OFFICE OF THE PRINCIPAL ACCOUNTANT GENERAL
(ECONOMIC & REVENUE SECTOR AUDIT) WEST BENGAL
CGO COMPLEX, STH FLOOR, 3%P M.S.0. BUILDING
DF BLOCK, SECTOR -1, SALT LAKE, KOLKATA — 700064
N.S. No. Admn. [/6-2/Deptn/Central/X1X/221 Dated: 26.07.2019

Enclosed plecase find the following circulars:-

I Letter No. R/P/S/M/Admn/Deptn/2019-20/Circular N6.5 dated 18.07.2019
received from Regional Training Institute, Mumbai regarding “Filling up the
vacancy in the Regional Training Institﬁtc Mumbai.”

2 Letter No. Admn/Aud/Recrui of Stenos/Vol. I/Circular No. 13 dated
18.07.2019 reccived from Office of the Principal Accountant General
(G&SSA), Gujarat. regarding “Filling up ong post of Stenographer Grade-I on
deputation basis at Office of the Principal Accountant General (G&SSA),
Gujarat.”

Namecs of willing and cligible employees of this office, if any, may be
recommended by Group Officers of the concerned wings, for such assignment, who can

be released conscquent upon sclection.

The recommendation along with bio-data should reach the undersigned under

confidential cover to Admn-I Section by 08.08.2019 for letter 1 & 2.
%
While recothmending the name(s) of candidate(s), criteria/guidelines detailed

in the aforesaid letter may be given due consideration. Q \W\ﬂ/

.

Sr. Audit Officer (Admn. I)
Copy to:
Secretary to the Pr. Accountant General (E&RSA), WB
Sr. PS/PAs to all Group Officers
Sr. Audit Officer / ESA-I (C)
Sr. Audit Officer / RSA (HQ)
Sr. Audit Officer / ESA — 11 (C)
Sr. Audit Officer /Admn. I & EDP SC
Sr. Audit Officer /Admn. 11, I , CC & ITA
Sr. Audit Officer / Record & Hindi Cell
Assistant Audit Officer/Admn-1 (For transmission through e-mail)
10 Assistant Audit Officer/EDP (For website/OPTIMA updation)
11. Notice Board
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By E-mail %;b‘gced Post J No. Admn/Aud/Recrui of Stenos/Y oL I/
; -~

(GIHIFT UF &TATSF &7 oa@raiinT),
TAFIC-360 001.

B~ 19 .07.2019

oYy wEar-13 REe-18-07-2019

‘The posts of Stenographer Grade- is vacant in this office. It is proposed to fill up One

post by deputation from among the officials:
i
I. Holding analogous post {Level-6 {Rs. 35,400-!,12;400)}'_ on reguiar basis in
IAGAD

Or

o

2. With ten years regular service rendered after ap’poi.ntment thereto on a regular
basis in L‘évgl 4 (Rs. 25.500-81,100) in the pay matrix or equivalent in IA&AD
The names of the willing officials, if any, fulfilling the above eligibility criteria may
please be arranged to be sent to this office w along with the copies

of their APAR’s for the last five years. The term of deputation will be initially for a

period of one year. The selected person shall be eligible for deputation allowance as

§ admissible under the rules in force,
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BTi, Mumbai has vacancies or the same may arise in future. Also we intend to empanel AAD for the calendar
year 2019. For this | am directed to invite applications on deputation basis for the foiiowmg posts. The
requirement is stated below :

Sr Name ofthe | No.of Work Work Experience
No post Post ' e
1 Asst Audit/ o1* Admin Experience in Administration/ Establishment,
Accounts Tendering, etc.
Officer EDP Experience in delivering lectures on computer r
_ based training courses like Oracle, IDEA, Data
L Analytics, MS Access.

Knowledge of basis Network/ hardware/software
Management is desirable

2 Sr.Ar./Ar./ 01* Training | Holding similar post in any office. The official will
Sr.Acctt./Acctt report to Sr AQ, General

Experience in compiling information, data entry of
participants database is desirable

3 Personal 01 Secretary | Holding similar post in any office. Having expertise
Secratary : to in use of MS Office and good speed in typing and
Director | shorthand. The official will directly report to
/S/ General | Director General
@_‘«h 4 Data Entry 01 1each Should have experience in discharging the duties of
\ \ Operator/ ' clerk such as diarizing , data entry. Basic knowledge
6—&@ \g/i, Clerk/Typist of computer is essential

*arising in future

\\\” The eligibility criteria is

{G”\k@/ The deputaticn is initially for a period of one year and likely to be extended at the
8“'\ discretion of the competent authority.

/ b) Age of the candidate should not be more than 56 years as on 31 {37 2019
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Tramirg allowance and deputation allowance as prescribed rstes would be admissible as per

nstructions prevailing from time to time. However, deputation aliowance will not be admissible
for those who are drawing higher scale of pay due to financial upgradation under ACP/MACP or
those who belong to a lower post and opt for drawing pay of higher post.

The requirement may kindly be circulated and names of interested officers and staff may be

forwarded alongwith the following documents latest by 18 August 2015.
Lo i ST SCCI
1 Biodata of the applicant
2 Vigilance clearance certificate : certificate that no disciplinary/court/viilance case is
either pending or contemplated against the applicant

3 Certified copies of ACRs/APARs dossiers for the last 5 years

This issues with the approval of Director General, RTL.
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