surveyors and Assistant Sur-
Surveyors, veyors.

English Branch . | Clerks and servauts.

Mohurirs,

Ameens, Mohurirs,Measurers,
Chaiumen, Guards, Servants,

English and Vernacular De-
partments,-

Mohurirs  and peons with
al’nnea of the Deputy Collec.
TS,

Clerks, servants, and half the
numbor of orderly peons
(Chaprasces) allowed to the
Magistrate-Collector, the re-
maioing half being drawn in
the tMlngnw's Establish-
ment.

Sheristadar, Peshkar, Record-
kecper, Accountsut, Towjee
Navis and sll Mohurirs,
whether attached to the
General, Account, Towjee or
Record Branch,

Treasurer and Potdars,

Mohurir, if any, specially sanc-
tioned, aud 2 orderly peons,

Mohurirs and one peon.
Mohurirs and one orderly
Ppon.

Nazir, Bukehi, and regular
Process-Servers.

Process Establishment
(Tomporary).

—

Extra Process-Servers,

e——
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Sections of Establishments—continued.

Sections into which

— 9
‘What should be included in

Drawing Officer. Dcl)‘"‘m'f“t or Office. | each ‘3}9‘323:“‘1 be cach section,
Canongoes and Sur-

Collector or De-/
puty Commis.
sioner.

Sub-divisional
Officer.

Collector of Cus-
toms.

tablishment.

ernment Estates.

Land Registration
Partition .
Stamp . .
Exciso . .

Income tax .

Establishment
Sub-divirions,

Customs .

Preventive
lishment.

Wharl Establish-
meont.

Salt Department

Sub-divisicnal Ea-{

Management of Gov-

Estab."

{.

veyors.
Chainmen and Messon-
gers,

Tohsil Establishment.

Establishment .
Ditto.
Ditto . . ¢

"

Clerks, Mohurirs, &e.

Stamp Darogah, Mohurir, or
any establishment for the

sale of stamps,
Detective I tors ard their

Excise Insy .

Preventivoe  Inspectors
and Darogahs.
Sudder Clerks and ser-

vants.
Distillery Establishment

Establishment .
Establishment .

Process Establivhment
Clerks and servants,
Boat Establishment,
Appraising  Establish-
ment,
Export Department.
Tmport ”
Cashier’'s ,,
Account ,,
Miscelluneous Depart-
ment.
Btatistical Departmont.

Bonding Eslablishment.,

Inspectors,
Preventive Officers,
Clerks and servante,
Boat Establishment,

Wharl  officers and
-servants.

Boat Establishment.

Intendants,

Clorks, servants and
guards.

Inspectors and Assistant
<Inspectors.

peons.

Detective Darogahs and their
cons,
Clerks, Mohurirs, and peons at
the head offico.
Darogahs, Mohurirs, and peons
at other than the head office,

Mohurirs and peons.
Head Clerk and Sheristadar,

Mohurirs, orderly peons, and
servants.

Process-Servers,
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Sections of Establishments—continued.

Drawing Officer.

Dopartment or Office.

Section« into which
each bill should be
divided,

‘What should be included in
each section.

Oplum Agent

Sub Deputy Oplum
Agent,

Commissioner

District or Addi-
tlonal Judge.

District or Sub-
Judge.

Agent’s  Establish-
mont,

Sub-Deputy Agent's
Estnbl?shment.

~

Commissioner <

Law Officers , .

Judgo's or Addition. [
al Judge’s Court., <

—

Sub-Judge’s Estab-
lishment (cach to
bodistinctly shewn
with the name of
the Sub-Judge).

English Department.
Vernacular
Godown

Evaporatory and Labo-
ratory Department.

Factory Department.
Chest
Press
Fire Brigade.

Steam Saw Mill Depart-

ment.
Treasury Department.

Sudder Audit Depart-
mont,

Standard  Computing
Department,

Guords.

English Department.

Vervacular ,,

Kotee  Fstablishment
(each to be distinctly
shewn).

Assistant’s  Establish-
ment (each to be dis-
tinetly shewn).

English Department .

Vernacular

Provincial Establish-
ment.
Establishment for the

general  management
of Wards’ estates,

Establishment

English Department
Vernacular ,, .
Trauslators .«

Civil Court Ameens
Process Establishment,

Establishment

‘

Process Establishment ,

Clerks and servants.

. | Sheristadar, Peshkar, Record-

keeper, and Mohurirs,

Education and Local Fund
Clerks and servants,

Clerks and servants for the
eneral  management of
ards’ estates.

. |Government Pleaders and theig

establishment.
Clerks and servants.

Sherirtadar, Peshkar, Record.
keeper, and Mohurirs,

Translator.
Civil Court Ameens.

Nazir, Naib-Nazir, writer, and
peons.

. { Sheristadar, Clerks, Mobhurlrs,

and peous.

Naib-Nazir and runners,
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Sections of Establishments—continued.

Sections into which

What sh.uld be included in

Drawing Ofiicer. | Department or Office. each gwi;gdo?ld be each section.
District Judge or | Mooneiff's  Estab- (‘| Establishment « | Sheristadar and Mohurirs.
Moonpsiff, lishment (each to
be distinctly shewn
with the name of
the Moonsift). Process Establishment. | Naib-Nazir and ranners.
» Clerks and servants , | Clerks and servants.
Judge, Small | Small Cause Court ., < | Sale Ameens,
Cause Court,
Process Establishment, | Nazir and runners.
English Department .| Clerks and servants.
Vernacular Department Bheﬁi%ad;rh Record-keeper,
and Mohurirs.
r Criminal Court  .<| Honorary Magistrate's
Establishment.
| Process Establishment | Runnecrs.
Maglstrate o
e Gomed | Clrcuit House . . | Establishment.
missiouer, l Hajut . . .| Ditto,
\|Pounds . . . Ditto « |Mohurir and pound-keepers,
Church . . . Ditto « | Clerk, chowkeedar, sweeper,
Mc lstrl:lu or{ &e.
aplain, .
P Cometery .« . Ditto « [Burial gﬁgund chowkeedars
Jnilors, Assistant Jail| "0 melie®:
ors, Compounders, &ec.
f
s?‘ﬁtntond‘"h Jail A Wardor Establishment .

Officer in chargo
of lock-up or
subsidiary jail.

Registrar or Sub-

egistrar,

District Buperin.

tendent of

olice.

Lock-up or subsidlary
Jail, P

Registration

{
K

District Exccutlve;
Police.

Servants.

N. B.—Pay nnd allow-
ances of Civil Hospital|
Assistant to be drawn
in o separate bill.

Wardor Establishment.
Registrar's Establishe)
ment.

Sub-Registrar’s Estab-
lishment (each to be
separately shewn),

Offico Establishment

Hospital Establishment|

(pay and allowsnce .of|
Hospital Assistant to
be drawn in a separate
bill).

Inspectors . .

Bub-Inspectors

European Constables .
Head Constables , .
Constables .

Mounted Constables.

Fixed Boat Establish~
ment.

Batta allowance

Clerks, Mohurirs, and sor-

vants.
Ditto.

Clerks, Mohurirs, and sers

vants.

Inspectors ef all grades.
Sub-Inspectors of all grades.

Head Constables of all grades,
Ll
Constables of all grades,
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Sections of Establishments—concluded.

Drawing Officer.

Department or Offico.

Bections into which
each bill should be
divided.

What should be included in
each section.

Inspector of
hools.

Becretary, District
8School Commit-
;.ee. o\"‘0 Dmmtyf
nspector o
Schools.

Principal .

Head Master

Civil Surgeon ,

\

Inspector of Schools,

{

District 8chool Com-
mittee,

College or Collegiate
School,

Schools, English, Nor-
mal or Vernacular.

Medical . {

Vaccloation .

Medical School .

Hospital or Dispen-
sary,

{

Nativo Medical Papils

Lunatic Asylum .

Metcorological De-
partment. .

Clerks and servants

Establishment . .

Deputy and Sub-In-
speotors.

(Gazetted officers are
paid on separate bills.)
Instructing staff,

(Gozetted officers are
paid on separate bills.)
Clerks and servants.

Establishment payable
from the Mohsin Fund.

Same as Collegiate
School.

Compounders and
Dressors.

Clerks and servants
Inspectors,

Vaccinators and Assist-
ants,

Clorks and servants .
Instructive staff , .

(Gazetted officers are
paid on separate bills.)

Clerks and servants .

Native Medical Pupils,

Compounders and
Dressers.

Clerks and servants.

Compoundors and
Dressers.

Overseers and Matrons,
Clerks, servants, and
guards,

Establishment . .

Clerks and servants,
Education Clerk.

Clorks and peons,

Clerks and poons,

Assistant  Demonstrator of
Anatomy, Assistant Lecturer
&'c Chemistry, Staff Sergeant,

Writer, Taxidermist, cutter,
furash, peon, Bwecpers,
durwans.

Pupils under instruction only,

Puplls attached to Dispen-
saries,

Accountant, Clerk, cooks,
bhistees, female-keepers, dur-
wans, dhobios, &c.

Observers,Assistant Reporters,

Clerks, and servants.
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APPENDIX B.

Registers of Contingent Charges and the classification thereof.

N.B.—A separate register must be opened for each of the departments or groups
- printed in italics, with the dotailed headings in column 1, and the
charges of each department or group must be drawn in a scparate

bill,

Collector’s Departments .
Commissioner . . .
Magistrates’ Departments
Judges . . . . .

INDEX,
Page . " Page
vi | Jails . ., XIX
xiv BeFistration XX
. xv | Police . xxi
. xviii | Education . . xxiy
Medical . . . . xxiv

Detailed headings to be opened.

Description of charges to be shown under each
detailed heading.

TO BE DRAWN BY THE
COLLECTOR OR DE-
PUTY COMMIS.
SIONER—

LaND REVENUE DEPART-

MENT—

Contract Contingencies~

Charges for remittance of
treasure within the dis-
trict.

Law charges .

Country Stationery .

All charges for remittance of treasure within the
districte
N.B.—For copper coing—see Charges for remittance of treasure,

. | Fees to pleaders, cost of stamps and other charges

in law suits in which Government is a party,

except charges connected with pauper suits.

Cost of stationery locally purchased, including
charges for ord};nary binding of office books,
registers, &c., and for the following articles :—
Glue, paste, thread, talo for native colours,
lac for sealing, country pens, country enve-
lopes, repairing scissors, &o., pins and needles,
twine, sand pounce, sand pots, pounce bags,
vinegar, oil for stamps, oil for stampin
and sharpening knives, stamping inkstand,
stamping ink, country ink, country paper
of all kinds. But the purchase of peon books,
ink and pencil-erasers, ink glasses, ink of various
colours, pens, writing pads, gum bottles, &o., is
strictly prohibited.

N.B.—A scparate bill must be drawn for the charges undor
this head which are debitable to the mnjor head of
¢¢ Btationery and Printing.”
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Registers of Contingent Charges and the classification thereof—continued.

Detailed headings to be opened.

Desoription of charges to be shewn undor each
detailed heading.

TO BE DRAWN BY THE
COLLECTOR OR DE-
PUTY COMMISSION.-
ER—continued.

LAND REVENUE DEPART-
MENT—continued.

Contract Contingencies=—
continued.

Section- writing . .

Hot-weather charges .

Cold-weather charges

Tour charges . .

Other office expenses .

Repairs of tents .

Other
charges.

miscellaneous

Office and ground rents .

Charges for cop!ixag manuseript by piece-work.
The sanction of Government is required in all
cases, whatever the amount of the charge. The
‘Iio. g}ﬁl date of the order should be cited in

e bill.

‘Tatties and water-pots (allowed only in the Bohar

and Chota Nagpore Districts), punkha-pullers,
punkhtz; punkha-wheels, punkha-frills, ropes,
canes, &c. :

oy

. | In Darjeeling only, where fuel and warm clothing

are allowed.

Hire of dranght animals and carts for conveyance
of records and tents, ground clearing, occasional
mesgenger charges, torches and oil, rope for
binding, and tent khalasies. : .

Allowance of sweepers, cloth for bundles or dusters,
oil for lighting Office, Treasury, Treasury guard-
room, &c., superior binding of books for Court
library, and other petty * miscellaneous charges
of an ordinary nature appertaining to the oftice,
such as conveyance of records to and from
subordinate offices, and conveyance of forms,
stationery, office furniture, &o., charges of open.
ing packing cases, &c.

Charges for repairing tents.

Lanterns, padlocks, scales, letber scales, budges,
belts, money-bags, &e., charges for issuing pro-
clamation, charges for advertisement of sale of
estates.

Ground rent and hire of buildings belonging to
‘private persons, including cesses, rates, and tazes
on such ground and buildings if payable by
Government. Charges on account of rent musé
not be paid without the previous sanction of
Government, nor rent be paid by one department
of Government to another. (Cite the No. and
date of Government order in each case.)

12
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Registers of Contingent Charges and the olassification thereof—continued.

Detalled headings to be opened.

Desoription of charges to be shewn under each
detailed heading.

TO BE DRAWN BY THE
COLLECTOR OR DE-
PUTY COMMISSION-
ER—-continued.

LaxD REVENUE DEPART-
MENT—continued.

Contract Contingencios—
continued.

Petty repairs

Service telegrams .

Service postage stamps .

Purchase and repairs of
furniture.

Process-serving charges .

Remuneration to copyists

Municipal rates and cesses

Countersigned Contingen-

cies—

Purchase of tents .

Purchase of estates sold
for arraars of revenue.

« |Charges for repairs of fixtures in buildings erected

by the Public Works Department, except in the
general repair of the buildings and for repairs of
temporary buildings,

Telegrams sent only on public service to be
supported by the receipts of the Telegraph
Department.

Service postage stamps to be supported by Trea~
sury receigts and payraents of postage on bearing
letters and parcels,

Almirahs, record shelves, other than those payable
from the record ﬁrant, tables, desks, chairs,
clocks, treasure chests, &c., including repairs
of the same. .

Cost of peons’ badges, wages of punkha-pullers,
cost of furniture, &c.

Remuneration to copyists for copying records, &c.

Charges for rates or municipal taxes on all Gov-
ernment buildings or on a number of Govern-
ment buildings in a municipality, in the occupa-
tion of more than one Department of Govern-
ment such as Civil, Military, Public Works, &c.

N.B.—A separatoe bill must be drawn for these charges whic
are debitable to the major head * Miscellaneous,”

. | Tents (state the date on which the old tents dis-

placed by the new omes were purchased) and
tent-gear may be taken under tent charges,
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Registers of Contingent Charges and the classification theregf—continued.

Detailed headings to bo opened.

Description of charges to be shewn under each
detailed heading.,

TO BE DRAWN BY THE
COLLECTOR OR DE-
PUTY COMMISSION.
ER—continued.

LaND REVENUR DEPART-
MENT—concluded.
Special Contingencies—

Purchase of books and
publications,

Petty construction

Compensation for lands
taken for public pur-
Pposes.

Other exceptional contin-

gencies of large amount
and unusual character.

Revenue Record-Room
Charges—

Contingencies

Survey of Waste Lands—

Contingencies .

Partition Establishment—

Countingencies

Management of Govern-
ment Estates—

Office and ground-rent .

Petty construction and
repairs,

Contingencies . .

Service postage stamps .

Cost of law and other books, maps, publications,

&c., other than those printed by Government.
N.B.—No books can be purchased except under the special
sanction of Government in each case.

Subscription to any newspaper or periodical, as
sauctioned by Government, (Cite the No. and
date of the order.)

. | Charges for construction of buildings costing less

than Rs. 1,000.

Cost of land for Court or Office compound, &o.,
other than for sites of buildings to be erected by
the Public Works Department.

. | Costs of racks, cloth for bundles, kerosine oil, &e.,

for the preservation of old Records. (The sanc-
tion ())f the Board of Revenue to be cited in each
case,

.| Any contingent charges incurred on account of

survey of waste lands.

. | Any contingent charges incurred on account of the

Partition Establishment.

All contingent charges in connection with estates
of which the proprietary right is vested in
Government, and estates in which Government
has no proprietary right, but of which the
rental belongs for the time to Government.
Stamps for koboolyuts to be shewn under
Contingencies.
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Registers of Contingent Charges and the classification thereogf—continued.

—
Detailed headings to bo opened. Deseription of sharges ‘,‘lﬁ;g“;"“ under each
TO BE DRAWN BY THE

COLLECTOR OR DE-
PUTY COMMISSION-
ER—-continued.

SALT DEPARTMENT-—-

Contract Contingencies=
Hot-weather charges

Tour charges
Other office expenses =

Other miscellaeous
charges.

Repairs to tents

Purchase and repairs of
furniture.

Service postage stamps .
Office and ground-rent .
Miscellaneous

Service telegrams .
Petty repairs

Rewards to informers

Countersigned Contingen-
cies—

Purchase of tents . .

Special Contingencies—

Purchase of books and
publications.

Petty construoction .
Cost of land . .
Wards' Department—
Contingencies .

Postage stamps . .

Same as Land Revenue.

- | Contingent charges, including cost of stationery.

Cost of postage stamps on correspondence relating
%3 es(fiates under the management of the Court of
ards.
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XI

Registers of Contingent Charges and the classification thereof—continued.

Detailed headings to be opencd.

Desoription of oharrcn to be shewn under each
detailed heading. -

TO BE DRAWN BY THE
COLLECTOR OR DE-
PUTY COMMISSION-
ER—contintied.

STaMP DEPARTMENT—
Contract Contingencies—

Other office expenses .

Purchase and repair of
furniture.

Other
charges.

miscellaneous

Countersigned Contingen-
cies~~

Fees to pleaders in pauper
suits,

Excise DEPARTMENT-—
Contract Contingencies—
Hot-weather charges
Tour charges

Other office expenses
Repairs of tents . .

Other
charges.

miscellaneous

Office and ground-rent .

Rewards . . .

Charges for opening packing cases, and other
petty charges,

Cost of almirahs, chests, &c., for keeping stamps
of all kinds, including repairs of the same.

Charges for conveyance of stamps, includif:g post-
age and telegraph stamps and plain paper used
for court-fees stamps.

Fees to pleaders and other charges for recovery of
court-fees in pauper suits, including the percent-
tf;ge and rewards paid for the recovery of such

ae8,

Same as Land Revenue.

Same as Land Revenue, including charges for
conveyance of excise opium ; charges for bring-
ing country spirit, &ec., found in excess of the
quantity shewn in vendor’s account.

Same as under Land Revenue, except that the
sanction of the Board of Revenue is sufficient for
such payments. (Cite the No. and date of
order in each case.)

Rewards to informers and seizing officers in cases
of breach of excise law when no fines are rea-
lized. When granted under section 78 of Act
VII (B.C.) of 1878, the sanction of the Board
of Revenue is required. In cases of breach of
opium law the rewards aro‘taken under Opium.
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Registers of Contingent Charges and the classification theréof—continued.

Description of oharges to be shewn under each
Detailed headings to be opened. detailed heading.

TO BE DRAWN BY THE
COLLECTOR OR DE-
PUTY COMMISSION-
ER-—oontinued,

Exc1sE DEPARTMENT—
continued.

Contract Contingencies—
continued,
Petty repairs . \

Purchase and repairs of
furniture.

Bervice postage stamps .
Service telegrams

Country stationery

N.B.—Charges for stationery must
be drawn in a separate bill
88 they are debitable to the
major hend ¢ Stationery and
Printing.”

Countersigned Contin- Same as Land Revenue,

genoies—
Purchase of tents .

Special Contingencies—

Purchase of books a.nd
publications

Petty construction
Cost of lands .
Other exceptional contin-

gencies of large amount
and unusual character.

CusToM8 DEPARTMENT— |
Contingencics—
Costs of land . . \

~ Purchase of books .

Petty construction and
repairs.

Office and ground-rent . | [ Sume as Land Revenue.

Hot-weather charges .

Tour charges . )
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XIII

Registers of Contingent Charges and the classification thereof—continued.

Detalled hendings to be opened.

Description of charges to be shewn under each,
detailed heading.

TO BE DRAWN BY THE

COLLECTOR OR DEPU-

TY COMMISSIONER—
conoluded.

CusToMs DEPARTMENT—
continued.

Contingencies—concluded.
Service telegrams .
Other office expenses

Purchase and repairs of
tents.

Purchase and repairs of
furniture.

Other miscellaneous charges

IncoMe Tax DEpr.—
Contract Contingencies—
Office expenses . .

Miscellaneous .

Service postage stamps

Mi1sCELLANEOUS—
Countersigned Contingen-
cies—

Charge for remittance of
treasure,

Same as Land Revenue.

Same as Land Revenue.

Charges for remittance of treasure from one Dis-
trict Treasury to another, including Post Office
charges and registration fees for despatching
currency notes, charges for packing, opening,
and conveying gold and silver coins, travelling
expenses of potdars (state the rate and the
period for which paid) accompanying remit-
tances, i.6., all charges on account of the remit-
tance till it is included in the Cash Balance of
the Treasury. (Date of remittance, amount and
description of money remitted and the Treasury
to which remitted to be stated.)

N,B.—Charges on account of ¢
the district are Min¢
drawn in soparate bills.

per coins within or without
arges, aud therefore should be
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Registers of Contingent Charges and the classification thereof—continued.

Description of charges to bo shewn under each
Dotailed headings to be opened. dotailed heading.

TO BE DRAWN BY THE
COMMISSIONER—

Contract Contingencies—
Hot-weather charges
Tour charges
Other office expenses
Repairs of tents

Other miscellaneous
charges.

Office and ground-rent .
Seotion-writing

Purchsse and repairs of
furniture . .

Service telegrams .
Service postage stamps .
Country stationery

Petty repairs : "|/| Samo as Land Revenue.

Countersigned  Contingen-|
cies==

Purchase of tents. R

Special Contingencies—

Purchase of books and
publications.

Peity construction
Cost of land . .
Other exceptional contin-

gencies of large amount
and unusual character.

Wards Department—
Contingencies . .

Postage stamps . . }
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XV

Registers of Contingent Charges and the classification thereof—continued.

Detailed headings to be oponed.

l

Desoription of charges to be shewn under each
detailed heading.

TO BE DRAWN BY THE

MAGIS RATE OR
DEPUTY COMMIS-
SIONER.

CRIMINAL DEPARTMENT—
Contract Contingencies—
Country stationery

Hot-weather charges
Cold-weather charges
Tour charges

Other office expenses
Repairs to tents

. .

Remuneration to copyists.
Office and ground-rent
Section-writing

Purchase and repairs of
furniture.

Service telegrams . .

Service postage .

Process-serving charges .

Petty repairs

Process fees advanced
under B. G. Circular
No. 48, dated 27th
October 1874, -

Other miscellaneous charges

Same as Land Revenue.

N. B.—Stationery charges must be drawn in a scparate bill as
they are dobitable to the wmajor head ¢ Stationery
and Printing,”

Same as Land Revenue.

Process fees paid in cases in which the complainants
are paupers and the amount is irrecoverable.

Lanterns, padlocks, letter scales, badges, belts, &e.,
charges for execution of prisoners, whip ing
materials, triangles, &c.; diet and hospital ex-
penses for treatment .of wounded persons con-
nected with criminal cases ; conveyance of dead
bodies brought for post mortem examination ; cost
of sending to their homeg lunatics discharged
from asylums; contingent charges of Magis-
trate’s hajuts, excepting expenses for dieting

risoners therein and other contingent charges

or which no separate heading has been
prescribed.
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Registers of Contingent Charges and the classification thereof—continued.

Detailed headings to be opened.

Description of ch s to bo shewn uunder each
detailed heading.

TO BE DRAWN BY THE
MAGISTRATE OR DE-
PUTY COMMISSION-
ER—-continued.

CRIMINAL DRPARTMENT—
continued.

Countersigned Contingen-
cies—

Purchase of tents .

Diet and travelling ex-
penses to witnesses.

Fees to pleaders in crimi-
nal oases.

Special Contingencies—

Purchase of books and
publications.

Petty construction
Cost of land .

Other exceptional contin-
gencies of large amount
and unusual charaoter.

Pounp—
Contingencies—

Contingencies and mis-

cellaneous.

Potty construction and
repairs.

Circuir House—
Contract Contingencies—
Purchase and repairs of

furniture,

Weeding and clearing
garden.

Petty repairs . .
Ground-rent . .

Othermiscellaneous charges
ECCLESIABTICAL—
Contingencies—
Charges for clearing burial
ground.

Diet and travelling expenses of all witnesses
other than Government servants attending Cri-
minal Courts.

Fees to pleaders in criminal cases. The pleaders’
bills for such fees should be countersigned by the
Remembrancer for Legal Affairs before payment,

Cost of stationery and other expenses,

Charges for construction aud repairs of pounds.
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Ragisters of Contingent Charges and the classifioation thercof—continued.

Detailed headings to be opened.

Description of charges to be shewn under each

¢
detailed heading.

TO BE DRAWN BY THE
MAGISTRATE OR DE.
PUTY COMMISSION-
ER—concluded.

MiscELLANEOUS CHARGES-

Contract Contingencies—

Maintenance of strangers
and indigent persons.

Diet to insane persons
Support of pilgrims
Burial of paupers

Charges on account of
ship-wrecked mariners.

Rewards for destruction
of wild animals.

Rewards for destruction
of venomous snakes.

Subsistence allowance to
European vagrants,

Charges for deporting va.
grants.

Khorasain and other va-
grants,

Miscellaneous

FEBBIES—
Contingencies—
Contingencies . .
Maintenance of ferries .

Petty construction
repairs,

and

. | Charges for burying and burning dead bodies.

Charges for supporting ship-wrecked native crews
of vessels under British colors.

Rewards for killing tigers, leopards, bears, hyenas,
rhinoceros, buffaloes, wolves, alligators, &e.

Rewards for killing cobras, keraits and daboias.

Sasseram Bath establishment, Demagiri Bazar
establishment in Chittagong, and charges for
which special headings have not been provided.
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Registers of Contingent Charges and the classifioation thereof—continued.

Detailed headings to be opened.

Description of charges to be shown undor each
detailed heading.

TO BE DRAWN BY THE
DISTRICT JUDGE—

Crvir CoURrTs~
Contract Contingencics—
Country stationery
N.B.—Btationery charges must
be drawn in a scparatc
bill as they are debitable
to the major hoad “ Sta-
tionery and Priuting,”
Hot-weather charges .
Tour charges .
Other office cxpenses .
Repairs to tents’ . .
Remuneration to copyists
Office and ground-rent .
Section-writing . .

Purchase and repairs of
furniture.

Service telegrams .
Service postage stamps .
Petty repairs .

Process-serving charges .
Cost of land . .

Other
charges.

miscellaneous

Ploadership  Examina-
tions—

Contingencies for con-
ducting examination.

Countersigned Contin-

gencies—

Diet and travelling allow-
ances to witnesses.

Purchase of tents

Same as Land Revenue.

Same as Land Rovenue.

Lanterns, padlocks, letter scales, soals, badges,
belts, &c., charges for serving processes of the
High Court, and other contingent charges
for which no separate heading has been pre.
soribed.

Purchase of stationery and other charges for the
examination.

Same as under the Magistrate.
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Registers of Contingent Charges and the classification thereof—coniinued.

Detailed headings to be opened.

Description of charges to be shewn under each
detailed heading.

TO BE DRAWN BY THE
DISTRICT JUDG E—con-
tinued.

Special Contingencies—
Purchase of books and
publications.
Petty construction
Cost of land . .

Other exceptional contin-
gencies of large amount
and unusual character.

TO BE DRAWN BY THE
SUPERINTENDENT
OF JAIL—

Jail—

Purchase of reserve stores
of grain,

Rations . . .

Clothing and bedding .

Petty "construction and
repairs.
Hospital charges . .

Cost of land .
Moving prisoners .

Tread-mills, cranks, &o. .

Other miscellaneous

charges

Stores of grain purchased under special sanction
of Government. (Cite No. and date of order.).

Diet of prisoners, including charges connected
with their sustenance, such as the cost of fuel,
cooking utensils, &c.

Note.—The word_*‘ prisoners”’ Inclades revenue, excise and

opium defaulters in jail, R

Clothing and bedding supplied to prisoners, with
the exception of those purchased solely for hos-
pital use.

Same as Land Revenue,

All diet of prisoners in hospital, including extra
expenses incurred for sick diet, cost of bazar
medicines, and articles required for hospital, also
clothing and furnitures for use, especially in
hospital.

. | Same as Land Revenue.
. | Charges for transferring prisoners from one jail to

another or from the subsidiary to the district
jail.
Purchase, conveyance, &c., of tread-mills, cranks,

Lanterns, padlocks, scales, badges, belts, diet of
defendants in the oustody of police, cooking
utensils, keep of prisoners’ children, reward for
apprehension of escaped prisoners, burning or
burying deceased priseners, purchase and
repairs of fotters, fettering prisoners, razors and

- gaiters, &c., gratuity to released prisoners, diet-

money, railway-fare, or boat-hire, maintenance
or clothing on release. ‘
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Registers of Contingent Charges and the classification thereof—continued.

Detailed headings to be opened.

Description of charges to be shewn under each

detailed heading,

TO BE DRAWN BY THE

SUPERINTENDENT

OF JAIL—continued.

Jail—continued.

Purchase and repairs of )

furniture. SSamo as Land Revenue
Purchase of books
Office and ground.rent .

} Same as Land Revenue.

Service telegrams .
Other office expenses « | Cost of stationery and other office expenses.
Service postage stamps .| Same as Land Revenue,

Jail Manufacture—

Purchase of raw materials
and stores.

Rents and compensation of
lands.

Tools and plant .

TO BE DRAWN BY THE
REGISTRAR OR SUB-
REGISTRAR ~

REGISTBATION DEPART-
MENT—

Contract Contingencies~—
Office and house-rent
Petty repairs

Section-writing

N’.B.-Snbslbd‘ll;ry Jail chargos should be drawn in separate
8.

Purchase of raw materials and stores for manu.
facture,

Rent and compensation of lands for Jail garden.

. | Purchase of implements, tools, &c., for manu.

facture,

} Same as Land Revenue.

.1Same as Land Revenue, but the sanction of the

Inspector-General, Registration Department, is
suflicient,
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Registers of Contingent Charges and the classification theregf—continued.

Detailed headings to be opened.

Dercription of charges to be shewn under each
detailed heading.

TO BE DRAWN BY THE
REGISTRAR. OR SUB-
REGISTRAR~—-continued.

REa1sTRATION DEPART-
MENT— continued.

Contract Contingencies—
concld.

Hot-weather charges

Tour charges . . .
Other office expenses
Repairs to tents

Purchase and repairs of
furniture,

Other miscellaneous charges |

Service postage stamps

Countersigned Contin-
gencies—

Purchase of tents

Special Contingencies—
Petty construction

Purchase of Publications—

Cost of books under Act
XXV of 1867,

TO BE DRAWN BY THE
DISTRICT SUPERIN.
TENDENT OF POLICE—

Execumive Porrog—

Contract Contingencies—

Country stationery

Same as Land Revenue, excepting that-the cost
of country stationery should be classified as
office expenses.

Books and publication spurchased under Act XXV
of 1867.

.| Same as Land Revenue.

N. B.—8tatlonery charges must be drawn in a separate bill as they are debitable to the
major head *‘ Stationery and Printing.”

Rents . . .| Same as Land Revenue.
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Registers of Cuntingent Charges and the classification thereof—ocontinued.

Detailed headings to be opened.

Description of charges to be shewn under each
detailed heading.

TO BE DRAWN BY THE
DISTRICT SUPERIN.
TENDENT OF POLICE
— gontlinued,

Execurive PorLiog—
continued.

Contract Contingencies—
oontinued.
Hot-weather charges

Service telegrams

Service postage stamps * .
Tour charges .
Repairs to tents .

Purchase and repairs of
furniture.

Other office expenses

Purchase and repairs of
accoutrements.

Oil for lighting station
houses.

Country medicines .

Repairs of arms

Boats, elephants,
mules.

un(i

Reglairs of boats other
than steamers and sea-
going vessels.

Other
charges.

miscellaneous

Petty repairs up to Rs.
1

5 .

Rewards to informers

Same as Land Revenue.

Purchase and repairs of accoutrements.

Petty repairs of arms,

Boat establishments other than permanent, feed
and keep or hire of elephants, feed of Govern-
ment cattle.

Same as Land Revenue.

Rewards for apprehension of criminals and for
intelligence leading to the discovery of crimes,
whether paid to police officers or others; also
rewards to police officors for good conduct dis-
played in the prosecution of enquiries, or the
apprehension o}) offenders, except rewards paid for
the apprehension of prisoners escaping from
jails, in which case the amounts should bedrawn
in the jail bills,

Rewards up to Rs. 50 in each case can be offered
by the District Superintendent of Police, from
Rs. 60 to Rs. 200 by the Magistrate, and from
Rs. 200 to 500 by the Commissioner or by the
Inspector General of Police.
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Registers of Contingent Charges and the olassification thereof—continued,

Description of charges to be shown under each
Detalled headings to be opened. dotailed heading.

TO BE DRAWN BY THE
DISTRICT SUPERIN.
TENDENT OF POLICE

—continued.

Execurive Porick—
continued.

Contract Contingencies—
continued.

Cost of photographs .

Rewards for marksman-|
ship. :

Countersigned Contingen-
cies—

Purchase of tents. .

Repairs to steamers and
schooners.

Escort charges . .
Purchase of clothing .

Cost of supplying, &ec.,
provisions.

Special Contingencies—

Purchase of books and
publications.

Good conduct money .
Medical stores . .
Ordnante stores . .
Potty construction .
Purchase of boats .

Purchase of elephants .
Cost of lands . .
Other exceptional contin-

gencies of large amount
and unusual character.

X2
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Registers of Contingent Charges and the classification thereof—continued.

Detailed headings to be opened.

Doscription of charges to be shewn under each
detailed heading. .

TO BE DRAWN BY THE
PRINCIPAL OF COL-
LEGE OR HEAD MAS-
TER OF SCHOOL—

ScHOOL 0B COLLEGE—
Contract Contingencies—

Purchase and repairs of |

furniture,
House-rent . . .
Hot-weather charges .

Other office expenses .

Other miscellaneous
charges.
Petty repairs . .

Service postage stamps .

Special Contingencies.
Subscription to news-
papers.

Library allowances .
Petty construction .

TO BE DRAWN BY THE
CIVIL SURGEON—
MzpicaL or Vaccixe De-
PARTMENT—
Contract Contingencies—

Country medicines

Petty repairs . .
Diet of patients, clothing,

Other miscellaneous
charges,

Service telegrams.

Service postage stamps .

Hot or cold weather
charges.

Otler office expenses

Parchase and repairs of
furnitare.

Same as Land Revenue, excepting that the cost
of English and country stationery should be
classified as office expenses.

pean and American publications can be pur-
chased locally with thesanction of the Director

}Sume as Land Revenue except that Euro-
of Publio Instruction,

Same as Land Revenue,

Diet and clothing of in-door patients.

Same as Land Revenue.




APPENDIX B. ACCOUNTANT GENERAL"S CIRCULARS. XXV

Registers of Contingent Charges and the olassification thereof—continued.

Detailed headings to be opened, Description °[‘f:t:m§'|f°“g€n’:.°n under each

T0 BE DRAWN BY THE
CIVIL SURGEON—

continued,

MEep1caL or VacCINE DE-|
PARTMENT—continued.

Special Contingencies—
Petty construction.
HosriTaL ok LuNaTic
AsyLoM—
Contract Contingencics—
Country medicines .

Dig: of patients, clothing,
c.

Purchase of raw materinls;
for the Lunatie Asylum,

Petty repairs . . l
Rents of buildings

Hot-weather charges
Other office expenses

Purchase and repaiis of
furniture.

Other miscellanecous char-
808 Same as Land Revenue,

Service tolegrams.
Service postage stamps .

Special Contingencies—
Potty construction

Cost of land .

Other miscellancous
charges.
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APPENDIX C.

List of Local Funds.

[Funds marked (2) are those of which the transactions are con-
fined to one district. Funds marked (5) are those of which
the transactions occur in more than one district.]

Name of Fund.

Drawn on
by bill or
cheque.

Bllls or cheques to be signed by

I.—Incorporated Local Funds.
1. District Road Fund* (one for cach
district). Sa)
2. District Fund (one for cach dietrict)(a)
8. Distriet Post Fund (one for each
district). (@) .
4. Inland Labour Transport Fund (6) °,

II.—Ezcluded Local Funds.
5. Cantonment Funds (one for each
cantonment), (a)
6. Government Rallwoy Police Clothing
Fund, (a)
7. Hospital Port Dues (a; . .
8, Balasore Port Fund (b . .
9, Cuttack and Pooree Porta (5) .
10, Chittagong Port (6) . . .
11. Hindu College (Calcutta) (a) .
12. Durga Churn Laha’s Endowment (%)
13. Vizianagram 8cholarship (&) . .
14. Mozufferpur &chool @) . . .
15, Khund Mehal 8chool (Cuttack) (a) .
16. Pllﬁrim Lodging House (Gya, Pooree,
umka, and ooghl!). a)
17. Balasoro Pilgrim Hospital (a) . .
18, Cuttack Unnochatra (a) . . .
10. Darjiling Improvement (a) . .
20, Wahabi (Patna) (e) . . . .
21, Juggernath Road (Balasore, Cuttack
and Pooreo). (a
23. Khund Mchal Road (Cuttack) (a) .
28, Zoological Gardens (n‘ . . .
24, Mohsin Endowment (3) . .
26, Burial Board (a) . . . .

.
.
.
.
.
.

III.—Funds of which the transactions are
sncluded umder deposits,
26, Municipal Fund (one for each Muni.
cipality). (a)

27. Trust Interest Fund (3) . « .

28, Litigation Fund (b) . . . .

20, Miscellaneoue Trust Fands, which are
not included under Excluded Local
Funds. (a)

w Ea a

N oY ot gXobobEtzd @ a

aco

Vlco-Cl:llirmm, and if for over Rs. 100, Chair-

man also,
Ditto ditto.

Magistrate.

Canfonment Magistrate and President, Can-
tonment Committee.
Assistant I tor-G. 1 Gov "

Railway Police.

Port Officer.
Ditto.

itto.

By rules of Education Departmont.
Ditto ditto,
Ditto ditto,

Head Master.

Superintendent of Tributary Mehals,
Magistrate.

Civil Surgeon, Balasore.

Civil SBurgeon, Cuttack.

Defuty Commissioner, Darjiling.
Collector, Patna.

Magistrate.

ssuel()’erlntendent. Tributary Mehals, Cuttack.

retary,
Local Agents, Hooghly, or Prinelpal;
Mmmi‘a of Colle ses {v'r Schooll.p ¢ or Head

Chairman, Burial Board.

Chairmap or Viee-Chalrman, and if over
Rs. 500 by both of them or by one of them
and another Commissionecr,
ccountant General.

Legal Remembrancer.

Administrator of the Fund.

* In three districts, ois., Singbhoom, the Sonthal Pergunnahs, and the Chit i
where the Road-cess Act is not lg force, the Fund is called ** Dhtr’ict Boad Accoutn.tfgns Hill Tracts
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APPENDIX D.

List of Municipalities in Bengal under Act III (B.C.) of 1864,

[Thoso which do not bank at Govornment Treasuries are marked thus,*]

Treasury.

Backergunge .

Balasore
Bankoora

Beerbhoom
Bhagalpur
Bogra . . .

Burdwan.

Chittagong . .
Chumparun
Cuttack . . .

Dacca . . . .

Darjeeling . . .

Durbbunga

Dinagepore . .

Furreedpore . . .

Gya . . . .

Hazaribagh .

Howrah . . .
"Hooghly. . . .

. 1, Burrisal.

2. Jhallakati.
. Nalchiti.
Pirozepur,
. Balasore.
. Bankoora,
. Bishenpore.
. Sonamukhi.
Soory.
Bhbeagulpur.
Colgong.
Bogra.
. Sheerepur.
Burdwan.
Culna,
Cutwa.
Dainhat.
. Ranecgunge.
. Assensole.
. Chittagong.
Cox’s Bazar.
. Bettiah,
. Motihari.
Cuttack.
Kendrapara.
. Jajpore.
Dacea.
Narrainganj.
Darjeeling.
. Kurseong,
+ Durbhunga.
. Rausarha.
. Madhubani.
Dinagepore.
Furreedpore.
Madaripore.
. Goalundo,
Gya.
Daudnagore.
Tikari.
. Hazaribagh.
Chattra,
Howrah.

:-ltﬂl\'“"‘-'ﬁeﬂ

Bali.

. Hooghly and Chinsuraf.
Bansberiah,

Serampore.

Uterparah,
. Bydugmtty.
. Bhuddressur.
. Kotrung.

. Naibati.

DT DO COBI I DO GO DO 0O RO e 03 DO M= DO 5 GO RO I DO DO O O §0 DO 80 e RO
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Treasury,
Jessore .

Jalpaiguri
Khoolna

Lobardugga
Maldah &8

Manbhoom
Midnapore

Monghyr

Mozufferpore

.

Moorshedubad .

Mymensingh

Noakholly
Nuddea

Patna .

Pooree
Pubna

Purneah
Rajshahye

Rungpore

Sonthal Pergunnahe )

Sarun .

.

O 1 05 10 1 O O 1 CO 1O i 1t DO 1= 1= i GO DO i 1 €0 1O

bt DO s b RO I DD i bl RO B g O DT DTN D OO

ll

b O On i GO RO b i 00 RO b i 8O

2.
3.

Jessore.

. Kotechandpore.
. Moheshpore,

Jalpaiguri.

. Satkhira.

Chanduria,
Debhatta.

. Khoolna,

Ranchi.

. Old Maldah.
. English Bazar.
. Purulia.

Midnapore.
Tumlook.

. Chandrakona.

Ghattal.

. Ramjibunpore,

Kheerpoy.

. Monghyr,

Jamalpore,
Jamui,
Hajeepore.
Lalganj.
Mozufferpore,

. Sitamarhi,
. Berhampore,
. Jangypore.

Kandi.

Lalbagh or Mooxrshedabuds
Nusseerabad.

Jamalpore.

. Sherepore.

. Kishorganj.

. Bajitpore.

. Mooktagacha.

(Sudaram) Noakholly.
Beernagore.

. Comercolly.
. Krishnaghur.

Kooshtea.
Meherpore.
Nuddea.
Ranaghat,
Santipore.

. Chagdah.

Patna City.
Barh.

. Behar.

. Pooree.

. Pubna.

. ®rajgunge.
. Purneah,

. Rampore Bauleah,
. Nattore.

. Rungpore.

. Deoghur.

. Sahebgunge.
. Chupra.

Revelgunge.
Sewan,
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Treasury.
Shahabad

Singbhoom
Tipperah

24-Pergunnahs

. 1. Armah,
2. Buxar,
3. Bhabuah.
4. Dumraon,
6. Jagdishpore.
6. Sasseram.

+ 1. Chybassa.

. 1. Brahmunberiah.

2. Commillah,

« % Suburbs of Calcutta,
1. Parrackpore, South.
2. Baduria.

3. Barripore.

4. Baraset.

5. Bussirhat.

6. Goburdanga.

7. Jaynagar.

8. Dum-Dum, North.
* Baranagore,

9. Suburban, South.

10. Rajpore.

11. Tak.

12. Barrackpore, North.,

13, Dom-Dum, South.

XXIX
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APPENDIX E.

Btatement shewing by whom the Bills of the Education Department

should be signed and countersigned.

To be countersigned

Nature of charge. Bill to be drawn by,  |beforo pl;ilylrlrﬂ;xt of the
I.—Direction:

Pay of Director . v .
Head Assistant . . e F—
bt RNt T
Contingencles . . . . . .

District School Committee:
Pay of Clerk . . . . . . |) Magistrate or Socre- 'None.

} tary of the District l

Contingeucies~ . e e e e 8chool Committee-

I1I.—Inspection :

(a) Inspectors and Assistant Inspectors—
Pay . . . . . . . .
Establishment . . . . lnspec::rot:r Assistant] }None.
Travelling charges . . . . le:c.fg: ct‘ic'm .Public
Contingencies . . e . . Nome.

b) Pay of Deputy Inspectors, Bub-Inspectors
”und -tnbllrhngent AR P ' .

Travelling allowance, .« o+ o«

Contingencies (1) . . .« .

IIT.—Colleges and Oollegiate Schools :
Salaries of Officers . . . . .

Balaries of Teachers (except of the first
four grades) and Establishment,

Contingencies . . . . .

Library and Prize Allowanees , . .

IV.—~Collegas—8pecial—Engineering:
(Same as Colleges and Collegiate Schools.)

)

De nty Inspector or
b-Inspeewr.

Officers themselves.

h-lnolpll of the Col-
lege.

None, if drawn by the
Deputy  Inspector,
otherwise by the
Deputy Inspector.

Circle Inspeotor.

None.

None.

} None.

Direétor of Public
{ Instruotion.

(1) Rs, 100 & yoar allowed in cach district for contingencies of the Deputy Inspector and his

subordinate Sub-Inspectors,
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Statement shewing by whom the Bills of the Education Department
should be signed and countersigned—concluded.

To be countersigned

Nature of charge. Bill to be drawn by before pu(yment of the
: bill by

V.-High Schools :
(Same as Colleges and Collegiate Schools) .

VI.—District or Zillah Schools:
Pay of Teachors and Establishment .- Noue.
Contingencies . . . ° . . Head  Mastor of
Schools.

Library and Prize Allowances . . . }Circle Inspector,

VII.-Madrissahs (!) e e e
VIII,—Normal 8chopls: e
Pay of Ept.nblishment . . .
Contingencies . . . . . .

Head  Maoster  off None.
} Schools,

C rcle Inspoctor.
IX.~—Technical Schools:

(Samo as Nermal Schools) . . . .
X.~Vernacular 8chools: '
Pay of Teachers . . . . . i
Hoad Mast 1 .
Contingeneles . . o . . . } Schoots, T ° }Cﬂ'cle Inepector.
XI—Grant-in-aid Schools . . .
Socs:;t&) g of ench }Ch’ele Inspeetor,

XI1.1.~Primary 8chools . . .

Deoputy Inspectors or| Magistrate,
Bub-Inspectors  of o

Schools.
XV.—Examinations :
(a) Normal Schools . . . .
(b)) Vernacular and Minor Scholarships . | 5 Circle Inspeotor. Director of Public
(c) Survey and other special Examinations Tnstruction,

XVI.~—8cholarships :

Sonlor and Junior . . .

Principals of Colleges
{ or Head Mastors of
High Schools, } Nono.

Middle English ' . '
Middle Vernacular . . .

Head Master or Secre- | Circle Inspector,

tory to Sol
Lower Vernacular . . . . ary to Sohool.

Primary . . .« . .

1) In Calcutta fo be treated like Callegas and iate Rel i
s l(t;lot e oon o i allegas and Collogiate rehools, and at other stalions like
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II 1. —Lut of District Stations rmr'lzable by Razlway

Name. ”""‘““gtf,”';‘ Bmlm\y Miles, REMARKS,
Bancoorah . | Raneegunge 80
Beerbhoom . | Cynthia 11
Bhaugulpore . | Bhaugulpore 0
Bograh . | Sultanpore 26
Burdwan . | Burdwan 0
Chumparun . M}‘I)tlhnn . 0
uldibar . 44
Cooch Behar . { Mo gullmty ) { 23
Dacen . | Goalundo { 1?4 R:'iyn;ea:on} by stenmer.
Darjeeling . | Darjeeling 0
Dinagepore . | Dinagepore 0
Dinapore . | Diuapore 4
Durbhunga « | Durbhunga 0
Furreedpore . | Rnjbari 21
Gyn .| Gya 0
Hazareebagh .| Giridhi 72
Hooghly . | Hooghly . 0
Howrah . | Howrah . 0
Jessore . | Jessore 0
Julpigoree . | Julpigoree 0
Khulna . | Khulna 0
Maldah « | Rajmehal 24
Manbhoom - | Burrakur 46
Monghyr Monghyr 0
Moorshednbad (Ber-
hampore) . | Az'mgunge . 12
Mozufferpore . | Mozufferpore 0
Mymensing Mymeénsing . 0
Nuddea (Krishna gnr) Bugoolah 12
Patna Bankipore . 1
Pubna . { Kooshtea . 12
Purneah . | Sahibgunge «| .. |Sahibgunge to Manihari
by river steamor, thence
by rail.
Rajshahye .| Nattore . 28
Rungpore . | Rungpore . 3
Sarun . Saruu (Chupra) 0
Shahabad (Arrah) .| Arrah . 0
Sonthal Pergunnahs—|
Doomka . | Cynthia* . 42 | * Rampurhdt, 38 miles.
Do. . | Boidyanath . 46
Rajmehal . | Rajmehal . 0
Deogurh . | Boidyanath . 4 | Steam tramway.
24.Pergunnahs . | Howrah . 6
Sealdah . 2
IV.—Stations not reachable by Railway.
Btation. Distance from Miles. ' Reumagks.
Backergunge .| Calcutta . | 110 |Burisal to Khulna by river
steamer, and thence to
Calcutta by rail.
Balasore . Ditto «| we |To Chandbally by sea
steamer 210 miles, and
thence 75 miles or
~—directly by stenmer.




APPENDIX F, ACCOUNTANT GENERAL’S CIRCULARS,

XXXV

17. -Statzom not reacﬁable 6_;/ anlway-—contd

Station. Distance from Miles. RuMarxs.
Chittagong Chalcutta 876 | Sea steamer.
Chittagong Hill ’I'mcts Chittagong 65 | By boat or steameor,
Cuttack Calcutta .. | To Chandbali by steamer
. 210 miles, and thence
to Cuttack by river and
canal 94 miles.
Lohardugga . {11\:::3;10;:‘;.?‘1 gg } by road.
Midnapore .| Calcutta 72 | River, canal, and road.
Tipporah 63 | River and road.
Nonkholly : { Backergunge 70 | By boat,
Pooree Cuttack 63 | By road.
Singbhoom {“If:,:‘::_‘:,‘l’l‘:"n 5 |} By rosa.
Tipperah Dacca 62 | River and road.

V.—Routes between adjacent Stations not involving Railway.

Name, Distance from Miles. REMARES.

Balasore Cuttack 106 | By road.

Do. Midnapore 76 | Vid Jellasoro.
Bancoorah Manbhoom 51

3 Midnapore 66

Do. . | Singbhoom 96
Beerbhoom . | Doomka 31
Bogra + | Mymensingh 78 | Pié Jamalpore.

Do. . | Rungpore 68
Chittagong . | Noakholly 87

Do. . | Tipperah 96
an-eedpore Jessore 59

Hazareebagh 78 | Vid Burbee.

Hazm-eebagh Lohardugga 58
Julpigooree Purnenh 106 | Vid Kissengunge.
Maldah . | Rajshahye 90 | 7id Shibgunj.
Manbhoom . | Midnapore 117 | Vid Bancoorah,

Do. . | Singbhoom 69
Moorshedabad . | Rajshahye 29
Noakholly . | Tipperah 63 | 7id Dowangunge.
Pubna . | Rajshahyd 60
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