OFFICE OF THE PRINCIPAL ACCOUNTANT GENERAL
(ECONOMIC & REVENUE SECTOR AUDIT) WEST BENGAL

CGO COMPLEX, 5™ FLOOR, 38° M.S.O. BUILDING'

DF BLOCK, SECTOR -1, SALT LAKE, KOLKATA — 700064

NS\IO Admn. 1/6-2/Deptn/Central/XX11/62 1 Dated: 14.02.2020

3

Enclosed please find the following circulars:

1. Letter No. Audit/Adrhn/l/lS/Qtrly Meeting/2856 dated 07.02.2020
received from Office of the Director General of Audit, Western Railway,
Mumbai regarding “Deputation for one the post of Hindi ()f.ﬁccr & two
posts of Junior Hindi Translator.”

2. Letter No. R_TI—I-Iydera/Admn/Deputation/2018/1—6/20[9-20/35 dated
06.02.2020 received from RTI, Hyderabad regarding “Deputation
Assignment at RTI, Hyderabad for filling up one vacant post of Personal
Secretary temporarily through Senior Auditor/Senior Accountanf.”.

3. Letter No. RTI-l-Iydera/Admn/Deputation/Z018/1?6/2019—20/40 dated
11.02.2020 received from RTI, Hyderabad regarding A“Djeputation
Assignment at Regional Training Institute (RTI), Hyderabad for filling up
one vacant post of IS Core Faculty.” o 5

4. Letter No. Au/HQ/Admn./IX/46/Vol. 1X/2019/13829 dated 10702.2020
received from Office of the Principal Director of Audit, North Western
Railway, Jaipur regarding “Filling up the post of Staff Car Driver (Ordinary
Grade) on deputation basis in the O/o the Pr. Director of Audit, North

Western Railway, Jaipur.”

The recommendations alongwith bio-data should reach the undersigned under
confidential cover to Admn-I Section by 24.02.2020 for letter no. 1, by 28.02.2020 for
letter no. 2 and by 19.03.2020 for letter no. 3 & 4.

While recommending the name(s) of candidate(s), criteria/guidelines detailed

in the aforesaid letters may be given due consideration.

\YM \T\;\v\/\ i

Sr. Audit Qfficer (Admn. )
Copy to: : :
1. Secretary to the Pr. Accountant General (E&RSA), WB
Steno Gr. I and Gr. II to all Group Officers
. Sr. Audit Officer / ESA-I (C)
Sr. Audit Officer / RSA (HQ)
Sr. Audit Officer / ESA —I1 (C)

oA W N




Sr. Audit Officer /Admn. 1 & EDP SC
St Audit Officer /Admn. I1, I, CC & ITA
8. Sr. Audit Officer / Record & Hindi Cell
9. Assistant Audit Officer/Admn-I (For transmission through e-mail)
10: Assistant Audit Officer/EDP (For website/OPTIMA updation)
I'l. Hindi Cell for Hindi translation
12. Notice Board
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. deputation 1o RTi

*LEWW & ACCOUR
REGIONAL TRAINING
HYDERABAD ::sﬁ 404

mr?*i M. (—:-?TR‘!WWT?L}LQ&;ME}OWZD*813 612019-20/ 40 e 11.02.2020

To
All Offices of IAEAD as per mailing Hst oo 0 -0ihonsfismnr e i)

fd99 . Deputation Assignment at Regional Training Institute {RTh,
Hyderabad for filling up one vacant post of IS Core Faculty * ‘

SiriMadam,

One post of s Facuity in the pay level 0k s vacant in Pog oral
Training Institute {RTH. Hyderabad., The post would be filled up on deputation
b L - r

basis The Senior Audit Officers/Senior Accounts Officers/ Assistanit Audit
Officer/ Assistant Accounts Officer working in IA&AD should have-

In-depth knowledge and experience in operating Comguter applicaticns
(including IDEA. Oracle. PL/SQL Programming. Microsoft Office. Website
a;.;p'lx,atl\;fzb

and aplitude o delver lectures and expe rience in IT
Audil

< Knowledge in Jvc'&m" with LHM Analytics software ke Tableau, Knime
Qlikview is desirab

= Ability in d w@!cpment and maintenance of IS systems Website and e-
office.

% Abiity in pre;e‘ret.':vn of Course material and Structured Training Medu
{5TMs) for IS Courses

-,
!

les

2. Applicat nior Audit i’}ffmem enior Accounts Officers/Assistant
Audit Offices/ Asseszaﬁ* Acccunzs Officer wi‘*c' are willing t© be considered for

rabad for the post of IS Core Faculty may be forwarded o
this office on or | 15" March 202 20 along with their Bio-Data 1Azmexure

enciosed). carta.,ud copies of APAR fo tl e fast five years, duly attested on each

page and vig It may be certifisd that no
sciphnary/court/vigilance case is et pending or conts i against the
:z,;pl cant - :
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working in the office on fﬁépaj.
forwarded mu_} 2 €81

deputa tmn asis sh H not have nn*t for

.3

5. A reference is invited to Haa:ﬁe rters circular No. 269/Trg. Div./42-A/2018
dated 18.08.2019 wherein detailed ins ttm,trf‘ to field offices on augmentation of
taff ‘,Atﬂrmn;c;t ration and Faculty) in RTIs/RTCs were issued for strict compiliance.
insir ns i the said circular are re-iterated below

51
T

a. Field offices shall display the dept Jt% ion notifications ssued by RTis/ RTCs
on the notice boards and circulate among the staff giving reasonable time
to the candidates for responding to the notification,

b. Field offices shall forward all applications receved fram their officers/staff
against the positions advertised by RT!S/’RTCS to the concerned
Institute/Centre, without withholding any application

c. On completion of selection process, the field offices shall obligatorily relieve
the selected officer(s) for teaching/administrative assignments at
RTIS/RTCs at the earliest

d. The initial deputation period to RTIs/RTCs will be for 3 years and
exiendable on yearly basis thereafter The RTU/RTC however. reserves the
right to repatriate a deputationist at any time f histher performance is
found unsatisfactory.

T AgIigAE, dhy giterer see, %m%mﬁmamél

EECIE

Encl: Bio-data {Annexure)

aites damaden Fed/aaes
Senior Audit Officer (Admn)



INDIAN AUDIT &ﬁﬁﬁ%iﬁfé i‘% DEPARTMENT
| NS E

REGIOMAL TRAINING INSTITUT ~
HYDERABAD 500004 : e ,\)\YW@
.. foe v H-ge/aaEa/Deputation/2018/1-6/2019-20/ = 1 =7 06.02.2020
To
All Offices of IA&AD as per mailing list (cag-ail-offices@ismagr.nic.in)

Epe 3 Deputation Assignment at Regional Trammg Institute (RTI},

Hyderabad for filling up of one vacant post of Personai Secretary
temporarily through Senior Auditor/Senior Accountant

Sir/Madam,

One post of Personal Secretary in the pay level 8 is vacant in Regional
Training institute (RT1). Hyderabad and the post would be filled up on deputation
basis temporarily’ through Senior Auditor/Senior Accountant. The Senior
Auditors/Senior Accountants working in IA&AD and willing to apply for the
vacant post should have-

() Desirable qualification of minimum 3 to 5 years of experience in Secretarial
work

(i) Good communication skills and essential qualification of knowledge in
computers (MS Word and Internet)

Officials with previous experience of working in PAG/DG/AG/PD Peshi in the
capacity of Senior Auditor/Senior Accountant would be preferred.

2. Application(s) of Senior Auditors/Senior Accountants who are willing to be

considered for deputation in RTI, Hyderabad for the vacant post may be
g forwarded to this office on or before 5" March 2020 along with their Bio-Data
(Annexure enclosed), certified copies of APAR for the iast five years, duly
attested on each page and vigilance clearance certificate. It may be certified that
no disciplinary/court/vigitance case is either pending or contemplated against the
applicant.

3. The term of deputation vw! be initially for a period of three years and may be
extended thereafter, subject to his/her continued suitability and administrative
convenience. While working at RTI. Hyderabad, the selected official will draw

his/her basic pay plus Deputation Allowance as applicable on his/her basic pay
N

and as admissible under extant rules

. Lo , e
“0’)&@\\\ 4. SAS passed Senior Auditors/Senior Accountants who are likely to be promoted
as AACS in the next three years need not apply. :
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n shall not exceed 56 years as
on date of application for the post. Fhe ications of the Officers/Officials
working in the office on deputation basis on normal terms & conditions shall be
forwarded through their respective Parent Office(s). The officials working on
deputation basis shali not have right for absorption in any post in the Institution.

5. Maximum age limit for appointment by deputas

Tk

5. A reference is invited to Headquarters circular No. 269/Trg. Div./42-A/2019
dated 18.09.2018 wherein detailed instructions to fieid offices on augmentation of
staff (Administration and Facully} in RTIs/RTCs were issued for strict compliance.
The instructions in the said circular are re-iterated below:

.

a. Field offices shall display the deputation notifications issued by RTIs/ RTCs
on the notice boards and circuiate among the staff giving reasonable time
to the candidates for responding to the notification;

b. Field offices shall forward all applications received from their officers/staff
against the positions advertised by RTIs/RTCs to the concerned
institute/Centre, without withholding any application;

¢. On completion of selection process, the field offices shall obligatorily relieve
the selected officer(s) for teaching/administrative assignments at
RTis/RTCs at the earliest.

d. The initial deputation period to RTIs/RTCs will be for 3 years and
extendable on yearly basis thereafter. The RTI/RTC however, reserves the
right to repatriate a deputationist at any time, if his/her performance is
found unsatisfactory.

7 FErtodrs, Al wfterer dvum, dave & sepea ¥ ol g §
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Encl: Bio-data (Annexure) '
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Senior Audit Officer (Admn)

J

1)



