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1-~ .. » , ' - _ _,.."", ' * . THE whole of the circulars of the Accountant Gene~ .... · 
ral of Bengal, which are at present in force, are 

collected in this volume and arc arranged as follows:-

J ,~Instructions to officers generally in dealing 
with treasuries. 

11.-Treasury procedure. 
('l1hc <'ircula1·s in these two parts follow the arrangement of the 

Account Codo, and each one refers to a p:uticular cha1itet· and 
section of it.) 

111.-Instructions rega1·cling particular.heads of re­
ceipt and expenditure. 

(The circulars in this part follow the order of the heads.) 

Each circular hereafter issued will bear a quotation 
~ithcr of the chapter and section of the Code, or of the 
head of Revenue and Expenditure to which it refers, 
and the heading of it should be entered in its propm· 
place in the index, so as to keep the index always up to 
date. Circulars which arc not required for permnnen t 
reforcnce will be issued in continuation of the old sei·ies. 

The following volumes now ~ontain the whole of the 
general instructions of the Account Department regard­
ing the management of treasuries :-

1. 'rhe Account Code, Parts I and II. 
2. The present volu1ne of Circulars.· 
3. ~I.1hc pamphlet of instructions regarding sulJ ... 

divisional trcasu1·e chests. 

•Ji. The pamphlet of instructions regarding the 
accounts of Judiciul Officers. 
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CIRCULARS 

THE ACCOUNTkNT GENERAL~ BENGAL . 
.---- ----

PART I. 

INSTRUCTIONS TO OFFICE.RS GENERALLY IN 
DE:A.LING WITH TREASlfRIES . . 

No. 1.] 
Receipt of Money by Nazirs prohibited· 

[CoDJi:, 1, l. 

The Nazirs of District and Sub-divisionnl Courts are 
not authoriz<"cl to receive or retain in their hand8' any 
sums which arc not duly entPrcd · in the accounts of 
the Disfriot Treasury or Suh-divi~iorial Treasure-chest. .. . . 

2. As a general rule, money should .,be paid. directly 
into the Sndder.Treasury or Sub-divisional Trcasuro-ches€ 
by the person from ·whom it is reooivable, and who 
sl1oul1i be• merely f urnishpd .with a chalrui for present­
ation with the mooey. 

3'. 'Whenever, in eJi<•eptional cases, this cours&Cannot 
be foll9wep, the Nazir may receive the money, but he 
shotnd' pay all his realizations at the close 'of. busin~ 
daily into the local TreasUry, accompa.nied by a <'halan, 
di>wing how • the .all}ount·. is to be credited in the 
Treasury Accounts. 

4.. &funds of mnouuts paid into the Tt"OOsury untlcr 
these instructions wfil be 1Mde \n accordance with usual 
practide. 

[Co1>'B J. 



2 ACCOUNTANt GENERAL'S Cl.RC"ULA.:U.S. 

Money in Police Qffi.cer's CtWtody. 
No. 2.] [Conn, 1, t. 

·With the conc-urrc1um . of ·the Inspector.-General qf 
Police: Uistril't Superintendents of Police are directed to 
pay into the GovernntPnt 'l'l.-Pasury all mone~ s of what­
ever kind which <"omc into their pos.~estion as Govern­
ment Officers. 'l"'hc rM:ention in their own hnn~s of 
money ·whi<·h L~·Pithcr tl1e property of Government, qr 
is cfppositecl with 1 h<'in, or cutrusted to then.. for any 
public JlUrpos<•, is fo:rhidden. . · 

2. ~rhe <·hafons with ·whic·h the monPy is forwarded to 
the treasury should sp<'<'ify distinctly the nature of 
every rPePipt, nnd ii ;s for the Treasury Officer, who has 
full instructions on th~ .. matter (or cnn ask fqr them), to 
say whether th<> nmounts arc to be credited to Govern-
ment, or to h<' placP<l in <TPposit in t.any 'vay. . 

3. Tlie only 1no11<'ys which a Distril't &uprrirttendcnt 
may have in hi~ ~aft.. nre thPr<'forP (1) the permanent 
advance; (2) pny of the -past n1onth in course of dis­
tribution. J f the :unount is large it can .be dealt with 
uiukr circular No. 3. 
. 4. 1.'hPse ordcrH; of course:-: do not apply to money 
which it is• necessary to rc1ain for purposes of police 
investigation, in cnses in wl1ich que~tions of the identity 
of the prceise coins or notes .may' arise; but if such 
quC'stious arc not in V'Ol vcd_, .the treasury, and not the 
District Superintendent's safe, is the proper 1>lace for the 
custr>dy of the nloneY.. 

Deposit of sea.led bags in Trea&lP"Y. 
No. 3.] (Conn, 1, 1 .. 

Treasury officers may rec<:'ivo • for safe custody any 
sums that. may l>c forwnrdecl for- tho pu.rpo~e by the 
Djstrfct Superintendent of Police, put up in a sealed 'ha8 
and acooml?anied by a !Jic"alf or slip,. st~ting th'? con­
tents, .:u:ader tho signature Qf tho D1stnct Supennten­
dent. 

2. Tho S<'als of the 1Jag ~houl'1 be carefully cxamin-*1 
by,. the Treasury Officpr, and tho bag should at once be 
p~ed under doublu louk and k9y in the J>resenao of the 
'I'reasurer, and of the I>olioo. Officer wh'o conveys it to_ 
the. Tlcnsury. 

(0()0» I 
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3. A receipt may be granted, if clesited, 'fpr "a bag 
said to contain" the amount speciftncl in the sl!J>, and the 
bag. skould1 on appJ:ication, be · deliveretl out of the 
!'reasury in the presence of the TrPasurer and the Ofil~e:.: 
deputed ~ rcm•ivc it, who shoulcl ho req uire<l to acknow­
ledge its. return ph the reverse of the re.ccipt originally 
granted for it, which should be surrendered. · 

· 4. Money rf'(•cived and rPturrretl under this proc;edure 
Will not, of COUI'St', })(~ ente\~d in the. books of ~he• 'h·ca,. 
sury, ·or in'" tho Accounts rendered to the Accountant 
G~~- . 

u. 'rhe GovernmPnt dcsirn, however, thut tliis course 
shall be followed in those ca~C's only.in whi<~!• thcantoun·t 
remaining· in the hands ·o'f the Distr~t Superintendent 
<>n account·. of undistrihulp<l ymy, :uul in cxc.~cptional 
.cases· on account of updishul'sPd-eontingent mo~y, is too 
large to allow of his providing pe1:sonally for its safe 
custody. Sec Circular No. 2. . 

6. It is not intl•nded in any way to interfere with the 
operation. of MIC orders undf'r "'hi ch only lnont~y nctu­
nlly required for immediate disbursement should bo 
drawn from. the Treasury. 

Reconciliation of Accounts and0 Returns. 
Bo. 4.] [CO»E, 1. s,., 4. 

Tt.;> facilitate 1 he reconcilia}ion of accounts cQmt>iled 
in this oflice, and returns su hmitted · to the Revenue 
OOl\tr.olling authorities, ·it has been· arranged •ith t]J.c 
Boerd of Revenue that ~he Accountant General t:ihall 
se.nd every month to en.ch Collector a return "shewing 
the .. results n.rrwed at in ·his. monthly ticcount. __ _ 

2:. It may l>e explained that in the account oftlee 
t~:re are two stages in the. pre1>aration .of the monthly 
jwepub.ts, the first of whit•h is 1>roctically tlic cerrection 
pnd 'Compilation .. of the Trt)asury accounts as rLr.cei~ 
lrom Treasury Officers. The return no~v propo.l\,ed 'will 
a.hew, under c~rtain heads, all the corrections and 
altetations introduced in the first stage.; and these 
the ··Qollector must be prepared to explain to tho Rcve .. 
nue,con~olling authorities when called up9n to acQount 
fed the figures he has shewn in his t"et~i;.ns: Any differ· 
~tioe between.•·the figu~s shown in theseinontltly statq.. 
ihents, and tbc figures of the returns which the A:ccount-

(Coos I 
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hour, 3\'e entitled to flraw the act;ua,l «mpells& in~ 
by tli~m up to a limit of 4 ~nnas a mile. 1\.., ccrtit\cate 
In the "follo~iJg form must 1JF appended to evw oil,\ 
in which mil~ may~e ~\tn for Ministerial OffieeRll 
under -the conditions stated :-

" Cerfijied t,;at Ille e.rigeneie.v of !ht> p11lJ!ie Bflf'l'i<'e 'l'':quirsd t&I~ 
tlle above officera 1lto11l1t be direded. to proceed h!f .ddlc 01' at a mora 
rapi1l rate than 8 milds mi lunir. mid that. no mo1·c th.an ~' 
e:tptJ.,n11e1 have ~een cllargctl." 

• 
When tt l\Iinist<'rial·Officf't trn.vf'l~ at ti slower .. ·rate 

than 3 m1lcs an hour, or fo n shorter distance thatf.6 
miles fron1 hf'nd-qu:trtPrs, he is not entitled to .any m.tle-
n~e allowance from the Govcrnnicnt. " 

. Travelling expenses of officer• as witnesees. 
No. 10.] · [ CoDE, 11, 7 • 

• 
When Govcmm<'nt offic·ers trn.vc~I in order tQ ~v~ 

evidence in a criminnl trial~ tli ... y shoul<l receive ~y 
aetunl trav~lling expl'nscs to an nn1ount not exceeding, 
th~llowances adn1i~sihlC' to tlicm un<l<'r the rules of the 
se · ce to which th<'y belong- when· they travel on· other 
duty. 

, 2. ~e..ic payments s11ou1ct he macte in ihe*saJ.\lO way 
as payments to witnesr;cs who arC' not Go1ernment 
ser\Tants, i. e., b1 the prei:,iding offiecr of tbe•Court, who 
should include the amounts in his" contingent bill as a 
charge against his grant for diet and ?ravelling expenses 
ti u;itnessea, nnd eru·c should be taken .. thnt no charge o;f 
this natui:e is. passed in a dC'partmental bill· a8 an itettl 
o'f ordinary travplling. allowJil.llco. 

No. 11.] 
Temporary M unsi:fBI. 

f Cons, u1.. "' .. . 
The Government of Dengal. having, in letter .NQ.'. 

4tl2~A.~ dated 16th August 187J, decided that ~ ~ 
orfl 4iiPoimments made 'by Distri9t , J udg~s · tq , ' 
vac,.ncies iit the office of Moonsiff,. undellf .. Section · .. 9 
A(}t Vl of 18-71, do not require the forinal· sanctj.~"'"bt 
Gq.vernment, their salary bills may be paid cf(l· 'flit 
oqu.nte.rsignatare of the Distriet Judge• inakU.g. tlie~ 
appointaent. 

tCo• IHI 
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Sectionizilig of Establishments._ 
(Com~, 1v, 2 . 

.rh~. detailed sections ot 1nofussil ~st.ablishments will 
be • found in Appendix A. 'J~ho sections of establish:. 
m.ents at Calcutta for the mo~t part follow the grades 
and classes into ·which the salaries nrP divide<!. 

Scale of.Permanent Advancea; 
N'o. 1'3.] [ConE, v, 3 .. 

The fallowing sc."tle of Permanent Advances has been 
(uthorized by the Government of Bengal :-

For Commissioners •· .. Rs. 200 
,, , Judges .. : ,, ·100 
,, Co Hectors . . . ,, 100 
,, Magistrates . . . ,, 200 
,, 1 ails (Central and 

Distric~) . . . ,, 200 
,, Inspector of Sch9ols ,,· 50 
11 District Committees 

· of public instrnction, 
inctudiug · 7-4llalt 
and Not·mal" Schools ,; 100 

Without distiqction ~f 
districts, but at the discrd~ 

· tiou of .. the Accountant 
General. 

,, District Superintc11dcnts of 
;l>olieo ••• . . •. Up to Rs .. i200, as set 

11 Sub•divisionaf' Magistrates 

,, Reptratfou· Department 

fortll irl Pulice Circular J, 
elated ~!'.It September 1874. 
(See below.) 
Amou~t to be fixed by 

the District Magistrate and 
not to exceed Us. 150, ex­
cept. at- Raueegnngc, Raj~ 
mehal,and Goalund!'.), where 
advnnc~a may be nllof'etl 
up to .Rs~ !50. The Magia. 
trato is responsible f()r the 
advance, which is to be 
used for paym'ent of all 
contingencies, including"' 
those of lock:ups and l~b. 
registi:y offices. at· aub-
di visional head-q uartellJ. 

-·· A consoliduted advlnce 
of Its. 200 for each. District 
Registrar, to meet the con­
tingent expenBel of both 
the S udder and· RuJ'&f 

(CODB V. 









(c.) 

(tl.) 

(e.) 

>ti;ime •await the bill, not knowing that it~ll 
have to be spccialJy cal~d for. 

In the ca."Jo of hills which hav.c not been re-
ceived and dispos<'a of in tim<' fc1r inclusion 
4\'ith• tf1<~ list: the letter L (" Late"). l.rom 
this it, woul<l · be known tlin.t the counter .. 
signing officer was tu.king steps to have the 
hi11 duly sent on; and u.s soon as tl\e list 
was con1plcte (say on "the last day of the 
next· month), he would make up a supple­
ni.<'ntary bun<lh~ of hills, and a supple1ncntary 
covel'ing lh~t, clischn.rgi"Il;g the whole· 'vork of 
the month ( cxc~pt; perhaps, one or two out. 
lying ·bills, for wJ1icl1 :special steps could be 
taken): It would be best to keep cntirelf 
separate from each other the .supplementary 
list of an .earlier nionth and the ordinavy list 
of a subs~tiuent one. 

Fo-r; l1ills of n. kind not" cun·f\nt within the circle 
of control (e.g., Custon1s hills"f.or an i:q,land 
Countli&1.;ionPrship.), no colu1nn \\ronl<l ho set 
apart; hut if thPre WPre such bills in quo 
district ::ind i:ot. in another, then against the 
latter name· the ontry ·would always bo N 
(1nPu.ning 'not in use'). Thi~ \Vould b~ better 
t.ha.n rcc1 uirin~ n. re1l0rt every month that 
the ·hills 'Vf're blank .. 

A finnl.Aine (or, in the case of drp:u·tmcntal 
officers, a final column) 'vould show the 
number of estalllislnnent travelling allow .. 
ance bills included in the bundle. · 

5,. Thc$0 details nrc n.clnptPcl for the most important 
cases, that of c:>m1nissioncrs ; hut a little" variation, to 
be \ettleid between the· Accountnnt General and the 
Qfticer cQiiceruecl, will make thoJll equally upplicablo 
to the cases of Inspectors-General. 

J'rom eaeh Cullector 

Commissioner. 

. . . 1; Land Revenu&. 
2. Record &om. 
3. ~ Ooverumeut Estateti. 
4. Settlement. 
5. Excise. · 
6. Assessed Taxes. 
7. Customs. 



~. Salt. 
9. Stamps. 

10 RerttittanM beyond Dinriet'I' 
11 Puhlic Works Oees. 
f2 W arJs :md ~~t.acbed Estates. 
13 lrQ.provemcnt· of Gd'ftnun&:nt 

}~states. 
From each Magistrate ••• 1. ·Criminal. 

2. Cha1·itable Donnt1ons. 
3. Circuit House C~argcs. 
~. Rt-.wards .for killing wijd anirAale. 
5. Pound charges. 

From each District Supdt. . . . Ilupairs of Police Buil<l:ingi. 

[llspcctor-General, J(iils.' 
One conting-ont bilJ foe each Jnil. 
One manufacturing bill for each Jail. 
One ~ill for each Lock-up. 

• ln11peclor- General, Police. . ' 

One fol' consttuction "charges from each clistriet. 
One for gcqr.rul charg"s • J 
One for clothing charges 

Sttrge<>n-General. 
One from each Civil_SurgeOp. 
One for eb.cli Lunatic Asylum. 

l118pector-Gencral, Registration. 
One from each Uegi~trar and· Suh-Registrar (wh9n it 

exceeds Rs. l 0.) 

JJirecf or, Pu~lic. Inatri1ction. 
One for each Medical School. 

Librarian, Bengal Secretariat~ 
On~ froJP. each officer '\vJi~ has purchased books _qra.dot 

Act XXV ,pf 1867 .. 

Refllnds of QoUrt fM .. 
No. 17 .. ]. [ CoD:a"- TI 

According to pn.rn~nplis!'7.nnd 9 of Qiro~ ~ 
;No. 13 of 1874 ef the IligJi Court, refunds ,'fVill ... bi 
pe:nnitted in ccrtain:circu:insta.nces,. tlic 'necessmy.,, ~ 
mission b~ng given ~y the J u~ge ol.the eourt ti(),,~ 

(Gon•~ 





14 ACC.'OUNTA~T GENEBA.1/S c1ncuLA1\S. 

as No. 211 of tl}e form8 p'rescrihed bt this Offi<,e, and 
tbe payee's .receipt should be obtained tor the an1ounl 
on a bill iu the }lrf's<•rihml form. 'J."he l'PCeiptn<l bill 
should be ·forwarded by the 'l'reasury Office1· along· 'vith 
his aecounts, nn.d :1 .n1onthly hill, inclucliug all the 
:llJJ.Ount~ imid during the n1onth, should be for.:warde<l 
in th<- p,nut-xPd fo1·1n to the Opiu1n A gent of tlie Di visioD.J 
lly who1n it "ill bo countersigned and transulittcd to 
this Ofli~·c in suppo1·t of thr J>aytnrnt :-

1. Datt· of paym1•nt. ~~.' Name c.f caNe. 3. Name of _payee. 
4. Amount. of fine imput-cd. 5. Au1ou.L1t. of i•eward puid. ' 

11'. 'J"hP Gov<"rnm<•nt hn~ authol'i~r<l th(~ l\.fahrist:rate 
of f'YPry <li"'trif't to pay to lnformr'rs and .. \.pprcl1enders 
in SU<•h easf•..;, 1 hl' l'l'W:ll'tl"' adjud~f'~l, up to the amount 
of R1.1. 100, f1·on1 tl1c pr..blie funds, u~ 1-ioon as t.he case 
}JHS bePn· cl<wiclcd. ~hould pnyn1Pnt of any larger rcwa,t-d 
appear <·alk·d fo1', ref Pt'Pnc-c t--hould be n1ade by tl1e 
Magistrate to the 01>ium ])ppartnu~nt. 

Commission tp Sub-Registrars. 
· No. 20.] [Conm-,.. TI.\!-8. 

The commission bill~ or Sub-Rrgistmrs must hnvq 
the foHo\\ in~ addition to the Rcgh,ti·ar's certificate pro­
scribed in tlu· for1n :-

u r.rhc commi1-1~ion has been chc~eJ. hy me with treasury 
rccei1>ti:; an<l found cor_rect." 

No. 21.] 
:U:ouse-building Advances. 

[ Con11:, vn, 9 .. 

ThP. following RP~olution of tqe Gov.ernn1cnt.. of· 
nengal }H't'!..<•rihPs ~vi1·w<l.rulc•s 'for regulating Uie grnnt 
of advances to 1>ublie officers f<>r puilding dwclling­
~houscs :-

Resoluti.011- qf the. Goi,Prn111e1rl; of. Be1igal ( Gtnieral),, 
dttfe_tl I/'rn·t l//illiam,, lltl& Au,.qust 1877.,,. 

Reau the no1ification of th6 Govc1~nmcnt of ln<Uif 
in the ~"i:rtanciuJ lJepartment, No. 1Q80, as follows:..:_ l 

No. Lfif!/fJ.-Sim.la, 11w:101.f Jim,. u:~'l'O.--Notifi<jVition-Ac~unts 
By a· Ge1Jeral Onle1· in the Mihtary Dcparto1ent., No. 985) dated 

(CODE VU. 
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14th October 1867, it wu rule!! -tl1a.t on the formation of a new 
cantonment, or where suitable accommQJ.ation is not .obtainable in 
existing military stati~ns at reasonable rents, advances wotilJ be 
made by Government wtthin limits, and on cop.ditions 11pecified in 
the order, to enable !>flicers to ~rect or purchase houses for their 
own aooom:rg.odation. 

The inaulgence a11thorised in that order was extended, h:t 
Finapcial Notiftcatl'on No. 8115 of 20th. December 1867, to officers 
in~ the *Civil Administration .of the lly<lerabad·A~signed Dist,icts, 
and afterwards by various orders to officers iu the Civil_ Department 
generally. 

•Aud it was extended further .to ministerial officers whenever the 
. Head of a Department, after 1'aving satisfied·himself of the reality 
of the neep, might recommend the_ advances as an absolutf neces­
sity tn -places where the building of a house must be.resorte<j. to 
from no house being available. · 

The original 01·da of .14th October 1867, thus extended to the 
Civil Department, had .authorised conditi<inal advapc~s fur the 
purchase ~s 'Ye1l as for the. buildiug t.£ houses. A subseqwm£ order, 
however, in the l\ililitary Department, No .. 21; dated 6th January . 
.J.88'lJ, limiteu the iuue of advances thenceforth to tho~~ cases in 
whfch, 011 the formation of new·· cnntonmeute, or where suitable 
accommodati<in is not obtainable in e'tistiug military stations at 
reasonable 1·euts, officers desirecl to -eroot houses ·for their accom-

d . • 
mo at1ou. • • 

The induJgcnce to officers in the Civil Department must be. 
similar1y limited to tbose who desire to build houses at places where 
none are available or where house-rent is <lear .• 

The advances will be subject to the fo)Jowing conditions :-
I.~All suQh advauce!f •must be- hun4 fide required. for the 

purposo of building suitable houses for the persoual 
residence ~f the officers concerned; and if more is 
ad vanee<l lhan shall. he · actqally expended for lbe 
purpose, !he surplas shall be refunded to.Oovf.lrn­
meut. 

11.-Such a<l vanoos shall not in the aggregate exceed si~ 
·months' salary, and tlfe whole advance must be 
.icpaid in two years. · ·• 

I tl.-Re'covery will be made by the treasury officer or other 
disbursing officer, deducting tno11thly instalmonts 
equal to one-twenty-fourth pn.rt of the advanc~ from 
the ~alary bills of the officer co!lgerued. 

IV.-In 01·dc.:>r to secm-e Government from loss cousequent an 
an officer dying' or quitting the 8ervice prior to com­
pl~te r~-raymeqt of tho o.dva_nee, thp house so b11ilt 
mnsit be m01·tgnged t'J Government,, by whom the 
mortgage 'vill be relt?_aJed' on the full· amount. of the 
advjtnce being li~nidntu<l. 

1 V (a) .-'the officer must satisfy Government regarding l1is 
title to the laud upou which the house ~' .. or is pro­
posed to be, built. 

(C()oE VU· 
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after the house is completecl, that such sums will be 
refunded to Goven1ment. 

3. On the advance being sanctioned by tho Govern ... 
mcnt, the Accountant General will be infol'med of the 
s;imei, and will be authorised to place a part of the 
amount :lt the credit of the applicant on receipt of an 
iutimation from the Commissioner that the agreement 
or the bond referred to in rule below has been executed. 

4. If the buildb1gs sh::ill not have been commcncP-cl 
on the receipt. of orders fl'om Government sanctioning 
tlie advance, the Commissioner will call on the applicant 
to execute an agreement* in tho form annexed, on the 
due execution of which the Commissioner shall intimate 
to ihc Accountant ~eneral that the applicant is ut 
liberty to draw such instalment of the .advance as shall 
have been specified in the agreement. 

5. As soon as the buildings shall be commenced, 
the Commissioner will cause the ap1>licant to execute a 
mortgage cleed in tbc form annexed as Appendix A to 
the notification of the Government of India, No. 1080, 
dnted the 30th Juno 1870. t Tho Commissioner shall 
execute tho deed on the part of the Governn1ent and 
shall forward tho duly executed and registered dcc(l to 
the Secretary to this Government in the General Depart­
ment for information ancf transmission to the Registrar 
General of Assurances, Lower Provinces, for safe custody. 

6. As soon as the mortgage deed is executed and 
duly registered, the Commissioner shall intimate the fact 
to the Accountnnt. General with instructions to hold the 
entire amount of ti1e advance at tho credi~ of the 
applicant. 

7. Applications for advances to employes in the 
Public Works Department shall bi submitted, through 
Superint<'.nding Engineers, to tho Secretary to GovOrn­
mcntin thePublic Works Department, and will bo d~lt 
with by the Lieutenant-Governor in that Department. 

NoTE.-On i·e~cipt ~r the intimation referred to in parag1"ttph 1, 
the Accountant Gc.mci·al will issue instructions to the treasury 
officer, nnd the payments will be mac}e by him on the i·eceipt of 
the applicants, and the date and number of the Accountuut Gl!ne­
u.1.l's order should be qqpted in en.ch receipt. The payments as 
made must be posted in a rtgister set apart for their reco.rd. 

~ --- ---
• Publiahctl nt pago 638 of the Supplement ~o thu Calcutta G<Uettr of aOth 

.August 1870. 
t Published a.t page 1351 of tho Calautla Goz.ett• of 13th July 1870. 
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.9 .. A Department of supply should provide in i~s own 
estnnatc for the establishment and all other expenses 
incidental' to the issue of those supplies. 

~~~r:t tor 10. Every Department shoulcl, as a general rule, es-
tim.nte for the expenses of the service to be performed by 
it for other Departments, except in the case of tho 
Military Department, where such service for or by tho 
IJepnrtment is limited to 50 Rupees. 

EitotCIH purchnsed 11 St to b l d • I 1° l" l l or 1:1i1111111ed. • ores e pure iase In n< ia, or supp rn< 1y 
another Department of Government duri~ the year, 
should be included in the estimato- of the .IJopnrtmeht 
requiring them, with tho exception of supplies below 
Rs. 50 from and to the Military :Pepartment: these arc 
received nnd given free of charge. 

~h:~;~=~~1y to 12. It is incumbent on all Jleads of Departments and 
be -umated. · other officers to guard against the exhibition, in their 

estimates, of any cxpcnd\ture of a fixed character which 
has not been fully and formally sanutioned by the Gov .. 
ernment. With this view, Heads of Departments ancl 

f.f(IJ'\l\f.Ctipt 
t1<1a•lhl14H 

V ll8l Pt't11l11 
gl'llDtl. 

·other Officers should obtain the necessary sanction to aJ} 
administrative changes and reforms that involve altera­
tions in the scale of pxpcnditure, in sufficient time, l>efore 
the pre1Jaration of the Budget Estimates, to admit of 
their being introduced therein with full authority. 

" 'rhe orders iu each case should be quoted in the estimates pgniust 
the new charges which they sanction. 

A note should be made (with explanation) at foot of the Bndgct 
Estimate of any fresh chal'gc that is expcctecl to be sanctioned and 
to come in course o& payment during the year of the estimate. 

13. Any payment• that have to be made uncler 
authority, for which the headings in the forms of Esti· 
mates furnished by this Office do not provide, should be 
entered in manuscript. 
. 14. All grants 6xpire at the close of tho year, and 

any part unexpended during• tho year cannot, there­
fore, ;be reserved or appropriated by transfer to deposit or 
any other head, for expenditure after tho expiration of 
the year for which the allotment was made. llcnce, 
provision is necessary in the succeeding year's Budget for 
giants which expire on the 31st March, but. against which 
cash payments may afterwards ha~ to be made. 

-ldlbllliument. 15. },ull provision should be made in District ancl 
Dc1mrtmental Estimates for the sanctioned scale of all 
fixed charges payable within the year, such estimates 

[Coutt u .• 



AClCOUN1'ANT GENERAT/s CIRCULAJtS. 21 

being sufficient to cover all ordinary payments of the 
current and past years, including acting allowances. 
Heads of Departments who ren<l~r Budget Estim.ates, 
are required, whenever during the year they anticipate 
any material changes, to make a special report to this 
Office. 

Where it is found from .expe1ience that a saving wil\ arise in the 
sanctioned s<'.alo of fixed charges, from absence or othe1· cause, a luntp 
deduction may be mn.de in the estimate. 

16. The additional cost for periodical increment of menntal 

salary to which establishments become entitled, must be nure~e. 
provided for in tho Estimate .. · 

A statement showing the pay of each clerk and set·vant, and the 
actual amount of increments which may be allowed during the yea.r, 
should accompany the estimate. The total of this statement should 
·correspond with the total charge estimated fo, Eti!tablishment. 

17. Charges for Establishments employed on both Mixoo chnr;oe. 

Revenue and Judicial dutie~, whose cost is debitablcr, 
onc-hn.lf to Land Revenue, and the other half to Law and 
Justice, should be entered in moieties in separate esti­
mates by Collectors and Magistrates, respectively, forms 
of which will be provided by this Department. 

18 .. Estimates for variable charges or contingencies contiiig,iu..ilO'J. 

should, as a rule, be l>ascd 'on the actual expenditure of 
the i>revious ·thrco years and should be classified in ac­
cordance with the instructions conveyed in Circular 
No. 14. If less be required, the reduction should be 
made. If more,-a full ex1>lanation must bo afforded. In 
the ~bsenco of/ult explanation, the excess will be struck 
out by this Department. 

19. Travelling allowances should be estimated under Truemugallow· 

the same heads as those to which the Offi~ers' salaries imcoa. 

arc chni·ged, irrespective of the nature of the service for 
w hfoh the journey is performed. · 

20. 'fhe travelling allowances of Officers joining their Tr1m,111ng 
. t t ·11 b t' t d . th" om ' . d l ld allowtr&UCU'I ftll' nppo1n n1en s w1 c e~ imn e m is ce, an s tou Jui111n~ aJ1)!V111t· 

not, therefore, be included in the· Estimates of District monte. 

or l>epalirnental Officers. 
21. Charges for petty construction and repairs of Pe1ty«Juat.r11Q. 

h 'ldi . th c· il D rt t to b · 1 d d · tou aud rupalr11. u1 ngs in o iv cpa men are e inc u o 1n 
tho Estirnates. 

22. Chargcs·for rates or 1\iiunicipal taxes on Govern. M11111c11u1raw 

ment buildings in the occupation of officers of the 1011 taa.•. 

Oivil Department should ho cstiw.u.ted by the Collector; 
(CoD.t IX. 





(J l lt C lJ L A_ J~ H 

(Iii' 

- . - ·----

PART II. 

TREASURY PROCEDURE. 

Responsibilities of District and Treasury. officers. 
No. 26.J L Com~. x1, 2. 

'l'ke Collector or JJeputu Oonzmitflsio11er.-A District 
Officer is personally rc"3ponsihlu to Govcrn1ncut for tbe 
.due accounting for ull moniPs rf'ccivrd nnd clisburscd; for 
the ngrccmcpt ht·t,vc'rn tJH' d<'partmcntal returnA nnd 
the cash necottnts (both of which go out under his big· 
naturcJ,-and the rt'gisters kept in the TrPa~ury; a.nil 
£or· the safe cu~tody of Cash, No1.cs, Stamps, Opium, 
Securities and otller Govcrnmt·nt property. 

· Although tbe Colloc.tor may manago his treasury by a 'Dcpqty, 
)8 must not treat hia 'rreiu,ury as a sc11a.1·aLc and independent ofBqe~ 

L<'ttcrs addressed to tho 'fJ·ca~ury oflicrr must be rqg"arded &J1 

~ad1-csscd to bimself', He should not adtlre1::is his. Trensllry Officer bt~ 
$-!pu.mte lettet:,, as if he WCl'C llll indcpeu<lcnt offi<.'Pl', anJ tben (QJW~ 
the Ti·easury OfHcer'M cxphmation, instead of his own, in ~Jy ~ 
questions or cnquirfos toul'hiug his 'l1n•ncmry hn::.incss.* When any· 
.iiregnlarity is b1·ought to his not,icc, nothing but. a report of his ow~ 
bowledge afte1· petsonal invcstigni.iou cau Le considered satisfactOl')t~ 

'& J 

< ' 2. The District Officer ..is bouncl to satisfy hitrUleif 
by P1riodicol oxaminntion (at l<'a~t once jn eveey t\VO 
mouths for c'tlk, once' in every ·<1uurter for depoai.18, and j 

pn.ce in caqh balf .. year for afow1ls, opiutn, secu1·itioa, oitl 
O»fl tnOM!J order f01"1'ZB)-(lt;t), that the nctua1 stock of 

{COD.a.rit~ 
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cash, stamps, opium and securities is kept under joint 
lock and key, and corresponds with the book balanc~) 
and that the 'freasurcr does not hold a sum larger than 
is necessary for the convenient transacition of the Govern­
ment husiness, or hu·gpr than the security givon l>y him; 
(2nd), that the deposit rf'gistcrs arc kept up according 
to the rulC's pres~ribell in tho Code, Chapter 14 ; 
(3rd), that the stoc•k of bill, money order, and 
simila1• foi·n1s \Yhich aro intended for use in monex 
transactions is carefully kept under lock and key, and 
periodically talied with the no1ninal balance of such 
forn1s on tho stock books; and (:Lth), that the suh-trcasuey 
balances arn verifie<l onee a yoar by a Gazetted Officer, if 
pos~ihle lly a CovnnuntPd Ofli<'er. WhPn Sub-divisional 
~'reasurics are in chtwge of gazetted Officers, the Collec­
tor should verify the balances during his cold weather 
tour. 

Jt. B.-'l1hc examination of the dcpoi;;1t registers is not· 
intended to be mccha.uieal, n.nu to securt! only that all necei:isary 
cant1i.es are made and iuitial£•d without fail at the t.irnu of tra.usaction, 
b1it also t!iat uo monit•s are uunecei:.sarily placed in <leposit or 
allowed to remain there without, good ca.use. 

3. 'l'ho District OfficPr, unless unable to J><'rform the' 
cluty frorn phy8icnl inability, or fr01n absence on toar, is 
required to sign the }JcriocliC"al n.ccounfa~. lie is also re­
quirecl to see that irnplicit. qhrnlioncc il3 given to tho 
instructions issued fro1n the Account office; and to send 
immediate notice to tl10 Accountant General of any 
embezzlement in an Office or Treasury. 'rhis natico 
must he supplen1cntcd, as soon as }lOssible afterwards, 
by'a <.\etailed report after personal enquiry into the case. 

4. 'l,he District Officer should be specially cn;refu1. 
when assuming or making over charge of a district, to 
sec thnt~thp stook is thoroughly verified ancl the, certt"'"\. 
ficate ·which is· required fro1n the transf crer and t~• 
fc~·ee, showing the state of the cash, stampt1; and op~~ 
balances, shouhl be invariably despatched to the AOOQ.~ 
ant General on the same clay that charge is transfette~, 
A form for this certificate is appended. 

Treasury 0.fflaer.-As tJ1e Collector's delegate att.d 
·representative, he is responsible to the Oollector I'ri· 
marily for the right discharge' of his duty.' Just aa 
~ovc1-nment hold the Collecto;r responsib~e in the .~t 
instance, and expect from him such a general supc:rns1on, 

. (COJllll XI~ 
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aa is incumbent upon an ofB.cer entrusted with the 
collection of the revenue and the payment of Govem­
:ment dues, so will the Collector look to the Ti-easury 
Officer for a thorough observance of an p-rcscribcd 
Treasury rules and strict attention to all detaih~ of the 
daily routine of Treasury work. The 'l'reasury Officer is 
responsible to t1le ColJeetor for the working of the Trea­
sury and for tlie conduc1. of the subordinate Treasury 
offici~ls, and has carefully prepared rules for his guidance 
in every braneh of his cluties. The above rPrnurks apply 
to the officer in charge of a SulJ,<livisional 'l'rcasury. 

Report of making over charge of Treasury. 
DISTRIC'r oi~ --------

No. dated 187 

FROM 

ToTHlJ ACCOUNTANT GENERAL, BENGAL. 

We hnvc the honor to report that we have respect-
ively macle over unu rPceived ehargc of ilio Treasury 
on the noon of i he 
On the reverse arc enter<'cl the llctails of the balance in 

the Treasury on this date. 
~ cash balance amounts to Rupees (in. words). 

Relieved Offecer. Relieving Officer. 

~-------- .. --::--::- - - ~ - - - ------~-===----- --

Description. 

--------
~ 1&if&d of coin 

,, 
Ot>t8rnmont Securities ... 

(),)f.um {i~ maunda) 

Pbanent advance 

U ndl•r llonblo With Tr1'B· 
locks. 1mrur. 

Jn Huh· 
'l'rl'l'>•Urics. 

- -~ ---- -----

Total. 

-------~ 

(CODE XI. 
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tents of the bag are exhausted. Care should be taken 
that the requisite number of parcels of 100 or 50 Rs. is 
made up. The whole amount thus testc<l should then 
be taken as a verified weight of Rs. 1,000 or Rs. 2,000, 
a..~ the ~se may be, and be placed in one pan of a large 
pair of scales. 

'l'he whole number of bags shoulcl no~ be counted, 
nnd one in every twenty taken at random, opened,. and 
its contents poured into the scales and weighed against 
the verified Rs. 1,000 or Rs. 2,000. 

DrokPn amounts n1ay be verified by weighmcnt in 
smallfil9 quantities of Rs. 50, or Rs. 100, or Rs. 200. 

It may be noted that the maximum differcnco in 
weight hetween new coin and coin in current use is about 
3 in 1,000 for whole rupees, up to about 16 in 1,000 for 
two-anna pieces, and a difference in gross weight to this 
extent need not impugn the verification. If a larger 
difference is found, tho bag should be tested by wcigh­
ment in sums of Rs. 100 (or Jess for small coin), which 
if Cc'trcfully done should always be precise . 

.. With proper arrangementR, ahout ten lakhs of coin 
can ho tested in one hour in the above manner. 

(2.) CoPPER CorN.-Thero is no rule. The Collector 
may adopt any method bf verification which he thiuks 
satisfactory, and, provided he rcmeml>cli that he is 1>er­
sonally responsible for the correctness of the lJalanco he 
.states, is not required even to count the haf:i"B every 
month; but he 1:d1ould do it occasionally, and should 
also examine their contents occasionally. 

(3.) N oTEs.-All notes of Rs. 100 and over should l)e 
counted \vith the Collector's own hand. }"'or smaller 
notes the following plan is sufficient:-

The notes being in bundles of a certain markecl 
number, a few at tho top may. l>e folded back, and ihe~ 
re~t counted and the number marked by clerks or other 
assist:i.nts. The Collector should then see, in the easo 
of en.ch bundle, whether the addition of t,hc foldPd-back 
notes to the number already counted and trmrked rnakos 
up the whole alleged number of the bundle. 'l1he clerks 
or assistants should not be persons who are responsible 
for the correctness of the bundle, and the Collector 
should satisfy himself that the notes in the bundle are 
all of tho alleged value, i.e., for example, that a ten. 
rupee note is not counted as one of a fifty-rupee bundle. 

(CODE XI. 
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Balance to be stated in words. 
lf o. 19.] (CODE, XI• 23 • . 

Attention is drawn to the importance of invariably 
stating the cash balance of a treasurP-chest in the daily 
extract submitted to the l>istrict 'rrcasury in words a8 
well as in figures. Care shou1cl be taken to write the 
words in such a manner as to afford no facility for al­
teration or interr>olation. 

2. The Government of Bengnl has also dir<>cted, as a 
further precaution, that the 'veekly c-er1 ifientP of the 
verification or the balance nt a sub-trensury shall be in 
the handwriting of the suh-<livi~onul offic-.-r hin1self. In 
this certificate the actual a1nount found to be in the 
treasure-chest should be btatcd . 

. Payment of pensions at Sub-divisions. 
No. 30.] [Com1:, xn, 6. 

When p<.'nsions arc to b0 rmid at sub-divisions, tho 
original p<.·rmrtnC'nt llay order under which pensions 
, arc 1mid, should nh\Tays hP r<-<·ordf'cl in the l>istrict 
Treasuty, n. co11y b<-ing s<.'nt to Hw Suh-·divisional Trea­
&Ul'Y wbero pay1nent is to he made by it. 

'Vl1(~u the recf'iJlt of the pensionPr is rPceived with 
the Sub-divisional daily ae<.·ount, the 'l,reasury Officer at 
the head-quarters treasury will 111ake the necessary note 
of payment on his original order. . 

Civil Deposit Vouchers. 
No. 81.) (CooE, XIV, 25 . .. 

Treasury Offi~<'rs will please observe that the Ac­
eount Code, Chu1>tor 14, Rule 2G (page 103), r<"quircs a 
•'f~ring list t~ sC>nt with the vouch<.'rs for payment 
~ ~ivil Courts' deposit•; anti thP sa1nP is required for 

· · al Cow-ts' deposits. It should be written up day 
by ~ liko the other schedules. 

'The other directions contained in the Civil Account 
qllte. r~la::f to '11.-casury procedure for r(..~ord of Oivil 
a'.tld O.mp Courts' depvsits need lot be followed for 
the present. The practice prescribed in the Rules for 
D"udioial Ofl\cers should b~ continued until further 
qrdera. 

(CoDB XIV. 





Limitation of Cash Balqces. 
Bo. 38.] [ConE, xxvnt, 1. 

The &overnment of India bnvc directed that the cash 
· 'btlanccs be maintained at as lo\v a figure a1-J ~ssible, 
an.d the trcasudcs l1av.- nceordingly hcen ~lassific-rl tliB 
follo,vs "'"ith i·egartl to their rcqn.ireni.cnts and the extent 
to which they n.uty he" periodicaJly cl<•nr~d :-
1. Burdw:m, A. S. 22. Chittagong, A. S. 
2. Bankoora, C. S. 23. Nuakholly, C. S. 
8. Ilee1·hhoom, C. S. 
4. Hooghly, Il. S. 
5. Midmt]lOl'e, A. S. 

6. 24-Perguunahs, ll. S. 
7. N udclca, B. S. 
8. Je1:1wre, B. S. 
9. Moorshcdabnd, A. S. 

l 0. Dinageporc, 
11. RajshahyC>, 
12. ltuug11oro, 
18. Bogr:i, 
14. Pubtla, 
16. Uitrjceling, 
} 0. J llltlu.ig OOl'Ct', 

l.f .. Dacca, 
1S., '1',m rel'tlporo, 
10. l~:u,,kcrguugc, 
SO. Myll'leusing, 
il. '11ippe1·ah, 

C. F. 
u. s. 
B. F. 
c~s. 
c. s. 
A. D. 
A . .D. 

A. S. 
c. s. 
:B. s. 
u. s. 
c. s. 

24. Patnn, 
"~ ,_, ...... >. u-ya, 
~6. Sbahabad, 
2 7. Durbhunga, 
28. l\{ozufferporc, 
29. Sa.run, 
30. Chumparun, 

31. l\Ionghyr, 
32. llhuugulporc, 
33. l>urneah, 
34. Maluah, 
;35. Doomka, 

86. Cuttack, 
37. Pooree) 
~8 .. Iln.lasorc, 

39. Hnzareebaugb, 
40. Lobarduggn, 
41. Siugbhoom, 
4'?. Manbhoom, 

'l'broo lnkhs. 

* o. 
B. O . 
* o. c. 0. 

B. O. 
B. 0. 
c. o. 
c. o. 
B. S. 
c. s. 
c. s. 
c. s. 
A. D. 
C. F. 
c. }t\ 

C. D. 
C. F. 
c. }"1. 

c. sit 

·A.-'fhe opening lH11ance of the month for the whole distriot, 
(sub-t.rcn ... m·i«>1:1 included) is not i·cquiiecl to be over 
Rs. l,00,000. 

D.- Ditto clitto Rs. l,00,000. 
C.- lliHo tlitto Hs. 60,000. 
S.-Sm·plus drawn awa.y }letio<licnliy w Calcutta. 
·D,-Ucficit ti·casuries, filled from tbeir neig-hbours F. 
F.-Snrplus <lr:nvn away to deficit treasuries, aml to Caloutta. 
0.-0pium trc:u;;uri~I which rcquir~ funds ro1· opium iu addit;i(jQ. 

to iho&c indicated above. • 
2. 'fit~ keep tile balances ns low ~ possible, Collooton 

IMfUd $Cn- , 
fl.) '11mt they allow no amounts to out-lio nt sub .. 

ti:cu.su1·ics beyond \Vhat nre i1nmcdiato1y re .. 
cjJirt.~ there. 



32 ACCOUNTANT GENERAL'S CIRCULARS • . 
(2.) That, S andFtrcasuricscspecially, have a stock of 

boxes for remittance always ren.dy ; .that they 
make no avoi<lal>le delay in sending on a specie 
remittance w lien ordered, artd that they do 
nto without due consideration keep back any 
remittance on the ground that they require 
more thnn tho minimum above fixed. 

(3). That they 1nake it a practice, without waiting 
for orders, to remit (1) B~nk post bills as 
soon as received to the Bunk of Ilenga], to 
he credited to the Accountant General,and(2) 
any currency notes not immediately rcq uircd, 
to the Reserve Treasury, as soon as they can 
make up a parcel of Rs. 20,000 or more (sec 
Account Code, 28, 20). All remittances thus 
made should be advised to the· Accountant 
General who has to watch for the c1'edit. 

3. The orders of the Government materially aficct 
the. Accountant General's ability to supply notes fo1· local 
requirf?ments; inasmuch as udditiongtcannot l>e made, by 
a remittance of notes, to a balance 'vhich is already 
considerably above its minimum. If Collectors wish 
supplies of notes, they should send tho equivalent either 
by increasing t11eir specie remittances when such are 
ordered, or by remitting their high notes, as mentioned 
in the last paragraph ; for notes can be sent them only 
if their balance is other,vise kept at a lo'v figure. 
Moreover, it may be possible to su11p1y two or throe 
successive small inclents in cases where a single largo 
one must be refused .. 

Cost of Remittances to Calcutta. 
No. 38.] [CoDF:, xxvn1, 9 • 

• 
'l'he officer in charge of the Reserve '.rrcasury 'vill 

disburse the charges for convcy:ince of rentlttances to 
his Office from the Rail way Stations in Culcutta. No 
payments should be made on this account by the Poddars 
who accompany these remittances.• 

4 
Cost of Remittance- of Copper. 

No. 39.] · [CoDE, 1xv1u, 15. 
Charges for the remittance of Copper Coin from one 

'l'reasu.ry to another should.be drawn distinctly, and in 
a separate bill. 

[Con.I!: XXVUI. 
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License Tax Forms. 
N<>· 40.] (OoDE, x:xrx, 10 

A plus-minus memorandum of these forms, as sup .. 
plie<l hy tho Superintendent of Stamps, should . be 
submitted along with (and upon the same paper as) the 
plus-minus memorandum of other stamps. The balance 
should be the balance both of clean and of spoiled and 
returned forms. The. forms returned· upon refund of 
tho tax should be entered in the second column and 
separately specified on the revet'se, so that they niay· be 
compared with tho -amounts charged as refunds in the 
treasury account ; that is, the whole amount of License 
Tax collections, less refunds, should equal the deductions 
from the stock of forms, less the additions on account 
of refunds made. Forms sent to the Superintendent of 
·stamps for destruction will be written off in the column 
".Other cleductions, " and will be supported by the 
Su1>erintcndcnt's recei11t. 

Last Pay Certificates. 
No. 41.] (00DE, XXIX, 15. 

'rhc only L'tst Pay~ Certificates which a Treasury 
Officer in Bengal is authorized to act upon are those 
referred to in Chapt.er XII of the Civil Leave. Code, and 
they must be issued either by another Treasury Officer 
in Bengal or by this Office. ·But in the case of an 
ofllcer last paid in another province in India, the certifi­
cate of the Treasury Officer by whom pay was last issued 
may be acted upon either with or without the counter­
signature of the Accountant General of the other Presi­
dency concerned, as prescribed in case IV, Chapter XII 
of the said Code. • 

An officer returning from Englantl is required to 
report himself t9 the I. .. ocal Government, and he should 
at the san1e time forward his India Office certifi.oo.te 
to this office, in order that it may be exchanged for 
another to be issued by this Office under the Civil 
Leave Coclc. 

An officer proceeding on leavo from one pl~e in 
Bnngal to another, cannot draw his leave allo,vance 
except on a last pay certificate fro111 thij; office. 

(CODJI XltlX. 
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Particulars in Last Pay Certificates. 
No. 42.] [OonE, xux, 15· 

G~~n.t inconvrn icncc is OC'<-asionf\cl by ihc frequent 
insufficiency of pnrticuln.rs :iffnrdc-cl in last p}ty <·ertificntes 
issuc<.l to officPrs tr::n1~forred to other Htaiions or i1rolmcd­
ing on leavo of nbsc11cct 

In nll such {'flS('S the hln nk spnl'('S in 1 lH' vrintctl form 
of the cert.itlcatt• should ho enref'ully tillf'cl np to enable 
tho .Accountant G0n<'rnl to uso and rc.•cor(l tlw partinulars 
'vithout further 1·c-l'0rf•nco. 

A lnst-1my certitientn of nn officer 'vho iR transferred 
or is proef'Pcling on lt>a ,-e, should 11ot h<' i~~uf'd until the 
elate nn<l hour of making ovrr charge nrc kno,vn to the 
'frcasury Ofllecr. 

Corrections of Accounts. 
No. 43.J fUovF:, !\.XC~, 17. 

1. The rule to bP ol>sPl'V('cl is, Urn.t tlw Treasury 
figurPs ~honld 11f-'ne1· he al1Pl'<'<l :ifl('1• th<'y hn.vn he<>n 
co1nn1unicated to the AcPouutaut GP1H·ral; hut if after 
sub1nission it is cliseov<·red that t hPt·n hn~ l><'PU nn error 
in tlwrn, t\10 error should bP couununic·nte<l 1<> hin1, in 
order that. ho may corr~ct, not tltP tl<"c·ou11ts of tlH• rl,r<"a­
~ury, hut the aecounts whieh he draw~..; up on U1c> lJasis 
of th<"m. A noto shou1'1 he u1ade in thr origit1nl aecount 
of the com1nunit·atiou of thn error to the Accountant 
Gen~rnl, and its ucccptan<'r by hin1. 

2. ~..,orms arc_· ohtainalMc front the Ac('on ntnnt GPno­
ral, in whiC'h these corrPetions m:ly l>n ''01n1nu11icatod; 
and it n1ay he Pxp1ahw'l thnt if tho <'on~Petiuus <lo not 
arrh .. e in time to be taken in thn same rnonth's nccounts, 
they a1·c takPn into a Hul1s<'qncnt 1noutl1'~ accounts so 
as to }>rcsPrve a PorrPet prog1'l'Hsiyo totn.l. 

3. In certifying, for thn J•Ul'}H'>SC of Rcvl1nUP. returns, 
the an1011nts credit(•<! in th" 'l'1·e:lsury, Colloctors ,,·ill save 
much trouhlc to those> 'vho havl~ 1 o effect com.1Jttrisons at 
head-quarters if th<'y will 'luote first tho actual figures 
of the ttC'eonnts as origi11nlly sent in to the Aceountant 
Genera], and state se11aratcly any corrections which they 
have applied to thrnn. 

4. No corrnctions of accounts of a past year, so far 
as concerns Government revenue or oxponditure, caa 

fCOlbl hi:X..: 
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be admitted later than 30th June ; but if any suoh 
errors affecting balanced hcacls (such as deposits, 
advances, local funds, &c.) are cliscovcrccl, they should 
be specially reported to the Accountant General, in 
order that he may direct an Pntry in the current month's 
accounts, such as to adjust the error brought to notice. 

Postage and Letter-despatch. 
No. 44.] [CODE, xux. 

Attach<'d i~ an extract (ltule 13 of Chapter 76) from 
the Account Code, 'vhich states inn short form the rules 
of ofllciul 11c:)stage nnd which officers may find it con­
venient to place before their clerks for reference and 
guidance. 

2. Plt·u~c also to note tbat in communications' with 
this office-

(a.) 

(ti.) 

(c.) 

No covering mem ora nchun or letter is nccc.>ssary 
in rcturnin~ a half -mnrgin enquiry ; the 
reply should be "\\·-rittPn upon the blank 
Rpace providt\d for it 011 the half-1nargin. 

WhPn ncC'ounts, hiils, vouchers, or other docu-
ments arc sPnt t.-0 this office, no covering 
letter shonlil hf' 'vritten. If the trn.nsmii:;sion 
is not nlerc routine, all that is "ranted is an 
attaclu·d slip of 4uurter-foolscap ~ize, indi­
cating the purpose for 'vhich the document 
is sent, or 1 h<' letter that callecl for it. 

Files of i>apcrs (sLwh ns cnsh accounts with 
schedule.:;, monthly conthu;·ont bills with 
vouch<'rs, ppnsion applications) should be 
foldPd once longitudiually, nnd no more. It 
is found that if th<\y art' folded into smaller 
size than half a i>nge of foolscap, they often 
tear in the using. 

8. The Government of India have directed th.at o.ll 
returns, forms, and correspondence, with which it bas itO 
do~ should be, if possible, on foolscap size ; and have 
applied t)1is direction esp<'cially to pension applications, 
which aro often, to the inconvenience of those who deal 
with them, drawn up on larger sizes of paper. 

[Coot: xx.ix. 
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Eztractfrmn Civil Account Oode, Chapter 'iG, Rule 19. 

Postage. 

13. The rules touching the postage of offi.,,ia.l covers 
will be found on page 137 of the Gazette of India ror 
1878, and the rates ot charge on official covers arc given 
below. Tho points for special notice arc, that St.,TVice 
stamps do not free a letter unless it is also franked ; 
that registration may be paicl for by service stamps; that 
service covers re-dire<Sted are not charged with forwarcl 
postage : that, under certain circumstances, covers nlay · 
be sent service bearing ; that packets may not be more 
than 18 inches long by 12 inches wide and deep ; that 
no cover weighing inore than 600 tolas will 1>0 received 
for despatch on service, though private persons mu.y 
clespatch parcels weighing up to 2,000 tolas; that covers 
weighing over 40 tolas should not, except for special 
reasons, be sent by letter post ; that parcels are for­
warded under a system which gives the senders the 
seourity afforded by registration. 

========--=-- :;.:=-_-_____ -- -

DacnrT PosT. 

Letters. ·---------
Packets. 

Sec note (b). Po.rooJ111. 

------------------1-----1----- --- ........ 
A. I,, 

CoverFi not exceeding i to1a • • • •• • 0 6 
Eicecding half a.nd not exceeding 10 tolu.s 1 0 

,. 10 ;, ,, 20 " 2 0 
,, 20 n ,, so" 30 
,, so" ,, 40,, 40 

,, .. ,, 

" 40 ,, ,, 
•. 80 " ., 

For e•ory n.dditional 4l> tolas 

{ 
1 uuna. per 

,, tola. Sec 
note (c). 

80 " 
120 " ... 

A. P. 

0 6 
1 0 
I 6 
2 0 1 ! unna. 

per 
10 tolaR. 

••• ... 
-

. . .. 
~ See note-
) (d). 

12 0 
16 (.\ 
4 0 

===- ---=======~=---===;:::::-<-=.-=-=:o-:=.~-~~=-=·= 

Prcpu.ymont is optional in all cases, except fo1· registered articles. Unp1Lid 
rntos nre the t1amo a& the propu.id rates. 

(6). In opon coverfl, to contain no lotter or comm11nicu.tion 0£ tlao mtture of o. 
lett,f'r (unless wholly printOO, lithographed or photographed), or 11nythfog clOHed 
again11t it1Rpoction. ' 

( c). 'l'hm1 nn article Wf'ighing 41 tolns will be chnrged with 41 11m\ns. Artie foe 
which exceed 40 tolas will be conveyl'cl by hanghy l)O'\t (rnr pn.okets 01• 1\8 ph.J'<'C'lti) at 
the lowt.1r rate of chnrge, unlC1Js specially mnrkuJ by the senders for tratunniBsion 11~ 
JettRril or prepoid at lettur rato1. 

(d). No rates arti given for pu.rccls not excooding ~ tollls in weight., bocause 
thc.J ca1.1 be sent 1\8 regititcred lottcn n.t no grent~r coai. 
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Postage on Leave applications and Local Funds. 
No. 45.] [r,onr., xx1x 

All applications for l0nve rnu8t. hP suhn1ittcrl in 
lette1~R post pnid. This rule npJllic~ only to 1.he letters oi 
officers rPquiring leave. "\VhPn O.})plieatinns for lf'UV{~ 
are forwardrnl ofOcially hy Nttpcrior oflie<•rs, tlw letter 
should lm trl'tttf'd Hkn an v other oiflcinl con1munication. 

The corrPspondencP ,, of a puhli<" oilicPr aet ing in a 
capacity connected with n local fnnrl (a8 SP,•rotary, 
Prt•sidcnt, Chainnan, &c.) is not. official corrPspmHlenc'~ 
and n1uy not lw sup<'rs<•rihc<l "On Ilf'r ~I:ijr>~ty'~ Sf'rvice.'' 
But this docs not ::t}Jply to tho correspon<lenc<' of n 
Govr.run1cnt officer as such, event.hough the C'orrc,.:;pond­
('ncc n1ay relate to ihc affairs of a local Funcl. 

Destruction of Records. 
No. 46.] 

Chalnns fo1· mon('y pnid into thP Tl'en~nry, nnd flaily 
Allf'c•{s of' l'C'('('lpts nnd dishur~«'nlP.TifR l'P.<'('iVCd rrOTil the 
]1ank or front ~uu-ti~cnsuries, may be destroy~d nftc1· t.hrce 
veari; • ._ 

[C'noF. x:u X.. 
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TIIE ACCOUNTANT GENERAL, BENGAL. 
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P.ART III. 

·INSTRUOTIONS REGARDING PARTICULAR HEADS 
OF RECEIPT OR EXPENDITURE. 

------

Collections of Government Estates. 
No. 47.] [1.-LAND REvENui: 

As it has been found that in many districts a very 
taiga amount has been sho'vn in the Estin1atcs and 
Revenue Returns as Collections of Government Estates, 
while, in the Cash Accounts of those treasuries, com­
paratively small sums havo l>ccn cr('<.litecl a~ such, it is 
riesired that careful distinction bo made in the <'.ash 
ICC()unt bctwef'n sums credited as Collections from 
Government Estates and sums rc~lizcd as ordinary Land 
Revenue Collections. 

--
Sale of Railway Lands. ,,, 48.J [1.-LAND RIVJU,UJI, 

,Sale proceeds of Railway class B Lands and of 
~way ~ass 0 landA aro to be creditecl in the cash 
~·distinctly, and not included intfbq.d Revenue. 

[1.-LAND R1vou1. 
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Cess Collections for other districts. 
No. 49.] [v1.-P1tov1Nc1AL RATBs. 

Cess payable in one district, 1Jut due on account of 
lands situated in other districts, must be JJttid into the 
Treasury, either upon a separate cl1alan from that duo 
on account of the district where paid, or at ]east sepa­
rately and distinctly specified in the same chnlan. 

2. The credit should bo entered in a separate column 
for each district concerned, and upon the lai:;t day of the 
month, when the totals are made up, the whole amount 
(that is, both the Pul>lic. Works Cess ancl the 1-toad 
Cess) should be drawn and remitted by Transfer Receipt 
to the Collector of the district to which it properly bc­
lon gs-. 

3. This officer will credit the amount in his accounts 
as "Cess collections in other districts" (for which ano­
ther separate column may be used), and 'vill have the 
responsibility of distributing tho whole l1ctween Pul>lic 
Works and Road Cess, IJ,ccorcling to the prescribed rules. 

4. With the view of avoiding any considemhle out. 
standings at the end of Marcb, a remittance may lJe 
made on the 23rd of March of the amount collected up 
to date, so that it may come into the March accounts 
of tho district to which it belongs. 

5. The amount of Ccss collected for other districts 
should be entered as an item of receipt in the cash 
account and schedules sent to the Accountant General ; 
and an entry should be made in the list of payments of 
the amount paid out to the Collector for remittance to 
other districts. The Accountant General in run.king up 
the accounts omits the items on both sides. 

Road Cesa Collections. 
No. 50.] (vt.-Pnov1No1A1, RATEs. 

1. The amalgamated Public Works Cess and Road 
Cess Will be entered in a register subordinate to tlu' 
Cash Book, and will not be entered in the }Jass hook or 
the District Road Fund. 

2. At tho end of the month the rccci1>ts, both those 
collected in the district itself und thoNo roceiv<.~l l>y 
transfer receipt from othe1' districts (CircuJnr 119, !1), 
will be totalled and distributed between the two heads, 

[v1.-Pu.ovuwu.L RATJ::S. 
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Pul>lic Works Ccss and District ltoacl Ccss, and the 
latter amount entcrecl in a lun11> in the Road ~,und pass 
book as a receipt of the last day of t.l1c month. 

3. 'fhe rule for distribution is as follo,vs : '!,he 
treasury oiftccrs will simply tliviclc the · tota.l iu t.wo 
proportionH, l1alr and half, or -ii ancl ~' or 'vhatevor the 
currcnt·ratcs may be. This distribution is not ncces­
Fmrily perfectly correct, and the Road Ccss Deputy 
Collector ~ soon as, in n1aking up his quarterly accounts, 
he finds the amount of the error will give notice to the 
treasury oil'Lccr to further adjust the distribution lly 
transferring Rs. 00 from Road Cess to Public 'Vorks 
Cess (or vice versa) "on account of error in distribution 
for the qua.rter ending 18 . " The treasury officer 
will make this adjustment by effecting the necessary 
addition ancl subtraction in the distribution which he 
makes n .. t the en(l of the month in which he actually 
receives tho notice. 

4. 'rhe rule prohibiting Treasury Officers from nd­
n1ittin g Local Fund 1m,y1ncnts in excess of the balance 
at credit is so far modified that a deficit may bo allowed to the extent to 'vhich Road Cess has been actually 
credited in the Treasury, but not yet carried into the 
Road Fund -pass bt>ok. 

5.. rrhis Circular in no way refers to ce~scs collc9ted 
for other districts. These amounts have no concern 
with the District pass 11ook, a;nd the procedure regard­
ing them is laid down in Circular 49. 

Recoveries in Pauper Suits. 
No. 51.] [xv.-LAw AND .TusTIC.E. 

~he Board of Revenue, with the sanction of Govern­
mo.nt, having dil'ccted that every six months a list should 
he posted in son1e conspicuous pl.nee at ColJeC'tors' nnd 
J)eputy Collectors' Officcs·of all sums of more than three 
n19nths' standing due to Government on account or 
1>aupcr suits, in \vhich no 1>roperty, or not sufficient 
p1·opPl'ty, had bcPti fouucl, together with a notice offl·r­
ing to pat uny infornu~r or the existence of deht.or's 
p1·operty, half the vulu(···'realized in liquidntion of the 
amount clno to Government, the follo,ving ordr.1~ arc 
isisuccl on the subject of the exhibition of those recei}>ts 
nnd pay1ncnts in the Government Accounts 

[xv.-LAW AND JUSTICE. 
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2. All such receipts arc to be credited in the Jtegister 
of recei1>ts on ac:~count of Lnw and J usticc in the Column 
"lt<'covcriPs on :tC'count of Pauper suits," and in order 
that the Accountant GPnerul rnay l1e in a position to 
check the imyn1cnts of rewards a~ainst thn amounts 
received, n n1<'1nornndurn must be s11 hn1ittPcl with thn 
n1onthly Schedule of Receipts containing the following 
details :-

1. Number ancl datu of Clinllun. ~. From whom rec•ctve1l, i. e., 
the name of the l'l'l'Kuu on whoi-,e bPlmlf tlw suit wa'{ conducted. 3. 
\VI wt her l't·covel't•d from 1 n formation gi V«'ll by an 111 fot·me:>r 01· not. 
4. Amount. rc1•ovl'rt·tl. &. B,,.mark~. 

'rhe total of t.hi~ n1en1oranclnm will of course agrco 
'vith t.he total Cl't>tlitocl iu tho Sc·hPdule. 

a. 'J'hl' forn1 in which refunds or finC'~ arc granted 
will, nutln ti'l nutlrnuli."J, hP usecl for 1 he pay1nent of 
row~u·tls nntl the au1ouut "'ill be chargccl iu the li~t of 
i>uy1nents . 

• Ji •. A~ thl'~C t.ran~actions ure hnt few in numhrr, it 
ha~ not bPPn c•onsidm·<'d neer"4Hary to 1>rint a special 
forrn either for receipts or payments. 

Fines. 
No. 52.] rxv.-JJAW A'l\fl .JllSTlGl!i. 

'l'ho Govf'r11n1cnt of Indin, t~"ina.ncial I>cpartn1Pnt, 
No. 2i-;2, tlat.-d UHh .J anun.1·y 18()7, and ngai11 No. 21:1n, 
dntecl 11th A u~ust 1870, declares the ~P1wral princi1>h) 
that n.ll iin<·~ ancl confiscations in11>osed l>y Courts 
of ,JusticP U[>Oll }1PrSOUS C'-OllVictPd Of offencmi ttgainst 
the h1\v should, 'vlwn rt>a1i~ed, 110 crf'rlitP<l to tho 
l1eacl vf " .Law an<l J u~tie<'," and directs that finett 
uncler the }"'ot"(•st Law, whPn levied l1y. Magi.$teJ.iQ,t 
Autl1oritic~, aro to lm cre<litc•cl t.o "La\v and J"ustioo;" 
and when Jeviccl by lh>rt.~st Officl·rs, without the intea.~ 
position o[ the Magistrate, are to be credited to Fore. 
Revenue. · 

Shnil::nly, fiueR impose<! by ju<lieial officers on crimirtal 
Jll'osecutions for breachrn~ of the Salt or Opium Laws are 
not to l1r, rPgarcled a.s receipts under the bead ef "Salt,u. 
br of "Opium," l>ut, ns rccei1>ts of fines, under "Law 
and .Tustice,'' like ordinary criminal finl's, and the same 
rule applies to fines for breaches of tho Stamp and 
Exc~se Laws. 

[xv.-1 .. Aw AND Jusno11, 
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It is only :fines and confiscations imposed by re.-enuc 
'-Or administrative officers t11at should be classed under 
·t~hiil Revenue heads. 

Fines in Municipal limits. 
llo.'53.l [xv.-LAW ANI> JusTtcE. 

The follo,ving in~tructions r<'~ula.t<• the disposal of 
fines within the local limits or a l\IuniciJ!alit.y or Town­
ship:-

1.-}]nPs levied under SP<'tion 14 of Act II (B. C.) 
of 1807 {thP Gambling Act) should he carried 
to the credit of tho M unieipal or Tolvn Funds 
of the places in \vbich tlu·y have l>ecn realized. 

II.-Fines levi<·d for n~glect or duty, nh~ence, &c., 
from Police Offi<"ers paid by n !lunicipnlity or 
TownshiJ>, should he credited to the Municipali­
ty or 'l'own Pun<l concerned. 

III.-l,ines ]Pviecl under Aet V of 1801 for nuisances 
conunitt('(l within n1unicipnl Jimi1H, should be 
credited to the• l\Iunieipal },und of the place. 

IV .-:Pin<'S levied under Act IV (B. C.) of 1873 
within tht• lin1it of a Municipality created 
und,·r Act III of 18G4, Hhould ho credited to 
t.11c !'Iunieipal :Pund of the place where the 
1\{nnicipality has unclc•rtakPn the work of regis. 
turing births and deaths under that Act. 

2. Fines levied under Act V of 1861 for nuisances in 
places where there is no Municipality, should be credited 
as Police Receipts, "},ec~, ]i'incs, and Forf Piturcs." 

3. All then hove fi.nps s}1oulcl be detailed nt foot of the 
:Magistrate's Fino Statement, with a sf'paratc total of the 
&mount made over to each ruunicipality: 

Medical and Ordna.nce Stores • 
.No. 64.] l x1x.-?\IEDWAL. 

Payments made into the treasury on account of 
Medical and Ordnance stores receive<! u1>on indent from 
Government Dep6ts, arc to be shown separntely in the 
[:ash book ~ncl cash aucount., and uot in the general 
~la8'ification "Medical U,l·cci pts.,, 

[x1x.-M1rn1CAL. 
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StationerylSupplies. 
No. 55.] Lxx.-STATIONIBY. 

In tbc following case's, stationm-y and forms supplied 
fron1 the Government Stores have to be paid for in 
cash:-

District Road 11,untl or Account. 
l\{nrine Funds. 
J)i~trict Post Funcl.' 
E~tatf'~' 11nprov<'1nPnt Fund. 
Pilgrilns' 1-'odging 1Iou~P ~'und. 
rrown ln1provern<'nt Fund. 
Inlan<l l"alJor Tran~port .11,un<l. 
Cnntonrnf'nt 11,uncl. 
l\'[uuiPipal Funrls. 

2. It hns heen arran~Pd, under thP sanction of the 
1lonwl of ltevcnnP, that the Sup<·rintenclont of Stationery 
t3hnll not issuP ~tation<~ry in thP above cns0i.; until he has 
rec<~ivcd fro111 thP in<lPnting offif'o:r th<' original l"Cceipt 
giv,·n to him hy tht .. local 'rrt>asury for the value of the 
suppliPs indented for. 

3. 'l1rPasury officprs 'vill show 8tteh rPceipts in the body 
of thP ca~h hook and C'lsh nceount. 

4. 'l,lw SnpPrint0ntlPnt alc;;o supplico; country station­
ery on indent to offie<.'l"R who hav'' an allowance for such. 
stationory. 'J:he~l' indc•nts rnu~t hP t4Upported by n. cer .. 
tifica1e of th" ofli<·cr t11at he has d(•tluctcd tho amount 
ft·o1n bis ~rant for count.ry stationPry, and will he fu1•thcr 
checked hy a 1nonthly return fro1n the Superintendent 
to tlic Accountant Gcn<'ral. 

Collectors' Bills. 
Np. 56.J_ [:J.-LAND REV'Jl:NUE .. 

Collector~, in thP- ordinary n<hninis1 ration of Land 
Revenue, entPrtnin f'~fathlishment nnd incur chargea 
under the f'ollow:ing h<'aM :- · 

1. Collector's GcnPral pi;;1 ·1hli~lunent. 
2. Process Serving estahlishmcnts. 
·a. Partition cstablishn1cnt. 
Under the orders of Government, special temporary estabJiak~ 

ments are ahout to be, or hav~ hcen, enkrtainE'd for CO.l'ryinsr otri 
partitions in the districts of the Patua a,n<l H1mugu1por~ DiYDJion"'· 

[3.-LANb R&VJ:l(Q, 
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The establishment and other charges Cl)Dnectcd with this work 
must be drawn upon sep:u·atc bilJs, headed " Partition Establish· 
meuts," anil. must not be mixed up with the regul:u Land Revenue 
]~stnblishments. And, in the same wny, the salary bilJs of t.ho 
I>eputy Collectors set apart for employment on thi~ work must be 
carefully described and headed "Partition Establishment," to 
ensure their being correctly charged. 

The iees collected on u~count of these estah1isi1ments musL bo 
sepurateJy creuit.cd in the cash account ns '' Partition fees. " 

4. Charges on account of Government estates. 
This last includes both estates of which the proprietary right 

is vested in Government, and estates iu which Government has no 
proprietary right, but of which the rental belongs for the time to 
Government. 

5. Land Settlement charges. 
The charges under these last two heads, 4 and 5, are under the 

management of tho Bou.rd of Revenue,, which sanct.ious the es­
tablishments and di~tributes the annual Budget allotments by dis· 
tl'icts. 

6. Commission on Land Revenue collections. 
~rhat is, not being collections of Governmtmt ustntes. 

7. Sub-:Dcputy Collectors (which includes Canun­
gocs). 

2. Many of the charges under these heads are of pre­
cisely the same kind, so that it is not possible to tell 
from the details of the bill to which of the foul' heads. 
the charges really belong, and thus errors in classHica ... 
tion arise which give rise to long i~vestigations and 
corre8pondencc. 

3. In order to stop this, it is directed that every bill 
drawn up hy the· Collector for l..Atnd Revenue charges 
be headed with one of tbc above seven descriptive heads, 
ant! treasury officers are to refuse payment of any hill 
which docs not comply with this requirement. 

•ii. The same rule a1>plies to charges in other depart­
ments ; but in these cases tl1c Collectors arc usually 
careful to head their bills "Excise," "Stamps, " 
n I.4ieensc Tax," &c., as the case may be. It is in tho 
case of Lancl Revenue charges that the difficulties arise. 

Process Se:rving establishment. 
No. 57. ] (3.-lJAND REvENuE. 

The fo11owing instructions arc issued at tho instflneo 
of the Board of Revenue,, regarding the manner in which 

(3.-L.ANl> ltEVENU E. 
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the charges for the Service of Revenue Processes are. to 
be included in the bills of collectors' offices. 

2. Establisltment.-Thc establishment for the serviee 
of the 11rocesses has been divided by the Bon.rd into· 
three classes :- · 

(1). " Snpervising cst.:"il,Jishmcnt" includin~ in this term 
Nazirs, Naih Na?.irs, nnd Ilnkshccs; P> "Peons," including 
sala1·ied peons on R'l. 7 and Us. 6 per mensem; (3) Temporary 
peons at 4 aunus per diem. 

In Pstahlfahmcnt hills th<'roforc, t.'nch of these classes 
sl1ould be shewn as a separate section, in the case of 
temporary peons the number of days caC"h wns employed 
fihould alway~ he gi V<'n, and in the case of 1>ermancnt 
peons, the nnmbPr employed on Jts. 7 and the number 
employed on I? s. 6 n1ust be distinctly cntc•red in the 
bill. 

3. Trrtt'elling cliaroes.-ThC'sc ehn.r~o8 will consist~ 
railway fttrP, l1oat-hire, and ferry tollH, and also of the 
charges incurrPd hy N uzirs w hPn sent into the interior 
of the distrit·t on any duty. Sueh C"hnrges must 1Je 
dr:twn in a sPp:u-ntc trav~llin~ allowance bill, which 
may be paid at the Treal!oiury without the previous 
counter-signatu1·0 of f he Co1n1nis~ionPr; but at the closo 
of the month a lJill must l>e 8ubn1itted to the Commis­
sioner for his countersig-nahne uncl subsequent trans­
mission to this offic•c for thn final adntlssion of the • chargrs drnwn from thP 'l,r<'a~ury. 

4. Oontingeucies.-All contin~ent chargps of the pro­
cess serving ORtablishmcnt including office oxpPnses, cost"' 
of peon's l>adgcs, eountry stationery, postage <~harges, will~ 
be drawn in a Conting-Pnt ]Jill separately from othe1• 
charges of the Revenue Department. 

5. The al>ove rules apply nutlatis mutandill to the 
charges for the service of Judicial Processes. 

Record Grant. 
No. 58.J (3.-LAND Ra-VQV'J;, 

It has been &rrangccl with the Board of Revenue tbJAt~ 
Rooonl Arrangement Contingencies, incurred £1·om tbil 
1pecia.l grant inade by the Bonrcl, shall be countersigned 
"JY the Coxnmissioner of the Division. Collectors are 

(3.-LAND RBVBllfri.. 
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teqne&ted accordingly to prepare separate abstracts of 
contingencies and separate detnilcd bills for such items~ 
the former to bo paid at tl1e treasury in usual course, 
the latter to bo countersigned by the Co1mufasioncr. 

lfo. 59.] Copying Fee Fund. (3.-LAND U FlVl!lNU». 

'fo sin1plify the proceclurP at Tr<'asuri0s, antl to re­
duce the riun1bnr of doeun1Pnts used in cuunexion with 
payments 1nn<lo on account of copying n.nd senrehing 
feds, t.he following arrangPnwnts, 'vhieh have llcen as­
sented to by the Board of ~-tcvcnue, should b(• intro­
ducC'd. 

2, First, as regards refund~. ltf'fundq may he mado 
in the first plucr fro1n tl1l' pcrmnnc•nt advuncc, and should 
be recorded in a sf'11arnte l'f'gistPr (or in ~eparatf' 1)ag<'s 
of, a register) in the smno way as contingent expPndi­
turp, is r{'COrdecl; the rf'f•eipt or f ho rC'eipiPnt will bo 
taken in this registPr ng:iinst th<' rr·<"or<l of cn<"h item 
pa,id. At eonvPniPni intPrva]s during the n101ith, and 
always on thf' la"t cl:1y of thC' 1uonth, a l>ill will bo drawn 
up, shewing in cohunns (1), No. ol' itc.•1n ( i. r>., corn~e­
cutive numhPr for the yc•ar, in the rPgistrr or rf'funds); 
(2), Date of refund; (:J), Nnnlf' o[ rt•eipicnt; (1t); 
Amount of rpfuncl, will lJe hPaclP<l "Jlill for refunds of 
copying fees,'' and will h<' cPrtifit-<l as foll<nn-l, aftc•r the 
necessary exa1ninatio11 hy the Collector or other Officer 
in chai.9gc :-

~' Certifie<l that tho paymcntq ahovf• re<'m·dt~J have lJc<>n com­
pared with the Collector'q orders for paym£>nt, and that thc> l'P<'t•ipts 
of the recipients hnvc been duly takt>n in tilw register of rtifun<ls." 

The hill thus certified \Vill hP paid on presentation at 
the treasury. 

a. Sceond, as regards payn1cnts of <·opyisis' fees. 
These will he statcrl upon n hill passed by the Collector, 
which will ho cash('d at the trPasury upon the Collootor's 
recei.pt. The co11yists' recc•ipt~ will be taken upon an 
acqutttancc roll in the snn1c wny ns in tho case o.f cstab­
Uthment pay, and the Collector in Pach month's bill 
will certify, as in the case or an P'-'tahJishment bill, that 
·~e. bas duly tlisti·ibuted tho pay drawn in the previous 
rw:>nth (excerpt any amount now deducted fron:t the 
gurrent bill) and holds the recipients' receipts. 

(3.-WHl> RaVltfVL 
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No. 60.] 
Opium Expenditure.• 

(l l.-0PLUH. 

Tlw followh1g arran~ernPnts r<'gnrding opiun1 ex­
p<'1Hlih.u·o ar<' p1·cscrihe<l un<h·r sanction of tlw llou.rd of 
ltevcnuc. 

~,il'st, as r<•g:ircl'-;-
A.- -PA YM KN'rs TO Cu1.1' rv A 'l'OR:oi, 
JJ.-l'AY)U.;N'l'S f'Olt LE \YJ~S, 
C.--J> A Y'LK~TS FOH. 'l'H..\_Sli, 
D.-Col\Il\11~:-410N, 

thP followin~ rules will llC ohsPI'V<'cl :-
1. 1.'lw wholo a1nount of' pn.yn1Pnt" unrl<'r Pach of 

the four hl'n.ds n1 Pnch 8uh-Ag-<'ne.v for <"'aeh list of pny .. 
mcnt 8houl<l hP statc•d hy the 8uh- DPputy Agent in tbe 
f 1 >rm or au A b~trnct Conting-Pnt Uill nud should l>e 
certified hy hitn to ngrcr 'vhh the dctailocl a(•couut of 
puy1ncnts k<'pt hy hiin uncl<'r <l<•partmcntul rules. 

2. 'J'hP AgPnt \vill connt<'L'Hig-n these hills "rheu 
they pass t hrougb his hands for con1pi1ution 01' the 
Agency Cm,h Account, the eounieri-.ignafurn indicating 
n1nrcly that 1 h~ )Xtyn1ents are al'PcptPcl hy hitn us hn.v .. 
ing aetually l>Pen ina.dc and having Pllt(•red the aecounts 
of tlu• <lepart mPnt. 

3. :BvPry s1un chargP<l under any of thc'!e Ju•ads, and 
<~very sun1 crPclitccl a'i a. i·eeovPry on account of any 
of thcni., n1ust lJc statPcl with HpPciiication of the 
season to 'vhich it bPlongs ; an<l if the same bill con­
tains payments on aecount of more than one sen.son, 
it m1u1t shP\V sPparate]y the a1nounts ht>lon.gin~ to each. 

-1. The amount~ thus l'P<'<'ivPtl an(l paicl \vill be post­
ed lly the Accountnnt General in a broadshcot, shqwillg 
tho totals for f'ach month ch.urged or recovered on ac­
count of cnch Sub-Agcn<"y. 

u. As soon a~ possihlP afh·r September 1st of each 
year, the Opium Agent will dra'v u1> a 8tatcmcnt shew-. 
ing, by comparison with the amount of opium, leaves or 
trash (as the ca.o;;c may b<") delivered, the amount of 
'.Payments to cultivators ad1nissible for each Sub-Agency 
and the amount which, ther<.•forP, stiJl remains upon 
that date to be recovprcd on account of the payments foi:s 
the spason. Tho stntcmf'nt will shew for each kotoo,. 
(1) The whole p~ducc, or quantity; (2) Calculation., 

rll.-0PIU~ 
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K.-'l'F.'M:PORARY EsTABLill:IKENT• tnot la'fJ0rere) 

The~e ~hatges sho.ul<l l>e,·~ot forth 1?- separate uiHs., one 
.for ·each class of oharge, · ns W ~iglnncnt, Mnnuf ::wt u1'<\ 
'rimhe1 .. Contract, &c. They sho'Uld.' n<)t lle' miXP<l up 
1'r_ith·c'hur~r-s for .fixc<l' establislnueil1, or for conting0nt 
•or ~rsc•elhu1<'ous c~pcnd~tul'('. . 'l!he bills will oo coun­
terSJ.gnPcl hy tJ1c Ophun.AgP11t '\yhel;l they \lass through 
~ · h21nJs, aud will .be ntln1it tcd by• the Acf'OLLntnut· 
~ene~·ul so long a'S thc.Y clo not exceed the buclget sand .. 
tion _ _i.ilulcr ca~h · hea~ . 

• 
t.-=-FBEIGHT 

:M.-Pmv CoNSTRUOTION AND IlE'J.>ArRg.· 

These cl1arges will be drawn by tho PXpentling Otti<'t~r. 
and cou.nt<·rsignPd by • the . Opium AgAnt ·under 'the 
·rl.lles npplied to E.~rransit and \Yeigl1me11t ... : Railway: 
frcisht i~ in several cases arrange<.l to lJc paid· by credit 
order upo:p. the.,Accountnnt.Gcncral. 

:N". -OFt'rcE Co:N"'l'lNG~NCIEs AND l\!J:sc!.ELLANEptJs. 

Und~rthis h~ad is reckoi{ed all suoh Chp~n<litnre .~ 
is co111mon tp ~ Opiwn Officei:s~ and to other offic(trS o.f 
Grovernm~nt.· ~hey shoulcl fJe <li·awn. :in· the muµne:t 
presc-t·ibc<l. under E.!-'l'ransit und W eiglunPnt • .' ~ ·.. · 

'!'he <;hargcs of the Opium A gent himself, .. UIJ.der thii-t 
head, d6 not i·cquire counters\gnature •by. the ·Boa.rd ~f 
Revenue. 

0.-ADVANCES l,OR,Wi:LJ.s. 

1, Tiie whole of tl1c detnilecl mnnagPmen t ~nd ncttcouµt 
of these adva.necs should" he1 as it' at ·.present js, ·iA tho 
baLcls of 'the dcparti:p.eNia 1 officors, ant\. it is 11 qt nc•c;essary 
llJK>n th~ hooks of th°"'.Ac(_'lluntunt Gen~rnl tq ~h<>w :.u1y .. 
thing-else.than the uot tlJ:n.Onnt at 'dqlJit ol' e~h Agency. 

2, ·The amounts churgc<l as aqYa'[\ccs should tht•tPfore 
be drQ.W·ll UJ>Ot} bills, stating t11e ohj~ct of· -the ndvanc~, 
and ~ol1nt<•rsigncd- by the J\-gent. f\Hhe'r b"efprc payment 
~; at least h~fore transmission to the 1\.ccount;i1'!t G~ucral, 
and, the who1o ... amount <lrawn will be <.·lmrged UlH'n the 
books of the .!.ccuuntant Gen~ru.l to• H Behar· ... A.dvanee~ 
for wells" \ancl 1' Henares Advances· £or wells." 'l"'lu: 
recoveriei as tli,y"'°'ppear in the uccounts will be cr,;,di~d 

rJ 1.-0PlUM. 
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4.-Charges for <;OJ].d.ucting the Minor and Vemacular 
Scholarship E'xaminattons will bb }laid· by Circle In .. 
~pectors from. th A fees. c6.ll~cted . frdm eanclJdaws· a~d· 
from the Government allowance of Rs .. 166-10-8 per 
annum ·for eneh circle.\ This allowance the CjrclQ 
JRspccto,r Will'dr~W Qll a stateme'Q.t in th&folloWiµg f.or:m', 
lf hich; after countersignature by the Director of :fubli<; 
Instruct!o!l, he will ~rcsch~ for payment at thot;easury :-
S!rztement. o/Jeea ·reatizotl" "''ill. pa!J7tten~ made li!J tR.e·Ji1.¥pec_tor ·o.f 

Schooli. j'of' conductirig· tlee eza;,.fnation J9r· . -
Mi1lpr ·and' ·rsn1ac11,lcir Sch,plarafupa, in ·~ . . 
DiviaiOJ' ·t1'!'ri1ifi tlte.__ 187, 

·-~------~-- - -....::1-all--""·-::...=:=;::i =,c:c::c:=-· 
},ee.s realized, ns per ~~ils in tho 'accompanyiog •lis't ••• 

Payn\et~ to.be ma.de, as pt>r detailR in 1tbe· accompany• 
ing Li.st dul~ o11upportt\d with- ~he receipt of • the 
payee&' us tegdrds _sutns atroady diE!_buraed .. :. 

Aln'>unt ndW fiaya.ble to me from "the "f:rea8nry . at 
. . ~l\der !/•e authority of. Govern-
ment 01·cfor Nu: an.tad- •• . . . 

=====-..,,,f'-=:='°""=========-~ ••• 
Plc'lre -----
/)(l,ftJ _ InspeO"tor. of. Bf1A.ool1. 

t 

5. Charges agaipst tho Mohijin Endowin~nt Fund :.ire 
t.o be thu8 regulated,..._ . 

(1) ·W~en the saJary: or part sal~cy of.~ Moul~e J~ 
chargea~le,to this fu~d, it i:p.ay be tl11awn 1h 
the same bill with the rest of tl1c establi~h­
men t, 'but the amount w.hich is chargeable 
to the~und is to pe·distllictly sta~ed, at the 

· ·.foct .• of the-' bill .. 
( 2) Scl~olarships cbargea blc to the fund are to l>e 

d~~ in'!spparate bills, lls.md~d "Mohsin 
Scholarships." . 

(8} For the two-thirds fees in aid of l\fahomedttn 
boys n6 ·charge whatever is to bo made, or 
paid, at tl).e trcaJihr1 ~ ,_,he Director commy­
nica t~s th.e 'iotal yearly charg~ to ·the A:c­
oountant Gen.bra! for a<ljustment'in his hboks 
')y charge to the· fµnd ~d credit to Govern• 
men~ .. 

( ~l • .....:.EDUCATJON .'l 
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6.- Inspectors of Schools are allQwcd a f ermanerit ~d­
vance of Rs . .O<> ea.ch .. and District Committees Rs.. 100 
ca.ch', and at the discrctiQn. ·of the· Vice.:. President, ·a 
portmn of the last~nmed. sum may ,bp made over to t\1~ 
Head l'fsster of tl1e Zillah· nr Normal 'Scho9l, to meet~ 
its <'urreht contingent o.xp~n~c~. 

7. Each· treasury Officer. w}ll furnish•the Sircle In­
.s:pector monthly with a c~opy o'!- the achedules Qf edu~a­
bonal. cht\rges which he has ·sc:Jtt with hi:' 1ist <lf 1>ff!'Y- · 
ments, afi extrt\ct from the sehcuules being,, sent to t.ho 

J:>istrio.t" S'clwdl Oommittce in· regard tq ·the paymortts 
madA on .j{s a'U~ority, and' ... ·to the 1)irectqr- of Pul}lto 
lnstruction ifi regard tq payments nuu.le otl.,, ttccouut of 
c~lle~~. At'foot·of the. schcClules so sent, ihe 'fl'easury 
Officer~ will entcr . .the amou:µts ·received hy' them duri11g 
the• J.ll.Ol1th under. the head Eilucatio~ as classified in_ 
their monthly Re<-ci.pt Scl1edulcs. · . . . 

8. ~pplication 'should be. made to the Ac("o1J.ntant· 
General fpr.paytnent 0£ duplic-ates of.-lost hilJs !'elating to 
Inspcctpi's and Dc}_luty ancl Sub-Inspectors, .. to 1>istrict 
Sohool Committees, to Colleges, Matlrissahs, Collegiate 
Schools, High Schools, District or Zil!ah Schocds, Normal 
Seh'ool~, l/ernaoular Schools,· ... and senior and .. Junior· 
·scholarships, hnd· tq .the -Circle Ins}>ectE>r j.n the case of 
other bills. 

· 9. In ordQ.r to ensure thn.t all Qovernmcnt·receipts 
in· the Ed.ucatioh .D~partmc:Q.t ate duly ~brpught to 
account~ and that~ balances do not ~cumulate· in .. tlie 
\lands of r~.ceiving officers_, .Inspeotors, ))eputy and S1ib .. 
I JlSpf?ctors, Principals of. Pollcg~s, nJ\cl Head Masters of 
Matlris~hs and other Government Schools. 'vill append 
the f<>llo~ing eerfificate .to their monthl\r pay bills :-

" I certiiy that all fees nnq othel' receipts qf aJl k;nfls bcl•llgin411 
to novernment ba11e been duly paid intO' tli.e G~vel'nment 'I1reasur_l 
and that the oqlJ Government mone;w 'remaining in ury hands is us 
follo~:-

Permanent advance R*'. _ -------
Partioulan or other ,!Joney (if any ~c 21vonJ lb . ...------.-- - ..,...... - _ ..... ---

819na t1e re_ .. ____ ~_.....___ 

The 
---- --- __ _.. - -----

[~ l . ..:_~DUCATlO~ 
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10~ Ih oi:der ta p~'7ent the alte.ration of billsi after 
cQunt~rsignafure and before pres$ltatipn at the Trea­
sury,· Magistr~e~ s~ou1d" send t<Y the Circle· Inspecto~ 
a mo:q.thly list of the primary. s~!1001 bills which they 
hnve COUDt('rRign9<J_, for comparison by him wit Q. the 
scheclule of C,!ducational charges submitted 9y t11e ~.rrea-

• f • 
sury- Officers u:qat,r parago.r~ph 7. . • 

Th~ list· to b0t subtnitt~q . will Jr\Crely shq.w (1) the 
echool to which ·~u~h bill relates ; (~) th~ name of tl\e 
person l?Y )ltlrom lhe bill lias -.1Jeen dra "rp ; and (3) }he 
amount p~~tl. . . 

1.J_. Magistrates ar~ <;Iesircd alsq to require Q-yrn 
stipend bills to be sul~mittecl for ~tib-divisiuns, and not for 
any smaller portions. of the distri'ct as is so111~t~mcs !Ione 
to the mV,ltipli~ation qf entries in the.Inspector's ·boolp~. 

Churches and Cemeteries; 

No. 86.J (22.-Eccu;s1A.STICAt;. 

1:. Ohb.rches and cemeteries h~ve already been divided 
into two clas~es-(1) tl1ose in stations where ther~ are 
milifary. c.antoi:iments; and .the ID:ilitary· worke in w~ich 
are.under the chai:ge of the Inspector GenerpJ of :M:ilit:try 
Works ; and (2~ · those in .other milit11rJ ~antonments 
and civil stations/ •• ·. · 

2. In ~both clas~es of. stations joinf estimates sbould 
be. lmmed annually b,y the. Chief Maglstrak·of~the dis­
trict and by the Chaplain o~ eJtpendituro S!Qllnected with 
establishments, e •. !J., pa.y .of servan~,. alte'h:tt~on~f in 
their pay or number, ~c. ; also, of aU. expehditµre by 
Government- honnecled with the prpyisi()n qf articles of· 
c;hu.rch furniture suppl~d by the Civil Depp,rtm~t.; · 

3. · Estimates will be frp.incd by the· ~xecutivo·~ Engi­
neer and' Chaplai~. for all expenditure· connected w.ith 
repairs and •additi'ons to chw·Qh fabi'to, to church com­
pound or CeJll.et.ery 'valls, to Ceme'°ry gates, 'valks, wel~, 
chowkeedars, or otbe1 .. servantsy hoases, ·1>revisioQ. of 
necessary applia,nccs fo·r graves, .or for the ro.i}air. of 
tombs; or for t4e pla.nt.,ing of t~cs ancl Nhrubs ~ cenic­
te.rics, and keeping th~ sam" in decent orde~ ; also1 of all 
expend_itb.re by Go~ment•.copnccted 'vi.th the provision 
of . articles of dhurch ~w·niture supplied by tl~o9 Publio 
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W orlfs Department:. -:By the "EX4'ecutiv~ ~ngi~eor ~nd 
Chaplain will ~lso be f1-amed the estiPlatcs of tecej.pts 
from cemetC'l'ies:"" &c. 

4: The only expe'riditl1I"e ort ;i.ccount of .. CeD\cteries 
tpat. c~n. be paid from the tr~ain~ry ia .that of .the esta­
blishment attached to' the CC,Dletery, all othe~eX}leUditl.ll"e 
~g met fl"om f:unds providcq'by the ~xecutive Engi­
neer or· t}le Puliiic Works. Departm~nt.. '.rhe pnly cx­
p~nditur~.., alfiO, on accoun)·of ohurch~, with· tht~ · exceP: 
tiop, of that on account of salanes and travelling allowance'· 
or dontingencies .of cJergy.ip.en (the estimate ,pf.' .wh.ich is 
noi. frame\], lqcally) th"at can qe paid ftom the local trea­
sury.,-is. that-0f the·cluii'ch ~taolishtncnt, ttnd. also that 
~orii).ected ~itk the provi&ion of".thoie articles of churcH' 
fqr~iture, \Vhlch· O.y rule arc tequi.Jcd to be. sujP,lied· by. 
~the Civil Department ; all otfier expendi~u"re~ will b~ mot 
qy the Executive Engineer. The article8 .of churcli f.ur­
nit11re,' which afe required to be 81\pplied· by the Civil 
;Depart.metµ; and b.Y the Ex.ecµtive Engineer respectively 
are giveq in the annexed statement. -
• ~Ci. . .All «-ece'ip"fs from.. cemeteries are ·to be . paid. into 
the .Civil Treasury, no portion being retained by any­
.Govern.m~nt Officer, n.nd.m~st be o.rcdited in .the body 0f' 
the· CO:Sh ,Acoount as. rec~ipts ,on account of.t~e·Public 
\Vorks Deppirtment. ·},eos for monuments, however, ·in 
churches in.of out .of Galcutta, will b.e· ~retafnQd hy the 
Qhapla.in, .aB' was Iorinerly tlw c3Ac1 for payment 'to i4e 
C.hariiabie _olljeet to which the DisJ1op has assigne4. .them, 

~atemene oj CAurcA furHiFHre.· 

Tlie following a~e the articles w.hic1l, a."Ee to be supplied by toe 
Civil an·cI Public Works. Departments, ·rc'spcotivt!ly: w uU churches, 
whe~er .in· the· i11terio1· of tbe cpuntry or ih th.e cities of Calcutta, 
Mudta,; and &mLfitr, except the cathedra1s in the P\'Csiue11ey 
towns, wilich~are specinll~ treated ;.L 

(1.)-BY .Tira C1v1L D.EPAnTuEN'r. 

A suit.ab~· se~ of oommt&.i~n ;late.. Price n'bt' to exceed RH. 150 
, A 11a.~l fer cutttody of ditt~. whic'h might- also be us~d fo~rd~~; . 
Altar OQver of red embroill•d cloth. ~doe nQt t.o exceed Rs. 160 . 
.l'air lto~n cloths and nap~s. Price ncYt to exceea ~ · 

R·~ 36. • • • May b bought· - iu 
liibles.a.nd prayer boolte for the~rgymen. ~Price India! ' · 

not to e,xceoo R~ 60. . • · · · 
All otQer ob&rgea Uiould be met J.>,y the cengreg&it1on. 
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BY THE PUBLIC WORJ\S DEPARTMENT: 

Appliances to aeat the cpngregati~ · and allo~ t!i•~ to kneel 'in deoent. 
comfort. t 

Oo1umuuion..table and rails. 
Pulpit. _ . 
flt•adin~dcsk with kneeling-gtotYl. T1iitir"should be Rimply a desk (however 
appropr~wly sh.11.ped), and notit,u enclosure, expe~ive from its &ize, and 
odbupyi'!~ needleas "'pace.·, • 

Font and co'°cr. · 
Onc"·Ahuirab, onq table, and two chairs fol' the vestfe. 
One atta.r· chair. · • 
One lectern. ... 
P\lnkahs. com plot~, anc;l. }Vheti ne<,-esso.ry-thermabtidotea. 
S.i.1itnbltt apparatus for lightl•g the church. . 
One bpll t'o tm·mmoq .the congrt•ga:tion to di t1:? iwrvice, at~ co~t' not mccef.d. 

ing n.,, 300 tor a fil'llt class chul'ch/ ~ud Rs. ~00 for a secOI\d .. claH 
church. ' · .. ./>~ • 

Chicks or bamboo blinCls whe~ absol\J.tcly ncce110.ry. 

Salary Bills of 1i ati~e Doct~rs. 
No. 6.6.] (2:Jto..,_M1mm.n. • 

. A se}h-tratc salnrjr Bjll is rcq uirerf for c,-ach Native 
Do~tor or Hospita1 Assistant.· Sp~ciril forms .are ~up­
plied for these bills. 

LOCAL fUND~ ACGOUNTS. 

<Jenera! Circnfar. 
No. 67.) (LocAv FUNDs. 

· 1. The following Ci~ular deals with the ilooal Funds 
ti-nrU;aci>ions at trqfl.Sdrie111 gener~lly;.the ·accounts .to. be 
kcp.t at t~e treaauri\:s, a~d the r-etnuis to be made to t11e 
£0001\ntant General, and to be rccej.ved :Crom ·hitn. Ci.rcu­
lars 68 to 7il .deal. ·witha spe~ial .pllifts '\of· the same 
suhjt;ct. 

Enumeration of :Local Furi.ds. . ... . 
2. The list given ·Jn ap.rendix D. shews tl1c only 

rece.i pts and.._ 'expenditure now accouritea· f~r as Local 
Fun.els. Suell )"ecei1lts. ancl .~xpenditure as Poutide: Cir .. 
mjit ~4l}SesH Staging" Bungalows, &c., . are nb-t. .~cal 
I~'unds Wt. p~t of t~c General Acc(>unt or GoV'ernment. 

3. No -new, Lo.cal Funa ma.y 'be-0peneci witholj~ .sanQ­
tion of the .A:ccouritaat Gencrn.l: nof is it pednissible 
~itJ1b11.t si~lar sarictiop to open a new ~ePsonal deposit 
account, .. e:!:cept for a :wnrd'~ vr attache<\: esta~_,.<>r .under, 
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l:Hrculfi~·No. 73 (Trust· Funds)... ·when a .collector hns 
any ·nbw transactions. w hic.h he· t\1inks §.hould be dealt 
lvith .as-. a Lr>citl. Fund, ho sbould therefore take ·in-
"'Strua.tions .. •· 

•i. In the furtds ma1•ked Il, the nat\i.re of tljc rec.eipts 
must be sp~ified ·in the retµ1:ns to· the Acconi1ta.nt ili'hc­
ral, ancl .the. oharges . must lle ll~awn .ton •bills lilE:'tting 
jorth. tlieii'- nature. 'flte charg~s are :i:egulated !U1d limit­
~d by orclinftiry' Iluclget Rules.· In the funds ma;1·kcd · 0, 
the "'nat:ur*' o"-f the rec~pts nccff nQt h,o speaiticd, and tf1~· 
charges may b~ · drl:li wn by .cheq uc Or receipt without 
sp~c.iicatiob. of kina. · -

Treasury Accounts. 
. 

. 5. In tho 9ases of t11e funds marked·(a), thetrans~­
tions at .districi treasu1ies ·should be ttaike~· direct int~ 
the. cash book ·and sl1ewn separatelf'h~ the ·cu.sh account' 

• • and lu;;ts of pnyn1ents ; · 11ut Jlt Hot>ghly ~l'rcn.surY. all' 
tran~actions -..of the Mohsin · .b,nnd, excent · educ~.tion 
charges,.ai;e to be shewn in p, .scparato' column of tho 
Local ~1und ·Schedule,· he:rcihttfter ·prescri~d. • 

6. When ·Pund ·or £lt~er clecluoti~s n.re made .l1·om. n. 
salnry pal~ frolll: a, I:oon~l }.,undi -the· c~rge shottlcl be 
taken against the LOcal Fu11d g1"oss~ and the deduction 
separatc.-. ly c~edi icd .1t.o., G-overntnent ... 

7 .. Lo~l },uncl. R~gisters Will. be' kept at· each trea~ 
sury ,i. both on· the. rec,e\pt and· "'on th~ cxpe1ulitl}rO sitla1, 
in ~-which a "1epamoo column •w'ill ho· set. asirle for each 
fund not .. ~entionecf in th~ last rulo; nntJ from· whiehc' the 
totals will bettaken in the usual 1Way to cash hook, cn.8h 
nc~ount, · ancl lili1'1 tJf i1ay:rp~ts. . Il at a.ii~ t:ceas~ry j I~q 
f'Qnds are so nbmcrou.s that inorw thnn one. re~1stet'· 1~ 
necf;t-isl.ry, then it ,.is l>~st t<> sep:irate thcrn· hy ~classt•s: so 
ttiat:"aU the Municipal lknJls may be "irr one i·egister.t. 
and so on~ 

~- .A. ttenti9n.is ·drawn to the necessit)'. in "the -ease 
of JJOc-al Funds, of · distinotly specif yin~ all reoPi l>t.s 
in tl~~cn~!1 account: ns rreeipts p£ ~ tl1c particul~r ~und~ 
fl,nd l1ead ing , nil bdls · as cJ1argeable . to t.he J1articular 
Fwi.cl.·T The· atlmiqi~trntor of 0t J!wid sl~oula t¥c care" 
thnt the accqpnt of it.,p:isses correctly, not Qnly into his 
own books, but i~to those of tl1e--Aooountaut 10enbral. 
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Adjustment of Casses. 

'9. 1t will be l"emcnibered that"'Cesses are• not credited 
direct ·to the llond "FU't'l.d, Pl!t in a Aep'1-·rate rQgist~r, 
which distinguishes collecti,>ns of the. <.lisn·ict fropi col­
lections• . tbr ot he!\- district§. 'l'hP (>oHectiQ~ of., the dis­
trict arc{distril>ute"ll. ft.t tlie end of {he month; l'IO much . . ... 
of tho totni.l 1)c11Uf cr('tlitcd "in 'the Roud Fllrid colunin of 
the Lo<'al Flin<l 1-tegister, and so much .in the cash ... boo-li 
as ]?ublic 1V 01·k~ CN!S.· '.Chis vistrii.tlutisn.is inade roughfy 
in t11e first plaae, and nny. ina<'!curacy itt it is cor:rec(rd, 
.not 1Jy .alteriug .the fi~11rc~ ":.freadyA ·tr(>~ght' t~ book, 
but l>y a clcductidu oi; adlht1on effected iu ~nalnng out 
the distribution. of .. a i1!h~cquent· menth.. Cesses col­
lectpcl for ·qther '1.isir!cts m~e seut, ·by n. monUilY. tlP,.ns­
fcr · repcipt, t6 .the district to which t11.ey i>Qlo;ng, wl!el'e, 
on realization of th~ .trad.sfer re('eipt;· tltey rne <·recl~tecl 
in the .. same wav as if they natl beey paid into tho 
treasury direct. ~ ~c· Cireulars 49 and 50; 

Returns tcr Accountant-Qeneral. 

i O. A:t the end o.f the. montl1 the total receipts under 
ench fund must either bP Sfllptrrately shewn i:a the" eash 
ac~onnt, or.a si~glc. tptul being given. in th~ '"c~h ac­
count for all '"ocal ~Funds, a s.rparate schedule n1ust be 
appcndl'd, working.up-to ,thif1 total1 and distributing it 
ame"tn~ the funds .to w liicb it bc1nngs. . 

1-l· Upcm ihe ~tpeticliture side~ stng1e t~t:d will ~e 
shtnvn in each list df payment~, which will he clistrihnted 
'OS' .follaws-:-Eirst, in the cases of t11e-fuu<ls mnrkcd C 
(except the Distri~t .I-load ~,un<.l), either•thc VO\l.C'her~ of 
the month \}lRY ue surrPn<)crcd a~d a consolida~cd Teeeipt, 
covc-..;ing tiie whole .J>ayments o~ the month, obtaiut?cl 
from tho a<l1nj.nt~trator of 11th.e fund ;. or,. it this •s 11ot 
dbnP, the se1)~l..rutc v.ouohcri' must bl" ~tit to the A0t•ount­
ant Goqeral. In the case of !ltc Il:istric~ 11oad Fund, 
ancl, 0£ all t~e .funds .markc<I B, thwscpavate vouc-be.rs 
are r~qnire<l fu h~ sont to the Accoul!.taut ·oen~lraI, th~ 
of en.ch. ft.tnd lJl'ing separately pJnned t<1gethe:r. Fp.l 
ca~es ih which COMoJidated rc~eipt!\:t.t:_e given, a sehe­
ditlC,,.Or>list appended lo the list of payments, 'vill 'sl1ew 
tlie total appert:.tining to each funtf. For cases in which 
the,. vo.uchc1-s are sent un·.,.in detail, tli.e schedule will 
be in <..-t>lUUlllSr-One colun!n fot oach .fund--nnd eacli 
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"'"oucher will be entered in its pro~(. column, n total 
being made fur each.lund, and nnoth.er for the whol.f, 
schedul~.. Tlie total of the list pf consolidated vouchers 
being" adcled 1'p this will prQduce tlie figure w hlch passes 
into the list Qf t>~yrµeJJ,ts~ 

Plus and· ·Minus Memoranda . . 
12. FQr each funq ·enUJllerate~l fn Class I of Ap1>en .. 

dix :0.. the. Treas~ry Offi!-ler must mako up- and eiend a· 
pl~ and ininus: milpi~ral\4!1171~ . rhetl). have l>e~n:SQ many, 
m1sundei.1;tand1ngs regardlllg thcs.e memoranda, thn.t spe­
cial attention is required to thq ~llfl~ing instructions.· 

. J3 .. rhe treastlJ·y officer rqcorclB in Q.i~ accounts 
ln('~cly the ~mounts c:rcdited and debited ta the varidus 
fl\1~~ls, .Md the ~alnnces do not ·.any\\rhcre llf1J>}1Cu.r. ~rho 
A<;eounta-g.t General's• accounts are ·halanceu aceounts, 
and the balances ~re shewn in them.: ,._'The treasury officer 
th~retore 'kee1>e a memorandum,· intended tq inform him· 
.or what the balapce~ shewn in 'tit~· Accountant General's 
fi.CCOUll,t· ..i~, • whicli 'thcl·eforo ha~ no authority in itself; 
btit i.s corrt)<-t 0! incoJTect. !ccortling as it· agrec's or aQeS 
n~t·agrc.e-with the balanc~d accou:o_t of •t}le Accotd1tant 
General. 

14. II!- makingup his p}us and minl\i m~orandum, 
the treasury o.fficei: has to look; 'only to . the amqp.nts 
whial~ he hp.a ~tua1ly 'credited and aetually deh~t6d i;n 
th~ tieasut-y ·a~mounts against tlie f Qµd copcerncc.I: • }-Ie 
hne nothing whateTcr to do with tlie.question whether 
thc~amount~ so credited and dt:.bited l.}1'0 or are. ~ot' eor..: 
:ret,-t ; a. fund · is incrPased by Rs~ 1,000 .credi~d to it,' 
*'1ether it wus t5ntitled to tl1 .. -credit or not.; and, sin1i ... 
larly, .if .a charg,c "i'Vhic.h. slio_.uld have gone to the •fund 
is l>T any error othe.rwise. taken iu the ti-eaeury ,.accou~t, 
t.hctt the .Rq.nd balance. is not ·diminished by it. . · 

~ 15. N elf has. 'tke tr~sury officer any t;onc.,~m witlt 
Ute account» k~pt, or. the ba}v.nccs -claime<\ "by tl1e 
officer who ad"m.inijters the fund, and lte w.1.J,St ''lhsolutcly 
re.fuse. to alter his :memorandum. on tfie requ1sii}?n or 
any ~ueh offi~r ;,1r the officer pnfis that th~re is ·{l.n 
.error in the accounts .. he can take t)1e proper means of 
correcting ij;, and thus (but_oµly thus) prdhu.re a CO}:TeC­

tion of his balance. 
ELOCAL PUNDS. 
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16. The· lrcasury· officer, · the'1:erore; in. his plus and 
minus memorandum_, must-therefore (1) take the closing 
balance of last ·montb, (2) add .to it ·exactly· the amount 
shewn in. l1is cash ·account .o:r .. Local Fqnd Schedllll', ·as 
r.eceipts, witlmut' in any waY. altering it, (3-) de(luct 
s\milad.y wli.at is shewn as e~penditurc. · · 

.17 . .t\.s all tbfs can ,a:tl\l shoµld .. bf?. done without re­
fcrerice .. to the admlnis~rator of '\he. iun'l, tJie memol"an­
dum t{bould l>c draw.n up as SO?n.as the cm;h af.courit is 
compltJte and should l>eo subrµ.ittcd along"'with1 i , 

C~rtificates to Administrator'-

18-. ·A treasury office~ may conn:nunicate· to. the- ad­
miQ.istrtttor of a f µp.d ·the amounts· which be ·ha..q ·cre<iited 
or cleb~ted £0 ~it, but: is· p~ohiJ,~te~ rrom offi.ciallyc.$1Dru­
nicating, o~.ertifyirrg any balah~c wh~ch.. .has ~oi b~en 
previousljr ceriiti.t;d .. to · hiiq :by the A~oun tant Gen.er&!. 
'1'1e D~trict llioad Fund~ C~rculai; 70~ is th('j only e:tcep-
ti~. -

Corrections. 

~\l- ~h~ ·C~difs and debits &hewn in the treasury 
nc~O'll.nts· .ru.'e·· fina}. sd far as the' pu.rtiq~lar· month. is 
·C?~cerned; • aµy ~n01ely clepc~l error, if :rep"or~cd }lJ 
tune, pan bQ c0t1rec~~d (seo C1l"elilar. ~) ; hut errors of 
an(,)thel' k.lnd must either ·be speci~lly reP!Jrt~d with· full 
paiti~hlars, .tor oi'ders; pe~ding thp receipt \-)f whieb t\te 
incorr~f figures ~'1st be allow~cl to ·stand, or ·mllt3t he 
cor1:eeted by a~-actual transaction of adjvstm~ut, ·pass­
ing tl~rough tl1e ·treasury.· ac9ounts of tl1e :tnonth in 
which it' occurs. Fpr ~iIDI>le, it . it is brought to the 
trea8ury ·omccr's. ndtice that he has credited. to-·ftuncl D 
a rccc'i1>t wllich .. ought to have gone to },und. A, be f38Jl\ 
upon a voucher .stating the nature of the 'tmnsactinµ_, 
cliarge t]\~ aip.f>unt to FlJ1id :»; and credit it to .l,und A ; 
an<l•so iJ. he. fidds ehargci:t'wrongly taken; but this 0£ 
course ml!l.st b" done in.the accounts,.and not ollly -fu the 
ph\S and :rftinuS"meriioran~UID. · . • . 
· ~ 20 ... It.is the duty of. the administrator of the· _fund 
to Jsce that hili. own fund, an(l not an,Y1 other, .g~ts proner 
debit and cr0llit in the- trC:as.u:Cy accounts; and \le ntust 
rc1netnher' t\lftt 1¥hen a receipt ·of his fund is paid into 
tlic ..trcl\<Stu·f, if it is credited· f~. nu~thcr ·fund tlutn his 
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own, it is tho same as· if it were n.ot reeeivccl by him, 
and ~c QugJit not tu shew· it, in his o"vn. accounts, as a 
receit>t until 11e Juts• preqprecl ·:~r1e. nccessnry correction. 
transferring it to his· fund. So if he. js deLiteit wit.1\ a 
charge Which should have gone else,vJ~rP, ·he must 
t\CCept the 'fact of theJCharg~, until he has had it .ti·a11s­
fertcd out of his. account. 

Aceo\lnt r~\ldered by· Accountant General: 
• • 

21. ~he Ac~ountant Genet.al wjll ~mrpunicate .every 
quarter· the ·l)alnu.C"cs and accounts of all -the fun cl$; in 
Qlass ~, ~xcept .No~. 1, 2 and· 3, J:C~a;tling 'which other 
arrangemC'nts are ID force. · These w.111 be ·sent· .to the1 

trca"lury offt~m-, '"h.o, ~:fter noting the balance and corn­
pnring it 1\1ith tT1at ~he'1'l! iq. l1islm~morandum, w:ill send 
it to the aclministratot of -thd" fund. 

~ ·22. ··U,egarding.tl~c~m; it mqst be .. n~ted · trtfi.q }vhcther 
Or not I tl1~y ar_e :lCCCp~eU. 1 hy t4e adn1inis,trator , Of ,the 
fu11d a§ correct, thn fa,<.,~' that the~ ru.·e tl1e actual accounts 
cannof be quC.stioncd; .Moreover, however incorrpet,. 
t.hcy "ipn.y , he, t~1e Accoutttaµt Genei:nl "citn n.dt_ alt.er 
~hem; thong_11 he. may .in the &coounts. .of. a 8uhscqu~n.t 
month in:ike, ttri.. adjus.tment so as to e~foct .. a correqtion. 
of tlic bqhince.- I~ it is poj.ntoo out thai thcY. di~er fron1 
~ fi..gq.r.es· sent in by tl!e treasury. o~cei:, then the 
Acco:u_ntant · Genel'al will make ttie i1e~es~c1.ry atljust­
n1cnt ; but ii the alle~d error 'is in th"'. aecount o.&. .Jthe 
treasury .qflicer, t\,ten. \t iP.u~t be <;orrected' as above 
!!!hewn. ·I:tt shol't, accoµnts once recorded must be. ao-.... 
Ccptcd a~. fncts, W}u~tber they are right 01' '"\Vrctng, :ind 
co1TcctionM may be made by adj ustmcnt only. and not 
~·altcr~tion. 

:MUNICIPAL. FUNDS. 
:Ro 68.] [ ll~ici~Ar .. Ft+Nos. 

T11e f oll"wing rules P,rescribe .uhe method 'to he 
adopted i\1 J>assing tl1rough tho trcasnry ac<~ounts the 
rl~eip"\s and 1>ayn).ents of Mu~icipalities; Unions :ind 
St;ltions croated un<l<.,wr Act V. (13.:C.) of 1870 :-

'1. 4:ppendix"7K c'Ontn\ns a list qf MupiciJJalitics 
and U nionA, n.nd it ·is rcq nested that tru:~ , tfumbe11;, as 
well ~as' the na:Qics,.of .M1\rucipalities and ''Unions1 he 
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always entered in V.ouchcrs, reeei;pts, · accounlsi &o,, in 
the 'trca,sury. Thu~, ill Nuddea, t)le name which will 
appear in thn 'Trcasucy will not bb ,., lf11nicipality of 
K:rishnnghurj' "Union of Chogcla," 'hut "l\1uni~ipality 
No. 3 ·Krisl1naghµl', "~ · " M dnic1tmlity No.. • . , Qhogda." 
Treasury . officers will please see that this is stt~ctly 
~~rried oit, its it is part oi jhe syst~ .under which the 
AQcoupti.ttit Ge1~cl'al .. is ahle to: kee1> separate .at-counts' 
f6r encti Municipality and. ·vti.i~n. 
. ·~. J;_t must be-.<Uearly bqrne in. n1ind ~nat:. liUC account 
qf the~c ~ui\d·s·with the treasury is ~.banking accoul}t, 
and tliat tho treasury· o:ffiecr, as such, shoulcl harve no 
more ~now leflgc of, and UG moi:e . rcco!'d 0£, their· tr.a:fi:.' 
sn.ciioI\S than oX the trn.nsaetions of ?iriY Ward's Es~u.te 
whic}i ttlay be in tho C9llector's charge. . !Io l\liiH. 
receive all money paid in on account of th~sc funds,, antl 
w~thin their balances honor all ch~ques drawn by tho 
officers e1u J>O\Vcr~cl by law to do eo. · 

• 
·Receipts. 

3. Trcas\ley officers. will :g:ec~ve tt.11 Bums of money 
paid i.n\o. the tr~ury ~rt account of these funtls, and 
":ifl grant a rec.cip.t in the pass book whi~h niust invari­
a1"y nccom1~ny°. each ren1it~~.~ch.. O~ th~se occDisions 
also, th~ payments mnde on Qbeques·~;1ll b'o ente1·ed in 
the pa&s bqok frotn the a<!cotint· of cu.oh fu:Q.d 'Y hicl,J. is 
kept ·in .. the trcasb.:ry ·in A. G ... B. 'f9rm No .. 64, vlde 
pArug1·a p h "I:-

Payments . 

• 4:'Money can bo. ... witl1drawn -from tlie troa!rury on 
OOOOU:Qt of these·ftlnds only up~n ·-chequ.es signed. hy the 
C11airman .,or Yicc-Chab:inan for .. sums not abov.c Rs. 500 
in th~ cuso 01~ a ll:it, class hn1h\ci1m.lity, tnul not above. 
Rs. 200 · iu --the Cl\SC of. a 2nd c~s muni('ipality; .. all 
cheqq.es for lar~r .suins being sig1ic(l lJy ·both· of the 
said .ofliqel's o:u by one of t)1em and· another C.01nntls­
siont',r. ·In tl,te .cuse of uhions an(l stations, .• tlie~ dli<"'qhes 
Vll'lst, .in tlie·(orm,er case, be sigrtc~ by the. Magistrate 
or snl1-divisional officer, .and in the latter ea~e by tbe. 
pc-~on 01' persons :ippo1nted by the.Commissioners.· 1'te 
troasury officer will ·. )J.onor all oheques dra 'vn by the 
office& e.mpoworcd by tlie.Act 'o sign them up to the 
avp,ilable balance uf t~o fubd. Pnyn1cnts in,. <;xcess or_ 
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the balance at credit of the fund canti.ot be made c~<;e.pt 
llpGll special au th Ori ty. 

5. Under .section. 173 ·of the~ Act;· th~ District 
Superintendent of ·r~lice is to dra\Y tho w~es of pgJ1ce-. 
men . employed. •. within th~ limits ·of mul)icipalitics, 
unions and stations ; and in order to ·n1aintain the neccs­
_saey _distinction bo1,veen · iiipnicipal policc~en: and the 
regular .. ·district force; it has been ar'.r.anged •with the­
:1nsp~t6r G~perhl of _Polic~ .. that the ptif. of.auch' poli&t-
1ne:q shall he drawn l>y. the 1)istrict S_uperintendent... ... of 
Police in separate h.ills. 

. 6. ·'Dhcre will 'he' n SC'pamte .tJill for ~a<;li muni<}i­
pailiy; union 6r sta tiOI\ conccnu~d, and • th~ Distrin't 
Superintepdcnt, wi11 present his.bills in the fii:st instance 
tb ·th~ o~cr 'charged ~th .the· adniinistratiol!" o~ the 
~unds) wllo wil) grant lum a cbeq11e for the same on ·th" 
toousury and re1.nin • the bill.. TJ1e poli<?emcm will he 
pltiCl l>y the J>iSt:rict Superi.rltendent ·from the. proce~ds 
of tlu~ cheques,.,. pol~ce supe:ra~nuation· re~overies from 
s:uch· po]jcemen being' paid into the ifea~uey in· cash by 
the District Superintendcflt. S~4 ·rc~eipts. should b€! 
credited· in the S~hcd~le of 1'.>olico.rcceipts. 

l~coia.nts. 

1· 'l:-t1c t~nsac~ons o! e.ac~·~uuiciDBlity, uru'on al}d 
atabon are. to be kept qu1~e distinot, a11d qn rto .. noc;ount 
may ~ i7cJ,nsactions of two or moro funds-~be lumped 
together. · The transa~tions qf th~ie .funds ·will in the 
first instance q.e ent.ored in A. 'G. D. N~ 61i, of wliich 
n ·sufficient n\lmbor •of, sheets should. be ,11ound. .\!I> 
into a• volume. and s'iiccessive. pc"tg_esh8'3sign1'd \o ·the· 
several acc·ounts, It will .. not be necessary to transfer 
tl~c l.Ccounts th a fiew.vo)un1~ \vft.h ar ... new ·year; lrut if 
there be no page available when it is .necessary· to ·open 
a new \i,ccouJLt or carry forwa.rd an olcl t>ne, :ill .'ncopunts 
should • be_ simultaneo'Q.Sly can;ied fqrwar<l to a uew 

~ . 
volume. · . 

8. Eacp accou~t . will have its own· lj:dgcr page of 
wl;iich th~ form pro,vi.dcs,. besides a c~lumn ror & date of 
transaction, one {or recc11>ts, one for paym~nt§, and · :i, 
t'lurd to ~how i,he 'balance. artei: mch tra'nsactit>n, .. with 
s{iJic~ for_ thp treasury-· officer"s inifia\s. "ff( .. reifi the 
receipts will be' entered in regular ord~r without.·bci11g 
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numbered; similarly, the disbursements, made l!Ot from 
any one particular item, but from the aggregate balance 
in hand, will be entered as they arc made without fur­
ther remarkJ). 

9. From these ledgers· the daily total of receipts and 
payments will be carried into a register (A. G. B . 
. l,orm No. 08), from which the daily total only will be 
carried to the cash book, the monthly total of receipts 
to the cash account, the charges between the 1st and the 
10th of a month to the 1st list of payments, and those 
from the 11th to the end of the month to the 2nd list of 
J>ayments, though with the cash .account and 2nd list 
must be submitted a detail of the separate accounts in 
A. G. B. Form No. 3, showing the gross pay1nent on 
account of each fund, the charge being supported by a 
consolidated receipt in A. G. B. Form No. 141, given by · 
the administrator of each fund in exchange for the paid 
cheques surrendered. In these forms of account, which 
are the same as those in which personal deposit transac~ 
tions are recorded, the words personal ledger, wherever 
they occur, should bo altered to municipal, union or 
station fund account. 

10 .. As the register (A. G. B. Form No. 3) of 
these funds which is to accompany the cash account and 
2nd list of payments is in the form of a plus and minus 
memorandum, it will be unnecessary to show these 
receipts, payments, and balances in the PlU.s and Minus 
memorandum at foot of the cash account. 

11. N otliing in these rules is to be considered as in 
any way interfering with the present practice of prepar .. 
ing and checking the account of local funds in the. 
offices of the District Magistrate~. The Government of 
Bengal has ordered that this is to continue until .the 
issue of further orders on the subject. 

DISTRICT ROAD FUND. 

No. 09:] [ROAD Fmrn. 

The following rules regulate the record and check 
of the transactions of District Road Funds in local 
Treasuries. 

. [DlSTBICT Ro AD FUND. 
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Treasury account. 

2. The District Road Ftind Account at a District 
Treasury is mm·ely a deposit account, and the action of 
the Treasury Oflicer in reference to it is confined to 
seeing that the account is operated upon in accordance 
with these rules, and that the balance is not over· 
drawn. -Sec paragraph 4. 

Payments on cheques only. 
3. Payments may be made at a District Treasury 

from a District Road Fund only on cheques, and these 
cheques may be signed by the Vice.Chairman alone 
when drawn for sums of less than Rs. 100, hut for 
larger sums they n1ust bear the signature of both 
Chairman and Vice .. Chairman, unless, for a reason ex­
plained upon the cheque, the latter is unable to sign; 
and they must be stamped prior to issue at the cost of 
the fund when dra,vn for more than Rs. 20. 

4. 'l.,hc Treasury Officer is responsible that the ~mount 
of every cheque which he passes for payment can either 
be met from the balance at credit of the fund on the 
Treasury Books, or is within the amount by which the 
balance of the fund may have been specially authorized 
to be overdrawn.-See paragraph 11. 

Pass Book. 
5. To facilitate this check, the transactions of the 

District Road Fund must be entered in a separate ac­
count in the form of a Pass Book, l1esides being recorded 
in the Treasury Cash Book, and this Pass :Book should 
be carefully written up by the Account.ant as each 
receipt or paymf:'nt on account of tho fund is entered on 
the Treasury Books. The Pass Book should be balanced 
at the end of each day, and signed by tho Treasury 
Officer after comparison with the Treasury Accounts. 
The balnncc then will be carried f orlvard to next day. 
This Pass Book will be regarded as the separate account 
which, under section 84 of the Act, has to be kept by 
the Collector. 

6. Another copy of the Pass Ilook should remain 
in possession of the Chairman of the },und, and should 
accompany all cash remittances which he sends to the 
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'l'reasury in addition. to the usual chala.n, the receipt of 
each remittance being duly acknowledged in this Pass 
Book by the initials of the 'l'rcu.sury Ofllcer. The entries 
in this Pass J3ook are to he made by the Treasury estab­
lishment and not by the Road ~,und establishment. 

Balance of Pass Books at the end of each month. 
7 .. The Chairman's Pass Book is the account of the 

Treasury transactions in connection with the fund, 
which has to be rendered by the Collector under section 
86 of the Act. It should be written up from the 'l'rca­
sury or duplicate Pass Book whenever it is sent to the 
Treasury; and the Treasury Officer should be careful to 
see that it is sent in at the end of every month to be 
formally closed and the balance stated at length under 
the signature in full of the 'rrcasury Officer. 

Agreement of Pass ,Book. 
8. As the Chairmen and Committees have no pay­

ments or receipts of money exce1>t through the Treasury, 
and as the Pass Book contains the record of all }Jay­
ments and recei1>ts in the '1,reasury, the Chairman's 
accounts kept under section 87 of Act X of 1871 ought to 
agree with it. But it is the duty of the Chairman to 
see to this agreement ; and any alterations or corrections 
which he thinks should be n1ade in the Pass Book, can 
only be m:;tdQ by the Treasury Officer at his instance, 
and, of course, not unless they are in accordance with 
fact and with the 'ITcasury accounts. No signature or 
acknowledgment of coi:rcctiless will be taken from the 
Ohairman, but he will be understood to accept the Pass 
Book as correct, unless ho nmkes any specific objection, 
and takes measures to have it corrected. 

Classification of receipts. 
9. Every payn1ent into a Treasury to credit of a 

District Road Fund should be accompanied hy a ·cha.Ian 
bearing the signature or initials, in the case of ltoad 
'Cess collections, of some officer authorized to act on the 
:part of the Collector in the Road Cess Dcpartn1ent, and 
in the case of otlwr receipts, of ~he Clmirman of tho 
District Road ~,und, or some officer duly authorized to 
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act on his behalf. The chalan should show clearly the 
nature of tl1e remittance, such as Road Cess, Ferry Tolls, 
&c., and should name the person authorized to m~ke the 
payment. The Treasury has no concern with the details 
of the individual accounts (the jumma-wa~il-bakee) of 
the assessment of the Road Fund revenue, or of other 
debts. For these accounts the Collector in the Road Cess 
Department or the Chairman of the Fund must provide 
as directed by section 87 of the Act. 

Government grants. 
10. Government grants-in-aid of District Road ~,unds 

shouhl be drawn from the Treasury upon bills signed by 
the Chairman and credited to the account of the Fund, 
and in the· Pass-Book of the Fund, the No. and date of 
the authority mUBt be cited in the bill. The periodical 
grant for establishment is to be drawn in half yearly 
instalments which fall due upon July 1st and· January 
1st of each year, and cover the half years April to Sep­
tember, and October to March, respectively. 

11. Whenever a District Road Fund is authorized 
by the Government to receive advances frdm the 'l'rea­
sury, it will be ~rmitted to overdra'v its account at the 
Treasury to the amount of the authorized advance, and 
special instructions on the subject lvill be issued from 
this Office on each occasion. No en try will be made 
in either the Pass Book or 'l'rcasury Cash Book on 
receipt of these instructions, which will merely be noted 
for guidance by the 'l'reasury Officer, and Will indicate 
the limit beyond which ovcrdrawals should not be 
permitted. 

Branch Committee at Sub-divisions. 
12. The following method will be observed in ordel" to 

supply Branch Committees with funds at Sub-divisional 
Treusuries. On the application of the proper officer of 
the District Committee, the 'Treasury Officer will from 
time to time authorize the Sub-divisional Officer to· 
cash the cheques of the Branch Committee up to a 
definite amount. This authorization will not he entered 
as a <lebit in tho accounts or in the Pass Book, but a care­
ful note will be kept of the amounts authorized as ·a 
memorandum outside of the accounts ; and the balance 
available for Road Fund payments at the Sudder 'l1rea .. 
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sury will, for the purpose indicated in paragraph 2, he 
regarded as reduced to that extent, though no actual 
en try in reduction of the bal8!nce will a ppcar in the 
accounts. 

Incorporation in Sudd_er Pass Book. 
13. The cheques of a Branch Committee will be 

· signed by the Chairman or Vice-Chairman in the manner 
described in paragraph 3, and will be charged on pay­
ment in the daily return of the Sub-division to the 

. Sudder 1.reasury. Only the payments so reported will 
be entered in the Pass Book of the District Road Fund 
(see paragraph 5), and this will be done as the sub­
divisional transactions of the day are incorporated in tho 
Sudder Cash }Jook. Both the Pass Book and the Plus 
and .Minus M-emorandum will· show the consolidated 
account of the Road Fund of the cl istrict, and not merely 
that of the Central District Committee. 

Branch Committee's Pass Book. 
14. The account of each Branch Committee will be 

kept by the Sub-clivisional officer concerned in a 
separate Pass Book, in which will be credited only the 
amount placed at the disposal of the Branch Committee 
l>y the Sudder Treasury from time to time under 
paragraph 12. · 

Receipts at Sub-divisional Treasuries on. account of 
the Road Fund are not to be credited in the Sub­
divisional P~ss Book. But when they are incorporated 
in the Sudder Treasury Account, they will be entered in 
the Sudder Pass Book. · 

Payments on account of Branch Committees will be 
made on cheques only, and the amounts of all cheques 
paid will be posted daily in the Pass Book from the 
Sub-divisional Cash Book, an<l the balance remaining 
entered in full, and checked and initialled by the Sub­
divisional Officer. Care niust be taken by the Suh­
divisional Officer that the Pass Book account i~. not 
overdrawn, and he must sond the Pass Book monthly to 
the Cl1airman of the Branch Committee for verification. 

No. 70.] Verification of Road Fund Balance. [ RoAo FuN». 

In accordance with instructions received from the 
Government of Bengal regarding the check and co1n­
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parison of ha.Inners of the Distriet Road Funds, the 
treasury officer is t.o Rend to the ohnirman immediately 
after the close of each month's accounts a certificate in 
the following form :-
Abstract ef Road Fund .Account for the month, of 

in tAtJ 1.'reauir.IJ qf 

I. Balance brought 
forward from 
last month 

2. Credited in cash 
account of this 
month 

3. Other credits as 
per Accountant 
General's No. 

, dated 

Rs. A. P. 

GRAND TOTAL .•• 

4. Debited in cash 
account of the 
month 

5. Other debits as 
per Accountant 
General's No. 

, dated 

6. Balance at end of 
month 

GRAND TOT.AL ••• 

. 
(Signed) 

Rs. A. P. 

Entry I must correspond exactly with entry 6 of last month. 
Ent1·ies 2 and 4 must not in any respect differ from the figures 

of the cash account, and must not take account of any acljustments 
outside the co.sh account, or any intended corrections. Any such 
adjustments or corrections may be admitted only after definite 
report to, and acceptance Ly, the Accountant General, and will be 
entered under 8 or 6 after the authority to enter them bas been 
received. 

The two grand totals must agree. 

2. A treasury officer will incur serious responsibility if 
he certifies figures differPnt from those wluch ap1>car 
in J.is accounts, bis duty being to state what the balance 
actually is according to the receipts and payments as 
brought to account, and without reference to any claims 
as to what it ought to be. 

Estates Improvement Fund. 
No. 71.] [ !JOCA L FUNDS. 

The following instructions regarding the Estates Im­
provement }..,und are issued with the sanction of the 
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Board of Revenue, and are supplementary to those 
already issued by the Board :-

2. Under existing rules, this Fund has to advance the 
cesses payable by Governn1ent estates. Those charges 
will be drawn up in the form of a bill, passed by the 
Road Cess De1mrtment, and l1eaded "Payal1le by Estates 
Improvement Fund," on the presentation of which at 
the Treasury the amount will lle enteretl as a charge of 
the Fund, ancl credited in the same way as cesses upon 
other estates. 

3. Charges against the Fund on account of primary 
education will be paid upon bills signed or counter-

. signed by the Magistrate, and headecl "Payable by 
Estates Improvement ~1und." It is not co1Tect to draw 
from the Fund the whole amount of the assignment and 
credi.t it again as an educational receipt, or in any other 
way; the actual charges as incurred must be brought 
against the Fund, the unspent amounts remaining in 
the Fund until they are requirecl in tho same or in' some 
subsequent quarter or year. 

4. 'l'hc assignments for Miscellaneous Local Improve­
ments will be treated in the same 'vay, that is, the bill 
for the pharges actualJy incurred must be brought 
against the Fund. If any part of this assignment is 
handed over to the Road :Pund Committee for expendi­
ture, then the amount so handed over should be drawn 
in a bill, and again credited as a receipt of the Road 
Fund. 

Litigation and Wards' Institution Funds. 
No. 72. ] [ LOCAL FUNDS. 

It has been arranged with the Legal Remembrancer 
that the Litigation Fund, formed under Bonrd's Circu­
lar No, 13 of NovembPr 1874, shall be transferred to 
the Government account ; and be drawn upon by cheque 
signed by the Legal Remembrancer. 'fhe same ar­
range1nent bas lleen made with the Board of Revenue 
regarding the Ward's Institution Fund. 

2. Accordingly, when the Lt~gal RememhrnncPr or 
the Secretary to tho Board notifies to a Collector that 
money is required :for the purposes of the Fund, the 
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Transactions with Treasury. 
8. All receipts must be passed on to the treasury at 

once; it is only in the case of officers who are not in 
immediate communication with a treasury or Slilb-trea­
sury, and in the case of Savings Bank accounts which 
are open only on one day of each week, that the entries 
in columns (4) and (5) on tho receipt side will not be 
simultaneous. All payments will be made by orders 
on the treasury or sub-treasury. The receipts will be 
credited to and the charges taken against the treasury 
account of the Fund, without any further specification 
of their nature. 

9. Forms for the receipt and payment of money 
under Savings Bank Rules are ~vailable at each treasury, 
and special cheque forms will also be supplied to treasury 
officers for use ancl distribution in connection with the 
personal ledger form of account. 

10. A pass book may be used if the officer who ad­
ministers the Trust ~.,unds has not personal access to 
the treasury accounts. The pass book should be ini­
tialled by treasury officer and periodically agreed with 
the treasury record. 

Balancing of Accounts. 

11. The AdminiRtrator's account must bei opened and 
closed every month. "Opening an account" means 
bringing down, as the first receipt, the balance over 
from last month ; " closing an account" means summing 
the two sides (including opening balance on receipt side), 
writing the closing balance below the total of the ex­
penditure side, and adding so as tO produce the same 
"grand total" on both sides. This must be done 
whether or not there have been transactions during the 
month. 

12. In balancing the account, the figures of column 
5 of the receipt side, and not those of column 4, should 
be used. If there are any items in column 4, not yet 
carried into column 5 (that is, not yet credited in the 
treasury), they should be repeated in the new month's 
account until they are carried into column ts, and so 
into the balance of the treasury account. 
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13. The balance must be compared with that shewn 
in the treasury account, and the words " agreed with 
treasury account" added and signed by the administrator. 

14. Oflicers .are warned against making adjustments 
or corrections of these accounts by simp1y altering these 
balances-a practice which inevitably leacls to confusion. 
The transfer of an amount fro1n one fund to another, 
or of a fund from one officer to another, must be effected 
by an actual transaction of receipt or payment, and 
not by a nl.ere change of stated halance. 

Accounts at Calcutta. 
15. In thP case of an officer stationed at the Prcsi· 

dency, the money will be paid into, and drawn from, a 
separate account in the banking department of the 
Bank of Bengal, which the officer muy cause to be 
opened, under the usual rules of that institution, and 
designated " Ojflcer's Trust Funds." 

16. As that institution will not ordinarily allow a 
number of petty accounts in the name of the same 
officer, the Clfficer mus~ usn this single deposit account 
for the whole of the '!,rust Funds which arc under his 
ndministrn,tion. It therefore becomes necessary for 
him to keep, besides an account for p,ach fund, a general 
account for all his funds. 'l'his account will b~ in the 
same form., except that, in lieu of "particulars,'' the 
name of the special funtl only need be entered. 

17. The general account must be closecl each 
month at t11e snme t:iJnc as the separate a<~counts; and 
the correctness of the accounts must be tested by copy­
ing the separate balances helo'v the general account, 
and seeing if their sum agrc-es, -as it should, with the 
general balance. The general balance will then he 
certified tts " agreed with Bank Pass Book." 

18. An officer who administers only one funcl need 
keep only the separate account, as in his case the 
separate and the general account would be the same. 

19. To obviatn the necessity of drawing clu•ques for 
small amounts, potty payments might be made from the 
officer's ordinary pern1ancnt advance, and afterwarda 
recovered in bulk by 3. single cheque covering them all. 
In this case they would be recorded in an innPr. column 
of the account, of which the total amount would be 
transferred to the outer column whf'n the cheque wa8 
drawn against the Bank account. 
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20. Or a cash balance being krpt in addition to a bank 
balance, the general account might be divided into two 
columns, an inner one showing cash transactions ancl 
cash balance, and on outer one showing lJank transac­
tions and bank balance. 'l'hc division in this case is 
necessary only in the general account and not in the 
separate ones. Money drawn from the bank to replenish 
the cash balance would be charged in the outer column 
of the charge side, and received in the inner column of 
the receipt side. 

Investments. 
21. When an administering officer desires to invest 

part of his balance, he. should se~d. the estimated oost 
of the investment (and a little more) to the Secretary and 
Treasurer, Bank of Bengal, requesting that the secl.trity 
may he endorsed to the },inancial Secretary to the Govern­
ment of Bengal, and the Accounta,nt General, llengal, 
jointly, and delivered to the Accountant General. The 
Accountant General should be advised of the intended 
investment, and of the fund to which it belongs, and 
his formal receipt awaited. The unused balance of the 
amount remitted will be returned by the Bank. 

On'investments of funds of a public nature (Educa­
tional Funds, Hospital ~,unds, &c.,) the bank charge no 
commission, but may of course recover any outlay in the 
form of brokerage. 

Embankment Advances. 
No. 74.] . [ CoDE, v 11, 6. 

The Gove1-nment of India. having directed that the 
adjustment of the expenditure incurred under the Bengal 
Embankment Act VI (B. C.) of 1873, shall he carried 
out in tho Civil Department instead of in the Public 
Works Department as heretofore, the following rules, 
prescribing the method in which the recoveries are to 
be passed through the Government accounts, are issued. 

2. The estimates on which expenditure is to be in­
curred will be drawn up in the Public Works Depart­
ment, will be countersigned by the Superintending En­
gineer, and will be &anctioned by the Collector. The 
expenditure on these embankments will be incurred 
partly by the Executive Engineer, and partly by the 
Civil Department, the expenditure incurred by the Civil 
Department being only in re~pect of compensation costs 
and expenses under and incidental to any proceedings 
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taken under Parts II and V of the Act, including costs 
of all surveys and plans. On the vouchers on which 
such ex1>endituro is incurred it will be distinctly stated 
that the payments arc on account of Zemindaree Em· 
bankments. 

3. The expenditure incurred by the E~ecutive En .. 
gineer will be met, in the first instance, from the funds 
of the Public Works Department; but as soon as the 
work is completed, he will render an account of the 
actual expenses to the Collector; and after orders have 
been passed by the latter admitting the expenditure 
under sections 38 and 39 of the Act, he will write off the 
expenditure on the Collector's orders from his accounts. 

4. As the expenditu.re is accepted, the Collector 
will enter the amount in a register showing the foll9w­
ing columns in which he should include the payments 
which he makes himself, and see to the recovery of the 
total outlays :-

Voucher of pay-
ment or orders ac­
cepting the expen- Date 
diture of the Pub- No. 
lie Works Depart-
ment. 
Nature of charge 
Amount 

fEstate 
Apportionment (Amount 

Recoveries on ac-{ rna::rest . 
count of . . . Principal 

Period of interest 
Balance at close of each quarter 

•· 5. Recoveries on account of Zemindarce Embank­
ments after heing noted in the register, will he credited 
in a separate register in the Treasury, the daily total 
of which will be carried to the Cash Book, and the 
monthly total to tho Cash Account. 

6. In this register a column is provided for the 
record of t.he interest due, and it must be borne in mind 
that tho interest due is the first charge on any sum 
recovered. No portion· of such sum can be taken in 
reduction of the principal aw long as any balance is due 
on account of interest. 

7. The dates on which the instalments recoverable 
from Zemindars are payable arc, in the case of Zcmin-

[E:arn.ANXMENT ADVANCES. 
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dars, the dates fixed for the payment of revenues, and, 
in tl1e case of proprietors, tlw dates fixed as last da.ys 
for the payment of Patni rents under Regulation VIII 
of 1819. 'l'he rate of interest chargeable on. sums paid 
as compensation referred to in section 39, and on the 
unpaid balance of the amount apportioned to any estate 
or tenure under section 47, has hcen fixed by the local 
Government at 5 per cent. per annum. 

8. !tents for lands appertaining to Embankments, 
whether Government or Zemindarce, arc to be realized 
by the Collector of the District, but will be treated 
differently in the Treasury Accounts. In the former 
case the amount is to be shown as Public Works revenue, 
and must be credited in the body of the cash account, 
and in the second case it is to be taken as a reduction of 
the outlay to be recovered, and will therefore be credited 
in the same manner as actual recoveries. 

9. A plus and niinus memorandum shou]d he opened, 
in which the total llayments macle by the Collector each 
month and the expenditure accepted hy him from the 
accounts of the Executive Engineer, should be added, 
(the latter in a distinct entry with the numhc•r and date 
of the order adrnitting it), and the recoveries deducted 
with the opening and closing baln.nces. If any re­
coveries be made on account of another district, they 
should not be mixed up with the collections of the 
district in which they are made, nor deducted from the 
plus and niinus memorandum, but separately credited in 
the cash account with the name of the district to 'vhich 
they belong, an intimation.being sent to the Collector of 
the district concerned for note and deduction in his regis­
ter and plus and 'Jninus men1orandum. In the san1e way, 
if any money be deposited il".t'the treasury for work to be 
executed in connection with any Governrnent embank­
ment, it should be credited in tho body of the cash 
account with a specificn.tion that the embankment is 
Government and not Zemindnry. 

10. On March 31st of each year, a cletailcd state­
ment should be prepared from the register in para­
~ph 4, and submitted to the Accountant General, Bhow-
1ng the number, date, and balance of each order remain­
ing due to Government, with explanation why it is out­
standing. 'l1be total of this statement muRt he ngrccd 
with the balance of the pl11ts and niinus mcmorandurn. 

(EMDAN~M~NT ADVANCES. 



CONTINU.A'rION OF 

CIRCUI~ARS~ 

OP 

THE ACCOUNTANT GENERAL, llENG~\L. 

Local and Municipal Fund Accounts. 
No. 75.] ( };OCA t. l~,UNU.I\. 

I find, from several letters tha.t have reached me, tb1.t 
I have failed to m~ke clear the regulation of local and 
municipal fundi accounts, a.nd I therefore repeat the 
instructions already given. 
·,: 2. }.,irst, then, the Accountnnt-General aucl the 'l'retl­

sury Officer do not deal with the Adrnini~t.rn.tor's Accon1it 
of the fund, but only with the money paid into and d1~\\rn 
fron1 tho treasury on ·accou1it of the jsud. 

3. 'rhe account kept upon my books is the fina.l 
and authoritative one of the trPasury l"eceiJlts and 
])ayments on account of the fund, ancl the athninis­
trator sh.otdd therefore be careful that nll receipts and 
:pay1nents tin. account of his fund 1)nss correctly into 
nly- books, just as a depositor does \\ritll his banker's 
pitss-l>0ok. 

4. 'l'o enal,le him to do· so, I send birn a quai·tcrly 
balanc< d ac('.ount. 

u. 'fhis account is sent for information, n.ncl not for 
ve:rHicatio~; therefore it is of 110 use to tell 1ne tlta.t 

[ LocAL l•~uNu:>. 
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it is acct'ptrnl, or that it agr·ees ·wit.h or differs from the 
local nccounts; or to send me local figures and say these 
are the locnl accounts. 

6. Again, ns the quarterly account, if correctly 
copied from my books, cannot possibly be alterccl, it is 
of no use to ask me on any ground to send a revise(! 
account. 

7. 'l,he adrniuistrator n1ay therefore object to the 
quarterly a<~count only on the following grounds (sP~ 
(:tovern1nent Order, Gazette of January 8th 1870, pago 
20): 

(a) that some specificcl receipt has not heen 
credited, or has been excess-credited. 

(h) that son1e specified charge has not beml 
debited, or ha&. been excess-debited. 

~.rhe balance must not be objected to; it is the mere 
arJth1nctical outcome of the credits and debits; and it is 
to them that objection shoulcl be raisecl, and not to the 
halancc which necessarily follows from them. 

8. 'Vhen an objection is made of the kincl described 
in paragraph 7, it may have arisen either 

(a) by an orig-inal wrong credit or debit in the 
treasury account sent to me. 

(b) by nn error in the compilation in my office 
of the account. 

The object.ion should therefore be a<lJlrossed to the 
Treasury Officer, in order that in forwardi~g it to me 
he may compare the allegation with his own original 
ac·count. 

n. All ohjections thus n1atle I shall investigate and 
!'itlu'r explain or adjust. 

10. It 1nt1st be clearly understood that the adjuRt-
1nc~nt <~a.nnot he nlado by alteration or revision of the 
ori~inal quarterly account, which, as above sai<l, is final 
:uul ina.ltcrahlB. 'I1he adjustment is made by intro­
duC'in~ n. new debit or credit, in corroction of the ori­
~ina.l erro1·, in the month whose accounts are being made 
up at the titne when the adjustrnent is ma,cle. Thus, if 
r 1n't.ke t.he correction in tho course of the month of 
Fehruary, it \Vill prob=ibly be marle in the account of 
.January, aml will therefore appear in the fourth 
"l u"\t·tnrly noeount, though it m1.y be a correction of the 
fj ~lll'PS or the first Or SCCOlld. 

[LOCAL FUNDS. 
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Treasury Plus and Minus Memoranda. 
No. 76.] [ LocAL ~·uwIM. 

Treasury Officers are reminded that they have no 
concern, as treasury officers, with the administrator's 
aceounts of local funds. 'fhc plus and minus memorand~ 
which they aro required to maintain and submit (soo 
Circular 67) arc meant to be memoranda, not of what 
the aclministrator claims or alleges, but of what my 
account shews. 

2. '£hey are therefore to draw them up, in the first 
place, simply by adding to the balance of the former 
month the credits shewn in their. own accounts, and 
deducting the debits; and to correct the balance, in the 
second place, up to, ancl so as to agree with, the quarterly 
account rendered by me to the administrator, which is 
sent through the Collector for this purpose. 

3. They need not concern themselves with the rea,son 
for any correction, as that is entirely a matter between 
me and the adn1inistrator. 

Receipts for Price of Service Stamps. 
No. 77.] [ConE XI, 5. 

Receipts for money paid into a Treasury or Sub­
'£reasury for purchase of service stamps must be upon 
a prin~ed form, fillell up entirely by officials of the 
treasury. 'l'he printed forms must not be made acces­
sible to other officers. 

The Superintendent of _Stationery has been asked to 
sPnd 200 forms to each Treasury, and, as the use of 
any other form may give rise to correspondence and 
enquiries, you will be careful to keep yourself p1·operly 
supplied. 

Trust Fund Accounts. 
No. 78.] [ T.n.usT FuNns. 

Attention is drawn to tho provisions of Circular 73, 
according to which the Treasury officer should maintain 
a personal ledger account for each Trust Fund deposited 

[TRUST FUNDS. 
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'vith hiin, an<l not only one for each group of funds under 
the ·adn1inistration of the sa1ne officer. 

~- It should he noted also that '!'rust Funds are to be 
opened only 'vith the sanction of this office, and that 
therP is no use of opening a fund for a single cxcep­
lional rt~ceipt., hut only if the account is likely to extend 
cnrer sou1e t.irne. 

:J. In opening a ~~untl, or any other aceount, the 
c•xisting balance inust be brought in as a recei11t, by 
being actually paid into the treasury a.s such. In a nrw 
ncconnt thl" opc-ning balance is necessarily 11il. 



SECTIONS OF ESTABLISHMJ<~N·rs. 

Tempo1·ar!J Establishment 1/wuld always be dra1on in a 1ept1rafe bill. 

----- ==----=~-==;--,::==------------=-----=-=-

Drawing Oftlcer, Department or Olllce. 
8ertions into which 
each, bill 1bould be 

diYldOd. 

What 1hou\d b11 Included in 
cauh 11eotlun. 

Superintendent of 
l::lurve,i. 

{ 

Surveyors and A11i1tant ~urveyoN and A111i11t1nt bur-
Surveyt>rs. veyor1. 

Dcmar.-tlon SurYey Ji:ngllNh Branch Clerkl and 1ervant1. 
Estabh11hment. _ 

Vernacular Branch Mohur1n. 

Field Establi1bment •• Ameen1, Mohurln1 Meaaurcn, 
l'hainmen, Ou•rds, Servant .. 
&c. 

BetUement Officer Land SetUement ... 

l 

Colltetor or De- ~' Land UeYcn1111 
puty Couuni•· 
.toner, 

aittlement Officer'• Es· EngJb1h and Vernacular De· 
• tablisha1ent. 11artmont1. 

Deputy Collector'1 J:s. Mohurlra and penn1 with 
1abl11hment. names of the De11aty Collcc· 

ton. 
I"leld Establishment ... Same a1 dt"marcation Sur't'ey. 

Establlllhmont for writ· 
Ing Ju111111abundee 
papen. 

English Department 

Vernacular l'lepartfbrnt 

r~&8Ul'J Department 

Clerh, eervant11, and half the 
11111nl>l'r of ord!lrly pcion1 
(('hnpr11.1eea) allowed tu the 
M air1Ktrnte-Collcotor, the re­
mahnnir half htolng drawn in 
tbt> Magl•trate'• E11tabUah· 
ment. 

ShorlHtatlnr, Peahkar, Bt"rord· 
keeper, Accountant, I ow)ee 
N.i 111 and all .Polohuril'K, 
wbetht>r a"nohl'd to the 
General, Aeeouut, Towjee or 
Bocortl Brauch. 

'l'reaa11rer and Potdllrs. 

Joint ltagl11trate and l\fohurlr, tr any •peclally sane· 
l>e1>uty Collector.- t1onod, aud 2 onlerly pevuL 
lName to be atated.) 

Asalltant M ajl'l1trate Mohurlr1 and one peou. 
and All81Ktaut Collec· 
tor.-(Nan1e to be 
etatell.) 

l>t>puty Mnp:11trata and 
J•t'pllty CoUector.-
(~amo to be 11tatt>d.) 

l'doh11rir11 
p11uu. 

and ODI ordRlJ 

ProeeH E1tabll1hme~t Nazir, Ilubl1I and resular 
l'ru•·n1°l:.lcnen. 

J'l'O<'r111 E11tablh1hment Eatra l'roc1111i-bervore. 
(Temporary.) 
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Sectiona of Establidment.s -(..coutinuPd.) 

========;;::=;::::========:z===r=======--... -:.-.. -~--====-====--= ... ·-=-=" .w,.,:z::::::: 

Drawing Officer, D11partment or Odle<'. 
8Pctl.on• Into which 
eaoh bill 11hould be 

dlvld .. d. 
.What. •houhl be 'innh1ded in 

ene1h eectJon. 

--------!--·----- -·--- -__________ , ____ _ 

Collectnr or De- 1 
pnt1 Commie· 
aioner. 

f!'u b-tli'vl1donal 
odlcH. 

Collt'ctor of Cu91 
tom1. 

I Sub-Dlvlelonal E•- f 
tabll•hu1ent. l 

Charirrs on acl'onnt 
of Oovernmcnt Es-
tateit. • 

Land Regi•tratlon 

Partltlon 

Stl\mp 

Exclao 

, LleenH tax 

Eatabli1hment 
tiub-l>iYl8i.i•IHI. 

···{ 

Canongoe11 n.nd Sm·· 
veyorH .. 

Cha1omen aml Meuen­
irere. 

Teb11ll E1tabli1hment ... 

Establt11bment 

Do. 

Do. 

Preventive Oftleere 

Preventive ln11pectors 
and Darogahs. / 

Suddcr l'leru and Sl!r· 
vanta. 

1'i11Ulle17 Eatabllahment 

Circle ofllcera &J>d E1-
tabli1bment. 

Eetabliabmont 

. ' 
ProceH J9tabli1hment 

I Clerks and lervanta 

Roat E11tabtr.hmeot ... 

Apprai•lng Eatahllah­
ment. 

I Cutom• 

Preventive 
Hahrneut. 

... ~ 

E11port De1>41"lment 

Import 

Ca1hler'• 

Aocoont 

.... .. 
.. 

Mlscel\aneou1 Depart: 
m.,nt. 

Statistical Department 

\ Bondlng Eatabllabment 

Eol•b· { 

Inepe<?tore. 

Preventin Olll<'l'l'I. 

C:.lerke and •enanu. 

Doat Eetabllahm<'nt. - l \\'harr omcen and 
Wharf • Eetabll1h· Hrvant8' 

Dll'lll;,,. 
Boat E1tabllabmcnt. 

..... ""-····{ 
Intendant• • 

Clerk•. ll('nant• and 
guartlll. 

Jn11pt'etort1 and A111latan 
, h11111eoton. 

Clerktl, Moburln, .to, 

Stamp •n"rogRl1, l\fohnrlr, or 
n.ny e1labliAhntent for tho 
olo of 11t1unp11. 

Detective lnRpe..torl! and thL•ir 
pe<mR ,JI l:'amn, Un<·ca, Ruj.' 
11h11.h) e, a111t :l+ Po•rgunnuh,, 

Detet•ti\te J)&rogahs and their 
l>8(•1lll. 

C l'rks, "ohnrira and peons at 
the bt'ad ofllco. 

l>arognbs .. Mohurlra and ,peon• 
•t utber than the hl!ad.olilcit. 

Circle Qfficen, Moh"rlra ancl 
peun11. 

Head Clerk and Sherl1tadar, 
Muhurlr11, orderly peon11 and• 
11ervant... 

l'roce1111·!Xotvl'!rt1, 

-~'---= ..... ========"""'""'"""'"'"""""~-.,.,. ..... ,.,.,.~----~ ___,,_._ -
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Section., of .E.ttahlisAment.t-(continnecl .) 
·--=:::.- -

_____ .. 

l>rawlog Officer. Dl.'partml!llt or Offi<'o. 
1'1cctloni. Into which 
"""h b1H 11hould be 

div•ded.· 
What 11hou1'1 be lnc'luded in 

. caeh soot~,~· 

Collector 

Opl\UD Aaenl 

lnl1tnd 
.Hebar. 

C1U11.oma. 1 { 

I lnRpectora a11d Deputy 
I luapec1.Qrll. 

· Mooehrift'll 

Agent•• ti:11tabli•h· 
D&11Ut. 

j Kotrirust11, clerks. and 
Be• va.ute. 

Enirlish Department. 
~ 

Vernaeular .. 
j Godown •• 

I Evaporatory 41'Dil Labo­
ratory Department. 

I Fnotory Department. 

I Chea! ., 

Prl'u 

• Fire Drlgale. 

~tearn Saw }lill De11art· 
lnl'Ut. 

'freuury Department. 

1 ~dder Audit IJ<'p&rL· I t mont. • 
. I 
i Standard ComputiDJf I 
I l>cpartmeot. 
I I I Guard11. I 
I • 
'• . 
1 Vernaeula.r •• 

In"P"t"tor11 aud Deputy 1019-
ve•·t.n a. 

N. B -llo'l'tlO allowanoe to be 
•hP\lrn ,;eparately • 

Mtxn1hr1ff11. 

)\otepata0 clerk•. and peon•. 

f • to;niorliAh Department, 

' I 
n... • s h ...... •• Kot>'t" Etot•bla,.bmf'nt 

811b-1.19pat7 Oplum, • ". ""l~nly Agei~ .. "l' (each to be di11tinot.IJ,) 
&~11,. • f "·"tabb1hm11nt. ! 11hewn). 1 

I · f A ... istan~'• Efltablh1h- I 
' I ment (each to bu die- 1 I l t.1netl1 shewn). . I 
: 11 Engllab Department Clerk• and ••nant•. 

J I Vernaeular ,. Sherlatadarr Peehkar. Rooor4-
k~p4tr ana .ldohurira. 

I 
Commlulo»er . , , Commi1aion•• 

wdut. . , t:lt!rka and !Mlrv1&nt•. 
.. l l Provincial i:atublleh· Edueation and Local F1u1d 

' J11"9ni'oml mftuagcment gcnl"ral DU1'l1"~10eut uf 
of Wiu:da' estatelil. Warda' eatntt'tl. · 

Law OOlcel'R 

Dl1trlct or Addl.f j 

I E11tablishment for the C'll"rka and IM'rTants tor the 

... Establiabm~t Oovl'rument Pll!aden and tbelr 
I etitabli>lhment. 

t.Junal .J lldiie. l 
Judlfe'a or Addition· 

al Judp'11 Collrt. 

I Englit1b Bepartmcnt .• , Clerk~ and aervanta. 
I 

Vernacular .. 
T t1ui.latun 

Civil Court Ameen• 

! Pl'O<'e•it E11tabli11hment 
I 

~l\eriAt.adar, l'eshkar, lletlurd· 
keeper, 1.111d Mullurir•. 

Translator. 

Civil C'oun A~nA. 

: NaMr. Na1b-~aair. wrltf'lr anil 
peon•. 



. 
lV APPENDIX A.. ACCOlMTANT GENERAL'S CIRCULARS. 

Sertiona qf Establidmt11(1-(eontinued.) 

--~--=-:. ____ .: ·..:...-. ~~.: ... ____ -----..,,·-""·"""--""'-,--=-~---.,,.-·,.....,·""·-~-"'-'"'-,,----... ~-""'---~--

Drawing Oft11.oer. 

Di1trlct or Sob· 
Judge. 

Dl1trict J adre or 
A:1 U\IAMiff'. 

Depwtment or omcc. 

Sub-Judge"• 'ERtab-f 
1t1hment (eal'11 to 
b<- dl11tlnetl1 ~ht>Wll 
with the name of I 
the Sub-Judge). \.. 

>foon111ft"1 E11tab· ( 
liebmoQt (c.>a<'h to i 
be dl1t.inet1 y •hewn 
with the name of 
tho Moonllf.) ~ t 

Seotlon11. Into which 
eaeh bllJ 1hould be 

dividud. 

Establishment 

1•roce&1 Eetabllahment 

Establi1hmen t. 

Proccs11 F.etabll1hment 

lVhat. 1bonlcl bo Included In 
L'&C!h IOC'tiOD. , 

Sherh1ta4u, (;Jerks, )foh11rlrw 
nnd j'eona. 

Nazir and U.unner&. 

Sberl1ladar and Muburirw. 

Nulr, Nalb-~azlr• and ru11• 
nura. 

.I Uc!Se. Small 
f Ch•rk1and11enant1 ... 

Small Cao• Court... '4Sale AmeeDll. 

Clerk• null servaut1. 

Cau1e Court. 

I Criminal Court. 

If aglatrate o r 
Deputy Com· Cl H 
miaaluuer. rcult OUllC 

lfa11i1t.rate 
Chaplain. 

lhJut 

Pound• 

' Church 

Cemeter1 

Buperiutendtui of Jail 
Jail. 

B0Jr111trar OJ' 1'ub· Regi1tratJon 
Keiri•t•ar. 

toudent Poli 
1

.1•0Uce. 

I 
-- =-

l ProoeH Establlsbmont N azlr and runuer•. 

··{ 
Eogll1h Department "' Clerks and aervant1. • 
Voruacular De1,artu1ent Sberl11tadar, Rcconl-keeper. 

and Mohurir1. 
Houorary :'\lagl1trat.e•a 

E•tabllll1me11t. 

Procl'lll Eltabliah111eut KuDl&t'rl. 

EltabU11hment. 

Ditto. 

Ditto I 

DILto 

Dlttu 

Jailor1, A11l•tant Jail· 
or11, <;um11ouud~ra, Ac. 

Warder E1tabllllhu1cr.t. 

Serv1nt1. 

N. B.-Pu.1 and allow· 
a1101111 ol Civil Ho•1•ltul 
A1·i11tant Lo be drawu 
10 u. n1>arat.o bm. 
Warder E1tabU11J1ment: 

Moburlr aucl pound-keeper1. 

Cl9rk, obowkoedar, 1weeper. 
Ac. 

Burinl ground chowkeedara 
and ma1llu1. 

1Jegllllrar'11 E11labU11h- Clerkl, )le\1url11 nd Hr-
men L. van ts. 

Sub-ltcgl"trar'• E1tab­
lilll11ul'11t 1.-ach to be 
11eparatcly ahewll). 

OlBee ~1tabll1hment 

Wo11pltal l.stabliahment 
t l'aJ aud allowauo• ot 

Ho1Pltal Aa11bttant to 
bo rrrawn lu • *'parate 
bill). 

Ditto. 

• Clvrka, :M1.1hurir11 aud .enr.ota. 

ln1peutor1 • 
.,. ln1peoton of all gradet. 

Sub-loapeulora Sub· ln1peuwr1 of all gradll1. 

European Cou1lable1. 
-:-~ .... · 



APP.l!;.J.'llDIX A. ACCOUNTANT GENERAL-S CIRCULARS. v 

Sutions or Establislummta-(concluded.) 

- ---~ ------"""--=---= --·co-___;;o.=. _ _,=;.-=======--<=--== 

Drawlnlf OfficPr, Doparbnent or omce. 
SectlonR Into which 
eac!I bill should be 

dlvidf'd. 
What should be Included ln 

each section. 

DiRtriot RuporiD· 
tendeot or Police. 

Uilltrlot 
Police. 

E~ecutlve 

Head Constables 

Constable• 

llounted Conetable11. 

Fh:rd Boat Establish· 
ment. 

Good-conduct money. 

Head Con11tablea of all gradM. 

Constable. of all grades. 

I n • p Po t or o f Inspector of Schools Clerk• and sen ant• 
Schools. 

Clerk• and eerTanta. 

Education Cink. 
Set>retary, District 

Sc.-11001 Commit· 
tf>P, or Deputy 
ln11pcctor of 
Schools. 

Principal 

Brad Muter 

ClYll Surl'Oon •.• 

{ 
E11t.abll1hmcnt 

Dis•rlct Pchool Com-
mitteo. Deputy and Sub-In· 

apf!otor11. 

Colloge or Collt'glatc { 
School. 

(Gazetted om<-er11 are 
paid on BPparatc blll11.) 

Instructing etatr. 
(Gazettt'cl oftl.cel'll arc 

paid on 11t•parate bllls.)· 

Clerks a~d st>nant1. 

F!atabltahment p11yable 
from the l\loluclu li'und. 

8chooh•. F.nglls1l, Nor- Samo as Collegiate 
mal or Vernacular. School. 

l\lodlcal 

Va.ccloatlon 

{ 
... ( 

Compounder• and 
Dree11ers. 

Clllrka and Servant1 

inspect on 

Vacclnatore and ARsl•t· 
ants. 

Clerks an(l servants 

ln11tructive atafl' ... 
(<lazettcd officers 11.re 

paid on llOllllrate billa.) 

Clerks IUld peona. 

Clerks and peons. 

Aasl11tant Dt'monstrattir (•f 
Anatomy, ABBiatant Lecturer 
of Chomlstry. Stan· Sergeant, 
.tc. 

Medical School Clerks and seryanta ... WritPr, Taxldennlat, cutt<or, 
• rarw.b, peon, swec1>en, 

durwana. 

Native Medical Pupils PupilB under i!atractI.on only. 

{ 
Compounder• and 

Hoapital or Dl•1>en- Drcs111e1"11. 

aary • Clerks and •orvant .. 

lS'ative .Medical Pupils 

Lunatic Aaylum 

C o m p o u n d e r • and 
Dres11en. 

Orerae .... and Matrons. 

Pupl1a attaabl'd to Dl•J>•n­
aarie.. 

Clerk11, 11t1rvanta 
11uard1. 

and Aecounfant, C'lerk, eooks. 
bblateM,femalo-keepers, dur­
w&ne. dbobiea, &c. 

!M eteoNlogi.cal 1>4.1- Establishment ObHrvera,A1111labnt. Reportara, 
Clerk•, ancl aerTaab. • .1>arttncut. ____ ...__ -



Ti A PPENUIX n. AC(.!OtrN''rA;N'l' (; KNEJlAJ}S CIUCU"J.An~. 

Al~PEN.l>IX: H. 

R~gist~r.t qf Contin9e11,t Cha,.ge11 and tlle clasaificatiu'lt .dere.f:?f. 

Nt B.-A sepA.rate register must be opened for eACh of the department•, printed 
ill italics, with th@ detailed headhtgs in column 1, and tho ollfl.rgca of each 
department must be drawn in a 11epu.rato bill. 

Collectors' Departments 
Co1nmiaaioner . . . . 
Magistrates' Department" . 
Ju.dge11 . • . · • • • 
Small Co.use Courts . . . 

Detailed l>cadingp to be opened. 

• .. 
cor.r.ECTOR OH. DE- I 
PU'J'Y COM MIRSJON 1'~ It. i 

Lt111tl Jierentee Dt<parf.. 
111ent. 

Charges for remittance of 
ti-ea.sure within the dis­
trict. · 

Law charges 

Office or ground rents - ... 

INI>l~X. 

Page. 1 
vi ~ Jails . . 

:riv · 'Re11:il1tre.t.ion 
xv ~ Police . 

xviii : Educu.tion 
xix · Medical .. 

-- --- -- -_:,-_-_ ------= 

Pa.a-e. 
xx 

xxi 
., xx ii 

, xxHi 
xxiv 

Descriptiou of ehRrlleB to oo shewn wider each. 
' dPtailt1d hf'n.dh1g • 

All charge11 for remittance of treasu1·e within 
the district (state tbe d"te of rcmittunce, the 
a.mount remitted. the places to an_d from \Vhich 
the reUJittance is mude, and th~ descriptiun ot 
money rem,tted). 

Fee" to 1,JeaderR, cost of 11tamps and other charges 
in law snits ~n which OovPrnmeut if I\ party, 
except chiu·gcs connecteil with Jniup1·r Rtiits. 

-Oround rent and J1h·e of buiJ ingl' belonging t-0 
p1iv11te personA. ineluding ('.eRse11, ra.tel'I, an<l taxes 
on auch ground· and buildings if payable by 
Government. Charges on account of T<"nt 111u111t not 
be po.id \\ithout the previous 111at~etion of Chl\'e1·n-

' m(•nt, nor" 1·ent be pa.id by Cine 1fopnrtmont of 
Gove1·nrnent t.o a.11ot11cr. (Cite t.he No. and dat.o 
of Government. order in each case.) 

Petty constt·uction 
repKii·11, 

n.nd Charf{es for co11Rtr11ction oi lmildings ('011ti11g leu 
than 1,000 1·11pe<•s. for .1·cpn.ira of tixtnrc11 in builll­
ing11 £>rected by the Public \Vorks 1 )epu1·tment, t~x­
ce_pt rn th~e gcnernl i·epair of t.lJA buildings and for 
co1111tr~ctic.m and rcp1i.i1M of tewpo1·1u·y btti.ldinga. 

Compen,.ation for lnmls 
takt>n for publ it• pm•poses. 

Co11t of lnnd fm· Cou'l"t or Office com11onnd, &o., 
other than for siteM cif bui"li11gH to be vroolCod 
by the J>ublio W01·ks .IJopu.rtweatt. 



APPENDIX n. ACCOUNTAN'l' GENEltAL's CiltCULAU.S. vii 

Reguters ef Crmti11,qent Oltargea and tke rlaasifiralion t.here1Lf-(contin11ed.) 

Dotalled hcad1og• to, be opened. 

COI-'LECTOR Oft IH~-
PU'.ry COM MIS-
SION EU-continued . 

.Land Reve11,1ee Depart­
nzen.t-coutiuueJ. 

Section-writing 

Hot-weathe1· ehn.rgee 

Cold-weather charges 

Tour ehargt>s 

~crvioe telegrams 

Other office expt>u8flA 

Purchase 
tttuta. 

and 

PnrcLHe and 
fuiniture. 

repairs of 

Descrlphon of rharirr11 t'l he 11hewn undur o:wb • 
detailed heading. 

Charges for copying" manm1cl'ipt by piece-work 
(sta.te by whom copied, the number of words 
copied, the rate af which pa.id, and the number 
and date of Government order eanctiouing tho 
charge). 

'l'a.ttil's and water-pots (o.llowed in the Behar 
Brovince and Chota Nagpore Pnly), punkha­
llullers (number, rate, under. whom employed, 
and pciiod to be specified). punkhas, punk.ha.­
wheels, punkha-frills, rope'. ca11es, &c. 

In Darjeeling 01,1ly, where fuel and warm clothing 
a.l'e allowed. 

Hire of draught animals and carts (number, rate, 
u.nd p~riod to be specified) for conveyance of 
record11 and tents, ground. clearing, occasional 
moKKenger chnrge11, torches and oil, rope for 
birfding, and tent khalasies. 

Telegrams sent on public sel'Vice only. 

Allowance of Rweepers, cloth for bundles or dust.Pre 
. oiT for lighting Office, 'L'1·ea.~ury, 'l'reasury guard: 

room, &c. (number of lights and the pl~s 
lighted to he Rpecifiecl), superior binding of bodies 
for Cou1·t library (names of books to be stated), 
feed of Government cattle, of which the. number 
species (and height. in cases of elephants) to b~ 
spooifiod, fodde1· (articles, quantity, rrLte, &c. 
should be specified), and l>thor petty misoellaneq.us 
char.c~tt of an ordinary nature appt-rtaining to 
the 0B1co, such as conveyance of records to and 
from subordin1ttc. otlioes, n.nd conveyance of 
forms, stn.tionery, office furniture, &o., ohargea, 
of opening packlug ca!!!os, &c. 

·rents (st.ate the daUt on which thl'I old tent.I 
diKph1ced by tl.e now ont:>s \Verf" purohaRPd) n.nd 
tent.gear m~y be t~ken under tent ohlU'gt>s, 
inoluding repaiu of the same . 

.\.lmirabs, record shelvH, other than those pa:rable 
fron1 the record ~rant, tables, desk:1, t•h.lirs, oiook11, 
safes, trt•asure eheat11, &o., including reprure of 
the same. 



viii APPESDIX B. ACCOUNTANT GENERAL'S CiltCULARS. 

Regialer• of Oonfi119e11t Olrnr9es and tluJ claasifiraUon tker•qf-(oontinurd.) 

- --- -= =-
Detailed headings to be ~pencd. 

__,,..____ ---- - .. ----r-

COLLJ4X'TOR OH. JlE-
PUTY COl\fMIS-
SIQ..~Elt.-conlinued . 

.Laml Revenue Depa·l"l­
ment--conti nucd. 

Purchase of books 

De11criptlon of cbarget1 to be •hewn under each 
detnlled heading. 

Cost of law and other books, maps, publications, 
&c., other thun those p1i11ted Ly Government. 

N. B.-No l;>oo'ka can he~ pureha!l<'d except under the l!pectal 
sanction of Government in each (lllllO. 

Subscription to newspapers Subs<·ription tu any new111paper or periodical as 
sanctioned by Governmellt (cite the number and 
du.to of the order). 

Other miaccllo.neou, charges 

&rvice postage stRmp• 

C'liargt'• for tne 11ervil'e ef 
Revenru; p1"ore•ae11 :-

Ruh~rln·i~innul R11inhli1t'1. 
m,,.,, t 11, i. e., Sub- De pul;r/ 
Ooll6 . .-eor11, Cano119oe11, 
Chai11me1i, ~c. :-

Jlol-weathe1· cbargH 

Office expen~11 

M iHcellaneeu• 

8ervict> poatago stamps 

P<•tty con"trnction 
n•pJ.iJ'No 

... 

Lantern1.11, plalocks, scalcR, letter scales, badges, 
beltM, money-bags, &o., charges for issuing frO• 
clRmation and all other contingent charges o an 
extraordinary nature for wbich no separate head­
ing bas been preKoribed ; purchase money of 

, PatateR sold for arrea1·M of revenue; charges for 
advertisement of Rale of estatea • • 

Service postage stamps and pa.yments of postage 
on bearing lcttet'h and parcels. 

A 11 f'ontin~f'nt t"hn.tge111 of tho prbceAs-serving 
e11ta hlislnuent, i11cludij>g offioo expt>TIR«'S, •cm~t of 
peon11, ba.dge1.11, t"dnntry•111tationc>ry, po11tage charfres, 
WllJrf'B of 1mukh1t-puller11, cost of furniture, &c. 

AU contingont t"hal'gee of the sub-divisional eatab· 
Ii llh mc.m t. 

~----. ---~---...!"---""" 



APPENDIX B. ACCOUNTA:S'l' GENERAL'S CIRCULARS. ix 
• 

Regiater11 n.f" Oontin.qtmt Cllar!f~• ancl the clauijl,r.11tion tket'Rof-(con~inued.) 

- ---------

Detailed heading• to be opened. 

COLLECTOR OR DE. 
PUTY co:\f l\HS. 
SI ONER-continued. 

RtnJenut• Rl'rord-Room 
Chargea. 

Remuneration to c<?pyists ... 

Contingencies 

Ohorgea on account ef 
Goven1me1tt A'atatea. 

Qffice and ground·rent .. 
Pettv construction and re­

pairs. 

Contingencies 

Sen!ce postage stamps 

Land Re.qiatration 
Charge•. 

Contiqgcncies 

Partition Eata6tiahment: 

Contingencies 

E:roi1u Depm·tm~nf. 

U.ewn.rc.ls, 

Office and g•<mnd.rent 

r>eacriptlon or chargPa t~ bl" 1 hewn under each 
detailed heading . 

• 

RPmuneratiou to copyit1ts4lfor copying· old records. 
&c. 

Cost of ra<"kA, cloth for bundles, •kea·osine oil, &o., 
for the pr•ervation of old records. (The sane •. 
tion of the HoorJ. of Revenue to be cited iu ea.ch 
case.) 

All eontingeat l'hft.rges in connel'tion with eetates 
of \vhich the propriet1t.ry right is vested in 
Go$'ernment, nnd eda.tes in which Government 
has no proprictarJJ right, but of which the 
rental belongs fllr the time to Government. 
Stamps for koboolyuts to be shewn unddl· Con· 

. ting<•ncies. 

Any contingent charges incurred on account of the 
Rl•gistratiou Department. 

Any oontingPnt chn.r1fes incm·rod on account of tho 
Partition Elitflblishmt>nt. 

II 

Rewards to informers a.nd se1z1ng officers in cases 
of hn,.~h of exl"ise law when no fines are realizt'd. 
In l."ascs of brellch of opium )a.., the nnvarc.b 1u·a 
tal\eu umlt>r Opinm. 

8o.1113 as uudt>r I~and Revenud', excep' t>hat the 
sanction of the Uoal'd of Revenue is sufficient for 
1111d1 }10.y1nt>uh. (Ci~ tho No.. and date of 
order m each caRc.) 



X APPl'!NDIX- Il. ACCOUNTAN"T GBNFJUAL'S CIRCUI~ARS. 

Dt1t11.llod heading• io ha opo11rd. 

COJ.T.ECTOR OR JlE-
PUTY COMlllS-
SIONEH.-cont.in·ued . 

./!."rcise /Jeparlme11,t. 
continue<l. 

Cost Df lands 

P..-t.t_,. construction and 're­
pa.ir1J. 

Hot weath~r chargPR 

Tour cl1argt!ls 

Ot.Ler offi~e expenReR 

rnr(·hat'IC and repairs of 
t..fnbi. 

Purclut.l'le and repairs of 
iumiture. 

Service. postage stamps 

Other misccllaneouR charges 

Licenae 1a.x I)epartment. 

Office expE"nHa 

Miacellaneoua 

Service postage etn.mpa .... 

Office and ground-1·e!1t 

Petty conBtruction and ro­
pai r•. 

llot wenther ehararea 

!J'our ch1uge• 

~ervioo telegrao1I 

... 

-=~-

Del¥.'riptlon of c-hRrg.l& to bo Rhewn undor Heh 
detailed bl'adlng. 

-------,. -------- .. --.......---- -------

Same ns Land Uevenue. 

Sarne AA J,.a11d Rf'venuo, inolmliug chargP.11 for 
<'onveyo.noo of excise opium; clungce fo1· bring­
ing oonntry spirit, &c .• round in excess of the 
qwrntity shewn ii1 vendor's account. 

} Same 111!1 Laud Ul'vemie. 

So.me aa Land Rt,,·euue. 



APPBSDIX Jl. ACCOUN'l:.r.\.NT. GENERAL'S CIRCULA.R8. 

I 
flPllUlf'll ill'AUllll:'" l•> hf' "JI' ll<'r1 I 

I 
COJ,T,EC'l'OU OH l>R-1 

PTTTY <'O:'IT:\1IS-
8J ON :EH-co11ti11ued. 

Cusl"-nnR I )pparlment­
<>out inucu. 

Ot hnr office t''\. }Jefli.P<; ··• I ) 
Puu!]i.l .. P 1tnd repaii... 

0

off 
1
,

1 

l 
tents • . 

Purclins(l 1m<l ri>pa.irA 

p,~:::~::·:; book. 1 I 
Ot hrr mtt-C't'llan1•1111" c~1argeE-lj 

I 
l111a1l1l C11slm1U1 ]J,•pnrf.-

111 en I, II e /1ii 1·. 

Hot Wl•nther charges. 

Other office f'>.. JlC'llbCI' 

P111·chrt<-<' 
h-llt#i 

nud 1 t>p1urs of 

... I r 
Purch:u.C' nud rt>p\ir'I of fur- 1

1

' 

111tu1 e. 

Ot hc.>r 111ifloL•l11rnt><mK chargt'"'! J 
Sen·ico po ... t:ige 8tamps ••• 

I 
' 

Salt 1J,.pa r/111 t•nl. 

Hot wel\t hu1 churg-<"< 1 

Tour rJu~rges 

Other office expenar<.1 
• 

Pur<!ha.lio nnd rl'pairs 
tents. 

Purohiise and rt~pa1r,. 
furnilurt•. 

I 

I 
of I 

I 

of! I IJ 

ll~HI rlf•llOll or t har.rr .._to tw 11h.,Wn UhtJ<'r P&cb 
cl Pt ul< J lu 11[111 g 

--- --- -----

Samo 1tF1 Land Re,·rnne. 

Same o.a J .. nn<l U.ew•,nue. 



.. 
•XU APPENDIX n. ACCOUNTANT GENERAJ ... 's CIRCULARS • 

Regiater1t of Contingent Charges and the claRsification tkerenf--(continued.) 

--~. -=-=-=-======--.. 
Detailed headmp to be opened. Det1criptlou of «'ha.rife• to be shewn under each 

detailed beading. 

COLJAECTOR OR Ofij. 
PUTY COM .l\US-
~IONEH--eontinul.'d. 

Salt Department-
• contiuu~d. 

Other misecllaneouR charges 1 

Office and ground-rent 

R<>wa.rds to informeris 

Petty construction and 1-e­
pairs. 

St>rvice postage stamps 

M iecellaneoua 

11'arda Department. 

Contingencies 

Postage stamps 

Stamp Department. 

Other office expeuses 

I 
Sp.me as Land Rc.>venue. 

J 

Contingent charges, including cost of stationery. 

Cost of pos~e stamps on correspondence rolatin~ 
to estates under the management of the Court of 
\Va.rds. 

. 
Charges for opening packing cases, and other potty 

cha1·ge11. 

Purchase aml repair 
furniture. 

of CORt of almirah11, ohests, &o., for keeping atamp• 
of all kind11, including repairit al, the same. 

Other nuecellaneo .. u11 charges Charges for conveyance of stamp!!, including post- .. 
age and tt>legmph eto.mps anc.l plo.iu pa.per ueed 
for court-fees stamps. 

Pauper 8uit1J. 

Ei'eea to pleaders in pauper 
suits. 

J4'ces to pleader" anrl otht>r. chn.Tge• for rel'Overy of 
court fot>a in pauper suitM, including the pol'cent­
age and re'!a1·d11 ptLid for tho recovery of such 
fees . 

. ~--= -c;-- - --~ 



Al•t•ENDlX n. ACCOUNTANT GENEltAL.$ CIRCULARS. Xlll 

Re,qisters of Contingent Onar(/68 and the clas.,ijication tkereef-(cout.inued.) 

I 

Detailed headlog11 to be opened. 

. -=- -=----- _---====:....=.. -=-=- .::---· - -

Dcacription of l'ht1.rgc11 to be 11hcwn nuder each 
dtotu.llcd hl'Rdiug, 

- -- - --- - ------ . ----- -----
COLI~lt~OTOR Oli PE-

PUTY COMl\US-
SlONER-continued. 

Remittance '!./ T1·ea.yuri... 
he!Jotid the JJiatrict. -

Charge for remittance of 
t1·cwmre. 

Munioipo.l rateR and fa.xe11 
oli 0-uvermueut buildings 

Stationer!I and Pri1iti.,,g.1 

Chargt>s for remjttance of treasure from one Dis­
trict 'I1roallnry to anotbt·r, including l 'ost Office 
cbllrgcs aud rl"1itiMtration fees for despnt.ching 
currency note11, charges· for packini.r, opening, 
and conveying gold and Rilver coins, travelling 
expenses of potdl\rs (11tate the rate u.nd t.be 
period for 'vhioh paid) RC<.'Ompanying remit­
tances, i. e., all chargeit on account of the remit­
tn nce till it is included in the Ca&l& .Balance of the 
Trea~nry. (Date of remittance, amount and de­
s,cription of money remitted and the treasury to 
which remittt>d .to be stated.) _ 

Ii.. B.-ChurA'e& on Micount of copper c1JiU11 within or without 
'ho dis1rlct. arc Mint c1'arge•, And therefore 1hould be drawn 
lo separate bllla. 

Cesl"leH, rates o.ml taxo. on all GovE'rnment land~. and 
buildings, other than those belonging tot l1e Po~tu.l, 
'l'el .. ~raph, anti I rrigntion Dep:u·tment, or to L>is-

• trict Hou.d Fund. (Tl.at> buildiug 11.ud the period 
for w.hich paid to be statl•d.) 

Cunutry stationery ~·· Cost of sfationer.v locally \lur"hnst'd, •including 
charges fc.>r "°rJiuary bindmg of office bookH, 
registeN, &c. 

Bills admittt•d withou't: countersignature, as E'l\ch 
otlfoer has a. monthly fixed alloway.ce from which 
chn.i·gf's for the following article111 mnKt b~ met;­
~lue, pn.11te, thre1LQ.. talc for uative colours, lac for 
8('ali11g, country pons, country envelopol', i·epair­
iug soissors, &c., pins and needles, twine, snnd, 
J>nunce, sand \>?ts.l pounce bags, vint'ga.r. oil 
for st-ampic. 011 101· sta.mpin8 and sharpening 
knives, stnmpina- inkstand. stamping iuk, 
country ink, country pa.per of all kindtt. But 
the inu"ChaAt', out of the allowance, of peon book~, 
ink and pencil era111e1·s, ipk glussu~, ink of various 
colourM, pens, writing padM, gum bottles, &c., ilJ 
sti ictly prohibited. 

Pl'inting at private Presses All charges fo1· printing at p1·ivate Prent's, whiob 
111m1t not be inoum~d without the sauotion of 
Govormnout. 

---------



xiv APPE1JDIX n .... ACCOUNTANT GENEUAl}s CIRCUJ,A.RS. 

CO:\Dl TSSIONER. 

General l~cpartme1Zt, , 

Office And ~onnd-rcnt 

Petty ooni.trnction and r£1-
p11'ir<1. 

S('l'tiOtMvriting 

Hot wt>ather .. 11arge11 
' 
Tuur cl1ar~<'!I . 

Other office M}~11Rl'8 

Purcb.uo." an<l !"4•}1airH of t<'nh 

Pnrrhn"''' &ml 11·p ti1-<1 of 
furnitUTI'. 

PnrnbaBf! of book" 

Suh•wri('tion to llCW!\p:L}Jf'r· 

Ser.vice postage aturnp" ••• 

Pt-ovincial R.~tribl i<tli. men f. 

Office e:rperi,.<'s 

.al isoollan.-01111 

Statione> y a11d P1 ; 11 tiu!J. 

Country >1t.i.tionery 

ll'ard11 /Jcparlment. 

Contingoncie~ 

Poatagc- atA.mpi; 

.. 

H1•11cr1ption of l'harll'elll 'n br Mhow11 under each 
d1•l111lod h1•a<l111g 

........ -- -..-



APPENDIX B. ACCOUNTANT GENEilAl.:S CIUCUJ ... SRS. XV 

Regi.ater8 of IJontinge!l.t Charges aud the claui.fication iherc~-(continued.) 

- --... ~~ -===- --- - -~- -=~ ~ 

D tailed headjno 00 be open~d - I>et1criptiou of charitcs to be.11he,;n under each e • ..,.., • detailed hetuhng. 

------ ----------

MAOISTRATE OR DE­
PU'l'Y COMM ISSI ON ER. 1 

! 

I 
Fees to pleaders in Crimi- Ft>ei; to pleadPrR in criminal ca.MA. The plead~n· 
~na~caaes bills for such ff'es shoidd be couutt•rsigned by the 

Uecc01im1.ncer for Legu.l Affaii-s bcfo1·0 payment. 

Crim yal Department. 

Office and ground-rent 

Petty construction aud re­
pairs. 

. 
Diet aml Rol\ll money tu 

witnessoa. 

Process ft,eA ad va.nCf'd unde1· 
H. H. Circnlru· No 48, 
dated 27th October 1874. 

Section-writing 

Hot weather chugcs 

Cold wen.the• charges 

Tour charges 

Service telegrams 

.... 

Other office expenses 

Purchase and repnirs of 
tent.... 

PurohnRe and repairs of 
furuiturP. 

Pnrohaae of books 

Subticri1>tiou to uewspnpcri:; ' 

J Some as Land Revenue. 

Oiet and travelling expcnfles 0£ all witnettlK'fll, 
including Government servants attending Crimi­
nal Courts. lu e1u1eH of Govenunent serva.n"ta, 

. stn.te nttrues, designation, rate, •and distauce 
h-avelled. 

For rule~, see B. G. Ciroula.r N.o. 24, dated 12th 
April 1877. 

Proecfls fePs pa.i<l in cases in which the complainants 
are paupe1·• and the amount jg irrecoverable. 

Sa.nae M I .. au~ Reveuuo. 



xvi APPENUIX n. ACCOUN'l'AN'l' GJ;;NNRAt.'s CIRCULAH.S. 

Detailed hcadinJI'• to be opened. 

MAGISTRA'l'~~ OR DE-
i' UT Y COl\1 MIS-
SION ER-eontinucd. 

Criminal Dt>partment­
contiuucd. 

Other miscellaneous cl1argeos 

Service telegrams 

Ser.vice of Cnmioal Pl"O· 
cessP.t'I. 

Contingencies 

P011,nrl.t. 

l>t's•·rl1>tiou or c•harges to bo •hewn und"r eaob 
detall .. d headlug. 

-------------

Lnnterns, pa.•llockA, le~ter S('A)('s, ~adgcR, beJt'!ol, &c., 
charg~s for . execution of pr1sonurs, whipping 
matl"'r1als. tnanjtlt-1'1, .le. ; ct1ct and bo11pit.a.l ex­
~11Ne:>1 fo_r tre1~tn~ent of wounded 11en11tins, con­
nect~d with c1·1m10al 01t11e.i; conveyance of dou.d 
bodies brought for post morft:,m examination cost 
of sending to their homes; lunutics disch1ugcd 'from 
Asylums; coutmgent cha1"J.."t'S of .:Uu.l(istrate's he.­
juts, e'ltcepting expenses for dieting pri11one1•s thl"'rc­
in and other contingent charges ofu.11 extraordinary 
nature for which no scptuttte heading has been 
p1·escribed. 

Same as J,1Lnd Revenue. 

Cohtingencies and miscella.- Cost of stl\tionery and other expenHes. 
neou11. 

l'ettv constrUction and re· Charges foa· conl'ltruction and repairs of pouud8 • 

pU:irs. 

Circ1tit llou8t!. 

Pur£hat1e anil repaifl'I of 
furniture. 

Weeding and clearing 
garden. 

Petty construction and 
repairs. 

Groun3-rent ... 

Otl1er miscellaneous charge-a 

l~ccle1i atttical. 

ChRrgeR for clearing burial 
grouud. 
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Registers of Contingent Cliargea ancl tlie claaaiji,ration tliereef-(continned.) 

= ~~~~~~~-

Detailed headings to be opeo:d. I 

MAGISTRATE OR DE-
p U 'l' Y. COMMIS-
SIONER-continued. 

Stationery and Printing. 

Country stationery 

Printing at private Presses 

Miacellaneous Chargea. 

Maintenance of strangers 
and indigent persons. 

Diet to insane persons 

Support of pilgrims 

Burial of paupers 

========= - -··-
Description of charges to bo shewn under each 

detailed headlog, 

lsame as Land Revenue. 

Charges for burying and burning of dead bodies. 

Charges on ae<.'Ount of ship- Charges for supporting shipwrecked nativo crews 
w1·ecked mariners. of vessels under British colors. 

Rew:u·ds for dosti·uction of Rewards for killing tigers, leopards, bears, hyenas, 
wild animals. rhinoceros. buffaloes, wolves, alligators, &c. 

(Number, kind, and rate to be stated.) 

Rewards for destruction of Rewn.rds for killing cobras, keraits and daboias. 
venomous snakes. (Number, kind, and rate to be stated.) 

SubsisU>noe allowance to 
Europpan vagrants. 

Charges for depo1·tiug vo.­
g1·a11ts. 

Kho1·as:-..in and other va­
grants. 

Misoolh\ucous So.sseram Bath establishment, Demagiri Ba.zBL' 

Ferries. 

Contingencies 

Maintenu.ncc of fonios 

Petty construction 
repah·11, 

and 

establishment in Chittagong, and charges fol· 
which special beadings have uut been providl.'<l. 
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R~gi•fPra of Oon'fingmt Charg•11 and tlie t'ltUsYJctttion th~of-(continued.) 

""="""'oc=-===========--====·-=-=-=-=-=-=-=========-===========================-= 
llet.alled beadings to be openf>d. 

DISTRICT JtJDGE. 

Ci1Jit Courta. 

Office and ground-rent 

Petty construction and 
repairs. 

Diet anil travelling expenses 
to witnesses. 

Cost of land 

Hot weather charges 

Tour charges 

Service telegra.ms 

o ... ther office expenses. 

Purchase and repairs of 
tents. 

Purchase and repairs of 
furniture. 

Purcbase of booke 

Subscription to newspapers 

Deeerlptton of l'hal'tl'o• to be •hewn under each 
detailed hoadinlf. 

l Same •• Land lleYenoe. 

Same A.If under the Magi1trate. 

Same aa Land Revenue. 

Other miscellaneous charges Lo.nterns, padlocks, letter een.101, seal11, bn.dges, 
belts, &e., charges for sening p1·occet1e1 of the 
High Court, ard other contingent charges of 
an extraordinary nature for which no 1epa1·ate 
heading has boon presoribed. 

Servi re po1tage a tam pa • • . Same aa Land Revenue. 

Service of Processes :-

Contingenciea 

Pleaderahip Examination1:-

Contingencie" for conduct- Purcl11uc of Rto.tionory and other cbargea for the 
in~ e::mminn.tion. examination. 

-- ------~~-
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R~gistors of Oon.tin.'ltmt Cliarge1t and tli• oltuffftC'ation. lhereqf'-(continued.) 

De'8.llod btiadinga to be opened. 

DISTRICT JUDGE-con­
tinued. 

Printing and Stationer!/. 

Printing nt private Presses l 
Country stationery 

JUDOE, SMALL CAUSE 
COUH.T. 

Court. 

Office and ground-rent 

Petty construction and re­
pairs. 

Hot weather charges 

Service telegrams 

Tour charges 

Othe1· office expenses ... 
Purchase and repairs of 

tents. 

Purchase a.nd repairs of 
furniture. 

Pureh&.l!le of books ... 
Subscription to newspnpors 

Other miscellaneous charges 

Service postage stamps 

ProoeH-serviog Establish­
ment:-

Con tingenoies 

Printing an.d Statione'"!J. 

Printing at private Presses 

Country stationery 

Descriptlon of chnrtrt>n to be 11hewn under each 
detailed heading. 

Same as Land Revenue. 

Samo as Laud Revenue. 

. = -------==;;;._ 
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Register• of Contingent Ckargea and tke <'la.~iftcati"on tliereof--(continucd.) 

Oct.ailed head\ngs to be opa1cd. 

SUPERINTENDENT OF 
JAIL. 

Jail. 
Purchase of reserve stores 

of grain. 

nations 

Clothing and bedding 

DeacrlpUon of charircs to bo shown undor each 
detailed heading. 

Stores of grain purchased under Bp!)cial sanction 
of Government. (Cite No. ana date of order.) 

Diet of prisonerR, including charges connected 
with their sustenance, such ns the cost of fuel, 
cooking utensils, &c. 

Not.r.-The word "prl11onera •• Includes revenue, excfac and 
opium defaulters In jail. 

Clothing and bedding supplied to prisoners, with 
the exception of those purchased solely for hos­
pital use. 

rett.y construction 
t>airs. 

and re- Same as Land Revenue. 

Hospital charges 

Co!llt of land ••• 

Moving prisonere 

Trel\d-mills, cranks, &c. 

Office and ground-rent 

Service telegrams 

... 

Other office expenses 

Purchase and repairs of 
furniture. 

Purchase of hook11 ••• 
Other miscellaneous charges 

w - .. 

All diet of prisonera in hospital, including extra 
expense• tncurrt•d for sick diet, coMt of bazar 
medicines, and articles required for hospital, R.lso 
clothing and furniture for use, especially in 
hospital. 

Same a.s Land Revenue. 

Charges for transferring prisoners from one jail to 
another 'or from the subsidiary to tho district 
jail. 

Purchase, conveyance, &c., of tl•ead-mills, cranks, &c. 

}same as Land Revenue. 

Cost of Rtationery and other office expenses. 

~Same ae Land :Revenue. 

Lanterns, padlocks, scales, badge11, belts, diet. of 
defonda.nta in the custody of police, cooking 
utenMils, keep of prisoners' children, reward fin· 
appreht-nsion of esoopt>d prisonerH, burning or 
burying of decco.Med prisoners, purclmse anti 
repairs of fetter ... , fcttoriug prisonel'f!, razon and 
gaiters, &c., gratuity to released {Jrisoner- (para­
graphs 356, 432 of Jo.ii Code) d1et..monoy, rail­
way-fare, or boat-hire (paragraphs 514, Jail Code), 
maintenance (pnr&J..'TU}'h 515, .Jani Code), or 
clothing on release (purag1·0.ph 523, Jail Code). 

- --=.... - -=-- -- . ---
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Re9iatera of Contin9ent Ckarges and tke claa.fijlcation tJiereef:-(continued.) 

Detailed beadings to ho opened. 

SUPERIN1'ENO.ENT· OF\ 
J Al L-continued ..... 

Jail-continued. 

Service postage stamps 

Jail Manufacture. 

Purchase of raw materials 
and &tores. 

Dcacrlption of <'harll'os to bo 11hewn under eacb 
detailed hcaditlJC'. 

Same as Land Revenue. 

N. B.-Bubllidiary Jail cluugea 11hould be drawn In RpaTate 
bill•. 

Purchase of raw materials and stores for manu­
facture. 

Rcnhi and compensation of Rent and compensation of lands for jail garden. 
lands. 

Tools and plant 

UEGISTUAR or SUB­
UEGISTUAR . . 

Rrgiatration 1Jeparl­
ment. 

Purch&8e of any implement, tools, &c., for manu­
facture. 

Office a.n<l houMe-1·,.nt 

p;.tty construction 
repairs. 

.:~ J Same ae Lond Revenue. 

I 

Section-writing S"me tt.11 I~and Revenue, but tht'! R&nction of the 
lm1pector General, &gistration l><.•partment, is 
sufficient and paid on bills countersigned by him. 

Hot weather chargc111 l 
Tour charges ... 

Other office exptmses 

Purchase and repairs of 
tents. 

Same as Land Revenue, excepting that the cost 
of counta·y stationery should be claHified a» 
office expenses. 

PurchaAe a.nd 
fm·niture. 

repairs of 

Other mi&c-ellancous chBrgPs 

Service postagr etn.mps 

Pureliaa~ ef PulJ!icationa. 

Cost of hooks under Act Dooks and publications purchased under 
XXV of 1867. of 1867• Act XXV 

- --------"------- ---~---
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Registers ef Oontingl'nt ('!"ltl'lr,<Jrs and tlitJ cla11si.floalion tJitJreq,f-(contin11ed.) 

-~-=:--::--~-~-=--==- -'= ---------=----=- - ~--~----- ---

Def.Ailed headings to be- orienod. Deecription of charp:l'R to bo 11bown under each 
detailed beading. 

J>ISTIUCT SUPERIN­
Tl<~NUJ4..:NT O~' POLICE. 

A':reer1.fiV6 Polfoe. 

Purchase nnd repairs of Purohn.se and petty repairs of arms. 
arrus. 

Purchase and repairs of Purchase and 1-epairs of accoutremonta. 
accoutrements. 

Purchase of clothing Cost of clothing, refunds of clotl1ing money to mon 
dischnrged, cash paymonts to wen wbo do not 
require clothing. 

Compensation for lands Same as J.,and Revenue. 
taken for Police build-
ings. 

Boats, elephants and mulos Boat estnblielnnent (number, rate and period t.o be 
specifit.od), foed (artieleH, quantity and rat" to be 
Spl"Cifica) and ke<lp or litre of e1epl1ants (numL«>r 
and height to be specified), feed of Go,·ernment 
catt]e (numl.ier, · species, &c., to be specified) 
purchaso and repairs of boats, and stores. 

Petty rcpllin up to Il11. 
1,000. 

Petty construction up lo 
Rs. 1,000. 

Rewards to informers 

} Same aa Land Re,·enue. 

Rewards for approhcnsion of criminals and for 
intcllige11ce leading to the discovery of <"rimE's, 
whether paid to police officers or others; also 
rewn.rds to pplice ofllcen for good conduct dis­
}'h~ycd in tlie prosecution of enquii'ies, or tho 
apprcht'n&ion of o.ffonders, t•xcept rewards }laid fm 
the tt.pp:N'ohension 0£ prisoncl"S Pscapiug from 
~ails, in wbic·h ca&e the amount.at ahoulJ Lo da·awn 
m the jail bills. 

I U.ewanls up to HtJ. 50 in t'ach ease can be offered 
Ly the lJistrict Superiutemlent of Police, froln 
HK. 60 to Uti. 200 by the )lagistrntc•1 and from 

J 
Rti. 200 to Us. GOO by the Commissioner or by the 
Iusp<'.ctor U.-neritl of Pulice. Whou larger rownrde 

· t.h1m what the District. Supcrinteudent can tianc­
tion are paid, cite the l'oliue Oazotte in which tboy 
ar6 uolificd. • 

Uenb Same as Land Ucvenue. 

OU for lighting 1i1tatio11 
11ou•e•. 
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RB.,qistera of Coati119tm.t Cliargca and tAe elaHiji.cation t.liereef-(continued.) 

-=========-=-==--=-~-:-====~n==-============t:============--

J\otallod headlng11 tn be oponod. 

DISTRICT SUPD'l'. OJ!, 
POLIC.E-continuod . 

.&ecutive ~olice-oon-
tin ucd. 

Hot weather charges 

Tour charges ••• 

Service telegraius 

Other office expense~ 

Purchase and repaini of 
tents. 

PurchaAe and repall's of 
furniture. 

Purchase of buoks .. 
Subscription to newspapea"S 

Other miscella.neous charges 

. 
Ben-ice postal;'e stamps ••. 

Special Poliee. 

Do110rlptlon of chargea to bo shown under each 
dtttaifod heading. 

Same as Land Revenue, excepting that tho coat 
\ of statione1-y should be cla1.1aified as office 

expen1:1es. 

Lanterns, padlocks, scales, hand cutftt, esoort8, diet, 
blankets, &c., of approvers ; and l>az1.u medicinua • 

Same a.a Land Revenue. 

Offioo expenses and miscel- Contingf'nt cl1argeM of the Special Police under 
laueous. sections 13, 14 and 15 of Act V uf 1861. 

PRINCIPAL OF 
COLLEGE or HEAD 

MASTER OF SCHOOL. 

School or Cl>llege. 
Hot wca.Lher charges 

Other office expcnacs 

Purobaso aud repaiaa of 
furniture. 

Subscription to newspape1·s 

Other misoellat1eous charges 

Houpe-rent 

Library allowances 

&rvioe postage stamps 

Prazes 

Printing at 11rivate P1°t'S8t1a 

Same aa Land Revenu'1, excepting that thf' cOt'lt 
of English a.ml country stalione1·y should bu 
clat1&itied ae office expenaes, and that Europt•&u 
aud American pubhcations can be purcbaired 
from the School Book Society. 
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Registera qf Contingent Cllargea antl the l'laaaifieation thereef-(concluded.) 

Detailed headings to bo open~d. 

-...----- -- ·---
I o 

CIVIL SURGEON. 

Medical or Vaccine 
Department. 

Country medicines ... 

Hot or cold weather charges 

Other office e:1:pen1ea ... 
Purchase and repairs of 

furniture. 

Other miscellaneous charges 

Service postage stamps 

·=== 
Dcecriptlon of charge11 to be shewn under each 

detailed hcadinir. 

Bazar medicines purchaeed by Civil Surgeons of 
Dacca aud Patna. 

Same as Land Revenue. 

Diet of patients, clothing, Diet and clothing of in-door patient.. 
&c . 

• 
Hospital or Lunatic 

Aa§lum. 

Country medicines 

JWntM of buildings 

PPtty construction 
repairs 

Cost of land 

Hot weatbE>r charges 

and 

... 

.,. 
Other office expenses 

Purchase and napair11 of 
furniture. 

Other miscellaneous charges 

Purcliase of raw materials 
for tho Lunatic Asylum. 

Service postage sta.mpa ... 

Same aa above. 
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APPENDIX C. 

Statement aleewing b.'I/ whom tlze !Jilla of tAe Education Department 
alto1eld b1J ai911,etl and C91mteraigned. · 

Nature of charge. 

J:.-Direotion. 

Pa7 of Director 

Head AeBlatant 

Travelling cbargoa 

Esta.bliahment 

ConUngenciea 

District School Committee . . 
Pa.7 of Clerk 

Contingencies 

II.-I:n11peotion. 

(a) Inspector& and Anlllt.a.nt ln•J!ecton--
' 
Pay 

1';atabllsbment ... 

Travelllng charge• 

Contingencies 

(6) Pay or Deputy Jnapecton, Bub-In1pootora, 
and Establlshdumt ... ... 

Travelling allowance 

Continirenclea (1) 

III.-Collesea and Collegiate Schools. 

Bill to be drawn b7 
To be oounterelgned 

before pal.ment of the 
bill b7 

Director of Public J N 
> In•Lructlon. one. 

) 

}
Maglatrete or Secre­

tary of the District 
School CommiU.ee. 

I) 

Nooe. 

Circle Inspector. 

>Inspector or Ae11i11tant } None. 
ln•pect.or. 

1 Deputy Inspector. 

J 

} DireC't.or of Publlo 
. luatructiun. 

None. 

} Circle ID•~clor. 

Balarlee of Omcers ... •. . OIBcen them•elve• ... None. 

lour grlAde•) und Establl•hment. 
Salarlos of TeACbel'tl f escept of tho tlrat l 

Prlnolpal of the Col· 
Contlngenciea ... ... .. loge. 

Llbr&rJ' aud Prize Allowa.noea 

IV .-College11-4'J!peoial-Enaineering. 

(Same aa Colleges and Collegiate Bohoola.) 

V.-IIlgh Sohoola. 

(Same •• College• and Colleirlate School•.) 

None. 

} Director of Publlo 
In11t.ru11tiW1. 

~---~~·========:-==-=====:==---===========-===-~,-======:=-:=================== 

(1) R11. 100 a yea.r allowed ln .a11h dlatrlort for oontinireocle11 of the l>eputy ln•pe.:tor aud W. 
auburlll11at11 l:Jub-lu11pecturo1, 
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Staf~me11t 11'1.e1dt1g b.v rolwm tlle !Jilu q:f flle Erlt1,catio1i Depa1·tme1tt 
ahuul1l be a;guerl awl couufe1·aignetl-((•oucluded.) 

i ..;,,,, - ;fl;: - - ---.-.:.·-=========="'=-ic:==========~"'-''-"=-'=:;==i;::i=-'=" 

Nature ot charge, 

VJ:.-Dlatriot or Zillah Bohoole. 

1'11oy of Teacherii aud E11ta.bll•hment. 

Contlngenoie• ... · 

Library a.nd PriH Allowaucem 

VII.-M:adrleeahe. (1) 

VIII.-N ormal Bohoole. 

Pav of Establi11tn11ent. 

Contingeociea 

IX.-Teohnloal Sohoola. 

tBame as Normal Sohoola.) 

:X.-Verna.ou1a.r dohoola. 

Pay of Teachers ... 

Contiugenci1111 

XI.-Grant-ln-a.id Bohoole. ... 

Dill to be drawn by 

1 
J 

} 

Head Master 
Schools. , 

HPad Master 
8ohool1. 

'l'o be 0011ultorsl11ned • 
borore ravn1cnt of tho 

bill by 

or None. 

}ctrole Inspector. 

of None. 

Circle rnaptc:tor. 

l Head Ma.oitor or }circle ln.11peotor. 
l School•. 

S.nrt'tary or ~aoh 
8cbuol. l 

X.XI.-Oirole Fuhd Schools (2) 
, S Circle Iuep1u.:t.or. 

'•• l l>oJ>Uty 1 nepnotnn or 
\ 8ub-h1Kpeuton of 

XIll.-Primar::v Schools 

XV.-Jllxam.inationa. 

(a) Normal 8choole 

(6) Vernacular and Mlnor8oholarehlpe •.• 

(o) 8urvoy and other epeolal Eumluatloa.e 

:XVJ:.-Scholarehipe. 

----

Senior and .J unlor ... 

Middle Encllah 

)fiddle Veruacmlar ... 

Lo" er Vernacular ..• 

Primary 

. 8uhools. • Mac.Wt.rat."· 

1 
'Circle ln•poctor. 
I 
J 

])(..., .. tor nt Pu'blle 
lu11truction. 

or Jll'aii M1111ton of No'Qe. {
Prln<'IJ>al• of College• } 

High Sch~l11. 

l Hoad MutPr or Secro· 5 taQ to 8.:bool. 

' (11 In Col<-ut.ta to be treated Ull.e Collegea and CoUeglate Soboole, and at ol bl!r St111.1uoe 1111 .. 
Dlatrlot •Ad Zillah 8<'hoole. 

Cllll 'l"he l'llJ' IJUla of tf1e11e ecboole 11houli1 bo treat.ed iJa re&"ard to LoaH Stntoanant, f:lurvioe 
&uk oic:., lili.u oLher Ji:atablJ11bmeut UIJl1 •• 
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APPENDIX D. 

List of Local Fund1. 

Name of Fund. 
Drawn on 
by nm or 
Cheque. 

Billa or Cheques to be 1laned by 

CLASS 1.-Fuuds of which the transactions are confined to one 
district-

1. Dietrict Road Fund• (one tor eaob 
district.) 

t. Dietrlct Post Fll'nd (one t'or e&ch dh1trlct) 
8. Governml'nt E1ta.tca Improvement 

Fund (one Cor eauh district.) 
'· Muulcipal ••uncl1t (one for each Muul­

olpa.lity or Uruon.) 

II. Cantonment Funds Cone for each 
Cantonment. 

G. lloepital Port Duc11 {Accountant Gon-
vral.) · 

7. Hindu Colleire I Accountant General) .. 
8. MozulTerpore School Fund (Mozulfer· 

pore,) 
9. llehari J,all Mukharjee'a Fludowmout 

(Hooghly.) 
10. Pro111mnath hay Fund ( RB.l•habye.): 
11. Mirzn Mahomod lioeeyn'a l:ndowment 

(Purneo.h.) • 
IS. Ann11chntlrn F11nd (Cutta<'k) ... 
IS . .Bala sore Pilgrim Hoeplto.l I Daloaore) 
H. Shah Hunwarl Lall'a Endowment 

{Sarun.) 
lli. Chuprn. DJ1pe11eary (Sarun) 

16. Chiuaura Poor l!'und (Hooghly) 

17. Chounl J,all Seal'• Endowment (Ao· 
couutamt Gt-nt>r"1.) 

18. Mitford Hospital ti[>acca) ... . .. 
10. Pri11t1e Ghnlam M11bomed'1 l\fedlcal 

Col111go f''und (Aceountnnt General) 
SO. Prlucc Tihol~m Mahuwed'• Charity 

12"-l'erguuuu.hs.) • 
21. l'rinct> Gholom Mahomed'1 Di1pen1ary 

(Zt-l'urguunaha.) 
22. l\low.lferpore Dl11p1m11nry (l'tlozuJ1'ur1>ore) 
2t. U11rji1111g lwpruvenUJut }'und ( l>arjllinll') 
2.j, 'l'own Improvement 1''uucl (Furroed· 

!'Ort'.) 
JS. Town 111111r0Vt"ment Puud (Pooree) .. . 
26. Wo.hnM •'u1ul (Patna) ... .. . 
27. 1'1 h .,.e o~ W alee• Rooeptlon Fund 

(l'atnn. ) 
28. Rall" ay Police Clot bin« (.4ooountan$ 

Oeuoral.) 

0 

D 
B 

c 

n 
B 

B 
B 

c 
c 
11 

0 
B 
0 

c 
c 
c 
c 
0 

0 

c 
ll 
JJ 

B 
c 
0 

B 

Vice-Chairman, and, If for Rs. 100 
l'halrman n.lao. 

and over, 

Matri11trat.e. 
Magistrate or Collector. 

Chairman or Vice·Ch1drman, and, If over 
Rs. ®O In a first clSMa and Us. 200 in a 
second clMs Mu11tcipailt31o by both of 
thorn, or by one ot them and auother 
Comrnl111doner. 

Canhn1ment Magl1trato and Commaudlnr 
Officer. 

School ohRrlfOll by the Head Master. Be1tt b7 
the Colloctor. 

Colleotor of lioolfhly. 

Becrotary a111l two momber1 of Commlttoe. 
Becrot.ar1 und Collett.or or Purueah. 

Secretary of Committee. 
Civil Surgeon, Ualo.aiore. 
Cha1rm1t.n or Vico-Chalnuan of Cbupra Munl­

oipality. 
ChRtrmau or Vice-Chairman or Chupra 

l\luutclpallty. 
Local Airttnta, i. 1., Collootor and Joint 

MaglHtrlLte uf llooghly. 

Supl'rlntendBllt of Mitford Hoeplt&L 
Prmcipal, .Medical College. 

Collector ol H· Pergunnah1. 

Under Dl1111enaary Rules. 

Civil Surar110n, Mozuft'erpore. 
Deputy Commiaaloncr, Darjillng. 
l'tlai.rl11lrate o( trurreedpore o, ::,ub-Divilional 

Officer, Go11londo. 
MRICfstrute of Pooroo. 
Collo1•t.or of Patna. 
Commlbtdouer of Patna. 

CI.A.SS Il.-},nuds of which transactions occm· in mo1·e than 
one <l it;trict-
1. Inland I,nbour Transport .. . 
:.!. Uo.lu.soro p .. rt }'uud .. . 
:. Cuttack aud l'ooroe Porta ... 
4. t:hh tagoulf Port Jo'und ... 
6. l>oo.lrgn. Cl.lorn Laha'a Endowment 

(.Ancouuumt General.) 
ct \11zlauagrn.m Scbolo.r1hlp (ci) 

n 
c 
c 

" ll 

D 

Colleetor ur Dall\AOre. 
Collector ul' l'ut.t&llk, or or Poott11. 
Cu111ervator of l'ort of Cblllagouir. 
Dy rules uf Educatlou Depart111tl11t. 

Ditto ditto. 

- -=- --- ---=-·=---==== - .,.. 
• In throo d111trlot1 wberu tbu A.ct t1 no~ 1n force, t11la la calle'1 .. lfutrict ltou.d Ac<:ouu.t.'• 
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List qf Local FundtT-concluded. 

Name of Fund. 

CLASS II-concluded. 
f. Pilgrim Lodlflng House (Pooree, Gya. 

and Doomka.) 
8. Bengal Fa.mlno Belief (a) 

9. Zool"glcal Gardena .. . 
10. Mob11ln Endowment (a) .. . 
11. Tn111t Intereat (a.) ... 
12. J,ftil!'atlon (a)... . .. 
JS. Wards' In11tltntlon, Calcutta (a) 

Drawn on 
by Hill or 
Cheque, 

D 

B 

B 
D 
c 
c 
c 

Billa or Cheques to be 11lgnod .by 

Magistrate. 

l\lalfl•trate, or other Oftlcer speclallJ 
authorized. 

&icretaey. 

Aoconntant Generai:'"' 
JJegal Remembranrer. 
Secretary, Board ol Revenue. 
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III.-List ef District Slation11 reachable b!J Railway. 
Name. 

Ba.nooorah 
Beorbhoom 
Bb.o.gulpore 
Bogre.h 
Buruwu.n 
Chum pa.run 
Cooch Behar 
Do.coo. 
Darjeeling 
Dinaa-opore 
Dinn.'!hore 
Durb unga 
Furroodporo 
Gyn. 
Hn.zo.reebe.gh 
Hooghly 
Howrah 
JeBBore 
Julpigoree 
Mo.lda.h • 
Mu.nbhoom 
Monghyr 
Moorahedn.had (Ber-

ha.mpore) ... 
Mozuft'erfore ... 
Nuddeo. lCriehnagur) 
Pu.tne. 
Pubno. 
Purneu.h 

Ra.jshahye 
Rungpore 
Bo.run ... 
She.ha.ba.ditrro.h) .•• 
Bontha.l Po gunna.ha-
Doomka ... 
Ditto 

Ra.jmehal 
Doognrh 

2'-Pergunna.h11 

Dletance rrnm RAllW&J 
Station. 

Ranoo11nnge Cm I pore 
Chytn.na.gro.m 
Burdwa.n 
Mozutforporo 
Huldiba.ry 
Goa.I undo 
Billigori 
Po.rbu ttypore 
Dina sore 
Durb mngo. 
Goa.I undo 

&rridhi 
Hooghly 
Howra.h 
Chog<lo.h 
Julpigoree 
Re.3mohal 
Burrn.kur 
Monghyr 

Azimgunge 
Moznifurpore 
Bugooln.h 

... 

... { 

, .. 

Bankiporo ... 
Kooshtoa. 
Be.bibgunge 

Na.ttore 
Rnn~ore 
Arm. 
Arra.h 

Cynthia 
Boidyn.nath 
Rajmehn.l 
Buidyo.no.th 
Howrah, Sealdah 

BaxA.am:a. 

80 
11 

0 
29 
0 

52 
44 

101 Drr !ioa.aon } n 
J4. Ro.my ,. y •teamer. 
52 
19 
4 
0 

24 
0 

76 
0 
0 

48 
0 

24 
46 

0 

12 
0 

12 
1 

12 
••. Sa.hibgnnge:to Ca.ragolah by 

river steamer. thence by 
road, 2S mile•. 

28 
0 

18 
0 

42 
45 

0 
s 

" 
J_Y.-Stationa not reacllahle by Railway. 

Statton. 

Bnokergunge 
Balo.soru 

Dlstanoo from . 

Calcutt" 
Ditto 

Chittagong ·~ Ditto 
Chittagong Hill Tracts Chittagong 
Cuttaok ••. Calcutta 

I..ohardngga 
.Midnnporo 
M,ymon11ingh 
Noa.kholly 
Pooree 
Singbhoom 
Tipporah 

{ Hazo.reebagh 
••• .Ma.nbhoom 

Ca.lcntto. 
Dacca 

{ Tipperah 
• • · Dackergungo 
... Outto.c1' 

{ Ma.nbhoum 
'" Lohn.rdugga 
... Dacca 

Mllea. 

887 River steamer. 
•.. To Chandba.lly by aeA 

11toamer 210 mile•, and 
thence 75 milea. · 

876 Sea steamer. 
65 By boat or steamer. 
••. •ro False Point by ates.mer 

216 miles, and thence to 
Cutta.ok by river and ca­
nal 84 milea. 

~~ } By roo.d. 
72 River, oa.nal, and road. 
96 B1 boat. 
63 River n.nd road. 
45 By boat. 
53 By road. 
69 
77 By road. 
62 River. 
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Y.-Route1 between adjacent Stotion1 not involving Railwo!J. 

Name. Distance ln mile•. B•1u.as:a. 

AJT&h Chumpa.run ... 86 By road. 
Do. Chupra. 18 

Ba.ckergunge Jesaore 152 Yid Pa.tna.khally. 
Ba.la.eoro Cutta.ck 103 Bf road. 

Do. Midna.poro . .. 76 Y-&4 Jellasore. 
Banooorah Ma.nbhoom 51 

Do. Midno.poro 66 
Do. Singbhoom 96 

Beorbhoom Doomka 81 Boc. Mymensingh 78 Vid Ja.malpore. 
Run~ore 68 

Chittagong Noak olly 87 
Do. Tippora.h 95 

Chum pa.run Chopra 68 
Darjeeling Purneah 145 Viti Kissongungo. 
Furroedpore Jessore 59 
Gya Ha.rr.areobagh 78 Vici Burhoo. 
Ha.zareebagh Lohardugga 58 
~n,!Eigooreo Pnrneah ... 106 Yi4 Kissengunge. 

da.h Ra.jsha.hye 67 Yid Shibgunj. 
Manhhoom Midnapore ... 117 Vies lianooora.h. 

Do. Singbhoom G9 
Moorsheda.bad ~jsha.hye 29 
Noa.kholly ppemh 63 Yid Dowa.ngunge. 
Pubna Ro.jsha.hye ... 60 
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