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~OFFICE OF THE PRINCIPAL ACCOUNTANT GENERAL
(ECONOMIC & REVENUE SECTOR AUDIT) WEST BENGAL
CGO COMPLEX, 5™ FLOOR, 3*° M.5.0. BUILDING
DF BLOCK, SECTOR -1, SALT LAKE, KOLKATA - 700064

N.S. No. Admn. 1/6-2/Deptn/Central/XX11/376 Dated: 22.01.2020

PRVAPARES |

Enclosed please find the following circulars:

1. Letter No. RTI/Kolkata/Deputation/2019-20/1506 dated 15.01.2020
received from RTI, Kolkata regarding “Deputation Assignment at Regional
Training Institute (RTI), Kolkata for filling up of vacancy in the cadre of Sr.
Auditor/Auditor/DEO.”

2. Letter No. PAG (A&E)/AP/Admn-1/2019-20 dated 08.01.2020 received
from O/o the Pr. AG(A&E), Andhra Pradesh. regarding “Filing up vacancy

in the post of Private Secretary, Stenographer Grade I & Stenographer
Grade-I1".

The recommendations alongwith bio-data should reach the undersigned under
confidential cover to Admn-I Section by 24.01.2020 for letter-I and by 23.01.2020 for

letter-2.

While recommending the name(s) of candidate(s). criteria/guidelines detailed

in the aforesaid letters may be given due consideration.
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Sr. Audit Officer (Admn. I)
Copy to:
1. Secretary to the Pr. Accountant General (E&RSA), WB

Sr. PS/Steno Gr. I and Gr. II to all Group Officers

Sr. Audit Officer / ESA-I (C)

Sr. Audit Officer / RSA (HQ)

Sr. Audit Officer / ESA — 11 (C)

Sr. Audit Officer /Admn. [ & EDP SC

Sr. Audit Officer /Admn. 11, IIT, CC & ITA

Sr. Audit Officer / Record & Hindi Cell

Assistant Audit Officer/Admn-I (For transmission through e-mail)
. Assistant Audit Officer/EDP (For website/OPTIMA updation)
. Hindi Cell for Hindi translation
. Notice Board
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All TA & AD Offices located in Kolkata (\4\\

Sub: Deputation Assignment at Regional Training Institute (RTI), Kolkata for filling up of
vacancy in the cadre of Sr. Auditor/ Auditor/ Data Entry Opeartor.

Madam/ Sir,
One post of Sr. Auditor/ Auditor in the pay level 6/5 is vacant at R‘.gmnal Training
Institute (RTT), Kolkata. The post would be filled up on deputation basis. Earlier, deputatxon

circular for filling up vacancy in the cadre of Sr. Auditor/ Auditor was circulated to all IA & AD

Offices at Kolkata vide No. RTI/Kol/Deputation/2019-20/924 dated 11.10.2019 but no

application received.
Headqum‘térs office letter No. 34- Staff (App)-1/11-2019 dated 10.01.2020 stated that
“the Heads of Department in IA & AD are authorised to send the official on deputation and
extend the tenure of deputation of officials upto 4" year in IA & AD. It is further stated that Sr.
Auditor/Auditor is in the level of 6/5 and DEO Gr. A is in the level 4 and DEO Gr. B is in the
1% el 5. Therefore, your office may engage one DEQ on deputation basis from sister offices to

* fill up the vacancy of Sr. Audi-t@r/ Auditor/ Data Entry Operator Cadre”.

The names of Data Entr)" Operator having experience/ knowledge in Computer may

, Q\ﬂ please be forwarded so that the person is able to work with SAI (System Automation Initiative)

d”& \? Training Project at RTI Kolkata.

@’&
Application of Data Entry Operator who are willing to be considered for deputation to
'» 1 . ~ h .
RTIL Koelkata may please be forwarded to this office on or before 29* January 2020 along with
for the last three years and vigilance

ed), copies of APAR
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their Bic-Data (Format encloes

v
i

clearance certificate.
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The term of deputation will be initially for a period of three years and may be extended

continued suitability cmd administrative convenience. While

or
er,
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RTIs/RTCs were issued. The itnportant instructions in the said circular are r

e Field offices shall display the deputation notifications issued by RTIs/ RTCs on

the notice board$ and circulate among the staff giving reasonable time to the

candidates for responding to the notification;
o Field offices shall forward all applications received from their officers/staff
against the positions advertised by RTIs/RTCs to the concerned Institute/Centre,
without withholding any application;

On completion of selection process, the field offices shall of)ligator'ily relieve the

selected officer(s) for teaching/administrative assignments at RTIs/RTCs at the
earliest.

s The initial deputation period to RTIs/RTCs will be for 3 years and extendable on

yearly basis thereafter. The RTI/RTC however, reserves the right to repatriate a
deputationist at any time, if his’her performance is found unsatisfactory.

This issues with the approval of the Director General.

Yours faithfully,

—

St A.ud} O "lcer/.Adléignistz'ati.on

Encl: As above
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OFFICE OF THE PR ’\\ IPAL ACCOUNTANT GENERAL (A&,
ANDIHRA Pi *’\:\{){'.DH, HYDERABAD — 546 64
TEETET (9. U 7. ) F7 FOAT, 9 29T, SIS - 500004
PAG (A&EYAP/ Admn-1/2019-20/ : Date: 08.01.2020
CIRCULAR
Sub: Filling®up vacancies in the post of Private Secretary, Stenographer Grade | &
Stenographer Grade 11
oW
Applications are invited for the posts of Private Secretary (level -7), Stenographer Grade
[ (Level 6) & Stenographer Grade {1(Pay level -04) of Central Civil Service(Revised Pay)
rules.2016 on deputation in the office of Prl. Accountant GenerallA&E) . Andhra Pradesh,
Amaravathi at Hyderabad.
2, The Eligibility criteria are as under:-
- SL No. Name of the Post | Level in the 2 Eligil)ilif;/ Experié'ﬁ‘;c Lo
_1___ | Pay Matrix : R
| . Private Secretary Level — 07 of 1) Holding Analogous Post on rebuux basis in the

Pay Matrix parent cadre or
i)With 05 years regular service in the!
Stenographer — I in Level — 06 of Pay Matrix or |
equivalent in the parent cadre

X 2 St eno&rapher-l Level - 06 of i) Holding Analogous Post on regular basis
Pay Matrix i1) With 10 years regular service rendered afler

‘appointment thereto on a regular basis in Level -
04 in the Pay Matrix or equivalent in the parent

- o SRUSVIONCI S S— PR Cadle - S
¥ 3 enowmpher i Level - 04 of 1) Holding Analogous Post on regular basis
AR 9 Pay Matrix | ii) Minimum 02 years of experience
R‘,\A \\»9/ ! 5 ‘ iii) Dictation: 10 minutes @ 80 words per minute
2 | {(Hindi/English)

&

g%
o,

. Transcription: 50 minutes(English), 63 minut
i {Hindt) on Computer

The~ ;pummm shall mxtm:l_ be tor a period of one year only, which may be subsequently

xtend ed subject to suitability and requirement of this office.
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[t is requested to kindly forward the-application of eligibie and willing
be spared immediately in. the event of their selection on deputation to
recommendations accompanied with the following documents/certificates may ki
the undersigned latest by 24.01.2020

) Bio-Data (3 copies) in the enclosed prescribed proforma.

ii) Attested copies of APAR for the previous 5 years.
1) Integrity certificate/ Disciplinary/Vigilance clearance certificate.
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Encl: As Above.

‘\\ \ ¢ \
‘v«
g g\\

5 )
Deputy Accountant General -
{Administration)

A

All the Heads of Department in IA&AD

indly be sent



