OFFICE OF THE PR. ACCOUNTANT GENERAL (A&E), WEST BENGAL,
TREASURY BUILDINGS, KOLKATA-700001

No.WM-l/Lsit 84 DATED: 16.12.2014
CIRCULAR

It is observed that non-submission of 1.eave applications in prescribed Torms and defay in
submission ol feave applications for Child Care Leave and Larned Feave Tor avatling of Leave
Travel Concession/lfome Town Concession by the officials belonging to Divisional Accountant
Cadre (DA, DAO-IE DAO-T & Sr. DAQ)Y cause administrative inconvenience to the Controlling
cection and Sanctioning Authority. 1t is direeted to follow the under mentioned procedures in
submission of leave applications:-

1y T.eave application should be submitted in Form-1 as preseribed in the Central Civil
Services (1.eave) Rules. 1972(amended). Teave applicaton in other format will not be accepted
on and from 01.01.2015.

(1) All the items as mentioned in the prescribed Teave application Form {c.g. the date of
return from last leave and Spell of leave taken ete.) shall be filled up accordingly.

1) Eyvery Leave application forwarded for sanction of the Competent Authority shall
contain Certificate of Admissibility of Leave in the proper place of Form-1.

V) Fit & Un-fit certificate prescribed form shall be submitted in case of Commuted
Jeave on medical ground.

V) |eave Fneashment in connection to LTCATTC shali be intimated in advance.

Divisional Officers are requested 1o forward the teave applications duly recommended at
an carty date tor sanction of the Competent Authority.

sl

(Sreeraj Ashok)
Deputy Accountant General(A/Cs & VLC)

No. WM-Iibcave/ Vol /67 1280-1260 Dated: 16.12.2014

Copy forwarded to

1. All Divisional Officers with the request to bring this cireular to the notice of all the
DA/DAO-TI/DAO-I/Sr. DAQ, as the case may be, serving under them.

2. Notice Board of the section.
3. Sr.AQ/TSC for hoisting the cireular for DAOS/DAs’ on the office’s wehsite,

4. Association

(8.8. 8
Sr. Aceounts Officer/ WM-1
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THE SECOND SCHEDULE
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CERTIFICATE REGARDING ADMISSIBILITY OF LEAVE

Certifled thal. ..ot e AN GUUFE OF JOA@VEYTOTr oo
(Periot From.....oc.ooooieie e 8D isadmissible under Rule...............oooooeicoe oo,

of the Central Civil Services (Leave) Rules, 1972. .
Dateo BRI /Signature...............ococo.oooiooe TR
UG/ Designation.......................coocoooveooo ) SR

*14. g Wil 2g dem e @ ande |

Orders of the authority competent to grant leave,
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*If the applicant is drawing any compensatory aHowance, it should also be indicated in the orders on the expiry of leave, the
Government servant is likely to return 1o the same post or to another post carrying similar allowance.
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