OFFICE OF THE PRINCIPAL ACCOUNTANT GENERAL
(ECONOMIC & REVENUE SECTOR AUDIT) WEST BENGAL
CGO COMPLEX, 5™ FLOOR, 3®° M.S.0. BUILDING
DF BLOCK, SECTOR -1, SALT LAXE, KOLKATA — 700064

N.S. No. Admn. 1/6-2/Deptn/Central/XX /200 Dated: 19.07.2019

» Enclosed please find the following circular:-

o

Letter No. RTI/Nag/Admn/Deptn/2019-20/213 dated 13.07.2019 received from RTI,
Nagpur regarding “Requirement of service of Sr. AO (CF) IS, Sr. Auditor/Accountant,

“Clerk and Driver’ on deputation basis.”

Names of willing and eligible employees of this office, if any, may be recommended

by Group Officers of th/ concerned wings, for such assignment, who can be released

. consequent upon selection.

The recommendation along with bio-data should reach the undersigned under

confidential cover to Admn-I Section by 05.08.2019.

]

While recommending the name(s) of candidate(s), criteria/euidelines detailed in the

aforesaid letter may be given due consideration.
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Sr. Audit Officer (Admn. I)

Copy to:

L.

© PN AW

Secretary to the Pr. Accountant General (E&RSA), WB

Sr. PS/PAs to all Group Officers

Sr. Audit Officer / ESA-I (C)

Sr. Audit Officer / RSA (HQ)

Sr. Audit Officer / ESA —1II (C)

Sr. Audit Officer /Admn. I & EDP SC

Sr. Audit Officer /Admn. IT, III, SC & ITA

Sr. Audit Officer / Record & Hindi Cell

Assistant Audit Officer/Admn-I (For transmission through e-mail)

EO Assistant Audit Officer/EDP (For website/OPTIMA updation)
11. Notice Board
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REGIONAL TRAINING INSTITUTE
INDIAN AUDIT & ACCOUNTS DEPARTMENT

281, Civil Lines, Nagpur 446001
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13 /07 /2019

I am directed to state that the following post are vacant in Regional Training Instituie,
Nagpur, which are to be filled on deputation basis as per ¢ :xisling n,hck of ia,pu‘m ion in { cm*ui

| Experience

- Holdi ing wm]l

Government admissible for the post. The ¢ cligibility eri iteria for five posls

¢ following:-

in deliverin 1 lsctures on com
| courses 1 ;w Mb Office, COBIT, Oracle, CAATS,
:. Website applications ete.
ar prﬂt n any < office. Hav /ing D‘x};l..’"t"n. in use of MS

i Office software as weil
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puter bas

DEA, PL/SOL

as good knowledge of lyning and shorthand.
- The official shall report to the Princi ipal Diirector.

Experience in administzati
Monthly expenditure statements, Hqrs. 1

1o work such as Pay Bill, TA, Medical,
reilirns, aic.

Should have expérience in discharging the duties of clerk such as
dia rising, typi ing and should have basic knowiedee in computer,

The deputation Is initially for one
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(Bio-data).
1ce certificate:
ﬁhe:r pending or contempls tui against applicant.
I copies of ACRS/APARSs dossie

Should possess avatid Driving license for motor car, should be able
o repair minor defects in the vehicle, should be ful iy conversant ;

with traffic rules
ears ofn“ni

and should have an minimum experience
- car driving,
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