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En losed please find the following circulars:

1. Letter No. RTI/KolkataIDeputation/20 19-20/1506 dated 15.01.2020

•

received' from RTI, Kolkata regarding "Deputation Assignment at Regional

Training Institute (R.-TI),Kolkata for filling up of vacancy in the cadre of Sr.

Auditorl Auditor/DEO."

2. Letter No. PAG (A&E)I API Admn-1/20 19-20 dated 08.01.2020 received

from 0/0 the Pr. AG(A&E), Andhra Pradesh. regarding "Filing up vacancy

in the post of Private Secretary, Stenographer Grade I & Stenographer

Grade-II".

The recommendations alongwith bio-data should reach the undersigned under

confidential cover to Adrnn-I Section by 24.01.2020 for letter-I and by 23.01.2020 for

lerter-Z.

While recommending the name(s) of candidate(s). criteria/guidelines detailed

in the aforesaid letters may be given due consideration.

Copy to:
I. Secretary to the Pr. Accountant General (E&RSA), WB
2. Sr. PS/Steno Gr. r and Gr. II to all Group Officers
3. Sr. Audit Officer I ESA-I (C)
4. Sr. Audit Officer I RSA (HQ)
S. Sr. Audit Officer I ESA - II (C)
6. Sr. Audit Officer /Admn. I & EDP SC
7. Sr. Audit Officer IAdmn. II, III, CC & ITA
8. Sr. Audit Officer I Record & Hindi Cell
9. Assistant Audit Officer/Adrnn-I (For transmission through e-mail)
10. Assistant Audit Officer/EDP (For website/OPTIMA updation)
11. Hindi Cell for Hindi translation
12. Notice Board

--'--
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No. RTIIKolkataiDeputation/2019-201 /5"cf,

To
All IA & AD Of fices located in Kolkata

Date: 15.01.2020

Sub: Deputation Assignment at Regional Training Institute CRTI), Kolkata for filling up of
vacancy in the cadre of Sr. Auditor/ Auditor/ Data Entry Opeartor.

•

Madam! Sir,

One post of Sr. Auditor/ Auditor in the pay level 6/5 1S vacant at Regional Training

Institute (R T1), Kolkata. The post would be filled up on deputation basis. Earlier, deputation

circular for filling up vacancy in the cadre of Sr. .Auditor/ Auditor was circulated to all IA & AD

Offices at Kolkata vide No. RT1'Kol/DcputatiorJ2019-20!924 dated 11.10.2019 but no

application received.

Headquarters office letter No. 34- Staff (App)-1111-2019 dated 10.01.2020 stated that

"the Heads of Department in IA & AD are authorised to send the official on deputation and

extend the tenure of deputation of officials upto 4th year in IA & AD. It is further stated that Sr.

Auditor/Auditor is in the level of 6/5 and DEO Gr. Ais in the level 4 and DEO Gr. B is in the

level 5. Therefore, your office may engage one DEO on deputation basis from sister offices to

fill up the vacancy of Sr. Auditor/ Auditor/ Data Entry Operator Cadre".

The names of Data Entry Operator having experience! knowledge ill Computer' may

...~~ please be forwarded so that the person is able to work with SAI (System Automation Initiative)

~ ",YTraining Project at RTI Kolkata.

~~D Application of Data Entry Operator who are willing to be considered for deputation to

~ TI, Kolkata may please be forwarded to this office on or before 29th January 2020 along with
< ::r • •

t::: : t
their Bio-Data (F ormat enclosed), copies of A..P AR. for the last three years and vigilance ~ : z

~ • e
~~ 1-.

/
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The term of deputation will be iniriallv for a period of three years and may be extended tr i C'

/ there er, subiect to his/her continued su~tabilitv· and ad~11inistrative convenience. \\llile ~.1jf
/ i\.J ~ . . -1. i~
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clearance certificate.



RTts/RTCs were issued. The iruportant instructions in the said circular are re-iterated below:

ill Field offices shall display the deputation notifications issued by RTIsi RTCs on

the notice boards and circulate among the staff giving reasonable time to the

candidates for responding to the notification;

II Field offices shall forward all applications received from their officers/staff

against the positions a(~ertised by RTls/RTCs to the concerned Institute/Centre,

without withholding any application;

• Oncompletion of selection process, the field offices shall obligatorily relieve the

selected officerts) for teaching/administrative assignments at RTlsiRTCs at the

earliest.

• The initial deputation period to RTls/RTCs will be for 3 years and extendable on

yearly basis thereafter. The P,TI!RTC however, reserves the right to repatriate a

deputationist at any time, ifhis/her performance is found unsatisfactory.

This issues with the approval of the Director General.

End: As above

Yours faithfully, --:
. \~~ ..(~~/~~

Sr. Aun~lcer/A.ch~~istration
..,
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---
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Sub: Fli Iing·up vacancies in the post of Private Secretary, Stenographer Grade I &
Stenographer Grade II

*****

Applications are invited for the posts or Private Secretary (level -7), Stenographer Grade
(L...:vel 6) & Stenographer Grade l lf Pay level -04) of Central Civil Servicet Reviscd 1)">1

rule::i.20 16 ou deputation in [he office of Prl. Accountant General! r\&E l _ Andhra Pradesh.
Amarax athi at H vderabad.-

The !-:Jigibility criteria arc as under:-

:--SI.l~O'~' r-;-"Iamc'of the Post-T C~~:~Iin tl~e---r------"----- Eli2ihilit-;';E~-I)c-;:i~~~-~c
1 I l I ~ J

-j i \ Pay Matrix t' , ,
t-·_- -'i'-'---fP;·j~·ate S~~retary -0'ei -::'::-'()7 of -, i) Holding Analogous Post on regu!~r'b~~is- ~~th..: ';
!. I Pay Matrix I parent cadre or
I ii)With 05 years regular serv ice in the
I + Stenographer - I in Level - 06 of Pay Matrix or 'L e~valent ifl thc"p_a!_~~~.~9dre

'. i ----2- i S-le~lOg;'aphi;!r-I Level - 06 of i) Holding Analogous Post o-n-r-e-g-u-'-lt:-u-t;;sL::;---,
! i ! Pay Matrix I ii) With 10 years regular service rendered .irtcr
1 Ii! appointment thereto all a regular basis in Level -

! I I 04 in [he Pay \1atrix or equiva ent III the par;:'!::
____~_, ,,-----1 _1.cadre ,_. _
3_ i Stenogrupher-Il Level 04 of i i) Holding Analogous Post on regular basisI ~ PJ~ \-1atri"l. i ii) Minimum 02 YC3rs of experience

i : iii) Dictation: 10 minutes D.- S(} WOlds ocr i'l1':!1~1I'-'I ; ;-

i i (llindi/Englisil)
Ii; Transcription: 50 minutes.English), 65 tdiJ!l_:.:"S. ! '; (Hindi) on Comflute~, _



•

--

-; 11.:- I-i ~l',..-·ti i..:nl ;l: ;in-;.it fer :-i;:r.:·.)i!::~·:-_ "'\ .:.~: "':~'l.1 ..~~}a!i !:Ot .,- :~'-.. :~) "v(:.J.~S ~.::'l)'~

t>-i'-.'l cl }~i.£.-:- daL:: oti eceipi u~~a;Dlj;.':l:io:

'f) Th~ candidate once selected lor the post will not be: nllowed tu \.\!rh.Jr~l\v their
candidature subsequeruly .

be spared immediately in- the event of their selection on deputation to
rccommcnd.uions accompanied with the following documents/certificates mal
[he' undersigned latest by 24.01.2020 ,

It is requested to kindly forward the- application 01 eligible and \vil1ing officials who can
this. office. The:
kindly be :-:eill to

i)
.i)11

iIi)

Bio-Data (3 copies) in tbe encloser] prescribed proforma .
Attested copies ofAPAR for the previous 5 years.
Integrity certificate! Disciplinary/Vigilance clearance certificate.

--

Encl: As Above.
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Deputy Accountant General
(Administration)

r-,
All the Heads of Department in IA&AD

--


