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MEMORANDUM.

x

FPYHE whole of the circulars of the Accountant Gene-———
ral of Bengal, which are at present in force, are
collected in this volume and are arranged as follows :—

¥ »~Instructions to officers gencrally in dealing
with treasuries.

IT.—Treasury procedure.

(The circulars in these two parts follow the arrangement of the
Account Code, and cach one refers to a particular chapter and
section of it.) .

111.—Instructions regarding particular heads of re-

ceipt and expenditure. '

(The circulars in this part follow the order of the heads.)

Each circular hercafter issued will bear a quotation
either of the chapter and section of the Code, or of the
head of Revenue and Expenditure to which it refers,
and the heading of it should be entered in its proper
place in the index, so as to keep the index always up to
date. Circulars which are not required for permanent
reference will be issued in continuation of the old series.

The following volumes now ®ontain the whole of the
gencral instructions of the Account Department regard-
ing the management of trcasuries :—

1. The Account Code, Parts I and I1.

2. The present volume of Circulars.

3. The pamphlet of instructions regarding sub-
‘divisional treasure chests.

4. The pamphlet of instructions regarding the
accounts of Judicial Offieers.

J. WESTLAND,

Accountant General,
The 25th lebruary 1880.
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CIRCULARS

THE ACCOUNTANT GENERAL, BENGAL.

o~

PART 1.

INSTRUCTIONS TO OFFICERS GENERALLY IN
DEALING WITH TREASURIES.

Receipt of Money by Nazirs prohibited.
No. 1.] P oy P [CopE, 1, 1.

The Nazirs of District and Sub-divisional Courts are
not authorized to rcceive or retain in their hande any
sums which are not duly entered in the accounts of
the Disfriot Treasury or Sub-dividional Treasure-chest.

2. As a gencral rule, moncy should be paid, dlrectly
mto the Sndder.'l‘reasurv or Sub- d1v131ona1 Treasuro-chest

the person from whom it is rcccivable, and who

oufa g *mercly furnished.with a chalan for present-
atlon with the money.

3. Whenever, in exceptional cases, this course<annot

followed, the Nazir may receive the money, but he
showld' pay all his realizations at the close 'of, business
faily into the local Treasiry, accompanied by a chalan,
showing how ' the samount- is to be credited in the
Treasury Accounts.

4. Refunds of amounts paid into the Treasury unfler
these instrugtions will be made in accordance with usual
practice.

[Cobx 1.
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Money in Police Qfficer’s cygtody.
No. 2.] y ° cnetody [Copg, 1, i.

With the concurrence. of *the Inspector-General of
Police, District Superintendents of Police are directed to
pay into the Government Treasury all moneys of what-
ever kind which come into their possesgion as Goyern-
ment Officers. 'Phe retention in their own bmnds of
money which is-either the property of Government, or
is dcposited with them, or entrusted to them for any
public purpose, is forbidden. -

2. The chalans with which the moncey is forwarded to
the treasury should specify distinetly the nature of
every receipl, and it 4s for the Treasury Officer, who has
full instructions on the matter (or can ask for them), to

say whether the amounts are to be credited to Govern-
ment, or to be placed in deposit in Any way. -

3. THe only moneys which a District Superintendent
may have in his_safe are therefore (1) the permancent
advance; (2) pay of the -past month in coursc of dis-
tribution. 1f thg amount is large it can be dealt with
under circular No. 3. i
. 4. Thesc orders, of course, do mot apply to money
which it is necessary to rctain for purposes of police
investigation, in cases in which questions of the identity
of thce preeise coins or notes .may arise; but if such
questions arc not involved, -the trcasury, and not the
District SBuperintendent’s safe, is the proper place for the
custddy of the money.

— e ———

Deposit of sealed bags in Treasyry.
No. 3.] P [Cops, 1, 1.

Treasury officers may reccive* for safe custody any
sums that.may be forwarded for-the purpose by the
District Superintendent of Police; put up in a sealed bag
and accompanicd by a btckak or slip, stating the con-
tents, under tho signature of tho District Superinten-
dent.

2. Tho scals of the bag should be carefully examinsd
by, the Treasury Officer, and the bag should at once be

ed under double lock and key in the presenec of the

‘reasurer, and of thc Police. Officer who conveys it t@
the Ticasury.
[Conr 1
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3. A receipt may be granted, if desired, for “a bag
said to comtain” the amount specificd in the slip, and the
g'ag should; on application, be delivered out of the

reasury in the presence of the Treasurer and the Offidex
deputed to receive it, who should be required to acknow-
ledge its, feturn oh the reverse of the receipt ouoma.lfy
gmnted for it, which should be surrendercd.

A Monoy received and returned under this procedure
will not, of course, be enteéYed in the books of the* Trea~
sury, ‘or in tho Accounts rendered to the Accountant
Gf;neml

. 'The Government dcsire, however, that this course
shall be followed in those cases only.dn which the amount
remaining’in the hands-of the Distrigt bupenntendent

on account’.of undistribuled pay, and in exceptional
«cases on account of updisbursed- contingent money, is too
large to allow of his providing pwsonally for its safe
custody. 8ce Circular No. 2.
6. It is not intended in any way to interfere with the
b{)erahon of the orders under which only money actu-
required for immediate disbursement should be
drawn from the Treasury.

Reconciliation of Accounts and Returns.
No. 4.] [Cosk, 1. 8, 4.

To facilitate the reconciliation of accounts combiled
in this office, and rcturns submitted -to the Revenue
controlling authorities, it has béen arranged with the
Bogrd of Rcvenuo that the Accountant General shall
send every mouth to cach Collector a return shewing
the-results arrived at in his monthly &ccount.

2. It may be explained that in the account office
there are two stages in the preparation of thé monthly
avcounts, the first of which is practically thic cerrection
and ‘compilation-of the Treasury accounts as recelﬁd
tfrom Treasury Officers. The return now proposed ‘will
shew, under certain heads, all the correctio
alterations introduced in the first stage; and these
the - Collector must be prepared to ex lain to the Reve-
nue: controllmg authorities when ealled up#n to account
fof the figures he has shewn in his retugns. Any differ-
énce betweens'the figures shown in these'monthly state-
whents, and the figures of the returns which the A'ccount-

[Cobp=x 1
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hour, aye entitled to draw the actual expensds inpurred
by them up to a limit of 4 gnnas a mile. A certificglo
in the followipg form must he appended %o ev%y bil}
in which mileage may*be dgawn for Ministerial Officers
under the conditions stated :—

“ Certified that (ke exigencies of lhe publie service required thal
the above officers should be direcled to proceed by.ddk or at a more
rapid rate than 3 miles an hosr, and that. no more than gobuad
eapenses have been charged.”

When a Ministerial-Officer travels at 4 slower-rate
than 8 miles an hour, or {o a shorter distance than's
miles from head-quarters, he is not entitled to.any mile-

age allowance from the Government.

) Travelling expenses of officers as witnesges.
N0; 10.7° [ Copg, 11, 7,

When Government officers travel in order to give
evidence in a criminal trial, they should receive énly
a€tual travelling expenses to an amount not cxceeding,
the allowances admissible to tliem under the rules of the
‘sieﬁice to which they belong when they travel on. other

uty.

, Sé These payments should he made in the‘same way
as payments to witnasses who are not Government
servants, ¢. e., by the presiding offiecr of the*Court, who
should include the amounts in his' contingent bill as &
charge against his grant for diet and travelling expenses
to witnesses, and carc should be taken.that no charge of
this natuve is.passed in a departmental bill-as an iteiy
of ordinary travelling: allowance.

Temporary Munsiff§.

No, 11.] § Coos, un, 4

The Government of Bengal, having, in Istter No.
4822A 7 dated 16th August 1877, deéided that T '
ary Appointments made by Distrigt « Judges %
vacaucies in the office of Moonsiff, under.Section~9
Act VI of 1871, do not require the forimal: shnetjos: "6f.
Ggvernment, their salary bills may be paid & tha
oountersignature of the Distriet Judge+ making, the

appointment.
fCoop e
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No. 12"} Sectionizihg of Establishments.

[ Cope, 1v, 2.

T'he detailed scctions of mofussil establishments will
be .found in Appendix A. Tho sections of cstablish:
ments at Calcutta for the most part follow the grades
and classes into which the salaries arc divided.

- e————

Scale of.- Permanent Advances;
No- 13.] [Cong, v, 3..

The following scale of Permanent Advances has heéen
suthorized by the Government of Bengal :—

For Commissioners s Rs. 200 \

y» ‘Judges 100

» Colectors see 33 100

» ;l}ialﬂstrfétest L ” 200 | Without distinetion eof

» 4“1’) gne: ral & oo \districts, but at the discré-
istrict) o2 50 [tmn of .the Accountant

» Inspector of Schools ,;
5 District Committees
~ of publicinstruction,
inchuding ° Zjllah
and Normal Schools ,; 100 /

» District  Superintendents  of

Poliee ..o Up to Rs, 200, as set
fortl’ in Police Circular J,
dated 1st September 1874.
(See below.)

Sub-divisional' Magistrates Amount to be fixed by
the Distriét Magistrate and
not to exceed Rs. 150, ex-
cept at- Raneegunge, Raj-
mehal, and Goalundo, where
advances may be alloyed
up to Rs, 250. Thé Magis-
trate is responsible for the
advaunce, which is to be
used for payment of sll
contingencies, including"
those of lock-ups and guba
registry offices, at" sub.
divisional head-quarters,

» Registration Department ... A consolidated advince

of Rs. 200 for each District
Registrar, to meet the con-
tingent expenees of both
the Sudder and  Rural

[CopE v.

(General,
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“time 'await the bill, not knowing that it%vill
have to be spuual]y called for.

(c.) In the case of bhills which have not been re-
ccived and disposed of in time for inclusion
with'the list, the letter L (** Late ”’).  KFrom
this it would’ be known that the counter-
signing officer was taking steps to have the
bill duly sent on; and as soon as the list
was complete (say on ‘the last day of the
next ' month), he would make up a supple-
mentary bundle of bills, and a supplementary
covering list, discharging the wholer work of
the month (cxcept, perhaps, one or two out-
lying -bills, for which special steps could be
taken). It would be best to keep entirely
scparate from each other the .supplementary
list of an ,earlier nionth and the ordinary list
of a subsequent one.

(d.) For bills of a kind not current within the cirele
of control (e. g., Customs hills'for an igland
Commissionce 1shlp), no column would bo set
apart; but if there were such bills in gne
district and not in another, then against the
latter name: the ontry would alw ays be N
(incaning ‘not inusc’). This would be better
than requiring a report cvery month that
the bills were blank.

(¢.) A finaldine (or, in the casc of departmental
officers, a final column) would show the
number of establishment travelling allow-
ance bills included in the buridle.

5. Thege details are adapted for the most important
cases, that of Comunissioners ; ; but a little variation, to
be gettled between the' Atcountant General and the
officer oqncerned, will make them cqually applicable
to the cases of Inspectors-General.

Commissioner.

From each Coullector ... 1. Land Revenue:
2. B.ecord Room.
3. Gove:nmcnt Estates.
4. Settlement.
b. Execisec. -
6. Assessed Taxes.
7. Customs.
[CopE'v
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8. Salt.
9. Stamps.
10 Remittance beyond Distriots
11 Public Works Cess.
1% Wards and ,Agtached Estates.
13 Improvement® of Gd¥ernment
Estafes.
From each Magistrate ... 1."Criminal.
2. Charitable Donations.
3. Circuit House Charges.
4. Rewards for killing wijd anindals.
5. Pound charges.
From each District Supdt....  Repairs of Police Buildings.

Inspector-General, Juils.'

One contingent bill for each Jail.
One manufacturing bill for each Jail.
One bill for each Lock-up.

Inspector-General, Police.

Oue for gengral chargés . '
One for consttruction charges from each distriet.
One for clothing charges

Surgeon-Qeneral.

One from each Civil Surgeop.
One for ehch Lunatic Asylum.

Inspector-General, Registration.

One from cach Registrar and. Sub-Registrar (when it
exceeds Rs. 10.)

Direclor, Public. Instruction.
One for each Medical School.

Librarian, Bengal Secretariat.

Orne from eath officer Who has purchased books uundef
Act XXV of 1867. .

" r——— - ——

Refunds of Court, fées..
No. 17.]. [ Cops,. v1
According to paragraphsi7.ond 9 of Circular Onil

No. 13 of 1874 of the High Court, refunds-v v

permitted in certain,circuinstances, .the he?"“‘“‘{:&ﬁ

mission being given by the Jugge ofthe Gourt to
{Conm»x
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as No. ‘)11 of the forms prescribed by this Office, and
the payee’s xreccipt should be obtained for the amount
on a bill in the presceribed form. The rececipted bid
should be "forwarded by the Treasury Officer along with
his accounts, and a monthly bill, includiug all the
agounts paid during the month, should be foryarded
in the annexed formm to the Op]um Agent of the Divisiony
by whom it will be countersigned and transmitted to
this Oflice in support of the payment :—

1. Date of puyment. 2. Nume of cave. 3. Name of payee.
4. Amount of fine impored. 5. Amouwnt ot reward puaid.

. The Government, has authorised the Magistrate
of every distriet to pay to Informers and Apprchcnders
in such cases, the rewards adjudged, up to the amount
of Rs. 10V, from the public funds, as Soon as the case
has been-deeided. Should payment of any lauger reward
appear called for, refevence should be made by the.
Magistrate to the Opium Department.

Commission to Sub-Registrars.
" No. 20.] [Conm',..ﬂ&B.
The commission bills of Sub-Registrars must have
the following addition to the Rcrrlsi rar’s certificate pre-
scribed in the form :(—

“The commission has been checked by me with treasury
receipts and found correct.”

House~-building Advances.
No- 21.] [Cobr, viT, 9
The following Resolution of the Government. of
Bengal pr escribes revised xules for regulating tHe grant
of advances to public officers for bmldlnv dwelling.-
fhouses :—

Resovlution of the Government of. Bengal (General),
dated Fort IWilliam, 11th August 1877.,

Read the notifieation of thé Government of Indis
in the Fimancia] Departmment, No. 1¢80, as follows :—

No. 168D —Simlu, the 30tk June 1870, —Notifigation— Acpounts
By a’General Order in the Military Department, No. 985, dated
[CobE vi1.
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14th October 1887, it was ruled 4hat on the formation of a new
cantonment, or where suitable accommgdation is not ,obtainable in
existing military statipns at reasonable rents, advances wotild be
made by Government within limits, and on conditions specified in
the order, to enable officers to erect or purchase houses for their
own accomrgodation.

The indulgence apthorised in that order was cxtended, by
Finapcial Notiffeation No. 8115 of 20th. December 1867, to officers
in” the *Civil Administration .of the HyderabadrAssigned Distyicts,
and afterwards by various orders to officers in the Civil Department
generally.

*And it was extended further to minisferial officers whenever the
‘Head of a Department, after having satisfied-himself of the reality
of the need, might recommend the advances as an absolutp neces-
sity i ‘places where the building of a house must be, resorted to

from no house being available.

The original order of.14th October 1867, thus extended to the

Civil Department, had authorised eonditienal advapces for the

urchase as well as for the building &f houses. A subsequent order,
Eowever, in the Military Department, No. 21, dated 6th January.
186Y, limited the issue of advances thenceforth to those cases in
whith, on the formation of new cantonments, or where suitable
accommodation i8 not obtainable in existing military stations at
reasonable rents, officers desired, to erect houscs -for their accom-
modation. ) .

The indulgence to officers in the Civil Department must be
similarly limited to those who desire to build houses at places where
none are available or where house-rent is dear. .

The advances will be subject to the foJowing conditions :—

I.—All such advanced must be bund fide required, for the
purpose of building suitable houses for the personal
residence gf the officers concerned; and if more is
advanced than shall be’actually expended for the
purpose, the surplas shall be refunded to,Govern-
ment.

I1.—Such advances shall not in the aggregate exceed six
-manths’ salary, and tHe whole advance must be
sepaid in two years. g

I1tI.—Recovery will be made by the treasury officer or other
disbursing officer, deducting monthly instalments
equal to one-twenty-fourth part of the advance from
the ralary bills of the officer congerned.

IV.—In order to secure Government from loss consequent on
an officer dying’ or quitting tbe service prior to com-
plete re-payment of the advanee, thp house so built
must be mortgaged to Government, by whom the
mortgage will be rele_x:fed on the full-amount. of the
advance being liguidated.

1V (a).—The officer must satisfy Government regarding his

title to the land upon which the house i, or is pro-
posed to be, built.
[CopE vig.
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after the house is completed, that such sums will be
refunded to Government.

3. On the advance being sanctioned by the Govern-
ment, the Accountant General will be informed of the
spme, and will be authorised to place a part of the
amount 4t the credit of the applicant on receipt of an
intimation from the Commissioner that the agrcemcnt
or the bond referred to in rule below has been executed.

4. If the buildings shall not have been commenced
on the receipt of orders from Government sanctioning
the advance, the Commissioner will call on the applicant
to exeoute an agreemont* in the form annexed, on the
due execution of which the Commissioner shall intimate
to the Accountant General that the applicant is at
liberty to draw such instalment of the advance as shall
have been specified in the agreement.

5. As soon as the buildings shall be commenced,
the Commissioner will cause the applicant to executc a
mortgage deed in the form annexed as Appendix A to
the notificafion of the Government of India, No. 1680,
dated the 30th Junc 1870.+ The Commissioner shall
cxecute tho deed on the part of the Government and
shall forward the duly executed and registered deed to
the Secretary to this Government in the General Depart-
ment for information and transmission to the Registrar
General of Assurances, Lower Provinces, for safe custody.

0. As soon as the mortgage deed is executed and
duly registered, the Commissioner shall intimate the fact
to the Accountant General with instructions to hold the
entire amount of the advance at the credif of the
applicant.

7. Applications for advances to employés in the
Public V\?orks Department shall bg submitted, through
Superintending Enginecrs, to the Secretary to Govérn-
ment in the Public Works Department, and will be dealt

with by the Lieutenant-Governor in that Department.
Note.—On receipt of the intimation referred to in paragraph 7,
the Accountant General will issue instructions to the treasury
officer, and the payments will be made by him on the receipt of
the applicante, and the date and number of the Accountant Gene-
1al’s order should be qupted in each reccipt. The payments as
made must be posted in a register set apart for their record.
-

* Publishod at page 638 of the Supplement to the Caleutic Gasettr of -;30t.lx

Adgust 1870.
+ Published at page 1351 of the Caloulia Gazeile of 13th July 1870.

B [Cobr vir,
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9.. A Department of supply should provide in its own
estimate for the establishment and all other expenses
incidental to the issue of those supplies.

10. Every Department should, as a general rule, es-
timate for the expenses of the service to be pexformed by
it for other Departments, except in the case of the
Military Department, where such service for or by the
Department is limited to 50 Rupees.

11. Stores to bhe purchased in India, or supplied by
another Department of Government during the year,
should be included in the estimate of the f)opartment
requiring them, with the exception of supplies below
Rs. 50 from and to the Military Department : these are
reccived and given free of chargo.

12. It is incumbent on all Heads of Departments and
otker officers to guard against the exhibition, in their
estimates, of any expendijture of a fixed character which
has not been fully and formally sanctioned by the Gov-
é¢rnment. With this view, Heads of Departments and

-other Officers should obtain the necessary sanction to all

administrative changes and rcforms that involve altera-
tionsin the scale of cxpenditure, in sufficient time, before
the preparation of the Budget Estimates, to admit of
their being introduced thercin with full authority.

The orders in each case should be quoted in the estimates against
the new charges which they sanction.

A note should be made (with explanation) at foot of the Budget
Estimate of any fresh charge that is expected to be sanctioned and
to come in course of payment during the yéar of the estimate.

13. Any payments that have to be made under
authority, for which the headings in the forms of Esti-
mates furnished by this Office do not provide, should be
entered in manuscript.

14. All grants éxpire at the close of the year, and
any ﬁart uncxpended during. tho year cannot, there-
fore, be reserved or appropriated by transfer to deposit or
any other head, for expenditure after tho expiration of
the year for which the allotment was made. Hence,
provision is necessary in the succeeding ycar’s Budget for
grants which expire on the 81st March, but against which
cash payments may afterwards havd to be made.

156. Full provision should be made in District and
Departmental Estimates for the sanctioned scale of all
fixed charges payable within the year, such estimates

[Cobt 1x,
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being sufficient to cover all ordinary payments of the

current and past years, including acting allowances.

Heads of Departments who render Budget Estimates,

are required, whenever during the year they anticipate

aény material changes, to make a spccial report to this
ffice.

Where it is found from experience that a saving will arise in the
sanctioned scalo of fixed charges, from absence or other cause, alump
deduction may be made in the estimate.

16. The additional cost for periodical increment of Blenntat

salary to which establishments become entitled, must be
provided for in the Estimate.,

A statement showing the pay of each clerk and servant, and the
actual amount of increments which may beallowed during the year,
should accompany the estimate. The total of this statement should
correspond with the total charge estimated for Establishment.

17. Charges for Establishments employed on both Mixed charges,
Revenue and Judicial duties, whose cost is debitable,
onc-half to Land Revenue, and the other half to Law and
Justice, should be entered in moieties in separate esti-
mates by Collectors and Magistrates, respectively, forms
of which will be provided by this Department.

18., Estimates for variable charges or contingencics contingenstos.
should, as a rule, be based on the actual expenditure of
the previous threo years and should be classified in ac-
cordance with the instructions conveyed in Circular
No. 14. If less be required, the reduction should be
made. If more,a full explanation must bo afforded. In
the absence of full éxplanation, the excess will be struck
out by this Department.

19. Travelling allowances should be estimated under rrvelting attow.
the same heads as those to which the Officers’ salaries ****
are charged, irrespective of the nature of the servme for
which the journey is performed.

20. The travelling allowances of Officers joining their Travalling
appointments will bc estimated in this Office, and ‘shiould Jolors .
not, therefore, be included in the Estimates of District ™™
or Departmental Officers.

21. Charges for petty construction and repairs of Pty coustrue.
buildings in the Civil Department are to be included in =~
tho Estimates.

22. Charges-for rates or Municipal taxes on Govern. Muipu .
ment buildings in the occupation of officers of the ™ "
Oivil Department should be cstimated by the Collector ;

[Copk 1x.
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PART II.
TREASURY PROCEDURE.

Responsibilities of District and Treasury.officers.
No. 26.] (EopE, x1, 2.

The Collector or Depuly Commissioner.—A. District
Officer is personally responsible to Government for the
due accounting for all monies received and disbursed ; for
the agreemepnt between  the departmental returns and
the cash accounts (both of which go out under his sig-
naturc),-and the registers kept in the Treasury; and
for-the safe custody of Cash, Notes, Stamps, Opium,
Securities and other Government property.

Although the Colloctor may manage his trcasury by a Deputy,

Jie must not treat hig Treasury as a scparate and independent office.
Letters addressed to the Treasury officer must be rqgarded ag:
ddressed to himself, Heshould not addvess hig, Treasury Officer by
geparate letter, agif he were an independent officer, and then farwa{d;
the Treasury Officer’s explanation, instead of his own, in xeply fo,
uestions or enquiries touching his Treasury business.*  When any-
Trregularity is brought to his notice, nothing but a report of his owa;
knowledge after personal investigation can be considered satisfactory,

. 2. The District Officer ds bound {o satisfy himself
by periodical cxamination (at least once in every two
months for capk, once’in every-quarter for deposits, and.
pnce in cach half-year for sfomps, opinm, securities, bill
gud monsy order forms)—(1st), that the actual stock of

‘ {Copa %1,
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cash, stamps, opium and securities is kept under joint
lock and key, and corresponds with the book balances,
and that the Treasurer does not hold a sum larger than
is necessary for the convenient transaction of the Govern-
ment business, or larger than the sceurity given by him ;
(2nd), that the deposit registers are kept up according
to the rules preseribed in the Code, Chapter 14 ;
(3rd), that the stock of bill, money order, and
similar forms which arc intended for use in money
transactions is carcfully kept under lock and key, and
periodically talicd with the nominal balance of such
forms on the stock books ; and (14th), that the sub-treas

balances arc verified once a year by a Gazetted Officer, if
possible by a Covenanted Officer.  When Sub-divisional

Treasurics are in charge of gazetted Officers, the Collec-
tor should verify the balances during his cold weather
tour.

N. B—~The examination of the deposit registers is not%
intended to be mechanical, and to securc only that all necessary
entries are wade and initialed without fail at the time of transaction,
but also that no monies are unnecessarily placed in deposit or
allowed to remain there without good eause.

8. The District Officer, unless unable to perform the
duty from physical inability, or from abscnee on toar, is
required to sign the periodieal accounts. e is also re-
quired to sce that implicit obedicnce is given to tho
instructions issued from the Account office; and to send
immediatec notice to the Accountant General of any
embezzlement in an Office or Treasury. This mnotice
must be supplemented, as soon as possible afterwards,
by a detailed report after personal enquiry into the case.

4. The District Officer should be specially careful,
when assuming or making over charge of a distriet, to
scc that’thg stock is thoroughly verified and the ecerti-
ficate which is required from the transferer and trans<
feree, showing the state of the cash, stamps, and opinm
balances, should be invariably despatched to the Account-
ant General on the same day that charge is transferred,
A form for this certificate is appended.

Treasury Qfficer.—As the Collector’s delegate and
‘representative, he is responsible to the Collector pri-
marily for the right discharge of his duty.” Justas
Government hold the Collector responsiblein the first
instance, and expect from him such a general supervision.

" [CopE xI.
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as is incumbent upon an officer entrusted with the
collection of the revenue and the payment of Govern-
ment dues, so will the Collector look to the Treasury
Officor for a therough observance of all prescribed
Treasury rules and strict attention to all details of the
daily routine of Treasury work, The Treasury Officer is
responsible to the Collector for the working of the Trea-
sury and for the conduct of the subordinate Treasury
officials, and has carefully prepared rules for his guidance
in every branch of his dutics. The above remarks apply
to the officer in charge of a Subydivisional Treasury.

Report of making over charge of Treasury.
DISTRICT OF
No., dated 187

FroM
ToTae ACCOUNTANT GENERAL, BENGAL.

‘We have the honor to report that we have respect-
ively made over and received charge of the Treasury
on the noon of the
On the reverse are entered the details of the balance in

the Treasury on this date.

The cash balance amounts to Rupces (in words).

Relieved Officer. Relicving Officer.
—memstro T T - T T - - - —e T /= - =TT SRS
. Under doublo| With Trea- In Sub-
Description. locks, surer. Treasurices. Total.
— —l T - e -

Xach kind of coin

”» » Stamp
Clovernmont Securities ...
Opium (in maunds)
Peimanent advance
e e e ==

[CopE X1.
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tents of the bag are exhausted. Care should be taken
that the requisite number of parcels of 100 or 50 Rs. is
made up. The whole amount thus tested should then
be taken as a verified weight of Rs. 1,000 or Rs. 2,000,
as the case may be, and be placed in one pan of a large
pair of scales.

The whole number of bags should now be counted,
and one in every twenty taken at random, opened, and
its contents pourcd into the scales and woighed against
the verified Rs. 1,000 or Rs. 2,000.

Broken amounts nray be verified by weighment in
smallér quantities of Rs. 50, or Rs. 100, or Rs. 200.

It may be noted that the maximum differcnee in
weight hetween new coin and coin in current use is about,
3 in 1,000 for whole rupees, up to about 16 in 1,000 for
two-anna pieces, and a difference in gross weight to this
extent need not impugn the verification. If a larger
difference is found, the bag should be tested by weigh-
ment in sums of Rs. 100 (or less for small coin), which
if carefully done should always be precise.

" With proper arrangements, about ten lakhs of coin
can be tested in one hour in the above manner.

(2.) CorpER CoIN.—There is no rule. The Collector
may adopt any method of verification which he thinks
satisfactory, and, provided he remembers that he is per-
sonally responsible for the correctness of the balance he
states, is not required even to count the bags every
month ; but he should do it occasionally, and should
also examine their contents occasionally. .

(8.) Nores.—Allnotes of Rs. 100 and over should be
counted with the Collector’s own hand. For smaller
notes the following plan is sufficient :—

The notes being in bundles of a certain marked
number, a few at the top may be folded back, and the
rest counted and the number marked by clerks or other
assistants. The Collector should then see, in the case
of each bundle, whether the addition of the folded-back
notes to the number alrcady counted and marked makes
up the whole alleged number of the bundle. 'The clerks
or agsistants should not be pcrsons who are responsible
for the correctness of the bundle, and the Collector
should satisfy himself that the notes in the bundle are
all of the alleged value, <. e., for example, that a ten-
rupee note is not counted as one of a fifty-rupee bundle.

[CopE x1.
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Balance to be stated in words.
No. 29.] (Cope, x1, 28.

Attention is drawn to the importance of invariably
stating the cash balance of a treasure-chest in the daily
extract submitted to the District Treasury in words as
well as in figures. Care should be taken to write the
words in such a manner as to afford no facility for al-
teration or interpolation.

2. The Government of Bengal has also directed, as a
further precaution, that the weekly certificate of the
verification of the balance at a sub-treasury shall be in
the handwriting of the sub-divisional officer himself. In
this certificatec the actual amount found to be in the
trcasure-chest should be stated.

.Payment of pemsions at Sub-divisions,
No. 30.] [Copr, x11, b.

When pensions are to be paid at sub-divisions, the
original permanent pay order under which pensions
arc paid, should always be recorded in the District
Treasuty, a copy being sent to the Sub-divisional Trea-
sury where payment is to be made by it.

When the receipt of the pensioner is received with
the Sub-divisional daily account, the 'reasury Officer at
the head-quarters treasury will make the necessary note
of paymont on his original order. .

Civil Deposit Vouchers.
No. 31.] [CopE, x1v, 25.

Treasury Officers will please observe that the Aec-
tount Code, Chapter 14, Rule 26 (page 103), requires a
goyering list. toM#e sent with the vouchers for payment
6’§ﬁivﬂ Courts’ deposits; and the same is required for

iminal Courts’ deposits. It should be written up day
by day liko the other schedules.

The other directions contained in the Civil Account
Coile rela/tlir‘xg to Trcasury procedure for record of Civil
and Oriminal Courts’ depousits necd %ot be followed for
the present. The practice prescribed in the Rules for
niﬁe cial Officers should be continued wuntil further
orders.

[Copk x1v.
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Limitation of Cash Balances.

No. 33.]

1. Burdwan, A. S.
2. Baukoora, C. S.
3. Beerbhoom, C. S.
4. Hooghly, B. S,
5. Midnapore, A. 8.
6. 24-Pergunnahs, B. S.
7. Nudden, B. S.
8. Jessore, B. S.
9, Moorshedabad, A.S.
10. Dinageporc, C. L
11. Rajshahye, B. S.
12. Rungporo, B. F.
18. Bogra, €*s,
14. Pubua, C. S.
15. Darjeeling, A.D.
1G6. Julpaigooree, A.D.
7. Dacea, A.S.
18, ‘Furircedpore, C. S.
19. Backergunge, B.S.
20, Mymensing, B.S.
21. Bipperah, C. S.

[Cope, xxvi, 1.

- The Government of India have directed that the cash
‘balances be maintained at as low a figurc as possible,
and the treasuries have accordingly been élassified as
follows with regard to their requirements and the extent
to which they may be periodically cleared :—

22. Chittagong, A, S.
23. Nouakholly, C. S.
24. Patna, * 0.
23. Gya, B. O.
26. Shahabad, * O,
27. Durbbunga, C. O.
28. Mozufferpore, B. O.
29. Sarun, R, O.
30. Chumparun, C.O.
31. Monghyr, C. 0.
32. Bhaugulpore, B. S,
33. Purneah, C.S.
34. Maldah, C. S,
35. Doomka, C. S.
36. Cuttack, A. D,
37. Pooree, C. F.
38., Balasore, C. K.
39. Hazareebangh, C. D.
40. Lohardugga, C. F.
41. Siugbhoom, C. F.
42. Manbhoom, C.S,
Three lakhs.

‘Ac—The opening balance of the month for the whole distriot,
(sub-trea~uvies included) is nut required to be aqver

Rs. 1,560,000,
Ditto
Ditto

B.—
Co—

ditto
ditto

Rs. 1,00,000.
Rs. 60,000-

S.—Surplus drawn away periodiealiy to Caleutta.

D,—Deficit treasuries, filed from their neighbours F.

F.—Surplus drawn away to deficit treasuries, and to Caloutta.

0.~Opium treasuried which require funds for opium in additivn
to thosc indicated above.

9. Tw keop the balances as low ad possible, Collectors
abenld scc— °
(1.) That they allow no amounts to out-lic at sub-

tycasuries beyond what are hinmediatcly re-

gugired there,

[Copr x%V1I11.
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(2.) That, S and F treasuries especially, have a stock of
boxes for remittance always ready ; that they
make no avoidable delay in sending on a specie
remittance when ordered, and that they do
nto without due consideration kecp back any
remittance on the ground that they require
more than the minimum above fixed.

(3). That they make it a practice, without waiting
for orders, to remit (1) Bank post bills as
soon as received to the Bank of Bengal, to
be credited to the Accountant General,and (2)
any currcney notes not immediately required,
to the Reserve Treasury, as soon as they can
make up a parcel of Rs. 20,000 or moro (see
Account Code, 28, 20). All remittances thus
made should be advised to the Accountant
General who has to watch for the credit.

3. The orders of the Government materially affect
the, Accountant General’s ability to supply notes for loecal
requirements ; inasmuch as additions*cannot be made, by
a remittance of notes, to a balance which is already
considerably above its minimum. If Collectors wish
supplics of notes, they should send the equivalent cither
by incrcasing their specie remittances when such are
ordered, or by remitting their high notes, as mentioned
in the last paragraph; for notes can be sent them only
if their balance is otherwise kept at a low figure.
Moreover, it may be possible to supply two or three
successive small indents in cases where a single large
one must be refused. . -

-

Cost of Remittances to Calcutta.
No. 38.] [CopE, xxviI1, 9,

The officer in charge of the Reserve Treasury will
disburse the charges for conveyance of remittances to
bis Office from the Railway Stations in Calcutta. No
payments should be made on this account by the Poddars
who accompany thesc remittances. °

ettt

Cost of Remittance of Copper.

No.39.] [CopEr, xxviu, 15.

Charges for the remittance of Copper Coin from onc
Treasury to another should.be drawn distinetly, and in
a separate bill.

[Copr xxviiL.
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License Tax Forms.

No. 40.] - [Copk, xxix, 10
A plus-minus memorandum of these forms, as sup-
plied by thce Superintendent of Stamps, should.be
submitted along with (and upon the same paper as) the
lus-minus memorandum of other stamps. The balance
should be the balance both of clean and of spoiled and
returned forms. The forms returned upon refund of
the tax should be entered in the second column and
separatcly specified on the reverse, so that they miay be
compared with the amounts charged as refunds in the
treasury account ; that is, the whole amount of License
Tax collections, less refunds, should equal the deductions
from the stock of forms, less the additions on account
of refunds made. Forms sent to the Superintendent of
Stamps for destruction will be written off in the column
“ Other deductions, ” and will be supported by the

Superintendent’s receipt.

Last Pay Certificates.
No. 41.] [Cobg, xx1x, 15,

The only Last Pay. Certificates which a Treasury
Officer in Bengal is authorized to act upon are those
rcferred to in Chapter X1I of the Civil Leave Code, and
they must be issued either by another Treasury Officer
in Bengal or by this Office. " But in the case of an
officer last paid in another province in India, the certifi-
cate of the Treasury Officer by whom pay was last issued
may be acted upon either with or without the counter-
signature of the Accountant General of the other Presi-
deney concerned, as prescribed in case IV, Chapter XII
of the said Code. .

An officer returning from England is required to
report himsclf tg the Local Governmeont, and he should
at the same time forward his India Office certificate
to this office, in order that it may be exchanged for
another to be issued by this Office under the Civil
Leave Code.

An officer proceeding on leave from one place in
Bengal to another, cannot draw his leave allowance
except on a last pay certificate from this office.

[Cope xx1x.
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Particulars in Last Pay Certificates.
No. 42.1 [Cobe, xx1%, 15°

Great inconvenience is occasioned by the frequent
insufficiency of particulars afforded in last pay certificates
issued to officers transferred to other stations or proceed-
ing on leave of absence.

In allsuch cases the blank spaces in the printed form
of the certificate should he carefully filled up to enable
the Accountant General to use and record the particulars
without further reference.

A last-pay certiticate of an officer who is transferred
or is proceeding on leave, should not he issued until the
date and hour of making over charge arc known to the
Treasury Officer.

Corrections of Accounts.
No. 43.] [CobE, axtx, 17,

1. The rule to be observed is, that the Treasury
figures should #newver he alteved alter they have been
comnmunicated to the Accountant General; but if after
submission it is discovered that there has been an error
in them, the ervor should be conununieated {o him, in
order that he may correct, not the accounts of the Trea-
sury, but the accounts which he draws up on the basis
of them. A note should be made in the orviginal account
of the communication of the error to the Accountant
General, and its aceeptance by him.

2. Torms arc obtainable from the Accountant Gene-
ral, in which these corrections may be communicatod ;
and it may be explained that if the corrections do not
arrive in time to be taken in the same month’s accounts,
they ave taken into a subsequent month’s accounts so
as to preserve a correet progressive total.

3. In certifying, for the purposc of Revenue returns,
the amounts credited in the 'T'rensury, Collectors will save
much trouble to those who have to effect comparisons at
head-quarters if they will quote first the actual figures
of the accounts as originally sent in to the Aceountant
General, and state separately any corrections which they
have applied to them.

4. No corrections of accounts of a past year, so far
as conccrns Government revenue or oxponditure, can

IFCone ¥xi¥.
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be admitted later than 80th June; butif any such
errors affeeting bdalanced heads (such as deposits,
advances, local funds, &c.) are discovered, they should
be specially reported to the Accountant General, in
order thathe may direct an entry in the current month’s
accounts, such as to adjust the error brought to notice.

Postage and Letter-despatch.
No. 44.] [Copg, xxix.

Atlached js an extract (Rule 13 of Chapter 76) from
the Account Code, which states in a short form the rules
of official postage and which officers may find it con-
venicnt to place before their clerks for reference and
guidance.

2. Pleascalso to note that in communications” with
this office—

(a.) No covering memorandum or letter is necessary
in returning a half-margin enquiry ; the
reply should be written upon the blank
space provided for it on the half-margin.

(6.) When accounts, bills, vouchers, or other docu-
ments arc sent to this office, no covering
letter should be written. If the transmission
is not mere routine, all that is wanted is an
attached slip of guarter-foolscap size, indi-
cating the purpose for which the document
is sent, or the letter that called for it.

(¢.) Files of papers (such as cash accounts with
schedules, monthly contingent bills with
vouchers, pension applications) should be
folded once longitudinally, and no more. It
is found that if they are folded into smaller
size than half a page of foolscap, they often
tear in the using.

8. The Government of India have directed that all
returns, forms, and correspondence, with which it has to
do, should be, if possible, on foolscap sizc; and have
applied this direction especially to pension applications,
which are often, to the inconvenience of those who deal
with them, drawn up on larger sizes of paper.

[Cope xx1x.
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Batract from Civil Account Code, Chapler 76, Rule 13.

Postage.

13. The rules touching the postage of official covers
will be found on page 137 of the Gazette of India for
1878, and the rates of charge on official covers are given
below. The points for special notice are, that service
stamps do mnot free a letter unless it is also franked ;
that registration may be paid for by service stamps ; that
service covers re-direéted are not charged with forward
postage : that, under certain circumstances, covers may
be scnt service bearing ; that packets may not be more
than 18 inches long by 12 inches wide and deep ; that
no cover weighing more than 600 tolas will be received
for despatch on service, though private persons may
despatch parcels weighing up to 2,000 tolas; that covers
weighing over 40 tolas should not, except for special
reasons, be sent by letter post; that parcels are for-
warded under a system which gives the senders the
security afforded by registration.

o

Davoxx Posrt.
Lotters. Packot
8ece al(:o{b u(.b) . Parcels.
A. P. A. P. A. P
Covers not oxceeding } tola 0O 6 S
Exceeding half and not exceedmg 10 tolus 1 0 0O 6
» 10 » ”» 2 ,, 2 0 1 0 2 See note
29 20 » » 80 » 3 0 1 6 ) (d).
”» 80 » ”» 40 4 0 2 0
1 anna per| ) 4 anua
” 40 ” ”» see 99 i t()l!l. See } per
note (¢). 10 tolas.
” 4() | 1 ” 80 ’” see (XY} 12 0
L 14 80 " ” 120 ” sne [T X} 16 O
For every additional 40 tolas - - 4 0

- - - .
— Pt

Prepayment is optional in all cases, except for registored articles. Unpaid
rates are the sano as the propaid rates.

(8). In opcu covers, to contain no letter or communication of the nature of a
letter (unless wholly prmted lithographed or photogruphod), or anything closed
against inspection.

(¢). Thus an article weighing 41 tolas will be churged with 41 amias. Articlos
which excced 40 tolus will be conveyed by banghy post (ns packets or as parcels) at
tho lower rate of charge, unloss specially marked by the senders for transmission as
letters or prepaid at letter rates.

(d). No rates are given for parcels not exceeding 40 tolasin weight, because
they can be sent as registered letters at no greator cost,

[CobE xx7x.
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Postage on Leave applications and Local Funds.
No. 45.] [CopE, xxIX

All applications for leave must be submitted in
letters post paid. This rule applies only to the letters ot
officers requiring leave. 'When applications for leave
are forwarded officially by superior officers, the leftex
should be treated like any other official communication.

The correspondence of a public officer ncling in a
capacity connected with a loecal fund (as Secretary,
President, Chairman, &c.) is not official correspondence
and may not be supersceribed “On er Majesty’s Service.”
But this does mnot apply to the correspondence of a
Government oflicer as such, even though the correspond-
cnce may relate to the affairs of a local Fund.

Destruction of Records.
No. 46.] (ConE, XXIX.

Chalans for moncey paid into the Treasury, and daily
sheets of receipts and dishbursements rveceived from the
Bank or fronm Sub-treasuries, may be destroyed after three
years.

[Cone xXI1X.
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PART III.

INSTRUOTIONS REGARDING PARTICULAR HEADS
OF RECEIPT OR EXPENDITURE,

Collections of Government Estates.
No. 47.] [1.—LAND REVENUE?

As it has been found that in many districts a very
large amount has been shown in the Estimates and
Bevenue Returns as Collections of Government Estates,
while, in the Cash Accounts of those treasuries, com-

ratively small sums have been credited ag such, it is
esired that careful distinction be made in the cash
gecount between sums credited as Collections from
Fovernment Estates and sums realized as ordinary Land
Revenue Collections.

—— — e Fr——

, Sale of Railway Lands.
No. 48.] [r.—Laxp Rxvaxva.
Bale proceeds of Railway class B Lands and of
Railway class C lands aro to be credited in the cash
hgok: distinetly, and not included in'¥and Revenue.
[t.—Laxp Ravenus,
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Cess Collections for other districts.
No. 49.] . [vi.—ProviNciAL Rares.

Cess payable in one district, but due on account of
lands situated in other districts, must be paid into the
Treasury, either upon a scparate chalan from that duo
on account of the district where paid, or at least sepa-
rately and distinctly specified in the same chalan.

2. The credit should bo entercd in a separate column
for each district concerned, and upon the last day of the
month, when the totals are made up, the whole amount,
(that is, both the Public Works Cess and the Road
Cess) should be drawn and remitted by Transfer Receipt
to the Collector of the district to which it properly be-
longs.

%3. This officer will credit the amount in his accounts
as *“ Cess collcctions in other districts”’ (for which ano-
ther separate column may be used), and will have the
responsibility of distributing the whole between Public
‘Works and Road Cess, gccording to the presceribed rules.

4. With the view of avoiding any considerable out-
standings at the end of March, a remittance may be
made on the 23rd of March of the amount collected up
to date, so that it may come into the March accounts
of the district to which it belongs.

5. The amount of Cess collected for other districts
should be entcred as an item of rcceipt in the cash
account and schedules sent to the Accountant General ;
and an entry should be made in tho list of payments of
the amount paid out to the Collector for remittance to
other districts. The Accountant Genceral in making up
the accounts omits the items on both sides.

Road Cess Collections.
No. 50.1 [vt.—Provixcral RaTes,

1. The amalgamated Public Works Cess and Road
Cess will be entered in a register subordinate to the
Cash Book, and will not bo cntered in the pass book of
the District Road Fund.

2. At the end of the month the receipts, both those
collected in the district itself and those received by
transfer recccipt from other districts (Circular 49, 3),
will be totalled and distributed betwecen the two heads,

[vi.—ProvincialL Rares.
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Public Works Cess and District Road Cess, and the
latter amount entered in a lump in the Road Fund pass
book as a receipt of the last day of the month.

3. The rulec for distribution is as follows: The
trecasury officers will simply divide the ‘total in two
proportions, hall and half, or # and %, or whatever the
current-rates may be. This distribution is not neces-
sarily perfectly correct, and the Road Cess Deputy
Collector as soon as, in making up his quarterly accounts,
he finds the amount of the error will give notice to the
treasury officor to further adjust the distribution b
transferring Rs, 00 from Road Cess to Public Works
Cess (or vice versd) ““ on account of error in distribution
for the quarter ending 18 .” The treasury officer
will make this adjustment by effecting the necessary
addition and subtraction in the distribution which he
makes at the end of the month in which he actually
rceeives the notice.

4. The rule prohibiting Treasury Officers from ad-
mitling Local Fund payments in excess of the balance
at credit is so far modified that a deficit may be allowed
to the oxtent to which Road Cess has been actually
credited in the Treasury, but not yet carried into the
Road Fund pass beok.

6. This Circular in no way refers to cesses collected
for other distriets. These amounts have no concern
with the District pass book, and the procedure regard-
ing them is laid down in Circular 49.

Recoveries in Pauper Suits.
No. 51.] [xv.—LAw AnND JUSTICE,

s 'he Board of Revenue, with the sanction of Govern-
mont, having directed that every six months a list should
be posted in some conspicuous place at Collectors’ and
Deputy Collectors’ Offices-of all sums of more than three
months’ standing due to Government on account of
pauper suits, in which no property, or not sufficient
property, had been found, together with a notice offer-
ing to pay any informegr of the existence of debtor’s
property, half the value realized in liquidation of the
amount duc to Government, the following ovders arc
issued on the subject of the exhibition of these receipts
and payments in the Government Accounts

[xv.—LaAw AxDp JusTICE.
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2. All such receipts are to be credited in the Register
of receipts on account of Law and Justice m the Column
“ Recoveries on account of Pauper suits,”” and in order
that the Accountant General may be in a position to
check the payments of rewards against the amouunts
received, a memorandum must be submitted with the
monthly Schedule of Recceipts containing the following
details :—

1. Number and date of Challan. 2. From whom recetved, 2. e.,
the name of the person on whose behalf the suit was conducted. 3.
Whether recovered from information given by aw mfoviner or not.
4, Amount recovered. 5. Remarks.

"The total of this memorandum will of coursc agree
with the total eredited in the Schedule.

3. The form in which refunds of fines are granted
will, mutalic mutandis, be used for the payment of
rewards and the amount will be charged in the list of

1ymcntq

4. As these transactions avre but few in number, it
has not bheen considered necessary to print a special
form either for reeeipts or payments.

Fines.
No. 52.] [xv.—LAw Axp JusTicE.

The Government of India, Finanecindl Department,
No. 252, dated 19th January 1867, and again No. 2139,
(l‘lted 11th August 1879, declares the general prmuplo
that all fincs  and  confiscations imposed by Courts
of Justice upon persons convicted of offences against
the law should, when realized, be credited to the
head of ¢ Law and Justice,” and direcets that fines
under the Forvest Law, when leyied by Magxstemai
Autl.onhcq, aro to be ercedited to ¢ Law and Justu,e
and when levied by Forest Officers, without the inten.
position of the Magistrate, are to be credited to Forem
Revenue.

Similarly, fines imposed by judicial officers on eriminal
prosecutions for breaches of the Salt or Opium Laws are
not to be regarded as rocelpfs under the head of © 8alt,’”
br of Opmm,” but as receipts of fincs, under * Law
and Justice,” like ordinary criminal fincs, and the same
rule applies to fines for breaches of the Stamp and
Excise Laws.

[xv.—Law anp Justionm.
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It is only fines and confiscations imposed by revenue
or administrative officers that should be classed under
‘thé Revenue heads.

Fines in Muynicipal limits.
No.-53.] [xv.—Law anp JUsTICE.

The following instructions regulate the disposal of
ﬁl?es within the local limits of a Municipality or Town-
ship :—

I.—Fines levied under seetion 14 of Act IT (B, C.)
of 1867 (the Gambling Act) should be carried
to the credit of the Municipal or Town Funds
of the places in which they have been realized.

II.—Fines levicd for negleet of duty, absence, &ec.,
from Police Officers paid by a Municipality or
Township, should be credited to the Municipali-
ty or Town Fund concerned.

III.—Fines levied under Act 'V of 1861 for nuisances
committed within municipal limits, should be
credited to the Municipal Fund of the plaee.

IV.—Fines levied under Act IV (B. C.) of 1873
within the limit of a Municipality created
under Act LIT of 1864, should be credited to
the Municipal Fund of the place where the
Municipality has undertaken the work of regis-
tering hirths and deaths under that Act.

2. Fines levied under Act V of 1861 for nuisances in
places where there is no Municipality, should be credited
as Police Receipts, ¢ Fecs, Fines, and Forfeitures.”

3. All the above fines should be detailed at foot of the
Magistrate’s Fine Statement, with a separate total of the
amount made over to each muniecipality.

Medical and Ordngnce Stores.
No. 54.] { xix.~—~MEbrcAL.

Payments made into the treasury on account of
Medical and Ordnance stores received upon indent from
Government DepOts, arc to be shown separately in the
tash book and cash account, and not in the gcneral
tlasgificarion “Medical Reccipts.”

[x1x.—MEDICAL.
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Station upplies.
No. 55.] eryiSup [xX.—~STATIONBRY,
In the following cascs, stationery and forms supplied

from the Government Stores have to be paid for in
cash:—

District Road Fund or Account.

Marine Funds.

District Post Fund.

Estates’ Improvement Fund.

Pilerims’ Lodging ITouse Fund.

Town Improvement Fund.

Inland Labor Transport Fund.

Cantonment Fund.

Municipal Funds.

2. Tt has been arraneed, under the sanction of the
Board of Revenne, that the Superintendent of Stationery
shall not issue stationery in the above cases until he has
received from the indenting officer the original receipt
given to him by the loeal Treasury for the value of the
supplies indented for.

3. Treasury officers will show such receipts in the body
of the cash hook and cash account.

4. The Superintendent also supplies country station-
ery on indent to officers who have an allowance for such,
stationery. These indents must be supported by a cer-
tificate of the officer that he has deducted the amount
from his grant for country stationery, and will be further
checked by a monthly retwrn fromn the Superintendent
to the Accountant General,

Collectors’ Bills.
No. 56.]. [3.—Laxp REVENDE.

Collectors, in the ordinary administration of Land
Revenue, entertain establishment and incur charges
under the following heads :— )

1. Collector’s General establishment.

2. Process Serving establishmonts.

‘3. Partition establishment.

Under the orders of Government, special temporary establisk«

ments are about to be, or have heen, entertained for carrying ouf
partitions in the districts of the Patna and Bhaugulpore Divisione,

[8.—Lanp REvVENDE.
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The establishment and other charges connected with this work
must be drawn upon separate bills, headed ¢* Partition Establish-
ments,” and must not be mixed up with the regular Land Revenue
Establishments. And, in the same way, the salary bhills of the
Deputy Collectors set apart for employment on this work must be
carefully described and headed ¢ Partition IEstabliskment,” to
ensure their being correctly charged.

The fees collected on account of these establishments musl be
separately credited in the cash account as “ Partition fees, *’

4. Charges on account of Government cstates.

This last includes both estates of which the proprietary right
is vested in Government, and estates in which Government has no
proprietary right, but of which the rental belongs for the time to

Government.

b. Land Settlement charges.

The charges under these last two heads, 4 and 5, are under the
management of the Board of Revenue, which sanctions the es-
tablishments and distributes the annual Budget allotments by dis-
tricts. .
6. Commission on Land Revenue collections.
That is, not being collections of Government estates.

7. Sub-Dcputy Collectors (which includes Canun-

gocs).

2. Ma,tx,ly of the charges under these heads arc of pre-
cisely the same kind, so that it is not possible to tell
from the details of the bill to which of the four heads.
the charges really belong, and thus errors in classifica-
tion arisc which give risc to long ipvestigations and
correspondence.

3. In order to stop this, it is directed that every bill
drawn up by the" Collector for Land Revenue charges
be headed with one of the above scven descriptive heads,
and treasury officers are to refuse payment of any hill
which does not comply with this requirement.

4. The same rule applies to charges in other depart-
ments ; but in these cases the Collectors are usually
careful to hcad their bills ¢ Excise,” ¢ Stamps, ”
« License Tax,” &c., as the case may be. It is in the
case of Land Rc¢venue charges that thoe difficulties arise.

Process Serving establishment.
No. 57. ] [3.~1L.xp REvENUE,
The following instructions are issned at the instanco
of the Board of Revenue, regarding the manner in which
(S.—~LaNp REVENUE.
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the charges for the Service of Revenue Processes are.to
be included in the bills of collectors’ offices.

2. Establishment.—The cstablishment for the service
of the processes has been divided by the Board into
three classes:—

(1). “ Supervising establishment’” including in this term
Nazirs, Naib Nazirs, and Bukshces; (2) ¢ Peons,” including
salaried peons on Rs. 7 and Rs. 6 per mensem; (3) Temporary
peons at 4 aunas per diem.

In establishment bills therefore, cach of these classes
should be shewn as a scparate scction, in the case of
temporary peons the number of days cach was employed
should always be given, and in the case of permanent
peons, the number employed on Rs. 7 and the number
employed on Rs. 6 must be distinctly entered in the
bill. '

3. Travelling charges.—These charges will consist or
railway fare, boat-hire, and ferry tolls, and also of the
charges incurred by Nazirs when sent into the interior
of the district on any duly. Such charges must be
drawn in a scparate travelling allowance bill, which
may be paid at the Treasury without the previous
counter-signature of the Commissioner; but at the elose
of the month a bill must be submitted to the Commis-
gsioner for his countersignature and subsequent trans-
mission to this office for the final admission of the
charges drawn from the Treasury.

4. Contingencies.—All contingent charges of the pro-
cess serving cstablishment including office oxpenses, cost-
of peon’s badges, country stationery, postage charges, wikk
be drawn in a Contingent Bill scparately from other
charges of the Revenue Department.

5. The above rules apply mautatis mutandis to the
charges for the service of Judicial Processes.

—————————

Record Grant.
No. 58.] [3.—Laxp Revexue,

It has been arranged with the Board of Revenue tha
Record Arrangement Contingencies, incurred from the
special grant mnade by the Board, shall be countersignéd
oy the Commissioner of the Division. Collectors satre

[3.—LAND REVENWY.
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requested accordingly to prepare separate abstracts of
eontingencies and scparate detailed bills for such items,
the former to be paid at the treasury in usual course,
the latter to be countersigned by the Commissioner.

No. 59.] Copying Fee Fund. [3.—Laxp Rrvenus,

To simplify the procedure at Treasurics, and to re-
duce the numbor of documents used in connexion with
¥a.ymcnts made on account of copying and searching

ecds, the following arrangements, which have been as-
sented to by the Board of Revenue, should be intro-
duced.

2, First, as regards refunds. Refunds may he made
in the first place from the permanent advance, and should
be recorded in a separate register (or in separate pages
of a register) in the smine way as contingent expendi-
turc is recorded; the receipt of the recipient will be
taken in this register against the record of cach item
paid. At convenient intervals during the month, and
always on the last day of the month, a bill will bo drawn
up, shewing in columns (1), No. of item (i. ., conse-
cutive numbher for the year, in the register of refunds) ;
(2), Date of refund; (3), Name of recipient; (4);
Amount of refund, will be headed ¢ Bill for refunds of
copying fecs,” and will be certified as follows, after the
nccessary examination by the Collector or other Officer
in charge :—

« Certified that the payments above recorded have been com-

pared with the Collector’s orders for payment, and that the receipts
of the recipients have been duly taken in the register of refunds.”

The hill thus certified will be paid on presentation at
the treasury.

3. Sccond, as regards payments of copyists’ fees.
These will be stated upon a bill passed by the Collector,
which will he cashed at the treasury upon the Collector’s
receipt. The copyists’ receipts will be taken upon an
aoquittance roll in the same way as in the case of cstab-
Hshment pay, and the Collector in ecach month’s bill
will certify, as in the case of an establishment bill, that
heé has duly distributed the pay drawn in the previous
month (except any amount now deducted from the
gurrent bill) and holds the recipicnts’ receipts.

[3.~Lanp Ravesus.
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Opium Expenditure.:
No. 60.] [1}.—Orrum.
The following arrangements regavding opium ex-
pendityre are preseribed under sanction of the Board of
Revenue.

First, as regards—
A—-PAYMENTS TO CULTIVATORS,
B.—PAvyMENTS For LEAVES,
C.—PAYvUENTS FOR TRASH,
D.—CoMMISNION,

the followine ruales will he observed :—

1. The whole amount of payments under cach of
the four heads at each Sub-Ageney for each list of pay-
ment should be stated by the Sub-Deputy Agent in the
form of an Absteact Contfingent Bill and should be
certificd by him to agree with the detailed account of
payments kept by him under departmental rules.

2. The Agent  will countersign these bills when
they pass through his hands for compilation of the
Agenecy Cash Account, the countersignature indicating
nmoercly that the payments are accepted by him as hav-
ing actually been made and having entered the accounts
of the department.

3. Every sum charged under any of these heads, and
every sum credited as a recovery on account of any
of them, must be stated with specification of the
season to which it belongs; and if the same bill con-
tains payments on account of morc than onc scason,
it must shew separately the amounts belonging to cach.

4. The amounts thus reccived and paid will be post-
ed by the Accountant General in a broadsheot, shewing
the tntals for each month charged or recovered on ac-
count of each Sub-Ageney.

b. As soon as possible after September 1st of each
year, the Opium Agent will draw up a statecment shew-
ing, by comparison with the amount of opium, leaves or
trash (as the casc may be) delivered, the amount of
payments to cultivators admissible for cach Sub-Agency
and the amount whieh, thercfore, still remains upon
that date to be recovered on account of the payments for
the season. The statement will shew for each kotee,
(1) The whole produce, or quantity; (2) Calculation,

f11.—~Orrom.
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K.—~TEMPORARY ESTABLIHMENT® ¢not laborers)

These chatges should be'set forth in separatc biMs, one
for "each class of charge, as Weighinent, Manufacture,
Timber* Contract, &e. They should not be mixed up
with'charges for fixed® establishment, or for contingent,
or miscellancous expendituve. -'The bills will Be coun-
tersigned by the Opiun Agent when they pass through
By - hands, and will Jbe admitted by*the Aceountant
Greneral so long as they do not exceed the budget sanc-
tion ginder each-head.

L.—Frecur
M.—PerrY CONSTRUOTION AND REPAIRS!

These charges will be drawn by the cxpending otticer,
and countersigned by * the. Opium Agent -under ' the
‘Tules applied to E.—I'ransit and Weighmeunt., Railway:

freight i¢ in severdal cases arranged to be paid-by credit
order upop the, Accountant.General.

N.—Orrice CONTINGENCIES AND MISCELLANEOUS.

Under this head is reckoned all such éxpenditurc  as
is common tp Opium Officers' and fo other officers of
Government.. They should be drawn .in the mapnet
prescribed under E.—Transit and Weighment.” *+

'The ¢harges of the Opium Agent himself, , under this
head, do not require countersignature .by.the Board of
Revénuc,

O.—ADVANCES ¥YoR, WELLS.

1. The whole of the detailed managernent and accoupt
of these advances should he; as it at. present is, .in, the
havrds of the departmenfal oflicers, and,it is not necassary
upon the, books of the.Accountant General tq shew any-
thing else than the net amount at ‘debit of earh Agency.

2, The amounts charged as advances should thevefore
be dragwn upon bills, stating the object of--the advance,
and cotntersigned: by the Agent either before phyment
By at least béfore transmission to the Accountant Geuneral,
and, the whold® amount drawn will be charged upon the
books of the Eccountant General to® * Behar Advances
for wells” .and ¢ Benares Advances for wells.” The
recoveriel as they-appear in the accounts will be credited

11.~OpriuM,









ACGOUNTANT GENERAL’S CIRCULARS, b3

4.~ Charges for conducting the Minor 4nd Vernhcular
Scholarship  Fxaminations will bd paid by Circle In-
spectors from. the fees. cdllected .Irdm candjdates and.
from the Government allowance of Rs. 166-10-8 per
annum- ‘for each circle. This allowance the Circle
Inspector will draw on a statement in the-following form,
which, after countersignature by the Director of Publi¢
Instruction, he will preseat for payment at thetreasury :—

Stuteinént of " fees ‘realized” and . payments made By tlze?‘,_l’n.ypeqtor‘qf
Schools_____ Sor conducting. the examination Jor

Minor -and ‘Vernacular Scholarships, in -

Division during the_ : 157 .

[y

Fees realized, as per details in the accompanying ‘list ...

Payndends to.be made, s per details in 'the accompany-

ing list duly .supported with the receipt of the [

payoed us Yegdrds sutns already disbursed

Amsunt now payable to me from %the treasury .at
_under §‘€M authority of Govern-
ﬂ . -

l.nent Ordor No.

e —

r..:.::-—.....—'-d!-q: B . = '_':.é;
P laiva

Date Inspeetor.of. Bokools.
5. Charges against the Mohsin Endowiment Fund are

to be thus regulated,~— -

(1) “When the salary or part salaiy of a Moulvie is
chargeable.to this fund, it may be drawn ih
the sanre bill with the rest of the establish-
ment, but the amount which is chargeable
to the<und is to be-distinctly stated, at the

“foct.of the,bill..

(2) Sgholarships ehargéable to the fund are to be
drawn in%spparate bills, headed < Mohsin

Scholarships.”’

(3) For the two-thirds fees in aid of Mahomedan
boys né -charge whatever is to be made, or
paid, at the treaSury. The Director commu-
nicates the total yearly charge® to the Ac-
countunt Genbral for adjustment’in his hooks
by charge to the fund and credit to Govern-

ment.

[21.~~EpucaTioN_t
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6. Inspectors of Schools are allqwed a Permanent ‘Ad-
vance of Rs. 50*each’and District Committees Rs. 100
cach, and, at theé discretign of the Vice:President, a

ortion of the last-named sum may be made over to the
Head Master of the Zillah- ar Normal School, to meet*
its éurrent contingent cxpenses. .

7. Bach: treasury Officer, will furnish-the @ircle In-
spector monthly with a copy of the schedules of educa-
tional chdrges which he has ‘sent with: his 1ist of pay-.
ments, ati extract from the sehedules beingssent to the
Distriot’ School Committce 4in’regard to the paymonts
made on ifs authority, and,-to the Director of Public
Instruction ih regard to payments made on, dccount of
colleges. At 'foot of the schedules so sent, the Treasury
Officers will enter.the amounts received by them during
the' month under.the head Educationy as classificd in
their monthly Reccipt Schedules. _

8. Application should be, made to the Accotintant
General for.payment of dupljcates of+lost bills relating to
Inspectois and Deputy and Sub-Inspectors, to District
Sohool Committees, to Colleges, Madrissahs, Collegiate
Schools, High Schools, District.or Zillah Schools, Normal
Schools, ¥Yernacular S8ehoals,, and senior and - junior
‘scholarships, bnd' to the Circle Inspector jn the case of
other bills.

- 9. In order fo énsure that all Government receipts
in the Iiducation Dgpartment ate duly *brought to
account, and thatebalances do not ageumulate in .the
hands of receiving officers, Inspeotors, Deputy and Sub-
Igspectors, Principals of Collegés, and Head Masteérs of
Madrissahs dnd other Government Schools will append
the following eertificate to their monthly pay bills :—

] certify that all fees and other receipts of all kin8ls belegging
to Government have been duly paid into' the Government Treasury,

and that the only Government money remaining in oty hands is as
follows :—

Permanent advance Rg. _

Particulars of other money (if any de given) Rs. _

- . ——

Slgnature =

Offiges_ -

Tke I8

———

el ” -— -
(21.—EpucaTion
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10, 1n order to prevent the alteration of bills: after
countérsignature and before pres¢ntation at the Trea-
sury, - Magistrated should send to' the Uircle- Inspector
a monthly list of the primary, school bills which they
have countersigned, for comparison by him with the
schedule of ¢ducatidnal charges submitted by the Trea-
swy Officers under 'paragraph 7. . .

The List to be. submittéd will merely shqw (1) the
school to which 4duth bill relates; (2) thg name of the
person by whom the bill has:been drawpn; and (3) the
amount; pagsdd. _

11. Magistrates are desircd also to require Gyra
stipend bills to be suhmitted for 8ib-divisions, and not for
any smaller portions.of the district as is som8times done

to the multipli¢ation gf entries in the.Inspector’s books.

Churches and Cemeteries.
No. 65.] [22.—EecLEsiasTICAL.

T. Churches and cemeteries have already been divided
into two classes—(1) those in stations where there are
military. cantonments, and the military works in' which
are under the charge of the Inspector General of Military
Works ; and (2)- those in .other military tantonments
and civil stations.’ . . B

2. In both classes of.stations joinf estimates should
be. framed annually by the Chief Ma,gistra{eofbthe dis-
trict and by the Chaplain of expenditure connected with
establishments, e. .g., pay ,of servants, alteérations in
their pay or number, ®c.; also, of alk expehnditird by
Government. tonnecfe! with the provision of articles of
ghurch furmture suppligd by the Civil Department.; -

3.  Estimates will be frpmed by the ‘Executive-Engi-
neer and Chaplain for all expendituyé connected with
repairs and «additions to churgh fabfe, to church com-
pound or cemetery walls, to ccraetery gates, walks, wells,
chowkeedars, or other servaAnfs‘& houses, -provision of
neccssary appliances for graves, .or for the repair . of
tombs,” or for the plan{ing of trées and shrubs ip cembe-
teries, ahd keeping the samné in decent ofder ; also, of all
expendithre by Government-copnected with the provision
of .articles of church furniture supplied by the, Public

[22.—EcoLestASTICAL,
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Workts Department., By the EXecutivea Engineer and
Chaplain will also be framed the estimaites of receipts
from cemeteries, &c.

4. The only expendityre ort account of"cemgcteries
that cah be paid from the tréasury is that of the esta-
blishment astached to the cemetery, all otherexpenditure
being met from funds provided by the Executive Engi-
neer or'the Public Works, Department. 'Thé only ox-
penditure, algo, on account-of ¢hurches, with- the' excep-
tion of that on account, of salaries and traveHing allowance’
or ¢ontingencies .of clergymen (the éstimate of- which is
nof_ framed locally) that can he paid from the local trea-
sury,-is that.of the chirch pstablishment, and”also that
connected ¥ith the provision of those articles of churcH
furniture, which-by rulé are required to be. supplied: by.
"the Civil. Department ; all other expenditure will be met
by the Exécutive Engineer. The artiéles of church Fur-
nityre” which- are required to be supplied by the Civil
Departineng and by the Executive Engineer reSpectively
are given in the annexed statement. ]
* 6. All weceipfs from cemeteries are ‘to be .paid, into
the Civil Treasury, no portion bcing retained by any
Government Officer, and.must be eredited in the body ef
the Cash ,Acéount as. recéipts on account of.the Public
Works Depgrtment. Fees for monuments, however, in
churches in.or"out of Galcutta, will be retained by the
Chaplain, .as was formerly the cae, for payment to the
charitable objeet. to which the Bishop has assigned them,

Statement of Church Jurniture.

The following avrfe the articles which age to be supplied by the
Civil and Public Works. Departments, réspectively, ¢o all churches,
whether in- the' interior of the country or in the cities of Calcutta,

Madtag, and Bombhy, except the cathedrals in the Presidendy
towns, which,are specinlly treated : 3~

(1.)—By ™4 CiviL DEPARTMENT.

A suitable sef of commu'nig‘n .lnte. Price ndt to exceod Rs. 160,
A na¥p for custody of ditt, which might also be used for¥ecordd,;

Altar cqver of red embroidefd oloth. Price ngt to exceed Rs. 150.

Fair Hoen cloths and napkijns. Price nft to exceed
Rs, 85. Pl . f

) May bg bought - in
Bibles and praye{{bogks for the Clergymen. % Price ) .

' Indial

not to exceed 0, .
All other charges lllould be met by the cengregation.

[22.—ECgLESIASTIOAL.
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By tur PubrLic WoORKS Dmmnmmm;

Appha;mces to seat the cpngregation: a.nd allow them to kneel in dscent

comfort

Communion-table and rails,

Pulpit.

Readinggdesk with kneeling-stool. This should be slmply a desk (however
ap ropriatoly shaped), and not yn énclosure, expéngive from its size, and

upvmg‘needlens space.

Font and éo -

One“Almirah, onq table, and two chairs for the vesthy.

One alfar chair. -

One lectern, ~

Punkahs, comnplete, and when necessary thermantidotes.

Spitable apparatus for lighting the ¢hurch.

One bpll to summon the congregation to divige mrvme, at ? costr not exceed-
nl:lg Rg, 300 'for a first class church,’ aud Ra. r a secdnd class
c ureh

Chicks or bamboo blmcﬁ when, absol'htcly necessary.

Salary Bills of Native Doctors.
No. 66.] "~ [23+MerpICAL,

.A separate salary Bill is rcunred for cach Native
Doctor or Hospital Assistant.” Special forms are sup-
plied for these bills. |

o gp—— —

LOCAL FUNDS' ACGOUNTS.

@General Circular.
No. 67.] [Locar Funps.

1. The following Circular deals with the Iiocal Funds

nsactions at treasiries generally, the accounts ta be
kept at the tredsuribs, and the returmns to bé made fo the
Xocotintant General, and to be recejved from-him. Circu-
larxs 68 to 73 .deal. witle special parts *of the same
subject.

Enumeration of Local Funds.

2. The list glven " in apyenchx D, shews the on]y
receipts and, expenditure now accountcﬂ for as Local
Funds. Suc‘h )'ecelpts. and éxpenthture as Pounds! Cir-

cyit HG es,, Staging® Bungajows, &ec., are nbt JLocal
IFunds grt of th1 ¢ Gencral Account of GoVernment.
3. No 'new Local'Fund may beopenecf withoyt sang-

tion of the Accountast Gencral,” nof is 1t perfnissible
without simjlar sarction to open a new pe fsonal deposit
account, except for a ward’s or attached, estaté, or under.

[Locar Fuxvs
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Clreular‘ ‘No. 73 (Trust Funds). ~"When a .collecfor has
any néw transactions which he' thinks ghould be dealt
with as-a LOc:ﬂ PFund, he should thérefore take in-
'struotlonq
4. In the furds marked B, the natiire of the receipts
must be spetified in the returns to the Accountant Gehe-
ral, and the’ charges mrust be drawn ,on ills setting
;l;‘orth. tlieid natutre. The charges are J.egulated and limnjt-
©d by ordinary Budget Rules.. In the funds marked O,
the nature of thé reco:pts need not be spemhod and the
charges may bé-dragwn by chéque or reeceipt without
specificatioh of kind."

Treasury Accounts.

5. In the cases of the funds marked: (a), the transac-
tions at dlstnct treasuries -should be tgken direct into
the cash book and shewn separately*in.the cash account'
and lists of payments ;- but at Hobghly Treasury all'
transactions »of the Mohsm Fund, except-education
charges, are to be shewn in a separate’ column ¢f the
Local Fund- Schedule, hercinafter prescribed.

6. When Tund or other dednctiops are made from.a
salary p‘uhd from a Local Fund, the charge should be
faken against the Local Fupd gr‘oss, and thoe deduction
separatoly credifed to, Government. .-

7. Locgl Fund Registers will .be’ kept at-each trea.
sury,‘*both on- the 1eoe1.pt and-‘on the expenditure sides,
in'which a séparate column'will bo-set, aside for each
fund not—mentloned' in the last rule, andl from: whiek' the
totals will be.taken in the usual avay to cash book, cash
ncgount, and lists ¢f paym ents. Iaat a,ny txeasury th
funds are so nuarherous tha‘r morg than one re jstor- 13
necessary, then it is l)ést to separate them' by ‘classcs, so
that."all the Municipal Hunils may be i one register..
and so on,

8. Attention.is ‘drawn to the necessjty.in the - case
of Tocal Funds, of ‘distinotly ?ﬂcﬁymg all  reovipts
in the-cash account as reecipts oI "the partlcular Fund,
and hea,(?mg ,oll bills' as chargeable to the partmoular
Fund.., The: administmtor of a Fand should take care
that the acequnt of it"passes corractly, not only into his
own books, but into those of the-Accountant Genberal.

{LoeAL Funps.



ACCOUNTANT GENERAL’S CIRCULARS. 59

Adjustment of Cesses.

'9. It will be remcuibered thatvcesses arg' not credited
direct to the Road Fund, but in a sopgrate register,
which distinguishes collections of the district from col-
lections'.for othdr districty. The colectigns of the dis-
trict ar¢’distributcll at tlre end of fhe month; so much
of tho total helng cr edited in the Road Fund colunin of
the Local Tuind }h tegister, and so much in the cash. book

ublic Works cess. 'This ghstnbuhon is made roughly
in the first pl'wc, and any. inadcuracy ih it is corrected,
not. by altering the figares already Dhrought' to book,
but by a deduction or addition effected in making out
the distribution . of, a subdequent- meonth. Cess«,q col-
lectpd for ‘other dmtucts #re semt, by a montlily trans-
fer “regeipt, ‘te the district to which they belong, whete,
on realization of the trasfer receipt,: they are (retﬁtcd
in the same way as if they hatl bheén paid iitto the
treasury dircet. ~ S8o Cireulars 49 and 50.

Returns fo" Accountant-Gensral.

10. A% the end of the.month the total receipts under
edch fund must either be separately shewn in the eash
account, or.a single " total being given in the ‘cash de-
count for all Lodéal Tunds, a sepmaﬁte schedule must be
appended, working.up 4o this total, and distributing it
am&ng the funds fo which it bc‘longs

11. Upan the expehditure side g stngle total will e
shown in each list of _payments, whieh will be distributed
a8 follows:—First, in the cases of the-funds marked C
(except the Distrigt Road Fund), either‘the vouchers of
the month may be sur rendcled and a consolidated reecipt,
coveging the whole ayments of the month, obtained
from the admjnistrator of ‘the fund ;. or,. if thisds not
done, the separate vouchers must be qent to the Aacount-
ant Goneral. Imr the case of #hre Nistrict Road Fund,
and of all the funds marked B, thech,parate vouohm
are required to be sent to the Accountant ‘General, those
of eacli, fund being separately pinned together. For
cases ih which consolidated receipty, axe given, a sehe-
dile, .or;list appended to the list of payments, will ‘shew
the total appertaining to cach funt. For cases in which
the. vauchers are semt up~in detail, the schedule will
be in columnsr—one colunin for cach fund—and each

[Locau Kunos,
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voucher will be entered in its proper, column, h total
being made for each fund, and anmother for the whole
schedule.. THe total of the list of eonsolidated vouchers
being’ added tp this will produce the figure which passes
into the list of payments:

Plus and.Minus Mémoranda.

12. For each fund-enumerated in Class I of Appen-
dix D, the, Treasury Officer miist make up and send a-
plus and minus' mémorandum; * Thero have been:sg many,
misunderstandings regarding’these meémoranda, that spe-
cial attention is required to the following instructions.:

. 18. The treasury officer rocords in his accounts
merzely the amounts credited and debited to the varicus
funds, and the Baldnces do not " anywhere eppear. Tho
Aceountant General’s®accounts are -balanced accounts,
and the balanees ar¢ shewn in them. “The treasury officer
thgretore keeps a ' memorandum, intended tq inform himr
of what the balance shewn in the’ Accountant General’s
account- ds, ,which "tlrerefore has no authority in itsclf;
btit is corroct or incorrect #ccording as it-agrees or dqes
ngt-agpber with the balancéd account of ‘the Accountant
General.

14. In makjng™up his plus and minus mémorandum,
the treasury officer has to leok’ only to .the amqunts
which, he has actually credited and aetuglly debi in
the treasury accounts against the fund copeerned, « He
has nothing whatever to do with the quéstion whether
the.amounts so crédited and debited gre or are not’ eor-
reet ; a. fund -is increased by Rs: 1,000 credited to it,
whethér it was tntitled to the credit or noty and, simi-
larly, if a charge Wwhich should have gone to thesfund
is by any error otherwise taken in the treasury account,
then the Fund balance is not-diminished hy it. L

15. No¥ has. the tréasury officer any concerm with
the accounts kept, or.the balances -claimed by the
officer who adminigters the fund, and he myst gbsolutely
refuse to altér his ‘memorandum on the requisition of
any guch officer;yif the officer finfls that there is .gn
error in the accounts, ho can take the proper means of
correcting if, and thus (but only thus) procure a coprec-
tion of his balance.

fLocaL Fuwnes.
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16. The-treasury® officer, ‘therefore, im his plus and
minus memoranduni, must ‘therefore (1) take the closing
balance of last month, (2) add to it ‘exactly-the amount
shewn in_his cash -account.or,Local Fynd Schedule, as
receipts, without-in any way altering it, (3) deduct
similarly what is shewn as ei‘penditurc. '

17. As all this can afid should_be, done without re-
ference-to the administrator of the fund, tlie memoran-
dum should be drawn up as soon as the cash agccount is
complete and should be submitted along with' it,

Certificates to Administrators.

18. ‘A treasury officey, may conmrmunicate to. the ad-
migistrator of a fund the amounts which he‘has credited
or debited fo'it, but is' prohibited, from officially*commu-
nicating ot gertifying any balahce which has not been
previousty cerfiticd  to -him 'by the Accountant General.
The District Road Fand, Circular, 70,15 the only excep-
tion, “

Coxrections,

19. The -credits and debits shewn in the treasury
accounts’ are™ final . so far as thc partiqular- month is
.concerned ;* apy merely clerical error, if reported in
time, can be corrected (see Circular. 43); but etrors of
another kind must cither be specially reported with' full
particulars, for orders; pending thg raceipt ©f which the
incorreet figures must be allowed to stand, or must be
correeted hy anm*actual fransaction of adjustient, pass-
ing through the - treasury. acgounts of the month in
which it'ocenrs. For ¢xgmple, if it is brought to the
treasury officer’s. notice that he has credited to Fund B
a receipt which onght to have gone to Tind A, he cans
upon a voucher stating the nature of the ‘transaction,
clhitarge the améunt to Fuid B; and credit it to Fund A.;
and-so if. he.finds eharges ‘wrongly taken; but this of
course must be done in.the accounts, and not ouly in the
plus and rhinu$'memorandum. - .

* 2 20.° Ttois the duty of the administrator of the fund
to s¢e that his own fund, and not any other, gets proper
debit and credit in the-trcasuty aecounts; and he nfust
rcmember that when a recciptof his fund is paid into
the tregsury, if it is credited fo ayother - fund fhan his
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own, it is the same a¥ if it were not received by him,
and he qught not te shew-it, in his own_accounts, as a
reccipt until he has® precnredthe necdessary correction
transferring it to his fund. 8pif he js debited with a
charge which should hive gone elsewhere, he must
accept the fact of theschargs, until he has had it trams-
ferred out of his accoynt.

Account rendered by” Accountant General,

21. The Accountant Genetil will communicate every
quarter- the balances and accounts of all *the funds in
Qlass I, except Nos. 1, 2 and’ 3, regarding ‘which other
arrangements are in force. * These will by sent.to the!
treagury offidar, who, after nofing the balance and com-
paring it with that shewn in his‘'menrorandum, will send
it to the adminjstrator of thd fund. ,

- '22. -Regarding these; it myst be.noted - thaty whether
or not -they are accepted 'by the administrator of the
fund ag correct, tho fact'that they are the actual accounts
cannot- be questioned, .Moreovey, however incorrect
they ‘may  be, the Accountapt General tanngt wlter
them, though he may.in the adodunts of a subscquént
mohth make an. adjustihent so as to eiféct .a correction
of the bylance.- It itis pointed ont that they differ from
the figures- sent in by the treasury. ofiicer, then the
Accountant - Genetal will make the necessery adjust-
ment ; but i the alleged crrorisin the, account of 4he
treasury .officer, then it niust be corrected’ as above
shewnh. -In short, accounts once recorded must be,ac-
copted ag facts, whether they are right or-wrong, and
corrections may be made by adjustment only. and not
liy-alteration.

e erl———y

MUNICIPAL, FUNDS.
No 68.] [ Muyiciear Fynps.

The following rules prescribe she method to he
adopted ip passing through the trcasary acéounts the
receipts anc{ payments of Municipalities; Unions ahd
Stations crpated under Act V_ (13..°C.) of 1876 :—

*1. AppendixFE contains a lidt of Municipalities
and Unionsy and it’is requested that the dumbers, as
well as thé names,.of Municipalities and Unions, he

[Municrrar Fuxps.
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always entered in fouchers, receipts, accounts, &ec., in
the Treasury. Thus, in Nuddea, the name¢ which will
appear in the Treasury will not b ¢ Municipality of
Krishnaghurg’ “ Union of Chogda,” but  Municipality
No. 8 Krishnaghuy,” . ¢ Mithicipality No.s» ., Chogda.”
Lreasury officers will please see that this is strictly
carried out, as it is part of the system under which the
Accountamt General ‘is able to’ keep separate atcounts’
for ench Muaicipality and ‘Uhion.

 *2. 1t must be glearly borne in. mind tnat tne account
of these funds with the treasury is a -banking account,
and that the treasury-offieer, as such, should have no
more knowledge of, and no more record of, their- trah-
saclions than of the transactions of arny Ward’s Estate
which may be in the Collector’s charge. Ile wiH
receive 4ll money paid in on account of thesc funds, and
within their balances honor all cheques drawn by the
officers Empowcered by law to do so.

'Recéipts.

3. Treasury officers will receive all sums of money
paid into. the treasury on* account of these funis, and
will grant a receipt in the pass book which must invari-
ably accompany. each remittanct.. On theSe occasions
also, the payments made on cheques.will be entered in
the pass book from the account of caoh fund whiclh is
kept -in .the treastry'in A. G- B. 'form No. 64, vide
pAragraph 7.

Payments.

. 4. Money can bo .withdrawn from tle treasury on
aceoupt of thesg.fuinds only uponcheques signed -by the
Chairman’or Vicé-Chairman for‘sums not above Rs. 500
in the casdé of* a 1st class hrunicipality, and not abova
Rs. 200-in 4he case of a 2nd class municipality ; .4l
cheques for larger sums being signed by- both-of the
said.offigers o¥ by one of them and another Commis-
sioncr. - In the.case of unions and stations, stlie- cheques
must, in the‘!ﬁrm,er case, be signed by the. Magistrate
or sub-divisiofial officer, and in the latter edse by the
person ot persons dppointed by the.Commissionérs. The
treasury officer will “Jonor all cheques drawn by the
ofliceds emypowored by the Act to sign them up to the
avgilable balance of the fund. Payments in gxcess of
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the balance at credit of the fund canpot be made except
upen special authorify.

5. Under section, 173 -of the Act,” the District

Superintendent of Police is to draw the wages of pelice-
men . employed.. within the’ limifs -of mupicipalities,
unions and stations; and in order to maintain the neces-
sary distinction bojween “municipal policemen:and the
regular 'district force; it has beeh arranged 'with the
Inspector Generhl of Policd that the pay of.auch’police-
‘men shall be drawn by, fhe District Superintendent: of
Police in separafe bills.
° @.There will ‘be-a separafe bill for each munioi-
pality; union or station concermed, and.the District
Superintendent, will présent his'bills in thé figst instance
to-the officer ‘charged with the- adniinistration of the
funds, wli6 will grant him a cheque for the same on ‘thg
tveasury and retain®the bill. The policemen will be
phid by the District Superiritendent -from the, proceeds
of the cheques,.police supérannuation recoveries from
such’ policémen being’ paid into the treasury in-cask by
the District Superintendeht. Sugh ‘receipts.should beé
credited in the Schedule of Police receipts.

Agcounts.

. 'The transacpons of each-municipality, union and
station are.to be kept quite distinot, and on 1o aogaunt
may the ‘transactions of two or more funds,be lnmped
together. * The transactions of these funds-will in the
first instance he entered in A. 'G. B. Not 64, of which
n ' suffitient number *of sheets should. be ,bound up
into a* volume, and suiccessive pages' assignod 1o "the
several accounts, It wi'll'_nc)}; _be necessary to transfer
the accounts to a hew.volumé with ar.new “year; but if
there be no page available when it is .necessary’ to‘open
a new gccouyt or carry forward an old 6ne, a?lr ‘acepunts
should »be_ simultaneoysly cargied forward to a uew
volume. . o

8. Each account will have its own- lgdger page of
which the form proyides, besides a column Tor dafe of
transaction, one f{or reccipts, one for payment8, and ‘a
third to ghow the balance after each transactien, -with
space for_ the tremsury - officer’s inifials. Hereifi the
receipts will be entered in regular order without heipg
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numbered ; similarly, the disbursements, made not from
any one particular item, but from the aggregate balance
in hand, will be entered as they are made without fur-
ther remarks.

9. From these ledgers the daily total of receipts and
payments will be carried into a register (A. G. B.
Form No. 98), from which the daily total only will be
carried to the cash book, the monthly total of receipts
to the cash account, the charges between the 1st and the
10th of a month to the 1st list of payments, and those
from the 11th to the end of the month to the 2nd list of
payments, though with the cash account and 2nd list
must be submitted a detail of the separate accounts in
A. G. B. Form No. 3, showing the gross payment on
account of each fund, the charge being supported by a
consolidated receipt in A. G. B. Form No. 141, given by -
the administrator of each fund in exchange for the paid
cheques surrendered. In these forms of account, which
are the same as those in which personal deposit transac-+
tions are recorded, the words personal ledger, wherever
they occur, should be altered to municipal, union or
station fund account.

10., As the register (A. G. B. Form No. 3) of
these funds which is to accompany the cash account and
2nd list of payments is in the form of a plus and minus
memorandum, it will be wunnccessary to show these
receipts, payments, and balances in the Plus and Minus
memorandum at foot of the cash account.

11. Nothing in these rules is to be considered as in
any way interfering with the present practice of prepar-
ing and checking the account of local funds in the.
offices of the District Magistratcs. The Government of
Bengal has ordered that this is to continue until the
issue of further orders on the subject.

DISTRICT ROAD FUND.
No. G9. ] [Roap Fuxo,

The following rules regulate the record and check
of the transactions of District Road Funds in local
"Treasuries.

.[DistrIcT RoAD FuND.
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Treasury account.

2. The District Road Fund Account at a District
Treasury is merely a deposit account, and the action of
the Treasury Officer in refercnce to it is confined to
seeing that the account is operated upon in accordance
with these rules, and that the balance is not over-
drawn. —8cc paragraph 4.

Payments on cheques only.

3. Payments may be made at a District Treasury
from a District Road Fund only on cheques, and these
cheques may be signed by the Vice-Chairman alone
when drawn for sums of less than Rs. 100, but for
larger sums they must bear the signature of both
Chairman and Vice-Chairman, unless, for a reason ex-
plained upon the cheque, the latter is unable to sign;
and they must be stamped prior to issue at the cost of
the fund when drawn for morc than Rs. 20.

4. The Treasury Officer is responsible that the amount
of every cheque which he passcs for payment can either
be met from the balance at credit of the fund on the
Treasury Books, or is within the amount by which the
balance of the fund may have been specially authorized
to be overdrawn.—See paragraph 11.

Pass Book.

6. To facilitate this check, the transactions of the
District Road Fund must be entered in a separate ac-
count in the form of a Pass Book, hesides being recorded
in the Treasury Cash Book, and this Pass Book should
be carefully written up by the Accountant as each
receipt or payment on account of the fund is entered on
the Treasury Books. The Pass Book should be balanced
at the end of each day, and signed by the Treasury
Officer after comparison with the Treasury Accounts,
The balance then will be carried forward to next day.
This Pass Book will be regarded as the separate account
which, under séction 84 of the Act, has to be kept by
the Collector.

6. Another copy of the Pass Book should remain
in possession of the Chairman of the Fund, and should
accompany all cash remittances which he sends to the
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Treasury in addition.to the usual chalan, the receipt of
each remittance bheing duly acknowledged in this Pass
Book by the initials of the Treasury Officer. The cntries
in this Pass Book are to be made by the Treasury estab-
lishment and not by the Road Fund establishment.

Balance of Pass Books at the end of each month.

7.. The Chairman’s Pass Book is the account of the
Treasury transactions in connection with the fund,
which has to be rendered by the Collector under section
86 of the Act. It should be written up from the 'I'rca-
sury or duplicate Pass Book whenever it is sent to the
Treasury ; and the Treasury Officer should be careful to
see that it is sent in at the end of every month to be
formally closed and the balance stated at length under
the signature in full of the Treasury Officer.

Agreement of Pass .Book.

8. As the Chairmen and Committees have no pay-
ments or rcceipts of money except through the Treasury,
and as the Pass Book contains the rccord of all pay-
ments and receipts in the Treasury, the Chairman’s
accounts kept under section 87 of Act X of 1871 ought to
agrec with it. But it is the duty of the Chairman to
see to this agrcement ; and any alterations or corrections
which he thinks should be made in the Pass Book, can
only be made by the Treasury Officer at his instance,
and, of course, not unless they are in accordance with
fact and with the Treasury accounts. No signature or
acknowledgment of correcthess will be taken from the
Chairman, but he will be understood to accept the Pass
Book as correct, unless ho makes any specific objection,
and takes measures to have it corrected.

Classification of receipts.

9. Every payment into a Treasury to credit of a
District Road FFund should be accompanied by a "chalan
bearing the signature or initials, in the case of Road
cess collections, of some officer authorized to act on the

art of the Collector in the Road Cess Department, and
1in the case of other receipts, of the Chairman of tho
District Roa«d Fund, or some officer duly authorized to
[District Roan Fuxbp.
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act on his behalf. The chalan should show clearly the
nature of the remittance, such as Road Cess, Ferry Tolls,
&ec., and should name the person authorized to make the
payment. The Trecasury has no concern with the details
of the individual accounts (the jumma-wasil-bakce) of
the assessment of the Road Fund revenue, or of other
debts. For thesc accounts the Collector in the Road Cess
Department or the Chairman of the Fund must provide
as directed by scction 87 of the Act.

Government grants.

10. Government grants-in-aid of District Road Funds
should be drawn from the Treasury upon bills signed by
the Chairman and credited to the account of the Fund,
and in the Pass-Book of the Fund, the No. and date of
the authority must be cited in the bill. The periodical
grant for establishment is to be drawn in half yearly
instalments which fall due upon July 1st and- January
1st of each year, and cover the half years April to Sep-
tember, and October to March, respectively.

11. Whenever a District Road FFund is authorized
by the Government to receive advances from the Trea-
sury, it will be permitted to overdraw its account at the
Treasury to the amount of the authorized advance, and
special instructions on the subject will be issued from
this Office on each occasion. No entry will be made
in either the Pass Book or Treasury Cash Book on
receipt of these instructions, which will merely be noted
for guidance by the Treasury Officer, and will indicate
the limit beyond which overdrawals should mnot be
permitted.

Branch Committee at Sub-divisions. .

12. The following method will be observed in order to
supply Branch Committees with funds at Sub-divisional
Treasuries. On the application of the proper officer of
the District Committee, the Treasury Officer will from
time to time authorize the Sub-divisional Officer to-
cash the cheques of the Branch Committee up to a
definite amount. This authorization will not be entered
as a debit in the accounts or in the Pass Book, but a care-
ful note will be kept of the amounts authorized as a
memorandum outside of the accounts ; and the balance
available for Road Fund payments at the Sudder Trea-
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sury will, for the purpose indicated in paragraph 2, be
regarded as reduced to that extent, though no actual
entry in reduction of the balance will appear in the
accounts.
Incorporation in Sudder Pass Book.

13. The cheques of a Branch Committee will be
" signed by the Chairman or Vice-Chairman in the manner
described in paragraph 3, and will be charged on pay-
ment in the daily roturn of the Sub-division to the
.Sudder Treasury. Only the payments so reported will
be entered in the Pass Book of the District Road Fund
(see paragraph 5), and this will be done as the sub-
divisional transactions of the day are incorporated in the
Sudder Cash Book. Both the Pass Book and the Plus
and Minus Memorandum will- show the consolidated
account of the Road Fund of the district, and not merely
that of the Central District Committee.

Branch Committee’s Pass Book.

14, The account of each Branch Committee will be
kept by the Sub-divisional officer concerned in a
separate Pass Book, in which will be credited only the
amount placed at the disposal of the Branch Committee
by the Sudder Treasury from time to time under
paragraph 12.

Receipts at Sub-divisional Treasuries on. account of
the Road Fund are not to be credited in the Sub-
divisional Pass Book. But when they are incorporated
in the Sudder Treasury Account, they will be entered in
the Sudder Pass Book.

Payments on account of Branch Committees will be
made on cheques only, and the amounts of all cheques
paid will be posted daily in the Pass Book from the
Sub-divisional Cash Book, and the balance remaining
entered in full, and checked and initialled by the Sub-
divisional Officer. Care must be taken by the Sub-
divisional Officer that the Pass Book account is. not
overdrawn, and he must send the Pass Book monthly to
the Chairman of the Branch Committee for verification.

No.'70.] Verification of Road Fund Balance. [ Roap Fuxp.
In accordance with instructions received from the

Government of Bengal regarding the check and com-
[District Roap Funbp.
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parison of balances of the District Road Funds, the
treasury officer is to send to the chairman immediately
after the close of each month’s accounts a certificate in
the following form :—

Abstract of Road Fund Account for the month of
in the Ireasury of

Rs. A. P. Rs. A. P.

1. Balance brought 4. Debited in cash

forward from account of the

last month ... month
2. Credited in cash 5, Other deblts as

account of this per Accountant

month General’s No.
3. Other credits as , dated

per Accountant
General’s No.

, dated
6. Balance at end of
month
Granp ToraL... GRAND TOTAL ...
e e—— ) e
(Signed)

Entry 1 must correspond exactly with entry 6 of last month.

Entries 2 and 4 must not in any respect differ from the figures
of the cash account, and must not take account of any adjustments
outside the cash accounb or any intended corrections. Any such
adjustments or corrections may be admitted only after definite
report to, and acceptance by, the Accountant General, and will be
entered under 3 or 5 after the authority to enter them has been
r eceived.

The two grand totals must agree.

2. A treasury officer will incur serious responsibility if
he certifies figures different from those which appear
in hLis accountQ, his duty being to state what the balance
actually is according to the receipts and payments as
brought to account, and without refercnce to any claims
as to what it ought to be.

Estates improvement Fund.
No. 71.] [ Locar Funbs.

The following instructions regarding the Estates Im-
provement Fund are issued with the sanction of the

rLocaL Funps.
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Board of Revenue, and are supplementary to those
already issued by the Board :—

2. Under existing rules, this Fund has to advance the
cesses payable by Government estates. These charges
will be drawn up in the form of a bill, passed by the
Road Cess Department, and headed ‘¢ Payable by Estates
Improvement Fund,”” on the presentation of which at
the Treasury the amount will be entered as a charge of
the Fund, and credited in the same way as cesses upon
other estates.

3. Charges against the Fund on account of primary
education will be paid upon bills signed or counter-
_signed by the Magistrate, and headed ¢ Payable by
Estates Improvement Fund.”” It is not correct to draw
from the Fund the whole amount of the assignment and
credit it again as an educational receipt, or in any other
way ; the actual charges as incurred must be brought
against the Fund, the unspent amounts remaining in
the Fund until they are required in the same or in' some
subsequent quarter or year.

4. The assignments for Miscellaneous Local Improve-
ments will be treated in the same way, that is, the bill
for the charges actually incurred must be brought
against the Fund. If any part of this assignment is
handed over to the Road Fund Committee for expendi-
ture, then the amount so handed over should be drawn
in a bill, and again credited as a receipt of the Road
Fund.

Litigation and Wards’ Institution Funds.
No. 72.] [ LocarL Funps.

It has been arranged with the Legal Remembrancer
that the Litigation Fund, formed under Board’s Circu-
lar No, 13 of November 1874, shall be transferred to
the Government account ; and be drawn upon by cheque
signed by the Legal Rcmembrancer. The same ar-
rangement has been made with the Board of Revenue
regarding the Ward’s Institution Fund.

2. Accordingly, when the Legal Remembrancer or
the Secretary to thoe Board notifies to a Collector that
money is required for the purposcs of the Fund, the

[LocaL Funbs.
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Transactions with Treasury.

8. All receipts must be passed on to the treasury a¢f
once; it is only in the case of officers who are not in
immediate communication with a treasury or sub-trea-
sury, and in the case of Savings Bank accounts which
are open only on one day of cach week, that the entries
in columns (4) and (5) on the receipt side will not be
simultaneous. All payments will be made by orders
on the treasury or sub-treasury. The receipts will be
credited to and the charges taken against the treasury
account of the Fund, without any further spccification
of their nature.

9. Forms for the receipt and payment of money
under Savings Bank Rules are available at each treasury,

and special cheque forms will also be supplied to treasury
officers for use and distribution in connection with the
personal ledger form of account.

10. A pass book may be used if the officer who ad-
ministers the Trust Funds has not personal access to
the treasury accounts. The pass book should be ini-
tialled by treasury officer and periodically agreed with
the treasury record.

Balancing of Accounts.

11. The Administrator’s account must be opened and
closed every month. ¢ Opening an account’’ means
bringing down, as the first receipt, the balance over
from last month ; ¢ closing an account’”’ means summing
the two sides (including opening balance on receipt side),
writing the closing balance below the total of the ex-
penditure side, and adding so as to produce the same
““grand total’”’ on both sides. This must be done
whether or not there have been transactions during the
month.

12. In balancing the account, the figures of column
b of the receipt side, and not those of column 4, should
be used. If there are any items in column 4, not yet
carried into column 5 (that is, not yet credited in the
treasury), they should be repeated in the new month’s
account until they are carried into column 5, and so
into the balance of the treasury account.

[Trust FunbDs.
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13. The balance must be compared with that shewn
in the treasury account, and the words ‘“agreced with
treasury account’’ added and signed by the administrator.

14. Officers are warned against making adjustments
or corrections of these accounts by simply altering these
balances—a practice which inevitably leads to confusion.
The transfer of an amount from one fund to another,
or of a fund from one officer to another, must be effected
by an actual transaction of receipt or payment, and
not by a mere change of stated balance.

Accounts at Calcutta.
15. In the casc of an officer stationed at the Presi-
dency, the money will be paid into, and drawn from, a
separate account in the banking department of the

Bank of Bengal, which the officer may cause to be
opcned, under the usual rules of that institution, and
designated ¢ Officer’s Trust Funds.”

16. As that institution will not ordinarily allow a
number of petty accounts in the name of the same
officer, the officer must wusc this single deposit account
for the whole of the Trust Funds which arc under his
administration. It therefore becomes necessary for
him to keep, besides an account for cach fund, a general
account for ¢!l his funds. This account will be in the
same form, except that, in lieu of * particulars,” the
name of the special fund only nced be entered.

17. The general account must be closed each
month at the same time as the separate accounts ; and
the correctness of the accounts must be tested by copy-
ing the scparate balances below the general account,
and seeing if their sum agrees,-as it should, with the
general balance. The general balance will then be
certified as “ agreed with Bank Pass Book.”

18. An officer who administers only one fund need
keep only the separate account, as in his case the
separate and the general account would be the same.

19. To obviate the necessity of drawing cheques for
small amounts, petty payments might be made from the
officer’s ordinary permanent advance, and afterwards
recovercd in bulk by a single cheque covering them all.
In this case they would be recorded in an inner column
of the account, of which the total amount would be
transferred to the outer column when the cheque was
drawn against the Bank account.

[Trust FuNps.
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20. Or a cash halance being kept in addition to a bank
balance, the general account might be divided into two
columns, an iInner one showing cash transactions and
cash balance, and on outer one showing bank transac-
tions and bank balance. The division in this case is
necessary only in the general account and not in the
separate ones. Money drawn from the bank to replenish
the cash balance would be charged in the outer column
of the charge side, and received in the inner column of
the receipt side.
Investments.

21. When an administering officer desires to invest
part of his balance, he should sex;d the estimated cost
of the investment (and a little more) to the Secretary and
Treasurer, Bank of Bengal, requesting that the security
may be endorsed to the Financial Secretary to the Govern-
ment of Bengal, and the Accountant General, Bengal,
jointly, and delivered to the Accountant General. The
Accountant General should be advised of the intended
investment, and of the fund to which it belongs, and
his formal receipt awaited. The unused balance of the
amount remitted will be retnrned by the Bank.

On’'investments of funds of a public nature (Fduca-
tional Funds, Hospital Funds, &c.,) the bank charge no
commission, but may of course recover any outlay in the

form of brokerage.
Embankment Advances.
No. 74.] .[ Copm, v, 6.
The Government of India. having directed that the
adjustment of the exII)enditure incurred under the Bengal
Embankment Act VI (B. C.) of 1873, shall be carried
out in the Civil Department instead of in the Public
‘Works Dcpartment as herctofore, the following rules,
prescribing the method in which the recoverics are to
be passed through the Government accounts, are issucd.
2. The estimates on which expenditure is to be in-
currcd will be drawn up in the Public Works Depart-
ment, will be countersigned by the Superintending En-
gineer, and will be sanctioned by the Collector. The
expenditure on these embankments will be incurred
partly by the Executive Engineer, and partly by the
Civil Department, the expenditure incurred by the Civil
Department being only in respect of compensation costs
and expenses under and incidental to any proceedings
[EMBANKMENT ADVANCES.
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taken under Parts II and V of the Act, including costs
of all surveys and plans. On the vouchers on which
such expenditure is incurred it will be distinctly stated
that the payments are on account of Zemindarece Em-
bankments. .

3. The expenditure incurred by the Executive En-
gineer will be met, in the first instance, from the funds
of the Public Works Department; but as soon as the
work is completed, he will render an account of the
actual expenses to the Collector ; and after orders have
been passed by the latter admitting the expenditure
under sections 38 and 39 of the Act, he will write off the
expenditure on the Collector’s orders from his accounts.

4. As the expenditure is accepted, the Collector
will enter the amount in a register showing the follow-
ing columns in which he should include the payments
which he makes himself, and see to the recovery of the
total outlays :— :

Voucher of pay-
ment or orders ac-
cepting the expen- | Date

diture ot the Pub-{ No.
lic Works Depart-

ment.

Nature of charge

Amount

Apportionment ... {Eii?nt

Date
Recoveries on ac-{ Interest
count of ... ) Principal
Period of interest
Balance at close of each quarter
6. Recoveries on account of Zemindarce Embank-
ments after being noted in the register, will be credited
in a separate register in the Treasury, the daily total
of which will be carried to the Cash Book, and the
monthly total to the Cash Account.

6. In this register a column is provided for the
record of the interest due, and it must be borne in mind
that the interest due is the first charge on any sum
recovered. No portion- of such sum can be taken in
reduction of the principal as long as any balance is due
on account of intcrest.

7. The dates on which the instalments recoverable
from Zemindars are payable arc, in the case of Zemin-

[EMBANKMENT ADVANCES.
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dars, the dates fixed for the payment of revenues, and,
in the case of proprietors, the dates fixed as last days
for the payment of Patni rents under Regulation VIII
of 1819. The ratc of intcrest chargeable on sums paid
as compensation referrcd to in section 39, and on the
unpaid balance of the amount apportioned to any estate
or tenure under section 47, has been fixed by the local
Government at b per cent. per annum.

8. Rents for lands appertaining to Embankments,
whether Government or Zemindarce, are to be rcalized
by the Collector of the District, but will be treated
differently in the Treasury Accounts. In the former
case the amount is to be shown as Public Works revenue,
and must be credited in the body of the cash account,
and in the second case it is to be taken as a reduction of
the outlay to be recovered, and will thercfore be credited
in the same manner as actual recoveries.

9. A plus and minus memorandum should bhe opened,
in which the total payments made by the Collector each
month and the expenditure accepted by him from the
accounts of the Executive Engineer, should be added,
(the latter in a distinct entry with the number and date
of the order admitting it), and the recoveries deducted
with the opening and closing balances. If any re-
coveries be made on account of another district, they
should not be mixed up with the collections of the
district in which they are made, nor deducted from the

lus and minus memorandum, but separately credited in
the cash account with the name of the district to which
they belong, an intimation-being sent to the Collector of
the district concerned for note and deduction in his regis-
ter and plus and minus memorandum. Inthesame way,
if any money be deposited i the treasury for work to be
executed in connection with any Government cmbank-
ment, it should be credited in the body of the cash
account with a specification that the embankment is
Government and not Zemindary.

10. On March 31st of each yecar, a detailed state-
ment should be prepared from the register in para-

ph 4, and submitted to the Accountant General, show-
ing the number, date, and bhalance of each order remain-
ing due to Government, with explanation why it is out-
standing. The total of this statement must be agreed
with the balance of the plus and minus memorandum.

[ EMBANKMENT ADVANCES.
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CIRCULARS

OF

THE ACCOUNTANT GENERAL, BENGAL.

Local and Municipal Fund Accounts.
No. 75.] [ Local Fuxms.

I find, from several letters that have reached me, that
I have failed to make clear the regulation of local and
municipal fund accounts, and I therefore repeat the
mstructlons already given.

* 2. First, then, the Accountant-General and the Trea-
sury Officer do not deal with the Administrator’s Accounrit
of the fund, but only with the money paid into and drawn
from the treasury onr account of the fund.

3. The account kept upon my books is the final
and authoritative one of the treasury receipts and
payments on account of the fund, and the adminis-
trator should thercfore be careful that all receipts and
payments éf account of his fund pass correctly into
my books, just as a depositer does with his banker's
pass-book

To enable him to do” so, I send him a quarterly

balancc d account.
. This account is sent for information, and not for
veriﬁcatiou; therefore it is of no use to tell me that
[ LocaL Vunws.
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it is accepted, or that it agrees with or differs from the
local accounts ; or to send me local figures and say these
are the local accounts.

6. Again, as the quarterly account, if correctly
copied from my books, cannot possibly be altered, it is
of no use to ask me on any ground to send a revised
account.

7, The administrator may therefore object to the
quarterly account only on the following grounds (sec
Go)vernment Order, Gazelte of January 8th 1879, page
20) :
(#) that some specificd receipt has not heen

credited, or has been excess-credited.
(6) that some specified charge has not been
debited, or has, been excess-debited.

The balance must not be objected to; it is the mere
arithmetieal outcome of the credits and debits; and it is
to them that objection should be raised, and not to the
balance which necessarily follows from them.
8. When an objection is made of the kind described
in paragraph 7, it may have arisen either
(@) by an original wrong credit or debit in the
trcasury account sent to me.
(6) by an error in the compilation in my office
of the account.

The objection should therefore be addressed to the
Treasury Officer, in order that in forwarding it to me
he may compare the allegation with his own original
account.

9. All objections thus made I shall investigate and
cither explain or adjust.

10. It must be clearly understood that the adjust-
ment cannot be made by alteration or revision of the
original quarterly account, which, as above said, s final
and inalterable. The adjustment is made by intro-
ducing a new debit or credit, in corroction of the ori-
einal error, in the month whose accounts are being made
up at the time when the adjustment is made. Thus, if
I make the correction in thoe course of the month of
IFebruary, it will probably be made in the account of
January, and will therefore appear in the fourth
quarterly account, though it may be a correction of the

ficures of the first or second.
[ Locau Funps.
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Treasury Plus and Minus Memoranda.
No. 76.] [ LocaL Funbs.

Treasury Officers are reminded that they have no
concern, as treasury officers, with the administrator’s
accounts of local funds. The plus and minus memorands
which they are required to maintain and submit (see
Circular 67) are meant to be memoranda, not of what
the administrator claims or alleges, but of what my
account shews.

2. They are therefore to draw them up, in the first
place, simply by adding to the balance of the former
month the credits shewn in their own accounts, and
deducting the debits; and to correct the balance, in the
second place, up to, and so as to agree with, the quarterly
account rendered by me to the administrator, which is
sent through the Collector for this purpose.

3. They need not concern themselves with the reason
for any correction, as that is entirely a matter between
me and the administrator.

Receipts for Price of Service Stamps.
No. 77.] [Cope XI, 5.

Receipts for money paid into a Treasury or Sub-
Treasury for purchase of service stamps must be upon
a printed form, filled up entirely by officials of the
treasury. 'The printed forms must not be made acces-
sible to other officers.

The Superintendent of Stationery has been asked to
send 200 forms to each Treasury, and, as the use of
any other form may give rise to correspondence and
enquiries, you will be careful to keep yourself properly
supplied.

Trust Fund Accounts.
No. 78.] [ Trust Funbps.

Attention is drawn to the provisions of Circular 73,
according to which the Treasury officer should maintain
& persoual ledger account for eackt Trust Fund deposited

[ Trust Funbps.
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with hiin, and not only one for each group of funds under
the-administration of the same officer.

2. It should be noted also that I'rust Funds are to be
opencd only with the sanc¢tion of this office, and that
there is no use of opening a fund for a single excep-
{ional receipt, but only if the account is likely to extend
over some time.

3. In opening a Fund, or any other account, the
existing balance must be brought in as a receipt, by
being actually paid into the treasury as such. Ina new
account the opening balance is necessarily »il.



must be exhiblted distinet!

and 1n the bill, the

APPENDIX A,

SECTIONS OF ESTABLISHMENTS.

N. B.- A separate bill must be drawn for each of the departments in ocolumn 3, and each »
{ both in the Anrual Establishment Return (Form 3, Clvil Aocount Ci
totals of money columnu befug struck for each section in both.

Temporary Establishment should always be drawn in a separate bill.

A ————

Drawing Ofticer,

Departmecut or Office.

Buéwerlntendent of
urvey.

Settlement Officer

)

Colleator or Do- /
puty Cominis-
sloner,

Demarmation Survey
Establishment.

Land Settlement ...

Land Revenue ...

Sections into which
each, bill should be
divided.

Surveyors and Assistant
Surveyors,

English Branch
Vernacular Branch

Field Establishment .,

Settlement Officer’s Es-
« tablishment,

Deputy Collector's Fs-
tablishment,

Field Establishment ..,

Establishment for writ-
ing Jummabundee
pupers.

Euglish Department

Vernacular Departhhent

Lreasury Department

Joint Magiatrate and
Deputy  Collector.—
(Name to be stated.)

Assistant  Magistrate
and Ansistant Collec-
tor~(Name to be
stated.)

Deputy Magistrate and
Ieputy  Collector,—
(Namo to be stated.)

Process Elmblhhme;tt

Process Establishment
(Temporary.)

e T

— = —— —

‘What should be included in
oavh seotion.

Surveyors and Assistant Sur-
veyors.

Clerks and servants.
Mohurirs.

Ameens, Mohurirs, Measurers,
gzmlnmen, Gunrd’s. Servants,

English and Vernacular De-
partments,

Mohurirs and peons with
:\umes of the Deputy Collec-
ors.

Same as demnarcation Survey,

Clerks, servants, and half the
number of orderly peons
(Chaprasees) allowed to the
Mauistrate-Collector, the re-
maining half belug drawn in
the ‘Mnslntrawl Establish-
ment.

Sheristadar, Peshkar, Record.

keceper, Accountant, lowjee
Nenia and all  Mohurirs,
whether attached to the
General, Account, Towjee or
Record Branch.

Treasurer and Potdars,

Mohurlr, if any s

cially sanc-
tioned, and 2

erly pevnsa.

Mohurirs and one peou.

Mohurirs and one orderly
peon.

Nazir, Bukehi and regular
Process-Servers.
Extra Process-dervers.
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Sections of Establishments —(continued.)

I ——— =

Drawing Officer,

Department or Office.

o o e =

Sections into which
each bill should be

—

What shounld be "innluded in
ench mection.

divided.
Canongoes and B8ur-
veyors. -

Collector or Do-{
puty Commis-
sioner.

-

Sub-Divisional
Utficer.

Collcctor of Cu
toma,

Sub-Divisional Es-
tablishwent.

Charges on account
of Government Es-
tates. .

Land Registration ...

Partition

Stgmp

s

Exciso

Licerise tax

Establishment
Sub- Divisious.

Customs

Preventive KEstab-
lishmeunt.

meng,,.

sSalt Department ...

\
Wharf - Eetablish- {

Chainmen and Messen-
gars,
Telsil Eastablishment ...

4

Establishment
Do.
Do.

Preventive Officers

Preventive Inapoctors
and Darogahs, ’
Sudder Clerss and ser-

vants,
Distillery Establishment

Circle oficers apd Es-
tablishwment.

Establishmoent e
Process l‘btnblhhm‘ent
Clerks and Servants
Boat Eshblfshment
Appraising Establish-

ment.
Export Department ...

Import
Cashier's

Aocconnt

TR ave

(1]

»

Miscellaneous Dopnrt:
ment,

Btatistical Department
'Bondtng Establishment

Inspectors.
Preventive Officers.
Clerks an@ servants.
Boat Establishment.

Wharf officers
servantsd

Boat Establishment.
Intendants.

Clerks,
guards,

and

scrvapts  and

Inspeotors and Assistant)

} Inspeotors.

Clerks, Mohurirs, &c,

Stamp *Darogal, Mohurir, or
any establishment for the
sale of stamps.

Detective Inspectors and their,
peons Ip Faina, Daces, Ruj-
shahye, and 24-Pergunnahs,

Detective Darogahs and their

[)wm.
Clerks, Mohurirs and peons at
the head oflice,
Darogabs, Mohurirs and peons
t other than the head.omice,
Circle officers, Mohuyrirs and
pouds.

Head Clork and Sheristadar,
Mohurlrs, orderly peons and*
servunta.

Procosy-Servers,
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%

Drawing Officer.

Collector

QOpium Agent

Sub-Depaty Opium
4

Ageut.

Commisaioner

District or Addi-
tional Judyge.

pud @
LT}
ot

Sections of Establishments—(continued.)

= oo e

o e

Department or Officeo.

M——— m e———

Inland

Customs,
Behar. .

Agent’'s Establish-
ment,

|

\
(

Sub Daputy A Rent.’n/
Katablishwnent.

Commissioner

Law Officers

Judge's or Addition-
al Judge's Court.

Sections into which
each bl should be
divided.-

- b - . ——

Inspectors and Deoputy
Iuspectors,

1
Mooshriffs

; Kotegusta, clerks, and
sesvauts.

English Department.
el

Vernacular ”»

Godown

Evaporatory and Labo-
ratory Department,

Faotory Department.
Chost
Precss
Fire Brigade.

Stesmn Saw Mill Depart-
meunt.

Treasury Department.

' Shdder Audit Depart.
meont.

i Standard  Computing
| Department.

1

I Guards,

! English Department.

‘e [
Vernacular o

[
' Kotee Establishment
; (each

to be distinotly,
shewn).

*
Asnistant’s Eatablish-

ment (each to be dis-
tinctly shewn).

English Department

Vernacular 0

Provincial Establish-
weunt. . '

Establishment for the

* genéral management
of Wards’ estates.
Establishment

ses

English Pepartment ..,

Vernacular .es

Translators

’e

Civil Court Amecens

R o —_—a

What should be incéluded in
. each section.

Inspectora and Deputy Ing-
ctor g,
. B =liorse allowanoe to be
shewn separately.
Mooshriffu.

Kotegustes, clerks, and peous.

Clerks and servanta.

Sherlstadar, Peshkar, Roocord-
kecpgr and Mohurirs.

Education and &Loeal
Clerks and servants.

Fuand

Clerks and servants for the
general  manusgewment  of
Wards' estates.

Government Pleaders and their
establishment.

Clerks and servants.

Kheristadar, Peshkar, Record-
keeper, and Mohurirs.

Translator.
Civil Court Ameens,

Process Eatablishment X Nadir, Naib-Nazir, writer and

peons.



iv APPENDIX A. ACCOUNTANT GENERAL’S CIRCULARS.

Sections of Establishments— (continued.)

Drawing Officer.

SRS LRy

Dopurtment or Office.

Seotlons. fnto which
each bill should be
divided.

= LS~y

What sbould be included in
each soction.

District or Sub-
Judge.

District Judge or
Moonwsiff,

Judge, Small

Cause Court.

Sub-Judge’s Estab-
lishment (each to
be distinetly rbewn
with the name of
the Sub-Judge).

1

[

Moonsiff's  Estab. (
lishment (each to
be distinct'y shewn
with the name of

the Mooniff.) L}

~

Small Cause Court {

/ Criminal Court ...
Mf)iimtmc or<
puty Com-{ .
mluiuuer. Circuit House ver
Hajut
\ Pounds
Church ves
Bagistrate or
Chaplain.
Cemetery
Jail

Buj)enntendeut of

Officer in charge of|
Lock-up,

Rogistrar or Bub-

Keglistrar,
District Bycrln.
tondent of Poliee

Lock-upZor supsidiar,
i p:or sup y

i!egiatrutlon i

District Executive
Lolice,

== —

Establishment

Process Establishment
Establishment

Procces Establishment

Clerks and servants ...
éSale Amecens,

Procese Establishment
English Department "
Vernacular Department

Honorary Magistrate’s
Establishment,

Process Establishment

Establishment,
Ditto.
Ditto
Ditto

Ditto R

Jailors, Assistant Jail-
ors, Cowpounders, xc.

Warder Establishment.
Servanta.

N. B.—Puy and allow-
ances of Clvil Hospital
As-istant to he drawn
1n u separate biil.
Warder Estnblinl\mont:

Reglstrar's  Establish-
ment,

sSub-Registrar's Estab-
lishwent (each to be
wepurately shewn).

OfBee Establishment ...
Hospital katablishment

(¥ay and allowance of
Hogpital Assistant to

bo drawn in u weparate
bill).
Lospectors "
Sub-Inspectors

suropean Constables,

e e e

Bheristadar, Clerks, Mohurirs
and peona.

Nazir and Runners.
Sheristadar and Mobhurirs.

Nazir, Naib-Nazir: and ruo-

ners.

‘Clerkl and servants.

Nazir and runnera,
Clerks and servants,

Sheristadar,  Rccord-keeper,
and Mohurirs,

Runuers.

Mohurir and pound-keepers.
Cﬁ‘k, chowkoedar, sweeper,

Burinl ground chowkeedars
and mailios,

Clerks, Molurira and ser-

vants,
Ditto.

Clerks, Mohurire and servants,

Inspoctors of all grades.
Sub- Inspectors of all grados.

— et
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A.

ACCOUNTANT GENERAL'S CIRCULARS.

Sections of FEstablishments—(concluded.)

—

= e ame————

Drawing Officer,

Department or Office.

Sections into which
each bill should be
divided.

Dintrict Superin-

tendent of Police.
Inspeotor of
8chools,
Secretary, District
School Commit-
tee, or Deputy
Innpector of
Schools.
Principal
Head Master ...

——

Civil SBurgeon ... <

Distriot Executive
Pollce.

|

Inspector of 8chools

Dis‘rict Bchool Com-—

oot com s
|

8choolg, English, Nor-
mal or Vernacular.

(
E

Native Medical Pupils

Colloge or Colleglate
School.

Medical

Vaccination

Mecdleal School ...

Hospital or Dispen-
saxy.

Lunatic Asylum ...

Meteorglogical  De-

~

Jartment,

—_— ™~

What should be included in
each section.

Head Constables
Coaustables
Mounted Constables.

Fixed Boat Establish-
ment.

Gooud -conduct money.
Clerks and servants
Establishment

Deputy and Sub-In-

spectors.
(Gazetted officers are
paid on separate bills.)

Instructing stafl.
(Gazetted officers arc

paid on separate bills.)"

Clerks and servants.

Establishment payable
from the Mohsin Fund.

Same as Collegiate

School.

Compounders and
Dressers.

Clerks and Sorvants ...
Inspectors

Vaccinators and Assigt-
ants.

Clerks and servants
Instructive stafr

(Qazetted officers are
paid on separate bills.)

Clerks and servants ...

Native Medical Pupils
Compounders and
Dresvers.

Clerks and servants.

Compounders and
Dressers.

Oversears and Matrons.

Cleorkas,
guards.

sorvants and

Establishment

HHead Constables of all gradoes.
Constables of all grades.

Clerks and servants.
Education Clerk.

—ne

Clerks and peons.

.| Clerks and peons.

Assistant Demonstrator of
Anatomy, Assistant Lecturcr
gf Chomistry, Statl SBergeant,

C.

Writer, Taxidermist, cutter,
farash, peovn, swecpers,
durwans.

Pupils under ifistraction only.

Pupils attached to Dispen-
saries.
Accountant, Clerk, eooks,

bhiateea, female-keepers, dur-
wans, dhobies, &o.

Obseervers,Assistant Reporters,
Clerks, and servants,

———— o e_ - -

s -



vi APPENDIX B. AGCOUNTANT GENERAL’S CIRCULARS.

APPENDIX B.

Registers of Contingent Charges and the classification Lhereof.

Nt B.—A separate rogistor must be opened for each of the departments, printed
in italics, with the detailed headings in column 1, and the charges of each

department must be drawn in a sepurate bill.

INDEX.

Page. { Page.
Calleotors’ Departments . . vi i Jails . . . . . . . xx
Commaissioner . . . . . xiv , ‘Registration . . Yoo . xxi
Magistrates’ Departments . . xv . Police . . . . < . xxii
J 3. o . . N . . . xviit | Bducation - - . . . xxiii
Srhall Cause Courts ... . xix - Medical ., . . . . . xxiv
Eagee - T T __.‘u__.._"_ —r—————re S ST T :T_—"_‘—’ﬁ:—-“ e

- . ipti J shewn under
Uetailed headingp to be opened. Description of charzes to bo shewn undar each
— = e & e e

-

COLLECTOR OR DE-|
PUTY COMMISSIONER. |

Linnd Rerenne Depart-
ment. -

Charges for remittance of | All charges for remittance of treasure within
treasure within the dis.| the district (state the date of remittance, the
trict. - amount remitted, the places to and fromr which

the remittance is made, and theé description of

money remitted).

N. B.—f§or copper coins, see Charges for remitianee qf (reasuse.

Law charges «.. | Feen to pleaders, cost of stamps and other charges

in law suitsin which Government ig a party,

except charges connected with pauper siits.

Office or ground rents ~ ... [‘Ground rent and hire of buildings belonging to
private persons, in¢luding cesses, rates, and taxes
on such ground and buildings if payable by
Government. Charges on account of rent must not
be paid without the previous sanction of Govern-

' ment, nor*rent be paid by oéne department of
Government to another. (Cite the No. and date
of Government order in each casec.)

Petty construction and | Charges for construction of buildings costing less
repuirs, than 1,000 rupeecs, for repairs of fixtures in build-
ings erected by the I’ublic Works Department, ex-
ceptin the general repair of the buildinga and for
construction and repnims of temporary buildings.

Compensation  for lands | Cost of Innd for Court or Office cowmponnd, &e.,
taken for public purposes. | other than for sites of buildings to be erected
by the Public Works Departineirt.

-~ - e — -

. — e




APPENDIX B. ACCOUNTANT GENERAL’S CIRCULARS.

vii

Registers of Contingent Charges and the rlassification theresf—(continued.)

Detailed headings to be opened.

—

COLLECTOR OR DE-
PrPUTY COMMIS-
SIONER—continued.

Land Revenue Depart-
ment—ocontinued.

Section-writing

Hot-weather charges

Cold-weather charges

Tour charges cos
Service telegrams
Other office expeunses

Purchase and repairs of
tents.

Purchase and repaira of

fwrniture.

Description of chargen to be shewn under each -
detailed heading.

Charges for copying' manuscript by piece-work
(state by whom copied, the number of words
copied, the rate at which paid, and the number
and date of Government order sanctioning the
charge).

Tatties and water-pota (allowed in the Behar
Brovince and Chota Nagpore only), punkha-
pullers (number, rate, under. whom employed,
and pegiod to be specified), punkhas, punkha-
wheels, punkha-frills, rope#, cames, &c.

In Darjecling only, where fuel and warm clothing
are allowed.

Hire of draught animals and carts (number, rate,

and pgriod to be specified) for conveyunce of
recorXs and tents, ground, clearing, occasional
meossenger charges, torches and oil, rope for
bintding, and tent khalasies.

Telegrams sent on public service only.

Allowance of aweepers, cloth for bundles or dusters,
oil for lighting Office, ‘I'reasury, 1'reasury guard-
room, &c. (number of lights and the plages
lighted to be apecified), superior binding of 8
for Court library (names of books to be stated),
feed of Government cattle, of which the, number,
speoies (and height in cases of elephants) to be
specified, fodder (articles, quantity, rate, &ec,
sﬁould be specified), and vthor petty miscellinequs
chargos of an ordinary nature appertaining to
the office, such as conveyance of records to and
from subordinate, offices, and conveyance of
forms, stationery. office furniture, &c., charges,
of opening packing cases, &c.

Tents (state the date on whioh the old tents
displaced by the new ones were purchased) and
tent-gear miy be taken under tet charges,
inoluﬁing repaits of the same.

Almirabs, record shelves, other than those payable
from the record grant, tables, desks, chairs, clocks,
safes, treasure chests, &o., including repairs of
the same.

N A 3 4o
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APPENDIX B. ACCOUNTANT GENERAL’S CIRCULARS.

Registers of Contingent Charges and the classification thereof—(continued.)

-

Detailed headings to be Bpencd.

COLLECTOR OR DE-
PUTY COMMIS.
SIQNER—continued.

Land Revenue Depart-
ment—continued.

Furchase of books

Subscription to newspapers

Other miscellaneoug charges

Service postage stamps

Charges for the service of
Revenue processes :—

Corfingencies

KRubtdivisional Falablish-
ments, 1. e., Sub-Depuly
Colle~tors, Canongoes,
Chainmen, &c. :—

Hot-weather charges

Office expenses

Miscellanceus oo

Service postago stamps

Petty construction apd

repairs.

.

- ——T

Dercription of charges to be shewn under each
detniled heading.

Cost of law and other books, maps, publications,
&c., other than those printed by Government.

N. B.—No books can be_purchased except under the apecial
sanction of Government in each case.

Subscription to any newspaper or periodical as
sanctioned by Government (cite the number and
date of the order).

Lanterns, pddlocks, scales, letter soales, badges,
belts, money-bags, &oc., charges for issuing pro-
clamation and all other contingent charges of an
extraordinary nature for which no separate head-
ing bas been presoribed ; purchase money of

« estates sold for arrears of revenue; charges for
advertisement of sale of estates.

Service postage stamps and payments of postage
on bearing lettefs and parcels.

All contingent charges of the prbcess-serving
estahlishment, includipg office expenses,*oost of
peons, badges, country’stationery, postage charges,
wages of punkha-pullers, cost of furniture, &e.

All contingent eharges of the sub-divisional estab-
} lishment.




APPENDIX B. ACCOUNTANT GENERAL’S CIRCULARS.

154

Registers of' Contingent Charges and the classi/ication thereof— (continued.)

Detriled headings to be opened.

Description of charges t> be shewn under each
detailed heading.

COLLECTOR OR DE.
PUTY COMMIS.-
SIONER—continued.

Revenue Record- Room
Charges.

Remuneration to copyists...

Contingencies ‘ee

Gharges on account of
Government Estales.

Qffice and ground-rent ...
Petty construction and re-
pairs. .

.~

Contingencies . e

Service postage stamps

Land Registration
! Charges.

Contiggencies .

Partition Fstablishment:

Contingencies

Fxcise Department.

Rewards, .

-~

Office and ground-rent ..

Remuneration to copyists*or copying " old recgrds,
&e.

Cost of racks, cloth for bundles, ‘kerosine oil, &eo.,
for the preservation of old records. (The sanc-
tion of the Board of Revenue to be cited in each
case.)

All contingent chrges in connection with estates
of which the proprietary right is vested in
Government, and estatea in which Government

> has no proprictary right, but of which the
rental belongs for the time to Government.
Stamps for koboolyuts tv be shewn undér Con-

. tingencies.

Any contingent charges incurred on account of the

egistration Department.

Any oontingent charges incurred on account of the
'Partition Establishment.

\

Rewards to informers and seizing officers in cases
of bredth of excise law when no fines are realized.
In cases of breach of upium law the rewards are
taken under Opium.

Sama as uuder Land Revenud, excep? that the
sanction of the Board of Revenue is sufficient for
sach payments. (Cite the No. and date of
order 1n each case.)



X APPENDIX B. ACCOUNTANT GENBRAL’S CIRCULARS.

Registerg of Contingent Charges and the classification thereof—(continued.)

Deotalled headings to be oponed.

e ——————

v

===

Deseription of charges to be shewn under each
detailed heading.

COLLECTOR OR DE-
PUTY COMMIS-
SI1ION ER—continued.

Excise Department.
continued.

Cost of lands

Petty construction and re-
pairs.

Hot weather charges

Tour charges

Other office expenses

Purchase and repairs of
tentas.
Purchuse and repairs of
furniture.
<
Bervice, postage stamps ...

Other miscellaneous charges

License Tazx Department.

Office expenses
Miscellaneous

Service postage stamps

C:oat‘ams:: Department.

g
Lost of land voe

Office and ground-rent

Petty construction and re-
pairs.
Hot weather charges von

Tour charges

Rervice telegram$

/

e

LR —— , ——— —

P - N 2 P

- e~

} Same as Land Revenue.

Same as Land Revenue, inoluding charges for
conveyance of excise opium ; charges for bring-
ing country spirit, &c., found in excess of the
quuntity shewn in vendor’s account.

Same as Laud Revenne.

Same as Land Revenue.




APPENDIX B. ACCOUNTANT. GENERAL'S CIRCULARS.

X1 «

Reqrsters of Contingent Chuaryges and the classification there of—(continued.)

Dretailed headimgn to be opoued

COLLECTOR ORR DE-
PTUITY COMMIS-
SION ER—continued.

Customs Depariment—
continued.

|
Other office expenses - |

i
Purchace  and  rvepails of
tents.

”
Purchase and repairs of
furniture.

Purchase of books

Other mircellancons c}\argesi J

Inlan®y Customs Depare-
ment, Belar.

Hot weather charges. coe
Tour charges
Other office expenses e

Purchase and 1epairs of
tents e vee

nitwm e,

]
Purchase and rephirs of fur- }
. |
Other mircelluneous clmrg«s]

!

Servico postage stamps ...

Salt Department.

Hot weathe1 charges -
Tour charges v
Other office expenses -

Purchaso and repairs  of
tents.

Purchase and repairs of
furniture.

J

-

Dencription of ¢ hargos to be shewn under each
det uled haading

+ Same ns Land Revenue.

> Same as Land Revenue.

r Same as Land Revenue.
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APPENDIX B. ACCOUNTANT GENERAL’S CIRCULARS.

Registers of Contingent Charges and the classification thereof—(continued.)

Petailed headings to be opened.

== T ————— T o

Description of charges to be shewn under each
detailed heading.

COLLECTOR OR DE.
PUTY COMMIS.-
SION ER—continued.

Salt Departmen/—
*  continued. ,

Otber miscellaneous charges
Office and ground-rent ...
Rewards to informers ...

Petty construction and re-
pairs.

Service postage stumps

Miscellaneous vee

Wards Department.

Contingencies oo

Postage stamps

Stamp Department.
Other office expenses

Purchase and repair of
furniture.

Other mscellaneous charges

Pauper Suits.

Fees to pleaders in pauper
suits.

> Same as Land Revenue.

Contingent charges, including cost of stationery.

Cost of postage stamps on correspondence relating
1{3 esgates under the management of the Court of
ards.

Charges for opening packing cases, and other potty
charges.

Cost of almirahs, chests, &o., for keeping stamps
of all kinds, including repairs of the same. .

Charges for conveyance of stamps, including post.«
age and telegraph stamps and plain paper used
tor court-fees stamps.

Fees to pleadera and other charges for recovery of
court fees in pauper suits, including the percent-
?ge and rewards paid for the recovery of such

ees.

-t

— — - - -
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X111

Registers of Contingent Charges and the classification thereof—(continued.)

/
Detnriled headings to be opened.

COLLECTOR OR DE-
PUTY COMMIS-
SIONER —continued.

Remittance of Treasur.
beyond the District.

Charge for remittance of
treasure.

Rates and Tazxes.

Municipal rates and taxes
oh Guvernment buildings

Stationery and Printing,

Country stationery

Printing at private Presses

———— - =

—

Deseription of charges to be shown aunder cach
detailed hending.

Charges for remittance of treasure from one Dis-
trict Treasury to another, including l'ost Office
charges and registration fees for despatching
currency notes, charges' for packing, opening,
and conveying gold and silver coins, travelling
expenses of potdars (state the rate aund the
period for which paid) accompanying remit-
tances, t. e., all charges on account of the remit-
tance till it is included in the Caslk Balance of the
Treasury. (Date of remittance, amount and de-
geription of money remitted and the treasury to
which remitted to be stated.)

% B.—Charges on account of copper coiug within or without
he disirict are Mint charges, and therefore should be drawn
in separate bills,

Cesses, rates and taxes on all Government lands, and
buildings, other than those belonging to the Postal,

. Telegraph, and Irrigntion Department, or to Dis-
trict Roud Fund. (The building and the period
for which paid to be stated.)

Cost of stationery locally purchased, “including
charges for sordinary binding of office books,
registers, &c.

Bills admitted without countersignature, as each

officer has a monthly fixed allowagce from which
charges for the following articles must be met ;—
Glue, paste, thread, talc for native colours, lac for
scaling, country pens, country envelopes, repair-
ing soissors, &c., pins aud needles, twine, sand,
younce, sund pots, pounce bags, vinegur. oil
or stamps, oil for stampiog and sharpening
knives, stamping inkstand, stamping iunk,
country ink, country paper of ull kinds. But
the purchase, out of the allowance, of peon books,
ink and pencil erasers, ink glasses, ink of various
colours, pens, writing pads, gum bottles, &c., is
stiictly prohibited.

All charges for printing at private Presses, which
must not be incurred without the sanction of
Government.

- — . ———— —a
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APPENDIX B..ACCOUNTANT GENERAL’S CIRCULARS.

Registers of Contingent Charges and the classification thereof—(continued.)

Detailod headingi to be opeved.

1
!
l
COMMISSIONER. |
General Department, !
Office and ground-rent

Petty construction and re-

pairs.

Section-writing

!-lut weather charges .
Tour charges . .
Service telegrams

Other office expenses
Purchase and repairs of tents

Purchase and
furniture.

repaurs of

Purchase of books
Subseription to newapaper.
Other miscellaneous charges

Servjce postage stamps

Provincial Exstablishment.
Office expenses .o

Miscellancous

Stationery and Printing.
Printing at private Piessos

Country stationery

Wards Depariment. |
Contingonciex ve

Postage stamps

Dencription of chareea ‘o he shawn undeér each
detatled heading

Sawmoe as T.and Revdnuo,

L.

e e e = e

-

— e cng ST
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ACCOUNTANT GENERAL’S CIRCULARS.

Xv

Registers of .Contin_qe;)&tt Charges and the classification thereof—(continued.)

— - = —_—_

Detailed headings to be opened.
—-———_—A-—J

MAGISTRATE OR DE-
PUTY COMMISSIONER.

Fees to pleaders in Crimi-
nal cuses

Crimipal Depariment.
Office and ground.rent

Petty construction and re-
pairs.

Diet and Road money to
witnesses,

Process fees advanced under
B. G. Circular No 48,
dated 27th October 1874.

Section-writing

Hot weather charges .

Cold weather charges o

Tour charges

Service telegrama

ove

Other office expenses .

Purchase and repairs of .
tonts.
Purchare and repairs of

furniture,

Purchase of books

Y

Dexcription of charges to bé shewn under each
detailed heading.

Subscription to newspapers '

Fees to pleaders in criminal caser. The pleaders’
bills for such fees should be countersigneg by the
Rermembrancer for Legal Affairs before payment.

Same as Land Revenue.

Diet and teravelling expenses of all witnesses,
including Government servants attending Crimi-
nal Courts. In cases of Government servants,
.state names, designation, rate, +and distauce
travelled.

For rules, see B. G. Circular No. 24, dated 12th
April 1877.

Proceas fees paid in cases in which the complainants
are paupers and the amount is irrecoverable.

>Same as Land Reveuue.

R e e . e W7
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APPENDIX B. ACCOUNTANT GENERAL’S CIRCULARS.

Registers of Contingent Charges and the classification thereoffi—(continued.)

Detailed headings to be opened.

Description of charges to boe shewn under each
detralled heading,

MAGISTRATE OR DE-
PUOUTY COMMIS-
SION ER—continued.

Criminal Department—
countinued.

Other miscellaneous charges

Service telegrams -

Seryice of Criminal Pro-
cesses.

Contingencies cos

Pounds.

Contingencies and miscella-
neous.

Petty construction and re-
pairs.

Circuit llouse.

Purchase and repairs of

-

furniture.

Weeding and clearing
garden.

Petty construction amd
repairs.

Groun@-rent ... oee

Other miscellaneous charges
Feclesiantical.

Chargen for clearing burial
ground.

Lanterns, padlocks, letter scales, badges, belts, &e.
charges for execution of prisoners, wlxippiné
materials, triangles, &c.; diet and hospital ex-
penses for treatment of wounded persons, con-
nécted with criminal onses; conveyance of deand
bodies _brought for post mortem examination, cost
of sending to their homes; lunatics discharged from
Asylums ; contingent charges of Magistrate’s ha-
juts, excepting expenses for dieting prisoners there-
in and other contmgent charges ofan extraordinary
nature for which no sepasate heading has been
prescribed.

Same as Land Revenue.

Cost of stationery and other expenses.

Charges for construction and repairs of pounds.

———
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xvii

Registers of Contingent Charges and the classification thereof—(continued.)

= =

= -

Detalled headings to be opened.

Description of c‘hn:ﬁos to be shewn under each
detailed heading.

MAGISTRATE OR DE-
PUOTY. COMMIS.
SIONER-—continued.

Stationery and Printing.
Country stationery
Printing at private Presses

Miscellaneous Charges.

Maintenance of strangers
and indigent persons.

Diet to insane persons ..
Support of pilgrims
Burial of paupers e

Charges on account of ship-
wrecked mariners.

Rewards for destruction of
wild animals.
Rewards for destruction of

venomous snakes.

Subsistence allowahce to
European vagrants.

Charges for deporting va-
grants,

Khorasain and other va-
grants.
Miscollaneous .
Ferries.
Contingencies .

Maintenance of forries ...

Petty oconstruction and

repairs,

}Same as Land Revenue.

Charges for burying and burning of dead bodies.

Charges for supporting shipwrecked native crews
of vessels under British colors.

Rewards for killing tigers, leopards, bears, hyenas,
rhinoceros, buffaloes, wolves, alligators, &c.
(Number, kind, and rate to be statef)

Rewards for killing cobras, keraits and daboias.
(Number, kind, and rate to be stated.)

Sasseram Bath establishment, Demagiri Bazar
establishment in Chittagong, and charges for
which special headings have not been provided.
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LrYPENDIX B. ACCOUNTANT GENERAL’.S CIRCULARS.

Registers of Contingent Charges and the classification thereof—(continued.)

h——_

Detailed headings to be opened,

Description of charges to be shewn under each
detailed heading.

DISTRICT JUDGE.
Civil Courts.

Office and ground-rent

Petty construction and

repairs.

Diet and travelling expenses
to witnesses.

Cost of land
Hot weather charges
Tour charges

Service telegrams

Other office expenses. ..

Purchase and repairs of
tents.

Purchase and repairs of

furniture.

Purchase of books

Subscription to newspapers

Other miscellaneous charges

Service postage stamps

Service of Processes :—

Contingencies
Pleadership Examinations:—

Contingencies for conduct-
ing exumination.

4

B —————

e —

}Snme as Land Revenue.

Same ag under the Magistrate.

Same as Land Revenue.

Lanterns, padlocks, letter scales, seals, badges,
belts, &c., charges for serving processes of the
High Court, ard other contingent charges of
an extraordinary nature for which no separate
heading has been prescribed.

Same as Land Revenue.

Purchase of stationery and other charges for the
examination. :

— e I
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Registers of Contingent Charges and the olussification thereof—(continued.)

-~ -

Detailed headings to be opened.

e

Description of chargea to be ahewn under each
detailed heading.

DISTRICT JUDGE-—con-
tinued.

Printing and Stationery.
Printing at private Presses
Country stationery
JUDGE, SMALL CAUSE
COURT.
Court.
Office and ground-rent ...

Petty construction and re-
pairs.

Hot weather charges v
Service telegrams

Tour charges

Other office expenses oo

Purchase and repairs of
tents.

Purchase and repairs of
furniture.

Purchase of books vee

Subscription to newspapers

Other miscellaneous charges

Service postage stamps ...

Process-serving Establish-
ment :—

Contingencies .ee

Printing and Stationery.
Printing at private Presses

Country stationery e

;Same as Land Revenue.

> Samo as Land Revenue.
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APPENDIX B. ACCOUNTANT GENERAL’S CIRCULARS.

Registers of Contingent Charges and the classification thereof—(continued.)

Detailed headings to be opencd.

= = —

Description of charges to bo shown under each
detailed headiug.

SUPERINTENDENT OF
JAIL.

Jazl.
Purchase of reserve stores
of grain.

Rations oo

Clothing and tedding ...

Tetty construction and
pairs.

Hospital charges

re-

Cost of land ...

Moving prisoners o

Tread-mills, cranks, &ec. ...
Office and ground-rent ...

Service telegrams
Other office expenses .
Purchase and repairs of
furniture.

Purchase of books
Other miscellaneous charges

e = e

Stores of grain purchased under spocinl sanction
of Government. (Cite No. and date of order.)

Diet of prisoners, including charges connected
with their sustenance, such as the cost of fuel,
cooking utensils, &c.

Note.—The word * prisoners’ includes revenue, excisc and
opium defaulters in jall.

Clothing and bedding supplied to prisoners, with
the exception of those purchased solely for hos-
pital use.

Same as Land Revenue.

All diet of prisonera in hospital, including extra
expenses incurred for sick diet, cost of bazar
medicines, and articles required for hospital, also
clothing and furniture for use, especially in
hospit.aaf.

Same as Land Revenue.

Charges for transferring prisoners from one jail to
another ‘or from the subsidiary to the district
jail.

Purchase, conveyance, &c., of tread-mills, cranks, &c.

}Same as Land Revenue.

Cost of stationery and other office expenses.
ESame as Land Revenue.

Lanterns, padlocks, scales, badges, belts, diet of
defendants in the custody of police, cooking
utensils, keep of prisoners’ chilﬁen, reward for
apprehension of escaped prisoners, burning or
burying of deccased prisoners, purchase and
repairs of fetters, fettoring prisoners, razors and
gaiters, &c., gratuity to released prisonera (para-
graphs 356, 432 of Jail Code) diet-money, rail-
way-fare, or boat-hire (paragraphs 514, Jail Code),
maintenance (paragraph 615, Jail Code), or
clothing on release (puragraph 523, Jail Code).

R -_—
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Registers of Contingent Charges and the classification thereqf—(continued.)

Detailed headings to be opened.

SUPERINTENDENT- OR
JAlL—continued,.

Jail—continued.
Service postage stamps

Jail{ Manufacture.

Purchase of raw madterisls
and stores.

Rents and compensation of
lands.

Tools and plant .ee

REGISTRAR or SUB-
REGISTRAR.

Registration Depari-
ment.

Office and house-rent

I’-;tty _ construction  and
repairs. |

Section-writing

Hot weather charges o

Tour charges ... oee

Other office expenses

Purchase and repairs of
tents.

Purchase and repairs of

furniture.
Other miscellaneous charges

Service postage stamps

Purckaseof Publications.

Cost of books under Act
XXYV of 1867.

Description of charges to be shewn under each
detailed heading.

Same as Land Revenue.

Nb lﬁ.——subﬁdiuy Jail charges should be drawn in separate
8,

Purchase of raw materials and stores for manu-
facture.

Rent and compensation of lands for jail garden.

Purchase of any implement, tools, &c., for manu-
facture.

Same as Land Revenue.

Same as Land Revenue, but the sanction of the
Inspector General, Registration Department, is
sufficient and paid on bills countersigned by him.

Same as Land Revenue, excepting that the cost
of country stationery should be classified as
office expenses.

Books and publication chase . Y
o oy P 8 purchased under Act XXV

e
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Registers of Contingent Charges and the classification thereof—(continued.)

e A e — S

Detafled headings to be openeod.

A=

Description of charges to be shoewn under cach
dotailed heading.

DISTRICT SUPERIN-
TENDENT OF POLICE.

Erecutive Police.

Purchase and repairs of
arms.

Purchase and repairs of
accoutrements.

Purchase of clothing

Compensation for lands
taken for Police build-

ings.

Boats, elephants and mules

Petty repairs up to Re.
1,000.

Petty construction up to

Rewards to informers

Reuts
ou for

houses.

lighting station

Purchase and petty repairs of arms.
Purchase and repairs of accoutrements.

Cost of clothing, refunds of clothing money to men

discharged, cash payments to men who do not
require clothing.

Same as Land Revenuae.

Boat establishment (number, rate and period to be

specified), feed (articles, quantity and ratg to be
specified) and keop or hire of elephants (number
and height to be specified), feed of Government
cattle (nuinber, - species, &c., to be specified)
purchase and repairs of boats, and stores.

Same as Land Revenue.

Rewards for approhension of criminals and for
intelligence leading to the discovery of crimes,
whether paid to police officers or others; also
rewards to pplice officers for good conduct dis-
played in the prosecution of enquiries, or the
apprehension of offenders, except rewards paid for
the wapprehension of prisoners escaping from
jails, in which case the amounts should be drawn
1n the jail bills.

Rewards up to Rs. 560 in cach case can be offered
by the District Superintendent of Police, frowm
Rs. 50 to Rs. 200 by the Magistrate, and from
Rs. 200 to Rs. 600 by the Commissioner or by the
Iuspector General of Police. When larger rowards
than what the District Superintendent can sanc-
tion are paid, cite the I’olice Gazette in which they

are notified.

Same as Land Revenue.
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Registers of Contingent Charges and the classification thereof—(continued.)

e =

——_ T

Dotatled headings to be oponed.

Description of charges to be shewn under each
detalled heading.

DISTRICT SUPDT. OF
POLICE—continued.

Ezrecutive Folice—con-
tinued.

Hot weather charges -
Tour charges ...
Service telegrams

Other office expenses ..

Purchase and repairs of
tents.

Purchase and repairs of
furniture.

Purchase of bgoks

Subscription to newspapers
Other miscellaneous charges

Service postage stamps ...
Special Police.

Office expenses and miscel-
laneous.

PRINCIPAL OF
COLLEGE or HEAD
MASTER OF SCHOOL.

School or C8liege.

~ Hot weather charges
Other office expenscs

Purchase aund repairs of
furniture.

Subscription to newspapers
Other miscellaneous charges
Houpe-rent .es
Library allowances -
Service postage stamps ..

Prizes
Prunting.

Printing at private Presses
4 3

-

Same as Land Revenue, excepting that the cost
\ of stationery should be classified as office
expenses.

/

Lanterns, padlocks, scales, hand cufls, escorts, diet,
blankets, &c., of approvers; and baza: wmedicines.

 Same as Land Revenue.

Contingent charges of the Special Police under

sections 13, 14 and 15 of Act V of 1861.

Sdme as Land Revenue, excepting that the cost

of English and country stationery should be
} classitied as office expenses, and that European
and American publications can be purchased
from the Sohoo} Book Socioty.
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Registers of Contingent Charges and the classification thereof—(concluded.)

e

Detailed headings to be opened.

Description of charges to be shewn under each
dotailed hcading,

-

CIVIL SURGEON.

Medical or Vaccine
Department.

Country medicines oo

Hot or cold weather charges
Other office expenses .

Purchase and repairs of
furniture.

Other miscellaneous charges

Service postage stamps ...

Diet of patients, clothing,
&e.

Hospital or Lunatic
Asylum.

Country medicines o
Rents of buildings

Petty construction and
repairs

Cost of Jand oo
Hot weather charges .re
Other office expenses e

Purchase and repairs of
furniture.

Other miscellaneous charges

Purchase of raw materials
for the Lunatic Asylum.

Bervice postage stamps .,

Bazar medicines purchased by Civil Surgeons of
Dacca and Patna.

>Same as Land Revenue.

/
Diet and clothing of in-door patients.

>Same as above.

— ~ rr—y
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ACCOUNTANT GENERAL’S CIRCULARS.

APPENDIX C.

XXV

Statement shewing by whom the bills of the Fducation Department
skould be signed and countersigned.

- — —

Nature of charge.

Bill to be drawn by

—

To be countersigned
before payment of the
bill by

I.—Direction.
Pay of Director ...
Head Assistant ...
Travelling chargos
Establishment

Contingencies ...

District 8chool Committee.
Pay of Clerk
Contingencies ...

II.—Inspection.

(a) Inspectors and Assistant Inspectors--
Pay ...
Establishment ...
Travelling charges

) oe wer
oer L

Contingencies

5) Pay of Deputy Imspectors, Sub-Inspectors
® an{l Establishrthent * !

Travelling allowance
Contingencies (1)

II1.—~Colleges and Collegiate S8chools.
Salariea of Officers vee .
Salaries of Teachers (except of the first

four grudes) and Establishment.

Contingencies ... s .-

Library and Prize Allowances

oo

IV.—Colleges-8pecial-Hngineering.
(Same as Colleges and Collegiate Schools.)

V.-HOigh 8chools.
(Same as Colloges and Collegiate Schools.)

——

Director of Public
Instruction.

tary of the District

}Mngistuto or BSecre-
School Committee.

Inspector or Assistant
Inspector.

] Deputy Inspector.

Offcers themselves ...

Principal of the Col-
loge.

} None.

None.

Circle Inspector.

.

Director of Public
Instruetion.

None.
} Circle Iuspector.

None.

None.

Director of Public
Inutruction.

(1) Ru. 100 n year allowed in ¢ach dlstriet for contingencies of the Deputy Iuspector and hie

suburdinate Sub-luspectura,
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Statement skewing by whom the bills of the FEducation Depariment
shoutd be signed and countersigned—(concluded.)

reer c e -

Nature of charge.

Bill to be drawn by

T -

To be countersigned*
beofore mgrment of the
bill by

VI~District or Zillah S8chools.
Pay of Teachers and Establishment

Contingencies ...
Library and Prize Allowances

VII.—Madrissahs. (1) .
VIII.—Normal Schools.
Pay of Establishment '

XY

Contingencies

IX.—Technical SBchools.
{8ame as Normal Schools.)

X.—Vernaoculiar 3chools.
Pay of Teachers ...

Contiugencies

XI.—QGrant-in-aid 8chools. ...
XIX.—Oircle Fuhd 8chools (2)

XTIX.~-Primary Schools

XV.-Hxaminations.
(a) Normal 8chools e

(5) Vernacular and Minor Scholarships ...

(¢) Burvey and other special Examiuations

XVI.—S8cholarships.
Senior and Junior ... .

Middle English
Middle Vernacular .,.

Lower Vernacular ... e

Primary

] Hend Master of
f Schools. .

Head Master of
} Schools.

Head Master of
) Schools,
Beoreta of each

8chool.

~

| e

ub-Inspectors of

%l)e puty Inspeotnrs or
Bohools. L

Circle Inspector.

or Head Mastors of

{Princlnaln of Colleges
High Schoels,

Hoait Master or Secre-
tary to 8chool.

None.

}Cirolo Inspeotor,

*sasse

None.

Circle Inspector,

}Clmlo ln.-peotor.

}Clrclo Inspoctor.

Magistrate,

Director of Publie
lustruction.

}one.

Circle Inspector.

————e = _

‘ In Calcutta to be treated like Colleges and Collegiate Scohools, and at other Stutivns like

Dht‘rlifn wnd Zillah 8chools.

(2) The Pay Bills ot these schools should be treated in regard to Loeave Siatoment, Service

Book &c¢., like other Establishmeut Bills.,
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APPENDIX D.

List of Local Funds.

E_—— e ——————=

Drawn

on
or

leque.

Name of Fund. b& Bill

Bills or Cheques to be signed by

Crass I.—Funds of which the transactions are confined to one

district—

1. District Road Fund® (one for each
distriet.)

2. Distriot Post Fund (one for each district)

8. Government Estates Improvement
Fund (one for each district.)

4. Muunicipal Funds (one for each Muni-
oipality or Umon.)

Q [IIW a

6. Cantonment Funds (one for each
Cantonment. .

6. Hospilt;n Port Dues (Accountant Gon-
ernl, .

7. Hindu College (Accountant General). .

8. Mozufferpare School Fund (Mozuifer-

pore,)
9. Behari Lall Mukharjee’s Eudowraent
(Hooghly.}
10. Prossonath Ray Fund (Rajshahye.):
11. Mirza Mahomed Hoseyn’s Endowment
(Purneah.) .
12. Aunachatira Fund (Cuttack)
18. Balasore Pilgrim Hospital (Balasore)
14, Shah  Bunwari Lall’s Endowment
(Sarun.)
16. Chupra Dispensary (Sarun) e

16, Chinsura Poor Fund (Hooghly) oee

17. Chouni Lall Seal's Endowment (Ao-
countant General,) )

18. Mitford Hoapital ¢Dacca) ...

19, Prince Gholam Mabomed’s Medical
Collogo Fund (Accountant General)

20. Prince Gholam Mahomed’s Charity
(24-PPergunnahs.) .

21. Prince Gholam Mahomed’s Dispensary
(24-Perguunahs.)

232. Mozunfferpore Dispensary (Mozufforpore

21, l)urjillnf Improvement Fund (Darjiling

24. Town )mprovement Fund (Furreed-
pore.

25. Town lmprovement Fund (Pooree) ...

26. Wahabhi Fund (Pnt.nnii

27. Pifvce of Wales’ Roception Fund
(Paton )

28. Rallwnay Police Clothing (Accountant
General.)

cCaOm B Q Q. a2 O O Q ama =0 o O T o

-]

Vice-Chalrman, and, if for Rs. 100 and over,
Chairman also.

Magistrate.

Magistrate or Collector.

Chairman or Vice-Chairman, and, if over
Rs. 600 in a first ¢laxs and Rs. 200 in a
second class Municipaiity, by both of
thom, or by one of them and avother
Cominissioner.

Cantonment Magistrate and Commanding
Officer.

School charges by the Head Maater. Rest by
the Colleetor.
Collector of Hooghly.

Secretary and two members of Commlittee,
Secrotary und Collestor of Purneah,

Secretary of Committee.

Civil Surgeon, Balasore.

Chayrman or Vice-Chairman of Chupra Muni-
cipality.

Chairman or Vice-Chairman of Chupra
Munieipality.

Local Agents, i. e, Collector and Joint
Magintrate of Hooghly.

Superintendent of Mitford Hospital.
Principal, Medical College.

Collector of 24-Pergunnahs,
Under Dispensary Rules.

Clvil Surgeon, Mozufferpore.

Deputy Comnmissioner, Darjiling.

Maglstrate of Furreedpore or Sub-Divisional
Officer, Goalundo.

Mayistrute of Pooreo.

Colloctor of Patna.

Comaissiouer of Patna.

Craés II.—Funds of which transactions occur in more than

one district—

1. Inland Labour Trausport ...
2, Balasore Purt Fund
& Cuttack and Poores orts... o

4. Chittagong PPort Fund ...

5. Doorga Churn  Laha’s Eodowmont
(Aocountant General,)

6. Vizlanagram Scholarship (a)

o mxacaw

o~ — —_——— = ==

_— T T T T e =T

Collector of Balasore,

Colleotor of Cuttack, or of Pooree.
Couservator of P'ort of Chittagong.
By rules of Education Departraont,

Ditto ditto.

¢ [n threo distriots where the Aot is not:in force, this ia called * District Road Account.”
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List of Local Funds—concluded.

xz =t
Drawn on
Name of Fund. bé Billor Bills or Cheques to be signed by
heque,
Crass II—concluded.
7. Pllgrim Lodging House (Pooree, Gya, B Magistrate,
and Doomk ;“
8. Bengal Famino Relief (a) .o B Magistrate, or other Officer apecially
authorized,
9. Zoological Gardens B Secretary.
10. Mohsin Endowment (a) e B cesens
11. Trust Interest (a) see C Aocountant General.
12. Litigation (a)... C Legal Remembrancer,
13. W 5 Inutltnﬂon. Calcutta (a) C Secretary, Board of Revenue,

e ——
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III.—List of District Slations reachable by Railbay.

Namao.

Bnnocoorah
gohorgl:ll:ioom vee

agulpore
Bograh .
Burdwan .
Chumparun .-
Cooch Behar

Dacoa

Darjeeling . .
Dinagopore .
Dinapore e
Durbhunga eoe
Furreedpore

Gya
Hazareebagh
Hooghly “es
Howrah
gegsqre -
ulpigores,
Maldah
Manbhoom .
Monghyr
Moorshedabad (Ber-
hampore)
Mozufterpore
Nuddea (Krishnagur)
Patna e
Pubna
Purneah

Rajshahye
Rungpore ..
Sarun s
Shahabad “f?rrah)
Sounthal Pefgunnaha—
Doom
Ditto
Rajmehal
Deogurh
24-Pergunnahs . -

Distance from Rallway

tation.

Raneegunge
thgx

Mozufferpore
Huldibary

Goalundo
Silligori
Parbuttypore
Dinapore

Durbhunga
Goalundo

a

hia

ooghly
Howrah
Chogdah
Julpigoree
Rajmehal
Burrakur
Monghyr

Azimgunge
Mozuﬁergore
Bugoolah
Bankipore
Kooshtea
Sahibgunge

g&ttoro
ungpore
Am%xp
Arrah

Cynthia
Boidyanath
Rajmehal
Bouidyanath
Howrah, Sealdah

Miles.

{ 1
64 Rainy ,,

RemaAnxs.

30
11
0
29
0
52

44
07 Dry season

52
19

behek chlckoodolen

Xxx1

}By steamer.

«.. Sahibgunge to Caragolah by
river steamer, thence by

road, 28 miles.

ruohl ool

1V.—S8tations not reackable by Railway.

Station.
Baokergunge s
Balasoroe o
Chittagong ..
Chittagong Hill Traots
Cuttao -
Toharduggsa
Midnapore e
Mymonaingh e
Noakholly
Pooree
Singbhoom .

Tippor&h ooe

wf
g

Distanceo from .

Calcutta .
Ditto

Ditto
Chittagong
Calcutta

Hazareebagh
Manbhoom
Calountta
Dacoa
Tipperah
Backergunge
Cuttack
Manbhoom

hardugga
Dacoa

Miles.

ReuARks.

887 River steamer.
... To

thence 75 miles. -
876 Sea steamer.
65 By boat or steamer.

Chandbally by
stenmer 210 miles,

sea
and

«.. To False Point by steamer
216 miles, and thence to
Cuttack by river and ca-

58 nal 84 miles.
77} By road.

72 River, canal, and road.

96 By boat.
63 Raver and road.
45 By boat.
53 By road.

gg By road.
G2 River.






V.—Routes between adjacent Stations not involving Railway.

Name,

Arrah
Baob,
ackergunge
Balasore
Do.
Bancoorah
Do:
Beorbhoom
Bogra
Chln)ttaeong

Chumparun
Darjeeling
Furreedpore

G
Hya.amreebagh
Julpigooree
dah

Manbhoom

Do.
Moorshedabad
Noakholly
Pubna

Govt, Central Prows.—No. 401 A, Q.

Distance in miles.

Chumparun
Chupra
Jessore
Cuttack
Midnapore
Manbhoom
Midnapore
Singbhoom
Doomka
Mymensingh
Rungpore
Noakholly
Tipperah
Chupra
Purneah
Jessore :
Havareebagh
Lohardugga
Purneah
Rajshahye
Midnapore
Singbhoom
gajsha.hye
ippernh
Rajshahye

XXXil APPENDIX E. ACCOUNTANT GENERAL’S CIRCULARS.

REMARKS,

86 By road.

152 Vid Patuakhally.
103 By road.
g(; V+d Jellasore.

66
96
31
78 Vid Jamalpore.
68

87
95

68
1?3 Via Kissengunge.
78 Vid Burheo.
106 Vid Kissengunge.
67 Vid Shibgunj.
1(1%7) Vié Bancoorah.

29
gg Vié¢ Dowangunge.

B,—2¢9-

m.—'ﬁ.‘m.
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